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1. leam u 3aaa494 AU CHMILIMHBI

Llenpto ocBoeHMs Y4eOHOW AMCHUIUIUHBI (MOIYJsl) «SI3BIK MEIOBOrO OOIEHHS W HAYyYHOTO
U3JI0KEHU) SABISIETCS NpuoOpeTeHHe 3HAaHUM M (OpMHpPOBAHUE MPAKTUYECKMX HABBIKOB BIIAJECHUS
MHOCTPAHHBIM SI3bIKOM, YPOBEHb KOTOPOTO MO3BOJIUT UCIOIB30BATH MPHOOPETEHHBIN S3BIKOBOW OMBIT B
NUCbMEHHOM M YCTHOM OOIIEHUM IIpU PEUIEHWH pa3iM4YHbIX BOIPOCOB JIEJIOBOIO XapakTrepa B
po(heCcCHOHATLHON U HAYYHOU JeSTEIbHOCTH.

3amayaMu OCBOCHMs Y4eOHOM IUCLUIUIMHBI (MOIYJIs) «SI3BIK J1€I0BOrO OOLIEHHS M HAyYHOTO
U3JI0KEHUS SBIISIOTCS:

- paclIMpPUTh UCXOAHBIN 6a30BbII MaTepua MPAKTUYECKOI'0 S3bIKa C 1IeJIbI0 YIIIyOJIeHNs 3HaHUH B
CHEUUANBHBIX 00JIACTSIX COBPEMEHHOTO aHTIIMICKOTO S3bIKA (J1€70BbIE OTHOIICHHS);

- 03HAKOMUTh CTYAECHTOB-MaruCTPaHTOB B OOIMX YepTax ¢ OCHOBHBIMU (hOpMaMM TOKYMEHTALUU
Ha aHTJIUICKOM SI3bIKE U CTIOCO0aMH €€ BeJICHHS;

- YMEHUE BECTHU TeJaeQOHHbIE IIEPEroBOPbI, 3aKa3 OUIETOB, 3HAKOMCTBO, IIPE/ICTABIICHUE;

- YMEHHUE COCTaBIISITh PEIOME;

- chopMUpOBaTh Yy CTYAEHTOB JIEKCUYECKMH MHMHUMYM, HEOOXOAMMBIM A paboThl ¢
JIOKYMEHTAIMEN U BEJIEHUS JEJIOBBIX IEPErOBOPOB HAa AHIJIMUCKOM SI3bIKE.

2. Mecto pucunminnsl B ctpykrype OIIOIIBO marucrparypbl
JucuumuinHa «SI3bIK A€JI0BOTO OOLIEHHS U HAYYHOT'O W3JI0KEHUS» BXOAUT B BAPUATUBHYIO YacTb
brnoka 1 «BapuatuBHas 4acTh» y4eOHOro IUTaHa HampaBieHHs NoAroToBku 45.04.02 JIuHrBHCTHKA.
MexKynbTypHast KOMMYHUKAIHSL.

3. TpeGoBaHus K pe3yJibTATAM OCBOCHHUS COJEPKAHUA IUCHUIINHBI.
[Ipouiecc wW3yYeHHs AMCUUIUIMHBI HAMpaBiieH Ha (OPMHUPOBAHUE DIIEMEHTOB CIICTYIOIIUX

komneTreHuii B cootBeTcTBUU ¢ PI'OC BO u OITOIT BO 1o ganHOMY HaIpaBJIEHUIO MOJTOTOBKH:

VK-4. CnocobeH npUMEHSTh COBPEMEHHBIE TEXHOJOTHMH, B TOM YHCIIE Ha MHOCTPAHHOM(BIX)
a3bIKe(ax), AU aKaJJeMUUeCKOro U mpo(hecCHOHaIbHOTO B3aUMOICHCTBUSI.

Hnouxamopelr 0ocmudicenus KoMnemeHyull 8bInYCKHUKA:

VYK-4.2. CnocobeH TpencTaBiATh pe3yabTaThl aKaJAEMHYECKOM ©  MpodeCcCHOHATBHOM
JIeATEILHOCTH Ha PA3JIMYHBIX HAYYHBIX MEPOIPUSATHUSAX, BKIIOUAs MEKTyHApOIHBIC.

ITIKC-3. CriocobeH BBIABHraTh Hay4yHBIC THUMOTE3bl B cepe MmpodecCHOHATBHON IesATeNTbHOCTH,
COOTHECTH HOBYIO HH(OPMAIMIO C YK€ HMEIOLIEHCs, JIOTMYHO M MOCIEAOBATEIbHO MPEICTABUTH
pe3yJbTaThl COOCTBEHHOTO UCCIICAOBAHMS U Pa3BUBATh aPTYMEHTALIMIO B MX 3aIIUTY.

Hnouxamopel 0ocmudicenus KomnemeHyuil 6blnyCKHUKA:

ITIKC-3.1. Cnoco6en 3HaTh 6a30BbIe HAyYHBIE PAOOTHI 11O JIMHTBUCTHKE, OCOOCHHOCTH YCTPOHUCTBA
SI3BIKOBOM CHCTEMBI, Pa3IMYHbIC HAYYHBIC IIIKOJIBI M UX TEOPUH U THUIIOTE3bI.

B pe3ynbraTe 0OCBOCHMSI TUCIUILUIMHBI 00YYaOIHICs TOKEH:

3HATD:

- TEMaTHYECKYIO JIEKCHKY, HEOOXOAMMYIO Ui paOOoThl ¢ JOKyMEHTAllMeW U BEICHUS JIEIOBBIX
MIEPETOBOPOB HAa AHIVIMIICKOM s3bIKE;, (DOHETHUECKHe, TpaMMaTHYeCKhe M CIO0BOOOpa30oBaTEIIbHBIC
ABIICHUS; (PYHKIHMOHAIBHO-CTUICBYIO AU(PPEpPeHINAUI0 U CTUIMCTUYECKHUE PECYPChl JIEIOBOTO
MHOCTPAHHOTO SI3bIKA.

- OCHOBBI OpPTaHU3AILIUU JIETIOBOM KOMMYHHMKAIIMKM HA aHIIIUHCKOM SI3bIKE; OOLEPUHATHIE (POPMBI
KOMMEPYECKOTO MUChMa U PE3IOME; CTPYKTYPY KOMMEPUECKOT0 TUChMa.

- crneuupuKy OCHOBHBIX (DOHETUYECKUX E€IUHHUI] M IPOLECCOB, CHCTEMHOE YCTPOHCTBO
JIEKCUYECKOT0  ypOBHSA  SI3bIKa, TIpaMMaTUYECKU  CTPOH, OCHOBHBIE TIpaMMaTU4YeCKUe U
CJI0BOOOpa30BaTeNbHbIC SABICHUS O(PUIINATBLHO-EIIOBOTO CTUJIS aHTJIMICKOTO S3bIKa

yMeTh:

- CaMOCTOSITEIbHO PaloTaTh C MCTOYHUKAMU WH(pOpManUHU (TEKyIIed Mpeccoid, MUChbMaMH,
TeJerpaMMaMy, PEeKIIAMHBIMU MPOCIEKTaMM); Pa3indaTh M MPaBWIBHO UHTEPIPETHPOBATH OCHOBHBIC
eANHULIBI (POHETHYECKOM, JIEKCUYECKOM M TrpaMMaTUYECKOM CHUCTEMbI MU3y4aeMOro s3blka B TEKCTaxX
JIEJIOBOTO XapakTepa.



- MIPAaBUJILHO COCTABIIATH JIE€JOBBIE TMCHbMA; IPAMOTHO U KOPPEKTHO BECTU JICJIOBYIO MEPEIHCKY;
obmarbcs 1Mo TeneoHy; yCTpanuBarh JEIOBbIC BCTPEUH, MPE3CHTAIINN.

- UCTOJb30BaTh (POHETHYECKHE, JIEKCHUECKHEe U TPaMMAaTHYECKHE CPEICTBA SI3bIKAa C y4ETOM
3aKOHOMEPHOCTEH UX (QYHKIIMOHUPOBAHUS B O(UITHAIEHO-/IEJIOBOM CTHIIE

BJIA/IeTh:

- OCHOBHBIMH SI3BIKOBBIMH KJIMIIIE, OTHOCSIIMMHUCS K Pa3IMYHBIM BHJIaM OHW3HECa; HaBBIKAMU
BBIJICJICHUS U CUCTEMaTHU3allMi OCHOBHBIX YEPT CXOJICTBA U pa3inuus B (POHETHUUYECKOI, JIEKCHUECKON 1
rpaMMaTHYECKON CHUCTEME M3y4aeMOTO M POJHOTO $3bIKa, PACIIO3HABAaHUS W KOPPEKIMU BCEX BHJIOB
OIIMOOK B COOCTBEHHOH M Uy’KOH MHOS3BIYHOM peyH B TEKCTaX O(PUIIMAILHOTO-EJI0BOTO CTUJIS.

- HABBIKAMU BOCIPHSITHS YCTHBIX M MHUCHMEHHBIX TEKCTOB O(HIIMATBLHOTO-JEIOBOTO CTHIIS;
HABbIKAMU MOPOXKACHUS YCTHBIX U MMCbMEHHBIX TEKCTOB OQUIMAIBHO-/1€I0BOTO CTHJIS.

- HaBBIKAMH OTpEeNIeHUs] (YHKIIMOHAIBHO-CTHIICBON MPHHAIC)KHOCTH S3BIKOBOW €IMHUIIBI,
KOPPEKTUPOBKU CTHJIMCTUYECKUX OHIMOOK M HEIO0YETOB;  HaBbIKAMU pabOTBl C KOMMEpPYECKOH
KOppecToHAeHIHEH (TMChMO, ake, TCKTPOHHAS 1OYTa, 3alPOC, 3aKa3, PEKIaMaIlluy U JIPYTHUE).

4. Conep:kanue ¥ CTPYKTYpa JMCHHUILIMHBI (MOIYJISA)
Tabauya 1. ConeprkaHue TUCIMIUIAHBI (MOJTYJIS)

Ne HaumenoBanue Conep:xanue paszjaesna Kon HaumenoBanu
n/n pa3jiena KOHTPOJINPYEMO | € Ol[eHOYHOr0
i KOMIIETeH UM cpeacTrsa
(UJ1M ee 4acTH)
1 | Communication Reading: Internal VK4, TIKC-3 J3,T,PK, K.
communication.

Listening: An interview
with a marketing manager
for mobile media.

Language work: Words to
describe good and bad

communicators.
Skills: Dealing  with
communication
breakdown.
2 | International Marketing | Reading: Coffee culture. VYK-4, [IKC-3 J3,T,PK, K.

Listening: An interview
with a marketing specialist.
Language work: Marketing

collocations.
Skills: Brainstorming.

3 | Building relationships | Reading: AIG  knows VK4, IIKC-3 J13,T,PK, K.
everyone.

Listening: An interview
with a Chinese business
executive.

Language work: Words to
describe relations.

Skills: Networking.

4 | Success Reading: Steve Jobs. VK-4, IIKC-3 J3,T,PK, K.
Listening: An interview
with the founder of a
successful business.

Language work: Present
and Past Tenses. Prefixes.
Skills: Negotiating.




Job satisfaction

Reading: Perks that work.
Listening: An interview
with the Human Resources
Director of a large
company.

Language work: Words for
describing motivating
factors. Passives.

Skills: Handling difficult
situations.

YK-4, IIKC-3

JI3,T,PK, K.

Risk

Reading: Planning for the
future.

Listening: An interview
with the Chief Executive
of a risk management
company.

Language work: Words for
describing risk. Adverbs of
degree.

Skills: Reaching
agreement.

YK-4, IIKC-3

JI3,T,PK, K.

E-commerce

Reading: Internet
shopping.

Listening: An
interview with a marketing
director of a computer
company selling online.

Language work:
Internet terms.
Conditionals.

Skills:
Presentations.

VK-4, TIKC-3

JI3,T,PK, K.

Team building

Reading: The key
to successful team
building.

Listening: An
interview with an
American specialist in
Human Resources.

Language work:
Prefixes. Modal perfect.

Skills: Resolving
conflict.

YK-4, IIKC-3

JI3,T,PK, K.

Raising finance

Reading: Raising
finance.

Listening: An
interview with a specialist
in finance.

Language work:
Idioms. Dependent
prepositions.

Skills: Negotiating.

YK-4, IIKC-3

JI3,T,PK, K.




B rpade 4 mpuBoasTcs ruraHupyembie (pOpMBbI TEKYIIETO KOHTpOJIs: jgomamrHero 3amanus ([13)
Hanmcanue pedepara (P), acce (3), komnoksuym (K), pydexnsiii kouTposb (PK), rectuposanue (T).

Tabauya 2. O0mas TPyI0EMKOCTh JUCIUIUIMHBI COCTaBIsAET S5 3aueTHBIX eauHMIL (180 yacoB)

Bua padorsl TpyaoeMKoCTh, 4achl
2 cem. Bcero
O0mas Tpya0eMKoCTh (B 4acax) 180 180
KonrakTHas pa6ora (B yacax): 54 54
Jlexyuonnvie 3ausmus (J1) 18 18
Ilpaxmuueckue sanamus (113) 36 36

Cemunapckue 3ansamusi (C3)

Jlabopamopusie pabomut (JIP)

CamocrosiTesibHAass padora (B 4Yacax), B TOM YHCJe 99 99
KOHTAKTHAasi padora:

PacuetHO-Tpadmyeckoe 3ananue

Pedepar (P) 15 15
Occe (D) 15 15
KonTponsnast padota (KP)

CaMOCTOSITEIbHOE U3YUCHHE Pa3/IeioB 69 69
Kypcooii npoekt (KII), kypcoBas padora (KP)

IToaroroBka u NpOX0XKACHUE POMEKYTOYHOU 27 27
aTTecTalluu

Buj npoMe:KyTO4HOI aTTecTAlMU IK3aMeH

Tabnuya 3. JIeKMOHHBIC 3aHATHS

Ne i/ Tema
1. Communication

2. International Marketing

3. Building relationships

4, Success

5. Job satisfaction

6. Risk

7. E-commerce

8. Team building

9. Raising finance

Tabauya 4. llpaxtudeckue 3ausaTus (CeMUHAPCKHUE 3aHATHS)

Ne Tema
n/n

1. Communication

2. International Marketing
3. Building relationships
4. Success

5. Job satisfaction

6. Risk

7. E-commerce

8. Team building

9. Raising finance

Tabauya 5. JlabopaTopHbie pabOTHI - HE TIPETyCMOTPEHBI

Tabauya 6. CaMOCTOSTENHPHOE U3yUYCHUE PA3ICTIOB TUCIIUILTAHBI
7




Ne Bonpochl, BLIHOCHMbIE HA CAMOCTOSITEJILHOE H3YUeHHe
m\

1. | O3nakombTeCH C MaTepuajlaMM IO TeMe (HampuMep, MaTepuasoM ydeOHUKa WU
JONOJTHUTENNBHBIM MaTe€pHajoM); BBIMULIMTE JIEKCHUKY MO CHELHaIbHOCTH (MM MO TeMe);
COCTaBbTE IUIAH COACP KAHUSL.

2. | BemonHuTe 33aHKs B MPOIECCE YTEHUSI PEKOMEHAYEeMOro MaTepuasna Uil MpOoCTylIInBaHUs
YCTHOTO COOOIIICHHUS:

- OTBETHTE Ha 3apaHee MOCTABJICHHBIE BOIIPOCHI IO COJEPIKAHUIO;

- HaliiuTe OTBETHI HA MPOOJIEMHBIE BOIPOCHI;

- BBIOCpUTE MPAaBUILHBINA OTBET U3 psAa JaHHBIX;

- HCIIPaBbTE HEBEPHOE YTBEPIKICHHE.

3. | Ilpu paGote HaJ TEMOI1 BBHITTOIHUTE CIEAYIONIUE 3aJaHUS:

- COCTaBbTE IIIOCCAPHI OCHOBHOM JIGKCHKHU TIO TEME;

- mogbOepuTe MaTepuan 13 JOMOJHUTEILHOTO HCTOYHHKA 110 JAHHBIM BOIIPOCAM;

- MPOYTHUTE TEKCT C KOMMYHHKATUBHOM 1IEJIBIO (TSI COOOIIEeHUS, pacckas3a, JUCKYCCHH);
- HaliiuTe B TeKcTe WH(GOPMAIIUIO M0 YKa3aHHBIM BOTIPOCAM;

- COCTaBbTE TUAJIOT HA 0a3e TEKCTa,

- HAMUIINTE MTMCHhMO Ha 33JJaHHYIO TEMY.

5. OHEHOYHBIE MATEPHAJIbBI IS TEKYHIEI'O W PYBEKHOI'O KOHTPOJIA
YCIIEBAEMOCTHU U ITPOMEXYTOYHOU ATTECTALIMHN

KoHeuHbIME pe3yiabTaTaMu OCBOEHHS MPOrPaMMBbl AWCIUILINHBL SIBISIOTCS CHOPMUPOBAHHBIC
KOTHUTHBHBIC JICCKPHIITOPBI ~ «3HATh», «YMEThb», «BIAJIETh», PACIUCAHHBIC 10 OTICIHHBIM
KoMmneTeHIusIM. PopMUpOBaHUE ITHX JECKPUTIITOPOB MPOUCXOUT B TEUCHUE BCETO CEMECTpa IO dTaraM
B paMKax pa3JIMYHOTO BUJA 3aHATHH U CAMOCTOSITEIIBHOMN paOOTHI.

B xozme u3ydeHHs NUCHMIUIMHBI MPETYyCMATPUBAIOTCS MeEKyujuil, pyoexscHvlil KOHMpPObL u
NPOMENHCYMOUHAA AMMmMeCmayusl.

5.1. OueHo4HbIe MaTEPHAJBI AV TEKYIIEr0 KOHTPOJISI KOHMPOUpyemole KOMHemeHyuu
VK-4, [IKC-3)

Llenv mexywjeco Konmpons — OLEHKa pe3ynbTaToB paboThl B ceMecTpe U obecreueHHe
CBOECBPEMCHHOW OOpATHOM CBSI3H, JJISI KOPPEKIIMH OOYYCHUS, aKTHBH3AIMHA CaMOCTOSITEIIBHON pabOThI
oOydaromerocs. OOBEKTOM TEKYMIErO KOHTPOJS SBISIOTCS KOHKPETU3HPOBAHHBIC —PE3YJIHTATHI
00yueHust (yueOHbIC TOCTHXKCHHS ) TIO0 TUCITUTIIINHE

Texkywuit Konmpoap yCIeBaeMOCTH OOECIeYMBAET OIIEHMBAHHE XOJa OCBOCHHS IHCLUIUINHBI
«SI3BIK 1ETOBOTO OOIICHUST M HAYYHOTO M3JIOKCHHS» W BKIIOYACT: OTBETHI HA TEOPETHUECKUE BOMPOCHI
Ha TPAKTUYECKOM 3aHSITHH, BBIIIOJIHEHUE 3aJaHU HA MPAKTHYECKOM 3aHITHH, CAMOCTOSATEIHHOE
BBITIOJIHEHNE WHAMBHIYaJIbHBIX JOMAIIHUX 33JlaHUH C OTYETOM (3aIUTOH) B YCTaHOBJICHHBIA CPOK,
HalMCcaHUe JOKJIAI0B, peepaToB, TUCKYCCUU.

OreHKa KavyecTBa MOJIrOTOBKH Ha OCHOBAaHUH BBINTOJIHEHHBIX 3a/IaHUI BEAETCS MPEToiaBaTesieM
(c 0bcyxIeHrneM pe3yabTaToB), OaIbl HAYUCIISIOTCS B 3aBUCIMOCTH OT CJIOKHOCTH 3aJaHUS

5.1.1. Bonpocwl no pazoenam oucyunaunsl, (Konmpoaupyemwie komnemenyuu YK-4, [1IKC-3)

Pasznen 1. Communication.

When were the foundations of the company laid?

What did they manufacture initially?

What innovations fuelled expansion of the company?

Why was a research laboratory established?

What event marked the beginning of the diversification progress?

What exciting product ideas made the landmarks in the company’s development?
How many people does the company employ thorough out the world?

What are the most important lines of business?

How is management carried out?

0.  What is the company committed to?
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11.  Where can people witness the products of the company?

Paznen 2. International Marketing.

What qualities were required of young managers to propel them up the corporate ladder?
Why is it not necessarily true any longer?

How have the recruitment practices changed?

What do applicants have to undergo nowadays?

What intangible qualities do employers want to evaluate?

What tests do applicants have to face now?

What are the reasons for the new ways of hiring?

