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PELIEH3VA
Ha pabo4yto nporpammy MpPon3BOLACTBEHHON NMPaKTUKN
ML.03.01 MPAKTUKA MNMPON3BOACTBEHHAA
no npodeccruoHasibHomy mogynto NM.O3 OpraHusauus aeaTeNlbHOCTH
FOCTUHUYHbLIX CMY>)X6 Mo cneunansHocTn CMO
43.02.16 Typu3m 1 roctenpummMmcTBo

Paboyasi nporpamma nNpPOWM3BOACTBEHHOM MpPaKTUKW paspaboTaHa B
cooTBeTcTBMM C TpeboBaHuamMn ®IrOC CI1O no cneyunansHocTh 43.02.16 Typusm
N TOCTEMPUUMCTBO, YTBEPXAeHHOro [lpukasom MuUHKUCTEPCTBA MNPOCBELLEHUA
Poccun ot 12 pekabps 2022 roga NellOO0, y4vebHOro nnfaHa no nporpamme
MOArOTOBKY CreunanncToB cpegHero 3seHa 43.02.16 Typusm v roctenpummMcTso.

[N nonyyeHns nepBUYHbIX MPOMECCUOHANIbHBIX YMEHWIA M HaBbIKOB, MO
MHEHMIO aBTOpa NporpaMmMbl, HEO6XOAMMO PeLLeHMe Creayowmx 3atay:

- 3aKpensieHne TeopeTUYeCKNX 3HaHWiA, MOMYyYeHHbIX B MPOLECCE TEOPETUYECKOM
NMOArOTOBKM B NPeALLECTBYHOLLMIA Nepuof 06yyeHus;

- OBMajeHVe YMEHUAMW U HaBblKaMK, MPUOBPETEHVE MNepPBOHAYAILHOIO
MPaKTUYeCcKoro orbiTa B NPO¢ecCMOHaIbHOM BUAe AeATe/bHOCTM, B TOM YuCe
HaBbIKaM1 MCMO/b30BaHMSA MH(OPMALMOHHBIX TEXHOSOMNIA;

-pa3BuUTUE YMEHMSA OpraHM30BbIBaTb COOCTBEHHYHO AeATe/IbHOCTb, (DOPMMPOBaHME
MeTOZ0B M CNOCOO0B BbINOIHEHNA NPOECCUOHA/bHbIX 33aY;

- OCBOEHMe O00WMX W NpPodecCUoHaNIbHbIX KOMMETEHUMA MO  M3bpaHHOW
crnewymasbHOCTU NPOQeCCMOHaIbHON NOATOTOBKY;

- BOCMWTaHWE WCMOMHUTENbCKOM AUCUMMN/IMHBI, YYBCTBA OTBETCTBEHHOCTU U
YMEHUS CamMOCTOSTEe/IbHO peluaTb MpPo6sembl, BO3HMKaloWwuMe B npolecce
BbINO/IHEHUSA NPaKTUYECKNX paboT.

Llenv n 3agaun pabouyeil nporpammbl NPOU3BOACTBEHHON MPaKTUKM
MO/THOCTHIO COOTBETCTBYHOT BUAAaM MPOJeCCUOHaIbHOM AeATeNIbHOCTH, K KOTOPbIM
rotoBuT MNeparorunyecknin konnemx VMM n ®CO KBI'Y no HanpasneHuto 43.02.16
Typv3m 1 rocTenpumnmcTso.

B cocTaB paboueil nporpaMmMbl NPOV3BOACTBEHHOW MPAKTUKM BXOOAT:

- TWUTYNbHbIN JIACT;

- NepevyeHb MJIAHUPYEMbIX pPe3ynbTaToB 0Oy4YeHMss MNpPU  MPOXOXAEHWUM
MPaKTUKM, COOTHECEHHbIX C MNaHMPYeMbIMU pe3y/nbTataMu  OCBOEHUS
06pasoBaTesibHOM MPOrpammbi;

- MeCTO MpaKTUKKN B CTPYKTYpe 06pa3oBaTe/ibHOM NporpaMmbl;

- cofdepxaHue;

- y4yebHO-MeTOAMYeCKOe obecrieyeHne NPOn3BOLCTBEHHOW MPaKTUKMY;

- MepeyeHb MPOrpamMMHOro obecrieyeHUss M UH(OPMALNOHHBIX CMPaBOYHbIX
CUCTEM, HEOBXOAMMbIX A4/ NMPOBEAEHUS NPaKTUKMK,



MeTOAMYECKMe peKOMeHZauMnm Mo  OopraHusaumMmM  NpoOn3BOLCTBEHHOM
NPaKTUKW;

Paboyas nporpamMMa MNpPoOu3BOACTBEHHOM npakTuky  M.03.01
[MpakTkKa NpPOWM3BOACTBEHHAA COCTaB/eHa JIOTMYHO, B COOTBETCTBUM C
MonoxxeHnem o0 pabodyerr nporpamme auvcunnanHel 43.02.16 Typusm U
roctenpuMmMmcTBo. [locnefoBaTelbHOCTL TeM, NpefnaraemMbiX K MU3Y4YeHuIo,
Hanpas/ieHa Ha Ka4eCTBEHHOE YCBOEHMe MaTepuana.

B peueH3pyemoil nporpamme ecTb BCe He0OXOAuMble pasfiensl,
COCTaB/fIEHHbIE Ha COOTBETCTBYIOLEM HAy4yHOM W METOANYECKOM YPOBHE.
[MpaKTUyeckasd HarpaB/fEHHOCTb AaHHOW NpOrpaMmMbl  He  MOAJIEXUT
COMHEHMIO.

YuebHO-MeTOANYECKOE N MHDOPMALMOHHOE obecreyeHre NPakTUKM
MpeLCTaB/IEHO Ha [O/HKHOM YPOBHE M B NOMHON Mepe COOTBETCTBYET LieNsam
1 3aa4am NPakTUKK.

3aKnoYeHue: peLieH3npyemas paboyas nporpamma
Npon3BoACTBEHHOM npakTuUkK TM.03.01 [MpakTuka nNpPou3BOACTBEHHAs
COCTaB/IeHa B COOTBETCTBUU C TpeboBaHUAMM PTIOC CI1O no HanpaseHUto
nogrotoekn 43.02.16 Typusm W  TOCTEMPUMMCTBO  COOTBETCTBYET
TpeboBaHUSAM N MOXET ObITb peKOMeH0BaHa 415 00yYeHUs B yUpeXKaeHNAX
CpeAHero npogeccMoHaIbHOro 0bpa3oBaHus.

babyroesa J1.b., reHgupekTop OOO
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1. Heab 1 3a1a4u NPOU3BOJACTBEHHON MPAKTUKH

[IpousBojicTBEHHAs TMpaKTUKAa MPOBOAUTCS B MHeisiX (GopMUpOBaHUS Y
CTYJE€HTOB MpPO(ECCHOHANBHBIX YMEHHUM, NPUOOPETEHUs MEePBOHAYAIBHOTO
MIPAKTUYECKOTO OMbITa B paMKax MNpoheCCUOHATBHOTO MOJYJISA, OBIAJIECHUS BUAOM
npodeccuonanpuoit nestenbHoctr (BIIJ]), B ToM uyucie ocBoeHus oOmUX U
npodeccuoHaIbHbIX KOMIIETEHLIUH.
3ama4n NPaKTUKH:

- 3aKpeIUIeHUEe TEOPETUYECKUX 3HAHUH, MOIYYEHHBIX B MPOLIECCE TEOPETHUECKOM
MOJIFOTOBKH B MPEILIECTBYIOUIUHN EpUO] 00yUEeHHUS;

- OBJAJICHHE YMEHUSMHU U HaBbIKaMH, MPUOOpPETEHUE MEePBOHAYATIBHOTO
PAKTUYECKOTO OMbITa B MPO(ECCHOHATBHOM BHUJE NEATEILHOCTH, B TOM YHCIE
HABBIKAMU UCIIOIB30BaHUsI UHPOPMAITMOHHBIX TEXHOJIOTUH;

-pa3BUTHE YMEHHsI OPraHU30BbIBATH COOCTBEHHYIO ACSTEIBHOCTh, (DOPMUPOBAHUE
METOJIOB M CITIOCOOOB BBIMOJHEHUS MPO(PECCHOHANBHBIX 3a/1a4;

- OCBOGHHME OOmHUX U TPOo(EecCHOHATBHBIX KOMMETEHIUH 10 u30paHHOM
CHEIUATBHOCTU MPO(ECCHOHANTBHOMN MOTOTOBKHY;

- BOCIHTAaHHE WCIHOJHUTEIbCKON JUCUUIUIMHBI, YyBCTBA OTBETCTBEHHOCTH W
YMEHHUS CaMOCTOSATENIBHO pelaTh MpoOJieMbl, BO3HUKAIOIIME B Ipoliecce
BBITIOJTHEHUS TPAKTUYECKUX PaOOT.

