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1. IlacnopT mporpamMmsl y4eOHOM AU CHHUIIIMHBI

1.1.06s1acTh NPUMEHEHHS IPOTrPAMMBI.

Pabowas mporpamma y4eOHOW JUCHUIUIMHBI SIBISETCSA YaCThlO MPOTPaMMBbl  HOATOTOBKU
crenuanucToB cpennero 3seHa B coorBerctBuu ¢ ®I'OC no cnenmansHoctu CIIO 43.02.14. T'octrHMYHOE
JIeII0

1.2.Mecto y4eOHnoii aucummauHbl B crpykrype IIIICC3: gucuumimHa BXOAWUT B
oOmienpodecCHoHaNbHBINA YICOHBIH UK.

1.3.leau 1 3a0a4n y4yeOHON AMCUMIIMHBI — TPeOOBAHUS K Pe3y/IbTATaM OCBOECHHSI Y4eOHOi
AUCUMIIHHBI:

B pesynbrare wu3yueHus o0s3aTeNnbHOM yacTh  y4eOHOro LMKJIAa oOydamomuiics 1O
obmenpodecCHOHABHBIM TUCIUTIIINHAM JOJIKEH:

yMeThb:

— pacmo3HaBaTh MpodieMy B NMPOo(ecCHOHATFHOM KOHTEKCTE M aHAIM3HPOBAThH €€; ONPENIENITh
ATaITbl peIIeHUs 3a/1a4H;

— COCTaBWTbH IUIaH JICHCTBHS; OTIPEICITUTH HEOOXOIUMBIE PECYPCHI;

— BBICTPaWBaTh TPACKTOPUH MPO(PECCHOHATHHOTO U JINYHOCTHOTO Pa3BUTHS,

— OpraHu30BBIBaTh pabOTy KOJUJICKTHBA H KOMAaHJIbI, B3aUMOJICHCTBOBATH C KOJUIETaMH,
PYKOBOJICTBOM, KITHEHTAMU;

— IUTAaHUPOBATh TMOTPEOHOCTh B MAaTEPHAIBHBIX pecypcax M IMEpCOHAle CIIy)KO TOCTHHHIIBL
OTIPENIENATh YHCICHHOCTh M (PYHKIIMOHABHBIE 0053aHHOCTH COTPYAHUKOB TOCTHHUIIBL;

— OIIGHWBATh W IUIAHHPOBATH MOTPEOHOCTH CIY)KO TOCTHHHUIBI B MaTepUANBHBIX pecypcax Hu
MIEpCOHANe; OTPEACISTh YHUCICHHOCTh PAOOTHUKOB, 3aHATHIX OOCITY)KHBAaHUEM IPOKUBAIOIINX T'OCTEH, B
COOTBETCTBUU YCTAaHOBJIEHHBIMH HOPMaTHUBAMU;

— OIICHMBaTh W IUIAHMPOBATh MOTPEOHOCTHh CIY)KO TOCTHHMIIBI B MAaTE€pHAIbHBIX pecypcax H
nepcoHase; MiIaHupoBaTh U MPOrHO3UPOBATh;

— TPOBOAMTH TPEHUHTH M MPOU3BOJCTBEHHBIH HHCTPYKTaX PAOOTHUKOB Ppa3IUYHBIX CIIYKO
TOCTUHUIIBI; BHICTPAUBATh CUCTEMY CTUMYIIMPOBAHUS U AUCHUIUIMHAPHOW OTBETCTBEHHOCTH PaOOTHHUKOB
CITYOBI; OPraHU30BBIBATH MTPOIIECC PAOOTHI CITYKOBI;

— OpraHM30BBIBATH BBHINIOJHEHHE M KOHTPOJUPOBATh COOMIOACHHE CTaHAAPTOB KadecTBa
OKa3bIBAEMBIX YCIYT COTPYAHUKAMH Pa3IUYHBIX CIYXO FOCTHHHUIIBI; PACCUUTHIBATH HOPMATUBBI PabOTHI
TOPHUYHBIX;

— TPOBOAMUTH 0OyueHUE, MepcoHala Pa3InYHbIX CIY>KO TOCTHHHUIIBI;

— KOHTPOJHMPOBATh pabOTy COTPYIHUKOB PA3IMUHBIX CIIY>KO T'OCTHHUIIBI;

— KOHTPOJIMPOBATh BBHINOJHEHHE COTPYAHMKAMHU CTAaHIAPTOB OOCIYKUBAaHUS M PETJIaMEHTOB
Pa3IMYHBIX CIIY>KO TOCTUHUIIBL;

— KOHTPOJIMPOBATH BBHIMIOJHEHHE COTPYAHMKAMH CTAaHAAPTOB OOCIYKHBAHHUS W PEriiaMEHTOB
Pa3IMYHBIX CITYKO TOCTUHUIIBI; KOHTPOJIUPOBATH COCTOSIHUE

— HoMepHOro (oHAa, BeAeHHE JOKYMEHTALUU CIIYKObI, pad0Ty 00CIyKHUBAIOIIEro MepcoHalia Mo
COOIOICHNUIO TEeXHUKU 0e30MacHOCTH Ha paboueM MecTe, OKa3aHUIO0 MEepBOMl MOMOIIM M JCHCTBUN B
AKCTPEMAaIbHOM CUTYalINH;

— omneHuBatb 3(G(GEKTUBHOCT, pPAa0OTHI CHYKObl OpOHHPOBAHUS M MPOJAXK; OMPEIENITh
3G GEeKTUBHOCTh MEPOIPHUATHIA 110 CTUMYJIUPOBAHHUIO CObITA TOCTUHUYHOTO MPOJAYKTA; pa3padarbiBaTh U
IPEJOCTABIATh NPEAJIOKEHHS MO MOBBIIEHUIO 3(P(HEKTUBHOCTH COBITa TOCTUHUYHOTO MPOAYKTA;

3HATh:

— AJI'OPUTMbI BBITIOJIHCHUS pa60T B HpO(I)eCCHOHaHLHOﬁ 1 CMCKHBIX 06J'IaCT}IX; MCTO/JbI pa6OTLI B
HpO(l)eCCI/IOHaJ'IBHOI\/’I n CMCKHBIX c@epax; CTPYKTYpPY IUIaHa I PCHICHUSA 3alay; IMOPANOK OICHKU
PE3YyJIbTATOB PCIICHUA 3a1a4 HpO(i)GCCI/IOHaHLHOI\/'I JACATCIIBHOCTH,

— BO3MOKHBIC TPACKTOPUHA HpO(l)eCCI/IOHaJ'ILHOl"O Pa3sBUTHA U CaM006pa30BaHI/I$I;

— TICHUXOJIOTHA KOJIJICKTUBA,

— MCTOJblI IUIAHUPOBAHHUA Tpyda pa60THI/IKOB C.Hy}K6BI (HpI/ICMa U pa3MClIICHUA, IMUTAHUA,
O6CJ'Iy)KI/IBaHI/I}I N OKCILTyaTalluhd HOMCPHOTO (bOH,Z[a); MCTOAUK OIPCACIICHUA HOTpC6HOCT€I>i CJ'Iy>K6LI
npueMa U pa3MCIICHUA B MATCPUAIIbHBIX PECYpCax U MEPCOHAIIC;



— CTPYKTYpPY CIIYKO TOCTUHUIIBI, METOJIUKY OTIPEICIICHUS TOTPEOHOCTEHN CITy»KObI 00CITYKUBAHUS
1 SKCILTyaTallid HOMEPHOTO (pOH/Ia B MaTepHaIbHBIX PECypcax u MepCoHale;

— CTPYKTypa U MECTO pa3jMuHbIX CIyXO B CHCTEME YIpPaBJICHHS] TOCTUHUYHBIM IPEANIPUITHEM,
B3aMMOCBS3b C JIPYTMMH I0/Ipa3/CiCHUSIMU TOCTHHUIIBI, (DyHKIMOHAJIbHBIE 00S3aHHOCTH COTPYIHHKOB
CITYKOBI;

— @paBWia TOBEJCHUS B  KOHQUIMKTHBIX  CHUTyalUsiX, BO3HUKAWOIIMX B  Ipoliecce
(GYHKIMOHUPOBAHUS TOCTUHUIBI (KOH(MIMKTHBIE CUTYallUd MEXIY COTPYAHHKAMHU TOCTHHHIIBI, MEXKIY
COTPYIHUKAMHU TOCTUHHIBI M TOCTSIMH, MEXAY COTPYIHHUKAMH TOCTHHHIBI U JEJIOBBIMH HapTHEPaMH
TOCTHHHMIIBI, TIOCTABIIUKAMH U TOAPSTINKAMH );

