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BBEAEHUE

B COBpeMEHHBIX COLIMATBHO-YKOHOMHYECKUX YCIIOBHSX YCHIMIACH
pois HHPOPMATMOHHBIX KOMMYHHUKAIIHH.

CpencTBOM MaTepHaln3aliy HHPOPMAINH, 3aKPEIUICHUI €€ B Ipo-
CTPAHCTBE M BO BPEMEHH SIBIISICTCS HOKyMEHT. OH ke CIIY)KHT U CPEIICTBOM
ee repegady B mporecce MHPOPMAIMOHHOW KOMMYHHUKAITHH.

HecMoTpst Ha BBICOKHE TEMITbI KOMITBEOTEPH3ALIHY B paOOTE MPESIPUSITHIA
WHIYCTPUU TOCTCIPHUMCTBA, MX JACITCIBHOCTh HEBO3MOXKHA O3 OrpOMHOrO
KOJIMYECTBAa OyMaXKHOM JIOKYMCHTAIIUH, IIMPKYITUPYIOMICH B chepe Mponu3BOICT-
Ba TOCTUHUYHOM YCITYTH U B TIPOIIECCE MPUHSATHS YIPABICHYCCKUX PEILICHHI.

Brnaromapst 4eTkO OpraHM30BaHHOMY JOKYMEHTAlIMOHHOMY o0ecrie-
YEHHIO, PYKOBOAMTENH B JIF0O0OE BPEMSI MOTYT IOJTyIUTh PEATbHYIO KapTHHY
JESTETBHOCTH MPEIIPUATHI U IPUHAMATH IOPUANICCKH U OPTaHU3AIIMOHHO
BBIBEPEHHBIC PEIICHUS, YTO TTO3BOJIUT HPEANPHATHIO HHIYCTPUH TOCTETIPH-
MMCTBA YKPENHUTh CBOM MO3HUIINH HA PHIHKE.

Leapio u3yyeHus TMCHUNIMHBI «/[oKyMeHTallMOHHOE 00ecmeye-
HHe YNpaBJeHHsl B WHAYCTPHM TOCTEeNPUMMCTBA» SIBJISIETCS OCBOCHHE
npoQeCCUOHANTBHBIX KOMICTCHIUH, 00CCICUNBAIOIINX PAMOHAIBHOE HC-
MOJIb30BAHUE CHUCTEM JOKYMEHTAIIMOHHOTO OOCCIICUCHHS YIPABIICHHUS Ha
OPSINPUATHAX UHIYCTPUH TOCTCIIPUMMCTBA, & TAKXKE MPUHIIUIIOB U METO-
JIOB COBEPIIICHCTBOBAHUSI JJOKYMCHTAIIMOHHOTO O0CCIICYCHUS YIIPABICHHS.

3agaun TUCHUILUIAHBI:

— W3YYCHHUE 3aKOHOATEIBHON M HOPMATHBHOM 0a3bl, METOIUYECKUX
pa3paboTOK U OCHOBHOM JMTEPATyPHI IO KYpCY;

— M3y4YCHHE MeCTa W 3HAYCHHUS OUCUUIUIMHBI B cepe ToCTenprunM-
CTBa, OCHOBHBIX IOHATHI U OTIPECIICHHH;

— U3yYEHHE OCHOBHBIX TpeOOBaHWU K O(OPMIICHUIO YIpaBlieHYC-
CKHX IOKYMEHTOB, MH()OPMAaIHMOHHO-CIIPABOYHBIX MAaTEPHUANOB, JTOKyMEH-
TOB TI0 IUIHOMY COCTaBY;

— M3YYCHUE JOKYMCHTUPOBAHUS JCSITEIBHOCTH KOJUICTHANIBHBIX Op-
TaHOB YIPAaBJICHUS;

— M3y4YeHUE YHH(DHUIUPOBAHHBIX MPHUEMOB U METOJOB HAIHMCAHUS
JICJIOBBIX MTUCEM;

— M3YYCHUE TEOPUH U MPAKTUKU OPTraHHU3alUU JTOKYMEHTAIMOHHOTO
obecrieueHNs yIpaBJIeHIS HA TPEANIPUATHSIX HHIYCTPHHA TOCTETIPUUMCTBA.

B nHacrosmem m3gaHUM TPUBEICHBI 3a4aHUS IS TEKYIIETO W UTOrO-
BOTO KOHTPOJIS 110 JUCHUIUIAHE «/l|0OKyMEeHTarmoHHOe obecrieueHue yIpaB-
JICHUs B MHIYCTPUU TOCTEIPUUMCTBa». KOHTPOJIBbHBIC W MpaKTHUECKUE 3a-
JAHWUS BBITOIHAIOTCS MHUCBMEHHO, YTO MO3BOJISET 3aKPEMHUTh NMPOHACHHBIN
MaTepHuaj 10 BOIpPOCaM TOKYMEHTHPOBAHUS M JOKyMEHTAIIMOHHOTO oOec-
neueHus. Takke B M3aHUC BKIIFOYCHBI BOIPOCH K CEMUHAPCKUM 3aHSTHUSIM.



Metoanyeckue yKa3aHus N0 BHINOJHEHUIO MPAKTUYECKUX 32/ TaHMI

OCHOBHBIM 3JIEMEHTOM YYeOHOTO TpoIiecca B BBICIIIEM Y4eOHOM 3aBe-
JICHUH SIBIIAIOTCS MPAKTHIECKHE 3aHATHA, CIIOCOOCTBYIOIIHE Jy4IIeMy YCBOE-
HUIO y4eOHOTO MaTepuaia, MpHOOPETEHUIO HABBIKOB pabOThI ¢ HAYIHOW M Me-
TOJUYIECKOH JTNTEePaTypOi, TPaMOTHOMY HCTIONIb30BAHHIO HHTEPHET-PECYPCOB.

IIpakTrudeckoe 3aHATHE — OCHOBHOW B y4eOHBIX 3aHATHH, HAIIPaB-
JICHHBIA Ha KCICPUMCHTAIBLHOE MOJITBEPKICHUEC TCOPETHUCCKUX MOJIONKE-
HU#l ¥ hopMHUpOBaHUE YIEOHBIX U MPOGECCHOHATBHBIX MPAKTHUCCKUX YME-
Huil. B nporiecce mpakTUUECKOro 3aHITUS CTYIACHTHI BHITIOIHSIOT OIHY WU
HECKOJIbKO MPAKTHYECKUX paboT (3aaHuii) IO pYKOBOACTBOM IIpEroaBa-
TEJS B COOTBETCTBUH C M3yYaeMbIM COJICPIKAHUEM YUeOHOTO MaTepHaia.

ConepxaHreM TpPaKTUYCCKUX paboT mo auctuiuinae «JokymeHTa-
IHOHHOE 00eCIeUeHIEe YIPABICHUS B WHAYCTPUH TOCTEIIPUUMCTBAY SBIISI-
€TCsl yMEHHE TPAaMOTHO, B COOTBETCTBHH C TPEOOBAHUSAMH, TPEABSIBIIEMBI-
MH HOPMAaTHBHO-TIPAaBOBBIMHU JTOKYMEHTAMH, CO31aTh U O(POPMHUTH OpPTraHH-
3aMOHHO-PACTIOPSAAUTENEHBIA TOKYMEHT, HCIIOJB3YEMBIil B YIIPaBICHUU
MPEeaIpUATHEM HHIYCTPUH TOCTEIIPUUMCTBA, a TakXke paboTa ¢ WHCTPYK-
TUBHBIMU ¥ METOMYCCKIMH MaTepUaliaMH, CIIPABOYHUKAMH U JIP.

CocraB 3aiaHuii IS IPAKTHYECKOTO 3aHATHUS CIUIAHUPOBAH C pacue-
TOM, 4TOOBI 32 OTBEJCHHOC BPEMs OHU MOTJIH OBITH BBIIOJHCHBI KAueCT-
BEHHO OOJIBIIIMHCTBOM CTYICHTOB.

B nporecce BBIMOTHEHUS MPAKTHYSCKUX 3aJaHUN CTYJICHTaM PEKO-
MEH/TyeTCS:

— U3yYUTh MaTepHAIIBI IO TEME 3alaHMs, BEIOPATh TJIABHOE B BTOPOC-
TEICHHOC;

— MPEJICTAaBUTh XaPaKTEPUCTHKY HEOOXOANMBIX AJIEMEHTOB COTJIACHO
TpeOOBaHUAM, YKa3aHHBIM B 3a1aHHX;

— 0T0Opa3uTh MOJNYYEHHYI0 MH()OPMAIUIO B CTPYKTYpe MpaKTHUe-
CKOTO 3aJIaHMsI COTJIACHO YKAa3aHHBIM TPEOOBAHUSM.

Kputepun orieHKH IPaKTUYECKOTO 33 JaHHUS:

— COOTBETCTBHE COJICPKAHUS TEME HCCIICIOBAHUS;

— TpaBWIbHAS CTPYKTYPUPOBAHHOCTh MH(OPMAIUK, MOTYYCHHOW B
MPOIIECCEe BBHIMTOIHECHUS IPAKTUYESCKOTO 3aIaHMS,

— HaJMYMC JIOTUYCCKOW CBSA3HM W3JI0KCHHOW WHPOpPMALIUU (JOTHYC-
CKas CBSI3b MOXKET OBITH CICAYIOIINX BHIOB: XPOHOJOTHYECKasi, reorpadu-
YecKast, IO CTETICHN BaXHOCTH);

— COOTBETCTBUE O(OpMIICHUS TPEOOBAHHSM 3a/IaHNS;

— aKKypaTHOCTb ¥ TPAMOTHOCTB M3JI0KEHUS.



IMPAKTUYECKUE 3AJAHUS

3ananmne 1

Odopmure B coorBercTBUU ¢ ['OCTom P 6.30-2003 «YaupUIHIpO-
BaHHAs CHCTEMa OPraHW3alMOHHO-PACTIOPSIIUTENBHON —JIOKYMEHTALUI)
pexBu3HT «I'pud cornacoBaHUs».

3ananue 2

Odopmute B coorBerctBur ¢ 'OCTom P 6.30-2003 «YHudpuuumpo-
BaHHAsi CHCTEMa OPraHW3allMOHHO-PACTIOPSIUTENLHON —JIOKYMEHTALUI»
pexBu3UT «Buzay.