C uenpio OBIAJEHUS [AHHBIM BHUIOM JCSTEIBHOCTH CTYACHT B XOJe
NPAKTUKU JOJKEH:
UMeTh NMPAKTHYECKHUI ONbIT B:
B KOOpJIMHAIIUA PaOOTHl COTPYIHHKOB C CHYXXOBI NPEANPHUITHS TypuU3Ma H
rOCTENPUUMCTBA;
OCYIICCTBICHHN OPTaHW3alMd W KOHTPOIH pabOThl COTPYIHUKOB CITY>KOBI
NpEANPUSTUS TypU3Ma U TOCTEPUUMCTBA.
BBITIOJTHEHUS TTOJATOTOBUTEIBHBIX U 3aKITIOYUTEIBHBIX pa0OTHI TTO OOCTYKUBAHHIO
KJIUEHTOB;
WCIIOJIb30BaHUsl TEXHUKHU MEPErOBOPOB, YCTHOTO OOIIEHUS C KJIMEHTOM, BKJIIOYas
TenepOHHBIE TIEPETOBOPHI;
OCYIIECTBIICHHS pacyeTa ¢ KJIMEHTOM 3a MPeI0CTaBICHHbIC YCIYT.
yMeTh:
BIIAJICTh TEXHUKOW KOJTUYECTBEHHOU OIEHKH M aHAIN3a HH(POPMAIINH;
BIIAJICTh METOJUKON XPaHCHUS U MOMCKA HH(POPMAIINH;
BIIaJIETh TEXHOJIOTUEW NEJIONPOU3BOJICTBA (BEICHUE TOKYMEHTAIIMU, XPAHEHUE U
u3BJIeUYCHUE UH(DOpMaIIN);
BJIQJIETh TEXHUKOM COCTABJICHUS, yUeTa U XPAaHEHUS! OTUETHBIX JAaHHBIX;
cobuparb, 0OpadbaThIBaTh U AHATM3UPOBATH CTATUCTUYECKUE JTAHHBIC;



dbopMupoBaTh OAHKHW JTAHHBIX;

B3aMMOJICUCTBOBATh C TYypOIEpPaTOpaMu, OKCKYPCHOHHBIMH OIOpO, Kaccamu
MPOIaKu OUIIETOB;

BIAJCTh TEXHUKON IEepPEroBOPOB, YCTHOTO OOIIEHHS C KIUCHTOM, BKIIOYAs
TeneOHHBIE TIEPETOBOPHI;

BJIAJICTh KYJbTYPOH MEKITHYHOCTHOTO OOIICHUSI.

3HATh:

3aKOHO/IATEJILCTBO pOcCcHiickoi (enepanuu B chepe Typu3Ma U TOCTEIIPUUMCTBA;
OCHOBBI TPYIOBOTO 3aKOHOAATEIHCTBA POCCUUCKON (enepanuu;

OCHOBBI ~ OpraHM3allui JEATECNBHOCTU CHOY)KO TpeanpusTuil TypusmMa U
rOCTEIPUUMCTBA;

OCHOBBI OpPTaHU3AINY, TUTAHUPOBAHUS U KOHTPOJISL IEATEIIbHOCTH MO TYNHEHHBIX;
TEOPUH MOTHBAILIMK TIEPCOHAJIA U €T0 TICUXO0JIOTHYECKUE OCOOCHHOCTH;

TEOPHs] MEKJIMYHOCTHOTO U JIEJIOBOTO OOIIEHHUS, MEePEeroBOpOB, KOHQPIMKTOIOTUU
MaJIOW T'PYIIIbI;

OKa3bIBaTh MIEPBYIO MIOMOIITb;

BUJIbI TEXHHYECKUX CPEACTB cOopa U 00paboTku wuHGOpPMAIMU, CBSI3U U
KOMMYHUKaIUK;

IIEHbl Ha TYPUCTCKHE MPOIYKTHI M OTAEIbHBIE TYPHUCTCKHE M JIOTIOJHUTEIBbHBIC
YCIyTH;

ACCOPTHMEHT U XapaKTEPUCTHUKH TPEIJIaraeMbIX TYPUCTCKUX YCIYT MPOTPAMMHOE
obecrieueHue ASATSTLHOCTH TYPUCTCKUX OPTraHU3alINT;

ATUKY JI€JIOBOTO OOIICHHS;

OCHOBBI JICJTIONIPOU3BOICTBA.

2. Buja npaktuku, ¢gopma npoBeaeHust

Bujx npakTHKH — IPOM3BOJICTBEHHAS TPAKTHKA
dopma npoBeeHNs] — KOHIICHTPUPOBAHHAS

3. IlepeyeHb IUIAHMPYEMBbIX Pe3yJIbTATOB 00yUeHHS NMPHU MPOXOKICHUHU
NPaKTUKH, COOTHECEHHBIX € IVIAHMPYEMbIMH Pe3yJIbTATAMHU OCBOCHUSA
o0pa3oBaTeJIbHON MPOrPaMMBbI

[IpousBonctBennas mpaktuka [IM.03  OpraHuzanus  JeSTEIbHOCTH
TOCTUHUYHBIX CIY)KO HampaBiieHa Ha (QOpMUPOBAHHE Yy OOYYAIOMIMXCS OOIIHX,
po¢eCCUOHANIbHBIX KOMIIETEHIIUN U TUYHOCTHBIX PE3YJIbTATOB

dopmupyembie [TnanupyemMble pe3ynbTaThl 00y4eHUS
KOMITETEHITUHI
(koo n
HauMEHOBaHUE
KOMITETEHITUH )




OK 01.

3HaThb: BBIIIOJHEHHUE pa60T B COOTBCTCTBUU C YCTAHOBJICHHBIMU
HOPMAaTUBHO-IIPABOBLIMU aKTaMH.

YMerb: BbIOMpaTh CcHOCOOBI  pemeHust 3amad  npodeccrHoHaIbHON
ACATCIIbHOCTH MPUMCHUTCIIBHO K PA3JIMYHBIM KOHTCKCTAM.

OK 02.

3HaTh: BUJBI TEXHUYECKUX CpEACTB cOopa M 00paboTKu WH(pOpMAaIHH,
CBSI3M M1 KOMMYHHUKAIIHAM.

YMeTh: UCHOIB30BaTh COBPEMEHHbBIE CPECTBA MIOMCKA, aHAJIU3a U
BBINIOJIHEHUS 3314 TPO(EeCCUOHATILHOM eSITEIbHOCTH.

OK 03.

3HaTh: OCHOBBI OPIraHU3AllUM, TUIAHUPOBAHUSA U KOHTPOJIS AESATEbHOCTH
COTPYIHHKOB.
YMeETh: OCYIIECTBIATh PacyeT ¢ KJIMEHTOM 3a IPEIOCTABICHHBIC YCIYTH.

OK 04.

3HaTh: NICUXOJIOTHIO KOJJIEKTUBA, JINYHOCTH.
YMerb:  B3aMMOJEHCTBOBATH €  KOJUIETAMH TIPM  BO3HUKHOBEHHH
KOH(DJIMKTHBIX CUTYalUi.

OK 05.

3HaTh: TEOPUIO MEXJIMYHOCTHOTO U JEJIOBOrO OOIEHHUs, NEPErOBOPOB,
KOH(IIUKTOJIOTUN MaJION TPYIIIBI.

VYMeTh: OCYIICCTBJIATL YCTHYHO W TIHCBMCHHYHO KOMMYHHUKAIUIO Ha
rocyapcTBeHHOM  s3bike  Poccuiickoii ~ dPepepanuu ¢ y4eToM
0COOEHHOCTEN COIMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA

OK 06.

3HaTh: TPaJAULIUOHHBIE OOIIEYEIOBEYECKUE IICHHOCTH

YMmeTs: MIPOSIBIISITH IpaX/1aHCKO-MIaTPUOTUYECKYIO MO3ULIHUIO,
JEMOHCTPUPOBATh OCO3HAHHOE IOBEJCHHE Ha OCHOBE TPAJUIIMOHHBIX
POCCHIMCKMX TyXOBHO-HPABCTBEHHBIX LIEHHOCTEH, B TOM YHCJIE C YYETOM
rapMOHU3aLUU MEXKHAIMOHAIBHBIX M MEKPEJIUTHO3HBIX OTHOILIEHHH,
MIPUMEHSTh CTaHJAPThl AHTUKOPPYMIIMOHHOTO MOBEICHUS

OK 07.

3HaTh: TpaBWIA  OKOJOTHYECKOW  OE30MacHOCTH TPHU  BEICHUH
npodeccuoHanbHO M NeSITeIbHOCTH, OCHOBHbIE pecypchl,
3a/leiCTBOBaHHbIE B MPO(ECCHOHANBHON  JESITeNbHOCTH,  IYTH
obecreyeHus pecypcocOepexeHusl.

