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Pabouas mporpamma y4eOHo#t  mucummuuabl «MHbopmatka u  uMHGOPMAIMOHHO-
KOMMYHMKAIMOHHBIE TEXHOJIOTMH B MPO(eCCUOHANBHOM eI TeNbHOCTH) pa3paboTaHa Ha OCHO-
BaHWH (he/lepalbHOTO rOCyIapCTBEHHOr0 00pa30BaTENbHOTO CTaHAAPTa CPEJHEro MpodeccHo-
HAJBHOrO 00pa3oBaHMs YTBEPXKIESHHOTO IpHKazoM MunucrepcTBa oOpazoBaHus U Hayku Poc-
cutickoit @enepanuu ot 27 okTadpst 2014 r. N 1351, yueOHoro miana mo mporpaMmme noaroToB-
KU CIIELIHATIMCTOB CpeaHero 3seHa JlonrkonpHoe oOpa3oBaHue.
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PaGouas mporpamMma yueGHoW mucummmnbl  «Muopmatnka ¥ uHGOPMAIMOHHO-
KOMMYHMKAIIHOHHbIE TEXHOTIOTHH B IPO(ECCHOHABHOH IEATEIBHOCTH paspaboTaHa Ha OCHO-
BaHMM (DelepabHOrO rOCyapCTBEHHOro 00pa3oBaTEeNbHOr0 CTaHAApTa CPEJHEro npodeccuo-
HAJIBGHOr0 0Opa3oBaHKs YTBEP)KIEGHHOTO MprKazoM MHHUCTEpCTBA obpazoBanust 1 Hayku Poc-
cuiickoii ®enepanuu ot 27 okTsiGpst 2014 1. N 1351, y4ebHoro niaxa no nporpamMme moAroTos-
KM CTIELMATHCTOB CpeHero 38eHa JlomKoapHoe 06pasoBaHue.

Cocrtasutens: HHoaropuas WU.B., npenoaasareib
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1. TACITIOPT PABOYEH IMTPOI'PAMMbBI YYEFHOM JUCIHUITIJIAHBI
EH.02 MWuadopmaruka ¥  HMHPOPMALMOHHO-KOMMYHHMKAMOHHbIE
TEXHOJIOTUH B NPO(PecCHOHAIBHOMN AeATeJbHOCTH

1.1. Ob61acTh NPpUMEHEHUS MPOrPaAMMBbI

PaGouass mporpamma yuebHoi mucummuiuabl EH.02 «Mudopmaruka wu
uH(popmalmoHHO-KoMMyHuKaoHHble TexHonoruu (MKT) B npodeccuonanbHom
NEATETPHOCTH»  SBISETCA O00s3aTCIbHOW YacThi0 MPOTPAaMMBI  MTOATOTOBKHU
crieruanrucToB cpeanero 38eHa B coorBeTcTBuu ¢ GI'OC CIIO no crenuanbHOCTH
CIIO 44.02.01 «/JomxkonbHOE 00pa3oBaHHE.

PaGouast mporpamMma ydeOHOW IUCIUIIMHBI MOXKET OBITh HCIIOJB30BaHA B
mporpaMmax —TIOBBIIIECHUS KBaTU(UKAIIMM W TEPEIOATOTOBKA PaOOTHHKOB
oOpazoBarenbHOMN Chephl.

1.2. MecTo y4yeOHO# TUCHMILUIMHBI B CTPYKTYpPe OCHOBHOM NMPOdeCCHOHAIBLHOM
o0pa3oBaTe/IbHOI MPOrpaMMBbl:

VYuebnas gucrumummHa EH.02  «Muadopmatnka u  uHOpmanmoHHO-
koMMyHUKannoHHbele TexHonoruu (MKT) B mpodeccuoHalbHON JeATEIbHOCTH»
SBIISIETCS o0s13aTeTbHON Y4aCThIO MaTeMaTH4ECKOTO u o011ero
€CTEeCTBEHHOHAYYHOT0 LHUKJA MpOTrpaMMbl MOJATOTOBKHM CHEIMAIMCTOB CPEIHETO
3BeHa B cooTBeTcTBUU ¢ DI'OC CIIO 44.02.01 «/lomikoasHOE 00pa30BaHUE.

