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1. TACIHIOPT PO PAMMbI YYEBHOM ITPAKTUKH
1.1. O6aacTh NpUMeHeHHsI IPOTrPaMMBbI

Pabowas mporpamma yueOHOM TMpPaKTHKH SBISETCS YaCThIO MPOTPAMMBI ITOATOTOBKHU
cnenuanucToB cpeaHero 3sBeHa B coorBerctBuu ¢ ®I'OC mo cnemmansaoctrn CITIO 09.02.05
[Tpuknagnas uHdopMaTHka (MO OTpacisiM) B 4YacTH OCBOCHHUS OCHOBHOTO BHJA JESITEIHHOCTH
COOTBETCTBYIOLINX UM npodeccrnoHanbHbix koMmneTenuuit (11K):

IIK 1.1. O6pabaTsiBaTh CTaTHYECKUH WHOOPMAITMOHHBIM KOHTEHT.

I1K 1.2. O6pabaTsiBaTh TMHAMHUYECKUH WH(DOPMAITMOHHBIA KOHTCHT.

I1K 1.3. OcymiecTBasTh MOATOTOBKY 000pYAOBaHUS K padoTe.

I1IK 1.4. HacrpauBatb u paboTaTh ¢ OTpacieBbBIM 000pYyI0BaHHEM 00pabOTKH
MH(OPMALIMOHHOTO KOHTEHTA.

[1K 1.5. KonTtponupoBaTh paboTy KOMIIBIOTEPHBIX, IEPH(PEPHUIHBIX YCTPOUCTB U
TEJIEKOMMYHHUKALIMOHHBIX CUCTEM, 00ECTIEUNBATh UX MIPABUIIbHYIO IKCILUTYaTaLHIO.

1.2. Hesm u 32124 y4eOHOH NPAKTHKH

C uenbl0  OCBOGHUS  YKa3aHHOTO  BUJAA  JEATEIBHOCTM M COOTBETCTBYIOIIMX
poheCCHOHATILHBIX KOMIIETEHIMH 00yJaroImunics 10JIKEH:
UMeTh NPAKTUYeCKHIl ONbIT:

— 00paboTKH CTaTUYECKOTO HH()OPMAITMOHHOTO KOHTEHTA;

— 00paboTKH AMHAMUYECKOTO WH(OPMAIIMOHHOTO KOHTEHTA;

— MOHTaXa JIMHAMHYECKOT0 WH(POPMAIIMOHHOTO KOHTCHTA;

— paboThl ¢ OTpacieBbIM 000pyI0BaHHEM 00pabOTKH UH(POPMAIIMOHHOTO KOHTEHTA;

—  OCYIIECTBIICHHSI KOHTPOJISI pa0OThl KOMITBIOTEPHBIX, IEPUPEPUIHHBIX YCTPOHCTB U
TEJIEKOMMYHUKAI[MOHHBIX CUCTEM, 00CCIICUYCHNE X TIPABUIIBHOM IKCILTyaTaI1H;

— TOATOTOBKH 00OPYIOBaHUS K paboTe;

— OCYILIECTBIATH NMPOLECC JONEYaTHOW MOJArOTOBKM HH(POPMALIMOHHOTO KOHTEHTA,;

— UWHCTaJUNTUPOBATh U pabOTaTh CO CIENUATM3UPOBAHHBIM PUKIIAHBIM TPOTPAMMHBIM
o0eCIIeUeHUEM;

— pabotaTh B rpaMuecKOM pelakTope;

— o0pabaTrbIBaTh pacTpOBbIE U BEKTOPHbIE N300pakeHMS;

— paboTaTh ¢ MaKeTaMu MPUKJIAIHBIX IPOrPaMM BEPCTKH TEKCTOB;

— OCYILIECTBIATH MOATOTOBKY OPUTHHAI-MaKETOB;

— paboTaTh ¢ maKeTaMu MPUKIAIHBIX IpOrpaMM 00pabOTKH OTpacieBoi HHPOPMALUY;

— paboTaTh ¢ mporpaMMaMi OJATOTOBKU MTPE3EHTALININ;

— HHCTaJNIMPOBAaTh M pabOTaTh C MPUKJIAJAHBIM IPOTPaMMHBIM o0ecrieueHrneM o0paboTKu
JUHAMHYECKOT0 NH(POPMAIIMOHHOTO KOHTEHTA;

— paboTaTh ¢ NPUKIAJHBIM IPOrPaMMHBIM OoOecTiedeHHeM 00pabOTKN S3KOHOMUYECKOMH
uH(pOpMaINH;

— KOHBEPTHPOBATh aHAJIOTOBBIE (POPMATHl JUHAMUYECKOTO HH()OPMALIMOHHOTO COJIEPKaHuUs B
uupoBbIE;

— 3amuChIBaTh JUHAMHUYECKOe MH(OPMAIIMOHHOE CojiepKaHue B 3aJaHHOM (opmare;

— UMHCTaJNTUPOBATh U pabOTaTh CO CHELUATU3UPOBAHHBIM MPUKIIAHBIM IPOTrPAMMHBIM
o0ecrieueHreM MOHTa)ka TMHaMUYeCKOro MH(POPMAIIMOHHOTO KOHTEHTA;

— OCYUIECTBJIATH BHIOOP CPEACTB MOHTaKa JMHAMUYECKOTO KOHTEHTA;

—  OCYILIECTBIISATh COOBITUIHO-OPUEHTUPOBAHHBIA MOHTaK JMHAMUYECKOT0 KOHTEHTA;

— paboTaTh O CHEeHATU3UPOBAHHBIM 000py/I0BaHHEM 00paObOTKU CTaTHYECKOTO U
JTMHAMUYECKOT0 MH(OPMAIIMIOHHOTO KOHTEHTA;



BBIOMPATh 000PYAOBAHUS [T PEILICHUS [TOCTABICHHON 3a1au;
yCTaHaBJIMBATh U KOHPUTYPUPOBATH MPHUKJIATHOE IPOrPaMMHOE 00eCIIeUeHuE;
JMarHOCTUPOBATh HEMCIIPABHOCTH 000OPYIOBAHHUS C TIOMOIIbIO TEXHUYECKHUX U
IIPOrPaMMHBIX CPEJICTB;

