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Pabouyas nporpammMa Npon3BoACTBEHHON NpakTukK NMM.02 MpepocTaBneHne
FOCTUHUYHBIX Yycnyr no cneyuanbHoctn 43.02.16 Typusam M rocTenpuMmMcTBO,
COCTaB/fieHa B COOTBETCTBMU C TpeboBaHuasMU PefepasbHOro rocyfapCTBEHHOIO
obpa3oBaTe/lbHOro CcTaHfjapTa CpeAgHero npodgeccMoHanbHOro 06pasoBaHus,
YTBEPXAEHHOro npukazoM MuHUCTepcTBa NpocBeLLeHns Poccuiickon ®efepaunm

ot 12.12.2022 rofaNe 1100.

CoctaButenb: TyTykoBa M.P.
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PELUEH3UNA
Ha pabouyo nporpaMmmy NPov3BOACTBEHHON NPaKTUKMU
Mr.02.01 NPAKTUKA NPON3BOACTBEHHAHA
HO npodeccnoHanbHoMy mMoaynto NMM.02 MpepocTtaBrieHNEe TOCTUHUYHbIX
ycnyr Ho cneuynanbHoctu CIO 43.02.16 Typu3m M roctenpummMcTBO

Paboyasa nporpamma NpPoOM3BOACTBEHHON MpakTMKKU pa3paboTaHa B COOTBETCTBUM C
Tpe6osaHnamm ®rocC CrMNoO no cneumnansHoct 43.02.16 Typusm U TrocTenpuUMCTBO,
yTBepXaeHHoro lMpukasom MuHUcTepcTBa NpocselleHns Poccun ot 12 gekabps 2022 roga
Ne1100, yuyebHOro nnaHa no nporpamme MOArOTOBKW CreuuanncTtoB CpPedHEro 3BeHa
43.02.16 TypusM 1 rocTenpumnmMcTBO.

Ana nonyyeHns nepBUYHbLIX NPOJPECCUOHANBbHBIX YMEHUA U HaBblKOB, MO MHEHWUIO
aBTopa nporpaMmbl, HEO6XOANMO peLleHne Cnefyrowmnx 3agau:

- 3aKpenjieHne TeopeTMYECKUX 3HAHWMK, TMONYYEeHHbIX B MNPOLECCe TeOopPeTMYEeCcKoWn
NMOArOTOBKW B MPeALecTBYOWMNIA Nepuog 00yUYeHus:;

1 oBnageHne yMeHMAMM W HaBblKaMu, MpuobpeTeHMe MNepBOHaAYasbHOro MPaKTUYecKoro
onbiTa B NpoeccuoHanbHOM BUAe AeATeNIbHOCTU, B TOM YMCNe HaBblKamMu UCMOMb30BaHNS
NH(OPMaLMOHHbBIX TEXHOTOMUA;

-pa3BuTMe YMEHNS OPraHM30BbIBaTb COOCTBEHHYIO [eATe/IbHOCTb, JOpMMpoBaHNe METOA0B
M CNOCo60B BbIMOJIHEHMA NPOMPECCUOHANbHBIX 334aY;

- OCBOEHME 06WMnX 1 npoeccMoHanbHbIX KOMMETeHUMIA Mo M36paHHOM CreunansHOCTU
npogecCUoHanbHO NOAroTOBKY;

- BOCMWTaHME WCNOMHUTENbCKOW AUCUMMNIMHBI, YyBCTBa OTBETCTBEHHOCTU W YMeHUs
CaMOCTOATE/IbHO peLlaTb NPo6/iemMbl, BOHUKaAKOLLME B MPOLECCe BbINMOSIHEHMA NPaKTUYECKMNX
pabor.

Llenn n 3agaum paboyeil nporpammbl MPOU3BOACTBEHHON MPAKTUKM MOMHOCTbIO
CoOTBeTCTBYHOT BMAaM  MPOeCCUOHaNbHOW  AeATeNbHOCTM, K  KOTOPbIM  FOTOBMUT
Meparornyeckunin konnepx NN n ®CO KBI'Y no HanpasneHuto 43.02.16 Typusm u
rocTenpumMmcTBO.

B cocTaB paboyei'nporpaMmbl NPON3BOACTBEHHOW NPaKTUKN BXOAAT:

- TUTYJNbHbIW NIACT;

- MNepe4vyeHb MJAHUPYEMbIX pPe3y/bTaToOB OOYyYEHMUA MpU MPOXOXAEHUU MPAKTUKMK,
COOTHECEHHbIX C MaHUpPyemMbiMU pe3y/nbTaTaMu OCBOEHMA 06pas3oBaTe/lbHOM
nporpamMmmei;

*-  MeCTO MpaKTUKK B CTPYKType 06pa3oBaTe/ibHOM MPorpammsi;

- Cofep>KaHue;

- y4yeOGHO-MeTOAMYecKoe obecrneyeHne NPoOn3BOACTBEHHOM NPaKTUKW;

| - nepeyeHb NporpaMmHOro obecneyeHUs M MHGHOPMALMOHHBLIX CMPaBOYHbLIX CUCTEM,

HEeoO6XoANMbIX AN NPOBeAeHUs NPAKTUKW;

- MeToAMyecKue peKOMeHAaLum no opraHm3aunum npon3BoLCTBEHHON MPaKTUKK;



Paboyas nporpamma npowM3BOACTBEHHOW npakTukn 1J11.02.01 [MpakTuka
NMPON3BOACTBEHHAsA COCTaB/IeHa NOTMYHO, B COOTBETCTBMM C [MoNoxeHUem o pabouyel
nporpamme gucunnnuubl 43.02.16 Typusm n roctenpnummctseo. locnefoBaTenbHOCTb
TeM, npegnaraembix K U3y4yeHuto, Hanpas/jeHa Ha Ka4eCTBEHHOE YCBOeHMEe MmaTepuana.

B peueH3npyemMoil nporpaMme ecTb BCe HEO6XO4MMble pa3fenbl, COCTaB/IEHHbIE
Ha COOTBETCTBYIOLIEM HAayyHOM W MeTOAMYECKOM YypoBHe. [lpaKTuyeckas
HanpaB/fIEeHHOCTb AaHHOW MPOrpaMMbl He NOLNEXUT COMHEHUIO.

Y4yebHO-MeTOAMYECKOE U MH(OPMALMOHHOE  ob6ecrneyvyeHne  MPaKTUKK
NpeAcTaBNeHO Ha LO/KHOM YPOBHE 1 B NOJIHON Mepe COOTBETCTBYeT LeNsiM 1 3ajavam
MPaKTUKMW.

3aknyeHune: peueHsMpyemas paboyas nporpamma MpoOM3BOLCTBEHHOW
npaktuku [11.02.01 [lNpakTuka Npou3BOACTBEHHasdA COCTaB/eHa B COOTBETCTBMU C
TpeboBaHnamn ®roC CIO no HanpaBneHuto nofarotoskn 43.02.16 Typusm u
rOCTENPUMMCTBO COOTBETCTBYET TPebOOBaHWAM U MOXET ObiTb PEKOMEH[O0BaHa A/
00yYeHUs B YUPEXAEHUNSAX CpefHEero npogeccrmoHansLHOro obpasoBaHus.

PeLleH3eHT: babyroesa J1.b., reHanpektop OOO «[ paHa-
KaBkas»
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1. Heapb u 3axa4n NpOU3BOACTBEHHOH NPAKTUKHU

[IpousBoaCTBEHHAs MPAKTUKA MPOBOJUTCS B LENAX (POPMUPOBAHUS Y CTYJIEHTOB
po(ecCUOHaNBHBIX YMEHUMN, MPUOOPETEHUSI IEPBOHAYAIBHOTO MPAKTUYECKOTO OIbITa
B paMKax MpOPECCHOHAIBHOIO MOAYJS, OBJAJEHUS BUIOM MNPOPECCUOHAIBHON
nestenbHoctd  (BIIJ[), B Tom uuciae ocBoeHus oOmMMX M MNpodecCHOHATbHBIX
KOMIIETECHIIUH.
3amaun MpaKTUKH:

- 3aKpeIyIeHue TEOPETUUYECKUX 3HAHWM, MOJYYEHHBIX B IPOIECCE TEOPETUYECKOU
MOJIFOTOBKH B MIPEIIIECTBYIOUIUN EPUO] 00yUEeHHUS;

- OBJIaJICHUE YMEHUSIMU M HaBbIKaMU, MPUOOPETEHHE TIEPBOHAYATIBHOTO MPAKTUYECKOTO
ombiTa B TPo(EecCHOHATBLHOM BHUAE JEITEIbHOCTH, B TOM 4YHCJIE€ HaBbIKAMU
UCIIOJIb30BaHMs MH(POPMAIIMOHHBIX TEXHOJIOTHIA;

-pa3BUTHE YMEHHUS OpPraHU30BbIBATH COOCTBEHHYIO JE€ATEIbHOCTb, (HOPMHUpPOBAHUE
METOJIOB U CIIOCOOOB BBIMOJIHEHUS TPO(PECCHOHANBHBIX 3a/1a4;

- OCBOEHHE O0IIMX U MPOPeCcCUOHATBHBIX KOMIIETEHIIUN M0 U30paHHOMN CIIeUaTbHOCTH
npo¢eCcCUOHaTbHON NOATOTOBKHY;

- BOCMIHUTAHHE HWCIOJHUTEIBCKON NUCUUILIMHBI, YyBCTBA OTBETCTBEHHOCTH U YMEHUS
CaMOCTOSITEJILHO pemiaTh MpoOJieMbl, BO3HUKAIONIME B TIPOIECCE BBITIOJHEHUS
IPAKTUYECKUX padoT.

