OEJIEPAJIBHOE T'OCYIAAPCTBEHHOE BIO/KETHOE
OBPA3OBATEJIbHOE YUYPEXJEHUWE BBICIHEI'O OBPA30OBAHIA
«KABAPJIMHO-BAJIKAPCKUI I'OCYJIAPCTBEHHBI YHUBEPCUTET
M. X:M. BEPBEKOBA»

Ilegarornueckuil KoJuie K

YTBEPX/JAIO
Hupekrop 11K UIT u ®CO KBI'Y

/ ®. K. Amradbokosa /

« » 2018 r.

PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI
EH.02 UTH®OPMATHUKA

U MH(pOpMaHOHHO-KOMMYHUKanOHHBIe TexHo1oruu (MKT)
B IIPOeCCHOHATBLHOM AeATEILHOCTH

HporpaMMa MNOATOTOBKHU CNICIUAIUCTOB CPEAHEI0 3BCHA

44.02.01 JomxoJbHOe 00pazoBaHue

Cpeanee npodeccuoHaibHOe 00pa3oBaHue

KBanupukanusi BbIyCKHUKA
BocnurareJss aereil J0LIKOJILHOI0 BO3pacTra

Ounasn ¢popma o0yueHus

Hanbuuk, 2018 r.




PabGowas mporpamma yueOHOM  aucuumuHbel  «MHbopmMatuka W MHPOPMALMOHHO-
KOMMYHHUKAI[HOHHBIE TEXHOJIOTHUH B MPO(ECCHOHATBFHON EeSTENbHOCTH» pa3paboTaHa Ha OCHO-
BaHUM (pesiepanbHOro rocyIapCTBEHHOIO 00pa30BaTEIbHOIO CTAaHAAPTA CPEIHEro Impodeccro-
HAJILHOTO 00pa30BaHMs YTBEPXKIEHHOTO MpHuka3oM MunHucrepcTBa oOpa3oBaHus U Hayku Poc-
cuiickoit deneparu ot 27 okTs10pst 2014 r. N 1351, yueOHOTO Mi1aHa mo mporpamMmme mojaroToB-
KU CIELIMAINCTOB CpeaHero 3BeHa JlomkonbpHoe o0pa3oBaHue.
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1. HACIIOPT PABOYEHN NPOI'PAMMBbI YUYEBHOM JUCIIUIIJINHBI
NudopmaTuka u uHGOPMALMOHHO-KOMMYHUKAIIMOHHbIEC TEXHOJIOTHH B
npogeccuoHAJIbLHON AeATeJIbHOCTH

1.1. O6aacTh NpUMEHEHUS POTrPaAMMBbI

PabGouass mporpamma yudeOnoi nucummuinasl EH.02 «Mudopmatuka u uH-
dbopmannonHo-kommyHukaimonueie TexHonorun (MKT) B mpodeccuonanbHoi
NEATENIbHOCTI SIBIISETCS 0053aTEIbHOM YaCcThO MPOrpaMMBbl MOJITOTOBKH CIIelHa-
muctoB cpeanero 3BeHa B cooTBeTcTBUM ¢ PI'OC CIIO no cnenmnansHoctu CIIO
44.02.01 «/lomkonpHOE 00pa30BaHUEY.

PabGouass mporpamMma y4uyeOHON AMCIUIIIMHBI MOXET OBITh HCIOJh30BaHA B
MporpaMmax MOBBIIIEHUS KBATU(UKAIUKA U NEPENOATOTOBKH PaOOTHUKOB 00pa3o-
BaTeIbLHOU Cephl.

1.2. MecTo yueOHOM JUCHMILIMHBI B CTPYKTYPe OCHOBHOM NMPo(hecCuoHAIbHOMI
o0pa3oBaTeJIbHOI MPOrPpaMMBbI:

Vuebnas gucuumiuna EH.02 «Wudpopmatnka u  uHOpMannoHHO-
koMmmyHUKaimoHHeie TexHosoruu (MKT) B mpodeccuoHanbHOU eATeNbHOCTHY
ABJISIETCA 0053aTEIBLHON YacThI0O MaTEMAaTUYECKOTO M OOIIETro €CTeCTBEHHOHAYY-
HOTO IHKJa MNpOrpaMMbl MOATOTOBKHU CHEIUATUCTOB CPEJHEr0 3B€HA B COOTBET-
ctBun ¢ ®I'OC CIIO 44.02.01 «/lokoibHOE 00pa30BaAHUEY.

1.3. Heau u 3aga4u y4eOHOM AMCUMILIMHBI — TPeO0OBaHUA K pe3ybTaraMm
OCBOCHHUSA Y4eOHOW AMCHUIIIUHBI:

B pesynbraTe ocBoeHUsI y4€OHOM NUCIUTIIMHBI O0YYaIOIIUICs JOJIKEH YMETh:

— coOJIoAaTh MpaBuja TEXHUKHA O0€30MAaCHOCTU U TMTUEHUYECKHUE PEKOMEHIAlNu
MIPU UCTOJB30BAHUU CPEACTB UH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN
(manee — KT) B npodeccrnonanbHON IeITEILHOCTH;

— cO3/1aBaTh, PEJAKTHUPOBaTh, OOPMIISTh, COXpaHATh, NepeaaBaTh MHPpOpMAIIu-
OHHBIE OOBEKTHI PA3TUYHOTO TUIA C TMOMOIIBI0O COBPEMEHHBIX MH()OPMAIIMOHHBIX
TEXHOJIOTUH JIJIs1 0OecriedeHus 00pa30BaTeIbHOTO MPOolIecca;

— UCIONB30BaTh CEPBUCHI U HHGPOPMAIMOHHBIE PECYpPChl HHPOPMAIMOHHO-
TeIeKOMMYHUKaIMOHHOH cetu «uTepHeT» (manee — cetb HTEepHET) B mpodec-
CHUOHAJIBHOU JESATETbHOCTH.