OCYILECTBIISATh MOHUTOPUHT pabouuX napaMeTpoB 000py10BaHHUS;

YCTPaHATh MEJIKHE HEUCIIPABHOCTU B paboTe 000py10BaHMS;

OCYIIECTBIISATh TEXHUUYECKOE 00CITy)KUBaHHE 000pyI0BaHUs HA YPOBHE MOJIb30BATEIIS;
OCYILECTBIISITh MMOATOTOBKY OTYETa 00 OIIMOKaX;

KOMMYTHPOBATh allllapaTHbIE KOMILIEKCHI OTPACIEBOM HAIIPaBJIEHHOCTH;
OCYILECTBIISATH ITyCKOHAIAI0YHbIE pa0OTHI OTPACIEBOrO 00OPYAOBaHUS;
OCYILECTBIISITH UCIIBITAHUE OTPACIIEBOTO 000PYIOBAHHMS;

yCTaHaBJIMBATh U KOHQUTYPUPOBATh CUCTEMHOE IIPOrPaMMHOE 00eCIICUEHUE;

OCHOBBI HH(POPMAITMOHHBIX TEXHOJIOTUH;

TEXHOJIOTUH pabOTHI CO CTATHYECKUM MH()OPMAITIOHHBIM KOHTEHTOM;

CTaHJapThl (POPMATOB MPEACTABICHUS CTATHYECKOTO HH()OPMAITMIOHHOTO KOHTEHTA;

CTaHIApTHI (POPMATOB MPEACTABICHUS TPAPUUECKUX JAHHBIX;

KOMIIBIOTEPHYIO TEPMUHOJIOTHIO;

CTaHJAPThI AJ1s1 0OPMIIEHHUS TEXHUUYECKON TOKYMEHTAIUH;

I0CJIEI0BATEIBHOCTD U MPaBUJIa I0I€YaTHOM MOATOTOBKHY;

IpaBUiIa MOJrOTOBKH U 0(hOPMIICHUS IPe3eHTALNH;

nporpaMMHoe o0ecrieueHre 00paboTKU HHPOPMALMOHHOTO KOHTEHTA;

OCHOBBI 3PTOHOMUKU;

MaTeMaTHYecKue MeTo 1kl 00paboTKH HH(pOpMALUH;

UH(POPMALMOHHBIE TEXHOJIOTHH PabOThl ¢ AMHAMUYECKAM KOHTEHTOM;

CTaHJApTHl (POPMATOB MPEACTABICHUS THHAMHYECKUX JaHHBIX;

TEPMHUHOJIOTHIO B 00J1aCTH AMHAMUYECKOTO MHPOPMALIMOHHOTO KOHTEHTA;

nporpaMMHoe o0ecrieueHre 00padoTKu HHPOPMALMOHHOTO KOHTEHTA;

NPUHIUIBI TIHHEHHOTO U HETMHEHHOTO MOHTaXa JHMHAMUYECKOTO KOHTEHTA;

IpaBuJia HOCTPOEHUS JUHAMUYECKOTO MHPOPMAIIMOHHOTO KOHTEHTA;

nporpaMMHoe o0ecrieyeHre 00paboTKU HHPOPMALIMOHHOTO KOHTEHTA;

IpaBuiia MOJrOTOBKH JUHAMUYECKOTO MH()OPMAIIMOHHOI'O KOHTEHTAa K MOHTAXKY;

TEeXHUYECKHE cpeicTBa cOopa, 00pabOTKH, XpaHEHUS U IEMOHCTPALIMH CTAaTUYECKOTO U

JMHAMUYECKOTO KOHTEHTA;

MPUHLIMIIBI paOOTHI CIIEHUATU3UPOBAHHOTO 000PYOBAHMUS;

PEXUMBI Pa0OTHI KOMITBIOTEPHBIX U TIEPUPEPUITHBIX YCTPOICTB;

MPUHIIMIIBI TOCTPOEHUS] KOMITBIOTEPHOTO U NepUPepruitHOr0 000py10BaHMS;

IpaBUiIa TEXHUYECKOTO 00CTYKMBaHUsI 000PYI0BaHUS;

perjlaMeHT TeXHUYECKOTro 00CIyKHUBaHUs 000pyIOBAHUS;

BUJIbI M TUIIBI TECTOBBIX POBEPOK;

JIMara3oHbl JOMYCTUMBIX SKCILTyaTallMOHHBIX XapaKTepUCTUK 000pyI0BAHHUS;

HPUHIUIBI KOMMYTAIUH allapaTHBIX KOMIUIEKCOB OTPacieBON HalpaBI€HHOCTH;

HKCIUTyaTaIl[MOHHBIE XapaKTEPUCTUKU 000PYAOBAaHUS OTPACIIEBOM HAIPAaBICHHOCTH;
MPUHLIMITBI pa0OThl CUCTEMHOTO MPOTrPAMMHOI0 00ECIICUEHHS.

1.3. Ko/im4ecTBO 4acoB HA OCBOeHHE YUeOHOI MPAKTHKH:
Bcero 2 Hegeau, 72 yaca.



2. PE3YJIBTATBI OCBOEHUSA ITPAKTUKH
Pe3ynpTaToM 0CBOEHUS MPOrpaMMBbl IPAKTUKHU SIBISIETCS OBJIA/IEHUE CTYIEHTAMU BUAOM
npodeccuoHabHOU fAesTenbHoCcTH: OO0paboTKa OTpacaeBoi HHGOpPMAIUH, B TOM YUCIIE
npodeccuonanbHbiMU KoMneTeHuusaMu (I11K) u obumvu komnerentusivu (OK):

Kon HanmenoBaHmue pe3yJjibTara o0yueHust

IK 1.1. OO06pabarbIBaTh CTaTUYECKUI HHPOPMAIIMOHHBINA KOHTEHT.

K 1.2. OO06pabartbIBaTh TUHAMUYECKHH MHGOPMAITMOHHBI KOHTEHT.

IIK 1.3. OcymiecTBISITh TOJATOTOBKY 000pYAOBaHUS K padoTe.

IIK 1.4. HactpauBathb 1 paboTath ¢ 0TpaciieBbIM 000pyI0BaHUEM 00pabOTKH
UH(POPMALIMOHHOTO KOHTEHTA.

