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PELIEH3VA
Ha pabouyo NporpaMmmy rnpoun3BOACTBEHHON MPaKTUKM
Mr1.04.01 MPAKTUKA NMPON3BOACTBEHHAA
Nno npodeccnoHasibHomy moaynto NM.04 OpraHusauyst 1 TeEXHOIOrns
BbIMO/IHEHNA PaboT Mo A0/MKHOCTU 25627 MopTbe no crieumanbHocTn CrO
43.02.16 Typu3mM 1 rocTenpumMmcTBO

Pabouyas nporpamma NPOM3BOACTBEHHOW MpPaKTUKM  paspaboTaHa B
cooTBeTcTBMM C TpebosaHnamu ®IrOC CIr1O no cneyunansHocTh 43.02.16 Typusm
N TOCTENPUUMCTBO, YTBEPXKAEHHOro [lprkasomM MUHUCTEPCTBA MPOCBELLEHNA
Poccun ot 12 pekabps 2022 roga NellO0O, yyebHOro nnaHa rno mnporpamMme
MOArOTOBKN CMeLmannicToB cpefHero 3seHa 43.02.16 Typusm 1 rocTenpumMcTBO.

[na nonyyeHns nepBUYHbBIX MPOMECCMOHAIbHLIX YMEHWIA U HaBbIKOB, MO
MHEHWIO aBTOpa NPorpamMmMbl, HEOOXOAMMO PeLLEHNe CeAyOLMX 3a4ay:

- 3aKperyieHne TeOPETUYECKNX 3HAHWIA, MOJyYeHHbIX B MPOLECce TEOPETUYECKOM
MOArOTOBKW B NPeALLEeCTBYHOLLMIA Neprog 00yyeHus;

- OB/MafeHVe YMEHUAMW W HaBblKaMKl, NPUOOPETEHME  MNepBOHAYaILHOIO
MPaKTUYeCKOro onbiTa B Npog)ecCCMOHa/IbHOM BUAE AEeATENbHOCTU, B TOM 4mC/e
HaBbIKaMu 1CNONb30BaHNA NHDOPMALMOHHbLIX TEXHO/ONUIA;

-pasBuUTVE YMEHUS OpraHn30BbIBaTb COOCTBEHHYHO AEATE/IbHOCTb, (POPMUPOBaHME
METOZOB 1 COCOB0B BbIMOHEHNSA NMPOYECCUOHAbHBIX 33Jay;

- 0CBOEHMe O0OWKMX W MPOECCUOHANIbHBIX KOMMETEHUMIA MO M36paHHOIA
creynanbHOCT NPogecCMOHa/IbHON NOATOTOBKY;

- BOCMWUTaHWE WCMOMHUTENbCKOW AMCUMMNNHBI, 4YyBCTBA OTBETCTBEHHOCTM MU
YMEHUA  CaMOCTOSTe/IbHO peluaTb MPo6neMbl, BO3HMKalOWMe B  npolecce
BbINO/IHEHUS NPAKTUYECKUX PaboT.

Llenv n 3agaum paboyeir nporpammbl NPOU3BOACTBEHHON MPaKTUKM
MOSTHOCTBLHO COOTBETCTBYHOT BMAAaM MPOGeCCUOHaIbHON AeATENIbHOCTU, K KOTOPbIM
rotosuT Meparornyecknii konnemx UMM n ®CO KBI'Y no HanpasneHuto 43.02.16
Typu3Mm 1 rocTenpumMMCTBO.

B cocTtaB paboyeit nporpammMbl NMPOM3BOLACTBEHHON NPAKTUKM BXOAAT:

- TUTY/bHbIV NIACT;

- NepeyeHb MNJIAHUPYEMbIX Pe3ynbTaToB 0OYyYeHUs NpU  MPOXOXAEHUM
MPaKTUKW, COOTHECEHHBbIX C MIaHMPYyeMbIMU pe3y/ibTaTamy  OCBOEHUA
06pasoBaTe/ibHOM MPOrpaMmbl;

- MeCTO NMpaKTUKKN B CTPYKTYpe 06pa3oBaTe/ibHOM MPorpaMmbi;

- cofepxaHue;

- y4ebHO-MeTOAMYeCKOe obecneyeHre NPoM3BOACTBEHHOW MPaKTUKK;



nepeyeHb NPOrpaMMHOro obecrneyeHust U MH(OPMALMOHHBIX CMPaBOYHbIX
CUCTEM, HEOOXOANMBIX /19 NPOBEAEHNA NPAKTUKW;

METOAUYECKME pPEeKOMeHZauuy No  opraHu3aumMv  NpoW3BOLCTBEHHOW
NPaKTUKW;

Paboyasd nporpamma nNpPoOM3BOACTBEHHOW npakTuky  TM.04.01
[MpakTKa NpPOWM3BOACTBEHHAA COCTaB/eHa J/IOTMYHO, B COOTBETCTBUWN C
[MonoxkeHnem o pabodert nporpamme AvcuMnInHbl 43.02.16 Typusm u
roctenpumMmMmcTBo. [locnefoBaTeNbHOCTL TeM, MpefnaraeMbiX K U3Y4YeHUIo,
Hanpas/eHa Ha Ka4eCTBEHHOE YCBOEHWE MaTepurana.

B peueH3npyemoil nporpamme ecTb BCe HeoOXoauMmble pasfesbl,
COCTaB/IeHHblE Ha COOTBETCTBYIOLLEM HAy4yHOM W METOAMYECKOM YPOBHE.
MMpaKTnyeckass HarpasfeHHOCTb AaHHOW NporpaMMbl  He  MOAJIEXUT
COMHEHMIO.

YuebHO-MeTOAMYECKOE U MHDOPMALMOHHOE 0becrneyeHre NpPakTUKK
NpefCcTaB/IEHO Ha AO/HKHOM YPOBHE U B MO/IHON Mepe COOTBETCTBYET LM
1 3a4a4aM NPaKTUKW.

3aKnueHue: peLeH3npyemMas paboyas nporpamMmMa
NPou3BOACTBEHHOW npakTukn TLLU.04.01 [MpakTuKa MPOU3BOACTBEHHAA
cocTaB/ieHa B COOTBETCTBUM € TpeboBaHuAMM ®IOC CI1C) no HanpasnieHno
nogrotoekn 43.02.16 TypusmMm ”  TOCTENPUUMCTBO  COOTBETCTBYET
Tpeb0oBaHMAM 1 MOXET ObITb PEKOMEH0BaHa A/ 00yUYeHNs B YUPeXKAEeHNAX
CpeAHero npogeccnoHanbHOro obpasoBaHus.

babyroesa J1.b., reHampektop OOO
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1. I_le.ﬂb H 3aJa9u HpOI/I3BOIICTBeHHOﬁ MMPAKTHUKH

[Ipou3BojicTBEHHAss TMpaKTUKAa MPOBOAUTCS B MHeisIX (GopMUpOBaHUS Y
CTYIEHTOB MpPO(ECCUOHANBHBIX YMEHHH, MPUOOPETeHHS] MEePBOHAYAIBHOIO
MPAKTUYECKOTO OMBbITa B paMKaxX MPo¢eCCUOHATBHOIO MOJYJIsI, OBJIAJICHUS BUJIOM
npodeccuonansHor nestenbHoctr (BILJ]), B ToM uyuciae ocBoeHus oOmUX U
npodeccroHaIbHBIX KOMITETCHITUH.
3amaun MPaKTUKH:

- 3aKpETUICHUE TEOPETUUYECKUX 3HAHWH, MOJTYUYECHHBIX B MPOIECCE TEOPETUUECKOM
MOATOTOBKH B MPEIIECTBYIOMIUMA MIEPUO]T 00yUEHUS;

- OBJIQJICHUE YMEHHUSMU M HaBbIKAMHM, NPHOOpPETEHHE IEPBOHAYAIBLHOIO
MPAKTUYECKOTO OIbITa B MPOQPECCUOHATHLHOM BHUJE JESITEIHHOCTH, B TOM YHCIIC
HaBBIKAMU UCIIOIb30BaHUsI UHPOPMAITMOHHBIX TEXHOJIOTHH;

-pa3BUTHE YMEHUSI OPTaHU30BBIBATH COOCTBEHHYIO JCSATEIHLHOCTh, (POpMUpOBaHHE
METOJOB M CITIOCOOOB BBINOJHEHUS MPOo(decCHOHaTbHBIX 3a/1aY;

- OCBOGHHME OOmUX U TPodecCHOHATbHBIX KOMIIETEHUUA 10 HU30paHHOM
CHEIUATBHOCTH MPO(ECCHOHATBHOM MOTOTOBKHY;

- BOCIHTAHHE WCIHOJHUTEIbCKON JUCUUIUIMHBI, YyBCTBA OTBETCTBEHHOCTH W
YMEHHSI CaMOCTOSTEIBbHO pemaTh MpoOJeMbl, BO3HHUKAIOIIME B MpoOIlecce
BBITIOJIHEHUS TPAKTHYECKUX PabOT.

