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Paboyas nporpammMa y4ye6Hol npaktuku MM.04 OpraHuzaumst U TEXHOMoruns
BbIMO/IHEHNA PaboT Mo A0/MKHOCTK 25627 TMopTbe no creyunanbHocTn 43.02.16
Typvsm K roCTeNnpMMMCTBO,  COCTaB/ieHA B COOTBETCTBMM C TpeboBaHUSAMMU
defepasibHOr0  rocyapCTBEHHOro  06pa3oBaTe/IbHON0  CTaHAapTa  CpefHero
NMPO(eCCMOHaILHOTO 06pa3oBaHns, YTBEPXKAEHHOINo npukasoMm MuHUCTepCTBa
npocselleHuns Poccuitickont deaepaumm ot 12.12.2022 roga Ne 1100.

CocTaButens: TyTtykoBa M.P.

Pabouyad nporpamMma yyebHOW AMCUMMANHLI PacCMOTPEHA U 0A0bpeHa Ha
3acefaHnn MUK dusmnyeckoro BocnmutaHus.

Mpotokon NefO ot <> (PST 204L3 roga.

MNpepcepatens MUK Mwykosa P.3.



PELEH3NA
Ha pabouyo NporpaMmy y4ebHOM NPaKTUKK
¥11.04.01 NMPAKTUNKA YYEBHAHA
HO npodeccnoHasibHomy Moaynto NMM.04 OpraHusauus 1 TeXHOIorns
BbIMO/IHEHUS PaboT Mo A0/HKHOCTU 25627 MopThe
no cneuyuanbHocT CIrO 43.02.16 Typusm 1 rocTenpumnmcTBO

Pabouyasd nporpamma y4yebHOW MNpaKTMKM pa3paboTaHa B COOTBETCTBMM C
Tpeb6oBaHmsmn @®roC CrO no cneynanbHocTn  43.02.16 Typusam U
rocTenpuUMCTBO, YTBEPXAEHHOro  lpukasoM MWHMUCTEPCTBA MPOCBELLEHNS
Poccun ot 12 pgekabpsa 2022 roga Nell00, y4ebHOro nsaHa no nporpaMme
MOArOTOBKM CMeLManmcToB cpefHero 3seHa 43.02.16 Typusm 1 rocTenpummMcTBo.

[nsa nonyyeHns nepBUYHbIX MPOYPECCMOHAIbHLIX YMEHMIA U HaBbIKOB, MO
MHEHWIO aBTOpa Mporpammbl, HEOOXOAMMO peLleHne CreayoLMX 3a4ay:

- 3aKpensieHne TeopeTUYECKNX 3HaHWiA, MOyYeHHbIX B MPOLECCe TEOPeTUYECKON
MOArOTOBKM B NPeALIeCcTBYHOLMIA Mepros 06yyeHNs;

- OB/MajeHVe YMEeHMSIMM W HaBblKamMu, NPUOOPEeTeHEe MepBOHAYa/IbHOIO
MPaKTUYEeCKOro onbiTa B MPOJeCCUOHaIbHOM BUAE [LEeATEeNbHOCTW, B TOM YMC/e
HaBbIKamMu 1CMo/b30BaHNA NHPOPMALMOHHbIX TEXHO/OTUIA;

-pasBUTME YMEHUSI OpraHn30BbIBaTb COOCTBEHHYHO AeATE/IbHOCTb, (POPMUPOBaHME
METO/0B 1 CNOCOB0B BbIMOIHEHWSA MPONECCUOHASBHbLIX 3a4aY;

- OCBOEHMe 00WmMx W MpodeccUoHaNIbHbIX KOMMETEHUMIA MO  M36paHHON
CreumanibHOCTN NPOMECCUOHAIBHOW MOATOTOBKMY;

- BOCMUTaHWE WCMOJIHUTENbCKOW AUCUMININHBI, YyBCTBA OTBETCTBEHHOCTU U
YMEHUS CaMOCTOATE/IbHO pewatb Mpobnembl, BO3HMKalOLWMe B MpoLiecce
BbINO/IHEHUSA NPaKTUYECKMX paborT.

Llenv n 3agaum pabouyerd nporpaMMbl YYeOHON MPAKTUKU MOMHOCTbIO
COOTBETCTBYIOT BWAaM MPOJeCCUOHANbHON AeATeSIbHOCTU, K KOTOPbIM FOTOBUT
Meparornyecknii konnempx UMM n ®CO KBI'Y no HanpasneHuto 43.02.16 Typusm
1 rOCTENPUUMCTBO.

B cocTaB paboueit nporpaMmMbl y4e6HON NPaKTUKN BXOAAT:

- TUTY/IbHbIW JIACT;

- NepeyeHb MJIAHUPYEMbIX pPe3yNbTaToB OOyYeHUs NPU  MPOXOXAEHUM
MPaKTUKKN, COOTHECEHHbLIX C MaHUPyeMbIMU pe3y/ibTaTamy  OCBOEHUSA
06pasoBaTe/ibHOM NPOorpammbl;

- MEeCTO MNPaKTUKN B CTPYKTYpe 06pa3oBaTe/lbHON MpPorpammbi;

- COAepXKaHue;

- y4ebHO-MeTOAMYeCKoe 0becneyeHne NPoM3BOACTBEHHOM MPaKTUKUK;



nepeyeHb MPOrpamMMHOro obecrneyeHUs U MH(OPMALMOHHBLIX CMPaBOYHbIX
CUCTEM, HEOBXOAMMbIX A1 MPOBEAEHUS NPaKTUKN;

MeTOAMYECKMe peKOMeHJauum Mo  opraHu3auuMm  npou3BOACTBEHHOW
NPaKTUKW;

Paboyasi nporpaMma NPOW3BOACTBEHHOW MpakTUKKM  Y11.04.01
MpakTnKa yyebHaa cocTas/ieHa /I0rMYHO, B COOTBETCTBUM C [10/10XKEeHVEM O
paboyein nporpamme AucumnanHbl 43.02.16 TypusMm KU rocTENPUUMCTBO.
[NocnepoBaTelbHOCTL TEM, MpeAiaraeMbiX K W3y4eHWHo, HaripaB/ieHa Ha
KaueCTBEHHOe YCBOEHME MaTepuana.

B peueH3upyemoil nporpaMme ecTb BCe He0OXOAuMble pasfefibl,
COCTaB/IEHHbIE HA COOTBETCTBYHLLEM HayYHOM W METOAMYECKOM YPOBHE.
MpakTuyeckasd HanpaB/fieHHOCTb AaHHOW NporpaMMbl  He  MOAJIEXUT
COMHEHMUIO.

YuebHO-MeTOAMYECKOE M MHDOPMALMOHHOE 0becrneyeHne NpakTUKu
NpeACTaB/IEHO Ha [0/HKHOM YPOBHE U B NMOMHON Mepe COOTBETCTBYET LIENAM
1 3a4a4aM MPaKTUKW.

3akn4yeHue: peLieH3npyemas paboyas nporpamMmma
Npon3BoACTBEHHON npakTuKM YT1.04.01 lNpakTnka yyebHas cocTaB/ieHa B
cooTBeTcTBUM C TpebosaHnamMn ®IrOC CIO no HanpasBneHWUO NOATOTOBKM
43.02.16 Typu3m 1 rocTenpumMMCTBO COOTBETCTBYET TPEOOBAHNAM N MOXET
ObITb PEKOMEeHAOBaHa [nA  O00yYeHUs B YUPEXAEHUAX  CPefHero
MpoheccnoHaIbHOro 06pazoBaHus.

babyroesa J1.b., reHampektop OO0
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1. Hean 1 32124 NIPAKTUKH

VY4eOHasi mMpakTUKa MPOBOJUTCA B LEIAX (OPMUPOBAHMS Y CTYACHTOB
npo(ecCUOHANbHBIX YMEHUH, NMPUOOpPETEHUs MEePBOHAYAIBLHOIO MPAKTHYECKOTO
ompiITa B  paMKaXx MNPOPECCHOHATIBHOIO  MOJIYJsS, OBJIAJACHHUS  BUIOM
npodeccuonansHolt nestenbHoctu (BIIJ]), B TomM uymcie ocBoeHus oOmMUX U
npodeccuoHaIbHbIX KOMIIETEHILIUH.