YMmeTs: COJICHCTBOBATH COXpaHEHUIO OKpYKarolen Cpenbl,
pecypcocOepexeHuIo, NPUMEHATh 3HaHHA 00 W3MEHEHHWH KIuMaTa,
OPUHLMIE  OEpeXIMBOTO MPOU3BOJACTBA, 3((HEKTUBHO IEMCTBOBATH B
Ype3BhIUYANHBIX CUTYAIUSIX

OK 08.

3HaTh: peXUM TPyAa OTAbIXA .

YMeTh: UCHONB30BaTh CPEACTBA (PUINUECKON KYIbTYPHI ATl COXpPAHEHUS U
YKpEIJICHUs] 3I0pPOBbs B TMpoliecce MpoPecCHOHANBHON AEITeTbHOCTH U
NoAJIepXKaHUS HEOOX0AUMOro YpOBHS (U3NYECKON MOATOTOBICHHOCTH.

OK 09.

3HaTh: BBIIOJHEHHUE pa60T B COOTBETCTBUU C€ YCTAHOBJICHHbBIMU
HOPMAaTUBHO-IIPABOBBIMU dKTaMHU Ha PYCCKOM MW HHOCTPAHHBIX SA3BIKAX
YMeTh: II0JIB30BAaTbCA HpO(I)CCCHOHaHBHOﬁ ,I[OKYMGHTaHHeﬁ Ha
TOCYAapCTBCHHOM U MHOCTPAHHOM S3bIKAX

MK 1.1.

3HaTh: OCHOBBI TPYJIOBOI'0 3aKOHOaTenbcTBa Poccniickoit denepanny;
YMeTb: B3aMMOJIEHICTBOBATh € TypOIepaTopaMu, SKCKYPCHOHHBIMU O10pO,
KaccaMy MpoJaku OUJIETOB

Nmetp npakTrueckuii onbIT B OCyHIECTBIEHUN OPTaHU3alMM U KOHTPOJIb
paboThl COTPYAHUKOB CITY>KOBI IPEANPHUATHS TypU3Ma U TOCTEIPUUMCTBA

K 1.2.

3HaTh: OCHOBBI OPraHW3allMH, TUIAHWPOBAHUS U KOHTPOJIA AEATEIbHOCTU
COTPYJHHUKOB.

YMeTb: OpraHu30BbIBaTh TEKYLIYIO JEATENBHOCTh COTPYAHUKOB CIIYXO
MPEANPUATHI Typu3Ma U FOCTENPUUMCTBA.

VIMeTp NpakTHUYECKHUH OMBIT B TEXHOJOTHMHU AEIONPOM3BOACTBA (BEIACHHE
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JOKYMEHTAIIH, XpaHEHHE U U3BJICUeHUE HH(POpMAITIH).

IIK 1.3. 3HaTh: BBINOJHEHWE paboT B COOTBETCTBUU C  YCTAHOBIICHHBIMU
HOPMAaTHBHO-ITPABOBBIMU aKTaMH Ha PYCCKOM M UHOCTPAHHBIX S3bIKAX.
YMeTh: HCHOJIb30BaTh TEXHHUKY IIEPErOBOPOB, YCTHOTO OOIICHHMS, BKIIFOYAs
Tesie()OHHBIE TEPETOBOPHI.

VimeTh npakTHYECKUil ONBIT B PEIICHUH PAKTUYSCKUX 3a/1ay.

IIK 1.4. 3HAaTh:

- LEeHbl HAa TYPUCTCKUE IMPOAYKTBI M OTHEIbHbIE TYPUCTCKHE U
JIOTIOJTHUTEbHBIE YCITYTH;

- ACCOPTUMEHT M XapaKTEPUCTUKH MPeJIaraéMblX TYPUCTCKUX YCIYT.
Ymers:

- T0JIb30BaThCSl KOHTPOJIbHO- KAaCCOBBIM 00OpPYIOBAaHUEM U IPOTPAMMHO-
anmapaTHbBIM KOMITJIEKCOM ISl TTpueMa K oruiate muiaTexxHbix kapt (POS
TEPMHUHAJIAMU);

- IPOBOJIUTH O(POpMIIEHHE cueTa JIjIsl OIJIaThl;

- IPEJOCTaBIATh CUET KIIMEHTaM;

- IPUHUMATh OIUIATy B HAIMYHOM M O€3HAINYHOM popmax;

- 0o(hopMIIATH BO3BpaT 0(OPMIICHHBIX IJIATEKEN.

VMeTh npakTHUeCKUii ONbIT B pEHICHUH MPAKTUYECKUX 3a4a4.

HJ'IaHI/IpyeMBIG JIMYHOCTHBIC PC3YJIbTAThI 06y‘I€HI/I$IZ

Kon HaumeHnoBanue pe3yiabTaToB MPaKTUKU
hopMupyeMBbIX
KOMITETCHIIN I
JIP13 Cobmoaroniuii mpaBusia STUKU, ITUKETA U ICUXOJIOTHH 00CTYKUBAHUS

rocTed B TOCTHHMIIAX ¥ UHBIX CpeaACTBaxX pasMCIICHUA

JIP14 YMmerouuii TOYHO M KOPPEKTHO MPEIOCTABIATH HHPOPMAIUIO O CIyk0ax
WIH yCITyrax TOCTUHUYHOTO KOMITJIEKCA WJIM MHOTO CPEJICTBA Pa3MEIICHHUS,
a TakK k€ BJIaJeTh 3HAHUAMH O MpPaBUIaX aHTUTEPPOPUCTUUECKOM
0€30MacHOCTH U OE30MaCHOCTH rOCTel, OKa3bIBaTh MOMOIIL T'OCTSIM B
Ype3BhIUYAHHBIX CUTYaIHSIX

JIP15 Boimonusronuit mpodeccruoHnanbHble HaBBIKU B cepe cepBuca
TOCTUHUYHOTO Jena

JIP16 [Mnanupyromuii ¥ peanu3yrmui co6CTBEHHOE MPOQecCHOHANTBHOE U
JMYHOCTHOE PAa3BUTHUE, B TOM YHUCJIE B UCIIOJIb30BAHUU COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOT Ui

JIP17 Cobmofatomuii mpaBuia U HOPMBI 3(PPEKTHBHOTO B3aUMOJICHCTBUS B
KOJIJIEKTHBE

4. MecTo NPaKTHKHU B CTPYKType 00pa30BaTeIbHO MPOrpaMMbl

[TIporpamma MIPOU3BOJACTBEHHOM MPaKTUKHU SIBIIAETCS 4acCTbhIO
o0pa3zoBaTeIbHON TpOrpaMMbl MOATOTOBKU CIEIUANINCTOB CPEAHEro 3BEHA B
cootBercTBUM ¢ PI'OC CIIO 43.02.16 Typusm 1 rocTenNpUUMCTBO

[IpomsBoacrBenHas mnpakthnka no [IM.03 Opranuzanus AeATENbHOCTH
TOCTUHUYHBIX CIYXO0 1ys crienuaibHocTH 43.02.16 TypusMm U TOCTEIPHUUMCTBO
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obecrieunBaeT GpopMHUpOBaHUE OOIMUX U TpodeccHoHaIbHBIX KommeTeHiui: OK
01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 07.; OK 08.; OK 09.; I1K 2.1.;
IK 2.2.; T1IK 2.3.; IIK 2.4.

5. Conep:kaHnue Npou3BOJACTBEHHON MPAKTUKH

Conepxanue NPAKTUKU pa3pabOTaHO B COOTBETCTBUU C TPEOOBaAHUSIMU
®denepanbHOr0 TOCYAAPCTBEHHOIO  00pa30BaTENbHOIO CTaHIApTa CPEIHEro
npodeccuoHaabHOro 00pazoBaHusi mo cneruanbHocTH 43.02.16 Typusm wu
rocrenpuuMcTBO OT 12.12.2022 roma Ne 1100.

Oran (pazzen) ConepxaHue U XxapaKTepUCTHUKA O6beMm dopma TeKyIero
MTPAKTHKH BUJIOB Pa0bOT 9acoB KOHTPOJIS
OpranuzanoHHbINA O3HakoMJIEHHE C LENISIMU, 3a/1a4aMU CobecenoBanue ¢
" COACPKAHUECM ITPAKTHUKHU. PYKOBOOUTEIIEM
CocTaBuTh HHHHBHJIyaﬂBHBIﬁ IJ1aH IMPAKTHUKU
MIPOXOXK/ICHHUS IPONU3BOICTBEHHON
NIPAKTUKH .