How has the approach to experience of the applicants changed? Why?
. What do human resources specialists say about these new practices?
10.  What has research shown?

11.  How have the companies toughened hiring practices?

12.  What is the aim of such comprehensive testing?

Paznen 3. Building relationships.

1.How much is the fee for continuing support services?

2.What about store design and fixtures?

3.How long does it take to open a The Sport Shoe® franchise?

4.Does The Sport Shoe® offer financial assistance?

5.How much training will I receive?

6. What about advertising?

7.How do I get my opening inventory?

8. What is the anticipated start-up cost for a The Sport Shoe® store?

Paznen 4. Success.

1 Why are rules of behaviour abroad (dos and don’ts) a potential minefield?
2 What organization can prepare a traveler for such pitfalls?

3 What encounters should a traveler be aware of?

4 How is the training programme structured?

5 What things should a business traveler know?

6. How can differences in social etiquette affect business?

7

8

9

1
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What differences in decision — making process are important?
What are the basic recommendations for successful business abroad?
What should you start with?
0.  What things should you avoid while dealing with people from other cultures?
Paznen 5. Job satisfaction.
When do businesspeople need the most up-to-date financial information?
How can you get this information using the HOBS system?
What facilities can you get using HOBS?
What kind of people are ready to use the system?
How can users carry out financial control?
What facilities are offered to make financial control easier and more efficient?
Why is the system so convenient?
What makes the system cost-effective?
How can the amount of time to be connected to HOBS be kept to a minimum?
Paznen 6. Risk.
Why are Patagonia’s customers loyal to the environmental ideas of the company?
What does their exemplary method of communicating corporate environmentalism mean?
What do their customers get while purchasing products from Patagonia?
How does the company educate consumers on environmental issues?
What does environmental education teach consumers?
How is Patagonia’s catalogue different from those of other companies?
What other media do they use to explain new ideas in environmentalism?
In what way do they try to avoid consumer backlash?
What does their annual report show?

e e A S
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10.  How do they help to raise consumer awareness?

11.  Who does the Earth Tax program target? Why?

12.  How does the company empower consumers to take action?
13.  Why do even skeptics become Patagonia customers?
Paznen 7. E-commerce.

l. How is the stock market boom described?

2. Why is it called a «fever»?

3. Why is on-line trading in Europe still in its infancy?

4. How is it developed in the US?

5. Why do American brokers target the Continent?

6. What challenge does their arrival pose?

7. What do analysts expect? Why?

8. Where is the trend most apparent?

9. What moves are Internet brokers studying?

10.  What factors draw American brokers to lucrative potential of Europe?
11.  Why is the idea of a discount broker rather novel in Europe?

12.  What is the going commission on the World Wide Web?

13.  How does it compare with the fees of full-service brokers?

14.  Why don't American companies actively promote this business?
15.  What do American on-line brokers offer European customers?

16.  What is the long-range goal?

Paznen 8. Team building.

How do cultural hurdles affect operating of foreign companies?

What sensitivities and cultural differences make the country fascinating?

Why did the company decide to set up its own sales office in the subcontinent?
What do businessmen have to understand working in India?

Why cannot foreign businessmen afford to miss the Indian market?

Paznen 9. Raising finance.

Where can shareholders find the names of the top management team?

What can you find in the back of the annual report?

What does this information cover?

Who is the letter to stockholders from?

What does it provide?

What does the letter to stockholders reflect?

What part of the report may be considered an advertisement for the company? Why?
What does corporate message reflect?

What else does it cover?

0.  What is the most often-read section of any annual report?

Nk v
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Kpumepuu ¢popmuposanus ouenok (oyenusanus) ycmmnozo onpoca

YCTHBI Ompoc SIBISIETCS OJHUM U3 OCHOBHBIX CIOCOOOB yd€Ta 3HaHUI oOydarolierocs IO
JUCHUIUTUHE «SI3bIK JEJI0BOro OOIIECHUST M HAy4YHOTO H3JIOKEHUs». Pa3BEPHYTHIA OTBET CTyACHTA
JOJIKEH TPEICTaBIATh CO0O0M CBA3HOE, JIOTMYECKU MOCIEA0BaTEIbHOE COOOIIEHHE Ha 3a/IaHHYI0 TEMY,
[IOKa3bIBaTh €r0 YMEHUE IIPUMEHSITH ONPEACIICHMUS.

B pe3ynomame ycmnozo onpoca 3nanus, 00yuarouiezocsa oyeHugaomcs no cjiedyiouiell wkaie:

3 6anna craBUTCA, €CIIU 00YYAIOIIUICA:

1) HOJTHO W3J1araeT U3y4eHHBIH MaTepualt;

2) 0oOHapy’>KMBAeT MOHUMAaHKUE MaTepHaa, MOXKET 00OCHOBATh CBOHM CYXKICHHUS, IPUMEHUTD
3HaHUS HA IPAKTHKE;

3) u3jaraeT Marepuan IOCIEJOBAaTEJIbHO M TPAaBWIBHO C TOYKM 3pEHHS HOPM

JUTEPATYPHOTO SI3bIKA.
2 fanna craBuTCs, €ciaM OOydaroIIUicsA AAaéT OTBET, YIOBIETBOPAIOIIUN TEM Xe TpeOOBaHUIM,
yTO W g O6ama «1», HO jgomyckaer 1-2 ommOKH, KOTOpBIE caM K€ HCIpaBiiseT, U 1-2 Hemouéra B
MOCIIEIOBATEIHHOCTH | SI3BIKOBOM O()OPMIICHUU U3J1araeMoro.
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1 éann craButcsd, eciau oOyyarolIMics OOHApy)XMBaeT 3HAHUE W IOHMMAHHE OCHOBHBIX
MMOJI0KEHUN JaHHOM TEMBI, HO:

1) u3jaraeT MaTepuai HEeMoJIHO U J0IyCKAaeT HETOYHOCTH B ONPEIEICHNUH TOHATHH;

2) HE YMEET JI0CTaTOYHO IIyOOKO M JI0Ka3aTeIbHO 000CHOBATh CBOM CYXKACHUS U MPUBECTH
CBOU IIPUMEDHI;

3) u3JaraeT MaTepual Hermocae0BaTeIbHO U IOMYCKAeT OMUOKH B SI36IKOBOM O(hOPMIICHUU
U3J1araemMoro.

0 o6annos, craButcsa, eciu oOydaromMics OOHApPYKMBAaeT HE3HaHUE OOJbIICH YacTu
COOTBETCTBYIOLIETO pa3ziesia U3y4aeMoro MaTepuaa, J10IycKaeT OluOKH B (POPMYITUPOBKE.

5.1.2. Ouenounvie mamepuanvl 011 6bINOAHEHUA CAMOCMOAMENbHOU padomul oOyuarouecocsa
(konmponupyemoie komnemenyuu YK-4, IIKC-3)
IIpumepnvie 3a0anus OJis 8bINOIHEHUS CAMOCMOSMENbHOU pabomul

3aoanue 1. Translate into English. Comment on the business letter style.

JlenoBbIMM NHCbMaMU Ha3bIBAIOT PA3JIMUHBIE 10 COJACPKAHUIO U LENISIM JIOKyMEHTBI, KOTOpPbIE
CIIy’)KaT CpeJICTBAMU OOILIEHMSI MEXIY Pa3IMYHBIMU OpPraHU3ALUSAMH, YUPEKICHUSIMH, KOMIIAHUSIMHU,
YACTHBIMM JIMLIAMU B IPOLIECCE UX JIEATEIBHOCTH.

JlenoBble JOKYMEHTbl M MHMCbMa IHUIYTCS IMPEUMYLIECTBEHHO B O(UIMAIBHO-IEIOBOM WIIH
HelTpanpHOM cTWisiX. CriemyeT n30eraTh 4pe3MEepHOM NPHUOIMKEHHOCTH UX S3bIKa K Pa3roBOPHOU
peun. CTHIIb JOKYMEHTOB U JIE€JIOBBIX IHMCEM OIPENEISAETCS NPEUMYILNECTBEHHO TOW ayIAUTOPHUEH, IUIs
KOTOPOM OHM MMILIYTCS, a TAKKE XapaKTEpOM B3aMMOOTHOILEHUH aBTOpa U MOJyvyaTesed (YuraTenei).
He nocnenHioro poib B ONpENENEeHUMM CTHUJS NUCEM M JOKYMEHTOB UIparoT oOblYau CTpaH W/ WiIH
OpraHM3alyii, y4acTBYIOUIMX B KOMMYHHKAIUH.

JIroboe n1enoBoe MUChbMO, HE 3aBUCHMO OT BUJIa, UMEET acleKT COIEpKaHUs U SA3bIKOBYIO (OpMyITy.
Kaxnplif acriekT conepkaHus OIpenenseT S3bIKOBYI0 (opMyiy ero peanusaunuu. SI3pikoBas ¢opmyia
JICNIOBBIX IHMCEM U JOKYMEHTOB XapaKTepU3yeTcs YCTOMUMBBIMU CIIOBOCOYETAHUSAMH, OOMIMEM
HOMEHKJIATYpHOU JIGKCHKH, TEPMHHOJIOTUH, COKpAIICHUH, MpeodiaaiaHueM yHUDUITUPOBAHHBIX
IrpaMMaTHYECKUX CTPYKTYpP M IPOCTBIX MPEIIOKEHHUH, TOCTATOYHO YETKOU CTPYKTYpOH H3JI0KEHUS, a
TaKKe TEMH OCOOCHHOCTSIMH, KOTOPBIE HECET aCHEKT COACPIKAHMUS.

3aoanue 2.Read and translate the text about faxes.

Even in today's modern age of the Internet, it is still necessary to send and receive faxes. A fax
message is the message that is sent or received over a fax machine (phone lines are used) or online fax
service (high-speed Internet connection is used). The word fax comes from the word facsimile standing
for perfect copy.

The original document is scanned with a fax machine, which processes the contents (text or
images) as a single fixed graphic image, converting it into a bit map, the information is then transmitted
as electrical signals through the telephone system. The receiving fax machine reconverts the coded
image, printing a paper copy. A formal fax cover sheet should precede any documents you fax to clarify
the purpose of the fax. A fax cover sheet should indicate who the faxed documents are for, who is faxing
the documents and why they are being sent. Fax cover sheets should be treated like business documents
and written accordingly. A cover sheet should be organized and include instructions for the recipient.

The advantage of fax is an instant reception of many documents, the disadvantage is that it can’t
transmit original documents, but only their photocopies.

The structure and presentation of a faxed letter is much the same as that of an ordinary letter, but
it should be stated clearly at the top of the first page the name of the addressee, telephone number and
how many pages are included.

Although businesses usually maintain some kind of fax capability, the technology has faced
increasing competition from Internet-based alternatives. A fax message is often sent when particular
official correspondence needs to be sent or received urgently and it is not possible to send the documents
via email. In some countries, because electronic signatures on contracts are not recognized by law while
faxed contracts with copies signatures are, fax machines enjoy continuing support in business.
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Discuss these questions.
1. What is the procedure of sending a fax massage?
2. What is the purpose of a fax cover sheet?
3. What are the advantages and disadvantages of fax?
4. What is the structure of a faxed letter?
5. Why does the use of fax messages enjoy support in business?

Kpumepuu ¢hopmuposanus oyenok no 3a0anuam 0aa camocmoamenvHoll padomsl cmyoeHma:

«omauyrnoy (4 6amia) - oOyJaronMiics MoKa3all MIyOOKHe 3HaHHS MaTepHalia 1Mo MOCTaBICHHBIM
BOIIPOCAM, TPaMOTHO, JIOTUYHO €T0 M3JIaraeT, CTPyKTypUpOBaJ U JETAIU3UpoBall HH(POpMAaLUIo, n3deras
MPOCTOTO TIOBTOPEHHS MHPOPMAIMU M3 TEKCTa, HHPOPMAITHS ITPECTaBIICHa B TIepepadOTaHHOM BUJIC.

«xopowoy (3 Oamna) - oOydyaromMiCS TBEPAO 3HAET MaTepuall, TPAMOTHO €ro H3JIaraeT, He
JIOIYCKAaeT CYIIECTBEHHBIX HETOUHOCTEH;

«yoosriemeopumenvroy (2 0amma) - oOydyaromMiCS WMEET 3HAHWS OCHOBHOTO Marepuaia o
MIOCTABJICHHBIM BOIIPOCaM, HO HE YCBOMJI €TI0 JIETaleH, IOMYCKAeT OTACIbHbIC HETOUHOCTH;

«Heyodosremgeopumenvhoy (MeHee 2 OamnoB) — OOy4aromIMKACS JOMyCKaeT TpyOble OIMOKU B
OTBETE Ha MOCTABJICHHBIC BOIIPOCHI.

5.1.3. Ouenounvie mamepuanvl 011 6blnoJAHEeHUA pedhepamos (KOHMPOIupyembvle KOMHEemeHUuuy

VK-4, [IKC-3)

[IpumepHbie Tembl pedepaToB MO AUCHUILIMHE <«SI3BIK JENOBOrO OOIIEHHS W HAYyYHOTO
U3JI0KCHUA

1. Corporate Alliances and Acquisions
2. Marketing
3. Product and Corporate Advesrtising

Kpumepuu oyenxu:

- OLIEHKa «OTJIMYHO» BBICTABISETCA CTYACHTY, €ClId B pedepare OdYeBHJIHA OIOpa Ha
ABTOPHUTETHBIC MCTOYHUKH, MOHOTpauu, HayuyHbIE CTaTbU, YYCOHUKH, JICKUUH; MPOBEIEH TIyOOKHU
aHaJIM3 KOHLEMLMHA, MOAXOJO0B, METOAOB M pE3yJbTaTOB MCCIECIOBAHUN; MPOJAEMOHCTPUPOBAHBI
NOHUMaHHUE CIIOKHOCTH MNPOOJIEeMbl; JIOTHYHOCTh PAaCCyKICHHUsS; TO3UIUS aBTOopa pedepara, 4eTKO
000CHOBaHa U COOJIIO/IeHA SMOIMOHAIbHAS HEUTPAIbHOCTD; HCIOJIB30BAHUE CIIOB IO COJCPXKAHUIO U
CTHJIIO ONITUMAJIbHO; BBIABUHYTHIC aBTOPOM YTBEPKICHUS JIOTHYHO 0OOCHOBAHBI M YOCIUTEIbHEI,

- OLICHKAa «XOPOILI0» BBICTABIISIETCSA CTYJEHTY, €ClIM B pedepare OueBHIHA OMOPA HA MCTOYHHKH,
MoHOTrpaduu, Hay4YHbIE CTAThU, YICOHUKH, JIEKIINHU; POBEICH ITyOOKUI aHaIu3 KOHIETINH, T0IX0/0B,
METOJIOB M Pe3yJbTaTOB HCCIIECIOBaHHI; MPOJAEMOHCTPUPOBAHO MOHHMAHHUE CIIOXKHOCTH HPOOJIEMBI;
pedepar NOTHYHO CTPYKTYpPHPOBaH, MpPHUBEICHA IMO3UIMA aBTOpa pedepara; BHIIBUHYTHIE aBTOPOM
YTBEPKACHUSI IOTHYHO OOOCHOBAHBI U yOETUTENbHBI,

- OLICHKA «yJIOBJIETBOPUTEIBHO» BBICTABIISIETCSA CTYJEHTY, €CJIM YKa3aHO HECKOJIbKO UCTOUYHHUKOB,
MoHOrpaduii, HayyHble cTaTei, y4eOHUKOB, JICKIHI{; MPOJAEMOHCTPUPOBAHO MOHU-MaHHE CIIOKHOCTH
npo0JIeMbl; OHATHA TIO3ULUS aBTOPA;

- OLEHKa «HEYJIOBJIETBOPUTEIHHO» BBICTABISAETCS CTYIEHTY, eciau pedepaT OCHOBaH Ha
COMHUTEJIbHBIX MCTOYHUKAX, OTCYTCTBYIOT: aHAJIM3 KOHLEIIUH, MOJIXOJ0B, METOJAOB M PE3YJIbTaTOB
UCCJICIOBAHMSI; MIOHUMAaHHE CJIOKHOCTU MPOOJIEMBI; JIOTUMHOCTH PACCYXKICHHMSI; MO3ULUS aBTOpa He
000CHOBaHa; HEe COOIO/IEHa SMOLIMOHANIbHAS HEUTPAIbHOCTh; UCIOJIB30BAHUE CIIOB IO COJACPKAHUIO U
CTHJIIO HE ONTHUMAJIbHO; BBIIBUHYTHIE aBTOPOM YTBEPKICHHS JOTMYHO HE 000CHOBaHbBI; TeMa pedepara
HE pacKphbITa.

- OLEHKAa «3aYT€HO» BBICTABJISAETCS CTYJEHTY, €CIM YKa3aHO HECKOJIBKO HMCTOYHUKOB,
MoHOTpaduil, HayYHBIX CTaTeH, Y4eOHHKOB, JICKIHH; MPOJEMOHCTPUPOBAHO TMOHHUMAHHUE CIOXHOCTU
po0JieMbl; MOHSATHA MMO3ULIMS aBTOPA;

- OIICHKAa «HE 3a4YT€HO» BBICTABIISIETCS CTYACHTY, €Clii pedepaT OCHOBAH HAa COMHHTEIBHBIX
HMCTOYHHMKAX, OTCYTCTBYIOT: aHaJW3 KOHLEMLHHA, MOAXOJ0B, METOJIOB U PE3yJbTAaTOB HMCCIIECIOBAHUS;
NOHMMAaHHE CIIO)KHOCTU MPOOJIEMBI; JIOTHYHOCTh PACCy’KICHHUS; MO3MIMSA aBTOpa HE OOOCHOBaHA; HE
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coOJII0ZICHa SMOIMOHAIBHAS HEHWTPAJbHOCTH, HCIOJb30BAHUE CJIOB IO COJCPIKAHHUIO M CTHIIIO HE
ONTHUMAJIBHO; BBIJBUHYTHIC aBTOPOM YTBEPXKICHHS JIOTHYHO HE OOOCHOBaHBI; Tema pedepara He
packpbITa

5.1.4. Ouenounvie mamepuainvl 0,11 8blNOJIHEHUA IcCe NO ducuuniune «A3vik 0enosozo oduienus u
HAY4H020 u3n0xcenuny (konmpoaupyemoie komnemenyuu YK-4, [IKC-3)

Dcce TmpencraBiser CcoOOM  JOKJIAN HA ONPEACICHHYIO TeMy, BKIIOUYAIOMMN 0030p
COOTBETCTBYIOIIUX JIMTEPATYPHBIX W JPYTUX HCTOYHUKOB WIIM KPATKOE H3JIOKCHHUE KHHUTH, CTaThH,
HCCJICIOBAHMS, a TAKXKE JIOKJIA]] C TAKUM H3JI0KCHUCM.

Hamucanwe W 3amura 3cce Ha ayJIUTOPHOM 3aHSATHU HCIOJIB3YETCS B JHMCHUIUIMHE «SI3BIK
JIeIOBOTO OOIIEHUSI W HAYYHOTO HM3JIOKEHUS» B IENAX MPUOOpeTeHHs 0OydarouMcs HeoOXOaMMOi
po(heCCHOHATLHOM MOATOTOBKH, PAa3BUTHS YMEHHS W HABBIKOB CaMOCTOSITEILHOTO HAYyYHOI'O IMOMCKA:
W3YYCHUS JTUTEPATYPHI 10 BHIOPAHHOM TeMe CTPaxOBOM JAESITEILHOCTH, aHATN3a PA3IMYHBIX UICTOYHHKOB
¥ TOYCK 3pCHMSI, 0000IIEeHUS MaTepraa, BIICJICHUS TJIaBHOT0, (DOPMYJTMPOBAHKS BHIBOJOB U T. II.

C momorpto 3cce 00yJaromuics TITy0)Ke MOCTHTaeT HAauOOoJee CIIOKHBIE MPOOJIEMBbI TaHHOM
JUACIUIUTAHBI, YIUTCS JIAKOHUYHO HM3JIaraTh CBOM MBICIIH, MPAaBUIBHO 0QOPMIIATE padoTy, JOKIJIAbIBATh
pe3yJIbTaThl CBOETO TPY/a.

Ilpumepnvie memol 3cce:

Traditional and web advertising
Costs optimization

Global Business Effort
Diversity in the workplace
Competition in food industry

Human Resource Development
How to determine a firm's overall cost of capital

NNk WD =

Tpeboeanus K rcce:

[TonroroBka u myOinM4Has 3aliMTa 3cce CHocOOCTBYET (POPMHUPOBAHHUIO PEUYEBOM KYJIBTYPHI Y
OyayIiero MarucTpa, 3aKperyieHHIO €ro 3HaHWW, Pa3BUTHIO YMEHHs CaMOCTOSATENBHO aHAIW3UPOBATH
MHOT000pa3Hble OOIIECTBEHHO-TOJUTHYECKHE SBJICHHUSI UCTOPHUH U COBPEMEHHOCTH, BECTH HAYUHYIO
MIOJIEMHUKY .