3aauu yyeOHOU MPaKTUKU:

- 3aKpeIUICHUE TEOPETUYECKUX 3HAHUH, MOIYYEHHBIX B MPOLIECCE TEOPETHUECKOM
MOJIFOTOBKH B NPEIIECTBYIOUIUHN EpHO] 00yUEeHHUS;

- OBJAJICHHE YMEHUSMHU U HaBbIKaMH, MPUOOpPETEHUE MEePBOHAYATIBHOTO
IPAKTUYECKOT0 OMbITa B NMPO(ECCHOHAIBLHOM BHJIE NIEATEILHOCTH, B TOM YHCIIE
HABBIKAMU UCIIOIb30BaHUsI HHPOPMAITMOHHBIX TEXHOJIOTHH;

-pa3BUTHE YMEHHsI OPraHU30BbIBATH COOCTBEHHYIO AESTENBHOCTh, (DOPMUPOBAHUE
METOJIOB ¥ CITIOCOOOB BBIMOJTHEHUS TPO(PECCHOHANBHBIX 3a/1ay;

- OCBOGHHME OOmHUX U TPodecCHOHATbHBIX KOMIIETEHIUA TI0 HU30paHHOM
CHEIUATBHOCTU MPO(ECCHOHANTBHOMN MOTOTOBKHY;

- BOCIHTAHHE WCIOJHUTEIBCKON JUCUUIUIMHBI, YyBCTBA OTBETCTBEHHOCTH W
YMEHHUSI CaMOCTOSTEJIBbHO pemaTh MpoOJeMbl, BO3HHUKAIOIIME B MpoIlecce
BBITIOJTHEHUS TPAKTUYECKUX PaOOT.

C uenblo OBIAICHUS JAaHHBIM BUJOM JIESITENBHOCTH CTYAEHT B XOJ€
NPAKTUKU JOJIKEH:
HMeTh NPAKTUYeCKU ONbIT B:
OCYLIECTBIICHUU AEHCTBUI MO NPUEMKE, PETHCTPALMK M Pa3MEIICHUI0 IOCTEN B
COOTBETCTBHUHM CO CTaH/IAPTAMHU U LIEJISIMU AEATEIbHOCTA TOCTUHULIBI;
BCTPEYE M PErUCTPALMU TOCTENl TOCTUHUYHOIO KOMIUIEKCA WJIM MHOTO CPEACTBa
pa3menieHus
BBOJIE JJAHHBIX O TOCTSIX B UHPOPMAIMOHHYIO CUCTEMY YIIPABJICHUS] TOCTUHUYHBIM
KOMILJIEKCOM WJIM UHBIM CPEICTBOM Pa3MEILCHUS
BbIJJaY€ 3apPErUCTPUPOBAHHBIM TOCTSAM KIIOYEH OT HOMEpa TOCTUHUYHOTO
KOMILJIEKCA UJIM UHOTO CPEJICTBA pa3MEIICHHUS
WHOOPMUPOBAHUHM TOCTE TOCTMHHUYHOTO KOMIUIEKCA WM WHOTO CpEeJCTBa
pa3menieHus 00 OCHOBHBIX U JIOMOJIHUTENBHBIX YCIYyraX TOCTHHUYHOTO KOMILIEKCa
WJIM UHOTO CPEJICTBA pa3MELICHUS
yMeTh:

OCYHIECTBIIATh OPraHU3AIUI0 JEATEIbHOCTH CIYKallero MO MpPUEMKE,
pPEruCTpaluy U pa3MelIeHUIO TOCTENH;

peructpupoBatb  rocreil  (MHaUBHAyanbHbIX,  VIP-rocteii,  rpymm,
KOPIOPATUBHBIX TOCTEW, MHOCTPAHHBIX TPAXK/IAH);

noAAepkuBaTh HHPOPMAIMOHHYIO 0a3y [NaHHBIX O HAJIMYUU 3aHSTHIX,
CBOOOJIHBIX MECT, O TOCTAX (IIPOKUBAIOIINX, BHIMUCABUINXCS, OTHE3KAIOIINX);

COCTaBJISITh U 00pabaThIBaTh HEOOXOAUMYIO TOKYMEHTAIIHIO;



OpPraHU30BBIBATH TMPOIECC MPEAOCTaBICHUS TOCTIO HHPOpPMALUU O
TOCTUHUYHBIX YCIYrax B COOTBETCTBHUU C OCOOCHHOCTSIMU CETMEHTAIlMU TOCTEN U
MPEUMYIIIECTBAMU OTEJIs;

MH(OPMUPOBATH NOTPEOUTENS O BUAAX YCIYT U IMpaBUiIax 0€30MacHOCTH BO
BpeMsl IPOXKUBAHUS B TOCTUHUIIE,

ohOopMIISITh U TIOATOTABJIMBATH CUETa TOCTEH M NPOU3BOJIUTH pPaCUEThl C
HUMU;

COCTaBJISITh U 00pabaThiBaTh HEOOXOIUMYIO TOKYMEHTAIIUIO;

OCYIIECTBIISITH OPraHU3AIMIO ACATEILHOCTH CIY>KAIEeTo M0 OThe3Ay U
ITPOBOJIAM I'OCTEN
3HATh:

(GyHKIIMOHANIbHBIE O0SI3aHHOCTH CIY)KAIlleTo 10 MPUEMKE, PEerucTpaiud u
Pa3MELICHUIO TOCTEN;

CTaHJAPThl OOCTY>KMBAHUS M PETIAMEHTHI CIYKOBI MpUeMa M Pa3MEIICHHUS;
KPUTEPUH U MOKa3aTeNIl KauecTBa 00CTyKUBAaHMUS,

npaBuiga paboTel ¢ UWHOOPMAMOHHOW 0a30i JaHHBIX TOCTHHHIIHI;
IIPUHITUIIB B3aUMOJICHCTBHS CITY>KObI TpUEMA U pa3MENIeHUs C IPYyTUMH
OTI€JIaMH TOCTUHULIBL;

CTaHJapTHOE 000PYI0OBAHHE CITYXKOBI MpUeMa U pa3MEIICHUS;

NOPSAIOK TEXHOJOTUM OOCITYXKUBAaHUS: TPUEMA, PETUCTpPAIMd U pa3MeleHUs
rOCTEH;

npaBuja IMpPUEMA, PETUCTPAUUM M HWHIMBHAYaJIbHBIX TOCTEW, Tpym,
KOPIOPATUBHBIX TOCTEN, PETUCTPALIMN UHOCTPAHHBIX TOCTEH;

OpaBWJia W HOPMBI  OXpaHbl  TpyJda, TEXHUKA  OE30MacCHOCTH,
IPOU3BOJCTBEHHON CaHUTApPUU, IPOTUBOMOKAPHON 3aIIUTHl U JUYHON TMTHUEHBI B
nporecce 00CTyKUBaHUS TOCTEMH;

CTaHAApPTHI OOCIYXUBAaHUA U PETJIAMEHTHI CIYKObl OThE3Ja TOCTEH;
KPUTEPUH U MOKA3aTeNId KaueCcTBa 00CITYKUBAHNUS;

OCHOBHBIE M JIONOJIHUTEIBHBIE YCIYTH, MPEIOCTABISIEMbIE TOCTUHULIEH;
KaTerOpyr TOCTel U 0COOEHHOCTH X OOCITYKUBaHUS,

nmpaBmwia oQOpPMIICHHUS CYETOB 3a MPOKUBAHUE U JIOTOJHUTEIBHBIC YCIYTH;
BUJIbl OTYETHOU IOKYMEHTAIMH, TOPSIAOK BO3BpaTa ACHEKHBIX CYMM TOCTSIM;

MpaBwiia TOBEACHUS B KOH(IMKTHBIX CUTYyallUsX; MpaBmia padOThl C
BO3PaKEHUSIMHU TOCTEM.

2. Bua npaktuku, ¢gopma npoBeaeHus

Bun mpaktuku - yaeOHas mpakTHKa
dopma NpoBeIeHNs — KOHLIEHTPUPOBAaHHAS



3. IlepeyeHb IVIAHMPYEMBbIX Pe3yJIbTATOB 00YUYCHHSA MPHU NPOXOKICHUHU
NPAaKTUKH, COOTHECEHHBIX € IVIAHMPYEMbIMH Pe3yIbTATAMU OCBOCHUSA

o0pa3oBaTe/IbHOM NPOrPAMMBbI

VYyeOnas npaktuka [IM.04 Opranusanust 1 TEXHOJOTUSL BBIIIOJHEHUSI pabOT
no AomkHoctu 25627 IlopThe HampaBieHa Ha (OpMUPOBAHHME y OOydYarOIIMXCS
001X, MPoPeCcCUOHATLHBIX KOMIIETEHIINI U JIMYHOCTHBIX PE3YyIbTaTOB

dopmupyemsie
KOMITETCHITUH (KO/I
1 HaUMEHOBaHUE
KOMITIETEHITIH )

[Inanupyembie pe3ynbTaThl 00yISHUS

OK 01.

