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Pabouas mporpamma aucuuruiMHbl (Moxyins) «CrpaBodHO-WH(OPMAIIMOHHBIE CHUCTEMBI B
sxkoHomuke» /coct. b.B. Kasuesa — Hanvuux: KbI'Y, 2018. — 36 c.

PaGouast mporpamMma npeHa3HaueHa Jyisi CTYJIEHTOB OYHON (hOpPMBI 00YUEHUS 110 HAIIPABJICHHIO
noarotoBku 38.03.01 Dxonomuka npoduias Hanoru n HamoroobaoxeHne
IV cemectpa, 2 kypca.

PabGouas mnporpamMma cocraBieHa ¢ yderoM @DenepanbHOTO  TrOCyIapCTBEHHOTO
00pa3oBaTeNbHOTO CTaHIapTa BBICIIETO OOpa3oBaHMs 1O HampaBieHnto moaroroBku 38.03.01
DOKkoHOMHKa (ypOBEeHb OakajaBpuaTa), YTBEpKIEHHOTO MpHKa3zoM MuHHCTEpcTBAa 00pa3oBaHUs H
Hayku Poccuiickoit ®@eneparuu ot 12 Hos6ps 2015 1. Nel327 (3apeructpupoBano B MuHIOCTE
Poccun 30 Hosi6pst 2015 1. Ne 39906).
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7.1.
7.2.
7.2.
7.3.
7.4.
7.5.

COJNEPXKAHMUE

Ilenu 1 3a1a4u OCBOEHUS JUCLIUIUIMHBI

Mecto auctuminael (Moayiis) B ctpykrype OITOIT BO
TpeGoBanus K pe3ysbTaTaM OCBOCHUS TUCIHUTUIHMHBI (MOTYJIS)
CopepxaHue U CTPYKTypa AUCLMIUIMHBI (MOAYJIS)

OneHouHble MaTepuabl AJ TEKYIIET0 U pyOeKHOTO KOHTPOJIS
YCIEBAEMOCTH U IPOMEKYTOUHOM aTTecTaluu

MeToiuyecKrue MaTepHalIbl, ONIPEISISIONTUE MPOIEAYPhI OLICHUBAHUS

3HAHWIA, YMEHHH, HABBIKOB U (WJIH) OTIBITA IS TEILHOCTH
Y4eOHO-MeTOuIeCcKoe 00ecTieueHne JUCIIUIUTAHBI (MOTYJIs)
Hopmamusno-3axonooamenvhvie akmoi

Ocnosnas rtumepamypa

Honoanumenvnas iumepamypa

Ilepuooduyeckue uzoanus (2azema, 6eCMHUK, OIOJLIEMEHb, HCYPHAIT)
Humepnem-pecypcol

Memoouueckue ykazauus no NpoGeOeHUi0 pPA3IUYHbIX YYeOHbIX 3ausmuil, K
KYPCOBOMY NPOEKMUPOBAHUIO U OPY2UM BUOAM CAMOCHMOAMENbHOU Pabombl

MarepuaibHO-TEXHUUECKOE 00ECIeUEeHUE TUCIUIUIMHBI (MOIYJIs)

Jluct usmenenuii (nomosHEeHUI) B pabodeit mporpamMme JUCITUTIIHHBI
(Momyms)

[

28

29
29
29
29
30
30

30
35

36



1. I]enu u 3a0auu oceoenusn oucyunaunsvt (Mooyis)

Henpto muctumiuabl «CripaBoYHO-WH(DOPMAIIMOHHBIE CHUCTEMBI B JKOHOMHKE)» SIBIISICTCS
OBJIAJICHUE TEOPETUYCCKUMHU 3HAHHSIMUA M (HOPMUPOBAHHE TMPAKTUICCKUX HABBIKOB HCITOJIB30BAHHS
CIPaBOYHO-MH(GOPMAITMOHHBIX CUCTEM B PEIICHUH MPHUKIAIHBIX IKOHOMUYECKUX 3a]1a4.

