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1. Ilenu u 3a0auu oceoenus oucyunaunsl (Mooyis)

Lenbto aucuumanHbl «CrnpaBoYHO-UH(GOPMALIMOHHBIE CHUCTEMBI B SKOHOMHUKE» SIBIISETCS
OBIIAJICHUE TEOPETUYCCKUMH 3HAHUSIMH U (OPMUPOBAHUE MPAKTHUECKUX HABBIKOB HCIIOTH30BAHUS
CIPaBOYHO-MH(GOPMAIIMOHHBIX CUCTEM B PEIICHUH MPUKIAIHBIX IKOHOMUYECKUX 3a]1a4.

3amavamu quCHUIUTUHEI «CIIpaBOYHO-UH(POPMAIIMOHHBIE CUCTEMBI B 9KOHOMUKE) SIBIISTFOTCSI:

— 00001menune u cUcTeMaTH3alus MOJTy4EHHBIX CTyJICHTaMH 3HAHHHA 0
CUCTEME HOPMATUBHBIX MPABOBLIX aKTOB, MOPSJIKE UX MPUHATHS, BCTYIUICHHUS B CHITY, COOTHOIICHUS
JpyT ¢ APYTrOM MO IOPUAMYECKON cuile, HICTOYHUKAX O(QUIIHAIBHOTO OMYyOJUKOBAaHUS HOPMATHUBHBIX
MIPABOBBIX AKTOB U CyAeOHON MPAKTUKU;

— (QopmupoBaHue TPEICTABICHUNA O MECTE U POJIH CIPABOYHO-WH()OPMAIIMOHHBIX CHCTEM B
COBPEMEHHOM IPAaBOBOM OOIIECTBE, MPHUHIMIIAX OpraHu3alui M (YHKIMOHUPOBAHUSI OCHOBHBIX
OTEYECTBEHHBIX U 3apyOeKHBIX CIIPAaBOUYHO-UH(POPMALIMOHHBIX CHCTEM;

— (QopmupoBaHuEe MPAKTUYECKHUX HABBIKOB CAMOCTOSITENILHOM paboThl (MOUCK, 00paboTKa,
cUCTeMaTh3alusi, OOMEH, XpaHCHHE TIPABOBOM M CIPABOYHOW WHQPOPMAIMK) B CIIPABOYHO-
uHpopmannonHoii cucteme Koncynsrantlliroc.

2. Mecmo oucyunaunwt (modyns) ¢ cmpykmype OIIOII BO

Juctumimmna «CrpaBouyHO-UH(POPMALMOHHBIE CUCTEMBI B SKOHOMHKE» OTHOCUTCS K MOJYIIIO
«Marematnka u wHpopMaTtuka» 0azoBod vactu bmoka 1 «Jucrunauabel (MOIYIIM)» OCHOBHOM
o0pa3oBaTeNbHOW MPOTrpaMMbl MO HampasieHuto mnoarotoBku 38.03.01 DkoHoMuka, mnpoduib
«MHbOpMAIMOHHO-aHATTUTHYECKOE W TPaBOBOE oOOecredeHne HSKOHOMHUYECKOW Oe30MmacHOCTH
Ou3HECaY.

Jlis ocBOeHUs AMCUMIUIMHBI CIyIIATENd HUCHOJB3YIOT 3HAHHUS U MPAKTUYECKUE HABBIKH,
c(OPMHPOBAHHBIE B XOJI€¢ M3YYEHHUS CIEAYIOMIMX TUCHMIUIMH: «DKOHOMHUYECKass WH(POpMATHUKa».
VYcnemHoe OcBOeHHE JAHHOM AMCHUIUIMHBI BO3MOXKHO TOJIBKO MPH KOMIUIEKCHOM HW3YyYEHUU
yKa3aHHBIX 00]acTeil 3HaHWH, a TakkKe NPU AKTUBHOM CaMOCTOSTENbHOW paboTe CTYAEHTOB C
3aKOHOJIATeILHBIMU aKTaMH, HOPMATHBHO-CIIPABOYHOW, HAYYHOW, y4eOHOHW | TEPHUOAMYECKOU
JUTEPATypPOH MO U3yd4aeMbIM BOIIPOCAM IUCIUILTHHBI.

OcBoenne  guctuiuiiHbl  «CrpaBoYyHO-UH(DOPMALIMOHHBIE CUCTEMBI B IKOHOMHUKE)
HEOOXOAUMO JUISL JTJIbHEHIEro M3y4eHHs TaKuX JUCIHIUINH, Kak «MwupoBas SKOHOMHUKA U
MeXIYyHapOAHbIE S)KOHOMUYECKUE OTHOLIECHUNY, «/{eHbIrH, KpeauT, OaHKm.

3. Tpebosanusa K pe3yromamam 0ce0eHusA OUCUUNIUHBL (MOOY)

B coBokymHOCTH ¢ ApyruMH qucuuiuimHamMu npodmist «MHpopMamoHHO-aHATUTHYECKOE U
MpaBoBoe OOecleYeHne SKOHOMHYECKOW Oe30macHOCTH OusHecay aucnuminHa «CrpaBoYHO-
WHPOPMAIIMOHHBIE CHCTEMBI B JKOHOMHKE» HampaBieHa Ha (QOpPMHUPOBAaHUE CIIEAYIOIINX
kommneteHiuil B coorBeTcTBUU ¢ ®I'OC BO u OIIOII BO no nanpasnenuto noarorosku 38.03.01 —
DxoHoMHKA (YpOBEHb OaKajaBpuaTa):

Oo0menpogeccuoHanbHbIE:

OIIK-1 — ciocoGHOCTH pemath CTaHAApTHBIEC 3a1a4i NMPO(EeCCHOHAIBHON IeSTeNTbHOCTH Ha
OCHOBEe HMH(MOpPMAIMOHHOW W OuOImorpaduueckor KyJabTypbl ¢ NMPUMEHEHHEM HWH(OpPMaIMOHHO-
KOMMYHHUKAIIHOHHBIX ~TEXHOJOTMM W C Y4YeTOM OCHOBHBIX TpeOoBaHUN HH(POPMAIIMOHHOMN
0€301MacHOCTH.

B pesynbrare 0cBOCHUS IUCIUILTUHBI 00YYAIOLIUICS JOTKEH:

3HATD:

— TMOHSTHE U BUJBI TPaBOBOM MHPOpMAIUY;



— TOPS/IOK TPHHATUS, BCTYIUIGHHUS B CHJy HOPMATHUBHBIX IIPaBOBBIX aKTOB,
o(umanbHOro OMyOIMKOBAHUS HOPMATUBHBIX IPABOBBIX aKTOB U CYACOHON MPAKTUKU;
— COBPEMEHHOE COCTOSIHUE M HaIlPaBJICHUS Pa3BUTHA CIPABOUYHO-UH(POPMALIMOHHBIX CHCTEM;
— TIPUHIUNBI M TEXHUKY HCIOJIb30BAaHUS CIPAaBOYHO-UH()OPMAIIMOHHBIX CUCTEM [UIS PELICHHS
CTaHJAPTHBIX 3a7[a4 B CBOCH MPpoheCcCHOHATBHOM IeATeTLHOCTH.

YMEThb:
— paboTaTh B Ka4yeCcTBE MOJIb30BATENS IEPCOHATIBHOTO KOMITBIOTEPA;
— OCYILIECTBIISITh MTOMCK, COCTABIATH MOJIOOPKH, XPAaHUTh U 00pabaThIBaTh NMPABOBYIO WH(OPMAIIHIO
HCTIOJIF30BAHUEM CIIPABOYHO-MH(POPMAIIMOHHBIX CUCTEM U CPEJICTB BEIYMCIUTENEHON TEXHUKH;
— pemath CTaHAapTHBIC 3aJa4l MPOQPECCHOHATBLHON AEATEIPHOCTH Ha OCHOBE WH(OPMAIIMOHHON U

HUCTOYHUKHN

oubnuorpaduyeckoil  KyJabTyphl €  IpUMEHEHHMEM  HMH(POPMAIMOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTHI ¥ C Y4ETOM OCHOBHBIX TpeOOBaHUI MH(HOPMAITMOHHOW O€301TaCHOCTH.
BJIAJIETD:

— HaBbIKaMHU TIOWCKA, COCTABJICHUS IMOAOOPOK, XpaHEHHS W 0O0pabdOTKH MpaBOBOW WH(MOpMALIUU C
HCIOJIb30BaHUEM CIPABOYHO-MH(POPMAIIMOHHBIX CUCTEM M CPEJICTB BEIYUCITUTEIILHON TEXHUKH;
— HaBBIKAMU PEIICHUS CTAHIAPTHBIX 3a1a4 NPOPECCHOHATBHON JEATEIILHOCTH Ha OCHOBE
uHpOpMalMOHHON ¥ Oubnumorpaduyeckoil KyabTypsl € NpUMEHEHHEM HH(OpPMAIOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH W C Y4eTOM OCHOBHBIX TpeOOBaHWN WH(POPMAIIMOHHOMN
0€30MacCHOCTH.

IIpuoOpecTd ONBIT [AeATEJBHOCTH B HCIOJIB30BAHUH  CIPABOYHO-HH(GOPMAIIMOHHON
cucrembl Koncynprantllntoc 1uist perieHust pa3inyHbIX 3a7a4d B IPo(ecCHOHANBHON JesITeIbHOCTH.

4. Cooeprcanue u cmpykmypa oucuyuniunsl (Mooys)

Tabauya 1. Codeporcanue oucyuniunst (Mooyis) « Cnpagouno-ungopmayuonusie cucmemvl 8

IKOHOMUKE)»

HanveHoBaHNe ConeprxaHue pas/iena/TeMbl DopMbl
Ne TEKYILEeTO
paszena/TeMbl
KOHTPOJIA
1 2 3 4
1 ITonsiTHe, CTPYKTYpA, [TonsTHE U CTPYKTYpa MPaBOBON HHPOPMAITUH P, J13
YCIIOBHSA U TIOPSIOK [onsaTne 1 npaBuIa IOPUANIECKON TEXHUKHI
BCTYILJICHUS B CHITY CrpykTypa cynaebHolt cucteMbl Poccuiickoit @enepannn
HOPMATHUBHBIX aKTOB VY CItoBHS U TOPAIOK BCTYTIIICHUS B CHITy HOPMATHBHBIX
aKTOB
2 MecTo u ponb CpaBOYHO- [MonsiTre 1 poisb cipaBOYHO-UH()OPMALMOHHBIX CUCTEM B P, I3
MPaBOBBIX CUCTEM B podeCcCHOHANBHOM EeSITEIFHOCTH SKOHOMHUCTA
COBPEMEHHOM Hcropust coznanus 3apy0eKHBIX CPAaBOYHO-
nH(OopMaMOHHOM 001IecTBe | MH(POPMAIIMOHHBIX CUCTEM
Hcropust coznanust 0Te4eCTBEHHBIX CIIPaBOYHO-
HH(POPMAIMOHHBIX CHCTEM
0O0630p pBIHKA CITPaBOYHO-WH(OPMAIMOHHBIX B Poccnu u
MIEPCIEKTUBHI MX Pa3BUTHUS
3 OcHOBHEBIE CBOICTBA U KauecTBo nH)OpPMAIIMOHHOTO HATIOJHEHHUS CUCTEMBI U P, 13, JIP, T, K
rmapameTpsl CIIPaBOYHO- npo0GJieMa MoJIHOTH HHPOPMAITIH
MHPOPMAITMOHHBIX CUCTEM IOpunndaeckas oopadotka nadopmarmu B CHC, ee
aKTyaJH3alus U TOTI0THEHUE
KauecTBO mporpaMMHBIX TEXHOJIOTHi1, CEPBHUCHOE
oOciryxuBaHKe 1 00ecTieueHHE HaeKHOCTH PabOTHI
CHCTEMBI
Kpurepuu BeiOOpa cripaBoYHO-HHPOPMAIMOHHOM
CHCTEMBI, OLIeHKa 3(P(hEKTUBHOCTH €€ UCII0JIb30BaHHS
Ha MPEPUATHSIX U B OpPraHU3aIUsIX
4 CrpaBoy4HoO- CocraB U cTpyKTypa HHPOPMAIIMOHHOTO MaccuBa cucremsl | JIP
WHPOPMAIMOHHAS CHCTEMA CocraB creruaIn3upOBaHHBIX HH(POPMAITMOHHBIX OAHKOB
Koncynprantllintoc: CHCTEMBI




Ha3HaueHUe, CTPYKTypa
MH()OPMALMOHHOTO MacCHBa,
JIOTIOJIHUTENbHBII CepBHC

Omnnaiin-cepsucel Koncynsrantllntoc
Cepsuchoe o0cimyxuBanue cucteMbl Koncymnbrantllmoc

Opranu3zauus noucka Hauazo paGoTsl ¢ cucTeMoii: o0mIHii BUI OKHA TIOUCKA, J3,JIP, T, K
JIOKYMEHTOB B CUCTEME pa3IUYHbIE BUJBI MEHIO
Koncynbrantllntoc ITonck KOHKPETHBIX JOKYMEHTOB C U3BECTHBIMU

pexBusutamu. ITons Kaprouku noucka

ITonck KOHKPETHBIX JOKYMEHTOB, CBEJICHUS O KOTOPBIX

M3BECTHBI IpHOIM3UTENbHO. [Tone «TekcT nokymMeHTay.

Hcnonp30BaHne JOrMUECKUX YCIOBUM

ITouck xomekcoB. [Tpremsl morncka nHGOpPMALIUN B

JIOKyMEHTE

[Touck TOKyMEHTOB ¢ TIOMOIIBbIO GYHKITHH «BBICTPBIH

MIOUCK»

[MTonck mMaTepuanoB OyXrajaTepcKoi U IOpHIMYECKOH

npecchl. Onuus «ucKaTh B HAlIEHHOM
[Monck nupopmarmu 1o Co3zanue mon0o0opok JoKyMeHTOB. Mcronbp3oBanue mnouei A3, JIP
KOHKPETHOMY IIPaBOBOMY «Texkcer noxkymenTa» u «TemaTuxar»
BOIIPOCY U COCTABIICHUE Hcnons3oBanue beicTporo noucka
MOAOOPOK TOKYMEHTOB. IMonck nHpOpMAIMHN 1T0 KOHKPETHOMY BOIIPOCY €
BcmnomorarensHbie ucmnoiabp3oBanueM [IpaBoBoro HaBuraropa
MaTepuabl CHCTEMBI OCo0eHHOCTH HCTIONIB30BAHUS PACIINPEHHOTO TOMCKA TI0
KoncynpranTlLintoc TEKCTY Y Ha3BaHUIO JOKYMEHTa

Pabota co «CnoBapeM (UHAHCOBBIX U IOPUIHMUECKUAX

TEPMHUHOBY

[Mounck 0630poB npaBoBoW MH(OPMALUH

IMounck cnpaBouHOH MH(OPMALIH

[Toxyuenne TOKyMEHTOB, T0OABIEHHBIX B CHCTEMY C

nocnengHuMy nonosHenusaMu. Ilone «Korga nomyuen»
Pemenne npaktrdeckux | Mudopmanmonusiii 6ank «[lyTeBomuTens Mo Hamoram» A3, JIP
CUTyaluii ¢ ucrons3oBanueM | MHpopmaronnsiii 6ank «IlyTeBoauTelns o caenkam)
BO3MOXKHOCTEH Wudopmaunonnsiit 6ank «IlyTeBoauTens No KaIpoBbIM
IlyreBonureneit BOIIpOCaM)
Koncynprantllntoc [IpencraBnenue [[epeBa-crimcka. Beioop

nH(OPMAMOHHOTO OaHKa

CopTHpoBKa M YTOUHEHHE CITICKA
JlokyMeHT Kak cocTaBHast OrnpeneneHne TEPMHUHA «TOKYMEHT» B CHCTEME J3,JIP, T, K, PK

4acTh EANHOTO
MHPOPMAITMOHHOTO MacCHBa.
Co3nanue coOCTBEHHOTO
paboyero npocTpaHcTBa B
cucreme Koncynsrantllntoc

Koncynprantllntoc

Hcnonp30BaHne THIIEPTEKCTOBBIX CCHIJIOK MPH paboTe ¢
JIOKyMEHTOM

Bunpl 1 crioco0bl OTpaskeHHs CBsI3eH TOKYMEHTa
[NomydeHne 1ONOTHUTENHHOM HHQOPMALIUH, CBSI3aHHOH €
NpUMEHEHHEM JOKyMEeHTa

Hasnavenue u ncrnonp3oBanue QYHKIMN «Y MHBIE CCBIIKI»
Anamm3 nokymenTa. OrnaBnenue. [Touck parMenra Tekcra
Pabora ¢ pegakmusMu TOKyMeHTa

Hcnonb3oBanne pyHKINN «O030p N3MEHEHUH TOKYMEHTAY
[TeyaTh TOKYMEHTOB, COXpaHEHHE MX B (aiii, OTIpaBKa 1mo
3JIEKTPOHHOM mouTe

Pabota c 3axmaakamu (650k «M30panHOeY)

Pabota ¢ mankamu (6110k «130panHOE»)

Pabota ¢ pyHkumen «/JoKyMEeHTBI Ha KOHTPOJIE»

Hcropust HoMCKOB




Cmpykmypa oucyuniaunot (mooyasn) «Cnpagouno-ungopmayuonnsle cucmemolt é
IKOHOMUKE)

Tabnuya 2. Obwas mpyooemkocms oucyuniunsl cocmasisem 3 sauemuule eounuywl (108 uacos)

Bun pa6otsl

TpyaoeMKOCTb, Yachl

IV cemecTp Bcero
OO0masi Tpy10eMKOCTh (B 4acax) 108 108
Konmaxkmmnasn paboma (8 uacax): 51 51
Jlexyuu (J1) 17 17

Ilpakxmuueckue 3auamus (113)

He npedycmompenui

He npedycmompenui

Cemunapckue 3ansmus (C3)

He npedycmompenvi

He npedycmompenwi

Jlabopamopuwvie pabomut (JIP) 34 34
CamocTosiTesbHasi padora (B yacax): 57 57
Pedepar (P) 17 17
Occe (D) He npedycmompenui He npedycmompenui

KonTponpnas pabora (KP)

He npedycmompena

He npedycmompena

CaMocCTOsITENIbHOE N3YUYEHHUE PA3/IEIIOB

40

40

Kypcogoii mpoekt (KII), kypcosast pabora (KP)

He npeodycmompena

He npeoycmompena

IToaroroBka U MPOXOKACHUE IPOMEKYTOUHOU
aTTecTaluu

He npeoycmompena

He npeoycmompena

Buja npoMeKyTOYHOM aTTecTAlNU

3a4dyeT

3a4dyerT

Tabnuya 3. Jlexyuonnwle 3ausmusi

Ne i/t

Tema

Honsmue, cmpykmypa, yciosusi u nopsi0oK 8CMYNICHUS 8 CULY HOPMAMusHulx akmos. Llenb u 3a0auu usyuenus
meMbl - PACKpPBITh MOHITHE UM CTPYKTYpy IPaBOBOH HH(OpMALKK, OMNpENeUTh OCHOBHBIC IPaBUIa
FOPUANICCKON TEXHUKH, YCIOBHS M MOPSIOK BCTYIUICHHS B CHJIYy HOPMATHBHBIX aKTOB, M3YYHUTh CTPYKTYPY
cyneOHol cuctemsl PO.

Mecmo u ponv cnpagouHo-npasosvix cucmem 8 CO8PEMeHHOM UHGOPMAYUOHHOM obwecmee. Llenv u 3a0ayu
U3yYeHuss memvl - PACKPBITh TOHATHE «CHPABOYHO-MH()OPMAIMOHHASI CHUCTEMay, ONPCACIUTh €€ pPOJib B
npoeCCUOHANBHON AEATEIHHOCTH SKOHOMKCTA, WU3YyYUTh UCTOPUIO CO3JAaHUS U COBPEMCHHOC COCTOSIHUC
PBIHKA CIIPaBOYHO-MH()OPMAIIMOHHBIX cUcTeM B Poccun.

OcHoenble ceoticmea u napamempbl cnpa@oqHO—qumpmauuouﬁblx cucmem. Ue.ﬂb u 3a0a4u U3y4eHus memul -
HU3Yy4YUTb OCHOBHBIC CBOIicTBa M napaMeTpbl CHpaBO‘IHO-I/IH(l)OpMaIII/IOHHI)IX CUCTEM, OHNPCACINTb KPUTCPpUU
BLI60pa 1 OLICHKH 3(1)(1)€KTI/IBHOCTI/I HCIIOJIb30BaHUA CHpaBO‘IHO-I/IH(I)OpMaIII/IOHHI)IX CUCTEM Ha NPCANPpUATUAX U
B OpraHu3anusix.

Cnpasouno-ungpopmayuonnas cucmema Koucynomanmllnioc: HasHaueHue, cmpykmypa uH@GOpMAayuoHHO20
Mmaccusea, OonoaHumenvHulll cepsuc. Llenv u 3a0ayu usyyeHus memuvl - U3yIUTb OCOOCHHOCTH (OPMHUPOBAHUS
MHQOPMALMOHHBIX OaHKOB W BO3MOXHOCTH OHJIAiH-cepBucoB B cucteMe «Koncymprantllmocy», naTh
XapaKTepUCTHKY CEPBHUCHOTO OOCTYXKMBAHUS MOJIb30BaTENICH CHCTEMBI.

Opeanusayua noucka O0oxkymeHmog 6 cucmeme Komcynemanmllnoc. Llenv u 3a0auu usyyenus memol -
03HAKOMHUTHCA C TIOMCKOBBIMH BO3MOXKHOCTSIMH cucTeMbl «KoncympranTllimocy.

IHouck unopmayuu no KOHKpEMHOMY NPABOBOMY 60NPOCY U COCmAGIeHUe HOOOOPOK OOKYMEHMOS.
Bcnomozamenvuvie mamepuanst cucmemsr KoncynomanumlIlnoc. Lens u 3a0auu usyyenus memoi - HAyIUTHCA
WCIOJIb30BaTh IOUCKOBBIE BO3MOXKHOCTH cucteMbl «KoHcynbranTllniocy npu peumeHur KOHKPETHBIX
MPAKTUYCCKUX CUTYAITHIA.

Pewenue npaxmuueckux cumyayuii ¢ ucnonvzoganuem eozmoxcrocmeti Ilymegeooumeneu KoncyromanmlIluoc.
Llenvs u 3a0auu usyyenuss memvl - HAYYUTHCS WCIONB30BAaTh MPU PEIICHUM KOHKPETHBIX MPAKTHYCCKUX
curyanmii Bo3MokHOCTH [lyTeBomureneit KoucynpranTILmIOC, OCYIIECTBIIATH COPTUPOBKY U YTOYHCHUC
CIHCKA MOJYYCHHBIX JJOKYMEHTOB.

Jlokymenm kax cocmasuas wacme eouno2o un@opmayuonno2o maccusa. Cozoanue cobcmeeHnozo pabovezo
npocmpancmesa 6 cucmeme KoncynomanmlIlnoc. Llenv u 3a0auu u3yuenuss memol - pacCMOTPETh OCOOCHHOCTH
pabotel ¢ mokymeHToM B cucrteMe «KoucympranTllmoc» (THIIEPTEKCTOBBIE CCBUIKH, CBS3M W IOJMyUYCHHE
JIOTIOJTHUTEIbHOM HH(pOPMAIMU K JOKYMEHTY, PYHKIHS «Y MHBIE CCBUIKIY, IPeICTaBleHNE JlepeBa-CIicKa).




[IpakTnyeckue 3aHATHS 10 JucHMIUIMHE «CIpaBOYHO-MH()OPMALMOHHBIE CHCTEMBI B
HKOHOMHKE» HE MPEeTyCMOTPEHBI pabounM Iu1aHoM 1o Hanpasienuto 38.03.01 DxoHomuka.