C uenblo OBIAJEHUS JAHHBIM BHJIOM JI€ATEIBHOCTH CTYJIEHT B XOJ€

NPAKTUKU JTOJKEH:

UMeTh NMPAKTHYECKHUIl ONBIT B:

B KOOpJMHAIUA PabOThl COTPYIHHUKOB C CIYXXOBI TNPEANPUITHS TypuU3Ma H
rOCTEPUUMCTBA;

OCYIICCTBIICHMM OpTaHM3aIMd M KOHTPOJM pPaOOThl COTPYAHUKOB CITY>KOBI
MpEeANPUATUS TypU3Ma U TOCTENPUUMCTBA.

BBITIOJTHEHUS TTOATOTOBUTENBHBIX M 3aKIIIOUUTEIBHBIX PA00THI O 0OCITYKUBAHUIO
KJIUEHTOB;

WCIIOJIb30BaHUSI TEXHUKH MEPETOBOPOB, YCTHOTO OOIICHHS C KIHMEHTOM, BKIIOYAs
TeeOHHBIE TIEPETOBOPHI;

OCYLIECTBIICHHS PacyeTa C KJIMEHTOM 3a MPEIOCTaBICHHbBIE YCIYT.

yMeTh:

BIIJIETh TEXHUKOW KOJIMYECTBEHHOW OLIEHKHU U aHalin3a H(OpMalny;

BIIaJIETh METOJMKON XpaHEeHUs ¥ TTOMCKa UHPOPMAIUK;

BIIQJIETh TEXHOJIOTHEW NEJIONPOU3BOJCTBA (BEICHUE NTOKYMEHTAIMU, XpAHEHUE U
U3BJI€YCHUE UH(OpMaLIN);

BJIQJIETh TEXHUKOM COCTABJICHUS, yUeTa U XPAaHEHUS! OTUETHBIX JTAHHBIX;

cobupartb, 0OpabaThIBaTh U AHATU3UPOBATH CTATUCTUYECKUE JTAHHBIC;
dbopMupoBaTh OAHKHW TAHHBIX;



B3aMMOJICHCTBOBaTh C TYypOIlepaTopamMu, 3KCKYPCHOHHBIMU OIOpO, KaccaMu
MPOIaKK OUIIETOB;

BIIQJICTh TEXHUKOW TMEPEroBOPOB, YCTHOTO OOIIEHHUS C KIHUEHTOM, BKJIIOYas
TeneOHHBIE TIEPErOBOPHI;

BIIJIETh KYJbTYPOU MEAKIMYHOCTHOTO OOIIEHUS.

3HATh:

3aKOHOJIATEILCTBO POCCUICKOH (eaepanuu B chepe Typru3Ma U TOCTSITPUUMCTBA;
OCHOBBI TPYZI0BOI'0 3aKOHO/IATEILCTBA POCCUICKON (eaepannu;

OCHOBBI ~ OpraHM3aIlMM  JCATEIBHOCTH CIYXO TpEeanpusaTUél Typu3Ma W
TOCTENPUUMCTBA;

OCHOBBI OpTaHU3aIlUH, TFIAHUPOBAHMS M KOHTPOJIS IEITSILHOCTH MO TYMHCHHBIX;
TEOPUU MOTHBAIIMHU MTEPCOHAJIA U €T0 TICUXOJOTUYECKUE OCOOCHHOCTH;

TEOPHUS MEXJIIMYHOCTHOTO M JCIIOBOTO OOIICHHMS, IMEPEroBOPOB, KOH(IMKTOIOTUH
MaJIOW T'PYIIIIbI;

OKa3bIBATh MEPBYIO TOMOIIIb;

BUJIbI TEXHHYECKUX CPEACTB cOopa U 00paboTku wuHGOpMAIMK, CBSI3U U
KOMMYHUKaIUK;

[IEHbl HA TYPUCTCKHUE MPOAYKTHI U OTIEIbHBIE TYPUCTCKHE W JIOMOJHHUTEIbHBIC
YCIIyTH;

ACCOPTUMEHT M XapaKTEPUCTUKU MPEAJIaraeMbIX TYPUCTCKUX YCIYT MPOTPaMMHOE
oOecrieueHue AeSITENbHOCTH TYPUCTCKUX OpraHu3aIluii;

ATUKY JI€IOBOTO OOIICHUS;

OCHOBHI JICJIONPOU3BOJICTBA.

2. Bua npaktuku, (popmMa npoBegeHust

Bujx npakTHKHU — TIPOM3BOJICTBEHHAS TPAKTHKA
dopma npoBeeHNs] — KOHIIEHTPUPOBAHHAS

3. llepedyeHb MIIAHUPYEMBIX Pe3yJbTATOB 00y4ECHUS NPH NMPOXO0KICHUH
NPAKTUKHU, COOTHECEHHBIX € IVIAHUPYEMBIMH Pe3yJIbTATAMHU OCBOCHMS
o0pa3oBaTe/IbHONM MPOrPaMMBbI

[IpomsBoncrBennas mnpaktuka [IM.04 Opranuszanus ©W = TEXHOJOTUSA
BBITIOJTHEHUS paboT mo goimxHocTh 25627 TlopThe HampaBieHa Ha (OpPMHUpPOBAHUE
y oOyuaromuxcst 00mux, Mpo(ecCHOHATBHBIX KOMIIETEHIIMA W JUYHOCTHBIX
pe3yJIbTaTOB



dopmupyembie
KOMITIETCHITUH (KO
Y HaUMEHOBaHHUE

[Tnanupyemblie pe3yabTaTbl 00ydeHHUs

KOMIIETEHII1H )

OK 01. 3HaTh: 3aKOHOAATENIbHBIE W  HOPMATHUBHO-IIPaBOBBIE  JOKYMEHTHl B
NpOQECCUOHANBHON  JESITENbHOCTH,  IPUMEHMTEIBHO K  pa3lIU4YHbIM
KOHTEKCTaM
VYMmerb:  BbIOMpaTh  CIIOCOOBI  pemieHus  3agad  NpogecCHOHATBHOM
JIeATeIbHOCTH IPUMEHUTENBHO K pa3IMYHbIM KOHTEKCTaM.

OK 02. 3HaTh: MeTo bl cOopa U 00paboTKH HH(OpMALUU
VYMeTb: HCHONB30BaTh COBPEMEHHBIE CpEeACTBAa IIOMCKA, aHaiuu3a |
UHTEpIpeTanu UHPOpMAaLUK W WHPOPMALMOHHBIE TEXHOJIOTHU  JUIS
BBINOJIHEHHUS 33124 TPOGECCHOHATBHOM NeSITEIbHOCTH.

OK 03. 3HaTh: OCHOBBl OpraHM3allM, IUIAHUPOBAHUS U KOHTPOJIA JAEATEIbHOCTU
COTPYIHUKOB
VYMeThb: IUIaHUPOBATh U PEATM30BBIBATE COOCTBEHHOE MPOQPECCHOHATIBHOE U
JUYHOCTHOE  pa3BUTHE,  NPEANPHHUMATEIBCKYI0  JESTeNbHOCTh B
npodeccuoHanbHOM  cdepe, HCMOIB30BaTh 3HAHUS IO TMPABOBOM U
(MHAHCOBOM rPaMOTHOCTH B Pa3JINYHbIX )KU3HEHHBIX CUTYAIHSX.

OK 04. 3HATh: ICHXOJIOTHUI0 KOJICKTUBA, TUYHOCTH
Ymerh: addexktuBHO B3amMoneiicTBOBaTh M paboTaTh B KOJUIGKTHBE U
KOMaH/Ie.

OK 05. 3HATh: UHOCTPAHHBIE A3BIKU
VYMeTb: OCYIIECTBJIATH YCTHYIO M NIHCbMEHHYIO KOMMYHHUKAIMIO Ha
rOCyIapCTBEHHOM si3bIke Poccuiickoit denepanuu ¢ ydeToM OCOOCHHOCTEH
COIIMAJIBHOTO M KYJIBTYPHOTO KOHTEKCTA.

OK 09. 3HaTh: COBPEMEHHBIC CPEJICTBA M YCTPOHCTBAa HHPOPMATH3AIHH, TTOPSIOK UX
MPUMEHEHUS W TporpaMMHOe  obOecriedeHne B npodeccnoHambHON
JeATeIbHOCTH.
YMeTs: MOJIB30BaThCA npodeccuoHaTbHON JIOKyMEHTaluen Ha
rOCYAAPCTBEHHOM M MHOCTPAHHOM SI3bIKaX.