3amauamMu TUCIHILTHHBI « CIIpaBOYHO-WH(OPMAIIMOHHBIE CUCTEMBI B SKOHOMUKE) SIBIISIFOTCS:

— 0000menune u CUCTEMAaTH3aIIH MOJTy4EHHBIX CTyJICHTaMH 3HAHHH 0
CHCTEME HOPMATHBHBIX TPABOBBIX aKTOB, TOPSIIKE MX MPHHSATHS, BCTYIUICHUS B CHITY, COOTHOIICHHS
JpyT C APYTOM TIO IOPUANYECKON CHIIe, HCTOYHHKAX O(QUIIUAIBHOTO OMMyOJIMKOBAHUS HOPMATHUBHBIX
MIPABOBBIX AKTOB M CY/IEOHOH IMPaKTHKH;

— (QopmupoBaHUE TPEICTABICHUNA O MECTE U POJIH CIPABOYHO-WH(DOPMAIIMOHHBIX CHCTEM B
COBPEMEHHOM TIPAaBOBOM OOIIECTBE, MPHUHIMIIAX OpPTaHW3alui M (YHKIIMOHUPOBAHMS OCHOBHBIX
OTEYECTBEHHBIX U 3apyO0eKHBIX CIIPAaBOYHO-WH(POPMAIIMOHHBIX CHCTEM;

— (QopmupoBaHUE MPAKTUYECKUX HABBIKOB CAMOCTOSITENILHON paboThl (TMOUCK, 00paboTKa,
cUcTeMaru3anusi, OOMEH, XpaHCHHE IMPaBOBOW M CIPABOYHOW WHQPOPMAIMKH) B CIIPABOYHO-
nHpopmannonHoit cucreme Koncynsranrlhiroc.

2. Mecmo oucuyunaunvt (mooynsn) ¢ cmpykmype OIIOII BO

JucuumnuHa «CrnpaBo4HO-UH(OPMALIMOHHBIE CUCTEMBbl B JKOHOMHUKE» OTHOCUTCS K MOMYIIO
«Marematuka u uH(popmaTtukay 06a3oBoil yactu bioka 1 «/lucuuniauHbl (MOAYNN)» OCHOBHOM
oOpa3oBaTeNbHON TporpaMMbl MO HampaBlieHuro mnoarotoBkd 38.03.01 Dxonomwmka, mnpoduib
Haioru u HanorooGoxxeHue.

Jns ocBOEHHs IUCHUIUIMHBI CIyIIATEId HCHOJB3YIOT 3HAaHUSA W NPAKTUYECKUE HABBIKH,
c(OPMHPOBAHHBIE B XOJI€ M3YYEHHUS CIEAYIOMIMX TUCHMIUIMH: «DKOHOMHUYECKass MH(POpPMATHUKAy.
VYcenemHoe OCBOGHHME MAHHOW JHUCHMIUIMHBI BO3MOYKHO TOJIBKO IPU KOMIUIEKCHOM H3YyYEHHUH
yKa3aHHBIX O00]acTeil 3HaHWM, a TaKkKe NPU AaKTUBHOM CaMOCTOSITENbHOW paboTe CTYAEHTOB C
3aKOHO/IATeILHBIMU aKTaMH, HOPMATHBHO-CIIPABOYHOW, HAYYHOW, y4YeOHOHW | TEPHUOAMYECKOU
JUTEPATypPOH 110 U3y4yaeMbIM BOIIPOCAM JAUCLUIIINHBI.

OcBoenne  guctuiuiiHbl  «CrpaBoYyHO-UH(DOPMALIMOHHBIE CHUCTEMBl B IKOHOMHUKE)
HEOOXOAUMO JUISl JJIbHEHIIEro M3y4eHHs TaKuX JUCIHHIUINH, Kak «MwupoBas SKOHOMHKA U
MEXIYyHapOAHbIE S)KOHOMUYECKUE OTHOLIECHUNY, «/{eHbIH, KpeauT, OaHKN.

3. Tpebosanus K pe3yromamam 0ce0eHusA OUCUUNIUNHBL (MOOY)

B coBokymHOCTH ¢ npyrumu gucruruiiHamMu npoduias Hamorn u HaorooO0g0KeHHue JIUCIHUILUITMHA
«CrpaBo4HO-MH(GOPMAIIMOHHBIE CHUCTEMBI B OJKOHOMHKE)» HalpaBjieHa Ha (opMupoBaHUE
cneayronmx komrnereHuuii B coorBerctBur ¢ ®I'OC BO u OIIOII BO no HanpaBieHUIO TOATOTOBKU
38.03.01 — DxoHoMuKa (ypoBeHb OakanaBpuara):

OobmenpogeccuoHanbHbIE:

OIIK-1 — cmocoOGHOCTh pemarh CTaHAAPTHHIE 3aa4d NMPO(HECCHOHATBLHON EATeILHOCTH Ha
OCHOBE HH(pOpPMAIMOHHON M OuOIMOrpaduveckoil KyiabTypbl ¢ MPUMEHEHHEM HH(OpMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH W C Yy4eTOM OCHOBHBIX TpeOOBaHWN WH(MOPMAIIMOHHOMN
0€30MaCHOCTH.