— KaJpOBBI COCTaB PA3MUYHBIX CIYXKO TOCTHHHUIBI, ero (yHKIMOHAJIBHBIE OO0SM3aHHOCTH,
TpeOOBaHUs K 00CTY)KHBAIOIIEMY TIEPCOHAITY;

— METOJIMKY NPOBEACHUS TPEHUHIOB JIJIsl IEPCOHANIA;

— KpUTEpUU U MOKa3aTeIu KauecTBa OOCIY)KMBaHHS B Pa3IMUHbIX CIIy>KOaX TOCTUHUIIBI; OCHOBHBIE
U JIOTIOJIHUTENbHBIE YCIIYTH, IPEIOCTABIIIEMbIE TOCTUHULIEH;

— KpUTEpUU U NOKa3aTesld KauecTBa OOCIYKMBaHUsI; METO/Ibl OIIEHKH Ka4eCTBA MPEI0CTaBICHHbIX
YCIIYT;IPUHIUIIBI B3aUMOJEHCTBUS ¢ APYTUMU CIyKOamMH OTelsl; cepBUCHbIE cTaHaapThl housekeeping
(cranmapThl 0OCITYKMBaHUS U PETIAMEHTHI CIIY>KObI 00CTYKUBAHUS U SKCILTyaTallud HOMEPHOTO (hOH[1A);
KpUTEPUHU U TIOKA3aTeJI KauyecTBa OOCITyKUBAHUS;

— KPUTEpPUHU U METOJbI OLIEHKU YPPEKTUBHOCTH pabOTHI COTPYAHUKOB U CITyKObI OpOHHPOBAHUS U
MPOJIaK;

1.4.Koiu4ecTBO 4acoB Ha ocBOeHHe padoyeil MporpaMMbl Y4eOHOI AN CUMIIIMHBI:
MaKkcuMajbHas ydeOHas Harpy3ka 152 daca, B TOM yucie: o0s3aTeNbHas ayIuTOpHas ydeOHasi Harpys3ka
146 yacoB, U3 HUX MPAaKTUYECKHE — 36 YacoB, CAMOCTOSTENbHAsI paboTa 6 4acoB.

1.5. Pe3yabTaTt ocBOCHHS Y4eOHOM AUCHUIIIMHBI

PesynbraTroM ocBoeHHs sBIseTCA OBIaAcHHE oOywaromumucs mpodeccuoHansHbiMu (ITK) u
oomumu (OK) komnerermusimu: [TK 1.1-1.3, TIK 2.3, T1K 3.1-3.3, [TK 4.1-4.3 u OK 01, OK 03, OK 04.

Kon VYMmenus 3Hanug

IIK, OK
OK 01. Beibupats pacmo3HaBaTh ~ TpoOJEeMy B | QITOPUTMBI BBIMOJHEHUS paboT B
CHOCOOBI pelIeHHs 3a1a4 npodeccHoHaTbHOM KOHTEKCTE U | MPOPECCHOHANBHON M CMEXHBIX
npodeccruoHaIbHON aHAJIM3UPOBATh €€; ONpPENeNATh | 00NacTAX; MeToAsl  paboThl B
NeSITENbHOCTH, 9Tamnbl peleHus 3a1auu; npodeccuoHalbHOMT U CMEXKHBIX
MPUMEHHUTEIBHO K COCTaBUThb  IIaH  JEWUCTBUA; | cepax; CTPYKTypy IUIaHa Jyid
Pa3IMYHBIM KOHTEKCTaM OTIPEIeNUTh HEOOXOUMBIE | pEIICHUs 3aJad; MOPSIOK OLIEHKH

pecypcbl; pe3yabTaToB pelieHus 3a/au
npodeccuoHaNbHOM NesITENbHOCTH.

OK 03. [TnanupoBats u BBICTPanBaTh TPAEKTOPHH | BO3MOXKHBIE TPaeKTOPUHU
pealin30BhIBATh npodeccuoHanbHOTO U | mpoecCHOHAILHOTO  Pa3BUTUSL U
coOCTBEHHOE JMYHOCTHOTO Pa3BUTHUS camo00pa3oBaHUs

npodeccuoHanbHOE U
JTUYHOCTHOE Pa3BUTHE

OK 04. Paborats B OpraHU30BbIBATH paloTy | MCUXOJIOTHS KOJIJIEKTHUBA;
KOJUJIEKTHBE U KOMaHJIe, KOJIJIEKTHBA u KOMaH/Ibl;

3pPEeKTUBHO B3alMO/IEICTBOBATH C

B3aMMO/IEHCTBOBATH C KOJIJIETaMH, PYKOBOJICTBOM,

KOJIJIeramMy, KJIMEHTaMHU

PYKOBOJICTBOM,

KJIMEHTaMHU.

1K 1.1. [InanupoBath IUTAHUPOBaTh  TMOTPEOHOCTH B | METOABI  IUIAHUPOBAHMA  TpyJa
MOTPEOHOCTH CITYKOBI MaTepHalIbHBIX ~ pecypcax U | paOOTHUKOB CHyXObl (mpuema u
pUeMa M pa3MelleHts B nepcoHaje CiyX0 TOCTUHUIIBI; | pa3MElIeHHUS, UTAHUS,
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MaTepUAIBHBIX pECypcax U | ONpPEAEHsATh  YHUCICHHOCTh U | OOCIYXKUBaHUS M  SKCIUTyaTaluu
IepcoHaie (GyHKIMOHATBHBIE 00S3aHHOCTH | HOMEPHOTO ¢bonma); METOJIUK
COTPYIHUKOB TOCTHHUIIBI OTIpe/IeNIeHUs] MOTPEOHOCTEH CITyKObI
npueMa U pa3MeleHus B
MaTepUaIbHBIX pecypcax u
HIEPCOHAJIE;
[1K 3.1. IInanupoBats OlICHMBaTb ¥  IUIAHUPOBATh | CTPYKTYPY  CIyKO  TOCTHHHLIBI;
MOTPEOHOCTH CITYKOBI NOTPeOHOCTh CIY)KO TOCTHUHHIIBI | METOJIUKY OTpeesICHuUs
00CITy>)KUBaHUS U B MarepHalibHBIX pecypcax U | moTpeOHocTel CITY>KOBI
SKCIUTyaTallM HOMEPHOI'O | IEPCOHAJIE; ONpPENENATh | OOCTY)KUMBAaHUA W  JKCIUIyaTalluu
¢doHIa B MaTepUATBHBIX YHUCIIEHHOCTb pabOTHUKOB, | HOMEpHOTO (DOHIA B MaTepHAIBHBIX
pecypcax u nepcoHaie 3aHSTHIX 00CIyKMBaHUEM | pecypcax U MEepPCOHAE;
MPOKUBAIOLIUX rocTew, B
COOTBETCTBUHU YCTaHOBJIEHHBIMU
HOPMAaTHUBAMH,
[IK 4.1. IInanupoBats OLICHMBAaTb Y  IUIAHUPOBATb | CTPYKTYpa H  MECTO  Pa3IMYHBIX
MOTPEOHOCTH CITY>KOBI MOTPEOHOCTh CIYKO TOCTHHUIIBI | CIY)KO B CHCTEME  YIpaBJICHUS
OpOHMPOBAHUS U MPOJIAX B | B MaTepUAIbHBIX pecypcax | | TOCTUHUYHBIM MPEeANPUSITHEM,
MaTepHUaJIbHBIX pecypcax U | MepcoHalie;  IUIAHUPOBAaTh U | B3aMMOCBSI3b c IpyruMu
nepcoHaine MIPOTHO3UPOBATH; 1o/ipa3iesIeHUsIMU TOCTUHUIIBL,
(GbyHKIMOHAIbHBIE 00s13aHHOCTH
COTPYJAHHUKOB CITYXOBI;
[IK 1.2. Oprann3oBsiBaTh | IPOBOJIUTH TPEHUHTU U | IpaBWIa NOBEIEHUSI B KOH(PIUKTHBIX

JeSTEITbHOCTD
COTPYIHHUKOB CITYKOBbI
npreMa M pa3MeIeHHs B
COOTBETCTBUU C TEKYIIUMHU
TUTAHAMU U CTaHapTaMH
TOCTHHHIIBI

MIPOU3BOJICTBEHHBI HHCTPYKTaXK
pPaOOTHUKOB Pa3IUYHBIX CIIYKO
TOCTUHUIIBL; BBICTPanBaTh
CUCTEMY CTUMYJIUPOBAHUS H
JTUCHMUIUTMHAPHO U
OTBETCTBEHHOCTH  PaOOTHHUKOB
CITYKOBI; OpraHu30BBIBATH
nporiecc padoThI CITYKOBI;

CUTYaIHsX, BO3HHUKAIOITIX B
nporiecce (G YHKIIMOHUPOBAHUS
TOCTHHUIIBI (KOH(MIUKTHBIC CUTYaIlUN
MEXIy COTPYIHHKAMH TOCTHUHHIIBI,
MEXy COTPYTHHUKAMH TOCTHHHUIIBI U
TOCTSIMH, MEXAYy COTPYAHUKAMHU
TOCTHHHIIBI U JICJIOBBIMHU TTAPTHEPAMH
TOCTHUHHMIIBI,  IOCTABIIMKAMH  H
MOJPSTIUKAMH ).