3aganmne 3

Odopmute B coorBerctBur ¢ 'OCTom P 6.30-2003 «YHudpuuupo-
BaHHAas CHCTEMa OPraHW3alMOHHO-PACTIOPSIIUTENBHON —JIOKYMEHTALUI»
pexBHU3UT «I pud yTBEpKACHUI».

3ananue 4

Odopmure B coorBercTBUU ¢ ['OCTom P 6.30-2003 «YaupUIHIpO-
BaHHAas CHCTEMa OPraHW3alMOHHO-PACTIOPSIIUTENBHON —JIOKYMEHTALUI»
pexBu3uT «lloxmuce.

3aganne 5

Odopmute B coorBerctBuu ¢ I'OCTom P 6.30-2003 «Yuuduuumpo-
BaHHAsi CHCTEMa OPraHW3allMOHHO-PACTIOPSIUTENLHON —JIOKYMEHTALUI»
PEKBH3HT «Anpecary.

3aganne 6

Odopmute B coorBerctBum ¢ 'OCTom P 6.30-2003 «YHudpuuumpo-
BaHHAas CHCTEMa OPraHMW3aIMOHHO-PACTIOPSIIUTENBHON JIOKYMEHTALUI»
pexBu3UT «CrpaBoYHbIE JaHHBIE 00 OPraHU3AIHN.

3ananue 7

CocraBpTe MH()OPMALMOHHOE MUCHMO O TPOAAXKE TOCTHHUYHOH yc-
Iyru oteneM «BHUKTOpHSA» MO CHM)KEHHBIM LIEHAM C CEHTSAOpsI 110 HOSIOPb, a
TaKKe O BO3MOXKHOCTH MPUHUMATh 3aKa3bl HA COCTaBJICHHE aHUMAMOHHBIX
HpOTPaMM.

3aganne 8

CocraBbTe NHCHMO-IIPUTJIAIICHUE OPraHU3allMOHHOTO KOMHTETa
«IKCIIOLEHTP» € NPEIUIOKECHUEM MTOCETUTh MEXAYHAPOAHYIO CIICIHATIN3H-
POBaHHYIO BBICTaBKY «JKOHOMHS M palMOHAIBHOE HCIIOJIb30BaHME MpH-
POIHBIX PECYPCOB B MHIYCTPUH Typu3Ma». BeICTaBKa MPOXOIUT B MaBHIIb-
OHE BbICTaBOYHOTO KoMmIuiekca Ha Kpacnoii [IpecHe.

3ananue 9

CocTaBbTe IOrOBOPHOE MUCHMO O MOINCAHNUH JOTOBOpa Typoreparopa
«[lyremecTBre» ¢ TYPUCTCKUM areHTOM O PEaTN3allii TYPUCTCKHUX YCIIYT.



3aganue 10

CocraBbTe NHCEMO-TIPOCEOY HabYMKCKOTO TYypHCTCKOTO MEHTpa
«KaBka3» TOCTHHHYHOMY KOMIUICKCY «DAETbBEC» O TPEeroCTaBICHUU
JBTOTHBIX MECT JJIs pa3MeIeHIs YIaCTHUKOB KOH(epeHIn .

3aganmue 11

CocTtaBbTe MHCHEMO-0TKa3 CAHATOPHO-KypOpTHOTO KomImiekca «Hap-
3aH» Typoneparopy «llyrermectBue» 00 0TKa3e B MPEJOCTABICHUH JIBIOT-
HBIX MECT Ha ceHTs0ps 2019 roz.

3apanue 12

CocTaBbTe MpHKa3 IO TYPUCTCKO-CIIOPTHBHOMY KoMiuiekcy «Ca-
JHOT» 00 YTBEPKICHUU MHCTPYKIUH 10 ICIOMPOM3BOJCTBY B KOMILICKce. B
KOHCTATHUPYIOIICH YacTH YKAXXKUTE, YTO B COOTBETCTBUM C THIIOBOW HHCT-
PYKIIHEH TI0 JEJIONPOU3BOACTBY B MUHUCTEPCTBAX U BenomcTBax P®, kaH-
Hensapuel KOMIDIeKca pa3paboTaH MOPSIOK MPOXOKICHHUS OpPTaHH3aIHOH-
HO-PACHOPSAUTENBHBIX TOKYMEHTOB. B pactiopsauTensHO 4acTH yTBEpIH-
T€ WHCTPYKIMIO M TIOPYIHTE 3aBEeIyONIe KaHIeIsIprueii 00eceunTs MeTo-
JIUYECKOE PYKOBOJICTBO OPTaHHW3ALKCH IeIONpON3BOACTBA HA MPEIIPUSTHH
1 YCTAaHOBUTH KOHTPOJIb 32 COOIOIeHNEM TPeOOBaHUI HHCTPYKIIHH.

3ananue 13

CocTaBbTe MPOEKT MPUKA3a 0 TOCTHHUYHOMY KOMIUICKCY «A3UMYT»
00 YCTaHOBJICHUH CIAMHOTO PEKUMA padOTHI IICHTPAJIBHOTO CKiana. B xoH-
CTaTUPYIOIICH YacTH OTMETHTE, YTO OTHYCK CTPYKTYPHBIM HOJpa3clICHH-
SIM KOMIDIEKCAa MAaTEPUAIOB CO CKJIaJa KOMILICKCA B TEYCHUE PabOYero JHS
HapymaeT HOPMaJbHYIO pabOTy CKIAJCKOTO ammapara. B pacmopsaurens-
HOW YacTH yKakKWTe KOHKpPETHBIE Yachl OTIyCKa MAaTEpHajoB CO CKIIAJa,
HA30BUTE KOHKPETHBIX JOJDKHOCTHBIX JIUI], KOTOPHIE OTBEYAIOT 32 TIEPEBOJ
CKIIaZIoB Ha OoJiee palMOHANBHBIA PeXKUM paboThl. OCTaNbHBIE MYHKTHI B
PacCIIOPSAANTENEHON YaCTH YKaXHUTE CAMOCTOSTEIHHO.

3ananue 14

HanmmuTe npoekT mpukasa JUPeKTopa TOCTHHUIBI «Dakem» o mpe-
MHUpPOBaHHH PAaOOTHUKOB ILIAHOBO-KOHOMHUYECKOTO OT/Ea 32 JOCPOUYHYIO
pa3pabotky ¢uHaHCOBOrO mana. [Ipemus BbiaaeTcs U3 QOHIA MaTepHab-
HOTO moouipeHus B pasmepe 60 % eKeMEeCSYHOro JODKHOCTHOTO OKIIAJA.
Jlpyrue TaHHBIC B TSKCTE U PEKBU3UTHI YKAXKHUTE CAMOCTOSITEIBHO.

3ananue 15

CocTaBbTe MPOTOKOJI COOpPaHHS TPYAOBOTO KOJJICKTHBA TYypPUCTCKOI
6a3nl «JlecHO# OOp», HA KOTOPOM OBUT PACCMOTPEH BOMPOC O Mepax I
VIIY4IICHUIO OOCTY>KHBaHHWA TYPHCTOB Ha TMPENNpPUATHH. BbUT 3aciymman
JTOKJIQJ] CTapIIeT0 aIMHHHACTPATOpPa O HEOOXOIUMOCTH KaueCTBEHHOTO 00-
ciykuBaHUs KreHTOB. [locie obcykaeHns ObUIO MPUHATO TOCTAHOBIICHHE
0 TIPUHSATHUH CIETYIONINX Mep:



— TIOBBICUTH CAHUTAPHO-TUTHEHUYECKHE TPEOOBaHMS K MaTepHUAIbHO-
TEXHUYIECKOMY COCTOSHHUIO TYPUCTCKOM 0a3kbl;

— YAYYIIUTh OOCTY>XKUBAHHE IO Pa3MEIICHHIO, ITUTAaHUIO, OPTaHu3a-
IIUH JOCyTa TYPUCTOB.

OcTanbHBIE TaHHBIE YKAXKUTE CAMOCTOSTEIHHO.

3ananmue 16

CocTaBbTe JOKIAQJHYH 3alUCKy HaYallbHHKA IUIAHOBO-3KOHOMHYE-
CKOT'0 OT[IeNIa TUPEKTOPY FOCTHHUYHOTO KOMIUIeKca «Bukropus» 00 obec-
TICUYCHUM OTJIENIa YETHIPbMs KoMIbioTepamu. OcCTalbHBIC PCKBU3UTHI yKa-
JKUTE CAaMOCTOSATEIBHO.

3aganue 17

CocTaBbTe OOBSICHUTEIBHYIO 3alUCKY CEKpeTaps-pedepeHTa qupeK-
Topy pectopana «Mul» 06 yrepe paborankom CrenanosiM I.U. mucema-
3armpoca, MOCTYMUBIIETO B aIpec pecTopaHa ABa MecsIa Ha3al.

3ananmue 18

CocraBbTe 1 0OpPMHTE TENETPAMMY TYPUCTCKOH 0a3bl «COCHOBBIH
pait» IlpoxmagHerckomy komOnHaTy «KpucTamm o MOTHOM OTKa3e OT OIl-
JATHl 32 TOCTYMUBIIYIO MPOAYKIHIO B CBSI3M C TE€M, YTO 3Ta NMPOAYKIUS HE
Obuta 3akazaHa. OCTalbHBIC PEKBU3HUTHI YKAKUTE CAMOCTOSATEIBHO.

3aganue 19

CocTaBbTe aKT MPOBEPKU COXPAHHOCTH JOKYMEHTOB B TOCTHHUYHOM
KomIuiekce «Bukropusi». OCHOBaHHEM MPOBEPKH SBISCTCS MPUKA3 TUPCK-
topa komiuiekca ot 01.10.2019 r. Ne 102 «O mnpoBepke COXpPaHHOCTH
YIpaBIEHYECKAX JTOKyMEHTOB». KoMuccus mpoBepuia COXpaHHOCTb U yC-
JoBUS XpaHeHus JokyMeHToB ¢ 10 mo 15.11.2019 u npunuia K BEIBOY, YTO
(bakTOB THOENH, YTPATHI, MOPYH WIIM HE3aKOHHOTO YHHUTOXEHHUS JOKYMEH-
TOB HE ycTaHOBJIEeHO. Kommccns pekoMeHIyeT BBIACIUTh W 000pyaOBaTh
CHeNHaNbHOE TTOMEIICHNE IS apXHBa TOCTHHHYHOTO KOMILIEKCa. AKT CO-
CTaBJICH B 2-X 3K3eMILIsApax (B €0 Ne 43 1 pernoHANBHBINH apXuB).