IIK 1.5. KonTtponupoBats paboTy KOMIBIOTEPHBIX, TEpUPEPUIHBIX YCTPOUCTB
TEJIEKOMMYHUKALMOHHBIX CUCTEM, 00ECIIEUNBATh UX MPABUIBHYIO HKCILTyaTallUIo.

OK 1. [ToHuMAaTh CYIIHOCTh U COIMATBHYIO 3HAYMMOCTh CBOCH Oyaymiei npodeccuu,
IIPOSIBIIATH K HEW YCTOMYMBBIM HHTEPEC.

OK 2. Oprann30BbIBaTh COOCTBEHHYIO JESITEILHOCTD, BRIOMPATH THITOBBIE METOJIBI U CIIOCOOBI
BBITIOJTHEHMS PO ECCHOHAIBHBIX 33124, OICHUBATh UX dPPEKTUBHOCTH H KAYECTRO.

OK 3. [IpunuMaTh penieHus B CTaHAAPTHBIX U HECTAHIAPTHBIX CUTYAIMSIX U HECTH 32 HUX
OTBETCTBEHHOCTb.

OK 4. Ocy1ecTBIATh MOUCK U UCTIONIb30BaHHe HH(DOPMALIUU, HEOOXOTUMOMN IS

3¢ pexTUBHOrO BHIOTHEHUS MPOPECCHOHATBHBIX 3a/1a4, MPOPECCUOHATBHOTO U
JUYHOCTHOTO Pa3BUTHSL.

OK 5. Hcnonb30BaTh HHPOPMAITMOHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTUHU B
PO EeCCUOHAIBHON JESATEIHHOCTH.

OK 6. PaGoTaTh B KOJUIEKTHBE U KOMaH/Ie, 3P (HEKTUBHO OOIIATHCS C KOJUIETaMU,
PYKOBOJICTBOM, IIOTPEOUTEIISIMH.

OK 7. Bbpath Ha ce0st OTBETCTBEHHOCTH 3a pabOTy WIEHOB KOMaH IbI (MMOAYNHEHHBIX ),
pe3yNbTaT BHIOJIHEHUS 33aJaHuUi.

OK 8 CaMocTOATEIbHO ONPEAEIATh 3aJa4l MPOPECCUOHATIBHOTO U INYHOCTHOTO Pa3BUTHSA,
3aHUMAaThCS caMo00pa30BaHUEM, OCO3HAHHO TIAHMPOBATH TOBHIIICHHE KBATH(UKAIIHH.

OK 9. OpueHTHPOBAThCS B YCIIOBUSAX YAaCTOW CMEHBI TEXHOJIOTHH B MPOQpEeCCUOHANbHON

ACATCIIBHOCTH.




3. TEMATUYECKHWMW ILJIAH ¥ COJIEPKAHUE YYEBHOM MPAKTUKH ITPO®ECCUOHAJIBHOT'O MOLYJIA

IIM 01 «O0padoTKa oTpacjaeBoii HHMOPMAITHN»

Kox v nanmenoBanue

Conep:kanue y4eOHOM NMPAKTUKHA

N O0bem | YpoBeHb
npogeccuOHAIBLHBIX MOAYJIeH U
N YacoB | OCBOEHUs
TeM y4e0OHO NMPAKTHKH

IIM. 01 72

Bunawbi pador

Paznea 1. TexcroBrlii npoueccop Microsoft Word 24
CopepxaHue yueOHOro Marepuaia

Tema 1.1. OxHO penakTopa D A D
HaznaueHue 37eMEHTOB OKHA TEKCTOBOTO PeaKTOpa; IIpaBuiia 3aJaHus MapaMeTpoB

WORD ®opmarupoBanue Tekcra
nepes MevYaThio JOKYMEHTA; MOPSI0K paboThl ¢ KOMaHJaMH MEHIO, HHCTPYMEHTAMH; 12 23
Ha3HAaYEHHE JIEMEHTOB OKHA TEKCTOBOT'O PeaKTOpa; MpaBuiia BBOAA TEKCTA U 3aJaHHs ’
napaMeTpoB MEYaTH.

Tema 1.2 Copep:xanue yueOHOro MaTepuana

Pabota ¢ wmrocTpanusiMu. Pabota ¢ pucyHKaMu; BO3MOXXHOCTH pelakTopa 1Mo 0(hOpMIICHUIO TOKYMEHTOB

[Mpunosxenne Word Art: 00BbEKTaMU; UCIOJIb30BaHUE CHEIMATIbHBIX A3PPEKTOB A1 0HOPMIIEHUS TOKYMEHTOB; 6 23
penaKTHpOBaHHE 0OBEKTOB; CO3/[aHUE XY/I0KeCTBEHHBIX 3aroiioBkoB (Word Art); 3amyck '
1 HACTpoOiiKa penakropa GopMyIL.
Coneprxkanne y4eOHOro MaTtepuasia

Tema 1.3. Pabota ¢ Tabnuuamu Cosznanue u 3amoaHeHne TabIuIlbl; pelakTUPOBAHKE TaOIUIIbI; OopMATHPOBAHHE
COZIEP)KMMOTO TAaOJHUIIBI; aBTOMATHYECKOE (POPMATUPOBAHUE TAOIHUIIBI; COPTUPOBKY 5 23
3JIEMEHTOB Ta0JIULIBL; TpeoOpa3oBaHue TaOIUIbI B TEKCT U OOPAaTHO; BBIYMCICHHUE B ’
TabJIMIax, ¢ UCIOJb30BaHuEM HOpMYIT

Paznen 2. DjekTponHbie Tabauibl Microsoft Excel 26
Conepxanue yueOHOro MaTepuasa

Tema 2.1. HazHaueHue u ACp Y1 P
3aryck mporpaMMBbl; DJIEMEHTHI SKpaHa; BBOJI JaHHBIX B TAOJUITY, HCITOJIb30BaHHE

OCHOBHLIE BO3MOKHOCTH Excel 4 2,3
¢dbopmyn U GYHKIIHIO; OCHOBHBIE KOMAH/Ibl TAOJUYHOTO MTPOIEccopa

Tewma 2.2. Coneprxanne y4eOHOT0 MaTepuasa

dopmartupoBaHue BcraBka u ynaneHue sueek; KONMUPOBAHHUE U PeJAKTUPOBaHUE (DYHKITUH; 5 23

TaOJTUIIBI (bopMaTHpoOBaHKE YHCEL. '
Coneprxanue yueOHOro MaTepuasa

Tema 2.3. I'paduueckoe P L= P =
[opsimok paboTsl ¢ rpaduyeckoit HHGOpMaIUeii; MOCTPOSHHE AUAarpaMM U IpadHKOB,

MpeACTaBICHUE HHPOPMAITHHI 6 2,3

odopMmIIeHHEe AUarpaMMBbl; pa3MellleHre AUarpaMMbl; peJaKTHPOBAaHUE AUArPAMMBI;




N00aBJIEHHE JIUCTA B KHUTY.

