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1 Heab u 3agaun npakTuku. Bug, Tum, cnocod u popma nposeaeHust
NPAKTHKH

1.1. eap npakTuKH

[TponsBoicTBEHHAs IPAKTHKA TIPpU3BaHa cPOPMHUPOBATH Y CTYJACHTOB 00IIIee IPEICTaBIIC-
HUE 0 cdepe NeATeIbHOCTH CIEUANINCTOB B 00JIaCTH YIPaBICHUS MEPCOHANIOM U MPEANOIaracT
MEPBOHAYANIbHYIO Q/IallTallMI0 K MPOPECCUOHANBHON AESITeIbHOCTH, IIEpBOHAYATILHOE 03HAKOM-
JICHWE ¢ IPUHLIUIIAMU, (OopMaMH U METO/1aMu PabOTHI.

Lenabp npou3BoACTBEHHOI MPAaKTHKM - obecriedeHre GOopMUPOBAHUS KOMIIETEHIUH IO
HAIPAaBIICHUIO MMOATOTOBKH YTpaBiieHHE IEpcoHalIoOM (YPOBEHb OakaiaBpuaTa) ocpeCTBOM 3Ha-
KOMCTBA C JICATEIbHOCTHI0O KOHKPETHON OpraHu3aIiiy; MOJyIeHUs TPO(eCCUOHATBLHBIX YMCHHUH U
OTbITa MPOPECCHOHATBHON ACSITETLHOCTH B 00JIACTH YIIPABICHUS TIEPCOHATIOM.

1.2 3apauu npakTUKH

- O3HAKOMHTBCS CO CTPYKTYPOIl 00BEKTa UCCIICIOBAHUS, XaPAKTEPUCTHUKON €T0 Mopa3/ielICHHN;

- HU3YYUTH U NMPOAHAIMU3UPOBATE HOPMATUBHO-IIPABOBLIC U HOPMATUBHO METOANYCCKHUE JOKYMCHTHI,
OIIpeIeJIAIOLINE YIPABICHUE IEPCOHATIOM OpraHU3aliH;

- COCTaBHTH NpEACTABICHHE O CUCTEME YIPAaBJICHUS TIEPCOHAIIOM TOW OpraHU3aluH, B KOTOPOH OH
MPOXOIUT MPAKTUKY, TOATOTOBKa coOeceJOBaHUs 10 IIpUeMy Ha paboTy;

- O3HAKOMHTBCS C COAEPKAaHHEM KOHKPETHBIX HOPMAaTHBHBIX AOKYMEHTOB IO KaJPOBOMY MEHEIK-
MEHTY HEMOCPEACTBEHHO Ha paboveM MeCTe;

- TIOJIyY9UTh HABBIKU PaOOTHI C JOKYMEHTaMH Ha BCEX CTAIUSAX WX OBWKCHUSA (TIepBUYHas 00paboTKa
JOKYMEHTOB, paboTa ¢ TOKYMEHTaMH, PETUCTpalts, KOHTPOJIb, 0QOpMIICHHE TOKYMEHTOB, paboTa
CO CTPYKTYPHBIMH IOAPA3ACICHUSIMH, HAIMCAHUE JOJDKHOCTHBIX MHCTPYKLUM, paboTa ¢ mepcoHa-
JIOM, aHAJIN3 PE3lOMe KaHIUAATOB U T.1.);

- OCYHIECTBHTH COOp, 0000IICHHE U CUCTEMAaTU3aIUI0 MAaTePHAJIOB 3a TIEPHO]] HE MEeHee YeM 3 roja B
COOTBETCTBHH C ITOJyYEHHBIM 331aHUEM.

- llenu u 3aa9u MPaKTUKHU CTYACHTOB OMPECISIOTCS XapaKTePUCTHKaMHU Oy ayIiei mpodeccnonab-
HOU JIesITebHOCTH 0aKaIaBpoOB, CoJepKaIIuXcs B (eiepaJIbHOM TOCY/IapCTBEHHOM 00pa3oBaTeib-
HOM CTaHAapTe BhICIIEro oopasoBanust 1o HanpasneHuo 38.03.03 Ynpasnenne nepcoHaiom.

1.3 Bua, Tun, cnocod u popma(bl) NpoBeeHUs NPAKTHKH

Bun npaktuku - npou3BoACTBEHHAs. THUIT MPAKTUKK - IPAKTHKA [0 MOJyYEHUIO mpodec-
CHOHAJIbHBIX YMEHUM U ONIbITa ITpoeccroHalbHOi AesaTenbHocTU. Crioco0 MpOBEASHUS TPAKTUKU
- crauroHapHas. @opma mpoBeaeHUs MPAKTUKU - AUCKpEeTHO. [Ipon3BoicTBEHHAs NpaKTUKa SB-
JSIeTCs. COCTaBHOM YacThi0 OCHOBHOM MpodeccHOHaIbHOM 00pa3oBaTeNbHOM MPOTrpaMMbl BbIC-
1ero o0pa3oBaHusl 1Mo HampasJieHU o moaroToBku 38.03.03 YnpasieHnue nepcoHagoM.

IIpakTuka - 310 BUA y4yeOHOM pabOThl, OCHOBHBIM COJEPKAHUEM KOTOPOW SIBISIETCS BbI-
NOJTHEHHE MPAaKTUYECKUX Y4eOHBIX, Y4eOHO-HCCIeN0BaTeIbCKIX, HAYYHO-HUCCIIEI0BATEbCKUX,
TBOPYECKHUX 3aJIaHUN, COOTBETCTBYIOIIUX XapakTepy Oyaymier mpodeccuoHaIbHON AesTeNbHO-
CTH 00yJaroIIuXcsl.

[Ipou3BocTBEHHAsT MpPAaKTHUKA OCYIIECTBIISETCS HEMPEPhIBHBIM LIUKJIOM MIpPHU YCIOBUU
o0ecrnevyeHus JIOTHYECKOM 1 CoJIepKaTeIbHO-METOANYECKON B3aMOCBS3H MEXTy TEOPETUUECKUM
00y4YeHHEM U co/iep>KaHHEM PAKTUKU.



Pa3nenom npon3BOACTBEHHON MTPAKTUKU MOXKET SBIIATHCS HAYYHO-HCCIICAOBATEIBCKAS pa-
60ta oOyy4aromerocs. B ciydae e€ Hanuuust mpu pa3paboTKe MporpaMMbl HAy4HO-HCCIIeI0BATEb-
CKOH paboThI BhICIIEE YU€OHOE 3aBEICHHE JOJIKHO IIPEJOCTaBUTh BO3ZMOKHOCTH O0yUarOIIMCS:

- OCYHIECTBJIATH COOp, 00pabOTKy M aHaau3 UH(POpPMAIIUHU 110 TeMe (3aaHHIO);
- y4acTBOBAaTh B NMPOBEJCHUM HAYYHBIX HCCIECIOBAHUN WM BBIIOJHEHUHU pa3zpabdo-
TOK;
- COCTaBJISITh OTYETHI (pa3zeiibl 0TUETA) [10 TEME UIIU €€ pa3felly (3Taly, 3aJaHHI0);
- BBICTYIIHTH C JJOKJIAJIOM Ha KOH(EPEHIIHN.
K Bugam yueOHOI pabOThI Ha MPOU3BOACTBEHHON MPAKTUKE MOTYT OBITh OTHECEHBI: O3HA-

KOMUTEJIbHBIE JIEKLIUU; UHCTPYKTAXK MO TeXHUKE 0e30MacHOCTH; MEpOIpHsITHs 1o cOopy, obpa-
00TKe U cucTeMaTu3auu (pakTHYecKoro MaTepualia 1 MICTOYHUKOB, HaOJII0IeHUE, U3MEpEeHNe U
JIp., BBIIOJIHSIEMbIE KaK [10/1 PYKOBOACTBOM IIPENOAaBaTesl, TAK U CAaMOCTOSATEIbHO.

[IpakTrka NpoBOAUTCS HA MPEANPUATUSIX, B OPTraHU3ALMIX U YUPEKICHUSIX, C KOTOPHIMHU
YHUBEPCUTETOM 3aKJIFOUEHbI COOTBETCTBYIOLINE JOTOBOPHI.

[IpakTuka MpoOBOAUTCS HA MPEANPUATUAX PA3TUUHBIX OTpacieil u GopM COOCTBEHHOCTH, B
OopraHax rocyJapCTBEHHOW WJIM MYHUIUIIAIbHOM BJIACTH, aKaAEMUYECKUX WM BEIOMCTBEHHBIX
Hay4HO-UCCIIEI0BATEIBbCKUX OPraHU3aLMIX, YUPEKICHUAX CUCTEMbI BBICHIETO MJIU JOTIOTHUTEIb-
HOTO MpodeccrnoHalbHOrO 00pa30BaHusl, NEATEIBHOCTh KOTOPBIX COOTBETCTBYET MpodeccHo-
HAIBHBIM KOMIICTCHIIMSIM, OCBaWBaeMbIM B paMKax 00pa30BaTeIbHOW MPOTpaMMbl WM Ha Ka-
denpe MEHEKMEHTA U MAPKETUHTa, 00Ja1a01ell HE0OXO0AUMBIM KaJIpOBBIM M HAyYHO-TEXHUYE-
CKHM ITOTEHLIUAJIOM.

OOyuaronmecsi, copMeniaromue o0ydeHne ¢ TPyIOBOH NesTEIHHOCTHIO, BIPaBE MPOXO-
JUTh MPAKTUKY TI0 MECTY TPYAOBOH JEATEIHLHOCTHU B CIIydasx, €ciu NpodeccuoHanbHasl esATeNb-
HOCTb, OCYILIECTBJIsIEMasi UMH, COOTBETCTBYET TPEOOBAHUSAM K COJIEP>KaHUIO TPAKTHUKH, IIPEICTAB-
JIEHHOMY B pazjziene 4 HacTosLEeH TPOrpaMMBbl.

Br160p MecT npoxoskaeHus! MPAKTUKH IS JIUIl C OTPAHHYEHHBIMH BO3MOXKHOCTSIMH 3]10-
POBbSI IPOU3BOIUTCS C YYETOM COCTOSTHHSI 3/10pPOBbs 00YyUYaIOIIMXCS U TPeOOBaHUI 10 TOCTYITHO-
ctu. @opMa poBEICHUS IPAKTUKH — HEMPEPHIBHAS.

2 IlepedeHb MUIAHUPYEMBIX Pe3YJIbTATOB 00y4eHHS NP NPOXO0KICHUN
NMPAKTHKH, COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOCHHUS 00pa-
30BaTeJbHOM NPOTrPaMMbI

Hpouecc HpI/IO6peTeHI/I${ MPAKTUYCCKUX HABBIKOB U YMeHI/Iﬁ B X0A€ y‘IC6HOI71 MMPAKTUKU

HampaBlieH Ha (pOpMHUpPOBaHHUE AIIEMEHTOB CIEAYIOIMUX KOMIETeHIHH B cooTBeTcTBUU ¢ PI'OC
BO u OIIOIT BO no wanpasnennto noarotoBku 38.03.03 YnpasneHue nepcoHaioMm (ypoBeHb

OakanaBpuaTa):
Kpatkoe conepxanue (onpeneseHue u
Konxpr Ha3Banue CTPYKTypa KOMIIETEHIIMHU. XapaKTePUCTHKA
KOMIIETEHIIUI KOMIIETEHIINI (00s13aTEIBHOr0) HOPOBOTO YPOBHS CPOPMUPOBAHHOCTH

KOMIICTCHIINH Y BBIITYCKHHKA.

3HaHWE OCHOB paspa-
0OTKM W BHEAPEHUS Tpe-
IIK 3 0OBaHUM K HOJDKHOCTSM,
KpUTEpHEB TMoJ00pa |
pPacCTaHOBKH IIEPCOHANIA,

3HaTh: OCHOBBI Pa3pabOTKU M BHEAPEHUS TPeOOBaHUM K
JIOJDKHOCTSIM, KPUTEPUEB MOJI00Pa M PACCTAHOBKH IEPCO-
HaJla; OCHOBBI HaiiMa, pa3pabOTKH U BHEAPEHHUS TIPOrpaMM
U mpoleayp noadopa u otoéopa nepcoHaia.




OCHOB HaiiMa, pa3paboTKH
u BHEIIPCHUS
mporpaMM H TPOIEAyp
moabopa u 0TOOpa mepco-
Hajga, BIAJACHHE METO-
JlaMH  JIETIOBOM  OLIEHKHU
NEPCOHAJIA IIpU HaliMe U
YMCHHE NMPUMEHSTh UX Ha
TIPaKTHKE

YMerhb: peaaTnu30BbIBATh OCHOBHEIC YIIPaBICHUCCKHE (PYHK-
1ud B cepe ynpaBicHHUS MIEPCOHANIOM; pa3padaThiBaTh U
peann30BBIBaTh CTPATETUU YIIPaBICHUS IIEPCOHATIOM; aHa-
JU3HPOBATh JKOHOMHYECKYI0O M  COIMANbHYIO (-
(heKTHBHOCTD JEATENHHOCTH MOAPA3/ICICHUN TI0 yIIpaBiie-
HUIO TTIEPCOHAIIOM.

Baagern: METOJaMU JIEJIOBOM OLIGHKH IEPCOHANa MpHU
HallMe U yMEHHE MPUMEHSTH UX Ha MPAKTUKE.

[K-5

3HaHHE OCHOB Hay4yHOMU
OpraHu3aluyd 1 HOPMHUPO-
BaHWs TPYyJAa, BJIaJCHUC
HaBBIKAMU  TIPOBEJCHUS
aHanmm3a paboT U aHaIW3a
pabounx

MECT, ONTHMHU3AIMHA HOPM
00CITy)KMBaHUS U YHCIICH-
HOCTH, CITOCOOHOCTRIO
3¢ peKkTHBHO  OpraHu30-
BBIBATh TPYIIOBYIO pa-
00Ty Ha OCHOBE 3HAHUSA
NpPOIIECCOB  TPYIMITOBOM
JUHAMUKA U TPHHIUIIOB
(hopMUPOBaHUS KOMaHJIbI
U YMCHHE MPHUMEHSITh MX
Ha MPaKTHKE

3HaTh: TPUHIMIBI W  OCHOBHBIC  YCJIOBHS — pas-
JIENICHUsT ¥ KOOIlepaluud  TPpyJda,  MOCTPOCHUS
CTPYKTYp TPEANPHSITHS; coJiepKaHue OCHOB-
HBIX  3aKOHOB,  METOJMYECKHX  IOJNIOXKCHUH |
HOPMATHBHBIX  aKTOB,  CONPOBOXKIAIOIIMX  MPO-
IECC  OpraHM3allMd W  HOPMHUPOBaHUS  TPYAa;
OCHOBHBIE (HITOCO(CKHE TIOHATHS U KaTero- ee yI0BIie-
TBOPCHUSL.

