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COJEP)KAHUE

OBIIAS XAPAKTEPUCTHKA IIPUMEPHOM PABOYEI IIPOT'PAMMBI
YYEBHO JUCHUTLINHBI

CTPYKTYPA U COJIEP)KAHUE YYEBHOM U CIUTIINHEI

. YCJOBHS PEAJIM3ALINM YYEBHOM U CHATLINHBI

. KOHTPOJIb M OIIEHKA PE3YJILTATOB OCBOEHHS YYEBHOII
JTACHMUILIAHBI



1. OBIIASI XAPAKTEPUCTUKA MPUMEPHOHl PABOYEW ITPOrPAMMBI
YYEBHOM JUCLUAILIUHBI

1.1 ObaacTs npuMeHeHHsI padoveii MPOrpaMMabl.

PaGouass mporpamma y4eOHOW AMCHUIUIMHBI SBIISICTCS YacCThIO MPOTPaMMBbI TOJATOTOBKH
crienaanucToB cpeaHero 3BeHa B cooTBeTcTBUU ¢ PI'OC no cneumanbHocT CI1038.02.01
DKOHOMUKA M OyXTaITEepPCKHUH yueT (110 0Tpacisim).

PabGouas mporpamma y4eOHOW  AWCIUIUIMHBI MOXET OBITh  HCIOJb30BaHa B
JOTIOTHATETFHOM — Mpo(ecCHOHAILHOM  O0pa30oBaHWK H  MPOPECCHOHATBHONH TOJITOTOBKE
PabOTHHUKOB B 00JIACTH yueTa U HATOT000I0KEHHUS
1.2. MecTo y4eOHOIl TUCHUIUIMHBI B CTPYKTYpe NMPOrpaMmbl MOATOTOBKH CHEIHAJHCTOB
cpeaHero 3BeHa:

JUCITUTUIMHA OTHOCUTCS K TPyIe o0menpodeccHOHAIBHBIX TUCIUIUIHH MPOQPECCHOHAIBHOTO
LHKJIa
1.3. Heab u njiaHupyeMblie pe3yJibTAThl 0CBOEHUS! U CUMIIIMHBI

Ilenp wu3yueHHss IUCUMIUIMHBL «JlOKyMEHTallMOHHOE oOO0ecleyeHue YIpaBICHUA» -
IpUOOpETEHUE CTYAEHTaMU KaK TEOPETUYECKUX, TaK M IPAKTUYECKUX HABBIKOB B
JIEJIONIPOU3BOJICTBE.

3aauun U3y4eHHs TUCHUIUIMHBI «/oKyMeHTalmoHHOe 00ecrieueHre yIpaBiIeHUsI»:

- U3YUUTh KJIACCU(PHUKALMIO JOKYMEHTOB, TPEOOBaHUS K UX OQPOPMIICHHIO;

- W3YYUTh OpraHu3aluio I0KyMeHTooGopora.B paMkax mporpamMmbl y4eOHOW AMCHIUIUINHBI
00y4aroIMMUCs OCBaUBAIOTCA CIEIYIOLINE YMEHUS U 3HAHUS

Kon Ymenus 3HaHusA
I1K, OK
OK 01 PacniozHaBath 3ajauy W/uiau  npoOsieMy; | AKTyalbHbIH NPO(GECCHOHATIBHBIH W COLMAIBHBIHA

aHAJIM3MPOBATh 3aJiady W/WIM TpoOJieMy M | KOHTEKCT, OCHOBHBIE HCTOYHHMKM HH(popManuu u
BBIJICTATE €€ COCTaBHBIE YacTH; ONPEACNATH | pecypchl Miisl peIIeHWs 3axad M 1podieM B
STanbl  pEUIeHWs] 3aJaud; BBIABIATH U | MPO(GECCHOHATHHOM M CONMAIBLHOM KOHTEKCTE;

3¢ dhexTHBHO HCKaTh HHPOPMALINIO, | OCOOCHHOCTH JCHEKHOTO oOpameHus ((popmbl

HEOOXOMMMYIO Ul pEIIeHMs 3a/Jadyd W/WIM | pacyeroB), IIOHATHE U CYIIHOCTh (DMHAHCOB,

poOIIeMBl; 0COOCHHOCTH B3aUMO/ICHCTBUS n

COCTaBUTH IIJIaH JIEUCTBUS U DPEATU30BBIBATh | (QYHKIMOHHPOBAHMS XO3SIMCTBYIOIIUX CYOBEKTOB,

€ro; OIpeJeInTh HeOOXOAUMBIE PECYPCHL. (b1HAHCOBBIE PECYPChl XO3SHCTBYIOMINX CYOBEKTOB
— CTPYKTYpa M COCTaB.

OK 02 OnpenensaTs 3a1a4n JUIs noucka | Homenknatypa WHGOPMAlMOHHBIX HCTOYHHUKOB
nHQOPMALIMHY;,  ONPEAETATh HEOOXOIWUMBIE | IPUMEHSIEMBIX B npodeccrnoHaTbHONI
WUCTOYHMKM  WH(OpManuy;  IUIAHUPOBATH | JEATENILHOCTH; MPUEMBI CTPYKTYPHUPOBaHUS
npolecc TIONCKa; CTPYKTYpHpOBaTh | MH(QOpMALUH.