Tema 2.4.

Copep:xanue yueOHOro MaTepuana

Nwmnopt nannsix u3 Excel B

Oomen nansbix Microsoft Office; mopsgok cBs3bIBaHHMS M BHEAPCHHS OOBEKTOB;

Word CBsA3bIBaHME M BHeapeHue ngaHHbix Mexay Word wu  Excel; oOHoBicHHME U 2,3
pelaKTUPOBAHHE CBSI3H.
Tema 2.5. IlonBenenue Copepxanne yaeOHOro MaTepuana
MIPOMEXKYTOUYHBIX HTOrOB B [Ipumenenue pynkuuu ECJIN u JIATA; cocTaBHbIe YacTu AMArpaMMBbl 23
TabuIe ’
Tema 2.6. IToctpoenue cBonubix | [TocTpoeHre cBOAHBIX TaOMIHIL 23
TabJIHII ’
Paznen 3. DekTPoHHBII oduc B mporpammuoii cpexe Microsoft Outlook
CopepxaHue yueOHOro Marepuaia
Tema 3.1. PanimonanbHas P = A > P -
1 Hactpoiika uarepdeiica cpeast Microsoft Outlook; BoaMoxHOCTH TPHITOKEHHUS
KOH(UTypaIus CpeCTB )
o Microsoft Outlook; coznanne KoHTaKTa; 3aNOTHEHUE €KETHEBHIUKA BCTPEUAMH, 2,3
BBIYHCIUTENbHON TEXHUKU M
CO3/1aHH€ TTOBTOPSIONICHCS BCTPEUH.
Pa3nea 4. CnpaBo4HO - IpaBoOBbIe CHCTEMbI
CopepxaHue yueOHOro MaTepuaa
Tema 4.1. CripaBo4HO - £eP b P -
1. Crioco6s1 padotsl ¢ cuctemoit Koncynpsrant- Ilmtoc.
MH(OPMAIIHOHKAA CHCTeMa 2.3amanre KOMOWHAIIMK CIIOB JIJIS TTOMCKA (CTPOKa OBICTPOTO MOUCKA); TOCTPOCHUE 2,3
"Koncynprant - [1nroc" 2al ! a p P > HocTp ’
CIMCKa B BUJIE JiepeBa.
Paznen 5. Ba3bl JaHHBIX B nporpamMmHoii cpeae Microsoft Access
Copep:xanne yueOHOTo MaTepuana
Tema 5.1. [Tonyuenue
i [Tonmy4yeHne MpakTHYECKUX HABBIKOB paboTHI B mporpamme MS Access.
MPAKTUYECKUX HABBIKOB pabOTHI B 2,3

nporpamme MS Access

Co3nanue Tabnun, Gopm, 3alpOCOB U OTUETOB.

J17Is1 XapaKTepUCTUKH YPOBHSI OCBOSHHUSI y4e0HOT0 MaTepHalia HCHOIb3YIOTCS CIeAyIomue 0003HaYeHNUS:

1. — 0O3HAaKOMHTEIBHBIH (y3HaBaHUE paHee H3yYEHHBIX 00BEKTOB, CBOICTB);

2. — penpPOYKTHBHBII (BBITOIHEHUE JESTEIFHOCTH 110 00pas3Ily, MHCTPYKIHH WIH IO PYKOBOACTBOM)

3. — IPOAYKTHUBHBIH (IUTAHUPOBAHHE U CAMOCTOSTEILHOE BBITOIHEHUE IEATEILHOCTH, PEIICHHE IIPOOIEMHBIX 3a1a4)




4. YCJOBUS PEAJIM3AIIMA YYEBHON NPAKTUKHA

4.1. TpeOoBaHusI K MATEPHATbHO-TEXHHYECKOMY 00eCIeYeHH IO

VYuebHas mpakTuKa NpopecCuOHaTbHOTO MOAYJIS

«O0paboTka oTpacieBoil nHGopmaru» o npoduiio cnennanbaoctu «09.02.05
[Tpuknagnas nHPOPMATHKA» TPOXOAUT Ha Oa3e KoyieaKa HHHOPMAIIMOHHBIX TEXHOJIOTHH 1
skoHoMukH KBI'Y.

Peanuzanus nporpaMmbl IPaKTHUKU MPeIoaraeT Haluyue:

JlabopaTopun «O6paboTkn nHGpOPMAIIUK OTPACICBON HAIIPABICHHOCTH )

ObopynoBanue:

TexHuueckue cpeacTBa 00y4eHHs: MyIbTUMEIUHHBIN IPOEKTOP; SKPaH;

MEPCOHAIBHBIE KOMITBIOTEPbI; HHTEPHET-PECYPCHI.

O6opynoBanne yaeOHOTo KaOWHETa: TTOCaJ0YHbIC MECTA JUTsl 00yJaroIuXCsl; pabounii CTOM
npernoiaBaTensi; OJaHKOBBIM MaTepuall; ”HCTPYKTUBHBINM MaTepHall; KOMILIEKT yueOHO-
METOANYECKON TOKYMEHTALINY;

O6opynoBanue 1a060paTopun U pabOUNX MECT JJA0OPATOPUU: ABTOMATU3UPOBAHHBIC paboune
MeCTa CTYAICHTOB; aBTOMAaTU3UPOBAaHHOE pabouee MECTO MPEro1aBaTelis; KOMIUICKT Y4eOHO-
METOANYECKON TOKYMEHTALMK; KOMIUIEKT CIIPABOYHOM M HOPMAaTUBHOM JTOKYMEHTALUU;
nH(OPMAaLIMOHHBIE CTEH/IbI; HAIJISIHbIE TOCOOUS IO OCHOBHBIM pasjielaM Kypca,
METOJIMYEeCKUE MOCOOus I MPOBEICHUS MPAKTUYECKUX 3aHATHIl. JInieH3nonnoe
MpOrpaMMHOE OOecTieueHue.