Buaners: HaBbIKAMHM  pacdyera  SKOHOMHUYECKOU
3¢ pexkTHBHOCTH BHEIIPSAEMBIX MEpPOTPHUITHH
MO OpraHu3ali  TPyAa; OKOHOMHYCCKUMH  Me-
TOJaMHU aHaym3a MOBEJICHHUS norpebuTeneH,
MPOU3BOJMUTENCH,  COOCTBEHHHKOB  pPECypcoB U
roCyJ1apCcTBa; MaTeMaTHYECKIMU, CTaTUCTHYC-
CKMMA W  KOJIMYECTBCHHBIMH  METOJaMH  pellie-
HUS THUIIOBBIX OpraHU3aIMOHHO-
YIPaBIICHYCCKUX 3ajau; METOAaMHU peanu3a-
IUU OCHOBHBIX YIPaBICHUECKUX GyHKIMH
(npunsTHE pelIeHui, OpraHu3alus, MOTHBU-
pOBaHHE ¥  KOHTPOIb), COBPEMCHHBIMH  TEXHO-
norussMd ~ 3GGEKTUBHOTO  BIUSHHUS HA  HWHIWBH-
JIyaJbHO€ W TPYIIOBOE IIOBEJCHWE B  OpPraHU-
3a1ny; COBPEMEHHBIM WHCTPYMEHTapUeM
yIpaBJICHUSI YeJI0BEYCCKUMHU pecypcamu.
puH, 3aKOHOMEPHOCTH pa3BUTHSA MIPUPO/IBI,
oOIiecTBa W MBIIUICHHUSI;  OCHOBHBIE  HOpMa-
TUBHBIC MPaBOBBIC JIOKYMEHTBI; OCHOBHbBIE
MaKpO3KOHOMHYECKHE  TOKa3aTeld W HPUHIHU-
Ml WX pacyeTa, OCHOBHBbIC IIOHATHUS H COBpe-
MEHHBIC  MPUHIMIBLI  PabOTBI €  JEJIOBOH  WH-
dopmanmeit, a TakkKe HMETh TPEJACTABICHHE O

KOPIIOPATUBHBIX UH(POPMAITMOHHBIX cUcTeMax
n 0a3ax [aHHBIX; MPHUHIMIBI pPa3BUTHS M 3aKO-
HOMEPHOCTH (YHKITHOHUPOBAHUS OpraHm3a-

Iuu; ponu, QYHKOMM W 33Ja4d  MEHeIKepa B
COBPEMEHHOW OpraHU3aLNH.

YMerb: MIPUMEHSTh MIOHSTUHHO-
KaTeropuaibHbII amnmnapar, OCHOBHBIE 3aKOHBI
FYMaHUTApHBIX W COLMAJIbHBIX Hayk B mpodec-
CHOHANBHOU JIEATEIBHOCTH; OPUEHTUPOBATHCS

B MHPOBOM  HCTOPHYECKOM  IIpoOLiecCe,  aHaU-
3UpOBaTh  IPOLIECCHl M SIBJIEHUS,  IPOUCXOIS-
mpe B OOIIeCTBE; NPHUMEHSATh METOABl W  CpPel-
CTBa  IIO3HAaHUA  JUIi  MHTEUIEKTYalbHOTO  pas-
BUTHS, MTOBBIIIICHUS KYJbTYPHOTO YPOBHS,
npodecCHOHANEHON KOMIIETEHTHOCTH; OpHEH-
THUPOBaTbCA B CUCTEME  3aKOHOAATEINbCTBA U
HOpPMAaTHBHBIX  TIPAaBOBBIX  aKTOB,  pErJaMeHTH-




npodecCHOHANBHOW  JesITeNb-
UHGOPMAIIMOHHBIE  TEXHO-
JOTMM AN PEIeHHs  YOpPaBIeHYECKUX  3ajay;
OLICHUBATh  TIOJIOKEHHE  OpraHu3aldd Ha  PBIH-
K€ TpyAa, pa3pabaTblBaTh CHCTEMY  MEpOIpHS-
THH 10 YIy4YIICHWIO WMHIKA OpPraHM3alH  Kak
paboronaTens; MIPOBOJIUTH ayauT YyenoBeye-
CKMX  PpEecypcoB  OpraHu3allM, OPOTHO3HPOBATH
U OHpenensiTb  MOTPEOHOCTH  OpraHW3alud B
nepcoHane, onpeaensTs d3QeKTUBHBIE MYyTH

pyromux  chepy
HOCTH, IIPpUMCHATH

[K-7

3HaHUEe LeneH, 3agad U
BHUJIOB aTTECTALlUU U APY-
TUX BUJOB TEKyLIEH Aeno-
BOW OLICHKH NIEPCOHANA B
COOTBETCTBHM CO CTpaTe-
TUYECKUMHU IUTaHaMH Op-
raHusalnuyi, yMEHHE pas-
pa6aTbIBaTI) U IPpUMCHATH
TEXHOJIOTHM TEKYIIeH je-
JIOBOM OLIEHKH MepcoHalia
U BJIaACHHUC HaBbIKaAMH
MIPOBEICHUS aTTECTALUHU,
a TaKKe APYyrux BUAOB Te-
KyILlled [eJIOBOM OLEHKHU
pa3IM4HBIX  KaTeropui
MepcoHaja

3uare: 1I€NIU, 33Ja41 U BUABI aTTECTALIMKA U APYTUE BUIBI
TEKyLIEN IETOBOM OLIEHKU NEPCOHAIA B COOTBETCTBUH CO
CTpaTernYeCKUMH IUIAHAMU OpraHU3alliy; OCHOBHBIE HOP-
MAaTUBHBIC IPABOBLIC NOKYMCHTEI.

YMerh: TPUMEHSTb TEXHOJIOTMHM TEKyUIEH JEJI0BOM
OLICHKHU MIEepCOHaa.

Baaners: METOAAMHU peanuzanuu OCHOBHBIX
yIpaBieHUSCKUX (YHKIMNA B chepe HaBBIKAMU IMTPOBEIC-
HUS aTTECTAllUH, a TAKXKE IPYTMMHU BHIIOB U TEKYyILEH Je-
JIOBOM OLIEHKH Pa3IU4HbIX KaTErOpUil mepcoHana.

[1K-8

3HaHWEM NPUHIUIOB U OC-
HOB (OPMHpPOBAHHS CH-
CTEeMBl MOTHBALlUU U CTHU-
MYJIMPOBaHH NEpcoHaNa (B
TOM YHCIIe OIJIAThl TPYIa),
MOpsAIKAa PUMEHEHUs JIHC-
LUIUTMHAPHBIX B3bICKAHHMH,
BIIaICHHE HaBBIKAMH
odopmieHHs pe3yNbTaTOB
KOHTpOJISI 3a TPYNOBOH H
UCIIOJIHUTENbCKOW JTUCLIU-
TUTHHOHN (ZOKYMEHTOB O TI0-
OIIPEHMX U B3BICKAHUAX) U
YMEHHEM MPHUMEHSITh UX Ha
MIpaKTHKE

3HaTh: OCHOBBI pa3pabOTKH U pealn3annu KaapoBOW IO-
JIUTUKHU U CTPATErHH YIPaBICHUS NIEPCOHAIIOM; CYIIIHOCTD
3apabOTHON IIIaThI KaK ASKOHOMHYCCKOW KaTeTOpHH; OC-
HOBBI Tapu(PHON CUCTEMBI OIUIATHI TPyHa; KiIacCUpHUKa-
IO CUCTEM H (HOPM OIIaThl TPYJa; UICTOUYHUKH (HOPMHU-
POBaHUA CPEJCTB Ha OIJIaTy TPY/Ja; OCOOEHHOCTH OpraHu-
3alMH OIUIATHI TPYAA PA3IMYHBIX TPYIIT paOOTHUKOB; CO-
CTaB M3JEp)KeK paboTomarenss Ha OIUIATy TPyAa U BHI-
TUTaThI COIIMATIBHOTO XapaKkTepa.

VYmers: pazpabaTeiBaTh M PeaM30BBIBATH MEPOIPHSTHS
M0 COBEPIIEHCTBOBAHUIO MOTHBAIIUU M CTUMYIHUPOBAHUS
MepcoHalla OpraHu3aliy; MPUMEHATh COBPEMEHHBIE TeX-
HOJIOTUHU

MOTHBAIIMU U CTUMYJUPOBAHUS TPYAOBOH AESITEIHHOCTH;
MPUHAMAaTh 00OCHOBAaHHBIE PEIICHUS] HA OCHOBE JAaHHBIX
YIPaBIEHUECKOT0 yueTa; OLlEHUBATh PUCKH, TOXOIHOCTh U
3¢ (eKTUBHOCTh MPUHIMAEMBIX PEIICHHIA; OIEHUBATH (-
(hEeKTUBHOCTh MCIIOJIb30BAHMUS PA3IMYHBIX CHCTEM yUeTa U
pacnpeneneHusl.

Biamern: HaBblKamMHM cOopa HHGOpMALMU Ui aHAIM3a
BHYTPEHHHX U BHEUTHUX (PaKTOPOB, BIUSIOIIUX HA OIUIATY
TpyJda TepcOHaNa; METOJaMH peau3alliil OCHOBHBIX
yrpaBlieHYecKuX (PyHKIMHA MpH OpraHM3aliH IMpolecca
(bopMHUPOBaHUsI, peaTn3alul CUCTEMBI OIJIaTHl TPYAa, CU-
CTEMBI MOTHBAIIUN TepcoHana, a
TaK)Ke KOHTPOJIS 32 ee (DYHKIIMOHUPOBAaHUEM.

IK 12

3HaHWEM OCHOB pa3paboTKH
U BHEIPEHUs KaJIpoBOH H
YIPaBIEHYECKONW JIOKYMEH-
Tallld, ONTUMHU3ALNN JTOKY-

3HaTh: cnenu(UKy AETONPOU3BOJACTBEHHON MPAKTUKU B
HUX (COCTaBJIEHHE JOKYMEHTOB, UX ABIKEHHE, PETHCTpa-
1Usl, XpaHEHHe); OCHOBHBIE MPHUHIMUIBI OPTaHWU3ALUU
CHUCTEMBI JOKYMEHTHPOBAHHMS M JOKYMEHTOOOOpOTa B
yIpaBJICHHH MEPCOHATIOM; 0COOEHHOCTH (OPMUPOBAHUS




MEHT0000pOoTa B cXeM (yHK-
IIUOHAIBHBIX B3aUMOCBSI3EH
MEXAy TOIpa3JeIeHUIMH,
OCHOB Pa3pabOTKH U BHEIpE-
HUSl TIPOLIENYp pPeryaupoBa-
HUS TPYAOBBIX OTHOUICHHUH H
COIPOBOKIAOILEH JIOKY-
MEHTAaIlU!

CTPYKTYPBL,

(YHKIMA, IMTAaTHOTO COCTaBa JENOMPOU3BOJICTBEHHBIX
MoIpa3AeiicHU U 00S3aHHOCTH CITYKaIlUX; JIEITOMPOH3-
BOJICTBEHHYIO TEPMHHOJIOTHIO.

VYMeTh: HCIIONB30BaTh, COCTABIATh U OPOPMIIATH OKY-
MEHTHI B COOTBETCTBHH C TPeOOBaHMSIMH TOCYJapCTBEH-
HBIX CTaHJIaPTOB; OPTaHU30BLIBATh, IJIAHUPOBATH U KOH-
TPOJIUPOBATH PA0OTY CIYKOBI JCIONPOU3BOJICTBA; UHTE-
TPUPOBATH B JICATEIHHOCTH CIYXKO JOKYMEHTAIIHOHHOTO
obecrieueHuss MoJoXeHUs (eepaaIbHOTO U peruoHalb-
HOT'0 3aKOHOAATEIhCTBA, HHCTPYKITUH 1 HOPMATHUBBI; HC-
MOJIF30BaTh COBPEMEHHBIE METOMbI OPTaHMU3alHU TPyJa
PabOTHHUKOB CITY)KOBI NTEJIONPON3BOACTBA M pa3padaThI-
BaTh MPEUIOKEHUS 10 TOBBIICHUIO WX 3(()EKTUBHOCTH.
Biajers: HaBBIKAMH Pa3paOOTKH U BHEAPEHUS MIPOLICTYP
PETYINPOBaHMUS TPYIOBBIX OTHOIIEHUH M COTIPOBOXKIAI0-
el TOKYMEHTAIUH.

IIK 13

YMeHHeM BeCTH KaIpoBOe
JIEOMPOU3BOJICTBO M Opra-
HU30BEIBAaTh apXUBHOE Xpa-
HEHUE KaJPOBBIX TOKYyMCH-
TOB B COOTBETCTBUHU C JICH-
CTBYIOIIMMH  HOPMAaTHBHO-
MPaBOBBIMH aKTaMH, 3Ha-
HHEM OCHOB KaJpOBOW CTa-
THUCTHUKHU, BJIaJCHUEM HaBBI-
KaMH COCTaBIICHUS KaJPOBOH
OTYETHOCTH, a TaK)Ke HaBbI-
KaMH  O3HAKOMJICHHS  CO-
TPYOHUKOB OpTaHHU3aldU C
KaJIpOBOM JOKyMEHTalUHUEH U
JIEHCTBYIOIIIIMH JIOKaJIh-
HBIMH HOPMAaTHBHBIMH aK-
TaMH, yYMEHHEe OO0eCIeUYHTh
3aIUTy MEePCOHANBHBIX aH-
HBIX COTPYIHUKOB

3HaTh: OCHOBBI Ka/IpOBOT'0 JI€JIOMPOU3BOCTBA U OPTaHU-
3aIMI0 apXUBHOTO XPaHEHUS KaIPOBBIX JOKYMEHTOB; OC-
HOBHBIE TIOHATHS W COBPEMEHHBIE TIPHUHITUIIBI PaOOTHI C
JIeNIoBOM MH(pOpMaIeld, KOprnopaTHBHEIE HH(pOpMaIm-
OHHBIE CHCTEMBI U 0a3bl JAHHBIX;, CTPYKTYPY, IPUHIIHIIHI
paboThI 1 OCHOBHBIE BOZMOKHOCTH DJIEKTPOHHO- BBIYHC-
nmutensHON MamuHbel (OBM); mecto CYB/I B opranusza-
UOHHOM CTPYKTYpE CHUCTEM YIpPaBJICHUS 3KOHOMHYE-
CKMMHU OOBEKTaMHM;, MPOLEAYPHl W MPOTPaMMHBIE CPeI-
cTBa 00pa0OTKM SKOHOMHUYECKOW HH(OpPMAIMU Ha OC-
HoBe unTerpupoBanusix CYB/I.