Beeoenue scce neo0xoaumo Jisi 000CHOBAHUS aKTyaJbHOCTH TEMBI U MPEJIOJIaraeMoro MeToja
paccyxxaenus. OcHo6Has 4acmp dcce CONEPKUT PACCYKACHUS IO TEME, TO €CTh PACKPBITHE TEMBI, OTBET
Ha TIOCTaBJICHHBIE BONPOCHI, apryMEHTHI, MpUMEpbl U Tak jainee. Bce cyliecTBeHHOE cojepaHHe
paboThI TOMHKHO OBITH M3JI0KEHO B OCHOBHOHM 4YacTh. 3akiroueHue 3cce NOIHKHO CONEPKATh BBIBOJBI U
pPEeKOMEHJallMi 1O BBIOpAaHHOM TeMe HCCIeNOBaHMs. Occe JOKHO OTBeYaTh TpeOOBaHUSIM
qUTAa0EIBHOCTH, TIOCIIEJOBATEIILHOCTH M IOTHYHOCTH.

O6mmit 066EM 3cce 5-7 muctoB (mpudt 14 Times New Roman, 1,5 unrtepBan). [Tomnst: BepxHee,
HUXKHee, mpaBoe, jeBoe — 20 mMm. A63auubiii orctyn — 1,25; PucyHKHM JOJIKHBI CO3/1aBaThCsl B
UKIMYECKUX peJakTopax Wi Kak pUCyHOK Microsoft Word (crpynmupoBannbiii). TaOmuiiel
BBITIONHATh TaOnuuHbIMU  stueiikamu  Microsoft Word. CkaHupoBaHHWe pPHCYHKOB U TaOJMIl HE
noryckaercsi. BplpaBHMBaHME TekcTa (IO MIMPUHE CTPAHHIBI) HEOOXOAMMO BBIMOJHATH TOJBKO
CTaHJApTHBIMHU CIIOCOOaMH, a HE ¢ OMOIIBI0 pobenoB. Pasmep Tekcra B pucyHkax u tabmumax — 12
KETJIb.

VYposens opuruHanbHocTU TekcTa — 70%.

Kpumepuu oyenku rcce

5 0annoB craBUTCA, ecaM OOy4YaIOUIMICA NPOSBHJI WHHULIMATHBY, TBOPYECKHH MOIXOM,
CIOCOOHOCTH K IMyOIMYHOM KOMMYHHUKAIUY;

4 Oamna — oOydYaroIIWiiCst JOCTaTOYHO IIOJHO, HO 0€3 TBOPYECKHX HAaXOJOK BBIMOJIHUII
BO3JIO’KEHHBIE HA HETO 3a/1a4H;

3 6asu1a — 00yJaromuiicst BEIOIHMI OOJIBIIYIO YAaCTh BO3JIOKEHHOW Ha HETO pabOThI;

MeHee 3 0a/1710B — 00y4arOIIUICS BBIOJIHUII JIMIIH OTACNIbHBIE HECYIIECTBEHHbIE TOPYYCHUS;

0 0a/1J10B — 337]aHUE HE BBITIOJIHEHO.

5.1.5. Oépa3zuvt 3a0anus 011 meKyuyeco KOHmMpPOJi.
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http://www.custom-essays.org/samples/Economics_How_to_determine_a_firms_overall_cost_of_capital.html
http://www.custom-essays.org/samples/Human_Resource_Development.html
http://www.custom-essays.org/samples/Competition_in_food_industry.html
http://www.custom-essays.org/examples/Diversity_in_the_workplace_essay.html
http://www.custom-essays.org/samples/Global_Business_Effort.html
http://www.custom-essays.org/examples/Costs_optimization_essay.html
http://www.custom-essays.org/examples/Traditional_web_advertising_Analytical_Essay.html

Ex. 1. Match the words with the definitions below.

a) order letter h) letter of request

b) letter of confirmation 1) letter of advice

c) letter of gratitude j) letter of complaint

d) invitation letter k) letter of claim

e) letter of guarantee 1) enquiry letter

f) letter of apology m) congratulation letter

g) letter of n) memo

acknowledgement

1. a letter written to notify someone of incomplete or unsatisfactory work on a specific
project;
2. a letter of thanks;
3. a letter written for a failure in delivering the desired results;
4. a letter written by a consumer to a manufacturer or retailer regarding a problem with a
product or service;
5. a letter confirming the details of a purchase of goods or services from one party to another;
6. a letter used for praising a person on his success;
7. a letter requesting specific information or details on perhaps a product, a promo or something
significant and useful to the sender;
8. a short note written as a reminder;
9. a letter confirming something such as an oral agreement, a directive, an appointment, or a
reservation;
10.  a letter informing the reader that items requested in a prior communication have been
received;
11.  aletter inviting customers to participate in business events;
12.  aletter asking for information or answering your questions;
13.  aletter meant for safeguarding buyers to make sure that suppliers meet their obligations;
14.  asupplier' letter to a customer giving useful information.

Ex. 2. Make up dialogues of your own.
Situation:

You work for a company called Conglomerate Group. You are going to answer a phone call from a

client. Follow the prompts below.

Answer the phone.

Ask the caller to spell his/her first and last names and the name of the company.
Tell the caller that the person wanted is not available.

Give reasons for that.

Take a message.

Check all the details.

Finish the conversation.

Ex. 3. Write a letter to a cardboard carton manufacturer ordering 200 cartons (specify size)
for delivery during the following week at the price and on the terms quoted by the manufacturer.

NO VA LN

Ex. 4. Write:

a) a formal email regarding the information about some courses of study a university provides for foreign

students;

b) a formal letter to Walter Smith who wrote to your company asking for information about your

products and services;
¢) an informal email to a friend about your summer holiday.
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5.2. OneHo4HbIe MaTEePHAJIbI ISl PY0e:KHOT0 KOHTPOJIA

OCHOBHBIMU BHUJaMU OILICHOYHBIX CPEICTB IpPU PYOECKHOM KOHTPOJIE SIBISIOTCS KOJOKBUYMBI,
TECTUPOBAHUE.

KonnokBuyM - cpefcTBo pyOeKHOTO KOHTPOJISE YCBOGHHsI y4eOHOro Marepualia TeMbI, pa3felna
WIA pa3/ieloB JUCLHUIUIMHBL, OpPraHM30BaHHOE Kak ydeOHOe 3aHsATHE B BHJIE COOeceIOBaHUS
IpernoaaBaress ¢ 00y4JarouMMHUCS.

KonnokBuym npoBoauTcsi, Kak mpaBmiio, 3 pa3a B cemectpe. KomamuecTBo 6aiioB, MOTYyYEHHBIX
Ha KOJJIOKBUYMe, NpubaBisieTcs K 0amiam mo apyrum ¢popmam paboTsl B cooTBeTcTBUU ¢ [Tonoxxennem
0 0aJUTBHO-PEUTHHTOBOM cucTeMe arTecTaiuu ctyneHToB KbI'Y.

KomnnokBuym MOXET MPOBOJUTHCS B BHJIE COOECEIOBaHUs, B MHUCbMEHHOM JOopMeE B BIJI€ OTBETOB
Ha KOHTPOJIbHBIE BOIIPOCHI UM B BUJI€ PELLIEHUSI KOHTPOJIbHBIX 3aJaHU.

OcHoBaHHEM [UISl TPHUHATUS KOJUIOKBUyMa SBIIIETCA OTMETKAa B PEUTHUHIOBOM BEIOMOCTH,
BbIIaBacMasl JUPEKIMEH HHCTUTYTa B yCTAHOBJIEHHOM MOPSIJIKE.

Tewmbl, BEIHOCUMBIE Ha cobeceqoBaHKe, PaCHpEeNeNIIOTCs M0 TPeM pasjeiaM, COOTBETCTBEHHO
JUTSL KQXKJI0TO (DOPMYITUPYIOTCS BOIPOCHI CTYICHTAM.

@OopMyIMPOBKHU BOMPOCOB HA KOJUIOKBUYME OTJIMYAKOTCS OT BOIIPOCOB HA OMPOCAX LIMPOTOH U
BO3MO>KHOCTBIO COIIOCTABJIEHUS] PA3JIMYHBIX M3YyUYEHHBIX TEM, CTYAECHTaM MOXKHO IPEIJIOKHUTH B XOZE
OTBETOB IIPOAHATIM3UPOBATH TE€ WM HHBIE S3bIKOBBIE €IUHULIBI.

1o pe3ynbpTataM cliauul CTYJEHTaMU KOJUIOKBHYMa BBIHOCSTCS CIEAYIOIIUE OHEHKH (OT HyJs 10
4 GanoB; 3a cemecTp — 12 6amioB):

4 0anna: CTYJIEHT JaeT MCUEPIBIBAIOIIME OTBETHI HAa BOIIPOCHI, NPUBOJAUT CBOM INPUMEPHI K
S3BIKOBBIM SIBJICHUSIM, BJIaJIe€T B IMOJIHOM Mepe MEeTas3bIKOM IUCLMILIMHBI, B MPEAJIOKEHHOM pa3dope
OLIMOOK HE JieIIaeT.

3 0aju1a: CTYJIEHT JAeT OTBETHI HA BOIIPOCHI, IPUBOJIUT IPUMEPHI K A3BIKOBBIM SIBJICHUSM, BIAJCET
HE B MOJIHON MEpe METas3bIKOM JIMCLUIUIMHBI, JOIyCKaeT HEOOIbIINE HETOYHOCTH.

2 fas1a: CTYJICHT JAeT HEIOJIHbIE OTBETHI HA BOMPOCHI, IPUBOJUT K SI3bIKOBBIM SIBJICHUSIM Majio
IIPUMEPOB, HE BJIAJIEET B IIOJHOW MEpe METasA3bIKOM JUCLUIUIMHBI, JOIyCKaeT HEOONIbIINE HETOUHOCTH.

1 0anui: CTyAEHT AaeT HENOJIHBIE OTBEThl Ha BOIIPOCHI, HE MPUBOAUT IPHUMEPHI K S3BIKOBBIM
SBJICHUSIM, HE BJIQJICET B [IOJIHOM MEpe METasA3bIKOM JUCLUILINHBI, JOIyCKaeT 2-3 OLIMOKY.

OOpa3ubl 3a1aHMI 1JIsI TPOBEAeHUsI Py0e:KHOT0 KOHTPOJISE
TunoBblie TECTOBBIE 3aIaHUS
1. The election results showed that that party had lost ... .

a) power

b) relationship

c) shares

d) greeting

2. 1Itis ... not to say "Thank you" when you are given something.
a) rude

b) polite

c) awkward

d) various

3. We each pay our ... of the bill.

a) share

b) response
C) power
d) inquiry

4. He gave no ... to my question.

5."Good morning", I said, but she didn't return the ... .
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6. My last job lacked ...; I was doing the same things all the time.

7. Your remarks have no ... to this conversation.

a) attitude

b) relation

C) relationship

d) inquiry

8. She listened to him but only out of ... .
a) politeness

b) rudeness

C) inquiry

d) greeting

9. Call me tomorrow and we will have a ... .
a) chat

b) small talk

C) conversation

d) response

10. Many people study etiquette before travelling or entering a new social circle to ensure that
they do not cause ... or embarrass themselves.

a) offence
b) politeness
C) relationship

d) small talk

11. Thank you for your ... about my health.

a) inquiry

b) response

c) politeness

d) offence

12. Etiquette is a set of practices and forms which are followed in ... situations.
a) various

b) rude

C) polite

d) awkward

Bonpochbl Ha KOJLUTIOKBUYM

1. Bompocs! Ha What makes a good communication?

KOJIJIOKBHYM K niepBoii | Discussion of international brands.
perituHroBOM Touke | Business relationships.

Defining success.

Motivation. What makes a job satisfying?

2. Bompocsr Ha Everyday risk and risk in business.

KOJUTOKBUYM KO BTOpo# | The use of the Internet.
peliTHTOBOM Touke | Was of raising money.

Customer complaints.

When is a problem a crisis?

3. Bomnpocs! Ha Do’s and don’ts for managers.
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KOJUTOKBUYM K TpeTheil | Pros and cons of takeovers and mergers.
peiitunroBoii Touke | Personal predictions.
Negotiations.

Bonpocsl k 3k3aMeny (koHTposnpyemble komnerenunu YK-4, [IKC-3):
1. Read and translate the text about faxes.

Even in today's modern age of the Internet, it is still necessary to send and receive faxes. A fax
message is the message that is sent or received over a fax machine (phone lines are used) or online fax
service (high-speed Internet connection is used). The word fax comes from the word facsimile standing
for perfect copy.

The original document is scanned with a fax machine, which processes the contents (text or
images) as a single fixed graphic image, converting it into a bit map, the information is then transmitted
as electrical signals through the telephone system. The receiving fax machine reconverts the coded
image, printing a paper copy. A formal fax cover sheet should precede any documents you fax to clarify
the purpose of the fax. A fax cover sheet should indicate who the faxed documents are for, who is faxing
the documents and why they are being sent. Fax cover sheets should be treated like business documents
and written accordingly. A cover sheet should be organized and include instructions for the recipient.

The advantage of fax is an instant reception of many documents, the disadvantage is that it can’t
transmit original documents, but only their photocopies.

The structure and presentation of a faxed letter is much the same as that of an ordinary letter, but
it should be stated clearly at the top of the first page the name of the addressee, telephone number and
how many pages are included.

Although businesses usually maintain some kind of fax capability, the technology has faced
increasing competition from Internet-based alternatives. A fax message is often sent when particular
official correspondence needs to be sent or received urgently and it is not possible to send the documents
via email. In some countries, because electronic signatures on contracts are not recognized by law while
faxed contracts with copies signatures are, fax machines enjoy continuing support in business.

Discuss these questions.
1. What is the procedure of sending a fax massage?
2. What is the purpose of a fax cover sheet?
3. What are the advantages and disadvantages of fax?
4. What is the structure of a faxed letter?
5. Why does the use of fax messages enjoy support in business?

2. Render the following text and comment on the business letter style.

JIe7OBBIMU NMUCbMaMH Ha3bIBAIOT Pa3lIMYHBIC 110 COJCPKAHUIO M IIETSIM JOKYMEHTHI, KOTOpBIE
CIy’)KaT CPEIICTBAMH OOIEHHS MEXIY pPa3IMYHBIMH OpPTaHU3ALUSMH, YUPEKICHUSIMH, KOMITAHHUSIMHU,
YaCTHBIMU JIUIIAMH B MIPOLIECCE UX ACATEIBHOCTH.

JlenoBple MOKYMEHTHI W THChbMa IHIIYTCS MPEUMYIIECTBEHHO B O(HIIMAIBHO-IETIOBOM HITH
HeWTpanbHOM cTmisix. Cremyer m30eraTh 4pe3MEpHOW NPUOIMKEHHOCTH MX S3bIKAa K Pa3rOBOPHOM
peun. CTHIIb TOKYMEHTOB U JICJIOBBIX THCEM OTPEAEISIETCSl MPEUMYIIECTBEHHO TOM ayJUTOpUeH, Iy
KOTOpPOW OHM IUIIYTCS, & TAKXKE XapaKTepPOM B3aMMOOTHOLICHUH aBTOpa W MOJydarenei (dnuTareneii).
He mocrnenHioo ponb B ONpENeNeHHH CTHIS MUCEM M JOKYMEHTOB WTPAlOT OOBIYaW CTpaH W/ WA
OpraHM3alLMi, y4acTBYIOUIMX B KOMMYHUKAIHH.

JIroboe nenoBoe MIChMO, HE 3aBHCUMO OT BHJIa, IMEET aCIeKT COJEPKaHUS U S3BIKOBYIO (POpPMYITY.
Kaxaplil acriekT copepikaHusi ONpeneNnseT S3bIKOBYI0 (OpMyIy €ro peanusanuu. S3pikoBas ¢popmyina
JIENIOBBIX TMUCEM W JOKYMEHTOB XapaKTEpU3yeTCs YCTOMYMBBIMU CIIOBOCOUYETAHUSMH, OOMIHEM
HOMEHKJIATYpHOH JICKCHKH, TEPMHHOJIOTHH, COKpAIlleHWH, MpeodsaiaHieM YHH(DUIIMPOBaHHBIX
IrpaMMaTHYECKUX CTPYKTYpP W MPOCTBIX MPEIIOKEHHH, JOCTATOYHO YETKOW CTPYKTYPOH H3IIOKEHUS, a
TaK)Ke TEMH 0COOEHHOCTSIMH, KOTOPBIE HECET acleKT COJEPKAHUSL.

3. Make up a dialogue on the basis of the following situation.

You are the personnel manager of the company. You are interviewing a candidate for the position of the
General Director’s personal assistant.
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Kpumepuu ghopmuposanun oyenok no npomexcymouHoi ammecmayuu:

«omauynoy (30 6annog) — TONydYalOT OOYyYaroIMecs, KOTOpble CBOOOTHO OpPUEHTHUPYIOTCS B
MaTepuaie M OTBe4aloT Oe3 3arpyaHeHuil. OOyuaromuiicss cnocoOeH K BBIIOJHEHHIO CII0KHBIX
3aJaHMii, MMOCTAHOBKE IIeNiel M BhIOOpe MyTe mx peanu3anmu. PaboTa BBINONHEHA MONHOCTHIO 0Oe3
ommoOok, pemeno 100% 3amay;

«xopowto» (25 6annog) — TONydalOT OOydYarompecs, KOTOPbIE OTHOCHTEIBHO TIOJTHO
OpUEHTHPYIOTCS B MaTepuase, OTBEYalOT Oe3 3aTpyAHEHUI, JOMYCKAalOT HE3HAYUTEIHbHOE KOJIUYECTBO
ommnOok. OO0ydaronuiicss CnocoOCH K BBIMOJIHCHUIO CIIOKHBIX 3a/jaHuil. PaboTa BBIMOIIHEHA TTOTHOCTHIO,
HO UMEIOTCs He Oojiee OAHOW HerpyOoil OIIMOKM M OJHOTO HeaoueTa, He Ooyiee TpeX HEJ0YEeTOB.
JlonyckaroTcss He3HaUMTENbHbIE HETOUHOCTH IIPU pellieHnu 3a1ad, pemeHo 70% 3anay;

«yooenemsopumenvioy (20 6annoe) — mMoaydyaroT OOyyaloOlIUecs, y KOTOPBIX HEAOCTATOYHO
BBICOK YPOBEHb BJaJCHHS MarepuajioM. B mporecce oTBera Ha 3aueTe JOMYCKAIOTCS OIIMOKU W
3aTpyJHEHHs MPU H3NNOKEHUH MaTepuana. OOyuarouiuiicss MpaBUIIbHO BBINOJIHUI HE MeHee 2/3 Bcei
paboThI WK OMYCTHII HE Oojiee OHOM Tpy0oii OMMOKHN U IBYX HEIOYETOB, HE OoJiee OJHOM rpyOol u
OJIHOM HerpyOoil ommbOku, He Oosnee Tpex HerpyObIX ommoOOK, oaHOW HerpyOoit. OOywarontuiics
3aTpyIHAETCSl C IPAaBUIBLHOW OLICHKOM NpEAIOKEHHOM 3aJauu, JaeT HEMOJHBIA OTBET, pemmeHo 55%
3ajad4;

«Heyoosnemeopumenvioy (15 o0annoe) — TmolydaroT O0OydYaroIIUecs, KOTOPBIE JOIYCKAIOT
3HaYuTeNbHbIe OMNOKH. OOy4Jarouiicss UMEeT JIMIIb HAaYallbHYI0 CTeNIeHb OPUEeHTAlluU B MaTtepuaie. B
pabote 4nciao OomMMOOK M HEJOYETOB HPEBHICHIO HOPMY JJISi OLEHKH 3 WIM MPABUIBHO BBINOJIHEHO
MmeHee 2/3 Bceil paboTel. O0yyaromuiics JaeT HEBEPHYIO OLIEHKY CUTYyallH, pemeno menee 50% 3amad.