NoJTydyaeMylo  HMHGOPMAIHIO; BBIJIETISTD

HanOoslee 3HaUMMOe B IepedHe nHpopmanuy;
OLICHUBAaTh  IPAKTUYECKYl0  3HAYUMOCTh
Pe3yIbTaTOB MOWCKA; OPOPMIISITE PE3yITbTATHI

HIOMCKa.

OK 03 OnpenensaTe  akTyaJbHOCTh HOpMaTuBHO- | ConmepkaHWe AaKTyalbHOW HOPMAaTHBHO-TIPaBOBOMN
MpaBOBOU JIOKYMEHTAI[1H B | JOKyMEHTAllMK;  COBPEMEHHas  Hay4yHas W
npodeccroHabHOM JIeITENIbHOCTH; | Mpo()ecCHOHANIbHAS TEPMUHOJIOTHS; BO3MOXKHBIE
PUMEHSTh COBPEMEHHYIO Hay4HYIO | TPAGKTOPHHM NPO(ECCHOHATBHOTO PAa3BHTHS U
npodeccroHAIBHYIO TEPMHHOJIOTHIO; | caMo00Opa3oBaHusL.

OMpCACIIATL W  BbBICTpAUBATL  TPACKTOPUUN
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npo¢ecCHOHAIBHOTO pa3BUTHSA U
caM000pa3oBaHUsI.

OK 04 OpraHn3oBEIBaTE  pabOTy KOJICKTHBA W | 3HAYMMOCTH KOJUICKTHBHBIX pEIICHHH, paboTaTth B
KOMaHZbI; B3aMMOJCHCTBOBATh C KOJUIETAMH, | TPYIIE A PeIeHH CUTYallHOHHBIX 3aJaHuH.
PYKOBOJICTBOM, KIIMEHTaMH1 B xoze
npodeccroHaNBHO IeaTeTbHOCTH.

OK 05 I'pamoTHO  wm3nmarate cBoW  MbIcHM W | OCOOEHHOCTH  COLMAIBHOTO W KyJbTYpHOTO
oopmIsATh JIOKYMEHTBI MO | KOHTEKCTa; IpaBwia oQOpMIIEHHS IOKYMEHTOB M
npogeccHoHaTbHON TeMaTHKe Ha | IOCTPOCHHMS YCTHBIX COOOLICHHH.
roCylapCTBEHHOM SI3BIKE, TPOSIBIIATH
TOJIEPAHTHOCTH B pabo4eM KOJIICKTHBE.

OK 09 IIpumensTs  cpenctBa  mHGQOpManuoHHBIX | COBpeMEHHEIE cpencTea u YCTpOHCTBa
TEXHOJIOTHH ULt pemieHus: | MHOpPMATHU3alMK; TOPSIOK HUX TPUMEHEHHS WU
npodeccHOHANBHBIX  3aJad; HUCIOJb30BaTh | MPOrpaMMHOE oleclieueHrne B NMPOdecCHOHATLHOM

COBPEMEHHOE MPOrpaMMHOE 0OeCTieueHHE.

JACATCIBHOCTH.

B pesynapraTte OCBOEHHMS NPOrpaMMOH TOATOTOBKH CIIEIHAIUCTOB CPEJHEr0 3BEHA
oOyyaronuecss JTOJKHBI OBIaAeTh cieayromumu kommnereHiusamu: OK.01- OK.05, OK.09,
OK.10, IIK 1.1.
1.4 KoJin4ecTBO YacoOB HA OCBOEHHE MPOTrPAMMBbI IUCIUILIHHBI:
MaKcuMallbHas ydeOHas Harpys3ka oOyuatomerocs 48 4acoB, B TOM YHCIIE:
oOsi3aTenbHas yueOHas Harpy3ka oOydaromierocs 48 4acos.




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILINHBI

2.1. O6beM yueOHOI TUCIUNITHHBI H BH/IBI Y4e0OHOI padoThI

Bun yuyeonoii padoTsl O0bem yacoB

O0bem o0pa3oBaTeIbHON NPOrpaMMbl y4eOHOM THCHUTINHBI 48

B TOM YHCJIC:

TEOPETUYECKOE O0YUCHHE 38

nabopaTopHbie PabOTHI

MIPAKTHYECKUE 3aHATHI 10

KypcoBasi pabora (IIpoeKT)