VYMers: 00€CTIEUUThH 3alIUTy MEPCOHANBHBIX TAHHBIX CO-
TPYJIHHUKOB; BECTH KaJPOBOE JEIOTPOU3BOJICTBO U Opra-
HU30BBIBATh apXHBHOE XpaHEHHE KaJAPOBBIX JIOKYMEHTOB
B COOTBETCTBUU C JCWCTBYIOIIMMH HOPMAaTHUBHO-TIPABO-
BBEIMHM aKTaMH, 3HaHHE OCHOB KaJIpOBON CTaTHUCTHKH,
MPUMEHSATh KOMITBIOTEPHBIE TEXHOJOTHH JJISI CO3IaHUs
0a3 JaHHBIX, TOTYYCHUS 3alIPOCOB, (POPMHUPOBAHUS OTIE-
TOB W OPTaHW3AlMU JMAIOTa B IIPOIECCE IMOJITOTOBKU
CIIPABOYHBIX, YUYETHO-TUIAHOBBIX W PACIIOPATUTEIHHBIX
JIOKYMEHTOB

[1K-16

Bnanenuem HaBblkamMu aHa-
JU3a U MOHUTOPUHTA KOHKY-
PEHTOCTIOCOOHOCTH CTpaTe-
THHM OpraHU3aluu B o0nacTu
nmonbopa W TPHUBJICUEHHUSA
nepcoHansa ¥ yMEHHEM IpH-
MEHSATh UX Ha NMPAKTHKE

3HaTh: OCHOBBI aHAIN3a U MOHUTOPUHIa KOHKYPEHTOCHO-
COOHOCTH CTpaTeruy OpraHU3aluyu B 00JacTu noabopa u
MIPUBJICYECHHUS IEPCOHANA; OCHOBHbIE CUCTEMBI YIIpaBJICH-
4eCKOro

yueTa; GyHIaMeHTaJIbHbIe KOHLEIIINN (UHAHCOBOTO Me-
HEJ)KMEHTA; OCHOBHbIE HOPMAaTHBHBIE IPABOBBIC JOKY-
MEHTBI; CYITHOCTh U OCHOBHBIE XapaKTEPUCTHUKH PHIHKA
TpyAa; co-
Jiep)KaHNue MapKEeTUHTOBOW KOHUEMNINH YIPABIECHUS U €€
MIPUMEHEHHUE B YIPABICHUH MTEPCOHAIIOM.

YMerb: OIEHUBATH SKOHOMHUYECKYIO dPPEKTUBHOCTD Jie-
ATEIBHOCTH OpraHM3allid UCIOJIb30BaTh IPaBOBBIC
HOPMBI B ITPO(heCCHOHANBHOI 1 00IIIECTBEHHOM e TeNb-
HOCTH; aHAIM3UPOBATh COCTOSHWE W TEHACHIINW Pa3BH-
TS PbIHKA TPYAa C TOUKHM 3peHHUs1 00ecTedeHus: noTpeo-
HOCTH OpraHu3alliil B NEpCOHAJE; OLEHUBATh IMOJIOXKE-
HUE OpPTraHM3allii Ha PBIHKE TpyZa, pa3padaTeiBaTh CH-
CTEMY MEPONPUATUH MO YIYUIIEHUIO UMHUIXKa OpraHu3a-
IIMM KaK paboToaaTeNb.




Buajers: BaJICHUE HABBIKAMU aHANN3a M MOHUTOPHHTA
KOHKYPEHTOCTIOCOOHOCTH CTPaTETHH OPTaHMU3AIlHU B 00-
JIACTH MOI00Pa U MPHUBIICYCHUS IICPCOHATIA.

IK-17

3HaHWEM OCHOB pa3paboTKH
W BHEIOpECHHS THpodeccuo-
HAJIBHBIX, B TOM YHCIE KOp-
MOPAaTHBHBIX, CTAHIAPTOB B
00JacTH ympaBIeHUS IIEPCo-
HAJIOM, yMEHUEM COCTaBIATh
ONHCaHUsI W PacIpeAcisaTh
¢byHKIMH ¥ QYHKIHOHATH-
HBIE 00SI3aHHOCTH COTPYAHU-
KOB, a TaKkXke (QYyHKIMH MOJ-
pasiesieHuil pa3HOro YpOBHS
(KapThI KOMIIETEHIIUH, TOJTK-
HOCTHBIE HHCTPYKIIHH, TI0JI0-
JKCHHSA O NOIPa3ACICHUAX)

3HaTh. OCHOBBHI pa3pabOTKH W BHEAPCHHS IMPOQecCcHo-
HAJIBHBIX, B TOM YHCJE KOPIIOPATUBHBIX, CTAHIAPTOB B
00JacTH yrpaBJICHUS IEPCOHATIOM.

YMeTh: COCTAaBIATH OMMCAHUS U PACIIPENENSITh PYHKINN
1 QyHKIMOHATFHBIE 00513aHHOCTH COTPYTHIUKOB, a TAKXKE
(YHKIMH TIOJIpa3/IeiICHUI Pa3HOTO YPOBHS (KapThl KOM-
MICTCHIIMH,

JIOJKHOCTHBIE WHCTPYKITHH, TTOJIOKEHUSI O TIOpa3iene-
HUSIX).

Buajers: pa3paboTKy U BHEAPEHUS MTPO()ECHOHATBHBIX, B
TOM dHCIIe KOPIOPATHBHBIX, CTaHAAPTOB B 00IacTH
YIpaBJIeHHs YeIIOBEYECKIMHU PeCypcamu.

IK-20

YMeHueM omeHuTh dPdex-
THBHOCTH aTTCCTALNH U APY-
TUX BUAOB TEKYILEH ne10BOit
OIICHKH IIepCOHaja, BIaJe-
HUEM HaBBIKAMH TOIyYCHHUS
00paTHOW CBS3HM IO PeE3yib-
TaTaM TEKylled Je’aoBoil
OIICHKH TIepCcoHaIa

3HaTh: CYNIHOCTh OIICHKH 3()()EKTHBHOCTH aTTECTAIUH;
COJICP)KaHUs TIOHATHUS «KJIFOUEBBIC TOKa3ateian 3(dek-
THBHOCTH»; cojepkanue kommoneHToB SWOT-ananm3a
TPYJOBBIX PECYPCOB OpraHHM3alMu; OOIIYI CTPYKTYPY
3aTpar Ha MPUOOPETCHHUE U JTaJbHEUIIICEe UCIIOIb30BaHUE
MepcoHana.

VYmernb: ONCHUTH 3((HEKTUBHOCTD aTTECTAlMA M APYTHX
BHUJIOB TEKYIICH JCIOBON OLICHKH NEPCOHAIA, MOJTYUYUTh
00paTHYIO CBsI3b II0 pe3yJbTaTaM TEKYIIeH IeIoBOi
OIICHKH epco-
Hauna.

Buagers: (OpMyJIMpOBaHUS 3a7ad HAOJIOJACHHS IIPU
OIICHKE IIepCOHAlIa; pa3paboTKa MporpaMMbl HaOIroIIe-
HUS TI0 OIIEHOYHBIM IIKaJIaM; MPOEKTUPOBAHUS IPOIIe-
ypBI JKCIIEPTHOMN
OIICHKH ITepCOHAIa JIJIsi KOHKPETHOTO MPEATPUSTHS; aHa-
Tu3a  Pe3ydbTaTOB IICHXOTPAMMBI, KOJIUYECTBEHHON
OIICHKH 3JICMEHTOB JISATEILHOCTH W OIMCATEIbHBIX Xa-
PaKTEPUCTUK JIEATCIILHOCTH HA OCHOBE OIICHOYHBIX
TITKaJ.

IK-22

YMenuem ¢dbopmupoBaTh
OroKeT 3aTpaT Ha MepCcoHal
U KOHTPOJHPOBATH €ro HC-
MOJIHEHNE, BIAJCHIEM HaBHI-
KaMU KOHTPOJIS 32 HCIIOJIb30-
BaHHEM pabodero BpeMeHH

3HaTh: CYHIHOCTb 3apa0OTHOW IUIaThl KaK 3KOHOMHYE-
CKOM KaTeropumu; OCHOBBI Tapu(PHON CHUCTEMbI OILIATHI
TpyAa; KIacCU()UKAILMIO CUCTEM U (DOPM OIIaThl TPY.a;
OCHOBBI HOPMHUPOBAHHUS TPyJa Kak 3JIEMEHTa OpraHu3a-
UM 3apabOTHOW TIJIaThl; WCTOYHHKH (HOPMHPOBAHUS
CPEIICTB Ha OIUIATy TpyJa; OCOOCHHOCTH OpTaHH3aluu
OIJIaTHI Tpyzna Pa3InIHBIX rpymm
pabOTHHUKOB; COCTaB M3EPKEK paboToAaTEINsI HA OTIIaTy
TPYy/ia ¥ BBIIJIATHI COMAILHOTO XapaKTepa.

YMernb: IPUHUMATh OOOCHOBAaHHBIE PELICHUSI HA OCHOBE
JaHHBIX YIPaBJIEHYECKOTO Y4eTa; OLlEHUBATh PUCKH, JI0-
XOJHOCTh ¥ 3()()EKTUBHOCTh MPUHUMAEMBIX PEIICHHH;
¢dopMHupOBaTH

Oro/KeT 3aTpaT Ha MEePCOHANT U KOHTPOJIMPOBATH €ro HC-
TIOJTHEHUE, BIIJICHUE HABBIKAMH KOHTPOJIS 32 HCIOJIb30-
BaHHEM paboyero BpeMeHH; OlleHUBaTh 3P PeKTHBHOCTD
WCIIOJIb30BaHMS Pa3IMYHbBIX CUCTEM yUeTa U pacrpeiere-
HUSL.

Buiagers: HABBIKAMH KOHTPOJIS 32 UCTIOJIB30BaHHEM Pado-
4Yero BpeMEHHU; HaBbIKaMu cOopa MH(opManuu i aHa-
7132 BHYTPEHHHUX M BHEIIHHMX (DaKTOPOB, BIMSIIOIINX Ha




OTLIaTY
Tpy/la TEepCcOoHaNa; METOJAMH pealli3allid OCHOBHBIX
YIpaBICHUECKUX (PYHKIMH MPH OpraHU3aIiy mpoiecca
(hopMUpPOBaHUs, peaU3alMd CUCTEMBI OIUIATHI TPYHa,
CUCTEMBbI MOTHBAIIMH ITEPCOHANA, & TAK)KE KOHTPOJIS 32 ee
(YHKITHOHUPOBAaHUEM.

[1K-24

CriocoOHOCTBIO TPHUMEHSTh
Ha MPAKTUKE METO/IbI OLICHKH
3(ppEeKTUBHOCTH  CHCTEMBI
MaTepHaJIbHOTO U HEMaTepH-
AIbHOTO CTHMYJIHPOBAHUS B
OpraHu3anuu

3HaTh: METOBI OIICHKU 3((EKTUBHOCTA CUCTEMBbI MaTe-
PHAIIEHOTO ¥ HEMAaTEPUATBHOTO CTUMYJIMPOBAHUS B Op-
TaHM3aIUH;

COBpPEMEHHBIE METOJIbI MaTepPHAIbHOTO M HEMATepHAITh-
HOT'O CTUMYJTUPOBAHUSI TPYA.

YMern: OIIPEeIeTIATh METOIBI OIIEHKH (D (PEKTHBHOCTH CH-
CTEMbI MaTePUAITLHOTO U HEMATePHATILHOTO CTUMYITHPO-
BaHUS U MOTHBAIIMH MIEPCOHATIA.

Biajers: COBPEMCHHBIMH TEXHOJIOTHSMH YIPABICHUS
MOTHUBAIIMEH M CTHMYJIHPOBAHUEM MTEPCOHAA.

I1K-26

3HaHHEM OCHOB IIPOBEJEHUS
aynquTa M KOHTPOJUIMHTA
nepcoHajga ¥ yMEHUEM IpH-
MEHSTh MX Ha IPAKTHKE, BJIa-
JICHHEM Ba)KHEHIIMMU METO-
JaMH OKOHOMHYECKOTO0 U
CTaTHCTUYECKOTO  aHaju3a
TPYAOBBIX IIOKa3aTeNIeH, Me-
TOIaMu  OIOJKETHPOBaHUS
3aTpart Ha IepCoHal

3HaTh: OCHOBBI IPOBENIEHHUS ayauTa W KOHTPOJUIIMHTA
MepcoHasa B OpraHu3allvu.

YMers: IPUMEHSTH ayAUT W KOHTPOIUIMHT MEpCcOoHANa B
OpTraHM3aIli{ Ha MPaKTHUKE.

Baajgers: BaXHEHIIMMH METOJaMU 3KOHOMHYECKOTO U
CTaTUCTUYECKOTO aHallM3a TPYIOBBIX MOKa3aTeieu, Me-
TOMaMH OFODKETHPOBAHMS 3aTPAT HAa TIEPCOHAI.