4.2. UndopmannoHHoe odecrnedeHne 00yueHus:

IlepeuyeHb MeTOAMYECKUX PEKOMEHIAIHIA, TOMOJIHUTEIHLHON JTUTEPATYPHI.
OcHoBHas JIUTEpaTypa
1. XKypasnesa, T. 0. Unpopmarmonnsie TexHonoruu : yaeonoe mocodue / T. FO. XKypasnea. —
Caparos : By3osckoe oopazoBanue, 2018. — 72 ¢c. — ISBN 978-5-4487-0218-1. — Tekcr :
ANEKTPOHHBIH // DnekTpoHHO-0nbmmoreuHas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/74552.html
2. Ilapdenosa, E. B. UnhopmaninoHHbIe TEXHOJIOTUY : 1abopaTOopHbIi mpakTukym / E. B.
ITapdenosa. — M. : U3natensckuit JJom MUCuC, 2018. — 56 ¢. — ISBN 2227-8397. — Texkcr :
ANEKTPOHHBIHN // DaexTpoHHO-0nbnuoTeyHas cucrema [PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/78565.html
3. Jlebenenra, T. H. Undopmaruka. MHDOpMAIHOHHBIE TEXHOJIOTHH : yI4eOHO-METOIUIECCKOE
nocobue / T. H. JleGenena, JI. C. Hocoga, I1. B. Bonkos. — Yensiounck : KOxxHo-Y panbckuit
WHCTHUTYT yIpaBiieHust U dkoHomukwH, 2017. — 128 ¢. — ISBN 978-5-9909865-3-4. — Texkcr :
AIEKTPOHHBIN // DnekTpoHHO-0nbmuoTeunas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/81296.htmi
4. XubikuHa, A. I'. MHdopmanonHble TeXxHONOTUY : yuebHoe nocobue / A. I'. Xusikuna, T. B.

Munkuna. — Craspornoins : CeBepo-Kapkasckuil penepanbublif yausepcuret, 2017. — 126 ¢. —
ISBN 2227-8397. — Texkcr : aneKTpoHHbIH // DnekTpoHHO-0nbaroTeuHas cuctema IPR BOOKS :
[caiiT]. — URL.: http://www.iprbookshop.ru/83194.html

5. 3Bepena B.I1., Hazapos A.B., O6paboTka oTpacieBoit uHpopManu : y4ed. st CTY/I.
yupex. cpell. mpod. oopazoBanus. - Pekom.®I'AY "OUPO". - M. : Akagemus, 2017. - 208 c. -
(ITpoeccronansrnoe odpazoBanue). - ISBN 978-5-4468-5764-7

JdonmosiHuTEIbHAS JIUTEPATypa


http://www.iprbookshop.ru/74552.html
http://www.iprbookshop.ru/78565.html
http://www.iprbookshop.ru/81296.html
http://www.iprbookshop.ru/83194.html

1. Excel 2016. ITomHoe pykoBoactBo / B. B. Ceporoackuii, M. B. ®unkos, /I. A. Ko3nos,
P. I'. lIpoxkau. — 2-e u3n. — CII6. : Hayka u Texnuka, 2018. — 416 ¢. — ISBN 978-5-
94387-752-0. — Tekct : 3JeKTPOHHBINA // DIeKTpoHHO-OuOimoreuynas cucrema IPR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/78107.html

2. Kanusen, E. K. MHpopManmoHHble TEXHOJIOTUH B NPOPECCUOHATBHON JEATEIbHOCTH :

kypc sekmuid / E. K. KanuBen. — OpenOypr : OpeHOyprckuii rocynapCTBEHHBIN
yauBepcutet, ObC ACB, 2015. — 108 c. — ISBN 978-5-7410-1192-8. — Texkcr :
AJICKTPOHHBINA // DnekTpoHHO-O0MOmmoTeunas cucrema IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/54115.html

Ilepuoguyeckne U3IaHuA:

1. Wadopmamms wu  Oe3omacHocth [Tekcr]|: Hayunbrii  xypuan. UW3parens:
locynapctBeHHOE 00pa30BaTEbHOE YUYPEKACHHE BBICHIETO MPOPECCHOHATHLHOTO
obpazoBanus "BopoHeKCKH rOCYIapCTBEHHBIN TEXHUYECKU YHUBEPCUTET"

2. XKypnan "Undpopmanmonnsie Texuonoruu" http://novtex.ru/IT/newissue.htm

HNuTepHeT-pecypcebl:

https://www.it-world.ru/it-news/

http://e.lanbook.com/

https://3dnews.ru/

http://www.iprbookshop.ru/

https://www.intuit.ru/



http://www.iprbookshop.ru/78107.html
http://novtex.ru/IT/newissue.htm
https://www.it-world.ru/it-news/
http://e.lanbook.com/
https://3dnews.ru/
http://www.iprbookshop.ru/
https://www.intuit.ru/

4.3. O0uue TpeOOBaHUS K OPraHU3alMU YUeOHOH MPAKTHKH

OOs3aTenbHBIM  YCIOBHEM  JONYCKa K  KBIM(UKAMOHHOMY  J3K3aMEHy IO
npodeccuoHaabHOMY Moayio «O0paboTka oTpaciieBoil MHGOpMaLUW» SBISETCS OCBOCHHE
y4eOHOM MpaKTHKH ISl TOJyYeHHs TEPBHYHBIX MPO(PECCHOHATIBHBIX HABBIKOB B paMKax
po¢eCCHOHATBHOTO MOAYJIS.