OcTanbHBIC PEKBU3UTHI YKAKUTE CAMOCTOSATEIIBHO.

3aganue 20

CocTaBpTe TpUKa3 IUPEKTOpa TYPHUCTCKOW Oa3pl «Bukropus» o
npueme Bac Ha paboTy aqMHHUCTPATOPOM KaK BBIICPIKABIIETO KOHKYPC Ha
3aMEIICHUE BAKAHTHOU JIOJKHOCTH.

3aganume 21

CocraBbTe npuKa3 00 ocBoOOXaeHn Bac oT paboThl B TYPUCTCKOM
6aze «BUKTOPHS» B CBSI3H € TIEpee310M Ha HOBOE MECTO JKUTEIHCTBA.

3ananmue 22

CocTaBbTe XapaKTEPUCTHUKY-PEKOMEHAANNIO Ha Pa0OTHHKA BaIIero
npeanpusaTus 1 nocryrmieHus B acnupantypy KbI'Y. PexBu3utsl ykaxu-
T€ CAMOCTOSTEIBHO.



3aganue 23

Harmmmure 3asBnenne o npueme Bac Ha paboTy aAMHHHCTPATOPOM B
rocTuHUIy «Mup.

3ananue 24

HanmmuTe 3asBieHne o MpenocTaBIeHHH Bam aqMIHHACTPaTHBHOTO
OTITyCKa TI0 ceMeitHBIM 00cTosATeNnsCcTBaM. OCTanbHBIE PEKBU3HUTHI YKAXKHITE
CaMOCTOSTEIBHO.

3ananue 25

Hamummre aBroduorpaduio, HeoOXoauMyo it 0pOpMIICHHS TOKY-
MEHTOB IIPH MOCTYILUICHUH Ha PadoTy.

3ananue 26

Odopmurte 3anuchk B TPYIOBOIH KHIDKKE 00 YBOJIbHEHHHU Bac:

a) o0 COOCTBEHHOMY JKEJIaHUIO;

0) B CBSI3M C TUKBHIAIIUEH MPEATPUSATHS;

B) B CBSI3M C HECOOTBETCTBHEM BBIMIOIHIEMON pabOTHI MpeabsBisie-
MBIM TPEeOOBAaHHSM BCJIEACTBHE HETOCTATOYHOMN KBAITN(UKAIIIH.

3ananue 27

CocTtaBbTe IPOCKT KOHTPAKTa [0 HaliMy, OIIaTe W YBOJIbHEHHUIO. Pe-
KBH3HTHI YKAQXKHUTE CAMOCTOSTENBHO.

3ananue 28

OdopmuTe perucTpanuio MUCHMEHHBIX OOpPAaIlCHUN TpakaaH, HC-
MOJIB3YsI PETUCTPAIIMOHHYIO KAPTOUYKY MTUCEM TPaKIaH.

3aganue 29

CocTaBbTe HTOTOBYIO CIIPaBKY O PACCMOTPEHHH NHCEM B TOCTHHHY-
HOM KoMmIuiekce. OCTanabHbIE PEKBU3UTHl YKAKUTE CAMOCTOSTEIHHO.

3aganue 30

CocraBbTe ONUCH Ha TEpelaBacMble B apXvB Aejla. PEeKBU3HUTH yKa-
KHUTE CAMOCTOSITEIHHO.

3aganmue 31

OdopmuTe HOMEHKIIATYPY A€ TYpUCTCKOH pupmbl «Mepuanany.

3ananue 32

CocrtaBbTe 1 0pOPMUTE KOHTPAKT O COTPYAHHICCTBE B OOJNACTH TypH3MA.

3apanue 33

CocTaBbTE JOrOBOP O TYPUCTCKOM OOCIY>KMBAaHUH MEXITY TYPUCTCKOU
¢bupMmoit «Mepupan» 1 TypUCTOM. PEKBU3HUTHI YKaXKHTE CAMOCTOSITEITBHO.

3ananue 34

CocTaBbTe MHUCHMO, MOATBEpIKAAONMIee (HaKT OTIPABKH JOTOBOpA O
TypuctckoM cotpynandectBe Nel3\02 ot 18.12.2019 r. Hemoctaromue pex-
BH3UTHI U 3JICMEHTHI TEKCTA COCTaBBTE CAMOCTOSTEIHHO.



3ananmue 35

CocraBbTe CIIPaBKy B ajpec qupekropa roctuHuibl «KaBkasz» o ko-
JIMYECTBE KOMITBIOTEPOB, KOTOPHIMU OCHAI[EHA CJIy)k0a mpueMa u paszme-
meHus. Hepocraromie pekBu3nuTbl 0pOpPMHUTE CAMOCTOSITENBHO.

3ananue 36

CocTaBbTe CIIpaBKy IS NPEIbsIBICHUS B BOCHKOMAaT o (pakte o0y-
4yeHus ctyaeHra B Kabapauno-bankapckoM rocyJapCTBEHHOM YHUBEPCHUTE-
te. OopMuTe Ha OJTAHKE C YTIOBBIM PACIIONIOKCHUEM PEKBU3HUTOB.

KOHTPOJIBHBIE BOITPOCBHI 10 TEMAM

TEMA 1. Ponb 00KyMeHMAUUOHHO20 00eCneueHUs 6 COBEPULEHCH-
606aHUU YRPAGNEHUA RPEORPUAMUAMU UHOYCHIPUU 20CHERPUUMCIEA

1. Yro takoe menornpousBoncTBo? Kakoe 3HaueHHE OHO UMEET B pa-
0oTe yupeKIeHUH HHyCTPUH TOCTEIPUUMCTBA?

2. Kakue GyHKITUY BBHITIOTHSIET JOKYMEHT?

3. Uro Takoe JOKyMEHTHPOBAHUE U TOKYMEHTAIIMOHHOE obOectieueHre?

4. Kakue cTpyKTypHbBIC TOAPA3ICICHHS 3aHUMAIOTCS JTOKYMCHTAIIU-
OHHBIM 00CCIICYCHHUEM YIIPABICHMUS?

5. Kakuie opranu3anioHHbIe ()opMBbI BEZICHHS IEJIONPOM3BO/ICTBA BbI 3HAcTE?

Ilpuseoume onpedenenus nowsmuil: IEJIONPOU3BOACTBO, TOKYMEH-
TUPOBaHHE, TOKYMEHTAIMOHHOE O0CCIICUCHUE YIPABJICHUS, IOKYMEHT, UH-
(dhopmarus, HeHTpaNIU30BaHHAS (popMa BEICHUs ACIOMPOU3BOICTBA, ICICH-
Tpaimm3oBaHHas (opMa BEICHUS IENOTPOM3BOJACTBA, CMEIIaHHas Qopma
BEICHHUS JIEIOTPON3BOJICTBA, KIIACCH(PHUKALNS TOKYMEHTOB, HH(OPMAIIHOH-
HBIE TEXHOJIOTHH.

TEMA 2. I'ocyoapcmeennvie cucmemvl 0OKyMEHMAYUOHHO20 00ec-
neuenus ynpaenenus Poccuu

1. Kakue ¢ynknuu BeimonHseT ['ocynapcTBeHHbIH koMuTeT PD 1o
CTaHJApTHU3AIMH, CCPTHOUKALIUU U METPOJIOTHH?

2. Kakosa poub ['ockoMmcTanaapra PO B opranuzauuu JOKyMEHTaU-
OHHOT'O 00CCIICUCHHUS YIIPABICHHUS?

3. Kaxue ¢yHKimm BeImonusieT apxuBHast cinysx6a Poccuiickoii deneparm?

IIpusedume onpedenenusi noHAmMuiL: ynpaBJIeHHUe, YIIPaBICHUE IO0KY-
MEHTAIMeH, KOMIIOHEHTHI YIpaBlIeHUs, rocyaapcTBeHHas cucrema IOV,
apXWBHas CITy»x0a, IPUHIIUITEI APXUBHON CITYKOBI.

TEMA 3. Ocnosnvle mpetosanus K ohopmieHuIo ynpasieH4ecKux
O0OKyMeHmM 08 HaA NPEeONPUAMUAX UHOYCIPUU 20CIERPUUMCINGA

1. Uro Takoe yHU(PHUIMPOBAHHBIC CUCTEMBI JOKYMEHTAIINH?

2. Uto Takoe yHUPHUKAIMS JOKYMEHTOB M JUIS Y€TO OHA HY>KHA?

3. Uto Taxkoe cTaHAapTU3anus JOKyMEHTOB?



4. Yto Takoe pekBu3UT? )1 4ero oH Hy)eH?

5. Kakue Buapl GiraHkoB BBl 3HaeTe? OxapakTepusyiite TpeOOBaHUs
10 uX 0(hOpMIICHHIO.

6. Kakume tpeboBanus mnpenbsapisiorcss [OCTom P 6.30-2003
0(OPMIICHHIO PEKBU3UTOB CITYKEOHBIX TOKYMEHTOB?

7. Yrto Takoe yHHPUIMPOBAHHBIC (POPMBI TOKYMEHTAIIUN?

Ilpusedume onpedenenus nowsmuil: yHAGUKAIWS, YHHDHUIUPOBAH-
HBIC CHUCTEMBI JOKYMCHTAIMH, YHH(DUIUPOBAHHBIC (OPMBI, CTaHIAPTH3A-
LUsi, CTAaHIAPT, PEKBU3HT, ONAaHK U MUChMa, OOIIUi ONaHK, OAaHK KOHK-
PETHOTO BHJA TOKYMEHTA.

TEMA 4. /lokymenmupoeanue ynpaeieHuecKou OesameabHoCmu
Ha npeonpuaAmMuUAX UHOYCIMPUU 20CIMERPUUMCINEA

1. Yro Takoe pacrmopsauTenbHas TOKyMEHTAIs?

2. Kakune BUIBI pacOpSAUTENBHBIX TOKYMEHTOB BBl 3HaeTe?

3. OxapakTepu3yiTe OCHOBHBIC IOJIOKECHUS OQOPMIICHUS PacIopsi-
JUTETHHBIX JOKYMEHTOB.

4. Yto Takoe opraHu3arioHHbIE TOKYMEHTHI? J[J1s 9ero oHu HY>KHBI?

5. OxapakTepu3yiTe OCHOBHBIE TOJOXEHHUSI 0(hOPMIICHHUS OpTaHn3a-
LUOHHBIX TOKYMCHTOB.

6. Kakue peKBU3HUTHI UCTIONB3YIOT MPU 0(OPMIICHHH YCTABOB?

7. Kakue peKBU3UTHI MCHOJIB3YIOT MPH COCTABICHUU IMPUKA30B IO
OCHOBHOM J1eATeIbHOCTHU?

Jlatime onpedenenue nonsmusm: OPraHU3aIMOHHAS IOKYMCHTAIVS,
pacropsauTeNbHAs JOKYMEHTAIH, YCTaB, MOJI0KEHNE, HHCTPYKIUS, IITaT-
HO€ pacmucaHue, JOJDKHOCTHAs HHCTPYKIMS, MPHUKa3 MO OCHOBHOM mes-
TENBHOCTH, PACTIOpsHKCHHE, YKa3aHUe, PEIICHNUE.