MK-27

Bnanenuem Meromamu |
HNPOrPaMMHBIMHU CPEICTBAMHU
00paboTku nenoBoit mHMOP-
Malud, HaBBIKAMH pPabOTHI
CO  CIeLUaTU3UPOBAHHBIMHU
KaJpOBBIMHU KOMITBIOTEP-
HBIMH [POrpaMMaMH, CIIO-
COOHOCTBIO B3aMMOJEHCTBO-
BaTh co ciayxOamu wH)OP-
MALUOHHBIX TEXHOJOTHH H
3((PEeKTUBHO HCIIOJIB30BATH
KOpITOpaTHBHBIE HH(pOpMa-
IIUOHHBIE CHCTEMBI NpPH pe-
IMIEHUH 3a1ad  YIpaBJICHUS
MepCOHAIIOM

3HaTh: OCHOBHBIC MOHSATHS U COBPEMCHHBIC MPHHIIUIIBI
paboThI ¢ JIenoBoi uHpOpManKei; poiab U 3HAYCHUE HH-
dbopmarmu u HGOPMALIMOHHBIX TEXHOJIOTHIA B Pa3BUTHH
COBPEMEHHOT0 OOIIECTBA; METOJBI U MPUEMBI PEIICHUS
THUIIOBBIX OPraHU3aIIMOHHO-YIIPABICHYECKHUX 3a/1a4 C HC-
M0JIb30BaHUEM HH()OPMAIMOHHBIX TEXHOJIOTHil; Ha3Ha-
YeHHE, (PYHKIHOHAIBHBIC BO3MOXKHOCTH O(PHCHBIX MPO-
rpamMM Jisl PEIICHUS] TUTIOBBIX OPraHU3alMOHHO-YIIPaB-
JICHYECKUX 3aJ1a4, MPHUEMbI pabOThI C 3TUMHU CHCTEMaMHU;
OCHOBBI TTOCTPOCHUS KOPITOPATUBHBIX HH(HOPMAIIMOHHBIX
cucteM U 0a3 JaHHBIX; OCHOBBI IHTEPHET - TEXHOJIOTHH,
npueMbl paboThl B TNI00ATBHBIX KOMITBIOTEPHBIX CETSIX;
Ha3HAYCHHE, CTPYKTYPY ¥ (QYHKIIMOHAIbHBIC BOZMOXKHO-
CTH COBPEMCHHBIX MPOTPAMMHBIX CPEICTB y4eTa KaJpoB
W YIPaBJICHUS [IEPCOHATIOM.

YMerh: 00pabaThiBaTh JCIOBYIO MH(OPMAIIUIO C IOMO-
IIBI0 COOTBETCTBYIOIIUX MPOTPAMMHBIX CPEJICTB; MPHME-
HATh MH(OPMAIMOHHBIE TEXHOJOTUU JUIS pEIICHHUS
yIpaBlIeHYECKUX 3a/1a4; paboTaTh ¢ HH(OopMaIueH B rio-
OaTbHBIX KOMIBIOTEPHBIX CETIX U KOPIOPATUBHBIX HH-
(opMarMOHHBIX cHCTeMax.
Biagerb: OCHOBHBIMH METOJIaMH, CHOCOOaMH W Cpell-
CTBaMH TIOJTyYCHUSI, XPaHCHUS U repepaboTKu nHpopma-
IIMY; HABBIKAMH Pa0OTHI ¢ KOMIIBIOTEPOM KaK CPECTBOM
yIpaBJICHUsI

uHdopmalmen; MeTojgaMH U MPOTPAMMHBIMH  CPE/I-
cTBaMH OOpPaOOTKH [eNoBOi HMHGpOpPMALUK, MpPOrpam-
mamu Microsoft Office myist paboTsI ¢ nenoBoit nHpoOpMa-
[MEeH; CHeUaTM3UPOBAHHBIMU KaIPOBBIMU KOMITBIOTEP-
HBIMH [IPOTPaMMaMH.




I1K-30

3HaHHEM OCHOB BO3HHMKHO-
BEHHS, MPOPUITAKTHKHI U Pa3-
pelIeHUs] TPYIOBBIX CIIOPOB
U KOHQIHMKTOB B KOJUICK-
THBE, BIaJIEHHEM HaBLIKAMH
JUATHOCTUKU U YIPaBICHUS
KOH(JINKTAMH U CTPECCAMH B
OpraHM3aliy U YMEHUE TIPH-
MEHSTh MX Ha MPAaKTHUKE

3HaTh: 3HAHWEM OCHOB BO3HUKHOBEHUS U Pa3peLICHUS
TPYAOBBIX CIIOPOB U KOH(DIMKTOB B KOJUIEKTUBE OCHOB
BO3HHKHOBEHHSI M DPa3pelICHUs] TPYIOBBIX CIIOPOB U
KOH(JIMKTOB

YMeTh: NpUMEHSTh UX Ha TPAKTUKE OCHOBAMH paspe-
IICHUS TPYAOBBIX CIIOPOB U KOH(MDIMKTOB

Buianers: HaBbIKAMH AMArHOCTUKU M YIIPABICHUS KOH-
(bIMKTaM# U CTpeccaMu

[K-31

CrocoOHOCTPIO M TOTOBHO-
CThIO OKa3bIBATh KOHCYJIbTA-
Iuu 10 GOPMHUPOBAHUIO ClIa-
JKCHHOTO, HAIEJICHHOTO Ha
pe3ynbTaT TPYAOBOTO KOJI-
JeKTUBa  (B3aMMOOTHOIIIE-
HUSI, MOPaJIbHO-TICUXOJIOTH-
YeCKHil KJIMMAT), yMEHHUEM
OPUMEHSITh ~ HHCTPYMEHTBI
MPUKIAAHON COIHOJIOTHH B
(GbopMHpOBaHUU W BOCIHUTA-
HUU TPYJOBOTO KOJUIEKTHBA

3HaTb: OCHOBBI (HOPMUPOBAHUS (OPMUPOBAHUIO CIIAKEH-
HOI'0, HAICJICHHOI'O HAa pE3YyJbTAaT TPYAOBOI'O KOJJICKTHBA

YMeThb: NpUMEHSITh MHCTPYMEHTHI IPUKIIAHON COLIUO-
JIOTUHU B
(hopMUPOBAHUYU ¥ BOCHIUTAHUU TPYAOBOTO KOJIJICKTHBA;
Baaners: CrocOOHOCTBIO M TOTOBHOCTHIO OKAa3bIBATh
KOHCYJIbTallud 10 (DOPMUPOBAHMIO CIAKEHHOTO, HaIle-
JICHHOT'O Ha pe3yJbTaT TPYJOBOI0 KOJJIEKTUBA (B3aUMO-
OTHOILIEHHUS, MOPAJIbHO-TICUXOJIOTMUECKUNA KIIUMAT).

I1K-32

Bnagennem HaBBIKAMM JHa-
THOCTUKM OPTaHU3allMOHHOU
KyJIbTYpPHl U yMEHHEM IIpH-
MEHATh HX Ha TpaKTHKe,
yMEHHEM 00ecleYyuBaTh CO-
OJI0ZICHNE ATHUYECKUX HOPM
B3aMMOOTHOUIEHU B opra-
HU3alNH;

3HaTh: TEOPETUUECKUE OCHOBBI IMATHOCTUKU OPraHU3aIlH-
OHHOH KYJIbTYpbI

BJ]a/]eTB: HaBbIKaMH JUArHOCTHUKH OpFaHI/I3aI_[I/IOHHOI71
KYJIbTYPbl U YMCHHUECM IIPUMCHATDb UX HA IMIPAKTUKC,
YMerh: o0ecrieunBaTh CO6J-HOI[6HI/IG OTUYCCKUX HOPM
B3aMMOOTHOIIICHUH B OpraHU3alnu;

I1K-33

Bnanennem HaBhIKaMHU ca-
MOYTIPaBJICHHUS U CaMOCTOS-
TEILHOTO 00YYEeHHS U TOTOB-
HOCTBIO TPAaHCIHPOBATH HX
CBOUM KoJuieram, o0ecrneun-
BaTh NPEAYNPEKACHUE U
MpOoUIAKTUKY JTUIHON MPo-
¢deccuoHanbHOW  nedopma-
UUMU ¥ TPO(ECCUOHATBHOTO
BBIFOpaHUsI

3HATh: OCHOBBI caMOYTIPABJIEHHS M CAMOCTOSATENLHOTO 00Y-
YCHHUA U TOTOBHOCTBIO TPAHCIIMPOBATh UX CBOMM KOJIJICIraM
Biagers: COCOOHOCTBIO M HaBBIKAMM CaMOYIpaBile-
HUSI U CaMOCTOSITEIBHOTO OOYYEHHUS U TPaHCIMPOBATH
UX CBOUM KOJUIETaM;

YMeTh: obecnieunBaTh NMpeayNpexkaeHue U MpopuIak-
TUKY JUYHOH IpodeccrHoHanbHON nedopManuu U mpo-
(eccuoHaIbHOTO BBITOPAHUS

3. MecTO NpakTUKM B CTPYKTYpe 00pa3oBaTeibHOH MPOrpaMMbl

B cooTBeTcTBUM ¢ y4eOHBIM MJIAHOM U Ipa@HUKOM yueOHOIo Mpolecca Mo HampaBIeHUIO

noarotoBku 38.03.03 VYmpasnenue mepcoHasoMm (ypoBEeHb OakaliaBpuaTa) MPOU3BOICTBEHHAS
MpaKkTHUKa MPOXOJIUT y CTYACHTOB B 4 ceMecTpe, Tociie OKOHYAHHS TEOPETUIECKOTO 00YUIEHUSI.

YueOHas IMMPAaKTHUKa IPOBOAUTCA MTOCJIC OCBOCHUA CTYACHTAMU TaKUX OUCHUIIINH KaK: 3KO-

HOMHYCCKAs TCOPHUA (MI/IKpOBKOHOMI/IKa, MaKpOBKOHOMI/IKa,), 9KOHOMHKA OpraHu3aluu, CTaTHU-

CTHKa, TEOPHsI OpPraHU3aLuH, TCOPHH YIIPaBIICHU, TPYA0BOE IPABO U JP.
Coneprxanue yueOHON MPaKTHKH MpernonaraeT copMrupoBaTh y CTYAEHTOB o0I11ee rpei-

CTaBJIeHHE O cepe 1eaTeTbHOCTH CIEeIMATMCTOB B 00JIaCTH YIIPaBIIEHUS IEPCOHAIOM U MPEATIO-
JaraeT NEepBOHAYAJIBHYIO aJaNnTalrio K NpodecCHOHANBHON NeATeNbHOCTH, MEepBOHAYaIbHOE

03HAaKOMJIEHHE C MpUHIUNaMH, popMaMu U METOJaMHU pabOTHI.




VYyeOHasi mpakTUKa MpU3BaHa CUCTEMATH3UPOBATh, 00OOIINUTD U 3aKPENUTh MOTYYECHHbBIE
CTYJICHTaMH TCOPETHUECKHUE 3HAHUS, HAYYUTh TPUMEHSATH MMOTYICHHbBIC 3HAHUS HAa TIPAKTHKE, CTIO-
COOCTBOBATh PA3BUTHIO Y CTY/ICHTOB HABBIKOB B IPOBEJICHUH CAMOCTOSTEILHBIX HAYYHBIX UCCIIC-
JOBaHUH.

YcnenHoe npoxoxaeHNEe JAHHONW MPAKTUKHU SBISETCS 3aJ10MOM IPAMOTHOTO HAIHUCAHUS
KYPCOBBIX pabOT Ha CTapIIUX Kypcax M BBITYCKHOU kBanudukaruonHnon padbotel (BKP), orueTor
0 MPOU3BOJICTBEHHON U MPEIIUIIOMHON MTPAKTHKAM.

[TpousBoicTBEHHAS MPAKTUKA HAXOTUTCS B JIOTUYECKOU U COACPKATEILHO-METOA0IOTH-
YECKOM B3aMMOCBSI3U C JPYTUMHU YaCTSAMHU IIPOTPAMMBI, SBIISETCS MOCIEIYIOIeH ISl TUCITUILINH:
DKOHOMUKA U COLUOJIOTUS TPYyAa, MOTHBAIHS U CTUMYJIMPOBAHKE TPYIOBOU AesiTenbHocTH, Op-
raHu3aluoHHas KynbTypa, [lcuxodusmonorus npodeccruonanbHol aestensHocT, KoHpnukTo-
norusi, OCHOBBI YIPaBIEHYECKOT0 KOHCYIbTHPOBaHMS, OCHOBBI O€30MaCHOCTH Tpy/Aa, Y IIpaBiie-

HUE TPYJAOBBIMU pecypcamu, JlokyMeHTallMoOHHOEe oOecrieueHrne yrpaBieHus nmepconaiom, [Ipo-
EeKTHUPOBAHUE CUCTEM YIIPABJICHUS TIEPCOHATIOM.

4. O0beM NPAKTUKH B 32aYE€THBIX €JMHUIIAX U €€ MPOJ0/IKUTEJILHOCTH B HeJle-
JSIX JJU00 B aKaJeMUYeCKUX MJIM ACTPOHOMUYECKHX Yacax

B cootBeTcTBHM ¢ yueOHBIM T1aHOM 110 HampasieHuto 38.03.03 Ynpasienue nepco-
HaJioM 00beM yueOHo Harpy3ku no [IponsBoacTBeHHO NpakTUKe cocTaBisaeT 10 3aueTHBIX
eauHull, T.e. 324 yacoB yueOHOU HAarpy3KH.

B coorBerctBun ¢ I'padukom ydeOHOro mporecca CTYICHTOB MPOU3BOJICTBEHHAS
MPaKTUKa CTYAEHTOB OYHOI'O OTAEJIEHUs opranusyercs B 4-M cemectpe 2 Kypca Ha 43 u 44
HEIeNsAX y4eOHOro roja MpoaoJKUTENBHOCThIO 2 Henenu, u Ha 43 u 44 Hexensx B 6 ce-
MecTpe 3 Kypca.

5. Conepxxanue NpaKTHKH
CO,I[Cp)KaHI/Ie IMPAKTHUKU YTOUYHACTCA IJId KaKA0I'0 06yqalomeroc;1 B 3aBUCHUMOCTH OT CIICIIH-

(1)I/IKI/I KOHKPETHOTO IPCANPUATHUA, OpTraHU3aluU, YIPCIKIACHUS, SABIAOMICTOCA MECTOM €€ ITPOBC-
JACHHA, U BBIJACTCA B (bopMe 3alaHuA Ha IIPAKTUKY.

Ne n/m | Paznens (3Tamns)

IMMPAKTUKH

Bunpsl yaeOHOM paboThI, BKIHOYas
CaMOCTOSITENIbHYIO padOTy CTY/IEHTOB U
TPY/I0EMKOCTh (B Yacax)

dopmsbl
TEKYILETO
KOHTPOJIA

1. Oprasu3aldOHHbIH

[omyuyenne 3agaHus, COCTaBIEHNE U YTBEPXKICHHE
KaJIeHJapHOro I1aHa npakThuku Hamucanue u kop-
PEKTHpOBKa IJ1aHa paboTsI 1o npakTuke. Mzyuenune
IIpaBUJI BHYTPEHHETO TPYAOBOIO PACIIOPSIKA, IIpa-
BIJI OXPaHbI TPy/a, TEXHUKH O€30MaCHOCTH U MpO-
WU3BOJICTBEHHOM CaHUTAapHUU.