Tabauya 5. JlabopamopHuvie 3anamust

Ne i/t Tema

1 CrpaBouHo-uH(popMarmoHHas cucreMa KorcynpranTllimoc: Ha3HaYeHHE, CTPYKTYpa WHPOPMAIIMOHHOTO
MacCHUBa, JIONOJHUTENbHBII CEpBUC

2 Opranuzanus noucka gokymeHnToB B cucreme Koncynpranrllioc

3 IMouck nHPpOPMALINY M0 KOHKPETHOMY IIPABOBOMY BOIIPOCY U COCTABICHHE MOAOOPOK TOKYMCHTOB.
Bcnomorarenbnbie matepuainsl cucteMbl Koncynbrantllntoc

4 Pemenne npakTuueckux CUTyalui ¢ ucnoib3zoBanueMm Bo3moxHocrel [lyreBoaureneit Koncynprantllnoc

5 JIOKYMEHT KaK COCTaBHas 4YacTh €IUHOTO HH(QOpMAIMOHHOTO MaccuBa. Co3jaHne COOCTBEHHOTO pabovero
npoctpancTBa B cucteMe Koncynprantllooc

Tabnuya 6. CamocmosmenvHoe uzyieHue pazoenos OUCYUNIUHbL

Ne /n Bonpocsl, BEIHOCHMBIE HAa CAMOCTOSITEIbHOE U3YUYEHHUE
1 YcioBus ¥ IOPSAOK BCTYIUICHHSI B CHIIY HOPMATHBHBIX aKTOB
2 O030p phIHKa cpaBOYHO-MH(OpMALMOHHBIX B Poccuy M EpCIEKTUBBI HX PA3BUTHS
3 KavecTBO nMporpaMMHBIX TEXHOJIOT Ui, CEPBHCHOE 00CITy>KUBaHUE U 0OecIedeHre Ha1eKHOCTH paboThI
CUCTEMBI
4 Kpurepun BbIOOpa crnpaBoYHO-MH(POPMALMOHHOW CHUCTEMBI, OlleHKa 3()(EKTHBHOCTH €€ HCHOJIB30BaHUs

Ha MpCANpUATUAX U B OpraHnu3alusiax

5 CepsucHoe o0ciyxuBanue cuctembl Koncynprantllmoc

6 Ionck MaTepuasioB OyXralTepcKOd M IOPHIUYECKOM mpecchl. OmIus «UCKaTh B HAHICHHOM)

7 IonyueHne TOKYMEHTOB, JOOABICHHBIX B CHCTEMY ¢ nocaenaumu nononHeHusMu. [lone «Korna momydeH»
8 CopTHpOBKa U YTOUHEHHUE CIIHCKA

9 HWcnonp3oBanne Gyukimn «O030p H3MECHEHUH TOKYMEHTA

10 HcTopust nouckos

5. Ouenounvie mamepuanst 011 meKyuie2o u pyoescHo20 KOHmMpOoia ycneeaemocmu u
npoMmedcymouHoll ammecmayuu

KoneunbIMU pe3ynpTaTaMu OCBOSHUS IMIPOTPAMMEBI AUCIUILTUHBI SBISIOTCS CPOPMUPOBAHHBIC
KOTHUTHBHBIE JIECKPUIITOPBI «3HATB», «YMETb», «BJANETh», pACIUCAaHHBIE 1O OTACIHHBIM
KomneTeHIsIM. PopMHUpOBaHKUE ITHX JECKPUNTOPOB MPOUCXOAUT B TEUYEHUE BCETO CEMECTpa II0
JTaraMm B paMKaX pPa3InYHOTO BHJIA 3aHATHI U CAaMOCTOSITEIIbHON paboTHI.

B xone W3ydeHus AMCUMIUIMHBI MPENyCMATPUBAIOTCS MEKYWiuil, pyoexdcHvlii KOHmMpos u
HPOMENHCYMOYUHAA AMMECM AU,

5.1. Ouenounvie mamepuanvt 011 meKkywyeeo KoHmpoaa. llenv mexywezo KOHmMpoOns —
OIICHKA PE3yJIbTaTOB PabOTHl B CEMECTPE M OOECIEUYCHHE CBOCBPEMEHHON OOpaTHOM CBsI3U, IJIA
KOPpPEeKIIMH OOYYeHHUs, aKTUBU3ALMH CAMOCTOSTEIbHOH paboThl obOyuaromerocs. OO0beKTOM
TEKYIIEro KOHTPOJIS SBJISIOTCS KOHKPETU3UPOBAHHBIE PE3yJIbTaThl 00y4YeHUS (YICOHBIC JOCTHKCHHS)
o qucruiuiae «CrpaBoYHO-UH(POPMAITMOHHBIE CUCTEMBI B SKOHOMHUKE.

Texywuit KOHmpPOJIb YCIIEBAEMOCTH 00CCIIEYNBACT OLICHUBAHHUE X0Oa OCBOCHUS TUCITUILITHBI
«CrpaBo4HO-MHGOPMAITMOHHBIE CUCTEMBI B YKOHOMHKE» W BKIIIOUAET: BBHITIOJHEHHUE JIA0OPATOPHBIX
paboT, cCaMOCTOSITETbHOE BBHITIOJHCHNE MHINBUAYAIBHBIX JOMAITHUX 33JaHUN (HanmpuMmep, periecHue
3a/1a4) C OTYETOM (3alUTON) B YCTAHOBJICHHBIN CPOK, HamucaHue pedepaTos.

Onenka KadecTBa TIOATOTOBKM HAa OCHOBAaHHMM  BBINIOJNIHEHHBIX 33JIaHUH  BEIETCS
npernojaBaTenieM (C OOCYXACHHEM pe3yabTaToB), Oaibl HAYHUCISIOTCS B 3aBUCUMOCTH OT
CIIO’)KHOCTH 3a/IaHUSI.




5.1.1. Bonpocver no memam oucuunaunvt «Cnpagouno-unopmayuonmvlie Cucmemsvl 6
IKOHOMUKEN

Tema Nel. Ilonamue, cmpykmypa, ycioeus u HOpA0OK 6CIYNIEHUA 6 CUTY HOPMAMUBHBIX AKMOE
1. [atiTe onpeneneHue npaBoBoil nHGpopManuu. OxapakTepu3yinTe BUIbI MPaBOBOK WH(OpMAITUH.

2. Onumure CTPYKTYpy HpaBoBOW HH(MOpMAIMM, OCOOCHHOCTH HCIOJIb30BAHUS KAXKAOTO U3 €€
BU/IOB.

. Jlaiite omnpeaenenue HopMaTuBHOTO mpaBoBoro akta (HITA).

. [lepeuniciure rmaBHbIC OTAMYHTENbHBIE 0cOOeHHOCTH HITA OT nmpyrux mpaBoOBBIX aKTOB.

. Packpoiite nonsarue «ropuanyeckas Cujia HOpMaTUBHOTO ITPAaBOBOTO aKTay.

. Onummure uepapxuueckyro CTpYKTypy CUCTEMBI IPAaBOBBIX aKTOB.

. Onumute o01IyI0 CTPYKTYpY CcyneOHoi cuctemsl B PO.

. [lepeuncnure o0s3aTeNbHbIe YCIOBUS BCTYIJICHUS B CHUIy HOPMATHUBHBIX MIPABOBBIX aKTOB.

9. Onummure NOpsAAOK BCTYIUIEHHSI B CUITy PA3IMUHBIX BUJOB HOPMAaTHUBHBIX [IPABOBBIX AKTOB.

10. Ilepeuncnute 00s13aTeNbHBIE YCIOBHS BCTYIUICHHS B CUITy HOPMaTUBHBIX MTPABOBBIX AKTOB.

11. OxapakrepusyiiTe mpobiaeMy ompeneneHus IaThl MEPBOTO O(PHUIMAIBHOTO OMyOIMKOBAHUS
HOPMAaTUBHOTO MPAaBOBOTO aKTa.

03O\ L KW

Tema No 2. Mecmo u ponv cnpagouyHoO-npagoevLlX CUCHMEM 8 COBPEMEHHOM UHPOPMAUUOHHOM
oowecmee

1. JaiiTe ompejeleHHe «CIpaBOYHAs MpaBoBas MHPOPMAIMOHHAs cucteMa». OxapakTepusynTte
MIPEUMYIIECTBa 1 OCOOCHHOCTH €€ UCIOIb30BaHMUA.

2. IlepeuncnuTe HICTOYHUKH TOTYUYCHUSI IPABOBOW MH(OpPMAIIUN CYIIECTBYIOT.

3. Onummre 0coOEHHOCTH AOCTyIa K MPaBoOBOM MHpOpMalLuu uepe3 HHTepHeT. Packpoiite, mouemy
IIPAaBOBBIE pECypCbl B HMHTEPHETE HE SBIAIOTCA IOJHOLEHHOM allbTE€pPHATUBOM CIIPABOYHO-
MH(POPMAIIMOHHOMN CUCTEMBI.

4. OxapakTepuzylTe OCHOBHBIC TIOKa3aTenu dS(PGEKTUBHOCTH HCIOIL30BAHUS  CIPABOYHO-
MH()OPMALIMOHHBIX CHCTEM Ha MPEATNPHUATHUSX.

5. Packpoiite, nmouemy oQUIMATbHBIMH HCTOYHUKAMH OIYyOJMKOBAHUS HOPMATHUBHBIX IPAaBOBBIX
aKTOB SIBIIIIOTCS, B OCHOBHOM, IIeUaTHbIE WU3JaHUA. PackpoiiTe mnpoOieMbl HCIOIb30BAHUA
KOMITBIOTEPHBIX CUCTEM ISl THUX LIEJIEH.

6. Ilosicaure, mouemy paszpaboruukamu CIIC BBICTYHArOT, Kak IpaBHIO, HEroCyIapCTBEHHBIC
KOMITaHUH.

7. Packpoiite posib ToCyaapcTBa B paclipOCTpaHEHUH TPABOBOW HH(POPMALIUH.

8. Packpoiite, korja u kem Obliia pa3paboTaHa nepBas 3apy0OexHasi ClipaBOYHO-TIPaBOBasi CUCTEMA.

9. HazoBute Hanbosee U3BECTHYIO 3apyOeKHYI0 HH(POPMALIMOHHO-TIPABOBYIO CUCTEMY.

10. Packpoiite, korma u rAe Oblia pa3paboTaHa TepBas OTEUYECTBEHHAs CIPaBOYHO-TIPABOBAs
CUCTEMA.

11. Knaccudunupyiite crnpaBoYHO-UHPOPMAIMOHHBIE CHCTEMBl 110 TPHHAMICKHOCTH, TIO
Ha3HAYEHUIO U 10 (popMe pacrpocTpaHeHUs!.

12. OnummuTe, KaKyr poJib UTPAOT CIPABOYHO-UH(POPMAIIMOHHBIE CUCTEMBI B MPOQECCHOHATBHON
JESTEIbHOCTH SKOHOMHUCTA.

13. PackpoiiTe 0COOEHHOCTH pa3BUTHS PhIHKA CITPAaBOYHO-UH(OPMAIIMOHHBIX cucTeM B Poccum.

Tema Ne3. Ocnosnble ceoiicmea u napamemput CRPABOUHO-UHPOPMAUUOHHBIX CUCHIEM

1. Tlepeuucnure mapaMeTpbl, KOTOPHIM JOJDKHA COOTBETCTBOBATH HAJEKHAs CIPABOYHO-
nH(pOpManMoHHas CUCTEMA.

2. PackpoiiTe MoOHATHE «IOJHOTa MH(OPMAIMK B CIPAaBOYHO-MH(POPMALIMOHHON CUCTEME» U KaK ee
ClIe1yeT OLICHUBATb.

3. PackpoiiTe, B ueM 3aKiI04aeTcsi B3aMMHAsi BBIT0Jla COTPYIHMYECTBA Pa3pabOTYMKOB CIIPABOYHO-
MH(POPMAIIMOHHON CHCTEMBl M OPTraHOB BJACTH M ympaBiieHHs. OxapakTepu3yHTe pOJIb TaKOTO
COTPYIHUYECTBA B 00ECIIEUEHUH KauecTBa HH(OPMAIMK B CIIPAaBOYHO-UH(POPMALIMOHHON CUCTEME.



4. Packpoiite, B HampaBJICHUSAX CIEAyeT pPaCIIMPATh HWH(POPMAIMOHHBIE PECYpPCHI CIPABOYHO-
MH(POPMAIIMOHHOMN CUCTEMBI.

5. OxapakTepusyiTe CTpYKTypupOoBaHuE HH(HOPMAITMOHHBIX PECYPCOB CIIPABOYHO-MH(OPMAITMOHHON
CHUCTEMBI.

6. OnumuTe, Kak oOecrmeunBaeTcsl TOCTOBEPHOCTh MH(OpPMAIMKM B CHPaBOYHO-HHGOPMAIIMOHHON
CHCTEME.

7. Onumure, Kak 00eCIeunBacTCs ONEPATUBHOCTh OOHOBJIICHHS WH(MOpPMAIMKU CIIPABOYHO-
nH(POPMAIIMOHHOH crucTeMbl. Posib IpOrpaMMHBIX TEXHOJIOTUN B 3TOM BOIIPOCE.

8. TloscHuTe OTIMYME WHCTAUIALUOHHBIX, MOOWJIBHBIX U HWHTEPHET-BEPCUN  CIIPABOYHO-
MH(POPMAIMOHHBIX cucTeM. Ha30BHUTE CIPaBOYHO-NIPABOBBIE CHCTEMBI, OTHOCSIIMECS K pPa3HbIM
rpymmnam.

9. Packpoiite 3HaueHHE IOPUIUYECKON 00pabOTKM MHPOPMALUU B CHPABOYHO-MH(POPMALMOHHOM
cUcTeMe, ee 00s3aTeNbHbIE JIEMEHTHI.

10. Ponp aHaNIMTHYECKUX MAaTEPUANIOB, BKIIOYAEMBIX B CIPABOYHO-UH(OPMAIIMOHHYIO CHUCTEMY.
[Touemy Tpebyercst pazpaboTKa CreHUaNIU3UPOBAHHBIX MPOrPAMMHBIX TEXHOJIOTHM JIJIsi CIIPaBOYHO-
MH(POPMALIMOHHOHN CUCTEMBI.

11. Packpoiite, kakoil BUJ TMoOWCKa WH(OpPMAIMK B CHPaBOYHO-WH(DOPMAIIMOHHBIX CHCTEMax
SIBIISICTCSL CAMBIM TTPOTPECCUBHBIM HA JaHHBI MOMEHT.

12. Packpoiite, Kakue cpecTBa moucka nHpopManuu u paboThl ¢ HEM 00s13aTEIbHBI I CIIPABOYHO-
MH(POPMAIIMOHHOMN CUCTEMBI.

13. OnumurTe NOPSAOK OpraHU3aluy nepeaadn HHGOpMalui KOHEUHbBIM M0JIb30BaTEISM.

14. OueHuTe posib CEPBHCHBIX YCIYT JJISI MOJB30BATENsl CIPABOYHO-MH(POPMALMOHHON CHCTEMBI.
Packpoiite o0s3atenbHbIe 351eMenTh cepuca CHC.

Tema _Ne4. Cnpasouno-ungpopmayuonnaa cucmema Koucynomanmllnioc: naznauenue,
CMPYKmypa uH@opmMayuoHH020 MAcCUga, OONOIHUMENbHBLI CEPEUC

1. PackpoiiTe momxoapl K pa3JeieHUI0 MacChBa TMPaBOBOM HHQPOpPMAMK B  CIPABOYHO-
nHpopMalMOHHOI cucteme. Packpoiite, kakoii moaxo/ peanu3oBad B cucreme Koncynprantllmtoc u
B YEM €r0 MPEUMYILECTBA.

2. OxapakTepu3yiTe onepaTUBHOCTh 0OHOBIEeHUs HH(popmarun B cucteme Koncynprant [Tmoc.

3. Packpoiite poib aHAIUTUYECKUX U CIIPABOYHBIX MAaTEpPUANIOB, MOATOTOBIEHHBIX pa3padoTUHMKaAMHU
CTIPaBOYHO-MH(POPMALMOHHBIX CUCTeM. llepeuuciuTe OCHOBHBIE TaKWE MaTepUaAllbl B CHUCTEME
KoncynbranTllimtoc.

4. Onummure, Kakylo HHQOpPMAMIO  COACPXKUT  pasfen  «3aKOHOAATEIbCTBO»  CHCTEMBI
KoncynprantlImtoc. OxapakTepu3yiite copepkanre HHPOPMAIIMOHHBIX 0aHKOB TAHHOTO pasjiena.

5. Onummre, Kakyro HMHQOpManuioo conepkut pasgen «CyneOHas TNPAKTHUKA» CHUCTEMBI
KoncynprantlImtoc. OxapakTepu3yiite coaepkanre HHGPOPMAIIMOHHBIX 0aHKOB TAaHHOTO pasjiena.

6. Onummre, Kakyo WHPOPMALUIO COACPKUT pazfen «DUHAHCOBBIE U KaAPOBBIE KOHCYIbTALUN
cuctembl Koncynerantllmroc. Oxapakrepusyiite comepkanue WHOOPMAIMOHHBIX OAaHKOB JTaHHOTO
pazzena.

7. Onumwure, Kakyio uHpoOpMauuo couepkuT pasaen «KoHcynpTanmuu Juist  OHOKETHBIX
opranuzanuit» cucrembl Koncymbrantllmioc. OxapakrepusyiiTe conaepkaHue HH()OPMAIIMOHHBIX
0aHKOB JJAHHOTO pa3ea.

8. Omnummre, Kakyo HHPOPMALUIO COACPKUT pazaen «KoMMeHTapun 3aKOHOAATENbCTBAY» CHCTEMBI
KoncynprantlImtoc. OxapakTepu3yiite copep:kanre HHPOPMAIIMOHHBIX 0aHKOB TAHHOTO pasjea.

9. Onummre, Kakylo HHPOpPMAIUIO cOAEpKUT pasznen «IIpoeKThl MpPaBOBBIX AKTOB» CHUCTEMBI
KoncynprantlImtoc. OxapakTepu3yiite coaepskanre HHPOPMAIIMOHHBIX 0aHKOB TAHHOTO pasjiena.

10. Omnumure, Kakyro HHPOPMALHMIO COACPKUT pa3aen « TexHuyeckrue HOPMbI U MIPABUIIA» CUCTEMBI
KoncynprantlImtoc. OxapakTepu3yiite cojep:kanre HHPOPMAIIMOHHBIX 0aHKOB TAHHOTO pasjiena.

11. Omnumure, Kakyro HHGOPMAIMIO COIACPKHUT pasfen «MexayHapoIHble IPaBOBbIE aKThD»
cuctembl Koncynerantllmoc. OxapakTepusyiite conepkanue WH(OOPMAIMOHHBIX OAaHKOB JTaHHOTO
pazzena.
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12. Onumure, Kakyro wHHGOpMAIUIO ComepXuT pasnen «lIpaBoBbie akThI MO 3PaBOOXPAHEHHUIOY
cucrembl Koncynbrantllmoc. Oxapakrepusyiite conepkaHue WHGOPMAIMOHHBIX OaHKOB JaHHOTO
pasznena.

13. Onumure, Kakylo HWHGOPMALMIO CONEPXKHUT pa3gen «DopMbl JOKYMEHTOB» CHUCTEMBI
KoncynprantlImtoc. OxapakTepu3yiite coaep:kanre HHPOPMAIIMOHHBIX 0aHKOB TAHHOTO pasjiea.
14. JlaiiTe XapaKTepUCTHUKY OHJIaliH-cepBUCaM, NpeacTaBieHHbIM B cucteme Koncynsrantlintoc.

15. JlaiiTe XapakTepUCTUKY KOMIUIEKTaM [ CHEIUAaJMCTOB, NPEACTaBICHHBIM B CHCTEME
Koncynprantlnroc.

16. Packpoiite, kakoii MUHUMAJIbHBI HAOOP CEPBUCHBIX YCIYT JOJDKHA MPETOCTABIATh KOMITAHHS-
pa3paboT4HK CIPaBOYHO-HH(POPMAITIOHHON CHCTEMBI.

17. Packpoiite pojib TEPCOHATBLHOIO CIENUAIUCTa OT KOMITAHMH-Pa3padOTUMKa CIIPaBOYHO-
MH(POPMAIIMOHHOMN CUCTEMBI.

18. Ilepeuncnure cCepBUCHBIE YCIYTH, ONpeaeiaeHHble equHbIM CTaHIapTOM KadyecTBa CEPBUCHOTO
obciyxuBanus Koncynprantllmtoc.

Tema Ne 5. Opeanuzayusa noucka 0okymenmoe é cucmeme KoncynomanmlIlnioc

1. IlosicuuTe, KaK BBITJISLAUT cTapToBas crpanuiia B cucreme Koncynerantllmtoc.

2. IlosicHuTe, Kakue cTaHgapTHBIE BUJIbI MEHIO IpenycMoTpeHsl B cucteme KoncynprantlIntoc.

3. Ilosicuute, kakue anemMeHThl BKiItouaeT Kaprouka noucka B cucteme Koncynprantllimroc.

4. Oxapakrepusyiite nons «Homep», «Bua nokymentay, «lIpunsBmmii opraw», «Homep B
Muntoctey, «Ha3Banue nokymeHnTta», «Jlatay, «/lara B Muntocre» Kaptouku noucka.

5. Packpoiite, kak AeWcTByeT (QUIBTp, €CIM B CTPOKE MOMCKAa HEBEpHO HaOpaTh 3HAUYEHHUE, Kak
YAAJTUTh U3 IOUCKOBOM CTPOKU HEBEPHO HAOpaHHOE 3HAUYCHHUE.

6. Packpoiite, kakue BKIaJKU colepkUT noiie «Ha3BaHue 1okyMeHTay.

7. Packpoiite, Kakue BKJIAJIKH COIEPKUT mojie «Jlatay.

8. Onummure, Kak MO’KHO IIPOM3BOJUTH MIOUCK T0KyMEHTOB B cucreMe KoncynbranTllntoc, cBenenus
0 KOTOPBIX U3BECTHBI MPUOIUZUTEIHHO.

9. PackpoiiTe, Kakue BKIAJKHU COACPKUT moje «TeKCcT JOKYMEHTa», KaKue JOIMYECKHE OIepaTopbl
MO>KHO HCIIOJIb30BaTh MPHU pabOTe C JaHHBIM MOJEM.

10. Oxapakrepu3yiite coco0bl morcka Kojaekcon B cuctreme Koncynprantlloc.

11. Ilepeuncnure Gyakmuu beicTporo moucka.

12. Oxapakrepusyiite pyHkmio «MckaTte B HAWJCHHOM.

Tema No6. Ilouck ungpopmayuu no KORKPEMHOMY RPAGOBOMY 6ORPOCY U COCMABIEHUE NOOOOPOK
00Kymenmos. Bcnomozamenvnvie mamepuanovt cucmemor Koncynomanmllnioc

1. Onumure, Kak co31aTh MOIOOPKY JOKyMEeHTOB B cucteme Koncynprantllntoc.

2. Oxapaxkrepusyite nojie «TemaTuka.

3. Packpoiite HasHaueHue IIpaBoBoro HaBuratopa, B KakuX CIydasX e€ro LeiecooOpaszHo
UCIIOJIb30BATh.

4. JlaiiTe XapaKTepUCTHKY BKJIaJKe «PacmnpeHHbIl NOUCK» B IoJie «TeKCT JOKYMEHTa.

5. Packpoiite HaznaueHue CiaoBapsi pUHAHCOBBIX U IOPUIUUECKUX TEPMHUHOB.

6. OxapakrepusyiiTe BUIbI 0030pOB npecTaBieHsl B cucreme KoncynsrantlLimtoc.

7. Omwmmmre pasaen «CnpaBounas naHpopmanus» cucteMmbl Kocynprantlmoc.

8. Packpoiite, Kak MOCTPOUTH CIHMCOK IOKYMEHTOB, 1OOABICHHBIX B CHUCTEMY C IOCIEIHUMHU
MIOTIOJTHEHUSMH.

Tema Ne7. Pewenue npakmuyecKux Ccumyauyuii ¢ UCHOAb306AHUEM  603MONHCHOCHME
Ilymesooumeneit KoncynomanmlIInroc

1. Oxapakrepusyiite [lyreBonutenu Koncynprantlntoc u uX yHUKaIbHOCTbD.

2. llepeuncnure, xkakue IlyreBomuTenu MpencTaBIEHbl Ha JaHHbII MOMEHT B CHUCTEME
Koncynprantllimroc.
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3. Onmmure, Kakke CrnocoObl TmepeBoga Ha [lyreBoguTenw  CymIECTBYIOT B CHUCTEME
Koncynprantlnroc.

OxapakTepusyite nepeBo-cnucok B cucteMe Koncynbrantlitoc.

[lepeuncnure ciocoObl COPTUPOBKH CIMCKA MOXKHO UCIOJIB30BaTh B cucteMe Koncymnbrantlntoc.
OnuimmuTe, Kak yTOYHUTH CIIMCOK JOKYMEHTOB B cucteme Koncynprantlntoc.

Packpoiite, CkonbKO Ha JaHHBII MOMEHT cymiecTByeT [lyreBonureneit KoncynpranTiuioc.

JaiiTe xapaktepuctuky jatoooro [TyreBoaurens KoHCyIbTaHTIIIIOC, KOTOPHIN BB 3HACTE.

XNk

Tema No 8. /lokymenm kax cocmagnas wacmep eOuHo20 uH@opmayuonno2o maccuea. Cozoanue
cobcmeenno2o pabouezo npocmpancmea ¢ cucmeme Koncynomanmllnioc

Packpoiite, yTo nonumMaercs noa 1okymeHToM B cucteMe KoncynbranTllimroc.
OxapakTepu3yiTe rMIepTEKCTOBYIO CCHUIKY B JOKYMEHTE U €€ Ha3HAUCHHUE.

JlaiiTe XapakTepUCTUKY MPSIMBIM U OOPATHBIM CChUIKaM, IPUBEIUTE IPUMEPHI.