TEMA 5. Jlokymenmupoeanue O0eameabHOCHU KOJNEZUAIbHBIX
0p2aH06 ynpasneHus 6 UHOYCMPUU 20CIMEnPUUMCIEA

1. KakoBa cCTpyKkTypa MJOKIAZOB, HECYIIMX HWHPOPMAIMOHHYIO
HATPY3Ky, M JJOKJIAJIOB, IMCIOIIUX eNIbI0 yOekaeHue. B uem ux pasnmyue?

2. Kak Ha cTpyKTYpy JOKIag0B BIuseT oOpazen?

3. Kakue opraHu3ainOHHO-TEXHUYECKHE MEPOTIPUSATHS HEOOXOIIMBI
JUTS IOJITOTOBKH U TMPOBEJICHUS COBEIIAHMUS WU KOH(pEpeHIUn?

4. Kakue peKBH3HUTHI UCHIONB3YIOT PU 0(QOPMIICHUH IPOTOKOIIA?

5. VI3 kakux yactel COCTOUT TEKCT MPOTOKOoJIA?

6. OxapakTepu3yiTe NMpaBuiIa HATUCAHUS CITY)KEOHBIX TOKIIAI0B.

Javime onpedenenue noHamusAm: IOKIAA, CTPYKTypa, oOpaszer,
HyMepamus, IPOTOKOJ, TOBECTKA JTHS.

TEMA 6. /lokymenmupoeanue uH@opmayuoHHO-CRPAGOUHBIX MA-
mepuanos Ha nPeonPUAMUAX UHOYCHIPUU 20CHERPUUMCINGA

1. Yro Takoe cripaBka? Buasl cripaBok.
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2. Uto Takoe «akTt»? Kakue ocHOBHBIC MpaBWiIa U TPeOOBaHUS COC-
TaBJICHUS aKTOB Bel 3HaeTe?

3. Uro Takoe cimyxeOHbIe 3amucku? Bumbl 3aMCOK W MpaBuiIa HX
o OopMIICHHSI.

4. B 4eM 3akiroyaetcs HEOOXOIUMOCTh WH(POPMAIMOHHO-CIPABOY-
HBIX MaTepHAJIOB B MIpoIlecce YIPaBICHUA?

aiime onpedenenue nonamusam: THGOPMAITMOHHO-CIIPAaBOYHEIE TOKY-
MCHTBI, CIIPaBKa, JOKJIAJHAs 3alKCKa, CIyKeOHas 3alKcKa, akT, TeJierpam-
Ma, aKTUPyeMOe COOBITHE, O0OBICHUTEIbHAS 3AIIHCKA.

TEMA 7. Cospemennoe 0enoeoe RUCbMO

1. Yro Takoe nesnoBoe nucbMo?

2. Yto takoe yHU(UKALHMS AEIOBOTO ITHUcbMa?

3. B gem cocrout 3¢ GeKTHBHOCTH Mpolecca YHUPUKAIUN 1ETI0BOTO
nceMa?

4. Kak oopMISIOTCS B JEJIOBOM IMUCHME CICAYIOIINE PEKBH3HUTHI:
HaFIMEHOBAHNE OPTaHW3AINH, 1aTa, CCBUIKM Ha PETHUCTPAMOHHBIA HOMEp U
JaTy TOKyMeHTa?

5. Kak odopMisiFoTcss B I€JI0BOM IMUCHME CIICAYIOIINE PEKBH3UTHI:
ajzipecar, perucTparoHHbII HOMEp, 3ar0JI0BOK K TEKCTy?

atime onpedenenue noHAmMuUAM: TIACBMO, IETOBOE MICEMO, TIHCHMO-
OTBET/0TKa3, COMPOBOAUTEIILHOE MUCHMO, JJOTOBOPHOE IMHCHMO, MUChMO-Ha-
MOMUHAHKE, TUCBMO-TIPOCK0a, MHPOPMAIIMOHHOE MUCHMO, MMUCHMO-TIPUTIa-
IICHUE, MHCHMO-TIPEITIOKEHNE, THCEMO-pa3pelIeHie, MUChMO-TIOATBEPKIC-
HUE, YHU(DUKAIYS ISIIOBOTO MHCHEMA.

TEMA 8. Ocobennocmu oghopmnenua 00OKymeHmoe no auiHoMy
cocmagy Ha RPEORPUAMUAX UHOYCIMPUL 20CHERPUUMCIEA

1. Onpenenute cocTaB KaapoBOH JOKYMEHTAIMH, UCIIOL3YEMO Ha
TPEINPUATHIX HHAYCTPUHU FOCTCIIPUIMCTBA.

2. OxapakTepu3yiTe OCHOBHBIEC NPaBHJIa COCTABICHHS MPHUKA30B IO
JIMYHOMY COCTaBY.

3. OOBsCHUTE OCHOBHBIC TPESOOBAHUS, MPEIBIBIIEMBIC K COCTABIC-
HUIO XapaKTCPUCTHKH.

4. Kakue TpeOoBaHUsI IPETBABIISIOTCS K COCTABIICHHIO aBTOOHOTpadun?

5. OxapakTepu3yite TpeOOBaHUS U MPABUIIA, PEIBIBISIEMbIC K COC-
TaBJICHUIO TPYJOBOTO KOHTPAKTA.

6. YkaxuTte crienuuky paboThl C TPYIOBOW KHIKKOH.

Haiime onpedenenue nousmusm: KaxpoBble JTOKYMEHTHI, IPUKA3bI 110
JMYHOMY COCTaBY, JIMYHAS KapTO4YKa pabOuMX M CIIy)KaIlHX, XapaKTepUc-
THKa, aBToOMOrpadus, TpyAoBas KHIDKKA, TPYIOBOH JOTOBOP.
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TEMA 9. Opzanusayusn paoomuvt ¢ RUCbMEHHLIMU U YCHIHBIMU 00~
PaAweHUAMU 2PadsCcOaH Ha NPEONPUAMUAX UHOYCIPUU 20CIMERPUUMCINGEA

1. Kakue Buabl oOpamieHus rpakaH BbI 3HaeTe?

2. Kakne TpeOoBaHUs MPEABABISIOTCS K JEIONPOU3BOICTBY IO 00-
palleHusIM Tpakaan?

3. KakoB mops10K JeI0NPOU3BOICTBA 110 00pAICHHUSIM IpaxaaH?

4. B KaKo# CpOK JOJDKHBI OBITH PACCMOTPEHBI ITUCHMEHHBIE O0pariie-
HUs rpaxnaan?

Jlaiime onpedenenue nonamusm: NpeIoKeHNE, Kanoba, 3asBiIeHUE,
TUIIOBOE MOJIOKEHHE, CPOK MCIIOIHECHUS OOpAaIICHUH TPpaX/IiaH, PerUCTpalys
oOparieHnii, UICTIOTHEHMs 0OpalieHI TPpaXKIaH.

TEMA 10. Texnonozus pabomot ¢ 00KymeHmamu Ha npeonpuamu-
AX UHOYCMPUU 20CHERPUUMCIEA

1. Yro Takoe JOKyMeHTO000pOT?

2. Kakue omneparuy JeTIOIPON3BOACTBA BXOIAT B JOKYMEHTHPOBAaHHE?

3. Kakue omepanuu AEIONPOU3BOJICTBA BXOIAT B JOKYMCHTAI[MOH-
Hoe obecnieyenue?

4. W3 KaKkux 3TanoB COCTOUT OpPTraHU3alus paboThl ¢ MOCTYMAIOIIUMHU
JIOKyMeHTaMu?

5. Kakue popMbl peructpanuu JOKyMEHTOB BbI 3HACTE?

6. Kaxuie (yHKIMM UCTIONHSET CITyK0a KOHTPOJISI CTIONHEHHS IOKYMECHTOB?

7. Onpenenute 3Tansl pabOTH C HCXOAANTNMHA JOKYMEHTaMH.

8. Onpenenute dTanbl paboThl ¢ BHYTPEHHUMH JOKYMEHTaMHU.

9. ITo KakuM KPUTEPUSM TTPOUCXOTUT (POpMHUpPOBAHHUE NE?

10. OxapakTepu3ylTe OCHOBHBIC TpaBHJIa APXUBHOTO XpaHEHUS
JIOKYMEHTOB.

Jlatime onpedenenue nonsmusam. TOKyMEHTOOOOPOT, PETHCTPaIIs, pe-
THCTpAIMOHHBIE ()OPMBI, OTMETKA O IMOCTYIUICHHH, PETUCTPALUOHHBIA HO-
Mep, UHHOPMALMOHHO-TTIOUCKOBBIC CUCTEMEBI, PETUCTPAIIOHHO-KOHTPOIbHAS
KapTOYKa, WCIOJHCHUE IOKYMEHTa, (HOpPMHUpPOBAHHE [EJI, HOMEHKJIATypa
JIeJT, apXHB, ApXUBHOE XPAHCHHUE, OTIHCh.

TEMA 11. Mesicoynapoonsie cmanoapnivl Ha 00KYMeHmMauuio

1. Kakas MexxmyHapomHasi opraHu3aIysl 3aHUMAeTCsl BOIPOCAMH CTaH-
JAPTH3AIUK B 00JIaCTH JOKYMEHTAIIUN?

2. Kakne cymiecTBYIOT pa3indus B IpaBmiIax 0OpMIICHHUS TOKyMEH-
TOB, YCTAHOBJICHHBIX MEKIYHAPOIHBIMU H POCCHHCKAMH CTaHAAPTAMU?