WndopmupoBanne Ka-
¢denpsl 0 MecTe Tmpo-
XOXJIEHUS  IPAKTUKH.
[IpencraBienue r1u1ana
MIPAKTHKH.

2. [ToArOTOBUTENBHBIH

WHCTpyKTaxX 10 TeXHUKE 6€30MacHOCTH, COOp U CHU-
cTeMaTu3alis TEOPETHYECKOTO Marepuaia W CTa-
THUCTUYECKON MH(POPMAIIMHU 110 HCCIEIyeMOM Mpo-
oneme.

W3yyeHne CHCTEMBbI U CTPYKTYPBI HCCIEIYEMOTO
opraHa rocyIapCTBEHHOM BIIACTH WIIK MECTHOTO Ca-
MOYIIPaBJIEHHS; aHAJIM3 KaJpPOBOro COCTaBa opraHa
WJIM CTPYKTYPHOTO MOIPA3ACICHUS.

WunuBunyansHoe cobe-
CeJIOBaHKe, 3alOJHCHHE
JIHEBHHKA [PAKTHKH




HUTOraM IMPAKTHUKH. ATTGCTaHI/ISI

BI)IHOJ'IHCHI/IC WHAWBUAYAJbHOTO 3a/laHUA 110 ITpaK- I/IHZ[I/IBI/I,HyaHI)HOG CO6€-
THUKC, BbIAABAEMOI'0 HAYYHBIM PYKOBOJUTEJIEM CTY-| CEAOBAHUC, 3allOJTHCHHUC
JCHTA H HpaKTI/I‘-ICCKI/IX HOpy‘{eHHﬁ, JaBacMBbIX | JHCBHHUKA HpaKTI/IKI/I,
HEINOCPEACTBEHHBIM PYKOBOJIUTENEM Ha MECTE| OLIEHKA PE3yJIbTaTOB
_ | mpakTuku. B oT4eTe JaHHBIN 3TAI NPAKTUKU MOKET
3. WccnenosaTenbCkuit | Gyrp, orpaskeH B BHIE OMUCAHMS JHYHBIX (YHKIH-
OHAJBHBIX OO0S3aHHOCTEH, pealn3yeMbIX CTYICH-
TOM Ha paboueM MecTe, M IPaKTUIEeCKUX Pe3yibTa-
TOB, JOCTUTHYTBIX B IPOLICCCE MMPOXOKIACHUS ITPAK-
TUKU.
Amnanu3 1 00001eHne (paKTHUECKUX JaHHBIX, KOM- | HIuBHIyansHoe cobe-
MbIOTEpHAsT 00pabOTKa CTATHCTHYECKOTO MATepH-| celoBaHUE, 3allOJIHCHUE
4, Ananaruaeckuit ajla Mo MccieayeMol mpobieme ¢ nomMompio «EX-| THEBHMKAa  TPaKTHKH,
cel» u hopMyIHpPOBKa BEIBOJIOB OIICHKA Pe3yIIbTaTOB
Hamucanne ortuera mo mnpaxtuke, odopmienue| MuauBuayaasHoe cobe-
5 OdopMuTeNbCKuii (3a- | AHCBHUKA IPAKTUKH M €T0 BU3HPOBAHNE PYKOBOAM- | CEJIOBAHNE, 3alOJIHECHHE
) KHIOqHTeHBHBIﬁ) TCJICM NPAKTHUKH OT OpraHU3alnu. HonyquI/Ie OT- | IHCBHHUKA ITPAKTUKH.
3bIBA-XaPAKTCPUCTHUKU. 3aH.[I/ITa oT4ycTa
OO6beM u BUbl yueOHON pabOThI
TpynoeMKOCTbh, 4acoB
Bun pabotsl pY. 2
cemectp 4 Bcero
OO0masi Tpy10eMKOCTh 108 108
OpraHu3anvOHHBIA Tall TPAKTUKA 8 8
[ToAroTOBUTENBHBIN ATAll TPAKTUKH 20 20
WccnenoBatennbCKuii MPaKTUKU 50 50
AHaJIUTHYECKUH ATall IPAKTUKU 20 20
3aKIIroYnTeNbHBINA 3Tan. Iloaroroska ordyera no 10 10

Buja uToroeoro KOHTPOJIsA

Au(p¢epeHMpPpOBaHHBIN 3a4eT

TpynoeMKoCTh, 4acoB

HUTOr'aM IMPAKTHUKH. ATTeCTaHI/ISI

Bun padotst cemectp 6 Bcero
OO0mas Tpy10€eMKOCTh 216 216
OpraHu3anvoHHbIN ATal MPaKTUKU 20 20
[ToAroTOBUTENIBHBIN 3Tall NPAKTUKH 16 16
WccnenoBatenbCkuil MpakTUKU 120 120
AHAIMTUYECKUH dTal MPAKTHKH 50 50
3akmounTenbHbIHN dTan. [logroroska oryera no 10 10

Bua uToroBoro KOHTpoJIst

auddepeHuUpoBaHHBIN 3aUeT

Crygentamu 10

uToraMm

6. @opMBbI OTYETHOCTH 10 NPAKTHKE

MMPAKTUKHU  JOJIKHBI OBITh

MMPEaACTaBJICH

oT4yeT O

MIPAKTHKE, BHIMOJTHEHHBIN B COOTBETCTBUU CO CTPYKTYPOH ATAIOB MPOXOKAEHUS MMPAKTUKU U OT-
pakaromMUi OCHOBHBIE XapaKTEPUCTUKU Mpeanpuarus 0a3zpl mpakTUkd. OTYeT JOJDKEeH OBITh
0(OpMIIEH B COOTBETCTBUU C TpeboBaHusIMHU, peabsaBiasieMbiMu ['OCT k oopmiteHn 0 HayuyHBIX

pador.




OTueT 0 MPOXOXKJICHUH MTPOU3BOICTBEHHON MPAKTUKU OaKajaBpa JOJKEH BKIIIOYATh Clie-
JYIOLINE IEMEHTBHI:

1. TUTyIbHBIN JIKCT;

2. Coneprkanue;

3. Baenenue;

4. XapakTepuCTUKa OpraHu3alluy - MECTa MPOXOXKAECHUS IPAKTUKU (OTYET O MEPBOM
JTare MNpaKkTUKN);

S. [TpakTyeckue pe3yapTaThl, HOIYYEHHBIE CTYIEHTOM B IIPOLIECCE BBIIOIHEHUS UH-

JTUBHUIYAJIBHOTO 3a7aHusl (OTYET O BTOPOM M MOCIEAYIOMIMUX dTanax MPaKTHKH):

CBEJICHUS O TEXHOJIOTUH OPTraHU3AIMH TPY/a B OPTaHU3alINH;

CBEICHHS O IOKYMECHTAIIUU OpPraHU3aliy, HEOOXOAMMOMN JIJIsl OpTraHU3aIH COOTBETCTBY-
FOIIIEH eI TEILHOCTH,

CBEICHHS 0 PabOTe, BBIOJIHEHHOW CTYJCHTOM B MEPHO/] MPAKTUKH M BHITIOJTHEHA U BCEX
3aJIaHUK B COOTBETCTBHH C IMPOTPAMMOM IIPAKTHKH;

- 3aMEYaHMs U MPEAJIOKEHUS CTYACHTA-TIPAKTUKAHTA 110 YIYUIICHUIO padOTHI B Op-

raHU3allnY;
6. Pe3ynbrarhl Hay4HO-UCCIEA0BATEIBCKON PabOTHI (€CiM TaKoBas Mopyvyanach CTY-
JICHTY B XOJI€ IIPAKTHKH );

7. 3aKJIIoueHuE;

8. Cnucok uCnoIb30BaHHBIX UICTOYHUKOB U JIUTEPATYPHL;

9. [Ipunoxenus.

K odopmrnenuro otyeTa npeabsaBIsSIOTCA CeIyIOe TpeOOBaHUS:

- TedaTaeTcsl Ha KOMIBIOTEpE Ha OJHOM cTopoHe Oenoit Oymaru ¢popmarta A4 (210 x
297 mm.) yepe3 nonropa uaTepBaia. Lpudt nevatn Ne 12 nm 14;

- 00BeM OoTYeTa JOJHKCH COCTABNIATH 15-20 cTpaHWI] MAITUHOIMCHOTO TEKCTa Clie-
JyeT Tevararh, CO0JI0/1asi yCTaHOBJICHHBIE pa3Mephl MoJiei: jieBoe - 30 MM, mpaBoe
- 10 mm, BepxHee - 20 MM, HUKHEE - 20 MM;

- JIONyCKAaeTCs BIMCHIBAHWE B OTIEUATAHHBIM TEKCT OTIENBHBIX CJOB, (op-
MyJl, 3HaKOB YEPHBIMH YE€PHUIIAMU WJIM YEPHOU TYIIbIO; UCTIPABICHHUE ONIEUaTOK U
rpadMUecKuX HETOYHOCTEH NMPOU3BOJUTCS IITPUXOM M HAHECEHHUEM Ha TOM Ke
MeCT€ HCIPABICHHOTO H300pa’keHHs] MAIIMHOMMCHBIM CIIOCOOOM WM OT PYKH
YepHBIMH YEPHUTIAMH WU YepPHEH TYIIbIO;

- ¢amwiuM, Ha3BaHMS YUpexAeHUH, ¢QupMm, reorpaduyecKkue Ha3BaHUS WU
Jpyrue UMeHa COOCTBEHHBIE TIPUBOJISATCS B TEKCTE Ha S3bIKe OpUTHHANA. J{omycka-
eTcs TPAHCIUTEPHPOBAHNE WMEH COOCTBEHHBIX M TPUBEICHHWE WX HA PYCCKOM
sI3bIKE ¢ I00aBIeHUEM B CKOOKax (Tpy epBOM YIIOMUHAHUU B TEKCTE) OPUTHHANb-
HOT'O Ha3BaHMUSL.

B oTtudere o mpakTrke Marepuant He0OX0IUMO pPacIpeAeIUTh IO OTAEIbHBIM IllaBam (pas-
nenam). ['maBel (pa3menbl) MOTYT cofiepkarh maparpadbl, KOTOPbIE JOKHBI ObITh OTPa)KEHBI B
cofepxkaHuu otyera. [IpeiokeHus 1 BHIBOJIBI JOJKHBI OBITH YETKO C(OPMYIHPOBAHBI.

Becr wIOCTpaTHBHBIM  MaTepuas MOXKET OBITh TPEACTAaBIeH TaOMuIaMH U
pUCYHKaMHM  (AMarpaMMaMM, CXeMaMM, OJIOK-CXeMaMH U T1p.), KOTOpble  JOJKHBI
MMETh COOTBETCTBYIOIIMI HOMEp M Ha3BaHUe. PUCYHKU cienyeT pacrosiaraTh HEOCPEACTBEHHO
[0CJI€ TEKCTa, B KOTOPOM OHHM YITOMMHAIOTCS BIIEPBbIE, MM Ha CIIEAYIOIIEeH cTpaHule. Pucynku
clenyeT HyMepoBaTh apabCKUMH IUdpaMu MOPSIKOBOM Hymepaluel B Mpefesiax BCero JOKy-
MEHTa WU pazjena. B nocnennem ciyyae HoMep pucyHKa OyJIeT COCTaBHBIM: HOMEp IJIaBbI (pa3-
JieNa) U, 4epe3 TOUKY, MOPSAIKOBBIM HOMEp pUCYHKa B HEM (Hampumep, 2.1.). B TekcTe nomxHbI
OBITH CCBIJIKM HAa MMEIOIIMECS TaOIUIbl M PUCYHKH U Jpyroi rpaduueckuil Matepua.



Crnucok MCnoIb30BaHHBIX HCTOUHUKOB M JUTeparypsl opopmisiercst mo 'OCT 7.1 - 2003
bubnuorpaduueckas 3anuch. bubauorpaduueckoe onucanue: oomKe TpeOOBaHUS U MPaBHJIA CO-
CTaBJICHUs, KaK MPABUIIO, Ha SI3bIKE BBIXOJHBIX cBeneHuii: aBTop (OMO), Ha3BaHHE UCTOYHUKA;
MECTO U3JaHUsl, U31aTEIbCTBO, IO/ U31aHMs, KOJIMYECTBO CTPAHHLI.

[IpunoxkeHuss JMOJDKHBI HMMETh CKBO3HYIO HyMeEpaluio  apaOCKumMu  udpamu.
Kaxnoe mnpuioxxeHue cienyeT HayuHaTh C HOBOTO JIUCTa C YKa3aHUEM B IPaBOM
BepxHeM yriny cinoBa «lIpunoxeHue», ero mnopsakoBoro Homepa (0e3 3Haka Ne);
OHO JOJDKHO HMETh TEMAaTHMYECKUH 3arojloBOK, OTPAXAIOLIUK COJAEpkKAHUE JIAHHO-
T'O MPHUJIOKECHHUS, BBITIOJTHCHHBIN MPOMMCHBIMU OYKBaMHU.

[IpaBmibHO oOdOpMIIEHHBIH OTYET O TMPAKTUKE pacledyaTbiBaeTcsi M CKpEIuis-
ercs. C oTueToM 00s3aTENIBHO JOJDKEH O3HAKOMHUTBCS PYKOBOJIUTEIh TMPAKTHKH OT
OpraHM3aly, TIOCJ€ Yero OH JaeT NHCbMEHHbIH OT3hIB (XapaKTEpUCTUKY) O BbI-
NOJHEHWU CTYACHTOM TpPOTpaMMbl MpakTHKH. JlaHHBIA OT3bIB B  KpaTkod (opme
opopmisiercs B JHEBHHKE  NPAaKTHKaHTa, 3aBepseTcsl  MOMANUCHIO  PYKOBOAMUTENS
MPAKTUKH OT NMPEINPUIATHS U MI€YATHI0 OPraHU3aIUH.

