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1. HEJIb U 3AJJAYN U3YYUYEHUA ANCLHUTTIJINHBI

JucuuiuimHa «3ammra u  00paboTka KOH(HUACHIHATBHBIX JOKYMEHTOB)» pEalIHU3yeT
TpeOoBaHUsl  (eepaIbHOTO  TOCYJAPCTBEHHOTO  O0Opa3oBaTENBbHOIO  CTaHIApTa  BBICIIECTO
oOpa3oBanus no HampasiaeHuo moarotoBku 10.03.01 «Mudopmanmonnas 6€300aCHOCTBY.

LlenssMu  OCBOCHMS ~ TUCHMIUIMHBI  SIBIISIIOTCS  TI0Ka3aTh  IMOCTPOCHHE W IYTH
COBEPILIECHCTBOBAHUS TEXHOJOTHH 3alIMIIEHHOTO JOKYMEHTOOOOpOTa B YCIOBHUSX NPUMEHEHUS
Pa3HOOOPA3HBIX THUIIOB HOCUTENICH NOKYMEHTHOW MH(popManuu (OyMaKHBIX, MarHUTHBIX U JIp.), a
TaKXKe Ppa3JIMYHBIX CPEACTB, CIOCOOOB, CHUCTEM O00pabOTKM M XpaHEHUs KOH(PHICHIMATbHBIX
JIOKYMEHTOB: OyMa)XHBIX U 3JICKTPOHHBIX.

3ajaud TUCHUTIITUHBIL:

e ompeneneHrue Mecta KOHPUICHIIMATBLHOTO JOKYMEHTO000POTa B JTFOOBIX CTPYKTYpax
roCy/IapCTBEHHOW U HETOCYAapCTBEHHOM cdep;
® PAaCCMOTPEHHE JOKYMCHTAI[MOHHOTO OOECIeUeHHs BCeX BUIOB KOH(HICHIIMATBLHON

IEATeIbHOCTH;

e o0ecrmeyeHne 3alIUTHL, COAEpXKAIICWcs B KOH(DUICHIMAIBHBIX JTOKYMEHTaxX
nH(pOpMAIIHH;

® pAacKphITHE NPUHIMIOB, METOAOB M  TEXHOJIOTHMH  KOH(UACHIHMAIEHOTO
TOKyMEHTO000pOTa;

® U3y4CHHME HAy4YHbIX, IPUKIAIHBIX M METOAUYECKUX aCIEKTOB OpraHU3aluu
TEXHOJIOTUH 3aIUTH © 00pa0OTKH KOH(PHICHIIMATHHBIX JOKYMEHTOB.

2. MECTO JUCHUIJIMHBI B CTPYKTVYPE OIIOII BO

Jucunmmna «3amuta U 00paboTka KOH(HUICHIMANBHBIX JOKYMEHTOB)» OTHOCHUTCS K
JUCIUIIMHAM TI0 BBIOOPY CTYACHTOB y4eOHOro IiaHa 1o HampasieHuto noarorosku BO 10.03.01
«MuadopmanrionHas 6e301MacHOCTh, MPoGwIh: OpraHu3aius ¥ TEXHOJIOTHS 3aIIUTH HHPOPMAIIUH .

Huctunnuue «3amura U 00pabdoTka KOH(PHUIEHIIUAIBHBIX TOKYMEHTOBY» MPEAIIECTBYIOT
muciuruinHbl: «OcHOBBI MH(MOpMAaMOHHON Oe3omacHocTH», «HopMaruBHas 6a3a, Poccuiickue u
MEXTYHApOJHbBIE CTAaHIAPTHI MO0 MHPOPMAITMOHHOM 0€30MacHOCTHY, «/[OKyMEeHTOBEICHHEY.

OcBoeHME NaHHOHM UMCLUIUIMHBI, B CBOIO O4Yepeib, HEOOXOAUMO JUIsl YCTICITHOW HAayYHOU U
MPaKTUYECKON JeATEIbHOCTH MOCIE OKOHYAHUSI YHUBEPCUTETA.

3. TPEBOBAHMUA K PE3VJIbTATAM OCBOEHUA AUCHUITIJIMHbI

Pe3ynbTraTthl OCBOGHMSI OCHOBHOM 00pa3oBaTeNbHOM HpPOrpaMMbl BBICIIEr0 OOpa30BaHUSA
(OITOII BO) 6akanaBpuaTa onpeAenstoTcs IpuodpeTaeMbIMU BBITYCKHUKOM KOMIIETEHIIUSMH, T.€.
€ro CriocOOHOCTBIO MPUMEHATh 3HAHUS, YMEHUS M JIMYHbIE KaYeCTBAa B COOTBETCTBUU C 3aJjauaMH
poecCUOHATLHOMN 1eATEIbHOCTH.

IIporiecc M3ydyeHus TUCHMILIMHBI HampaBieH Ha (OpPMUPOBAHHE SJIEMEHTOB CIIECAYIOIIMX
koMmmereHui B cootBercTBUU ¢ PI'OC BO n OIIOIT BO no Hanpasnenuto noarorosku 10.03.01
«MHpopmanoHHast 6€30MaCHOCTbY:

OIIK-2CrniocobeH  mpUMEHATh  MH(POPMAIMOHHO-KOMMYHHUKALMOHHBIE  TEXHOJOTHH,
MIPOrpaMMHBIE CPEICTBA CUCTEMHOIO M MPUKIJIATHOTO HAa3HAYEHUS, B TOM UHCIIE OT€UECTBEHHOTO
MIPOM3BO/JICTBA, JIJISl pEHIeHUs 3a/1a4 NPOPECCHOHANBHOMN 1EATEeIbHOCTH;

[IKC-1.3 CnocobeH  JOKyMEHTHPOBAaTh MPOLEAYPhl W pe3yibTaThl  KOHTPOJIS
(GYHKIIMOHMPOBAHUS CUCTEMBI 3AIIUTHI HHPOPMALIUH;

IIKC-2.1 CriocobeH NpUMEHHUTh CPEICTBA, METOABI M MPOTOKOJBI HICHTU(UKAIHIH,
ayTeHTU()UKALUU U aBTOPU3ALNH.

B pesynbrare u3ydeHus: AUCHUILIMHBI CTYIEHT JTOJKEH:



3HaTh:

HOPMAaTHBHBIE MMPABOBHIE TOKYMEHTHI B 00J1aCTH MH(OPMAITMOHHONW 0€30TTaCHOCTH U
3alIUThl MHQOPMAIIUH, JECHCTBYIONIYI0 CHUCTEMY HOPMATHBHO-TIPABOBBIX aKTOB B
o0acTy Mpo(heCCHOHATLHON IATEIBHOCTH.

NpaBuUja MPOU3BOJICTBA M MPHUEMKH pPAa0OT CHCTEM W KOMILIEKCOB OXPAaHHOM,
MOKApPHOW W OXPAHHO-TIO)KAPHON CHUTHAJHM3AIMU, ONpeesieMble JTOKyMEHTaMHU
rOCYJapCTBEHHBIX OPTaHOB;

BapHaHTBhl IOCTPOCHHS CTPYKTYp KOMIUIEKCOB TEXHHYECKUX CPEICTB OXPAaHBI,
crangaptel P® B oOnactu wuHOpManmoHHOW ©Oe30macHOCTH H  00OpoTa
KOH(HICHIIMATBHBIX JJOKYMEHTOB.

YMmern:

OCYIIECTBIATh COOp M aHanM3 HHPOpPMAIMH, COJEp)Kalleiicss B HOPMATHBHBIX
MPAaBOBbIX [JOKYMEHTaX, IHPUMEHATHh JEHCTBYIOLIME CTaHAAPThHI, IOJOXKEHUS U
UHCTPYKUMU 1O O(QOPMIIEHHUIO TEXHHUYECKOH JOKYMEHTAallMH, MPUMEHSTh
JEWCTBYIONINE CTAHJAPTHI, TOJIOKEHHUS U MHCTPYKIIUHU 110 0(POPMIICHHIO TEXHIHUECKON
JOKYMEHTAI1H.

BBIOpATh CTPYKTYPY MOCTPOCHUSI KOMITJIEKCHOM OXpaHbl 00BEKTa;

MPaBUIILHO BHIOPATh MPHOOPHI TEXHUUECKUX CPEACTB OXPAHBI JJIS 3aIaHHON CXEMBI
MIOCTPOCHHUS 3alUThl 00BEKTA, MPOBOIUTH aHATN3 MH(GOPMAIIMOHHON 0€301macHOCTH
CHCTEM 3alllMIIEHHOT0 JOKYMEHTO000pOTA.

Baagern:

HABBIKAMHU MOCTPOCHUSI CHCTEMBI 3aIIMIEHHOTO JOKYMEHTOOOOpOTa Ha OCHOBE
MIPOBEICHHOTO aHAJIM3a MHPOPMAIIMOHHOM Oe30macHOCTH 00beKTa HH(pOpMATHU3AIIHH,
METOJIaMU MPOEKTUPOBAHMS KOMIUIEKCOB TEXHUYECKHX CPEACTB OXpaHbl s
3aJIaHHOTO 00BEKTa

HABBIKAMU TMPUMEHEHUS TMOJO0XKEHUII HOPMATHUBHBIX MPABOBHIX JOKYMEHTOB IPHU
o0ecrieueHnr 3amuThl WHQPOpPMAIMH, HAaBBIKAMHU HCIIONB30BAHUS TOJOKEHUI
HOPMAaTHUBHO-TIPABOBBIX aKTaX B MPO(ecCHOHATBEHOM e TENbHOCTH.

4. COHEPXAHUME U CTPYKTYPA JUCHUIIJIMHBI

B tabnune 1 nmpuBoauTCS ONMUCAaHUE COJAEP)KAaHUS TUCUUIUIMHBI, CTPYKTYPHPOBAaHHOE IO
paszenaM, ¢ yKazaHHEM IO KaXJOMY pazjieny (GOpMbl TEKYIIETO KOHTPOJIS: 3allluTa J1abopaTopHOH
pab6otsel (JIP), komnoxBuym (K), pydexnsiit kouTpoins (PK), rectuposanue (T).

Tabmuna 1
HanmenoBanue Copeprxanue pasaena/ TeMbl Kon ®opma
pasgena KOHTPOJIUPYeMOi TeKyLIero
KOMIIETCHIIUUN
(1M ee yacTH) KOHTPOJIt
1 | Beeoenue [Ipeanoceinkun  u  wHampasienus | OIIK-2, [IKC- | K, T, JIP

coBepiieHcTBoBaHusl TexHonoruu | 1.3, [IKC-2.1
3aIUTHI u 00paboTKu
KOH(UIEHITMATBEHBIX TOKYMEHTOB B
YCIOBHUSIX ~ Pa3BUTHS  HAY4YHO-
TEXHUUYECKOTO nporpecca u




PBIHOYHBIX SKOHOMHYECKHX
OTHOIIICHHUH.

Hasznauenune xypca u ero pojib B
MOJATOTOBKE  CIIEIMAJIMCTOB  IIO
3amure  uHbopmamuu.  Mecto
Kypca Cpead APYrux IUCLUILIMH
y4eOHOro  IUIaHa. CBm3bp ¢

MIPABOBBIMH, HKOHOMHYECKUMH,
UH(POPMAIIMOHHBIMU "
TEXHUYECKUMHU UKIIaMA
JMCIUILIVH, METOJI0JI0THeH
3alUTHI uHpOpMaIHH,
JTOKYMEHTOBEICHUEM,

OpPraHu3alMOHHOMN 3alIUTON
uHpOpMauu " JIpyrUMHU

JUCUUIUTMHAME. MeToanka paboTsl
HaJ IpobjeMaMu Kypca.

OcHosbl  mexHono2uu
3aUUEHHO20
00KyMeHmoobopoma

[Tonsartue " TOKyMEHTO000pOT".
OcHoBoIIoJIaraIee €JIMHCTBO
JIBMOKCHUS JTOKYMEHTOB "
uHpopmanuu. JJokyMeHTo000pOT U
">KU3HEHHBIM IUKI" JOKYMEHTA.
Poub 1 MecTO TOKYyMEHTO0O0pOTA B
nporecce yIpaBJICHUS
OpPraHU3allMOHHBIMU CTPYKTYpaMu
u MIPOU3BOJICTBEHHBIMH
nporeccamu.  MHpopmanmonHo-
JOKYMEHTallMOHHOE o0ecrieueHne
JeSITeIbHOCTH, PaOOTHI.
TpeboBanus, mnpeabsABIsSiEMbIE K
nokyMeHTooOopoTy. OcoOeHHOCTH
aBTOMATH3MPOBAHHOTO
6e30yMaXHOTO
JOKYMEHTO000poTa. Enuncrso
NPUHIUIIOB W HAaNpaBICHHUN
JBWOKCHUS  TPAJWIMOHHBIX WU
AJIEKTPOHHBIX TOKYMEHTOB.

OIIK-2, I[IKC-
1.3, [IKC-2.1

K, T, JIP

Tonamue u

cmpyKmypa
00KyMeHmoobopoma

CrabunbHass Jasi BCEX  THUIIOB
HOCHUTEIICH uHbOopMaIuu
CTPYKTypa JIOKYMEHTO000POTA.
[lonsiTre "1OKyMEHTONOTOK", BUIBI
MIOTOKOB U MX Ha3zHaueHue. Mecto
JIOKYMEHTONOTOKOB B TEXHOJIOTUHU

(YHKIIMOHUPOBAHUS

OpraHMU3alMOHHBIX CTPYKTYD
(yupexnaeHuit, bupwm,
BBIYHUCITUTENBHBIX LIEHTPOB,
CTPYKTYPHBIX MOJIpa3IeJICHUH,
apXUBOB, pabounx MECT

COTPYIHHUKOB), pEIIaeMbIX 3ajad,
aBTOMATU3UPOBAHHBIX CHUCTEM U
nojacucteM. MexdyHKIIMOHAIbHAS

OITK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP




U MEXKCTPYKTypHasi  CYIIHOCTh
JTIOKYMEHTOTIOTOKA. O0Bem
JIOKyMeHTooOOopoTa. HasHauenue u
METOIUKA ojcyeTa 00BeEM
nokymenroobopora. ComepkaHue
JIOKYMEHTOIIOTOKA.

Tunw
MEeXHON0SULECKUX
cucmem 0bpabomxu u
Xpanenus
O0OKYMEHMO8

TunoBoil cocTaB TEXHOIOTMYECKUX
CTaauii  BXOJIHOTO  (BXOJSIIETO,
MOCTYMAIOIIETO0), BBIXOIHOTO
(OTIpaBIIIEMOTO, HMCXOMSIIET0) |
BHYTPEHHEI0 JIOKYMEHTOIIOTOKOB.
HX B3aMMOCBS3b C IIPUMEHSEMOH
CUCTEMOUN 00pabOTKH W XpaHEHUS
JIOKYMEHTOB. Haznauenue U
METOJIUKA AITOPUTMHU3ALUN
TEXHOJOTHH  JIOKYMEHTOIOTOKA.
[IpoGnembl  HEHTpanu3aluu U
JEIEHTpaTU3AIUN nporecca
00pabOTKK XpaHEHUS TOKYMEHTOB.