6. METOAUYECKHUE MATEPHUAJIbI, ONPEJAEJIAIOIIUE MPOLUEAYPbI OIEHUBAHUSA
3SHAHUM, YMEHUWI, HABBIKOB U (MJIN) ONIBITA JESITEJJbHOCTH

Makcumanbaas cymma (100 6amioB), HabupaeMasi CTYyJIIEHTOM IO IUCIMIUIMHE BKIIIOYACT JIBE
COCTAaBJISIOLIHE:

—  nepsas cocmasnAlowas — OlIEHKa PEeryIsipHOCTH, CBOEBPEMEHHOCTH U KaueCTBA BBIIOJHEHHUS
CTYJEHTOM y4eOHOU paloThl MO M3YyYEHUIO NUCUUIUIMHBI B TEUCHHE MEepUo/ia U3YUYSHUS JUCIUILTUHBI
(cemecTpa, WM HECKOJBKHX ceMecTpoB) (cymma — He Oosiee 70 OamnoB). bammel, xapaktepusyroriue
yCIIEBaEMOCTh CTYJEHTa MO JUCLUIUIMHE, HAOUpPaloTCs UM B TeUeHHE BCEero mnepuoja oOyueHHs 3a
HN3YUCHUC OTACIBHBIX TEM W BBIIIOJIHCHHUE OTACIBHBIX BUI0B pa60T.

— emopas cocmasnAalowas — OIEHKAa 3HAHUM CTy/JEHTa IO pe3ysbTaTaM IPOMEXYTOYHOM
arrecranuu (He 6onee 30 — 6amIoB).

KpurepreM ornieHKH YpOBHsI C(OPMHPOBAHHOCTH KOMITETCHIIMH B paMKaX y4eOHOW JUCIUTUINHBI
«SI3BIK ACJIIOBOT'O O6IJ_IGHI/I5I 1 HAYYHOI'O U3JIOKCHUS ABJIACTCA OK3aMCH.

Ienvto npomesicymounvix ammecmayuii 0 TUCIUATUTMHE SBISICTCS OIEHKA KAa4yeCTBa OCBOCHUS
JTUCIUTUTAHBI 00YYarOIIIMMHUCS.

Kpumepuu ouyenku kauecmea oceéoenus OucyuniuHsl

Ouenka «omauynon— om 91 0o 100 6annoé — TEOPETUUECKOE COAEPKAHUE Kypca OCBOEHO
MOJTHOCTBIO, 0e3 MpoOeoB, HEOOXOAUMBbIE HAaBBIKH pabOThI chopMHUpOBaHBL. Bcee mpemycMoTpeHHBIe
HpOFpaMMOﬁ 06yqu1/151 yqe6HHe 3aJaHus BBIIIOJIHCHBI, KAYCCTBO HX BBIIIOJIHCHHUA OLICHCHO YHCIIOM
OammoB, OJM3KMM K MaKCHMaJbHOMY. Ha 3adere CTYIeHT JEMOHCTPHpPYET TiyOOKHE 3HAaHUS
NPeIyCMOTPEHHOTO TPOTPaMMOM MaTepuaia, yMeeT 4eTKO, JIJAKOHMYHO M JIOTUYECKU TOCIIEA0BATENEHO
OTBEYATh HA IMOCTABJICHHBIC BOTIPOCHI.

Ouyenka «xopouto» — om 81 0o 90 6annoe — conepxanrie Kypca 0OCBOCHO, HEOOXOIMMbIE HABBIKU
paboThl CHOPMHUPOBAHBI, BBHIIIOJHCHHBIC YYEOHBIC 3aJaHHs COACPIKAT HE3HAYMTENbHBbIe OmmMOKu. Ha
3ayeTe CTYICHT JAEMOHCTPUPYET TBEpAOEe 3HAHMS MaTepuaja, yMeeT YeTKO, IpaMOTHO, 0e3
CYIIECTBEHHBIX HETOYHOCTEH OTBEYATh HA IMOCTABJICHHBIC BOTIPOCHI.

Ouenka «yooenemeopumenvnoy — om 61 0o 80 6annoe — copepkaHue Kypca OCBOCHO HE
MOJTHOCTBIO, HEOOXOJMMBIC HABBIKH pabOThl CPOPMUPOBAHBI YACTUYHO, BBHIMIOJIHEHHBIE Y4YeOHBIC
3agaHus cojiepKar rpyOsie ommOku. Ha 3adere CTyAEHT EMOHCTPUPYET 3HAaHHE TOJBKO OCHOBHOTO
MaTepuaia, OTBEThI COJEPKAT HETOUHOCTH, C1a00 apryMEHTHPOBaHBI, HAPYIICHA TIOCIICI0BATEIIEHOCTh
U3JI0KCHUS MaTepHrasa
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Ouenka «ueyooeiemeopumenibho» — om 36 0o 60 6annioe — colepxaHue Kypca HE OCBOCHO,
HE00XOIMMbIE HAaBBIKH pabOTHI HE CPOPMHUPOBAHBI, BHINIOJIHEHHBIE yUeOHBIE 3a/1aHHsI COAEPIKAT IrpyObIe
OIIMOKM, JOMOJHUTENIbHAS CaMOCTOsITeNIbHAasg paboTa HaJl MaTepuaioM Kypca He TMpHUBEAET K
CYLIECTBEHHOMY TIOBBIIICHHIO KadyecTBa BBHIMOJHEHHUS Y4yeOHBIX 3amanuil. Ha 3adere CTyaeHT
JEMOHCTPUPYET HE3HAHHWE 3HAYUTENIbHOM YacTH MpOrpaMMHOI0 MaTepHaia, CyIIeCTBEHHbIE OIIHMOKH B
OTBETaX Ha BONPOCH, HEYMEHHWE OPUCHTUPOBATHCS B MaTepHaje, HE3HAHHE OCHOBHBIX IOHATUH
JTUCIUIUTAHBI.

Taonuuya 7. Pezynomamot oceoenus yueoHoil OUCyunIunbl, nodjiexcauiue nposepke

Bua ouenouynoro

MaTepuaJa,
HaumenoBanmue NuaukaTopsl OcHOBHBIE IOKA3aTeJIN OLIEHKH
N ol0ecneunBaloue
KOMIIeTeHLIUH AOCTUKEHUH pe3yJibTATOB 00y4eHHs
¢opmupoBanue
KOMIIeTeHIUii

VK-4. Criocoben

VYK-4.2. Criocoben

3Haet ocobeHHOCTH (hOpMATOB
MyOIMYHBIX BBICTYTUICHUN U
crocoOeH BHIONpaTh
MOIXOAAIINHA (opMaT ¢ yudeToM

THUIIOBBIC OLICHOYHBIC
MaTcpHraJibl JJId

MPEJICTaBIATh MOCTaBIICHHBIX IIeNEH. YCTHOTO OIpoca
MIPUMEHSTD
pe3yJIbTaThl Ymeer BbIOUpaTh (pazoen 5.1.1);
COBPEMEHHBIE .
aKaJeMUYeCKOH U | KOMMYHHUKATHUBHO MPUEMIIEMbIE | THIOBBIE OLIEHOYHBIC
TEXHOJIOTHH, B TOM .
qHee A npodeccuoHanbHOM CTHJIb JIEJIOBOTO OOILIEHUS, MaTepHabl IS
JEeSTebHOCTH Ha BepOanbHbIC U HEBepOaIbHbIE | pyOEKHOTO KOHTPOJIS
WHOCTPaHHOM(BIX) 9
s3IKe(ax), A pa3IuYHBIX cpencTBa B3aMMOJAEUCTBUA C (pazoen 5.2.);
’ HAyYHBIX JIPYTMMH Y9aCTHUKAMU TUTIOBBIE OIICHOYHBIE
aKaJeMHYECKOTo U
MEPOTIPUATHSX, KOMMYHHKAIHH. MaTepHalbl s
npo¢ecCuOHaTbHOTO .
B3AMMOTCHCTBHS! BKJIIOYast CnocobeH cocTaBIATh TUIIOBYIO MIPOMEKYTOUHOM
' MEXTyHapOIHbIE. JIEJIOBYIO IOKYMEHTALIMIO JUIsS aTTecTaluu (pasoen
aKaJeMHUYECKUX U 5.3)
po(heCCHOHATLHBIX TIeNIeH Ha
PYCCKOM M MHOCTPAHHOM SI3bIKaX.
[TIKC-3. Criocoben
BBIJIBUT'aTh HAYyYHBIE
TUIOTE3bI B cepe [IKC-3.1. THIIOBBIE OLICHOYHBIE

npodeccuoHaNbHOM
JCSITETIbHOCTH,

CnocoOeH 3HaTh
0a30BblC HAyYHbIE

3HaeT 6a30BbIe HAyYHBIC PAOOTHI
0 JTMHTBUCTUKE, OCOOCHHOCTH
YCTPOMCTBA SI3bIKOBOM CUCTEMBI,

MaTCpHraJibl JJIs1
YCTHOI'O orpoca

COOTHECTH HOBYIO paboThI 1O (pazoen 5.1.1);
pa3JInYHbIC HAYYHbBIE IKOJIBI U
MHPOPMAIIHIO C yXKe JIMHTBUCTHKE, UX TEOPHIL 1 THIOTE3hI THUTIOBBIE OIICHOYHBIC
UMEIOLLIEHCS, 0COOEHHOCTH Vateer lf — 3HaHI;I$I MaTepuabl Ui
JIOTHYHO U yCTpPOHCTBA P PYOEKHOTO KOHTPOJIS
o 0a30BBIX HAYYHBIX paboT 10
MOCJIEAOBATEIBLHO SI3BIKOBOH MHLBHCTIKE (pazoen 5.2.);
NPEeICTaBUTh CHCTEMBI, Buazeer crioco 6H(')CTHO THUTIOBBIE OIICHOYHBIC
pe3ynbTaThl pa3inyuHbIe MaTepuabl s
BBIJIBUTATh HAYYHBIC THIIOTE3bI B .
COOCTBEHHOTO HAaYYHBIE [ITKOJIBI U chepe mpodeccHoRaNbHO MIPOMEKYTOUIHOM
UCCIIEIOBaHUS U WX TEOpUHU U p z[eI;JI TeILHOCTI aTTecTaluu (pasoen
pa3BHUBaTh TUIIOTE3BI. ' 5.3)
apryMEHTAIUIO B UX
3alINTY.

7. YYAEBHO-METOANYECKOE OBECIIEYHEHUE JUCIHUIIJIMHbI (MOAYJIS)
7.1. OcHOoBHAas JUTEpaTypa:

1. benmpunkas JI.B. JenoBoii anrmumiickmii s36ik = English for Business Studies
[DnexTpoHHbIii pecypc] : yaebnoe nocodue / JI.B. beapurnkas, JI.N. Bacunesckas, [1.JI. bopucernko. —
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OneKTpoH. TekcToBble JaHHble. — MuHck: TerpaCucremc, Terpamur, 2014. — 320 c. — 978-985-
7081-34-9. —  http://www.iprbookshop.ru/28071.html (cBo6oaublii 10cTYI)

2.  Cnenosuu B.C. JlenoBoii anrnuiickuii 5361k = Business English [Dnexkrponnsrii pecypc] :
yuebHoe nocobue / B.C. CrnenoBud. — DneKTpoH. TekcToBble NaHHble. — MuHck: TerpaCucremc,
2012. — 270 ¢. — 978-985-536-322-5. —  http://www.iprbookshop.ru/28070.html (cBoOOIHBINM
JAOCTYII)

3. IleseneBa C.A. JlenoBoil aHIVIMHCKUI [DIeKTpOHHBIM pecypc] : yueOHoe mocobue Juist
By30B / C.A. llleBeneBa. — 2-¢ u3g. — DnekTpoH. TekcToBbIe mannbie. — M. : OHUTU-JAHA, 2017.
— 382 ¢c. — 978-5-238-01128-8. —  http://www.iprbookshop.ru/71767.html (cBo0oanbIii 1oCcTYyI)
7.2. JlonoJIHMTEIbHAA JIMTEPaTypa

1. HenoBoii anrnuiickuii. [lenoBas nepenrcka. Business English. Business Correspondence
[DnmexkTpoHHBIN pecypc]: yueOHoe mocobue/ — DIEKTPOH. TEKCTOBBIE aaHHBbIe.— Omck: OMckuit
rocyaapcTBeHHbld yHuBepcureT uMmM. D.M. JlocroeBckoro, 2012.— 228 c.— Pexum npocryna:
http://www.iprbookshop.ru/24882.html.— 9BC «IPRbooks»

2. laparyns C. W. Awuramiickuil s3bIk s jaenoBoro oOmeHusi=Learning Business
Communication in English. Poctos-na-Jlony, 2013. — 268 c.

3. I'ycnsxoBa A.B. Business English in the New Millennium [DnexTpoHHBIH pecypc]:
yuebnoe mocoome/ I'ycmsakoBa A.B.— DnekTpoH. TekcToBhie naHHble.— M.: MOCKOBCKHUH
NIEIarOTMYeCcKUil  rocygapcTBeHHbld  yHuBepcuteT, 2016.— 180 c.— Pexum  npocryna:
http://www.iprbookshop.ru/70106.html.— 9BC «IPRbooks»

4. OBunnHukoBa M.M. Business course in english for the linguistic department
[OnexkTponHBIl pecypc]: yueOHoe mocobme/ OpumnnukoBa W.M., JlebeneBa B.A.— DnextpoH.
TEKCTOBblE JaHHble.— M.: EBpasuiickuili oTKpbITbIH MHCTUTYT, 2010.— 304 c.— Pexum nocryna:
http://www.iprbookshop.ru/11222.html.— 3bC «IPRbooks»

5. CokonoBa O.JI. Business Correspondence. English-Russian Manual. [lenoBas
nepenucka. AHDIMUCKUNA - PYyCCKUM [DNEKTPOHHBINH pecypc]: yueOHO-METOAMYECKOe MocoOue st
ropunuueckux BY3os/ Coxomoa O.JI., CyxapeBa I'Ml.— OnekTpoH. TeKCTOBble daHHble.— M.:
Bcepoccuiickuil rocynapctBennslii yauepeutet roctunuu (PITA Muntocta Poccun), 2006.— 81 c.—
Pexum noctyna: http://www.iprbookshop.ru/41165.html.— DBC «IPRbooks»

6. Typyk U.®. Business English in Fiction [OnexTponHsblii pecypc]: npaktukym/ Typyk
N.®., IleryxoBa M.B.— DnekTpoH. TekcToBble naHHble.— M.: EBpa3suiiCKUil OTKpBITBI HMHCTHUTYT,
2010.— 94 c.— Pexum pnoctyma: http://www.iprbookshop.ru/11186.html.— 3SBC «IPRbooks»
Anppromikus A.I1. Business English. /lenoBoii anruiickuii s3b1k: yueOHoe nmocodue. — M., 2008.

7. [Mumkuna T.C. JIuHrBucTUdyecKkue OCOOEHHOCTH  SI3bIKA  JIEJIOBOIO  OOIICHMS
(anrmuiickoro) = Linguistic peculiarities of Business English [Dnextponnsiii pecypc]: yueOHOe
nocobmne/ IHumkumaa T.C.— DnekTpoH. TekcToBble naHHble.— PoctoB-Ha-/lony, Taranpor:
WznarensctBo  FOkHOTrOo (enepanbHoro ynusepcutera, 2017.— 132 c— Pexum nocryna:
http://www.iprbookshop.ru/87930.html.— 3BC «IPRbooks»

8. HMumkuna T.C. Anmiuiickuil SI3bIK 1€70BOro OOINEHUS W HAyYHOTO H3JIOKEHHS Kak
muHreuctuyeckoe sisieHue = English of Business Communication as Linguistic Phenomenon

[OnexTponnslii pecypc]: yueOnuk/ lumkuna T.C.— DneKTpoH. TEKCTOBbIE JaHHbIE.— PocTOB-Ha-
Hony, Taranpor: M3zmarensctBo HOxkHOTO (enepanpHoro ynupepcutera, 2017.— 200 c.— Pexum
noctyna: http://www.iprbookshop.ru/87919.html.— 3bC «IPRbooks»

7.3. llepuoanyeckue u3ianus (razeta, BeCTHUK, 010J1eTeHb, dKYPHAJI)
1. The Russia Business Review.
2. The Russia Journal.
3. Forbes.
4. Bloomberg BusinessWeek.
5. Reader’s digest.

7.4. UnTepHeT-pecypcebl
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[lpy W3y4YeHUH AUCUMILIMHBI 00y4YarolIrecs
pecypcam:
—  00ujue unghopmayuonnvie, CHpagouUHvle U HOUCKOBbHIE:
— www.better-english.com/exerciselist.html
—  www.businessenglishsite.com
— www.rong-chang.com/business.htm
— www.voaspecialenglish.com
—  www.alleng.ru

oOecrieueHbl TOCTYNoM (yIajJeHHBIH JTOCTYI) K

www.angl.by.ru
www.breakthrough.ru
www.english.language.ru
www.englishgrammar.nm.ru
www.englishhouse.ru
www.englishtexts.ru
wWww.geocities.com
www.fluent-english.ru

K CO8pEMEHHbIM RPOPecCUOHAIbHBIM HA3aAM OAHHBIX:

HaumenoBan
fcHauMeHOBaHHEe ne
h Kparkasn . OpraHu3alun YcaoBus
n/ | 3JIeKTPOHHOIO Anpec caiita .
I ecypea XapakTepucTHKA -BJIaJIeJIbLIA; aocTymna
P PEKBHU3UTHI
J0roBOpa
Kommanus
Thomson
ITonuTeMaTnueckas Reuters
pedeparuBro- Cy0aunneH3no
1 «Web of oubnmorpapuyeckas u http:// — Jocrym 1o IP-
. Science» HayKOMeTpHYecKas 0a3a www.isiknow oroBop Ne azpecam
(WOS) JIAaHHBIX, B KOTOPOIi ledge.com/ WoS /592 O”_F KBI'y
UHICKCUPYIOTCS okoJio 12,5 05.09.2019 r
TBIC. ’KYPHAJIOB A;(TI/I.BGH IlO'
31.12.2021 r.
WN3narenscTBO
PedeparuBHas u «Elsevier
aHaIuTH4YeCcKas 0asa Havka 1/1‘
Sciverse JTAHHBIX, COJIEpIKaIIas Y
Scopus 21.000 perieH3UpyEMBIX TEXHOTOTHH
p : http:// Cy6auuensuo | Jlocrym mo IP-
M3/1aTeIbCTBa s)kypHasoB; 100.000 kuur; .
. N WWW.SCOpuUS. HHBIH aapecam
«37B3€eBHUP. 370 KHUXKHBIN cepuit
com aorosop Ne KBI'Y
Hayka n (TpomomkaromIxcs
. Scopus/592 ot
TEXHOJIOTHH W3naHui); 6,8 MIIH. 05.09.2019 r
JOKJIA/I0B U3 TPYJOB A;(TI/I‘BCH JIO‘
Kon(pepenmii 31.12.2021 r.
Hayuna DrnexTp. http:// 000 «HDb» [TonHbrit
f1 3JIEKTPOHHAasA OUOIMOTEKA HAYYHBIX elibrary,ru JOCTyIn
OubauoTEKA nyOauKanumii - okoJio 4000
(H2b PODN) “HOCTpaHHbIX U 3900
OTEYECTBEHHBIX HAYYHBIX
JKYPHAJIOB, pedeparsl
nyOnukanuii 20 ThiC.
KYpHAJIOB, a TaK)Ke
ornmcaHus 1,5 miH.
3apyOeKHBIX U POCCUNCKUX
nuccepranuii; 2800 pocc.
KYPHAJIOB Ha
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0e3B03ME3THOIT OCHOBE
HanuonanpHas ABTOpU3OBAHH
H 000 «H2b» BII TOCTYIL.
WHPOPMAITHOHHO-
JInneH3noHHBI [To3Bonser
aHaJIMTUYECKas CUCTEMA, .
aKKyMyIupytomias oomnee 6 11 10ToBOp JIOTIOIHATE H
baza yMY . . Science Index YTOYHSTH
. MHJUTHOHOB Ty OJIMKAIIHi http://
JaHHBIX Science OCCHICKNX ABTODOB. 4 libr NeSIO- CBEZICHHUS O
Index (PMHL) | P POB, clbrary.fu | 7412021 or | my6Gaukammsx
TaKke HHPopMaIuo 00 ux
HTUDOBAHII 13 Golce 12.07.2021 r. YYEHBIX
’ 451())0 OCCHUHCKHUX AKTUBEH 110 KBI'Y,
p 01.08.2022 r. UMEIOIIUXCS B
JKypHAJIOB. PYHII
000
13800 uzganuit mo «ITomuTexpecy
BCEM 00JIaCTAM 3HAHUA, http:// pe» (T. .
[Tonubrit
BKIIIOYaeT Gonee gem 12000 | www.studme Mocksa)
IBC dlib JOCTYII
«KoHeyabTanT yu4eOHUKOB U Y4eOHBIX 1b.ru Jorosop (perucTpaws
CIVACHTy nocobwuii g BO u CIIO, | http://www.m | Ne310CJ1/08- 16 TP-apecan
v 864 HanMeHOBaHUH edcollegelib.r 2021 Ot KBIEI{)’)
KypHajoB u 917 u 30.09.2021 r.
MoHOTrpaguii. AKTHBEH 10
30.09.2022 r.
000
ONeKT «Homcdge?;pecy
POHHAasA Komnekius I\EI)OCKBé.l) ITonusi
OMO0JINOTEKA «Menunuaa (BO) http:// JIOCTYTI
. Horosop
Texuuueckoro | I'90TAP-Memna. Books in | www.studme (perucTparmst
. . Ne288CJ1/04-
By3a» (OBC English (kauru Ha dlib.ru 2021 Ot mo [P-ampecam
«IﬁchZilI:::)HT AHTIIUICKOM SI3BIKE)» 20.04.2021 T KBI'Y)
ya AKTHBEH 10
20.04.2022r.
DIIeKTPOHHBIC
BEPCHH KHHUT BETyIINX 000 «3bC
W31aTeNbCTB Y4eOHOH 1 JIAHb» (r.
HAY4YHOH JIUTEpaTyphl (B CaHKT- [Tonuerit
3EC TOM YHCJIIE https:// [TetepOypr) JOCTYT
JIany YHUBEPCUTETCKHX e.lanbook.co Jorosop (perucrparus
H31aTeILCTB), TaK U m/ Ne12EIT/223 no [P-agpecam
3JIEKTPOHHBIE BEPCUU ot 09.02.2021 KBI'Y)
MIEPUOINYCCKUX U3TaHHH . AKTUBEH JI0
10 pa3jINYHbIM 001aCTAM 28.02.2022r.
3HaHUM.
N OI'bY
OObeTMHEHHBIH .
. «Pocculickas
3JICKTPOHHBIN KaTajaor FOCYZIADCTREH
(hOHIIOB POCCUHCKUX yAap Hocrtytm ¢
Hauuon . Has
ONOIHOTEK, COMePIKAIIIHA AJIIEKTPOHHOTO
aJbHas . OubIMOTEKAY
4 331 542 51neKTPOHHBIX https:// YUTAIBHOTO
JIEKTPOHHASA OKVMCHTOB H36.pi Horosop sana
GuGaHOTeKA HOKY P Nel01/HDB/16
00pa3oBaTeabHOrO U OuOIMOTeKU
PI'b 66-11 oT
Hay4HOI'O XapakTepa Io 10.09.2020r KbI'Y
Pa3IMYHBIM OTPACISIM o )
N CpokoM Ha 5
3HAHUN
JeT
IbC 107831 http:// 000 «Aii IIn [Tomubrit
«IPRbooks» nyonukanmi, B T.4.: 19071 iprbookshop.r Op Meanay (r. JIOCTYT
— y4eOHBIX U3AaHNH, 6746 — uw/ CapatoB) (peructpanus
Hay4HbIX u3ganui, 700 Horosop o [P-aapecam
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Ne7821/21 ot
KOJUTEeKITHi, 343 xypHana 02.04.2021 r. KEBI'Y)
BAK, 2085 ayauousnanuii. AKTHBEH 10
02.04.2022 r.
000
DNeKTPOHHBIE «DIEeKTpOHHOE
BepCHH y4eOHOH 1 HAyYHOU M3JIATEILCTBO N
< ITonnbiit
A 3EC JIMTEPATYPbl U3IATENLCTE https:/ IOPAUT» (r. focTyn
) «IOpaiim pas «tOpaiim» ars CTIO m www.biblio- Mocksa) (peructparus
CIo SMEKTPOHHBIC BEPCHH online.ru/ Horosop 1o IP-agpecam
NEPUOINYECKUX U3TaHUI : Ne192/E11-223 KBI'Y)
10 Pa3JIMYHBIM 00JIACTSIM Ot 29.10.2021
3HAHUM. . AKTUBEH 10
31.10.2022 r.
000 Hocrym o 1P-
Polpred 00630p CMU «[Tommpen aapecam
1. .com. Hosocrtn. Poccuu u 3apy0exps. http:// CIIPABOYHUKID) KBI'Y
00630p CMU. [Tonnble TEKCTHI + ’ be3Bo3zmesnno
Poccust u aHanuTHka u3 600 n3nanmit polpred.com (6e3
3apy0exbe Mo 53 oTpacism oUIHATIBEHOTO
JIOTOBOPA)
OI'bY
«IIpe3unentck
ast OnbmoTeka
um. b.H.
Bouee 500 000 Exmprumay (r.
IIpe3un CaHkr-
3JIEKTPOHHBIX JTOKYMEHTOB ABTOpH30BaHH
2. eHTexan o ucropuu OTedecTsa, http:// [erepbypr) BIA JIOCTYII U3
OuduoTexka . . Cornamenue
poccuiickoit www.prlib.ru ouodIMoTeKn
um. b.H. rOCYapCTBEHHOCTH or (aym. Ne214)
Enbnuna ’ 15.11.2016r. T
PYCCKOMY SI3BIKY U TIPaBY Cpokom Ha 5
net (¢
JlajbHenIen
MpOJIOHrauuen
)

7.5. Metoan4yeckue yKa3aHHMsl IO NPOBEJACHHUIO PA3JIMYHBIX Y4eOHBIX 3aHATHH, K KypCOBOMY
NMPOEKTHPOBAHMIO U IPYTUM BHIAM CAMOCTOSITeJIbLHON PadoThI

VYyebHast paboTa MO AMCUUIUIMHE COCTOMT W3 KOHTAKTHOW palOOThl (JIEKIMH, MPAKTHYECKUE
3aHATHS) U CAMOCTOSITENIbHOM paboThl. COOTHOIIEHHE JICKIMOHHBIX, CEMMHAPCKHX, JJAOOPAaTOPHBIX U
NPaKTUYECKUX 3aHATUI K OOIIeMy KOJIMYECTBY YacOB COOTBETCTBYET yuyeOHOMY IJIaHy HaNpaBJICHHUs
45.04.02 — JluarBuctuka, npoduib «MeXKyIbTypHasE KOMMYHUKAIIHAS

JUJ1s MOATOTOBKM K MPAKTHYECKUM 3aHATHAM HEOOXOAUMO PACCMOTPETh KOHTPOJIbHBIE BOIPOCHI,
IpU HEOOXOJUMOCTH OOpAaTUTBCS K PEKOMEHyeMOM JUTeparype, 3amnucaTbh HEMOHSATHbIE MOMEHTHI B
BOIIpOCax Ul ySICHEHUSI UX Ha MPEACTOSIIEM 3aHITHH.

[Tpuctynas K M3Y4EHUIO JAUCUUIUIMHBI, OOydaroumieMycsi HEOoOXOAMMO O3HAaKOMUTBCS C
TEMAaTUYECKUM IJIAHOM 3aHATHH, CIIMCKOM PEKOMEH/I0BaHHOH yueOHO nmurepaTypsl. Cienyer ysaCHUTD
MOCJIEI0BATEIBHOCTh BBINOJHEHUS WHAMBUAYAJIBHBIX Yy4E€OHBIX 3aJaHUM, 3aHECTH B CBOK pPabOUylO
TETpajb TEMbl U CPOKH IPOBEJCHUS CEMHHAPOB, HaNMCaHUS Y4e€OHBIX W TBOpueckux pabot. Ilpu
U3yUYEHHUH JUCLUILIMHBI 00y4aroIIUecs BBIMOIHAIOT CIEIYIOIUE 3aJaHus: U3Y4al0T pEKOMEHI0BaHHYO
y4eOHYI0 U HAY4HYIO JUTEpaTypy; MUIIYT KOHTPOJbHbIE pabOTHI, TOTOBAT pedeparsl U COOOIIEHUs K
NPAaKTUYECKUM 3aHATUSAM; BBINOJIHAIOT CaMOCTOATENbHbIE TBOPYECKHE padOThl, Yy4YacTBYIOT B
BBITMOJIHEHUH TPAKTUYECKUX 3aJaHUi. YPOBEHb M TIyOMHAa YCBOCHHS JAWUCLUIUIMHBI 3aBHCAT OT
aKTUBHOM M CHUCTEMAaTHYeCKOM paboOThl Ha JEKLUMAX, HM3Y4YEHUS PEKOMEHJOBAHHOW JIMTEPaTypBHl,
BBITOJIHEHHSI KOHTPOJIBHBIX MMChbMEHHBIX 3a/1aHUI.
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Kypc n3yuaercs Ha JIeKIUIX, IPAKTHYECKUX 3aHATHAX, IPU CAMOCTOSTEIbHON U MHANBUAYAJILHOM
pabore oOyuaromuxcs. OOydaromuiicst Ui MOJHOTO OCBOSHHMS MaTepHaja JOJDKEH He IMPOITycKaTh
3aHATHS UM aKTHBHO y4YacTBOBAaTh B y4eOHOM mporecce. JIeKIuH BKIIOYAIOT BCE TEMbI U OCHOBHBIC
BONPOCHI TEOPHUM W TPAKTHKH cTpaxoBaHus. J[lisg makcumanbHON 3(ddeKkTuBHOCTH H3y4YeHHUS
HEOOXOAMMO TIOCTOSIHHO BECTHM KOHCIIEKT JIGKIWH, 3HaTh PEKOMEHIYEMYIO IIperojaBaTeieM
JIATCPATYPY, MO3BOAOIIYIO JOITOJHUTDL 3HAHUA U JIYUHIC IOATOTOBUTLCA K CCMUHAPCKUM 3aHATUAM.

B cooTtBercTBHM ¢ y4eOHBIM IUTAHOM Ha KaXKIyIO TEMY BBIIEIEHO HEOOXOJMMOE KOJIMYECTBO
qacoB MMPAKTHYCCKUX SaHSITI/If/'I, KOTOPBIC IPpOBOAATCHA B COOTBCTCTBUH C BOIIpOCaMu,
PEKOMEHZIOBAaHHBIMU K H3y4YCHHIO II0 ONpelesieHHBIM TeMaMm. OOydarommecs: JOJDKHBI PEryJIsipHO
TOTOBUTBCA K CCMHUHAPCKUM 3aHATUAM W y4aCTBOBATL B O6C}’)KI[€HI/H/I BOIIPOCOB. HpI/I IIOATOTOBKE K
3aHATUSAM CJEQyeT PYKOBOJCTBOBATHCS KOHCIIEKTOM JICKIMH M PEKOMEHJOBAaHHOW JIMTEpaTypou.
TemaTnueckuit IJ1aH JUCIHUIIIIUHBI, y‘-ICGHO-MCTOI[I/I‘-ICCKI/Ie MaTcpuraJibl, a TaK¥KEC CIITMCOK
PEKOMEHIOBaHHOM JINTEpaTyphl IPUBEJICHBI B pabodeil mporpaMme

B xone w3ydeHus MUCHMILTUHBI OOYYArOIIUKCS WMEET BO3MOXKHOCTH IMOATOTOBUTH pedepar 1o
Teme, npeylaraeMoro B Paboueil mporpamMme AMCHHMIUIMHBI CIIMCKA. BBICTymieHHe ¢ IOKIazoM IO
pedepary B rpyIie IpoBOAUTCS B (hopMe MPE3CHTALUU C UCTIONH30BAaHHUEM MYJIbTUMEIUHHON TEXHUKH.

Memoouueckue peKomenOayuu no u3y4eHu10 OUCYUNIUHDBL ONA 00YyUAIOWUXCA
[enpro Kypca sBJISIETCSI 03HAKOMJIEHHUE CTYJIEHTOB C OCHOBHBIMHM TEOPETUYECKUMH ITOJIOKEHUSIMHU
B OO0JIACTH CTWJIMCTHKHM QaHTJIHMHCKOTO S3bIKa, (YHKINOHAIHHO-CTHIIMCTHUECKUM BapbUPOBAHHEM
AHTTIUICKOrO sI3bIKa, pPa3HOOOpa3HBIMU croco0aMu TNepeayd W MOHUMAaHUS JIOTOJHUTEIbHOM
TEKCTOBOM MH(pOpMAIMK HA OCHOBE YTITyOJIEHHOTO U BCECTOPOHHETO M3Y4YEHHUsI KOHKPETHBIX (DaKTOB.

[Tpuctynas K U3yYEHUIO JUCUUIUIMHBI, O0O0ydYaromeMmycsi HEOOXOJMMO O3HAKOMHUTBCS C
TEMAaTUYECKUM TIAHOM 3aHATHUH, CIIMCKOM PEKOMEH/I0BaHHOH yueOHO nmutepaTypsl. Cienyer ysaCHUTD
MOCIIEI0BATEIbHOCTh BBINOJIHEHUSI WHAMBHUIYAbHBIX Y4YeOHBIX 3a/laHui, 3aHECTH B CBOIO pabodylo
TETpajb TEMbl U CPOKHM IPOBEACHHS CEMUHAPOB, HAaIMCaHMs Y4YEOHBIX U TBOpuecKuxX pabdot. Ilpu
W3YYEeHUU JUCUUILUIMHBI 00yYaroIIrecs BBIOIHAIOT CASAYIONIUE 3a/IaHus: U3Yy4YaloT PEKOMEHI0BaHHYIO
y4eOHYI0 M HAy4HYIO JUTEpaTypy; MUIIYyT KOHTPOJBbHBIE PabOThI, TOTOBAT IOKJIAABI M COOOIICHUS K
MPAKTUUECKUM 3aHSATHUSIM; BBIIOJHAIOT CaMOCTOSITENIbHBIE TBOpYECKHE pabOThl, y4YacTBYIOT B
BBITMOJIHEHUH TPAKTUYECKUX 3aJaHUWA. YPOBEHb M TIyOMHAa YCBOCHHS JAWUCHUIUIMHBI 3aBHCAT OT
aKTUBHON M cHCTeMaTH4ecKoil paboThl Ha JIEKIUSAX, W3Y4YCHHsS] PEKOMEHJOBAHHOH JIUTEpaTyphl,
BBITIOJTHEHHSI KOHTPOJIbHBIX MMCbMEHHBIX 33 JaHUI

Kypc u3ywaercs Ha jekuusix, ceMUHApax, MPU CaMOCTOSTENbHON M MHIUBUAYalIbHOW paboTe
oOyuaromuxcs. OOydarouuiicss 1Jis MOJIHOTO OCBOEHUSI MaTepuaia JI0JKEH HE MPOIyCKaTh 3aHATHS U
AaKTUBHO YYacTBOBaTh B y4eOHOM mpoiiecce. JIeKIuu BKIIOYAIOT BCE TEMbl U OCHOBHBIE BOIIPOCHI
TEOPHUH U TPAKTHKH CTpaxoBaHus. Jlns MakcuManbHOW A(PQPEKTHBHOCTH HU3YyYCHHS HEOO0XOIUMO
IIOCTOSIHHO BECTM KOHCIEKT JIeKIMM, 3HaTh pPEKOMEHAYEMYIO INIpernojaBareieM JMTeparypy,
MIO3BOJIAIOILYIO JOIOJHUTD 3HAHMS U JIy4YIle IOATOTOBUTHCS K CEMUHAPCKUM 3aHATHUSIM.

B cooTBercTBUU C Yy4eOHBIM IJIAaHOM Ha KaXKIYIO TEMY BBIIEICHO HEOOXOIMMOE KOJIMYECTBO
4acoB  IPAKTHUYECKUX  3aHATUH, KOTOpPBIE IPOBOAATCS B  COOTBETCTBHUH C  BOIPOCAMH,
PEKOMEHJIOBaHHBIMU K H3YYEHHMIO MO ompeaeseHHbIM TemaMm. OOyuaroluecs: JOJDKHBI PEryJsipHO
TOTOBHUTBHCS K CEMUHAPCKUM 3aHATHUSAM M Y4acTBOBAaTh B OOCYXIeHHM BompocoB. IIpu moarotoske k
3aHATUSAM CIEAYET PYKOBOJACTBOBATHCS KOHCIIEKTOM JIEKUMH K PEKOMEHJOBAHHOM JHUTEPATypOU.
Temaruueckuil IUIAaH  JAUCUUIUIMHBI, Y4eOHO-METOAMYECKHE MaTephalibl, a TaKkkKe CIHCOK
PEKOMEHI0BaHHOMU JIUTEepaTyphl IPUBEICHBI B paboyeil mporpamme

B xone m3yueHHs NUCHMILIMHBI O0YYarOIIUiiCsl IMEET BO3MOXHOCTh MOATOTOBUTH pedepaT 1o
BbIOpaHHOU U3 mpensoxkeHHoro B Paboueil mporpamme crucka Teme. BhICTyIuieHHe ¢ AOKIAZAOM IO
pedepary B rpynrne mpoBoauTcs B (hopMe MPE3SHTAUH ¢ UCTIONb30BAaHUEM MYJIbTUMEIUIHON TEXHUKH.

Memoouueckue pekomenoauuu npu paoome Ha0 KOHCHEKMOM 60 6pPeMA NPOBEOEHU IeKUUU

B mporecce NEKIMOHHBIX 3aHATHI I1€I€CO00pa3HO KOHCIEKTUPOBATh y4eOHBIM maTepuan. Jlis
ATOTO0 MCIMOJIB3YIOTCS OOIIMEe W YTBEPAMBIIHMECS B MPAKTUKE IMpaBWia, U MPUEMbl KOHCIEKTUPOBAHUS
JIEKIIWI:
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KoHcnekTupoBanue €KUM BENETCs B CHELHUAIBHO OTBEACHHOW JUIA 3TOrO TETPAAH, KaxIblIi
JIUCT KOTOPOH JOHKEH UMETh MOJIs, HA KOTOPBIX JIEAl0TCs MOMETKHA U3 PEKOMEHI0BAHHOU JTUTEPATYPHI,
JOTIOJHSIOIINE MaTeprall MPOCIYIIAHHON JIEKIIMU, a TaKKe MOAYEePKUBAIOIINE OCOO0YI0 BaXKHOCTh TEX
WJIM UHBIX TEOPETUYECKUX MOJIOKEHUH.

[{enecooOpa3Ho 3amuchIBaTh TEMY U IUIaH JIEKIHM, peKOMEHIYEeMYIO JIUTepaTypy K Teme. 3arucu
pa3lieJIoB JICKIMU JOJDKHBI MMETh 3arojOBKH, I10J3aroJIOBKH, KpacHble CTpOku. [lisi BbIiesneHHst
paszienoB, BBIBOJAOB, OIPEACIICHUA, OCHOBHBIX M€ MOYKHO HCIIOJIb30BaTh LIBETHBIC KapaHAAIId U
¢domactepbl. BO3MOXHO KCIOIB30BaHNE MAaruCTPAHTAMU COBPEMEHHBIX METOJIOB KOHCIIEKTHPOBAHWS,
K IPUMEPY, METOJ, MEHTAJIbHBIX KapT.

HaspanHble B JICKIIMM CCHUIKM Ha TEPBOMCTOYHHMKH HAI0 TOMETUTh HA TOJAX, YTOOBI TpHU
CaMOCTOSITENIbHOM padoTe HATH W BIUCATh UX. B KOHCHEKTE JOCIOBHO 3aMHCHIBAIOTCS OIpEIeiICHHUS
MOHSITUN, KATErOpHid U 3aKOHOB. OCTaTbHOE JOJIKHO OBITh 3aITUCAHO CBOMMHU CIIOBAMH.

Kaxxgomy cTyneHTy HeoOXOAMMO BbIpaOOTaThb M HUCHOJIB30BaTh JOMYCTHUMbBIE COKpAllleHUs
HanboJiee pacIpOCTPAaHEHHBIX TEPMUHOB U MTOHSITHH.

Memoouueckue peKomeHOAUUU NO ROO20MOBKE K NPAKMUYECKUM 3AHAMUAM

[IpakTuyeckue 3aHATHS — COCTaBHAs YacTh y4eOHOTO mpoliecca, rpynmnoBas GpopMa 3aHATUIH Tpu
AKTUBHOM YyYaCTHH CTYIeHTOB. [IpakTudeckue 3aHSATUS CIIOCOOCTBYIOT YIUIyOJIEHHOMY HW3YYCHHUIO
HanOoJiee CIIOKHBIX TMPOOJIeM HAyKH M CIIy>)KaT OCHOBHOW (OpMOIl TOJBEJCHUS HTOTOB
CaMOCTOSITENILHON paboThl o0yuaromuxcs. Llenpro MpakTHYECKUX 3aHSATUH SBISETCS YIUIyOJieHHUE U
3aKpeIUICHHE TEOPETHYECKUX 3HAHWM, IOJyYEHHBIX OOYYaroIMMHUCS Ha JICKIHMAX W B Mpolecce
CaMOCTOSITEILHOTO M3y4YeHHUs yd4eOHOro Marepuana, a, CJIeIOBaTelIbHO, (OPMHUPOBAHUE Yy HUX
OTIPEICIICHHBIX YMCHHUI U HaBBIKOB.