K 1.1. 3nats: OCHOBBI TPY0OBOTO 3aKkoHOAaTenbCcTBa Poccuiickoit deneparu
OCHOBBl ~ OpraHu3anuy, IUIAHUPOBAHUS W  KOHTPOJIA  JIEATEIHLHOCTH
COTPYIHUKOB
Teopust ~ MEXIMYHOCTHOIO M JIGJIOBOIO  OONICHHs,  IIEPETOBOPOB,
KOH(ITUKTOIOT NN
Oka3bIBaTh IEPBYIO MTOMOIIIb
LleHsl Ha TYPUCTCKHE IPOAYKTHI M OTJCJIbHBIE TYPUCTCKUE U JOTIOIHUTEIbHBIE
YCIYTH
ACCOPTUMEHT M XapaKTePUCTUKU MPEATIaraeMpIX TYPHCTCKUX YCIIyT
ITporpamMHoOe obecriedeHne AeSATeIbHOCTH TYPUCTCKUX OpraHU3aLui
DTHUKY AeI0BOro OOIICHHUS
OCHOBBI 1€TONPOU3BO/ICTBA
Ymetsb: Brnangers TexHonoruen AenonpousBOAcCTBa (BeleHHE AOKYMEHTAlWH,
XpaHEeHUe U U3BJIeUeHHE HHPOPMAIIH )
Brnaners TeXHUKON NEperoBOpPOB, YCTHOIO OOLICHMs, BKJIIOUYas Telae()OHHbIE
neperoBopsl. Biagers KyabTypoil MEeXIMUYHOCTHOIO OOLEHUS
HMeTh NpakTUYECKU ONBIT:
ITpon3BOIUTHE KOOpPAMHALMIO PAaOOTHI COTPYIHHMKOB CIYKOBI HpPEINPHITHSL
TypHU3Ma U TOCTEIPUUMCTBA
Mcnonp30BaTh TEXHUKY NEPErOBOPOB, YCTHOI'O OOLIEHMSI, BKIIKOYast

IK 1.2 3HaTh: OCHOBBI OpraHHW3allld, IUIAHUPOBAHHUS M KOHTPOJIS JEATEIbHOCTH

COTPYZIHHUKOB;
YMeTh: OpraHu3oBBIBaTH TEKYIIYIO JEATEIbHOCTh COTPYAHUKOB CIIYXO
NpEANPUITHI TypU3Ma U TOCTENPUUMCTBA.

MeTh NpakTUYECKWH ONBIT B OCYIIECTBIECHWU OpPraHW3allMd W KOHTPOIHU
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paboThl COTPYIHUKOB CIYXKObI NPEANPUATHS TypH3Ma U TOCTENPUUMCTBA.

IK 2. 1.

3HaTh: OCHOBBI TPY0BOI0 3aKoHOaTenbeTBa Poccuiickoit denepanuu;
YnMmeTh: hopMUpOBaTH TPYIIIEI TYPUCTOB, BBHITOIHATH PETUCTPALIMIO TPYIIIHI B
aBapUifHO-CIIacaTeNbHBIX CITy)K0ax

NMeTh mpakTUYecKuii OMbIT B KOOPAUHAIIMH PabOThl COTPYAHUKOB C CIYKOBI
NPEANPUITUS TYpU3Ma U TOCTENPUUMCTBA.

[IK 2.2.

3HaTh:

3akoHonarenbcTBO Poccuiickoit denepannu 0 IpeloCTaBICeHUN TOCTUHUYHBIX
yeayr

OCHOBBI opranmMsallui ACATCIbHOCTH PA3JIMYHBIX BHUAOB T'OCTUHUYHBIX
KOMIIJIICKCOB

TexHonorun opraHnu3aluu mponecca nmuTaHus

OCHOBBI opraHusanuvu, IJIaHUPOBAHUA n KOHTPOJIA ACATCIIBPHOCTU
IIOJYNHCHHBIX

Teopun MoTHBaMK TTEpCOHANIa M 00ECTICUSHHS JIOSITLHOCTH TIEPCOHATIA
Teopuss ~ MEXJIMYHOCTHOTO W JENOBOrO  OOIICHHs,  IEpPETrOBOPOB,
KOH(JIMKTOJIOT MU MaJION TPYIIIBI

['ocTHHUYHBIN MapKETUHT U TEXHOJIOTUU MPOJIaXK

TpeboBanus oOxpaHbl Tpylda Ha paboyeM MecTe B CIOykOe Tmpuema u
pa3MenIeHus

Crnenuanu3upoBaHHble  HMHPOPMAIMOHHBIE IPOrPaMMbl M TEXHOJOTHH,
UCTONb3yeMble B paboTe Ciy)k0 MUTaHus, IpUeMa U Pa3MEeLIeHUs, HOMEPHOTO
¢dbonma

OCHOBBI OXpPaHbI 3J0POBbs, CAHUTAPHUUN U THUTUCHBI

[IpaBumna oOcmy>KUBaHMs B TOCTUHUIAX M UHBIX CPEICTBAX Pa3MELICHUS
[IpaBuma perucrpanmu M pa3MeNnIeHUs POCCUHUCKHUX U 3apyOeKHBIX TOCTEH B
TFOCTUHHIIAX ¥ UHBIX CPEICTBAX Pa3MEILEHUs

[IpaBuia nmpoBeAeHHs pacyeToB € TOCTSIMH T'OCTUHHUYHOIO KOMILJIEKCA WIIN
WHOTO CPEJICTBA pa3MEeNIeHUS B HAIMYHON M Oe3HaInIHoi (hopme

[TpaBwmita aHTUTEPPOPUCTUIECKOI 0€30IMaCHOCTH B 0€30ITaCHOCTH TOCTei
[IpaBumna oGcmy>KUBaHMsI B TOCTUHUIIAX M UHBIX CPEJCTBAX Pa3MELICHHUs
WNHocTpaHHBI SI3BIK €  YYETOM XapaKTEPUCTHUK ITOCTOSIHHBIX KIMEHTOB
TOCTUHUYHOIO KOMIIJIEKCA MJI UHBIX CPEJICTB PA3MEILEHUS

Mertonpl obecriedeHus] JIOSUIBHOCTH TOCT€H TOCTHMHHI[ M HWHBIX CPEJICTB
pa3MelieHus

OCHOBBI 3TUKH, STUKETA U MICUXOJIOTHH OOCITYKHUBaHHs TOCTEH B TOCTHHUIIAX
Y MHBIX CPEICTBAX pa3MeEIICHUs

OCHOBBI OXpaHbl 310POBbSI, CAHUTAPUN U TUTHEHBI

[Mpunmunsr  paboThl  CIEMUATM3UPOBAHHBIX MPOTPAMMHBIX  KOMIUIEKCOB,
HCHOJIb3YEMbIX B TOCTUHUIAX U MHBIX CPEICTBAX pa3MEIECHUs

[IpaBuna OpoHUpPOBaHHS HOMEPOB B TOCTHHHMIIAX U HWHBIX CPEICTBAX
pa3MelieHus

[IpaBuna xpaHeHus W BbyIauM Oaraka TrocTeil B TOCTUHUIAX M MHBIX
CpeaCTBax pa3MeIleHus

YMeTh:

AHanmu3upoBaTh PE3yNbTAaThl JESATENBHOCTH CIYXKO NHTaHUS, HpuemMa u
pa3MeleHus, 1 HoMepHoro (GoHJa, a TaKke MOTPeOHOCTH B MaTepUaTbHBIX
pecypcax u rnepcoHaie, IpUHUMAaTh MEPBI 110 UX U3MEHEHHIO

OcymecTBiaATh IMJIaHUPOBAHHME, OPraHU3alUIO0, KOOPAMWHALMI0O U KOHTPOJb
JIEATENIbHOCTH CIY)KO MUTaHWA, TIpUeMa U pa3MelleHusi, HoMepHoro (oHna,
B3aMMOJEHUCTBUE C IPYTUMH CIY>KOaAMH TOCTUHUYHOI'O KOMILJIEKCa
Ucnonp3oBath MH(POPMALIMOHHBIC TEXHOJIOTUU JUISE BEJICHUS
JIeJIONPOU3BO/ICTBA U BBIIIOJHEHHS] PETrJAMEHTOB CIIY:KO NMHUTaHUA, MpUeMa U
pa3MerieHus, HoMepHoro ¢poHa

KOHTpOJIHpOBaTb II0CJICA0BATCIBbHOCTD IMPUMCHCHUA NOAYMHCHHBIMHA
TpeOOBaHMI OXpaHbl TpyAa Ha paboyeM MecTe, MpH paboTe C WHBEHTApEM,
CTallUOHApHBIM  O0OpyIOBaHUEM, celdamu, XpaHWIMLIIAMH U APYTUM
000pyI0BaHNEM




NmMeTh npakTUUECKUl ONBIT:

KonTponss BbIOAHEHHS COTPYAHHMKAMH CTaHIApTOB OOCIYKHBAHUA W
pErjiaMeHToB CIyK0 MUTaHUA, IpUeMa U pa3MeIIeHUs], HoMepHOro GoHa
B3aumoneiictBus ¢ oraenamu (ciry:x6amMn) rOCTHHUYHOIO KOMILIEKCa
VYropapienuss KOHQIMKTHBIMH CHTyallUsIMM B JenapraMmeHTax (ciyxko0ax,
oTJienax)

IToaroroBka oT4eToB 0 CBOEH paboTe 32 CMEHY

[IpoBenenue Texyiero ayauTa ciy0bl IpreMa U pa3MeleHus: TOCTUHUYHOTO
KOMILJIEKCA WJIM UHOTO CPEJICTBA Pa3MeLeHHs

[lepenaua e 1 OTYETOB 1O OKOHYAHUHM CMEHBI JSKYPHOMY aIMHUHHUCTPATOPY
CIIy’KOBI TIpHieMa U pa3MELICHH

IIK 2.4. 3HaTh: OCHOBBI OXPaHbl 30POBbsl, CAHUTAPUU U TUTHUEHBI;

VYMmeTb:  BBINONHATE  CaHUTAPHO-3MHJIEMHOJIOTHYECKHE  TpPeOOBaHUS K
MIPEJOCTABICHUIO TOCTUHUYHBIX YCIIYT.