OIIK-2, ITIKC-
1.3, IIKC-2.1

K, T, JIP

Cneyugura
mexHon02UuU
3aWUUEeHHO020
0oKyMenmoobopoma

IlonsTue "3aIMIICHHBIN
JOKYMEHTOO0OpOT", ero menu u
3aJ1a4M. BzanmocBs3b
3alUIIEHHOT0 JOKYMEHTO000poTa
C CHUCTEeMaMH, CpeICTBaMU |
METOIaMH 3aIMTHI
JOKYMEHTHPOBAHHOU
nH(pOpMaITUH. 3aluIeHHBIN
JOKYMEHTOOOOPOT U UCITIOJIb3yeMast
TEXHOJIOTHYECKast cucTeMa
o0paboTku U XpaHeHUus
JNOKyMeHTOB. llenn W mnpuHLIMIBI
(YHKIIMOHATILHOW M NIEPCOHAJIBHOMN
M30MpaTeTbHOCTHU B IOBEPUTENbHAS
cHcTeMa JIOCTYyTIa K
KOH(UIEHIIMATBHBIM TOKyMEHTaM
u Oazam pnauHbIX. [lepconanbpHas
OTBETCTBEHHOCTh 33 COXPAaHHOCTh
nHpOopMauu, HOCHUTEIISI
nH(}OpMAIINY U TOKYMEHTA.

OITK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP

Cmaouu obpabomxu u
3auumol
KOH@UOEeHYUAIbHBIX
O0OKYMeHmo8
BX00H020 NOMOKA.

Ha3nauenne wn 3agaum craguu
npueMa U MEepBUYHOH 00pabOTKU
KOH(UIEHIMAIBHBIX JIOKYMEHTOB.
Tunosoii COCTaB onepauun
Mpoleaypsl  IpUEMa  MAaKETOB,
KOHBEPTOB M HHBIX OTIIPAaBJICHUH,
MOCTYNUBIIMX M3  TOYTOBOIO
OTIENEHUS WIN OT HapO4HOIO.
VYyer MOCTYIIJICHUH, COCTaB
(buKcupyeMbIX IaHHBIX. THUMOBOM
COCTaB  ONEpalMii  IPOLELYpPHI
NIEpBUYHON 00paboTku
JTOKYMEHTOB. ITepBuunas

OITK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP




obOpaboTka MOCTYITUBIIIHAX
MalIMHOYUTAEMbIX u
ayJTMOBU3YaJbHBIX JOKYMEHTOB.
Ha3nauenwue u 3a1auu craauu
MIPEIBAPUTENILHOTO PAaCCMOTPEHUS
U pacnpeieNICHUs MOCTYMUBIINX
JIOKYMEHTOB. TUIIOBOM cocTaB
OIepanuii MpoueaypsI
MIPEIBAPUTEIILHOTO PAaCCMOTPEHUS
TOKyMeHTOB. [TopsiTOK BBISIBICHHUS
KOH(UIEHINATBHBIX JOKYMEHTOB,
coJiepKalIuX KOMMEPUYECKYIO
TallHy ¥ MOCTYNUBIIUX 0e3 rpuda
OTrpaHUYEHUS JOCTYyIIA.

Cmaouu oopabomxu u | Haznauenne wu 3amaun  craguum | OIIK-2, I[IKC- | K, T, JP
3awumaol ucnosHeHus JokyMeHToB. [Tonsatue | 1.3, IIKC-2.1
KOHMUOEHYUATbHBIX "MCIIOJIHEHUE JOKyMeHTa",
O0OKYMEeHmMO8 VHULIMMPYIOUTUE YCJIOBHUS Hauaja
8bIXOOH020 u | ucnonnenus. Coctas nmpoueayp.
B8HYMPEHHE20 TurnoBoii coctaB onepauui
NOMOKO8 MIPOLIEYPBI COCTABIICHUS TEKCTa

nokymenTta CoctaB, 0COOEHHOCTH

MIPUMEHEHUS U OPOPMIICHUS, yUET

OyMaXHBIX ¥ TEXHHYECKHUX

HOCHUTENCH HHPOPMAIIHH.

Kpurepnn n nopsinox

onpeIeICHUS CTEICHU

KOH(PHUACHIINAIBHOCTH

JIOKYMEHTOB, U3MEHEHHS U CHATHUS

rpuga. OpranuzannoHHbIE

0COOCHHOCTH COCTaBJICHHUS

KOH(UICHITMATEHBIX JOKYMCHTOB

B ACO/.
Cucmemamuzayuss u | HaznaueHnve u 3aa4u CTaIuu OIIK-2, IIKC- | K, T, JIP
onepamugHoe COCTaBJIEHHUS U BeICHUS 1.3, ITIKC-2.1
XpaHeHue HOMEHKJIaTyphl Aesl. MeToanka

KOHGQUOEeHYUATbHBIX
O0OKYMeHmMO8 U Oell.

COCTaBJICHHSI HOMEHKIIATYPBI e
M3y4eHHEe COCTaBa JIOKyMEHTOB,
pa3paboTka KIaccuPpuKauoOHHON
CXEMBI HOMEHKJIATyPBI,
(hopMynupoBaHUE 3arOJIOBKOB /€T
Y UX CHCTEMaTH3aIus,
WHJIEKCUPOBaHUE JIeT,
OTIpeIeIeHue CPOKOB XPaHEHUS
nen. [lpaBuna ¢popMynupoBaHus
3aroJIoBKoB jedn. [lepeduenp
JIOKYMEHTOB C YKa3aHHEM CPOKOB
nx xpaHeHnus. Haznauenue
nepeuHs. Tumoskie u
BEJIOMCTBEHHBIC ITEPCUHH.
CtpykTypa nepeuHeit u mopsiiok
WX IPUMEHCHHSL.




ABTOMaTI/I3I/IpOBaHHBIe METOAbI
COCTAaBJICHHUA HOMCHKJIATYPBI J1CJI

ApxueHnoe xpanenue
KOHMUOEHYUATbHBIX
O0OKYMeHmos u oeil.

[TonsiTue "apxuB yupexacHus,
OpraHu3alyu, NPeAIpUsITHS,
¢bupmer". [Tonsitue
"BenoMcTBeHHBIN apxuB'. [lonsarue
"rocynapCTBEHHbIN apXuB'".
B3auMocBs3b apXHBOB U MOPSIOK
WX KOMILIEKTOBaHUS. Buibl
apXMBOB AKIMOHEPHBIX U YACTHBIX
NpEaNpUITUI. Y CI0BUSA Nepeladn
JIOKYMEHTOB U JIeJ U3
BEJIOMCTBEHHOI'O apXuBa Ha
roCy/1apCTBEHHOE XpaHEHHUE.
Texauueckuit (HayqHO-
TEXHUUYECKUI) apXUB. ApXUB
MH(POPMaIIMOHHO-
BBIYMCIIMUTEIILHOTO LIEHTPA.

OIIK-2, IIKC-
1.3, IIKC-2.1

K, T, JIP

10.

Ilposepka nanuuus
KOHGUOEHYUATbHBIX
0OKYMeHmos, oell u
Hocumereti
ungopmayuu

Haznauenue u 3a1a4u mpoBepKu
HAJIMYHSL JOKYMEHTOB, eIl 1
Hocureneit unopmarnyu. Chepsl
pacrpocTpaHeHHsI TPOBEPKH.
TpeboBanusi, mpeabsBIsieMbIe K
IIpoBEpPKe. Buibl MpOBEPOK.
[TeprogMYHOCTH MPOBEPOK
HAJINYHSI 1 YPOBEHb
KOH(UIEHIINATEHOCTU
uHpopmanuu. [IpoBepku
pernamMeHTHpOBaHHbBIC
(mepuonuyeckue) u
HeperjiaMeHTUPOBaHHbIE
(menepuoanueckue). Tunonoit
COCTaB MPOLEAYP U ONepanuit
MIPOBEPKH HATHYHSL.

OIIK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP

11.

Memoouka
COBEPULEHCTNBOBAHUSL
MeXHONI0UU
3auuyeHHo20
00KyMeHmoobopoma

[MpuHIHIBI u HarpaBICHUS
COBEPIIICHCTBOBAHMS  TEXHOJIOTUH
3alIUIEHHOT0 JOKYMEHTO000pOoTa.
3ajaym W COCTaB  JTaloB
HCCIIeIOBAHMS. Mertonuka
pa3palboTku s¢dexTruBHON
TEXHOJIOTUYECKOM CXEMBI
JIOKYMEHTO000pOTAa,
JOKYMEHTOIIOTOKa M OTJEJIbHON
TEXHOJOTHYECKON CTaIuU c
UCIOJBb30BAHUEM  COBPEMEHHBIX
CUCTEM, U Ccoco00B 00pabOTKU U
XpaHeHUs KOH(UICHIIMATHEHBIX
JOKYMEHTOB.

MeTtoauka hopMmynupoBaHUs 3a1a4
Mo pa3paboTke MOTPEOUTETHCKHUX
TpeOoBaHUI K
ABTOMATH3MPOBAHHBIM CHCTEMaM

OIIK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP




00paboTku u

KOH(UIEHITNATBHBIX JOKYMEHTOB.

MeTtonuka pa3palboTKu
BHEMAILIMHHOMN 4acTU
OpraHU3aIOHHOTO u
MH(POPMAIIMOHHOTO  00ECTIeYECHHUs
(YHKIIMOHUPOBAHUS
aBTOMAaTH3HPOBAHHOM CHCTEMBI
00paboTKu u XpaHEeHUS
KOH(HICHIINATBHBIX JJOKYMEHTOB.
MeTtonuka pa3paboTKu
HanpaBJICHUI u croco0oB
KOHTPOJSI W aHaju3a ypOBHS

3aAIMUIICHHOCTH JOKYMCHTOB.

XpaHeHus

CTpyKTypa ITUCHUILIMHBI (MOZYJIs1)

Tabmumua 2. O0mias Tpy10eMKOCTh TUCIUILIMHBI COCTABISAET S5 3aueTHble equHubl (180 gaca).

Buna padorsl TpynoeMKoCTh, 4achl
7 cemecTp Bcero

OO0mas Tpy10eMKOCTh (B 3a4eTHBIX eIUHULAX) 5 5
KonTakTHas padora (B yacax): 56 56
Jlexyuonnvie 3ansamus (J1) 28 28
IIpaxmuueckue 3anamus (113) 14 14
Cemunapckue 3ansmus (C3)
Jlabopamopuwie pabomut (JIP) 14 14
CamocrosiTesqibHasi padora (B 4acax) B T.U. 124 124
KOHTAKTHAas:
Kypcosas pabota (KP)/ Kypcosoit mpoexr (KIT)
CamocTosiTeTbHOE U3YUCHHE Pa3/IeNIOB/TeM 97 97
IToaroroBka U MpOX0XKACHUE IPOMEKYTOYHOU 27 27
aTTeCTaIluu
Bua npoMeKyTo4HOM aTTecTaunu 3K3aMcH IK3aMEH

Tabmuia 3. JIekiimoHHbIE 3aHATHSA

Ne ni/m Tema
1. Bsenenue
2. OCHOBBI TEXHOJIOTUH 3aITUIIIEHHOTO JOKYMEHTO000pOoTa
3. IToHsATHE U CTPYKTYpPa JOKYMEHTO000pOTa
4. TUnbl TEXHOJIOTUYECKUX CUCTEM 00pabOTKHU M XpaHEHHUs JJOKYMEHTOB
5. Crenuduka TEXHOJIOTUH 3alIUIIEHHOT0 JOKYMEHT0000poTa
6. Craguu 06paboTKH U 3aUThl KOHOUACHIIMATIBHBIX TOKYMEHTOB BXOJTHOTO MOTOKA.
7. Cramun 00pabOTKM ¥ 3amIUThl KOH(PUIAEHIMATHHBIX JOKYMEHTOB BBIXOJHOTO U
BHYTPEHHETO IOTOKOB
8. CucremaTH3alus 1 OlepaTuBHOE XpaHEeHHE KOH(UIECHIIMATBbHBIX JOKYMEHTOB U JIEI.
9. ApXUBHOE XpaHEHHE KOH(UICHIMAIBHBIX TOKYMEHTOB U JIEI.
10. [IpoBepka Hanuuusi KOHQUACHINAIBHBIX TOKYMEHTOB, €] 1 HocuTenel nHdopMauu
11. MeTtoaMKa COBEpIIEHCTBOBAHUS TEXHOJIOTMHU 3AIIMIIIEHHOT0 JOKYMEHTO000poTa
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Tab6muia 4. [lpakTudyeckue 3aHsATHS

Ne i/ Tema
l. Bsenenue
2. OCHOBBI TEXHOJIOTHH 3aLIUIEHHOTO JJOKYMEHT0000pOoTa
3. [ToHsATHE U CTPYKTYpa JOKYMEHTOOO0POTA
4. Tunbl TEXHOJIOTHYECKUX CUCTEM 00pabOTKU M XpaHEHHsI JOKYMEHTOB
5. Crenuduka TeXHOJIOTUH 3alIUIIEHHOT0 JOKYMEHT0000poTa
6. Craauu 00pabOTKU M 3alIUTHl KOH(UACHIIMAIBHBIX TJOKYMEHTOB BXOHOTO MTOTOKA.
7. Cramun 00pa®OTKM W 3amIMTHl KOHQHICHIMAIBHBIX JIOKYMEHTOB BBIXOJHOTO U
BHYTPEHHETO IIOTOKOB
8. Cucremaru3anys ¥ ONepaTUBHOE XpaHEHNE KOH(PUICHIIMAIBHBIX JOKYMEHTOB H JIell.
9. ApPXUBHOE XpaHEHHE KOH(UICHINAIBHBIX TOKYMEHTOB U JIEII.
10. | [IpoBepka Hann4Ms KOHOUACHIIMATBHBIX JOKYMEHTOB, IeJ1 © HOCUTENEH HH(POPMAIIH
11. | Meroauka coBepIIEHCTBOBAHUS TEXHOJIOTHUH 3AIIMIIEHHOTO JOKYMEHT0000pOTa

Tabmuua 5. JJabopaTopHble 3aHATHS

Ne i/

BOHpOCLI, BBIHOCUMBIC HA CAMOCTOATEC/IbHOC M3YICHUEC

1.

CocraBiieHre IpUIIalleHus IPearojJaraeMomMy napTHepy ¢

MpEeNIoKEHUEM MPHUHATh y4acTHE B MEXAYHApOJHOM CHMIIO3MYME IO BOIpOCaM
3aLUIIEHHOTO

JIOKYMEHT0000pOTA.

CocraBiieHre IpUIIallieHus IpearojJaraeMomMy napTHepy ¢

MpEeNIoKEHUEM MPHUHITh y4yacTHE B MEXAYHAPOJHOM CHMIIO3MYME IO BOIpOCaM
AJEKTPOHHOTO

JIOKYMEHT0000pOoTA.

CocraBieHue T0KIaJHON 3aIIUCKH O HapYIIEHUU
TEXHOJIOTHYECKOTO0 Npolecca Npu 00paboTke KOHPUICHIIMATIbHBIX JOKYMEHTOB.

CocraBnenue npukasza o0 yBoJbHEHUH paOOTHHUKA 32 HapylIEHHE MPaBUI 00pabOTKHU 1
apXHBalllu KOH(PUIEHIIMAIBbHBIX TOKYMEHTOB

CocraBiieHre IpeICTaBIECHUs O IPEMUPOBAHNUN
pabOTHUKOB CITYObl KOHTPOJIS Ka4eCTBa 3a MOATOTOBKY JOKYMEHTAIUH.

CocraBneHue rapaHTUITHOTO MHChbMa Ha OIIaTy
BBITIOJTHEHHBIX YCIYT

CocraBneHue A0r0BOpPa 0 HECPA3IJIAICHUH.

ObecnieueHre COOTBETCTBHSI TPEOOBAHUSIM 3aKOHO/IATEILCTBA.