[1K 3.2. Opranu3oBbIBaTh
JeSITEeNbHOCTD
COTPYIHHUKOB CITY>KOBbI
o0CTyKMBaHUS U
AKCIUTyaTalli HOMEPHOTO
(oH/1a B COOTBETCTBUU C
TEKYIIMMH IJIaHAMU U
CTaHJIaPTaMU TOCTUHUIIBI

OpraHu30BbBIBATH BBIIIOJITHCHHUE W

KOHTPOJHUPOBATb CO6J'IIOI[CHI/IC
CTaHIapTOB KadecTBa
OKa3bIBACMbIX yciayr
COTpyAHUKaMU Pa3JIMIHBIX
CJ'Iy>K6 I'OCTUHHIIBI,
pacCYUThIBATH HOPMATHUBbI

pabOThl TOPHUYHBIX;

KaJJPOBBIH COCTaB Pa3IMYHBIX CIIYKO
TOCTHHUIIBI, €ro (DYHKIIMOHAIbHBIC
00s3aHHOCTH; TpeOOBaHMS K
o0CITy>KHBaIoIIeMy IepCoHAIY;

[IK 4.2. Opranu3oBsIBaTh
NEeSTENbHOCTh
COTPYIHHKOB CITY>KOBI
OpOHUPOBAHUS U MPOJIAXK B
COOTBETCTBUU C TEKYILIUMHU
IJIJaHAaMU U CTaHAapTaMU
TOCTHHUIIBI

IIPOBOAUTH O6y‘{€HI/IC, nepcoHaia
Ppa3JINYHBIX CJ'Iy)K6 TOCTHUHHUIBI

MCTOONKY TIIPOBCACHUS TPCHUHIOB
AJI TIEpCOHal1a

IIK 1.3. KonTposmpoBarts
TEKYILYIO AEATEIbHOCTD
COTPYIHUKOB CITyXOBI
IpreMa 1 pa3MeLeHns ISl

KOHTPOJIUPOBAaTh paboty
COTPYIHUKOB DPA3JIMYHBIX CIIYkKO
TOCTHHHUIIBI

KPpUTCpUHU U TIIOKA3aTCIIM Ka4YCCTBa
06CJ'Iy>KI/IBaHI/IH B PAa3JIMYHBIX
CJ'Iy>K6aX T'OCTHHHIIBI, OCHOBHBIC U
JOIIOJTHHUTCIILHBIC YCIIyTHy,
MMpEaAOCTABIICMBIC TOCTI/IHI/ILICI‘/’I;




o/IepKaHus TpeOyeMoro
YPOBHSI KaueCcTBa

IIK 2.3. . KonrponupoBatb
TEKYIYIO ACITeIbHOCTh
COTPYIHHUKOB CITYXKObI
MTUTAHUS JIS

MO IepKaHus TpeOyeMoTo
YPOBHS KauecTBa
00CTy)KUBaHUS TOCTEH

KOHTPOJIUPOBaTh  BBIIOJHEHUE
COTPYIHUKAMHU CTaHJapTOB
00CIyKUBaHUS M PpErjlaMEHTOB
Pa3IMYHBIX CITY’KO TOCTUHUIIBI

KPUTEpUU M TIOKA3aTeId KadecTBa
00CIIy’)KMBaHUS, METOJbl  OIEHKHU
Ka4yecTBa MPEA0CTABICHHBIX YCIYT

1K 3.3. Kontposnpoarts
TEKYIIYIO eI TEeTbHOCTD
COTPYIHUKOB CITYKOBI
00CITy>)KMBaHUA U
AKCTUTyaTaI[ili HOMEPHOTO
dboHma I MoAnepKAHUS

KOHTPOJUPOBATH  BBIMIOJTHEHUE
COTPYIHUKAMHU CTaHJapTOB
00CIyXUBaHUS M pErjiaMeHTOB
Pa3IMYHBIX CIY)KO TOCTHHUIIB;
KOHTPOJIUPOBATH COCTOSIHHE
HOMepHOTO  (oHAA, BEICHHE

OPUHIUIBI  B3aUMOJEHCTBHA  C
JIPYTUMH ciyx6amu OTEeNSs;
cepBHCHbIE cTaHAapThl housekeeping
(crarmapThl 00CITy>)KUBaHUS "
periaMeHThl CITY»KObI 00CTYKUBaHUS
U JKCIUTyaTallud HOMEpHOro (oHxaa);

TpedyemMoro ypoBHs JOKYMEHTAlMU CIyXObl, paboOTy | KpUTEpUU U [OKa3aTeld KauecTBa
KayecTBa 0O0CITyKMUBaHUS 00CTyKMBAIOLIET0 MepcoHala Mo | 00CIyKUBaHUS,
rocrem COOIIIOIEHHIO TEXHUKHA

0e301macHOCTH Ha paboyem MecTe,

OKa3aHHWIO0 TEPBOM MOMOIIH U

JEUCTBUA B DKCTPEMAIIBHOM

CUTYaIUH;
[1K 4.3. KonTposupoBath | OLIEHUBATh 3¢ ()EKTUBHOCTD | KPUTEPUH U METOABl  OIICHKH
TEKYIIYIO JeSATEIHHOCTh paboThI CITy>KObI OpOoHHpPOBaHUA U | A3((HEKTUBHOCTH paboThI
COTPYIHHUKOB CITY>KOBI MPOJIaXK; OTIPEEIIATh | COTPYIHUKOB U CITY>KOBI
OpoHUpPOBaHUS U TIPOJIaX | A3PGHEKTUBHOCTb MEPOTIPUATHH 110 | OPOHUPOBAHUS U TTPOIAK;
JUTS TIOJ/IepKaHUS CTUMYJIUPOBAHUIO cObITa
TpeOyemMoro ypoBHs TOCTUHUYHOTO MIPOJYKTA;

KauecTBa 00CTyKUBaHUS
rocreu

pa3pabarbiBaTh M MPEIOCTABIATH
NPEJIOKEHUSI 110  TIOBBIIICHHIO
s dexTuBHOCTH cObITa
TOCTHHHYHOTO TPOJTYKTA;




2. CTpyKTypa M colep:KaHHe Y4eOHOM TMCIUTIHHBI

2.100bem y4eOHOI JMCHUILINHBI U BU/IbI y4eOHOH padoThI

Buabl yueoHoii padoThI

O0beM yacoB

O0BEM 00pa30BaTEIIBHOM MPOTrpaMMbl YIeOHO 144
JIMCIUTUTHHBI
B TOM YHCJIC:
TEOPETUYECKOE 00yIeHNE 110
nabopaTtopHbIe pPabOTHI -
MIPaKTUYECKHUE 3aHITH 34

KypcoBasi paboTa (IIpoeKT)