KOHTpOJIbHAs paboTta

CamocrosiTeibHast paboTa

IpomexyTounas arrectanus B popme nudhepeHIMpoBaHHOTO 3a4eTa




2.2. TemaTH4ecKHii IJIAH U cofiep:kaHue y4eOHOI TuCIMIIMHBI «/loKyMeHTallHOHHOe o0ecnieyeHHe YIPaBJIeHHU D)

HanmenoBanmue ConepxaHue y4e0HOTro MaTepuaia u JOpMbI OPTaHU3ALNY JeSATeJTLHOCTH 00yYaroImmuXxcst Oobem Koast
pa3aesioB M TeM B Yacax KOMIEeTeHINH,
(¢popmupoBanuio
KOTOPBIX
CIocoOCTBYET
3JeMeHT
NMPOrpaMmbl
1 2 3
Tema 1. Copep:xaHue y4edOHOTro MaTepuasia 1,2
Beenenne. JIOKyMeHT H |71 3yauenne 1 copepikatie AMCLUILINHDL «JOKyMEHTALMOHHOE 0GECIICYCHHE YIIpaBieHns». [IoHATHE TEPMUHOB
CUCTEMA TOKYMEHTAUMM | (joxymMeHT», «IOKYMEHTHPOBAHHE», «IOKYMEHTALMOHHOE oOecreueHue yOpaplieHHs». YHudukamus u 4
CTaHAAPTU3AIMH YIIPABICHIECCKUX JOKYMEHTOB.
Tema 2. Coaep:xkanue yueOHOro MaTepuaJa 2
Opranu3anuoHHO- 1. Opranmn3annoHHbIE JOKYMEHTHI — yCTaB, yUpeANTEIbHBIEC JOTOBOP, NONOKEeHNE. PaciopsanTeIbHbIE JOKYMEHTHI
pacnopsiiuTe/bHbIe — MIPHKa3, paclopspKeHNE, yKa3aHHUe, TOCTAHOBIICHUE, PEIICHHE, HHCTPYKIHS, MPOTOKOI. 12
JAOKYMEHTBbI 2. CnpaBouyHO-MH(pOpMANMOHHbBIE TOKYMEHTBI: CITyKeOHas 3alMCKa, OObICHUTENbHAS 3aIIMCKa, aKT, CIIPABKa,
cirykeOHbIe IchMa
B TOM 4Hcile, NPAKTHYECKHX 3AHATHI 1 JaGOPATOPHBIX padoT 2 2,3
IMpakTryeckoe 3ansaTre. CocTtaBieHne U 0(GOPMIICHHE Pa3IMYHBIX BHIOB OPraHWU3allMOHHO-PACTIOPSIUTENbHBIX U 2
nH(pOpMAIMOHHO-CIIPABOYHBIX IOKYMEHTOB.
Tema 3.
Kanposasn ConepxaHue y4eGHOIro MaTepuaJjia
JOKYMEHTAIHS 1.JlokyMeHTHpOBaHHE TPYAOBBIX INpaBooTHoIIeHHH. CocTaB M 0OCOOEHHOCTH O(GOPMIICHHS JIOKYMEHTOB IO
JIUIHOMY COCTaBY. 12 2,3
2.KomrutekroBanue JUYHOTO jaeia. ABToOuworpadus. Pesiome. 3asBienue o mpueme Ha pabory. IIpukasel mmo
JIMYHOMY COCTaBY.
B Tom unciie, MpaKTHYECKHX 3aHATHII U J1aOOPATOPHBIX pagoT 6
IpakTuuyeckoe 3ansTue. M3yuenue cr. 140 YK P®, npexycMaTprBaroniyto Mepsl yroJIOBHOH OTBETCTBEHHOCTH 2
3a HapyllleHHe [TpaBa HAaCeJICHUs] Ha MH(POPMAIIHIO.
IIpakTuyeckoe 3ansirne. CocraBlieHNe PEKBU3UTOB Ha JOKYMEHTaX: aBTOP, aJ[pecar; 3aroJIOBOK K TEKCTY U TEKCT 2
JIOKYMEHTA; MOJIIHNCh, YTBEPXKJICHNE U COTJIACOBAaHHE IOKYMEHTOB.
IpakTuyeckoe 3angTHe. KoHCcTpynpoBaHue 01aHKOB OpraHu3alnil ¥ yUIpeKICHUH. 2
Tema 4. Coaep:xanue yue0HOT0 MaTepuaa
JorosopHo-ipaBoBasi | 1.IlonsTus gorosopa. Buasl 10roBopos. 8 2,3
JOKYMEeHTAIMsI 2.IlpaBuna odopmileHHs1 IpeTeH3MOHHBIX mnuceM. (DopMyJsip HCKOBOTO 3asBICHHUs, TpPeOOBaHHMS K €ro
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0o opMIICHHIO

B Tom unciie, MpaKTHYECKHX 3aHATHII U Ja0OPATOPHBIX padoT 2
IIpakTuyeckoe 3ansaTHE. «COCTaBICHUE JOJDKHOCTHBIX HHCTPYKIIHI». 2
Tema 5. Conep:xanue yueO0HOro MaTepuaJa 1,2
IlonsTHe v v v
1.CoctaB u y4er o0peMa AOKyMEeHTOOOOpoTa mpeanpusTuii. OpraHm3anus padOTHI ¢ BXOMAMICH, MCXOIIIEH H
JOKYMEHT0000poTa, N N
ernCTpaLHS BHYTpPEHHEH NOKyMeHTaImeH 6
P P 2. ba3sl maHHBIX 11 XpaHEHHUs JOKyMeHTOB. PaboTa ¢ 3anpocamu. PaboTta ¢ 3eKTpOHHBIMHU IOKYMEHTaMH.
JOKYMEHTOB
Tema 6. Copep:xaHue y4ed0HOTro MaTepuaJia
Opranuzanus 1.Homenknatypa nen. UHauBUIyansHble, CBOAHBIC, IPUMEPHBIE U TUIIOBBIE HOMEHKIIATYPHI JIEI. 1,2
ONepaTHBHOIO U 2.IloproroBka ¥ MOPSOOK Hepeiayd Jaell B apXuB. 3aKOHOAATENbHbIE aKThl M HOPMAaTHBHO-METOANYCSCKHUE 6
apXMBHOTO XpaHEHHUS JTOKYMEHTBI T10 QpXUBHOMY XPaHEHHIO IOKyMEHTOB.
JOKYMEHTOB
IMpome:xyTounas arrecranus B hpopme nuddepeHpoBaHHOTO 3aueTa
Bcero: 48

Jn1s XapaKTepUCTHKN YPOBHS OCBOCHHS YI€OHOTO MaTepralia HCIOJIb3yIOTCS CIIEAyIoIie 0003HauYCHHUS:

1. — o3HaKOMHTENBHBIN (Y3HaBaHUE paHEE N3YYEHHBIX 00BEKTOB, CBOICTB);

2. — penpOAYKTHBHBIH (BBINOIHEHHE JICSITEIFHOCTH IO 00pa3ily, HHCTPYKIUH HIIH 0] PYKOBOJICTBOM);

3. — IPOAYKTHUBHBIH (INITAHKPOBAHUE U CAMOCTOSITEIFHOE BHITIOJHEHUE AEATEIHHOCTH, PEIICHHE IIPOOJIEMHBIX 3a/1a4).