Tabmuna 6. CamocTosTEIbHOE H3yYEHHE Pa3/IeIOB JUCIUILIUHBI

Ne /i Bonpocekl, BBIHOCHMBIE HA CAMOCTOAITEJIbHOE H3Yy4YCHHE

l. CocrapiieHrne KOHQUICHIMATBHBIX JOKYMEHTOB

2. OdopmiieHre JOKYMEHTOB 110 IHYHOMY COCTaBY

3. JIOKYyMEHTHUpPOBaHUE NIE€ATEIBHOCTH KOJIJIETHATIbHBIX OPraHOB

4. PacnopsqurenbHble TOKYMEHTBI

5. CocraBieHus TOKIaJHBIX 3aIIHCOK, aKTOB U CIIPABOK COJEPIKALINX KOH(DUICHIIUATBHYIO
nH(}OpMaIINIO

6. [IpumeHeHne KpuTepueB Npu 0O0pabOTKE BHYTPHUOPTaHM3ALMOHHOM JTOKYMEHTalUU
KOH(PHUACHITMAIHHOTO XapaKkTepa

7. JlenoBoe MUChMO B YCIOBUSAX YHU(PUKAIUN

8. Jlenonpon3BoACTBO MO MHUCbMaM I'pak/laH KOHQUACHIIMATBLHOTO XapaKTepa
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5. OIHEHOYHBIE MATEPHAJIBI JUIA TEKYIIEI'O U PYBEXXHOI'O KOHTPOJIA
YCIIEBAEMOCTHU U ITPOMEXYTOUYHOM ATTECTAIUHA

@opMBl KOHTPOJIA TEKYLIUX, PYOEKHBIX M IPOMEXKYTOUHBIX 3HAHUM CTYIEHTOB 10
JTUCIUILIMHE OTPEAEISIOTCS B COOTBETCTBUU C YUeOHBIM IJIAHOM 00pa30BaTEIbHON MPOrpaMMBbI U B
COOTBETCTBUH C JeiictBytomuM [lonmoxkeHneM o OasIbHO-PEUTHHIOBOM CHCTEME OLEHKHU
ycrieBaeMoctu ctyaeHToB KbI'Y.

Ot oOyuarouxcsi TpeOyeTcs IMOCEUICHUE 3aHSATHH, BBIIOJIHEHUE JIAOOPAaTOPHBIX padoT,
3HAKOMCTBO C PEKOMEH/I0BAHHOM JIUTEPATYPOH.

[Tpu aTTecTanmu 00y4yaromuXcst OLIEHUBACTCA Ka4eCTBO pabOTHI Ha 3aHATUAX (YMEHHE BECTH
JUCKYCCHIO, CITIOCOOHOCTh YEeTKO U EMKO (OPMYIUPOBATH CBOM MBICIIH), YPOBEHb MOJITOTOBKU K
CaMOCTOSITEJIbHOM JCSITEIbHOCTH, Ka4yeCTBO BBINOJIHEHUS 3aJaHUl (Mpe3eHTalMi, JOKJIa/I0B,
BBITIOJIHEHHE JTA0OPATOPHBIX padOT | IIp.).

KoHeunblMu  pe3ynbTaTaMd  OCBOEHUS  NpOrpaMMbl  JAUCHMIUIMHBI  SIBIISIOTCS
c(hOpMUPOBAHHBIE KOTHUTHUBHbBIC JECKPUNTOPBI «3HATHY», «YMETb», «BIAJIETh», pacHUCaHHbIC IO
OTJIEIbHBIM KOMIIETEHIMSAM. POpMUPOBAHUE 3TUX JECKPUIITOPOB IPOUCXOIAUT B TEUEHHE BCETO
ceMecTpa IO dTarnaM B paMKax pa3IMYHOro BUJa 3aHATHI U CAMOCTOSITENIbHOM paboThI.

5.1. OueHo4Hble MaTepUAJIbI JIsl TEKYLIEro KOHTPOJIS.

Lenp Texymiero KOHTPOJS — OIEHKa pe3yabTaToB paboThl B cemecTpe U obecredeHue
CBOEBPEMEHHOW O0OpaTHON CBS3U, UISI KOPPEKIHH OOYYEHHMs, aKTUBHM3AIMHU CaAMOCTOSITEIbHOU
pabotel oOyvaromerocs. OOBEKTOM TEKYIIETO KOHTPOJS SBIAIOTCS KOHKPETU3HPOBAHHBIC
pe3ynbTaThl 00y4deHHs (yaeOHBIC JOCTHKCHHUS ) TIO TUCITUTUIAHE.

Texyiuit KOHTPOIIb YCIIEBAEMOCTH 00€CIIEYMBAET OLEHUBAHUE X0/1a OCBOCHUS TUCIUTIIIMHBI
«MH(popMalIMOHHBIE TEXHOJOIMH B 3KOJIOTMH», OLEHKAa KayecTBa IOATOTOBKM HAa OCHOBAaHUU
BBITMIOJTHEHHBIX 3a/1aHU BeAeTcs MpernoaBaTenieM (C 00CyKASeHHEM Pe3yJIbTaTOB), OalIbl

Kpurtepun ¢popmMupoBanusi oneHoK (OlleHUBAHMS) YCTHOI'O ONPoca

YCTHBIN OMpOC ABIAETCS OJHUM U3 OCHOBHBIX CIIOCOOOB yuéTa 3HAaHUN O0y4aromerocs mo
qucuumuinie  «MHpOpManMOHHbIE TEXHOJOTMH B JKOJIOTUM». Pa3BEPHYTHII OTBET OJKEH
MPEJICTaBISITh COOOM CBSI3HOE, JIOTMUECKU TOCIE0BATeIbHOE COOOLICHHE Ha 33aJaHHYI0 TEMY,
MIOKAa3bIBaTh €T0 YMEHHUE NPUMEHSTH OLIPEIETICHHUSL.

B pesynbrate ycTHOTrO onpoca 3HaHHs, 00y4JaroLierocs OLUeHUBAIOTCA 10 CIeYIOLIeH mKae:

3 6anaa 2 bayu1a 1 6ana 0 6ays10B
CTaBUTCA, €CJIH | CTaBUTCH, €CJIM | CTaBUTCH, €CJIM | CTaBUTCH, eciau
o0yJaronuifcs: oOyJatomuiics Maét | oOydaromuiics oOyJaromuiics
1) TIOJTHO M3JIaraeT | OTBET, oOHapyXHBaeT 3HaHHWE | OOHAPYKHBAET
W3Y4YEHHBIM Marepual, | YAOBJIECTBOPSIOIUN TEM | U IIOHUMAHHUE | HE3HAHUE OombIeit
Taét MPAaBWJIBHOE | )K€ TPEOOBAHUSIM, YTO U | OCHOBHBIX IIOJIOKCHUH | 4acTH
OTIpeIeTICHHOE st Oamma  «l», HO | MaHHOW TEMBI, HO: COOTBETCTBYIOIIETO
SKOHOMHUYECKUX normyckaeT 1-2 omuokwu, | 1) u3JaraeT pazmena  HM3y4aeMoTo
MTOHSITHI; KOTOpBIE  caM K€ | Marepuai HEMOJHO W | MaTepuaia, JOIMyCKaeT
2) oOHapy)XHWBaeT | UCTIpaBIseT, © 1-2 | HOIMyCKaeT HETOYHOCTH | OIIHOKH B
MMOHMMAaHWe MaTepuana, | Hego4éra B|B onpeaeneHun | (HOpPMyINPOBKE.
MOKET 000CHOBATh | MOCJIEIOBATCILHOCTH M | IOHSTHIA,

CBOH CYXKIEeHHS, | A36IKOBOM 0OpMIICHUH | 2) HE yMmeer
MPUMEHUTh 3HAHUS HAa | U3JIaraeMoro. JIOCTaTOYHO TIIyOOKO H
MPaKTUKE,  MPUBECTH JTIOKa3aTeIIbHO
HEOOXOAMMBIC 000CHOBATH CBOH
MIPUMEPBI HE TOJBKO IO CYXKICHUSI W TIPUBECTH
Y4eOHUKY, HO u CBOH MIPUMEPBI;
CaMOCTOSITEITHHO 3) v3faraer
COCTaBJICHHEIC, MaTepuan

3) u3naraer HETOCTIEIOBATEILHO |
Marepual JIOITYCKaeT OINNOKH B
MOCJIeI0BATEIBHO "
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NpaBWIBHO C TOYKHU SA3BIKOBOM O()OpMIICHUH
3peHus HOPM U3J1araeMoro.
JUTEPATYPHOTO SI3BIKA.

bamner «1», «2», «3» MOTyT CTaBUTHCS HE TOJIbKO 3a €IMHOBPEMEHHBIM OTBET, HO W 3a
paccpeoTOYCHHBIA BO BpPEMEHH, T.€. 3a CyMMY OTBETOB, JTaHHBIX Ha MPOTSHDKCHUH 3aHATHS.
HAYHCIIAIOTCS B 3aBUCUMOCTH OT CJIOKHOCTHU 3aJaHus.

5.2. OreHOYHBIC MaTEePHAIIBI TSI CAMOCTOSTEILHON paboThl 00yJaromerocs (TUIIOBBIE
3a/1auu) (IpU HATTUYUH)

Pabouas mporpamma mpeaycMaTpuBacT MPOBEICHUE JICKIIMOHHBIX, TA0OPATOPHBIX 3aHSATHH,
a TaK)Ke CaMOCTOSITENIbHYIO paboTy obydatontuxcs. B ®I'bOY BO «Kabapnuno-bankapckuit
rOCY/IapCTBEHHBI YHUBEPCUTET» ACUCTBYET OANIbHO-PEUTHHTOBAsI CUCTEMA OIICHKH yUeOHBIX
JOCTHXKEHUI 00yJaromuxcs 1o 00pa3oBaTesIbHBIM NIPOrpaMMaM, PeaTu3yeMbIM Ha OCHOBAaHUH
benepanbHBIX TOCYIAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB. balIbHO-pEHTHHTOBAsI CUCTEMA
OLICHKH 3HAHUI SIBJISIETCS OJTHOM U3 COCTABJISIOIIUX CUCTEMbI YIPaBIECHUSI Ka4eCTBOM
00pa30BaTeNIbHON /1€ATEIbHOCTH B YHUBEPCUTETE.

Bonpocut, ebiHocumble Ha KOJIIOKEUYM
(konTposmpyemas komnerenuus OIIK-2, ITKC-1.3, IIKC-2.1)

1 mouka:

1. Kakue oCHOBHBIE PEKBU3UTHI IOKYMEHTA BaM U3BECTHBI?

2. C Kakoy 1ebI0 B PEKBU3UTAX ITUCbMa CTAaBUTHCS (aMUJIUS U TEIEPOH UCTIOTHUTES?
3. Kaxk odopmisiercs mupKyIsspHOE TUCHEMO?

4. Kak onpenensieTcs IOpUaMUecKas cuia ciay:KeOHO!H JOKYMEHTAIuu?

5. TloHsiTHE ¥ MOTHOMOYHUS KOJIJIETHAILHBIX OPTAHOB MPU COCTABJICHUH JTOKYMEHTAIINH.
6. Iloustue popmynsapa-odpasia

2 mouka:
1. KakoBa knaccudukanus pacopsIuTeNIbHON TOKyMeHTaluu?
2. Yro Takoe aKT U crpaska’?
3. TloHsTHE TEXHOJOTUYECKON JOKYMEHTAIUHU?
4. Yro Takoe TpadapeTHbIi JOKYMEHT?
5. Uro Takoe opraHM3alMOHHO-PACIIOPAIUTEIbHbBIE JOKYMEHTHI?
6. PexBu3UTHI 1€70BOrO MUCHMA.
7. OO6paienus u GopMyIspHI.
3 mouka:
CyTb nenomnpousBojicTBa’?
ITpoext noxymeHnTa?
Kax odopmisercs nupkynasipHOE MUCHMO?
Kak onpenensiercs ropuauueckas cuia cirykeO0HOH JOKyMeHTauu?
[TonsiTHEe ¥ TOTHOMOYHSI KOJUIETHAIBHBIX OPTraHOB IIPH COCTABJIEHUU JOKYMEHTAINH.
[TousTue Gpopmynspa-oOpasia
[TonsiTve MepcoOHaNbHBIX JaHHBIX.
[TpoekT 1oKyMeHTa U MPUKa3 NOHATHS U (POPMBI KOHPUIECHIIUATBHBIX JOKYMEHTOB
Oco0eHHOCTH OPUINAIBHO-/IETIOBOTO CTHJISL IPU COCTABIIEHUH JTOKYMEHTA.
O Opranuzanys KOHTPOJIS 32 UCIIOTHEHUEM KOH(UACHIIUATBHBIX TOKYMEHTOB.

Ilpumepovt mecmoswix 3a0anuii
(konTposmpyemas komnerenuus OIIK-2, ITKC-1.3, IIKC-2.1)
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ITosiHbIii MepeveHb TeCTOBBIX 3aaHuii npeacrasieH B JOUC

1. Hudopmanus, 3apuKcupoBaHHAs HA MATEPUAITBEHOM HOCUTEINE, C PEKBU3UTAMH,
MO3BOJIAIOIIMMU €€ UJIEHTU(UIIUPOBATh, HA3bIBACTCS

a) JO0CTOBEPHOM

b) koHpUIACHIMATHHON
C) JOKYMEHTHPOBAHHOMU
d) xoMMepueckoi TalHOI

2. Tlo mocrynHocTy HHPOPMAIHS KIaCCHPHUIUPYETCS Ha

a) OTKPBITYIO HH(GOPMAIHIO U TOCYIAPCTBEHHYIO TalHY

b) koubuaeHIMATEHYIO HHPOpPMAIHIO 1 HHPOPMAIIHIO CBOOOIHOTO JIOCTYIIA

¢) uH(pOpPMAIIHIO C OTPAHNYCHHBIM JTOCTYIIOM M OOIIEAOCTYITHYIO0 HHPOPMAIIHIO
d) Buabl HHPOpPMALIUY, YKa3aHHBIE B OCTAIBHBIX ITYHKTaX

3. K koHpuaeHIMaNBHONW HHPOPMAIIUHA OTHOCSITCS JOKYMEHTHI, COJIEpPIKAIINe

a) WHQOPMAIIMIO O TpaXKaaHax

b) 3akoHOmaTENbHBIE aKThI

c) "Hoy-xay"

d) cBemeHus 0 30J0TOM 3amace CTPaHbl

4. BbeszomacHoCTh HH(DOPMAIIH -

a) TMPOILECC CO3/IaHUs M UCTIOIB30BAHUS B aBTOMATU3UPOBAHHBIX CUCTEMaX CIIEIIHATbHBIX
MEXaHHU3MOB, MTOJJICPKUBAIONIUX YCTAHOBJICHHBIN CTATYC €€ 3aIlUIIICHHOCTH

b) momuepkaHue Ha 3aJJAaHHOM YPOBHE TEX MapaMEeTPOB HAXO/ISIICHCS B
ABTOMATHU3UPOBAHHOW CUCTeME HH(DOPMAIIHH, KOTOPBIC XapaKTePU3YIOT YCTaHOBICHHBIN
CTaTycC ee XpaHeHUs, 00pabOTKH U MCIIOJIb30BaAHHMS

C) COOBITHS WM JICHCTBUS, KOTOPBIC MOTYT BBI3BaTh HapyIlIeHHE () YHKITHOHUPOBAHHUS
ABTOMATH3UPOBAHHOMN CUCTEMBI, CBA3aHHOE C YHHUTOXCHHUEM I
HECAHKIIMOHHPOBAHHBIM HCIIOJIB30BAaHUEM 00pabaThIBaeMOM B Hel HH(OpMAITUN

d) cocTosiHME 3alUIICHHOCTH HH(pOpMaIUK XpaHuMas U oOpabarpiBacMasi B
ABTOMATHU3UPOBAHHOW CUCTEME, OT HETAaTHBHOT'O BO3JICHCTBUS HA HEE C TOUKHU 3PCHHUSI
HapyIIeHUs ee GU3NUYECKON U JJOTHYECKOH I[EJIOCTHOCTH HIIM HECAHKITMOHUPOBAHHOTO
JOCTyTa

5. 3anpemeHo OTHOCHUTH K I/IH(l)OpMaI_II/II/I OTpaHUYCHHOI'O JOCTYyIIa

wnhkw

~

a) WHOOPMAIUIO O YPE3BBIUAWHBIX CUTYAIHUIX

b) uHpOpMAIUIO O AEATEIBHOCTH OPTaHOB FOCYJAPCTBEHHOH BIIACTH
C) JIOKYMEHTBI OTKPBITBIX apXUBOB U OMOIMOTEK

d) Bce, mepeynCiIeHHOE B OCTAJIBHBIX MMyHKTAX

Bonpochl KOHTPOJISI CAMOCTOAATEILHOM PA00THI CTY/ICHTOB
(kontposmpyemasi komnerenuus OIIK-2, ITKC-1.3, IKC-2.1)

ITpaBusna paGoThl COTPYTHUKOB CIYXObl JOKYMEHTAIIUHN U BEIYMCIUTEIBHOTO LIEHTPA C
KOH(UIEHIMATBbHBIMU JOKYMEHTAaMU, MOPSII0K XpaHEHUs JOKYMEHTOB Ha UX paboumx
MecTax.