B pe3ynbraTe 0CBOCHUS TUCIUILTUHBI O0YJaIONTHIACS JOKEH:

3HATD:

— TIOHSATHE W BUBI PABOBOI HH(MOpPMAIIHH;

— TIOPS/IOK TPHHSATHS, BCTYIUIGHHWS B CHJy HOPMATHBHBIX NPAaBOBBIX aKTOB, HMCTOYHHKH
o(umaNbHOTO OIMYOIMKOBAHUS HOPMATUBHBIX MPABOBBIX aKTOB U CYACOHOW MPAKTUKH;

— COBPEMEHHOE COCTOSIHUE M HaIlPaBJICHUS Pa3BUTHA CIPABOUYHO-UH(POPMALIMOHHBIX CHCTEM;



— HpI/IHI_II/IHI:I nu TGXHI/IKy HNCITIOJIb30BaHUS CHpaBO‘-IHO-I/IH(bOpMaI_[I/IOHHBIX CUCTEM I peI_HeHI/I}I
CTaHJAPTHBIX 3a71a4 B CBOEH MPpoheCcCHOHATBHOU JIeATeTbHOCTH.

YMETb:

— paboTaTh B Ka4eCTBE MOIH30BATENSI IEPCOHATLHOTO KOMITBIOTEPA;
— OCYIIECTBJISITh MMOUCK, COCTABJIATH MOIOOPKH, XPAaHUTh U 00pabaThIBaTh MPaBOBYIO WH(OPMAITHIO
WCTIOJIh30BaHUEM CITPABOYHO-UH(OPMAIIMOHHBIX CUCTEM M CPEJICTB BHIYUCITUTEIBHON TEXHUKH;

— pemath CTaHIAapTHBIE 3a/1a4i MPOPECCHOHATBHON NEATEILHOCTH HA OCHOBE MH(OPMAITMOHHON U

o6ubnuorpaduueckon

KYJIbTYypbl  C

IMPUMCHCHUCM

TEXHOJIOTHI ¥ C Y4ETOM OCHOBHBIX TpeOOoBaHUI MH(OPMAITMOHHONW O0€301TaCHOCTH.

BJIAJIETh:

UH(POPMALMOHHO-KOMMYHUKAITUOHHBIX

— HaBBIKAMHU TOMCKA, COCTaBJICHUS IMOJ0OPOK, XpaHEHHS M 0OpaOOTKH TPaBOBOW WH(POPMAIMH C
WCTIOJIH30BaHUEM CITPABOYHO-UH(OPMAIIHOHHBIX CUCTEM M CPEJICTB BHIYHUCIUTEIBHON TEXHUKH;
— HaBBIKAMU PpEIICHUS CTAHJAPTHBIX 3a1ad MNpOoPEeCcCCHOHATBHON JAEATENIbHOCTH Ha OCHOBE

nHpopManuoHHO u  OubnMorpaduueckoit

KyJIbTYpbl C

NpPUMEHEHUEM HH(POPMAIIMOHHO-

KOMMYHHKAITUOHHBIX TEXHOJOTHMA U C YYeTOM OCHOBHBIX TpeOoBaHM WHGOPMALMOHHON
0€30IaCHOCTH.
I[IpuoGpectd oONBIT [eSITEIHLHOCTH B HCIOJB30BAHUM CIPABOYHO-WH(OPMAIIMOHHON
cuctembl Korcynprantllimioc 11 pemeHus pa3indHbIX 3a71a9 B TPO(heCCHOHATLHOM IS TSIIBHOCTH.