3HAKOMCTBO CO CTIeIM(PUKON
JIeITETHPHOCTH Ha 0a3e MPaKTUKU

OcCHOBHO ColmrofeHue npaBuil TEXHUKH CoOecenoBaHue ¢
0€30MacHOCTH U MPOTUBOTIOXKAPHOH PYKOBOIUTEIIEM
0€30MacHOCTH MPH MPOBEIACHUN MPAKTHKH, JTHEBHUK
yOOpOYHBIX paboT. MPaKTUKH

OTpaboTKa HABBIKOB
WH(POPMUPOBAHUS TOTPEOUTEIIS O
BHJIaX YCIIYT U IIpaBHIIax
0€30MacHOCTH BO BpeMsl
IPOKUBAHUS B TOCTUHULIE
BrinosiHeHue KanbKyIsIIUH
CTOMMOCTH YCIIYT TOCTUHUYHOTO
OPEIIpUITUS TS TOTpeOuTenei
CocraBnenue u o0paboTKa
JOKYMEHTAIMH 110 3arpy3Ke
HOMEPOB, 0KHIaEMOMY 32311y,
COCTOSIHHIO HOMEPOB, HAUUCICHUAM
Brinonnenue nopydeHui
PYKOBOJIUTEIS IO OOCYKICHHIO
JeTaneil 1oroBopa ¢ KOHTpareHTaMu
U TIOTpeOUTEISIMU

CocrapneHue NpoeKTa JOroBOPOB B
COOTBETCTBUU C MPUHATHIMU
COTJIAIICHUSIMHU

OTpaboTKa HABBIKOB 3aKJIIOYCHUS
JIOTOBOPOB B COOTBETCTBUH C
MPUHATHIMU COTJIAIICHUSIMU
BrinosHeHue 00s13aHHOCTEH
HOYHOT'O TIOPTHE.

OTtpaboTKa HABBIKOB MCIIOJIH30BaHUS
TEXHUYECKUX,




TEJICKOMMYHUKAITMOHHBIX CPEJICTBA
JUTSI HOYHOTO ayJnTa

OTtpaboTKa HABBIKOB UCIOJIL30BAHUS
TEXHUK U PUEMOB 3PPEKTUBHOTO
0OIIICHHUS C TOCTSAMH, JI€IOBBIMH
napTHEPAMH U KOJIJIETaMH C
UCIIOJIb30BAHUEM IIPUEMOB
CaMOPETYJISIINU TOBEJACHUS B
IPOLIECCE MEKIMYHOCTHOTO
obuieHus. O3HaKOMIIEHUE C
OpraHu3alnuen XpaHeHusl LEHHOCTEN
IPOKUBAIOIIIIX

[IpoBeneHre MPUEMKH U OTICHKU
KauecTBa YOOpPKH HOMEPOB,
CITyX€OHBIX TTOMEIICHUHN 1
MOMEILIEHUH O0IIEero MoJIb30BaHMs
OTtpaboTKa HABBIKOB MCIIOJIH30BAHUS
TEXHUK U MPUEMOB 3()(HEKTUBHOTO
OOIIEHHS C TOCTSIMH, JICJIOBBIMHU
TapTHEpPaMH U KOJUIETaMu C
HCII0JIb30BAHHUEM ITPUEMOB
CaMOPETYJISAINY TOBEJCHUS B
polLecce MEXINYHOCTHOTO
OOIIIEeHNS .

O3HakoMJIEHHE C OpraHu3anuen
XpaHEHUs [IEHHOCTEH
MIPOYKUBAOIIUX

[IpoBenenue npueMKH U OIICHKU
KadecTBa YOOpPKH HOMEPOB,
CITYyKEOHBIX TTOMEIICHUHN U
MOMEIEHUH 00IIEro MOJIb30BAHUS
[IpoBenenne KOHTPOJISI TOTOBHOCTHU
HOMEPOB K 3aCEICHUIO
OdopmieHue T0KyMEHTOB 1O
IpUEMKE HOMEPOB U NEPEBOY
rocTel U3 OJTHOTO HOMEpaA B Ipyrou
OdopmieHue 6J1aHKOB 3aKa30B U
KBUTAHIIUN HA OKa3aHHe
JOTIOTHUTEIBHBIX YCIIYT [0 CTUPKE
U YHCTKE OJCKIBI U JIP.
Ocy1ecTBiieHne KOHTPOJIS
UCIIOJIb30BaHUS MOTOIIUX H
YHUCTSIIUX CPEACTB, UHBEHTAPS,
000pyI0BaHUS.

Benenue yuera 3a0bITBIX BEILIEH.
Pabora ¢ mpocs0amu 1 xanodamu
TOCTEH.

OdopmiieHue akTOB aKTUPOBAHHUS
YTEPSHHOW WJIH UCTIOPUYEHHOU
TOCTUHUYHON COOCTBEHHOCTHU
3anoJIHeHUe JOKYMEHTOB 10
COOTBETCTBUIO BHITIOJHEHHBIX PabOT
CTaHJapTaM KauecTBa

[IpoBeneHne MHCTPYKTaXKa
nepcoHaa ciayX0bl U 00yJaronx




3aHATHIA.
Odopmienue O1aHKOB 3aKa30B U
KBUTAaHLIUM HA OKa3aHue
NePCOHAIBHBIX YCIIYT
OdopmiieHue 0TIETHOM
JOKYMEHTAIIU!
HNudopmupoBanne notpedUTENs 0
npaBuiax 0€30MaCHOCTH BO BpEMsI
IPOYKUBAHUS B TOCTUHUIIAX
TYPUCTCKUAX KOMITJIEKCAX
OdopmiieHue aKTOB Ha CIIFICAHHE
MAaJIOIICHHOTO WHBEHTAPS
OTtpaboTKa HaBBHIKOB pabOTEHI C
npodeccuoHaTbHBIMHU
MporpaMMaMi ¥ UX MOIYJISIMU;
OTtpaboTka HAaBBIKOB
nH(}OPMHUPOBAHUS TOTPEOUTEIIS O
BHJIAX YCIIYT U TPaBUIIAX
0€30MacHOCTH BO BpeMsI
MPOKUBAHUS B TOCTHHUIIC
BrImonHeHne KalbKyIsSIuH
CTOMMOCTH YCITyT TOCTUHUYHOTO
MPEIIPUATHS U TOTPEOUTEIeH
CocraBiienne u 00paboTKa
JOKYMEHTAIIH T10 3arpy3Ke
HOMEPOB, 0XKHJIAEMOMY 3ae31y,
COCTOSIHHIO HOMEPOB,
HauUCIICHUsIM. BeIToTHeHNE
MOPYYCHUN PYKOBOTUTEIIS 10
00CYyX/IEHUIO JIeTalieil ToroBopa ¢
KOHTpareHTaMu ¥ MOTPEOUTEISIMHU.
CocraBneHre IPOEKTa JOTOBOPOB B
COOTBETCTBUU C MIPHUHSATHIMHU
COTJIAIICHUSIMU
OTpaboTKa HABBIKOB 3aKJIFOUYCHHS
JIOTOBOPOB B COOTBETCTBHH C
NPUHSATHIMU COTJIAIICHUSIMH.
[Ipuem 3asBKu Ha pe3epBUPOBAHUE
HOMepOB (110 Tenedony, dakcy,
WuTepHety, yepe3 HeHTPaIbHYIO
cucremy 6ponupoBanus u GDS,
IPU HEMOCPEACTBEHHOM OOIIEHUH C
rocTeM) Ha PYCCKOM U
MHOCTPAHHOM SI3BIKE
[Ipenocrarienue roctsim
UH(POPMAIIUU O HATUIUN
cBOOOJTHBIX HOMEPOB 3aIPOIIEHHON
KaTeropuy Ha TpeOyeMblil mepruo u
UX CTOUMOCTH
[IpenocraBienue roctsam
uHpopMmanuu 06 0COOEHHOCTSIX
pa3IMYHBIX KaTEeTOPHi HOMEPOB U
YCIOBHSX PE3E€PBUPOBAHUS
HOMEpPOB B OTeJIe
Wudopmuposanue rocts 00




YCIOBHSX aHHYJISINH
OpPOHMPOBAHUS U BO3MOKHBIX
mrpadubIx cankiusax Odopmienue
NPUHATHIX 3aBOK HA
pe3epBUPOBAHNE HOMEPOB
OdopmiieHue BU30BOM MOIEPIKKE U
3asBOK Ha MOATBEPKACHUE U
AHHYJISLUIO0 OPOHUPOBAHUS
OdopmiieHue c4eToB Ha
MOJTHYIO/9aCTUYHYIO TPEIOTUIATY U
HOJITBEPIKICHHIE O PE3EPBUPOBAHUH
HOMEpOB BHeceHue nsmMeHeHmii B
3aKa3 Ha OpOHHPOBAHHE

Kontpons Hax nepegauen
HE3a0pOHUPOBAHHBIX HOMEPOB JIJIsI
MPOJIaXKH B CIYXO0y npuema u
pa3MereHus

OTtpaboTka HABBIKOB MCITOJIb30BAHUS
TEXHUYECKUX,
TEJIEKOMMYHHUKAIIMOHHBIX CPEICTBA
1 po(hecCHOHATIBHBIX POrpamMm
JUIS pacueTa U BBIITUCKU TOCTEH.
OTtpaboTKa HABBIKOB HAYHCIECHUS U
OCYILIECTBJICHUS PacyeTOB C
roctaMu. OdopmieHue
OyXranaTepckux JTIOKyMEHTOB IO
KAaCCOBBIM OTEpaIHsIM.