CpencTBa opraHu3aliMOHHON TEXHUKH, UCITOJIb3YEMbIE ITPU BBIIIOJIHEHHST PACCMOTPEHHBIX
CTaaui, MPOLEAYp U ONEpaLUN.

Ha3nauenue u 3a1a4n cTaguy ydera MOCTYNHUBIINX JOKYMEHTOB.

CooTHo1IEHNE yueTa U PETUCTPALIMHA JOKYMEHTOB.

[{eHTpanu3oBaHHAas U IELEHTpAIN30BaHHas perucrpanns. OJHOKPATHOCTh PErUCTPALIMHI
JOKYMEHTA.

Cocras nponenyp cTaiuy ydera JOKYMEHTOB.

Tunosoi cocras onepanui Ipoueypbl HHACKCUPOBAHUS JOKYMEHTOB.

Haznauenue npouenypsl, TpeOOBaHUS K CUCTEME MHIEKCUPOBAHUS.
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9. EnuHCTBO MHAEKCA 71 BCETO "KU3HEHHOT0 LIMKJIA" TOKYMEHTA.
10. Buasl HHAEKCOB, MX MPEUMYIIECTBA U HETOCTATKH.

5.3 ®opmpbI U coaep:kaHue py0e:KHOTO KOHTPOJIS

PyOexHplii UM  OPOMEXKYTOUHBIH  KOHTPOJb  OCBOEHHS  CTYAEHTOM  JAMCLMILJIMHBI
OCYILECTBIISICTCS B PaMKax 0aJUIbHO-PEUTUHIOBOM cucTeMbl. PacnipeneneHue 6ajijioB B COOTBETCTBUU
¢ neiictBytommM IlonoxennemM o 6aUIbHO-PEUTHHTOBON CHCTEME OLICHKH yCIIEBAEMOCTH CTYIEHTOB
KBbI'Y npuseneno B Tabnuiie 7.

Tabnuua 7
Pacnipenenenue 6amioB B COOTBETCTBHHM C JIeHCTBYOMMM [loioskeHreM 0 OaTbHO-PEHTHHTOBOM
CUCTEME
Ne peittunrooit | KomnmokBuym | JIab.mpaktukym | Ilocemaemocts | TectupoBanue | Mroro
TOYKHU
1 7 8 3 5 23
2 7 8 3 5 23
3 7 8 4 5 24
Tabmuna 8
Kputepuu oneHku
Bunx meponpustus Kpurepnn onenku bayel
KomnnokBuym (ycTHbIN - SICHOCTb, YETKOCTb U JOKA3aTEJIbHOCTh 0-21 6ann
OIIpOC I10 TEME) U3JI0’KEHUSI OTBETOB Ha BOIIPOCHI;
- BIIQJICHHE CIICIUATbHBIMU TEPMUHAMU;
- CHCTEMHOCTb 3HAHUH IO TEMATHKE
JlabopaTopHoe 3aHsTHE - MIOHUMAaHHME 1EJIU U 3a/1a4 padOThI 0-24 6amna
- BBITIOJTHEHHUE 33JIaHul 1 00paboTKa
pe3yJIbTaToB
- OTYET U 3ammTa J1a00paTopHOil paboTHI
KomnerotrepHoe Pe3ynbratel TecTUpOBaHUS 0-15 6annos
TECTUPOBAHUE TIO (KonmnyectBo 6aminoB = 5*@, ¢ - nons
pazaenaM JUCHUILINHBI MIPaBIJIBHO OTBEYEHHBIX TECTOB 110 TEME).
[Tocemenue 3anaTuii [Tpu 6omnee 3 nmponyckax 0e3 yBaKUTEITbHON 0-10 6ammoB
MIPUYMHBI 3aHATHI aHHYIUPYIOTCS OB
3auer SICHOCTB, YETKOCTh U JOKA3aTEIbHOCTh 0-30 6anoB
U3JI0’KEHUSI OTBETOB Ha BOIIPOCHI;
- BJIQJICHUE CTICIMAILHBIMU TEPMUHAMU;
- CUCTEMHOCTb 3HAHUU [0 TEMATHKE
JTUCIUTUTUHBI B TIEJIOM
Hrorosas orienka 0-100 6amnoB

Bonpochl BbIHOCHMBbIE HA YK3aMeH
(konTposmpyembie komnerenuuu OIIK-2, [IKC-1.3, [TIKC-2.1)

OcHOBHBIE TIOHATHS B 0071aCTH 3aIIUTHI U 00paObOTKH KOH(UASHIUATBHBIX JOKYMEHTOB.
[Tonsitue "mokymenToobopot".

JIoKyMeHTOOOO0POT U ">KU3HEHHBIN HUKI" JOKYMEHTA.

TpeboBanms1, MpeabsBIIEMbIE K IOKYMEHTOO0OPOTY.

Oco0eHHOCTH aBTOMATH3HUPOBAHHOTO 6€30yMa)kHOTO JJOKYMEHTO000pOTa.

CrabunbHas 7151 BCEX TUIOB HOCHUTENEH HH(OpMAIIMK CTPYKTYpa JOKYMEHTOO00pOoTa.

SNk W=
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10.
11.
12.
13.
14.
15.

16.
17.

18.

19.
20.

21.
22.

23.
24.

25.
26.
27.
28.
29.
30.
31.

32.
. Ilotok KOH(I)I/I)ICHI_[I/IEU'ILHBIX JAOKYMCHTOB, HC BBIACICHHBIN U3 06mero AOKYMCHTOIIOTOKA, 1

33

34.

35.

36.
37.

38.

39.

40.

[TonsiTe "NMOKYMEHTONOTOK", BUJIbI IOTOKOB M UX Ha3HAYEHUE.

O0BemM TOKyMEHTO00OpoTA.

Hasnauenue u MeTonuka mojcuera 00beM JOKYMEHTO000poTa.

CopepxaHue TOKyMEHTOIIOTOKA.

Haznauenue u MeToiMKa anropuTMU3aIUU TEXHOIOTUU JOKYMEHTOIIOTOKA.
OpranuzalvoHHbIE U TEXHOJIOTUYECKUE ACTIEKThI IPOOIIEM.

[TpenmochUIKH BOIONUN TEXHOJIOTUYECKUX CUCTEM 00paOOTKHU M XPAHEHUS JOKYMEHTOB.
[TonsTHA " MOKYMEHTAIIMOHHOE OOECTICUeHHE yIIpaBJIeHHs " U "yIpaBlIeHHE JOKyMEHTaIuen"" .
Tunu3zarus, yHuUKaIKs ¥ PerIaMEeHTAIUs IPOLIECCOB TOKYMEHTHPOBAHUS U OpraHU3allun
paboThI C TOKYMEHTaMH.

Enunas rocynapcrsennas cuctema aenonpousBojactsa (EI'C/I).

Haznauenue u conepxanue ['ocy1apcTBEeHHOI CUCTEMBI JOKYMEHTAIIMOHHOTO 00eCeueHUs
ynpasienus (I'CJOY).

OcoOeHHOCTH JIeNONMPOU3BO/ICTBA B MPEANPUHUMATEIBCKUX U KOMMEPUYECKUX CTPYKTYpax,
MaJioM OH3HEce.

Hanpasnenusi coBepIiieHCTBOBaHUS JeIONPON3BOCTBA.

Krnaccudukanus THIIOB U METOJO0B UCIOJIL30BaHUS B JICIOMPOU3BOJCTBEHHBIX IMPOIECCax
OpPraHU3aIMOHHON TEXHUKHU.

KomruiekcHast ~ aBTOMaTtM3WpoBaHHas  cucrema oOpabotkm  jgokymenta (ACO/).
OYHKIMOHATbHBIE BO3MOKHOCTH CUCTEMBI.

OyHKIHUOHATBHAS CTPYKTypa W HEMallMHHOEC HWHOOPMAIMOHHO-I0KYMEHTAIIMOHHOE
o0ecreyeHne CUCTEMBI.

ABTOMAaTH3aIUs JOKYMEHTAIIHOHHOTO 00CCIICYCHHS YIIPABIICHUSI.

CymHOCTh, NpPEUMYIIECTBA U HEAOCTATKH CMEIIAHHOM TEXHOJIOTUYECKOW CHCTEMBI
00pabOTKH M XpaHCHHSI TOKyMEHTOB.

Knaccudukanus kaHaaoB MPaKTHYECKON peaan3aluu BO3SMOXKHBIX YIpo3.

[Ipeanonaraembie pyOeKu U YPOBHU 3aIIUTHI JOKYMEHTOMOTOKOB.

[TonsiTre "3amMIIEHHBIH JOKYMEHTOOOOPOT", €ro LEeH U 3aJa4H.

B3anMocBsI3b 3alUIIEHHOTO0 JOKYMEHTOOOOpOTa C CHUCTEMaMH, CPEACTBAMH M METOJaMH
3aIIUTHl JOKYMEHTUPOBAHHON HH(OPMAIIHH.

Brinenennplii MOTOK KOH(UIEHIIMATBHBIX JIOKYMEHTOB W AaBTOHOMHAs TEXHOJOTHUS HX
00paboOTKH U XpaHEHHUSI.

OpraHu3alliOHHbIE ¥ TEXHOJOTUYECKHE  OCOOCHHOCTH  JICJIONPOU3BOACTBA  TIO
KOH(UICHIIMATBEHBIM TOKYMEHTaM.

Yyer 4YHCTBIX HOcUTeNeH WHPOpMalUM, TMPETHASHAYCHHBIX IS JOKYMEHTHUPOBAHUS
KOH(pHIEHIIMATbHON UH(OPMAIIHH.

[lepuonnueckue u pa3oBbie MPOBEPKU HATHYMS KOHPUIECHIIUATBHBIX JOKYMEHTOB.

pUMEHsIeMas TEXHOJIOTHs UX 00pabOTKU U XpaHEHUS.

VYpoBeHb KOHPHIEHIIMATBHOCTH UH(POPMAIIK U KPUTEPUU IPUMEHEHUS! BbIJICIIEHHON U HE
BbIJIEJICHHON TEXHOJIOTMU 00pabOTKU U XpaHEHHsI KOH(DUIEHIIMAIbHBIX JOKYMEHTOB.
Ocob6ennoctu ACO/], npenHa3HaueHHBIX 11 00pabOTKH KOH(PUICHIIUATBHBIX TOKYMEHTOB.
[TonbITKM TUIU3ALUN CUCTEM.

TACO/.

OpranuzanvoHHoe oOecreueHue 3aluThl MOTOKOB JOKYMEHTHPOBAHHON HH(OpMAINK B
ACO[.

[TpuHuMIBI, CcIMOCOOBI M CpEeACTBAa 3alllUThl TEXHUYECKUX HOCHUTeNeH HHpOpMaIiu
MAaIIMHOYMTAEMBIX JJOKYMEHTOB Ha BHEMAIIMHHBIX CTAIHUIX UX 00pabOTKH, YHUUTOXKECHHUS U
XpaHEHUS.

Ha3nauenue u 3agauM cTajAuu TpueMa U TMEPBUYHOM 0OpabOTKM KOH(HIECHIMAIBHBIX
JOKYMEHTOB.

TumoBoii coctaB oneparuii nporeaypsl NepBUYHON 00pabOTKU TOKYMEHTOB.
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41. IlepBuunas 00pabOTKa MOCTYMHUBIIUX MAITMHOYUTAEMBIX U ayIHOBU3YAIbHBIX TOKYMEHTOB.

42. HaznaueHue W 3aJa4d CTaJUM NPEABAPUTEIBLHOIO PACCMOTPEHUS U paclpeesieHUs
MOCTYIUBIIUX JOKYMEHTOB.

43. Kputepun 1enecooOpa3HOCTH MepeHoca HMHGPOpMAIMH  MOCTYNMBIIUX  OyMa)KHBIX
JIOKYMEHTOB Ha MAIlIMHHBIM HOCUTEIIb.

44. Ilopsaok onpeaeneHus palMoOHaIbHOTO MapIIpyTa JIBH)KEHUS JOKYMEHTA.

45. [lpuHuunbl — pacnpeAesieHusl JOKYMEHTOB MEXKIY PYKOBOJUTEISIMU, CTPYKTYPHBIMU
MO/APAa3/ICICHUSIMU U CTIELIUAIIMCTAMM.

46. OyHKIMOHATBHAS TPUHAICKHOCTh IOKYMEHTUPOBAHHON HH(OPMAITHIH.

47. TunoBo# cocTap onepalui Mporeaypbl pacupeaeaeHus NOCTYNUBIINX JOKYMEHTOB.

48. MeToauka aBTOMaTU3UpOBaHHOIO pelieHus 3a1aun "[Ipoknanka mapmpyra”.

49. IlpaBuna pabOTHl COTPYIHUKOB CIYXKObI JOKYMEHTAI[MHM M BBIYUCIUTEIHHOIO ILIEHTpa C
KOH(UICHIIMATLHBIMA JOKYMEHTaMH, TOPSIOK XpaHEHHsS TOKYMEHTOB Ha HMX pabouyux
MecTax.

50. CpeacTBa OpraHU3aIllMOHHONW TEXHUKH, MCIOJIb3yEMbIE MPHU BBIMOJHEHUS PACCMOTPEHHBIX
CTaJIuii, MPOLEIYp U OTIEpALUH.

51. HaznaueHue 1 3a/1ayu CTaJANM y4eTa MOCTYNUBIINX JOKYMEHTOB.

52. CooTHOILIIEHHE yY€Ta U PETUCTPALUUA JOKYMEHTOB.

53. llenTpaniv3oBaHHas U JELEHTpaIu3oBaHHas perucrpauusi. OAHOKPATHOCTh PETUCTPALUU
JIOKYMEHTA.