3. OxapakTepu3yiiTe peKBU3UTH I MHChMa, IPUHATHIE MEXIyHa-
POIHBIMH CTaHJAPTAMH.

4. OxapakTepusyiTe OpraHU3alUOHHYIO CTPYKTYPY MEXAYHApOIHON
opranuzauuu no cranaaptuzanuu — UCO.

5. Vkaxkute nopsiioK pa3paboTKi MEXyHAPOIHBIX CTAHAAPTOB.
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Jlatime onpedenenue nowsimusiM: PEKBU3UTHI IS TIAChMA, CBEICHUS 00
OTIpaBUTENE, TTOUCKOBBIE TPH3HAKH, BCTYMHUTEIHFHOE OOpAaIeHHEe, 3aKITI0UH-
TenbHas (POpMyITa BeXKIIMBOCTH, K CBEICHHUIO, TIOIIHCH, OJIOKOBBIHA CTHIIb.

TEMA 12. Ocobennocmu cocmagieHus meKcmoe CayHceOHvlx 00-
KymMenmoe

1. Uro Takoe opHUIHAIEHO-IETI0BON CTHIIb CIIY)KEOHBIX JOKYMEHTOB?

2. OxapakTepu3ynTe 0COOCHHOCTH O(UIINATBLHO-IEIIOBOTO CTHIIS.

3. Kakue xapakTepUCTHKH ONPEACISIIOT KAYECTBO TOKyMEHTa?

4. KakuMu XapakTepUCTHKaMHU JOJDKHA 00nanaTh HMHQOpManus B
CITy’)KE€OHBIX JOKyMEHTax?

Haiime onpedenenue nousmusim: CTUIb, (YHKIHOHAJIbHBIE CTHIIH,
o(HIIMATBEHO-IEIIOBOM CTHIIb, ONTHMAaJIbHOCTh WH(POPMALUHU, CBOCBPEMEH-
HOCTh MH(OPMAINH, TEXHOJIOTHYHOCTh TOKYMEHTa, YKOHOMHUYHOCTH JIOKY-
MEHTa, 3CTCTUYHOCTh JOKYMEHTa, ()yHKIMOHAJIHHOE HAa3HAUYCHHE JOKYMEH-
Ta, HAJAEKHOCTh U JOCTOBEPHOCTH MH(OPMAITHHL.

TEMA 13. Ilpasuna cocmaenenus u oghopmieHus KOHMpPAKma Ha
mypucmckoe nymeuiecmeue

1. Kakyro poJib UTpaeT rpakIaHCKO-TIPaBOBOM JIOTOBOP B OpTraHM3a-
UK TYPUCTCKOTO MyTEIICCTBUS?

2. Kakue mnpaBoBble HOPMBI OOCCICUMBAIOT BBIOJHEHUE 00s13a-
TEJBCTB 110 TYPUCTCKOMY JOTOBOPY?

3. Kakue peKBH3HUTHI BXOIAT B CTPYKTYpPY JOTOBOpa Ha TYPHCTCKOE
obciyxuBanue?

4. OxapakTepu3yiiTe OCHOBHBIC ITPaBHJIa COCTABIICHISI MEKIYHAPOI-
HOTO TYPHCTCKOTO KOHTPAKTA.

Jlaitime onpedenenue noHAmMuUAM: aTeHTCKOE COTJIAIICHHE, ITOTOBOP
TYPUCTCKOTO OOCITY)XHBaHHs, JOTOBOP O COTPYIHHYECTBE B 00JacTu
Typu3Ma, IpeaMeT U O0BEKT KOHTPaKTa, (opc-MaxKopHbIe 00CTOSITEIHCTRA,
OPUINYIECKHE a/ipeca CTOPOH, YCIOBHS OpOHHPOBAHUS TYPHUCTCKUX YCIYT,
€KETOJHBII ITPOTOKOII.

TEMA 14. /lokymenmut no opzanuzayuu MypucmcKoz20 Hymeuiecmeus

1. Kakne JOKyMEHTBHI HUCHOJB3YIOT NPU OPTraHU3AIMH TYPUCTCKOTO
MyTeIecTBUs?

2. KakoB nopsi10k paOoThI ¢ MEXKIYHAPOTHBIM TYPHCTCKUM Baydepom?

3. Kakue pexkBU3UTHI BXOAAT B 0pOpMIICHHE JTUCTa OPOHUPOBAHUS?

4. Kakne peKBH3HUTHI BXOST B CTPYKTYPY TYPUCTCKON ITyTCBKHU?

Jlaiime onpedenenue nowsamuam: TUCT OPOHIUPOBAHUS, TOJTBEPIKIE-
HHE O OpPOHHMPOBAHUH YCIIyTH, MEKAYHAPOIHBIA TYpHCTCKUI Baydep, CITy-
JKeOHBI Baydep, UMEHHOHM Baydep, TYpHUCTCKas ITyTeBKa, aHKETa, TpaHC-
MOPTHBIE JOKYMEHTHI.
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PEKOMEH/JIALINH I10 BBIIIOJTHEHHUIO
HUTOTI'OBOI'O ITPAKTHYECKOI'O 3AJJAHUA

Ilocne m3ydenus xKypca «/lokymeHTamoHHOE OOECIIeYeHHE B MHLIY-
CTPUHU TOCTETPHUIMCTBA» CTYICHTAMH BBINOJHACTCS WTOTOBAas IMpaKTHUC-
ckast pabora, KOTOpasi COCTOMT M3 IIECTH 3aJaHUH 10 OCHOBHBIM TEMam
JTUCLMILIMHBL. MeTtonuuecknue ykasaHusi cojepkar 20 BapHaHTOB IPaKTH-
YecKuX padoT, COCTOSIIMX U3 6 3agaHuii. BeIOOp BapuaHTa UTOrOBOM Ipak-
THUYECKOH pabOThl CTYAEHTOM OCYILIECTBIISICTCS CaMOCTOSATENbHO II0 I0-
cnenHel mudpe HoMepa 3a4eTHON KHIKKH.

Kaxnoe 3amaHue KOHTPOJBHOM pabOTHI JODKHO OGOPMIIATHCS Ha
HOBOM JmicTe popmara A4. PeKBU3UTHI COCTaBICHHBIX 00pa3IoB TOKYMEH-
TOB JOJDKHBEI OBITh 0(opMIIeHBI B cOOTBEeTCTBUH ¢ TpeboBanusmu ['OCT P
6.30-2003 «YHUPUIIUPOBAHHBIE CHCTEMBI JOKYMEHTAIMH. YHUDHIIHPO-
BaHHAs CHCTEMa OPraHU3alHOHHO-PACIIOPAAUTENBHON JOKYMEHTAIIHH.
TpeboBanuss Kk OQOPMIICHHIO TOKYMEHTOB». CoaepkaHue ITOKYMEHTOB
0(hOPMIISIETCSI IPOU3BOJILHO.

Konmponvnaa paboma 1

3aoanue 1. CocraBbTe HHPOPMALIIOHHOE ITHCHMO.

3aoanue 2. Odopmure npuKas 00 U3MEHCHUH MITATHOTO PACITHCAHUS
TyppupMBI «DIB0pYyCH.

3aoanue 3. OdopmuTe NPOTOKOJ COOpaHUsS PAOOTHUKOB TYPHUPMBI
«IIBOpyCY.

3aoanue 4. CoctaBbTe NOKIAAHYIO 3aMKMCKy (BBIOOP CHTyaIlMH TPO-
W3BOJILHBIN).

3aoanue 5. OpopmuTte npuKas o npruemMe Ha padoTy (CBOIHBIH).

3aoanue 6. CoctaBbTe KOHTPAKT O COTPYAHHYECTBE TYpPHHUPMBI
«QNBOPYC» ¢ TOCTUHUIHBIM KOMIUTEKCOM «OIUMITHACKUY.

Konmponvnas paboma 2

3aoanue 1. CoctaBbTe MMCHMO-TIPUTIIALICHHE.

3aoanue 2. CoctaBbTe€ NPOEKT-NOJOXKEHHE O pPaboTe TYPUCTKOH
(bupMBI «DIeITBBEHC.

3aoanue 3. OdopmuTe NPOTOKOI 3aceqaHusi pabOTHUKOB TYpQHUPMBI
«QnenbBeiicy (BEIOOP CUTYalMK MPOU3BOJILHBIH).

3aoanue 4. CoctaBpTe CIIyX)eOHYIO 3aITUCKY (BBIOOp CHUTYaIlUH TIPO-
W3BOJILHBIN).

3aoanue 5. OpopmMuTe MPOEKT MpHKaza 00 yBOJHHEHUH paOOTHHKA
TypPUpMBI «DIETBBEICH.

3aoanue 6. CoctaBbTe TOTOBOP O MyTEHIECTBUU MEXIY TypareHTCT-
BOM H TYPHCTOM.
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Konumponvnan paboma 3

3adanue 1. CoctaBbTE TUCHMO-TIPOCHOY.

3adanue 2. OdhopmuTte prUKa3 0 MPEMHUPOBAHUH TIAHOBO-IKOHOMH-
YEeCKOT0 OTAeNa caHatopust «JlempQumy.

3adanue 3. CoctaBbTe MPOTOKOJ COBEMIAHUS PYKOBOIUTENEH CTPYK-
TYPHBIX TIOJIpa3iesieHnii canatopust «Jlembhumy.

3aoanue 4. CocraBbTe TENErpaMMy.

3aoanue 5. CocraBbTe XapakTEpUCTUKY Ha pabOTHHKA CaHATOPHS
«denbduny.

3aoanue 6. CocrtaBbTe KOHTPAKT O COTPYJHHYECTBE CaHATOPHS
«denbhun» ¢ TPaHCTIOPTHBIM 00BEAUHCHHUEM «Y pay.

Konumponvnaa paboma 4

3adanue 1. CoctaBbTe JOTOBOPHOE MTUCHMO.

3adanue 2. CocTaBbTe NOKHOCTHYIO HHCTPYKITUIO MEHEIDKEpa TYp-
dbupmbr «HHA-TYpY.

3adanue 3. CoctaBbTe MPOTOKOJ COOpaHUs KOJUIEKTHBA TypOUPMBI
«aHa-TYp» (BBIOOP CHTYaIMH MTPOU3BOJILHBIN).

3adanue 4. OdopmuTe aKT Ha CIUCAHUE HMYIIECTBA TYypOHUPMBI
«HHa-Typ».

3aoanue 5. Hanuimre 3asBiieHUE O IpEeMe Ha padoTy.

3aoanue 6. OdopMuTe NMPOEKT IOroBOpa O COTPYAHHUYECTBE TYp-
¢upmel «HHA-TYp» ¢ aBHakoMIaHuel «BHYKOBCKHE aBUATTUHUI.

Konmponvnaa paboma 5

3adanue 1. CocTaBbTE MHCEMO-0TKA3.