1.3. eau u 3axa4u y4eOHOM AUCUMILIMHBI — TPeOOBaAHUA K pe3ybTaTaM
OCBOCHUS Y4eOHOM TUCIHUIJIMHBI:
B pesynbTaTe ocBoeHMs y4eOHOM TUCIUTIIIUHBI 00YUYaIOIIUNACS JJOJKEH YMeTh!
— co0Jr01aTh MpaBUJia TEXHUKU O€30MaCHOCTH U TUTMEHWYECKUE PEKOMEHIAINU
IPU UCIOJIb30BAaHUU CPEACTB MH(OPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJOTUN
(manree — UKT) B mpodeccroHanbHOM IeITeIIbHOCTH,
— CO3/aBaTh, pPEIaKTUPOBATB, opopMIIATS, COXPaHSITh, nepenaBaTh
UH(OPMAIIMOHHBIE OOBEKTHl PA3TUYHOTO THMA C TOMOIIBIO COBPEMEHHBIX
UH(OPMALIMOHHBIX TEXHOJIOTUH JJis1 0OecreueHrs 00pa3oBaTENbHOIO MPOIIECCa;
— UCMOJb30BaTh CEPBUCHI W HMH(POPMAIMOHHBIE pecypchl HHGOPMALMOHHO-
TeJIEeKOMMYHHUKallMOHHON cetn «WuTepHer» (mamee — cetb WHTepHeT) B
npodeccoHanbHOMN AESITeIbHOCTH.
B pesynbTaTe ocBOeHUS yueOHON AUCIUILIMHBI 00YYaIOIIHIICs JOJIKEH 3HATh!
— MpaBWiIa TEXHUKM O€30MaCHOCTM UM THUTMEHUYecKHe TpeOoBaHMsS TpHU
ucnosibzoBanuu cpencts UKT B oOpazoBarensHOM mpoliecce;
— OCHOBHBIE TEXHOJIOTUHU CO3/IaHUS, PEAAKTUPOBAHUS, OPOPMIICHUS, COXPAHEHUS,
nepejayu U rnoucka MHGPOPMAIMOHHBIX OOBEKTOB Pa3JIMYHOIO THUIA (TEKCTOBBIX,
rpaUYecKux, YUCIOBBIX M T.NI.) C TOMOIIBIO COBPEMEHHBIX MPOrPaMMHBIX
CPEJICTB;
— BO3MOXHOCTHU UCII0JIb30BaHUS pecypcoB CeTH WNuTtepHet TUTSI
COBEpPIIICHCTBOBAHUS NPOGECCHOHATBLHON AESITENbHOCTH, MPOGECCHOHATBHOIO U
JUYHOCTHOTO Pa3BUTHSI;
— anmapaTHoOe MW TPOrpaMMHOE OO€cleueHue MEepPCOHAIBHOIO KOMIIbIOTEPA,
IpUMEHsIeMOe B MPO(PECCHOHANTBHOMN JAESITETbHOCTH.
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B pesynprare oOCBOEGHHMS yY4ye€OHOW JUCUUIUIMHBI OOYy4YaloIIMHCA JTOJDKEH
dbopmupoBaTh 001IHE U IPOPEecCHOHATBHBIE KOMITCTCHITUH:

OK 1.

OK 2.

OK 3.

OK 4.

OK'S.

OK 6.

OK 7.

OK 8.

OK 9.

I1K 3.2.
[IK 3.5.
IIK 5.1.

[IK 5.2.
[IK 5.3.

[1IK 5.4.

IIK 5.5.

[loHumaTe CYIIHOCTh M COLMAJIBHYIO 3HAYUMOCTH CBOEW OynyIieu
npodeccun, MposBIATH K HEW YCTOMUUBBIA HHTEPEC.

OpraHu3oBbIBaTh COOCTBEHHYIO JIESTEIBHOCTb, ONPENCISITH METOIbI
perieHus mpoQecCUOHaNIbHBIX 3a/a4, OILICHUBATh WX d()PEKTUBHOCTD U
KAa4eCTBO.

OueHuBaTh pUCKM U TMPUHUMATh PEUIEHUS B HECTaHJIAPTHBIX
CUTYaIUsX.

Ocy1ecTBIATh MOUCK, aHAIU3 U OLIEHKY MH(OpManuu, HE0OXOAUMOU
JUIT  TIOCTAaHOBKM W pemieHus  npodeccHoHaIbHBIX  3ajad,
po(eCcCUOHATBHOTO U TUYHOCTHOTO Pa3BUTHSL.

Hcnons3oBaTh MHOOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU JIJIsI
COBEPIIIEHCTBOBAaHUSI MPOHECCUOHATHHOU e TeTLHOCTH.

PabGorarr B KOJJIGKTMBE UM KOMaHJE, B3aHMMOJCHCTBOBATL C
PYKOBOJICTBOM, KOJIJIETaMU U COIMAIbHBIMU MMapTHEPAMHU.

CraBuTh 1€MW, MOTUBHUPOBATH JICSATEIBHOCTH  BOCIUTAHHUKOB,
OpPraHU30BbIBATh U KOHTPOJHMPOBATH MX PAOOTYy C MPUHSATHEM Ha cels
OTBETCTBEHHOCTH 3a KauyeCTBO 00pa30BaTEIbLHOTO MPOIECCa.
CaMOCTOSTENBHO  ONPENENATh  3aJa4d  MNPOPECCHOHAIBHOIO U
JUYHOCTHOTO Pa3BUTHUA, 3aHUMATHCS CaMOOOpa30BaHHMEM, OCO3HAHHO
IJIAaHUPOBATH MOBBIIIICHUE KBATU(DUKAIUY.

OcyiecTBiaATh  NPO(PECCHOHANBHYIO  JIESITEIBHOCTh B YCIOBHSAX
OOHOBIICHHMS €€ 1IeJIeH, COIeP)KaHMs, CMEHBI TEXHOJIOTHH.

[IpoBOAUTE 3aHATHA C IE€TbMH JOLIKOJIBHOTO BO3pACTa.

Bectu noxkymeHTanuioo, 0oecrneunBaronuy0 OpraHiu3aluio 3aHATHHA.
PazpabaTeiBaTh METOIMYECKHE MaTepHalibl HA OCHOBE MPUMEPHBIX C
y4eTOM  OCOOCHHOCTEW  BoO3pacTa, TPyNmbl W OTACIBHBIX
BOCIIUTAHHUKOB.