[Tepeuncaure ciocoObl oTpaskeHHst 0OpaTHbIX cBsi3ell B cucteme Koncynprantllmoc.
[lepeunciure, M0 KAKUM OCHOBAHMAM CTPYKTYPUPOBAHBI JOKYMEHTHI B IEPEBE CBSI3EH.
Onumure, kakast (YHKIHS TO3BOJISET MOJIYYUTH JONOTHUTEIbHYIO HHPOPMALINIO, CBSI3aHHYIO C
IIPUMEHEHHUEM JTOKYMEHTA.

7. PackpoliTe Ha3HaYeHHE «YMHBIX CChIIOK» B cucteme Koncynprantllintoc.

8. PackpoiiTe, Kakyto HHGOPMAIIHIO COJEPKUT CIIPaBKa K TOKYMEHTY.

9. Onumure 0COOEHHOCTH OTJIaBJIeHUs JOKyMeHTa B cucteme Koncymnbrantllmioc.

10. Packpoiite, Kak TPOBOAMUTCS JOKAJIbHBINA MOUCK MO TEKCTY TIOKYMEHTA.

11. Omnummure, Kak OCYIIECTBUTH OBICTPBII MPOCMOTpP JOKYMEHTOB 0€3 BO3BPAILLICHHS B CITHCOK.

12. Onumure, Kak NPOCMOTPETh BCE peAaKIMKU JoKyMeHTa B cucteme Koncynprantllntoc.

13. Packpoiite, Kak CpaBHUTb JIBE€ peIakIMU JoKyMeHTa B cucreMe KoncynpranTlntoc.

14. Packpoiite, B uem HazHaueHue GyHkuu «O030p U3MEHEHUH JOKYMEHTA.

15. Packpoiite, Kakue €CTb BO3MOXHOCTH COXpPaHEHMsI pe3yJbTaTOB IIOUCKA B CUCTEME
KoncynpranTlliroc.

16. Packpoiite, kak pacreyaTrarb TEKCT JOKYMEHTa 0€3 mpUMedaHuii.

17. Onumure, Kak HACTPOUTH MIPUQTHI 17151 IEYaTH TOKYMEHTA.

18. Onwumure, Kak ONPaBUTh JOKYMEHT I10 3JIEKTPOHHOH noute B cucteme KoncynprantlIintoc.

19. Packpoiite, Kak co3/aTh TUNEPCChUIKY Ha TokyMeHT KoncynpranTllmtoc.

20. [laifte xapakTepuUCTUKY OKHY «130paHHOEY.

21. Oxapaktepu3yiiTe Ha3HAYECHHUE BKIIAJIKU «3aKJIAIKH U JOKYMEHTBD.

22. Onumure, KaKk MOCTaBUTh 3aKJIaJIKy Ha JOKYMEHT B LI€JIOM, HAXO/SICh B TEKCTE JJOKYMEHTA.

23. Onumure, Kak co3aaTh rpynny nanok B cucteMe Koncynsrantltoc.

24. PackpoiiTe, Kakue OIepaluy MOXKHO ITPOBOAUTH ¢ nankaMu B cuctreme Koncynprantlntoc.

25. Packpoiite, B ueM 0cOOeHHOCTh (DYHKIHMH «JIOKyMEHTBI Ha KOHTPOJIEY.

26. Omnumure, KaK MEperTH K 3ampocaM Hojb3oBarens ¢ [lanenu OpIcTporo gocTyna.

A

5.1.2 Memoouueckue peKomeHoauuu no n0020moeKe K yCHIHOMY ORPOCY

[Ipn moAroToBKE K YCTHOMY OIPOCY CIENYET, MPEXAEC BCEro, MPOCMOTPETh KOHCIEKTHI
nekuuid. Ecam kakue-To BOMPOCHI BBIHECEHBI MPEIMOJaBaTe]IeM Ha CAMOCTOSITENFHOE H3YYCHHE,
clenyeT oOpaTUThCS K ydeOHOH JuTepaType, PEKOMEHIOBAHHON MpernojaBaTeieM B KauyecTBE
MCTOYHHKA CBEJICHH.

3.1.3 Kpumepuu ouenuganus npu yCmHuom onpoce

1) «otnuunoy (3 6anna) — npaBuiIbHBIE OTBETHI 1aHbl HAa 75-100% Bompocos;

2) «xopomuio» (2 6amia) — mpaBUIIbHbIE OTBETHI JaHbl Ha 51-75% BompocoB;

3) «ynoBneTBopuTENbHOY (1 Oamt) — eciiu mpaBUJIbHBIE OTBETHI AaHbI Ha 26-50% BOMPOCOB;

4) «ueynosnerBoputenabHo» (0 0OayuioB) — NpaBWIbHBIE OTBETHl JaHbl MeHee 4eM Ha 25%
BKJIFOUUTEIBHO.

5).

12



5.1.4. Ouenounvte mamepuansvl 0,1 6bINOJIHECHUA pehepanios

Tema Nel. Ilonamue, cmpyKkmypa, yci06us u ROPAOOK 6CIYNIEHUA 6 CUNY HOPMAMUBHBIX AKINOG

1. Ctpykrypa  cynmebHoii  cucreMbl  Poccmiickoit ~ ®enmepauuu  (DegepanbHbII
KOHCTUTYIIMOHHBIA 3akoH oT 31.12.1996r. Ne 1-®K3 «O cynebHo# cucrteme Poccuiickoit
Denepauun»).

2. Crpykrypa u opra"uzamus JedarenbHocTH KoHctutTynmoHHoro cyaa Poccuiickoi
Oenepauun. Opranuzanus npousBoacTBa B cyne (DenepanbHblii KOHCTUTYLIMOHHBIA 3aKOH OT
21.07.1994r. Ne 1-®K3 «O Koncrurynmmonnom Cyae Poccuiickoit denepanun).

3. Ctpyktypa U opraHuzanus aestenbHocTu BepxoBHoro cyaa Poccuiickoini ®deneparuu.
Opranm3anus npou3BojcTBa B cyne (DenepanbHblii KOHCTUTYIIMOHHBIN 3aKk0H OT 5.02.2014 r. No 3-
®K3 «O Bepxosaom Cyne Poccutickoii @enepamumny)

4. CtpykTypa ®W OpraHu3amus JIesATeILHOCTH CyIOB o0O0IIel rmopucaukiuu Poccuiickoi
@Oenepanmu.  OpraHuzanus TPOU3BOACTBA B cyaax obOmel ropucaukimu  (DenepalbHbII
KOHCTUTYIIMOHHBINA 3aKkoH oT 07.02.2011r. Ne 1-®K3 «O cynmax obmieit ropucaukiuu B Poccuiickoit
Denepauun»).

5. CtpykTypa W oOpraHusanus JeATeIbHOCTH BOEHHBIX cyAoB Poccuiickoii ®exneparumu.
Opranuzanus MOpPOU3BOJACTBA B BOCHHBIX cynax (®PenepalbHbIi KOHCTHUTYLHMOHHBIA 3aKOH OT
23.06.1999r. Ne 1-®K3 «O Boennbix cyaax Poccuiickoit denepanuny).

6. CTpyKkTypa U opraHu3aius JIesSTeIbHOCTH apOUTpakHbIX cynoB Poccuiickoit deneparuu.
Opranm3anys MpoOU3BOJCTBA B apOUTpaKHBIX cynax (DenepanbHbIi KOHCTUTYIIMOHHBIM 3aKOH OT
28.04.1995r. Ne 1-OK3 «O06 apbutpaxnsix cynax B Poccuiickoit denepanuny).

7. CTpyKTypa W OpraHu3anus JIesTeIbHOCTH MHUPOBBIX cyneid B Poccuiickoit deneparum.
Opranu3zanus Npou3BoAcTBa B MUpOBOM cyjie (Penepanbublii 3akoH 0T 17.12.1998r. Ne 188-D3 «O
MHUPOBBIX CyabsiX B Poccuiickoit denepanun).

8. CTpyKkTypa U opraHu3aius IesTeIbHOCTH TpeTeiickux cyaoB B Poccuiickoit denepannm.
Opranm3anus nMpou3BoACTBa B TpeTreickoM cyne (DenepanbabiM 3akoHOM 0T 24.07.2002 1. Ne 102-
@3 «O Tpereiickux cynax B Poccuiickoit @enepanuny).

Tema No 2. Mecmo u ponb cnpagouHo-npasoGvlx CUCHEM 6 COBPEMEHHOM UHPOPMAUUOHHOM
oouecmee

1. CnpaBouHo-ipaBoBasi HH(OpMaIMOHHAas cucteMa «['apaHT»: WHCTOpHS CO3JaHHUS U
pa3BUTHA, CTPYKTypa HH(POPMAIMOHHOTO MAacCHBa, BapHAHThl KOMIUIEKIHUHW HWHGOPMAIMOHHBIX
0aHKOB, TOMCKOBBIC U ()YHKITMOHATHLHBIC BO3MOKHOCTH, JOTIOJTHUTEIHHBINA CEPBHUC.

2. Nadopmanmonno-paBoBasi cucreMa «Komekcy: HCTOpUS CO3MaHUS U Pa3BUTHS,
CTPpYKTypa HWH(OPMAIIMOHHOTO MAacCHBa, BApHUAHTHl KOMIUICKIIMH HWH(QOPMAIIMOHHBIX OaHKOB,
MOMCKOBBIE U PYHKIIMOHAIbHBIE BO3MOKHOCTH, JOMIOJIHUTEIbHBIN CEPBHUC.

3. IIpaBoBas KOHCY/IbTaLlMOHHAs cucTeMa «3akoH IIpoct!»: ucropust co3naHus U pa3BUTHS,
CTPYKTypa HWH(OPMALIMOHHOTO MaccHBa, BapUaHThl KOMIUIEKIIMM HHQOPMAIIMOHHBIX OaHKOB,
MTOVICKOBBIC ¥ (PYHKIIMOHATHHBIE BO3MOKHOCTH, JIOTIOJIHUTEIHHBIN CEPBHUC.

4. CnpaBoyHo-TipaBoBass HWH(popManunoHHas cucrema «lIpaBo.py»: HCTOpus co3maHus U
pa3BUTHSA, CTPYKTypa HH(POPMAIIMOHHOTO MACCHBa, BapHUAHThl KOMIUICKIIMH HH(POPMAITMOHHBIX
0aHKOB, MOMCKOBBIE U (HYHKIIMOHATIbHbIE BO3MOKHOCTH, JOTIOJIHUTEIbHBIN CEPBHUC.

5. DxkcrnepTHas opuaudeckas cuctema «Lexpro»: uctopusi co3laHusi U pa3BUTHUA, CTPYKTYpa
MH(OPMALIMOHHOTO MacCHBa, BapHaHThl KOMIUIEKIUHU HH(POPMAIMOHHBIX OAaHKOB, TMOWUCKOBBIE WU
(YHKITMOHATTLHBIE BOZMOXHOCTH, IOTIOTHUTEIBHBINA CEPBHC.

6. byxranrepckas cnpaBouHas cuctema «Cuctema ['1aBOyx»: HCTOPHS CO3aHUS U PA3BUTHS,
CTPpYKTypa HWH(OPMAIIMOHHOTO MAacCHBa, BApHUAHTHI KOMIUICKIIMH HWH(QOPMAIIMOHHBIX OaHKOB,
MOMCKOBBIE U PYHKIIMOHAIbHBIE BO3MOKHOCTH, JOMIOJIHUTEIbHBIN CEPBHUC.
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7. CnpaBouHo-TipaBoBasi wHOpMarMoHHas cucrema «PedepeHT»: HCTOpUsS Cco3daHUs |
pa3BUTHSA, CTPYKTypa HH(POPMAIIMOHHOTO MAaCCHBa, BapHUAHTHl KOMIUICKIIMM HH(POPMAITMOHHBIX
0aHKOB, MOMCKOBBIE U (HYHKIIMOHATIbHBIE BO3MOKHOCTH, JOTIOJHUTEILHBIN CEPBHUC.

8. IOpuanueckas cnpaBodHas mpasoBas cucrtema «fOpuct»: ncropus co3gaHus U pa3BUTHS,
CTPYKTypa HWH(OPMALIMOHHOTO MaccHBa, BapHUaHThl KOMIUIEKIIMM HHQOPMAIIMOHHBIX OaHKOB,
MOUCKOBBIE M (DYHKITMOHAIBHBIE BO3MOYKHOCTH, JIOMOTHUTEBHBII CepBHC.

9. Hayunsrit ieHTp npaBoBoii nHpopmanuu «ItanoH [Lroc»: HCTOpuUs CO3IaHUs U Pa3BUTHS,
CTPpYKTypa HWH(OPMAIIMOHHOTO MAacCHBa, BApHUAHTHI KOMIUICKIIMH HWH(QOPMAIIMOHHBIX OaHKOB,
MOMCKOBBIE ¥ PYHKIIMOHAIbHBIE BO3MOKHOCTH, JOMIOJIHUTEIbHBIN CEPBHUC.

Tema Ne3. Ocnoenble ceoiicmea u napamemput CRPABOUHO-UHPOPMAUUOHHBIX CUCHIEM

1. Conmepxanue, LenMM M 3aJa4d CHUCTEMbl DPACHpPOCTPAHEHHUs MPaBOBOM HH(OpMAIH,
OCHOBAaHHOM Ha KOMIIBIOTEPHBIX TEXHOJOTHUSX.

2. OcobeHHOCTH OMYONMKOBaHMS IPABOBBIX AaKTOB B KOMIBIOTEPHOH Qopme, pelieHue
BOITPOCA ayTEHTUYHOCTH JICKTPOHHOU M OyMa)KHOM KOTIHH TOKYMEHTA.

3. IlpoGnema BbIOOpa criocoba (pUKCaIK AaThl BKIIIOYSHUS TOKYMEHTA B 3JICKTPOHHYIO 0a3y
Y BCTYIUJICHUS 3JIEKTPOHHOTO IOKYMEHTA B CUITY.

4. Ponp rocynmapctBa B PacCHpOCTpaHEHHMH TMPaBOBOM HMHQopmanuu. l'ocymapcTBo Kak
pa3paboTurK NpodecCHOHATBHBIX CIIPABOYHBIX HH()OPMAITMOHHBIX CUCTEM.

5. TlonsiTHe, TOCTOMHCTBA M OCOOCHHOCTH MCIIOJB30BaHUS CIPABOYHBIX HWH(OPMAIIMOHHBIX
MIPABOBBIX CHUCTEM.

6. OcobenHocTH J[OCTyrna K TNpaBOBOM HMH(MOpMAIMM dYepe3 HMHTEPHET: JOCTOMHCTBA W
HEJOCTaTKH.

7. IlonsiTe O(UIMAIBHOTO HMCTOYHUKA OIMYOJMKOBAHWS HOPMATHBHBIX IPABOBBIX aKTOB.
[IpoGieMbl ¥ TOCTOMHCTBA MCHOJIb30BAHUS KOMITBIOTEPHBIX CHUCTEM KakK O(QHUIMAIBHOIO UCTOYHHUKA
OITyOJTMKOBAHUSI.

8. Pa3BuTHe pbIHKA 3apyO0ekKHBIX CIPABOUYHBIX HH(OPMALIMOHHBIX PABOBBIX CHCTEM.

9. PazBuTHe pBIHKA POCCUICKUX CIPABOYHBIX HH(POPMALMOHHBIX IPABOBBIX CHCTEM.
CoBpemenHnbie TeHaeHuu passutus CHUC.

5.1.5. Tpebosanusa Kk cmpykmype, CO0epIHCAnUI0, MEMOOUYECKUE DEKOMEHOAUUN NO HANUCAHUIO
pedepama

Pedepar moaroraBnuBaercs u ohpopmiisiercs ¢ yaetom tpedoanuii [OCT 7.32 -2001.

[Mox pedepaTom mompaszymeBaeTcs TBOpYECKash HCCIEIOBATENbCKash padoTa, OCHOBAaHHAS,
MpEXJe BCEro, Ha M3YYEHUU 3HAUUTEIBHOIO KOJMYECTBAa HAy4YHON M WHOM JIMTEpaTyphbl MO TeMe
UCCIICIOBaHUSI.

Tpebosanus k cmpykmype u cooeparcanuro pegpepama:

Pedepar, kak ipaBmIIO TOMKEH COACPKATH CIACAYIOUIUE CTPYKTYPHBIC DIEMEHTBI:

— TUTYJIbHBIN JIUCT;

—  COJEp)KAHUE;

— BBEJICHUE;

— TekcT pedepara (OCHOBHAS YacTh);

— 3aKJII0YEHUE;

— CIIMCOK MCMOJIb30BaHHBIX HCTOYHHUKOB (CIUCOK JINTEPATYPHI);
—  TpUIIOKEeHHS (P HEOOXOAMMOCTH).

TuryneHbll UCT pedepaTta opopmisieTcs 1Mo TpeOOBaHUAM, YKa3aHHBIM HIDKE.

ConepkaHre — TEpPeUYeHb OCHOBHBIX 4acTed pabOThI ¢ yKa3aHHEM JIMCTOB (CTpaHMI]), Ha
KOTOphIX MX momemniaroT. CoaepkaHWe TOJKHO OTpakaTh BCE MaTepHallbl, MPEICTaBIsIeMble K
3amute pabotel. CioBo «CopepxaHuey 3alKChIBAIOT B BUJE 3arojOoBKa, CHMMETPHYHO TEKCTY, C
MPOMUCHOW OYKBBI, 0€3 HOMepa paszjiena. B coaep:kaHUU MPUBOIATCS HAMMEHOBAHUS CTPYKTYPHBIX
yacteil pedepara, riaB U maparpadoB €ro OCHOBHOW YacTH C YKa3aHHMEM HOMepa CTPaHUIIbL, C
KOTOpOU HaYMHAETCS COOTBETCTBYIOIIAS YacTh, IJ1aBa, maparpad.
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Bo BBeaeHumm HeoOXoaumMo 0003HAYUTH OOOCHOBAaHHWE BBIOOpA TEMBI, €€ aKTyaJbHOCTD,
OOBEKT ¥ MpEeIMeT, [IeTb U 33Ja49l UCCIICIOBAHMUS, OTIMCHIBAIOTCS OOBEKT U MPEIMET UCCIISIOBAHUS,
nHpopmanoHHas 6a3a HMcciae0BaHus U CTPYKTypa paboThl. 3aroyioBok «BBeneHne» 3amuchIBalOT
CUMMETPUYHO TEKCTY C IPOMUCHON OYKBBI.

B Ttekcte pedepara (OCHOBHOW YacTH) M3jIaraercs CYIIHOCTb MPOOJeMbl M OOBEKTHBHBIC
Hay4YHbIE CBEJEHHUS MO TeMme pedepaTa, JaeTcs KPUTHUECKHH 0030p HCTOUYHUKOB, COOCTBEHHBIE
BepCcHH, cBeleHus, oleHku. CoJep)KaHHe OCHOBHOW YacTH JIOJKHO TOYHO COOTBETCTBOBATH TEME
pedepara u TOTHOCTHIO €€ pacKpbiBaTh. [ 7aBel M maparpadsl pedepara AOHKHBI PacKphIBATH
OINMCaHWE pPEUIeHMs MMOCTABJIEHHBIX BO BBeleHUH 3adad. [loaToMy 3aronoBku riaB u maparpagos,
KaKk TpaBWIO, JOJDKHBI COOTBETCTBOBATh IO CBOCH cyTu (opmynupoBkaMm 3amad pedepara.
3aronoska «OCHOBHAS YACTb» B comepkanuu pedepara ObITH HE JOKHO. TekcT pedepara
JOJDKEH COJIepKaTh aJIpECHBbIE CCHUIKM Ha Hay4dHbIe paloThl, OGOpPMIICHHBIE B COOTBETCTBUHU
tpeboBanusiM ['OCT. Takke 00s3aTebHBIM SIBISICTCS HATMYME B OCHOBHOM YacTu pedepara cChUIOK
Ha HCIOJIb30BAaHHBIE HCTOYHHMKH. V370XKeHHe HEOOXOAMMO BECTH OT TpeThero jauma («ABTOp
moJjiaraet...») JUOO0 HCMONb30BaTh O€3MYHbIE KOHCTPYKIMH W HEONPEIEICHHO-TNYHbIE
npennoxkenuss («Ha BTopoMm »3Tame HCCIEAYIOTCS CIEAYIONIME TOAXOMbL...», «lIpoBegeHHOE
MCCIIETOBaHKE MMO3BOJIMIIO IOKA3aTh...» U T.IL.).

3aKiIroueHre OMKHO COJEepKaTh KPaTKUE BBIBOJABI MO Pe3yabTaTaM BBITIOJTHEHHOW pabOThI,
OLIEHKY TIOJTHOTBHI PEIICHUs MOCTABIEHHBIX 3ajay, pa3pabOTKy peKOMEHIAlHil M0 HCIOJIb30BAHUIO
PE3yIbTAaTOB HCCIIEIOBAHUS.

Cnucok nurepatypbl JOJDKEH O(QOPMISTHCS B COOTBETCTBUU C  OOIIENPUHATHIMU
oubmmorpadguueckumMu  TpeOOBAaHUSMU H  BKIIOYATh TOJIBKO  HCIOJNB30BAaHHBIE CTYICHTOM
nyOnukanuu. KolnyecTBO MCTOYHUKOB B CIUCKE OMPEIENSETCs CTYJEHTOM CaMOCTOSITENbHO, s
pedepara ux pekomeHnayemoe komudectBo oT 10 mo 20. CBeneHus 00 MCTOYHUKAX MPUBOMISTCS B
cootBercTBUU C TpeboBanusmu ['OCT 7.1. TOCT 7.80. T'OCT 7.82. 5.10.2. Cnucoxk
WCIOJIb30BAaHHBIX HCTOYHUKOB JIOJDKEH BKIIOYATh OMOIMOTrpaduyYecKre 3amucH Ha JOKYMEHTHI,
CCBUTKHM Ha KOTOpBIe 0hOpMIISIIOT apabckuMu 1udpaMu B KBaJPaTHBIX CKOOKaX.

Tpebosanus no oghopmaenuio peghpepama.

1. TleyatHas ¢opmMa — IOKYMEHT AOJDKEH OBITh CO3/1aH Ha KOMIIbIOTEpE, B Iporpamme
Microsoft Word.

2. O6bem pedepara — He MmeHee 10 ctpanuil 1 He Oosiee 20 cTpaHUIl MAIIMHOIIMCHOTO TEKCTa
(6e3 ydera TUTYIBHOTO IUCTA, CIMCKA KIFOUEBBIX CJIOB, COJEP)KAaHUS, CIUCKA HCIOJIb30BAHHBIX
HWCTOYHUKOB W TPUJIOKEHHU). Pacmedarka mnpou3BOAMTCS Ha OJIHOM cTOpoHe mucTta. PDopmar
CTaHAapTHBIN — A4.

3. Ilonsa crpanunsl: geBoe — 30 MM, paBoe, BEpXHEE, HUKHEE MoJist — 1o 20 M.

4. BelpaBHUBaHHE TEKCTa — MO mupuHe. KpacHas ctpoka odopMiIsieTcss Ha OTHOM YpOBHE Ha
Bcex cTpanuIax pedepara. OTCTym KpacHOU CTPOKH paBeH 1,25 cM.

5. Wpudt ocnoBHoro tekcra— Times New Roman. Pazmep — 14 m. LlBer — uepHBIii.
HNHTepBan Mexay CTpOKaMH — MOJTYTOPHBIN.

6. Ha3BaHus riaB IpONMCHIBAIOTCS MOJYKUPHBIM (pasmep — 16 II.), MOA3aroJIOBKH TaKXe
BBIIETISIIOT KUPHBIM (pa3mep — 14 m.). Eciu 3aronoBok pacmosioskeH Mo HEHTPY CTpaHUIlbl, TOUKa B
KOHIIE HE  CTaBUTCA.  3arojlOBOK HE  TomyepkuBaeTcs.  HasBanuws  paszmenoB U
MO/Ipa3/IesIOB IPOMUCHIBAIOT 3arjaBHbIMU OykBamu. Kaknplii CTpYyKTYpHBIN 3JeMeHT pedepara
HAYMHAETCS C HOBOU CTPAHUIIBL.

7. Mexay Ha3BaHHEM TJIaBbl U OCHOBHBIM TEKCTOM HEOOXOJWM HWHTEpBAI B 2,5 IMyHKTA.
WuTepBan Mexay MOI3arojIOBKOM H TEKCTOM — 2 1. MeXAy Ha3BaHHUSIMH Pa3AelioB U MOAPa3eiioB
OCTaBJIAIOT JBOMHOW MHTEPBAI.

8. Hymeparusi cTpaHwil HauWHAETCS C TUTYABHOTO JINCTA, HO CaM THUTYJIbHBIA JTUCT HE
Hymepyetcs. Mcnonb3yroTes apadekue nudpel. CTpaHUIBI HYMEPYIOTCS B HIXKHEM IIPaBOM YTy 6e3
TOYEK.