4. Cooeporcanue u cmpykmypa Oucyuniunsl (Mooyns)

Tabauya 1. Codeporcanue oucyuniunst (Mooyis) « Cnpagouno-ungopmayuoHusie cucmemvl 8

IKOHOMUKE)
HanveHoBaHme ConeprxaHue pas/ena/TeMbl DopMbl
Ne TEKYILETo
paszena/TeMbl
KOHTPOJIS
1 2 3 4
1 ITonsiTHe, CTPYKTYpA, [TonsTHE U CTPYKTYpa MPaBOBOH HHPOPMAITUH P, J13
YCIIOBHSA U TIOPSIOK [onsaTne 1 npaBuIa IOPUINIECKON TEXHUKHI
BCTYILJICHUS B CHITY CrpykTypa cynaebHol cucreMbl Poccuiickoit @enepanun
HOPMATHUBHBIX aKTOB VY cItoBHSI U TOPSIOK BCTYIICHUS B CYHUTy HOPMATHUBHBIX
aKTOB
2 MecTo u ponb CIpaBOYHO- [MonsiTre 1 posb cpaBOYHO-UH()OPMALIMOHHBIX CUCTEM B P, I3
MPaBOBBIX CUCTEM B po(heCCHOHATBHON IEATEIBHOCTH YKOHOMUCTA
COBPEMEHHOM HUctopus co3nanust 3apyOeKHBIX CIIPABOYHO-
UHPOPMAIMOHHOM OOIIECTBE | MHPOPMAITMOHHBIX CUCTEM
HcTopus co3naHusi 0TEYECTBEHHBIX CIIPABOYHO-
HHPOPMAMOHHBIX CHCTEM
0O0630p pBIHKA CITPaBOYHO-WH(OPMAIMOHHBIX B Poccny u
MIEPCIEKTHBHI MX Pa3BHTHUS
3 OcCHOBHEBIE CBOMCTBA U KauecTBo nH)OpPMAIIMOHHOTO HATIOJHEHUST CUCTEMBI 1 P, 13,JIP, T, K
nmapaMeTpsl CIIPaBOYHO- npo0JieMa MoJIHOTH HHPOPMAITIH
MHPOPMAITMOHHBIX CUCTEM IOpunndaeckas oopadotka nadopmarmu B CHC, ee
aKTyaJau3alys U MOTOTHCHUEC
KauecTBO MporpaMMHBIX TEXHOJIOTHIA, CEPBUCHOE
00ciy)kKMBaHUC U 00CCIICYCHUE HAZIC)KHOCTU PaOOTHI
CHUCTEMBI
Kpurepuu BeiOOpa cripaBoYHO-HHPOPMAIIMOHHOM
CHUCTEMBI, OllcHKa () (HEKTUBHOCTH €€ MCIIOIb30BAHHUS
Ha MPEIIPUATHIX ¥ B OPTaHU3AITIAX
4 CrpaBo4Ho- CocraB U CTpyKTypa HHPOPMAIIMOHHOTO MaccuBa cuctemMer | JIP
WHPOPMAIMOHHAS CHCTEMA CocraB crieruaIn3upOBaHHBIX HH)OPMAITMOHHBIX OAHKOB
Koncynperantllntoc: CHUCTEMBI

Ha3HaYeHHE, CTPYKTypa
MHPOPMAITMOHHOTO MacCHBa,
JIONIOJTHUTENBHBIN CEPBHUC

Omnmnaita-cepsucsl KoncynsrantlLitoc
CepBucHoe o0cmyxkuBanne cuctemsl Koncynsrantllimoc




Opranu3zauus noucka Hauazo paGoTsl ¢ cucteMoii: 00mIHiA BUI OKHA TIOUCKA, J3,JIP, T, K
JIOKYMEHTOB B CHCTEME pa3NIUYHBIC BUABI MEHIO
Koncynprantllntoc ITorck KOHKpPETHBIX TOKYMEHTOB C U3BECTHBIMHU

pexBusutrami. [lons Kaprouku noucka

[Tonck KOHKPETHBIX JOKYMEHTOB, CBEACHHUS O KOTOPBIX

n3BecTHHI pubmmsuTenasHo. [lome «TekeT mokymMeHTay.