Co3nmaBath B rpynie npeaMeTHO-Pa3BUBAOILYIO CPEAY.
CucremaTu3upoBaTh U  OLECHHUBATh  MEJArOTMYECKUHA  ONBIT U
oOpa3oBaTeNbHbIE TEXHOJIOTMU B OOJACTH JOIIKOJIBHOTO 0O0pa3oBaHUs
Ha OCHOBE M3Yy4eHHs NMpO(ecCHOHANBbHON JTUTEPaTyphl, CAMOAHAIN3a U
aHaIu3a IESTENbHOCTH APYTUX NEAAroros.

OdopmiaTh negaroruyeckue pa3paboTKH B BHJIE OTUETOB, pedeparos,
BBICTYIUICHUH.

VYy4acTBOBaTh B HCCIENOBATEIBCKOM M MPOEKTHOW JEATEIBHOCTH B
00JIaCTH TOUTKOJIHHOTO 00Pa30BaHUS.



1.4. Kotu4yecTBO 4ac0B HA OCBOEHHME MPOrPaMMBbI Y4eOHOM AMCUMIIIIMHBI:

MaKCHUMaJIbHOW y4eOHOI Harpy3ku oOydaromerocst 114 yacos, B TOM 4ucCIe:
00s13aTeIbHON ayAUTOPHON Y4eOHON HArpy3KH 00y4Jaromierocs: /6 4acos;
CaMOCTOSITEJILHON paboThl 00YUYarOIIErocss M KOHCYJIbTaluid 38 4acoB.

2. CTPYKTYPA Y COJAEP)KAHUE YYEFHOM JUCIUITLJINHBI

2.1. O0beM y4yeOHOH JUCUHMILIMHBI M BUABI Y4eOHOM PpadoThI

Buj yyeOHol padoThI Oo0bem
4acoB

MakcumaJibHas yyeOHasi HAarpy3kKa (Bcero) 114
Oo0s13aTesIbHAA AayIUTOPHAs1 y4eOHasi HATPY3Ka (Bcero) 76
B TOM YHUCJIE:
IPAKTUYECKUE 3aHITUS 66
CamocTosiTesqibHAs1 padoTa 00y4aroIIerocss M KOHCYJIbTAIlUH 38
(Bcero)
[TpomesxyTounast arrectanus B hopme nudPepeHnpoBaHHOTO 3a4eTa




2.2. TemaTn4eckuii JIAaH U CoJieP:KaHMe YUeOHOM TUCHMIIJIMHBI
EH.02 Undopmatuka u UKT B npodeccnonaIbHOM AeSITEJIbHOCTH

Conep:kanue y4yeOHOTro MaTepuaJa, JadoparopHbie padoThbl M NpakTudyeckue | O0bem YpoBeHb
HaumeHoBaHue pa3ieioB U TeM
3aHSITHS, CAMOCTOSITE/ILHAS PadoTa 00y4Yaloumxcs 4yacoB OCBOEHHS
1 2 3 4
Paznea 1. UndpopmannoHHble
TEeXHOJIOTHH. 15
ABTOMATHU3HPOBAHHAS
00padoTKa MHpoOpMALIUHU

Tema 1.1. [Tousatue napopmauu Copep:xanue yueOHOr0 MaTepHaJia 2
1. OcobenHocTr HHPOPMALIMK KaK pecypca B HH()OPMAIMOHHOM OOIICCTBE. 1
CoiictBa unpopmaruu. Knaccupukanus nadopmaruu. OCHOBHbIE METOJIBI U
cpenacTBa 00pabOTKH, XpaHEHUs, TIepeaun U HaKorieHus: nHdopmanuu. EnuHuIs!
WU3MEpeHUs] HHPOpMAITHH.
CamocrosiTeabHas padora. Halitn nadopmariuio, uCrosip3ys JIUTepaTypy 1 1 3
WuTepuer-pecypcesnl o Teme Ne 1, coryiacHo BapuanTaMm u 0()OpMHUTH B BUTIE
c0001IeHUs1. BEIyUnTh TECTOBBIE BOMPOCHI.

Tema 1.2. Mudopmanus u Copep:xanue yueOHOro MaTepHaJia 2 1

uH(OpPMaIMOHHBIE TPOIIECCHI 1. Buas! uHbOpMaImoHHBIX MporeccoB. OCHOBHBIC TTOHATHS
aBTOMAaTU3UPOBaHHOW 00paboTku nHpopmaruu. [IpencraBnenue 06
aBTOMAaTHYECKHX U aBTOMAaTU3UPOBAHHBIX cucTeMax ympasieHus. ACY
Pa3IMYHOT0 HA3HAYEHUSI, IPUMEPHI KX UCIOJIb30BAHMUSI.
CamocrosiTesabHas padora. Halitu madopmariuio, ucroip3ys JIUTepaTypy 1 1 3
WuTepuer-pecypcesl o Teme Ne 2, coryiacHO BapuaHTaM B 0()OpMHUTH B BUTIE
co0011eHUH. BBIyUnTh TECTOBBIE BOMPOCHI.