54. CocraB npoueayp cTaguu y4eTra JOKYMEHTOB.

55. TunoBoii cocTaB onepauii Ipoueypbl HHACKCUPOBAHUS JOKYMEHTOB.

56. Haznauenue nporeaypsbl, TpeOOBaHMS K CUCTEME UHICKCUPOBAHUS.

57. EAMHCTBO MHJIEKCA JIs1 BCETO "KU3HEHHOrO LIUKJA" JOKYMEHTA.

58. Busibl MHIEKCOB, UX MIPEUMYIIECTBA U HEJAOCTATKHU.

59. UudopmaTUBHOCTH UHAEKCA, €T0 CTPYKTYpA.

60. YcioBHs UCIIOJIb30BAHUS M HEJOCTATKU MOPSIAKOBOM HyMepaIuy JOKYMEHTOB BCErO MOTOKA
(BaJIOBOI HyMepaIum).

KonTpoJbs kypcoBbIX padoT
KypcoBbie paboThl HE TPEyCMOTPEHBI.

Kpurtepuu ¢popMupoBanus oieHOK M0 NPOMEKYTOYHOM aTTecTAllNU

MaxkcumanbHas cymma (100 6annoB), HabupaeMasi CTYACHTOM IO TUCITUTUINHE BKIIOYAET JIBE
COCTaBJISIOLIHE:

— nepeas cocmaenAwas — OIEHKA pEryIsSIpHOCTH, CBOEBPEMEHHOCTH M KadecTBa
BBITOJIHEHUS CTYACHTOM Y4eOHOU pabOThI 110 N3YYEHHIO JUCLIUIUIMHBI B TEUEHUE EPU0/1a U3YIEHUS
JTUCHUTIIMHBI (CeMeCTpa, WM HECKOJBKUX ceMecTpoB) (cymma — He Oojyee 70 OamoB). bamisl,
XapaKTepU3yIOIUe YCIIEBAEMOCTh CTYACHTA MO IUCIMILIMHE, HAaOMparoTCs UM B TEUEHHE BCETrO
neproJia 00y4eHus 3a U3yYCHHE OT/ICIBHBIX TEM U BBIITOJHEHHE OT/CIFHBIX BHIOB PaloT.

— emopas cocmagnaowas — ONEHKA 3HAHUI CTyJIeHTa MO pe3ylbTaTaM MpPOMEKYTOUHOM
attecranuu (He 6onee 30 —6ansoB).

Kputepuem oneHku ypoBHS CHOPMHUPOBAHHOCTH KOMIETEHIMH B paMKax ydueOHOU
JTUCITUTIIMHBI SBIISIETCS YK3aMEH.

OO6mmit Oamtr TeKymero W pyOeKHOro KOHTPOJSA CKIAIBIBACTCS W3  CIEIYIONIUX
COCTABIIAIONINX NpUiokeHue 2. B tedeHune ydeOHOro mporecca CTyIEHT 00s3aH OTYUTATHCS 10
TEOPETUYECKOMY MaTepHAITy U MPAKTUICCKUM 3aHITHSM: ONPOCHI, MHIUBUIYyaTbHBIC 33/ IaHUSI.

I]envto npomesicymounvix ammecmayuil M0 JUCUUTUIMHE SIBJISETCS OI[EHKAa KauyecTBa
OCBOCHHS JMCIUTUTMHBI 00yJarOIIIMUCS.
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Kpumepuu oyenku Kkauecmea 0c60€HUA OUCUUNTIUHDL

Ouyenka «omauunon— om 91 0o 100 6annoe — TeopeTHIECKOE COACPKaHUE Kypca OCBOCHO
MOJTHOCTBIO, O3 Mpo0esIoB, HEOOXOAUMBIEC IPAKTUYECKHUE HABBIKU PAOOTHI C OCBOCHHBIM
MaTepuaioM chopMUpoBaHbl. Bee npeaycMoTpeHHbIe TPOrpaMMoil 00yueHus: yueOHbIe 3a/1aHus
BBITOJIHEHBI, KAYECTBO MX BBIMOJIHEHHSI OIICHEHO YHUCIIOM OaiyioB, OJU3KUM K MakcUMaiabHOMY. Ha
9K3aMEHE CTYJIEHT AIEMOHCTPUPYET IIyOOKHe 3HaHUs MPEyCMOTPEHHOTO MpOorpaMMoii MaTepuarna,
YMEET YeTKO, JJAKOHUYHO U JIOTUYECKH MOCIIeI0BATEIbHO OTBEYATh HA TOCTABICHHBIE BOIIPOCHI.

Ouenka «xopouwioy — om 81 0o 90 6annoe — TeopeTUIECKOE COAEPKaHNUE Kypca OCBOCHO,
HEOOXOIUMBIC TPAKTUYECKHUE HABBIKK Pa0OTHI CPOPMUPOBAHBI, BEITIOJTHEHHBIC YICOHBIC 3a/TaHUS
coJiepKaT He3HAYUTeIbHbIe OIMOKU. Ha sKk3aMeHe CTyIeHT AeMOHCTPUPYET TBEP10€ 3HAHUS
OCHOBHOTO (IIPOrpaMMHOT0) MaTepHasa, yMeeT 4eTKO, PaMOTHO, 0€3 CyIIECTBEHHBIX HETOUHOCTEH
OTBEYaTh Ha IMOCTABJICHHBIE BOIIPOCHI.

Ouyenka «yooenemeopumenvno» —om 61 0o 80 6an106 — TeOpeTUUECKOE COJEPKAHNE Kypca
OCBOEHO HE MOJHOCTHI0, HEOOXOAUMbIE MPAKTUYECKUE HABBIKU PaOOTHI CPOPMHUPOBAHBI YACTUYHO,
BBITIOJIHEHHBIE YUeOHbIe 3aJaHHs coJiepKaT rpyosie omunOKku. Ha sk3aMene cTyIeHT JeMOHCTPUPYET
3HAaHHE TOJILKO OCHOBHOT'O MaTepuaia, OTBEThl COJEp>KaT HETOYHOCTH, c1ab0 apryMEeHTHPOBAHbI,
HapyllIeHa 0CIeA0BaATEIbHOCTD U3JI0KEHUS MaTepuaia

Ouenka «neyooeremeopumenvno» — om 36 0o 60 06annoe — TEOPETUUECKOE COJIEpPKAHUE
Kypca He OCBOEHO, HEOOXOAMMBIE MPAKTHIECKNE HABBIKH PaOOTHI HE C(POPMUPOBAHBI, BEITIOITHEHHBIC
yueOHbIe 3a/laHusl Colep)KaT IpyOble OLIMOKH, JOMOJHUTENbHAs CaMOCTOsITeNIbHas paboTa Hal
MaTepuajIoM Kypca He MPUBEICT K CYIIECTBEHHOMY TOBBIIICHHIO KA4eCTBA BBIMTOJTHCHUS YICOHBIX
3agaHuil. Ha sk3aMeHe CTyIeHT AEMOHCTPUPYET HE3HaHHME 3HAUMUTEIbHOM YacTU MPOTrPaMMHOIO
MarepHala, CYIIECTBCHHbIC OIIMOKM B OTBETaX Ha BOIPOCH, HEYMEHHE OpPHUEHTHPOBATHCS B
MaTepuaie, He3HaHHe OCHOBHBIX MOHSTUN AUCIUILINHBL.

6. METOHMYECKME MATEPHAJIBL, OHPEAEJIIOIIME TTPOLE/YPBI
OLEHMBAHWA 3HAHUW, YMEHUU, HABBIKOB U (MJI1) OIIBITA
JEATEJIBHOCTU

OO0t 6a1 TeKylero 1 pyoexHoro KOHTPOJISI CKIIaIbIBAETCS U3 CIAEIYIOIINX COCTABISIOIINX
(mpunoxenue 2). KputeprueM onieHku ypoBHS ¢(hOPMHUPOBAHHOCTH KOMIIETEHIIUN B paMKax
y4eOHOI TUCIMIUIMH B 5 cemecTpe sABisieTcs 3aueT. Llenpo mpoMeXyTOUHbIX aTTecTalui Mo
JTUCIUIIMHE SIBJSIETCS OL[EHKA KauyecTBa OCBOCHUSI JUCIUILIMHBI 00yJaromumMucs. Tunossie
3agaHus, odecnieunBaromue GpopmupoBanue komnerenun OITK-2, ITKC-1.3, [IKC-2.1
IpeJICTaBIeHbI B Ta0nHIE 9

Ta6J'H/II_Ia 9. Pe3y.]'II>TaTBI OCBOCHU y‘Ie6H0ﬁ JAUCHUIUINHBI, TOAJICKAIINUEC ITIPOBCPKCE.

Pe3yabTaThl 00yueHus OCHOBHBIE MTOKA3aTeJIH OLleHKH Buj onieHOYHOI 0O
(KOMIIeTeHIUN) pe3yabTaToB 00y4eHH sl MaTepuaJa

croco0eH MPUMEHSTh | 3Hamy: LeNW, 3afadd, NPUHOWIB U OcHOBHBEIE | KommokBuym
nHpopMannoHHO- HampaBjeHus oOecrnedeHuss HMHGOPMAIMOHHOW | BrinonHeHue u 3amura
KOMMYHUKaIOHHbIE 0€3011acCHOCTH NPEIIPHUSTHS, YTPO3bl NPEANPUATHS | JJaDOpaTOpHBIX paboT
TEXHOJIOTUH, NpOrpaMMHBIE | HA OCHOBE aHallM3a CTPYKTYpel M conepxanus | TecrupoBanue (paznen 5)
cpezncTBa CHCTEMHOTO U | uHGOPMALMOHHBIX  IIPOLECCOB  €r0,  YIPO3bI
MIPUKJIQHOTO Ha3HAUCHHMS, B TOM | HHpOpManMOHHON 0e30I1acHOCTH  TOCyAapcTBa,
qucle OTEYECTBEHHOI'O | COAepKaHWe MH(GOPMAIIMOHHOW BOWHBI, METO/BI U
NIPOM3BOJICTBA, JUISI PEUICHUs | CPEACTBA €€  BEJCHUS, IIOHMMAaTh  yrpo3bl
3ama4 npodeccnoHanbHOM | 6e30macHOCTH  HWH(POpPMAIMK, METOIBl aHaInu3a
JEATEIIbHOCTH CTPYKTYpbI M OCOOEHHOCTH (DYHKIIMOHHPOBAHUS
(OIIK-2) 00BEKTa  3alIWTHl, MNPHUHIUIBI  OPTaHU3ALUU

I/IHq)OpMaHI/IOHHBIX CHCTEM B COOTBCTCTBHH C

TpeOOBaHUSIMH 10 3aIUTe HH(POPMAIH
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Ymems: TpUMEHATH COBPEMEHHBIC MOIXOIBI K
MMOCTPOCHHUIO  CHCTEM  3alMThl  MH(OpPMAIUH,
BBIOMPATh U aHAJM3UPOBATH TOKA3aTEH KAYeCTBA 1
KPUTEpUH OLCHKA CHUCTEeM HH(OPMAIOHHOTO
HamajeHUss ¥ CHCTEM 3alluThl HHpOpMAaLnH,
OIIPECNATh nH(pOpPMAINOHHBIE pecypchl,
TO/ICKAIUE 3aIIUTE, IPOBOIUTD KIacCHU(UKAIHIO
00BEKTOB M CYyOBEKTOB HH(MOPMAITMOHHBIX CUCTEM.

Komnoxsuym
Beinonnenue u 3ammura
nabopaTopHBIX paboT
TectupoBanue (pa3zen 5)

Brademy: HaBBIKaMU (POpPMATTLHOM MOCTAHOBKY U
pelieHus 3a1a4u obecrieueHnss HHQOPMAITHOHHON
0€30MacHOCTHY, HABBIKAMH OTIPEICIICHUS
BO3MOJKHBIX MTyTEH HEHTpaIH3alUU YTPO3
0e30MacHOCTH, MPUHIUIIAMH PACTIPEICIICHHUS PaB
Y OTBETCTBEHHOCTH IPH OPTaHU3AIUH JOCTYIA K
o0BeKTaM

Komnoxsuym
BeinonHenue u 3ammra
J1a00paTOPHBIX PaboOT
TectupoBanue (pazzaen S5)

Crniocoben 3unamy: npaBuna pabotel ompenensemsie | KomnokBuym
JOKYMEHTUPOBATh JOKYMEHTaMH roCylapCTBEHHBIX OpraHoB; | Beinmonnenue n
MPOIETypBl U PE3yAbTaThl | BApUAHTHI MOCTPOCHHS CTPYKTYp | 3aluTa
KOHTPOJIS KOMIUIEKCOB ~ TEXHMYECKMX  CPEJACTB | J1abOpaTOpHBIX paboT
(GyHKIMOHUPOBAHUS oxpanbl, craHmaptel P® B obnactu | TectupoBanue
CUCTEMBI 3aITUTHI HH(pOPMAITMOHHOM O0e3omacHocTH  H® | (pazjgen S)
nHpopmanuu (ITIKC-1.3) o0opoTta KOH(HICHIINATEHBIX
JIOKYMEHTOB,
Ymemu: IPOBOJTUTH ananmu3 | KomiokBuym
nHbOpMallMOHHOIM Oe3omacHOCTH cucTteM | Beimonnenue u
3alIUIIEHHOTO IOKYMEHTO00O0pOTa. 3amuTa
71a00paTOPHBIX pabOT
TectupoBanue
(pazgen 5)
Bradems: naBbikaMu noctpoeHus cuctemsl | KomiokBuym
3alIMIIEHHOTO  JIOKyMeHTooOopoTa Ha | Beimonnenue n
OCHOBE IIPOBE/IEHHOTO aHajM3a | 3aluTa
MH(POPMaIIMOHHOM 06e30macHOCTH 00BEKTa | JIA0OPAaTOPHBIX PaboT
uHpopMaTH3aLui, meronamu | TectupoBaHue
MPOCKTUPOBAHUS KOMILIEKCOB | (pazzaen 5)
TEXHUYECKUX  CPEICTB  OXpaHbl  JUIf
3aJIaHHOT0 00bEKTa
CrniocobeH NpUMEeHNUTh 3namb: OCHOBHBIE CTPYKTYpbl OCHOBHI | KommokBuym
CpeAcTBa, METOJIBI CXEMOTEXHHKH ¥ DJEMEHTHYI0 0a3y | Beimonnenue n
MIPOTOKOJIBI aHAJIOTOBBIX M LHU(POBBIX 3JEKTPOHHBIX | 3aIIMTa
UJCHTU(PUKAIIH, YCTPOMCTB, a TaKkXe apXUTEKTYpy, | 1abOpaTOPHBIX paboT
ayTeHTU(UKALUHU U MIOJIOKEHHUS u MHCTPYKLUHU no | TectupoBanue
aBTopuzauuu (ITKC-2.1) UACHTUQUKAUY, AayTeHTU(QHUKALUU U
aBTOPU3AIINU;
- Ymemb- «Ha MeCTe» MPOU3BECTH aNTPEH T
OCHOBHBIX  NPOTPaMMHBIX  MOJyJei

MIPOrPaMMHBIX, MPOTPAMMHO-aIapaTHBIX
U TEXHHYECKMX  CPEJICTB  3allUThI
nHbOpMaIIMH, CTPOUTH M U3ydaTh METOJIbI
UICHTH(PUKAIUY, ayTeHTHPHUKAIUU U
ABTOPHU3AIIHH.

Bradems: criocoOHOCTBIO K TPOTPaMMHOM
peam3anuu aJITOPUTMOB pereHus
THUIIOBBIX 3a1a4 obecrnieueHus
nH(OPMAIIMOHHON OE30MaCHOCTH;
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HaBBIKaMH pa0OTHI ¢ HHCTPYMEHTAIbHBIMU
UICHTH(PUKAIIUY, ayTCHTH(PHUKAIUU U
ABTOPHU3ALINH.