C uenpio OBNA/IEHUS NAHHBIM BUIOM JIEATEIBHOCTH CTYACHT B XOJAE MPAKTUKU
JIOJIKEH:
UMeTh NMPAKTHYECKHUIl ONbIT B:
B KOOpJIWHAIMKA pabOThl COTPYAHUKOB C CIYKObI TIPENNPUATUS TypusMa W
rOCTENPUUMCTBA;
OCYIICCTBIICHHM OpraHu3alid U  KOHTPOJIM pabOThl  COTPYAHUKOB  CIYXKOBI
NPEINPUSATUS TypU3Ma U TOCTEIPUUMCTBA.
BBITIOJTHEHUS TOATOTOBUTENBHBIX M 3aKIIOYUTEIBHBIX PaOOThI MO OOCITYKHUBAHHUIO
KJINEHTOB;
MCIIOJIb30BaHUSI TEXHUKHU TEPErOBOPOB, YCTHOTO OOINEHHUS C KIMEHTOM, BKIIIOYAs
TenepOHHBIE TIEPETOBOPHI;
OCYULIECTBIICHHS pacyeTa ¢ KJIMEHTOM 3a MPEI0CTaBICHHbIE YCIYT.
yMeTh:
BJIIAJICTh TEXHUKOW KOJTUYECTBEHHOU OIEHKH M aHAJIN3a HHPOPMAIINH;
BIIAJICTh METOJUKON XPaHCHUS W MOMCKA HHPOPMAIINH;
BIIQJIETh TEXHOJIOTUEW JEeJONpPOU3BOACTBA (BEICHHE [OKYMEHTAllMU, XpaHEHUE U
U3BJI€UeHUE UH(OpMaLINN);
BJIQJIETh TEXHUKOW COCTABJICHUS, yUeTa U XPAaHEHUS! OTUETHBIX JaHHBIX;
cobuparb, 0OpadaThIBaTh U AHATM3UPOBATH CTATUCTUYECKUE JTAHHBIC;
dbopmupoBaTh OAaHKH TAHHBIX;



B3aMMOJICCTBOBATh C TypOIlepaTOpaMHu, dKCKYPCHOHHBIMHU OIOpO, Kaccamu MPOJIaxu
OUJICTOB,;

BJIAJICTh TEXHUKOW IEPETrOBOPOB, YCTHOTO OOIICHHSI C KJIMECHTOM, BKJIIOYas TeIe(OHHbBIC
MIEPETOBOPHI;

BJIAJCTh KYJbTYPOH MEKITHYHOCTHOTO OOIICHUSI.

3HATh:

3aKOHOJIATEIIBCTBO POCCUICKOH (efepannu B chepe Typru3Ma U TOCTSIIPUUMCTBA;
OCHOBHI TPYIOBOT'0 3aKOHO/IaTEILCTBA POCCUICKON (eepannu;

OCHOBBI OPTaHU3AIIUN JEATEITHPHOCTH CIYKO MPEANPUATHN Typru3Ma B TOCTCTIPUAMCTBA;
OCHOBBI OpTaHMU3aIlUH, TJIAHUPOBAHUS M KOHTPOJIS IEITSILHOCTH MO TYMHCHHBIX;
TEOPUU MOTHBAIIMH ITEPCOHAJIA U €TO TICUXO0JOTUIECKUE OCOOCHHOCTH;

TEOPHUS MEKIUIHOCTHOTO U JICIIOBOTO OOIIEHHUS, IEPETOBOPOB, KOHPIMKTOIOTHHA MaJIOH
TPYIIIIBL;

OKa3bIBaTh MEPBYIO TOMOIIIb;

BUJIbI TEXHMYECKUX cpelnctB cbopa u  o0paboTku wuwHGOpPMAIlUU, CBSI3U U
KOMMYHUKaIUK;

IICHBI HA TYPUCTCKUE TIPOAYKTHI U OT/ICIbHBIC TYPUCTCKUC U JOTIOTHUTEIIBHBIC YCIIYTH;
ACCOPTUMEHT M XapaKTEPUCTUKH TMpeJlaraéMblX TYPUCTCKUX YCIyr MpPOrpaMMHOE
oOecrieueHue AeSITENIbHOCTH TYPUCTCKUX OpraHu3aIluii;

ATUKY JI€JIOBOTO OOIIEHUS;

OCHOBBI JICJIONIPOU3BOJICTBA.

2. Buja npaktuku, ¢gopma npoBeieHus

Bujx npakTHKH — IPOM3BOJICTBEHHAS TPAKTHKA
dopma npoBeieHUsI — KOHIICHTPUPOBAHHAS

3. IlepeyeHnb MJIAHUPYEMBIX Pe3yJabTATOB 00y4eHHs NP MPOXOKIEHUH
NPaKTUKH, COOTHECEHHBIX € IVIAHMPYEMbIMH Pe3yJIbTATAMHU OCBOCHUS
o0pa3oBaTe/IbHONM MPOrPaMMBbI

[IpomsBoncrBenHas mpaktuka [IM.02 IlpemocrtaBieHHE TOCTMHHYHBIX YCIYT
HampaBliecHa Ha ¢GopMUpOBaHHE Y OOydYaromuxcs OOImuX, MNpodecCHOHATBHBIX
KOMIMETEHIUNA U IMYHOCTHBIX PE3yJbTaTOB

dopmupyembie [TnanupyemMble pe3ynbTaThl 00ydeHUs
KOMITETEHITHH
(koo n
HauMEHOBaHUE
KOMITETEHITUH )
OK 01. 3HaTh: BBHIMOJTHEHHE pPabdOT B COOTBETCTBUU C YCTaHOBICHHBIMHU
HOPMAaTHUBHO-TIPABOBBIMH aKTaMH.




VYMerb: BbIOMpaTh CcHOCOOBI  pemieHHs 3axad  MpodeccHoHalbHON
JIeATEIBHOCTH IPUMEHHUTEIHHO K PA3JIMYHBIM KOHTEKCTAM.

OK 02.

3HaTh: BUJBI TEXHUYECKUX CpeACTB cOopa M 00paboTKu WH(pOpMAaIHH,
CBSI3M MU KOMMYHHUKALIHAM.

YMeTh: UCIOIB30BaTh COBPEMEHHBIE CPEJCTBA MIOMCKA, aHAJIN3a U
BBITIOJTHEHUS 33/1a4 TPO(ECCHOHATBHON 1A TEIbHOCTH.

OK 03.

3HaTh: OCHOBBI OPIraHU3AllUH, TUIAHUPOBAHUSA U KOHTPOJISA AESATEIBHOCTH
COTPYIHHKOB.
YMeETh: OCYIIECTBIATh PacyeT ¢ KIMEHTOM 3a IIPEIOCTABICHHBIC YCIYTH.

OK 04.

3HATh: ICUXOJIOTHIO KOJIJIEKTUBA, JINYHOCTH.
YMerb:  B3aMMOJEHCTBOBATH €  KOJUIETAMHM IIPM  BO3HUKHOBEHHM
KOH(DJIMKTHBIX CUTYalHi.

OK 05.

3HaTh: TEOPUI0 MEXKIMYHOCTHOIO U JIEJIOBOrO OOLICHHUs, IEPErOBOPOB,
KOH(IIMKTOJIOTUN MaJION TPYIIIBI.

YMeTh: OCYyIIECTBIIATH YCTHYHO M IIMCBMEHHYIO KOMMYHMKAIMIO Ha
rocygapctBeHHOM  s3blke  Poccuiickor  ®enmepanuu ¢ yd4eToM
0COOEHHOCTEH COLMAIBHOTO U KYJIbTYPHOTO KOHTEKCTa

OK 06.

3HaTh: TPAAUIIMOHHBIE OOIICUYETIOBEYECKUE IIEHHOCTH

VYMeTh: IIPOABJIATH rpaXKa1aHCKO-MMATPHUOTUYCCKYTO II03UIIHIO,
JIEMOHCTPUPOBATh OCO3HAHHOE IIOBEICHWE HAa OCHOBE TPAJAMIIMOHHBIX
pOCCHﬁCKHX AYXOBHO-HPaBCTBCHHBIX HeHHOCTefI, B TOM YHUCJI€ C YUCTOM
rapMOHHU3ALUU MEXKHAIMOHAIBHBIX M MEXKPEJIUTHO3HbIX OTHOILIEHHH,
MPUMEHSTh CTaHJAPThl AHTUKOPPYINLIUOHHOTO MOBEICHUS

OK 07.