Tema 1.3.Texauueckoe Coaep:xanue yueOHOT0 MaTepHuaJia 2 1

obecrnieuenre NHGOPMAITMOHHBIX
TEXHOJIOTUN

1. OGmias xapakTepucTuKa 1 KJacCU(UKalLKs CPEACTB OpraHU3allMOHHOM
TexHuKU. CpeacTBa 00pabOTKU U XpaHEeHUs JOKyMeHTOB. CpeJcTBa KOTUPOBAHUS
JOKyMeHTOB. CpesicTBa MOATOTOBKU TEKCTOBBIX, TAOJUYHBIX, MyJIbTUMEIHA
JOKyMEHTOB. Paznuunble ki1accu(pukanuy KOMIbloTepHOU TeXHUKU. COCTaB U
CTPYKTypa NEPCOHAILHOTO KOMIbioTepa. KoMIuieKTaluss KOMIbIOTEPHOTO
pabouero MecTa B COOTBETCTBUU C LIEJIIMHU €T0 UCIIOIb30BAHUS AJIS Pa3IMUHBIX
HarpaBjIeHUu yueOHOH aesTenpHOCTH. TexHuka 6e30nacHOCTH Ha paboyeM MecTe




Conep:xanue yueOHOro MaTepuasa, Jiaboparopubie padoThl U Ob0bem YpoBeHnnb
HanMeHoBaHMe pa3jeioB U TeM
NpaKTHYeCKUe 3aHATHS, CAMOCTOATeIbHasi padoTa 00y4yalomuxcs 4acoB OCBOCHHA
1 2 3 4
CamocrosiTesbHas padora. Haiitu nnpopmaiuio, UConb3ys JUTEparypy u 1 3
Wutepner-pecypcesl o Teme Ne 3, coryiacHO BapuaHTaM U 0()OpPMHUTH B BUJE
coo01mieHnii. BEIy4nTh TeCTOBBIE BOMPOCHI.
Tema 1.4. IIporpammuoe Coaepsxkanue y4eOHOIro MaTepuaa 2 1
obecrnieueHne NHPOPMAITMOHHBIX 1. OOuras xapakTepucTUKa IPOrpaMMHBIX CPEICTB KOMIIbIOTEPHBIX
TEXHOJIOTUI nHpopMannoHHBIX TexHoJorui. CocTtaB 6a30BOro MPOrPaMMHOTO OOecTieyeHust
KOMITbIOTEPHBIX HH(POPMALIMOHHBIX TEXHOJOTHA. IHCTpyMeHTanbHOe
nporpaMMHoe ooecriedeHre. CocTaB MPHUKIIATHOTO MTPOTPAMMHOTO 00ECTICUCHUS
KOMIIbIOTEPHBIX MH(POPMALIMOHHBIX TEXHOJIOTHH.
CamocrosiTeabHas padora. Haiitu nHpopmaiuio, UCIoNb3yst TUTEpaTypy U 1 3
WnTepuer-pecypcebl no Teme Ne 4, cornacHo BapuanTaM U 0(OpMUTh B BUJIE
cooO11eHui. BelyunTh T€CTOBBIE BONIPOCHI.
Tema 1.5. OcHOBBI Conep:xanue yueOHOro MaTepuaJia 1 1
WH(POPMALIMOHHON 1 KomMruiekc oprann3annoHHbIX, IPABOBBIX U TEXHUYECKUX MEp 10
KOMITbIOTEPHOM 0€30MacHOCTH MPEJOTBPALIEHHUIO YTPO3 NH(OPMAIIMOHHOM 0€3011aCHOCTH U YCTPAHEHUIO MX
MOCAEACTBHM. BUIbI KOMIIBIOTEPHBIX BUPYCOB.
Tema 1.6. [IpaBuria TexHUKH Conep:xaHue y4eOHOro MaTepuaja 1 1
0e30MacHOCTH ¥ TUTUEHUYECKUE [IpaBuia TeXxHUKH 6€30MaCHOCTH M TUTHEHUYECKUE PEKOMEHIalluu pU
tpeboBanus k [TK WCTIOJIB30BAHNH CPEICTB MHPOPMAITHOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH B
po(heCCHOHATILHOMN IEATEIbHOCTH.
CamocrositesabHast padora. B pegakrope WORD co3nath TekcTOBBIM 1 3
JOKYMEHT, cojiepKalliuii peepaT Ha O/IHY U3 IPEICTaBICHHbBIX TEM, COIJIACHO
BapUaHTOB, UCIOJIb3YA JIUTEpaTypy U MHTepHET-pecypcehl. BelyunTh TECTOBBIE
BOIIPOCBHI.
Paspnen 2. ba3oBble cucTeMHbIE
NPOrpaMMHbIe NPOAYKTHI H
NaKeThl NPUKJIAJAHBIX IPOrpamMMm 81

B 00J1acTH NPOhecCHOHANBHOT
AeSITeILHOCTH




HanMeHoBaHMe pa3jeioB U TeM

Conep:xanue yueOHOro MaTepuasa, Jiaboparopubie padoThl U
NMPAKTH4YeCKHE 3aHATHS, CAMOCTOATEIbHAsA padoTa 00yYaIuXCcst

O0BeM
4aC0B

YpoBeHnnb
OCBOEHUSA

1

2

4

Tema 2.1 TexHosorust paboTsl ¢
TEKCTOBBIMU MH(POPMALIMOHHBIMU
0o0BbEeKTaMu

IIpakTHYecKue 3aHATHS

1. 3nakomcTBO € pabounm okHoM nporpammel WORD. OcHoBHBIE omiepariuu ¢
nokyMeHTaMu. CTpoKa MEHIO, JIEHTa MHCTPYMEHTOB. JIMHEWKN NMPOKPYTKH,
CTpOKa cocTosiHUA. MacirabupoBaHue dKpaHHOH cTpaHulibl. Komanga
npocMmoTpa gokymenTa. Komonturynsl. HyMepaiius ctpanuil.