(O8]

9]

10.

11

16.

7. YYEBHO-METOJUWYECKOE OBECITEYEHUE JUCLUIIJIMHBI
7.1. HopmatuBHO-TIpaBoBas 6asa

®enepanbublii 3akoH oT 20 deBpains 1995 r. Ne24-D3 «O06 nndopmaiuu, nHopMaTU3ALUU
U 3al1UTe HHHOPMALIUN Y.
®epnepanbubiit 3ak0H OT 06.10.1997 r. Ne131-®3 "O rocynapcTBeHHol Taline".
3akon P® ot 25.12.1992 r. "O 6e30macuoctu".
®enepanbHblil 3ak0H OT 4 utolist 1996 1. Ne 85-D3 «O06 ydacTtuu B MEXIYHAPOIHOM
nH(pOpPMAITHOHHOM OOMEHE.
®OenepanbHbIi 3ak0H OT 16 depains 1995 1. Nel5-D3 «O cBszu».
®enepanbublii 3akoH OT 8 aBrycta 2001 r. No 128-D3 «O nuueH3upoBaHUU OTACIbHBIX
BUJIOB JICSITEILHOCTH.
®enepainbhblii 3akoH oT 10 sHBapst 2002 r. No 1-D3 «O06 snekTpoHHOIM nudpoBoi
TIOATIHCH.
®enepanbHblil 3ak0H OT 19 deBpans 1993 1. Ne 4524-1 "O ¢denepanbHbIX Opranax
MPaBUTEIHLCTBEHHON CBSI3U U MH(popMaruun'.
®enepainbhblil 3ak0H 0T 30.12.1999 r. Ne 226-D3 "O6 opranax deaepanbHON CITyKObI
6e3onacHocTH B Poccuiickoit denepanun.
®enepanbhblil 3ak0H 0T 31.07.1998 r. No 154-D3 "O ceprudukanmu npoayKIuu U yeayr".

. 3axkon P® ot 18.04.1991 r."0 munuuun".
12.
13.
14.
15.

®enepanbHblil 3ak0H 0T 12.08.1995 r. "O6 onepaTuBHO-PO3BICKHOM 1EeATEIBHOCTH".
3akoHP®oT 11.03.1992r. "O yacTHO# AETEKTUBHON U OXPAHHOM JESITEIBHOCTH".

3akoH P® ot 13.11.1996 1."O6 opyxun".

YronoBubli kojgekc Pd-rinasa 28. [IpectymiueHus B cdepe KOMIBIOTEPHONU HHPOPMAITUH.
(Cratbs 272. HenpaBoMepHBIi 10CTYI K KOMIIbloTepHOU nHpopManuu; Ctaths 273.
Co3znanue, UCTOIB30BAHUE U PACTTPOCTPAHEHNE BPEJOHOCHBIX porpamm; CtaThs 274.
Hapymenue npasui skciutyarauuu 9BM, cucremsl 9BM unu ux cetn).

Vka3 IIpesunenta Poccuiickoit ®enepannu ot 19 derpans 1999 r. Ne 212 «Bonpocst
I'ocynapcTBenHoOM TexHUYeCKON KoMuccuu npu Ipesunenre Poccuiickon @enepaunny.

7.2. OcHOBHas JIUTEpATypa
bucrokoB B.M. 3ammura n 00paboTka KOHPUACHIIMAIBHBIX JOKYMEHTOB: y4eOHOe rmocodue /

B.M. Buctokos. CtaBpomnois: CeBepo-KaBkazckuii GpenepanbHblil yausepcutet, 2016. — 153
c. http://www.iprbookshop.ru/66019.html

bucrokoB B.M. 3amura 1 00paboTka KOHQUIEHIMAIBHBIX JOKYMEHTOB: MPAaKTUKYM / B.M.
bucrokoB. CraBponoinb: CeBepo-KaBkazckuii penepanbublii yauBepcuret, 2016. — 116 c.
http://www.iprbookshop.ru/66060.html

[Hanprun B.®. 3amura koMmnbroTepHoil nHMopManuu. DPPeKTUBHbIE METOIBI U Cpe/ICTBa/
B.®. [Janprus. Capatos: [TpodobpasoBanue, 2017. — 544 c.
http://www.iprbookshop.ru/63592.html

7.3.JlononHUTENBHAS JIUTEPATYpa

KonduaennuaibHOe EI0MPOU3BOICTBO U 3AIIUINECHHBIA dJEKTPOHHBIM JTOKYMEHTOO0OPOT
[DnexTpoHHbIi pecypc] : yueonuk / H.H. Kynsie [u ap.]. — DIeKTpOH. TEKCTOBBIE TaHHBIE.
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— M. : Jloroc, 2016. — 500 c. — 978-5-98704-711-8. — Pexum pocryna:
http://www.iprbookshop.ru/66416.html

5. Tlerpos C.B. Madopmarmonnas 6€30macHOCTh [ DIEKTPOHHEIN pecypc] : yueOHoe mocodue /
C.B. Ilerpos, I1.A. KucnsikoB. — DnekTpoH. TekcToBble naHHbie. — CaparoB: Al [Iu Ap
byke, 2015. — 326 c. — 978-5-906-17271-6. — Pexum pocryna:
http://www.iprbookshop.ru/33857.html

6. Toproxuna E.IO. MudopmanmonHas 06e30macHOCTh [DIEKTPOHHBIM pecypc| : ydeOHoe
nocobue / E.}O. T'oproxuna, JI.M. JIutBunoa, H.B. TkaueBa. — DJIEKTpPOH. TEKCTOBBIC
naHHble. — Boponex: Boponexckuil ['ocynapcTBeHHBIH ArpapHblii YHUBEPCUTET HM.
Nmnepatopa Ilerpa Ilepsoro, 2015. — 221 c. — 2227-8397. — Pexum pocrtymna:
http://www.iprbookshop.ru/72672.html

7. ®omun JI.B. HMudbopmamumonHas 0e30MacHOCTh [DIEKTPOHHBIM pecypc| : ydeOHo-
METOJUYECKOe IMMOCOOMe JJisi CTYASHTOB 3a0YHOW (OpPMBI OOYYCHHS HAMpaBICHUS
noarotoBku 38.03.05 «busnec-undpopmaruka» / J[.B. ®oMuH. — DIEKTPOH. TEKCTOBBIE
nanHble. — CapatoB: By3osckoe oOpasoBanue, 2018. — 125 c. — 978-5-4487-0299-0. —
Pexwum noctyna: http://www.iprbookshop.ru/77318.html

7.4 Ilepuonuueckue u3ganus (razera, BECTHUK, OIOJUIETEHb, JKypHA)

[lepedenp nepuoIUUECKUX U3JAHUN, TTOTydaeMbIx Ondmuorexoit KBI'Y:
e Bectauk MI'Y. BrruncnurtenbHas MaTeMaTHKa U KHOepHETHKA
BectHuk poccuiickoro o0miectBa HHOOPMATUKHI U BEIYUCTUTENLHON TEXHUKU
WNudopmaruka u odpazoBanue
NHupopmanroHHble TEXHOIOTUH
Mup I1K
IlepcoHAIbHBIN KOMITBIOTEP CETOAHS
IIporpammupoBanue
Nupopmannonnas 6e30macHoCTb

7.5.InTepHeT-pecypesl

1. 3amuiieHHb ToKkyMeHTo000poT / Cheprl mpuMeHeHus: [DNEeKTpOHHbBIN pecypc]| —
https://www.rutoken.ru/technologies/using/docflow

2. 3aluIeHHbIH JIOKYMEHTOO0OpOT - Digital Design-
digdes.ru/products/zaschischenniy-dokumentooborot.

3. 3alUIIEeHHbI  TOKyMEHTo000poT - OnekTpoHHble OducHsie Cucremsl -
https://www.eos.ru/eos_special program/eos_vuz

7.6.CoBpemMenHbie TpodeccoHaIbHBIC Oa3bl TAHHBIX
l. baza nanneix Science Index (PUHLI) http://elibrary.ru
2. Hanmonanwsnas snexrponnas oubdnuorexa PI'b https://H36.pd
3. Kpynueiimas enunas 0a3a JaHHBIX, COJAEpKallas aHHOTAlMM H  HUHGQOpPMAIHIO O
UTUPYEMOCTH pELEH3UPYeMOil Hay4yHOH JIMTepaTypbl, CO BCTPOCHHBIMH HHCTPYMEHTaMHU
OTCJICKUBAHMS, aHAJTM3a W BU3YaJIU3aI[H JAHHBIX. WWW.SCOpUS.com
4. http://pravo.gov.ru/ OduunanbHbIi HHTEPHET-MOPTAI MPaBOBOil HH(OPMAIH
5. PCI Security Standards Council — http://www.pcisecuritystandards.org.
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6. Crannaptsl HH(MOPMAIIMOHHOK 0€30IacHOCTH B KpeaUTHO-(PUHAHCOBOH cdepe. CTaHaapTHI
banka Poccum — http://www.abiss.ru/doc

7. Threatpost https://threatpos Caiit 06 unpopmammonHoii 6e3omacuocta ot Kaspersky Lab.
ABTOPUTETHBIN UCTOYHUK, HA KOTOPBINA CCHUTAIOTCS BEAYIINE HOBOCTHBIC areHTCTBA, Takue Kak The
New York Times u The Wall Street Journal.

8. Security Lab http://www.securitylab.ru/ IIpoekt kommanuu Positive Technologies. [Tomumo
HOBOCTEH, DKCIIEPTHHIX cTaTel, codra, popyma, Ha caliTe eCTh pa3ied, Ilie ONICPATUBHO MyOIUKYETCs
uHpopManus 00 YI3BUMOCTSIX, & TAKXKE JIAI0TCSI KOHKPETHBIC PEKOMEHIAINY 110 UX YCTPAHCHHUIO.

9. Anti-Malware https://www.anti-malware.ru/ WupopmanimoHHO-aHATUTUYECKUNA — IIEHTD,
MIOCBSAIICHHBIH HH(pOpMaMoHHOW Oe3omacHoCTH. Anti-Malware mpoBOAWT CpaBHHUTEIBHBIC TECTHI
AQHTHBHUPYCOB, MyOJIMKYET aHATUTUICCKUAE CTAThH, SKCIIEPThI IPUHUMAIOT YYaCTHE B TUCKYCCHUSIX Ha
dbopyme.

10.  HMuadopmanuonnas 6e3omacHOCTh OaHKOB https://ib-bank.ru/ OTpacieBoii mopran

11.  http://VOID.RU Caiit VOID.RU npencrapiser co00r0 HE3aBUCUMYIO MPECCY, OCBEIIAIOIIYIO
BOIPOCH HMH(MOPMAIIMOHHON 0E30IaCHOCTH - YSI3BUMOCTEH B MNPOTPaMMHOM OOECIICUCHHH,
TEXHOJIOTHI cOopa MHPOPMAIINHU, TEXHOJIOTUH COXPAHEHUS IIETIOCTHOCTH CUCTEM.

12.  http://Security NNOV.ru Security. NNOV sBisiercs OXHHM U3 HaumOOJee IOCEIaeMbIX
Poccuiickux pecypcoB MOCBSIICHHBIX HH(pOpMaIoHHOW Oe3omacHocTH U Oe3omacHocTH [T
TEXHOJIOTUH U JIOCTYIICH KaK Ha PYCCKOM, TaK U Ha aHIJIMHCKOM SI3bIKaX.

7.7.MeToauyecKkue yKa3aHUs MO NPOBEAEHUIO PA3JIMUYHBIX YUeOHBIX 3aHATHI M IPYTUM
BH/IaM CAMOCTOSITEJIbHOM PadoThI

Metoauyeckue peKOMEHAAIUH 110 H3YYCHUIO JMCIUIIIHHBI JJIs1 00Y4al0IMXCsl

[Ipuctynas k M3y4yeHUIO IUCLUIUIMHBI, OOydaromemycsi HeoOXOIUMO O3HAKOMUTHCSA C
TEMaTUYeCKUM IUIAHOM 3aHATUH, CIMCKOM DPEKOMEHIOBaHHOH y4eOHOW nutepaTypbl. Crnenyer
YSICHUTD I10CJIEOBATEIbHOCTD BBIIOJHEHUS] HHAUBUAYAIbHBIX YU€OHBIX 33JaHUM, 3aHECTH B CBOIO
pabouyto TeTpaib TEMBbI U CPOKU NIPOBEJICHNUS CEMUHAPOB, HAITMCAHUS YU€OHBIX U TBOPUYECKHUX paloT.
[lpy w3ydyeHNH JUCHUIUIMHBI OOYYalONIMecs BBIMOJNHAIOT CIEAYIONIME 3aJaHus: HW3Yy4YaloT
PEKOMEH/IOBAaHHYIO0 y4YeOHYI0 M HayudHYIO JUTepaTypy; MHUIIYT KOHTPOJbHBIE PabOThI, TOTOBSAT
JIOKJIa bl U COOOLICHHUS K MPAKTUYECKUM 3aHATHUSM; BBIINOJHSAIOT CAaMOCTOSTEIbHBIE TBOPUYECKUE
palboThl, y4yaCTBYIOT B BBIIIOJHEHMM MPAKTUYECKUX 3aJaHUN. YpPOBEHb M TIJIyOMHA YCBOEHUS
JUCIUIUIMHBL 3aBUCAT OT AaKTUBHOM M CHUCTEMAaTH4YecKOMl paboThl Ha JIEKUMSIX, H3y4eHUs
PEKOMEHI0BAaHHOW JIUTEPATYpPhl, BBIIIOIHEHNUSI KOHTPOJIBHBIX IMCHbMEHHBIX 3aJaHUM

Kypc wusydaercs Ha nekuusx, 1a0OpaTOPHBIX 3aHATHSAX, MPU CAMOCTOSATEIbHOW H
WHIMBUYyalIbHOM paboTe oOydaronuxcs. OOyuaromuics A1 HOJTHOI0 OCBOSHMSI MaTepHara 10JIKeH
He MPOITYCKaTh 3aHATUS U aKTUBHO Y4aCTBOBATh B yueOHOM Ipolecce. JIEKIIMU BKII0Yal0T BCE TEMbI
U OCHOBHBIE BONPOCHI TEOPUUM W MpakTUKH. [l MakcumanbHOW 3((PEKTHBHOCTH H3ydEHUS
HEOOXOUMO TIOCTOSIHHO BECTH KOHCHEKT JIEKIUM, 3HaThb PEKOMEHIYeMYyI0 IIpernojaBaTesieM
JUTEpATypy, MO3BOJIAIONIYIO JONOJIHUTH 3HAHWUSA M JIydlle IOJATrOTOBUTHCS K J1a0OpaTOpHBIM
3aHITHSIM.

B cooTBeTcTBUY C yUeOHBIM IJIAHOM Ha KaKAYIO TEMY BBIJIEIEHO HEOOX0AUMOE KOIUYECTBO
4acoB MPAKTUYECKUX 3aHATHHM, KOTOpbIE TMPOBOJATCS B COOTBETCTBUM C  BOIPOCAMHU,
PEKOMEH/I0BAaHHBIMH K M3YYEHHIO IO oIpeeleHHbIM TeMaM. OOyvaromuecs: JOJKHBI PEryIspHO
TOTOBUTHCS K JJa0OpAaTOPHBIM 3aHATHUSM U Y4aCTBOBATh B 00CYKIAeHHH BompocoB. [Ipu moaroroske
K 3aHATHUSIM CIIEAYET PYKOBOJCTBOBATHCSI KOHCIIEKTOM JIEKIIMM U PEKOMEHI0BAaHHOW JIMTEPATYPOH.
Temarnueckuil TMJaH JUCHUIUIMHBI, Y4eOHO-METOAMYECKHE MaTepuaibl, a TakXke CIHCOK
PEKOMEHI0BaHHOH JINTepaTypbl MPUBEICHBI B paboyeil mporpaMme

MeTtoauyeckue peKOMeHAALMH NPH padoTe HaJA KOHCIEKTOM BO BpeMsl NPOBeIeHUs!
JIEKIMH
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B mporuiecce NEKIMOHHBIX 3aHATUHN 1EIeCO00pa3HO KOHCIEKTUPOBATh y4eOHBIH MaTepuall.
Jis 3TOro UCHONB3YIOTCS OO0IIMEe U YTBEpAUBLIMECS B NPAKTHKE TMpaBuia, U TMPUEMbI
KOHCIIEKTUPOBAHUSI JICKLIWM.