B pesynbraTte ocBOeHUSs y4EOHOUM NUCIIUTUIMHBI O0YYaIOMIUICS HOJIKEH 3HATH:

— TpaBUJIa TEXHUKU O0€30MACHOCTU U TMTUEHUYECKUE TPEOOBaHUS MPU UCTOIb30-
Banuu cpeacts UKT B o6pazoBaTeabHOM mporiecce;

— OCHOBHBIE TEXHOJIOTUM CO3JIaHUS, PEIAKTUPOBAHUS, ODOPMIICHHUSI, COXpPAHEHUS,
nepenadyr U Moucka MHGOPMAITMOHHBIX OOBEKTOB Pa3IUYHOIO THIMA (TEKCTOBBIX,
rpaMyecKkux, YHUCJIOBBIX M T.II.) C TIOMOIIBID COBPEMEHHBIX MMPOTPAMMHBIX
CPEACTB;

— BO3MO>KHOCTU HCMOJIb30BAHUS PECYpPCOB ceTu MHTEpHET AJisi COBEPIIEHCTBOBA-
HUS TPOdEeCCUOHAIBHON NeATeNbHOCTH, TPOPECCUOHATBHOTO U JIMYHOCTHOTO pa3-
BUTHS,

— anmapaTHOE€ M MporpaMMHOe oOecrnedueHue MEPCOHAIBHOTO KOMIIbIOTEpa, MpH-

MeHsieMoe B MPOoheCCHOHAIBHOU JIeSITEIbHOCTH.
4



B pesynbrate ocBoeHuUs y4eOHON MTUCHMIUIMHBI 00yUYaroMIUiics oJIKeH (opMuUpo-
BaTh 001TMEe U MPOPeCcCHOHATbHBIC KOMIIETCHIIUH:

OK 1.

OK 2.

OK 3.

OK 4.

OK'5.

OK 6.

OK 7.

OK 8.

OK 9.

IIK 3.2.
IIK 3.5.
IIK 5.1.

IIK 5.2.
IIK 5.3.

IIK 5.4.

IIK 5.5.

[ToHMMAaTh CYyIIHOCTh U COLMAJIBHYIO 3HAYMMOCTh CBOEH OyAylIel mpo-
(dbeccun, NposBIATh K HEM YCTOMUUBBIN HHTEPEC.

OpraHu3oBbIBaTh COOCTBEHHYIO JAESITEIBHOCTh, OINPEAENSATh METObI
peteHuss mpodeCCHOHAIBHBIX 3aJ1ad, OIEHUBATh UX 3(P(OEKTUBHOCTh U
Ka4eCcTBO.

OueHuBaTh PUCKU U MPUHUMATH PEIICHUS B HECTAHJAPTHBIX CUTYallu-
SX.

Ocy1ecTBIATh MOUCK, aHAJIU3 U OLIEHKY MH(pOpMaluuu, HEOOXOAUMOU
IUIsL TIOCTAHOBKM M PEIIEHUs NMPOPEeCcCHOHANBHBIX 3aAad, npodeccuo-
HaJIbHOT'O U JINYHOCTHOT'O Pa3BUTHS.

Hcnonb3oBaTh HHPOPMALMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTUU IS
COBEPILIEHCTBOBAHMS NMPO(ECCUOHATBHON J€ATEIbHOCTH.

PabGoTath B KOJUIEKTHMBE M KOMaHJE, B3aUMOJEHCTBOBATh C PYKOBOJ-
CTBOM, KOJIJIEraMH U COLUAJIbHBIMU APTHEPAMHU.

CraBUTh LEIM, MOTUBUPOBATh JEATEIBHOCTh BOCIUTAHHUKOB, OpraHU-
30BBIBATh M KOHTPOJIUPOBATh UX padOTy C MPHUHIATHEM Ha ceOs OTBET-
CTBEHHOCTH 32 KauecTBO 00pa30BaTeIbHOIO IpoLecca.
CaMoCTOSITENBHO ONMPENENATh 3a/lauu MPo(heCCUOHANIBHOTO U JIUYHOCT-
HOTO Pa3BUTHS, 3aHUMAThCsl CaMOOOpPa30BAHMEM, OCO3HAHHO IUIAHUPO-
BaTh MOBBINICHUE KBATU(UKAIUH.

OcyiecTBiATh TPO(YECCHOHATBHYIO I€ATEIBHOCTh B YCIOBUAX OOHOB-
JIEHUS ee 1eNeH, CoiepKaHusl, CMEHbI TEXHOJIOTUH.

[IpoBOINTH 3aHATHUS C IETBMH JIOIIKOJIBHOIO BO3PACTA.