3HaTh: 3aKOHOAATCJIbHBIC 1 HOPMATUBHO-TIPABOBBLIC JOKYMCHTHI B
podecCHOHANBHON AESITEIbHOCTH, IPUMEHUTEIBHO K Pa3InYHBIM
KOHTCKCTaM

VYMeTh: BBIOMpaTh CIOCOOBI peIIeHus 3a/1a4 TPOPeCCHOHATBHOM
JEATEIbHOCTH IPUMEHUTEIBHO K PA3IMYHBIM KOHTEKCTaM.

OK 02.

3HaTh: MeTO/IbI cOopa 1 00paboTKH HH(pOpMATUU

VYMeTh: UCTIOIB30BaTh COBPEMEHHBIE CPEJICTBA IOMCKA, aHAM3a U
MHTepHpeTanny nHGopManuy 1 HHHOPMALMOHHBIE TEXHOIOTUH JUIS
BBIIIOJIHEHHSI 33124 IPO(eCCHOHAIbHOMN ESITEIbHOCTH.

OK 03.

3HaTb: OCHOBBI opranusalvu, MJIaHUPOBaHUA U KOHTPOJIA ACATCIbHOCTU
COTPYAHUKOB

YMeTh: IUIaHHPOBATh M PEaN30BhIBATH COOCTBEHHOE MPO(ECCHOHAIFHOE 1
JHMYHOCTHOE PAa3BHUTHUE, MPEIIPUHIMATEIBCKYIO ISITEIHHOCTD B
npohecCoHaIbHOM cdepe, UCTIONH30BaTh 3HAHMSI 110 TPABOBON U
(MHAHCOBOI I'PAMOTHOCTH B PA3JIMYHBIX KH3HEHHBIX CUTYAIUSIX.

OK 04.

3HATh: IICUXOJIOTUIO KOJIEKTUBA, JINYHOCTH
YMeTh: 23 PeKTUBHO B3aMMOICHCTBOBATh U paboTaTh B KOJUIEKTHBE U
KOMaHJie.

OK 05.

3HaTh: MHOCTPAHHBIE A3BIKU

YMeTh: OCYIIECTBIIATh YCTHYIO M MIMCbMEHHYIO KOMMYHHMKALUIO Ha
roCyIapCTBEHHOM si3bike Poccuiickoit depeparii ¢ yueToM 0COOCHHOCTEH
COLMAIBHOI0 ¥ KYJIbTYPHOI'O KOHTEKCTA.

OK 09.

3HaTh: COBPEMEHHBIE CPEACTBA U YCTPOHCTBA MHPOPMATU3AINH, TTOPSIOK UX
MPUMEHEHHUS U IPOrpaMMHOE o0ecriedeHre B mpodhecCHOHaTbHOM
JeSITETbHOCTH.

YMeTh: oNb30BaThCs MPOPECCHOHATBHON JOKYMEHTAIeH Ha
rocyJlapCTBEHHOM M NHOCTPAHHOM SI3bIKaX.

MK 1.1.

3nath: OCHOBBI TPYIOBOTO 3aKOHOIaTENbcTBa Poccuiickoit deneparun
OCHOBBI Opranu3anuy, IIAaHUPOBAHUS U KOHTPOJIS ACSITEIbHOCTH
COTPYHUKOB

Teopust MeXITMYHOCTHOTO | JISTIOBOT'O OOIIECHMS, TIEPETOBOPOB,
KOH(DIUKTOIOTHN

Oka3bIBaTh NEPBYIO MTOMOIIIH

[{eHbl HAa TYPUCTCKHUE TPOAYKTHI U OTICIbHBIC TYPUCTCKHUE U JIOTIOTHUTEIbHBIC
YCIIYTH

ACCOPTUMEHT U XapaKTEPUCTUKHU MPEATIaraeéMbIX TYPUCTCKUX yCIyT
[IporpammHuoOe obecnieueHre NeATeIbHOCTH TYPUCTCKUX OpTaHu3aIuii
OTHKY JIETIOBOT'0 OOIIICHMS

OCHOBBI JIETIONPOU3BOICTBA




VYnMets: Bnagets TexHOMOrHEH ae0npon3BoACTBa (BeAeHNE JOKYMEHTALIUH,
XpaHEHUE U U3BJICUCHHE NH(OPMAIUN)

Brnaners TexHUKON IIeperoBopoB, YCTHOTO OOIIEHUS, BKIIOUas Tene(OHHbIE
neperoBopsl. Biasers KyabTypoil MEXIMUYHOCTHOTO OOLIEHUS

NmMeTrh npakTUUECKUil ONBIT:

[Ipou3BOaUTH KOOPAMHALMIO PAOOTHI COTPYIHUKOB CIYKObI IPEATIPUATHS
TypHU3Ma U FTOCTEIPUUMCTBA

Vcnonb30BaTh TEXHUKY NEPErOBOPOB, YCTHOI'O OOLIEHMsI, BKIIHOYast

IK 1.2.

3HaTh: OCHOBBI OpraHU3alUy, IJIAHUPOBAHUS U KOHTPOJIS 1€ATENbHOCTH
COTPYIHHUKOB;

YMeThb: OpraHNu30BbIBaTh TEKYIIYIO AEATEIIbHOCTh COTPYIHUKOB CIIYX0
MPEANPUATHIA TypU3Ma U FOCTENIPUUMCTBA.

VMeTh pakTUYECKHii OIBIT B OCYIIECTBICHUH OPTaHU3allui 1 KOHTPOIU
palboThl COTPYAHUKOB CIYXKObI MPENPUATHS TYpU3Ma U TOCTEIPUUMCTBA.

IK 2. 1.

3HaTh: OCHOBBI TPYAIOBOI0 3aKOHOJIaTeNbCTBA Poccuiickoit Penepanuu;
VYMeTh: GOopMHUPOBATH IPYIIIBI TYPUCTOB, BBIOIHATH PETUCTPALMIO IPYIIIBI B
aBapuiTHO-cIIacaTeNbHbIX CIyxk0ax

VmeTh nmpakTH4ecKuil OMBIT B KOOPAWHAIIMU PAOOTHI COTPYTHUKOB C CITYXKOBI
NPEeNIPUATHS TYpU3Ma U TOCTEIPUUMCTBA.

MK 2.2.

3HaTh:

3akoHonarenbeTBO Pocceniickoit deaepanuu o IpegoCcTaBICHUN TOCTUHUYHBIX
ycayr

OCHOBBI Opranu3aluu ACATEIbHOCTH Pa3IMYHbIX BUIOB TOCTUHUYHBIX
KOMILIEKCOB

TexHomorum opraHu3anny nporecca NUTaHus

OCHOBBI Opranu3alnuy, INIAHUPOBAHMS U KOHTPOJIS AESITEIbHOCTH
MTOTYMHEHHBIX

Teopun MoTHBaLIMU MTEpCOHAA U 0OECTICUeHHs JIOSUTbHOCTH TIepcoHasa
Teopust MEXIIMYHOCTHOTO H JIEIIOBOT'O OOIIEHHSI, IEPETOBOPOB,
KOH(ITUKTOJIOTUN MaJION TPYIIIBI

['ocTHHWYHBIN MapKETUHT U TEXHOJIOTHH MTPOIaXK

TpeGoBaHus OXpaHbI TpyJa Ha pabodeM MecTe B CIy»)0e mpreMa u
pa3MelIeHus

Crnenanu3upoBaHHble HHPOPMAIIMOHHBIE TPOTPAMMBI U TEXHOJIOTHH,
UCTONb3yeMble B paboTe ciy 0 MUTaHuUs, IpHeMa U pa3MeIleHus,, HOMEPHOTO
¢dbonma