2. Co3nanue u popmarupoBanue Tadbaui. CriocoObl co31aHus TaOIHII.
N3menenue crpykrypsl Tabnuibl. DopmatupoBanue Tabmuisl. Mcnonp3oBanue B
TadHIe GOpMYyII.

3. PyOeaxnblii KOHTPOJIb Ne 1

4. I'paduika B TEKCTOBBIX ToKyMeHTax. Co3manue rpaudeckux 0ObeKTOB.
BcraBka cranjapTHRIX puCyHKOB. BeTaBka rpadmdeckux o0beKToB U3 (aiiia.

5. Co3anue HHTETPUPOBAHHOTO JOKYMEHTA /sl 0OecreueHust
00pazoBaTeIbHOro Iporecca. TeXHOIOTHs CO3/1aHUsI HHTETPUPOBAHHOTO
JOKYMEHTA.

6. CamocTosITeIbHOE CO3JaHNC HHTCIPUPOBAHHOIO TCEKCTOBOI'O HJOKYMCHTA.
C03I[aHI/I€ ANAAKTHYECKOIo Marcpuaia i obecrieueHus 06pa30BaTCJII)HOFO
IIpouecca 10 MHAWBHUAYAJIbHBIM 3aJaHUAM.

10

CamocrosiTesibHas padoTa.

[ToaroToBUTH MUCEMEHHBIN OTYET 1O MPaKTHYECKON padoTe. OTBETHTH HA
KOHTpOJIbHBIE Bopockl. B penaktope WORD co31aTh TEKCTOBBIN TOKYMEHT,
coiep kalIuii pedepar Ha OAHY U3 MPEJCTABICHHBIX TEM, [0 BApPHAHTaM,
UCH0JIb3Ys IuTeparypy u MHTepHeT-pecypchl.

Tema 2.2 TexHonorus 00pabOTKH
rpadudeckoil nHpopManuu

ITpakTHYecKue 3aHATHS

1. I'paduueckuii penakrop Paint. PaGouee okuo Paint.. [TanuTtpa 118eToB.
TexHoorHs Co3MaHMsI H300PAKEHUS CPEACTBAMH IPaPUIESCKOTO pelaKTopa.
TexHonorus pearaKTUpOBaHus U POPMATUPOBAHHS PACTPOBOTO PHCYHKA.
Coznanue Kosutaxa
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Copnep:xanue yueOHOro MaTepuasa, Jiadoparopubie padoThl U Ob0bem YpoBeHnb
HanMeHoBaHMe pa3jeioB U TeM
NpaKTHYecKHe 3aHATHS, CAMOCTONATeIbHasi padoTa 00y4yaromuxcs 4acoB OCBOEHMA
1 2 3 4
2. Texnonorus paboTsl ¢ TeKCTOM. BcTaBka parMeHTOB TEKCTa B PUCYHOK. 2
N3menenue mpudra TeKCTa Ha pUCyHKE. MI3MeHeHnue Macitada B peakTope
Paint. [IpeoOpa3zoBanue pucyHka.
3. Texnonorus paboTsl ¢ TeKcToM. BeTaBka pparMeHTOB TEKCTa B PUCYHOK. 2
N3menenue mpudra Tekcta Ha pucyHke. M3menenue macmrada B peakrope
Paint. [IpeoOpa3zoBanue pucyHka.
4. OcHOBBI pabOThI ¢ 00BEKTaMH CPEICTBAMH MTPUKJIAAHBIX KOMIBIOTEPHBIX 2
nporpamm. MaTepdeiic rpaduueckoro pegakropa GIMP
5. CamocrosiTenpHas padoTa HaJl co3AaHueM IpauIecKoro n300pakeHus. 2
TBopueckoe 3a7anue 1Mo CO3JaHuI0 U 00paboTKe rpaduuecKoro n300paKeHHs
Jutsi obecrniedeHusi 00pa30BaTeIbLHOTO MPOIIecca .
CamocrosiTesabHasi padora. [IoAroToBUTH MUCEMEHHBIN OTYET 10 5 3
MpaKTHIecKoi padore. OTBETUTH HA KOHTPOJIBHBIC BOIPOCHL. B pemakrope
WORD co3aate TEKCTOBBIN JOKYMEHT, CoAepKalluil pedepar Ha oIHY U3
MIPEJICTaBJICHHBIX TEM, I10 BapUaHTaM, UCIIONb3Ysl TuTepatypy u MuTepHer-
pecypcenl. Co3aaTh H300paXKeHHUe.
Tema 2.3 Texnonoruu o6pabotku | [lpakTnyeckue 3aHsITUS 12
"HCIIOBON HH@OprHHH B Py6exublii KoHTposb No 2 3
TpOQecCHOHALHOH JeATENLHOCTH 1. OcHoBuble npuHIUTIBI paboThI ¢ TabauamMu B EXCEL. Oxno nporpammsr MS
Excel. OcHoBHBIE MAHUTYJIAINHN C TAOIHUIIAMH.
2. Pacuetnbie onepaiuu B EXCEL. AGCONIOTHBIE U OTHOCUTENBHBIE CCHLIKU. 2
Pabora ¢ popmynamu u pyakumsmu. Jlorudeckue onepaiuu B Excel.
3. CopTHpOBKa M MOUCK JaHHBIX. PaboTa co cuckamu. OMIIbTpamus TaHHBIX. 2
ABTOGOUIBTP.
4. Tnarpammsbl. TexHomorus nocTpoeHus quarpamm. PenakrupoBanue u 2
dbopmatupoBanue auarpamM. [lpuMenenue nuarpaMm Juis aHanu3a JaHHBIX.
5. NononaurensHbie Bo3MoxkHocTr EXCEL. TToctpoenue makpocos. Co3nanue 2

CBOJHBIX TaOIHII.