Bectu nokymeHTanutoo, 06ecneunBatony0 OpraHu3alno 3aHITHH.
Pa3pabaTeiBaTh METOAMYECKHE MaTEpHallbl HA OCHOBE NPUMEPHBIX C
Y4ETOM OCOOEHHOCTEW BO3pacTa, IPyHIbl U OTAEIbHBIX BOCIUTAHHU-
KOB.

CoznaBathb B rpymnine npeaIMeTHO-Pa3BUBAIOILYIO CPEY.
CucremMaTu3upoBaTh U OLIEHMBATh ME€1aroOrMYecKUil OmbIT U 00pa3oBa-
TEJIbHbIE TEXHOJIOTUU B 00JIACTU JTOIIKOJIBHOIO 00pa30BaHus HAa OCHOBE
U3y4YeHUsl NMpOPECCUOHAIBHON JIUTEpaTyphl, CaMOAHAIM3a U aHajau3a
JESTENbHOCTU JPYTUX ME€1aroros.

Odopmrsate negaroruyeckue pa3pabOTKU B BUJIE OTYETOB, pedepaTos,
BBICTYIUICHUHU.

VYyacTBOBaTh B MCCJIEAOBATEIBCKOW M MPOEKTHOM AEATENBHOCTU B 00-
JACTU JOIIKOJIHHOTO 00pa30BaHUs.



1.4. Kosin4yecTBO 4aCOB Ha OCBOCHHE MPOIrPAMMBbI Y4e0OHO AUCHUILIUHBI:

MaKCUMaJbHOW yueOHOM Harpy3ku oOydaromerocs 114 yacos, B TOM uucie:
00s13aTeNbHON ayJUTOPHOU yueOHOUM Harpy3Kku oOyuaromierocst 76 4acos;
CaMOCTOSITEIbHOM paboThl 00YUaIOIIETOCcs U KOHCYJbTalui 38 4acos.

2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIHUILIUHBI

2.1. O0beM yueOHOM ITUCUMILIMHBI U BUAbI Y4e0HOI padoThI

Buxa yueOHo# padoThbl Oo6bem
4acoB

MaxkcuMaJsibHasi yyeOHasi HArpy3Ka (Bcero) 114
Oo0s13aTeIbHAs ayAUTOPHAs y4eOHAasi HArPY3Ka (Bcero) 76
B TOM YHCJIE:!
MPAKTUYECKUE 3aHITHUS 66
CamocrosiTesibHast padoTa 00y4arIerocss U KOHCYJIbTAllUU 38
(Bcero)
[TpomexyTouHas attectanus B Gopme quddepeHIMpoBaHHOIO 3a4eTa




2.2. TemaTu4yeckuii IUIaH U coleprkaHue yueOHou nucuuiiinabl «Mapopmarnka u UKT B npodeccHOHAIBHOM AesiTeJbHO-

cTH»
H Coaepxxanue yueOHOro MaTepuaJa, 1a0opaTtopHble padoTsl U npakTudyeckue | O0bem |  YpoBeHb
aMMeHOBaHHe Pa3JeioB U TeM
3aHSITHS, CAMOCTOSITeIbHASA PadoTa 00y4aloIIUXCs 4acoB | OCBOCHMA
1 2 3 4
Pa3nea 1. UndopmannonHbie
TeXHOJIOTHH. ABTOMaTH3HPOBaH- 15
Has 00padoTka nHpopMaLHMH
Tema 1.1. Ilonstre napopmanuu Coaeprxanue y4eOHOro MaTepuaJa 2
1. Ocobennoctr HHPOPMALIUH KaK pecypca B MHPOPMaLMOHHOM obmiectBe. CBOIA- 1
crBa uHpopmanuu. Knaccuduxanus napopmannu. OCHOBHbIE METO/IBI M CPEJICTBA
00paboTKH, XpaHEHUs], Iepeadd U HaKoIIeHUs nHpopMmauuu. Equnuier uamepe-
HUSI UHQOpMAITHH.
CamocTosiTeibHasi padota. Haiitu nadopmaruto, ucnomns3ys aureparypy u Uu- 1 3
TepHeT-pecypchl 1o Teme Ne 1, corimacHo Bapuantam 1 0pOpMHUTE B BHJIE€ COOOIIIe-
HUsl. BelyquTh TECTOBBIE BOIPOCHI.
Tema 1.2. Undopmarus u Coaeprxanue yueOHOro MaTepuasa 2 1
MH(POPMALMOHHBIE MTPOLECCHI 1. Buas! naopmManmoHHbIX rnporeccoB. OCHOBHBIE MOHATHS aBTOMAaTH3UPOBAH-
HOM 00paboTku nHpopmanuu. [Ipencrasienne 06 aBTOMAaTUYECKUX U aBTOMATH-
3UpOBaHHBIX cucTeMax ynpasieHuss. ACY pa3nnyHOro Ha3Ha4eHMsl, IPUMEPBI UX
MCII0JIb30BaHU.
CamocrosiTenbHast padota. Haiitu nadopmaruto, ucnomns3ys aureparypy u Uu- 1 3
TepHEeT-pecypchl 1o Teme Ne 2, corjiacHO BapuaHTaM 1 0(pOPMUTH B BHJIE€ COOOIIIe-
HUW. BBly4HTh TECTOBBIE BOIIPOCHI.
Tema 1.3. Texuuueckoe obecnieue- | Coaep:kaHue y4eOHOr0 MaTepuaa 2 1