3adanue 2. OdopmMuTe MPOEKT-MOCTAHOBIICHHE.

3adanue 3. CocTaBbTe MPOTOKOJ COBEMAHUS PAOOTHHKOB TYPHUCT-
ckoit 6a3pl «[Tobena» (BEIOOP CHTyalMy MPOU3BOJIBHBIN).

3adanue 4. OpopmuTe cripaBKy O TOM, YTO BBHI SIBJISIETECH PaOOTHH-
KOM TypHCTCKOM 0a3nl «IlobGemay.

3a0anue 5. Hammumnte 3asBiI€HUE O NPEIOCTABICHUM OYEPEIHOTO
TPYZIOBOT'O OTITYCKa COTPYIHHUKY TypHCTCKOH 0a3bl «[lobenay.

3aoanue 6. OpopMuTe NPOEKT KOHTPAKTA MEXKAY TyPHCTKOW 0a3oif
«[lobena» u Typdupmoii «MHHA-TYPY.

Konmponvnaa paboma 6

3aoanue 1. CocTaBbTe MHCHMO-HATIOMUHAHUE.

3adanue 2. Odopmute pemenne o peopranm3anuun OO0 «Anbmiu-
HHUCT», YTBEPKICHHOE MTPOTOKOJIOM 3aceIaHns] pAOOTHHKOB OPTaHU3AIHH.

3adanue 3. CoctaBbTe BBITUCKY U3 MPOTOKOJA COOpaHUs pabOTHH-
k0B OO0 «AJBIUHUCTY.

3adanue 4. OpopmMuTe MOKITATHYIO 3aMTUCKY (BBIOOP CHTYAIHH MPO-
W3BOJIHHO).
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3aoanue 5. CoctaBbTe aBTOOHOTpaAdHIO.

3aoanue 6. OdopMuTe MPOEKT JOTOBOPA O TYPUCTCKOM ITyTEIIECT-
BuH Mexay OO0 «AJTBIHUHUCT» U TYPHCTOM.

Konmponvnan paboma 7

3aoanue 1. CoctaBbTe TUCHMO-pa3peIIeHuE.

3aoanue 2. OopMute MPOESKT NpHUKa3a AUPEKTOPA TOCTHHUIHI «OpXu-
JIesD» O CTPYKTYPHOM M3MEHEHHH TI0Ipa3/IeICHN PECTOPAHHOTO KOMILIEKCA.

3aoanue 3. CocraBbTe IPOTOKOJ COBEIAHMS PYKOBOJAMUTENCH CTPYK-
TYPHBIX M10JIpa3/ieJICHUI TOCTHHUYHOTO KOMIUTeKkca «Opxunues».

3aoanue 4. CocraBbre 00BSICHUTEIBHYIO 3aITUCKY (BBIOOP CHTYaIMH
IIPOU3BOJIBHBIH).

3aoanue 5. Odopmure 3amuch B TPYIOBOH KHHIKKE 00 yBOJILHEHUH
Bac o coOCTBEeHHOMY JKEJTaHHUIO.

3aoanue 6. CoctaBbTE IPOEKT KOHTPAKTA O TYPHUCTCKOM COTPYIHHIECTBE.

Konmponvnas paboma 8

3aoanue 1. CoctaBbTe TUCHMO-TIOATBEPKICHNUE.

3aoanue 2. OdopMuTe yKazaHWe MUHHCTEPCTBA IO TYpH3MY 00 H3Me-
HEHHH BEJICHHsI IEIOMPOU3BO/ICTBA HA TIPEANIPUATUSIX UHIAYCTPUH TypU3Ma.

3aoanue 3. Odopmure BBIIMCKY M3 NMPOTOKOJIA COOpaHUsI PabOTHU-
KOB TYpPHCTCKOH 0a3bl «Mupax» (BbIOOp CHTYyallMu IPOU3BOJIBHBIN).

3aodanue 4. CocraBbTe akT IpreMa-repeiaun Jell.

3aoanue 5. OpopMuTe TOHKHOCTHYIO MHCTPYKLUIO Orc-MeHeKe-
pa TYpUCTCKOM (UPMBI.

3aoanue 6. CocraBbTe MPOEKT IOTOBOPA MEXIY TYpOIEPaTOpoOM H
TypareHToM.

Konmponvnas paboma 9

3aoanue 1. CocTaBbTE MHCEMO-OTBET.

3aoanue 2. OdopmuTe MpUKa3 10 TOCTHHUYHOMY KOMIUIEKCY «BOJbHBIH
BeTep» 00 YTBEPIKICHUH UHCTPYKLIMH 110 JEIOMPOU3BOICTBY B TOCTUHHIIE.

3aoanue 3. CocraBbTe NMPOTOKOJ 3aCEIaHUsI MEHEKEPOB T'OCTHHHY-
HOTO KoMILIeKca «BonbHEI BeTepy» (BBIOOp CUTYallMU TPOM3BOJIBHBIN).

3aodanue 4. CocraBbTe CIIpaBKy O MOJATBEPKICHUN MECTa pabOTHI.

3a0anue 5. OdopmuTe NPOEKT KOHTPAKTa 10 HaWMy, OIUIATe W
YBOJILHEHUIO pabOTHHKA TOCTUHUYHOTO KOMILIEKca «BOoJIbHBIH BeTepy.

3aoanue 6. CoctaBbTe NPOEKT KOHTPAKTA Ha TYPHCTCKOE 0OCITY>KHBaHHUE.

Konmponvnas paboma 10

3aoanue 1. CoctaBbTe TUCHMO-TIPHUTIIANICHUE.

3aoanue 2. CoctaBbTe POEKT PEIICHUS O CO3JTaHUN WHIUBUIYaJTh-
HOT'O YaCTHOT'O MTPEANPHSTHS.

3aoanue 3. Odhopmute MPOTOKOI COOpaHUs PAOOTHHUKOB TYPHUCTCKOMN
¢dbupmbl «Kaskasy.
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3adanue 4. CoctaBbTe NOKIAJHYIO 3alMCKY (BBIOOP CHTYaIMH TIPO-
W3BOJIHHBIN).

3adanue 5. OdopMuTe MPOESKT NPHUKa3a O MEPEBOJIC Bac Ha JPYTYIO
JOJDKHOCTB.

3adanue 6. CoctaBbTe JAOTOBOP MEXIY TYPUCTCKHUM areHTCTBOM H
TYpUCTOM.

Konmponvnas paooma 11

3aoanue 1. CoctaBbTe THCEMO—TIPOCHOY.

3aoanue 2. OdopmuTre MPOEKT MOIOKEHHUS O CTPYKTYPHOM IOJpas-
JIEJICHUH TYPHUCTCKO-TOCTHHHUYHOTO KOMIUIEKCA.

3aoanue 3. CocraBbTe NPOTOKOJ IMPOHM3BOJCTBEHHOI'O COBELIAHUS
PpabOTHHUKOB TypHCTCKO-TOCTHHUYHOTO KOMILJIEKCA.

3adanue 4. Odhopmure ciry>keOHYIO 3aNUCKy (BBIOOp CHUTYaIlUH TIPO-
W3BOJIHHBIN).

3aoanue 5. CocraBbTe 3asBIIeHHE O TIepeBo/ie Bac Ha Ipyryro TOIDKHOCTb.

3adanue 6. OhopMHTE TIPOCSKT IOTOBOPA O TYPHCTCKOM OOCITYKHBa-
HUH MEXIy TOCTHHUYHBIM KOMIUICKCOM M TypOIIEPaTOPOM.

Konmponvnan paboma 12

3aoanue 1. CocraBbTe NMMCHMO-0TKA3.

3aoanue 2. OpopMuTe NPOEKT NMPHKa3a O MPEMUPOBAHUU PAOOTHHU-
KOB Typhupmsl «JlaryHa-typ».

3aoanue 3. CocrtaBbTe NPOEKT NPOTOKOJA cOOpaHHs PabOTHUKOB
Typdupmsl «JlaryHa-Typ» (BbIOOp cUTyaluy IPOU3BOJILHBII).

3adanue 4. OdopmuTe cripaBKy o 3apruiaTe pabOTHUKA TypHUPMBL.

3adanue 5. OGopMuTe MPOEKT TPYJAOBOTO KOHTPAKTA.

3adanue 6. OnumuTe dTambl pabOTHl ¢ MEXKIYHAPOIHBIM TYPHCT-
CKUM Bay4epOM.

Konmponvnan paboma 13

3adanue 1. CoctaBbTE CONMPOBOIUTEIHLHOE TUCHMO.

3aoanue 2. Odopmute NpOEKT mMpHKaza 1o pecropany «Oazuc» o0
UTOTax TOKYMCHTAJIbHON pEBU3UU PaOOTHI MPEIIPUATHSL.

3aoanue 3. OopMuTe NPOTOKOI 3acCEAAHUS TPYIOBOTO KOJUICKTUBA
pecropana «Oazucy (BbIOOp CUTYyaIK IPON3BOJIbHBIN).

3aoanue 4. CoctaBbTe akT 0 IPOBEACHHOI HHBEHTAPH3ALIUH.

3aoanue 5. OdopmuTe 3armch B TPYI0BOI KHIDKKE O Tipueme Bac Ha padoTy.

3adanue 6. CoctaBpTe JOTOBOP O COTPYIHHUYECTBE MEXKIY pecTopa-
HOM «Oa3nc» M MOCTABITUKOM MPOJYKTOB IUTAHUS.

Konumponvnas paboma 14

3adanue 1. CoctaBbTe JOTOBOPHOE MTUCHMO.

3adanue 2. OdopMuTe IPOSKT MPHKA3a O MPOBEICHUH CYOOOTHHKA B
roctuHuue «BecHay.
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3aoanue 3. CocraBbTe POTOKOJ COBEIAaHUs PAaOOTHUKOB TOCTHHH-
bl «BecHay (BBIOOP CUTyaIy MMPOU3BOJILHBIN).

3aoanue 4. CocraBpTe 00BICHUTEIBLHYIO 3aITUCKY.

3aoanue 5. Odpopmure 3asBineHue o npueMe Bac Ha paboTy B TOCTH-
Huiy «BecHay.

3aoanue 6. CoctaBbTe IPOEKT KOHTPAKTA O TYPUCTCKOM OOCITY>KUBAHHH.

Konmponvnaa paboma 15

3aoanue 1. CoctaBbTe NHCHMO-HATIOMUHAHUE.