Conep:xaHue yueOHOro MaTepuasa, jJadopaTopubie padoThl U Oobem YpoBeHnb
HaumeHoBaHue pa3iesioB U TeM
NpPaKTHYeCKHE 3aHATHS, CAMOCTOSITeIbHAsI padoTa 00y4yalommuXxcst 4yacoB OCBOEHHUS
1 2 3 4
6. CamocrosiTenpHas pa3paboTKa TOKYMEHTa CPEACTBAMH AJICKTPOHHBIX TaOJIHII. 2 2
CamocrositesibHass  paGora. IloaroroBuTh  NHUCBMEHHBIE  OTYETHl IO 6
npakTH4eckuM paboram. OTBETHTH Ha KOHTPOJIBHBIE BOMPOCHL. BBIMTOTHUTH 3
3aJJaHus] TEMbI
Tema 2.4. Texnonorus co3nanus | [lpakTuyecKue 3aHATHS 14 2
MYJIbTUMEIUINHBIX TTPE3EHTAIIUN 1. TexHomorusi Co3JgaHus MPE3EHTAIIMKA C IMOMOIIBI0 IporpamMbel PowerPoint.
JluneitHas ¥ MHTEpAaKTUBHAS MPE3EHTAIMs. AHUMAILIHSI.
2. Vlcrionp30BaHue MPUEMOB «DKpany», «Jlymay. 2
3. TexHonornueckre MpUeMbl CO3/IaHUSI aHUMAIlUM Ha OCHOBE TPUTTEPOB. 2
4. CozmaHWe WHTEPAKTHBHBIX IIJJAKATOB C HCIOIB30BAHUEM HEBHIUMBIX 2
runepcchiiok. MHTepakTHUBHAS KapTa.
5. BcemnbBatomue oxkHa.  Co3gaHue  MHTEPAKTHUBHOM — «CTEHBD»  JUIA 2
MYJIbTHMEAMHHOTO KOHCIIEKTa YPOKA.
6. CaMOCTOSITENIbHOE CO3/IaHNE MPE3CHTAIlMU IO WHIUBUYaIbHBIM 3a/IJaHUSIM. 2
7. PyGexxubiid KOHTpOJb Ne 1 3
CamocrosiTesibHas pa6oTa. [loAroToBUTH MUCHMEHHBIN OTYET MO MPAKTUYECKOM 7 3
pabore. OTBETUTH HAa KOHTPOJIbHBIE BOPOCHL. BHIMONMHUTE 3a1aHuUs TeMbl 9.
[ToaroToBKa IUIAKTHYECKUX  MaTepHaioB ¢ Tmomoribio PowerPoint s
oOecrieyeHus: 00pa3oBaTeNBLHOIO IMpoliecca
Tema 2.5 HTepakTuBHbBIE IIpakTnyeckune 3aHATHSA 8 2
texuonorun. SMART Notebook |1, Hurepdeiic mporpammsr SMART Notebook.
2. [Tanens uHCTpYMEHTOB. OTIepanuu co ciaigamu 2
3. Texnomorus pa3pabOTKM U TPOBEICHHUE JUIAAKTHYECKOH HIPBI € 2
ucnonp3oBanneM SMART Notebook.
4. Pa3paboTKa 1 NMpOBEJCHNE HHTEPAKTUBHOTO TeCTa ¢ ucnonb3oBanueM SMART 2
Notebook.
CamocrosiTesbHasa padora. Haiitu mHpOpMaIuioo, MCHONb3ysl JUTEPATYpy H 4 3

Wutepuer-pecypenl mo Teme Ne 10, coryacHo BapuaHtaM U O0pOpMHUTH B BHJE
coo01IeHNH. BBIyUnTh TECTOBBIE BOMPOCHI.