HUE UH(POPMAIIMOHHBIX TEXHOJIOTHMA

1. O6mas xapakTepucTHKa U KJIacCU(DUKAIIHS CPEACTB OPTraHU3aAMOHHON TEXHU-
ku. CpenctBa 00pabOTKH U XpaHEHUS TOKyMeHTOB. CpecTBa KOMMPOBAHUS JTOKY-
MeHTOB. Cpe/ICTBa MOATOTOBKH TEKCTOBBIX, TAOMUYHBIX, MyJIbTUMEANA TOKYMEH-
TOB. Paznuunbie knaccupukanuu KOMObIOTEpHON TeXHUKH. COCTaB M CTPYKTypa
MEPCOHAITBHOTO KOMIIbIOTEpa. KoMIUIeKTaIusi KOMIBIOTEPHOTO pabovyero Mecra B
COOTBETCTBUH C LIEISIMH €T0 UCIIOJIb30BAHUS JIsI PA3TUYHBIX HAMIPABICHUH yueo-
HOM NiesiTeNnbHOCTH. TexHnka 6€30MacHOCTH Ha pabodyeM MecTe




Coaep:xanue yueOHOro MaTepuaJa, jabopaTopubie padoThl U O0bem Yposenn
HanmeHoBaHMe pa3/ie/ioB U TeM
NPaKTHYEeCKHE 3aHATHS, CAMOCTOSITeIbHASA PadoTa 00yYalIHUXCs 4acoB OCBOCHHS
1 2 3 4
CamocrosiTenbHast padota. Haiitu nadopmaiuio, UCronb3ys IUTepaTypy u 1 3
WutepHet-pecypcesl o Teme Ne 3, corsiacHO BapuaHTaM U 0(QOPMUTH B BUJIE CO-
o01meHuil. BelydnTh TeCTOBBIE BOIIPOCHI.
Tema 1.4. IIporpammuoe obecrie- | Coneps:kaHue yueOHOro MaTepuaJia 2 1
YeHHe HH()OPMAITMOHHBIX TEXHO- 1. Obm1ast XxapakTEepUCTHKA IPOTPAMMHBIX CPEJCTB KOMIIBIOTEPHBIX HH(pOpMAIIH-
Joruit OHHBIX TexHosoruit. CoctaB 6a30BOr0 MPOrpaMMHOTO 00ECTIEYeHHSI KOMIIBIO-
TEPHBIX MH(POPMAITMOHHBIX TEXHOJIOTUH. HCTpyMEHTaIbHOE IPOTPAMMHOE
obecnieyenne. CoctaB MPUKIATHOTO IPOrPAMMHOTO 0OecieueH st KOMIIbIOTep-
HBIX MHQOPMAIIMOHHBIX TEXHOJIOTHII.
CamocrosiTenbHast padota. Haiitu nadopmaiuio, UCIonab3ys JUTEpaTypy u 1 3
WutepHet-pecypces o Teme Ne 4, corsiacHO BapuaHTaM U 0(hOPMUTH B BUJIE CO-
o0meHuil. BelyunTh TECTOBBIE BOIIPOCHI.
Tema 1.5. OcHoBBI HHPOpPMALIU- Coaeprxanue yueOHOro MaTepuaJa 1 1
OHHOM M KOMIIbIOTEPHOI 6e30mac- | KomIuieke opraHu3aiiOHHBIX, TPABOBBIX U TEXHHYESCKUX MEP 10 MPEA0TBpaIlle-
HOCTHU HUIO YTpo3 MH()OPMAIIMOHHON 0€301aCHOCTH M YCTPAHEHHUIO UX MOCIEICTBHA.
BuJ1bl KOMIIBIOTEPHBIX BUPYCOB.
Tema 1.6. IIpaBuna Texuuku 0e3- | Conep:kaHue yueOHOro MaTepuaJia 1 1
ONMACHOCTH U TUTHEHUYECKHE Tpe- | [IpaBuiia TEXHUKH 0€30MaCHOCTH U TUTHEHUYECKHE PEKOMEHIAINH TTPU UCTIONb-
6oBanus k [1K 30BaHHUHM CPEJCTB UH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA B TIpodec-
CUOHAJIBHOU J€ATEIbHOCTH.
CamocrositebHas padora. B pegaktope WORD co3naTth TEKCTOBBIH TOKY- 1 3
MEHT, COJIep KAl pedepar Ha OHY U3 MPEICTaBICHHBIX TEM, COTJIACHO BapH-
aHTOB, UCIIOJIB3YS IUTEpaTypy U MHTepHET-pecypchl. BelyunTh TECTOBBIE BOIIPO-
CBI.
Pasnen 2. bazoBble cucTeMHbIe
NPOrpaMMHbIe MPOAYKTHI U Ma-
KeThl NPUKJIAIHBIX IPOrPAMM B 81

o0J1acTH npogecCHOHAILHOM J1e-
ATEJbHOCTH




Copneprxxanue yueOHOTro MaTepuasa, 1a00paTopHbie padoThI U O0bem Yposenn
HaunmeHoBaHMe pa3ieioB U TeM
NPAKTHYECKHUE 3aHATHS, CAMOCTOSITe/IbHAsA padoTa 00y4ammuxcst 4acoB OCBOCHHS
1 2 3 4

Tema 2.1 TexHonorus paboTsl ¢ IIpakTHYecKHe 3aHATHSA 10
TEKCTOBBIMHU MH(OpMAMOHHBIMH | 1. 3HaKOMCTBO ¢ pabounm okHOM mporpammbl WORD. OCHOBHBIE OTepaiuu ¢ 2
00bEeKTaMu nokyMeHTamu. CTpoka MEHIO, JIEHTa MHCTPYMEHTOB. JIMHENKH IPOKPYTKH, CTPO-

Ka cocTosHusA. MacimrabupoBanue SKkpaHHO# cTpaHuisl. Komanga mpocmotpa

nokyMeHTa. Kosmonturyinsl. Hymepanus ctpaHui.