3HaTh: TpaBWIa  OKOJOTHYECKOW  OE30MacHOCTH TPHU  BEICHUHU
npodeccroHalbHOM NeSITeIbHOCTH, OCHOBHBIEC pecypchl,
3aICCTBOBaHHbIE B MNpO(ECCHOHATBLHON  NEATETbHOCTH,  IYTH
obecreueHns pecypcocOepekeHHs.

YMmeTs: COJICHCTBOBATD COXpPaHEHUIO OKpYKarolen Cpelbl,
pecypcocOepexeHuIo, NPUMEHATh 3HaHHWA 00 W3MEHEHUH KIuMaTa,
OPUHLMIB  OEpeXIMBOTO MPOU3BOACTBA, 3((HEKTUBHO JEeMCTBOBATH B
Ype3BhIUYANHBIX CUTYaIUsIX

OK 08.

3HaTh: pEXKUM TPyAa OTAbIXA .

YMeTh: UCHOTIB30BaTh CPEACTBA (PUINYECKON KYIBTYPhI IJIs1 COXpaHEHUS U
YKpPEIJICHUSI 3[I0pPOBbs B Ipoliecce MpoPecCUOHANBHON AEATeIbHOCTH U
NoAJIepXKaHUSI HEOOX0AUMOT0 YpOBHS (DU3NYECKON MOATOTOBICHHOCTH.

OK 09.

3HaTh: BBINOJIHEHHWE pPabOT B COOTBETCTBUU C YCTAaHOBJIEHHBIMHU
HOPMAaTHUBHO-IIPABOBBIMU aKTaMH HAa PYCCKOM M HMHOCTPAHHBIX S3bIKax
VYMeTb:  MONb30BaThCs  NPO(ECCHOHATIBHON  JOKyMEHTauued  Ha
roCy/lapCTBEHHOM U MHOCTPAHHOM SI3bIKaxX

MK 1.1.

3HaTh: OCHOBHI TPYJIOBOTO 3aKOHOaTeNnbcTBA Poccuiickoit deneparuiy;
YMeTh: B3aMMOICHCTBOBATH C TypOTepaTOpaMu, SKCKYPCHOHHBIMH OOpPO,
KaccaMHM MPOJIaKH OUIETOB

Nmets nmpakTrueckuid onbIT B OCYyIIECTBICHUN OPTaHU3AIMA U KOHTPOJIb
pabOThl COTPYTHUKOB CITY:KOBI MIPEANPUSTHS TYpU3Ma U TOCTETIPUUMCTBA

K 1.2.

3HaTh: OCHOBBI OPIraHU3AllUM, IUIAHUPOBAHUS U KOHTPOJIS NEATEIbHOCTH
COTPYJHHUKOB.

YMeTb: OpraHu30BbIBaTh TEKYLIYIO JEATENBHOCTh COTPYAHUKOB CIIYXO
OPEANPUATHIA TypU3Ma U TOCTETPUUMCTBA.

VmeTh mpakTHYECKHH OMBIT B TEXHOJOI'MM JEJIONPOU3BOACTBA (BEICHUE
JOKYMEHTAIIH, XpaHeHHE U U3BJIeUeHuEe HH(OpMAIIHH).

IK 1.3.

3HaTh: BBIIOJIHCHUE pa60T B COOTBETCTBUU C YCTAHOBJICHHLBIMU
HOPMATUBHO-IIPABOBBIMH dKTaMU HAa PYCCKOM U MHOCTPAHHBIX A3bIKAX.
YMeTh: HCII0JIb30BaTh TCXHUKY IEPETrOBOPOB, YCTHOI'O 06H_[CHI/I$I, BKJIrO4as
TeHC(I)OHHLIe TIICPCTOBOPLI.




VIMeTh NpakTUYECKUM ONBIT B PEILICHUH IPAKTUYECKUX 3a/1a4.

IIK 1.4. 3HAaTh:

- LEHbBl HAa TYPUCTCKHE NPOAYKTBI U OTIEIbHBIE TYpPUCTCKHE U
JOTIOJIHUTEIIbHBIC YCIIYTH;

- QCCOPTUMEHT U XapaKTEPUCTUKH IIPEIIAracMbIX TYPUCTCKHUX YCIIYT.
Ymers:

- TOJIb30BaThCSI KOHTPOJIBHO- KaCCOBBIM 00OPYIOBAaHHEM U HPOTPAMMHO-
anmapaTHbBIM KOMITJIEKCOM ISl TTpueMa K oruiate muiaTexxHbix kapt (POS
TEPMHUHAJIAMU);

- IPOBOJUTH O(POpMIIEHHE cueTa JIJIsl OILIaThl;

- IIPEIOCTABJIATh CYET KIMEHTaM;

- IPUHUMATh OIUIATy B HAJIMYHOU M Oe3HANYHOHN Popmax;

- o(hopMIIATE BO3BpaT 0(OPMIICHHBIX IIaTEXKEH.

VMeTh npakTU4eCKUi ONBIT B PEIICHUHU NMPAKTUYECKUX 3a/1a4.

HJ'IaHI/IpyeMBIC JINYHOCTHBIC PC3YJIbTAThI O6y‘I€HI/I$IZ

Kon HaunmeHnoBanue pe3ynbTaToB NPaKTUKU
(hopMupyeMBbIX
KOMIIETEHIINH
JIP13 CoOmromaronuii mpaBuiia dTUKU, ITUKETA U TICUXOJIOTUH 00CITY>)KHBAHUS

rocTed B TOCTHHMIIAX ¥ UHBIX Cpe€acTBax pasMCIICHUA

JIP14 YMmerouuii TOYHO M KOPPEKTHO MPEIOCTABIIATE HHPOPMAIUIO O CIyK0ax
WJIM YCIIyTaX TOCTUHUYHOTO KOMILUIEKCA WA NHOTO CPENCTBA
pa3MelIeHus, a TaK XKe BJIaJeTh 3HAHUSMU O IIPaBHiIax
aHTUTEPPOPHCTUYECKOHN 0€30MacCHOCTH U OE30ITaCHOCTH TOCTEH,
OKa3bIBaTh IIOMOILb TOCTSAM B YPE3BBIYANHBIX CUTYALUIX

JIP15 Breimonnstomuii npodeccunoHaIbHbIC HABBIKH B Cepe cepBHca
TOCTHHHYHOTO JIeNa

JIP16 [Mnanupyromuii U peanu3yromui co6cTBeHHOE MPoQecCuOHAIBHOE U
JUYHOCTHOE Pa3BUTHE, B TOM YHUCIIE€ B UCIOJIH30BAaHUU COBPEMEHHBIX
UH(GOPMALIMOHHBIX TEXHOJIOT U

JIP17 Cobmonaromuii mpaBuiia ¥ HOPMBI 3G(HEKTUBHOTO B3aUMOJICHCTBUS B
KOJIJIEKTHBE

4. MecTo NPaKTHKHU B CTPYKTYpe 00pa30BaTe1bHOI MPOrpaMMbl

[IporpamMmma mpoW3BOACTBEHHONW MPAKTUKU SIBJISIETCS YacThbIO 0Opa3oBaTEIbHOMU
MIpOrpaMMbl MOJTOTOBKHU CIEIUATUCTOB cpeaHero 3seHa B cootBeTcTBUn ¢ ®I'OC CIIO
43.02.16 Typusm 1 rocTenpuuMCTBO

[IponsBoacrBenHas npaktuka no [IM.02 IlpemocraBineHre rOCTUHUYHBIX YCIIYT
s cnennanbHOCTH  43.02.16 TypusaM HM  TOCTENPUHUMCTBO  OO€CIEYMBAET
dopmupoBanue obmux u npodeccruonansubix kommnereHuii: OK 01.; OK 02.; OK 03
OK 04.; OK 05.; OK 06.; OK 07.; OK 08.; OK 09.; IIK 2.1.; IIK 2.2.; TIK 2.3.; [IK 2.4.



5. Conep:kanue nNpou3BOJACTBEHHON MPAKTUKH

ConepxaHue MPAKTUKU pa3pabOTaHO B COOTBETCTBUM C TpPeOOBAHUSIMU
®denepanbHOr0  rOCYJAapCTBEHHOTO  OOpa3oBaTEIbHOIO  CTaHIApPTa  CPEIHEro
npodeccuoHanbHOro  obpa3zoBanusi 1o crnennanbHoct  43.02.16 Typusm wu
rocrenpuuMcTBO OT 12.12.2022 roma Ne 1100.