VIMeTh NpakTH4eCKUi ONBIT B PEIICHUH IPAKTUYECKUX 3a7a4.

HJ'IaHI/IpyeMBIC JINYHOCTHBIC PC3YJIbTAThI O6y‘I€HI/I$IZ

Kon HaumenoBanue pe3ynbTaToB MPaKTUKH
(hopmMupyeMBbIX
KOMIIETEHIINI
JIP13 Colmrogaronuii mpaBuiia dTUKU, ITUKETA U TICUXOJIOTUH 00CITY>)KHBAHUS

rocreil B FOCTUHHIAX U MHBIX CPEACTBAX pa3sMCIICHUA

JIP14 YMermui TOYHO U KOPPEKTHO MPEIOCTABIIATh HHPOPMAIIUIO O CITy)KOax
WIN yCIIyTaXx TOCTUHHYHOTO KOMILIEKCA UM WHOTO CPE/ICTBA
pa3MeIeHus, a TaK e BIIaJIeTh 3HAHUSAMU O TIPaBUIIaX
AHTUTEPPOPUCTHIECKOM 0€30IMaCHOCTH U OE30TIaCHOCTH T'OCTEMH,
OKa3bIBaTh TIOMOIIh TOCTSIM B UPE3BBIYAHBIX CUTYAIIUIX

JIP15 Brimonnstomuii npodeccunoHabHbIe HABBIKH B Cepe cepBHca
TOCTHHHYHOTO JIeNa

JIP16 [Tnanupyromuii U peanu3yromui co6cTBeHHOE MPOPecCuOHAIBHOE 1
JUYHOCTHOE Pa3BUTHE, B TOM YHUCIIE€ B UCIOJIB30BaHUU COBPEMEHHBIX
UH(GOPMALMOHHBIX TEXHOJIOTUI

JIP17 Cobmonatomuii nmpaBuiga U HOPMBI 3((HEKTUBHOTO B3aMMOJCHCTBHS B
KOJIJICKTUBE

4. MecTo NPaAaKTHKHU B CTPYKTYpe 00pa30BaTeIbHOI MPOrpaMMbl

[Iporpamma MPOU3BOICTBEHHOM MPaKTUKU SABJISIETCSA YacThIO
o0pa3oBaTeIbHOM MPOTPaMMBl TOJATOTOBKH CHEIHAIMCTOB CPEJTHETO 3BEHA B
cootBeTcTBUM ¢ DI'OC CIIO 43.02.16 Typusm 1 rocTEPUUMCTBO.

[IpousBonctBennas mnpaktuka no [IM.04 Opranuzauuss U TEXHOJOTHS
BBITIOJIHEHUSA padoT 1o aoiikHocTu 25627 ITlopthe st cneuuanbHoctu 43.02.16
Typusm ©u  rocrenpuuMcTBO  obOecneunBaeT ¢GopMupoBaHHEe OOMUX U
npodeccuonanbubix komnereHimii OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK
06.; OK 07.; OK 08.; OK 09.; IIK 3.4.; IIK 1.2.; IIK 2.1.; IIK 2.4.



5. Conep:kaHue NPaKTUKH
Conepxanue MPaKTUKU pa3pabOTaHO B COOTBETCTBHHM C TpeOOBaHUSIMU

®denepanbHOr0 TOCYJAPCTBEHHOIO  00pa30BaTENbHOIO CTAHAApTa CPEIHEro
npodeccuoHanbHOro o0pa3zoBanuss 1o crnenuanbHocTd 43.02.16 Typusm wu
rocrenpuumMcTBO OT 12.12.2022 Ne 1100.

Oran (paszen) CopepxaHue U XapaKTEpUCTUKA BUJIOB O6bem | Popma TeKylero
MIPAKTHKHU pabot 4acoB KOHTPOJIS
OpranuzannoHHslil | O3HaAKOMIIEHHUE C LEISIMH, 3a/la4aMU U CobecenoBanue ¢
COJACPIKaHNUEM IIPAKTUKHU. CocTaBuUTh PYKOBOOUTECIICEM
I/IH)II/IBI/II[yaJ'IBHI:Jﬁ IJIaH IMTPOXOKIACHUA IMPAKTUKU

HpOI/ISBOHCTBeHHOI\/'I IMPAKTHUKH .
3HAKOMCTBO €O crieuu(puKon
JIeITeTHbHOCTH Ha 0a3e MPaKTHKU

OcHoBHOM OzHakomiieHUE C TIeMsAMH, 3a7adaMd | Co0ecenoBaHue ¢
COACPKAaHNEM ITPAKTHUKH. PYKOBOOUTEIIEM
CocTaBHUTh I/IHIH/IBI/II[yaJ]LHBII:I I1JIaH HpaKTI/IKI/I,
MPOXOXKIACHUA MMPOU3BOACTBEHHOU MPAKTUKU
aBapuisl, TEPPOPUCTHUECKUN aKT WM €ro
yrposa .

-U3y4UTH (yHKIMOHATBHYIO
OpraHMU3alMOHHYIO CTPYKTYpY
YIIpaBJICHUA TOCTUHUYHbBIM
MIPENNPUATHEM-1ATh CBEJICHUS 00
WCIIOJTHUTEIE, 0 MIPUCBOSHUH
MIPEAIPUATHIO COOTBETCTBYIOIIEH
KaTeropuu (€cau OHAa IMPHUCBAMBANIACH); O
MIONTBEPKIACHUA  COOTBETCTBHSI  YCIIYT
YCTaHOBIIEHHBIM TPEOOBAaHUSAM; O

JTHEBHUK
MPaKTUKH

N3yunts:
-  OpraHm3anuio HoMepHoro  (¢oHIa
TOCTHHHIIBI, BUJIBI HOMEPOB, 1704

COOTBETCTBHE TPEOOBAHUAM K IUIOMIAMN,
TEXHUYECKOMY OCHAIICHUIO;

- CaHTEXHUYECKOE obopynoBaHue
TOCTHHUYHOTO HOMEpA .

OmpenenuTh KavyeCTBEHHBIE ITOKA3aTEIH
000pyIOBaHMS TOCTUHHYHOIO HOMeEpa:
COOTBETCTBHE TpEOOBaHUAM K MeOenH,
aKceccyapaM, KOBPOBBIM  ITOKPBITHSM,
3aHaBeCsM, MOCTEITbHBIM
MIPUHAJIEKHOCTSIM.

000OpyIOBaHWE W  TEXHOJOTHIO  PabOTHI
CITy’KOBI TIOPTHE;

-BHJbI JOKYMEHTAIlMM CIYy)KObl TNpHeMa u
pa3MeleHus;

-(YHKIIMY ¥ 3Tambl pabOThI TOPTHE;
-IOPSIIOK 0(OPMIICHHS U PETHCTPAIUU
-MHOCTPAHHBIX TPAXK/JIaH B TOCTHHHUIIE;
-TIpaBHJIa PacyeToB C KIMEHTaMH;

-TpaBuiia obecnieyeHus COXPaHHOCTH
LEHHBIX BelIeH, JeHer M JOKYMEHTOB
KJIMEHTOB TOCTHHHMIIBI B COOTBETCTBHH C
3aKOHOJATENBCTBOM.

MOJYYUTh HAaBBIKM pabOTHI C JOKYMEHTaMH,
yIOCTOBEPSIOUIMMH JIUYHOCTh KIIMEHTA;




-0OPMHUTEL TIOCETICHHE TOCTA W 3aMOIHUTH
HEO0XOIUMYHO JIOKYMEHTAIIH IO B
COOTBETCTBUH C TPEOOBAHUSIMHU FOCTUHHIIBI;
-MOJyYHTh HABBIKH PabOTHI ¢ KIIOYaMH OT
HOMEPOB I'OCTEH;

-0()OPMHUTEL BBIE3]] TOCTS B COOTBETCTBHH C
CYIIIECTBYIOIIMMH B TOCTHHUIIEC IPABUIIAMH;
-MONyYHTh HABBIKM  3aTOJIHEHUS  KapThl
JIBUKCHUSI HOMEpHOTO (poHa;

-MONlyYUTh  HABBIKM  TEPEdaddl  CMEHBI
aJIMHHICTPATOPA.