3. YCJIOBUS PEAJIM3AIIUN ITPOT'PAMMBI YYEBHOM JUCIHUIIINHBI

3.1. Jlns peanuzamuu mporpaMMbl Y4eOHOW TUCIUTIIMHBI JOJDKHO OBITH MPETyCMOTPEHO
CeyIollee CHelHallbHOe TOoMelieHne. KaOuHeT «JlOKyMEHTAIlMOHHOTO — oOecredeHus
yIpaBiICHUS», OCHAIIEHHBII  00OpyHOBaHMEM: TIOCAJ0OYHBIE MeCTa IO  KOJUYECTBY
oOydaromuxcsi, pabouee MeCTO MperoaaBarels, J0CKa, CTCHIbI, JUIAKTUYSCKUN Marepual,
TEXHUYECKUMU CpPEJCTBAMH OOYYEeHMs: KOMIIBIOTEpPBI, MYJIbTUMEAMNIIHOE 000pyI0oBaHUeE,
MIPUHTED.

[Tomemienust 11 caMOCTOATENbHON pabOThl 00y4YaOIUXCsl AOHKHBI OBITH OCHAIICHBI
KOMIIBIOTEPHOH  TEXHUKOH C  BO3MOXXHOCTBIO  TOJKIIOYCHHS K  HWH(OPMAIMOHHO-
TeJIEKOMMYHUKaIIMOHHOW ceTu "HMHTepHer" U oOecredyeHWEeM J0CTyna B DJIEKTPOHHYIO
nH(}OPMAIIMOHHO-00pa30BaTENBHYIO Cpeay 00pa30oBaTeIbHON Opranu3anuu (pyu HATUIUH ).

[lepeuenr oOOpynOBaHUS HE SBISETCS OKOHYATEIbHBIM M MOXKET HU3MEHATHCA B
COOTBETCTBUU C OCOOCHHOCTSIMH O0pa3oBaTeinbHOW oOpraHu3anuu. Hampumep, BO3MOXKHO
JOTIOTHUTEILHOE OCHAIIICHUE IPUHTEPOM WM MHBIM TEXHUYECKUM CPEICTBOM.

3.2. UudopmaunoHHoe odecniedeHHe peaju3aiun NporpaMmmMsl

Jlnga peanuzanuu MporpaMMbl OUOIHOTEUHBINH (GOHI 00pa3oBaTENbHON OpraHu3aluu
JIOJKCH UMETh TICYaTHBIC W/WIIN 3JICKTPOHHBIC 00pa3oBaTelbHbIC U HH(POPMAIIMOHHBIC PECYPCHI,
PEKOMEHIyeMbIX JIJISl HCTIOIBb30BaHMs B 00pa30BaTeIbHOM MPOIEcce

3.2.1. [leyaTHble U3XAHUA

OcHoBHasl JuTEpaTypa
1. JlokymMeHTanMOHHOE OOEeCIeYeHHe YIpaBieHUs : Y4eOHUK JUIsi CTYACHTOB BY3OB,
0o0y4aromuxcsl MO0 HampaBleHUSIM «IKOHOMUKa» U «MEHEIKMEHT», CHEeIHATIbHOCTIM

«Mudopmaruka»,  «JlOKyMEHTOBEJACHHE W  JOKyMCHTAllMOHHOE  OOecIeueHue

yhnpaBieHus», «ABToMaruzanus u ympasienue» / A. C. I'punbepr, H. H. T'op6aués, H.

H. T'op6aués, O. A. Myxamermuna. — M. : KOHUTU-TAHA, 2017. — 391 c. — ISBN

978-5-238-01770-9. — TekcT : ANEKTPOHHBIN // DIEKTPOHHO-OMOIMOTEYHAs] CHUCTEMa
IPR BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/71213.html
2. ApacnanoBa, B. A. JlokymeHTanMoHHOEe oOecreyeHue yhpaBieHHs : Yy4eOHO-

MPaKTHUYECKOe IMoco0ue B cxemax, Tabiuiax, oopasmax / B. A. ApacimanoBa. — 2-¢ u3.
— Cypryt : CypryTckuii rocy1apcTBeHHBIN TIeIaroru4eckuii yausepcurert, 2017. — 225
c. — ISBN 978-5-93190-354-5. — TeKcT : 31eKTpOHHBIN // DNEKTPOHHO-ONOIHOTeYHAS
cucrema [IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/87009.html

3. Cumonss, P. 4. JlokymeHTanmmoHHOE 00€CIIEYCHHE CUCTEMBI YIIPABICHUSI OpraHu3amuen

: yae6Hoe mocodue / P. SI. CumonstH. — Caparos : A [Tu Op Menua, 2018. — 180 ¢. —
ISBN 978-5-4486-0167-5. — Tekct : HIeKTpOHHBIH // DIEKTPOHHO-OMOIHOTEUHAs
cucrema [IPR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/72458.html