3aoanue 2. CocraBbTe NOJDKHOCTHYIO MHCTPYKLHIO MEHEIKEpa Ty-
PHUCTCKOI hUpPMBI.

3aoanue 3. Odopmure BBIIHCKY M3 NMPOTOKOJIA COOpaHUsl pabOTHU-
KOB rocTHHHLBI «VIMmepus» (BBIOOp CUTyalMu NPOU3BOJILHBIN).

3aoanue 4. OpopMuTe aKT Ha CITUCAHWE UMYIIECTBA.

3aoanue 5. OpopmuTe MPOEKT MpHKa3a o mepeBojie Bac Ha mpyryro
JIOJDKHOCTb.

3aoanue 6. CoctaBpTe MPOEKT JOTOBOPA O COTPYAHUYIECTBE MEXKITY
TYPHUCTCKHM areHTCTBOM M TYPOIIEPaTopOM.

Konmponvnan paboma 16

3aoanue 1. CoctaBbTe HHPOPMALIIOHHOE ITHCHMO.

3aoanue 2. Odopmure npukaz mno pecropany «llmakywas ma» 00
YCTaHOBJICHUH €MHOTO PEKUMa PabOThI IIPOIOBOJILCTBEHHBIX CKIIAJI0B.

3aoanue 3. CocraBbTe IPOTOKOJ COBELIAHHUS MEHEIKEPOB PecTopa-
Ha «[Inakydas uBa» (BEIOOp CUTyallUM POU3BOJILHBIH).

3aoanue 4. CoctaBpTe NOKIQIHYIO 3aITUCKY 00 0OecTieueHUH OTIena
MapkeTHHra pecropana «Ilnaky4ast ©Bay» Tpemsi KOMIIbIOTEPaAMH.

3aoanue 5. Opopmute aBToOHOTpadUIO.

3aoanue 6. OpopmuTe MPOESKT KOHTPAKTA MEKIAY NMPUHUMAIOIICH U
OTIPABJISIOIIEH TypONepaToOpCKUMHU KOMITAHHSIMHU.

Konmponvnas paboma 17

3aoanue 1. CoctaBbTe MMCHMO-TIPUTIIALICHHE.

3aoanue 2. Odopmure nosoxenue o pabore MaIol rocTHHHIBI «bpu3».

3aoanue 3. CocraBbTe NPOTOKOJ MPOM3BOJICTBEHHOI'O COBEIIAHHS
paboyero KOIEKTHBA FOCTUHHLBI «Bpu3».

3aoanue 4. Odopmure nprkas o npueme Bac Ha paboty B roctrHuIy «bprs».

3aoanue 5. CocraBbTe CIIPaBKy O MOJATBEPKICHUN MECTa pabOTHI.

3aoanue 6. CocTaBbTe MPOEKT JIOTOBOPA O TYPUCTCKOM 0OCITYKUBAHHH.

Konmponvnas paboma 18

3aoanue 1. CoctaBbTe MUCHMO-TIPEIIOKEHHE.

3aoanue 2. Odpopmure IpoeKT MprKaza 00 UTOTaX PEBU3UU TI0 TIPO-
BepKH (PMHAHCOBOTO y4eTa B caHATOPHH «OTHBIX».
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3adanue 3. CocTaBbTe MPOTOKOJ 3aCEAAHUS PYKOBOJIUTENICH CTPYK-
TYPHBIX TTOJpa3eneHuii canaropust «OTIBIX.

3aoanue 4. Odopmurte Tenerpammy (BBIOOP CUTYaIMH PONU3BOJIBHBIN ).

3adanue 5. CoctaBbTe 3asBJICHHE O TPEIOCTABICHUU OYEPETHOTO
OTITyCKa.

3adanue 6. CocTaBbTe MPOEKT KOHTPAKTA O COTPYAHHUYECTBE MEKITY
canaropueM «OTIBIX» U aBTOTPAHCIOPTHBIM MPEIANPUITHEM.

Konmponvnasn paboma 19

3aoanue 1. CoctaBbTe NMMCHMO-pa3peIICHHUE.

3aoanue 2. OdopmuTe BBHINKMCKY W3 MpHKa3a Mo roctunuie «Haib-
YHUK» O IPEMUPOBAHUH PAOOTHUKOB CITY>KOBI TIPUEMA U Pa3MCIICHUS.

3aoanue 3. CoctaBbTe NPOTOKOJ COOpaHUS TPYJOBOI'O KOJUIEKTHUBA
pabOTHUKOB TOCTHUHUIIBI «Hanmpumky (BEIOOp CUTYyallny IPOU3BOILHBIN).

3adanue 4. CocraBbTe OOBSCHUTEIHHYIO 3alMCKy O HapyIICHUH
TIPOM3BOJICTBCHHON AUCIIUTUTHEI.

3adanue 5. OdopMuTe XapaKTEPUCTHKY-PEKOMEHIAIINIO Ha PaboT-
HHUKa roctuHuna «Hampamky.

3adanue 6. CoctaBbTe MPOEKT JOTOBOPA MEXITY ToCTHHHICH «Hab-
YHUK» U TYPOIIEPATOPOM.

Konmponvnasa paboma 20

3ananue 1. CocTaBpTe MUCHMO-TIOATBEPKICHHE.

3aoanue 2. Odopmure npukas no rocruHune «Mupax» o0 yTBep-
JKJICHUU [ITATHOT'O PACITHCAHUS.

3adanue 3. CocTaBbTe MPOTOKOJ COBEIIAHUS MEHEKEPOB TOCTHHH-
16l «Mupax» (BRIOOp CUTYaITUU TPOU3BOJIBHBIN).

3adanue 4. OpopmMuTe akT 0 MPOBEPKE COXPAHHOCTH JTOKYMEHTOB B
roCTUHUILE «Mupax».

3adanue 5. CocraBbTe 3asBIIeHHE 00 YBOJIBHEHHH W3 TOCTHHHIIBI
«Mupax».

3aoanue 6. CocraBbTe MPOEKT JOTOBOPa O TYPUCTCKOM OOCIYKHBa-
HUM MEXIYy TYPUCTCKOH (PUPMOI U TYPHCTOM.
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IMPUMEPBI O®OPMJUIEHHUA YIIPABJIEHYECKHUX TOKYMEHTOB

20

Yzenoeoe pacnojioscenue pekeusumaoe 6 oOnanke ona nucoma

POCAPXVB
T'ocynapcTBeHHOE yupexaeHue
Bcepoccuiickuii Hay4HO-UCCIIEA0BATEIbCKHIM
MHCTHUTYT JTOKYMEHTOBE/ICHHS ¥ apXMBHOTO Jieia
(BHUNAL)
[Ipodcoroznas yim., 1. 82. Mocksa, 117393
Ten.: (095) 334-46-46 daxc: (095) 718-78-74
E-mail: mail@vniidad.ru
http://www.vniidad.ru
OKIIO 02842708, OT'PH 1027700380795.
WHH/KIIIT 7708033140/771001001

Ne
Ha Ne oT

IIpooonvnoe pacnonosicenue pekeusumog ¢ 61anKe 011 RUCLMA

POCAPXVB
T'ocynapcTBeHHOE yupexaeHue
Bceepoccuiicknii Hay4HO-HCCIE0BATEBCKUM HHCTUTYT
JIOKyMeHTOBeZieH!s u apxuBHoro aena (BHUNIA)
IIpodcoro3nas yi., 1. 82, Mocksa. 117393
Tem.: (095) 334-46-46 Daxc: (095) 718-78-74
E-mail: mail@vniidad.ru http://www.vniidad.ru
OKIIO 02842708. OI'PH 1027700380795,
WHH/KIIIT 7708033140/771001001
Ne
Ha Ne oT
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Ilpumep opopmaenus unousudyanbHoil CHpagKu

T'OCTUHUYHbBINA KOMIUIEKC «COCHOBBII BOP»
360000 r. Hanmpumk, yi. CyBoposa, 80, ten: 77-98-23,
P\c 4567890 B Konakarpomnpombanke

25.12.2019 1. Ne 216\2
CIIPABKA
Jlana ®ponooii Enene BsaecnaBoBHE B TOM, YTO OHa mpopadoTaia
B ['octurmyHOM KoMIutekce «COCHOBBI OOp» B IOJKHOCTH CEKpeTaps-

pedepenra ¢ 20.09.2019 r. mo 25.12.2019 1.
CripaBka JiaHa Jjist IpeIbsBICHHS 110 MECTY TPeOOBaHHUSL.

I'enepanbHbIil qUpeKTop (uunas noonucs | A.Il. YcThsHICB
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Ilpumep opopmaenus o6vaCHUMENbHOIL 3ANUCKU

Hupexropy ITY-50
H.A. TokapeBy

OObBsACHATEILHAS 3aIIUCKA

14.05.2019 1.
O cpsIBe 3aHATHA B TpyIIE

13.05.2019 r. B 9.00 Ha npakTUYECKUE 3aHITUSA MO TEXHHUECKOMY
00CITy>KMBaHHIO 000PYIOBaHHUS MPUIILTH TOJIBKO JBOE YYALIUXCs U3 COCTaBa
rpynmsl B 24 4emoBeka.

B pesynbTaTe 3TOr0 3aHATHS IPHIIIOCH OTMEHUTb.

IIpenonmaBatens  uuHas noonuce A.M. TInaToHoB

IIpumep opopmnenusn 3anenenus o npueme Ha padomy

I'enepanbHOMY AUpPEKTOPY
TypucTckoi ¢pupmsl «Iloceitmony
C.A. T'opmatoBy

®ponosoii Enenst BsiueciiaBoBHBI,
MPOKUBAOLIEH TI0 aIpecy:

KbP, I".Hanbuuk,

yi. Jlenuna, 1.10, xB. 5

3asiBIeHHUE

[Ipomry npuHATE MeHS Ha paboTy Ha JOIDKHOCTH CEKpeTaps-Aelio-
TIPOU3BOIUTEIIS.