UtoroBoii  arrectammeid 1o mOpaktuke sBuserca  auddepeHIMpoBaHHBIA  3a-
YyeT. 3adeT MNPUHUMAETCS CIEUHUATbHO Ha3HAYeHHOW KOMHUCCHMEH B COCTaBe U3 Tpex
mpenojaBaTenieil  BbIyCKaromied  kadeapsl 1O  yTBEepKAEHHOMY  pacnucanuio.  Ko-
MHUCCHUU JIOJDKHBI OBITH TIPENCTaBICHBI Bce Tpedyemble Marepuanabl (OTYET, WHIU-
BUIyaJbHBIA JOroBOop). B Xome 3auera KOMHUCCHS paccMaTpuBaeT MPEJCTaBICHHBIE
Marepuaibl M TPUHUMAET OTYET CTyAeHTa. B Xoje oTdera CTyJIEeHTYy MOryT OBbITh
3aJJaHbl BOIIPOCHI 00 0COOEHHOCTSAX paObOThI HA IPEIIPUSITHH.

B caydae, ecnum CTyOEeHT 1O YBaXUTEIbHOW WM HEYBAKUTEIBHOM IMPUYUHE
HE BBIIOJHWJ [POrpaMMy IIPAaKTUKU WA IIOJIYyYWJI HEYAOBJIETBOPUTEIBHYIO OLIEH-
Ky IMpU 3allUTe OTYE€Ta OH HMMEET MPAaBO IOBTOPHO MPOUTH IMPAKTUKY Ha OJHOM W3
OpennpusaThii 0a3 MNpakTUK B CBOOOAHOE OT Yy4YeOHBIX 3aHATHH BpeMs U MOBTOPHO
MPOMTU aTTECTALMIO B JIONMOJIHUTEIBHYIH) CECCHUI0 Ha YCIOBHSX CHA4Yd aKaJeMH4e-
CKHX 33JI0JDKEHHOCTEH.

Otuer n0MKEH OBITH OPOPMIIEH B COOTBETCTBHH C:

- TOCTP 7.0.12-2011 bubnuorpaduueckas 3amnuch. CoKpalieH!ue CJIOB U CIIOBOCOYCTAHUI
Ha pycCKOM si3bike. OOmme TpeOoBaHus U MpaBuia.

- TOCT 2.316-2008 Equnas cuctemMa KOHCTPYKTOPCKOM fokymMeHTanuu. [IpaBuna HaHece-
HUS HAJIUCEH, TEXHUYSCKUX TpeOOBaHU U Ta0IuIl Ha Tpaduueckux JokyMeHTax. Oomue
TIOJIOXKEHHS;

- TOCT 7.32-2001 Otuer o HayuHO-HCCIEnOBaTEIbCKOW padore. CTpyKTypa W MpaBuiIa
odopmitenus;

- T'OCT 2.105-95 ECK/I. O6utue TpeboBaHMs K TEKCTOBBIM JOKYMEHTAM;

- TOCT 7.1-2003 Cucrema cTaHaapToB 10 HWH(pOpMAIMH, OMOIUOTCUHOMY U H3IATEIIb-
ckomy nenry. O0mye TpeOOBaHMS M TIPaBHIIa COCTABIICHNS;

- T'OCT 2.301-68 Enunas cuctemMa KOHCTPYKTOPCKO# ToOKyMeHTarwu. Popmarsl;

- T'OCT 7.82-2001 bubnmuorpaduueckas 3anuck. budnauorpaduyeckoe ormucanue 3JIeKTPOH-
HBIX pecypcoB. O0ue TpeOOBaHMs U TIPaBHiIa COCTABIICHNUS;

- TOCT 7.9-95 (MCO 214-76). Cucrema ctaHaapToB 1o uH(popMannu, 6MOINOTEIHOMY H
u3atenbckomy aeny. Pedepar u annoranus. O0mue TpeGoBaHusL.

- CTY 04.02.030-2015 «KypcoBbie paOoTsl (IIpoekThl). BrimyckHbie kKBanu(UKaMOHHbIE
pabotel. OO0IIMEe TPeOOBAHUS K CTPYKTYPE B 0(OPMIICHHUIOY.



/. ®OHJ OLIEHOYHBIX CPEACTB /JIsl MPOBEeHUs MPOMEeKYTOUHOM aTTe-
CTAIMH 00YYAKIINXCH M0 MPAKTUKE
Onenka 3HaHUN, YMEHUI, HABBIKOB, XapaKkTepu3ymoias chOpMHUPOBAHHOCTh KOM-

METEHIIUH, 3aKPEIJICHHBIX 32 y4eOHON MPaKTUKOM, OCYIIECTBIsETCA B (OpME TEKYILIETO

KOHTPOJIA U HpOMC)K}’TO‘IHOfI aTTCCTAallhH.

KOBOAUTCIICM IIPAKTHUKU OT IPCAIIPUATHS.

TeKYHII/Iﬁ KOHTPOJIb ITPOBOAUTCA B TCUCHUC ITPAKTHKH HAa MCCTC €€ IIPOBCICHUS PY-

HpOMe)KYTOIIHa}I aTTeCTanus IMPOBOJUTCA BO 4 CCMCCTPC B @OpMe 3a4€Ta C O CH-

koi. Ha 3aueTr oOyuaromuiicst mpeACTaBiIsieT JHEBHUK MPAKTUKUA U OTUET O MPAKTHKE. 3a-

YET NMPOBOJUTCS B (DOPME YCTHOM 3aIUTHI OTYETA O MPAKTHUKE.

7.1 Pe3y.m>TaT1>1 Oﬁy‘leHl/Iﬂ, MmoJIesKalue MMPOBEPKE HAlIPpaABJICHUSA

Klégilz_ Hazpanne } Yporau Omnen-
TeHIIH KOMICTCHIMN OCBOEHHOCTH Ka
3HaHWE OCHOB Pa3pabOTKH W BHEIPCHHS TPEeOOBaHUH K JTOKHO-
CTSM, KPUTEPHUEB NOA00Pa M PACCTaHOBKH MIEPCOHAIIA, OCHOB Haiima, IIOPOTOBBIH 3
IIK 3 pa3paboTKU U BHEAPEHHUS IIPOrPaMM M IIPOLEAYP oa00pa 1 oTdéopa 0a30BbIi 4
IneépcoHaina, BIaJCHUE METOAaMU ,E[6J'IOBOI71 OLICHKHU II€pCOHAIa IpH [MOBBIIIIEHHBIN 5
HallM€ U yMEHUE NPUMEHSTh UX Ha MPAKTUKE
3HaHHe OCHOB Hay4YHOI OpraHH3allii 1 HOPMUPOBAHUS TPY/a, Bila-
JIeHe HaBBIKAMH MPOBEACHMS aHaHM3a padOT M aHAIM3a padodux HOPOTOBHIA 3
MK-5 MECT, OITHMH3AITIH HOPM 00CITYKHBAHHS M YUCICHHOCTH, CIIOCO0- 6430BLIi 4
HOCTBIO 3(PPEKTUBHO OpraHU30BBIBAThH TPYIIIOBYI0 pabOTy Ha OC- 5
HOBE 3HAHUS IPOIECCOB I'PYIIIOBOM TUHAMHUKH U MIPHUHIIUIIOB (op- TTOBBIIICHHBIN 5
MHPOBAHUSI KOMaHJbl U YMEHHE PUMEHATh UX Ha MPAKTHKE
3HaHue 1esieH, 3a7a4 ¥ BUJOB aTTECTAIMK U IPYTUX BUJOB TEKYyIIIEH
JIETIOBOM OLIEHKU MEepPCOHala B COOTBETCTBUU CO CTPATErMUECKUMU TOPOTOBBIiL 3
K-7 IJIaHAMU OpFaHI/IZiaLU/II/I, yMVeHI/Ie pa3pabaThiBaTh ¥ IPUMEHAITH TEX- 6430BLIi 4
HOJIOTUM TEKYIIIEH J1eJI0BOM OLICHKM IepCOoHajia U BiaJeHUE HaBbI- Ny
KaMU MTPOBEJIEHUS aTTECTAINH, a TAKXKE IPYTUX BUJIOB TEKYIIEH Jie- TTOBBIIICHHBIN 5
JIOBOM OLIEHKH Pa3JIMYHBIX KaTErOpU 1nepcoHasna
3HaHI/IeM IMPUHIIUIIOB U OCHOB (bOpMI/IpOBaHI/IH CHUCTEMbI MOTHBAIlUU U
CTUMYJIHPOBAHMS HEepcoHana (B TOM dYHCIE VOHJ'IaTI:.I TpyJa), HopsaKa TTOPOTOBBIiT 3
HK'8 MNPUMCHCHUA JUCHUIINIMHAPHBIX B3bICKAHUU, \]'BJ'IaI[eHI/Ie HaBI)IKaMI:I 6330BI)II>’I 4
oopMIIeHHS pe3yIbTATOB KOHTPOIIS 38 TPYJAOBOM M HUCIIONHUTEIHCKOM .
JUCITUTUIMHON (ZOKYMEHTOB O MOOUIPEHUIX M B3BICKAHUAX) U YMEHUEM TTOBBITICHHBIN 5
MMPUMCHATH WX HAa IPAKTHUKE
3HaHWEeM OCHOB pa3pabOTKH U BHEIPEHUS KaJpOBOU M YIIPaBICHUECKOM
JOKYMEHTAINH, ONTUMH3AINHA JOKYMEHTO000pOTa M CXeM (PYHKIIHO- 1'101)01"01317117I 3
IIK 12 HAJIbHBIX B3aMMOCBS3€M MEXKIy MMOApa3aeeHHsIMU, OCHOB pa3paboTKH 1 0a30BbIi 4
BHEAPEHUS NPOLENYpP PETYJIUPOBAHUS TPYAOBBIX OTHOLIEHUNW U COIPO- IMOBBINICHHBII 5
BOXAJAKOMIEW JOKYMCHTAIUN
VYMeHHEeM BECTH KaJpOBOE JEIOMPOU3BOJICTBO W OPTaHU3OBHIBATEH ap-
XUBHOC XpAaHCHHUEC KaAPOBBIX TOKYMECHTOB B COOTBETCTBUU C HeﬁCTBy}O-
MU HOPMATUBHO-TIPABOBBIMHU aKTaMH, 3HAHUEM OCHO? KaJIpoBOH cTa- TTOPOTOBBIit 3
HK 13 TUCTHUKH, BJIaJICHUECM HAaBBIKAMH COCTABJICHUA KaAPOBOU OTUCTHOCTH, a 63303],11)'1 4
TAaK)X€ HaBBIKAMH O3HAKOMIICHHUA COTPYAHUKOB OpraHU3aluu C Kaapo- o
BOM JOKyMeHTalnued U AeUCTBYIOIIUMHU JIOKAIbHBIMU HOPMATHBHBIMHU HOBBIMICHHBIN 5
aKTaMHu, YMCHUEC OGeCl’le‘II/ITB 3a1MUTy NEPCOHAJIBHBIX JAHHBIX COTPYI-
HUKOB




Brnanennem HaBBIKAMH aHAINW3a U MOHUTOPHHIA KOHKYPEHTOCIIOCOOHO- MTOPOTOBBIN 3
[1K-16 CTH CTPAaTErHy OPraHU3aLNHU B 00JIaCTH TOJ00pa U IIPUBIICYCHHUS IIEPCO- 6a30BEIi 4
Halla ¥ yMEHHEM NIPUMEHATh UX Ha MPAKTHKE IOBEIIICHHEL 5
3HaHHWEM OCHOB Pa3pabOTKW W BHEApEHHs NPodecCHOHAIbHBIX, B TOM
YHCJIe KOPIMOPATUBHBIX, CTAHAAPTOB B OOJACTH YMpPaBICHUS MEPCOHA- IOPOTOBbIii 3
[K-17 JIOM, YMEHHEM COCTABIISTh OMUCAHUS M PACTIPEACIATh GYHKIUH U HYHK- v 4
LMOHAJbHBIE 0053aHHOCTH COTPYIHHUKOB, a TakKe (QYHKIMH HOJpase- .
JICHWH pa3HOTO YPOBHs (KapThl KOMIIETEHIIMH, TOJDKHOCTHBIE HHCTPYK- HOBBIIICHHBIN 5
LMY, TTOJIOKEHHSI O TIOApa3eJICHUIX)
YmenueM oneHuTh 3QPEeKTUBHOCTH aTTeCTAlMK U APYTUX BUIOB TEKY- HIOPOTOBBIN 3
[K-20 LIeH J1eJI0BOM OLIEHKH IepcoHalla, BJaJleHUeM HaBbIKAMU ITOJIyYEHUs 00- 0a30BbIN 4
PaTHOI1 CBSI3U MO pe3yNbTaTaM TEKyIlel JAeJ0BOil OIEHKH IepcoHaia [MOBBIIIIEHHbBIH 5
YmenneM (popMupoBaTh OIOJDKET 3aTpaT Ha MEPCOHANT M KOHTPOJHPO- HIOPOTOBBIN 3
[K-22 BaTh €r0 UCMOJHEHHUE, BJIaJCHUEM HaBBIKAME KOHTPOJIS 33 UCIIOJIb30Ba- 0a30BbIi 4
HUEM paGoqero BpEMCHU HOBBIIHCHHBIﬁ 5
Croco6HOCTBIO MPUMEHATH Ha TIPAKTUKE METOIbI OLIEHKH 3P PEKTUBHO- TIOPOTOBBII 3
[1K-24 CTH CHUCTEMBl MaTEePUAILHOTO M HEMAaTEPUAIBHOTO CTUMYJIHPOBAHHS B 0a30BbIH 4
OpraHu3aluy MOBBIIICHHBIN 3)
3HaHHEM OCHOB NPOBEICHUS ayANTa K KOHTPOJUIMHTA TiepcoHana 1 yme- OPOTOBBIii 3
[IK-26 HHEM NPHMEHATE HX Ha IPAKTHKE, BIA/ICHNCM BAXHEHIINMA METOAAMH 6230BEIi 4
9KOHOMHYECKOTO M CTATUCTUYECKOTO aHaIn3a TPYAOBBIX MOKa3zaTelei, .
MeToaMH OFDKETHPOBAHHS 3aTPAT Ha IEPCOHA TTOBBIITICHHBIN 5
Brnasenuem MeToamMu U IPOTPaMMHBIMU CPEJICTBAMU 00pa0OTKHU €TI0~
BOil MH(pOpMaIMK, HABBIKAMU PabOTHI CO CHEIMATU3NPOBAHHBIMH KaJl- TIOPOTOBbIii 3
[IK-27 POBBIMH KOMIBIOTEPHBIMH TIPOTPAMMaMH, CHOCO6HOC”£I>IO B3aMMO/IeH- 6230BbL 4
CTBOBATh CO CIIy)KOaMU MH()OPMAIMOHHBIX TEXHOJIOTUH U 3 deKkTuBHO .
UCIOJIb30BaTh KOPIOPATUBHBIE HH(OPMAI[MOHHBIE CUCTEMBI IIPH perIe- HOBBITICHHBIN 5
HUY 33/1a4 YIPABJICHUS NEPCOHATIOM
3HaHHWEM OCHOB BO3HMKHOBEHUS, NPOQMIAKTUKY U Pa3pelIeHUs] TPYHO- TIOPOTOBbIii 3
K- BBIX CIIOPOB ¥ KOH(JIMKTOB B KOJIJICKTHBE, BiaJlcHUEM HaBbIKAMU JiHa- 6230BLI 4
30 THOCTHKH W YIpPaBJieHHUs] KOHQJINKTaMU U CTPECCAMU B OpraHU3alMH U .
yMEHHE IPUMEHSITh UX Ha MPAKTHKE TTOBBITICHHBIN 5
CrocoOHOCThIO ¥ TOTOBHOCTBIO OKa3bIBATh KOHCYJIbTAI[UH 110 (HOPMHPO-
K- BaHHIO CJIAXKEHHOTO, HAIIEJICHHOTO Ha PE3yJIbTAaT TPYAOBOI0 KOJLICKTHBA HOPOFOBI:’H\/’I 3
31 (B3aMMOOTHOILIEHUS, MOPAJIBLHO-TICUXOJIOTHYECKUIl KIMMAT), YMEHUEM 0a30BbBIN 4
MPUMEHSATh HHCTPYMEHTBI TPUKIIATHOM COIHONIOTHH B GOPMHPOBAHHH U MOBBIIIIEHHBIH 5
BOCIIMTAHUH TPYJOBOT'0 KOJUIEKTHBA
K- BrnaneHneM HaBbIKAMH JMATHOCTHKH OPTaHU3alMOHHON KYJIBTYPBl H HOpOFOBI:’II/I 3
32 YMEHHUEM NIPUMEHATH UX HA IPAKTHKE, YMEHHEM OOECIIEYMBATEH COOIIIO- 6a3oBbIi 4
JICHUE STHYECKHX HOPM B3aMMOOTHOLICHUH B OpraHH3aLuH; TTOBBIIIIEHHBIHN 5
BrianeHneMm HaBbIKAaMH CaMOYINPABICHHS M CAMOCTOATENLHOTO 00yde- TOPOTOBBIil 3
K- HUSI ¥ TOTOBHOCTBIO TPAHCIMPOBATh HX CBOMM KOJIIeraM, 00ecreuuBaTh 6230BEi 4
33 MpeaynpekIeHIE U TPOPUIAKTHKY JTUIHOH nMpodeccruoHaIbHOM aedop- .
MOBBIIICHHBIN 5