N3yuurs:

KpanudukaimoHHele TpeOoBaHMs
(npodeccuonanbHbIC CTaHJIaPThI) K
OCHOBHBIM JIOJDKHOCTSIM pabOTHHUKOB
TypuCTCKOW HMHAycTpuu oT 7 masg 1999 r.
(HLH)

[Iposectu aHajm3 (YHKIIMOHAJIbHBIX

o0sI3aHHOCTEH  TepcoHala  CIyXObl B
COOTBETCTBUM €  KBaJNH(PUKAIMOHHBIMU
TpeOOBaHMUSIMU (mpodeccuonanpHbIE
CTaHJApPTHl) K OCHOBHBIM JIOJDKHOCTSIM
pPabOTHUKOB TYpPUCTCKOW WHIYCTPUU OT 7
mast 1999 r. (HLIIN)
O3HaKOMUTBCS C METOJAMH TOBBIIMICHUS
a3 dexTuBHOCTH pabOTEHI.
Pa3zpaborate mporpamMmmy Kpocc-TpEHUHTa
JUTSI TIEpCOHANA CITY’)KOBI OOCITY)KMBaHUS W
9KCIUTyaTalluu HOMepHOro ¢poHaa
N3yuuTs:
3aboneBaHus, TPEACTABISIOMNE OCOOYIO
OIIACHOCTBH /ISl IIEPCOHANIA TOCTUHHIL.
[IpakTiaeckoe 3amanme: PaspaboTarth
PEKOMEH Ia1iH ULs 3aIIUTHI oT
3a00/eBaHui,  IepelaloIIuxcsi  4epes
KPOBb
N3yuuTs:
WHCcTpyKIMK 10 OXpaHe TpyAa U TEeXHHKE
0e3omacHOCTH
[IpakTnyeckoe 3axanue:
[IpoBecTn MHCTPYKTaX IO OXpaHe Tpyaa U
TEeXHUKE O€30HacCHOCTH ISl COKYPCHUKOB
mepen yxoAOM Ha MPOU3BOACTBEHHYIO
MIPAKTHUKY.
N3yunTs:
-000pyIOBaHME U  TEXHOJIIOTHIO PabOTHI
CITy’KOBI TIOPTHE;
-BUIBl JOKYMEHTallMd CIyXObl mpHemMa u
pa3melieHus;
-QyHKIMH U 3Tanbl paboThl MOPTHE;
-OpSiAOK  ODOPMIIEHUSI M PErUCTpaluu
HWHOCTPAHHBIX TPAXIaH B TOCTUHUIIE;
-TpaBHJIa PacyeToB C KIMEHTaMH;
-npaBuiia obecnieyeHus COXPaHHOCTH
LICHHBIX BelIeH, ICHEr U JOKYMEHTOB




[IpakTuueckoe 3aganue:

-TIOJIY4YHTh HABBIKU paboThI c
JIOKYMEHTaMH, YIOCTOBEPSIOIMUMHU
JIMYHOCTh KIIMEHTA;

-0()OPMUTH TOCEICHUE TOCTS U 3aIOJIHUTh

HEO0XOJUMYIO JOKYMEHTAIINIO B
COOTBETCTBUU c TpeOOBaHUSIMU
TOCTUHUIIBI;

-IIOJIYYUThb HAaBBIKU pa6OTI)I C KJIF04aMu OT
HOMEPOB I'OCTEH;

-0(hOpMUTE BBIE3]T TOCTS B COOTBETCTBHH C
CYILLECTBYIOLIUMU B TOCTUHHUIIE
MIpaBUJIAMU,

-IIOJIYYUTh HABBIKW 3allOJIHCHHUSA KapThl
JIBHOKCHUST HOMEpHOTO (hoHa;

-[IOJIYUUTDb HaBBIKK II€pCAavdu CMCHbI
aJIMHUHHCTpaTOpa

[Monyuenue NEpBOHAYATILHOTO
MPEICTABICHUS O MPEJOCTABICHUU TOCTIO
I/IH(i)OpMaI_II/II/I 0 TOCTHMHHUYHBIX YCJIyrax:
ITonroroBka TpoeKTa AOCKHA OOBSBICHUN
JUIS TIepeaady HeoOXoauMOi HHpOopMaIMK
KITMEHTaM; BUI HH(OpPMAIH — TI0 BEIOOPY
CTyIeHTa, MCXOAsd W3 (PYHKINOHAIHHOTO
Ha3Ha4YCHUA TOCTHHHUIBI, HO)II'OTOBKa
npencKypanTa LIeH Ha YCIIYTH
PasMEIICHUA U JONMOJHUTEIIbHBIC YCIIYTU.
Benenue cueroB TrocTeil M KaccoBOH
kaurn.  OdopMieHre TOKYMEHTOB B
MOJIEIEHOM CHUTyalliW: Ha4WCIeHWe Ha
cdera rOCTel 3a JIOMOIHUTENbHBIE YCIIYTH.
[Iporienypsl  MOATOTOBKM  cYeTa H
NPUHATAA  OIUIATBI B MOJIENBHOM
cutyanuu; IloaroroBka Bble3sla TocTed U
BHJIOB OTYETHOW JOKYMEHTAallUd IO
oOpasmy. Pabora y CcTOiKH ¢ KItOYamu, y
KOMIIBIOTEpA, YBEAOMIIEHHE 00 OTbhe3ne
CITYy’KOBI COMIEpKaHM TOCTHHIYIHOTO
dbonma; pabora ¢ KIMCHTaMH, HE
OIJIATHBIIMMH TTPOKUBAHHE.

Omrcathb 0COOEHHOCTH mpuema,
pEeTUCTpallid W pa3MeIIeHUs] TOoCTel/
TYPUCTCKHX  Tpymn/  WHOCTPAHHBIX
TypUCTOB:  TIpaBWJIa  BCTPEYH H
MIPUBETCTBUA, perucTpanuu u
pasmemienuss  [loaroroBuTh  yCTHYIO
Oeceny - MOJENBHYIO CHUTyalum, rae 1
CTYIEHT BBINIOIHSET POJIb TOCTS; 2 — O
CTYIEHT — poib MmopThe. B xone O6ecempl
HEOOXOJMMO BBISIBUTH 3aIPOCHI TOCTS:
xapakTtep

pa3MelIeHus: Py NPeABaAPUTEILHOM




3akaze MecT/ 0e3 TpeaBapUTEIBLHOIO
pe3epBUPOBaHUA  MECT,  CTOMMOCTH
HOMEpa, CPOKH pa3MEIICHHS, MOPSI0K
OTLTATHI.

OdopmuTh JIOKYMEHThI mno
MPEAOCTaBIICHUIO OCHOBHBIX u
JOTIOTHUTENBHBIX yCIIyr B
COOTBETCTBUU

Ortpaborka HaBBIKOB npuema,

PETUCTPAIIMU U pa3MEICHHUS TOCTEH.

1. B otdere mnokazaTh OCOOEHHOCTH
pyeMa, PErUCTpallik M Pa3MEIICHUS
rocreit/ TYPUCTCKHUX rpymmn/
WHOCTPAHHBIX  TYPHUCTOB:  IpaBHJIa
BCTPEYH W MPUBETCTBUS, PETUCTPAIUH U
pasMerieHus. 2.B  oT4eTr NpHIIOKUTH
JIOKYMEHTBI MPUEMa U PErUCTPalUd Ha
pasmereHue.

3.B oTYer NpUIOKHUTH JOKYMEHTHI IO
MPEIOCTABICHUIO OCHOBHBIX U
JIOTIOJTHUTEIILHBIX YCITYT.
[IpenocraBnenne wHPOPMAUK TOTOBUTCS
B BHUIEC YCTHOW Oeceiabl B MOJICIbHOM
CHUTyallil, W  BBIIOJHIETCS  JIBYMS
CTyIAeHTaMH, rie 1 CTYIACHT BBIMOJIHSIET
poib TOCTS; 2 — OH CTyOEeHT — pOJb
moptee. B xome Oecensl HEOOXOTMMO
WH()OPMUPOBATH TOCTS O HATUYHH MECT,
[IeHe HOMEPOB, TIepedHe YCIyT, BXOIAIINX
B IleHy HOMepa; TMopsaake o¢OopMIICHHS
MpOXKUBaHUS M oriaTtel ycuyr. Janee
CIIeyeT TpeMIOKEHNE TOMOTHUTENbHBIX
YCIYT: TIepeYeHb YCIYT, BXOMSIIUX B IIEHY
HOMEDA, TTOPSIITOK oopmiteHUs
MIPOXKMBAHMS M OIIaTel yciuyr. B Oecenme
HE0OXOAMMO OOpaTUTh BHHUMAaHHE TOCTS
Ha  coOirofieHne  TPaBWJI  TEXHUKH
Oe3omacHocTd B roctuHUIe. OPopMUTH
JVAJIOT IUCEMEHHO, KaXKIBIM CTYIEHTOM B
CBOEM OTHYeTe.