OCHOBBI OXpaHbl 310POBbSI, CAHUTAPUN U TUTUEHBI

[IpaBuna oOcmy>KUBaHMSI B TOCTUHUIIAX M UHBIX CPEJCTBAX Pa3MELICHHUs
[IpaBuna peructpanuu u pa3MenIeHNs POCCUHCKIX U 3apYOEKHBIX TOCTEH B
TOCTUHHIIAX U UHBIX CPEICTBAX pa3MeILEeHUs

[IpaBuna npoBeaeHNs pacyeTOB € TOCTSIMU TOCTUHUYHOIO KOMILJIEKCA HIIN
WHOTO CPEJICTBA pa3MeleHHsI B HUIMYHON U Oe3HAINYHON hopme

[IpaBuna anTHTEPPOPUCTUIECKON OE30MaCHOCTH M O€30MaCHOCTH TOCTer
[TpaBuna oOcmy>KUBaHMsI B TOCTUHUIIAX M UHBIX CPEJCTBAX Pa3MELICHHUs
WNHocTpaHHBIN A3bIK C YUETOM XapaKTEPUCTUK MOCTOSHHBIX KIMEHTOB
TOCTUHUYHOIO KOMILJIEKCA UJIM MHBIX CPEJICTB Pa3MEIlEeHUs

Mertoznbl oOecriedeHus JTOSUIBHOCTH FOCTEM FOCTUHULL U UHBIX CPEJICTB
pa3MelieHus

OCHOBBI 3THUKH, ITUKETA U TICUXOJIOTUU O0CITY>KUBaHMsI TOCTEN B TOCTUHULIAX
Y UHBIX CPEICTBAX pa3MEIICHUs

OCHOBBI OXpaHbl 3/I0POBbSI, CAHUTAPUU U TUTUEHBI

[IpuHIMIB pabOTH CHEMATU3UPOBAHHBIX TPOrPAMMHBIX KOMITJIEKCOB,
HCIOJIb3YEMbIX B TOCTUHUIIAX U MHBIX CPE/ICTBAX pa3MeEIIeHUs




IIpaBuna 6poHUpOBaHMSI HOMEPOB B TOCTUHULIAX U UHBIX CPEICTBAX
pa3MeLeHUs

IIpaBuna xpaHeHus U BbIa4uM Oaraka rocTei B TOCTUHUIAX U UHBIX
CpeACTBaxX pa3MelIeHus

Ymers:

AHanu3upoBaTh pe3yJbTaThl AEATEIbHOCTH CIIYKO MUTaHUs, IpUemMa u
pa3MelIeHHs, 1 HOMEPHOro (hOH/1a, a TAKKe MOTPEOHOCTH B MaTEePUAIIbHBIX
pecypcax ¥ nepcoHase, IpUHUMATh MephI 10 UX U3MEHEHUIO
Ocy1ecTBIATh MJIAHUPOBAHHUE, OPraHU3aLHI0, KOOPJUHALIUIO U KOHTPOJIb
JeATeJIbHOCTH CIyK0 MUTaHus, IpUeMa 1 pa3MelleHns, HOMEpHOro (oua,
B3aUMOJIEUCTBHE C IPYTUMH CIYKOaMU TOCTUHUYHOI'O KOMIUIEKCa
Hcnonb3oBaTh HH(GOPMALMOHHBIE TEXHOIOTUHU TSl BEICHUS
JIETIONPOM3BOJICTBA U BBIITOJHEHUS PETTIAMEHTOB CIIYKO MUTaHUs, IpUeMa U
pa3MernieHus, HoMepHoro GpoHa

KonTtponupoBaTh 1nociaenoBaTenbHOCTh IPUMEHEHUS TOTYMHEHHBIMHU
TpeOOoBaHMI OXpaHbI TPya Ha pabodyeM MecTe, ITpHU padoTe ¢ UHBEHTAPEM,
CTallMOHAPHBIM 000pYAOBaHHEM, ceiiaMy, XpaHWIUIAMH U IPYTUM
00opyI0OBaHHEM

HmeTp MpaKTUYECKHI OIBIT:

KoHTposns BeIonHEHNs COTPYAHUKAMH CTAaHIAPTOB OOCTY)KUBaHUS U
periaMeHToB CIyX0 MUTaHUs, IPHEMa U pa3MelIeHUs, HOMEpHOro (oHaa
BsaunmoneiictBus ¢ oraenamu (ciry:x6amMn) TOCTHHUYHOTO KOMILIEKCA
VYnpasieHnus KOHQIMKTHBIMU CUTYAI[UsIMU B JeTIapTaMeHTax (cimyxoax,
oTJeaax)

[TonroroBka OTYETOB O CBOCH pabOTE 3a CMEHY

[IpoBenenue TeKyIero ayuTa ciy>K0bl MprueMa 1 pa3MenieHHsI TOCTHHUYHOTO
KOMIIJIEKCA WJIM MHOTO CPEJICTBA Pa3MEIICHHS

Ilepenaya nenm 1 OTYETOB 11O OKOHYAHUH CMEHBI JISKYPHOMY aJIMUHUCTPATOPy
CITy’KObI TpHeMa M pa3MelIeHUs

K 2.4.

3HATh: OCHOBBI OXPaHbl 3/J0POBbsI, CAHUTAPUN U TUTHEHBI;

YMeTh: BRIMOTHATE CAaHUTAPHO-3IUIEMHOIOTHYECKHE TPEOOBaHUS K
MIPEOCTABIECHUIO0 TOCTHHUYHBIX YCIIYT.

VIMeTh npakTHYeCKUil ONBIT B PELICHUH IPAKTUYECKHUX 3aay.

[InanupyemMblie IUYHOCTHBIC PE3YIHTATH OOYUCHUS

Kon
bopMUpyeMBbIX
KOMIIETEHIIUH

HanmeHnoBanue PE3YJIbTATOB IPAKTUKHU

JIP13

CO6J'IIO,Z[3IOH.II/II71 IIpaBHJIa 3TUKH, STUKCTA U IICUXOJIOTUU O6CJ'Iy>KI/IBElHI/I$I
rocTel B TOCTUHMIIAX U UHBIX CpeaAcTBAX pa3MCUICHUA

JIP14

YMeromuil TOYHO U KOPPEKTHO MPE0CTABIATh HHPOPMALIUIO O CIIyK0ax
WJIM YCIIyTax TOCTUHMYHOIO KOMILIEKCA WM HHOTO CPENICTBA PA3MEIICHHUS,
a TaK e BJIa/IeTh 3HAHUSAMU O MIPABUIIAX aHTUTEPPOPUCTHUECKON
0€3011acCHOCTH U 06€30IaCHOCTHU TOCTEM, OKa3bIBaTh IOMOIIb T'OCTSM B
Ype3BbIYaHBIX CUTYAIUIX

JIP15

BrinoaHsronmii HpO(I)CCCI/IOHaJIBHBIC HaBBIKH B C(I)epe CCpBUCA
TOCTUHHUYHOT'O ACJIa




JIP16 [Tnanupyromuii 1 peanu3yonmi coocTBeHHOE MPo(ecCHoHAIBHOE U

JUYHOCTHOE Pa3BUTHE, B TOM YHCJIE B UCIIOJIb30BAHUHA COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOT Uit

JIP17 Cobmoaronuii npaBuia 1 HOpMbI 3(PPEKTUBHOTO B3aUMOJICHCTBUS B

KOJIJICKTUBEC

4. MecTO NPAKTHKH B CTPYKTYpe 00pa30BaTe/ibHOI NMPOrpaMMbl

[Iporpamma y4eOHOW TIPaKTUKHM SIBISICTCS YacThi0 00Opa3oBaTEIbHOMU
IPOrpaMMBbI TIOJITOTOBKH CITEIIMATUCTOB CPEIHETO 3BeHa B cooTBeTcTBUU ¢ DI'OC
CIIO 43.02.16 Typusm u rocTENpPUUMCTBO.

VYyeOnass npaktuka mo IIM.04 OpraHuzaiusi ¥ TEXHOJOTHS BBITIOJTHCHHS
pabot mo nomkHOCcTH 25627 Ilopthe must cnenuanbHOCTH 43.02.16 Typusm wu
TOCTEIPUUMCTBO oOecrieunBaeT (GopMupoBaHue OOmUX M TPOdhEeCcCHOHATBHBIX
xomneTeHIui: OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 07.; OK 08.;
OK09.;1IK3.4.; 11K 1.2.; TIK 2.1.; IIK 2.4.