9. [IpuMeyaHus pacnoyiaral0OT Ha TOM K€ CTpaHWle, TJe clellaHa cHocka. Llurarsl
3aKJIFOYAIOTCS B CKOOKU. ABTOPCKasl MyHKTYaIlUs U TPaMMaTHKa COXPAHSIETCS.
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10. I'naBel HyMepyroTcst pumckumu Iudpamu (I'masa 1, I'masa II), maparpadgsr — apabckumu
(1.1, 1.2).

11. TuTynbHBIN JTUCT — B BEPXHEW YacTH yKa3bIBAIOT MOJHOE Ha3BaHUE yHUBepcuTeTa. Hike
YKa3bIBAIOT TUM U Temy paboThl. Mcmonp3yroT Oonbmioi kernb. [log Temoil, crnpaBa, pa3MeniaroT
nH(popmalrio 00 aBTOpe U HAYyYHOM pyKoBojuTene. B HIDKHEN yacTH Mo LEHTPY — Ha3BaHUE ropoja
Y TOJl HAITUCAHUS.

12. CoucoK MCIOJIb30BAaHHBIX UCTOYHUKOB JOKEH (GOPMUPOBATHCS B al(paBUTHOM HOPSIKE
o gamuuu aBTOpOB. Bee HCTOUHMKH HYMEPYIOTCSI M pACIONIaraloTCsl B OMPEICTICHHOM TOPSIKE:

— 3aKOHBI;

— noctaHoBieHus [IpaBurenncTBa;

— JIpyras HOpMaTHBHAas JOKYMEHTAIUs;
— CTaTUCTHYECKHE JaHHbBIE;

— Hay4Hble MaTepHalbl;

— Tras3eTsl U XKypHaJbI,

—  y4eOHUKH;

— DJJIEKTPOHHBIE PECYPCHI.

BxitoueHHass B CIHMCOK JHUTepaTypa HYMEpPYETCsl CIUIOIIHBIM MOPSIKOM OT TMEpPBOTO 110
nocyienHero HazBaHus. [1o KaxxaomMy JIUTEpaTypHOMY UCTOUHMKY YKa3bIBA€TCS: aBTOp (WX TpyIia
aBTOPOB), MOJIHOE Ha3BaHHE KHUTU WJIM CTAaThH, MECTO U HAaUMEHOBAHME W3/aTeNbCTBA (AJI1 KHUT U
Opoitop), TOM W3TaHUS; AN JKYpPHAJbHBIX CTaTel yKa3pIBaeTCS HAaWMEHOBAHHE JXypHala, TOJ
BBITTyCKa 1 HOMep. [1o cOopHUKaM TpyaoB (CTaTell) yKa3bpIBaeTCs aBTOP CTaThH, €€ HA3BaHUE U Jlajee
Ha3BaHWE KHUTH (COOpPHHMKA) U ee BBIXOJHBbIC AaHHblEe. CCHUIKM Ha MHTEPHET-PECYPCHl B pedepare
MpaBUIILHO 0POPMIIATE B COOTBETCTBUU ¢ yKkazanusimu ['OCT 7.82.

13. B nmpunoxeHuss PpeKOMEHAYETCS BKIIOYATh MaTepHalibl WJUIIOCTPATUBHOIO U
BCIIOMOTaTeNIbHOTO XapakTepa. B mpuioxeHus MOTyT ObITh MOMEIIEHBI: TaOIUIbl U WILTIOCTPALUN
Oomnpiioro (¢opmMara; JOMONTHUTEIbHBIE pacueThl. Ha Bce MPMIIOKEHHS] B TEKCTE paOOTHI JOIKHBI
ObITh 1aHbI ccbuTkH. [Ipunoxkenus pacnosnaraior B paboTe 1 0003HaYaIOT B MOPSAIKE CCHUIIOK HA HUX B
tekcre. Ilpunoxenus 0003Ha4YalOT 3arjaBHBIMH OyKBaMH pycckoro andaBuTa, HauyuHas ¢ A, 3a
uckmodenueM O0yks E, 3, IZ, O, Y, b, bl, 'b. Hanpumep: «IIpunoxenne b». Kaxnoe npunoxeHue B
paboTe ciieqyeT HaYMHATh C HOBOTO JIMCTa (CTPAHUIIBI) ¢ YKa3aHHEM HaBepXY MOCEPEANHE CTPAHUIIBI
cinoBa «[Ipunoxxenue» u ero obozHaueHus. [IpunokeHne NOKHO HUMETh 3aroJIOBOK, KOTOPBIi
3aMUCBIBAIOT CHMMETPUYHO TEKCTY C IPOMMCHOM OYKBBI OT/AEIBHON CTPOKOIA.

3.1.6. Kpumepuu ouenuganua npu 3auiume pepepama

MakcumaipHas olieHKa — 3 Oaia:
1. CooTBeTcTBHE CONEpKaHUS 3aABJICHHOW T€ME, OTCYTCTBUE B TEKCTE OTCTYIUIEHUH OT TeMbl — 0,5
0aJIoB;
2. JIOTUYHOCTH | MOCJIE0BATENLHOCTD B U3JI0KeHUU MaTepuana — 0,5 0aos;
3. CnocoGHOCTH K paboTe ¢ IuTepaTypHBIMU HCTOYHHKaMH, IHTepHeT-pecypcamu — 0,5 6asios;
4. CriocoOHOCTh K aHanmu3y M 000O0LIEHHIO WH(POPMALMOHHOTO MaTepHaja, CTENEHb IOJHOTHI
0030pa COCTOSIHHS BOTIPOCa, 000OCHOBAaHHOCTH BHIBOJIOB — 1 Gar;
5. [IpaBUIBHOCTH OPOPMIICHHUS (COOTBETCTBUE CTAHAAPTY, CTPYKTYPHAS YIIOPSIA0YCHHOCTD, CCHUIKH,
UTATHI, TAOIUIEI U T.1.) — 0,5 6aos.

5.1.7. Ouenounvie mamepuanvl 011 CAMOCHIOAMEbHOU padomul odyuarowezocsa (npumepol
Aa00pamopHvixX padom)

Ilenr mabopaTopHOl pabOTHI: 3aKPEIUICHHE TEOPETHYECKOro Mmarepuasiia 1mo Teme No4,
CrnpaBouHo-uH(pOpMAITOHHAS cucrema Kouncynprantllntoc: Ha3HA4YCHHUE, CTPYKTYpa
MH(OPMALIMOHHOTO MacCUBA, TOMOJHUTENbHBIN CEPBUC.

3anaun 1a00paTOpHOI pabOTH — PACKPBITH:

— Bo3MoOxkHOCTH CTapTOoBOM cTpaHuilsl cuctembl Koncynbrantlhtoc.
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— Kak oOparuthes kK cucteme nomomu KoncynsrantlLmtoc.

— Kak ObICTpo HalTH Kojekce yepe3 CtapToByro ctpanuily u [lanens OpicTporo gocryna.

— B yeM yno06ctBo [Tanenu ObicTporo nocrymna, Kak €€ HaJlo UCIOJIb30BaTh.

— KaK COPUEHTUPOBATHCS B KOJEKCE C MTOMOIIBIO OrJIaBICHUS.

— KakK CKOMHMPOBAaTh TOKyMEeHT miH ero ¢parmeHT B MS Word. Kakue ects BapuaHThI
KOIHPOBAHUS.

— kak B MS Word co3iath cChUIKY Ha IOKYMEHT CHUCTEMBI.

3aoanue nabopamopmoii pabomai.

1. 3anyck cucteMsl v CTapToBas CTpaHUIIA
Hns 3amycka cuctembl Koucynbrantllmoc Hago ABaXIbl WICIKHYTh IO  SIPJIBIKY

Koncynprantlimoc ﬁHa pabouem crone. [losBurcs Cmapmosas cmpanuya Koncynsrantllntoc, Ha
KOTOpPOl MOKHO BBIOMpaTh pa3IMYHble MHCTPYMEHTHI Moucka HMHGOpPMAlMd B 3aBUCUMOCTH OT
pelaeMon 3a1a4u.

EcTb BO3MOXXHOCTH MHJMBUIYaJbHO HACTPauWBaTh CHUCTEMY C y4e€TOM HpO(ecCHOHATBHBIX
noTpeOHOCTEH MOIb30BaTeNs MyTeM BhIOOpa COOTBETCTBYIOLIEro npoduis. JJocTymHsl ciemyromue
crelalIu3upoBaHHbIE IPOPUITH:

* «byxranrepus u Kaapb»;

* «lOpucry;

* «byxranrepus U Kaapsl OIOXKETHOI OpraHu3alun;

* «CrnenuanmcT Mo 3aKymKam».

Taxoke noctyneH npopuib «YHUBEPCATbHBIN.

Creunanu3upoBaHHble NMPOQPWIN COXPAHSIOT BCE IMPUBBIYHBIE MHCTPYMEHTHI U IMPEUMY-
mectBa Koncynprantllimtoc, a Takke 100aBIsAIOT HOBbIE BO3MOXKHOCTU. TO ecTh cBO#l mpoduis —
310 cBOs CTapToOBasi CTpaHULA, JICHTA HOBOCTEH, CIIELMAIbHBIE MOJCKA3KU M pe3yibTaThl MOUCKA,
IIOJICTPOEHHBIE 110J1 33J1a4M CIIELUAIHCTA.

CrapToBble CTpaHUIIBl TPODHIICH pa3TUYaIOTCI MEXKITY COOOM:

* cocTaBoM «BaxHBIX TOKyMEHTOB» u «CIipaBOYHOM HHPOpMAIIHI;

* IPEyCTAHOBJICHHBIMHU JIEHTAMU HOBOCTEM;

* HAIWYHEM CHENHATU3UPOBAHHBIX HHCTPYMEHTOB (Hampumep, Bxoj B «KoHCTpykTOp
YYETHOU MOJTUTHKHUY €CTh TOJBKO B MPohuisix «byxrantepus u Kaapei» U «Y HUBEPCATbHBIN).

[Ipopunbp MOXXHO CaMOCTOSITENTBHO 3aMEHUTHh B JI000M MOMeEHT. [Ijii 3TOro JOCTaTo4HO
HakaTb Ha KHONKY pAIOM ¢ TeKymuM npoduiem (Bosne jorotuna Koncynbrantllmtoc B seBom
BEPXHEM YTIy).

Oco0bIli HHTEPEC MPECTABISET CHEIMaTN3UPOBAaHHAs JICHTAa HOBOCTEH, pa3MeIleHHas CIeBa
Ha CtapToBO#l cTpaHuie. 31ech NpeacTaBlieHa MOAOOpKAa HOBOCTEH HMEHHO Ui CHEIHMAIHCTOB
BBIOpaHHOTO Tpodriis (B HamIeM ciydae uisi OyXTajlTepoB, ayJIUTOPOB M APYruX (UHAHCOBBIX
crnenuanucToB). llpu HaMMYMU HWHTEpPHETAa JIEHTa OOHOBIISIETCS HECKOJBKO pa3 B JeHb. Takum
00pa3zoM, BayKHbIE HOBOCTH TOYHO HE OyIyT MPOIYIICHBI.

B cucreme KoncynbranTIIntoc ecTb KOHTEKCTHO-3aBUCHMAasi CHCTEMA IIOMOLIM, KOTOPYIO
MOKHO BBI3BaTh U3 JIIOOOTO MecTa cucTeMbl, HaxaB kiaBumy F1. Ecnu BbI3BaTh ee, HaXo[sCh,
Hanpumep, Ha CTapToBO# CTpaHUIle, TO OTKpoeTcs cTpanuia «O0Imre MPUHITUITHI TOMCKA B CHCTEME
Koncynprantllmoc» ¢ wmHbOpmarmel, kKakue TOWCKOBBIE 3aJladd MOXKHO peIiaTh C TOMOIIBIO
KoncynpranTliitoc ¥ KakuMu UHCTPYMEHTAMHU, TOCTYMHbIME Ha CTapTOBO# CTpaHHIIE ATO yao0Hee
CHENAaTh.

Pa6ota B cucteme Koncynprantlnroc aenurcs Ha HECKOJIBKO JTAIOB:

MOMCK HEOOXOAUMBIX TOKYMEHTOB;
M3y4YeHUE CIUCKa HalJICHHBIX JOKYMEHTOB, aHAJIU3 IOKYMEHTOB JJIsl IOMCKa OTBETA HA BOIPOC;
COXpaHEHHE PE3yJIbTaTOB PAOOTHI.

[lepBbIii W OCHOBHOW 3Tam pabOThl C CHUCTEMOW COCTOMT B TIOMCKE JOKYMEHTa WU

JOKYMEHTOB, KOTOPBIE CoJepkKaT HykHYI0 HH(opMaruio. OT TOro, HACKOJIIBKO IPaMOTHO BBITIOJIHEH
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ATOT 9Tall, 3aBUCHUT BCS JajbHEWIas paboTa ¢ CHCTeMOM, B TOM uduciie 3P(HEeKTUBHOCTh PEIICHUS
IJIAaBHOW 3aJaud IOJb30BATENsl — IMOJyYeHHs HH(OpMAIMU 10 COOTBETCTBYIOUICH IPaBOBOM
npobieme.

(1) Oouy u my oice nNOUCKOBYIO 3A0ayy MONCHO peuams pPA3HbIMU CHOCOOAMU, C
UCNONL308AHUEM PASHLIX UHCMPYMeHmMOo8. [103momy 8axiCHO Hayuumvcs 6bl0Upams ONMUMATbHbBLE
cpeocmea 6 Kaxicoou KOHKPEMHOU CUMyayuu.

2. Tlouck KOIEKCOB

W3BecTHO, YTO cpeau HOPMATUBHBIX JIOKYMEHTOB HauOosiee BOCTpeOOBaHBI KOJEKCHI,
MOATOMY UX MOUCK B cucreme Koncynbrantllnioc MakCuMaabHO YNPONIEH: JOCTATOYHO HICJIKHYTh
1o ccriike Kooexcol Ha CTapTOBOM CTpAaHMIIE M BHIOPATh HYXKHBIN KOACKC.

IIpu stom k psgy Hambonee BOCTPEOOBAHHBIX KOJEKCOB (Hampumep, K ['pakmaHCKOMY
KoJiekcy, K TpymoBoMy KOJEKCY) MOXKHO TMepedTu cpazy co CTapTOBOM CTpaHHUIIBI, JaXKe HE
OTKpBIBasi CHMCKA BCEX KOJEKCOB.

Mooicno  camocmosmenvHo 8blOpamv, KaKue UMEHHO KOOeKcbl 0y0ym OO0CmMYnHbl Ha
Cmapmosoti cmpaHuye, 3aMeHU8 yxce npeocmasgieHuvie Ha opyeue. [na 3moeo 00cmamouno
WenIKHYmb Npagoll KHONKOU Mblidy nOo Hazeawuio kodekca Ha Cmapmosoi cmpanuye u 8
nosABUBUIEMCS CNUCKe 8blOpamb Opy20li kodekc. OH cpa3y dce noasumca Ha Cmapmosoti cmpaHuye.

MMPUMEP 1.1. 3amenum Hanozosuwiii kooexc P® na Cemetinviii kooexc PD.

s smoco nasedem Kypcop Ha ccwlaky Koodexcvl Ha cmapmogoll cmpanuye u Haxcmem Ha
sviceemusuLyIocs 2anouky. Omkpoemcs Hacmpouxa cculiok 01 Kooekcos.

Ilpoussedem 6v100p cmensiemozo (Hanoeosoeo kodexca P®) u cmensawowezo rooexca
(Cemetinoco kooekca P®), ycmanasnusas na HUX Kypcop u Haxcumas Ha cmpenku 3ameHvl. ITlocne
usmenenust naxcmume KHonky « Coxpanumoy.

IIPUMERP 1.2. Hatioem I pasxcoanckuii kooexc P® (wacmo nepeas).

1. Hastemem cevinky I'pakianckuit koneke, yactsb 1 na Cmapmosou cmpaHuye.

Omkpoemcs mexkcm yacmu nepeoti I pasxcoanckozo kooexkca Pd.

2. Bouios 6 mexcm Ookymenma, obpamum 6HUMAHUE HA HAIUYUE UHGOPMAYUOHHOU CMPOKU 8
gepxHell wacmu okHa. B amotl cmpoxe 0aemcs éasicnas ungopmayus 06 0cobEeHHOCMAX NPUMEHEHUs]
O00KyMeHma.

3. Haoxcmem xnonxy Cnpaexa I[lpasoti nanenu u nepetioem 6 Cnpasky Kk 0oKymewmy, 20e 8 noie
«llpumeuanue Kk OoKymenmy» cooepicamcs 6onee noopodOHvie ceedenus 06 0coDEeHHOCHAX
npumeHenuss 0OKyMeHmd.

B Cnpaske Kk 00KyMeHmy makaice npugooumcs uHgopmayus 06 onyoruKosanuu 0OKymMenma 6
ouyUaATLHBIX UCMOYHUKAX U NOJIHOE €20 HA368aHUe.

Ilpu obpawenuu x kooekcam no ccoiake co Cmapmosoi CmpaHuybl Mol 8ce20d Nepexooum 6
Oeticmgyrowyro peoakyuio. JIodyo pedakyuro KoOeKca MONCHO NONYYUMb, UCHONb3YS KHONKY
Peoaxyuu na Ilpasoii nanenu okna ¢ mexcmom 0OKymMeHma.

B cucmeme Komncynomanmllnioc npu éHeceHuu usmeHmeHull 8 HOPMAMUBHbLIL aKm O]l He20
20MOBUMCSL HOBASL PEOAKYUSA 8 UOe NOTHO20 MEKCMA 2020 aKMA ¢ 6HeCeHHbIMU UsMeHeHusMuU. Bce
CO30aHHble pedaKyuu COXPAHAIOMC 8 cucmeme Kak omoenvHvle 0OKyMeHmbul. Hcnonv3ys KHONKy
Peoakyuu na Ilpasoii namenu 8 okHe ¢ MEKCMOM OOKYMEHMA, MONCHO 6bliMU 6 CHUCOK 8Cex
peoaxyuti 3mo2o 0OKYMeHma u 8blopams Cpeou HUX HYHCHYIO.

B okne Peoaxyuii [ padicoancrkoeo xodekca P® gbeiime cnedyrwowyio oamy 6 cmpoke
Bvicmpoeo noucka pedaxyuii no oame: 01.01.2012 u naxcmume xnonky Havimu.

B cucmeme moorcHo nposecmu cpaenenue ar00bIX 08VX peOaxyuti OOKYMeHma ¢ NOMOUbIO
dynxyuu «CpasHume pedaxkyuuy. Taksce 603MON’CHO nNpogecmu CpagHeHue a00l peoakyuu
JoKkymeHnma c e2o oeticmayioujeli pedaxyuell (knonka « Cpasnums ¢ deticmgyioweii»).

Haosxemume xnonky «Cpasnume ¢ oeticmayroweiny u npocmompume 00OKymeHm. HMzmenenmnvie
HOpMblL 6YOYM 8blOeNeHbl 3e/IeHbIM YBEHOM.
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Haowemume xnonky «Bepuymwcay (cmpeaka <— ).

Ipou3sotioem 6038pam Ha 00HO Oelicmeue HA3AO.

Hasxemume xnonky Peoaxkyuu. I[lpouzsedem cpasuenue 08yx pedaxyuti. Ne75 u Ne7().
Ommembme ux eanouxamu u Haxcmume kHonky « CpasHums peoakyuuy.

IIpocmompume omauuus 5mux 08yX OOKYMEHMO8.

Haoiemume knonky «Bepnymuvcsy (cmpenka <— ).

OOparuTe BHIMaHUE, YTO B BEpXHEH YaCTH OKHA IOKyMEHTa pa3memaercs [lanens 6vicmpozo
Odocmyna. OHa obOecreunBaeT MPsSMOM JOCTYM K OCHOBHBIM TOWCKOBBIM MHCTPYMEHTaM U3 JIFOOOTO
MeCTa CHCTEMBI. B 4acTHOCTH, CIICOK KOJIEKCOB TakXKe JocTyIeH uepe3 [lanens OpicTporo gocrymna.

IIPUMERP 1.3. Ilepetioem us I paxcoanckoeo kooekca P® & Tpyooeoti kooexc PD.

Hna smoeo Hasemume na Ilanenu Ovicmpoeo oocmyna na nukmozpammy Kooexcwvl u 6 cnucke
KoOekcos evibepume Tpyoosoii kodekc P®. Takum obpazom, paccmompeHr ewe 00UH CHOCOO
nepexooa 8 meKkcm.

3. Ilpocreiimue npuemsl moucka uHdopMaIy B fokymMeHTe. [1ouck 1mo Tekery

Cuctema Koncynprantlmroc mo3BoJisieT HE TONBKO OBICTPO HAWTH JOKYMEHT, HO M JIETKO
OPHEHTUPOBATHCSI B TEKCTE, HAXOIUTh HYXHble (parMeHTsl, NOJy4aTh HUHPoOpManHu0 00
0COOEHHOCTSIX €ro MPUMEHEHUS, pa3bsICHEHUS U T.II.

PaccMOTpUM BO3MOXKHOCTH CHCTEMBI U pabOTHI C JOKYMEHTaMHU Ha mpumepe TpymoBoro
konekca PO.

Yacto TpeOyeTcst HAUTH B YK€ OTKPHITOM JTOKYMEHTE KOHKpETHbIH (pparmeHt. B cucreme
Koncynperantllroc 310 cnenars odeHb yierko. Hajmo B cTpoke moucka Hax TEKCTOM JOKYMEHTa
3aJ1aTh HY’KHOE CJIOBO MJIU CJIOBOCOUYETAHME (CI0Ba CIEAYET 3a/1aBaTh MOJIHOCTHIO) U HAXKATh KHOIIKY
«Haittu». Ctpoka noucka ()parMeHTOB OTKPBITA B OKHE C TEKCTOM JIOKYMEHTA [0 YMOJIYaHHUIO.

Ecnu ona  Obula  3akpeiTa, €€  MOXHO  BbI3BaThb C  TIOMOILIBIO  KHOIKHU

=
g Lo MUKTOrpaMIeCKOro MEHIO HaJl TEKCTOM JIOKYMEHTA.

IIPUMEP 1.4. Bvlachuum, KOMY Helb3s YCMAHOBUMb UCNbIMAMENbHBIN CPOK NpU npueme Ha
pabomy.

1. B cmpoke noucka HaA0 mekcmom OmMKpwvimo2o panee Tpy0ogozo kodekca 3a0aoum.
HEJIb3 YCTAHOBUTD UCIIBITATEJIBHBIN CPOK u nascmem xnonky «Haiimuy.

2. Muvl nonadem ma ¢ppacmenm mexcma, 20e nepeyucieHvl auyd, O KOMOPbIX Helb3s
VCMAHABIUBAMb UCNBIMAMENbHBIU CPOK.

3. Ilodsedem ykazamenv mviuiu K gbloeneHHOU cmpoke. [1ossumcs 6cnivigarouas nooCcKasKa
0 mom, ymo muvl npocmampusaem mexcm cm. 70 « Acnvimanue npu npueme na pabomyy.

Cucrema KoncynbranTI[IoC M03BOISET AKCIOPTUPOBATH TEKCT HANJICHHOTO JOKYMEHTA WU
ero BhiiesIeHHbIe (hparmeHThl B Word.

Bo3moxHBI Ba BapuaHTa KCIOPTAa.

Ecnu mMbl HaxonuMmcst B TeKCTOBOM penakTope Word M BO3HHMKIA HEOOXOAMMOCTh BBECTU B
pEeIaKTHPYEMbIi TEKCT TOKYMEHT (MJIHM 4acTh TOKyMeHTa) u3 cuctembl KoncynsrantlLtoc, Hamo:
1. VYcraHoBUTH Kypcop B TO MECTO PEIaKTHPYEMOI'O TEKCTa, Kyaa TpeOyeTcs BHECTH JOKYMEHT U3
cucrembl Korcynprantllnioc;
2. He Beixoms u3 pemaktopa Word, 3anyctutrh cucremy Koucynprantllimroc, HalTH HYXHBINA
JOKYMEHT ¥ OTKPBITh €T0;
3. Ecnum Hamo 5SKCHOPTUPOBATH TOJBKO (parMeHT TEeKCTa, TO HEOOXOAMMO BBIAECTUTH 3TOT
¢dbparMeHT; ecnu TpeOyeTcss IKCIOPTUPOBATH TEKCT JOKYMEHTAa IIEIMKOM, TO BBIIEISITH HUYETO HE
HYKHO;

4. IlenkHyTh MO KHOIIKE MUKTOrpahuIecKoro MEHIO;

19



5. TlosiBUTCA OKHO, B KOTOPOM CHCTE€Ma IPEJIOKUT BbIOpATh, Ky/Aa ClelyeT OMECTUTh TEKCT: B
YK€ OTKPBITBIM JOKYMEHT, B TO MECTO, I'leé CTOUT KypcOp, WM K€ B HOBBIH JOKYMEHT; CIEAYyeT
BbIOPATh NEPBBIN BapUAHT;
6. Hyxubpiil TeKCT OyneT MmoMeIleH B OTKPBITHIA JOKYMEHT, IPUYEM B TO MECTO, T/le YCTAaHOBJICH
Kypcop.