Jluunas noonuce (E.B. ®ponosa) 08.07.2019 1.
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Ilpumep opopmnenusa npuxkasza no 0CHOGHOI OesameabHOCHU
(npooonvroe pacnonoxcenue peKeuIumos)

TocTHHUYHEBIH KOMIUIEKC «AOCOIIOTY
IIPUKA3

17.12.2019 r. Ne 189
r. Hagpunk

O rpaduke paboThl CTPYKTYPHBIX MOJIpa3/ieIeHUH

C menpio COBEPIICHCTBOBAHMSA PACIOpPAIKa PaOOTHI COTPYIHUKOB
TOCTHHHYIHOTO KOMIDIEKCa

[MPUKA3BIBAIO:

1. Co3aTh KOMHCCHIO TIO COCTABIIEHUIO TpaduKka pabOThl CTPYKTYP-
HBIX ITOJIpa3/IeIeHNi TOCTHHIYHOTO KOMITJIEKCA B COCTaBe:

— AnaucumoB M.U. — 3aMm. nupekTopa,

— Yepnosa A.H. — HauanbHUK OTJENa KaJpOB,

— Kossipesa E.H. — menemxkep.

2. BceM pyKkOBOIUTENSIM CTPYKTYPHBIX IMOAPA3ACICHUAN MPEICTaBUTh
CBe/IeHUs 00 0OCOOCHHOCTSIX pacIopsiaka pabOThl HX OTIEIOB.

3. Komuccun mpencTaBuTh MpOEKT rpaduka pabOThl CTPYKTYPHBIX
nojipasiesieHnit komruiekea mo 27.12.2010 r.

JupexTop JUYHASL ROONUCD E.A. JIykun
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Ilpumep opopmnenusa pacnopascenus
(y2noeoe pacnonoiicenue peKeu3unog)

TocTHHUYHEBII KOMIUIEKC «AOCOIIOTY
PACHOPSKEHUE

15.12.2019 . Ne 44

r. Hagpunk

O npoBeCHUH CITY)KEOHOTO paccieJOBaHUsL

B cBs3u ¢ ¢dakToM yTparsl B YHpaBJICHHH JesaMH 2 JOKYMEHTOB,
nmeromnx rpud «KonduaeHmuansHo»,

MMPEJUJIAT AIO:

1. 3amecturemo reHepanbHOro aupekropa ImutpueBy B.C. coznats pa-
004YyI0 TPYIIITY TS IPOBEICHUSI CITyKeOHOTO pacciemnoBanus 1o 25.12.2019 r.

2. Paboueii rpynme ycTaHOBUTH IPUYMHBI 1 BUHOBHBIX B yTpaTe J0-
kymeHTOB. O pe3ynbTaTax paOOThl TPYHIBI JOJI0XKUTH HAa IJIAHOBOM COBE-
mannu 27.12.2019 r.

3. Hauanenuky ynpasnenus nenamu Kpamckomy WU.II. moaroroBuTsh
IUIaH MEPOTIPHUATHH 110 YCHIEHUIO 00ECIIEYeHHUs] COXPaHHOCTH JIOKYMEHTOB,
nmeromux rpudsl «ls ciryxe6HOro nosp3oBaHusmy, «KoHbuneHInAILHOY,
U IPEeACTaBUTh HA paccMOTpeHue a0 25.12.2019 r.

4. KoHTpOJIb MCIIOJIHEHHS PACIIOPSDKEHHST BO3JIOXKUTh Ha 3aMECTHTE-
na qupekropa daneesa B.U.

I'eHepanbHBIN TUPEKTOP  JUUHAS NOONUCD A.C.T'pomoB

24



Dopma npomoxona (noaHwlil éapuanm)
locTHUYHEI KOMITTEKC «AOCOITIOT
MMPOTOKO.JI

06.05.2019 1. Ne 17
r. Hagpunk

3aCCZlaHI/Iﬂ COBETA KOJJIEKTHBA TOCTHHUYHOIO KOMILIEKCA «AOCOIIOT)

[Ipencenatens — paMuins, UMsi, OTIYECTBO.
CekpeTapb — (aMuIHsi, UMsI, OTYECTBO.
[pucyrcTBoBamM: (paMUIIUK, HHUIHTAIIBI
IToBecTka mHS:

1

Jlokman

2

Jlokman

1. CIIVIIIAJIN:
®Damunust, UMsl, 0TYECTBO — COAEPIKAHHE JOKIaaa

BBICTVYIINIIN:

Damunus, UMsl, 0OTYECTBO — COAEPKAHUE BBICTYIIICHUS
Damunus, UMsl, 0OTYECTBO — COAEPIKAHUE BBICTYIIICHUS
PEIINIIN:

1.1.

1.2.

2. CIIVIIAJIN:
BBICTVIINIIN:
PEIINJIN:

IIpencenarens Jluunas noonuce Wuuntmansl, GamMums
Cekperapb Jluunas noonuce Wuunnwmanel, paMunus
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Ilpumep opopmnenusa akma

T'ocTHHUYHBIH KOMILIEKC «AOCOIOT YTBEPXIAIO

AKT JIUpeKTOp rOCTUHUIIBL
01.03.2019 . Ne 04 Jhuunas noonuce VIHUIMANBL, (haMuis
r. Hanbunk 02.03.2019 .

O peBU3UHU KacChl TOCTUHUYHOTO KOMIUTEKca « AOCOITIOT

OcHoBanue: pacnopspkerne qupekropa Ne 34 ot 27.02.2019 .

CocTtaBieH KOMHICCHEIH:

IIpencenarens: HAMMEHOBAHUE JOKHOCTH, MHUIIMAIBI, (paMutus

Unensl komuccuu: 1 — HaumeHoBaHue jaomxkHoctH, ®UO; 2 — Hau-
MeHoBaHue aomxHocTH, DUO; 3 — HaumeHnoBanue nospkHocTH, DUO.

IIpucyrcrBoBamu: 1 — HauMeHoBaHue fgomkHoctd, DHO; 2 — Haume-
HoBaHue nokHocTH, DUO.

(Omucanue akTHPyeMOro COObITHS)

CocraBiieH B 3-X 3K3eMIUISApax:

1 sx3eMIuIsIp

2 9K3eMILTP

3 sK3eMILTAp

IIpencenatens Jluunas noonuce Wunnmansl, hamuims
Unensl KOMUccUu Jluunas noonuce Wunnmanel, hamunns
Jluunas noonuce Wnannmansl, hamunms
Jluunas noonuce Wnannmanst, hamunms
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Ilpumep opopmnenus 0enogozo nucoma

HUHCTUTYT HcnonuutensHOMY TUPEKTOPY
ITPOBJIEM NHBECTUPOBAHU A POCCHUHCKO-TIIBEHIIAPCKOTO
3aropopanoe 1r., 1. 5, Mocka, 118365 COBMECTHOTO TIPEIITPHUSITHS
Temn.: 220-52-00 ®daxkc: 206-80-80 «Russian Trust»
OKITIO 00001111, OI'PH 0000000000001 I'.I.Cunopogy,
MHH/KIIIT 0000000001/000000001 Bonokonamckoe mi., 10,
10.10.2019 r. Ne01-22/891 Mocksa, 215080

Ha Ne oT

O mpenocTaBICHNN TOKYMEHTOB

VBaxkaemsiii ['ennanuii [TaBnoBua!

B cBs3u ¢ nmopyuenuem npesunenTta banka «[IPOMOKCHUM» r-na
Jle6enesa I1.J1. pa3spaboraTh cucreMy (MHAHCOBOTO KOHTPOJIS Ha MPEIPH-
arun «Russian Trust» mpomry Bac npepocraBuTh COTpYIHHKAM WHCTUTYTa
BO3MO)KHOCTb O3HAKOMHTBCSI C MaTepuallaMy 110 JaHHOMY MPEINPHUATHIO U
c/ienaTh KoMUY HEOOXOAMMBIX ISl pabOTHI IOKYMEHTOB.

C yBaxeHHeM
JIupexTop MHCTUTYTA Jluunas noonuce E.®. Cabypos
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Ilpumep opopmnenusa npuxkaza no JTUYHOMY COCINABY

Vuugpuuuposannas Gpopma Ne T-1
YTBep)KZ[CHa IMOCTAHOBJICHUEM
I'ockomcrata P®

ot 06.04.2001 Ne 26

Kon
®dopma no OKY/] 0301001
Toctunnna «Hoserit Cer» o OKIIO 18272334
(HaMMEHOBaHHE OpraHU3aL1N)
Howmep Jata
JTIOKyMEHTa
11-K 31.10.2019
MMPUKA3
(pacnopsizkeHue)
0 mpuemMe padoOTHHKA HA padoTy
Jata
HpraaTe Ba pabory | c 01.11.2019
‘ mno -

Bacunenko usMupy FOpeeBHY

26

(hammrmma, mva, oTdecTEO)

(cTpyRTypHOE IOApaseneHNE)
4TIMHHHCTPATOP

¢ TE ( E.

pod ). Paspan, Kaace (Kareropns) KearH(HKaIHH)

Ha TIOCTOAHHYIO paﬁoTy, KaK BBLICPKABIICI0 KOHKYPC Ha 3aMCHICHHE BaKAHTHOH JOJDKHOCTH

(ycroBmA mpHea Ha paboTy, xapaxTep paboTsy)

¢ TapudHO# cTaBKol (oKTaTOM) 18000 pyo. 00 xom.
(madhparer)
HanbapkoH 1000 py6. _00 xom.
(mdppana)
¢ HCIIBITAHHEM Ha CPOK Tpu MecAama(es)
OcHoBaHHE:
Tpyaosoii gorosop ot “01 7 HOADPA 2019 r. N 26
PykoBoaHTEHL I'eHepaIbHBIH THPEKTOP H.H. IBanos
0praHHE3AEHA
(momxHOCTB) (euHAA (pacmmppoBka moamHECH)
TMOJIHCE)

C mpuKazoM (pacnopsKeHEeM) padoTHAK
03HAKOMJIEH

OKTADpA 2019

(HuHAs mOAMHCH)
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Ilpumep opopmnenus 0enogozo nucoma
6 COOmeemcmeu ¢ MeicOynapoOHbIMU CIAHOAPMAmu

NIHON INFORMALINK KK Informalink BIDG,

2-4-8 Kanamecho, Toshima-Ku,
Your ref.: BD/sl Tokyo 171
Our ret.: MR/ap/189 Telephone: (6) 5995 3801/4

Telefax: (6) 5995 3919

22 November 2010
Mrs. Janet Jeffries

HoneywellCo. Ltd.
78 Gareny Street
London E3 9TM

Inspection visit
Dear Mrs. Jeffries,

Thank you for your fax dated 10th November.

I will be arriving on flight no. JL 401 at Terminal 3 Heathrow on
29th November.

Could you accommodate for three nights in the city center? I would
be also grateful if you could arrange a meeting with Data Link for me on
30th November if possible.

I look forward to seeing you on the 29th.
Kind regards,

Nakagawa Masahiro
Nakagawa Masahiro
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