5. Conep:kaHue NPaKTUKH

Conepxanne y4eOHOM TIPaKTUKU pa3pabOTaHO B COOTBETCTBUU C
tpeboBanusamMu DdenepanbHOro0 rocyaapcTBEHHOr0 00pa3oBaTENBLHOIO CTaHIapTa
cpeaHero mpogeccuoHaIbHOTO 00pa3oBaHus 1Mo crenuanbHocTy 43.02.16 Typusm
u roctenpuuMcTBO OoT 09.12.2016 roma Ne 1552. 12.12.2022 Ne 1100.

Oram (paznen) ConepxaHue U XapaKTEpUCTHUKa BUIOB O0beMm dopma TEeKylero
MPAKTUKHA pabot 4acoB KOHTPOJIA

Opranu3anuoHHBINA | 3HAKOMCTBO C BUAaMH NPO(ECCHOHATEHOM CobecenoBaHue ¢
JCATCIIBHOCTH U HpO(l)CCCI/IOHaJ'IBHBIMI/I PYKOBOOUTEIIEM
KOMIIeTeHIusIMU. PaccMoTpenne IPAKTHKN
(hopM opraHuzaIK TpyAa, pexuMa paboThl
Y TIPaBUJI BHYTPEHHETO PacIopsIka Ha
y49e0HOH TIPaKTHKE.
[IpoxoxkieHre BBOAHOTO MHCTPYKTaXa 110
OXpaHe TPyJia ¥ MOKapHOH 0e30MacHOCTH.

OcHoBHOI1 3HAKOMCTBO ¢ BUJaMH MPO(ecCHOHATLHOM CoOecenoBanue ¢
JESITETLHOCTH M MPO(eCCHOHATBHBIMH PYKOBOIUTEIIEM
KomneTeHuusMu. Paccmorpenne NPaKTHKH,
(hopM opraHu3aluy TPyAa, pexKuma JTHEBHUK
paboThI ¥ MPaBWJI BHYTPEHHETO TIPAKTHKH

pacriopsiika Ha y4eOHO# MpaKTHKe.
[IpoxoxaeHne BBOAHOIO MHCTPYKTaXa 1o
OXpaHe Tpy/a U MoXKapHOi 0€30MaCHOCTH.
Boinonnenue pabot o npuemy u
Pa3MEILEHUIO TOCTEM:

TYPUCTCKHUX I'PYIIN/ HHOCTPAHHBIX
TYPUCTOB B MOJICJIbHOIN CUTYallHH.




CoOmronas mpaBuia MPUBETCTBUSI BCTPEUU
TFOCTEH. !

CosmecrHas pabora Reception mo
oopmieHno Bhe3a (Bble3/1a) KIMEHTOB.
OcymiecTBieHNE perucTpary rocrei
TYPUCTCKHX TPYII/ HHOCTPAHHBIX
TYPUCTOB B MOJICIIbHON CUTYaIlHH:
MpaBUJIa PETUCTPALIH.

OdopmiieHne JOKyMEHTAIUH B CIyX0e
npreMa 1 pa3MereHus npu opopMiIeHHH
BbE3/a U BbI€3/1a TOCTEN.

Pernament nporecca o0CcyKHUBaHUs HA
ITaxax.

OT1paboTKa HABBIKOB OOIIEHUS C
noTpedHuTeNIeM B IPOIecce MpHema,
pEerucTpanuy 1 pa3MeleHus rocTel Ha
HMHOCTPAaHHOM $I3bIKE, C UCITOJIb30BAaHUEM
TEXHUKH U TIPUEMOB () (HEKTHBHOTO
OOIIEHNS C TOCTSAMH, JACTOBBIMH NAPTHEPAMH
" KOJUICTaMH1 U IPUEMOB CaMOPETYJISIIUU
MOBEJICHHUS B MIPOIECCE MEKITUIHOCTHOTO
O0IIIeHNSI.

[Tpumenenue npodecCHOHATBHBIX IPOrpaMM
A IpyueMa, pErucTpaiui U BRI CKU
rocreit [Iporienypa BBITUCKK U3 HOMEpA.
[Mopsimok pacuera 3a MPOKUBAHUE, 3a
JOTIONTHUTEBHBIE U TUIATHBIE YCITYTH.
Kareropum ano0 B TOCTHHHYHOM JIEJIe.
[TpaBuna nmoBeaeHUS TP PaCCMOTPEHUH
XKaoo.

IMopsimox opranu3aniy ohOpMIICHHS
HEeTIPEABUACHHBIX CUTYAIHH.

[IpoBenenue padoT 0 0hOPMIICHHIO TOCTEH

(VIP-rocteit, rpyrim, KOPIOPaTHBHBIX
rocreit).

[ToAroTOBUTE MOJETBHYIO CHTYAIHIO
HOYHOT'O ayJIUTa M epeiadu JIei 1o
OKOHYAaHUH CMEHBI: OIPE/IENTUTh TIePEICHb
paboT, KaKue OT/IEIbI B3aMMOACHCTBYIOT B
XoJ1e 00CITY)KUBaHHS KIIUCHTOB.

OdopMHTBH TOKYMEHTBHI 11O TIPOLIECCY: B
KapTOTEKE TOCTel OTMETHTH NTPOKUBAIOIINX,
OTBHEIKAIOIINX; B KACCOBYIO KHUTY BHECTH
3aMHCh O MOTYYEeHHU
JCHEKHBIX CPEACTB OT rocTst. COCTaBUTH
peKIaMHOE MpUTJIalieHne Ha paldoTy:
aHKeTy, (pe3roMe); IPOBECTH TECTHPOBAHHE
u cobecetoBaHNe IPH pHeMe Ha paboTy
COTpY/IHHKA B CITy)Oy nprema u
pa3merenus. [IpoBectu oneHky
MIPOM3BOJICTBEHHOIN CUTYallUH U IPUHSTH
peuieHue 1o mpodeccroHanbHOMI
OpUEHTAIIMU U COLIMAIILHOM a/lanTaluu
COTPY/THHKOB.

PaccmoTpers ocHaleHne pabodero Mecra:
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COCTaBUTh MHCTPYKLUOHHYIO KapTy.
Paccmotpers npodeccrnonanbHyo u
COLIMAJIbHYIO aJallTalluI0 B KOJJIEKTUBE.
W3yunth nmprueMbl © METObI TIOBBILICHUS
MOTHBAIIMOHHOM JIeSITETbHOCTH TIepCOHaa.
MOTHBHI OIIEHKH ITepCOHAaNa.

O1neHNUTh CUCTEMY JTMYHOM paboThI.
OpraHu3oBath yrpaBieHUE

MIEPCOHAJIOM CTPYKTYPHOT'O MOJpa3ieneHus
(cimyxObI mpueMa u pa3menienus). [Ipopectu
aHaJIM3 OpTaHM3allUN YIIPABICHUS
CTPYKTYPHBIM IOAIpa3/efIeHUEM.
Pa3paboraTh JOIKHOCTHBIE HHCTPYKIIHUH.
CrnnanupoBath BBIITOTHEHHE padoT
ucnonHuTens M. OLEHUTh PaKTOPHI,
BITUSIONINE HA KAYeCTBO OOCITYKHBAHHA.
OnpenenuTs CTUIb YIIPABICHUS.
Paccmorpers npuHIHAIIBL

JIETIOBOTO OOIIEHUSI B KOJUIEKTHBE.
BrisscHeHne moTpeOHOCTElH U TTOKETaHTi
roCTsl OTHOCUTENbHO ycuyr. [IpaBuma
MOBEIEHUS TIPU PACCMOTPEHUH HKajio0.
[opsimok opranu3zarmu opopMIiIeHHS
HEMpeJIBUICHHBIX CUTYaIUH.