Ecnu Mb1 pabotaem ¢ cuctemoii Koncynprantllntoc 1 Bo3HHKIIA HEOOXOJUMOCTh TOMECTHTD
TEKCT TOKYMeHTa (WM ero ¢parMeHT) B TeKCTOBBIN peaakTop Word, Hago:
1. BeigenuTh parMeHT TeKCTa, ey TpeOyeTCsl SKCIIOPTUPOBATh TOJIBKO (pparMeHT; eciu Tpedyercs
HKCHOPTUPOBATH TEKCT JOKYMEHTA LIEJIMKOM, TO BBIAEIATH €r0 HE HYXKHO;

2. HlenkHyTH 11O KHOIIKE NUKTOrpau4ecKoro MEHIO;
3. ABTOMaTtHuecku OyAeT OTKPBIT TEKCTOBBIM pemakTop Word, B Hem OymeTr co3[aH HOBBIA
JOKYMEHT, B KOTOpBIN OyAeT IepeHeceH TeKCT JoKyMeHTa u3 cuctembl Koncynbsrantllnmioc.

[lpu sKcmopre BBIACICHHBIX (ParMEHTOB TEKCTa MOXHO BbIOpaTh ommuio «Jlo0aBUTH
uHpopmanuio 06 ucrounukey. [Ipu BeIOOpe ITON OMIMK HENOCPEACTBEHHO O] SKCIIOPTUPOBAHHBIM
TEKCTOM aBTOMAaTHYeCKu OyaeT poOaBieHa wWHPOpMAIHMS O JOKyMEHTE, (parMeHT KOTOPOTo
HKCHOPTHPOBAJICS, BKIIIOYAsi HHPOPMAIIUIO O MECTOHAXO0XKIEHHH (PparMeHTa B CTPYKType JOKYMEHTa
(pa3znmen, rmaBa, CTaThA).

IIPUMEP 1.5. Cxonupyem 6 ooxymenm Word gppacmenm cmamovu Tpyodogoeo kooexkca P®D, 2oe
nepeyuciensvl auyda, O KOMOpPsIX Helb3s YCMAHABIUBAMsb UCHbIMAMENbHbIU CPOK.
1. Bvioenum gppaemenm mexcma cm. 70, HatiOeHHblL 8 npedbloywem npumepe, U HadCmMem KHONK)

- NUKMOSPAPUYECKO20 MEHIO.

2. Cucmema npeonodscum aubO SKCHOPMUPOBAMb MEKCM 6 Yice OMKPulmbld OOKyMeHm, IUOo
omKpbims Hogvll dokymenm Word u skcnopmupoeamv nepeuenv 6 Heeo. Ilpu smom ModHCHO
OONOTHUMENLHO GHECTNU 8 IKCHOPMUPYEMbLU MeKCm UHGOpMayuio 06 ucmounuxe (m.e. 8 OOKymMeHme
Word 6yoem codepacamovca cmpoka o mom, umo smo gpaemenm cm. 70 Tpyoosoco kooexkca PD).

Buibepem sapuanm sxcnopma 6 HO8blil OOKYMEHM.

5. [pocreitmue npreMsl novcka nHdopmanuy B JokyMeHTe. [TOUCK 1o orfiaBIeHHUIo

UtoObl HANTH OMpEeNeNeHHYI0 CTaThl0 KOJEKCa, YAOOHO BOCIOJIB30BAThCA OIJIaBICHHEM
(xnonka IIpaBoii maHenu OKHA C TEKCTOM JOKYMEHTA).

OrnaBieHue Bcerja NpUCYTCTBYET B JOKYMEHTaxX CO CJIOXKHOM CTPYKTYpoi (B YaCTHOCTH, B
kozekcax). OHO MoOKeT OBITh MHOTOYPOBHEBBHIM C BO3MOXXHOCTHIO pa3BOpPAuMBATH OTJIABIICHUE
pa3zenoB JOKYMEHTA.

OrnapiieHue SIBJISIETCSI UHTEPAKTUBHBIM: HAXO/SCh B OIVIABIICHUM U IICJIIKHYB [0 HA3BAHHIO
M000r0 ero MyHKTa, HalpuMep, 10 Ha3BaHHUIO CTaThbH, MBI MOMAJaeM B HAa4yallo COOTBETCTBYIOILIEH
CTaThbll B TEKCTE MOKyMeHTa. HaoOopoT, ecimu MBI HaXOAUMCS B TEKCTE OKYMEHTa, TO TOCTe
MOJIBEJICHUS YKa3aTelsi MBIIIH K JII000My (hparMeHTy TEKCTa MOSBISETCs BCIUIBIBAIOIIAs MOJICKA3Ka,
cojiepkariasi HHGOPMAIIHIO, K KAKOMY pa3Jielny U MyHKTY JOKYMEHTa OTHOCHUTCS JaHHBIN (hparMeHT.
[lenknyB no kHomke «OriaBiaeHUE», Mbl NIEPEHJIEM B OIJIABIEHHUE, U KypCOp YCTAHOBUTCS MMEHHO
Ha 3TOM ITYHKTE.

B ormaBiennn Takke ecTh CTpoka Moucka. YToObl OBICTPO HAWTHU CTAaThIO, HY)KHO B ATOH
CTPOKE BBECTU HOMEP CTAThH HJIM CJIOBA U3 €€ Ha3BaHUsI.

IIPUMEP 1.6. 1100 kpviueti 30anust, 20e pabomaem P., nossunocs ocunoe enesdo. B pabouee
8pemMsi OOHA U3 OC 3anemend 6 OKHO nomeuwjenus, 20e pabomaem P., u yocamura e2o 8 uyo.
Hcnonwzys Tpyoosou kooekc P®, onpedenum, OomHOCUMCA U YKYC HACEKOMO20 K HeCUaCMHbIM
CYHAAM HA NPOU3BOOCEE.

1. Haxooscv 6 mexcme Tpyoosoco kooexkca P®, nepetioem 6 e2o oenaenenue, HAMCA8 KHONKY
«QOenasnenuey llpasoii nanenu.
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2. B empoxke noucka 3adadum: HECUACTHBIN CIIVUAN u nasemen knonky «Hatsimuy (08a pasa).
Mpui nonadem na cm. 227 «Hecuacmuvle ciyyau, noonexcawjue paccie008anuio u yuemys.

Ilepetioem 6 mexcm 0oKyMeHmMa, WeaKHY8 N0 HA36AHUIO CIAMbU.

3. U3yyum mexcm cmamvu u onpeoenum, OMHOCUMCA JU YKYC HACEKOMO20 K MAKOMY 6Udy

Hecuacmuwvlx cnyuaes. Ymobvl ynpocmumo 3a0a4y, MO*CHO 80CNOIb308AMbCSA NOUCKOM (hpazmenma

mekcma. B cmpoxe noucka nao mexcmom 3aoaoum: YKYC HACEKOMOI'O u nacxcmem xnonky

«Haiimuy.

4. B nepeune Oyoem HatioeHO uckomoe e6vipadxcenue. Takum o00pazom, YKyc HACEKOMO20

pacciedyemcs u NOOJIeHCUm yiemy KaK HecuacmHbulil CIy4atl Ha npou3eoocmae.

3adanue 0nsa camocmoamenbHo20 8bINOIHEHUSA:

1. BelsicHuTe, B KakuX ciaydasx paboTomarens 00s3aH MPeNOCTaBUTh PaOOTHUKY OTIYCK 0e3
coxpaHeHHus 3apab0oTHOM miaTkl. I3BeCTHO, YTO JaHHBIN BONPOC PEryIupyeTcs TpynToBbIM KOJEKCOM
P®. BcTraBbTe TEKCT ¢ HAlICHHOM CTaThel KOJeKca B HOBBINM ToKymMeHT Microsoft Word.

2. BoiacHHUTE, M3MEHWIICS JIU CIIOCOO MCYMCICHUS CPEIHETO JTHEBHOTO 3apaboTka pabOTHHKA
JUI OIJIaThl €ro OTIyCKa IO CpaBHEHHIO C jAelctBoBaBmiMM Ha 1 wmioHs 2013 r. M3BectHo, uTO
JTaHHBIN Bompoc perynupyercs TpynoBeiM komekcom P®. Heobxoaummo mTpoBecTH CpaBHEHHE
pelaKuuii TOKyMEHTA.

3. Haiinute ct. 124 TpynoBoro koxaekca P®, koTopas peryaupyer NpOMJICHUE WU
IIEPEHECEHUE €KETOJHOI0 OIIAYMBAEMOI0 OTIyCKa. Y3HAWTE, YTO O3HAYAET MOHATHE «BPEMEHHAas
HETPYAOCIOCOOHOCThY», BOCIOIB30BaBIINCH CI0BapeM TEPMUHOB.

4. B HamnoroBoMm Kkojekce HaiauTe MHPOPMALHUIO MO BONPOCY MPUMEHEHHUS 3IIEKTPOHHBIX
c4yeToB-(pakTyp.

5. B HanmorosoM konekce P@ HaiauTe pasmMepsbl HAJIONOBOI'O BbIUETA HA JETEH.

5.1.8. Memoouueckue pexomenoayuu 0 1adopamopHvix padbom

OnHOi U3 BaXHBIX (DOPM CaMOCTOSITEIIBHOM PaOOTHI SBIISECTCS MOATOTOBKA K JIAOOPAaTOPHOMY
3aHATHIO. [IpyM MOATOTOBKE K JIaOOPAaTOPHBIM 3aHATUSAM OOYYArOIIUICS JOJDKEH MPHUAEPKUBATHCS
CleAyroueld TEXHOIOTHU:
1. BHI/IMaTeJIBHO I/I3y‘-II/ITI> OCHOBHBIC BOHpOCBI TCMBI, onpe;[eJme MECTO TEMBI B OGH.[CM
COJIepKaHUH, €€ CBSI3b C IPYTUMH TEMaMH;
2. Haiitu u mnpopaboTaTh COOTBETCTBYIOIIME pa3/ieibl B PEKOMEHJIOBAHHBIX HOPMATHUBHBIX
JTOKYMEHTaX, Y4eOHUKAX W IOMOJIHUTEILHON JINTEpaType;
3. [Tocne 03HAKOMIIEHUS C TEOPETUYECKUM MaTepUaioM OTBETUTh Ha BOIPOCHI JJIsi CAMOIIPOBEPKH;
4. TlpoaymaTh pa3BepHYTHIE OTBETHI Ha MPEIIOKEHHBIE BOIPOCH TEMBI, ONMHUPAsCh Ha JICKIIMOHHBIC
MaTepI/Ia.HBI, pacmnp;m 1 OOIIOJIHAA UX JAaHHBIMHU U3 y‘ICGHI/IKOB, HOHOHHHTGHBHOﬁ HI/ITepaTypBI. B
X0J1¢ 1a00PaTOPHOTO 3aHATHS HEOOXOAMMO BBITIOIHUTH MpEjIaraéMoe 3a/IaHie U 3alIUTHTh €T0.

5.1.9. Kpumepuu ouenueanus 1adopamopHbvlx padom

[Ipenen IIUTENTLHOCTH KOHTPOJISI 90 MuH
MaxkcumanabHO€E YHUCIIO 0ajoB 3 Gata
Kpurepuu oneHku COOTBETCTBHUE MPEJIIOIAraeMbIM OTBeTaM — | Gasut

MPaBUJIbHOE UCIOJb30BAHUE AITOPUTMA BBIIIOJHEHUS ASHCTBUM (METOAUKH,
TEXHOJIOTHH U T.J.) — | Gamn
JIOTHKA PacCyKICHUN, HEOPAMHAPHOCTh TOAX0/IA K pelIeHuto — 1 6amn

5.2. Ouenounvie mamepuanvt 013 pyodercHozo Koumpona. Pyoeoicuviti kKonmpons
OCYILIECTBIISIETCS] TI0 O0Jiee WM MEHEE CaMOCTOSITENILHBIM pa3jesiaM — Y4eOHBIM MOAYNSIM Kypca U
MPOBOAMUTCS IO OKOHYAaHMM HW3Y4YeHHMs MaTepuajga MOAYJS B 3apaHee YCTaHOBIEHHOE BpeMsl.
PyOexHbIii KOHTPOJIb MPOBOJUTCS C IENBI0 OMPESICHUs KaueCTBa yCBOSHHUS MaTepuaia yaeOHOTo
Moyl B 1ieJIoM. B TeueHune cemecTpa MPOBOAUTCS MPU MAKUX KOHMPOIbHBIX MEPORPUAMUIA NO

2paguxy.
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B kauectBe ¢QopM pyOEKHOTO KOHTPOJS HCIIONB3YETCS TECTUPOBAaHHE (IMMMChbMEHHOE WITH

KOMIIBIOTEPHOE), IPOBEACHUE KOJUIOKBUYMa. BhInoaHseMble pabOThI JOJDKHBI XPaHUTHCS Ha Kadeape
TEYECHUHU YIeOHOTO TO/1a U 1O TPeOOBAHUIO MPEAOCTABIATLCS B YIIpaBlieHHEe KOHTPOJIs kKadyecTBa. Ha
pYOEXKHBIE KOHTPOJIbHBIE MEPOIPHATUS PEKOMEHIYETCS BHIHOCHTH BECh MPOTPAMMHBIM Marepua
(Bce pazzenbl) 1o JUCIUILTHHE.

e A o e

5.2.1. Ouenounvie mamepuanvl 011 KOJUIOKGUYMA

Konnoxkeuym Nel
[TonsiTre npaBoBOii HH(OPMALIUH.
CtpykTypa 1paBoBoii HH(DOpPMAITUH.
IlonsiTHE IOPUINYECKON TEXHUKU.
[IpaBuna 1opuIUYE€CKON TEXHUKH.
CrpykTypa cynebHoit cuctemsl Poccuiickoit denepanuu.
VYcnoBus BCTYIUIEHUS B CUJTy HOPMATUBHBIX AKTOB.
[TopsioK BCTYIIJIEHUS B CUJTy HOPMAaTHUBHBIX aKTOB.
[TonsiTre 1 posb CIPaBOUYHO-UHPOPMALIMOHHBIX CHCTEM B TPO(HECCHOHATBHOM 1eATEIbHOCTH

OKOHOMHMCTA.

9.

10.
1.
12.
13.
14.

Hctopus co3nanus 3apyOeKHBIX CIIPAaBOYHO-UH(POPMAIIMOHHBIX CHCTEM.
I/ICTOpI/IH CO3JaHHus OTCUYECCTBCHHBIX CHpaBO‘-IHO-I/IHq)OpMaI_II/IOHHBIX CHUCTEM.
O030p pbIHKa CIIPaBOYHO-MH(POPMAITMOHHBIX B POCCHM M TIEPCTIEKTUBEI HX Pa3BUTHSL.
KagecTBO nH(}OPMAIIIOHHOTO HAMOJIHEHUS CUCTEMbI U TPOoOIeMa MOTHOTHI HHPOPMALIUH.
IOpunnueckas o6paborka nadopmanmu B CUC, ee akTyanuzaius 1 MOMOJTHEHUE.
KagecTBO nporpaMMHBIX TEXHOJIOTHI, CEpBUCHOE OOCITYKUBAHHE U 00ecriedeHrne HaIe)KHOCTH

pabOTHI CUCTEMBI.

15.
16.
Ha

e A
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Kputepun Bbibopa cripaBoYHO-MHPOPMALIMOHHONW CHCTEMBI.
Omnenka  a>ddexTuBHOCTH HCIIOJTh30BaHUS CIPaBOYHO-UH(OPMAITUOHHON CHUCTEMBI
OPEANPUATHIX U B OPraHU3aIUX.

Konnokeuym Ne2
CocTaB 1 cTpyKTypa HH()OPMALIMOHHOTO MacCHUBA CUCTEMBI.
CocraB criennanu3upOBaHHBIX HH()OPMAIIMOHHBIX OAHKOB CHCTEMBI.
Ownnaiin-cepuchkl Koncynerantlmtoc.
CepsucHoe obciyxuBanue cuctembl Koncynprantlliroc.
Hauano paboThl ¢ cuctemoii: o0Iuil BU OKHA TIOUCKA, Pa3JIMYHbBIE BUIBI MECHIO.
ITonck KOHKPETHBIX JOKYMEHTOB C U3BECTHBIMU PEKBU3UTAMHU.
[Tonsa KapTouku noucka.
[Torck KOHKPETHBIX TOKYMEHTOB, CBECHHS O KOTOPBIX U3BECTHBI MPUOIN3UTEIBHO.
[Tone «Tekct nokymeHTa». Mcrnonb30BaHKe JIOTHYECKUX YCIOBHUA.
ITouck KoneKcoB.
[Tpuemsl noucka nHGOpPMALIMK B TOKYMEHTE.
[Touck TOKYMEHTOB C TOMOIIBIO (QYHKIIMU «BBICTPBIN TOUCK.
[Touck marepranoB OyXraaTepcKOi U IOPUINIECKON MPECCHI.
Onuust «MCKaTh B HAJACHHOM.
Co3znanne mogoopoK JOKYMEHTOB.
Hcnons3oBanue nosuent «Tekct nokyMeHTa» U «TeMaTtukay.
[Touck nHpopMauu Mo KOHKPETHOMY BOIIPOCY € UCHob30BaHueM [IpaBoBoro HaBuraropa.
Oco0eHHOCTH UCTIONIB30BaHMSI PACIIMPEHHOT0 TIOMCKA 110 TEKCTY U Ha3BAaHHUIO TOKYMEHTA.
Pa6ora co «CioBapemM pUHAHCOBBIX U IOPUANUECKUX TEPMUHOB.
[Touck 0030poB MpaBoOBOI HHPOPMAITUH.
[Touck cripaBoYHOM MHPOPMAIIUH.
[TonyyeHne OOKYMEHTOB, J00ABICHHBIX B CHUCTEMY C IMOCIEIHUMH NomnoidHeHusMu. Iloie
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«Koraa nony4yen».

Konnoxkeuym Ne3
WNudopmannonnslii 6ask «IlyTeBoguTens Mo Hajgoram.
Nudopmanmonnsrit 6ank «IlyTeBoauTens Mo caeimkam.
WNudopmannonsslii 6aHk «IlyTeBomuTens M0 KaApOBBIM BOIIPOCAM).
[Ipencrasnenue JlepeBa-crnmcka. Beioop napopmarmonHoro 6aHka.
CopTupoBKa U YTOUHEHHUE CIIHCKA.
Onpenenenne TepMuHa «10KyMeHT» B cucteMe KoncynbsrantlLitoc.
Vcnonp30BaHue TUIIEPTEKCTOBBIX CCHUTOK MPH paboTe ¢ TOKYMEHTOM.
Bupl 1 ciocoOb1 OTpaskeHHs CBS3EH TOKYMEHTA.
9. TomyueHue ONMOTHUTEIHHON HH(OPMAIINH, CBI3aHHON C IPUMEHEHHEM JOKYMEHTA.
10. Ha3naveHnue u HCTIONB30BaHUE (PYHKITUU «Y MHBIE CCBUTKH.
11. Anamus noxymenra. Ornasnenue. Ilouck ¢pparmenra Tekcra.
12. Pabota ¢ penakuusiMu JOKyMEHTA.
13. Ucnons3oBanue ¢pyHkuun «O030p U3MEHEHUH TOKYMEHTa».
14. IleuaTh JOKYMEHTOB, COXpaHEHHE HX B (paily, OTIpaBKa MO JIEKTPOHHOM MOYTE.
15. Pabora c 3aknankamu (61ok «306panHOE» ).
16. Pa6ora c mamkamu (0710k «30panHOE»).
17. Pabota c ¢pynkiuent «J{oKyMeHTBI Ha KOHTPOJIE».
18. HcTopust nOUCKOB.

NN RO =

5.2.2. Memoouueckue peKkomeHoauuu K n0020moeKe K KOJLI0KGUYMY

[Ipu moAroToBKE K KOJJIOKBUYMY CIIEIYET, MPEXKIE BCEro, IPOCMOTPETh KOHCIEKTHI JEKIIUN
Y TIPAKTUYECKUX 3aHATUA U OTMETHUTHh B HUX HMMEIOIIHMECS BOIPOCHl KOJUIOKBHYyMa. Ecim kakue-To
BOIIPOCHI BBIHECEHBI TPEMOAABATENIEM Ha CAMOCTOSTEIBHOE H3YyU€HHUE, CIIEeIyeT OOpaTUThCA K
y4eOHOU JTUTEPAType, PEKOMEHIOBAHHOMU ITPEIO0/1aBaTelIeM B KAYeCTBE UCTOYHHUKA CBEJICHU.

3.2.3. Kpumepuu ouenuganusa npu KoJi10Keuyme

1) «oTmuno» (5-6 GayoB) - MpaBUILHBIC OTBETHI AaHbI HAa 75-100% BOMpOCOB;

2) «xoporo» (3-4 Oaia) - mpaBUJIbHBIE OTBETHI JaHbl HA 51-75% BOMPOCOB;

3) «ynoBneTBOpUTENbHOY (1-2 6aia) - ecnu npaBUIIbHBIC OTBETHI NaHbl Ha 26-50% BOMPOCOB;

4) «ueynosnerBoputTenbHO» (0 OamnoB) - mMpaBUIbHBIE OTBETHI JaHbl MeHee u4eM Ha 25%
BKJIFOUUTEIHHO.

3.2.4.0uenounvie _mamepuanvi: Tunoevle mecmogvle 3adanusa_no oucyunaune «Cnpasouno-
uH@oOpMauuoHHble CUCHEMbL 8 IKOHOMUKE)
1. Ilepas 3apy6exnas CIIC nosBuiachk
a) B 1967 rony
b) B 1990 rony
c) B 1980 rony
d) B 1990 rogy
2. IlepBas 3apy6exnas CIIC Ha3bpiBasiach
a) CREDOC
b) LEXIS
c) DATUM
d) JURIS
3. CripaBOYHO-IIpaBOBAsi CUCTEMA - 3TO
a) KOMIIbIOTepHas 0a3za JaHHBIX, CO/IEpIKAIasi HOPMATHUBHO-IIPABOBbBIE TOKYMEHTHI
b) kommbproTepHas 06a3a 3HAHUH, coepKaIas HOPMATHBHO-IIPABOBBIE TOKYMEHTHI
C) KoMmbIOTEepHas 0a3za 3HAHWH, CoJIeprKaIas CIPaBOYHYIO HH(OPMAITHIO
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d) xommbioTepHas ©0a3a 3HAaHWK, CoOJAepXkallas HOPMATHBHO-TIPABOBBIE JOKYMEHTHI U
00513aTeNIbHO CIIPABOYHBIE MaTepHaiIbl s Oyxraiarepa
4. Bo ®paHuuM UCIIOIB3YETCS CIIPABOYHO-MPABOBASI CUCTEMA
a) JURIS
b) WRU
c) Finlex
d) SINDONI
5. Ilonnota nunpopmarmonnoro 6anka CIIC —sto
a) Hanuuue B 0a3e CUCTEMBbI MPAKTUUYECKH BCEX JOKYMEHTOB, HEOOXOIUMBIX B I€ATEIHLHOCTH
KOHKPETHOTO TOJIb30BaTEeNs
b) nammuue B 6aze cUCTEMBbI aOCOIIOTHO BCEX JOKYMEHTOB, HEOOXOIMMBIX B ICITEIILHOCTH
T000T0 MOTH30BATENS
¢) Hanuuue B 0a3e CHCTEMbl HOPMAaTUBHO-TIPABOBBIX JTOKYMEHTOB, HEOOXOUMBIX JEATEIbHOCTH
T000T0 MOTH30BATENS
6. Hannuue B 6a3e cucTeMbl MPaKTUYECKH BCEX JOKYMEHTOB, HEOOXOIMMBIX B AESITEIbHOCTU
KOHKPETHOTO I0JIb30Bates — 3To Xapakrepuctuka CIIC
a) Hanmexuocts
b) OOHOBIICHHE
c) Ilomnota Ganka
d) CompoBoxneHue
7. Jlozynr komnanuu «KoncynsrantlLirocy
a) ObICTpee, BBIIIE, CHIIbHEE
b) MBI paGoTaem, BBl OT/IBIXACTE
C) HaJAEKHas MPaBOBas MOJAJEPKKA
d) ™Mbl umem, Bbl HAXOIUTE
8. OCHOBHBIM UCTOYHHKOB IMOTYYCHHsI HH)OPMAIINH JIsI BKIIOYCHHS €€ B MHPOPMAIlMOHHBIE OaHKH
CIIC «KoncynbranTllmtocy siBisercs
a) o¢umanTbHble HCTOYHUKY HH(POpMAITUN
b) opransl Bl1acTy U yrnpaBJICHHS Ha OCHOBE JJOTOBOPOB 00 oOMeHe nHpopMaiuu
¢) mobsie CMU
d) coTpyaHUKM OpraHOB BJIACTH U YIPABIEHUS HA OCHOBE JTUYHBIX KOHTAKTOB
9. MakcuManbHas 4acToTa OOHOBJICHUS HHPOPMALUU B MH)OPMAITMOHHBIX OaHKaX IO
dbenepanbHOMY 3akoHOATENBCTBY B CIIC «KoHcynbrantlitocy, ycTaHOBICHHON Y MOJIB30BATEIS
b) exeHemenbHas
C) ©XeaHEBHas
d) onuH pa3 B 2 Heaenu
€) OIMH pa3 B MECHII
10. ITo xHOmKe «O630pBI» Ha [laHenH OBICTPOro JOCTYIA HEIb3s MOTYUHUTh CIEAYIONINE 0030PbI
a) aHAMTUYECKHE 0030pHI TPABOBOM MHGOPMAITIH
b) Temarnyeckue NogOOPKH
C) MOHMTOPHHT HOBBIX U UBMEHEHHBIX JOKYMEHTOB
d) 0030pBI U3MEHEHUH B KOJIEKCAaX

3.2.5. Memooduueckue pexomeHoauuu K mecmuposanuio

TecTbl — 3TO BONMPOCHI WM 3aJaHus, MPEIyCMAaTPUBAIOIINE KOHKPETHBIM, KPaTKUM, YETKUN
OTBCT HAa UMCIOIIINECCA 3TAJIOHBI OTBETOB.