Oran (paszen) CopepxaHue U XapaKTEpUCTUKA BUJIOB O6beMm dopma TeKyIero
MPAKTUKH paboT 4acoB KOHTPOJIS
OpraHu3anroHHBIH O3HaKOMIIEHHE C LENSIMH, 331a4aMi 1 CoGecenoBanue c
COJACPIKAaHNUEM IIPAKTHUKH. CocTraBuThb PYKOBOOUTECIICEM
I/IH)II/IBI/I)IyaJ'IBHI)II\/II IIJIaH IIPOXOKIACHUA IMPAKTHUKN

HpOHSBOHCTBeHHOﬁ IMPAKTHUKH .
3HAKOMCTBO CO CreHU(pUKON
JIeITeIHHOCTH Ha 0a3e MPaKTUKU

OCHOBHOM ColmrofeHre mpaBuil TEXHUKA CobecenoBanue ¢
0€30MMacHOCTH U MPOTUBOTIOXKAPHOH PYKOBOIUTEIIEM
0€30MMacHOCTH MPH IMPOBEICHUN MIPAKTHKH, THCBHUK
yOOpOUYHBIX paboT. MPaKTUKH

OTtpaboTka HaBBIKOB WH()OPMUPOBAHHS
MOTpeOUTENS O BUIAX YCIYT U
npaBuiIax 0€30MacHOCTH BO BpeMs
MIPOXKUBAHUS B TOCTUHUIIE
BrinosHenue KanbKymIsIiui CTOUMOCTH
yCIyT TOCTUHUYHOTO MPEIIPUITUS IS
notpedurtenei

CocraBiienne u 00paboTKa
JOKYMEHTAIMH 10 3arpy3Ke HOMEPOB,
0’KHJJaeMOMY 3ae31y, COCTOSTHUIO
HOMEpOB, HAYUCIICHUAM

BrinonHenue nopydeHuit
PYKOBOJIUTEIS IO 00CYKIEHUIO
JeTaneil 10roBopa ¢ KOHTpareHTaMu U
oTpeOUTEIIMU

CocraBieHue npoekTa J0roBOpoB B
COOTBETCTBUU C MPUHATHIMU
COTJIAIICHUSMHU

OTtpaboTKa HaBBIKOB 3aKJIIOUEHUS
JIOTOBOPOB B COOTBETCTBUU C
NPUHSTHIMU COTJIAIICHUSIMH
Brinonnenue 0053aHHOCTEH HOYHOTO
MOPTHE.

OTtpaboTKa HABBIKOB MCIIOJIb30BaHUS
TEXHUYECKUX,
TEJIEKOMMYHHUKAIIMOHHBIX CPECTBA
JUIsl HOYHOTO ay/iuTa

OTtpaboTKa HABBIKOB MCIIOJIH30BaHUS
TEXHUK U PUEMOB 3(PPEKTHBHOTO
OOIIEHHUS C TOCTAMH, JETOBBIMU
MapTHEpaMU U KOJUIETaMHU C
UCIOJIb30BAHUEM NTPHEMOB
CaMOPETYJISILIMY OBEJICHUS B




Mporecce MEKIMYHOCTHOTO OOIIEHUS.
O3HakoMJIEHHE C OpraHu3aLuel
XpaHEHUs [ICHHOCTEW MPOKUBAIOIINX
[IpoBeneHue NpUeMKH U OLICHKH
KauecTBa YOOPKH HOMEPOB,
CITY’)K€OHBIX TIOMEIIEHUH U
MOMEUICHU O0IIEro MoIb30BaHUS
OTtpaboTKa HABBIKOB MCITOJIb30BAHUS
TEXHUK ¥ PUEMOB (P PEKTUBHOTO
OOIIEHHS C TOCTSIMH, JIEJIOBBIMHU
napTHepamMH U KOJUIETaMH C
WCTIOJIb30BAHUEM TIPHEMOB
CaMOPETYJISIIIUY TIOBEJICHUS B
MPOIIECCE MEXKIMUYHOCTHOTO OOIICHUS .
O3HakoMJIEHHE C OpraHu3aue
XpaHEHUs IIEHHOCTEW TPOKUBAIOIINX
[IpoBeneHne MPUEMKH U OTIEHKH
KauecTBa YOOpPKH HOMEPOB,
CITyEOHBIX TTOMEIICHUHN U
MOMEILEHUH OOIIEeTo MOJIb30BAHUS
[IpoBenenne KOHTPOJISI TOTOBHOCTHU
HOMEPOB K 3aCEIICHUIO
OdopmiieHue T0KyMEHTOB IO PHUEMKE
HOMEPOB U MEPEBOY TOCTEN U3
OJITHOTO HOMEpA B IPYrou
Odopmnenue 61aHKOB 3aKa30B U
KBUTAHIIUN HA OKa3aHUE
JIOTIOTHUTEIBHBIX YCIYT MO CTUPKE U
YHCTKE OJEX bl U Jp. OcyliecTBieHne
KOHTPOJISI KCTIOIH30BaHUS MOIOILIUX U
YHUCTSIIUX CPEACTB, NHBEHTAPS,
000pyI0BaHUS.
Benenue ydera 3a0BITHIX BEIICH.
PaboTa ¢ nmpockbamu 1 xanodamu
TOCTEM.
OdopmiieHue aKTOB aKTUPOBAHUS
YTEPSHHOW WJIX UCTIOPYEHHOU
TOCTUHUYHON COOCTBEHHOCTHU
3anojaHeHne JOKYMEHTOB 110
COOTBETCTBUIO BHITIOJHEHHBIX PabOT
CTaHJapTaM KauecTBa
[IpoBenenne HHCTPYKTaXKa epcoHana
CIIY>KOBI 1 00YJAIOIINX 3aHATHI.
Odopmienue 01aHKOB 3aKa30B U
KBUTAHIIMI Ha OKa3aHUe
MePCOHAIBHBIX YCIYT
OdopmiieHue 0TYETHON TOKYMEHTAIUH
HNudpopmupoBanue notpedUTens o
npaBuiiax 0€30MacHOCTH BO BpeMs
MIPOYKMBAHUS B TOCTUHUIIAX U
TYpPUCTCKUX KOMIUTekcax OdopmieHne
aKTOB Ha CIHCAaHUE MAJIOI[CHHOTO
WHBEHTaps
OTtpaboTKa HABBIKOB pabOTHI €




npoheccuoHaTbHBIMU NIPOrpaMMaMy U
UX MOJIYJISIMH;
OTtpaboTKa HABBIKOB HH(OPMHUPOBAHHUS
MOTPEOUTENIS O BUAAX YCIYT U
npaBuiIax 0€30TaCHOCTH BO BPEeMsI
MPOXKUBAHUS B TOCTUHUIIE
BrInonHenne KanbKyasIui CTOMMOCTH
YCIYT TOCTUHUYHOTO MPEIIPUSTHS IS
norpedureneit
CocraBnenue u o0OpaboTKa
JOKYMEHTAIUH TI0 3arpy3ke HOMEpPOB,
O’KH/IaEMOMY 3a€3]y, COCTOSTHUIO
HOMEPOB, HAYHCICHUSM. BrinonHeHne
MIOPY4YEHUN PYKOBOJUTESA I10
00CyX/IEeHUIO JIeTalieil IoroBopa ¢
KOHTPAreHTaMH U MOTPEOUTEISIMH.
CocraBneHne IpoeKTa JOrOBOPOB B
COOTBETCTBUU C MIPUHSATHIMHU
COTJTAIICHUSIMHU
OTpaboTKa HABBIKOB 3aKIIOUCHHS
JIOTOBOPOB B COOTBETCTBHH C
MPUHATHIMHU COTJIAIICHUSIMH.
[Ipuem 3asiBKH Ha pe3epBUPOBAHUE
HOMEpOB (10 Tenedony, hakcy,
HutepHety, yepes HEeHTPaIbHYIO
cuctemy OponupoBanus u GDS, mpu
HETOCPEICTBEHHOM OOIICHUH C
rOCTEM) Ha PYCCKOM U MHOCTPAaHHOM
SI3BIKE
[Ipenocrarnenue roctsm uHGOPMAITIH
0 HAIMYHMH CBOOOIHBIX HOMEPOB
3aIpOIICHHOM KaTerOpUH Ha
TpeOyeMBbIii IEPUOJT M UX CTOUMOCTH
[Ipenocrarienue roctsim uHGOPMAIUH
00 0COOEHHOCTSIX Pa3IMYHbIX
KaTeropuii HOMEPOB U YCIIOBUSIX
pe3epBUPOBaHUSI HOMEPOB B OTEJIC
HNudopmupoBanue rocts 00 yCIOBUAX
AHHYJISIIUU OPOHUPOBAHHS U
BO3MOYKHBIX HITPa(HBIX CAaHKIHIX
Odopmienue NpUHATHIX 3a5BOK Ha
pe3epBUPOBAHUE HOMEPOB
Odopminenue BU30BOM MOIICPKKE U
3asIBOK Ha MOATBEPIKIACHUE U
AHHYJISLUIO0 OPOHUPOBAHUS
Odopmienue cyeToB Ha
MOJIHYIO/9aCTUUHYIO NPEIOTIIATY U
HOJITBEPXK/ICHHE O PE3EePBUPOBAHUU
HOMepoB BHeceHne n3MeHeHu B 3aKa3
Ha OpOHUpPOBaHHE
Kountpons Han nepegaueit
He3a0pOHUPOBAHHBIX HOMEPOB IS
MPOJIaXKH B CIYyXOy nmpruema u

PasSMCIICHU A
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OTtpaboTKa HABBIKOB MCIIOJIH30BaHHUS
TEXHUYECKUX,
TEJIEKOMMYHHUKAIIMOHHBIX CPEJICTBA U
po(hecCHOHANBHBIX MTPOrPaMM IS
pacuera U BBIIUMCKHU TOCTEM.
OTtpaboTKa HABBIKOB HAYHCICHUS U
OCYILIECTBJIEHUS PACYETOB C TOCTSMHU.
Odopmiienue OyXrajiTepcKux
JJOKYMEHTOB II0 KaCCOBBIM ONEPALIUSIM.