HauMeHOBAHHE PA3IEIOB K TEM Coaeprxanue yueOHOIro MaTepuaJa, Jaboparopubie padoThl U Oo0bem Yposenn
NMpaKTHYeCKHe 3aHATHS, CAMOCTONATEIbHAsI pa0oTa 00yYaloImuXcs 4acoB OCBOEHMS
1 2 3 4
Pa3nen 3. TexnoJiorus
HCII0JIb30BAHUSA
HH(pOPMALMOHHBIX U 10
TeJIEKOMMYHHKAIMOHHBIX
TEXHOJIOTHil B PO eccuoHaILHOT
AeSITeIbHOCTH
Tema 3.1 IIpakTHuyeckune 3aHATHS 8
Kommynukanuonnsie TexHonoruu B | 1. TexHosnoruss moncka TpoQecCHOHANbHON WHGOpMAIMM B  CETH 2
npodeccuoHaIbHOM e TETbHOCTH WuTtepHer.
2. OCHOBBI  S3bIKa  THIIEPTEKCTOBOH  pa3sMETKH  JIOKYMEHTOB. 2
dopmaTrpoBaHHEe TEKCTA U pa3MelleHHe rpaduKy.
3. MacTpymenTanbHbIe cpenctBa co3nanus Web-ctpanuir. OCHOBBI 2
npoekTrupoBanus Web — cTpaHull.
4. Coznanue Web-cTpaHHIIbl CTYICHTA. 2
5. PyOe:xxHbIii KOHTPOJIb Ne 2 3
CamocrosiTeabHas padora. Haiitu undopmanuio, ucnoiab3ys
nuteparypy u MHTepHeT-pecypebl o Teme: TiarenbHo u3yyuTe
HaiiieHHyto nHpopmanuto. Ha ocCHOBe M3yUeHHBIX MaTepHUaioB 0ToOpaTh
BO)XHYIO M HHTEPECHYIO0 HHPOPMALIUIO, 0ODOPMUTH B BUJIE COOOLICHHUS.
CamocrosTenbHo co3aath Web-cTpaHuily 1o aaropurmy.
Htorosoe 3ansarue JuddepeHunpoBaHHbIN 3a4eT 2 3
Bcero: 114




3. YCJIOBUSA PEAJIN3AIIMU YYEBHOM TUCIUILINHBI

3.1. TpeOoBaHMs K MAaTePHAJIbHO-TeXHUYECKOMY O0ecreyeHHIo
Peanuzanus y4eOHOW AMCHMIUIMHBI TpeOyeT Haiuuus ydeOHOoHl mabopaTopuu
UH(OPMATUKU U UH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

O6opynoBaHue yueOHOro KaOMHeTa:

- paboune MecTa 10 KOJIMYECTBY O0YyJarOITNXCS,

- 000pyI0BaHHOE paboyvee MECTO MPETO1aBaTeIIs;

- KOMIUIEKT Y4eOHO-METOIMUECKUX MaTEepUaJIOB;

- KOMILJIEKT Y4eOHO-HATJIAIHbIX TOCOOMIA:
Texnuueckue cpeAcTBa OOYUYCHHUS:  KOMIBIOTEPHI, HHTEPAKTHBHAS JIOCKA C
IPOTrPaMMHBIM 00ECTICUCHHEM

[porpammuoe obecneuenue: Microsoft Office (Word, Excel), Fine Rider,
Internet Explorer.

3.2. UndgopManmoHHoe odecneueHne 00yueHust
Ilepeyenb pexkomMeHAyeMbIX Yy4eOHbIX u3gaHuii, HWHTepHeT-pecypcos,
AOTMOJHUTEJIbHOH JTUTEPATYPbI

OCHOBHbBIC HCTOYHHKHU:

1. I'apuno, M. B. Mndopmatruka u nHGOPMAIIMOHHBIC TEXHOJIOTHUU : YUYCOHHK
Ui cpenHero mpodeccuonampbHoro obpaszoBanus / M. B. T'aBpuiioB, B. A.
KnumoB. — 4-e uzn., nepepad. u qon. — Mocksa : HUznatensctBo FOpaiit, 2019.
— 383 c. — (IIpodeccuonanbuoe oopazoanue). — ISBN 978-5-534-03051-8. —
Texct : osnekrponnsiii / OBC Hpaiit [caiit]. — URL: https://biblio-
online.ru/bcode/433276

2. 3umuH, B. I1. Uadopmaruka. JlaGopatopHslii mpakTukyMm B 2 4. Yacts 1 :
ydeOHoe mocodue JyIs cpeaHero npodeccuonanbHoro oopazopanus / B. I1. 3umun.
— 2-e m31., uctp. u gor. — Mocksa : M3garensctBo FOpaiit, 2019. — 126 ¢. —
(ITpodeccuonansroe oopazoanue). — ISBN 978-5-534-11851-3. — Teker :
anekrpoHHbIl // DBC FOpaiir [caiit]. — URL: https://biblio-
online.ru/bcode/446277

3. 3umuH, B. I1. Undopmaruka. JlabopaTtopuslii mpakTukyM B 2 4. YacTp 2 :
yduebHoe mocobue Jy1s cpeaHero npodeccruonanbHoro odopazoanus / B. I1. 3umun.
— 2-e u3a. — Mocksa : UznarensctBo FOpaiit, 2019. — 153 ¢. —
(ITpodeccronanpHoe oopazoanue). — ISBN 978-5-534-11854-4. — Tekcr :
anekrpoHHbid // DBC FOpaiir [caiit]. — URL: https://biblio-
online.ru/bcode/446278

JlonoJIHUTEeIbHbIE€ HCTOYHUKH:

1.Muxeesa E.B. HWudopmanmoHHble TEXHOJOTUHM B MPOQPeCcCHOHATHHOU
JeSITeILHOCTH [IJIEKTPOHHBINA pecypc]: yueOHoe mocoOue A CTYA. YUPEKICHHA
cpena. npod. odpazoanus — MockBa: Akagemus, 2016. — 384c. Pexxum noctyna:
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https://nashol.com/2018031099445/informacionnie-tehnologii-v-professionalnoi-

deyatelnosti-miheeva-e-v-2016.html

HNuTepHeT-pecypchl

Enunyro Komnekiuio nudpoBeix 00pa3oBaTebHbIX PECYPCOB ISl YUPEKIECHUN
00111eT0 ¥ HaYaIbHOTO MPO(EeCCUOHATIBHOTO 00pa30oBaHusl. [ DJIEKTPOHHBIM
pecypce]. Pexxum nocryna: http://school-collection.edu.ru