2. Coznanue u GpopmatupoBanue Tadmuil. CriocoOsr co3nanus Tadmui. M3mene- 1

HUE CTPYKTYpHI Tabnuiel. @opmaTupoBanue Tadiuipl. Mcmonp3oBaHue B Ta0IM-

11e GopMyIL.

PeliTHHIOBBIN KOHTPOJIb Ne 1 3

3. I'pauka B TeKCTOBBIX TOKyMeHTax. Co3aHue rpauueckux 0ObeKTOB. 2

BcraBka crangapTHBIX pUCYHKOB. BeTaBka rpaduueckinx o0beKTOB U3 daiiia.

4. Co3gaHre MHTETPUPOBAHHOTO IOKYMEHTA JIsl o0ecriedyeHnss 00pa3oBaTeIbHO- 2

ro npouecca. TeXHOJI0rus CO3/1aHusl MHTETPUPOBAHHOTO JOKYMEHTA.

5. CaMOCTOSITENIPHOE CO3JaHUE MHTETPUPOBAHHOIO TEKCTOBOro JoKyMmeHTa. Co- 2

3MaHMe AMJAKTHUYECKOro MaTepuana Juisi obecreueHus: oOpa3oBaTeIbHOTO IMpo-

11ecca 10 MHAMBHUYAJIbHBIM 33JaHUSIM.

CamocrosiTeibHas padora. 5 3

[ToaroTOBUTH MUCEMEHHBIN OTUYET MO MPaKTHYECKOW pabore. OTBETUTH Ha KOH-

TpoabHble Bonpockl. B penakrope WORD co3nath TEKCTOBBIN JOKYMEHT, CO-

Aepkanuii pedepar Ha OAHY U3 MPEICTABICHHBIX TEM, [0 BAPHAHTAM, UCIIOJb-

3ys ntuteparypy u MIHTepHeT-pecypchl.
Tema 2.2 Texnonorus o0padotku | IlpakTHyeckue 3aHATHSA 10 2

rpadudeckoit nHpopmManuu

1. I'paduueckuii penakrop Paint. PaGouee okno Paint.. [Tanmutpa ueros. TexHo-
JIOTHSI CO3/1aHUs M300paXKeHUsl CpeACTBaMU rpaduyeckoro pegakropa. TexHomno-
I'Us pelaKTUPOBaHUA U POPMATUPOBAHUS pacTpOBOTo pucyHka. Co3aHue KO-
Jaxa




HaunmMeHoBaHMe pa3/1e/ioB U TeM

Coaepxanue yueOHOro MaTepuasa, jabopaTtopHbie padoThbI U
NpPaKTHYeCKHe 3aHATHS, CAMOCTOSITeIbHASA PadoTa 00y4a X Ccs

O0neM
42C0B

YpoBeHb
O0CBOEHUSA

1

2

4

2. TexHonorus paboThl ¢ TeKCTOM. BeTaBka (hparMeHTOB TeKcTa B pUCyHOK. W3-
MeHeHue mpHudTa TeKcTa Ha pucyHKe. M3MeHeHnue Macirada B pegaktope Paint.
[TpeoOpazoBaHue pUCYHKA.

3. Texnonorus paboTel ¢ TEKCTOM. BeTaBka parMeHTOB TEKCTa B pUCYHOK. M3-
MeHeHue mpHudTa TeKcTa Ha pucyHKe. M3MeHeHnue Macirada B pegaktope Paint.
[Tpeobpa3oBaHue pUCYHKA.

4. OcHOBBI pabOThI ¢ 00BEKTAMHU CPEACTBAMU MPUKIATHBIX KOMITbIOTEPHBIX
nporpamm. Murepdeiic rpaduueckoro penakropa GIMP

5. CamocrosTenbHas paboTa HaJl CO3AaHUEM IrpahuIecKoro H300paKeHuU .
TBopueckoe 3aaHKe 1O CO3IaHUI0 U 00paboTKe rpadUuecKoro n300paskeHus
17151 obecredeHus: 00pa30BaTEIbHOrO IpoLecca .

2

CamocrositesibHas padora. [1oAr0TOBUTE NTUCHMEHHBIN OTYET 10 IPAKTHYE-
ckoii pabore. OTBETUTH HAa KOHTPOJIbHBIE Bompockl. B penaktope WORD co-
3[1aTh TEKCTOBBIM JOKYMEHT, COAep Kaliii pedepar Ha OAHY U3 MPEICTaBICHHBIX
TEeM, [0 BapHaHTaM, UCHOJB3Ys JuTeparypy u Marepuer-pecypcesl. Co3naTh
n300pakeHue.