VuebHyl0 NMpakTUKy PEKOMEHAYEeTCs NPOBOJUTH PACCPENOTOUCHO. YueOHas MpakTHKa
IPOBOJUTCS IperojaBaTessiMU MpodeccHoHaIbHOro LuKiIa. KaxIplii CTyAeHT HMMeeT cBOe
WH/IMBUYaJIbHOE 33/1aHUsl, KOTOpPOE OH OyJeT 3allMiaTh B KOHIE IPAKTUKU U OTPA3UT B CBOEM
OTYeTe 0 IPAKTUKE.

Jnis mpoBeieHus y4eOHOM MpakTHKU pazpaboTaHa CIelyromas J0KyMEeHTaIH:

MOJIOKEHHE TI0 TIPAKTUIECKOMY O0YYEHHUIO CTYACHTOB

pabouas mporpaMMa yaeOHOM MPAKTUKH;

KaJIeHJapHO-TeMAaTUYECKUI TUIaH MPOBEACHHS Y4eOHOM MPaKTHUKH;

3aJjaHus JJIs IPOBEJICHUsI yUeOHOM MPAKTUKH.

ITo oxoHYaHHU y4eOHON MPAKTUKU CTYIAEHTAMHU CAAETCs OTUETHAs JOKYMEHTALUS:

OTYET 0 IPAKTUKE;

4.4. KagpoBoe o0ecnieyeHne NPAKTUKH

[IperonaBaTenu mpoeCCHOHATBFHOTO MHKJA JODKHBI MMETh BBICIIEE OOpa3oBaHHUE IO
npo¢ o mpoheccuu, MPOXOIUTh 00SI3aTEIBHYIO CTAKUPOBKY B MPO(UIBHBIX OPraHU3ALUAX HE
pexe 1-ro pa3a B 3 roza.

Opranuszanuio W PYKOBOACTBO YYEOHOW TPAKTUKOH OCYIIECTBISIOT PYKOBOIUTEIN
NPaKTHKH OT 00pa30BaTEILHOTO YUPEKICHHUS U OT OPTaHU3aLUY.

KonTposs mpoxoxaeHuss yueOHOW MPAaKTUKU BEIETCS IMPENoJaBaTeNIIMH CIICIHATbHBIX
mucuuIUInH. [1o OKOHYaHMM TPAKTHKM MMM TPOBEPSETCS OTYET IO IPAKTHKE, BBITOJHEHUE
WHIUBHUIyaIbHOTO 33/1aHHS U OI[CHUBAETCs padoTa yJaerocs.

5. KOHTPOJIb 1 OIIEHKA PE3YJIBbTATOB OCBOEHUS YUEBHOM
INPAKTUKHU

KoHTpons M oOLleHKa pe3ylbTaTOB OCBOGHMS MpOrpaMMmbl Y4eOHOW MPaKTUKU
OCYILECTBIISICTCS TpernoiaBaresieM Npo(ecCHOHATBLHOIO IIMKIIA B MIPOIecce MPOBEACHUS 3aHATHH,
a TaK’Ke BBIMOJIHEHUS CTYJCHTaMH y4eOHBIX 3a1aHUH.

Pe3syabTaTsl
(ocBOEHHBIE OcHoBHBIE TOKa3aTeTH OLleHKH @DopMbI U METOILI KOHTPOJISI U
npogeccuoHaIbHBIE pe3yJjbTaTa OIIeHKH
KOMIIETEHIIUH)
TIK 1.1 O6pabatpiBaTh KauecTBO U rpaMOTHOCTD Texkymuii KOHTPOJIb B hopme:
CTaTUYECKUH KJIACCU(DUIIMPOBAHUS, OOCITy)KUBaHUS, - 3aIUTHI JTA0OPATOPHBIX 3aHATHH;
MHGOPMAIUOHHBIH WCTIOJIb30BaHMS CHCTEMHOTO U - OTYeTa IO MPAKTUKE
KOHTEHT MPUKIATHOTO MPOrPaMMHOTO Habnronenue 3a 1esTenbHOCTHIO
oOecrieyeHust 0OpabOTKH CTATUIECKOTO CTy[ICHTA Ha IIPAKTHKE
WHPOPMAITMOHHOTO KOHTEHTA
IIK 1.2 ObpabarsiBath KauecTBo u rpaMmoTHOCTB 00CIy)knuBaHusl | Tekymuii KOHTPOIb B hopMe:
JTMHAMUAYECKUN Y UCIOJIb30BaHUS MPUKIATHOTO - 3aIUTHI JTAOOPATOPHBIX 3aHATHH;




MHQOPMAaIMOHHBII
KOHTEHT

MpOrpaMMHOT0 o0ecriedueHus: 00paboTKU
JUHAMUYECKOT0 HHPOPMAITOHHOTO
KOHTCHTA

- OTYCTA 11O MPAKTUKEC

HaOmronenue 3a geaTeIbHOCTBIO
CTyJIeHTa Ha NPAKTHUKE

IIK 1.3 OcymiecTBusiTh
MOJITOTOBKY 000pY/I0BaHHUSI
K paboTte

— KauyecTBo U rpaMOTHOCTH
TIOJIKITFOUCHHST CHCTEMHOTO
MIPOTPAaMMHOTO 00CCIICUCHHS,;

— HacCTpoiika 00OpYJIOBaHUS;

— BBIOOp U UCTIOJIB30BAHNUE CUCTEMHOTO
MPOTPAMMHOTO 00eCTICUeHHS IS
MIPOBEPKH pabOTHI 000y IOBAHHS

Texymuit KOHTPOIH B popme:
- 3alUTHI JTA0OPATOPHBIX 3aHITHI;
- OTYETA IO MPAKTUKE

HaOmronenue 3a geaTeIbHOCTHIO
CTYJICHTA Ha TPaKTHKE

I1K 1.4 HactpauBats u
paboTaTh ¢ OTPACICBBIM
o0opyioBaHUEM
00paboTku
HH()OPMAITHOHHOTO
KOHTEHTa

— KayectBo 1 rpaMoTHOCTB
MOJKITIOUEHHS OTPACIEBOTO
obopymoBaHus 00pabOTKH
WHPOPMAIIMOHHOTO KOHTEHTA;

— HacTpoHKa OTpaciaeBoro
obopymoBaHus 00pabOTKH
WHPOPMAITMOHHOTO KOHTEHTA;