WNznatensckuit nom «IlepBoe ceHTAOps». [DneKTpoHHBIN pecypc]. Pexum
nocryna: http://1september.ru/

NudopmanmoHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTUU B 00pa30BaHUMU.
[DnekTponHsIit pecypc]. Pexxum nocryma: http://www.ict.edu.ru/
®denepanbHblil moptan "Poccuiickoe oOpazoBaHue". [ DIEKTpOHHBIN pecypc].
Pexxum nocryma: http://www.edu.ru/

[lenaroruyeckas Oubnroreka [ DneKTpOHHBIN pecypc]. Pexxum gocryna:
http://pedlib.ru/

Karainor o0pa3oBaTenbHbBIX HHTEPHET-PECYPCOB_[ DNEKTPOHHBIN pecypc]. Pexum
noctymna: http://www.edu.ru

4. KOHTPOJIb U OLIEHKA PE3VJIbTATOB OCBOEHMS YUEBHOM
TV CHMTILIAHBI

KoHTpoJib W oOIleHKAa pe3yjIbTaTOB OCBOCHUS  Y4YEOHOW  JUCHUIUIUHBI
OCYILIECTBIISIETCA TMPENOoJaBaTeieM B TPOLECCE MPOBEACHUS MPAKTUYECKUX
3aHATUH W JA0OPATOPHBIX, KOHTPOJIBHBIX pabOT, TECTUPOBAHMS, a TaKKe

BBITIOJTHEHUS 00yYarOIMMUC MHANBUIYATbHBIX 3aJJaHUM, 3a1uTe pedepaTos.

PesynbraTnl 00y4yeHus
OLICHKH pPe3yJIbTaTOB

00y4eHus1

®opMbI M METOAbI KOHTPOJISA U

OcBoeHHbIE YMEHUSA:

— co0uro1aTh MpaBHiIa TEXHUKKA O€30MaCHOCTH U Tecmoebiii KOHMPOIL
TMTHEHUYECKHE PEKOMEHIAIMHU TIPU UCTIOTb30BaHUT
cpenctB KT B mpodeccHOHAIBHON NESATEIBHOCTH,

— CO3/1aBaTh, PEIaKTUPOBATh, OPOPMIISITH, COXPAHSTh, IIpaxmuueckue pabomol
nepefaBaTh HHHOPMALMOHHBIE OOBEKTHI Pa3IMUHOro Tuina ¢ | Konmponvuvie pabomol
IIOMOIIIBKO COBPEMCHHBIX I/IH(i)OpMaIII/IOHHBIX TEXHOJIOT U
JUTsl o0ecriedeHus1 00pa30BaTeIBLHOTO MPOIIECCa;

— HCIOJIb30BaTh CEPBUCHI U HHPOPMAITMOHHBIE PECYPCHI Ilpakxmuueckue pabomoi
MH(})OPMALIMOHHO-TETIEKOMMYHUKAITMOHHON CETH
«aTepHeT» B MpodecCnoHaIbHON IeITeIbHOCTH.

YcBoeHHbIE 3HAHNSA:

— TpaBHJIa TEXHUKHA O€30MACHOCTH Y TUTHEHUYECKUE Tecmosbiii KOHMpPOL
TpeboBaHMs npyu ucnoib3oBanuu cpeacts KT B Yemmuwiii onpoc
00pazoBaTeILHOM IPOIIECCE;
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Pe3ysabTarsl 00yyeHust

DopMBbI M METOABI KOHTPOJIS ¥
OlIeHKH pPe3yJIbTaTOB
00y4eHus1

— OCHOBHBIE TEXHOJIOTHH CO3JIaHMsl, PeJaKTUPOBAHUS,
oopmieHus1, cOXpaHeHus, IepeJay v MOUCKa
MH(}OPMALIMOHHBIX 0OBEKTOB Pa3IMYHOr0 THIIA (TEKCTOBBIX,
rpaM4eCcKuX, YUCIOBBIX U T.I1.) C IOMOIIBIO COBPEMEHHBIX
IIPOrPAMMHBIX CPEJCTB;

Yemuwiu onpoc

Buvinonnenue camocmosmensvHvlx
pabom

3awuma peghepama

Tecmosbiii KOHMPOL

— BO3MOXHOCTH UCIOJIb30BaHUs pecypcoB cetu HTepHeT
JUIS COBEPIICHCTBOBAHMSI MPOQecCHOHAIBHOMN
NEeSITeLHOCTH, TPO(HECCHOHATLHOTO W TUYHOCTHOTO
pa3BUTHSL.

Bovinonnenue camocmosmenbmvix
pabom

3awuma peghepama

Tecmosuviii Konmpons

— amnmaparHoe u nporpammHoe odecreuenue [1K,
MpUMEHseMOe B TPOPECCHOHAIBHON e TEIHHOCTH.

Yemuwiii onpoc
Buvinonnenue camocmosmenvhvix
pabom
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