JlonotHUTEIbHAS JIUTEPATYypPa
1. Kysuenosa, . B. JlokymeHTanmonHoe o0ecrieueHre ypaBJICHHs TIEPCOHATIOM : y4eOHOe

nocobue s OakamaBpoB / U. B. Kysnemosa, I'. A. XawarpsH. — 2-¢ uzg. — M. :
JamkoB u K, At [Tu Dp Menma, 2019. — 220 ¢c. — ISBN 978-5-394-03124-3. — Texkcr
: OJIEKTPOHHBIN // DnekTpoHHO-OnbIMoTeynast cucremMa IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/83142.html

2. KysnenoBa, M. B. JlokyMeHTHpOBaHHE YIpPaBIEHUYECKON NEATETBHOCTH : Yy4yeOHOe

nocobue mns Gakanaspos / M. B. Ky3nenona, I'. A. XauarpsH. — Mocksa, CapaToB :
JamkoB u K, A#i [Tu Dp Menma, 2017. — 240 c. — ISBN 978-5-394-02780-2. — Texkcr
: DJIEKTPOHHBIN // DnekTpoHHO-Onbmmoreunas cucrema [IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru



http://www.iprbookshop.ru/71213.html
http://www.iprbookshop.ru/87009.html
http://www.iprbookshop.ru/72458.html
http://www.iprbookshop.ru/83142.html
http://www.iprbookshop.ru/

Hopmamuenana 0oKymenmayus
I'paxxnanckuit kogekc PO

I'OCT 32611-2014 Typuctckue ycnyru. TpeGoBanus mo obecrieyeHHI0 0€30MacHOCTH
TYypUCTOB

I'OCT P 51185-2014 Typucrckue ycayru. Cpeacrta pazMenienus. O0rmue TpedoBaHus

I'OCT P 50681-2010 Typucrckue ycayru. IIpoekTupoBaHue TYpUCTCKUX yCIyT

I'OCT P 50690-2017 Typuctckue ycayru. O6mue TpedoBaHus

I'OCT 30389-2013 VYcnyru obmectBeHHOro nutanus. llpeampustus oOIIecTBEHHOTO
nutanus. Kiaccupukanus u obiue TpedoBanus

I'OCT P 50764-2009 Ycnyru obmectBenHoro nutanus. Oomre TpedoBaHus

I'OCT P 32692-2014 VYcnyru oOmecrBeHHoro nuranusa. OOuiue TpeOboBaHUs K METO1aM
U popmaM 0OCITy)KUBAHUS HA TIPEANPUATHIX OOIIECTBEHHOTO TUTAHUS

I'OCT P 50763-2013 VYcayru oOmectBeHHOoro nutanus. [Ipogykuusi oOuiecTBEHHOTO
NUTaHus, peanuzyemas HaceneHuto. OOIue TeXHUYEeCKHe YCIOBUS

I'OCT P 50647-2013 Ycnyru oOuiecTBEHHOTO MUTaHUS. TepMUHBI U OMIpeIeICHUS

I'OCT P 30524-2013 Yciyru obmecTBeHHOro uTanus. TpeOoBaHHs K IEPCOHATY
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http://www.vsegost.com/Catalog/48/48553.shtml
http://www.vsegost.com/Catalog/50/50591.shtml
http://www.vsegost.com/Catalog/44/44221.shtml
http://www.vsegost.com/Catalog/50/50770.shtml
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1. KOHTPOJIb
JUCHUIINHBI

N OILEHKA

PE3YJIbTATOB

OCBOEHUS YUYEBHOM

PesyabTaThl 00yyeHHs

Kputepun onenkn

MeToabl OIEHKH

B pe3yJibTare
JVCLIATUTHHEI
JIOJKEH 3HaAmb .
aKTyaJbHbIH MPO(ECCHOHATBHBIN 1
COLMAJIbHBIM KOHTEKCT, B KOTOPOM
OPUXOIUTCA PadOTaTh M KUTH;
OCHOBHbIE UCTOYHUKHU
uHpOpMALIUK M PECypCHl  JUIS
pewmieHus 3ajad U OpoOieM B
poeCCHOHATBHOM u/unm
COLIMAJIbHOM KOHTEKCTE;
QITOPUTMBI BBINIOJHEHUsT paboT B
npopeCcCHOHATIBHON M CMEXHBIX
oOnacTsix; Meroabl paboThl B
npoeCCHOHATIBHON M CMEXHBIX
chepax; CTpyKTypy TIUIaHa st
peleHus 3aay; MOPsIOK OLEHKH
pe3ysnbTaToB  pelieHus  3ajay
npodeccuoHaIbHOMN e TeIbHOCTH
HOMEHKJIaTypa WH(OPMAIIMOHHBIX

OCBOCHHUSI
o0 yJaronuiics

UCTOYHHUKOB  TNPUMEHSEMBIX B
PO ECCHOHAIBHON JCSTEIIbHOCTH;
IpUEMBI CTPYKTYPUPOBaHUS
uH(pOopMaLnu; ¢dbopmar

oopmieHHs pe3yibTaTOB IMOMCKA
uH(popManun
coJiepKaHue
HOPMAaTUBHO-IIPABOBOU
JIOKyMEHTAIUH; COBpEMEHHas
HayyHass M  IpodeccruoHalIbHas
TEPMHUHOJIOTHS; BO3MOJKHBIE
TPaeKTOPUH  MPO(HECCUOHATBLHOTO
Pa3BUTHS U CAMOOOPA30BaHUS

aKTyaJabHOMN

IICUXOJOTHYCCKHEC OCHOBBI
JEATENLHOCTH KOJIJIEKTUBA,
[ICUXOJIOTHYECKHE 0COOEHHOCTH
JMYHOCTH; OCHOBBI  TPOCKTHOMN
NEATEILHOCTH

OCOOEHHOCTH  COIMAJILHOIO |

KYyJIbTYPHOI'O KOHTEKCTa; IIpaBWiIa
opopMieHHS ~ JIOKyMEHTOB  H
MOCTPOEHUS YCTHBIX COOOIIECHUH.