KoHcnekTtupoBaHue aek1uii Be1eTcs B CEUalbHO OTBEACHHOM ISl 3TOTO TETPAIu, KaXIbli
JUCT KOTOPOM JOJKEH MMETh IOJs, Ha KOTOPBIX JEJAal0TCsl MOMETKH U3 pPEKOMEHJIO0BaHHOU
JUTEPaATyphl, TOMOIHSIOLIUE MaTepPHUall MPOCTYILIAHHOM JEKIUH, a TAK)Ke MOJUEPKUBAIOIINE 0COOYIO
BaXHOCTb TEX MJIM UHBIX TEOPETHUUECKUX MOJIOKEHUI.

[lenecooOpa3Ho 3amuchiBaTh TEMY U IUIaH JIEKIHM, PEKOMEHIYEMYIO JIMTEpaTypy K TeMe.
3anucu pas3fesioB JIEKLUHM JOJDKHBI MMETh 3arojlOBKH, II0J3ar0JIOBKH, KpacHblEe CTpPOKu. Jlius
BBIJICJICHHS] Pa3/€JOB, BBIBOJOB, OINPEICIICHUI, OCHOBHBIX HJEH MOYXHO HCIIOJIb30BaTh LIBETHBIC
KapaHaamm u GromMacTepsl.

HazpanHble B JIEKIIMM CCHUIKM Ha MEPBOMCTOYHUKU HAI0 MOMETHTHh Ha MOJSAX, YTOOBI MpHU
CaMOCTOSITENIbHOW paboTe HAWTH U BIIUCATh MX. B KOHCIIEKTE OCIOBHO 3aMMCBHIBAIOTCS ONPEICICHUS
MOHSTHM, KaTeropuii u 3akoHoB. OcTanabHOE JOKHO ObITh 3alHCAHO CBOMMHU CIIOBAMHU.

Kaxnomy oOyuaromiemycss HEOOXOIMMO BBIpAOOTaTh ¥ HCIOJB30BATH JIOMYCTHMBIC
CoKpaleHus: HanboJiee paclpoCTPAaHEHHBIX TEPMUHOB U TTOHATHH.

MeTtoau4ecKue peKOMEHAALMHU 110 NOATOTOBKE K J1a00paTOPHBIM 3aHATHIM

JIaGopaTopHbIe 3aHATHUS — COCTAaBHAs YaCTh Y4eOHOro Ipoliecca, rpymnmnoBas Gopma 3aHITHI
OpU aKTMBHOM y4yacTUM oOydaromuxcs. JlaGopaTopHble 3aHATHS CIIOCOOCTBYIOT YIIyOJEHHOMY
U3Yy4EHHUIO HanOoJee CIOKHBIX MPOOJIEM HAYKH U CIIY)KaT OCHOBHOM (hOpMOIA MOJIBEACHUSI UTOTOB
CaMOCTOsTeNIbHON paboThl oOyyaromuxcs. Lenbro 1abopaTopHbIX 3aHATUI ABIISIETCS yriIyOJIeHUEe U
3aKpeIryIeHUEe TEOPETHUUECKUX 3HAHWM, MOJIYYEHHBIX OOydYaroLMMUCS Ha JIEKIMSIX M B Ipoliecce
CaMOCTOSITEJIbHOTO M3y4YeHMs Y4eOHOro Marepuana, a, CJIeJOBaTesbHO, (OPMHPOBAHUE y HHX
OIpEICIEHHBIX YMEHUN U HaBBIKOB.

B xoze noarotoBku k 1a00paTOPHOMY 3aHATHIO HEOOXOAUMO NMPOYUTATh KOHCIIEKT JIEKIIHH,
U3YYUTh OCHOBHYIO JIUTEPATYypy, O3HAKOMUTBHCS C JIOMOJHHUTENIbHON JUTEpPaTypOi, BBIIOJIHUTH
BBIJIaHHBIE IIpenojaBareneM 3anaHusd. [Ipm 3ToM ydecTb pEKOMEHJALUUU IPEnojaBaTeNs U
TpeOoBaHus nporpammel. JlopabaTeiBaTh CBOM KOHCHEKT JIEKIMH, Ji€jiasg B HEM COOTBETCTBYIOILINE
3alMCH U3 JUTEPATYPBHI.

XenarenbHO NMpU MOArOTOBKE K JIAOOPATOPHBIM 3aHSTHUSIM 1O JUCHMILIUHE OJHOBPEMEHHO
MCII0JIb30BaTh HECKOJIBKO UICTOYHUKOB, PACKPBIBAIOIINX 3a/1aHHBIE BOIIPOCHI.

MeTtoan4ecKue peKOMEeHAANH 110 OPTraHU3alMU CAMOCTOAITEILHOMH padoThI

CamocrosiTennbHasi paboTa OO0y4YaloImUXCA — CIOCOO AaKTUBHOTO, II€JIEHANIPABIECHHOTO
nproOpeTeHus 00y4JaroIUMUCs HOBBIX /ISl HETO 3HAaHUN U yMEeHU 0€3 HeMOCPEICTBEHHOT0 y4acTus
B 3TOM ITpoliecca npenojanaTesnieil. [loBpiieHue poau caMocTosATeIbHON paboThl 00yUarouxcs npu
NPOBEICHUH Pa3IMYHbIX BUAOB YUEOHBIX 3aHATUIN MpEAIoaraeT:

— ONTHMH3ALMIO METOJIOB 00y4YeHUs], BHEAPEHNUE B YUEOHBIH MpoLiecC HOBBIX TEXHOJIOTHI
oOyueHusi, MOBBIIAIONINX IPOU3BOAUTENBHOCTh TpPYyAa MpEnojaBareis, aKTUBHOE
UCMOJb30BaHNE HH(POPMALMOHHBIX TEXHOJIOTHH, MO3BOJSIONMX OO0ydYaroleMycsi B
yn00HOE AJIs HEero BpeMsl OCBauBaTh y4eOHbIN MaTepua,

— IIHMPOKOE BHEJPEHNE KOMIIBIOTEPU3UPOBAHHOIO TECTUPOBAHUS;

— COBEpIICHCTBOBAHWE METOAMKH IPOBEJIEHUS IPAKTUK M HAyYHO-HCCIEA0BATEIBCKOU
paboThl O0yYaromMXcs, MOCKOJbKY HWMEHHO 3TH BUJAbI y4eOHOW paboThl B MEPBYIO
oyepesib TOTOBST 00YUarOIIUXCsI K CAMOCTOSATEIbHOMY BBIINOJIHEHUIO PO ECCHOHATBHBIX
3ajay;

— MOJIEPHM3ALMI0 CUCTEMBI KYpPCOBOI'O U JUIIJIOMHOTO NTPOEKTUPOBAaHMS, KOTOpasi JOJDKHA
MOBBIIIATH POJIb 00YYAIOLIMXCS B TOAOOpE MaTepuaa, IOMCKe IMyTel peleHus 3aaay.

CaMmocrosiTenbHasi paboTa MPUBOAUT OOydarOmUXCsl K IMOJIYYEHHUIO HOBOTO 3HAHUA,

YIOPSIOYCHHUIO U YIIIyOJEHHUI0 UMEIOIINXCS 3HaHUH, (POPMUPOBAHUIO Y HETO MPOECCHOHATBHBIX
HaBBIKOB M yMeHH. CamocTosITeTbHas paboTa BBIMOIHAET P PYHKIIMA:
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— Pa3BUBAIOLLYIO;

— uH(pOpPMaIMOHHO-00yYaIOIIYIO;

—  OPUEHTHPYIOLIYIO U CTUMYJIHPYIOLLYIO;

—  BOCHMTHIBAIOILYIO;

— HCCIIE0BATENBCKYIO.

B pamMkax Kypca BBIIOIHSAIOTCS CIEAYIOIINE BUIbI CAMOCTOATENIBHOM paboThI:

— IlpopabGorka yueOHOoro wmarepuana (MO KOHCHEKTaM, Y4eOHOH M Hay4HOU
auTeparype);

— BrinonHeHue pa3HOYPOBHEBBIX 3a/laHUI;

— Pabora ¢ TectamMu 1 BonmpocaMu 715l CaMOTIPOBEPKH;

— Brinonnenue UTOroBoil KOHTPOIBLHOM pabOTHI.

OOyuaronmmMcest peKOMEHAYETCS C CaMOro Hayajla OCBOSHHsSI Kypca paboTaTh C JIMTepaTypoit
U TpeAjJaraeMbIMU 33JaHUsAMU B (OpME MOATOTOBKU K OUEPEAHOMY ayIUTOPHOMY 3aHATHIO. [Ipu
3TOM aKTYAIM3HPYIOTCS WMEIOIIMECs 3HAHMs, a TaKkKe co3maercss 0a3a uis YCBOEHHUS HOBOTO
MaTepHala, BO3HUKAIOT BOIIPOCHI, OTBETHI HA KOTOPbIE 00yUYarOUIUiCs OIYYaeT B ayAUTOPUH.

Heo06xoauMo 0TMETUTH, YTO HEKOTOPBIE 33aHUs JJISI CAMOCTOSTEILHONH pabOThl IO KypCy
UMEIOT ompelesieHHyto crenuduky. [Ipu ocBoeHHM Kypca O0y4aroIUiics MOXET MOJIb30BaThCS
OuONMMOTEeKON By3a, KOTOpas B TIOJHOH Mepe oOecmedeHa COOTBETCTBYIOUICH JIMTEPATypOU.
3HaYUTENbHYIO MOMOIb B MOATOTOBKE K OYEPEJIHOMY 3aHATHUIO MOXKET OKa3aTh MMEIOLIUics B
y4e0HO-METOINYECKOM KOMILIEKCE KPATKUI KOHCIEKT JeKIMi. OH e MOKET UCI0JIb30BAThCA U AJIs
3aKpeIuIeHUs] MOJIyYeHHOI0 B ayAuTopuM Martepuana. CamocTosTelbHas paboTa 00ydarolmuxcs
IPeIyCMOTPEHA YIeOHBIM IIJIAHOM U BBITIOJHSAETCS B 003aTEIHHOM MOPSIKE. 3aJaHUS PEIIOKEHBI
0 Ka)KJ0M U3yyaeMoil TeMe U MOT'yT FOTOBUTBHCS MHAWBUYaJIbHO Wi B rpymiie. [1o Heo6xoaumoctu
oOyJaromuiicss MOXeT oOpaiiarbcs 3a KOHCYJIbTAllMe K IpernojaBaTelito. BeimoaHeHue 3anaHuit
KOHTPOJIMPYETCS M OLICHUBAETCSI IIPEroiaBaTelieM.

JUig ycnemHoW OpraHu3allyd CaMOCTOSTENbHOW pPAa0OThl BCE AaKTUBHEE INPUMEHSIOTCS
pasHooOpa3Hble 0Opa3oBaTeNbHbIE pecypchl B ceTu VIHTepHET: CHUCTEeMBbl TECTUPOBAHUS IO
pa3IMYHBIM 00J1acTsM, BUPTYAIbHBIC JIEKLIUH, JTA00PaTOPUH, IPU 3TOM TOJIH30BATEII0 JOCTATOYHO
UMETh KOMIIBIOTEp M MOJKIOUYeHUe K MHTepHeTy /i Toro, 4ToObl CBA3ATHCS C MPENOAaBaTelIeM,
pemath BBIUMCIMTENbHBIE 3a7aud M IOJIydaTh 3HaHUA. Vcmonb3oBaHHE ceTe yCHIIMBAeT poJib
CaMOCTOSITENIbHOW paboThl O0yYarolMXcs M TO3BOJSET KapAUHAJIBHBIM 00pa3soM H3MEHHUTh
METOJUKY MPENoIaBaHUs.

OOyuaronuiics MOXKET MoJIydaTh BCE 3a/laHUSI M METOJIMYECKHE yKa3aHHs yepe3 cepBep, UuTo
JTaeT €My BO3MOKHOCTb MPHUBECTH B COOTBETCTBHME JIMYHBIE BO3MOKHOCTH C HEOOXOJIUMBIMU ISt
BBINOJIHEHUS padoT Tpyao3arparamu. O0ydarouiics MeeT BO3MOXKHOCTb BBINOJIHATH paboTy JoMa
WIM B ayauTopuH. bonblioe BocnmuTaTteabHOE M 00pa30BaTEIbHOE 3HAUYEHUE B CaMOCTOSITEIIbHOM
y4eOHOM Tpy/ie 00yUaroIUiCcs UMEeT CAaMOKOHTPOJIb. CaMOKOHTPOJIb BO30YKAaeT U MOAJIePKHUBAET
BHHMaHUE M HMHTEPEC, MOBBIINIAET aKTUBHOCTh MaMATH M MBIIUIEHUS, MO3BOJISIET O0yJarouemMycs
CBOEBPEMEHHO OOHApYyXUTh U YCTPAaHUTh [OIYILICHHbIE OIIMOKM M HEAOCTATKH, OOBEKTHBHO
OTIpEeeNIUTh YPOBEHb CBOUX 3HAHUM, MpaKTUYECKUX yMeHU. CaMoe JOCTYITHOE U MPOCTOE CPEICTBO
CaMOKOHTPOJISI C TNPUMEHEHHEM HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTMH - 3TO psil
TECTOB «Oon-line», KOTopble MO3BOJISAIOT B PEKUME PEAILHOTO BPEMEHHU ONPEIEIUTh CBOM YpOBEHb
BJIAJICHUS] TPEAMETHBIM MaTepUAIIOM, BBIABUTH CBOM OIIMOKHM M TOJYYUTh PEKOMEHJAIMH TI0
CaMOCOBEPILIEHCTBOBAHHUIO.

MeToan4yeckne peKOMeHIalUM 1o padore ¢ JuTEepPaTypoil

Bcro nutepaTypy MOXKHO pas[enuTh Ha Y4eOHUKH U Yy4eOHBbIE TOCOOWsS, OpUTHHAIBHBIC
HAay4YHBbIC MOHOl”pa(i)I/I‘—IeCKI/Ie HNCTOYHHKHU, HAYYHBIC ny6m/11<aum/1 B nepno;mquKoﬁ neyatu. 13 Hux
MO>KHO BBIIETTUTH JIUTEPATyPy OCHOBHYIO (PEKOMEHIYyEeMYIO), HOMOIHUTENBHYIO U JIUTEPATYPY IS
YTIyOJIGHHOTO M3yUYEHUS TACIUTLTAHEI.
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N3ydyeHne MUCIUTUTMHEI ClIelyeT HAaYMHATh ¢ Y4eOHUKa, MOCKOJIbKY YYeOHUK — 3TO KHUTA, B
KOTOPOM M3JI0)KEHBI OCHOBBI HAayUHBIX 3HAHHUW IO OINpENeIeHHOMY MPEAMETY B COOTBETCTBUU C
HENSIMU | 33J]a4aMi 00y4eHUs!, yCTaHOBJICHHBIMH ITPOTPAaMMOM.