[Tpu camocTOsATENHHON MOATOTOBKE K TECTUPOBAHUIO 00yUaroneMycs Heo0X0IuMo:
1. ToroBsich K TeCTUPOBaHMIO, MpopaboTaTh HHMOPMAIMOHHBI MaTepuan IO JUCLUIUIMHE,
MOJIYYUTh KOHCYJIbTAIMIO MPEIo1aBaTessl o BOMPOCY BbIOOpa yueOHO! JUTepaTyphl;
2. BBIICHUTH BCE YCIOBHUSI TECTUPOBAHMS 3apaHee: CKOJIBKO TECTOB OylET MPEeAsIOKEHO; CKOJIBKO
BPEMEHH OTBOJUTCS HA TECTUPOBAHUE; KAKOBA CHCTEMA OLIEHKU PEe3yJIbTAaTOB U T.1.
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3. Ilpu pabore ¢ Tecramu, HEOOXOJMMO BHHUMATEIbHO M JIO KOHLA IPOYUTATh BOIPOC H
npe/ularaeMble  BapuaHThl OTBETOB. BriOpaTh mnpaBuibHBIE (MX MOXET OBbITh Heckoibko). Ha
OTJEJIbHOM JIUCTKE OTBETOB BBINMCATh LU(PY BOIpoca U OyKBbl, COOTBETCTBYIOLINE IPAaBUIbHBIM
OTBETaM;

4. B mpouecce peleHns JKeIaTeNIbHO NPUMEHATh HECKOJIBKO MOAXONOB B PEIICHHUH 3aJaHus. JTO
MO3BOJISIET MAaKCHMaJbHO THOKO ONEpUpOBaTh METOJAMHU pEUIeHHs, HaXoAs KakIbld pa3
ONTHUMAJIbHBIN BapUAHT;

5. Ecin BeTpeTuics TpyaHbIi BOIIPOC, HE CIEAYET TPATUTh MHOT'O BPEMEHHU Ha HETO, JIYYIle IIEPEUTH
K IPYTHM T€CTaM U BEPHYTHCS K TPYTHOMY BOIIPOCY B KOHIIE.

6. O0s3aTenbHO CIIEAYET OCTaBUTh BpeMs Ul MPOBEPKH OTBETOB, YTOOBI M30€kKaTh MEXaHUUECKUX
OLIMOOK.

5.2.6. Kpumepuu ouernuganus

IIpenen ATUTEABHOCTH KOHTPOIS 30 muH
IIpeanaraemoe KOJIUYECTBO 3aJaHUH U3 OJTHOTO 20-25 TeCTOBBIX 3aJaHUI
KOHTPOJIMPYEMOTO MoJipa3fenia
Kpurepun onienku

«4 Gamnay, eciu 76-100%
«3 Gama», eciiu 51-75%
«2 Gamia», eciu 26-50%
«1 Gamy, ecnu 11-25%
«0 GaaoBy, eciu 0-10%

5.3. Ouenounvie mamepuanvl 011 NPOMEIHCYMOUHOU ammecmayuu. llenvio npomedxcymouHvlx
ammecmayuti 10 TACUUIUTAHE SBJIIETCS OLIEHKA KaYeCTBA €€ OCBOCHUS CTYIC€HTAMH.

[IpomexxyTouHass arrecTanusi MpeAHAa3HauYe€Ha [JIi OOBEKTHBHOIO TOATBEPKIACHUS U
OLICHUBAHUS JTOCTUTHYTHIX PE3yJIbTATOB OOYYCHHsS IOCIE 3aBEpPIICHHUS H3yYSHUS IUCIUTIINHBL.
OcymiecTBiIsieTcsl B KOHIIE CEMECTpa W TPEICTaBIsEeT COOOM HWTOTOBYIO OIIEHKY 3HAaHUHA TIO
muctuminHe «CrpaBoOYHO-HHPOPMAITMOHHBIE CUCTEMBI B dKOHOMHKEY» B BUJIC TIPOBEACHHS 3a4eTa.

[IpomexxyTodHast aTTeCTaIUsl MOXET TPOBOJIUTHCS B YCTHOM, MUCHhbMEHHOM dopme, u B hopme
TeCTUpOBaHUs. Ha MpoMeKyTOUHYIO aTTECTAIUIO OTBOAUTCS 10 25 O6aioB.

BOIIPOCHI, BBIHOCHUMABIE HA 3AYET
[TonsiTHe ¥ CTPYKTypa MpaBOBOM HHGOPMAITHH.
OdunmansHas npaBoBast UH()OPMAIHSL.
WNudopmanus nHIMBUAYATbHO-IIPABOBOTO XapaKTepa.
Heodunmansnas npaBoBas uHpopManus.
OO6miee MOHATHE U 3HAYCHHUE FOPUIMYECCKON TEXHUKH.
[Mpuembl U MeTOABl HOPUAUYECKOW TEXHUKH, HCIOJB3YEeMBbIC JIsi BHEIIHETO OQOPMIICHUS
IIPABOBBIX AKTOB.
7. IlpueMbl 1 METOIbI IOPUIUYECKONW TEXHUKH, HANPABJICHHBbICE HA PALMOHAIBHYIO OpPTaHU3AIUIO
CTPYKTYpPHhI IPAaBOBBIX aKTOB.
8. Crpykrypa cynebHoii cuctemsl Poccuiickoii Deneparuu.
9. O6s3aTenbHbIE YCIOBUS BCTYIUICHUS B CUITY HOPMATHUBHBIX IIPABOBBIX aKTOB.
10. IIpoGmeMHBIE BOIPOCHI BCTYIUICHHUS B CUITY HOPMATHBHBIX MPABOBBIX aKTOB.
11. IlonsaTte u poJyib CHpPaBOYHO-WH(POPMAIIMOHHBIX CHUCTEM B MPOGECCHOHATHHOU ICATEITHHOCTH
SKOHOMHUCTA.
12. Ucropus co3ganus 3apyOeKHBIX CIIPaBOYHO-UH(POPMAIIMOHHBIX CHCTEM.
13. Hctopus co3anusi 0OT€YECTBEHHBIX CIIPABOYHO-UH(OPMAIIMOHHBIX CHCTEM.
14. OG30p phIHKA CTIPaBOYHO-UH(POPMAIIMOHHBIX B POCCHM M TEPCIIEKTUBBI KX Pa3BUTHSI.
15. KadecTtBo nH(GOPMAIIMOHHOTO HATIOJHEHUS CHCTEMBI U MTPOOJIeMa MOJHOTH HHGOPMAITUH.

AN
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16. KOpunnueckas o6paborka napopmanmu B CUC, ee akTyanuzaius 1 MOMOJTHEHHUE.

17. KauecTBO mporpaMMHBIX TEXHOJIOTUH, CEpBUCHOE OOCITY)XKHBaHUE M OOECIIEYCHHE HAICKHOCTH
pabOTHI CUCTEMBI.

18. Kputepuun BbIOOpa cCIpaBOYHO-WUH(OPMAIIMOHHON CHCTEMBI, OlleHKa 3(QeKkTuBHOCTH ee
WCIOJIb30BAaHUS HA PEINPUITUIX U B OPraHU3aALUAX.

19. CocraB u cTpykTypa HHGOpMaMOHHOTO MaccuBa cuctembl Koncynsrantllntoc.

20. CocraB cnenuanu3upoBaHHBIX HH(POpMAITMOHHBIX OaHKOB cucteMbl Koncynprantlimroc.

21. Omnmnaiin-cepsucsl Koncynsrantllntoc.

22. CepBucHoe obcimyxuBanue cuctrembl Koncymnprantlnroc.

23. OOmuit Bux okHa moucka cuctembl Koncymbrantllmioc. KapTouka moucka M ee 3J€MEHTHI.
Pa3nuunble BUIBI MEHIO.

24. IloucK KOHKPETHBIX TOKyMEHTOB C M3BECTHBIMH pekBH3UTamMH B cucteme Koncynwsrantllmroc.
[Tons «Homep», «Bun noxymenrtay, «llpunsBmmii opran», «Homep B MuHiocte», «Ha3panue
NOKyYMeHTay, «Jlata», «/lata B MuHIocTe».

25. Ilouck KOHKPETHBIX JTOKYMEHTOB, CBEJCHHUS O KOTOPBIX M3BECTHBI MPUOIUZUTEIHHO B CHCTEME
Koncynprantlmtoc. ITone «Teker qokymeHnTay. Mcnoib30BaHNE JTOTMUECKUX YCIOBUH.

26. Ilouck xoxekcoB B cucteMe Koncynprantlnroc. [Ipuemsl moncka napopMannu B JTOKYMEHTE.
27. Tlouck TOKyMEHTOB C MoMoIIbio GpyHKIMHN «beIcTphlil morck» B cucteme KoncymnsrantlLmioc.
28. Ilouck MarepuanaoB OyXraiaTepckol W ropuandeckoil mpecchl B cucteme Koncymprantlhmroc.
Onuust «MCKaTh B HAJICHHOM).

29. Co3nanue nonbopok nokymeHToB B cucteMe Koncymnprantllmtoc. Micrionp3oBanue moneit «Tekcr
nokymeHTa» U «TemaTukay.

30. Hcnons3zoBanue brictporo noucka B cucreme Koncynprantllntoc.

31. Mouck mHpoOpMaMK MO KOHKPETHOMY BOIIPOCY C MCHOJb30BaHMEM I[IpaBoBOrOo HaBuraropa B
cucteme Koncynprantllntoc.

32. Pab6ora co «CioBapeM (PMHAHCOBBIX U IOPUINYECKUX TEPMUHOBY B cucteme Koncymnbrantllmioc.
33. Ilouck 0630poB npaBoBoi nHpopmaruu B cucteme Koncynprantlmroc.

34. Towuck crpaBouHoit nHpopmanuu B cucreme Koncynsrantlmtoc.

35. Nudopmanuonnsiit 6ank «IlyreBoguTtens mo Hamoram» B cucteMe KoncymnpranTlmtoc.

36. Undopmannonnslii 6ank «IlyreBonuTens no cuenkam» B cucteme Koncynsrantllmioc.

37. Uudopmanmonnsiii  6ank  «[lyTeBoauTeNnh 1O  KaapoBBIM  BOMpOCaM» B  CHUCTEME
Koncynprantlntoc.

38. CoptupoBka 1 yrouHeHue cnucka B cucreme Koncynerantllmtoc.

39. Ompegenennie TepMHUHA «IoKymMeHT» B cucteMe Koncynbprantllmoc. Hcnonbs3oBanue
TUIEPTEKCTOBBIX CCHUIOK MPH paboTe C IOKYMEHTOM.

40. Bunel u ciocoObl OTpaXkeHHs CBs3el JoKyMeHTa B cucteme Koncynbrantllmoc.

41. TlonyuyeHnue DOMOTHUTEIHLHON MHGOPMAIINH, CBI3aHHOW C TPUMEHEHHUEM JIOKYMEHTa B CHCTEME
Koncynprantlntoc.

42. Ha3znauyenue u ucnosib3oBaHue GyHKINHA «YMHBIE CChITKH» B cucteMme Koncynprantllmtoc.

43. Ananmu3 nokymenta B cucreme Koncynprantllmoc, mouck ¢pparMeHnra Tekcra.

44. Pabota c penaknusmMu qokymeHTa B cucteme Koncynbrantlhroc.

45. Wcnonws3oBanue ¢pyHkmuu «O030p U3MEHEHUH 1okyMeHTa» B cucteme Koncymnbrantllmioc.

46. IleyaTp HOKYMEHTOB, COXpaHEHHE WX B (pailyi, OTIpaBKa MO 3JICKTPOHHOH IMMOYTE B CHUCTEME
Koncynprantlntoc.

47. Pabora c 3aknankamu (610K «36pannoe») B cucteme KoncynprantlLmtoc.

48. Pabota c mankamu (610K «M30panHoe») B cucteme Koncynprantllmtoc.

49. Pabora ¢ ¢pynkument «JlokyMeHThI Ha KOHTpoJie» B cucteMe KorcymnbranTl Iinroc.

50.  Pa6ora ¢ Hcropueii nouckos B cucreme Koncynsrantllntoc.

5.3.2. Ilpumepvl munogvix KOHMPOAbHHIX 3A0AHUTL HA 3aY4ente
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Ilenb KOHTPOJBHBIX 3aJaHUil: (OPMHPOBAHME TNPAKTUYECKUX HABBIKOB MCIIOJIb30BaHMS
CIPaBOYHO-MH(POPMALMOHHBIX CUCTEM B PEIICHUH MPUKIIAJIHBIX S3KOHOMUYECKHX 3a/1a4.

3a/1a4n KOHTPOJIBHBIX 3aJIaHUH: 3aKPEMJICHUE TEOPETUYECKUX 3HAHUN O CCTeME HOPMaTHBHBIX
MIPABOBBIX AKTOB, MOPSAKE UX MPHUHATHA, BCTYIJICHHS B CHIIy, COOTHOILEHHS APYr C JIPYroM IO
IOPUINYECKOH Cuile, HCTOYHHMKAaX O(UIHAIBHOIO OyOIMKOBAaHUS HOPMAaTUBHBIX NMPABOBBIX aKTOB U
cyaeOHOW MpakTUKH; (OpMUpOBAHHE MPAKTUUYECKUX HABBIKOB CaMOCTOSTEIHHON palboThl (TIOHCK,
o0paboTka, cucTeMaru3ainus, OOMEH, XpaHCHHE IIPAaBOBOM W CHPaBOYHOM WHGOpMAIMHK) B
crnipaBoyHO-MHpOpMannoHHoi cucreme Koncynprantlliroc.

KOHTPOJIBHOE 3AJIAHUE 1.

PaboTHUK OpraHm3anmuy y4uTcs B By3€ NMCTAHIIMOHHO HA 3a0YHOM OTAEJICHUH, IPU 3TOM
nojiyyaeT BbIcIIee oOpa3oBaHUE BIEpBble. BolsicHuTe, 00s3aH 1M paboTOdATENh OIUH Pa3 B TOA
OIUTaTHTh eMy Ipoe3] K MecTy yueOnl? [locTaBbTe 3aKianKky Ha GparMeHT JOKYMEHTa C OTBETOM.

KOHTPOJIbHOE 3AJIAHME 2.

I'paxxnanka /1., BEIIBUB HEJOCTAaTOK NPUOOPETEHHOH BEIH, PeIbsIBIIIA TIPETCH3UH Mara3uny
(mpopnasiy). IIpomasen octaBmil TOBap, 4TOOBI UCCIIENOBAaTh €M0 HENOCTATKU. BBIACHUTE, MOXKET JIH
J1. IpHUCYyTCTBOBATH IIpU IIPOBEPKE KadecTBa ToBapa. [locTaBbTe HaliIEHHBIN JOKYMEHT HA KOHTPOJIb.

KOHTPOJIBHOE 3AJIAHUE 3.

H. xynun B MarasuHe KHUTY W JoMa OOHApy»KWJI, 4TO OJHA U3 CTPaHMI] B HEl oKa3anach He
HpOHeanaHHOﬁ. BBISICHI/ITG, B TCUCHHUC KAKOro rnepruoaa MOXHO NpCAbABUTL NMPCTCH3UU NPOJAABILY,
€CJIM Ha TOBAp HE YCTAHOBJICH TapaHTUHHBINA CpoK. COXpaHUTE HAWJCHHBIA TOKYMEHT B MAIKY.

KOHTPOJIBHOE 3AJIAHUE 4.

IIpu nmomouu cucrembl KOHCYNbTaHTIIIIIOC OTBETHTE HAa BOIIPOC: CKOJBKO CTOMT INPOE3IHOM
owrer B MockBe (Ha Ha3eMHBIN TpaHCOPT W He Oosiee 70 moe3mok Ha Merpomoiutene)? s
peLIeHHsI CUTYaIlH UCIIOIB30BaTh pasnen «CrpaBouHas HH(GoOpMaIus».

KOHTPOJIBHOE 3AJIAHUE 5.

Bo Bpems myremectBus Ha camoiieT rpaxkiaaHku K. Obur yrepssH Oarax. Ilpm aTom ero
IIEHHOCTh HE 651)1a OroBOpCHa. BBIHCHHTC, HUMCECT JIM OHa IMpaBO HOTpGGOBaTB KOMIICHCAIIUK 3a
yTpaty Oaraxka. Eciu na, To B KakoM pa3mMepe. JUJIsl pelIeHUs] CUTyalluu UCIoyib3oBaTh «lIpaBoBoit
HaBUTATOPY.

5.3.3. Memoouueckue peKomeHoayuu no H0020MosKe U npoueoype oCyuecmeieHus KOHmpoJis
GbINOJIHEHUSA

OOyJaroremycsi HEOOXOAMMO HW3YYUTh MPEIJIOKEHHYIO TpEeroaaBarelieM JIUTepaTypy u
XapaKTePUCTHKY YCJIOBHH 3aadd, BBHIOpATh ONTHUMAJIbHBIM BapwaHT (ITOJ00paTh H3BECTHBIC W
CTaHJApTHBIC aJTOPUTMBI JICUCTBUS) UM BAPUAHTHI Pa3pelleHHs] KOHTPOJIbHBIX 3aqaHuil. Pemienue
KOKJIOT0 KOHTPOJILHOTO 3aJlaHUsl JOJDKHO 3aKaHYMBATHCS BBIBOJOM, B KOTOPOM JIaeTCsl OIICHKA
MOJTyYEHHBIX pe3ynbTaToB. KOHTponbHOE 3a7aHne HEeOOXOIUMO aKKypaTHO O(OpMHUTHh U CIaTh Ha
KOHTPOJIb MPETOJIaBATEIO 10 UCTCUCHUU BPEMEHHU, OTBEJICHHOTO Ha Cady 3ad4eTa.

5.3.4. Kpumepuu ouernueanus

Oyenka evinonnenuss | 10 15 6annos
NPAKMU4ecKo20 3a0anus
Oyenka cobecedosanus no | mo 10 6anmos

meopemuqec;coﬁ uacmu

Kpurepun oueHkH (pe3ysbrar onpeesseTcst Kak CyMMa BCeX COCTABIISIFOLINX )

«3auteHo» (61 u 6oxee GayIoB) BrInonHenne npakTudeckoil yactu:
— 3aJaHde BBIITOJHEHO B 00beMe Oomee 60% ¢ coOmoaeHHEM
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— 0e3 CYIIECTBCHHBIX OIIMOOK
paboThl;
— TPOSIBICHO  BJaJICHUE
TEOPETUYECKUX 3HAHUU U
CobecenoBaHue 10 TEOPETHUECKOHN YacTH:

— JEeMOHCTpPHPYET 3HaHHE
HETOYHOCTH B VX OOBSICHCHHUH;

HEO00X0IUMOM MMOCIeJ0BATEILHOCTH JCHCTBHIA,
BBIMIOJHEHBI BCE 3alHCH, TaOJHIIBI,
PUCYHKH, BBIYHCICHHS, IOMYCKAIOTCS TOTPEIIHOCTH B O(OpMICHUU

—  MPOSIBJICH JOCTATOYHBIM YPOBEHb YMEHUI NMPUMEHSATH 3HAHUS U METOJIBI
JUTS PELICHUS MPAKTUYCCKUX 3a]1a4/3a [aHHIA;

HaBBIKAMH

MIPAKTHIECKIX

po¢heCCHOHATBHOM NeSTETFHOCTH.

OCHOBHBIX

—  JIEMOHCTPUpPYET MOHUMAaHWE MPUOOPETEHHBIX 3HAHUNA W YMEHUH st
Oyayel npodecCHOHANLHON AESTEIEHOCTH.

HCIIOJIb30BAHUA TTIOJTYYCHHBIX

yMeHU B cdepe

KaTeropui,  JIOMyCKaroTCs

«He 3auteno» (menee 61 Oanna)

BrinonHenue npakTUYECKON YacTH:
— 3aJaHWC¢  BBINOJHEHO B
IOCJICIOBAaTEILHOCTh  JICHCTBHIA,
OIIMOKaM U HEBEPHBIM BBIBOJIAM;

TaOJHIIBI, PUCYHKH, BEITHCIICHUS;

CobeceroBaHHE [0 TCOPETHICCKON YACTH:

BI)I60pe MCTOOB 00BIICHEHUS ux;

o0BeMe
YTO TMPUBEIO0 K CYIIECTBEHHBIM

— ¢ CYUIECTBEHHBIMH WJIM TPYOBIMH OINMHOKAMH BBIMOJHEHBI 3allHCH,

— TMPOSBIICH HEYJOBJICTBOPUTEIBHBIN  yPOBEHb
3HAHUSI ¥ METOJIbI JJISI PEIICHHUS IPAKTHUCCKUX 3a]1at/3a1aHHi;

— HE MOXET MMOKa3aTh HaBBIKA HCIOJNB30BAHMS TONYYCHHBIX 3HAHHH B
Oyayiei mpodeccHoHANFHON AESTEIEHOCTH.

- HC UMCECT NPCACTABJICHUA O KATCrOPUAX, UCHBITHIBACT CJIOXKHOCTH IPHU

—  JIEMOHCTPUPYET HEMOHUMAaHHe NPUOOPETEHHBIX 3HAHMM U YMEHUH st
Oyayuei npodecCHOHANLHON AESTEIEHOCTH.

menee  60%, HapylieHa

YMEHHUM TPUMEHATH

KypcoBas pabora (mpoekrt) mo nuctuiuimae «CrpaBoYHO-UH(GOPMAIMOHHBIE CHCTEMBI B
SKOHOMUKE)» HE MIPETYCMOTPEHBI pabouuM ydeOHBIM TTaHoM 1o HampasieHuto 38.03.01 DxoHnoMuka,

npo¢puib

«MH(DOpMaAIMOHHO-aHATUTUYECKOE U
0€e30I1acHOCTH Ou3HECaY.

IIpaBOBOE

oOecrreuenne

3KOHOMHYECKOU

6. Memoouueckue mamepuaivl, onpeoensrouiue npoyueoypsvl OUeHUAHUA 3HAHUIL, YMEHUIL,
HAB6bIK06 U (U1u) onvima deamenbHOCmu

Tabnuya 7. Pe3ynomamsi 0c6oenus y4eOHol OUCYUnIUuHbl, nooaexcawjue nposepke

Pe3ynomamot 00yuenusn

OcHogéHble noKazamenu OUEHKU

Buo ouyenounozo mamepuana,
obecneuusarouue hopmuposanue

(Komnemenyuu) pe3yibmamoes 00yyeHus .
KoMnemenyuii
OIIK-1 — cnocobHOCTh | 3Hamb: TunoBsle OLIEHOYHbIE MaTEPUAIIB
pemats CTaHIAPTHBIC | — TIOHITHE W BUJBI IPABOBOI HH(DOPMAIINY; JUIs yCTHOTO ompoca (paszen

3amaun npodeccHoHaIbHON
JIeSITEIbHOCTH  Ha OCHOBE
UHPOPMAIMOHHOM u
oubmorpaduueckoit
KyJIBTYpbl C MPUMEHEHHEM
nH(POPMAITHOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH U C Yy4eTOM
OCHOBHBIX TpeboBaHUi
nH}popMannoHHON
6e30macHoOCTH

— TIOPSIOK TPHHATHS, BCTYIUICHUS B
HOPMATHBHBIX  TPABOBBIX  aKTOB, HCTOYHHUKH
O(HIHATEHOTO  ONMYOJHKOBAHUS  HOPMATHBHBIX
TIPaBOBBIX AKTOB M CyAcOHON MPaKTHKH;

— COBpPEMEHHOE COCTOSHHE ¥  HampaBIICHUS

Pa3BUTHA CHIPABOYHO-UH(POPMAITHOHHBIX CHCTEM;

cuty

5.1.1);

TumnoBsie TECTOBBIC 3aJaHUS
(paznen 5.2.4);

[IpumepHbIe TeMbI pedepaToB
(pazmen 5.1.4);

THMOBbIC OLIEHOYHbIE MATEPHAIIBI
IpH KoJUTOKBUYMe (pazaen 5.2.1);

— NOPUHOMOBI W TEXHUKY  HCIIOJNL30BAHHS

CIIPAaBOYHO-MH(POPMAMOHHBIX CHCTEM qurst | THTIOBBIE OIICHOYHBIE MaTEPHAIBI K
petieHust CTaHAAPTHBIX  3a1a4 B cBoeit | 3a4ery (paszaen 5.3).
podeCCHOHATIBHOM IeITENLHOCTH.