B Xone mMOATOTOBKM K CEMHHAPCKOMY 3aHSATHIO HEOOXOAMMO TPOYUTATh KOHCIEKT JICKIIHH,
U3yYUTh OCHOBHYIO JIUTEPATypy, O3HAKOMHUTBCS C JOINOJHHUTEIBHON JINTEpaTypoOl, BBIIIOJHHUTH
BBIIAHHBIC TIPEToaBaTesieM MPaKTUIeCKue 3adanus. [Ipu 3ToM ydecTh peKOMEHIAIUH MPETO aBaTEIIs
u TpeOoBaHMs TporpaMMebl. JlopabaTbiBaTh CBOW KOHCIIGKT JICKIIMH, Jiejiasi B HEM COOTBETCTBYIOIIUC
3aMHUCH U3 TUTEPATYPHI.

XKenaTenbHO TPU MOATOTOBKE K MPAKTHYECKUM 3aHATHSIM 1O JUCIHHILIMHE OJHOBPEMEHHO
UCTIONb30BaTh HECKOJIBLKO UCTOYHUKOB, PACKPBIBAIOIINX 3a/IaHHBIC BOITPOCHI.

Ha mpakrtryeckux 3aHATHSAX OOydarolIMecs y4arcsi TpaMOTHO HW3jarath NpoOJeMbl, CBOOOIHO
BBICKA3bIBaTh CBOM MBICIM M CYXKJICHHUS, PAacCMaTPUBAIOT CHUTYallMH, CIOCOOCTBYIOIIUE PAa3BUTHIO
npodecCHOHaIbHON KoMIleTeHTHOCTH. ClieyeT MMETh B BHIY, YTO IOATOTOBKA K IPAKTHYECKOMY
3aHSATHIO 3aBUCHUT OT (DOpPMBI, MecTa MPOBEACHHS 3aHITHS, KOHKPETHBIX 3aJlaHUN W MOPYYCHUU. ITO
MOKET ObITh HanucaHue pedeparta (¢ MOCIeAYIOMNUM UX 00CYKICHHEM ), 3CCe, KOJUIOKBUYM.

Memoouueckue pexomeHOaUUU NO OP2AHUZAYUU CAMOCIOAMETbHOU PAOOmMb

CamocrosiTenpHast ~ pabora 0Oy4arLIMXCst - CHOCOO0  aKTHBHOIO, IIEJICHAIPaBJIEHHOIO
nproOpeTeHus CTYAEHTOM HOBBIX JJISl HETO 3HAaHUHA U yMEHUH 0e3 HeMOCPEICTBEHHOIO Y4acTUsl B 3TOM
npouecca mnpenojasareneid. IloBbllleHHE poIM  CaMOCTOATENbHOW pabOThl OOydaroluxcs IpU
IPOBE/ICHUH Pa3IMYHbIX BUJOB YUEOHBIX 3aHITUH MpEAIoJaraer:

- ONTUMU3ALIMIO METOJIOB OOyuYeHHs, BHEJIpPEHHE B yueOHBIH MPOIECC HOBBIX TEXHOJIOTHIl
06yquI/m, IMOBBIINAIOIUX IPOU3SBOJUTCIIBHOCTh Tpyda IIPEIogaBarciisd, AKTHUBHOC HWCIIOJb30BAHUC
UH(POPMALMOHHBIX TEXHOJOTUH, MO3BOJIIONIMX MarucTpaHTy B yAOOHOE Ui HEro BpeMsl OCBauBaTh
y4eOHBII MaTepua;

- IHUPOKOC BHCAPCHUEC KOMIIBIOTCPU3UPOBAHHOI'O TECCTUPOBAHMA,

- COBCPUHICHCTBOBAHUEC MCTOAWKU IIPOBCACHHUA IIPAKTUK U HaquO-HCCHCJIOBaTeHLCKOﬁ
paboThl 00y4YaroIUXCsl, MOCKOJbKY MMEHHO 3TH BHUJbl y4eOHOW pabOThl B MEPBYIO Ouepe/lb T'OTOBST
00yyaroImuxcs K CaMOCTOATEIbHOMY BBIITOJHEHUIO MTPO(GECCUOHATBHBIX 3a/1a4;

—  MOJEpHH3AIMI0O CUCTEMbI KypCOBOIO W JUIUIOMHOIO MPOEKTUPOBAHMs, KOTOpas AOJKHA
HOBBIIIATH POJIb CTYJIEHTA B IOJ00PE MaTepHasa, MOUCKE My Teil pemeHus 3a1ay.
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CamocrosTenbHas paboTa MPUBOAMUT CTYJCHTa K TOJIYYCHUIO HOBOTO 3HAHUS, YIOPSAIOYCHUIO U
YTIyOJICHUIO UMEIOIIUXCS 3HAHUM, (DOPMUPOBAHUIO Y HETO MPO(ECCUOHATHHBIX HABBIKOB U YMEHUH.
CamocrosTenbHas paboTa BBITIOTHSIET PS PYHKIIUI:

—  Pa3BHBAOIIYIO;

— nH(})OPMAITMOHHO-00YYaIOIIYIO;

—  OPHUEHTHUPYIOIIYIO H CTUMYIUPYIOIIYIO;

- BOCIIUTBIBAIOIIYIO;

- HCCIIE0BATEIBCKYIO.

B pamkax Kypca BBINOJIHSAIOTCS CIEAYIOLINE BUIbI CAMOCTOATEIBHON PabOThI:

1. IlpopaboTka yueOHOro Marepuana (1o KOHCIIEKTaM, yueOHOM U Hay4YHOH JuTeparype);
2.  BrlnosiHeHHE pa3HOYPOBHEBBIX 33/1a4 U 3aJJaHUM;

3. Palora c TecTamMu U BOIIPOCAMHU JJIsi CAMOTIPOBEPKHU;

4.  BPBINIOJIHEHHE UTOTOBOM KOHTPOJIBHOW PaOOTHI.

CrtyneHTaM pEeKOMEHIYyeTCsl ¢ CaMOro Hadaja OCBOEHHMs Kypca paboTaTb C JUTEpaTrypoll u
npeiaraéMbpIMU 3aJJaHUSIMU B (hopMe MOATOTOBKH K OYEPETHOMY ayAUTOpPHOMY 3aHATuIO. llpu 3Tom
aKTYaJIM3UPYIOTCS HMMEIOIIMECs 3HAaHMs, a TakXke cozfgaercs 0a3a A yCBOGHMS HOBOI'O MaTepuala,
BO3HUKAIOT BOIIPOCHI, OTBETHI Ha KOTOPBIE CTYAEHT MOJy4aeT B Ay JUTOPHH.

Heo6x01uM0 OTMETUTD, YTO HEKOTOPBIE 3aJaHUs ISl CAMOCTOSITENbHOM pabOTHI MO KYpCy UMEIOT
onpezeneHHyo crenuduky. [Ipu ocBoeHun Kypca CTYJIEHT MOXKET MOJIb30BaThCsi OMOIMOTEKON BYy3a,
KOTOpasi B IOJIHOM Mepe obeclieueHa COOTBETCTBYIOIIEH JMTepaTypoil. 3HAUMTENbHYIO MOMOIIL B
MOJIFOTOBKE K OYEPEAHOMY 3aHATHIO MOKET 0Ka3aTh UMEIOIIUNCA B y4eOHO-METOINYECKOM KOMILIEKCE
KpaTKUM KOHCHEKT JeKIui. OH MOYKET UCIIOIb30BaThC U JUI 3aKPEIUIEHUS MIOJIyYEHHOTO B ayAUTOPUU
Mmatepuana. CamocTosTenabHasl padoTa CTYJAEHTOB IPEIyCMOTPEHa yUeOHBIM IUIAHOM U BBIIIOJHSETCS B
00s3aTeNIbHOM TOpsiAKe. 3alaHusl NMPEeIIoKEeHbl M0 KakKIOW H3yyaeMOH TeMeé M MOTYyT TOTOBHUTBHCS
MHAMBUIYAJIIbHO WK B rpyimme. [1o Heo0X0AMMOCTH CTYAEHT MOKET 00pallaThCsl 3a KOHCYJIbTaluen K
IIpenoAaBaresto. BelnoaHeHne 3a1aHuil KOHTPOJIUPYETCS U OLIEHUBAETCS IIPEN0IaBATEIIEM.

JlJis yCcHenHoro caMOCTOSITENIbHOTO HM3Yy4Y€HHUs MaTepualla CEroAHsI HCIOJIb3YIOTCS pa3iMyHbIe
cpezcTBa 00y4eHusi, CPeau KOTOPhIX 0CO00€ MECTO 3aHUMAIOT MH(POPMALMOHHBIE TEXHOJIOTUU Pa3HOTO
YPOBHS M HAIpPAaBJIEHHOCTU: AJIEKTPOHHbIE YYEOHUKUM M KypChl JIEKIMH, 0a3bl TECTOBBIX 3a/llaHUN U
3a7ay. OJEKTPOHHBIA Yy4eOHMK HpeACTaBIseT co00il NIpOrpaMMHOE CPElICTBO, IO3BOJISIONIEE
IPEJCTaBUTh JJI W3Y4YEHHUS TEOPETUUECKUIl MaTepuasl, OpraHu30BaTh anpoOWpOBaHHE, TPEHAX U
CaMOCTOSITENIbHYIO TBOPYECKYIO paboTy, MOMOTarollee CTyACHTaM U MPEroAaBaTeio OLIEHUTh YPOBEHb
3HAaHUU B OIPENIEJICHHON TeMaTHKe, a TaKKe cojeprallee He0OOXOIUMYIO CIPaBOYHYIO HH(QOPMAIHIO.
OJEeKTPOHHBIA y4eOHMK MOXET HMHTETpUpPOBaTh B ceO€ BO3MOMKHOCTH DPA3JIUYHBIX MEIarornyecKux
IIPOrPaMMHBIX CPECTB: 00yYarolMX MpOrpamMM, CIPAaBOYHUKOB, y4eOHBIX 0a3 JAaHHBIX, TPEHAXKEPOB,
KOHTPOJIMPYIOIIUX IPOTrpamM.

JUis  ycnemHoil opraHu3alii CaMOCTOSITENIbHOM pa0OThl BCEe AaKTHBHEE IPUMEHSIOTCA
pasHooOpa3Hble 00pa3oBaTelbHbIe pecypchl B ceTu MHTepHeT: cucTeMbl TECTUPOBAHUS MO PA3IUYHBIM
o0nacTsM, BHUPTYyaJlbHbIE JIEKLUHU, Ja0OpaTOPUHM, IMPU HSTOM IOJIB30BATEIO JOCTaTOYHO HMETh
KOMITBIOTEp M NOJKIIoueHHe K VHTepHeTy i TOro, 4yToObl CBSA3AThCS C IMperojaBaTesieM, MOIy4aTh
3HaHus. Vcrnonp3oBaHue ceTeil yCHIMBAaeT poJib CaMOCTOSITENIbHOM palbOThl CTYJIEHTa M I103BOJISET
KapJIMHAJIBHBIM 00pa30M U3MEHUTh METOJIUKY MPETO1aBaHusl.

CTyneHT MOXET MOoJIydyaTh BCE 3a/laHUsl U METOJIMYECKUE YKa3zaHUs 4epe3 cepBep, YTO JAeT eMy
BO3MOXKHOCTb NPHUBECTH B COOTBETCTBHE JMUYHBIE BO3MOXHOCTH C HEOOXOIUMBIMHU JUISl BBIIOJIHEHUS
pabot Tpyaoszarpatamu. CTyJEHT UMEET BO3MOKHOCTH BBINOJIHATH padOTy JAOMa WM B ayJUTOPUHU.
Bosnbiioe BocnuTarenbHoe 1 00pa3oBaTebHOE 3HAUYCHHE B CAMOCTOATEIBHOM Y4eOHOM TPY/A€ CTYJeHTa
UMeeT CaMOKOHTPOJIb. CaMOKOHTPOJIb BO30YKIAET U MOAJIEPKUBAET BHUMAaHUE U MHTEPEC, MOBBIILIACT
AKTUBHOCTh MAMATH M MBIIIJICHUS, MO3BOJSIET CTYJCHTY CBOEBPEMEHHO OOHApyKUTh M YCTPaHHUTb
JIOTIYIIEHHbIE OIIMOKK U HEJOCTAaTKU, OOBEKTUBHO ONPEAEIUTh YPOBEHb CBOUX 3HAHMM, IPAKTUYECKUX
ymeHuil. Camoe JIOCTYyIIHOE€ M IPOCTOE CPEACTBO CAMOKOHTPOJIS C NPUMEHEHHEM WH(POPMAalMOHHO-
KOMMYHMKAIIIOHHBIX TEXHOJOTHI - 3TO psi TECTOB «on-line», KOTOphIE MO3BOJSIOT B PEXUME
pEAIbHOTO BPEMEHU OIPEAEIUTh CBOW YpOBEHb BIJIAJICHUS NPEAMETHBIM MAaTE€pPUAlIOM, BBIIBUTH CBOU
OIIMOKYU U MOJIYYUTh PEKOMEHIALMHU IO CAMOCOBEPIIEHCTBOBAHUIO.
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Memoouueckue pexomenoayuu no pabome ¢ 1umepamypoil

Bcro nutepaTypy MOXKHO pa3fenuTh Ha Y4eOHUKU M yueOHbIe TOCOOMS, OpUTHHAJIbHbIE Hay4YHbIE
MOHOTpaduyecKre HCTOUYHUKH, HAy4YHblEe NyOJIMKAalMU B TMEPHOAMYECKON medatu. M3 HHUX MOXKHO
BBIICTIUTH JINTEPATypy OCHOBHYIO (PEKOMEHIYEMYIO), [OMOJHUTEIbHYIO U JHUTEparypy Uit
yIIIyOJIEHHOTO M3YYECHUS UCIUTLTUHBI.

W3ydyeHune AMCHUIUIMHBI CIEAyeT HayMHATh C y4eOHUKa, MOCKOJIbKY yUYeOHHK — 3TO KHWra, B
KOTOPOI M3JI0’KEHBI OCHOBBI HAYYHBIX 3HAHHI 110 ONPEAEIIEHHOMY MPEIMETY B COOTBETCTBHU C LIEISAMU
U 3a71auaMu 00y4eHUsl, YCTAaHOBIIEHHBIMH [TPOTPaMMOIA.

[Tpu pabote ¢ nuTepaTypoli HEOOXOIUMO YUUTHIBATh, YTO UMEIOTCS PA3IMYHbIC BHbBI YTCHUS, U
KKl U3 HUX HCIIOJIb3YETCS Ha OMPEIEICHHBIX dTarax OCBOECHUS MaTepuaa.

IIpeosapumenvHoe YTeHNE HANPABJICHO HA BBISBICHUE B TEKCTE HE3HAKOMBIX TEPMHUHOB U TOUCK
UX 3HA4YeHHs B CIPABOYHOM juTeparype. B YacTHOCTH, NpH YTEHUU YKa3aHHON JHUTEpaTyphl
HE00X0IMMO NMOPOOHEHIINM 00pa30M aHAIU3UPOBATH MTOHATHS.

Ck603HOe umeHue TIpeaIoNiaraeT MPoYTEeHHE MaTepualia OT Hayana 0 KoHua. CKBO3HOE YTCHHE
JUTEPATyphl U3 MPUBEACHHOTO CIHCKA JaeT BO3MOXHOCTHh CTYICHTY c(hopMHpOBaTH CBOJ OCHOBHBIX
MOHATUN U3 U3ydaeMoi 001acT U CBOOOJHO BJIAJIETh UMH.

Buibopounoe — Ha000pOT, UMEET 1IENBIO MOUCK M OTOOp MaTepuana. B paMkax maHHOTO Kypca
BBIOOPOYHOE UTEHHE, KaK CIOCO0 OCBOCHHS COIEpX aHHUS Kypca, HOJDKHO HCIOJBb30BAThCA MPH
MOJTOTOBKE K MPAKTUYECKUM 3aHSATHSM 10 COOTBETCTBYIOIIUM pa3zieiaM.

Ananumuyeckoe uymeHue — O3TO KPUTUYECKUH pa3dop TeKcTa C TMOCIEAYIOUIMM  €ro
KOHcTIeKTUpoBaHueM. OCBOCHHME YKa3aHHBIX MOHATHH Oyner Hanbojee 3PPEKTHBHBIM B TOM CiIydae,
€CJIM MPU YTEHUU TEKCTOB CTYAEHT OyJeT 3a/laBaTh K 3THUM TEKCTaM BOMPOCHI. YacTh U3 3TUX BOIPOCOB
chopmynupoBana B POC B mepeuHe BOIPOCOB Ui cobecemoBaHus. llepeueHb 3THUX BOIPOCOB
OTpaHUYEH, TOATOMY BaXKHO HE TOJBKO COZEpXaHHe BOIIPOCOB, HO CaM IMPUHLIUIT OCBOCHUS JTUTEPATyPhl
C TIOMOIIIBIO BOIIPOCOB K TEKCTaM.

Lenbto wu3yuaroweeo 4uTeHUsl sBISETCS TIyOOKOE W BCECTOPOHHEE IOHMMaHUE Y4eOHOM
uHpopmanuu. ECTb HECKOIBKO MPHEMOB M3YYaIOIIETO YTCHHUS:

1. Yrenue mo anropuTMmy npezrnosiaraer pazdorenue nHpopmanuu Ha OJIOKHU: Ha3BaHHUE; aBTOP;
UCTOYHUK; OCHOBHAsl MJesl TEKCTa; (PaKTHUECKHI MaTepuall; aHaJM3 TEKCTa IyTEeM COIMOCTaBJICHUS
UMEIOLINXCS TOYEK 3pEHUs 0 paccMaTpUBaeMbIM BOIIPOCaM; HOBU3HA.

2. Ilpuem mocTaHOBKH BOIPOCOB K TEKCTY UMEET CIICIYIOUIUN alrOPUTM:

—MEJJIEHHO IPOYUTATh TEKCT, CTApasiCh MMOHATH CMBICI U3JI0KEHHOTO;

—BBIJICIUTD KIIIOUEBBIE CII0BA B TEKCTE;

—IMOCTapaThCsl MOHATH OCHOBHBIE HJIEH, MOATEKCT U OOILIUI 3aMbICET aBTOpA.

3. Ilpumem Tte3upoBaHusi 3aKirodaercs B (OPMYJIUPOBAHUU TE3UCOB B BHJE IOJIOKECHUH,
YTBEPKIACHUIA, BEIBOJIOB.

K 3TOMy MOXHO 100AaBHUTH ¥ HHBIE IPUEMBI: TIPUEM pePeprupOBaHHS, IPUEM KOMMEHTHPOBAHUSI.

BaxHolt cocraBisiromieil 1r000ro COIMIHOTO HAYYHOTO M3JaHUS SIBISETCS CHHCOK JIMTepaTyphl,
Ha KOTOPYIO cchlaaeTcsi aBTop. [IpM BO3HMKHOBEHHMHM HMHTEpECa K KaKOW-TO OOCYXIaeMOW B TEKCTE
npobieme Bcerja ecTb BO3MOXKHOCTh OOpPaTUTHCS K CIIUCKY OTHOCSIIEHCS K Hel aureparypsl. B aTom
ciydyae BCs mpoOsiiema Kak Obl pa30MBaeTCs HA COCTABISIONIME YacTH, KaXJas W3 KOTOPBIX MOXKET
U3y4yaTbCs OTHENIBHO OT Apyrux. lIpm 3TOM BaXKHO HE TepsATh U3 BUAA OOIIMNA KOHTEKCT U He
MOTPYKaThCSl YPE3MEPHO B JIETAIH, IOTOMY YTO TAaKUM 00pa30M MOKHO HE YBUAETH TJIABHOTO.

[ToaroToBka K 3aueTy AOJDKHA MPOBOJUTHCS HAa OCHOBE JIGKLIMOHHOTO MaTepHaja, marepuaia
NPaKTUYECKUX 3aHATHH C O0s3aTETIbHBIM OOpAalIeHHEM K OCHOBHBIM YYE€OHHMKAaM IO Kypcy. OTO
MO3BOJMT HCKJIIOYWUTh OWIMOKM B TOHUMAaHUM MaTepuaiga, OOJIerYUT €ro  OCMBICICHHE,
MPOKOMMEHTHPYET MaTeprajl MHOTOUYNCIICHHBIMU IIPUMEPaMH.