3akimounTenbHblid | COoCTaBJIEHHE OTUETA MO MPAKTHUKE. Otuer no
[IpencraBienue oT4yeTa o0 MpaKTHUKE MIPAKTHKE
PYKOBOJIUTEIIO 110 MPAKTHUKE
Hroro:

Buner pabor no ydeOnoit mpaktuke [IM.04 Opranuzanuss ¥ TEXHOJIOTHUS
BBITIOJIHEHUS PadoT 1Mo qopkHOCTH 25627 IopThe:
1. Tlpomecc ympaBieHHsl KaapaMu: MOA00p, pacCTaHOBKA, MOJATOTOBKA OIICHKA
KaueCTB UCIIOJIHUTENICI; HOPMAaTUBHbBIE aKThI.
2. OpraHu3aIMOHHO-TIPABOBBIE CIIOCOOBI 3aMEIICHUS JOJIKHOCTEH W aTTeCTallus
COTPYAHUKOB ITUTAHUS.
3. Oco0OCHHOCTH 3aKOHA O TPYAOBBIX KOJJICKTUBAX.
4. Ponb KOHKYPEHTHOW CUCTEMBI MOJ00pa KaJapOB.
5. Opraau3aliOHHO-TIPABOBbIE YCJIOBUS aTTECTALIMU COTPYIHUKOB
NpEANPUATUN TUTAHUS.
6. Posp arrecranum B OLEHKE JEATEIBHOCTH KaApoB. XapaKTepUCTUKA
HOPMAaTUBHBIX JOKYMEHTOB I10 aTTECTALIMK U OLICHKH paOOTHUKOB.
7. HopMaTuBHO-IPaBOBOE pETyIMpOBaHUE PAOOTHI C KaApaMHu.
8. [Iyt coBEpIIEHCTBOBAHUS YIIPABIEHYECKOTO TPYa.
9. OcHOBBI aynWra TII€pCOHANA: CYIIHOCTh, 3aJayd ayJuTa [EpPCOHaja.
10.0OcHOBHBIE HampaBlieHUsI ayAuTa KaApoB, WX OLEHKa JEATEIbHOCTH.
I1.IloteHunan opraHu3anuu: BHEWIHSAS W BHYTPEHHSS Cpela, CTPATETHYECKUE
BO3MOXHOCTH, Ka4eCTBO nepcoHana, OpraHu3aMOHHAas CTPYKTYpa,
YIPABICHYECKUE PELICHUS 10 PE3YJIBTATY Ay INTA IEPCOHAIA.
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12. Opraau3anyy ¥ CTUMYJIMPOBAHUS IEATEIBHOCTH UCIOJHUTENIECH MO NMPUEMY U
pPa3MENIEHUIO TOCTEH B COOTBETCTBUMM C TEKYIIMMHM IUIAHAMU W CTaHAApTaMH
TOCTHHMUIIBI;

13. IIpouenypsl U CTaHAAPT CILYKOBI IPHUEMA U pa3MELICHUS.

14. Cuctema CTUMYJIHMPOBAHUS U JAUCHUIUIMHAPHON OTBETCTBEHHOCTU PaOOTHUKOB
CIIy>kObI IpHEMa U pa3MeIleHNUS;

15. Tlpouecc paOoOThl CiyxkObl TMpuUeMa W pa3MElIeHUs] B COOTBETCTBUU C
0COOEHHOCTSIMU CETMEHTALIMM FOCTEH U MPEUMYILECTBAMH OTEJ.

16. CtanaapThl U ONEpaMOHHbIE POLEAYPHI, ONPEAEIAIONINE padoTy CIIyXKOBbI;
17. Uenu, GpyHKIIMU U 0COOEHHOCTH PabOTHI CIIy>KObI IpUEMa U pa3MeIleHHUS;
18. CranmapTHoe 000pyI0BaHUE CITY>KOBI IpHeMa U pa3MeIIeHUs;

19. [Mopsgok TeXHOJIOTUU OOCITYXKHUBAaHUI: MPUEMa, PETUCTPAINH, Pa3MEIICHUS U
BBIITMCKU T'OCTEH;

6.YueOHO-MeTOAMYECKOE O0ecieueHHe NPAKTUKH

a) HOpPMAaTHBHBIE TTPABOBHIE JOKYMEHTHI:

1. I'paxxnanckuii kogekc Poccuiickoit deneparuu (dacth nepsas): [Tekct]: odwuir.
TEKCT 1o cocTtossHuio 8 nekabps 2011 r. - M.: UznarensctBo «Ilpuopy», 2011. —
460c.

2. lopsanok knaccuduxanuu 00HEKTOB B TYPUCTCKON HHIYCTPUHU, BKIIOUYAIOIIUX
TOCTUHUIIBI U WHBIE CPEICTBA pa3MEIIEHHUs, TOPHOJIBDKHBIE TPAacChl M IUISKHU.
VYT1BepxkaeH npukazoM Muncnoprrypuszma Poccun ot 25.01.2011 Ne35,

3. IlpaBuna mpenocTaBlieHUsI TOCTMHUYHBIX yciyr B Poccuiickoir ®enepaiumu.
VYrepxnensl [locranosnenuem [IpaButensctBa PO ot 9 okTsa6pst 2015 1. Ne1085
0) OCHOBHas JIUTEpaTypa:

1. BbeictpoB, C. A. Opranuzamusi rocTuHUYHOrO naena : yued mocodbue / C.A.
beictpoB. — MockBa : ®OPYM : UHOPA-M, 2019. — 432 c. — (Cpennee
npodeccuonansHoe oOpazoBanme). - ISBN 978-5-00091-552-3. - Tekcr
3JIEKTPOHHBIHN // OBbC Znanium.com [caitT]. - URL.:
https://znanium.com/catalog/product/961520 (nata oopamenus: 21.08.2020).

2. Huxonbckas, E.FO. OcCHOBbI MEHEI)KMEHTAa U YIpaBJIICHHUE IIEPCOHAJIIOM B
WHIYCTPUU TOCTEPUUMCTBA : yueOHoe mocobue / Hukomnbckas E.JO., Cemenona
JI.LB. — Mocksa : Pycaitac, 2020. — 224 ¢. — ISBN 978-5- 4365-5250-7. —
Tekct ; AJIEKTPOHHBIN // OBC Book.ru [caiiT].— URL.:
https://book.ru/book/936719 (nara o6pamenus: 21.08.2020).

B) JIOTIOJIHUTEIIbHAS JTUTEpaTypa:

1. TexHoMOTHS M OpraHU3aNys TOCTUHHUYHBIX ycuyT : yueonuk / JI.H. Cemepxkona,
B.A. bensaxosa, T.W. lllepcroburtoBa, C.B. JlarbiHOBa. — MockBa : UTHOPA-M,
2019. — 320 c. + Jlomn. marepuansl. — (Bricmiee oOpa3zoBanue: bakamaBpuar). —
ISBN 978-5-16-010163-7. - Tekct : snmekTponssii / 9bC Znanium.com [caiiT]. -
URL: https://znanium.com/catalog/product/1023718 (mata oOparmeHus:

21.08.2020).
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2. MoxaeBa, H. I'. T'octuauunsbiii cepBuc : yueOnuk / H.I'. Moxaesa, I'.B.
Pribauek. — 2-e u3g., ucnp. — Mocksa : UHOPA-M, 2020. — 242 c. + [om.
Marepuanbl. — (Cpennee npodeccuonanbHoe obpazoanue). —ISBN 978-5-16-
015561-6. - Tekct : nsnexrpoHHwii // DbC Znanium.com [caiit]. - URL:
https://znanium.com/catalog/product/1041498 (nara o6pamenus: 21.08.2020).

3. boeictpoB, C. A. Opranuzanusi TOCTUHUYHOTO Jena : yue0. mocobue / C.A.
beictpoB. — Mocka : ®OPYM : UH®PA-M, 2019. — 432 c. — (Bsicuee
obpaszoBanue: bakanaBpuar). - ISBN 978-5-00091-514-1. - TekcT : 37CKTPOHHBIH
// OBC Znanium.com [caiiT]. - URL: https://znanium.com/catalog/product/1034526
(mara o6pamenus: 21.08.2020).

4. Yepuukosa, JI.M. Opranuzanusi rOCTUHUYHOrO Jena : ydeOHoe mocoOue /
UYepuukosa JI.LUU. — Mocksa : KuoPyc, 2019. — 192 ¢. — (unsa GakanaBpoB). —
ISBN 978-5-406-06698-0.—Texkcr : anextponusiii / ObC Book.ru [caliT]. —
URL: https://book.ru/book/930205 (nara obpamenus: 21.08.2020).

5. MoxaeBa, H. I'. UuaycTpus rocrenpuuMcTBa: MpakTHUKyM : y4yeb. mocobue /
H.I'. Moxaepa, M.B. Kamiieuko. — Mockpa : ®OPYM : UHOPA-M, 2019. —
120 c. — (Cpennee mpodeccuonanpHoe obpaszoBanue). - ISBN 978-5- 00091-
5677. - Tekcr : »snekrponnbii // OBC Znanium.com [caiit]. - URL:
https://znanium.com/catalog/product/961505 (nara ooparuenus: 21.08.2020).