OtpaboTKka HaBBHIKOB HH(GOPMHPOBAHUS
morpebutenss o0 ycmyrax H IpaBHIIaxX
0€30acCHOCTH BO BpeMS TPOXKUBAHUSA B
rocTuHHIe. B oTdere moka3aTh BapHaHTHI
MIPEIOCTaBICHUN TOCTIO HH(OPMAITUH O
TOCTHHHYHBIX YCITyTaX.

OTpaboTKa HABBIKOB TIOJITOTOBKH CYETOB U
OpTaHM3aINN OTHE3/1a TOCTEH:

1. B oryere moka3aTs BapHaHTHI pacyera ¢
TOCTSIMH W TIPHHSITUS OTLJIATHI.

2. B oTuer mnpuiaoXuTh KONUU CUETOB
rocted. 3.OcBOEHHE TEXHOIOTHI pacuera
6. IloaroroBka BmIe€31a TrOCTEM W BUOOB
OTYETHOH TOKYMEHTAIINH

7. Pacuer CTOMMOCTH rakera
TOCTUHHYHBIX YCITyT

3aKITIOYNTENLHBIH

CocraBieHHE 0TYETA 10 IMPAKTHUKE.
HpeZ[CTaBJ'IeHI/Ie OTYCTAa O IIPAKTHUKE
PYKOBOAUTCIIIO IO IMTPAKTUKEC

Otuer 110
MpaKTHUKe
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| Mroro: |

Bunst padot no npaktuke [IM.04 Opranuzanus ¥ TEXHOJIOTUS BBITIOJHEHUS
pabot no nomkHocTH 25627 TopThe:
N3yuuts:
- HOPMATHBHYIO JIOKYMEHTALMIO, PErJIAMEHTUPYIOIIYIO JeATE€IbHOCTh TOCTHHMIL
IIpU MpUEMeE, PETUCTPALIUU U Pa3MEIIEHUH I'OCTeMH;
- OpraHu3alMIo CIY>KObI IPUEMA U pa3MELICHHUS;
- CTaHJApThl KayecTBa 00CITyKMUBaHUS IIPU NMPUEME U BBIITUCKE FOCTEH;

- MpaBWJIa MPUEMA, PETUCTPALMU M MOCEJEHUS TOCTEH, TPYII, KOPIOPATUBHBIX
FOCTEM;

- OPUANYCCKUC aCIICKTHI U ITpaBuJIia PETUCTPAlN HHOCTPAHHBIX FOCTCfI;
- OCHOBHBIC U JOIIOJIHUTCIBbHBIC YCIIYT'H, ITPCIOCTABIIAACMBIC I‘OCTHHHLICfI;

-  BHUABI COTJIalllCHUM (I[OFOBOPOB), nmpaBujia HUX COCTABJICHUA, MOPAIOK
COrJIaCOBaHUA U IMOAIIMCAHUA,

- mpaBusia OpOPMIIEHHS CUETOB 3a MPOKUBAHUE U JOTOTHUTENbHBIE YCIYTH;

- BUJIbl OTYETHOM JOKYMEHTALUH, IOPSAO0K BO3BpaTa JEHEKHBIX CYMM TOCTSIM;

- OCHOBHBIE (DYHKIIUH CIY>KOBI HOUHOT'O MOPTHE W MPABUIIA BBHITTOJIHEHHUS] HOYHOTO
ayJniTa;

- TPUHIUIBI B3aUMOJICUCTBUS CIIYXKOBbl MpUEMa M pa3MElIeHHs C APYTUMH
OTJieJaMU TOCTUHUIIBI,

- IpaBuiIa paboThl ¢ HGOPMAIIMOHHON 023011 TaHHBIX TOCTHUHHUIIBI.

6.Y4eOHO-MeTOANYECKOE O0ecTiedeHre MPAKTHKH

1. IlepeyeHb HOPMATHBHBIX IPABOBBIX TOKYMEHTOB, OCHOBHOU 1
JAOMOJHUTEJIbHOU y4eOHOM JTUTEePaTypbl

a) HOpPMATHBHBIE TPABOBBIE JOKYMEHTBHI:

1. I'paxxnanckuii koaekc Poccuiickoit deneparuu (dacth nepsas): [Tekct]: odwuir.
TEKCT 1Mo cocTtossHuio 8 nmekadbps 2011 r. - M.: UznarensctBo «Ilpuopy», 2011. —
460c.

2. Tlopsinok kinaccupukanuu oObEKTOB B TYPUCTCKON MHAYCTPUHU, BKIIHOYAIOIIUX
TOCTUHUIBI U HWHBIE CPEICTBA Pa3MEIICHHUS, TOPHOJBLKHBIE TPAcChl U ILISKU.
VYT1BepxkaeH npukazoM Muncnoprrypusma Poccun ot 25.01.2011 Ne35.

3. IlpaBuiia npenocTaBiIeHUsl TOCTUHUYHBIX yCIyr B Poccuiickoi

4. ®eneparuun. Y1epxkaceHsl [loctanosnennem [IpasurensctBa PO ot 9 okTsabps
2015 r. Ne1085

0) OCHOBHas JHUTEpaTypa:

1. beictpoB, C. A. Opranmzaiusi TOCTUHUYHOTO nena : y4eb. mocobue / C.A.
beictpoB. — MockBa : ®OPYM : UHOPA-M, 2019. — 432 c. — (Cpennee
npodeccuonansHoe o6OpazoBanme). - ISBN 978-5-00091-552-3. - Tekct
AJEKTPOHHBIN // OBC Znanium.com [caiiT]. - URL:
https://znanium.com/catalog/product/961520 (mata o6pamienus: 21.08.2020).

2. Huxonbckas, E.FO. OCHOBbl MEHEIXMEHTAa W YIPABICHUE IEPCOHAIIOM B
MHJYyCTpUM roctenpuuMcTBa : yueOHoe nocobdue / Hukonbsckas E.}O., Cemenona
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J.LB. — Mocksa : Pycaituc, 2020. — 224 c. — ISBN 978-5- 4365-5250-7. —
Tekcr : AIEKTPOHHBIN // ObC Book.ru [caliT].— URL:
https://book.ru/book/936719 (nara o6pamenus: 21.08.2020).

B) JIOTIOJIHUTEJIbHAS JTUTEpaTypa:

1. TexHoOrust U OpraHU3aIys TOCTUHUYHBIX ycayT : yueOnuk / JI.LH. Cemepkona,
B.A. bensxosa, T.H. llepcrooutosa, C.B. JlatbiHoBa. — Mocksa : UHOPA-M,
2019. — 320 c. + Hon. matepuanbl. — (Briciiee oOpazoBanue: bakanaBpuar). —
ISBN 978-5-16-010163-7. - Tekct : anexktponssiii / IBC Znanium.com [caiiT]. -
URL.: https://znanium.com/catalog/product/1023718 (mata oOpameHus:
21.08.2020).

2. MoxaeBa, H. I'. T'octuauunsbiii cepBuc : yueOnuk / H.I'. MoxaeBa, I'.B.
Pei6auex. — 2-e u3x., ucnp. — Mocksa : UHOPA-M, 2020. — 242 c. + [om.
marepuaibsl. — (Cpennee npodeccuonanbHoe odOpazoBanue). —ISBN 978-5-16-
015561-6. - Tekct : nanektpoHHwii // DbC Znanium.com [caiit]. - URL:
https://znanium.com/catalog/product/1041498 (nara o6pamenus: 21.08.2020).

3. beictpoB, C. A. Opranuzanusi TOCTUHUYHOTO Jena : yde0. mocobue / C.A.
beictpoB. — Mocka : ®OPYM : UH®PA-M, 2019. — 432 c. — (Bsicuee
obpazopanue: bakamaBpuar). - ISBN 978-5-00091-514-1. - Tekct : 3MeKTpOHHBIN
// OBC Znanium.com [caiit]. - URL: https://znanium.com/catalog/product/1034526
(mara ob6pamenus: 21.08.2020).

4. UYepnukosa, JI.W. Opranmszanus TOCTHHHYHOTO Jeina : ydeOHoe mocobue /
Yepnaukosa JI.LU. — Mocksa : KnoPyc, 2019. — 192 ¢. — (unsa GakamaBpoB). —
ISBN 978-5-406-06698-0.—Texcr : anextponusiii / ObC Book.ru [caiT]. —
URL: https://book.ru/book/930205 (nara ob6pamenus: 21.08.2020).