3aKIIIOYUTENbHBIN CocraBieHue oTyeTa 1o MpakTUKe. OT4er no npakTuke
[IpencraBienue oT4yeTa o MpaKkTHUKE
PYKOBOJIUTEIIIO 110 MPAKTUKE

Hroro:

Buner pabor mo mnpousBoiactBeHHod mpakTtuke [IM.03 Opranuzamms
JEeSTEHbHOCTH TOCTUHUYHBIX CITYKO:
1. OtpaboTka HaBBHIKOB HWH(MOOPMUPOBAHUS TOTPEOUTENss O BHAAX YCIYyT U
npaBmiIax 6€30MacHOCTH BO BPEMsI MTPOKMBAHUS B TOCTUHHUIIE.
2. BoinonHeHne KalnbKyJIAIUH CTOUMOCTH YCIYT TOCTUHUYHOTO TPEIIPUITHS IS
MOTpEOUTENEH.
3. CocraBienue u o0paboOTKa JOKYMEHTAIMH TI0 3arpy3Ke HOMEPOB, OKUTAEMOMY
3ae3/y, COCTOSIHUIO HOMEPOB, HAUUCIICHUSIM.
4. BeinmoiaHeHUE TOPYYCHUN PYKOBOIUTEINS IO OOCYXKIEHUIO JeTaneil JoroBopa ¢
KOHTpareHTaMu W notpebutensmu. CocTaBlieHHE TMPOEKTa JIOTOBOPOB B
COOTBETCTBHH C MPUHSATHIMH COTJIAINCHUSMH.
5. OTpaboTKa HaBBIKOB 3aKJIFOYCHHS JOTOBOPOB B COOTBETCTBUU C TPHHITHIMU
COTJIAIICHUSIMH.
6. OTpaboTKa HABBIKOB HCIOJIB30BAHUS TEXHUYECKHX, TEJICKOMMYyHHUKAITMOHHBIX
cpencTBa U Mpo(eCcCHOHATBEHBIX MTPOTPAMM JJISI pacyeTa U BHIITUCKH TOCTEH.

7. OTpaboTKa HABBIKOB HAUYMCIICHHUS U OCYIIECTBICHUS PACUETOB C TOCTSIMHU.
8. OdopmiieHne OyxraaTepcKuxX JOKYMEHTOB MO KACCOBBIM ONEPaIUsIM.
8. BolnoHeHne 00513aHHOCTENH HOYHOTO TTOPTHE.
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9. OTpaboTKa HaBBIKOB MCIOJB30BAHUS TEXHUYECKUX, TEIEKOMMYHUKAI[MOHHBIX
CPEACTBA JUIsl HOYHOTO ayJIUTa.

10. OtpaboTka HaBBIKOB HCIIOIB30BAHUSI TEXHUK M MPUEMOB 3(PPEKTHUBHOTO
OOLIEHUsI C TOCTSIMH, JEJIOBBIMU HapTHEPAMU U KOJUIETaMH C HMCIOJb30BaHHEM
MIPUEMOB CAMOPETYJISILIUU MTOBEJEHUS B MPOLIECCE MEXKINYHOCTHOTO OOIIEHUSI.

10. O3HakoMIIeHHE ¢ OpraHU3aluel XpAHEHUS] HIEHHOCTEN MPOKUBAIOIIMX.

11. TlpoBeneHue MpUEMKH M OLEHKH KayecTBa YOOPKHM HOMEPOB, CIIYKEOHBIX
MOMEIICHUIN U MOMENIEHUI 00LIEro MoJIb30BaHUS.

12. IIpoBeneHre KOHTPOIS TOTOBHOCTH HOMEPOB K 3aCEIIEHUIO.

13. OdopmiieHre TOKYMEHTOB IO MPUEMKE HOMEpPOB W TEPEBOJY TOCTEd W3
OZHOr'0 HOMEpPA B APYTOW.

14. Odopmienue GTaHKOB 3aKa30B M KBUTAHIIMM HAa OKa3aHUE JOTOJHUTEIBbHBIX
YCIIYT TI0O CTUPKE U YUCTKE OJEHKIBI U JIP.

15. OcyiiecTBiaeHUE KOHTPOJISI MCIOIB30BAHUSI MOIOIMIMX U YUCTSIIUX CPEACTB,
WHBEHTapsi, 000PYI0BaHHS.

16. Benenue yuera 3a0bITBIX BEIICH.

17. Pabora ¢ npocrbamu U xkanobamu TOCTEH.

18. OdopmieHne akToB aKTUPOBAHUS YTEPSIHHON UM UCIIOPUYEHHON TOCTUHUYHOMN
COOCTBEHHOCTH 3aIOJIHEHUE JOKYMEHTOB 10 COOTBETCTBHUIO BBITIOJIHEHHBIX padoT
CTaHJapTaM KauecTBa.

19. [IpoBeneHre HHCTPYKTaKa TIEPCOHAIIA CITY>KOBI M 00yUYarOIINX 3aHATHH.

20. Odopmienune OIaHKOB 3aKa30B M KBUTAHIIMM Ha OKa3aHHE MEPCOHAIbHBIX
YCIIYT.

21. OdopmiieHHE OTUYETHON JOKYMEHTAIIHH.

22. HudbopmupoBaHue TOTPEOUTENsI O TMpaBUiIax OE30MACHOCTH BO BpeMs
NPOXUBAHUS B TOCTUHUIAX U TYPUCTCKUX KOMILIEKCAX.

23. OdopmiieHHE aKTOB HA CIIMCAaHNE MAJIOIIEHHOT'O HHBEHTAPSI.

24. OtpaboTKa HaBBIKOB palbOTHl C¢ TPO(EecCHOHATBLHBIMH TPOrpaMMaMu U HX
MOJTYJISIMH.

25. OtpaboTka HaBHIKOB HWH(GOPMHUPOBAHHS TOTPEOUTENsE O BHIAX YCIAYT U
npaBmiIax 0€30MacHOCTH BO BPEMs MTPOKMBAHUS B TOCTUHHUIIE.

26. BoimonHeHne KaIbKYIAIUH CTOUMOCTH YCIyT TOCTUHUYHOTO TIPEANPUATHS JIJIS
oTpeOUTEIeH.

27. CocraBnenne u 00paboTKa JOKyMEHTAllMd IO 3arpy3ke HOMEPOB,
0’KHMJIA€MOMY 3a€3/1y, COCTOSIHUIO HOMEPOB, HAUHUCIICHUSIM.

28. BeinoaHeHne MOpydeHU PyKOBOIUTENS IO 0OCYKIEHUIO JIeTajeii JoroBopa ¢
KOHTpareHTaMu # Tnotpebutensmu CocTaBieHHE TMPOEKTa JOTOBOPOB B
COOTBETCTBHUH C MPUHSITHIMU COTJIAMICHUSMHU.

29. OtpaboTKa HABBIKOB 3aKJIIOUEHHUS JIOTOBOPOB B COOTBETCTBUU C MPUHSATHIMU
COTJIALICHUSIMHU.

30. Ilpmem 3asiBKM Ha pe3epBUpoBaHUE HOMEpoB (mo Tenedony, dakcy,
WNutepHery, uepe3 UeHTpalbHyl0 cucteMy OpoHupoBanus u GDS, mnpu
HETMOCPEJACTBEHHOM OOIIEHUHU C TOCTEM) HA PYCCKOM U MHOCTPAHHOM SI3BIKE.

31. TlpenocraBienne TOCTSAM HWHGOPMAIUK O HAIWYUH CBOOOJHBIX HOMEPOB
3aMpOLICHHON KaTerOpuu Ha TpeOyeMblil MEPUO U UX CTOMMOCTH.

32. IlpemocrtaBieHue roctaM uHPOpMaUu 00 OCOOEHHOCTSIX pPa3IMYHBIX
KaTeropuil HOMEpOB U YCIIOBUSX pEe3E€PBUPOBAHMSI HOMEPOB B OTEJIE.
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33. HWnadopmupoBaHue TrOCTS 00 YCIOBUSAX AaHHYJIAIUMU OpOHUPOBAHUS U
BO3MOXHBIX IITPa(PHBIX CAHKLHUAX.

34. OdopmileHHE IPUHATHIX 3asIBOK HA pE3€PBUPOBAHNE HOMEPOB.

35. OdopmieHue BU30BOM MOJEPKKE U 3asIBOK Ha MOJTBEPKIECHNUE U aHHYIISIIUIO
OpOHUPOBaHUS.

36. OopmiieHre cUeTOB Ha MOJHYIO/YaCTUYHYIO MPEIOIIIaTy U MOATBEPKICHUE O
pe3epBUpPOBaHUN HOMEPOB. BHeceHre n3MeHeHnH B 3aKa3 Ha OPOHUPOBAHHUE.

37. Kontponp Hajn mepenayeil He3aOpOHMPOBAHHBIX HOMEPOB ISl MPOJAXKU B
City’k0y mpriemMa 1 pa3MeIleHHUs.

38. OtpaboTKa HaBBIKOB UCIOJIb30BAHUSI TEXHUUYECKUX, TEIEKOMMYHUKAITMOHHBIX
CpelCcTBa U MPO(ECCUOHATBHBIX MTPOrpamMM JJIsl pacyeTa U BBIITUCKH TOCTEH.