Memoouueckue pekomenoayuu no HANUCAHUIO peghepamos
Pedepat npeacrapnsieT co0oii COKpallieHHBIN MEepecka3 Coep:KaHus MEPBUUHOTO TOKyMEHTA (WK
€ro 4YacTh) C OCHOBHBIMH (AKTUYECKHMMH CBEJICHUSMU H BbIBojaMu. Hammcanme pedepara
UCTIONB3yeTCsl B Y4eOHOM TIpollecceé By3a B ILENSIX MNPUOOPETCHUs CTYACHTOM HE0OXO0IuMOi

HpO(i)eCCI/IOHaHI)HOI\/’I MMOATOTOBKH, PA3BUTHA YMCHUA W HABBIKOB CAMOCTOSTCIBHOI'O HAYYHOI'O ITOMCKA:
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U3YyYEHUS JUTEepaTyphl MO BLIOpAaHHONW TeMe, aHajdu3a pPa3IUYHBIX HCTOYHMKOB M TOYEK 3pEHMS,
0000mIeHusT Marepuaia, BbIIEICHUS TJIaBHOTO, (HOpMyTupoBaHHA BBIBOJOB U T. M. C MOMOUIBIO
pedepaTtoB CTyIEHT Iiy0xe MOocTUraeT Haubojiee CIOXKHBIE MPOOJIEMBbl Kypca, YUHUTCS JaKOHUYHO
u3jaraTb CBOM MBICIIH, MPaBHWIBHO O(GOPMIATE PabOTy, JOKIAABIBATH PE3yJIbTaThl CBOETO TpYJa.
[Ipouecc namucanusi pedepara BKIIOYAET: BHIOOP TE€MbI; 1M0A00p HOPMATHBHBIX AaKTOB, CHELHUAIbLHOU
JUTEPATyphl U UHBIX UCTOYHUKOB, MX M3YUYCHHE; COCTABJICHUE IIJIaHA; HANMCAaHUE TEKCTa paboTHl U ee
odopMIIeHHE; YCTHOE U3JI0KEHHE pedepara.

Pedepats! numryTcs mo Hanbosiee akTyalbHBIM TeMaM. B HUX Ha OCHOBE TIIATEIBHOTO aHAJIN3A U
000011IeHNsT HAYYHOTO0 MaTepHajia COMOCTABIISIIOTCS pPa3IMYHbIE B3TJISAbI aBTOPOB, M OIpEIeseTcs
COOCTBEHHAs! TO3MLHUS CTYACHTA C H3JIOKEHHEM COOTBETCTBYIOIIUX apryMeHTOB. Tembl pedepaToB
JOJKHBI OXBaThlBaTh M JMCKYCCHOHHBIE BOIpPOCH Kypca. OHHM mpu3BaHbl OTpa)kaTh IMEpEaOBbIC
Hay4HbIe U/ieu, 0000IIaTh TEHICHIIMH MPAKTHUECKON eATSIbHOCTH, YUYUTHIBAsI IPU 3TOM U3MEHEHHS B
TEKYyIIEeM 3aKOHOATEIbCTRE.

Pedepar, kak npaBuiIo, COCTOUT U3 BBEACHUS, B KOTOPOM KPAaTKO OOOCHOBBIBACTCS aKTyaJbHOCTD,
HayyHas ¥ MpaKkTU4YecKas 3HaYMMOCTh M30paHHON TeMbl, OCHOBHOTO MaTepHalia, COAEpKAIIero CyTb
npoOJIeMbl U MyTH €€ PEelICHUs, U 3aKII0YEeHUs, r1e POPMUPYIOTCS BBIBOIBI, OLIEHKHU, MPEIIOKEHUSI.
OO6mwmit o6beM pedepara 20 THUCTOB.

Texuuueckue tpeboBanus k odopmieHuio pedepara crnemyromue. Pedepar odopmisercs Ha
muctax ¢opmara A4, ¢ o0s3aTenbHOM Hymepalueill CTpaHUl], MPUYEeM HOMEpP CTPAHUIIBI Ha MEPBOM,
TUTYJIBHOM, JICTE He cTaBuTcs. [lons: BepxHee, HIKHEeE, ITpaBoe, JeBoe — 20 MM. AO3alHbINA OTCTYII —
1,25. Tabmuipl BBIMOIHATH TaOMu4YHBIME suciikamu Microsoft Word. CkaHupoBaHue pPHUCYHKOB U
TabnMIl HEe JOomycKaeTrca. BelpaBHMBaHME TekcTa (MO LIMPUHE CTPAHUIBI) HEOOXOAMMO BBIIOJIHSTH
TOJIBKO CTaHJAapPTHBIMU CIIOCOOaMHU, a He ¢ MOMOIIBI0 MTPpoOesioB. Pa3mep TekcTa B pUCyHKax U TaOiaumax
— 12 xernp. Ha TtuTynbHOM nmcTe pedepaTa HYXKHO YKazaTh: Ha3BaHHWE YYEOHOTO 3aBe/ICHUS,
dakynbTera, HOMEp Ipynnbl ¥ paMHUIUIO, UMSI U OTYECTBO aBTOpPA, TEMY, MECTO U TOJ €ro HalHCAHUS.
Pexomenyembiii 00beM pabOTHI CKIIAIBIBACTCS U3 CIEAYIONIMX COCTABIISIOUIMX: TUTYJIbHBINA JUCT (1
cTpaHuua), conepxkanue (1 crpanuna), BBeaenue (1 — 2 crpaHuilbl), OCHOBHAsI YacCTh, KOTOPYIO MOXHO
paszzieauTh Ha THaBbl uiu pasnuensl (10 — 15 crpanwmi), 3akmouenue (1 — 3 cTpaHUIBI), CIUCOK
muteparypsl (1 cTpanuia), npunoxenue (He obOs3arenbHO). Eciu pedepar comepxur tadimiry, TO €€
HOMEp U Ha3BaHME PACIIONATalOTCs CBEPXY TaOJIUIIbI, €CIH PUCYHOK, TO BHU3Y PHCYHKA.

CopepxarenbHble 4acTu pedepara — 3TO BBEJCHHE, OCHOBHAS YacTh M 3akitoueHue. BBenenue
JIOJDKHO COJIEPXKATh PACCYXACHUE IO MOBOJY TOrO, YTO paccMaTpuBaeMas TeMa aKkTyalibHa (TO €CTb
COBpEMEHHAa M K Hell ecTh OONbIION HHTEpec B HACTOsIIEee BpeMs), a TakKe MOCTAaHOBKY LEJH
UCCIIEIOBaHMs, KOTOpasi HETIOCPEACTBEHHO CBsA3aHA C Ha3BaHMEM paboThl. Takke BO BBEACHUU MOTYT
OBITh TOCTaBJIEHBI 3aa4d (HO He 00s3aTeNbHO, TaK KaKk paboTa HeBeIMKa MO0 00BbeMy), KOTOphIE
JEeTATM3UPYIOT LeNb. B 3aKII0UeHIH MUIITYTCS KOHKPETHBIE, COIeP/KaTeIbHbIC BBIBO/IBI.

Copepxanue pedepara CTyIEHT IOKIAIbIBA€T HAa CEMHUHApe, KpYyKKe, HAy4HOH KOH(EpeHIIUH.
[IpenBapuTenbHO MOATOTOBHB TE3UCHI JOKIA/Aa, CTYJCHT B TeueHHe 7 - 10 MHHYT JOJDKEH KpaTKoO
U3JI0)KUTh OCHOBHBIE MOJIOKEHUSI cBoeil padothl. Ilocne mokiaza aBTOp OTBeUaeT Ha BOMPOCHI, 3aTEM
BBICTYTAIOT OIIMOHEHTHI, KOTOPHIE 3apaHee MO3HAKOMHIUCH C TeKCTOM pedepara, U OTMEHYaIOT €ro
CuibHble W cnabble cropoHsl. Ha ocHoBe o0OcyxIeHuss o00yd4aromemycsi BBICTaBISIETCS
COOTBETCTBYIOIIAs OICHKA.

Memoouueckue pekomenoayuu no HANUCAHUIO Icce

Occe — 3TO HEOOINBLIOE MO 00bEMY COUYMHEHHE, HE NMPETEHAYIOLIEe Ha IMOJHOTY H3JI0KEHUS
MaTepuana. Jcce COJIEPKUT OCHOBHBIE MBICIM Ha 3aJJaHHYIO TEMY, M3J1araercsi JIJAKOHMYHO U CXKaTo.
Opnnako OTBET Ha MOCTaBJICHHBI B Ha3BaHUM K 3CCE BOIPOC JOJDKEH ObITh JlaH, WU, €CIH TeMma
chopMyIHpOBaHA B BHJIE YTBEPHKACHUS, TO OHO JOJDKHO OBITH MOATBEPIKICHO I OMPOBEPTHYTO.

B kypce miaHupyercs HanmuMcaHUE KaK MUHUMYM [IBa 3CCE€ B TEUEHUE CEMECTpPA, KOTOpHIE
OXBATBIBAIOT BCE TEMBI JAUCHUILIUHBI. TeMbl 3cce OOBSBISAIOTCS 3apaHee, MOATOMY Y CTYJIECHTOB €CTh
BO3MOXXHOCTh BHUMATEIBHO 1OPa0O0TaTh C JINTEPATYpOl U IPYTUMH UCTOUHUKAMU HH(OpMAIIUH, 3a1aTh
MHTEPECYIOIINE BOIMPOCH MPENOAaBaTeNi0, KPaTKO CPOPMYIUPOBATH OCHOBHBIE MBICIIHU, KAaCAIOLIHECs
BOITPOCA 3CCe.

ITpu HanmcaHnuM 3cce OOBIYHO HCIIOJIB3YETCSl psJi UCTOYHUKOB, KOTOpBIE CIyXaT 0a3oil i
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JUYHBIX PacCy>KICHHUM aBTOpa, HO KOTOpPbIE HE 00s3aTeNIbHO yKa3bIBaTh B KOHIIE COYMHEHHUS (OJHAKO
IpU KEJIAHUM B KOHIIE 3CCE MOXKET ObITh MNPUBEIAEH CIHCOK MCIOJIb3YEMON JIUTEPATYPBHI).
Hcnonp30BaHHBIE MCTOYHUKU TMO3BOJIAT aBTOPY JaTh COZAEpXKAaTEeNbHBIM M OOOCHOBAaHHBIM OTBET Ha
BOIPOC TEMBI 3CCE, a TaKke OOOCHOBATH JIMYHYIO TOYKY 3PEHHS Ha 3aTparuBaeMyro Mpooiemy.
HcTouynukamMu MOryT OBITH Kak ydeOHbIe MOCOOUS, TaK U MyOJMIMCTHYECKHE M Hay4dHbIe CTaThbU B
nepuoauueckoi meyatn u  MHtepHere. B acce Moxer OBITh HCIOJIB30BaHA CTAaTHCTUKA IS
MOJTBEPKJICHUSI BBICKA3bIBAHUHM, OJIHAKO B CHIy HEOOJBIIOr0 o0beMa COYMHEHHsS, 3CCE€ HE JIOJIKHO
OBITh NIEPErpy>KeHO IH(pamH.

Crub 3cce — Hay4HbId. TpeOoBaHusl K 00bEMy 3CCE 0 JAHHOM JUCHUILIMHE — 5-7 CTpaHUI] TEKCTa
dopmara A4 mpudr pazmepa 14, uarepsan 1,5. [lomns: BepxHee, HIbKHEE, TpaBoe, JeBoe — 20MM. AO3aIHbIH
orctym — 1,25; PUCYHKHM TOIDKHBI CO3/IaBaThCsl B IIUKIIMYECKHUX PEAAKTOpaxX WM Kak pucyHOK Microsoft Word
(crpyrmupoBaHHbIi). TaOMHIB! BEIMOIHATE TaOMMIHBIMU staetikamu Microsoft Word. CkaHupoBaHre pUCYHKOB
U TabnuI| He JomycKaercs.. BripaBHUBaHME TEKCTa (IO IIMPHHE CTPAHUIIbI) HEOOXOIUMO BBINOIHATH TOJIBKO
CTaHJAPTHBIMH CIIOCO0AMH, a HE C TIOMOIIIBIO MPo0esioB. Pa3mep TekcTa B pucyHKax U Tabimiax — 12 kerb

Memoouueckue pekomenoayuu no nO020mMoeKe coooduieHuil

[lonroroBka Mmarepuana s COOOHIEHHS ([OKJIaJa) AaHaJOTMYHA IIOUCKY MAaTepHalioB JUIs
pedepara u scce. [To 00beMy TEKCT, KOTOPBIA PEKOMEHYETCS HCIIOJIB30BATh JIsl COOOIIEHMS, OJM30K K
0o0BeMy TEKCTa 3cce: ISl YCTHOTO COOOIleHuss — He Oojiee TpexX CTpaHUuIl MedyaTHOro tekcra. Eciu
COOOIICHUE /IeTaeTCsl B MUCbMEHHOM BHJIE — 00BEM €T0 TOJDKEH ObITh 3 — 5 cTpaHu.

YcTHOE CcOoOOIIeHHE MOXKET CONPOBOXKIATHCS TMpe3eHTaluel. PexomeHayemoe KOJIMYEeCTBO
cmaiiioB — okoso 10. Tekct crnaifia JOIKEH OOMONHATH HH(OPMAIMIO, KOTOpas HPOM3HOCHTCS
JTOKJIATYUKOM BO BpeMs BBICTyIUIeHUS. [loMHOCTBIO MOBTOPATH Ha cllaiifie TEKCT BBICTYIJICHHUS He
nenecooOpasHo. IIpuoputeT npu HAaNUCAHWU CHANIOB OTAAeTCs TaOIWIIaM, CXeMaM, pPUCYHKaM,
KpPaTKUM 3aKJIFOUYEHUSIM U BBIBOJAM.

B coobmennn gomkHa ObITh pacKpbITa 3asBieHHas TeMma. [IpuBeTCTBYeTCsl BHUMAaHUE ayIUTOPHU
K JIOKJIaay, COJIepKaTesIbHbIE BOIPOCHl ayJUTOPUHM U JOCTOMHBIE OTBETHI HA HUX MOOUIpsAIOTCA Ooee
BBICOKOW OLICHKOM BBICTYIIAIOLIEMY.

Bpewms Boictymienust — 10 — 15 MunyT.

Jlureparypa M JApyrue MCTOYHMKH MOTYT OBITh Hai/ieHbl OOyYalOMIMMCS CaMOCTOSITENILHO WIIH
PEKOMEH/IOBaHbI MpernoaBaTesieM (€CIM BOZHUKHYT CJIOKHOCTH C TIOMCKOM MaTepuaia 1o Teme); Mpu
NPEeIOKEHHUH KOHKPETHOH TeMBbI COOOIICHUS TPENOAaBaTeNb JI0JKEH OPUEHTHPOBATHCS B TpodiieMe 1
YMETb HalPaBUTh CTYACHTA.

Memoouueckue pekomenoayuu 011 ROO20MOEKU K IK3AMEHY

Ok3aMeH sBisieTcss (POPMOU MTOTOBOTO KOHTPOJIS 3HAHMKW M yMEHHUH 00ydarommxcst Mo JaHHOU
JUCUUIUIMHE, IMOJIYYEHHBIX Ha JIEKIUAX, MPAKTUYECKUX 3aHATHSAX M B IMPOLECCE CaMOCTOSTEIIBHON
pabotel. OCHOBOH AJISl OTPENeNIeHUs] OLIEHKU CIYXKHT YPOBEHb YCBOCHHUS O0O0y4arolIMMUCS MaTepuania,
MPEeyCMOTPEHHOT0 JaHHOU pabodeil mporpaMmoii K 9K3aMEHy JOIyCKalTCs CTyACHThI, HaOpaBiiue 36
u Oosiee OAJJIOB MO UTOraM TEKYILIETO W MPOMEXKYTOYHOTO KOHTpOJs. Ha sK3amMeHe CTyAeHT MOXKEeT
HaOpath ot 15 1m0 30 GamioB.

B meproa noAroToBku K 3K3aMeHy 00ydaroniuecss BHOBb 00paIaroTcs K y4eOHO-METOIUIECKOMY
MaTepually U 3aKpeIuIIioT IPOMEKYTOUHbIE 3HAHUS.

[ToaroroBka o0yyaromerocs: K 9k3aMeHy BKJIIOYACT TPU dTara:

- caMocCTosiTeNIbHast paboTa B TEUECHHE CEMECTPA;

- HEINOCPEACTBEHHAs [TOAITOTOBKA B THU, NPEALLIECTBYIOIINE 3a4ETy IO TEMaM Kypca;

— MOJIFOTOBKA K OTBETY Ha BOIIPOCHI K3aMeHa.

[Ipu moxaroroBke K 3adery OOydYaroIIMMCS 1I€JIECOO0pa3HO MCIOIb30BaTh MaTepUajbl JIEKIHM,
y4eOHO-METOIUUECKUE KOMIUIEKChl, HOPMATHBHbIE JOKYMEHTBI, OCHOBHYIO U JIOTIOJIHUTEIbHYIO
JUTEpaTypy.

Ha sk3ameH BbIHOCHUTCSI MaTepuan B o0beMe, MPelyCMOTPEHHOM paboueil mporpaMMoil yueOHoM
JTUCIUTIINHBI 32 CEMECTP. DK3aMeH POBOJUTCS B MMCbMEHHOMW / YCTHOM (popMe.

[Tpu npoBeneHnU TUCHMEHHOTO YK3aMeHa Ha paboTy oTBOAUTCA 60 MUHYT.

Pesynbrar ycTHOTO (MMCHhMEHHOTO) 9K3aMEHA BBIPAKACTCS OIICHKAMU:
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Ouyenka «omauunon— om 91 oo 100 6annoe — conepkaHwe Kypca OCBOCHO TOJHOCTBIO, 0e3
npo0eoB, HEOOXOIUMBIE MPAKTUYECKHE HABBIKM PaOOTHI C OCBOCHHBIM MAaTEPUATIOM C(HOPMHPOBAHBL.
Bce mnpemycMoTpenHbie mnporpammoil oOydeHusi ydeOHble 3aJaHUs BBIMIOJHEHBI, KAadyeCTBO HX
BBITIOJIHEHUSI OIEHEHO 4YHUCJIOM OaioB, ONM3KMM K MakcuMalbHOMY. Ha »5Kk3aMeHe CTyJleHT
JEMOHCTpPHUpPYET TiNyOOKHEe 3HaHMS MPEeIyCMOTPEHHOTO TMPOrpaMMON Marepuaia, yMeeT YeTKO,
JJAKOHUYHO U JIOTHYECKHU I10CJIEIOBATEIbHO OTBEYATh HAa MIOCTaBJIEHHBIE BOIIPOCHI.

Ouyenka «xopowoy — om 81 0o 90 6annoé — conaepxkaHwe Kypca OCBOCHO, HEOOXOIUMBIC
MPAKTHYECKHE HABBIKM pPabOTHl CcPOPMHUPOBAHBI, BBIIOJIHEHHBIC YUYeOHBIC 3aJaHUsl COZICpKaT
HEe3HauyuTeNnbHble oOmuOKu. Ha 3K3aMeHe CTyIeHT JeMOHCTPUPYET TBEpJOe 3HAHHE OCHOBHOI'O
(mporpaMMHOr0) MaTepHuaia, yMeeT YeTKO, TPaMOTHO, 0e3 CYIIeCTBEHHBIX HETOYHOCTEH OTBEYaTh Ha
MOCTaBJICHHBIE BOIPOCHI.