— 00CITy>)KMBaHUS ¥ UCITOJIb30BaHUS
0TpacieBoro o0opyaoBanus 00paboTKu
MH(POPMALIMOHHOTO KOHTEHTa

Texymmmii KOHTpOIb B popme:

- 3aLIUTHI Ta0OPATOPHBIX 3aHSITHH;
- OTYETa 10 IPAKTUKE
HaGuntonenue 3a JesTeIbHOCTIO
CTyJ€HTA Ha IIPAKTHKE

IIK 1.5 KontponupoBaTh
paboTy KOMIIBIOTEPHBIX,
nepugepuitHbIX YCTPONCTB
u
TENEKOMMYHHKAIIHOHHBIX
cHCTEM, 00eCIIeunBaTh X
NPaBHIbHYIO
IKCILTyaTaluIo

KadecTBo 1 TOYHOCTH 3HAHUMA
YCTPOMCTBA, MPaBuil PYHKIIMOHHUPOBAHHSI
1 00CITy’)KMBaHUS KOMITBIOTEPHBIX,
nepuepuitHbIX YCTPOWUCTB U
TEJEKOMMYHHKAIIMOHHBIX CUCTEM

Texymmmii KOHTPOIb B popMe:

- 3QIUTHI JTA0OPATOPHBIX 3AHSATHI;
- OTYeTA 110 TMPAKTHKE
Habmroaenue 3a 1eITeIbHOCTBIO
CTyJICHTa Ha MPAKTHKE

PesyabTarsl
(ocBOEeHHBIE
npogeccHOHAIbHbIE
KOMIETeHI[UH)

OCHOBHbBIE TOKA3aTeJIH OLEHKH
pe3yJjbTaTa

®opmMbI U METOAbI KOHTPOJIS U
OLIEHKHU

OK 1. [loHuMaTe CYIIHOCTb
Y COLMANIbHYI0 3HAUNMOCTh
cBoelt Oyayieit mpodeccnn,
MPOSIBIIATE K HEH yCTOMYMBBIM
UHTEpeC

YETKO MOHUMAET U 3HAET CYIIHOCTh U
COLIMAJIbHYIO 3HAYMMOCTH Oy Tytieit
npodeccuu

cBOOOJTHO BiIasieeT HHpOpMALUEH 0 MecTe
Oynyuieit npodeccuu B COBPEMEHHOM
WH(POPMAITMOHHOM OOIIECTBE, €€
MEPCIIEKTHBAX U CBS3SX C APYTHMHU
npodeccusmMu; chOPMUPOBAHHBIE YMEHUS
MPUMEHSIET B mpoliecce paboThl

Tekymuii KOHTPOIH B Popme:
- 3alUTHI JTA0OPATOPHBIX 3aHATHH;
- OTYeTa IO MPAKTUKE

HaoOmronenue 3a AeITeIbHOCTHIO
CTY/ICHTa Ha TIPAKTHUKE

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO ICATEIHHOCTD,
BBIOUPATH TUIIOBBIC METOIBI H
CII0COOBI BBITTOJHEHUS
npodeccrnoHaIbHBIX 33134,
OILICHUBATH MX
3(h(HEeKTUBHOCTD U KAYEeCTBO

Hapﬂ)ly C TUIIOBBIMU METOOAMHU U
CIoco0aMH BBITIOJTHEHHS
npodeCCHOHANBHBIX 33/1a4 3HACT U
HepCHeKTI/IBHBIe TCXHOJIOTUH,
HCTIOJIb3YEMBbIC MTPU PEIICHUH
mpoheCCHOHAIBHBIX 3a/1a
chopMupOBaHbl YMEHHSI, TO3BOJISIONINE

Texymmii KOHTPOIL B hopMe:
- 3AIUTHI JTA0OPATOPHBIX 3AHSATHH;
- OTYETa 110 MPAKTUKE

HaOmronenune 3a qesITeIbHOCTRIO
CTyJIeHTa Ha TIPaKTHUKE




CaMOCTOSTEIILHO OPTaHU30BHIBATh
COOCTBEHHYIO JICATENILHOCTD, OICHUBATh
3¢ (HEKTUBHOCTD U KAY€CTBO BHITIOJTHCHHS
podeCCHOHATTLHBIX 3a/1a4

OK.3 ITpunumats
pelleHus B CTaHAapTHBIX
Y HECTaHJIapPTHBIX
CUTYalUsX U HECTH 32
HUX OTBETCTBEHHOCTb.

3HACT HOPMATHUBHYIO JJOKYMEHTAIIHIO B
obnacTu pa3pabOTKH U IKCILTyaTaIlul
POrpaMMHBIX TIPOIYKTOB
c(hOpMHUPOBAHEI YMEHHS, IO3BOJISIOIINE
MPUHUMATE YETKHE MIPABUIILHBIC PEIICHHS
B CTAHIAPTHBIX U HECTAHIAPTHBIX
CUTyalUAX U HECTH 32 HUX
OTBETCTBEHHOCTD

Texymuit KOHTPOIH B Popme:
- 3aIUTHI JTA0OPATOPHBIX 3aHATUH;
- OTYETA 110 MPAKTHKE

H36J'HOI[CHI/IC 3a JCATCIBbHOCTBIO
CTYJACHTA Ha IIPAKTUKE

OK.4 OcymiecTBasTh
MOUCK U UCIIOJIb30BAHUE
uHpopmanuu,
HEeoOXO0aAUMOM IS

3P PEKTUBHOTO
BBITIOJTHEHUS
poeCCHOHATBHBIX
3ajad,
npoheccCHOHANBHOTO U
JUYHOCTHOTO Pa3BUTHSL.

c(hopMHUPOBaHBI HA BLICOKOM YPOBHE
3HaHUS 110 T0A00pY 3P PEeKTUBHBIX
METOJ/IOB M CIIOCOOOB BBITIONTHECHHUSI
po(heCCHOHAIBHBIX 33]1a4 U
po(heCCHOHATIBHOTO U INYHOCTHOTO
pasBUTHSA

c(opMUpOBaHHBIC YMEHUS BCETIa
MO3BOJISIFOT HAXOUTh ONTHMAJIbHBIC
CIOCOOBI TIOMCKA U MCIIONB30BaHUS
nHpOpPMAIUH, HEOOXOAUMOM JIs