Tema 2.3 TexHonoruu o0paboTKH
YHCII0BOM nH(pOopMamu B ipodec-
CUOHAJIBHOU JEATEIbHOCTH

IIpakTHYeckue 3aHATHSA

PeliTHHIOBBIIl KOHTPOJIb Ne 2

1. OcuoBHble puHIHIEI padoThl ¢ Tabauuamu B EXCEL. Okno nporpammsl MS
Excel. OcHOBHBIE MAaHHUITYJISIIIMH C TAOJIUIIAMHU.

2. Pacuernsie oneparuu B EXCEL. AGcoOTHBIE B OTHOCUTENBHBIE CCHUIKH.
Pab6ota ¢ popmynamu u pynkuusimu. Jlorndyeckue onepauuu B Excel.

3. CopTupoBKa 1 OUCK AaHHBIX. PaboTta co cninckamu. OuibTpanus JaHHBIX.
ABTOQUIBTP.

4. Nuarpammbl. TexHoJIOTHS TOCTPOEHUS Auarpamm. PegakrupoBanue u ¢popma-
THpoBaHue auarpaMm. [IpuMeHeHne quarpamMm i aHajau3a JaHHBIX.

5. HononnutensHbie Bo3moxkHOocTH EXCEL. ITocTtpoenune makpocos. Co3nanue
CBOJHBIX TAOJIHNII.
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HaumenoBanme pasie;10B i Tem Copnepxxanue yueOHOT0 MaTepuaJa, 1a00paTopHble padoThI U O0bem Yposenn
NPAKTHYECKHUE 3aHATHS, CAMOCTOSITe/IbHAsA padoTa 00yyammuxcst 4acoB OCBOCHHS
1 2 3 4
6. CamocrosTenbHas pa3paboTKa JOKYMEHTa CPEJCTBAMU JICKTPOHHBIX TaOJIHIL. 2 2
CamocrositeibHass padora. [1oAroToBUT NUCHMEHHBIE OTYETHI MO ITPAKTHYE- 6 3
ckuM pabotaMm. OTBETUTh Ha KOHTPOJIbHBIE BONPOCHI. BBHINOIHUTE 33aHUsI TEMbI
Tema 2.4. Texnonorus co3nanusa | IlpakTnyeckne 3aHATHS 14 2
MYJbTUMEIUNHBIX IPE3CHTALUN 1. TexHoyorusi co3maHUs MPE3CHTAIMU C IMOMOIINBI0 TporpaMMbl PowerPoint.
JIuneliHast U UHTEpAKTUBHAS MTPE3CHTALIMSI. AHUMAIUSL.
2. Ucnonb3oBaHue npueMoB «IDKpany», «Jlymay. 2
3. TexHoJIOTHYECKNE IPUEMBI CO3JJaHUSI aHUMALlUM Ha OCHOBE TPUITEPOB. 2
4. Co3gaHue MHTEPAKTUBHBIX IJIAKATOB C MCIIOJIb30BAHUEM HEBUAMMBIX THIIEPC- 2
cpUIOK. MIHTEepaKkTHBHAs KapTa.
5. BermnbiBaromue okHa. Co3/laHie UHTEPAKTUBHOM «CTEHBD» ISl MYJIbTUMEIUN- 2
HOI'0 KOHCIIEKTA YPOKa.
6. CaMOCTOATENBHOE CO3AAHNE TPE3EHTALIMH 110 MHIMBUYJIbHBIM 3a/IaHUSIM. 2
PeliTuHroBbIi KOHTPOJIBL Ne 1 3
CamocrositesibHas padora. [IoAroTOBUTH MUCEMEHHBINM OTUET IO MPAKTUYECKON 7 3
pabote. OTBETUTH HAa KOHTPOJIbHBIE BOIPOCHI. BBIMOIHUTE 3a1aHUs TEMBI 9.
[ToaroToBKa MUAAKTHUECKUX MaTepHaloB ¢ momoirsio PowerPoint s obecne-
YeHHUs1 00pa30BaTeIbHOTO IpoIiecca
Tema 2.5 nTepaktuBHble TeXHO- | IIpakTHYecKHe 3aHATHS 8 2
norun. SMART Notebook 1. Uatepdeiic mporpammbl SMART Notebook.
2. ITanens unctpymeHToB. Oniepanuu co ciailzamm 2
3. TexHonorust pa3pabOTKU U MPOBEJCHUE NTUIAKTHUYECKOM UTPHI C UCIIOJIb30Ba- 2
nueMm SMART Notebook.
4. Pa3paboTka U poBe/IeHNEe MHTEPAKTUBHOTO TeCTa ¢ ucnoiab3oBanueM SMART 2
Notebook.
CamocTosiTe1bHasi padora. Haiitn mHpOpManuio, UCHONb3ys JUTEpaTypy H 4 3