IPaMOTHO H3JIaraTh CBOM MBICIU U
oopMIIATH JOKYMEHTBI o
npo(ecCHOHANTLHON TEeMaTUKe Ha

pacrio3HaBaHHe JITOPUTMOB
BBITIOJTHEHUS pabot B
npoeCCHOHAILHOH M CMEXKHBIX
o0acTsX; OIpeaesieHHe METO/0B
paboTel B TNPOPECCHOHAIBHOW |
CMEKHBIX chepax; BBIOOD
oTpeJiesieHUe ONTUMAITLHOU
CTPYKTYphl IUTAaHA JJIsl  PEIIeHUs
3aja4; MOHMMAaHUE TOPSIKA OICHKH
pe3yabTaToB pereHHs 3a1a4
npoeCCUOHATILHON  JICATEIbHOCTH;
BbIOOp  Hambosiee  ONTHUMAJIBHBIX
HCTOYHHKOB UHPOpPMALIUU u
pecypcoB UIsl pelieHus 3aaad |
po6JieM B MpohecCHOHATBEHOM H/WUITH

COLMATBHOM KOHTEKCTE;
OPUEHTUPOBAaHHE B  AKTyaJbHOU
HOPMaTUBHO-TIPABOBOU

JOKYMEHTAI1H; COBPEMEHHOM
HAy4yHOH W  mpodeccHoHaIbHOM
TEPMUHOJIOTHH; MIOHUMAaHHe
TICUXOJIOTHIECKUX OCHOB
JeSITeNbHOCTH KOJIJIEKTHBA,
MICUXOJIOTMYECKUX 0COOEHHOCTEM
JUYHOCTH;  BIAJICHUE  3HAHUAMH
OCHOB pabOThl C JIOKYMEHTaMH,

MOATOTOBKH YCTHBIX M MHCHbMEHHBIX
COOOIIEHHI]; 3HaHHE OCHOB
KOMIIBIOTEPHON I'PaMOTHOCTH; 3HaHHE
MPaBUJI HAIMCAHUS W TPOU3HOIICHHS
CIIOB, B T.4. M MpoecCHOHATbHON
JIEKCUKH.

3HaHue bopm MEePBUYHBIX
OyXTalITepCKUX JIOKYMEHTOB,
COJIepKaHUsl TaKoW JOKYMEHTAllUH,
MOHUMaHue crneuudukn padoTsl ¢
MIePBUYHBIMU OyXraJTepCKUMHU
JIOKyMEHTaMU

OrneHka
pe3yabTaToOB
BBIIIOJTHEHUS
MPaKTUYECKUX
pador.

OrncHka
BBIIIOJTHEHUS
CaMOCTOSTEIIbHBIX
pabor.

Tecr.

YcTHBIH ompoc.
IInceMeHHBIH
ompoc.
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rOCYapCTBEHHOM SI3BIKE,
IMPOSABJIATH TOJICPAHTHOCTDb B
paboveM KOJUICKTHBE

COBPEMEHHBIC cpeacTBa u
yCTpoiicTBa uHpOpPMATH3AIIUH;
MOPAA0K ux IMPUMCHCHU )41
nporpaMMHOe  oOecrieueHue B
po(hecCHOHATTLHOM e TEIbHOCTH
npaBuiia MOCTPOCHUS TPOCTHIX M

CII0’KHBIX IIPEMIOKECHU N Ha
npodeccuoHanbHbIe TEMBI;
OCHOBHBIE OOMICYNIOTPEOUTEIbHbIE
TJ1aroJibl (6bprTOBAsS u
npodeccuoHaibHast JICKCUKA);
JICKCUYECKUI MUHUMYM,
OTHOCSILUNCS K OITMCAHHIO

NPEMETOB, CPEACTB M TPOIIECCOB
PO eCCUOHAIBHON JACSTEIIbHOCTH;

0COOEHHOCTHU IIPOU3HONICHHUS;
npaBuiIa YTEHHS TEKCTOB
npoQecCHOHAIBHON

HaIpaBJICHHOCTH o0rue

TpeOoBaHUS K OyXraiarepckomy
YY€TYy B YaCTH JOKYMEHTHUPOBAHUS
BCEX XO3SIMCTBEHHBIX JEUCTBUHN U

OIepaLNil;

MIOHATHE IIEPBUYHOMN
OyXraJnTepckoil TOKyMeHTalluu;
OmpeeIeHue MEePBUYHBIX
OyXTraJlTepCKUX JOKYMEHTOB;
dbopmbl MEPBUYHBIX
OyXraJnTepcKkux JIOKYMEHTOB,
COJIEpKAIINX 0o0s13aTebHBIE

PEKBU3UTHl MEPBUYHOIO YYETHOTO
JOKYMEHTA;