3aKIIIOYUTEIbHBIN CocraBieHue oTyeTa 1o MpakTUKe. OTuer no npakTuke
[IpencraBnenue oTyera o MPaKTUKE
PYKOBOJIUTEIIIO 110 IPAKTUKE

Hroro:

Bunet pabor mno mpousBoacTBeHHOM mpaktuke [IM.02 IlpenocraBnenue
TOCTUHHUYHBIX YCIIYT:
1. OtpaboTka HaBBIKOB MH(DOPMHUPOBAHMS MOTPEOUTENS] O BHJAX YCIYyr U IpaBUiax
0e30MacHOCTH BO BpeMsl ITPOKUBAHUS B TOCTUHUIIE.
2. BbINOJNIHEHUE KaNbKYJISUMH CTOUMOCTH YCIYI TOCTHHHUYHOTO NPEANPUATHS IS
NOTpeOUTENEH.
3. CocraBnenue u oOpaOOTKa JOKYMEHTAlMM MO 3arpy3ke HOMEpOB, OKUAAEMOMY
3a€31ly, COCTOSSHUIO HOMEPOB, HAYUCIICHUSAM.
4. BblnonHeHHE MOPYYEHUH DPYKOBOAUTENS MO OOCYKIACHHMIO JeTaleld JoroBopa c
KOHTpareHtaMu u norpedurensimu. CocraBiieHUue MPOEKTa JOrOBOPOB B COOTBETCTBUU C
IIPUHATBIMU COTJIALICHUSMU.
5. OrpaboTka HaBBIKOB 3aKJIOYEHMsI JIOTOBOPOB B COOTBETCTBUU C MPUHATBIMU
COTJIALIEHUSMM.

6. OtpaboTKka HaBBHIKOB HCIIOJIB30BAHUSA TEXHUYECKUX, TEICKOMMYHHKAIMOHHBIX
CpelcTBa U MPO(ECCHOHANBHBIX MTPOTPaMM I pacyeTa U BBIITUCKH T'OCTEH.

7. OTpaboTKa HaBHIKOB HAYMCIICHUS U OCYIIECTBICHHS PaCU€TOB C TOCTAMH.

8. OdopmiieHne OyXTraaTepcKuxX JOKYMEHTOB M0 KACCOBBIM OIEPAIUsIM.

8. BrimorHeHne 0053aHHOCTEH HOYHOTO TIOPTHE.

9. OrtpaboTka HAaBBIKOB HCIOJIb30BAHUS TEXHUYECKUX, TEIECKOMMYHHUKAIIMOHHBIX
CpEeACTBa JAJIsl HOYHOTO AyJUTA.

10. OtpaboTka HABBIKOB HCIIOJIH30BAHUS TEXHUK U MPUEMOB d(HPEKTUBHOTO OOIICHHUS C
rOCTSIMU, JEJOBBIMM MMApTHEpaMH M KOJJIETAaMU C UCIIOJIb30BAHHEM IIPUEMOB
CaMOPETYJISIIIUY TTOBEJICHUS B MPOIIECCE MEKIUYHOCTHOTO OOIIEHUS.

10. O3HaKOMIIEHHE C OpraHU3aluel XpaHEeHUs LIEHHOCTE!W MpOKMBAIOIIKX.

11. IlpoBenmenme NpPHEMKH H OIICHKH KadecTBa YOOPKH HOMEPOB, CIIy)KEOHBIX
MOMENICHU 1 MIOMEIIEHUH O0IIET0 MOJIb30BaHUSI.

12. IIpoBeaeHne KOHTPOISI TOTOBHOCTH HOMEPOB K 3aCEJICHHUIO.

13. OdbopmiieHue TOKYMEHTOB IO MPHEMKE HOMEPOB M IEPEeBOAY T'OCTEH W3 OHOIO
HOMEpA B APYTOW.

14. OdopmiieHre 0JIaHKOB 3aKa30B M KBUTAHLIMIM HAa OKa3aHHUE JOMOJIHUTENIbHBIX YCIyT
10 CTUPKE U YUCTKE OJICIK]IBI U JP.
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15. OcyiiecTBieHne KOHTPOJISI MCIOJb30BAHUS MOIOIIMX M YHUCTSALIUX CPEJICTB,
WHBEHTaps1, 000pyI0BaHMUS.

16. Benenue yuera 3a0BITHIX BelIEH.

17. Pabota ¢ npocr0aMu U kanodamMu rocTei.

18. OdopmieHne akTOB aKTHUPOBAaHUSA YTEPSHHOM WM HCHOPYEHHOW T'OCTUHUYHOM
COOCTBEHHOCTH 3alOJHEHHE JIOKYMEHTOB IO COOTBETCTBHIO BBIMOJIHEHHBIX pPAaOOT
CTaHJapTaM KauecTBa.

19. [IpoBeneHre UHCTPpYKTaXKa IIEPCOHAIIA CITY>KObI K 00yUYaIOIINX 3aHATHIM.

20. OdopmiieHre GJIaHKOB 3aKa30B M KBUTAHIIMI Ha OKa3aHUE MEePCOHATbHBIX YCIYT.

21. OdopmiieHrE OTUETHON JOKYMEHTAIIHUH.

22. NadopmupoBanue notpeOUTesss 0 npaBuiax 0€30MacHOCTH BO BpEeMs TPOKUBAHUS
B TOCTHHHIAX U TYPUCTCKUX KOMILJIEKCaX.

23. OdopmiieHHE aKTOB HAa CIIMCAHUE MAJIOLICHHOTO MHBEHTAPS.

24. OrtpaboTka HaBBIKOB pabOThl € NpodeccHOHAIbHBIMM NPOrpaMMaMH M HUX
MOJIYJISIMH.

25. OtpaboTka HaBBIKOB MH()OPMHUPOBAHMS MOTPEOUTENSE O BUAAX YCIAYr W IpaBHIIax
0e30MacHOCTH BO BpeMsl TPOKUBAHUS B TOCTUHUIIE.

26. BpinosiHEHUE KalbKYJISLUM CTOMMOCTH YCIYT TOCTUHUYHOIO TPEAIPHUATUS JJIS
oTpeOUTEIEeH.

27. CocraBienue u 00paboTKa NOKYMEHTAIlMU MO 3arpy3ke HOMEpPOB, OXKUIAEMOMY
3ae3/ly, COCTOSIHUIO HOMEPOB, HAUUCIICHUSIM.

28. BbImosiHeHUE MOPYYCHUH PYKOBOAUTENS MO OOCYXKJACHHUIO JACTaleil J0roBopa ¢
KOHTpareHTaMu 1 notpedutensiMmu CocTaBieHHE MPOEKTa JOTOBOPOB B COOTBETCTBUU C
IPUHSATHIMU COTJIAILICHUSIMU.

29. OrpaboTKa HaABBIKOB 3aKJIIOYEHUS JOTOBOPOB B COOTBETCTBUU C NPHUHATHIMU
COTJIALICHUSIMHU.

30. [Ipuem 3asBKM Ha pe3epBUpOBaHHE HOMEpOB (mmo Tenedony, pakxcy, Murepuery,
yepe3 MEHTpalbHYl0 cuctemy OponupoBanusi u GDS, npu HemocpeacTBEHHOM
OOIIIEHUH C TOCTEM) Ha PYCCKOM M MHOCTPAHHOM SI3BIKE.

31. TIlpemoctaBieHue TroCTIM UWHGOPMAIMK O HAIMYAKW CBOOOJHBIX HOMEPOB
3aMpoNICHHON KaTeropuu Ha TpeOyeMblil MEPHOJ] M X CTOMMOCTH.

32. IlpenocraBienue roctsaM HHPopMamuu 00 OCOOCHHOCTSAX Pa3IMYHBIX KaTeropuid
HOMEPOB U YCIIOBUSAX PE3EPBUPOBAHUS HOMEPOB B OTEJIE.

33. NudopmupoBanue roctsi 00 yCIOBUSAX aHHYIAIHUH OPOHUPOBAHUS W BO3MOKHBIX
mTpadHBIX CAHKIUAX.

34. OdgopmiieHre TPUHSTHIX 3a5BOK Ha pe3€PBUPOBAHNE HOMEPOB.

35. OdopmiieHre BHU30BOW TOAJIEPKKE M 3agBOK HA TMOATBEPXKICHUE U AHHYISIUIO
OpOHUPOBaHMSI.

36. OdopmiieHre CcUETOB Ha TOJHYIO/YACTUYHYIO TPENOIUIATy W TOATBEP)KICHUE O
pe3epBUpPOBaHUN HOMEPOB. BHECeHNE N3MEHEHUH B 3aKa3 Ha OPOHHUPOBAHMUE.