Ymemsn: OLeHOYHbIe MaTepPHUAIbI ISt

— paborathb B KAueCTBE MOJIB30BATEIISl | CAMOCTOSTENBHON paboThI

MEPCOHAJIBLHOI'O KOMIIBIOTEPA,
— OCYHICCTBJIATH TIOUCK, COCTAaBJIATH HO,H60pKI/I,

(;1aboparopasie paboThl) (pazaen
5.1.7);
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XpaHHUTb U 00pabaTeiBaTh MpaBoByto MHMopMmanuio | [IpumepHsie TeMbl pedeparos
UCIOJIb30BaHUEM CIpaBOYHO-MH(POPMAMOHHBIX | (pa3zen 5.1.4);

CHCTEM U CPEACTB BBIUUCIUTEILHOM TEXHUKH; TunoBble TECTOBBIC 3aJaHUS
—  pemars CTaHIapTHEIE sagaun | (pazgen 5.2.4).
npodecCHOHAILHON ~ AEATEIBHOCTH Ha  OCHOBE
nH(OopMaLMOHHOM u 6ubnuorpaduueckoit
KyIbTypsl C TpPUMEHEHHEM HH()OPMALMOHHO-
KOMMYHHUKAIMOHHBIX TEXHOJOTMH M C Y4ETOM
OCHOBHBIX TpeboBaHUi nH(HOPMAITMOHHOU
6e3omacHoCTH.

Bnaoemuw: O1neHOYHbIE MaTEPHUAIIBI JTSI

— HaBBIKAMH IIOWCKA, COCTABJIEHHS MOAOOPOK, | CAMOCTOSTENLHON paboOThI
XpaHeHuss u 00paboTku mpaBoBoi uHpopManuu ¢ | (JlabopaTopHblie paboThl) (paszaen
UCIIOJIb30BaHUEM cripaBoyHo-uH(GOpManuonusix | 5.1.7).

CHCTEM U CPE/ACTB BBIUMCIUTEILHOMN TEXHUKH;

— HaBBIKAMH  PCUICHHUS  CTAaHAAPTHBIX  3a/ad
npodecCHOHAILHON ~ AEATEIBHOCTH Ha  OCHOBE
nH(OopMaMOHHOM u oubnuorpaduueckot
KyIbTypel C TIPUMEHEHHEM HH(OPMAINOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHH W C Y4eTOM
OCHOBHBIX TpeboBaHUi nH(HOPMAITMOHHON
0e30MacHOCTH.

7. Yueono-memoouueckoe ovecneuenue oucyuniunot (Mooyns)

7.1. HopmamusHno-3akonooamenvbHvie aKkmol
1. ®enepanbubiii 3akoH oT 27.07.2006 1. Nel49-®3 «OO6 wundpopmanuu, HHGOPMAITMOHHBIX
TEXHOJIOTHSIX W O 3amure uHbopMamum». — [DIeKTpoHHBIH pecypc]. — Pexum mocryna:
Koncynbrant [Imroc: URL: www. consultant.ru.

7.2. OcHosnas tumepamypa
1. Koanenko HO.B. MHbOpManmOHHO-TTOMCKOBBIE CHUCTEMBI [DJIEKTPOHHBIN pecypc| : ydeOHo-
Meroauueckoe rmocodue / FO.B. KoBanenko, T.A. CeprueHKo. — DIJIEKTPOH. TEKCTOBBIC JaHHBIC. —
Omck: OmMckas ropuauyeckas akagemusi, 2017. — 38 ¢. — 978-5-98065-148-0. — Pexum noctymna:
http://www.iprbookshop.ru/66817.html
2. Kosanera B.JI. NndopmanimonHbie cucTeMbl B 3KOHOMHKE [DIEKTPOHHBIN pecypc] : ydeOHOe
nocobue / B.JI. KoBaneBa. — DnekTpoH. TekcToBbIe AaHHble. — CaparoB: By3oBckoe oOpazoBaHue,
2018. — 88 c. — 978-5-4487-0108-5. — Pexxum noctyna: http:// www.iprbookshop.ru/72536.html
3. Iubaer J.B. CnpaBouHo-npaBoBsie cucteMbl Koncynsrantllmoc. [IpakTuueckoe pyKoBOJICTBO
JUTsl FopucTa [DNeKTpOHHBIN pecypc]: yueOHo-MeToaudeckoe nocooue/ [lInbae JI.B.— DnexTpoH.
TekcToBble AaHHble.— CapatoB: By3oBckoe oOpazoBanme, 2016.— 138 c— Pexum nocryma:
http://www.iprbookshop.ru/57261.— 3BC «IPRbooks.
4. Kymakoa T.A. PaGora B cHpaBOYHO-IPABOBBIX CHCTEMax [DIIEKTPOHHBIN pecypc]
nabopartopubiii mpakTukym / T.A. Kymakosa, B.H. MuxaiinoB. — DJIEKTpOH. TEKCTOBBIC TaHHBIC. —
CaparoB: Au Ilu Op Menua, 2018. — 72 c. — 978-5-4486-0099-9. — Pexum pnocrymna:
http://www.iprbookshop.ru/70779.html

7.3. [lononnumenvnasn tumepamypa
1. Koncynprantllmtoc: yuauMcs Ha mpumepax. Y4eOHO-METOAMYECKOE IMOCOOME ISl CTYIEHTOB,
oOydJaronuxcs 1o HanpasiieHuto «9koHoMuKay. — M.: OO0 «Koncynbrant:ACY», 2017.
2. BBenenue B mpaBoByr uHpopMaTuky. CrpaBouHble mMpaBoBble cuctembl KoncynbranTllnroc:
yaeOHHK 17151 By30B / mox o6ml. pen. [[.b. HoBukosa, B.JI. Kampinuna. — M.: 3A0 «KoHcynbTaHT
[Tnroc — HoBeie TexHomorum», 2009. Pexxum moctyma: http://www.consultant.ru/edu/center/spoon-
fed/#2
3. Kasues B.M., Kazues K.B., KasueBa b.B. OcHoBbI nipaBoBO#i MH(pOpPMATHKH U MHPOPMATH3ALIH
MpaBoBbIX cucteM. — M.: By3oBckuit yueonuk, Uadpa-M, 2016.

29




4. bensiea T., KynunoB A., IlanesinoBa H., UyOykoBa C., Dnpkun B. IlpaBoBas mHpopmaTuka.
Teopus u npakTHka: yaeOHUK 1t 6akanaBpos. — M.: FOpaiir, 2015.
5. DnbkuH B. [IpaBoBas napopmaruka. YueOHUK U mpakTuKyM. — M.: FOpaiit, 2014.

7.4. I[lepuoouueckue uzoanus (2azema, 6eCMHUK, OI0JIEMEHb, HCYPHAT)
1. Xypuan «apopmannoHHble TeXHOIOTUI». UnT. 3a1m Ne3.
2. Xypnan «Komnerorep npece». Uur. 3am Ne3.

7.5. Hnmepnem-pecypcwi
1. PykoBoactBo mnosb3oBarens «Koncynbrantllmoc: Iar 3a marom». Pexum gocryna:
http://www.consultant.ru/edu/center/spoon-fed/#2
2. Tlocobue «Bepusle peLIeHus. beicTpeIe OTBETHD». Pexum JloCTymna:
http://www.consultant.ru/edu/center/spoon-fed/#2
3. CoOopuk mnpumepoB 1o pabore ¢ cucremoii Koncymprantllmioc. Pexum gocryma:
http://www.consultant.ru/edu/center/spoon-fed/#2

7.6. Memoouueckue ykazanus no npoedeHuo PasiuyHblX y4eOHblX 3aHamull, K Kypcosomy
NPOEKMUpPOBAHUIO U OPYUM BUOAM CAMOCMOAMENbHOU pabombl

Memoouueckue pekomenoayuu npu padome HA0 KOHCREKMOM 80 8PeMs RPOGEOCHU IeKYUU

B mporecce JEKIMOHHBIX 3aHITHH 1eIeCO00pa3HO KOHCIEKTUPOBATh YUEOHBIM MaTepHall.
JIis  9TOTO HUCHONB3YIOTCS OOIMMe W YTBEPAMBINUECS B TMPAKTUKE TPaBUIa, W PHEMBI
KOHCIIEKTUPOBAHUS JICKIIUH:

KoncnektupoBanue nekiuil BeAeTcsi B ClIEHUATbHO OTBEEHHOM ISl 3TOTO TETPaau, KaX bl
JUCT KOTOPOH MOJKEH HMETh IMOJs, Ha KOTOPBIX JeNaloTCsi IOMETKH U3 PEKOMEHJIOBaHHOMN
JTUTEPATYPHI, TOTIOTHSIONIME MAaTEepUal MPOCTYIIaHHON JIGKIIHH, a TAKXKe MOTYSPKUBAIOIIIE 0COOYIO
BaYKHOCTb T€X UJIM UHBIX TEOPETUUECKHUX MOJIOKEHUH.

[lenecooOpa3Ho 3amuchIBaTh TEMY W IUIAH JICKIMH, PEKOMEHIYEMYIO JTUTEpaTypy K TeMe.
3anucu pas3fenoB JIEKIMHU JOJDKHBI HMMETh 3arojIOBKH, IOJ3arojoBKH, KpacHble CTpoku. Jlis
BBIJICTICHUS PA3/IeNIOB, BBIBOAOB, OMNPENCICHUN, OCHOBHBIX HJEH MOXHO HCIIONH30BaTh IIBETHHIE
KapaHjany 1 GJaoMacTepsl.

HasBanHble B JIGKIIMHM CCHUIKH Ha MEPBOMCTOYHUKH HAJ0 MOMETHUTh Ha TOJSAX, YTOOBI TpH
CaMOCTOSITENIbHOM paboTe HAlTH U BIKCATh UX. B KOHCIIEKTE JOCIOBHO 3alMCHIBAIOTCS ONpPEAEICHUS
MOHATHIA, KaTeropuil u 3akoHOB. OcTaabHOE JOHKHO OBITH 3aITMCAHO CBOMMH CIIOBAMHU.

Kaxmomy oOydaroremycsi HeEOOXOAuMO BBIpaOOTaTh M HMCIOJb30BaTh JOITYCTUMBIE
COKpaIIeHHs] Han0oJiee paclpoOCTPAHEHHBIX TEPMUHOB U MOHSATHH.

Memoouueckue pekomenoayuu no n0020mMoeKe K 1a060pamopHbvim 3aHAMUAM

Ienbro poBeneHUs 1a00PaTOPHBIX 3aHATUN SIBIISETCS 3aKPEIUIEHUE TEOPETUYECKUX 3HAHUH U
dopmMHpoBaHHE TPUKIATHBIX HABBIKOB, HANpPaBICHHBIX HA pa3BUTHE MNPOPECCHOHATBHBIX
KOMITETCHIINI OaKamaBpoB.

JlaGopatopubie paboTbl 1o jucnuIUimHEe «CrHpaBOYHO-MH(POPMALMOHHBIE CHCTEMBI B
HSKOHOMHKE) HaIpaBieHbl HA (OPMHUPOBAHUE HABBIKOB IPAKTUYECKOI'O MCIOJIb30BAHUS MOUCKOBBIX
Bo3MoxkHOcTe cuctembl Koncynerantllmtoc. JlaGopaTopHble 3aHATHS Kak BHA  y4eOHOM
JESTEeIbHOCTH MPOBOAATCS B CHEIMAIBHO 00OPYIOBAHHBIX ayqUTOpUsAX. [IporpaMMHbIE TPORYKTHI,
UCTOJIb3yeMbIe TIPU MpoBeIeHNH JabopaTopHbIX 3aHATHii: cucreMa Koncynsrantllimroc, MS Office.

CTpyKTypHBIE  3J€MEHThl  J1a0OpaTOPHOTO  3aHATUA:  MHCTPYKTaX,  IPOBOJUMBIN
IPEeroIaBaTeNIeM; CaMOCTOsTEIbHAs JEATEILHOCTh 00YUaIOIMXCsl; 00CYK/ICHHE UTOTOB BBITIOJHEHUS
nabopaTtopHoii paboThl (3amanus). Ilepen BbIMoNIHEHHWEM JabopaTOopHOTO 3amaHus (PadoThI)
MPOBOJUTCS MPOBEPKAa 3HAHUM OOyYarOIMXCS — UX TEOPETUYECKOH TOTOBHOCTH K BBINOJIHEHHIO
3aJJaHMUs.
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JlaboparopHoe 3amanue (paboTa) HOCHUT PENPOAYKTHBHBIM XapakTep, MPU HX TMPOBEIACHUHU

y4aIuecs MOab3YIOTCS TOIPOOHBIMUA UHCTPYKIUSIMH, B KOTOPBIX YKa3aHBI: 1Ielb PaOOThI, TOSCHEHUS
(Teopusi, OCHOBHBIE XapaKTEPUCTHKH), TMOPSIAOK BBIMOJHEHUS pPabOThl, KOHTPOJIbHBIE BOMPOCHI,
ydeOHas ¥ crienuaabHas InTeparypa.

dopma opraHuzaly CTYACHTOB JUIsl IPOBEACHHS 1a00paTOPHOTO 3aHATUS — (DpOHTaIbHAS.

Pe3ynbTarhl BeITIONHEHUS JIabopaTOpHOTO 3aMaHust (paboThl) 0hOPMIISIOTCS 00yUJaIOIUMUCS B BHUJIC
KOMILICKTA 3a/IaHUH IS CAMOCTOSITEIIbHOTO PEIICHHUS.

Ne HazBanue nabopaTopHOii paboThI CBeJicHHs U HABBIKH, KOTOPBIC TOJDKHBI MOJYYUTh 00yJarouecs
1 Cucrema Koncynbrantivitoc: mnouck | 1. Kakue Bo3moxkHocTu umerorcst Ha CTapToBOi cTpaHuLe
KOJEKCOB;  mpocTedmme mnpueMbl | cucreMbl Koncynprantllnroc.
moucka uHpopMarmu B mokymeHnte; | 2. Kak oOparuthes k cucteme nomoniu Koncynerantllnroc.
KOIIMPOBaHUE TeKcTa B word 3. Kaxk ObIcTpo HaiiTh kojiekc yepe3 CTapTOBYIO CTPAHHILY H
[Tanens ObicTpoOro fHocTyma.
4. B yem yno6ctBo [Tanenu OBICTPOTO AOCTYIA, KAK €€ HAI0
HCTIOB30BaTh.
5. Kak copueHTHpOBaTHCS B KOJIEKCE C TIOMOIIBIO OTJIaBJICHUSI.
6. Kak ckormmmpoBath MoKyMeHT wiH ero ¢pparmeHT B Word. Kakue
€CTh BapHAHTHI KOTIMPOBAHUSL.
7. Kak B Word co31aTh CCBIIIKY Ha JOKYMEHT CHCTEMEI.
2 Cucrema KoncynpranTmmoc: mouck | 1. Kak oOparutses k beictpomy moncky uepes CrapToByio
JIOKYMEHTOB C TOMOIIBI0 ObICTpOro | crpanuiy u [laHens ObICTPOro JAoCTyIA.
noucka. OrnpaBka JOKyMeHTOB 1o | 2. B kakux ciyuasx addextuBeH BoIcTphlii OKCK.
9JIEKTPOHHOM TI0YTe 3. Uto u KaKk 3a/aBaTh B CTpOKe BrICTporo mowmcka, eciu Tpedyercs
HANTH JTOKYMEHT, pparMeHT JOKYMEHTa, MOJA00PKY JOKYMEHTOB IO
MPAKTUIECKOMY BOTIPOCY.
4. B yeM 0COOCHHOCTH CITUCKA TJOKYMECHTOB, ITOJYYCHHOTO B
pe3yibTaTte beicTporo noucka.
5. Kak noiy4uTh MOJHBIA CIMCOK JIOKYMEHTOB, 3a4€M OH HYXKEH.
6. Kak mepeciats HaliICcHHBIN B cCICTEME JOKYMEHT T10
3JIEKTPOHHOM TOYTE.
3 Cucrema KoncynpranTIDIIOC: TOUCK | 1. B kakux cimydasx 3QekTHBEH MOMCK JOKYMEHTOB Yepe3
IOKYMEHTOB C TIOMOIIBbI0 KapTouku | KapTouky momcka.
noncka. Coxpanenne nokymenTa wim | 2. KakoBa metoamka pabotsl ¢ KapToukoii moncka (B Kakux
CITHCKA JOKYMCHTOB CUTYyaIMsIX Kakue moiisi KapTouku moucka Jydiiie UCIoib30BaTh,
CKOJIBKO TIOJICH 3aIOJHATh U T.JI.).
3. CrnoBapu moJieii: Kak 3a7aTh HYy)KHOE 3HAYCHHE B CIIOBAPE U
3aHecTH ero B moiyie KapTouku moucka.
4. Meronuka 3anonnenus noyeit «Ha3Banue nokymenta» u «Tekct
JTOKYMEHTa.
5. Kak paborats ¢ moem «Jlatay.
6. B xakux CUTyalusax UCIOIB30BATh JIOTHYECKHE YCIOBHS B
CIIOBapsIX.
4 Cuctema Koncymprantllmioc: mouck | 1. 3HaTh CiocoObl MOMCKA MaTEPUAIIOB MPECCHI B CHCTEME
MaTepuaoB OPUIUYECKON u | Koncyneranrllnioc.
Oyxrantepckoit  mpeccbl.  Omust | 2. YMeETh UCIOIL30BaTh OMIHI0 «IIOMCK B CITHCKEY.
«ITouck B cmomcke».  Ilewatsp | 3. YMeTh pacrnedaraTh HaliICHHBIC MaTEPHAJIbl B YIOOHOM BH/IC.
JTOKYMEHTA
5 Cucrema Koncynbrantllntoc: mouck | 1. 3HaTh, 4TO M Kak 3ajJaBaTh B CTpoke bBwIcTporo moucka, eciu
HHPOpPMALMU [0  MPAKTHYCCKOMY | TpeOyeTcs HaWTH MOMOOPKY MJOKYMEHTOB IO MPAaKTHYCCKOMY
BOTIPOCY c HCIOJIE30BaHUEM | BOIIPOCY.
ObicTporo  moucka. Pabora ¢ | 2. 3HaTh, KaK MOJYYUTh IMOJHBIA CIIHCOK JOKYMEHTOB, 3a4eM OH
3aKJIaJIKAMH U TTAITKaMu HYKCH.
3. Ilonumatp Ha3HAYCHHE 3aKJIAI0K, YMETh UMM MOJIH30BATHCS.
4. [lonnmaTh Ha3HAYEHHE MATIOK, YMETh HMH ITOJIb30BaThCSL.
6 Cucrema Koncymerautllmoc: | 1. Iloammarts, 4To mpencraBisier coOoii [IpaBoBoii HaBHTaTOp,
HCTIOJIB30BaHUE MIPAaBOBOTO | KAKOBBl €T0 OTIMYUTEIHHBIE CBOMCTBA M OCOOCHHOCTH: CIOBaph

HaBuraTopa. IlocTaHOBKa IOKyMeHTa
Ha KOHTPOJIb

KITIOUEBBIX TIOHATHH, TBYXYPOBHEBAs CTPYKTypa CJIOBaps, MpaBmia
neiicTBus QUIbTpa, TOYKM BXOAa B JOKYMEHT ITIPH IOWCKE II0
[TpaBoBOMY HaBHUTaTopy.

2. 3narb, Kak BbIOpaTh, KakuM uHcTpyMeHTOM (IIpaBoBBIM
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HABUTATOPOM WM BBICTPHIM MOMCKOM) YJIOOHEE BOCIIOIB30BATHCS
JUTS TIOUCKA MH(OPMAITUH [T0 BO3HUKIIICH TPAKTHUCCKOW CUTYAIHH.
3. 3HaTh METONUKY IIOWCKa W BBIOOpPA KIIOYEBBIX MOHATHIMA
(BBIICTICHHE OCHOBHBIX CJIOB JIJIsl MOWCKA KIIFOYEBBIX MOHSATHIA,
BO3MO>KHOCTh HCIIOJIb30BaHUS HEBBIJCICHHBIX KITFOUEBBIX MOHATHI
B OTOOpAHHBIX TPYIIIAX).

4. YMeTh TMONB30BaThCS TEPEXOJOM IO (parMeHTaM TEKCTa,
COOTBETCTBYIOIIUM BEIOPAHHBIM KIIFOUEBBIM MOHSATHSM.

5. [onnmatp Ha3HaueHUe QyHKIHH «J{OKyMEHT Ha KOHTPOJIEY.

6. YMeTh CTaBUTh JOKYMEHTHI Ha KOHTPOJb M CHUMATh C KOHTPOJISL.
7. 3HaTh, KaK MOJYYHUTH CBEICHHS 00 M3MEHEHHUSIX B JOKyMEHTaX
Ha KOHTPOJIE.