HOPSIOK  TPOBEJICHUST MTPOBEPKH
NEPBUYHBIX OyXranTepcKux
JIOKYMEHTOB, bopmanpHOU
NPOBEPKH JTOKYMEHTOB, MPOBEPKH
0 CYUIIECTBY, apu(MeTHIecKou
IPOBEPKH;

HPUHIUITBL u MPU3HAKH
TPYIITAPOBKH MIEPBUYHBIX
OyXraJaTepcKux JOKYMEHTOB;
MOPSZIOK TIPOBE/ICHUSI TaKCHPOBKH
U KOHTHPOBKH NEPBUYHBIX
OyXraiaTepckux JOKyMEHTOB;
HOPSIOK  COCTABIICHUSI PETUCTPOB
OyXTaJITEPCKOTO Y4eTa,

OpaBUiIa M CPOKM  XpaHEHHS
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MIePBUYHOM OyXxTanTepckon

JOKYMEHTALlUU

B pe3yibTare OCBOCHHMS | BIIJICHUE aKTyaJdbHbIMH MeTogamu | OueHka
JUCHUTITUHBI oOyuaronuiics | paboTel B MPOPECCHOHATBHONW U | Pe3yJbTaTOB
JIOJDKEH ymMemp: CMEXHBIX  cdepax; 3(P(PEeKTUBHOE | BBITOIHEHUS
pacrio3HaBaTh  33Jady ~ W/MIM | BBISIBJICHHE W TIOMCK WH(OpPMALNH, | IPAKTHUYECKUX
npobiaeMy B Npo(ecCHOHAIBHOM | COCTABICHHE ONTHUMAJIbHOIO IUIaHa | palorT.

W/WIM  COLMAIBHOM  KOHTEKCTE; | NEHCTBUM, aHAIN3 HeoOXoauMbIX Uit | OueHka
aHaM3UpOBaTh  33Jady  W/WIM | BBIIOJHEHUS  3aJjaHUs, PECYpPCOB; | BBIIOJIHEHUS
npobieMy M BBIIENATH €€ | OCYIIECTBICHUE HCCIIEAOBATENILCKOM | CAMOCTOATEIBHBIX
COCTaBHbIE  YAaCTH;  ONPEAENATH | JESATEIbHOCTH, HpUBOJALIECH K | pa0or.

ATaIbl PEIIeHUs 337a4H; BBISBISTH | ONTHMAIBHOMY pesynbTary; | Tect.

u 3¢ deKTUBHO UCKaTh | IEMOHCTpAIUsl THOKOCTH B OOIIEHUM | YCTHBIN OIpoc.
uH(pOopMaLK0, HEOOXOIUMYIO A | C KOJUIEraMH, pykoBoacTBOM, | [IncbMeHHBIM
pelLIeHMs 3aJa4d /UM IPO0JIeMBbl; | MOAYMHEHHBIMH M 3aKa3uyuKaMH; | OIpoc.
COCTaBHTH TUIaH JeUCTBUS; | IPUMEHEHNE CpeAcTB

OIIpeIeNIUTh HEoOXO0UMbIe | MHPOPMALIMOHHBIX TEXHOJOTUN s

pecypcesr; pemeHusi IpoQecCHOHANBHBIX 3a/1aY;

BJIAJIETh AaKTyaJIbHBIMH MeToJaMHu | 3¢ (eKTuBHOE UCIOJIb30BaHUE

paboTel B MpodecCHOHANBHON U | COBPEMEHHOTO IIPOrPaMMHOTO

CMEXHBIX cdepax; pealn3oBaTh | 00eCleUeHUsl; KpaTKO U YETKO

COCTaBJICHHBI IIJIaH;, OLIEHUBATH | GOPMYIUPOBATH CBOHU MBICIIH,

pe3yiabTaT W MOCHEACTBUS CBOMX | M3/araTb  MX  JOCTYNHBIM  JJIs

NeiCcTBUI (CaMOCTOSATENBHO WJIM C | IOHUMaHus crocoOoM; 3ddexTuBHas

MOMOIIBIO HACTAaBHUKA) pabota c NEPBUYHBIMU

OonpeaAcIsATb 3aJavyu AJid IOHCKa

uH(pOpMaIInK; OTIpEeETATh
HEOOXOIUMBIE HCTOYHUKHU
uH(pOpMaIInK; TUTAHUPOBATH
MPOIIECC TTONCKA; CTPYKTYPHUPOBATH
MOJTy4aeMyIo nH(pOpMAaIIHIO;

BBIAEIATL HanOoiee 3HAYNMOE B
nepeyHe MHGOpPMAIUH; OLIEHUBAThH
[IPAKTAYECKYIO 3HAYUMOCTh
pe3yNbTaTOB TMOUCKA; OPOPMIISTH
pe3ynbTaThI MOMUCKA

ONPENEIATh aKTyaJIbHOCTb
HOPMaTUBHO-TIPaBOBOM

JIOKYMEHTaIu! B
npodecCHOHATILHON IesATeIbHOCTH;
MPUMEHSITh COBPEMEHHYIO
Hay4YHYIO npo¢eCcCHOHATIBHYIO
TEPMHHOJIOTHIO;  ONpPEAEIATh U
BBICTPAauBaTh TPacKTOPUU