5. Moxaea, H. I'. UugycTpust roctrenpuuMcTBa: IPaKTUKYM : y4eb. mocooue /
H.I'. MoxaeBa, M.B. Kammeuko. — MockBa : ®OPYM : UHOPA-M, 2019. —
120 ¢. — (Cpennee npodeccronanbHoe odpazoBanue). - ISBN 978-5- 00091-567-
7. - Texkcr : onektponnwsi // OBC Znanium.com [caiiT]. - URL:
https://znanium.com/catalog/product/961505 (nata oopamenwus: 21.08.2020).

6. KaObymkun, H.MI. MeHem>KMEHT TOCTUHUI] U PECTOPAHOB : yueOHoe mocobue /
Kabymkua H.MI. — Mocksa : KuoPyc, 2019. — 413 c. — (6akanaBpuar). —
ISBN 978-5-406-06991-2. —Tekct : asnekrponnsii // DBC Book.ru [caiiT].—
URL.: https://book.ru/book/931161 (mara o6pamenus: 21.08.2020).

7. Huxonbckas, E.}O. Ynpasienne kadecTBOM TOCTHHHYHBIX YCIYT : YICOHUK /
Hukonsckasa E.JO., Tuxuenko A.A., [TooB JI.A. — Mocksa : Pycaiinc, 2021. —
197 c¢. — ISBN 978-5-4365-5164-7.—Texct : snexrponssii / DbC Book.ru
[catiT].— URL: https://book.ru/book/936360 (nata obpamenwus: 21.08.2020).
OnekTpoHHble OubanoTeunsie cucteMbl (OBC) u 3nekTpoHHBIE 00pa30BaTEIbHBIC
pecypcsl

1. Pecypcel wuHpOpMaIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn  «lIHTepHET,
BKJIIOYas npodeccuoHalIbHbIe 0a3bl TaHHBIX

- https://www.book.ru/ - ObC Book.ru

- http://www.iprbookshop.ru - 95C IPRbooks

- https://ibooks.ru/ -OBC Aiioyke.ru/ibooks.ru

- https://rucont.ru/ - 3bC «HarnmonaneHbIi MppoBOH pecypc «PyKoHT
- http://znanium.com/ - 9BC Znanium.com
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- https://dlib.eastview.com/- ba3a nannbix East View

7. IlepeyeHb NPOrpaMMHOro odecnedyeHusi ¥ MHGOPMAUMOHHBIX CIIPABOYHBIX
CHCTEM, HEOOXOAMMBIX /ISl IPOBEACHUA NPAKTUKHU

1) JIuueH3MOHHO NporpaMMHOE OOECIeYeHHE, B TOM YHCIIE OTEYECTBEHHOIO
IIPOU3BOJICTBA:

1. Desktop School ALNG LicSAPk MVL.

a. Office ProPlus All LngLic/SA Pack MVL Partners in Learning
(muuensusiHammaket Office Professional Plus)

b. Windows 8
2. KoncynbTant + Bepcus npod.- cupaBoyHas MpaBoBas CUCTEMA

3. Cuctema tectupoBanust INDIGO.
4. 1C: IIpennpustue 8

2) CBOOOJHO pacHpoCTpaHseMOe MpPOrpaMMHOE oOOecredYeHue, B TOM 4YHCIIe
OTE4YECTBEHHOI'O IIPOM3BOACTBA:

1. AdobeAcrobat — cBoboaHO-pactpoctpansemoe 110

2. Unrepuer-6paysepsl Google Chrome, Firefox — cBoGomHO- pacnpocTpansemoe
10

3) UadopmarimoHHO-CIIPaBOYHBIC CUCTEMBI:

CIIC Koucynprantllmoc. KomnberoTepHasi chpaBouHasi IIpaBOBas CHCTEMA,

IIUPOKO UCIIOJIB3YCTCA YUYCHBIMH, CTYACHTAMH U IIPCIIOAABATCIIAMU (HOI[HI/ICKa Ha
T10).

8. Onucanue MmaTepuajbHO-TEXHUYECKOM 0a3bl, HEOOXOTUMOI I
NpoBe/leHUS MPAKTHKH

Jlis mpoBeAeHUS TPAKTUKA HEOOXOAMMBI CIEIMAIBHBIE TOMEIICHUS,
oOecrieueHHbIE BCEM HEOOXOAMMBIM  OOOpPYAOBaHHEM JUISI  TIOJHOIICHHOTO
OPOXOXKAECHUS TNPAKTUKA B KOHKPETHOM OpraHu3alli W  OCHAICHHbIE
KOMITBIOTEPHOM TEXHUKOW C BO3MOKHOCTBIO MOAKIIIOUCHUS K ceTh « IHTepHETY.

Bce 00BEKTHI JOMKHBI COOTBETCTBOBATH JEHCTBYIOIIUM CAHUTAPHBIM H
MPOTUBOMNOKAPHBIM HOPMaM, a TaKke TPeOOBAHUSAM TEXHUKH OE€30MAaCHOCTH MpHU
MPOBEJAEHNUN HaYYHO-TIPOU3BOJCTBEHHBIX PA0OT.

B cnydae peanuzamuy mpakTUKH Ha 0a3ze MHCTUTYTa TpeOyeTcs Kabunem
opeanuzayuu  0essmeabHOCmuy  COMPYOHUKOB  CIYAHCObL  0OCIYIHCUBAHUS U
IKCNILyamayuu HoOMepHo20 oHIa.

CraHgapTHas ¥ CieHATIM3UPOBaHHAS MEOECTh:
Jlocka aynutopHas;
CTombl ayUTOPHBIE IBYXMECTHBIE;
Ctynbs cTaHIapT,
Crynbsi ydeHUYECKHE.
O6opynoBaHue, TEXHUYECKUE CPEACTBA O0YUECHUS:
Crolika pecenuH yrioBasi;
Kposaru;
TyMOBbI IPUKPOBATHBIE;
13



[xad gmas ogexabI;

Komopn;

TeneBusop;

JymeBas kabuHa;

KoBpuxk 1151 BaHHOM;

PakoBuHa;

YHuras;

3aHaBECKU;

Kapuussr;

KoMmiexTsl mocTensHOro 0elbs;

Opnesna;

Opnesia IBETHOE;

ITonymxku;

ITokpsiBana;

IlonoTeHna;

IIpocTbiny;

YKOMIIJIEKTOBaHHAS TEJIEKKAa TOPHUYHOW; Epmiuk miist yaurasa;
Benepko s mycopa;

Hep>xarens ais TyanetHoit Oymaru; CtakaHbl;
CandeTtku Ha pakaBUHY;

IIs1ecoc;

[TapdhroMepHO-KOCMETHYECKHUE IPUHAIIICIKHOCTH;
Hanonnoe nokpeitue;

HacronbHas namna;

bpa;

Kpeco;

Munu-0ap;

3epkaro;

Tenedon;

BepxHuli CBETUIIBHUK;

Konaumumonep;

I'mangunpHas 10ckKa;

VTi0T;

3epkajio B BAHHOM KOMHAaTe.
JleMoHcTpaImoHHOoe 000pyTI0BaHUE U yaeOHO-HarIsAgHbIe Tocoous: CTeH
«OCHOBHBIE TYPUCTCKHUE PETUOHBI PDy;
Crenn «Buabl TypUCTCKUX MPOLYKTOBY.
TexHuueckue cpecTBa OOy4eHUS:
CuctemHslIil 6510k; MOHUTOD.

9. MeToanuyecKHe peKOMEHIAIMHU 10 OPraHU3alNH MPOU3BOJACTBEHHOI
NPAKTHKH

9.1. MeTtoauveckue peKOMEHIANH (MAaTepPUaIbl) AJIS MPEMOIaBaTes
B 3amauu pykoBoauTens MPAKTUKU BXOAUT pa3paboOTKa MHIWBUAYAIbHBIX
3alaHUM JIJ1s1 MPAKTUKAHTOB, OpraHu3alus U METOANYECKOE OCHAIIIEHHE MTPAKTUKH,
KOHTPOJIb 32 €€ XOJIOM, OLIEHKa PEe3yIbTaTOB.

PykoBonuTenb nporu3BOACTBEHHOM MPAKTUKHU 00sI3aH:
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- ONPEACNIHUTh  YUPSXKACHUS ISl  MPOXOXKIACHUS  O0yUYarOIIUMUCS
MIPOU3BOJICTBEHHOM MPAKTUKHU, B T.4. C YI€TOM PEKOMEHIOBAHHBIX YCIOBHUH, BUJIOB
Tpyla U TpeOOBaHUM MO OCTYMHOCTH JIJIi WHBAJIMUJIOB U JIUIl C OTPaHUYCHHBIMU
BO3MOKHOCTSIMU 3/I0POBbBS;

- CcOoCTaBUTh TrpadUK BBIMIOJHEHUS COJIEP)KAHUS  IPOU3BOJCTBEHHOMN
MIPaKTUKU,

- MPOBECTH YCTAHOBOUYHYIO U UTOTOBYIO KOH(EPEHIIMH C O0Yy4atOUUMHUCS;

- COIMPOBOXKAaTh OOYYAIOIIUXCSA B TEUCHUE BCEH MPAKTUKH;

- peryJisipHO MPOBOJIUTH KOHCYJIBTAIIUU JJIs1 00YUYaIOIINXCS;

- TPOBEPUTh M OLEHUTH MNPEIOCTABICHHYIO OOYYalOUUMHCS OTYETHYIO
JIOKYMEHTAIIHIO.