Maluu 1 HpO(l)CCCI/IOHaJ'ILHOFO BbIT'OpAHUA

KOI[ KOMIICTCHIIN U

OneHouHbIE CpPECTBA

2

[1K-3; T1K-4;

OTyeT o mpakTHKeE.

0 MPaKTUKe).
KOHTpobHBIE BONIPOCHI

I[OKJ'I&,I[ o6yqa}0mer0051 Ha HpOMC)KyTO‘{HOf/'I aTTeCTanuu (3am1/1Ta OoT4cCTa

[1K-7; T1K-8; TIK-12;

OT4er o mpakTHUKe.

I1K-13




0 NPaKTHUKE).

TCCTAallUuH.
KOHTpOJ'IBHBIe BOITPOCKHI

Joxuman obydaroierocsi Ha MpOMEeXYTOYHOM aTTecTalluH (3alluTa oT4era

OTBeTH Ha BOIIPOCHI 110 COACPKAHNIO IIPAKTUKHU HA HpOMe)KYTOQHOfI aT-

I1K-16, I1K-17, IIK-
20, TIK-22, T1K-24,
I1K-26, I1K-27, I1IK-
I1K-30, I1K-31, I1K-

32, I[IK-33

OTuer o NpakTUKe.
0 NPaKTUKE)

TCCTAalluH.
KOHTpOJ'IBHBIe BOITPOCKHI

Joxuan obydaromierocs Ha MPOMEXYTOUHOM aTTecTalluu (3alluTa oT4era

OTBeTHI Ha BOIIPOCHI 11O COACPIKAHUIO IMTPAKTUKH Ha HpOMe)I(YTOqHOﬁ aT-

7.2 lllkajia OeHKN 0TYETA 0 MPAKTHKE U €ro 3alMThl

No [Ipenmer MaxkcumanbHbII
Kpurepuu onenku
OLICHKU Oain
2 3 4
1 | Conmepxanue | JlocTHkeHUE LIEIH U BBIIIOJHEHUE 3314 IPAKTHKH B 1
oTyera MIOJTHOM 00BhEeMe
10 GayoB OtpaxkeHue B OTYETE BCEX MPEAYCMOTPEHHBIX MPO-
IrPaMMOM MPAKTHKKA BUIOB U HOpM MpodhecCroHaTb- 1
HOU JESITEIIBHOCTH
Brnanenue akTyanbHbBIMU HOPMaTHUBHBIMHU IIPABOBBIMHU 1
JOKYMEHTaMH 1 TPO(ECCHOHATLHONW TEPMUHOJIOTHEH
CooTBeTCTBHE CTPYKTYpPBI U COJEPKAHUSA OTUETA Tpe-
OOBaHUSAM, YCTAHOBJIEHHBIM B II. 5 HacTosAled Mpo- 1
IpaMMBbl
[TomHOTa M TIIyOWHA PACKPBITUS COAEPXKAHUS pasJie- 1
JIOB OTYETA
JIOCTOBEPHOCTB U IOCTATOYHOCTH MPUBEACHHBIX B OT- 1
4eTe JIaHHBIX
[IpaBHIBHOCTD BBINIOJIHEHHSI pACYETOB M M3MEPEHUN 1
I'myOGuna ananm3a JaHHBIX 1
OBG0CHOBAaHHOCTH BBIBOJIOB U PEKOMEH JIAINH 1
CaMOCTOATENBHOCTD MTPU OJATOTOBKE OTYETA 1
2 | Ocdopmie- CootBercTBHE O(GOpPMIIEHHS OTYeTa TpPeOOBaHUSAM, 1
HUE OTYETa | YCTAHOBJICHHBIM B I1.5 HACTOSIICH MPOTPAMMBI
2 Gama J1OCTaTOYHOCTh MCIOJIb30BAaHHBIX HCTOYHUKOB 1
3 | Conepxanne | [TomHOTa ¥ COOTBETCTBUE COJEPKAHHS IPE3CHTAIINN 5
u opopmite- | (rpaduueckoro MaTepuana) CoAepPKaHUIO OTYETa
HUE NIPE3CH- | [)paMOTHOCTh PeYH W MPaBWIBHOCTH HCIOIB30BAHUS
Tanuu (rpa- | mpoheCCHOHANBEHON TEPMUHOIOTUH
¢duyeckoro 2
marepHana)
4 Gayna
4 | OTBeThl Ha [TomHOTa, TOYHOCTH, APTYMEHTHPOBAHHOCTH OTBETOB
BOTIPOCHI O
CoJIepKaHUU 4
MPaKTUKH

4 gauta




KoHnTpoabHbIe BONPOCHI

RO ~NoOR~wWNE
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CrpykTypa ynpaBieHHs IEPCOHATIOM B OpTraHU3alLUU.

Ponb 1 pyHKIMU c1yx)Obl yrpaBiIeHHs IIEPCOHAIOM.

[lenn 1 3a1a4un CUCTEMBI YIIPABICHUS [IEPCOHAIIOM B OPraHU3ALUU.
XapaKkTepHuCcTUKa OCHOBHBIX (DYHKIIUH YIIPaBICHUS IIEPCOHATIOM.
AHanu3s ¥ OLleHKa KaJApOBOU ITOJUTUKHA OPraHU3aLMHU.

AHanu3 cucTeMsl KaJpOBOTO INIAHUPOBAHUS B OPTaHU3ALUH.
AHanu3 cuCTeMBbI IPUBJICYECHUS IIEPCOHANIA B OPTAHU3ALUH.
[IpodopuenrannonHas AeITEIbHOCTh OPraHU3aIIH.

BHyTpeHHUE 1 BHELIHME UCTOYHUKHM Ha0opa IepcoHania.

. IIpontecc oTbopa nepconana B OpraHu3aIim.

. TectupoBanue npu orGope nmepconana.

. CxeMmsI cobecetoBanus Ipu 0TOOpE NepcoHaa.

. AHanM3 cUCTEMBl OPUEHTAIIMH U AaNTAI[K [TepCOHAIA.

. Buapl u craguu agantanuu nepcoHana.

. IlocnencrBus Hed(h(PEeKTUBHOM amanTauy NepcoHaia Ui OpraHUu3alnH.
. AHanmM3 cucTeMbl 00Y4YEeHUS M PAa3BUTHSI IIEPCOHATIA.

. HempepriBHast cucteMa 00y4eHHs IepcoHara.

. Buapl 1 MeToIpI pa3BUTHS IEPCOHATIA.

. Cucrema MOTHMBALMU U CTUMYJIUPOBAHUS MIEPCOHATA B OPTaHU3AIIHH.
. AHanM3 cucTeMBbl BO3HATPAKICHHS MTEPCOHAIA.

. AHanM3 cUCTEMBI OLIEHKH PE3yIbTaTHBHOCTHU IIEPCOHATIA.

. IIponienypa OLleHOYHOTO HEHTPA.

. Cucrema yrpaBiieHUs] Kapbepol IepcoHaa.

. AHanMU3 OpraHu3allMOHHON KYJIbTYPHI.

. Ponb CJ'Iy>I(6BI 3aHATOCTU B PCTYJIMPOBAHHUU PbIHKA Tpy/Jda.
26.

MGTOI[I)I YHpaBJICHUSA MCKINYHOCTHBIMU KOH(i)JII/IKTaMI/I B OpraHu3aluu.

. Cucrema ymnpaBieHUss MOOMIIBHOCTBIO IIEpCOHANA B OpraHU3aliy.
28.
29.
30.

AHanu3 N0SIbHOCTH, CIIJIOYEHHOCTH U BOBJIEYEHHOCTH IIEPCOHANIA.
AHaJIN3 CUCTEMBI KaJPOBOM O€30MMaCHOCTH B OPraHU3aIINH.
[Ipouenypa aTTecTanuu nepcoHaia.

Bbannibl, monydyeHHble 00y4arOmIMMCs, CYMMUPYIOTCSI U TIEPEBOJATCS B TPAIULIMOH-
HBIC OLICHKHU.

Tabnuna — CooTBeTCTBUE OAJIIOB TPaJIULIMOHHBIM OIL[EHKaM

banbr Onenka

18-20 OTJINYHO

14-17 XOpOIIO

10-13 YJIOBJIETBOPUTEIHHO
9 u MeHee HEYIOBJIETBOPUTEIILHO

8. [lepeueHnb yueOHoii iuTepaTypbl u pecypcoB cetu «AHTEpHETY», HE00X01M-

MBIX IJIfl IPOBCACHUA IIPAKTHKHA

OcHoBHasi InTepaTypa

2013

1. Amues U. M., I'openos H. A., Uneuna JI. O. OxoHomuka Tpyaa, Mocksa, IOpaiit-U3nar,

2. bapanos /I. E., Jlemxo E. B.,JIykamenko M. A. PR: Teopus n npaktuka, MockBa, Moc-
KOBCKHUH (prHaHCOBO-TIpoMbINI.YH-T "Cuneprus", 2013.

3. bmunor A.O., YrpiomoBa H.B. Teopus MeHemxkMeHTa: YUeOHUK T OakanaBpoB — M.:
Hamxos u K, 2014. (http://www.knigafund.ru/)



http://www.knigafund.ru/

4. bmunoB A.O., YrpiomoBa H.B. Ympasnenue usmeHeHusiMu: YueOHUK U1 OakalaBpOB,
Jamkos u K, 2014 r. (http://www.knigafund.ru/)

5. Bbyrpos JL.IO. Conepxanue Tpynosoro norosopa/Jl.}O. Byrpos//CripaBo4HHK KaJIpOBHKA. -
2010.-No2.-C. 6-8. (http://www.knigafund.ru/)

6. Buxanckuit O.C., HaymoB A. 1. Menemkment, MockBa, Maructp: MUIHOPA-M, 2014

7. Bopoxeiikun U.E., Ku6anos A.4., 3axapos [[.K. Kondaukronorus: Yueonuk. — M.: UH-
DPA-M, 2009. — 224 c. (http://www.knigafund.ru/)

8. Tommua A.M. bpennunr: YyeOnoe mocobue, JlamkoB u K, 2012 r.
(http://www.knigafund.ru/)

9. I'pome M.B. OpranusanvioHHas KyibTypa: YdeOHOE MOocoOHe UIisl CTYICHTOB BY30B,
OnuTH-/ana, 2012 r. (http://www.knigafund.ru/)

10. KubanoBa A.fl. YnpasieHue rnepcoHaioM opranuzanuu, Mocksa, Madpa-M, 2010

11. KubanoB A. S.,Konrosanosa B. I'.,Ymakosa M. B., Ku6anosa A.{l., Ciyxx0a ynpaBineHus
nepconanom. Mocksa, KHOPYC, 2010

12. KubanoB A. f.,Konrosanosa B. I'.,Ymrakoa M. B. Kubanosa A.fl. Ciryxx6a ynpasieHus
nepconanom. Mocksa, KHOPYC, 2010(http://www.knigafund.ru/)

13. KubanoB A.{l., UBanosckas JI.B. Ctparerudeckoe yrpasieHrue epcoHanoMm: Y4eo. nmpak-
tud. oc./ [Tox pea. A.51. Kubanosa. — M.: UHOPA-M, 2010. — 142c¢. (http://www.knigafund.ru/)

14. Koeu C. JlumepcTtBOo, OCHOBaHHO€ Ha  mpuHIWnax, llep. ¢ aHrm..
2013(http://www.knigafund.ru/

15. MenemxmenT: yueOHUK moj pea. M.M. MakcummoBa, M.A. Komaposa, FOuutu-/lana,
2012 r. (http://e.lanbook.com/)

16. Opranusanys, HOpMHPOBAHUE U OIUIATA TPyAa HA MpeanpusaTiu: YueOHuk. ABrop: CKis-
peBckast B.A. MznarensctBo: Jamkos u K, 2012 r. (http://www.knigafund.ru/)

17. Cxnspesckas B.A. Opranu3zanusi, HOpMUPOBaHUE U OIUIaTa TPy/Ja Ha IPEANPUATUHN: Y 4yeO-
nuk, Jamkos u K, 2012 r. (http://www.knigafund.ru/)

18. Tebexun A. B. Ynpasnenne kauectBoMm, MockBa, FOpaiit-U3nar, 2013

19. Vupasnenue nepconanom. Teopus u npaktuka. KaapoBas moTUTHKA U CTpATErHs yIpaB-
nenus nepconanom [ox pen. Kubanosa A.S1., 2014.M. (http://www.knigafund.ru/

20. YpaBneHue nNepcoHaIoM NMpeanpuaTus: yaeoHoe nocoobue, Astop: Macnosa B.M. Uzna-
tenbetBO: KOHuTH-/ana, 2012 r.(Da.pecypce). (http://www.knigafund.ru/)

21. Ynpapnenue nepconaiaoM opranuzanuu: YueOnuk. / [Tog. pen. A.f. Kubanosa — 2-e u3g.,
nom. u nepepad. - M.: UHOPA-M, 2011. - 638 c. (http://www.knigafund.ru/)

22. YrpasneHue nepcoHanoMm opranuzanuu. [Ipaktukym: YueO. nmocodue/ Ilox pea. n.3.H.,
npod. A.S. Kubanosa. — M.: UHOPA — M, 2012. — 296 c. (http://www.knigafund.ru/)

Jlono/IHUTe/ILHASA JIUTEpPATYypa

1. bonnapenko B.B. MenemxmenT B opranuszanuu: Beeaenue B cnennansHocTs. —M.: KHO-
PVYC, 2010.