6. KaOymkun, H.M1. MeHeIXKMEHT TOCTHHUII M PECTOPAHOB : yueOHOe rmocooue /
Kabymkua H.M. — Mocksa : KuoPyc, 2019. — 413 c. — (6akanaBpuar). —
ISBN 978-5-406-06991-2. —Texkcr : anexrponusiii / 3bC Book.ru [calT].—
URL: https://book.ru/book/931161 (nara o6pamenus: 21.08.2020).

7. Hukonbckas, E.FO. Ynpapnenue kauecTBOM TOCTUHUYHBIX YCIYT :

yueOnuk / Hukonbckas E.1O., Tuxuenko A.A., [ToroB JI.LA. — Mocksa : Pycaiinc,
2021. — 197 c. — ISBN 978-5-4365-5164-7.—Texkct : snexrponnsii // DbC
Book.ru [caiit].— URL: https://book.ru/book/936360 (mata oOpameHus:
21.08.2020).

Onextponnble 6ubmmuoreuynsie cucteMbl (ObC) u anekTpoHHbIE 00pa3oBaTEIbHBIC
pecypchl

1. Pecypcbl uHpOpMaIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn  «lIHTEepHET,
BKJIFOYast MpodecCrOHaNbHBIC 0a3bl JaHHBIX

- https://www.book.ru/ - ObC Book.ru

- http://www.iprbookshop.ru - 9bC IPRbooks

- https://ibooks.ru/ -OBC Aiidyke.ru/ibooks.ru

- https://rucont.ru/ - 5bC «HarmmonansHbBIN 1TUGPOBOI pecypc «PykoHT»
- http://znanium.com/ - 9BC Znanium.com
- https://dlib.eastview.com/- ba3a nannbix East View
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7. IlepeyeHb NPOrpaMMHOro odecnedyeHuss 1 MHPOPMALMOHHBIX CIIPABOYHBIX
CHCTEM, HEOOXOAMMBIX /ISl IPOBEACHUA NMPAKTUKHU

1) JIuueH3MOHHO NporpaMMHOE OOecleYeHHEe, B TOM YHCJIE OTEYECTBEHHOIO

ITPOU3BOJICTBA:

1. Desktop School ALNG LicSAPk MVL.

a. Office ProPlus All LngLic/SA Pack MVL Partners in Learning

(muuensusiHammaket Office Professional Plus)

b. Windows 8
2. KoncynbTant + Bepcus npod.- cipaBoyHas MpaBoBas CUCTEMA

3. Cuctema tectupoBanust INDIGO.
4. 1C: IIpeanpusitue 8

2) CBOOOIHO pacHpoCTpaHseMOe MpOrpaMMHOE oOecledyeHrue, B TOM 4YHCIIe
OTE4YECTBEHHOI'O IIPOU3BO/CTBA:

1. AdobeAcrobat — cBoboaHO-pacmpocTpansemoe I10

2. Unrepuer-6paysepsl Google Chrome, Firefox — cBoGomHO- pacnpocTpansemoe
10

3) UadopmarimoHHO-CIIPaBOYHBIC CUCTEMBI:

CIIC Koucynprantllmoc. KomnbeloTepHasi chpaBouHasi IIpaBOBas CHCTEMA,
IIMPOKO HCIIOJIB3YETCSl YUEHBIMH, CTYAEHTAMH U IMpenoAaBaTeIsiMu (MOANUCKa Ha
I10)

8. Onucanue MmaTepuajbHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOII 11
NpoBeleHNs MPAKTUKH
Jlis mpoBeAeHUS TPAKTUKA HEOOXOJUMBI CHEIMATbHBIC TOMEIICHHS,
oOecricueHHbIE BCEM HEOOXOIUMBIM OOOpYIOBaHHEM I  IOJIHOIIEHHOTO
NPOXOXKJACHUSI TMPAKTUKA B KOHKPETHOW OpraHu3allid U  OCHAICHHBIC
KOMITBIOTEPHOU TEXHUKOW C BO3MOKHOCTBIO MOAKIIOUCHUS K ceTh «THTepHETY.
Bce 00BEKThl JOJIKHBI COOTBETCTBOBATH JECHCTBYIOLIMM CaHUTApPHBIM U
MIPOTUBOIIOKAPHBIM HOpPMaM, a TakKe TPEOOBaHUSM TEXHUKH O€30MacHOCTH TMPHU
MPOBEJAEHNUN HAYYHO-TIPOU3BOJCTBEHHBIX PA0OT.
B cnyuae peanuzanum npakTUKA Ha 0a3e HHCTUTYTa TpedyeTcs
nabopamopus « Yueonwiii [ ocmunuunslii Homepy.
CrangapTHas ¥ cielMain3upoBanHas Mmebenb: Jlocka aymuropHas;
Cronsl aynuTopHbie AByXMecTHbIE; CTylbsl CTaHAAPT;
Cryinbst ydeHUYECKHE .
O6opynoBaHue, TEXHUYECKUE CPEACTBA OOYUEHUS:
Crolika peceniiH yrioBas;
Kposaru;
TymOBI IPUKPOBATHBIE;
xad nns ogexabl;
Komop;
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TeneBusop;

JymeBas kabuHa;

KoBpuk miist BaHHOM;

PakoBuHa;

YHuras;

3aHaBECKU,;

Kapuaussr;

KoMmiexTsl mocTenbHOr0 OCIIbs;

Onesna;

Opnesia IBETHOE;

ITonymxu;

ITokpsiBana;

IlonoTeHna;

IIpocThiny;

CucTeMHBIH 0JI0K;

MonwuTop.

JleMoHcTpanmoHHOoe 000pyI0BaHUE U yUeOHO-HATJISHBIC TTOCOOUS :
Crenn «OCHOBHBIE TYPUCTCKUE PETUOHBI PDy;
Crenpn «Buabl TYpUCTCKUX MPOTYKTOBY.
[TepenocHoe MyIbTUMEIUIHOE 000PYAOBaHUE.

9. MeToanuyecKue peKOMEHIAIUH M0 OPraHNu3aluM NPOU3BOACTBEHHOM
NPaAKTHKH

9.1. MeTtoauyeckre peKOMEHAAINHN (MaTeprabl) sl IpernogaBaTes

B 3agaun pykoBoAuTeNns MPaKTUKU BXOIUT pa3paboTKa MHAMBUAYaTbHBIX
3aaHUN JUIS1 IPAKTUKAHTOB, OPTaHU3alns U METOAUYECKOE OCHAIICHUE ITPAKTUKH,
KOHTPOJIb 34 €€ X0JIOM, OLIEHKa pe3yJIbTaTOB.

PykoBoauTens mpon3BOACTBEHHOM MPAKTUKHU 00sI3aH:

- OIIPENICTTUTh YUPESKIACHUS JITISI TPOXOKICHUS 00YJaIOITUMUCS MPON3BOICTBEHHOMN
MPAKTUKU, B T.4. C YYETOM PEKOMEHIOBAHHBIX YCIOBUW, BUIOB Tpylda H
TpeOOBaHMK TIO JOCTYNMHOCTH [l WHBAJIWAOB U JIMIl C OrPAaHUYECHHBIMU
BO3MOXHOCTSIMHU 370POBBS;

- COCTaBUTh I'pa( UK BBIMOJIHEHHUS COJIEPKAHMS TPOU3BOICTBEHHON MPAKTUKY;

- POBECTH YCTAHOBOYHYIO M UTOTOBYIO KOH(GEPEHITNH C 00yUJaIOIUMHUCS;

- COMPOBOXK/1aTh OOYYAIOIIUXCS B TEUCHHE BCEU MPAKTUKH;

- PETYISIPHO TTPOBOUTH KOHCYJIBTAIMH JIJIST 00YJarOIINXCs;

- TpPOBEPUTh U OLCHUTH TIPEIOCTABICHHYIO OOYYarOMIMMHUCS OTYETHYIO
JOKYMEHTALHIO.