OyXTaJlITepCKUMH IOKYMEHTaMU
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MpOoECCHOHAIBHOTO Pa3BUTUS U

camoo0pa3zoBaHus
OpraHU30BbIBAThH paborty
KOJIJICKTHUBA u KOMaH/BbI,

B3aMMO/JICHCTBOBATh C KOJUIETaMH,
PYKOBOJICTBOM, KJIIMEHTAMHU B XOJE
npoeCCUOHATIBHOMN I TETLHOCTH
rPaMOTHO H3JIaraTh CBOW MBICIH U
oopMIIATH JOKYMEHTBI o
npo(ecCHOHATLHOW TEeMaTUKe Ha
rOCyJIapCTBEHHOM SI3BIKE,
NPOSIBIISATE  TOJEPAHTHOCTH B
paboueM KOJICKTUBE

MPUMCHSITh CpeacTBa
UH(POPMAIIMOHHBIX TEXHOJIOTHIA
JUTSL perieHuss MpodeCCHOHATBHBIX
3aj1a4; MCIIOJIb30BaTh COBPEMEHHOE
IpOrpaMMHO€E 0OecrieyeHNe
MOHUMATh OOIIMI CMBICI YETKO
NPOM3HECCHHBIX BBICKA3bIBAHUN HA
W3BECTHBIC TEMBI
(nmpodeccroHanbHbIC M OBITOBBIC),
MOHUMATh TEKCThl Ha 0a30BbIC

npoeCCHOHATILHBIC TEMBI;
Y4aCTBOBAThb B Auajiorax Ha
3HAKOMBIE o0rue U
npoQeCCHOHAIIbHBIC TEMBI;

CTPOUTH MPOCTHIE BHICKA3BIBAHUS O
cebe 1 0 cBoel mpoheccCuoHaIbHOM

JESTEIILHOCTH; KpaTko
000CHOBBIBaTh M OOBACHUTH CBOU
JNEeNCTBUA (Texymue u

IUTAaHUPYEMBbIE); THCaTh MPOCThIE
CBSI3HBIE COOOILEHHSI Ha 3HAKOMBIE

1507051 HHTEPECYIOIHE
npohecCHOHANBHBIE TEMBI
MMPpUHHUMATH IMPOU3BOJIBHBIC
IEPBUYHbBIC OyxraiaTepckue
JOKYMCHTEI, paccMaTpuBacMbIC
Kak MUCBbMEHHOE JO0Ka3aTeIbCTBO
COBEPIICHUS XO3SIICTBEHHOM
onepauuu WIN MOJIy4YECHUE
pa3penieHus Ha ee IPOBE/ICHHUE;
IIPUHUMATh IIEpBUYHBIE

OyxXraJITepCcKhe  JOKYMEHTHl  Ha
OyMaxHOM HocHTene W (WiIH) B
BHUJIC DJICKTPOHHOTO JOKYMEHTA,

MO CAHHOT O AJIEKTPOHHOU
MOJITHCEHIO;
MIPOBEPSATH HaJIm4yue B
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HPOU3BOJIEHBIX MePBUYHBIX
OyXTaJITepCKUX JIOKyMEHTaxX
00s13aTeIbHBIX PEKBU3HUTOB;

IPOBOJIUTH (DOPMAIBHYIO IPOBEPKY

JIOKYMEHTOB, IPOBEPKY o
CYILIECTBY, apu(pMeTHIECKyIO
IPOBEPKY;

[IPOBOJUTH CPYIIIUPOBKY
NEPBUYHBIX OyXTanTepcKux
JOKYMEHTOB I10 psAy IPU3HAKOB;
IPOBOJTUTH TaKCUPOBKY u
KOHTUPOBKY IIEPBUYHBIX
OyXTaJITepCKUX IOKYMEHTOB;
OpTraHHU30BbLIBATH
JIOKYMEHTOO0OPOT;

pa3bupaTbcs B HOMEHKIIATypE NI,
3aHOCUTh JTAaHHBIC o

CrpyNIHUPOBAHHBIM JIOKYMEHTAM B
PETUCTPBI OYXTaNTEPCKOTO YUETa;
nepesaBaTh IIEPBUYHBIE
OyxraJiTepckue  JIOKYMEHTHI B
TEKYIIN OyXTranTepCcKuii apXuB;
nepeaaBaTh IIEpPBUYHbIE
Oyxrajitepckue  JIOKyMEHTbl B
MOCTOSIHHBIA apXUB IO UCTEYEHUU
YCTaHOBJIEHHOI'O CPOKA XpaHEHUS;
UCIPABIIATH OMINOKU B MEPBUYHBIX
OyXTraJTepCKUX TOKYMEHTaX;
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JIMcT perucTpauuu u3MeHeHui

PexBu3uTHI
Jara
Ne JIOKYMEHTa
Copeprkanue U3MEHEHUs BBEJICHUS
/o 00 yTBEpX/ICHUU
W3MEHEHHUS
V3MEHEHUS
1. AktyanmusupoBaHa pabodas
porpaMMa B CBSA3U C BCTYIUICHHEM
B cuny Ilpukaza MunucrepcTa
npoceelenus Poccuiickoit
®epepanuu Ne 796 ot 01.09.2022 IIpotoxkon 3acenanus [IK
r. «O BHECEHNN U3MEHEHHH B VYuera 5JKOHOMUKY U
L (enepanbHbIe TOCYAaPCTBEHHEIE TOCTUHUYHOIO Acha, 17.10.2022 r.
00pa3oBaTebHble CTaHIAPTHI Ne 3 or 17.10. 2022 rona
CpeaHero mpoheCCHOHATHHOTO
00pa30BaHUs
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