Wutepuer-pecypcest o teme Ne 10, cormacHo BapuantaM U 0pOPMHUTE B BUJE CO-
o01meHuil. BelydnTh TEeCTOBBIE BOIIPOCHI.
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Coaepixanue yueOHOro MaTepuasa, jabopatopHbie padoThbI U Oo0bem Yposenn
HanMeHoBaHMe pa3/ie/ioB U TeM
NpaKTHYeCKHe 3aHATHS, CAMOCTOSITeIbHASA PadoTa 00y4aloIuXCcs 4acoB OCBOCHHS
1 2 3 4
Pasnea 3. TexHoJsorusi HCnosib30-
BaHUsI HH(POPMAIIMOHHBIX U TeJie-
KOMMYHHUKAIIHOHHBIX TeXHOJIOT Uil 10
B IIpodecCHOHATBLHOM JeATeIbHO-
CTH
Tema 3.1 IIpakTHYecKHe 3aHATHS 8
KoMMyHHKaniMOHHbIE TEXHOJNIOTHMH B | 1. TexHoiorusi moucka npodeccuoHaIbHON WHpopMalmu B cetu MHTEp- 2
npoeCCUOHATIBHOMN 1eATEIbHOCTH HET.
2. OCHOBBI S13bIKa TMIIEPTEKCTOBOM pa3MeTKH JOKyMEHTOB. PopmaTHpoBa- 2
HHUE TEKCTa U pa3MelIeHUEe TpauKH.
3. UHcTpyMeHTaIbHbIe cpencTBa co3aanus Web-ctpanui. OCHOBBI TPOEK- 2
tupoBanus Web — cTpaHu.
4. Coznanue Web-cTpaHUIIBI CTYIEHTA. 2
CamocrosiTesibHas padora. Halitn nHOpManmro, UCIIONb3ys TUTEpaATy-
py u MHTepHET-pecypcehl o TeMe: TIaTenbHO U3y4nuTe HalJCHHYI0 UH-
¢dopmanuio. Ha ocHOBe M3y4YeHHBIX MaTepHajaoB 0TOOpaTh BaXKHYIO U UH-
TepecHyto nHpopMaino, opopMuUTh B BUIE coodmeHus. CaMoCTOATEIHHO
coznath Web-cTpaHully 1o ajiropuTmy.
PeliTHHIOBBIi KOHTPOJIB Ne 2
Hrorosoe 3anstue JuddepeHurpoBaHHbIi 3a4eT 2 3
Bcero: 114

12



3. YCJIOBUS PEAJIM3AIIMUA YYEBHOM JUCIHUTILIUHBI

3.1. TpeboBaHusi K MATEPUATIBLHO-TEXHHYECKOMY 00eCIeYeHUI0
Peanuzanust yueOHOW AUCIUIUIMHBI TpeOyeT HaIu4usi yuyeOHOU 1abopaTtopuu HWH-
dbopmaTuKu U UHOOPMALIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHUM.

O6opynoBaHue yueOHOTO KaOMHETA!

- paboune MecTa o0 KOJMYECTBY 00yUJarOIINXCS;

- 000py1I0BaHHOE paboyuee MECTO MPENo1aBaTes;

- KOMIUIEKT Y4eOHO-METOAMYECKIX MaTepUAIOB;

- KOMIUIEKT Y4€OHO-HAIJISIHBIX TOCOOMIA:
Texauueckue cpefcTBa OOyYEHHs: KOMIBIOTEPHI, MHTEPAKTUBHAS JIOCKA C TIPO-
IPaMMHBIM 00ecTieYeHuEM

[Iporpammuoe obecneuenue: Microsoft Office (Word, Excel), Fine Rider,
Internet Explorer.

3.2. UudopmannoHHOe oOecnieueHne 00yueHust

Ilepeyenb pexkomMeHayeMbIX yuyeOHbIX u3aaHuii, IHTepHeT-pecypcoB, 10MOJI-
HHUTEJIbLHO JIUTEPATYyPhI

OCHOBHBIE HCTOUYHUKH:

1. Muxeea E.B. MHdopMalimonHbie TE€XHONIOTUU B MPOPECCUOHATIBHOU JEATENb-
HOCTHU [3JIEKTpOHHBIA pecypc|: yueOHOoe mocoOue A CTyA. YUPEKIECHUU Cpes.
npod. obpazoBanus — MockBa: Akagemus, 2016. — 384c. Pexum nocryna:
https://nashol.com/2018031099445/informacionnie-tehnologii-v-professionalnoi-
deyatelnosti-miheeva-e-v-2016.html

1. MuxeeBa E.B. IIpaktukyM 1no WH(QpOpMAIMOHHBIM TEXHOJIOTUSAM B PO eccro-
HaJbHOU NIeSITENIbHOCTH [AJIEKTPOHHBIN pecypc] : yuel. mocobue s CTyl. yupe-
xKaeHui cpen. npod. oopazosanus / E.B.MuxeeBa. — 15-e uza., crep. — M. : Uz-
NaTeNbCKUl LeHTp «Axkamemus», 2015, — 256 c. Pexum nocryna:
https://nashol.com/2018031099446/praktikum-po-informacionnim-tehnologiyam-
v-professionalnoi-deyatelnosti-miheeva-e-v-2015.html

JIONIOTHUTENIbHBIE UCTOYHUKU

I'opsiues A B., Kiitou H.B. Bce o nonoukam.: nocoOue st JOMIKOJIbHUKOB 5-6
net /A. B. T'opsiues, H. B. Kitou. — 2-e u3a., ucnp. — M.: banacc, 2013. — 64 c.
I'opsiueB A.B., Kirou H.B. Bee o nnosmoukam. Metoandyeckue peKOMEeHAAINU K
Kypcy uH(OpMaTUKH JyIs AOIIKOJIBHUKOB. /A. B. 'opsiues, H. B. Kitou. — M.: ba-
macc, 2014. — 64 c.