37. KonTponbs Haj mepenaveit He3aOpOHUPOBAHHBIX HOMEPOB JUISI TIPOJAKH B CITYKOyY
MpueMa U pa3MelIeHuUs.

38. OtrpaboTka HaBBIKOB HCIOJIb30BAHUS TEXHUYECKHUX, TEICKOMMYHHUKAIIMOHHBIX
CpeACTBa U MPOPECCUOHATILHBIX MPOrpaMM JIJIsl pacyeTa U BBITUCKH T'OCTEH.

39. OTpaboTKa HaBBIKOB HAYUCJIECHHUS U OCYLIECTBICHUS PACUETOB C TOCTAMM.

40. OdpopmiieHre OYXTAITEPCKUX IOKYMEHTOB IO KACCOBBIM OIEPaLIUSIM.
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41. OtpaboTKa HAaBBIKOB UCIIOIB30BaHUS TEXHUK U MPUEMOB 3()PEKTUBHOTO OOIICHHUS C
rOCTSMM, JI€JIOBBIMM TapTHEpAaMU M KOJUIETAaMH C HCIIOJIb30BAaHUEM. MPHUEMOB
CaMOPETYJISIMU MTOBEJEHUS B MPOLIECCE MEXKINYHOCTHOTO OOIIEHUS.

6.YueOHO-MeTOAMYECKOE O0ecIeYeHHe MPAKTUKH
a) HOpPMAaTUBHBIE TTPABOBBIE JOKYMEHTHI:
1. T'paxnanckuii kogekc Poccuiickont @enepanuu (dacth nepnasi): [Texcr]: odwuir.
TEKCT Mo cocTosiHuio 8 nexadbps 2011 r. - M.: U3paTenbcTBO
«IIpuop», 2011. — 460c.

2. Topsiaok knaccupukau 00bEKTOB B TYPUCTCKOW MHYCTPUH, BKITFOUAIOIINX
TOCTUHUILIBI M MHBIE CPEJICTBA Pa3MEIlI€HUsI, TOPHOJIBIKHBIE TPACCHI U TUISIKH.
VYTBepxkaeH npukazoM Muncnoprrypusma Poccun ot 25.01.2011 Ne35.

3. [IpaBuna nmpegocTaBiaeHusI TOCTUHUYHBIX YCIyr B Poccuiickoit denepammu.
VYrepxknaensl [locranosnenueM IIpaBurensctBa PO o1 9 okTsa6pst 2015 1. Ne1085

0) OCHOBHas JUTEpaTypa:

1. beictpos, C. A. Opranuzanus rocTHHUYHOTO fAeina : yueb. nocooue / C.A. BeICcTpoB.
— Mocksa : DOPYM : UHOPA-M, 2019. — 432 c. — (Cpennee npodeccuoHaibHOE
obpazopanue). - ISBN 978-5-00091-552-3. - Tekcr : anexkTponnsiii // DbBC
Znanium.com [caiiT]. - URL: https://znanium.com/catalog/product/961520 (nata
obpamenus: 21.08.2020).

2. Hukounsckasi, E.FO. OCHOBBI MEHEIXKMEHTA U yIIPaBJICHUE NIEPCOHAIOM B UHYCTPUH

rocrenpuuMcTBa : yueoHoe nocodue / Hukonnsckas E.FO., Cemenona JI.B. — Mockaa :
Pycaiinc, 2020. — 224 c. — ISBN 978-5-4365-5250-7. —Texkcr

: anexktpouHbii // ObC Book.ru [caiiT].— URL: https://book.ru/book/936719 (nata
obpamenus: 21.08.2020).

3. PamoBens, B. A. AHrnmiickuii si3bIk B chepe ycnyr : yaeOHoe nocooue / B. A.
PanoBens. — Mockgsa : PUOP : UHOPA-M, 2020. — 344 c. — (Cpennee
npodeccronanpHoe oopazoanue). - ISBN 978-5-369-01813-2. - TekcT : aneKTpOHHBII
// OBC Znanium.com [caiiT]. - URL: https://znanium.com/catalog/product/1091306
(mata oopamenus: 21.08.2020).

4. bpens, H.M. AHramiickuii A3bIK 11 TOCTUHUYHOTO jena : yueOnuk / bpens H.M.,
ITocnaBckast H.A. — Mocksa : KnoPyc, 2020. — 280 c. — (CIIO).

— ISBN 978-5-406-07609-5.—Texcr : anekrponnslii / 9bC Book.ru [catit]. — URL.:
https://book.ru/book/936526 (nata obpamenwus: 20.08.2020).

B) JOTIOJIHUTEIIbHAS JTUTEpaTypa:

1. TexHOMOTHS U OpraHU3ANMS TOCTUHUYHBIX ycayrT : yueonuk / JI.H. Cemepkona, B.A.
benskora, T.U. IllepcrobuTtona, C.B. JlateinoBa. — Mocksa : UHOPA-M, 2019. —
320 c. + Jlon. matepuansl. — (Bricmee oOpa3oBanue: bakamaspuar). — ISBN 978-5-
16-010163-7. - TekcT : anekTporHsbIi // OBC Znanium.com [caiit]. - URL:
https://znanium.com/catalog/product/1023718 (nara oopamenus: 21.08.2020).

2. Moxaesa, H. I'. 'octunnusblii cepsuc : yueonuk / H.I'. Moxaesa, I'.B.
Pribavek. — 2-e uzn., ucnp. — Mocksa : UHOPA-M, 2020. — 242 c. + Jlom.
matepuanbl. — (Cpemnee npodeccroHanbHoe obpazoBanne). — ISBN 978-5-16-
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015561-6. - Tekcrt : anexrponnslii // DbC Znanium.com [caiiT]. - URL:
https://znanium.com/catalog/product/1041498 (nara oopamenus: 21.08.2020).

3. beictpos, C. A. Opranu3zanus rocTHHUYHOTO Aena : yue0. mocodue / C.A. boicTpoB.
— Mocksa : ®DOPYM : UHOPA-M, 2019. — 432 c. — (Besiciiee o6pa3oBanue:
bakanaspuar). - ISBN 978-5-00091-514-1. - TekcT : 3JIEKTPOHHBIH

// OBC Znanium.com [caiit]. - URL: https://znanium.com/catalog/product/1034526
(mata oopamenus: 21.08.2020).

4. Yepnukona, JI.M. Opranuzamnusi TOCTHHUYHOTO Jiefia : yueOHoe mocobue / YepHUKOBa
JL.UA. — Mocksa : KnoPyc, 2019. — 192 c. — (ay1s 6akanaBpoB). — ISBN 978-5-406-
06698-0. —Texkct : anextponHsiit // DBC Book.ru [caitt].— URL:
https://book.ru/book/930205 (marta obpamenus: 21.08.2020).

5. Moxaesa, H. I'. IntycTpus roctenpuuMcTBa: IpakTUKyM : yueb. mocooue / H.T'.
MoxaeBa, M.B. Kamiieuko. — Mocksa : ®OPYM : UHOPA-M, 2019. — 120 ¢c. —
(Cpennee npodeccuonanbaoe oopazoanue). - ISBN 978-5- 00091-567-7. - Tekcr :
anekTpoHHsIl // BC Znanium.com [caiit]. - URL:
https://znanium.com/catalog/product/961505 (mata o6pamienus: 21.08.2020).

6. Ka6ymkun, H.M. MeHeI>)KMEHT TOCTHHUII M peCTOPaHOB : yueOHoe rnmocooue /
Kabymkuna H.U. — Mocksa : KnoPyc, 2019. — 413 ¢. — (6akanaBpuat). — ISBN
978-5-406-06991-2. —Texcr : anektponnbiii / ObC Book.ru [caiiT].— URL:
https://book.ru/book/931161 (nara o6pamenus: 21.08.2020).

7. Huxonnbckas, E.}O. YnpaBnenue kadeCTBOM TOCTUHUYHBIX YCIYT : YICOHUK /
Huxonbsckas E.YO., Tuxuenko A.A., [TorioB JI.A. — Mockaa : Pycaiinc, 2021. — 197 c.
— ISBN 978-5-4365-5164-7. —Texcr : anekrponnsbiii / 9bC Book.ru [caiiT].— URL:
https://book.ru/book/936360 (nara ob6pamenus: 21.08.2020).

8. Kproukosa, T.M. ['ocTuHWYHBIN OW3HEC U UHIYCTPHUS Pa3MEIICHUS TyPUCTOB :
yuebHoe nocobue / Kproukosa T.M., bapuykos U.C., baymrapren JI.B., bamun 1O.b.,
3aifiieB A.B. — Mocksa : KnoPyc, 2021.— 165 c. — ISBN 978-5-406-03848-2. —
Texcrt : anexrponnsiii // IBC Book.ru [caiiT].— URL: https://book.ru/book/936927
(mara o6pamenus: 22.08.2020).