Ouenka «yooenemeopumenvhnoy — om 61 0o 80 6annoe — copepkaHue Kypca OCBOCHO HE
MOJIHOCTHIO, HEOOXOUMbIE MPAKTUYECKUE HABBIKM PAOOTHI CPOPMHUPOBAHBI YACTUYHO, BBHIIIOJIHEHHBIC
yueOHbIe 3aJaHusl couepkaT rpyOble ommoOku. Ha sk3amMeHe CTyJIeHT JIEMOHCTPUPYET 3HAHHE TOJBKO
OCHOBHOTO MaTepuaja, OTBEThl COJIepKaT HETOYHOCTH, cJabo apryMeHTHpPOBaHbI, HapylleHa
[I0CJIEI0BATEIBHOCTD U3JI0KEHUS MaTepualla

Ouenka «neyooeiemeopumenibho» — om 36 0o 60 6annoe — colepxaHue Kypca HE OCBOCHO,
HEOOXOMMBIC TPAKTUYCCKUE HABBIKU PabOThl HEe CHOPMHUPOBAHBI, BHITIOJHEHHBIC YYCOHBIC 3aaHUS
coJiepkar TpyOble OIIMOKHM, JOMOJHHUTENIbHAS CaMOCTOSATEIbHas paboTa HaJl MaTepuanoM Kypca He
MPHUBENET K CYIICCTBEHHOMY ITOBBIIICHUIO KAa4eCTBA BBHIMIOJTHCHHS y4eOHBIX 3amaHuil. Ha sk3amene
CTYJEHT JAEMOHCTPUPYET HE3HaHHE 3HAYMTEIHHOW 4YacTH MPOrPaMMHOr0 MaTepuaia, CyUIECTBEHHbBIE
OIMOKK B OTBETaX Ha BOIPOCHI, HEYMEHHUE OPUEHTUPOBATHCS B MaTepuajie, HE3HAHHE OCHOBHBIX
MOHSTUN JUCIUILTUHBIL.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHbBI (MOAYJIS)

8.1. Tpebosanua k mamepuaibHo-mexHUYecKoOMy 0bdecnedyeHuro

MunumansHo HeoOxonumbid g peanmzanuu OIIOIl mepedyeHb MaTepUamTbHO-TEXHUUYECKOTO
oOecrieueHHs BKJIIOYAaeT B ceOs: JIEKIMOHHBIE ayJIUTOPUH (00OpYyIOBaHHBIE BHICOMPOCKIIMOHHBIM
000pyTI0BaHUEM JIJIsl IPE3EHTAIMM, CPEICTBAMH 3BYKOBOCIIPOU3BEICHUS, SKPAaHOM U UMEIOIINE BBIXO]T B
cetb VHTepHET), MOMELIEHUs ISl MPOBEACHHUS MPAKTHUUYECKUX 3aHATUN (00OpYyJOBaHHbBIE y4eOHOU
Me0ebI0), KOMITBIOTEPHBIE KIIACCHI U JIp.

[To gucuMmanHEe WMEIOTCS MPE3CHTAIMH MO OTIEIbHBIM TeMaM Kypca, MO3BOJIAoIas Hanboiee
3¢ (EKTUBHO OCBOUTH MPECTABICHHBIN YICOHBI MaTepUal.

Jlis mpoBefieHHsI 3aHATUN JIGKIIMOHHOTO THUIA MMEIOTCS JEMOHCTPAallMOHHOE O0Opy/IOBaHHE U
y4eOHO-HaTJIsATHbIE TOCOOUSI.

[Tomemenuss  aiusg  camMocCTOATENbHOM  paborbhl  oOydarommxcs  (bubmmoreka  KBI'Y,
HNudopmannonnsiii 610k KBI'Y) ocHameHbsl KOMIBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MTOJIKITFOUECHUS
Kk cetn «MHTepHEeT» M o0ecreueHueM JOCTyna B AJIEKTPOHHYIO HH(OPMAIMOHHO-00pa30BaTEIbHYIO
cpeny KBI'Y.

Peanuzamus nporpaMMbl  MarucTpatypbl obecriedeHa He0OXOJUMBIM KOMIUIEKTOM CIIEAYIOLIETO
JUIEH3UOHHOTO U CBOOOIHO PACIPOCTPAHIEMOTO IPOrPAMMHOTO 00ECTICUEHUS

Jluyenzuonnoe npoepammmoe obecneuetue:
Poccuiickoe auuensuonnoro IO

Ne IIpousBoanTe b HaumeHnoBanue Junen3suud | Ne jorosopa

Kaspersky Endpoint Secvurity TS JIOTOBOP

1. Kaspersky 6H3.H.eca — Crannaprheli Russian JTUTCH3US Ne 15/2A-
Edition. 1500-2499 Node 1 year 273

Educational Renewal License

J1OT'OBOP

2. Awnturutaruar BY3 JTUIICH3US Ne 15/9A-
223

3apyo6e:xxnoe junensuonnoe 11O
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Ne IIpousBoauTeb HanmMmeHnoBanue Junensuu | Ne joropopa
. Office 365 ProPlusEdu ShrdSvr ALNG OroBop
I | MSAcademicEES | g bV MVL PerUsr A Faculty EES | ™13 NI;I 0/9A-223
Office 365 ProPlusEdu ShrdSvr ALNG JIOTOBOP
2. MSAcademicEES SubsVL MVL PerUsr STUUseBnft JTUICH3US
Nel0/DA-223
Student EES
Core CALClient Access License ALNG JIOTOBOP
3. MSAcademicEES LicSAPk MVL DvcCAL A Faculty JULEH3US
EES Nel0/DA-223
WINEDUperDVC ALNG UpgrdSAPk
. MVL A Faculty EES (Kopnoparushas JOI'OBOP
4. MSAcademicEES MMOAITNCKA Hfz npoI[y(KTLII) W?ndows JTHHCH3UA Nel0/DA-223
oIepaIoHHasl CUCTeMa U 0uC)
. Adobe Creative Cloud for Teams - All JIOTOBOP
5 AdobeCreativeClou Apps. Jlunensun Education Device E—— No 15/9A-
d license s 06paSOB2}’TCHBHHX 273
OpraHH3aIHid
JIOI'OBOP
6. ABBYY ABBYY FineReader JIUTICH3HS Ne 15/9A-
223
C80000HO pacnpocmpamnsemvle NPOCPaAMMbL:
Poccuiickoe 10O (cB0001HO pacnipocTpaHsieMoe)
Ne IIpousBoauTenn HaumenoBanue SO
JIMLEH3UH
1. StarForce Technologies, Poccus, MockBa | Foxit PDF Reader BbecmatHo
2. Poccust 7zip becnatHo
3. Snanexc./Iuck becmiatHO
3apyo6e:xknoe I1O (cB060aHO pacnpocTpaHsieMoe)
Ne HaumeHnoBaHue JUIEH3UN
1. Web Browser - Firefox becmiatHo
2. Python becrnatHo
3. Eclipse becmuiatHo
4. | Apache OpenOffice becriatao
5. Mentimeter https://www.mentimeter.com/ becmuiatHo
6. Online Test Pad https://onlinetestpad.com/ru/tests becmiatHo
7. Moodle https://moodle.org/?lang=ru becmiatHo
8. Kahoot! https://kahoot.com/ becmuiatHo
9. Flippity https://www.flippity.net/ becmiatHo
10. | Mindmeister https://www.mindmeister.com/ru becmuiatHo
[lpu ocymecTBieHnr 00pa30BaTENBLHOIO TpoIlecca CTYIEHTaMH M IPErojaBaTesieM

UCTIONB3YIOTCS  Clefytonie HH(OpMaIMoHHO cnpaBouHble cucteMbl: OBC «Aulludpoyke», ObC

«Koncynsrant crynenta», CIIC «Koncynbrant mitocy, CIIC «I"apanT».

8.2 Ocobennocmu peanuzayuu OUCUUNIUHBL ONA UHEATUOO0E U JIUY C OZPAHUYEHHBIMU

603MONCHOCMAMU 300p08b}l

JInst CTYZICHTOB C OrPaHUYEHHBIMH BO3MOXKHOCTSIMU 37I0POBBSI CO3/IaHBI CIICIIHATBHBIC YCIOBHS
JUIA TIONMy4YeHHsi oOpa3oBaHWs. B IensX OOCTYNMHOCTH TIONYYEHHUS BBICHIETO O0Opa3oBaHUS TIO
00pa3oBaTeNBHBIM MIPOrpaMMaM HHBAIUAAMH U JIMIAMH C OTPaHHYCHHBIMU BO3MOXKHOCTSIMH 37I0POBBSI
YHHBEPCHTETOM 00ECTICYMBACTCSI:
1. AnprepHaTrBHAs Bepcusi OQUIMAIBEHOTO caiiTa B ceTH «VHTepHe™ IS c1abOBUASIINX;
2. JInst MHBaJIMIOB C HAPYLICHUSMU 3pEHUs (CIabOBHIAIINE, CIICTIBIC)
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- TPUCYTCTBHE ACCUCTEHTA, OKAa3bIBAIOIIEIO OOy4YaroleMycsi HEOoO0XOAUMYI0 IOMOIb,
nyOJIMpoBaHHE BCIyX CIIPaBOYHON HMH(GOpPMAIMK O PACHHMCAHUM yUEOHBIX 3aHATUH; HAIUYHE CPEICTB
JUId YCWJIEHUSI OCTaTOYHOIO 3pEHHus, OpaiaeBCKONM KOMIIBIOTEPHOM TEXHUKH, BHJEOyBEIUYUTENEH,
OporpaMM HEBHU3YaJbHOTO JOCTyNa K HWHGOpPMAIMH, NPOrpPaMM-CHHTE3aTOPOB pPEYH U JPYTHX
TEXHUYECKUX CPEJICTB MpUeMa-nepeaaun yueoHoi nHGopMaum B JOCTYIHBIX pOpMax JUIsl CTYJEHTOB C
HaApyIICHUSIMUA 3PCHHUS;

- 3aJJaHUA JJ1s BBIIIOJIHEHUS Ha 9K3aMEHE 3aUUThIBAIOTCS ACCUCTEHTOM;

- THChMEHHBIC 3aJ]aHWs  BBINOJNHSIOTCA Ha Oymare, HaJUKTOBBIBAIOTCS ~ACCHUCTEHTY
oOyyJaromumcs;

3.JIn1 WHBaIMOOB W JHUI[ C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbSI IO  CIIyXy
(cmabocpIamue, TIIyXue):

- Ha 3a4ere/’K3aMeHe MPHUCYTCTBYET ACCHUCTEHT, OKa3bIBAIOIIMN CTYACHTY HEOOXOAMMYIO
TEXHUYECKYI0 IOMOIb C Y4E€TOM MHIMBHMIYaJbHBIX OCOOEHHOCTEH (OH IOMOraeT 3aHATh padoyee
MECTO, MIEPEBUTATHCS, IPOUUTATh U O(POPMUTH 3a/1aHKE, B TOM YUCIIE 3aIIUCHIBAs MO/ JUKTOBKY);

- 3a4eT/7K3aMeH NPOBOJUTCS B MUCbMEHHOH Qopme;

4. J17s1 MHBAJIMIOB U JIUI] C OTPAHUYECHHBIMUA BO3MOXKHOCTSIMHU 3/I0POBbSI, IMEIOINX HAPYIICHUS
OINOPHO-JIBUTATENILHOIO aMlapara, CO3[aHbl MaTepUAIbHO-TEXHUYECKUE YCIIOBUS 00ecHeunBarouiye
BO3MOXKHOCTH OECHPEnsITCTBEHHOTO JJOCTYIA 00yYaromuXxcs B y4eOHbIE TOMEIIEHUS, O0bEKTYy MUTaHUS,
TyaJeTHble M JpYrHe MOMEIEHHUs] YHUBEPCUTETa, a Takke NpeObIBaHMS B YyKa3aHHBIX IOMEILEHHX
(HanmMumMe pacIIMpPEeHHBIX JBEPHBIX MPOEMOB, OPYYHEN U IPYTHX MPHUCIIOCOOICHHIA).

- IUCbMEHHBIE 3aJJaHUs BBINOJIHAIOTCS Ha KOMIIBIOTEPE CO CHEMAIM3UPOBAHHBIM ITPOrPaMMHBIM
o0ecrieyeHreM MM HaJUKTOBBIBAIOTCSA ACCHCTEHTY;

- 10 XKEJIaHUIO CTYJICHTAa 3K3aMEH IIPOBOUTCS B YCTHOM (hopme.

OOyuaromyecss U3 YUCIA JIMI C OTPAHUYCHHBIMH BO3MOYKHOCTSIMH 3J0POBBSI 00ECTIEYECHbI
3JIEKTPOHHBIMU 00pa30BaTENIbHBIMU pecypcaMu B (opMax, aJalTUPOBAHHBIX K OrPaHMYCHMSIM HUX
3]I0POBBSL.

[Tomemmenue s caMoCTOSITENbHON pabOThl OOywaromuxcs M3 4Kcia WHBAJIUAOB M JIUI C
OTrpaHMYEHHBIMU BO3MOXKHOCTSIMU 370p0oBbs — ayautopus Ne 145 I'VK KBI'Y.
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JIMCT UBMEHEHMI
B pabOYyI0 IPOrpaMMy 10 JUCLMILIMHE «SI3BIK 1€JI0BOr0 OOIIEHUS U HAYYHOI'O M3JI0KEHUS 10
HanpasyieHuto noarotoBku 45.04.02 Jlunreuctuka. MexkynbTypHas KoMMyHuKanus Ha 2022-2023

y4eOHBIN T

IMpuiaoxenne 1.

n/n

dnemeHnT (myHkT) PII/]

IlepeyeHb BHOCMMBIX
M3MEeHeHU

IIpumeyanu
e

OT «

O6CY)KI[CH8. U PCKOMCHAOBAaHA Ha 34CCIaHUU Ka(benpm AHTJIUHACKOTO SI3bIKA IMPOTOKOJ Ne

»

20 1.

3aBenyroumii kadenpoit

JI.X. JI3acexeBa « »

20 T
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IIpuio:xkenne 2

Pacnipenesnenne 6a/1J1I0B TeKyIero  py6e;kHOro KOHTPOJIs

Cymma 6annos

Nen/n Buo xonmponz Obwan 1-2 mouka 2-a mouka | 3-a mouka
cymma
1- | Ilocewenue 3anuamuii 00 10 6annoe 00 3 0. 00 30. 00 46.
2- | Texywuii KonmpoJiv: 00 30 bannos 00 10 o. 00 10 o. 00 10 o.
Omeem na 5 eonpocos om0 00156. | om00056.| om0oo56.| om0ool
0.
[ToyiHBIN MpaBUIIHHBIN OTBET 1o 15 6annos 50. 50. 5 0.
HenomnHblii mpaBUIbHBIN OTBET or 3 nol5 0. orl o50.|orl g1050. orl nos
0.
OtBer, coaepkaluii HETOYHOCTH, 00. 00. 00. 00.
OIIMOKH
Buvinonnenue camocmoamenvmvix
3a0anuil (pewienue 3adau,
Hanucanue pegepamos, o0oknad, | om () 00l156. | om00056. | om00o56 | om0ool
Jcce ) 9]
1. | PybestcHolit KOHmMPOJib 00 30 bannos 00 10 6. 00 10 6. 00 10 éb.
KOJUIOKBUYM or010300.| 0or0m0106.| or0Omo 10| or 0 mo 10
0. 0.
Hmozo cymma mekywezo u
PY0exscH020 KOHmMpPOJis 00 706annoe 00 230. 00 230 00 240

IlepBblii 3Tan (6a30Bblil)ypoBeHb) — OLIEHKA
«YI0BJIETBOPUTEIbHO»

He MeHee 36 0.

He menee 12 6.

He meHee 12 6

He menee 12 6

Bropoii 3Tan (NpoABHHYTHINA)ypOBeHb) —
OLICHKA «XOPOLIO0»

menee 70 6.
(51-69 6.)

menee 23 6

menee 23 6

menee 240

Tpetuii 3Tan (BbICOKMIi ypOBeHb) -
«OTIINYHO»

OLICHKA

ne menee 70 6.

He MeHee 23 6.

He meHee 23 6

He MeHee 246
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IlIxana oyenueanus naanupyemvix pe3yibmamoes o0yuenus

Texkymmi u py0eKHbI KOHTPOJIb

[puioxkenne 3

Cemecrt [lIxana oneHUBaHUS
P 0-35 Gamion 36-50 Gaion 51-60 Gaios 56-70 Gamion
Yactuunoe nocemienue | [lonnoe nnu | [lonHoe nnu | [TonHoe
ayTUTOPHBIX 3aHSATHH. | YACTUYHOE MOCEUICHUE | YACTUIHOE MOCeIEeHUE
HeynoBneTBOPUTEIBHO | ayTUTOPHBIX 3aHATHH. | TOCCHICHHE ayTMTOPHBIX
e BbINONHEHHE | YacTuuHoe ayTMTOPHBIX 3aHATUH.
1a00paTOPHBIX Y | BBIIIOJIHEHUE W 3aIMTA | 3aHSATUM. [Tonnoe
MPAKTHYECKUX  padoT. | 1abopaTOPHBIX u | [TomHoe BBHITIOJTHEHHE u
[Tnoxast MOATOTOBKAa K | MPAKTHYECKHUX pa0OT. | BBIMOJIHCHUE | | 3aIllUTa
0aIbHO-PEUTHHTOBLIM | BhimonHeHue 3aImuTa nabopaTopHbIX |
MEPOTIPHSITHSIM. KOHTPOJIBHBIX ~ padoT, | 1a00paTOPHBIX M | MPAKTHYECKUX
CryneHt HE | TECTOBBIX  3aJIaHUH, | IPAKTHYECKUX 3aHATUH.
JIOITYCKAeTCs K | OTBETHI Ha | pabor. Beimomaenue
MIPOMEKYTOUHOM KOJUTOKBUYME Ha | Beimonuenue KOHTPOJIbHBIX
aTTecTanuu OIICHKH KOHTPOJIBHBIX paboT, TECTOBBIX
«YJIOBIIETBOPUTENIBHO» | pabOT, TECTOBBIX | 3aJaHMIA, OTBETHI
3aJlaHui, OTBETHI | HA  KOJUIOKBHYME
Ha KOJUIOKBHyME | Ha OLICHKH
Ha OIICHKH | «OTIIMIHOY.
«XOPOIIIOY.
IIpomexyTounasi arrecraums (014 IK3ameHa)
Cemectp [lIxana oueHuBaHUS
HeynoBnerBopurensH | YI0BIETBOPUTEIHHO Xoporio OTnuyHO
0 (61-80 6ammoB) (81-90 6ammoB) (91-100 6amnoB)

(36-60 G6amnnoB)

Crynent nmeet 36-60 | Crynent umeer 36- | Crygentr  umeet | CtyneHT umeer 61-
6amioB  mo wtoram | 50 6amioB no uroraMm | 51-60 6GamnoB mo | 70 GaioB 1O
TEKYIIETo U | TEKYIIEro U | UTOTaM TEKYIIETO | HTOTaM TEKYIIeTo U
PyOEKHOTO KOHTPOJIA, | pyOEeKHOTO " pyOeKHOTO | pyOEKHOTO
Ha O9Kk3aMmeHe (aud. | KOHTPOIS, Ha | KOHTPOJIS, Ha | KOHTPOJIS, Ha
3auere) HE Jan | IK3aMeHe (mad. | sx3amene  (mud. | SK3aMeHe (mud.
MOJIHOTO OTBETA HU HA | 3a4€Te) JaJl MOJHBIA | 3a4eTe) Jan | 3a4yeTe) Jan
OJIUH BOTIPOC. OTBET HA  OJMH | OJHBI OTBET HA | MOJHBIM OTBET HAa
CryneHt umeet BONPOC W YAaCTUYHO | OAWH BONPOC U | OUH BOMPOC W
36-45 OGamwtoB 10 | (TIOJHOCTHIO) YaCTUIHO YACTUIHO
WUTOTaM TEKYIIETO U | OTBETWJ Ha BTOPOMl. | (IMOJTHOCTHIO) (TTOJTHOCTBIO)
pyoexxHoro kontpois, | CtyneHT umeer 46- | OTBETHII Ha | OTBETUJI HA BTOPOIl.
Ha O9Kk3ameHe (nud. | 60 GayIoB MO UTOraM | BTOPOWA.
3a4ere) Aall TOJHBIN | TEKYIIETro u | CryneHt umeer 61
OTBET TOJBKO HA OJIUH | pPyOEXHOro — 65 OamnoB mO
BOIIPOC KOHTPOJIA, Ha | UTOraM TEKYILEro

DK3aMEHE (mud. | n pyOeKHOTO
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3a4yere) Aaj MOJHBIHN
OTBET HA  OJWH
BOIIPOC WIn
YaCTUYHO  OTBETHII
Ha 00a Borpoca.
CryzneHT umeer 1O
UTOraM TEKYILEro H
pyOexxHOTO
KOHTPOJIA 61-70
0a/IoB Ha 3K3aMeHe
(mud. 3auere) He man
MOJTHOTO OTBETa HH
Ha OJIMH BOIIPOC.

KOHTPOJIS, Ha
sk3ameHe  (mud.
3a4dere) an

MMOJHBEI OTBET Ha
OJIMH BOMNpPOC U
YaCTUYHO OTBETHII
Ha BTOPOM.
CrygeHT  umeer
66-70 OayioB IO
UTOraM TEKYLIEro

u pyOeKHOTO
KOHTPOJISA, Ha
sk3amene  (mud.
3a4dere) T
MOJTHBIHN OTBET

TOJIKO Ha OJIUH
BOTMPOC.
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