KOHTpOJIbHAas paboTa

CamocTosTtenbHas paboTta

[IpomexyrouHas arrecTanus B popme
T hepeHInPOBAaHHOIO 3aueTa




2.2. TemaTnuyeckuii IUVIaH U co/iep:KkaHMe Y4eOHOU TUCHUIINHBI

CYH_IHOCTB " XapaKTCPHbIC YE€PThI COBPCMEHHOTO MCHECI’KMCHTA
HpI/IHI_II/IHbI 1 MCTO bl MCHCDKMCHTA

HaumenoBanue Conep:xanue y4deOHOro MaTepuaja H (opMbl oOpraHuzanuMm JesTejJbHOCTH | O0beM Komneren
pa3iesioB M TeM o0yuaromuxcs 4acoB 10101
1 2 3
1 cemectp
BBenenne 1. Lenp, 3amaum, MpeaMeT U OCHOBHOE COJIePKaHUE TUCIUTUTMHEL, €€ MECTO U POJIb 2
B CHCTEME IOJTOTOBKH PYKOBOAWTENEH W CIHENHAIMCTOB TOCTHHUYHOTO OW3HEcCa;
MOCTPOEHHE W TIOCJIEJOBATENBHOCTE OOYYeHHS MO JWCIUIUIMHE, OTYETHOCTH IO
JVCTIATLTAH
Pa3nen 1. CoBpeMeHHOE COCTOSIHME HHAYCTPHHU FOCTENIPUUMCTBA
Tema 1.1.AcTopus Copep:xaHue y4eOHOro marepuasa
CTAHOBJICHHUS U 1. ®opmupoBaHUe U pPa3BUTHE MUPOBOW W OTEYSCTBEHHON MHIYCTPHUHU TOCTSIIPUAMCTBA. 8
pa3BuTHUA CoBpeMEHHOE COCTOSIHUE M OCHOBHBIE TEHJCHIMU Pa3BUTHsSI COBPEMEHHONW MHPOBOU U
TOCTUHUYHOIO J1eJIa | OTEYSCTBEHHON TOCTHHHUYHOW MHYCTPHH.
Temal.2. Conep:xaHue y4eOHOro MmaTepuasa
Kuaacenpuxkanus n 1. Knaccudukanmst cpenctB pasmenieHuss B Poccum u 3a pyodexxkom. Kparkas
THIIOJIOTHS CPEACTB | XapaKTepUCTUKA OCHOBHBIX I'PYIII FOCTUHUIL
pasmemienusi B Poccun | 2. MexayHapoaHbie rOCTHHUYHBIC 1erd. OCHOBHbBIC MOJICIH OPraHU3aI[Md CETEBOTO 10
U 3a pyoexxom OousHeca (B T.4. PpaHIIN3bl) B TOCTHHUYHOM XO3SMCTBE UX 3HAYCHHE.
AccolMaliy U COI03bl B TOCTUHUYHON MHAYCTPHUHU.
Tema 1.3. Coaep:xaHue y4eOHOro MaTepuaja 8 1.2.
I'octunuynbie yeayrn | 1. Bugsl yciiyr B TOCTUHUYHON JESTENBHOCTH, UX OCOOCHHOCTH M XapaKTEPHUCTHKA. 2.2.
UX cTaHAapTU3auMs | [OCTHHUYHBIN NPOYKT: MOHSTHE. 3.2.
2. CrangapTuzanus YCIyr: MOHSTHE, el U 3ahayd. KauecTBO yciayru: MpPUHIUIBI 4.2.
onieHkd. CTaHIapThl M KOHTPOJIb Ka4eCTBAa B TOCTUHUYHOM MEHEKMEHTE.
TemaTuka NpakTHYECKUX 3aHATHH 2
[Ipaktnueckas padora Nel. AHanu3 TpeOOBaHMIA, TPEIBIBISIEMBIX K Pa3TUYHBIM
CpEICTBaM pa3MEIICHHUS.
CamocTtosarensHas padorta o Pazmeny 1. 2

Pa3nea 2. Cucrema ynpasJieHHsl TOCTHHHIAMH M IPYTHMH CPeACTBAMH pa3MelleHust




Tema 2.1. Coaepikanue yueOHOro MaTepuajia 10
Ocobennoctu 1. CymHoCTh, LI€nH, 3a7a4M, BUJIbI MEHE/DKMEHTA Ha NPEANPUATUAX FOCTHUHUYHOIO
MEeHe>KMeHTa B cepuca. [loaxoap! k onpeaeneHuto NOHATHS «MeHeLKMeHT» Llenu u 3agauun ynpaBiaeHus 1
HHAYCTPHUH TOCTHHUYHBIM MPEANPUITHEM
rocTenpruuMcTBa 2. UcTopust pa3BUTHS MEHEIKMEHTA
3. Mozenu MEHEeKMEHTA U UX XapaKTepUCTHUKA
Tema 2.2. Conepxxanue yueOHOro Marepuaja 10
Teoperuyeckue u 1. OcHoBHbIE TOHATHS, KAaTErOpUM U OOBEKTHl YIPABICHUS B TOCTUHUYHOM [1K 4.2.
MeTojo0/I0ruYeckne | MeHepkMmeHrte. llpunnunel ynpaBiaeHus. Cucrema ympaBlieHHs: CYOBEKT, OOBEKT,
OCHOBBLI YNIPABJIEHHUNA | rIpsiMble U oOpaTHbIE CBA3U. OpraHuzanus: MOHSATHE, BUIbI, Tpu3Haku. DopmanbHas U
HedopMalibHasl OpraHu3aIysl. 1
2. BHyTpeHHss1 cpelja TOCTUHHYHOTO Tpeanpusatus. CHCTeMHas MOJENb BHYTPEHHHUX
MEPEeMEHHBbIX: IIeJId, 3aJlaud, CTPYKTypa, TEXHOJOTWH, MepcoHal. BHemmHss cpena
FOCTUHUYHOTO npennpusitus. [loHsATHE, 3HAYUMOCTb, OCOOCHHOCTH BHEIIHEW CpeJlbl
otensi. OcOOEHHOCTH BJMSHMS HAa TOCTUHUYHOE MpEeAnpusitie (pakTopoB MpsIMOTO U
KOCBEHHOI'O BO3IEHCTBUS
PeiiTunroBas pa6ora Nel 2
Tema 2.3. ®ynukuuu | CoxeprxkaHue y4eOHOro MaTepuaja 10
yHpaBJIeHUS 1. ®yHKIMY TOCTUHUYHOTO MEHE/DKMEHTA: TIOHTHE, BUbI, B3aUMOCBS3b. OCcOOEHHOCTH 1,2
TOCTHHHYHBIM OOLIMX U CHIEIHATBHBIX (PYHKIIUH.
npeanpusaTueM 2. IlnanupoBaHue: MOHATHE, 3HAYCHHE, KIacCHUUKanus, (GOpPMbI, OCHOBHBIC CTaH. OK 04
Ponp miiaHupoBaHusA B CTPYKTYPHBIX MOAPA3ACICHUSIX OPraHU3alMil TOCTUHUYHOTO [K 1.1.
cepBuca. Bunel mmaHoB. MeTonuka omnpeneneHuss MOTPEOHOCTH  CIyXObl B [IK 3.1.
MaTepPHUAIbHBIX pECypcax U IepCoHalIE. I[IK 4.1.
3. Opranuzauvss ¢ KOOpAMHALMS  JEITEIIBHOCTH IIE€PCOHAja  CTPYKTYPHOIO IIK 3.2.,
noapazaenenus. OyHKIUSA OpraHu3alyy: NOHITHE, CYIIHOCTh. Pacnpenenenue 3aiad B I1IK 4.2.
opranmzanuu. CymHocTs nenerupoBaHus. ConepKaHUE€ M BUABI IIOJHOMOYMN U IIK 2.3.
OTBETCTBEHHOCTH. IIpeneinsl MoaTHOMOYUI. I1K 3.3.
4. Ilenu, 3a1a4u ¥ NPUHLMIIBI OPraHU3alMK TpyAa. PopMel U BUJIBI pa3feieHus Tpyla B 11K 4.3.

OpraHu3anuu. CyIJ_IHOCTB W BUJIbI HOPMHUPOBAHUA TPpYyaa.

5. OpranuszaioHHbIe CTPYKTYpbI YIIpaBJICHUS: MOHIATHE, TPEOOBAHUS, IPEIbBIIIEMbIE
K HUM, OpUHLUIBI nocTpoeHus. CTPYKTYpHbIE IOJPA3/IENEeHUs], 3BEHbsI U CTYNEHU
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ynpasiieHus. ['Opu30HTaIbHOE M BEPTUKAIBHOE pa3/eleHUue TpyJa B TOCTUHUYHBIX
npeanpusaTusax. Bzaumocsszu ciryx0, 3B€HbEB M YPOBHEN FOCTUHUYHOTO MPEANIPUATHSL.
Bunst um  ¢ynkumm ypoBHeW ympasieHus. lleHTpanmzanmms © - JeUEHTpaIH3aiys
yrpayieHUsl. CTPYKTYpY Pa3iIUYHbBIX CIIY)KO TOCTUHHIIBI M UX B3aMMOCBSI3b.

1. Buapl OpraHM3allMOHHBIX CTPYKTYP VIIpaBlieHHS (JIMHEHHas, (YHKIHMOHAIbHAS,
JUHENHO-1ITa0Has, JE€BU3UOHAJbHAs, MaTpUYHas, YIpPaBJIEHUE [0 IIPOEKTY), HUX
XapaKTEPHUCTHKA, IPEUMYILECTBA U HEAOCTAaTKH. THUIOBas OpraHu3allMoOHHas CTPYKTypa
OTeJIs.

2. MotuBaiys Tpyla Ha MPEeINPUATUSX TOCTHHUYHOW cdepsl. [loHsATHE 1 Ha3HAYCHHE
MoTuBauu. Kpurepuu motruBanuu (moTpeOHOCTH, MOTUBBI, CTUMYJIbI, BO3HAr pakICHHUE )
TpyJAa MepcoHaja B OpraHu3alysax TOCTHHUYHOTo 61u3Heca. MOTHBAIIMOHHBIH Mpoliecc.