C 1uenpl0 oOpraHu3alid CBOCBPEMEHHOT'O  BBIMIOJHEHHUS IPOrpaMMBbl
MPAKTUKU U MOJTOTOBKHA OTUYETHON JIOKYMEHTAIIMU 00yYAIOITUMUCS PYKOBOJIUTEH
PaKTUKH JIOJDKEH o0ecrieunBaTh HETPEPBIBHOE KOHCYJIbTaTUBHOE
COTMPOBOXK/JEHUE KaXJIOro JTama NpakTUKu. KoHCynabTal MOTYT HOCHUTH
XapakTep WHIUBUAYAIbHBIX (B Ciydae, €ClIu OOCYXKIAIOTCS YaCTHBIC BOMPOCHI
pa3pabOTKM TEMAaTHYECKOTO 3aJlaHus, OTJEIbHBIE AaCMHEKThl PEeIaKTUPOBAHUS
TEKCTa) JUO0 TPYIIOBBIX 3aHATUN (B ciydae, eciu oOCyxkaaroTcs obmue (He
CBSI3aHHBIE C OMPENEICHHBIM (AKTHUYECKUM MaTepuajioM) BOIPOCHl WM €CTh
HEOOXOJMMOCTh BHEIIHEH KPUTUKHM UM B3aUMOKOPPEKIUUA WHIWBUYATbHBIX
y4eOHBIX TPACKTOPHUA).

Ha yctaHnoBo4HOI KOH(pepeHIInH PYKOBOJIUTEIh 3HAKOMUT O0YYAIOIIUXCS C
EJIbI0, COJIEPKAHUEM TMPAKTUKH, TIEpedyHeM U popMaMu HEOOXOIUMOUN OTYETHOM
JOKYMEHTALINH.

Ha utoroBoii koH(pepeHIIMn PYKOBOJIUTENh JA€T OLIEHKY MpEeACTaBICHHOU
OTYETHOW JOKYMEHTAIIMU U MOJABOJUT UTOTHU MPOU3BOJACTBEHHON MPAKTUKH.

9.2. Meroaudeckue yka3zaHus J1JIsl CTYJIEHTOB

B mpomecce TmpoxoxkaeHUS TPAKTHKA OOYy4YalIHMMCS  HEO0OXO0IuMO
MOCJICIOBATEIILHO BBIMOJIHATH COOTBETCTBYIOIIUE 3TAmbl MPAKTHKH, MPOLETYPHI,
Pe3yIbTaThl KOTOPBIX HAXOAAT MPSMOE W ONOCPEIOBAHHOE OTPAKEHUE B OTUETE.
Bo BpemMs mpom3BOJCTBEHHOM MPAKTHUKH OOYYAIOIIMMCS PEKOMEHIYETCS CTPOTO
MOAYMHATHCS TIPaBUJIaM BHYTPEHHETO PACIHOPSAKA YYPEKISHHUS, TIC MPOXOIUT
yaeOHas  TpaKkTHKa, pACIOPSDKEHUSIM  aIMUHHCTPAlMM  YUPSKACHUS U
PYKOBOJUTENS MPAKTUKH; 3aHUMAThCS CAMOBOCIMTAHHEM W CaMOOOpa3OBaHHUEM,
COBEPIICHCTBOBATH MPO(ECCHOHAIIBHBIC YMEHHSI, PA3BUBATh KYJIbTYPy OOIICHUS U
peuH; aKKypaTHO BECTH JOKYMCHTAIMIO II0 IPOU3BOJICTBEHHON IpPaKTHKE;
CBOEBPEMEHHO TPEABABIATH BCIO TPEOYEeMYyIO0 OTUYETHOCTH IO MPOM3BOJICTBEHHON
MPaKTHKE TPYIIIOBOMY PYKOBOAUTEIIO; PEryIsIpHO IIOCEIIaTh KOHCYJIbTAIlUU
PYKOBOJIUTENS POU3BOJICTBEHHOMN MTPAKTHUKH.

CocTaBieHue U 3aluTa OTYeTa

OTYeT pYKOBOJMTEIIO IPAKTHKU JOJDKCH OBITh MPEACTABICH Ha IOCISTHEH
HeJIelIe TPOXOXKICHUS MTPAKTHKH B YCTAHOBJICHHBIN CPOK.

3ammTa OTYETOB IPOM3BOJIUTCS I10 3aBEPIICHUIO MPAKTHKU. B mpomecce
3aIIMTHl  BBIABISETCS KAYCCTBCHHBIM  YPOBEHb IPOXOXKJICHHS  IPAKTHKH,
oOpamiaercs BHMMaHWC Ha HMHMIIMATHBY CTYJCHTOB, IPOSBICHHYIO B IIEPHOJ
MIPOXOXKIACHUS IMPAKTUKH.
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[Tpunoxenue 1

®EJIEPAJIBHOE TOCYJAPCTBEHHOE BIOI’KETHOE
OBPA3OBATEJIBHOE YUPEKJIEHUE
BBICIHIET'O OBPA3OBAHUS
«KABAPJIUHO-BAJIKAPCKUM IT'OCYJAPCTBEHHbBIN
YHUBEPCUTET UM. X.M. BEPGEKOBA»

IMeparornueckuii kosuiemk U u ®CO KBI'Y

OTYET IO ITPOU3BOJACTBEHHO ITPAKTHUKE

CryneHta ___ Kypca
(PUO)

PykoBoauTenh npakTUKu
OT OpraHu3aluu

(momxuOCTH, ®UO, TICUaTh)

PykoBoautens npaktuku ot KbI'Y

(momxHoCTh, ®DHO)

(oLIeHKA, TIOJIIHCH)

(nara)

Hanpumk-20__
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[Ipunoxenue 2

CTpyKTYpa 0TYEeTa IO NPAKTHKE.

- TUTYJIbHBIN JIUCT;

- COZIepKaHUE;

— BBEJCHMs, B KOTOPOM TMPHUBOJIUTCA oOOIasi XapaKTepUCTHKa MecTa
POBEICHUS MPAKTUKH;

— OCHOBHAs 4acCTbh, B KOTOPOW OMHUCHIBAIOTCS BCE PE3YJIbTAThI, MOJTYyUYCHHBIC
B XO/JI€ MPOXOKICHUS IPAKTUKU (C ONMHMCAaHUEM JINYHOTO BKJIaJa CTY/ICHTA);

— MPOU3BOJICTBEHHBIE 33/IaHMUS.

- 3aKJIIOYEHUS, B KOTOPOM aHAJIM3UPYETCs MpOoBeAeHHas padoTa B LIEJTIOM U
JanbHEHWIINe MEpPONpPUATHS B YACTU MNPUOOPETEHUS YIIIYyOJCHHBIX 3HAHUNA U
YMEHUU;

- CIIUCOK UCTOYHUKOB;

— MPUJIOKEHUH K OTYETY (MPU HEOOXOIUMOCTH).
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[Tpunoxenue 3

AHEBHUK IMPAKTHUKHU

Crynenta Kypca

(DUO)

HanmeHnoBanue npakTuku

MecTo npakTUKu

HauaJjo « » 20

OxoHuaHHe « » 20
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COAEPXKXKAHMUE JHEBHMHKA

Jatel

Copneprxanue paboTbl

JIOJDKHOCTB pPYKOBOIUTEIS
IMPAKTUKH OT OpPraHu3anuunu

(moamnucey)

Harta

Ileuats

( ®IL.O.)
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[Tpunoxenue 4.

®EJIEPAJIBHOE TOCYJAPCTBEHHOE BIO/I’KETHOE
OBPA3OBATEJIbHOE YUYPEXJEHHUE
BBICIIIET' O OFPA30OBAHMUS
«KABAPJIUHO-BAJIKAPCKUM I'OCYJAPCTBEHHbBIN
YHUBEPCUTET UM. X.M. BEPBEKOBA»

IHeparornuecknii kosuiem:xk U u ®CO KBI'Y

XAPAKTEPUCTHKA (o6pa3en)
CrynenTa (k1) Kypca

(®UO)
[Tpoxomamn (a)

(HanMeHOBaHUE MPAKTUKH)

(HauMeHOBaHME OpraHU3aIN)
Cpoku MPOXOKICHUS MPAKTUKHU:

TEKCT XAPAKTEPUCTUKU
(c ykazaHHueM OIICHKH 3a MPOXO0KIECHUE MPAKTUKH )

PykoBoauTenb MpakTUKU OT NPOGHUIBHON OpraHu3aluu

(mOMmKHOCTB) (Tonruch) (®10)
e9aTh
« »
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