3¢ (EeKTUBHOTO BBHITIOTHEHHS
npodecCHOHANBHBIX 3a/ad,

PO eCCHOHANTEHOTO U TMYHOCTHOTO
pa3BUTHS

Texymuit KOHTPOIH B Popme:

- 3aIUTHI TAOOPATOPHBIX 3aHATHIA;
- OTYETA I10 MPAKTUKE
Hab6mroaenue 3a 1eITeIbHOCTHIO
CTYJIEHTa Ha TPaKTHKE

OK.5 Ucnons3oBathb
UH(POPMAIIMOHHO-
KOMMYHHKAI[HOHHBIC
TEXHOJIOTUH B
npodeccuoHanbHOMI
NESITETbHOCTH.

c(hopMUpOBaHHBIC 3HAHUS 110
UHPOPMAITUOHHO-KOMMYHUKAIIHOHHBIM
TEXHOJIOTHSIM, TIO3BOJISIIOT HAUTH
ONTUMAJIBHBIE CIIOCOOBI A3PPEKTUBHOTO
peteHus npodeccHoHATBHBIX 33134
c(hopMUPOBaHHBIC YMEHUS TIO3BOJISIOT
BBIOPATh ONTHMAIBHBIC CIIOCOOBI U
MIPUEMBI HCITOJIb30BAHUS
HHPOPMAITHOHHO-KOMMYHUKAITHOHHBIX
TEXHOJIOTHH B TIPO(HECCHOHATBHOM
JICSATSIIbHOCTH

Texymmmii KOHTPOIb B popMe:

- 3QIUTHI JTA0OPATOPHBIX 3AHSATHI;
- OTYeTAa 110 TMPAKTHKE
Habmroaenue 3a 1esITeIbHOCTHIO
CTyJICHTa Ha MPAKTHKE

OK.6 PaboTats B
KOJIJICKTHBE U KOMaH/IE,
3¢ PexTHBHO 00IATHCSA C
KOJIJIETaMH,
PYKOBO/JICTBOM,
NOTPEOUTENIMHU.

c(hOopMHUPOBaHBI TITYOOKHE 3HAHUS 1O
OCHOBaM 3THKH W TICHXOJIOTHH, TIO
STHKETY JICJIOBOT'O OOIICHHUS
c(hOpMHUPOBaHHBIC YMEHUS MTO3BOJISIOT
COTJIacCOBaHO paboTaTh B KOJUICKTHBE U B
KoMmaH/e, 3pGeKTUBHO 00IATHCS C
KOJIJIETaMH, PyKOBOJICTBOM

HaoOmronenue 3a AeITeIbHOCTRIO
CTyJIeHTa Ha TIPaKTHUKE




OK.7 Bbpatb Ha ce0s
OTBETCTBEHHOCTD 32
paboTy 4IEHOB KOMAaH/IbI
(IMOAYMHEHHBIX),
pe3yNbTaT BBIOJTHEHUS
3aJaHUN.

3HaeT METObI UCIIOIb30BaAHUS
COBPEMEHHBIX TEXHOJIOTUH

3¢ (EeKTUBHOTO BIIMSHUS HA
WHIUBUIYalIbHOE B TPYIITIOBOEC
TIOBEJICHUE B OPTaHU3AINH, B KOJJICKTHBE,
KOMaHJe.

YMeer aHATH3UPOBATH PE3YIIBTATHI
paboThI B TpyIIIE;

Opath Ha ce0s1 OTBETCTBEHHOCTH 3a
paboTy WIEHOB KOMaH/IbI
(TOIYMHEHHBIX), PE3YJIbTAT BHIOTHEHHUS
3aaHUI

HaGmonenue 3a 1esTebHOCTHIO
CTyJI€HTa Ha TIPAaKTHUKE

OK.8 CamocrosTensHo
OTIPENeNATh 3a7auu

PO ECCUOHATBLHOTO U
JMYHOCTHOTO Pa3BUTHS,
3aHUMAThCS
camMo00pa3oBaHUEM,
OCO3HAHHO TUIAHUPOBATh
MIOBBIIIICHHE
KBaJTH(PHKALINN.

copMupoBaHHBIE IITyOOKHE 3HAHHS
TIO3BOJISIFOT CAMOCTOSITEIBHO ONPEICIISATh
BCEBO3MOJKHBIC 331241
po(heCCHOHATIBHOTO U IMYHOCTHOTO
pasBUTHS

c(hopMHpOBaHHI TITyOOKHE 3HAHUS,
MO3BOJISIFOIIME JIOCTUTHYTh BBICOKOT'O
YPOBHSI CAaMOOOPa30BaHMUs, OCO3HAHHOTO
IIJIAaHUPOBAHUA MMOBBIIICHUA
KBaNTU(UKAITIU

H36J'HOI[CHI/IC 3a JCATCIBbHOCTBIO
CTYJACHTA Ha IIPAKTUKEC

OK 9. OpuentupoBarbcs
B YCIIOBHSIX YacTOMN
CMEHBI TEXHOJIOTHI B
npodeCcCHOHAIbHON
JIeSTeTbHOCTH

c(hopMupoBaHbI TITyOOKHE 3HAHUS 110
OCHOBHBIM HAIPaBJICHHUSIM U
MIEPCIIEKTHBAM Pa3BUTHSM TEXHOJIOTHII B
00J1aCTH CUCTEMHOTO M TIPUKIIaTHOTO
MPOTPaMMHOT0 00eCTIeUeHHsI, HHKCHEPHH
3HaHUU U Web-TeXHOIOTHA
c(hopMHUPOBaHHBIE YMEHUS TTO3BOJISIOT
IPaMOTHO OPHEHTUPOBATHCS B YCIOBHUAIX
YacTOM CMEHBI TEXHOJIOTUH U

3 PEKTHBHO MPUMEHSTh COBPEMEHHBIC
WH(POPMAITMOHHBIC TEXHOJIOTHH B
po(heCCUOHAIBHOM JIeATENbHOCTH

HaOmronenue 3a AeaTeIbHOCTRIO
CTyJICHTa Ha NPAKTHUKE