3. CopnepxarenbHBIC U MPOIECCYATHLHBIC TEOPUH MOTHBAIMN UX OCOOCHHOCTH.

4. OcoOeHHOCTH CTUMYJIMPOBAHHA W MOTHBAIMM TEPCOHANa TOCTHUHUI] M JAPYrux
cpencts pazMenieHnsa. @opMbl MaTEpUATIBHON K HEMATEPUAIbHON MOTUBALIMSA IEPCOHANA
pa3nMYHbIX  CIYy)KO rocTHHMI. <«JIOSUIBHOCTH TepcoHaa»: TMOHSATHE, BUbI,
¢dopmupoBanue. DaKkToOpbl, BIUSAIOIINE Ha JIOSUIBHOCTh IEpCOHaNa B TocTuHUIaX. OleHka
Y IIyTU NOBBIIIEHMSI JIOSUIBHOCTH ITEPCOHANA rOCTUHUIBL. [ICHX0I0rUs KOJIJICKTUBA

5. KoHTponb: cylmHOCTh, Ha3HAUYCHHE, BUABI, (POPMBI, 3TaIbl, 00BEKTHI, CYOBEKTHI U
npaBuia. OyHKIUS KOHTPOJIS B CHCTEME YIPABJICHUSI CTPYKTYPHBIM TOpa3JeiIeHHEM
TOCTHHHYHOTO TpeAnpusitus. JloKkyMeHTaipbHOe O(OpMIICHHE HTOTOB KOHTPOJIS B
TOCTHHHYHBIX MPeanpusaTHsIX. Kputepuun u MeToapl OlEHKH PPEKTHBHOCTH pPabOTHI
COTPYIHUKOB U CITY)KOBI

TemaTuka NPaAKTHYECKHUX 3aAHATHH

[Ipaktnueckas pabora No2. Pa3paboTka miaHa M OmpeesieHUuE Leiei NesTeIbHOCTH
CIIY’)KObl TOCTHUHHIIBI (CTPYKTYpHOTO TMOJpa3feNieHus1) TOCTUHUYHOTO MPEIPHUSITHSL.
[Toctpoenue aepesa neneit. [InanupoBanue NoTpeOHOCTH B MaTepUANbHBIX pecypcax U
TIepCOHase CIyXKObI

ITpakTuueckas pabora Ne3. Cocrasiienue rpadukoB BbIX0/1a Ha paboTy

[Ipaktueckas pabota Ned. CocraBieHHe CXeMbl B3aUMOJCHCTBHS PA3IMUHBIX CITYXKO
TOCTUHUIBI W KOOpAMHAIMU WX paboThl. Pa3paboTka 3amaHHON OpraHU3alMOHHOMN
CTPYKTYPBI TOCTUHUIIBI.

(opraHu3oBbIBaTh pabOTy KOJIJIEKTUBA M KOMAaHJbI; B3aUMO/JICHCTBOBATh C KOJUIETaMH,
PYKOBOJICTBOM, KIIMEHTAMH )
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[MpakTuaeckas padora Ne5. OTpaboTKa METOIMKH BBISBIICHHS TIOTPEOHOCTEH U MOTUBOB
MOBEACHUS NEPCOHANA CTPYKTYPHOTO NOAPA3IAEIECHUS TOCTUHUYHOTO MHPEANPUATUS U
MOJIFTOTOBKA MHANBUIYAJIbHBIX PEKOMEH/IALMI O MOBBIIIEHUIO MOTUBALIMHU K TPYLY

[Ipaktuyeckas pabora Ne6. Pa3paboTka mnporpaMMbl (GOPMHUPOBAHUS JIOSITBHOCTH
NepcoHaja CTPYKTYPHOTO MOAPa3AeICHUS TOCTUHHYHOTO IPEANPHUSITHS

[Ipaktuyeckas pabora Ne7. CocraBieHue IUIaHAa - CXEMBI NPOBEICHHS KOHTPOJS B
3aJJaHHOM CTPYKTYPHOM IOAPA3JeIEHNN OpraHU3aluy TOCTUHUYHOro 6u3Heca. OleHka
3¢ (heKTUBHOCTH PabOTHI CITYKOBI.

Tema 2.4. Conepxxanue yueOHOro MarepuaJja
Koopaunanus 1. Metop! yripaBieHUs: HOHATHE, KIIACCU(PHUKAIUS, B3AUMOCBS3b U B3aHMO3aBUCUMOCTb.
AeATeJIbHOCTH XapakTepucTuka YJKOHOMUYECKUX, OPTraHU3aMOHHO — PACTIOPSIUTENBHBIX U COLMAIBHO
nepcoHajia — TICHXOJIOTUYECKMX METOJOB YIpPaBlIeHUs. AJTOPUTM MPOBEIEHUS BBOJHOTO U
CTPYKTYPHOI0 TEKYIIEr0 HHCTPYKTaXa OTYNHEHHBIX. IIK 3.2.
nmoapasaeeHust 2. JlunepcTBo: moHsATHE U pupoaa. DopmanbHOe 1 HeopMaTbHOE JTHIEPCTBO. Teopun [IK 4.2.
TOCTHHHUIBI nuaepcTBa JINUHOCTHBIE KauecTBa YCIENIHOTO PYKOBOAUTENS MOApa3/IeeHHUS.
3.Bnacth u BausiHUE: MOHATHE, (OPMBI, ICTOUYHUKH. banaHc BiacTw. 19
4. Ctunu pyKOBOJICTBA: MOHATHE, Kiaccupukauus, Buibl. DakTopbl, BIMSIONIME HA ’
(dhopmupoBanue ctuis yrnpapiaeHUs. I (HEKTUBHOCTh Pa3IMUHBIX CTUIIEH YIPaBIICHUS.
TemaTuka NPpaAaKTHYECKUX 3aAHATHH
[Ipaktuueckas pabora Ne§. PemieHne cUTyallMOHHBIX 3aja4 Ha CTUJICH yIpaBIEHUS,
CHOCO0OB BIUSHUS PYKOBOJUTENS HA IOJYMHEHHBIX U ONTUMAJIbHBIX ITyT€H MOCTPOCHHUS
B3aMMOOTHOILIEHUN C MOAYUHEHHBIMHU. [loCTpoeHHE CHUCTEMBI CTUMYJIUMPOBAHUSA U
JUCIUIUIMHAPHON OTBETCTBEHHOCTH PAOOTHHUKOB
PeiiTunrosasi paGora Ne2
2 cemecTp
Tema 2.5. Csazyromme | Coaepskanue y4eOHOro MaTepuajia OK 01
npoueccbl B 1. VYnpaBieHdeckue peuieHus: MoHsTHe, BUAbl. Tumbl pemenuil. TpeboBanus,
YIPaBJICHUH MpeAbSIBISEMbIE K YIIPABICHUYECKUM penieHuss. MeTo bl U YpOBHH MPUHATHUS PELICHUN.
PammonanbHOe pemieHue M 3Tambl  ero  pa3paboTku  YcinoBus  3((HEKTUBHOCTH 1

YIpaBJIEHYECKUX pELIeHUH B TOCTHMHHUYHOM cdepe. OpraHuzanus U KOHTPOJIb 3a
UCIIOJIHEHUEM PELICHUI.

(anropUTMBI BBIIOJHEHUS pabOT B MPO(pECCHOHATBHON M CMEXHBIX 00JacTAX; METOIbI
paboThl B mpodecCHOHATBHON M CMEXKHBIX cdepax; CTPYKTYpY IUIaHa Ui pelIeHUs
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3a/a4; TOPSAIOK OICHKM pe3ydbTaTOB pelmieHus 3aaad  npodeccrnoHalbHOM
JIESITEILHOCTH).

2. KomMMmyHuKauuy B YIOpaBI€HWHM TOCTMHUYHBIM mnpeanpustueM. Ilonstue, Bujbl
KOMMyHMKauil. ~ KoMMyHHKanuMoHHBIE ~ KaHalbl M HMX  XapaKTEPUCTUKH.
KommyHnukanuonuslii iporiecc. Bunpl yrpaBineHueckoit nHpopMmanuu. DphexTHBHAS
KOMMYHHMKAIUSI.

3.[enoBoe obmieHne. YmpaBiaeHueckoe OOIIeHHE: MOHITHE, Poib, (POpPMBI, (PYHKINH,
Ha3HaueHue. OTHWKa [JeJOoBOTr0 oOmeHus. YciaoBus 3hdekTuBHOro oOILIeHUs.
Oco0eHHOCTH U ITpaBUJIa BEACHUS JEJIOBBIX Oecell, COBEIIaHU I U IeperoBopoB. TexHUKa
Tese()OHHBIX MEPErOBOPOB.