C uenpl0 oOpraHu3allud  CBOEBPEMEHHOI'O  BBIMIOJIHEHUSI MPOrPaMMBbI
MPAKTUKUA U TOJATOTOBKH OTYETHOM TOKYMEHTAUU O0YyYaIOIUMHUCS PYKOBOIUTEIb
MPaKTUKHU JOJKEH o0ecrieunBaTh HETIPEPBIBHOE KOHCYJIbTATUBHOE
CONIPOBOXKICHHUE KaXJOTr0 JdTama npakTUku. KoHCylnbTalMM MOTYT HOCHUTH

XapakTep HHIUBUAYAIbHBIX (B Cilydae, €ClIu OOCYXKJIAIOTCS YacCTHbIE BOIPOCHI
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pa3pabOTKM TEMAaTUYECKOTO 3aJaHusl, OTAEJIbHbIE acCleKTbl pPeJaKTUPOBAHUS
TEeKCTa) JUOO0 TPYNNOBBIX 3aHIATHH (B cllydae, eclii OOCyXaaroTcs oluiue (He
CBS3aHHBIE C OIpPEACICHHBIM (DAKTUUECKUM MAaTE€pUaioM) BONPOCHl WU €CTh
HEOOXOIMMOCTh BHEIIHEH KPUTUKH U B3aUMOKOPPEKUHMHU WHIWBHYaIbHBIX
y4eOHBIX TPACKTOPUIA).

Ha yctaHoBo4HOI KOH(pepeHLIUH PYKOBOJIUTENh 3HAKOMUT O0YYaIOUIUXCS C
LEJbI0, COACPKAHUEM TMPAKTUKH, NepeuHeM U (popMaMu HEOOXOJIUMON OTYETHOM
JOKYMEHTAIIHH.

Ha wurtoroBo#t koH(epeHIIMN PYKOBOJIUTENb J1a€T OLICHKY IpPEACTaBICHHON
OTYETHOM IOKYMEHTAIlMU Y MOJIBOJUT UTOTU NMPOU3BOACTBEHHON MPAKTUKH.

9.2. Meroauueckue ykazaHus JJisl CTYJICHTOB

B mpomecce mpoxoxaeHUs ~TMPAKTHKA  OOy4YalOIIMMCS  HEO0O0XO0IUMO
MOCJIEIOBATEIILHO BBITIOHATH COOTBETCTBYIOIIME dTalbl MPAKTUKHU, MPOIETYPHI,
PE3yABTAThl KOTOPBIX HAXOAAT MPSAMOE WK ONOCPENOBAHHOE OTPAKEHUE B OTUETE.

Bo Bpems mpou3BOJICTBEHHON MPAKTHUKUA OOYYAIOIIUMCS PEKOMEHIYETCS
CTPOrO TOAYHMHATHCS TMpaBWJIaM BHYTPEHHETO pacIopsika YyupexkACHUs, TJIe
NPOXOJIUT y4eOHasl MPaKTHKA, PACTIOPSHKEHHUSIM aIMUHHUCTPAIUU YUPEKICHUS U
PYKOBOJUTENS MPAKTUKHU; 3aHUMATHCS CAMOBOCIUTAHHEM U CaMOOOpa3OBaHUEM,
COBEPIIEHCTBOBATh MPO(decCHOHaIbHbIE YMEHUs, pa3BUBATh KYJIbTYPYy OOIIEHUS U
peuyu; aKKypaTHO BECTM JOKYMEHTAlMI0 [0 TPOU3BOJCTBEHHON MPAKTHKE;
CBOEBPEMEHHO NPEIBSBIATH BCIO TPEOYEeMYyI0 OTYETHOCTH MO MPOU3BOJICTBEHHOU
IpPaKkTUKE TPYNIIOBOMY PYKOBOJMTEINIO; PETYISPHO TMOCEMATh KOHCYJIbTALMU
PYKOBOJUTENS IPOU3BOICTBEHHOM MPAKTUKH.

CocraBiieHHe U 3alllUTa OTYETA

OT4eT pyKOBOJIUTENIO MPAKTUKH JIOJDKEH OBITh MPEJCTaBICH HA MOCIEeIHEH
HeJIeJIe TPOXO0XKICHUS TPAKTUKU B YCTAHOBJIEHHBIN CPOK.

3ammMTa OTYETOB IMPOU3BOJAUTCA [0 3aBEPUICHUIO MpaKTHKUA. B mponecce
3alUTHl  BBIABISIETCS  KAYECTBEHHBIM  YPOBEHb MPOXOXKICHHUS  IPAKTHUKH,
oOparraercsi BHUMaHHE HAa WHUIMATUBY CTYJICHTOB, MPOSBICHHYIO B TEPHUO]
MPOXOKACHUS MPAKTUKH.
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[Ipunoxenue 1

®EJEPAJBHOE I'OCYJAPCTBEHHOE BIO/I’KETHOE
OBPA3OBATEJIBHOE YYPEX/JIEHUE
BBICIHIEI'O OBPA3OBAHUSA
«KABAPJIMHO-BAJIKAPCKHM IT'OCYJJAPCTBEHHBIM
YHUBEPCUTET UM. X.M. BEPEEKOBA»

Ieparornueckuii kosuiem:xk U u ®CO KBI'Y

OTYET IO YYEFHOM NPAKTHUKE

(O3HaKOMUTEILHOI)

CrynenTta 1 kypca

(PUO)

PykoBoauTesb npakTuKu
OT OpraHu3aluu

(momxuOCTH, ®UO, TICUaThH)

PykoBoautens npaktuku ot KbI'Y

Hanpunk-20

(momxHoCTH, ®DHO)

(olleHKa, MOJIIKUCH)

(mara)
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[Ipunoxenue 2

CTpyKTYpa 0TYeTa IO NPAKTHKE:.

- TUTYJIBHBIH JIUCT;

- COJIep)KaHue;

— BBEACHHS, B KOTOPOM MPHUBOJUTCA OOIIas XapaKTepUCTUKAa MecTa
MPOBE/ICHUS MPAKTHUKHY;

— OCHOBHAsI YacCTh, B KOTOPOH OMMCHIBAIOTCS BCE PE3YNbTAThl, MOTYyYEHHBIE
B XOJI€ POXOKJICHUS MPAKTUKH (C OMMCAHUEM JIMYHOTO BKJIAJA CTY/ICHTA);

— WHJUBUYalbHOE 3aJJaHue

- 3aKJIIOYEHHUs, B KOTOPOM aHAJIM3HUPYyETCsl MPOBEJEHHAs padoTa B LIEJIOM U
JanbHEHIlIMe MEpONpHUATHS B YACTU NPUOOPETeHMs] YIIIyOJICHHBIX 3HAHUW U
YMEHHU;

- CIIUCOK UCTOYHHUKOB;

— MPWIOKEHUH K 0TYeTy (MpU HEOOXOAUMOCTH).
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AJHEBHUNUK IMPAKTHUKHU

CrynenTa 1 kypca

[Ipunoxenue 3

(®HNO)
YyeOHas
HaunmeHnoBanue npakTuKu
MecTo npakTUKu
HauaJjo « » 20
OxoHuaHHe « » 20
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COAEPXAHMUE JHEBHMHKA

Jatel

Copneprxanme pabOThI

JOKHOCTh PYKOBOAUTENS
IMPAKTUKH OT OpPraHu3anuu

(moamnuce)

Harta

Ileuats

( ®IL.O.)
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[Tpunoxenue 4.

®EJEPAJBHOE I'OCYJAPCTBEHHOE BIO/I’KETHOE
OBPA3OBATEJIBHOE YYPEX/JIEHUE
BBICIHIEI'O OBPA3OBAHUSA
«KABAPJIMHO-BAJIKAPCKHM IT'OCYJAPCTBEHHBIM
YHUBEPCUTET UM. X.M. BEPBEKOBA»

IMeparornueckuii kosuiemxk U u ®CO KBI'Y

XAPAKTEPUCTHKA (o6pa3en)
CrynenTa (xu) 1 xypca

(PUO)
[Tpoxomun (a)

(HaMMeHOBaHUE MPAKTUKH)
B

(HaMMeHOBaHUE OpTaHU3aIINH )
CpOoKu TPOXOKJICHUS TPAKTUKU:

TEKCT XAPAKTEPUCTUKU
(c ykazaHHeM OIICHKH 3a MPOXO0KIEHUE MPAKTUKH )

PykoBoauTenb NpakTUKU OT IPOGHUIBHON OpraHu3aluu

(MOIDKHOCTB) (monruce) (®10)
neyarthb

« » 20
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