39. OTpaboTKa HaBBIKOB HAYUCIICHUS U OCYIIECTBICHUS PACYETOB C TOCTSIMHU.

40. OdopmiieHrE OYXTUITEPCKUX JIOKYMEHTOB IO KACCOBBIM OTEPAIIUSIM.

41. OtpaboTKa HABBIKOB MCIOJB30BAHMS TEXHUK W NpUEMOB 3(P(HEKTUBHOTO
OOLIEHUsI ¢ TOCTSIMH, JEJIOBBIMU MAapTHEPAMU W KOJUIETAMU C HMCIOJb30BAHHEM.
NPUEMOB CAMOPETYIISIIIUU TOBEACHHS B IPOLIECCE MEKIMYHOCTHOTO OOIICHHUS.

6.Y4eOHO-MeTOAMYECKOE O0ecTiedeHre MPAKTHKH
a) HOpPMaTHBHBIE TTPABOBHIE JOKYMEHTHI:
1. T'paxnanckuii kogekc Poccuiickont @enepanuu (dacth nepsasi): [Tekcr]: odwuir.
TEKCT 1Mo cocTosiHuio 8 nexadbps 2011 r. - M.: U3gaTenbcTBO
«ITpuop», 2011. — 460c.
2. Topsimok knaccudukanui 00HEKTOB B TYPUCTCKOW MHYCTPUH, BKITFOUATOIINX
TOCTUHUIIBI M MHBIE CPEJICTBA Pa3MEICHHS, TOPHOJIBDKHBIE TPACCHI U TUISIKH.
Y1BepxkaeH npukazom Muncnoprrypusma Poccuu ot 25.01.2011 Ne35.

3. IIpaBuiia npenocTaBieHUs TOCTUHUYHBIX ycIyr B Poccuiickoit @eneparumu.
YrBepxkaensl [loctanoBnenuem IlpaButenbetBa PO o1 9 oktsi6ps 2015 r. Ne1085
0) OCHOBHas JTUTEpaTypa:

1. beictpos, C. A. Opranuzanus TOCTHHHYHOTO Jiena : yae0. mocobue / C.A.
beictpoB. — Mockga : ®OPYM : UHOPA-M, 2019. — 432 c. — (Cpennee
npodeccronaaprHoe oopazosanue). - ISBN 978-5-00091-552-3. - Tekcr :
anekTpoHHsIH // OBC Znanium.com [caiit]. - URL:
https://znanium.com/catalog/product/961520 (nata oopamenus: 21.08.2020).

2. Hukonnsckasi, E.FO. OcHOBBI MEHE)KMEHTA U yIIPaBJICHUE TIEPCOHAIIOM B
WHYCTPUU TOCTEPUUMCTBA : yaeOHoe mocooue / Hukonbckas E.1O., Cemenona
JI.B. — Mocksga : Pycaiinc, 2020. — 224 ¢. — ISBN 978-5-4365-5250-7. —Tekct
: anexTponHbIit // OBC Book.ru [caiit].— URL: https://book.ru/book/936719 (nata
obpamenus: 21.08.2020).

3. PamoBens, B. A. AHrnuiickuii s3bik B cpepe ycuyr : yueOHoe mocodue / B. A.
PanoBens. — Mockga : PUOP : UHOPA-M, 2020. — 344 c. — (Cpennee
npodeccuonansHoe oOpazoBanue). - ISBN 978-5-369-01813-2. - Tekcr :
anekTpoHHsbIi // DBC Znanium.com [caiit]. - URL:
https://znanium.com/catalog/product/1091306 (nata ob6pamenus: 21.08.2020).

4. bpenb, H.M. AHrnuiickuii sI3bIK 1711 TOCTUHUYHOTO Jena : yueOHuk / bpenb
H.M., ITocnasckass H.A. — Mocksa : KnoPyc, 2020. — 280 c. — (CIIO).

— ISBN 978-5-406-07609-5.—Texkcr : anekrponnsiii / 9bC Book.ru [caiT]. —
URL: https://book.ru/book/936526 (nata obpamenus: 20.08.2020).
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B) JIOTIOJTHATENIbHAS JIUTEPATYpA:

1. Texnonorus u opraHu3aiusi FocTHHUYHBIX yeuyr : yueOnuk / JI.H. Cemepkona,
B.A. bensikona, T.U. lllepcTtobutora, C.B. JlatbinoBa. — Mocksa : UHOPA-M,
2019. — 320 c. + on. matepuanbl. — (Bricmiee oOpazoBanue: bakanaBpuar). —
ISBN 978-5-16-010163-7. - Tekct : anextpoHHsIil // 9bC Znanium.com [caiiT]. -
URL: https://znanium.com/catalog/product/1023718 (nata obpaiieHus:
21.08.2020).

2. Moxaesa, H. I'. 'octunnunblii cepsuc : yueonuk / H.I'. Moxaesa, I'.B.
Pri6auek. — 2-e uza., ucnp. — Mocksa : UHOPA-M, 2020. — 242 c. + Jlom.
Marepuaibl. — (Cpennee npodeccuonanbHoe oopazoBanue). — ISBN 978-5-16-
015561-6. - Tekct : anexTponHsiit // BC Znanium.com [caiit]. - URL:
https://znanium.com/catalog/product/1041498 (nara o6pamenus: 21.08.2020).

3. beictpos, C. A. Opranusanusi FOCTUHUYHOTO Jena : yue6. nocooue / C.A.
BbrictpoB. — Mocksa : ®OPYM : UHOPA-M, 2019. — 432 ¢. — (Briciuiee
obOpazoBanue: bakanapuar). - ISBN 978-5-00091-514-1. - Tekcr : 37eKTPOHHBIN
// OBC Znanium.com [caiit]. - URL: https://znanium.com/catalog/product/1034526
(mara o6pamenus: 21.08.2020).

4. Yepuukona, JI.W. Opranuzaius roCTHHUYHOTO Jiefa : yueOHoe rmocooue /
UYepuukosa JI.UU. — Mocksa : KnoPyc, 2019. — 192 ¢. — (nns1 6akayiaBpoB). —
ISBN 978-5-406-06698-0. —TekcT : anextponsslii / 3bC Book.ru [caiit].—
URL: https://book.ru/book/930205 (nata oopamienus: 21.08.2020).

5. Moxaesa, H. I'. UaaycTpusi TOCTeIpUUMCTBA: MPAKTUKYM : yuel. mocobue /
H.I'. MoxaeBa, M.B. Kamnieuko. — Mocksa : DOPYM : UHOPA-M, 2019. —
120 c. — (Cpennee npodeccuonanpHoe odpazoBanue). - ISBN 978-5- 00091-567-
7. - Tekcr : anexkTponubli / OBC Znanium.com [caiiT]. - URL:
https://znanium.com/catalog/product/961505 (mata ob6parmienus: 21.08.2020).

6. Ka6ymkun, H.Ml. MeHePKMEHT TOCTHHUII ¥ peCTOPaHOB : yueOHoe rmocooue /
Kabymkua H.M. — Mocksa : KnoPyc, 2019. — 413 ¢. — (GakamaBpuar). —
ISBN 978-5-406-06991-2. —TekcT : anekrponssii / 3bC Book.ru [caiit].—
URL: https://book.ru/book/931161 (nata o6pamenus: 21.08.2020).

7. Hukonwckas, E.}FO. YnpaBienue kauecTBOM TOCTUHUYHBIX YCIYT : Y4€OHUK /
Huxonbsckas E.}O., Tuxuenko A.A., ITorios JI.A. — Mockaa : Pycaiinc, 2021. —
197 c. — ISBN 978-5-4365-5164-7. —TekcT : anextponnsiii // DbC Book.ru
[catiT].— URL: https://book.ru/book/936360 (nata obpamenwus: 21.08.2020).

8. Kproukosa, T.M. ['ocTuHNYHBINA OW3HEC U UHIYCTPUS pPa3MEIICHUsI TYPUCTOB :
yaeOHoe nocobue / Kproukosa T.M., bapuykos U.C., baymrapten JI.B., bamun
10.B., 3aiiieB A.B. — Mocksa : KnoPyc, 2021.— 165 ¢. — ISBN 978-5-406-
03848-2. —Texkcrt : anextponusiit // 9bC Book.ru [caiit].— URL:
https://book.ru/book/936927 (nara ob6pamenus: 22.08.2020).

9. Kabanoga, K. B. AHMHICKHI SI3bIK 111 UHAYCTPUU TOCTEIPUUMCTBA : y4eOHOe
nocobue / K.B. Kabanosa, E.H. Motunosa, B.B. TemsikoBa. — 2-¢ u3j., mepepad.
u nomn. — Mocksa : UTHOPA-M, 2020. — 190 c. — (Cpennee mpodeccuoHaabHOe
obpasoBanue). - ISBN 978-5-16-013648-6. - Tekcr : amekTponHnslii // 9BC
Znanium.com [caiT]. - URL: https://znanium.com/catalog/product/1069788 (nata
obpamenus: 21.08.2020).