TemaTnka NPAKTHYECKUX 3AHATHI

[Ipaktnueckas pabora Ne9. Pemenwe cuUTyallMOHHBIX 3a7ad IO TMPUHATHIO
YIpaBIE€HYECKUX PEIICHU CBA3aHHBIX C AaHAJTU30M PE3YJIbTaTOB AESITEIbHOCTU CITYKOBI
TOCTUHUIIBI U BBISIBJICHHEM MOTPEOHOCTH B MaTepUalIbHBIX Pecypcax U IepcoHale.
(pacrio3naBaTh mpobiaeMy B TPO(ECCHOHATBHOM KOHTEKCTE M aHAJTM3UPOBATh €€
ONpeneNnaTh J3Tambl pELIEHHs 3aJa4yM; COCTaBUTh IUIAH JEHCTBHS; ONPEAEIUTH
HEO0OX0IMMBIE PECYPCHI)

[Tpaktrueckas padota NelO. Jlenmosast urpa «IIpon3BoACTBEHHOE COBEIIAHKE)

Tema 2.6. YnpanJienue
OPraHu3aluOHHBIM
NoBe/leHNneM

Copep:xaHue y4e0HOIr0 MaTepuaJja

1.Kareropun pykoBojuTeNeld NPEANPUATHAS TOCTUHUYHOTO XO3SHCTBA, KBATM(PUKAIMOHHBIE
TpeOoBaHUsI K HUIM ABTOPUTET, UMUK, [TPaBUIIa CIYKEOHOTO MOBEACHUS PYKOBOAUTEIIS.
3amaun, 00S3aHHOCTH U OTBETCTBEHHOCTh PYKOBOJAUTEJNS 32 KAUECTBEHHBIE PE3YJAbTaThl
paboThI MoApa3IesieHus: TOCTUHHIIBL

2.CaMOMeHePKMEHT: TIOHSITHE, 3HaYeHne B pabote pykoBoautens. [InanupoBanue paboTh
MeHekepa.  Bo3MoxHBIE — TpaekTopuM — NpPO(ECCHOHATBHOTO  pa3BUTUA U
camoo0Opa3zoBaHus. 3arpaTbl M MoTepu pabouyero BpemeHU. OCHOBHBIC HAIPaBJICHUS
COBEpIICHCTBOBaHUA  Tpyda. Opranuzanus pabodero Mecta  PyKOBOJUTEINS
CTPYKTYPHOTO TOpa3aeICHHUS.

OK 01
OK 03
OK 04
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3.KoH}pmukThl: TOHATHE, KIaccu(UKaIysl, MPUIHMHB BOSHUKHOBEHUS, CTaIUU PA3BUTHS,
METO/IbI YIIPABJICHUS.

TunuaHbie KOHGIMKTHBIC CUTYallMH B OPraHU3aIMsIX TOCTHHUYHOTO cepBuca. [IpaBuia
MTOBEACHUS B KOH(DIUKTHBIX CUTYAIHSIX.

Crpecc: mpupona ¥ TpUYUHBL. B3auMocBs3b KOHQIIMKTa H cTpecca. MeTobl
NPEIYNPEKICHUS CTPECCOBBIX CUTYaLIHI

TemaTuka NPAKTHYECKHUX 3aAHATHH

[Ipaktnueckass pabora Nell. 1.CocraBieHue IulaHa OpraHu3alUM JUYHOW pPabOTHI

MeHepKepa (MOCTPOSHHE TPAEKTOPUH NMPO(ECCHOHAIBHOTO U JINYHOCTHOTO Pa3BUTHSA) 2
2. Pemienune cuTyallMOHHBIX 3a/1a4 110 BBIXOJY U3 3a/JaHHON KOH(MIMKTHOM CUTYyalluu U
10 OMPEJICTICHUIO ITyTEeH MPeyNpPexACHNUS CTPECCOBBIX CUTYaIUH.
CamocTtodrenbHas paboTa o paszaeny 2
Menemkep, ero posib B OpraHu3aluu 2
JImnepctBo. PykoBoacTBo. Biacts.
\ PeiiTuHroasi padora Nel
Pa3nen 3. YnpaBieHnue nepcoHaJioM CTPYKTYPHOI0 MoApa3/iesieHUsi TOCTHHUYHOIO NpenpusiTus 2
Tema 3.1. Iloaxoasl k | Conep:xaHue y4eOHOro MmaTepuasa 4 K 1.2.
YKOMILICKTOBAHHIO 1. TlonsTusa: mnepcoHain, ympaBieHue nepcoHanoMm. lLlenu, QyHKIMM W MPUHIMIIBI gi :2)’3
Hc:pyKTypﬂoro ylpaBjeHus mepcoHaaoM. YenoBeueckuil (GakTop B TOCTUHUYHOW JAEATEIHHOCTH. K 4' 2'
ApasiacIeHus Kareropuu nepconana roctunuiibl. OCHOBHBIE TPEOOBAHUS K MEPCOHATY TOCTUHHIIBL. -
TOCTHHMILI Ponp xopmopaTWBHOW KyNIbTypbl B OpraHu3aliud paboThl MEepcoHalla TOCTUHHIIBL
I:lae?)(é;;l;:;rg KopnopaTuBHas KyibTypa: MOHATHE, CYIIIHOCTb, 11eJb, 3a4a4H, PYHKIUH.
KBAJIH(PUKALMH. 2. CymHOCTb, IIeNId U 33Ja4d KaJIpoBOro IuianupoBaHus. [ImaHupoBaHue pacxojoB Ha
nepconan. HopmupoBanue U y4eT UMCICHHOCTH MepcoHasa. MeToIuKu onpeaeneHus
noTpeGHOCTEeH CITy>KOBbI TOCTUHUIIBI B MATEPUATIbHBIX pecypcax U mepcoHale
TemaTuKa NPaKTHYECKUX 3aHATHH
[Ipaktnyeckas pabGora Ne 12. IlnaHupoBaHME KauyeCTBEHHBIX M KOJIMYECTBEHHBIX
NOTpeOHOCTEH CTPYKTYpHOI'O IMOJpa3/eleHus TOCTHHHUIBI B TPYAOBBIX pecypcax. 4
OmnpenerneHne YUCIEHHOCTH U (PYHKIIMOHAIBHBIX 0053aHHOCTEN COTPY/THUKOB
Conepxanue yueOHOro Marepuasia 4
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Tema 3.2. Haiim n 1.IIpouenypa otbopa, Haiima nepcoHana. Kputepuu, MEeTOIbI M TEXHOJOTHU O0TOOpa U K 1.2,
0TOO0p KaApoOB A5 HaiiMa mepcoHana B TOCTUHUYHOE IpeAnpusTie. ICTOYHUKHN U CIIOCOOBI MPUBIICYECHUS I1K2.2.
npeanpuaTuii cepsl | nepconana. IIK 3.2,
rocTenpuuMcTBa 2. KBamudukanmonnsie TpeOoBaHWsA. MeTonbl JWATHOCTUKH TMPO(HECCHOHATBLHON K 4.2.
OpUrOTHOCTH  paboTHHKOB. HabGop mepcoHanma: mMOHSTHE, BHIBI, METOMIBI. OK 04
BricBOOOX 1€HNE, YBOIBHEHUE U TEKYYECTh KaIPOB.
TemaTuka NPaAKTHYECKUX 3aAHATHH
[Ipaktuueckass pabora Nel3. 1.OmpeneneHre COOTBETCTBUSI JIMYHOCTHBIX, JEMOBBIX U
1poecCHOHATBHBIM Ka4€CTB UCIOIHUTENS, TPEOOBAHUSIM, PE/TBSIBISEMbIM K JIOJKHOCTH.
2. AHanm3 cocraBa JMYHOCTHBIX KadecTB, HE OKENATEIbHBIX Ui IEpCcoHaja
TOCTUHUIIBI
Tema 3.3. Ananrauus | Conep:kaHue y4eOHOro MaTepuaJia Ik 1.1,
MepcoHaia B 1. Anmanranmsi mepcoHaina: MOHsSTHE, BUIb. OCHOBHBIE MEPONPHUATHS IO aganTaIluu IIK 2.1.
rOCTHHHLIAX HOBBIX COTpyJHHMKOB. [Iporpamma agantanuu  COTPYAHMKOB B  TOCTHUHUIE K 3.1.,
HcnblTaTenbHBIN CPOK. [IK 4.1.
TemaTuka NPpaKTHYECKUX 3aAHATHH
[Ipaktuueckass pabora Nel4. Pa3paGoTka mnporpamMm amanTalid COTPYIHUKOB B
TOCTUHULIE
Tema 3.4. Onenka Copep:xaHue y4eOHOIr0 MmaTepuaja IIK 1.3.
JAeSITeJIbHOCTH 1.I1emu 1 METOIBI OLIEHKH paboThI epcoHania. CtaHaapThl kKauecTBa Tpyaa. OeHOYHbIE [IK 2.3.
nepcoHaia TexHonoruu. LleHTpsl oOIeHKM KBalu(UKALMA: Ha3HauYeHUE, poyib. 1pedoBaHuUS, IIK 3.3.
FOCTHHUIIBI NpeabsBiIsieMble K JIEJIOBBIM,  JIMYHOCTHBIM, MOPAJIbHO-3TUYECKUM  KayecTBam I1IK 4.3.
PYKOBOJMTEJIS CTPYKTYPHOTO Mo/ipas/iesieHust. MeToiMKa OLIeHKH KaueCTB MEHeHKepa.
2. ArTecTanusi: 1IeNu, 3a1a4¥, TPUHIUIBL, GYHKIMH, TPOLEAYPHI U METOJIBI.
TemaTuka NpakTHYECKUX 3aHATHH
[Ipaktuueckas pabora Nel5. JlenmoBas urpa «lIpoBeneHue arrecTanuu COTPYIHUKOB
TOCTUHUIIBDY
Tema 3.5. O0y4enue u | Conep:xkanue y4e0HOro MarepuaJia IK 1.2.
pasBuTHe nepconana | 1.00yueHune COTpYIHUKOB: LENH, BUIbI, (GOPMBI U METO/IbI OOYyUEHHs, UCIIOJIb3YEMbIE B K 2.2.
TOCTHHHULBI roCTUHMYHOM OusHece B Poccum u 3a pybesxom. Ouenka s3¢dexktuBHOCTH 00ydeHUs I1K 3.2.
nepcoHana B roctuHumax. IlpodeccrnoHambHO — OJKHOCTHOE MPOABIMKEHHE U [IK 4.2.