[Ipu pabote ¢ muTepaTypoit HEOOXOIUMO YUUTHIBATh, YTO UMEIOTCS Pa3IMYHbIC BUIbI YTCHHUS,
U KK U3 HUX MCIIONB3YETCS Ha ONPEIEICHHBIX 3TallaX OCBOCHUS MaTepHaa.

[IpenBapuTenbHOE YTEHHE HANPABICHO HA BBIABJICHHUE B TEKCTE HE3HAKOMBIX TEPMUHOB U
MIOWCK MX 3HAYEHHUS B CIIPABOYHOI JuTepaType. B yacTHOCTH, U YTEHUU yKa3aHHOH JIMUTEPATyph
HE00X0UMO MOoAPOOHEHIIIMM 00pa30M aHATU3UPOBATH MTOHSATHS.

CKBO3HOE UYTEHHE IpENIoJaracT MpoYyTeHHEe MaTepuaia OT Hayajga 10 KoHma. CKBO3HOE
YTEHHE JINTEPATypbl U3 MPUBEICHHOIO CIHCKA J3aeT BO3MOXHOCTh 00yYarommmcst copMUpOBATh
CBOJI OCHOBHBIX HOHSTHH U3 N3y4yaeMOi 00JIaCTH U CBOOOHO BIIAJIETh UMHU.

Bri6opouHoe — Ha060pOT, UMEET LENIbI0 MOUCK U 0TOOp MaTepuaia. B pamMkax 1aHHOTO Kypca
BBIOOPOYHOE YTEHME, KaK CIIOCOO OCBOCHMS COJEpIKAHUS Kypca, JOJDKHO HCIIONB30BAThCA IPU
MOJIFOTOBKE K MPAKTUYECKUM 3aHSATHSIM 110 COOTBETCTBYIOIIUM Pa3jieiaMm.

AHaNUTHYECKOE YTEHHE — OTO KPUTHYECKUH pa3dop TEeKCTa C MOCIECIYIOIUM €ro
KOHCHeKTupoBaHueM. OCBOeHHE yKa3aHHBIX MOHATUH OyaeT Haubosee 3¢ GEeKTUBHBIM B TOM cllyyae,
€CIIM TIPY YTEHUH TEKCTOB 00Y4JaroIuiics OyIeT 3a/1aBaTh K THM TEKCTaM BOIIPOCHL. YacTh U3 3TUX
BonpocoB copmynupoBana B @OC B mepeuyHe BompocoB aisi cobecemoBanus. [lepeuenp 3Tux
BOIIPOCOB OTPAaHUYEH, TOITOMY BaXKHO HE TOJILKO COJIEPKaHNE BOIIPOCOB, HO CaM IIPUHITUIT OCBOCHUS
JUTEPaATyphl C TOMOIIbIO BOIIPOCOB K TEKCTaM.

Lenpl0 M3ydalOMIEro0 YTEHUS SIBISETCS TIIyOOKO€ M BCECTOPOHHEE MOHMMaHUE Y4eOHOM
uH(popmanuu. EcTh HECKOTBKO MPUEMOB W3YYAIOIIET0 YTEHHUS: YTEHHE M0 AITOPUTMY IIPEIoiaraet
pazOuenne wHPoOpManuuM Ha OJIOKM: HaA3BaHWE, aBTOP; HCTOYHUK; OCHOBHAs HJEs TEKCTa;
dakTUyecKuil MaTepual; aHadu3 TEKCTa MyTEeM COIMOCTABJICHUS HUMEIOLIUXCS TOYEK 3PEHHs IO
paccMaTprBaeMbIM BOIIPOCaM; HOBU3HA.

[Iprem mocTaHOBKH BOIPOCOB K TEKCTY UMEET CIICAYIOIINN alrOPUTM:

— MEIJICHHO IPOYUTATh TEKCT, CTapasiCh MOHATH CMBICI U3JI0KEHHOTO;

—  BBIICTHTD KIIIOYEBHIC CII0OBA B TEKCTE;

— TocTaparbces MOHATh OCHOBHBIE HJI€U, TIOJITEKCT M OOIIMI 3aMbICEN aBTOpa.

[Ipuem Te3upoBaHUs 3akioyaeTcss B (OPMYIUPOBAHUU TE3UCOB B BHJE IOJOXKEHHH,
YTBEP>KJICHH, BBIBOJOB.

K osromy MOXHO [00aBUTh U UHBIE TMpHEMB: TpueM pedepupoBaHUs, MpUEM
KOMMEHTHPOBAHHUSL.

BaxHoll cocraBistomeii J000ro COJMAHOTO HAYYHOTO H3JIaHUS SIBJSIETCS  CIIHCOK
JUTEpaTyphl, Ha KOTOPYIO ccbulaeTcs aBTop. [Ipy BO3HMKHOBEHWM WHTEpeca K KaKOW-TO
o0cyx/1aeMoii B TEKCTe MpobiieMe BCeraa eCTh BO3SMOXKHOCTh OOpaTUTHCS K CIIUCKY OTHOCSIIEHCS K
Hel juTeparypbl. B aToM ciydae Bes mpoOiiemMa kak Obl pa30MBaeTCs Ha COCTABIISIONINE YaCTH,
Ka)KIasi U3 KOTOPBIX MOXKET U3Yy4aThCsl OTIAENBbHO OT ApyruX. [Ipu 5TOM BakHO HE TEpsITh U3 BHIA
00N KOHTEKCT U HE TIOTPYXKaThCs YPe3MEPHO B JIETAIN, IOTOMY YTO TaKHM O0pa3oM MOKHO He
YBUJETH [JIABHOTO.

8. MATEPUAJIbHO-TEXHUYECKOE OBECIIEHEHUE TMUCIHUITJIMHBI

Criennanu3upoBaHHbIE ayAUTOPHUH, UCIIOIb3yEMbIE NPU MPOBEICHUH 3aHATUN JIEKIIHOHHOTO
tuna Ne42, Ned3, No4l, Ned48 Ne58 ocHallleHbl MYJIbTUMEIUUHBIM MPOEKTOPOM M KOMIUIEKTOM
anmnapaTtyphbl, MO3BOJISIONIEH JEMOHCTPUPOBATh TEKCTOBBIE U IpaduyecKue MaTepuabl.

Hazpanne nmabGopatopuu B KOTOPBIX MPOXOIAT 3aHATHs: JlaGopatopust “CHCTEMBbI KOHTPOJIS U
ynpasienust jgocrynom”, JlaGopatopunm Texnuueckoit 3amutsel uHGopmainuu, Jlaboparopus
Kpunrorpaduueckoit 3amuts! nHpopmarmu, Jlabopatopus “3amuménnoit o06padoTku nHbopMaIu
B OpraHu3anuu’.
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CryneHTbl UIMEIOT AOCTYI yepe3 MHTepHeT AOCTYN K eAMHOMY 00pa30BaTeIbHOMY MOpPTaIy,
I7Ie B OTKPBITOM JIOCTYII€ UMEIOTCS PECypChl y4E€OHO-METOIUYECKOW JTUTEPATYPHhI, SBISIOMIMECS
paspabotkamu Benymux BY3oB Poccun.
[Ipu npoBeneHny 3aHATUH JIEKIIMOHHOTO THUIIA, CEMUHAPCKUX 3aHATHI UCIIONIB3YIOTCS:
JHUIIEH3MOHHOE MPOrpaMMHOE 00ecrieyeHue:
— Ipoxykter MICROCOFT (WINEDUperDVC ALNG UpgrdSAPk MVL A Faculty
EES (KopnoparuBHas noamnucka Ha npoayktel Windows onepanuoHHasi CUCTEMa U
ouc)) ZOI'OBOP Nel0/23A-223.
— Kaspersky Endpoint Security nns 6usneca — Crangaptaeiid Russian Edition. 1500-
2499 Node 1 year Educational Renewal License, JIOTOBOP Ne 15/2A-223.
— Mathlab/Simulink IOI"OBOP Ne80/EJI-223.
— Adobe Creative Cloud for Teams — All Apps. Jlunien3uu Education Device license s
obpazoBarenbHbIX opranu3anuii JJOIOBOP Ne 15/3A-223.
— ABBYY FineReader JOI'OBOP Neo 15/9A-223.
— Awntumnaruar BY3 JIO'OBOP Ne 15/3A-223.
— (aitnossiii Menemxep Far Manager.
— 7zip-apxuBarop.
— Adobe Reader (cBoOomHOE pacmpocTpaHeHKE)

8.1. OcoOenHOCTH peau3amuM JUCIHUILUIMHBI I HHBAJWI0B U JIUI] ¢ OTPAHUYE€HHBIMH
BO3MOKHOCTSIMH 310POBbA
JInst CTyA€HTOB C OrpaHUYEHHBIMU BO3MOXXHOCTSMM 3JI0POBbSl CO3[IaHbI CIIELIUAJIbHbBIC
YCIIOBUS JIJIS TOJTYYCHUS 00pa30BaHus. B ensX JOCTYITHOCTH MOTYYCHHSI BBICIIIETO 00pa30BaHUs 110
o0Opa3oBareibHBIM MpOrpaMMaM HWHBAJUAAMU W JIMIAMU C OTPAHMYEHHBIMU BO3MOXKHOCTSMU
3I0POBbSI YHUBEPCUTETOM 00ECIICUNBACTCS:
1. AnbrepHaTuBHas Bepcus 0UIIUATBHOTO caiita B ceTu «MHTepHeT» AJis Cl1aboBUASIINX;
2. JIns MHBaMMI0B C HAPYIICHUSIMU 3peHUs (CI1ab0BUIAIINE, CIICTIBIE):
— MIPUCYTCTBUE ACCUCTEHTA, OKa3bIBAIOIIIETO oOyyaroremycs
HE0oOXOMUMYI0 TIOMOINb, AyONMHpOBaHHWE BCIyX CHOPaBOYHON uWHMOpPMAIUU O
pacnucanuy y4eOHBIX 3aHATHUI; HAIMYUE CPEICTB IS YCUIIEHUS OCTaTOYHOTO 3PEHMUSI,
OpallIeBCKOM ~ KOMIBIOTEPHOM  TEXHUKH,  BHUACOYBEIMUUTENEH,  Mporpamm
HEBHU3YaJIbHOTO JOCTyNa K MH(OpMAIUU, MPOTrpaMM-CHHTE3aTOPOB PEUUd U JIPYTHX
TEXHUYECKUX CPEACTB TMpHeMa-Tiepeaud y4eOHoM HHPOpMaluud B JOCTYITHBIX
dbopMmax I CTyIEHTOB C HAPYIICHUSIMH 3PEHUS;

- 3aaHus AJ1A BBIIIOJJHCHUS Ha 9K3aMCHE 3a4YUThIBAIOTCA aCCUCTCHTOM,

- IIMCBMCHHBIC 3aJJaHUs BBIIIOJIHAKOTCSA Ha 6YMaF€, HAaJUKTOBBIBAKOTCA
ACCHCTEHTY 00y4aroluMcs;

3.1 WHBaNMAOB W JHUI[ C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0pPOBbS MO CIYXY
(cmabocnplImaniue, TTyXue):
- Ha 3a4eTe/PK3aMeHe MPUCYTCTBYET ACCUCTEHT, OKa3bIBAIOIINMA CTYACHTY
HE0OXOTUMYIO0 TEXHUYECKYIO MMOMOIIb C Y4ETOM WHIUBUIYATbHBIX 0COOEHHOCTEH (OH
MOMOTAeT 3aHATh paboyee MECTO, MePEeIBUraThbCs, IPOYUTATh U OOPMUTH 3a/1aHKE, B
TOM YHCJIE 3alIUChIBAst O]l AUKTOBKY);

- 3a4eT/7K3aMeH MPOBOAMUTCS B MUCbMEHHOM popme;
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4. JIns WHBAJIMAOB M JUI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3[I0POBbS, HMMEIOIINX
HapyIIEHUs OIOPHO-ABUTATEILHOTO amIapara, CO3JaHbl MaTepUAIbHO-TEXHUYECKHUE YCIIOBHS,
00eCTeYNBAONINE BO3MOXXHOCTh OECHpPENMATCTBEHHOTO JIOCTyNa OOydYalolmuxcsi B y4yeOHbBIE
HOMEUICHUS,, OOBEKTY IHUTAHUS, TyaJeTHbIE M JApPYrHe IIOMEINEHHs YHUBEPCHTETa, a TaKkKe
npeObIBaHMs B YKa3aHHBIX MOMEIICHHUIX (HAJIMYUe PACHIMPEHHBIX JABEPHBIX MPOEMOB, MOPYYHEH U
JIPYTUX MPUCITOCOOIECHUH).

- NUCHbMEHHBIC  3a/laHUsl  BBINOJHSIOTCS HAa  KOMIBIOTEpE  CO

CIICHUAIM3UPOBAHHBIM  IIPOT'PAMMHbBIM obecrieueHneM HJIU HAaJUKTOBBIBAIOTCs
ACCUCTCHTY,

— T0 JKEJIAHUIO CTY/IEHTA K3aMEH IIPOBOIUTCS B YCTHOU hopme.

OOyuatomuecss U3 4UClia JIMI ¢ OTPAaHMYCHHBIMH BO3MOXKHOCTSIMHU 37I0POBbsI 00CCIICUCHBI
ANIEKTPOHHBIMU 00pa3zoBaTeIbHBIMU pecypcaMu B ¢opmax, aJalTHPOBAHHBIX K OIPAaHUYCHUSIM HX
3/10pOBBS.
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9. JUCT NEPEYTBEPXXJIEHUS PABOYEN TPOT'PAMMBI JIJUCHUTLIAHBI

PaGouas mporpamma:
onobpena Ha 2021/2022 yue6nsIii roa. [Ipotokos Ne 3acenanus Kadeapsl oT
«_» 20 .

B pabouyto mporpaMmy BHECEHBI CIICTYIOIINE U3MEHCHUS:

Pa3paboTunk nporpammsl

3aB. kadeapoii

onobpena Ha 2022/2023 y4eOnsrit roa. IIpoTokon Ne 3aceqaHus Kadeapel OT
« _» 20 T

B pa60qy}0 mporpaMmMy BHECCHBI CIICAYOINE NU3MCHCHUA:

Pa3paboTunk nporpammsl

3aB. kadenpoii

onobpena Ha 2023/2024 yue6nsrii roa. [Ipotokomn Ne 3acenanus Kadenpsl oT
« _» 20 T

B pabouyto nporpaMMmy BHECEHBI CIIEAYIOIINE U3MEHEHUS:

Pa3pabotunk nmporpaMmel

3aB. kaeapoit
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Pacnpenesienue 0a/1710B TeKYIIEro M py0e;KHOr0o KOHTPOJISA

MNPUJIO)KEHHUE

Neni/n

Bua koHTpOJIS

Cymma 6asi10B

Obmas 1-11 TOuKa 2-91 TOUKA 3-11 Touka
cymMma

1 INocemenue 3angaruii | 1o 10 6ayuioB no 3 0. 1o 30. 1o 40.

2 Texymwmii kouTpons: | g0 30 Ganos 1o 10 6. 1o 10 0. 1o 10 6.

PyGexHbIil KOHTPOJIB
3 (TecTupoBaHue U 110 30 oamwtoB o 10 0. no 10 0. o 10 0.
KOJUUIOKBHYM)
4 HToro cymMma TeKyIero
U PyOEKHOTO KOHTPOJIS 1o 70 6amwtoB 1o 230 no230 1o 24 6
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