2. bopucos E.®. DxoHomEKa: Y4eOHUK U MPAKTHKYM. - 6-€ 311, iepepal. v gor.- M.:FOpaiit, 2013. - 399
C.

3. bimaoB A.O., YrpiomoBa H.B. Ympasnenue nmeneHusiMu: Y4eOHUK Ui OakalaBpoOB,
Hamkos u K, 2014. (http://www.knigafund.ru/)

4. bromxkerHas cucreMa Poccun: Yuebnuk st By3os/ [lox pen. I'.b. [Tonsika.- 2-e uzn., nepe-
pa6.u gom..- M.: OHUTU-JJAHA, 2012.- 703c.

5. Kopmyno B. B. Dxonomuka opranuzanuu (npeanpusitus). — M.: FOpaiir-U3nar, 2013.

6. JlutBuHOBa A.A. YnpasieHue rnepconaioM. — M.: FOpaiir, 2012.

7. Jlebenena T.I1., Muxaiinosa O.B. ['ocynapcTBeHHOE yIpaBieHHE B 3apyOSKHBIX CTpa-

Hax. OneIT agMUHUCTpATUBHBIX pedopm. M.: MI'Y, 2011.
8. Munanus 1O. b., Onanko H. A., lllensko FO. H. Cucrema rocyaapcTBEHHOTO M MyHHUIIU-
nanbHoro ynpasinenus. M.: Opaiir, 2013.


http://www.knigafund.ru/
http://www.knigafund.ru/
http://www.knigafund.ru/
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http://e.lanbook.com/
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http://www.knigafund.ru/

9. HopmatuBHble 1okyMeHTHI: 1. @enepanbhbiii 3akoH ot 02.03.2007 N 25-D3 «O MyHHIIH-
najgbHOM cimyk0e B Poccuiickoit @enepanuny 2. Genepanpasiii 3akoH ot 27.05.2003 N 58-D3 «O
CUCTEME rOCyIapCTBEHHOM ci1y»)0bl Poccuiickoit Deneparvmy

10. Ob6mas Teopus ympaBieHus: ydeOHoe mocooue Aptop: barypun B.K. U3marenbcTBO:
OnuTH-/ana, 2012. (http://www.knigafund.ru/)

11. PerwoHanbHas S5KOHOMHKA: TEOpHs U IpakTuka. — M.: @uHaHckl u kpenut. 2014

12. Cuctema MyHUIIMIIATIBHOTO yIpaBieHus: YueOuuk uist By3o0s / [lox pen. B.b.3orosa. - 4-
e u3 ., ucnp. u gom. - CII6.: [Turep, 2008.-512 c.

13. Teopus ynpaBieHus. MaremMaTudeckuii anmnapaT yIpaBieHHs B 5)KOHOMHUKE: yueOHOe TOo-
cobue/ mox pen. Mamynun FO.K. — M.: Jloroc, 2013 r. (http://www.knigafund.ru/)

14. ®okuna O. M.,Conomka A. B. DkoHomuka opranuzanuu (npeanpustus). - M.: KHOPYC,
2010.

15. Yupkynos O. I'ocynapctBo u koHKypeHuus Mocksa, HoBoe nureparypHoe 0003peHue,
2012.

16. vko I'T1, DxoHOMYUKA: YUeOHUK Tt OaKaaBPOB. -3-¢ M31L., iepepad. v jort.- M.: FOpaiir, 2013.- 605

C.
17. DxoHoMuka opranuzanuu (IpeanpusaTs): YueOHuk Juis 6akanaBpoB, ABTopsl: Marome-
noB M. 1., Anekceituesa E.JO., Kocrun U.B., Jamkos u K, 2013. (http://www.knigafund.ru/)
18. SkymeB A.B.I'ocynapcTBeHHOE M MyHHIIMIIAIBHOE yripaBieHue. KoHcmekt pexuuid. - M.
KHOPVYC, 2013.
Ilepuonnueckune n3ganus
Bnacts
MenemxmeHT B Poccun u 3a pyoexom
Mapketunr B Poccun u 3a pyoexom
MynununanesHas Poccns
MyHununanbHas BJlIacTh
[TonuTuka u ob11eCTBO
[TpoOnembl TeOpUM U MPAKTUKU YIPABICHUS
[TpakTHKa MyHULIMTIATBHOTO YIIPaBICHUS
Poccuiickas rasera
HNuTepHeT-pecypcnl

1. http://www.consultant.ru/ - adopmanmonHo-1ipaBoBoii mopTan «KOHCYIBTaHT ILTFOCH
(mpaBoBas 06a3a TaHHBIX).

CoNoOA~WNE

2. http://www.garant.ru/ - TadopmarmorHo-mpaBoBoit moptai ['apanT (mpaBoBas
0a3a 1aHHBIX).

3. http://ecsocman.hse.ru/ - O6pa3oBaresbHbIil mopTan «IKkoHOMHUKA. Corronorus. MeHemk-
MEHT».

4. http://pravo.gov.ru/ - OduiranbHbIil HHTEPHET-MOPTAI IPABOBOH HH(OPMAIIHH.

5. http://www.ar.gov.ru/ - TTopran «AnmunuctpatuBHas pedopma B Poccuiickoit @enepannmny.

9. llepeyenb MHGOPMAIHOHHBIX TEXHOJIOTHIA, HCIOJIb3YeMbIX MPHU MPOBe-
JeHUU MPAKTUKH, BKJIOYAs NepeYeHb NPOrPaMMHOI0 odecriedeHust 1 MH(pop-
MALMOHHBIX CIIPABOYHBIX CHCTEM

[Ipu mpoBeneHnN MPaKTUKU OOyYArOUIHUecs MCTOJIb3YIOT cleayroniue nadpopmaim-
OHHBIC TCXHOJIOTHUHU:

Ycenyru (3NeKTpOHHAS 1104Ta, TOUCKOBBIE CHCTEMBI);

CHpaBOIIHO-HpaBOBaSI CUCTEMA KOHCYHLT&HTHHIOC.

[Iporpammuoe obecrieueHue:

- TIpoaykter Microsoft moxmucka (Open Value Subscription);


http://www.knigafund.ru/
http://www.knigafund.ru/
http://www.knigafund.ru/
http://www.garant.ru/
http://ecsocman.hse.ru/
http://pravo.gov.ru/

- AHTtuBHpycHOe mporpammuoe obecneueHre Kaspersky Endpoint Security CranmapTHbiii
Russian Edition;

- c80600H0 pacripocmpaHaemMsle Npo2pamMmmsi:

- Academic MarthCAD License - maremaTHuecKoe MPOrpaMMHOE 0OecIIeYeHne, KOTOPOe
MO3BOJISICT BBIMOJIHATh, aHAIM3UPOBATh BaKHEHIIINE MHKCHEPHBIC pacueThl U OOMEHHU-
BaThCs MU,

- WinZip s Windows - mporpaMm sl CKaTHUs U pacliakoBKH (paiiiioB;

- Adobe Reader mus Windows — nporpamma juis urenust PDF daiiios;

10. Onucanne MaTepuaJIbHO-TEXHMYECKOH 0a3bl, HEOOXOAUMOIi 1JI TPO-
Be/leHUsl IPAKTUKH.

Kadenps! uacturyra npasa, s3xonomuku 1 puaancoB KBI'Y, ocHalieHHbIE TEXHUYECKIUMHE
CpEICTBAMU B KOJIMYECTBE, HEOOXOIMMOM JIJIsl BBIITOJIHEHUS LeJIel U 3a7a4 IPAKTUKH: OPTaTUB-
HBIMH M CTAllMOHAPHBIMH KOMITBIOTEpaMu ¢ Tiepudepuceii (mpuHTepaMu, CKaHEpaMHu ), IPOrpaMM-
HBIM 00€cCIieYeHHEM, PACXOJHBIMH MaTepHallaMu, KaHIEIIPCKUMU MPHUHAJICKHOCTSAMHU, CPE-
CTBaMHU CBSI3H.

WHTepakTUBHBIN KJIacC, OCHALICHHBIA 000pyAOBaHHEM: MYJIbTUMEINNHHAs cucTema (Tpo-
€KTOp, MHTepaKTUBHAS ocka) ¢ Wi-Fi BEIX0710M B JTOKaJIbHYIO ceTh. (ay.209).

KomMmbroTepHblie KJIacChl € 3IEKTPOHHBIMU CPEJICTBAMU 00YUESHUS U KOHTPOJIS 3HAHUH CTY-
nentoB (304, 305).

WHuTepHeT-eHTp ¢ TOCTYIOM K 3JEKTPOHHBIM OMOIMOTeKaM U 0a3aM JaHHBIX C BO3MOXK-
HOCTb OCYILIECTBJICHUS OJIHOBPEMEHHOT'O MHAUBUAYAIBLHOTO OCTYMa K Takoi cucreme 100 mpo-
[EHTOB 00YYarOIINXCSl.

Meroanueckuii KaOUHET.

Bce nomernieHust COOTBETCTBYIOT JCHCTBYIOIIUM CAaHUTAPHBIM U IPOTUBOIMOKAPHBIM HOP-
MaM, a TakKe TpeOOBaHUSAM TEXHUKH 0€30MaCHOCTH TIPU MPOBEICHUH YICOHBIX U HAyYHO-HCCIIe-
JIOBATEIbCKUX PadoT.



MNPUJIOKEHUS
Oo0pasubl opopmiIeHHS OTYETHOM JOKYMEHTALUM 110 YUYeOHOM MPaKTHKe

[Ipunoxenue 1
Obpazen ohopMiIeHHs THEBHUKA MPAKTUKU

MHUHUCTEPCTBO OBPA3OBAHUA U HAYKH P®
®I'BOY BO «KABAPJIMHO-BAJIKAPCKAM I'OCYJIAPCTBEHHBIA YHUBEPCTET
M. X.M.BEPBEKOBA»

HHcTUTyT NpaBa, JKOHOMUKHU U (PUHAHCOB

Kadeapa meHeakMeHTa 1 MAaPKETHHIA

JHEBHHUK
MMPOMU3BOICTBEHHOM MPAKTHUKH

CTYIEHTa(KH) __ -TO Kypca HamlpaBJIeHUsS
«Y1paBlIeHHE IEPCOHATIOM»
®amuinusa Umsa OryecTBo

Mecrto MPOXOKACHUSA TPAKTUKHU

Cpoku npox0K1eHUs MPAKTUKH C...... HO...... 20 rona

PYKOBO)II/ITGHI) IPAKTUKU.

Hampuuk 20



[Ipunoxenue 2

Oopasen opopmiieHHSI TUTYJIBHOIO JIUCTA OTYETA 10 MPAKTHKE

MHUHHUCTEPCTBO OBPA3OBAHUSA U HAYKHU P®
®I'BOY BO «KABAPJIMHO-BAJIKAPCKAM I'OCYJIAPCTBEHHBI YHUBEPCTET
M. X.M.BEPBEKOBA»

HMHCTUTYT npaBa, JKOHOMHMKHU U (pMHAHCOB

Kadeapa meHexkMeHTa M MAPKETHHIA

OTYET
11O MPOU3BOJACTBEHHOMU ITPAKTUKE

CTyIeHTa(KH) __ -TO Kypca HampaBlIeHUs
«YTpaBiieHHUE TTEPCOHATIOM
davuaua Uma OtuecTBO

Mecrto MPOXOKACHUSA TPAKTUKHU

Cpoku npox0K1eHUs MPAKTUKH C...... HO...... 20 rona

PykoBoguTens NpakTHUKH:

Hanpuuk 20



[Ipunoxenue 3
O0pa3sen CTPYKTYPbl NPAKTHKHU

OriaBjieHue
BBenenue
O3HakoMHuTEIbHAS YacTh
OcHoBHas 9acTh
3akiIroucHHue

CnHCcOK HCTOYHUKOB U UCIIOJIb30BAHHOW JIUTEPATYPHI

[Tpunoxenue 4

KasengapHo-remaTnueckuii njian

Ton, . Hoanucey pyxoBoaureJisi co-
Kpartkoe onucanne BbINOJTHEHHOI
YHCII0, Pa3aes TeMaTH4eCKOro AB0ThI OTBETCTBYIONIETO MOApa3e-
MeCHIl TUIAHA MPAKTHKHU P JICHUSsI MPeINPHUSITUSI

bakanasp

(moamucey)