MOCTPOCHKUE Kapbhepbl B TOCTUHUYHOM Om3Hece. [IpuHIUIBI GopMHUPOBaHUS KaJpOBOTO
pe3epBa
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TemaTuka NPpaKTHYECKUX 3AHATHH

[Ipaktuyeckas padorta Nel6. Pa3pabGorka meponpusTuii mo BeIOOpY (opM oOydeHus

(mpoBezeHNE TPEHUHIOB U MPOU3BOJCTBEHHBIX MHCTPYKTAXKEMN), COCTABJICHUIO IJIAHOB 2
Kapbephl, PA3BUTHIO KOMIIETCHIIMU. AHAIN3 KOHKPETHBIX CUTYAIH
CamocrositensHas paboTa o paszzaeny 3
[Tpupona koH(pIHMKTA B OpraHU3aIiN 2
KommyHMKanmu B ynpaBieHUN
‘ PeiiTunroBas padora Ne2 2
IIpomexyTouHas aTTecTanus 2
KypcoBoii npoekT (pa6ora) (He npeaycMOTpeH) *
Bcero: 144
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3. YCJIOBUS PEAJIMBAIIAM YYEBHOU JACHUILJINHBI

3.1. Jlns peanuzanuy HporpaMMbl y4eOHOW JUCHMIUIMHBI MEHEIDKMEHT U YIpaBJCHHE
MIEPCOHAJIOM B TOCTUHUYHOM CEPBHCE JOJDKHBI OBITh MPEyCMOTPEHBI CIEAYIOIINE CIIeUATbHbIE
MTOMEUICHHUS:

Kabuner «MeHepKMEHTa U yIIpaBICHHsI TEPCOHATIOM», OCHALICHHBIH 000py/I0BaHHEM:

-y4eOHbIE MECTa 10 KOJNYECTBY O0yJaronuxcs,
- pabodee MeCTO Ipero1aBaTels,

- UHTEPAKTUBHAs J10cKa (yueOHasi JoCKa),

- TEXHUYECKHE CPEACTBAMU O0yICHUS:

- HEPCOHAJIIBHBIC KOMITbIOTCPHI,

- MyJIbTUMEIUHHOE 000PYyAOBaHUE.

3.2. Uu¢popmannoHHoe olecnieyeHne peajn3aluy NporpaMmmMbl

Jia peanuszanuu nporpammbl  OMOIMOTEUHBIH (OHA 00pa3oBaTENbHONW OpraHU3aLUU
JIOJDKEH UMETh TIeYaTHbIE W/UITH 3JICKTPOHHbBIE 00pa3oBaTeIbHbIE M MH(POPMAITHOHHBIE PECYPCHI,
PEKOMEHAYEMBIX JUISl HCTIOJIB30BaHUS B 00pa30BaTEIbHOM Ipolecce (B Cydae Haau4uus)

OcHoBHas1 uTEparypa:

1. JlpaueBa E.JI. Menemkment: yueouuk \ E.JI. Jlpauéa — M.: Akagemus, 2-e u3., CTEP.
2018

2. KoconamoB A.B. TlpakTukym 1O Opr. ¥ MEHEIKMEHTY TypuU3Ma W TOCT.. Yd.moc. /
A.b.Koconanos-5u3n-M. :KuoPyc, 2014
JlomosiHMTeEIbHAS JIUTEpPATypAa:

1. Kuceno6per B. Il. Menemxment B Typusme : yueOHuk / B.II. Kucemo6pes O. H.,
Koctprokosa, A.B. Kucenoopes — M.: [Ipocnexkr, 2014 — 320 c.

2. "BanoBa, 1. A. MenemxkMeHT [DneKkTpoHHBINA pecype]: yueoHuk u npaktukym s CITO /
N. A. UsanoBa, A. M. CepreeB. — M.: HzpmarensctBo HOpaiit, 2019. — 305 c¢. —
(ITpodeccuonanpaoe obpazoBanue). Pexxmm mocryma: https://urait.ru/viewer/menedzhment-
43701 7#page/2

3. Menemxment: yaeOnuk st CI1O / FO. B. Ky3uenos [u ap.]; mox pea. FO. B. Ky3nenoga.
— M.: UznarenbctBo FOpaiit, 2019. — 448 c. — (IIpodeccuonanpHoe 00pa3oBanue). — Pexxum
nocryma: https://urait.ru/viewer/menedzhment-437954#page/2
HopmaTuBHO-IpaBOBbIE AKTHI

1.0dummaneaeiii caiit KoncynpTanT 1umroc [DnektpoHHbI pecype]: TpymoBoi Konekc
Poccuiickoit deneparuu. — M., 2012. Pexxum moctyna: http://www.consultant.ru/

2.0¢unmaneuelii cailt Koncynbrant mitoc [Inekrponssiit pecype]: 'OCT P 51185-2014.
Typuctckue ycnyru. CpeactBa pasmenienus. OOmwue TpeOoBaHus.. Pexum mpocryma:
http://www.consultant.ru/

3.0¢unmaneueiii cait Koncynprant matoc [DnexTpoHHbI pecype]: TOCT P 53423-2009.
Typuctckue ycinyru. ['ocTUHULBI U Apyryue CpeACcTBa pa3MEIIEHUs TypUCTOB. TepMUHBI U ONpeneIcHUs.
Pexxum noctyna: http://www.consultant.ru/

4.0dunnansueiii cailt Koncynerant mimtoc [DnektponHslil pecype]: TOCT P 54603-2011.
Yeayru cpencts pasmenienus. OOmue TpedoBaHMs K 00CTy)KMBaIoIeMy nepconary. Pexxum nocrymna:
http://www.consultant.ru/

5.0¢unmanehelii caiit KoncynbTant mmoc [OnexkrponHslid pecype]: TOCT P 54606-2011.
Venyru Maibix cpencts pasmerntenust. O6mme tpedoBanust. Pesxxum moctyma: http://www.consultant.ru/

6.0¢unmaneuelii caiit Koncynprant mioc [OnexkrponHslid pecype]: TOCT P 54599-2011.
VYenyru cpencts pasmenienusi. OOmume TpeOOBaHMS K yCIyraM CaHaTOPHEB, IAHCHOHATOB, LIEHTPOB
ormsixa. Pexxum nocryna: http://www.consultant.ru/

7.0¢unmaneuenii caift Koncynbtant mmoc [nexkrponHslid pecype]: TOCT P 55319-2012.
Ycenyru cpencts pasmerienus. O0mue TpeOOBaHUS K CHENUAIM3UPOBAHHBIM CPEICTBAM Pa3MEISHUS.
Pexum nocryna: http://www.consultant.ru/


https://urait.ru/viewer/menedzhment-437017#page/2
https://urait.ru/viewer/menedzhment-437017#page/2
https://urait.ru/viewer/menedzhment-437954#page/2