9. Kabanosa, K. B. AHruiickuii S3bIK JJII HHAYCTPUU TOCTEIIPUUMCTBA : yueOHOe
nocobue / K.B. Ka6anosa, E.H. Motunosa, B.B. TemsakoBa. — 2-¢ u3j., nepepad. u
non. — Mockga : UTHOPA-M, 2020. — 190 ¢. — (Cpennee npodeccnonanbHoe
obpazopanue). - ISBN 978-5-16-013648-6. - TekcT : anmekTponnslii // IbC
Znanium.com [caiit]. - URL: https://znanium.com/catalog/product/1069788 (nata
obpamenus: 21.08.2020).

10. CemenoBa, M.}O. AHrHIICKU# S3BIK: TYPU3M U CEPBUC : yueOHOE mocobue /
CemenoBa M.IO. — Mocksa : KuoPyc, 2021. — 260 c. — (CIIO). — ISBN 978-5-406-
02152-1. —Texkcrt : anextponusiii // 9bC Book.ru [caiit].— URL:
https://book.ru/book/936083 (mara ob6pamenus: 21.08.2020).

11. BopoOneBa, C. A. JlenoBo¥ aHTTMHUCKUI S3bIK JUIsI TOCTUHUYHOTO On3Heca (B1) :
yaeOHOe rmocooue 11l cpeaHero nmpodeccruoHaabsHoro oopasosanns / C. A. BopoObeBa,
A. B. KuceneBa. — 5-e u3z., ucnp. u nomn. — Mocksa : 3gatensctBo FOpaiit, 2020. —
192 c. — (ITpodeccuonanvuoe obpazoBanue). — ISBN 978-5-534-09515-9. — Texer :
anextpoHHslil // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/453934 (nara
obpamenus: 21.08.2020).
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OnekTpoHHble Oubnoreunsie cuctembl (ObC) U 37eKTpOHHBIE 00pa30BaTEIbHbBIE
pecypchl

1. Pecypchl uH(OpMaliMOHHO-TEIEKOMMYHUKAIMOHHOM ceTn «HTepHeT», BKII0Yast
npodeccuoHanbHble 0a3bl JaHHBIX

- https://www.book.ru/ - 9BC Book.ru

- http://www.iprbookshop.ru - 35C IPRbooks

- https://ibooks.ru/ -OBC Aiioyke.ru/ibooks.ru

- https://rucont.ru/ - OBC «HarnuonanbHbIi TUPPOBOH pecypc «PyKOHT»

- http://znanium.com/ - 3BC Znanium.com

- https://dlib.eastview.com/- ba3a gaunubix East View

7. IlepeyeHb NPOrpaMMHOro odecrnedyeHuss 1 MHPOPMALMOHHBIX CIIPABOYHBIX
CHUCTEM, HGOﬁXOHI/IMbIX AJIA TIPOBCACHHUA NMMPAKTUKH

1) JIntieH3noHHO MporpaMMHoe o0ecreyeHue, B TOM YUCIIe OTEYECTBEHHOTO
IMPOU3BOACTBA:

1. Desktop School ALNG LicSAPk MVL.

a. Office ProPlus All LngLic/SA Pack MVL Partners in Learning (iureH3usHanaker
Office Professional Plus)

b. Windows 8

2. KoncynbTanT + Bepcust mpod.- cripaBovHas paBoBasi CUCTEMA

3. Cuctema tectupoBanusi INDIGO.
4. 1C: Ilpennpusarue 8

2) CBoOOIHO pacmpocTpaHsieMoe MporpaMMHOe oOecriedeHne, B TOM YHUCIIe
OTEUYECTBEHHOTO MTPOU3BOJICTBA!

1. AdobeAcrobat — cBo6oaHO-pactpoctpansemoe [10
2. Nnrepuet-6paysepsl Google Chrome, Firefox — cBob6oHO0- pactipoctpansiemoe 110
3) UadopmarimoHHO-CIIPaBOYHBIC CUCTEMBI:

CIIC KoncynprantlIntoc. KomnbsrorepHas cripaBoyHas paBoBasi CUCTEMA, IIIMPOKO
UCIIOJIb3YETCS YUCHBIMH, CTYJEHTAMU U NpenoaaBareisiMu (noanucka Ha [10).

8. Onucanue MmaTepuajbHO-TEXHUYECKOM 0a3bl, HEOOXOAUMOI J1JI51 MPOBeEAEHUS
NPaAKTUKHU

Jnst  mpoBeneHHMsT TPAKTUKH  HEOOXOAWMBI  CHEIUATbHBIC  TOMEIICHUS,
oOecrieueHHbIE BCEM HEOOXOUMBIM 000PYI0BAHUEM JIJISl TIOTHOLIEHHOTO MPOX0KICHUS
MMPAKTUKN B KOHKPETHOW OPraHMU3alMd W OCHAIIECHHBIE KOMIIBIOTEPHOM TEXHUKOM C
BO3MOXHOCTBIO MOJKIIOUCHUS K ceTh «HTepHEeTY.

Bce o00BeKkThl MOMKHBI COOTBETCTBOBAThH JICMCTBYIOIIUM CAHUTApHBIM U
MPOTHUBOIIOKAPHBIM HOpMaM, a TakXke TpeOOBaHUSM TEXHUKHA O€30MacHOCTH MPHU
MPOBEJECHNUN HaYYHO-TIPOU3BOJICTBEHHBIX PA0OT.

B cnyuae peanusanuu mnpakTUKUM Ha 0Oa3e HMHCTUTYTa TpeOyercs Kaburnem
opeanuzayuu 0esimeabHOCmu COmMpYOHUKOS8 CLYAHCObl OOCIYHCUBAHUS U IKCHIYAMAYUU
HOMepHO20 hoHOa.

CranpapTHas ¥ crielUalIu3upoBaHHaAs MEOEb:
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Jlocka aynuropHas;
CTombl ayTUTOPHBIE IBYXMECTHBIE;
Crynbs cTaHnapr;
Crynps yueHUYECKHE.
O6opyoBaHre, TEXHUUYECKUE CPEICTBA O0YUECHUS:
Crolika pecenius yrioBas;
Kpogsaru;
TyMOBI NPUKPOBATHEIE;
[Mxad nas ogexabl;
Komon;
TeneBusop;
JymeBas kabuHa,
KoBpuk 1151 BaHHOIA;
PakoBuna;
YHuras;
3aHaBECKU,;
Kapuaussr;
KoMrekTsl noctensHOro 6ebs;
Onesna;
Opnesna UBETHOE;
[Monymiku;
[ToxpeiBana;
ITonmoTenna;
[IpocThinuy;
YKOMIUIEKTOBaHHAs TEJIEKKA TOPHUYHOW; EpIiuk it yHuTasa;
Benepko nnsa mycopa;
Hep>xatens aist TyanetHoit Oymaru; CtakaHbl;
Canderku Ha pakaBUHY;
IIs1ecoc;
[TapdromepHO-KOCMETHYECKHE TTPUHAIIICKHOCTH;
Hanosnnoe nokpeitue;
HacronpHnas namna;
bpa;
Kpeco;
Munu-6ap;
3epkaio;
Tenedon;
BepxHuli CBETUIIBHUK;
Konaummonep;
I'mamunpHas mocka;
VTi0T;
3epKajio B BAHHOM KOMHaTe.
JleMoHcTpanmoHHOe 000pyToBaHue U yaeOHO-HarIsaHbIe mocoous: Ctenn « OCHOBHBIC
TYPUCTCKHE pETHOHBI PD;
Crenn «Buabl TYpUCTCKHX MPOTYKTOBY.
TexHuueckue cpeicTBa OOyUeHUs:
CuctemHbIil 6J10K; MOHHUTOD.
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9. MeToanyecKue peKOMEHIALNH M0 OPraHM3alH NPOU3BOJACTBEHHON NPAKTUKHU

9.1. Meroanueckue pekoMeHAauu (MaTepuanbl) JIJsl pernoaaBaTens

B 3agaun pykoBoAMTENs MPAKTUKU BXOAHUT pa3padoTKa HWHAUBUAYAJIbHBIX
3alaHuid 11 NPAaKTUKAHTOB, OPraHu3alsi U METOJUYECKOE OCHAIIEHHE MPaKTUKH,
KOHTPOJIb 3 €€ X0JI0M, OLIEHKA PE3yJIbTaTOB.

PykoBoauTenb Npon3BOACTBEHHON MPAKTUKU 00s513aH:

- ONMpENENUTh  YUPEKIEHUs IS IPOXOXKACHUS 0o0y4JaromuMmucs
MPOU3BOJICTBEHHOM MPAKTHKH, B T.4. C YYETOM PEKOMEHJOBAHHBIX YCIIOBUW, BUIOB
Tpyda W TpeOOBAHMM MO JOCTYNMHOCTU JJIsi MHBAJIMJIOB U JIML C OTPaHUYECHHBIMU
BO3MOYKHOCTSMH 370POBBS;

- COCTaBUTh I'paUK BHITIOJHEHUS COACPKAHUS MPOU3BOJCTBEHHON MPaKTUKH;

- IPOBECTH YCTAHOBOYHYIO U UTOTOBYIO KOH(PEPEHIIMH C 00yUYatOIUMHUCS;

- COPOBOXAATh O0YUYAIOIIKUXCS B TEUEHHE BCEH MPAKTUKU;

- PEryJISIPHO MPOBOJAUTH KOHCYJIBTALMH JIJIs1 00Y4arOIINXCS;

- TpPOBEPUTh U OLEHUTHh TNPEJOCTABICHHYIO OOYyYarOIIMMHUCS OTYETHYIO
JOKYMEHTALHIO.