HNuTepuer-pecypcesl

Enunyio Komneknuto nudpoBbIx 00pa30BaTeIbHBIX PECYPCOB I YUPEIKICHUI
00111eT0 ¥ Ha4aIbHOTO TPO(eCCHOHATBLHOT0 00pa30BaHus. [ DIEKTPOHHBIN pe-
cypc]. Pexxum nocryna: http://school-collection.edu.ru

N3patensckuii nom «IlepBoe ceHTsOps». [DneKTpoHHBINA pecypc]. Pexum nocty-
na: http://1september.ru/
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NupopmaimoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B 00pa30BaHUU. [ DIEKTPOH-
HbII pecypce]. Pexxum nocryna: http:/www.ict.edu.ru/

®denepanbHbiil nopran "Poccuiickoe oOpazoBanue". [DneKTpoHHBIN pecypc]. Pe-
®KUM JocTyna: http:// www.edu.ru/

[lenarornueckas OubIMOTEKA [DNEKTPOHHBIN pecypc|. Pexxum nocryna:
http://pedlib.ru/

Karanor o0pa3oBaTenbHbIX HHTEPHET-PECYPCOB_[ DNEKTPOHHBIN pecypc]. Pexxum
noctymna: http://www.edu.ru

4. KOHTPO.JIb M OLIEHKA PE3YJIbTATOB OCBOEHMS YUEBHOM
JTUCLHUATIUHBI

KoHTposb 1 oneHka pe3yabTaTOB OCBOEHUSI YUEOHOW AMCLMIUIMHBI OCYIIECTBIISA-
€TCsl MpernoAaBaTeIeM B MPOLECCE MPOBEAEHUS IPAKTUYECKUX 3aHATUN U J1abopa-
TOPHBIX, KOHTPOJIbHBIX PabOT, TECTUPOBAHUS, a TAK)KE BBINOJHEHUS OOyYaroIIu-
MUCS UHIWBHUIyalIbHBIX 3aJJaHUH, 3a11UTe pedepaTos.

PesynbTaTnl 00y4yeHHs1

@opMBbI U METOIBI KOHTPOJISA U
OIIeHKH Pe3yJIbTATOB
o0yueHust

OCBOEHHBIE YMEHUS:

— coOmI0IaTh MpaBUila TEXHUKU 0€30MIaCHOCTH U TUTHCHH-
YEeCKUE pEKOMEHAANHU ITpU ucrosb3oBaHnuu cpencts KT B
poecCHOHABHO e TENhHOCTH;

TecToBBINM KOHTPOJIb

— CO037aBaTh, pEAAKTUPOBATH, OQOPMIISTE, COXPAHSTh, IIe-
penaBath HH()OPMAIIMOHHBIE O0BEKTHI PA3TUYHOTO THIIA C
MTOMOIIIBIO0 COBPEMEHHBIX NHPOPMAITMOHHBIX TEXHOIOTHIA
11 obecriedeHrs: 00pa3oBaTeNFHOIO POIIeCcca;

[TpakTuyeckue paboThI
KonrtposnbHbie paboTbl

— HCIOJIb30BaTh CEPBUCH] M HH(POPMALIMOHHBIE PECYPCHI
MH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTn «HTep-
HET» B IPO(eCcCHOHANBHOM NesITETbHOCTH.

[TpakTuyeckue paboThI

Y cBOEHHEBIE 3HAHUS:

— TpaBUJIa TEXHUKU 0€30MaCHOCTU M TUTUEHHUYECKUE TPe-
6oBanwus pu ucnoib3oanuu cpeacts UKT B oOpaszosa-
TEJILHOM IIPOLIECCE;

TecToBBINM KOHTPOJIb
YeTHBI o1poc

— OCHOBHBIE TEXHOJIOTUHU CO3JaHH, PEIaKTHPOBAHUS,
oopmieHus, coxpaHeHus, Iepelaun U norcka nHpopma-
IIUOHHBIX 0OBEKTOB PA3IMYHOIO THUIIA (TEKCTOBBIX, Ipadu-
YECKHX, YUCIOBBIX U T.II.) C IIOMOIIbIO COBPEMEHHBIX MPO-
I'pPaMMHBIX CPEJICTB;

YeTHBIH o1poc

BrinosnHeHNE €aMOCTOSATENBHBIX
pabot

3amura pedepara

TecToBBINM KOHTPOJIb

— BO3MOXHOCTH MCIIOJIb30BaHUs pecypcoB cetu MHTepHeT
ISl COBEPILICHCTBOBAHMSI MTPO(ECCHOHAILHON AEATEIbHO-
CTH, TPO(PECCUOHATBHOTO U JTMYHOCTHOTO PAa3BUTHSI.

BrimonHenne camMOCTOSTENBHBIX
pabot

3amura pedepara

TecToBBINM KOHTPOJIb

— anmapartHoe u nporpamMmmHoe obecnieuenue 11K, npume-
HsieMOe B TPO(eCCHOHANTBHOM NesITeTbHOCTH.

YeTHBI o1poc
BrimonHeHne caMOCTOSTEIBbHBIX
pabot
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