13



10. CemenoBa, M.IO. AHruiiCKHil SI3BIK: TYPU3M U CEPBUC : yueOHOE nmocodue /
CemenoBa M.IO. — Mocksa : KaoPyc, 2021. — 260 ¢. — (CI1O). — ISBN 978-
5-406-02152-1. —Texkcr : anekTponssiii // OBC Book.ru [caiit].— URL:
https://book.ru/book/936083 (nara o6pamenus: 21.08.2020).

11. Bopo6seBa, C. A. /IenoBoO#i aHTTIMACKUI SI3bIK JUIsl TOCTUHUYHOTO OU3Heca
(B1) : yueGHOe ocobue aiis cpennero npodeccuonanbHoro oopasonanus / C. A.
BopobneBa, A. B. KuceneBa. — 5-¢ uzn., uchp. u gon. — Mocksa : M3natenscTBo
Opaiit, 2020. — 192 c. — (IIpodeccuonansuoe obpazoanue). — ISBN 978-5-
534-09515-9. — Tekcrt : anexTponnsiii // ObC FOpaiit [caiiTt]. — URL:
https://urait.ru/bcode/453934 (nata obpamenus: 21.08.2020).

DOnekTpoHHbIe OubnoTeunsie cuctembl (DbC) U 35eKTpOHHBIE 00pa30BaTEIbHbBIE
pecypchl

1. Pecypchel nH(OpMaITMOHHO-TEICKOMMYHUKAIIMOHHOM ceTH «IHTepHET»,
BKJTFOYast MPOoQeCCUOHANIbHBIE 0a3bl TaHHBIX

- https://www.book.ru/ - 9BC Book.ru

- http://www.iprbookshop.ru - 95C IPRbooks

- https://ibooks.ru/ -OBC Aiibyke.ru/ibooks.ru

- https://rucont.ru/ - 3bC «HarmonaasHbIi 11HppoBOI pecypc «PyKoHT

- http://znanium.com/ - 9BC Znanium.com

- https://dlib.eastview.com/- ba3za nanubix East View

7. IlepeyeHb NPOrpaMMHOro odecriedeHusi ¥ UHGOPMAIMOHHBIX CIIPABOYHBIX
CHCTEM, HeOOXOAMMBIX JJISl IPOBEICHUA NPAKTUKH

1) JIntieH3noHHO MporpaMMHOe o0ecrieueHue, B TOM YUCIIe OTEYECTBEHHOTO
IPOU3BOJCTBA:

1. Desktop School ALNG LicSAPk MVL.
a. Office ProPlus All LngLic/SA Pack MVL Partners in Learning
(muuensustHamaket Office Professional Plus)

b. Windows 8
2. KoncynpTant + Bepcus npod.- CipaBoyHas MpaBoBas CUCTEMa

3. Cucrema tectupoBanust INDIGO.
4. 1C: IIpennpusitue 8

2) CBOOOHO pacrpocTpaHsIieMoe IMTPOrpaMMHOE 00ECIICUCHHE, B TOM YHCIIC
OTEYECTBEHHOT'O IMPOM3BOJICTBA:

1. AdobeAcrobat — ceo6oaHO-pacnpocTpansemoe 10

2. Unrepuet-6pay3epsr Google Chrome, Firefox — cBo601HO- pacmpocTpaHseMoe
1o

3) MadpopmanmoHHO-CIIPAaBOYHBIC CUCTEMBI:

CIIC Koncynbrantlntoc. KomnbsloTepHas cripaBo4yHasi mpaBoBasi CUCTEMA,

IMPOKO MCTOJIB3YETCSl YUEHBIMH, CTYJICHTAMU U TMpenoaaBaTeasiMu (MOM1McKa Ha
I10).

8. Onucanmne marepuaibHO-TEXHUYECKOI 0a3bl, HEOOXOAUM O J1JIsI
NMPOBeIeHUS MPAKTHUKH
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Jlns mpoBeAeHUsT TPAKTUKH HEOOXOJUMBI CIElUalbHbIE TOMEIICHUS,
o0OecreyeHHble BCEM HEOOXOAMMBIM  OOOpYAOBaHMEM Uil  HOJHOLIEHHOTO
MPOXOXKACHUS TPAKTUKU B  KOHKPETHOM OpraHu3aldd ¢ OCHAIICHHbIC
KOMITBIOTEPHOU TEXHUKOW C BO3MOKHOCTBIO ITOAKIIOYEHUS K ceTh «IHTEpHETY.

Bce 00BEKTHI JOKHBI COOTBETCTBOBATH JICUCTBYIOIIMM CaHUTApPHBIM U
MPOTUBOMOKAPHBIM HOpPMaM, a Takke TPeOOBaHUSAM TEXHUKH OE30MaCHOCTH MpHU
MPOBEJICHNUN HaYYHO-TIPOU3BOJICTBEHHBIX Pa0OT.

B cinydae peanuzanuu nmpakTUKH Ha 0a3ze MHCTUTYyTa TpeOyeTcs Kabunem
opeanuzayuu - 0esimebHOCMU  COMPYOHUKO8 — CAYHCObL  OOCIYIHCUBAHUSL U
IKCHIYamayuu HOMepHo20 )oHOq.

CranpapTHas ¥ crieliuagu3upoBaHHas MeOeb:
Jlocka aynuropHas;
CTosbI Ay TUTOPHBIC IBYXMECTHBIE;
Crynbs cTraHnapr;
Crynpsl ydeHUYECKHE.
O6opyoBaHre, TEXHUUECKUE CPEJICTBA O0YUECHUS:
Crolika peceniiH yrioBas;
Kposaru;
TymOBI IPUKPOBATHBIE;
kad ansa ogexmabl;
Komop;
TeneBuzop;
JymieBast kabuHa;
KoBpuxk 111 BaHHOW;
PakoBuna;
VHuTas;
3aHaBECKU;
Kapuussi;
KoMriiekTsl mocTensHOTo Oebs;
Opnesina;
Opnesita IBETHOE;
[Monymikwu;
ITokpsiBana;
ITonoreHna;
[IpocTbinu;
YKOMIUIEKTOBaHHAs TEJIEKKA TOPHUYHOW; Epmmk it yHuTasa;
Benepko nis mycopa;
Hepxartenb nis TyanetHo Oymaru; CTakaHbl;
Candetku Ha pakaBUHY;
ITs1ecoc;
[TapdromepHO-KOCMETHYIECKHE TTPUHAIICKHOCTH;
Hanosnnoe nokpeitue;
HacronbHas namma;
bpa;
Kpecno;
Munu-0ap;
3epkaio;
Tenedon;
15



BepxHuil CBETUIBHUK;

Konguunosnep;

I'magunpHas nocka;

VTI0T;

3epKajio B BAHHOW KOMHATE.

JleMoHCTpallMOHHOE 000pYyI0BaHKE U yUeOHO-HarsAAHbIe mocoous: CTeH
«OCHOBHBIE TYPUCTCKHE PETUOHBI PDy;

Crenpn «Buabl TYpUCTCKUX MPOTYKTOBY.

TexHuueckue cpeactBa oOydeHHs :

Cuctemuslit 6;10k; MoHUTOP.

9. MeToanyecKue peKOMEH/IAIUH M0 OPraHNu3aluM NPOU3BOACTBEHHOM
NMPaKTUKH

9.1. Meroaudeckue pekoMeHAaIMy (MaTepualibl) JJis MPEToiaBaTelis

B 3amaun pykoBoauTens MPaKTUKU BXOJUT pa3paboTKa WHIWBUAYaTbHBIX
3aIaHUM 711 MPAKTUKAHTOB, OpraHU3aIvs U METOANYECKOe OCHAIIICHUE MTPAKTUKH,
KOHTPOJIb 32 €€ XOJI0M, OIIEHKA PE3yIbTaTOB.

PykoBoauTtenb mpon3BOACTBEHHOM MPAKTUKHU 00sI3aH:

- ONpENEeNHUTbh  YUPEXKACHHUS JUIsl  MPOXOXKIEHUS  OOyYaroIIMMUCS
IPOU3BOJICTBEHHON MPAKTUKH, B T.4. C yU€TOM PEKOMEH/IOBAHHBIX YCIOBHUH, BUIOB
TpyJda U TpeOOBaHUM MO TOCTYMHOCTH JIJIi MHBAIMIOB U JIMI] C OTPAHUYEHHBIMU
BO3MOKHOCTSIMH 37I0POBBS;

- COCTaBUTh TpaduUK BBHINIOJHEHUS COJEPKAHHUS IPOU3BOJICTBEHHOU
PAKTUKH;

- IPOBECTH YCTAHOBOYHYIO U UTOTOBYIO KOH(EPEHITNH C 00yUYatOIUMHUCS;

- COIIPOBOXAATh OOYUYAIOIIUXCS B T€UYCHUE BCEH MPAKTUKH;

- PETYJISIPHO MTPOBOJUTH KOHCYJIBTAIMU JJIs1 00y4arOIINXCS;

- TIPOBEPUTH M OIICHUTH MPEJOCTABICHHYIO OOYYalONIUMHUCA OTYETHYIO
JOKYMEHTAIIHIO.