C uenpr0 OpraHu3alMyu CBOEBPEMEHHOI'O BBINOJHEHUS MPOrpaMMbl NPAKTUKU U
MOJIFOTOBKM OTYETHOM JIOKYMEHTallUd OOYYarOIMIMMHUCS PYKOBOAMUTENIb MPAKTUKH
JoJKEeH oO0ecreunBaTh HEMPEPHIBHOE KOHCYJIbTATUBHOE COMPOBOXKACHHE KaXKIOTO
sTana npakThuku. KoHCyapTalMy MOTYT HOCUTh XapaKTep MHAMBUAYaAIbHBIX (B ciydae,
€clM  OOCYXIAIOTCS YacTHBIE BOMPOCH Pa3pabOTKM TEMAaTHYECKOro  3a/IaHus,
OTJIeJIbHBIC ACMEKThl PEAAKTUPOBAHHS TEKCTa) JIMOO TPYNIOBBIX 3aHATHH (B ciydae,
ecau  oOcyxmaroTcs oOmmue (He CBS3aHHBIE C  OMNpeJeeHHBIM (aKTHIECKUM
MaTepUasoM) BOMNPOCHI WM €CTh HEOOXOJAMMOCTb  BHEIIHEH  KPUTUKH U
B3aMMOKOPPEKIINU WHIANBUIYAIBHBIX YIEOHBIX TPAEKTOPHH).

Ha ycranoBouHoi KOH(pEpPEHIIMH PYKOBOAHWTENIh 3HAKOMHUT OOYYaIOIIUXCS C
[EeNbI0, COACp)KAaHWEM TNPAKTHKU, MepedyHeM ©u (opMaMu HEOOXOIUMOW OTYETHOU
JOKYMEHTALIHH.

Ha wtoroBoil koH(pEpeHINN pPYKOBOAUTENb [aeT OICHKY MPEeACTaBICHHON
OTYETHOW JOKYMEHTAIIMU U MOABOJUT UTOTHU MPOU3BOJACTBEHHON MPAKTUKH.

9.2. Meroaudeckue yka3zaHUs Ul CTYJICHTOB

B nmpomecce - mpoXoXKAeHHUS ~— NPAKTHKA  OOyYarolmuMcs — HEOOXOIUMO
ITOCJICIOBATEILHO  BBHITIOJIHATHh COOTBETCTBYIONIHME OTambl IPAKTUKH, IPOIEIYPHI,
pPe3yIbTAaThl KOTOPBIX HAXOMAT MPSIMOE HIIM OIOCPEIOBAaHHOE OTpakeHHne B oTtuere. Bo
BpeMsl MPOW3BOJCTBEHHOW TMPAKTHUKH OOyYAOIIUMCS PEKOMEHAYETCS  CTPOro
MOAYMHATHCS TPAaBWIIAM BHYTPEHHEIO paCMoOpsKa YYPSKIACHHUSA, TJC IMPOXOIUT
yueOHas TPaKTHKA, PACIOPSKEHUAM aIMUHHUCTPALMM YUPEKIACHUS M PYKOBOJIHTEIIS
MPaKTHKW;, 3aHUMATHCS CaMOBOCIMTAaHHEM M CaMOOOpPa30BaHHUEM, COBEPIICHCTBOBATH
npodeCCHOHANIbHBIC YMEHHSI, Pa3BUBATh KYJIbTYPYy OOIICHUS U PEUYH; aKKypaTHO BECTH
JOKYMEHTAIIMIO 0 TIPOMU3BOJCTBCHHOM IPAKTHKE, CBOSBPEMECHHO NPEIbBSIBISATH BCHO
TpeOyeMyI0 OTYETHOCTH IO MPOU3BOACTBEHHOMN MPAKTUKE TPYIIIIOBOMY PYKOBOJIUTEINIO;
PETYJISIpHO MOCEaTh KOHCYIbTAIlHA PYKOBOJIHUTEIIS IIPOU3BOACTBEHHON IIPAKTHKH.

CocTaBieHune 1 3aluTa OTYeTa
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OT4er pyKOBOAMTENIO MPAKTHUKU JIOJDKEH OBbITh MPEJICTaBICH Ha IMOCJIEIHEN
HEJIEJIE TPOXO0KIECHUS TPAKTUKH B YCTAHOBJIEHHBIN CPOK.

3amuTa OT4ETOB MPOU3BOAUTCS IO 3aBEPIICHUIO ITPAKTUKU. B mporecce 3amuTsl
BBISIBJISIETCS KAYECTBEHHBIN ypOBEHb MPOXOXKIEHUS MPAKTHKH, 00paliaeTcsi BHUMaHUE
Ha NHULMATUBY CTYAECHTOB, IPOSBIECHHYIO B IIEPUOJ MPOXOKIEHUS PAKTUKH.
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[Tpunoxenue 1

®EJIEPAJIBHOE TOCYJAPCTBEHHOE BIOI’KETHOE
OBPA3OBATEJIbHOE YUYPEXJEHHUE
BBICIIIET' O OFPA3OBAHUS
«KABAPJIUHO-BAJIKAPCKUM I'OCYJAPCTBEHHbBIN
YHUBEPCUTET UM. X.M. BEPBEKOBA»

IMeparornuecknii kosuiem:xk U u ®CO KBI'Y

OTYET IO IMPOU3BOACTBEHHO ITPAKTHUKE

Crynenra ___ kypca
(®UO)

PykoBoauTesnh npakTUKU
OT OpraHu3aluu

(momxuOCTH, ®UO, TICUaTh)

PykoBoautens npaktuku ot KbI'Y

(momxHoCTh, ®DHO)

(oLeHKa, MOJIMKUCH)

(mara)

Hanpunk-20
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[Ipunoxenue 2

CTpyKTYpa 0TYEeTa IO NPAKTHKE:.

- TUTYJIBHBIN JIUCT;

- COAEpKAHUE;

— BBEJICHUSI, B KOTOPOM IMPUBOAUTCA O0IIAsl XapaKTEPUCTHKA MECTa MPOBEACHUS
IIPAKTUKU;

— OCHOBHAsl 4acTb, B KOTOPOM OIIMCBHIBAIOTCS BCE PE3YyJIbTAThl, IIOJIy4YECHHBIE B
XOJI€ IPOXOKJAEHUS MIPAKTUKH (C OMMCAHUEM JIMYHOTO BKJIAJa CTY/ICHTA);

— MPOU3BOJICTBEHHBIC 3a/1aHUS.

- 3aKIIOYEHMs, B KOTOPOM aHAIU3UPYeTCs IpPOBEACHHas paboTa B LEJIOM U
JanbHeHIIe MEpONPUATUS B YACTU IPUOOPETEHUS YIITYyOJICHHBIX 3HAHUN U YMEHUI;

- CIIMCOK UCTOYHUKOB;

— MPWIOKEHUH K 0TUeTy (MpU HEOOXOAUMOCTH).
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[Tpunoxenue 3

AJAHEBHUK IMPAKTHUKH

Crynenta Kypca
(®UO)
HanmenoBanue npakTuku
MecTto npakTuKu
Hauvano « » 20 r.
Oxonuyanue « » 20 .
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COAEPXAHMUE JHEBHMHKA

Jatel

Copneprxanue paboTbI

JIOJDKHOCTB pYKOBOIUTEIS
MIPaKTUKU OT OpraHu3aluu

(moamnuce)

Harta

IleuaTs

( ®IL.O.)
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[Tpunoxenue 4.

®EJIEPAJIBHOE TOCYJAPCTBEHHOE BIOI’KETHOE
OBPA3OBATEJIbHOE YYPEX/JEHHUE
BBICIIIET' O OFPA3OBAHUS
«KABAPJIUHO-BAJIKAPCKUM I'OCYJAPCTBEHHbBIN
YHUBEPCUTET UM. X.M. BEPBEKOBA»

IMeparornueckuii kosuiem:xk U u ®CO KBI'Y

XAPAKTEPUCTHKA (o6pa3en)
CrynenTa (k1) Kypca

(®HO)
[Tpoxoann

(HauMeHOBaHME PAKTHKH)
B

(2)

(HamMeHOBaHUE OpraHU3aIInH)
CpoKu POXOKJIECHUS TPAKTUKU:

TEKCT XAPAKTEPUCTUKU
(c ykazaHueM OIIEHKH 3a ITPOXO0KICHUE TTPAKTHUKH )

PykoBoauTenb MPakTUKK OT MPOGUIBHON OpraHu3aluu

(mOmKHOCTB) (Tonruch) (®10)
rneyarb

« » 20
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