7 Cucrema Koncynsrantllmtoc: momck | 1. 3HaTh, Kakue Buabl 0630poB ectb B Koncynsrantllmroc.
0030poB  mpaBoBoi  MH(poOpMauMH. | 2. YMETh HaXOJUTh HYXKHbIE 0030pHI IPaBOBOil HHPOpMaLnH.
Iouck cnpaBovyHOil uWHPOpManuu. | 3. 3HATh, KaKHE BUABI HHGYOPMAIIMHA MOXHO ITOJIYYUTh B pa3zieie
«A30yka mpaBa» — KOHCynbTanmu mo | «CrnpaBouyHas HHPOPMALIKNY.
MMOBCETHEBHBIM MTPABOBBIM BompocaM | 4. YMeTh OBICTPO HAXOUTh HYXKHBIC MaTePUAIIbI Pa3ieia.
5. 3HaTh, 4TO TaKoe NEKTPOHHBIH KypHaT «A30yKa paBa», Kakyro
HHPOPMALIUIO MOXKHO B HEM TIOTYYHUTh.
6. YMeTh O0Ib30BaThCS AIEKTPOHHBIM JXypHAJIOM «A30yKa mpasay.
8 Cucrema Koncynerantllnroc: | 1. 3HaTh, uTo Takoe «Mcropus monckoBy (JKypHai), Kak ee MOXKHO
uctopusi nouckos. [lomydenne uepes | ncmonb3oBaTh (MOBTOpHAss paboTa ¢ paHee HaHACHHBIMHU
GYHKOHIO  «i1»  JOTOJHWUTENBHOW | JOKYMEHTaMM, BOCCTAHOBIJICHHE paHEe BBIIIOJHEHHOTO 3ampoca C
nHpOpMaNNH, CBSI3aHHOM C | meTpI0 €ro YTOYHEHHS M KOPPEKTHPOBKH, aBTOMAaTHYECKOE
MIPUMEHEHNEM TIOKYMEHTa MTOJTy9YCHHUE HOBBIX TOKYMEHTOB OIIPEICIICHHOMN TPYIIIIHI).
2. Ilonmmatp, kak ¢opmupyercs OKHO «VCTOpPHSI MOMCKOBBIX
3aIpOCOBY.
3. YMerp paborath B OKHE «VICTOpHS TOHMCKOBBIX 3alpOCOBY,
BBHITIOJTHATh JICHCTBHUS HAX 3ampocamu (BBIOJIHHUTH, YTOYHHTH,
NIeperMEHOBATh, 3aKPEIIJICHUE 3aIPOoca).
4. 3HaTh, KaK MMOIyYUTh MOJIC3HYIO OMOTHUTEIbHYIO HH(DOpMAITHIO
K JOKYMEHTY WJIH €ro ()parMeHTaM, JJIsl 4eT0 3TO HYXKHO.
9 Pabora c myteBoxutensamu | 1. [lornmats ¢yt u mone3y IlyreBogureneii Koncynsrantllmoc.
Koncymprantllntoc:  myteBogurens | 2. 3HaTh, Kak ¢ momomisio [IyreBoaureneit KoncynsranTllitoc
10 HaJIoTaM OBICTPO pa300paThCs B BONIPOCAX IPUMEHEHHS IPABOBBIX HOPM.
3. YMeTh nepexoauTh B HyKHBIH [IyTeBoauTeh pasHbIMU
crocobamu.
4. Ymets nonp3oBatecs [lyTeBoauTesiMu.
10 AHanuTHYECKHE BO3MOXHOCTH | 1. ITornmarp CyTh u TOJIb3y [TyreBonuTeneit
cucrembl Koncynprantllmoc mns | Koncynsrantllnoc.
pellicHWsT ~ MPaKTHYeCKMX  3amad: | 2. YMmeTp  mepexoguth B HYXHbBIA  [lyTeBomuTenb
myteBoauTenu KoncynpranTllmoc KoncynpranTlIntoc 1 moap30BaThCS HM.
3. 3HaTh KakK c IIOMOLLBIO ITyreBomuTeneit
Koncynprantllintoc ObicTpo pazoOpaThbesi B BOIPOcax MPUMEHEHHS
IIPABOBBIX HOPM.
11 Ocobennoctu mpencraBicHus Tekcra | 1. [ToHUMAaTh, B KAKUX CUTYaIHUAX CIIEAYET OOPaTUTHCS K
JIOKYMEHTa B CHCTEME | pa3IMYHBIM PEIAaKINAM JTOKYMEHTA.
Koncynerantllntoc B cpaBHeHHMH c | 2. 3HaTh, KaK HAHTH HYXXHYIO PEJAKIIMIO. Y METh CPaBHUBATH
HHTEPHETOM PEIaKITUH.
3. 3Harth, Kakue BUIbI 0030poB ecTh B KoncynprantlLimtoc. YMeTs
MOJTy4aTh 0030pbl N3MEHEHHH TOKYMEHTA.
4. [ToHnMaTh Ha3HAYCHUE KYMHBIX)» CCHUIOK, YMETh HMH
TI0JIb30BAThCSL.
5. 3HaTh ¥ yMETh N0JIb30BATHCSI BO3MOXKHOCTSMH,
IIPEOCTaBJICHHBIMH B CHCTEME IIPH paboTe C HalIeHHBIM
JIOKYMEHTOM.
6. ITonnmars, noyemy nenecoodpasHo ucnoib3zosath uMeHHo CIIC
JUTSA TIOJTYYICHHMSI OTBETOB Ha NMPABOBBIE BOTIPOCHL.
12 OcobeHHocTr paboThI co | 1. 3Harh CTpyKTypy cloBapsi (UHAHCOBBIX M IOPUIMYECKUX
CHEeHaTH3HPOBAHHBIMU TEPMHHOB.
nHPOPMAMOHHBIMU ~ OaHKaMH | | 2. YMETh HCIIOJIb30BaTh JBE BO3MOXKHOCTU PabOTHI CO CIIOBApEM:
BO3MOKHOCTSIMH CHCTEMBI | MIEpexoJ B CJIOBapb M3 IOKYMEHTAa M HETOCPEICTBEHHBIH BXOX
KoncynbsranTllntoc gyepe3 [larens ObICTPOro MOCTyTA.
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3. 3HaTh coOCTaB I/IH(l)OpMaIII/II/I B pasaeie «®DUHAHCOBEIE U

KaJApOBbIC KOHCYJIbTAIIUN».

13

OcobeHHoCTH paboTsl co
CreuaIi3upOBaHHBIMHU
nH(pOpMaLMOHHBIMH
BO3MOXKHOCTSIMH
KoncynsrantlIntoc

OaHKaMH U
CHCTEMBI

1. 3Hath ocobennoctu Kaprouku mowucka pasaena «DUHAHCOBBIC U
KaJIpOBbI€ KOHCYJIbTALIUN».

2. 3HaTb METOJOUKY HCIIOJIb30BaHUSA KOHCyJbTanuil. IloHumats
Ha3HAYCHUE U YMETb UCIOJIb30BaTh « TUMOBBIE CUTYAI[UI.

3. 3HaTh CTPYKTYpY MOKyMeHTa «Cxema OyXralnTepcKOro y4eTa» B
nH(popMannoOHHOM OaHke «KoppecrmoHAeHITNs CUETOBY.

14

Bosmoxnoctu Koncynsrantlimoc
UL CO3MaHUSI W DKCIEPTH3HI
JIOTOBOPOB

1. 3narp wucToYHWKW wHOpMammu, coctaB HHPOpMAIHH,
opuIMaIbHbEIE W Heo(HIHMAIbHBIE JOKYMEHTHI, OCOOCHHOCTH
MPEACTABICHHUS JOKYMEHTOB pasjiena «DopMbl TOKYMEHTOBY.

2. [TornMaTh 0COOEHHOCTH MOWCKA U UCTIOIL30BaHUs HH(OpMAITH
u3 paznena «PopMbl TOKYMEHTOBY». YMETh HaXOJHUTh JAOKYMEHTBI
paszena u paboTaTh C HUMHU.

3. 3HaTh Ha3HAYCHUC U BO3MOXKHOCTH «KOHCTPYKTOpa TOTOBOPOBY.
4. YMeThb COCTaBIIITH MPOCKTHl JOTOBOPOB C HOPUIMYCCKH
KOPPEKTHBIMH (DOPMYITUPOBKAMH U C YYETOM BCEX HIOAHCOB Ha
OCHOBE HCHOJBb30BaHus «KOHCTpyKTOpa TOTOBOPOBY.

5. YMeTh mpoBepsITh AOTOBOPHI KOHTPATCHTOB HA MPEIMET PUCKOB
M COOTBETCTBUS 3aKOHO/IATEIbCTRY.

6. YMeThb OOHOBIATH paHee CO3JaHHBIE MPOCKTH JIOTOBOPOB B
COOTBETCTBUM C HM3MEHEHHSMH 3aKOHOJATENCTBA, MOJIy4aTh
nHGOPMAIHIO 00 dTUX U3MECHECHHUSX.

15

Bo3moxnoctu Koncynsrantlimtoc
JUTA CO3JAHMS M SKCIIEPTHU3HI YUETHOM
MOJINTUKH

1. 3HaTe Ha3HaueHHE M BO3MOXHOCTH «KOHCTpyKTOpa ydeTHOH
TOJIUTHKH».

2. YMeTh COCTaBJIATh YYETHYIO MOJUTHUKY OPTaHU3ALUHU C YYETOM
BCEX HIOAHCOB Ha OCHOBE UCMOJb30BaHUs «KOHCTpyKTOpa yueTHO!
MOJUTHKI.

3. YMeTp mpoBepATh JEHCTBYIOILYI0 YUYETHYIO
OpraHU3allii HA COOTBETCTBUE €€ 3aKOHOATEIbCTBY.
4. Ymetb paboTath ¢ «KOHCTPYKTOPOM YYETHOM MOJUTHKUY.

NOJIUTHUKY

—

W N

Memoouueckue pekomenoayuu no OP2AHU3IAUUN CAMOCHOAMENbHOI Padombl

Opranu3anys caMOCTOSTEIIFHOM padOTHI IO TUCHIUTIINHE BKJIFOYACT CIIEAYIOIEe KOMIOHEHTHI:
. CamocTosiTenbHOE N3YYEHUE TEM NUCLUILIUHBL;
. [logroroBka pedepaToB 1o MpeI0KEHHBIM TEMaM;
. CamMonoaroToBKy CTY/ICHTOB K 3aHSTHSIM.

CamocrosiTenpHas padoTa 00yJaromerocs BKI0YaeT:
W3y4EHUE OCHOBHOMW M JIOTIOJTHUTEIBHOU JINTEPATYPHI;
M3Y4YEeHHE MaTepUajIoB MEPUOIUUYECKON MeYaTH U 3JIEKTPOHHBIX PECYPCOB;
MOJATOTOBKY K JIA00OPaTOPHBIM 3aHATHSIM;
BBITIOJTHEHHE 33/1aHUA U TIOJITOTOBKY K €r0 3alllUTe;
M3Yy4YEeHHE MPOOIEMHBIX CUTYallli, HE UMEIOIHUX OJHO3HAYHOTO PEIICHNUS;
MOATOTOBKY K 3a4€Ty;
WHIUBHAYaIbHBIE U Hauboiee

IPYIIIOBBIE  KOHCYJBTALlMM 110

MUCLHUILINHEL.

CJIO)KHBIM BOIIpOCaM

Memoouueckue pekomenoayuu no padome ¢ 1umepamypou
Bcro nutepaTypy MOXHO pa3ienuTh Ha Y4EOHUKH W y4eOHBIE MOCOOUS, OpUTHHAIBLHBIC
Hay4yHble MOHOTpauUecKre UCTOYHHUKH, HayYHbIEe MyONIHUKaIlMU B NMepHoAndeckor nmevyatu. M3 Hux
MOKHO BBIICTTUTH JIUTEPATYPY OCHOBHYIO (PEKOMEHAYEMYIO), MOTOTHUTEIbHYIO U JUTEpPATypy s
yrayOJIeHHOTO U3YYEHUS TUCIUTUIUHBI.
N3ydyenne MUCHUIUIMHBI CIENyeT HAYMHATh ¢ yYCOHHMKA, MMOCKOJIIbKY YUYeOHHUK — 3TO KHUTA, B
KOTOpPOM H3JI0KEHbl OCHOBBI HAYYHBIX 3HAHMN IO ONpEAEIEHHOMY IMPEIMETY B COOTBETCTBUU C
[ESIMU U 33/1a4aMH 00YUIEeHHsI, YyCTAHOBICHHBIMU TPOTPAMMOM.
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[Tpu pabote ¢ muTEpaTypoil HEOOXOAUMO YUUTHIBATH, YTO UMEIOTCS Pa3INYHbIE BUAbl YTCHUS,
1 KQXIBIH U3 HUX UCIOJIB3YETCS Ha OMPEIEIICHHBIX dTamax OCBOSHUSI MaTepraa.

IIpeosapumenvHoe 4TeHNE HANPABIECHO HA BBISIBICHHE B TEKCT€ HE3HAKOMBIX TEPMHUHOB U
MOVWCK MX 3HAYEHUS B CIPABOYHOHN jHTepaType. B yacTHOCTH, IpU YTCHUM YKA3aHHOU JINTEPATYpPhI
HEO0OXO0UMO MOPOOHEUIITUM 00pa30M aHATU3UPOBATD ITOHSATHS.

Ckeo3n0e umeHue TIpeanoiaraeT MpodyTeHHe MaTepuala OT Hayana 10 KoHia. CKBO3HOE
YTeHHUE JUTEepaTyphl U3 MPUBEIECHHOTO CIMCKA JAeT BO3MOXHOCTH CTYIEHTY c(OpMHpPOBaTH CBOJ
OCHOBHBIX TIOHSTHUN U3 U3y4aeMOl 00JI1acTH U CBOOOIHO BJIAJIETh HMH.

Buvibopounoe — Ha0060pOT, UMEET LIETBIO TIOUCK U 0TOOP MaTepuana. B paMkax JaHHOTO Kypca
BBIOOPOYHOE YTEHHE, KaK CIIOCOO0 OCBOCHMS COACp)KaHUS Kypca, JOJDKHO HCIIONIb30BAThCS MPH
MOJITOTOBKE K MPAKTUYECKUM 3aHSATHUSAM 10 COOTBETCTBYIOIIUM pa3zeliaM.

Ananumuueckoe umeHue — 3TO KPUTHUYECKHH pa3z0dop TeKcTa C TMOCIEAYIOUIMM €ro
KOHCTIeKTUpoBaHueM. OCBOeHHE YKa3aHHBIX MOHATHI OyneT Hanbosee 3pGEeKTUBHBIM B TOM cllydae,
€CIIi TIPU YTEHWHU TEKCTOB CTYIEHT OyaeT 3ajgaBaTh K 3TUM TEKCTaM BOMpPOCHL. [lepeueHb 3THX
BOIIPOCOB OIPaHUYEH, TO3TOMY Ba)KHO HE TOJIBKO COJIEpKaHUE BOIIPOCOB, HO CaM MPUHLIUIT OCBOEHUS
JTUTEPATYPHI C TOMOMIHIO BOTIPOCOB K TEKCTAM.

Llenbto u3zyuaroueco uTeHUs SBISETCS TIIYOOKOE€ M BCECTOPOHHEE IOHHMaHHE Y4eOHOMU
uHpopmanuu. ECTh HECKOIBKO MPUEMOB U3YYAIOIIETO YTCHHS:

1. Utenne mo aiaropuTMmy MpeimnoyiaraeT pa3oweHue WHPOpMAHWK HAa OJOKH: Ha3BaHWHE,
aBTOp; HWCTOYHUK, OCHOBHAs HJes TeKcTa; (aKTHUECKUW MaTepuas; aHalli3 TEKCTa IyTeM
COTIOCTABJICHUS UMEIOLIUXCS TOUEK 3PEHUs [0 pacCMaTPUBAEMbIM BOIIPOCAM; HOBU3HA.

2. Ilpuem nocTaHOBKH BOIIPOCOB K TEKCTY UMEET CJIECIYIOIINUN alrOpUTM:

—  MEIJICHHO MPOYHUTATh TEKCT, CTAPAsCh TIOHATH CMBICT U3JI0KEHHOTO;
—  BBIJGJIHTH KIIIOUEBHIC CJIOBA B TEKCTE;
— TocCTaparbcs MOHITh OCHOBHBIE HJIEU, TOATEKCT U OOLIUI 3aMbICEN aBTOpa.

3. IlpueM Te3upoBaHUs 3aKIO4YacTcs B (POPMYIUPOBAHUU TE3UCOB B BHUC MOJIOKEHUH,
YTBEPKJICHUH, BHIBOJIOB.

K osromy wMoXHO [00aBUTHh U WHBIE TPHEMBI: TpueM peepupoBaHUs, MPHUEM
KOMMEHTUPOBaHUS.

BaxHoit cocraBistomeld J000r0  CONMAHOTO HAYYHOTO HW3JIAHHUS SBISIETCS  CIIMCOK
JUTEpaTyphl, Ha KOTOPYIO ccbUlaeTcs aBTOp. I[IpM BO3HMKHOBEHHMM HWHTEpeca K KaKOH-TO
o0CyXk/1aeMOi B TEKCTE MpoOJieMe BCerja eCTh BO3MOXKHOCTh OOPaTUThCS K CIIUCKY OTHOCSIIEHCS K
Hel nwmrepaTypbl. B 3TOM citydae Bcs mpoOsiema kak Obl pa3OMBaeTCS Ha COCTaBIISAIONIME YacTH,
KaKIash U3 KOTOPBIX MOXET U3Yy4aThbCs OTACIBHO OT Ipyrux. [Ipum 3TOM BaKHO HE TEpATHh W3 BHUIA
OOIINI KOHTEKCT M HE MOrPYKaTbCs Ype3MEPHO B JIETANM, IOTOMY YTO TaKUM 0Opa3oM MOKHO HE
YBUETH IIABHOTO.

[ToaroroBka K 3a4eTy AOJDKHA MPOBOJUTHCSA HA OCHOBE JIEKIIMOHHOI'O MaTepuala, MaTepuaia
MPAKTUYECKUX 3aHATUH C 00s3aTENIbHBIM OOpaIleHHeM K OCHOBHBIM Y4eOHHMKAM IO Kypcy. DTO
MO3BOJINT HUCKJIIOYUTH OIIMOKM B TIOHMMaHUW MaTepuana, OOJEerdYuT €ro OCMBICIICHUE,
MPOKOMMEHTHUPYET MaTeprall MHOTOYUCICHHBIMU TIPUMEPaMH.

MemoouuecKkue peKomenoayuu no HaAnUCAHUIo peghrepamos

Pedepar npencrapisier cob0l COKpaIIeHHBIA TIEPECKa3 COAEPKaHUSI IEPBUIHOTO TOKYMEHTA
(MM ero 4acTu) C OCHOBHBIMH (DaKTHUECKMMH CBEICHUSIMH U BbiBogamu. Hamucanue pedepata
WCTIONB3YyeTCsT B y4eOHOM TIporiecce B IENAX MPUOOPETeHHs] CTYACHTOM HEO0OXOAMMOM
HpO(beCCHOHaHBHOﬁ MOATOTOBKH, PA3BUTHUA YMCHHA W HABLIKOB CaMOCTOSATCIBHOIO HAYYHOI'O
MOKMCKA: M3y4YEHUS JUTEPaTyphl MO BHIOPAHHOW TeMe, aHaNIM3a Pa3INYHbIX HMCTOYHHKOB U TOYEK
3peHust, 0000IIeHNsT MaTepHaia, BbIIEICHUs TTIaBHOTO, (JOPMYJIMPOBAaHUS BBIBOJOB M T.I. [Iporecc
HanucaHus pedepara BKIIOYAeT: BHIOOP TEMbI; MOAOOP HOPMATUBHBIX aKTOB, CIELHUAIbHON
JIUTCPATYpPbl U HHBIX UCTOYHHUKOB, UX U3YUCHUC,; COCTABJICHUC I1JIaHA; HAITUCAHUC TCKCTA paGOTBI uce
odopmMIleHHE; YCTHOE U3JI0KeHUE pedepara.
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Pedeparpr mumyrcst mo Hambosiee akTyalbHBIM TeMaM. B HUX Ha OCHOBE THIATEIHHOTO
aHanm3a ¥ 00OOIICHHWS HAYYHOTO MaTepuana COMOCTABISIFOTCS pa3jM4YHbIC B3TJSABI aBTOPOB U
ompenenseTcss coOCTBEHHAsh TMO3WIUS CTYACHTa C H3JIOKEHHWEM COOTBETCTBYIOIIMX AapryMEHTOB.
Tewmbl pedpepaToB TODKHBI OXBATHIBATH U AUCKYCCUOHHBIC BOIPOCH Kypca. OHU MPHU3BAHBI OTPAXKATh
TepeoBbIe HayYHBIC UJIeH, 0000I1IaTh TCHACHIINH MPAKTHIECKOUN eI TEIbHOCTH, YUUTHIBAS MPU STOM
W3MEHEHHUS B TEKYIEM 3aKOHOIaTeNbcTBe. OO0YUarONIMiiCcs Py KeJTaHUU MOXKET CaM MPEUI0KHUTh Ty
WJITU MHYIO TEMY, TIPEABAPUTEIHHO COTJIACOBAB €€ C HAYYHBIM PYKOBOIUTEIICM.

Conepxxanmne pedepata 0OydaromIUiics MOKIAAbIBaCT HAa CEMUHAape, KpYXKKe, HaydyHOU
koH(pepennuu. [IpeaBapuTeIbHO MOATOTOBUB TE3WCHI JIOKIJIAna, oOydaromuiicss B TedeHue 7 - 10
MUHYT JOJDKEH KpPaTKO H3JI0XKUTh OCHOBHBIC TOJOXKEHUs cBoel paboTel. Ilocie mokmama aBTOp
OTBEYAET Ha BOMPOCHI, 3aTEM BBICTYIAIOT OMIOHEHTHI, KOTOPHIE 3apaHee MO3HAKOMUINCH C TEKCTOM
pedepara, ¥ OTMEUAIOT €ro CHUIIbHBIC U Ci1adbie cTOpOHBL. Ha ocHOBe 0OCyXaeHHs 00ydaroremycs
BBICTABJISIETCS COOTBETCTBYIOIIAS OIICHKA.

8. Mamepuanvno-mexnuuecxkoe obecneuenue OUCYUNIUHBL (MOOY/IA)

[lepeueHb MaTepUANTBHO-TEXHUYECKOTO OOECIIEYeHUs BKIIOYAeT B ceOs: JIEKIMOHHBIC
aynutopun — ayautopuu 307, 408, 409, 201, 213 UIIBud (obopymoBaHHbBIE BUICOTPOSKIITHOHHBIM
00OpyIOBaHUEM Ui TPE3EHTAlUH, CPEICTBAMHM 3BYKOBOCIPOHM3BEACHUS, SKPAaHOM U HMEIOIIHUE
BbIXOJ B ceTh VHTEpHET), KOMIBIOTEPHbIE KIACChl JUIsl MPOBEACHHS J1a0OpATOPHBIX 3aHITUNA —
aymutopun 304, 305, 403 UIIOud (obopynoBaHHBIE y4yeOHOW MeOenplo, MNEPCOHATBHBIMU
KOMIThIOTEpaMu) | JIp.

[To muctunnae «CrpaBoYHO-WH(POPMAIMOHHBIE CUCTEMBI B 9KOHOMHKE)» HMEIOTCS y4eOHO-
HarJIsiIHble TOCOOUS B BHJIE IPE3EHTAlIMIi, 00ecreunBaroIie TEMAaTHUECKUE NILTIOCTPALIH.

IIpu poBeneHNM 3aHATUN JIEKIIMOHHOTO TUIIA, CECMUHAPCKUX 3aHATUM MCIOIb3YIOTCS:

JIUYEH3UOHHOE NPOSPAMMHOe obecneyeHue.

— IIpoaykter Microsoft (Desktop EducationALNG LicSaPk OLVS Academic Edition
Enterprise) monmucka (Open Value Subscription);

— AHTtuBupycHoe nporpammuoe obecneuenue Kaspersky Endpoint Security CrangapTHblit
Russian Edition;

—  CopaBouno-npaBoBas cucreMa Koncynpsrantllntoc.

€80000HO pacnpocmpansemvle NPOSPAMMbL:

—  WinZip nns Windows - mporpaMm Jij1st CKaTHs M pacliakoBKH (paityios;

— Adobe Reader qyist Windows — nporpamma jyist urenusi PDF ¢aiinos;

— Far Manager — KOHCOJBHBIN (aWJIOBBIA MEHEIKEpP IS OINEpPallMOHHBIX CHCTEM
cemerictBa Microsoft Windows.

JUisi CTYEHTOB C OrPaHWYECHHBIMH BO3MOXHOCTSIMH 3/I0pPOBBSI CO3JaHbl CIICIUAIbHBIC
YCIIOBUS /ISl TIOJTydeHUsT 00pa3oBaHusl. B mensx 10CTYymHOCTH MOTyYeHHs BBICIIETO 00pa30BaHUs IO
o0pa3oBaTeNbHBIM IpPOrpaMMaM MHBAJIHJIAMH M JIMIAMH C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH
3I0POBBSI YHUBEPCUTETOM obecrieunBaetcs: 1. ANbTEpHATHBHOW Bepcuell OpUIIMaIBLHOTO CalTa B
cetu «MaTepHEeTY ANs cnaboBuasmux; 2. [IpucyTcTBrEe acCUCTEHTa, OKa3bIBAIOIIETO 00yUYaIoeMycst
HEoOX0uMyI0 TIoMoMb; 3./{71s1 HHBATMIOB U JIMII C OTPAaHUYCHHBIMU BO3MOXXHOCTSIMH 3/I0OPOBBS T10
ClyXy — ZIyOIupoBaHHE BCIYX CHpPaBOYHOW HHGPOpPMALMU O PACHHCAHUU YUEOHBIX 3aHSATHIA;
obecrieueHNE HAUISKAIIMMHU 3BYKOBBIMH CPEJCTBAMHM BOCIpou3BeneHus nHpopmarmu; 4. Jlis
WHBAINJIOB U JIUI] C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3/0pPOBBS, UMEIOIIUX HApYIIEHUS OMOPHO-
JABUTATEIFHOTO  amlmapara, CO3AaHbl MaTepHATIbHO-TEXHHMUYECKHE YCIOBUS —00eCleunBaroIue
BO3MOYKHOCTh OECIIPENATCTBEHHOTO JOCTyMa OOydJalouuxcsi B y4deOHbIE IMOMENICHHs, OOBEKTY
NUTaHWS, TyaJeTHbIE W APYrHe IOMEUICHUS YHHBEPCHUTETa, a Tak)Ke NMPeObIBAHMSA B YKa3aHHBIX
MOMEIICHUAX (HAIMYKE PACIIMPEHHBIX JIBEPHBIX IPOEMOB, MOPYUYHEH U APYTrUX NPUCIOCOOTICHUN).
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Hpuioxenne 1

JUCT U3SMEHEHUM (JOINOJIHEHU)

B pabo4yro MporpamMmy 1o JucuuruinHe «CripaBoyHO-MH(DOPMAIIIOHHBIE CUCTEMBI B 3KOHOMUKEY T10
HarpasieHnto moarotoku 38.03.01 — Dxonomuka; [Ipoduns MapopMamoHHO-aHATUTHYECKOE U
MpaBOBOE OOECIIeUeHNEe YKOHOMUYECKON Oe30macHOCTH Ou3Heca Ha y4eOHBIN TOJT

IlepeyeHb BHOCUMBIX

Nen/n daevent (myukr) P U3MEeHeHNH (10MOJTHEeHNH)

IIpumeyanue

OOcyx/1eHa U PEeKOMEHI0BaHa Ha 3acelaHuu Kadeapbl OyXraaTepckoro ydeT
aHaJM3a v ayJIuTa npoToKos Ne or" " 20 T
3aBenyromuii kadeapon /

a,
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