C uenpl0 oOpraHu3allid CBOEBPEMEHHOT'O  BBIIIOJIHEHUS IPOrpaMMBbl
MIPAKTUKH ¥ TIOJTOTOBKU OTYETHOM JOKYMEHTAIMH O0YyYarOIIMMHUCS PYKOBOJIUTETh
MPaKTUKU JOJIKEH o0ecrneunBaTh HEIPEPBIBHOE KOHCYJIbTaTUBHOE
CONPOBOXKJIECHUE Ka)XXJO0r0o dTama NpakTUKU. KOHCynbTallMM MOTYT HOCHUTH
XapaKkTep WHIWBHAYAIbHBIX (B cllydae, €Clid OOCYKIAIOTCS YaCTHBIE BOIPOCHI
pa3pabOTKH TEMATHYECKOTO 3a/laHMsl, OTAEJIbHBIE aCMEeKThl pPEJaKTUPOBAHUS
TEKCTa) JUO0 TPYIIOBBIX 3aHATUH (B ciydae, ecnu 0OCyxkmaroTcs obmue (He
CBSI3aHHBIC C OIPECICHHBIM (DAKTUYECKUM MaTepuajoM) BOIMPOCHl WU €CTh
HEOOXOIMMOCTh BHEIIHEH KPUTUKH U B3aMMOKOPPEKIIMH WHIWBHIYATHHBIX
y4eOHBIX TPACKTOPHIA).

Ha ycranoBo4HO KOH(EpEeHIINH PYKOBOJIUTETh 3HAKOMHUT OOYJAIONTUXCS C
LEJIbI0, COJIEP’KaHUEM MPAKTUKU, TIEPEeYHEM U popMaMu HEOOXOJIUMOW OTYETHOMU
JOKYMEHTAIINH.

Ha wurtoroBoil koHpepeHIIMN PYKOBOJAUTENIb J1a€T OLEHKY NpeICTaBICHHOMN
OTUETHOW JJOKYMEHTAIIMU U MOJABOJAUT UTOTHU MPOU3BOJACTBEHHON MPAKTUKH.

9.2. Meroaudeckue yKa3aHHs IS CTYJCHTOB
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B mpomecce mpoxoxkAeHUs MPAKTUKA OOy4YalomMMCS  HEO0O0XO0IuMO
MOCJIEI0BATENLHO BBIMOIHATh COOTBETCTBYIOIIME 3TAlbl MPAKTHUKU, MPOLETYPHI,
pe3yAbTaThl KOTOPBIX HAXOAAT MPSAMOE WK OMOCPEJOBAHHOE OTPAKEHUE B OTUETE.
Bo Bpems mpou3BOJCTBEHHON MPAKTUKU OOYYAIOIMIMMCS PEKOMEHIYETCS CTPOro
MOAYMHATHCA TPaBUIaM BHYTPEHHETO DPACHOPSIKa YUPEKIEHUS, TJe MPOXOIUT
yueOHasi  MpaKkTHKa, pACIOPSIKEHUSIM  aJIMUHHCTPALMM  YUPEXKACHUS U
PYKOBOJUTENSI MPAKTUKHU; 3aHUMATHCS CAMOBOCIUTAHHUEM U CaMOOOpa3OBaHUEM,
COBEPIICHCTBOBATH MPO(ECCUOHAIBHBIE YMEHHUSI, Pa3BUBATh KYJIbTYpPYy OOIICHUS U
peuu; aKKypaTHO BECTH JOKYMEHTAIMI0 [0 TPOU3BOJICTBEHHON MpPaKTHKE;
CBOEBPEMEHHO MPEABIBIATh BCIO TPEOYEMYyIO0 OTUETHOCTh IO MPOU3BOJICTBEHHOM
NpaKTUKE TPYNIOBOMY PYKOBOJAMTEINIO; PETYISPHO TMOCEMaTh KOHCYJbTAIIMU
PYKOBOJUTENS IPOU3BOICTBEHHON MPAKTUKH.

CocraBieHue ¥ 3a1uTa oT4eTa

OT4eT pyKOBOJMUTENIO MTPAKTUKU JOJDKEH OBITh MPEACTABIEH Ha MOCIeaHEN
HeJiesIe TPOXOKICHHS TPAKTUKU B YCTAHOBJICHHBIN CPOK.

3ammuTa OTYETOB MPOU3BOJUTCA IO 3aBEPIICHUIO MpakTUku. B mporecce
3alIUTHl  BBIABISETCS KAYECTBEHHBIM YPOBEHb MPOXOXKJICHHUS  IPAKTHUKH,
oOpaiiaercss BHUMAaHME HAa WHULMATUBY CTYJCHTOB, MPOSBICHHYIO B TMEPHUOJ
IPOXOXKICHUS TTPAKTUKHU.
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[Tpunoxenue 1

®EJNEPAJIBHOE TOCYJIAPCTBEHHOE BIOI’KETHOE
OBPA3OBATEJIBHOE YUPEKJIEHUE
BBICIHIET'O OBPA3OBAHUS
«KABAPJIMHO-BAJIKAPCKUM IT'OCYJAPCTBEHHbBIN
YHUBEPCUTET UM. X.M. BEPEEKOBA»

IMeparornueckuii kosuiex:k U u ®CO KBI'Y

OTYET IO ITPOU3BOJACTBEHHO ITPAKTHUKE

CryneHta ____ Kypca
(PUO)

PykoBoauTenh npakTUKu
OT OpraHu3aluu

(momxuOCTH, ®UO, HIEUaThH)

PykoBoautens npaktuku ot KbI'Y

(momxnHOCTH, ®HO)

(oLIeHKA, TIO/IIHCH)

(nara)

Hanpumk-20__
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[Tpunoxenue 2

CTpyKTYpa 0TYEeTa IO NPAKTHKE:

- TUTYJIBHBIH JIUCT;

- COAEpKAHUE;

— BBEACHHS, B KOTOPOM MPHUBOJUTCA OOIIas XapaKTepUCTUKAa MeCTa
IIPOBEICHUS NIPAKTUKHY;

— OCHOBHas 4acCTb, B KOTOPOM OIMCBHIBAIOTCS BCE PE3YJIbTAThI, I10JYYCHHbIE
B XO/I€ IPOXOKIECHHUS MPAKTUKH (C OMUCAHUEM JIMYHOIO BKJIA/la CTY/ICHTA);

— IPOU3BOJCTBECHHBIC 3aJaHU.

- 3aKJIIOYEHUs, B KOTOPOM aHAJIM3HUPYETCsl MPOBEIEHHas paboTa B LIEJIOM U
JanbHeWIlIne MEepOoNpUATHS B YaCTU MNPUOOpPETEHUsS YIIIyOJeHHBIX 3HAHUW U
YMEHHU;

- CIIMCOK UCTOYHUKOB;

— MPWIOKEHUH K 0TYeTy (MpU HEOOXOAUMOCTH).
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[Tpunoxenue 3

AHEBHUK IMPAKTHUKHU

Crynenta Kypca

(DUO)

HanmeHnoBanue npakTuku

MecTo npakTUKu

HauaJjo « » 20

OxoHuaHHe « » 20
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COAEPXKXKAHMUE JHEBHMHKA

Jatel

Copneprxanue paboTbl

JIOJDKHOCTB pPYKOBOIUTEIS
IMPAKTUKH OT OpPraHu3anuunu

(moamnucey)

Harta

Ileuats

( ®IL.O.)
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[Tpunoxenue 4.

®EJIEPAJIBHOE TOCYJAPCTBEHHOE BIO/I’KETHOE
OBPA3OBATEJIbHOE YUYPEXJEHHUE
BBICIIIET' O OFPA30OBAHMUS
«KABAPJIUHO-BAJIKAPCKUM I'OCYJAPCTBEHHbBIN
YHUBEPCUTET UM. X.M. BEPBEKOBA»

IHeparornuecknii kosuiem:xk U u ®CO KBI'Y

XAPAKTEPUCTHKA (o6pa3en)
CrynenTa (k1) Kypca

(®UO)
[Tpoxomamn (a)

(HanMeHOBaHUE MPAKTUKH)

(HauMeHOBaHME OpraHU3aIN)
Cpoku MPOXOKICHUS MPAKTUKHU:

TEKCT XAPAKTEPUCTUKU
(c ykazaHHueM OIICHKH 3a MPOXO0KIECHUE MPAKTUKH )

PykoBoauTenb MpakTUKU OT NPOGHUIBHON OpraHu3aluu

(mOMmKHOCTB) (Tonruch) (®10)
e9aTh
« »
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