8.0¢unmaneheiii caiit Koncynprant mmoc [nekrponnsiii pecype]: TOCT P 55817-2013.
Yenyru cpeacts pasmenterus. O01ue TpeOOBaHUSA K HHIMBHIYaTbHBIM CPEICTBAM pasMerieHus. Pexxum
nocrymna: http://www.consultant.ru/

9.0¢unmaneuerii caiit KoHcynbrant miroc [DnekrpoHHsiid pecypc]: TOCT P 56184-2014.
Venyrn  cpenctB  pasmenieHus.  OOmue  TpeboBaHust K Xoctenam.  PexxuMm  gocryma:
http://www.consultant.ru/

10. Odurmaneueiii caiit KoHcynbrant 1moc [DnekTpoHHBIA pecypc]: IlocraHoBieHue
[IpaButenbctBa PO ot 9 oxTsa6ps 2015r. Ne 1085 «O0 yrBepxaenuu IIpaBun npenocrabiieHus
TOCTHHHYHBIX yciIyr B Poccuiickoit @enepanun». Pexxum nocryma: http://www.consultant.ru/

11.Odummaneneiii  caiit  Koncymerant 1mmoc  [DnekTpoHHBIA  pecypc]:  Ilpukas
MunncrepctBa KynbTypel P® ot 11.07.2014r. Ne 1215 «OO6 yTBepKICHHU TOPSAIKA
KJIacCU(UKAMU 00BEKTOB TYPUCTCKON MHAYCTPUH, BKIIFOUAIOLIUX TOCTUHHULIBI U UHBIE CPEJICTBA
pa3MelieHus,, TOPHOJIBDKHbIE TpPacchl W IULSDKH, OCYILECTBISIEMOM aKKpeInTOBAaHHBIMU
opranuzamusmMmny. Pexxum nocrymna: http://www.consultant.ru/

12. Odurmmanereiii  caiit  KoHcymbranT —1omOoc  [DekTpoHHBIA  pecype]:  Tlpukas
MunuctepctBa KyabTypsl PD ot 29 ampens 2015r. Ne 1340 «O6 yrBepxkAeHUHM HOpsSAKa
aKKpeAMTallUd OpraHu3alui, OCYLIECTBISIIOIIMX KIACCU(UKALNI0 OOBEKTOB TYPUCTCKOMN
MHYCTPUHU, BKJIIOYAIOIIUX TOCTHUHUIIBI U UHBIE CPEJICTBA Pa3MEIeHHs], TOPHOJIBIKHBIE TPAaCChl,
oK. Pexxum moctyma: http://www.consultant.ru/

13.0dunmaneupii  caiit  KoHcymbTanT TumFOC  [DnekTpoHHBIM  pecypc|:  Ilpukas
Mumnsapasconpasputus PO ot 12.03.2012 N 2201 "O0 yrBepxaenuun EauHoro kpain(uKalnOHHOTO
CTIpaBOYHHKA JIOJDKHOCTEH PYKOBOJMTEINEH, CIEIUAIMCTOB U CITyXKaluX, pazien "KsaindukaryoHHbIe
XapaKTePUCTUKHA JOKHOCTeW paOOTHWUKOB opraHm3ammii cdepsl TypusMma' (3aperucTpupoBaHO B
Mumnrocte PO 02.04.2012 N 23681) Pexxum nocryna: http://www.consultant.ru/

Iepuoauyeckne n3TaHus

1. «l'octuanuynoe neno» Pazmen: Chepa obOcnyxuBanusa. HM3mgarenbctBo: MHAyCTpHs
roctenpunmcTBa u Toproiu (HORECA).

2. «MenemxmenT B Poccun u 3a pyoesxom». M3narenbetBo «@uHIIpPECC).
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4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI YUEBHOI
JUCHUILINHBI

PesyabTaTsl 00yyeHus

Kpurepun onenkn

MeToabl OLIEHKH

Ilepeyenb 3HaAHUI, 0CBAUBaEMbIX B
paMKax AUCUMIIJIMHBI

QJITOPUTMBI  BBITIOJHEHUST PabOT B
npoecCHOHAIBHOH M CMEKHBIX
obOmactsix; Meroabl  paboTel B
npoecCHOHATBHOH M CMEKHBIX
chepax; CTPYKTypy IUIaHA  JUIS
pemeHust 3amad; TMOPSIOK OICHKU
pe3yabTaToOB peteHus 3amad
npoheCCHOHANBHOM  JIESITEILHOCTH;
BO3MOJKHBIE TPaeKTOPUHU
Mpo¢eCCUOHANBHOTO  Pa3BUTHS U
caMm000pazoBaHUS;

TICUXOJIOTUS KOJIJICKTUBA; METOTUKH
ompeeseHus MOTPeOHOCTEHN CITy>KObI
TOCTHHHMIIBI B MaTePHATbHBIX
pecypcax u epcoHale; CTPYKTypy
CIIy’KOBI; CTPYKTYpa U MECTO

CIIy>kOBI B CICTEME YIIPaBJICHUS
TOCTHHHYHBIM MPEATIPUATHEM,
B3aMMOCBSI3b C JPYTUMH
M0JIpa3/IeICHUSIMU TOCTUHHIIBI;
MIpaBHJIa MOBEICHHS B KOH(QIMKTHBIX
CUTYallUsIX; KaJIpOBBIi COCTaB
CITyXOBbl, ero PYHKIIMOHAIbHBIC
00s13aHHOCTH; TPEOOBAHMS K
00CITy’)KHBAIOIIEMY TIEPCOHATTY;
METOIUKY TIPOBE/ICHUS TPCHUHTOB
IUTsl TIEpCOHANA; KPUTCPHH U
MOKa3aTeN KauyecTBa
00CITy’)KUBaHUSI; METOJIbI OIICHKU
Ka4yecTBa MPEA0CTABICHHBIX YCIIYT

XapaKkTepuCTUKU
JIEMOHCTPUPYEMBIX 3HAHUI
75% TpaBUIIBHBIX OTBETOB

TectupoBanue
VYerHbIi onpoc

Ilepeyenb yMeHuii, 0cCBauBaeMbIX B
PaMKax JMCHHUIIMHbI

paciio3HaBaTb IIpo 6J'IeMy B
HpO(beCCHOHaJIbHOM KOHTCKCTC H
AHAJIIU3UPOBATH cC, ONpCACIIATh
OTallbl PCHICHUS 3aJa1;

COCTaBUTDHb IJ1aH ,HCP’ICTBI/I}I;
ONpCACIINTL HCO 6XOI[I/IMBIC PECYPCHI;
BBICTpAnBAaTh TPACKTOpHUU

HpO(beCCHOHaHBHOFO n JINYHOCTHOI'O
Pa3sBUTUA; OPraHU30BLIBATH pa60Ty

KOJIJICKTHBA n KOMaH/JBI,
B3aHMO/JICHICTBOBAaTh C KOJIJICTaMU,
PYKOBOACTBOM, KIIMCHTaMMU,
IIaHUPOBATH HOTpC6HOCTI/I B

OI_ICHKa Imponecca
OI_ICHKa pPE3yJIbTaTOB

9KCHepTHaH OLCHKA
BBIIIOJIHCHUA  CUTYAalMOHHBIX
3aaa4

Ouenka
pe3yabTaToOB
BBITIOJTHEHUS
MPaKTUYECKOU
paboThI
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MaTepHAIbHBIX pecypcax u
MepCOHANe  CIIY)KOBI,  OMNpEeAesaTh
YHUCICHHOCTh M (DYHKIHOHAJIBHBIC

00s13aHHOCTH COTPYIHHKOB;
MPOBOIUTH TPEHUHTH u
MPOM3BOICTBEHHBIIH UHCTPYKTaX
pabOTHUKOB CIIyXObI; BBICTPAUBAThH
CHCTEMY CTUMYJIUPOBAHHUSI u
JMCIUIIMHAPHOW OTBETCTBEHHOCTH
pabOTHHUKOB CITyXOBI;
OpraHM30BbIBATH IpOLIECC PabOThI
CITYKOBI; OpraHU30BbIBATH

BBIIIOJIHCHUEC u KOHTPOJIUPOBATH
COOINIIOJICHNE CTaHAApPTOB KadecTBa
OKa3bIBa€MBIX YCIYI COTPYIHUKAMU
CIIyXkO0bl;,  TPOBOJIUTH  OOy4YEeHHE,

IepcoHana CITy’KOBI;
KOHTPOJIMPOBATH BBIIIOJTHECHUE
COTpYAHUKaAMU CTaHIapTOB

o0CHyXMBaHUS U  PErVIAMEHTOB
CIIy’KOBbI; OLIEHUBATh YPPEKTUBHOCTH
paboThl CITyXKObI
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