Hcnonp30BaHuEe JIOTHYECKUX YCIOBUN

IMowuck koxekcoB. [IpreMbl morcka HHPOPMALIUH B

JIOKyMEHTE

[Nouck JOKYMEHTOB ¢ TOMOIIBIO (PYHKIIUU «BBICTpPEII

MIOUCK»

IMonck mMaTepuanoB OyXrajaTepcKoi U I0OpHIMYEeCKOM

npecchl. Onuus «UcKaTh B HAMJIEHHOMY
[Mouck nndpopmarmu 1o Co3nanue mox0o0opok JoKyMeHTOB. Mcronp3oBanue mosnei A3, JIP
KOHKPETHOMY ITPaBOBOMY «TexcT moxymenTta» u «Temarnka»
BOIIPOCY U COCTaBJICHUE HcnonwszoBanue beicTporo nmoucka
MoJ00POK TOKYMEHTOB. [Mouck nHGOPMALINH TTO KOHKPETHOMY BOIIPOCY C
BcmnomorarensHbie ucrnoib3oBanueM [IpaBoBoro HaBuraropa
MaTepHaJbl CHCTEMBI Oco0GeHHOCTH UCTIONB30BAHMS PACIIMPEHHOTO MTOKUCKA IO
Koncynprantllntoc TEKCTY M Ha3BaHUIO JOKYMEHTA

Pab6ora co «CrnoBapeM (pHMHAHCOBBIX U FOPUANICCKHX

TEPMUHOBY

[Mounck 0630poB npaBoBoH MH(OPMALIH

IMounck cnpaBouHoOW MH(OPMALIH

[onmyyeHne TOKyMEHTOB, T0OABICHHBIX B CUCTEMY C

nocaenauMy nornonHeHuAMH. [Toe «Kormoa momydaen»
Pemenune npaktuaeckux | MaGopmanmonHblii 6ank «[lyTeBOIUTEND 110 HAJTOTaM» 13, JIP
cuTyanui ¢ ucrons3oBanneM | Muadopmarmonnslit 6ank «IlyTeBoauTens mo cuemkam»
BO3MOKHOCTEH HNudopmanmonnsiii 6ank «IIyTeBoauTeNs 1Mo KaApOBBIM
IIyreBonuTeneit BOIIpOCaM»
Koncynprantllntoc [IpencraBnenue JlepeBa-crimcka. Beroop

nH(OPMAIMOHHOTO OaHKa

COpTHPOBKA U YTOUHEHHUE CIHCKA
JIOKyMEeHT Kak cocTaBHas OrnpeneneHre TEPMUHA «IOKYMEHT» B CUCTEME J3,JIP, T, K, PK

4acTb €AUHOTO
MH(OPMALMOHHOTO MaccuBa.
Co3znanue coOCTBEHHOTO
paboyero npocTpaHcTBa B
cucreme Koncynsrantllntoc

Koncynsrantllntoc

Hcnonp3oBaHme THIEPTEKCTOBBIX CCHUIOK NPH paboTe ¢
JOKyMEHTOM

Bunpl 1 criocoObl OTpaskeHHs CBsI3eH TOKYMEHTa
[MonydeHue 1oNOTHUTENHHOM HHQOPMALIUK, CBSI3aHHOH €
NPUMEHEHNUEM JOKyMEHTa

Hasnadenue u ncrnonp3oBanue QYHKINN «Y MHBIE CCBITIKI
Ananmu3 nokymenTa. OrnaBnenue. [Touck parMenra Tekcra
Pabota ¢ pegakiusiMu TOKyMEHTa

Hcnons3oBanne GpyHKIHNN «O030p N3MEHEHHUH JOKYMEHTAY
[Teuats TOKYMEHTOB, COXpaHEeHHE UX B (haiisl, OTIIpaBKa I10
3JIEKTPOHHOMU MouTe

Pabota ¢ 3aknankamu (6110k «130panHOe»)

Pabota ¢ mankamu (6110k «130panHOE»)

Pabota ¢ pyHkumen «/JoKyMEeHTEI Ha KOHTPOJIE»

Hcropust HOMCKOB

Cmpykmypa oucyuniaunot (mooyasn) «Cnpagouno-ungopmayuonnsle cucmemol 6

IKOHOMUKE)

Tabnuya 2. Obwas mpyooemkocms oucyuniunsl cocmasisem 3 sayemuule eounuywl (108 uacos)

Buna padorsl TpynoeMKocTb, 4achl

IV cemectp Bcero
O01mas Tpy10eMKOCTh (B Yacax) 108 108
Koumaxkmmnasn paboma (6 uacax): 51 51




Jlexyuu (J1)

17

17

IIpaxmuueckue 3anamus (113)

He npeodycmompenui

He npedycmompenui

Cemunapckue 3ansmus (C3)

He npedycmompenvi

He npedycmompenvi

Jlabopamopuwvie pabomut (JIP) 34 34
CamocrosiTesbHasi padora (B yacax): 57 57
Pecgepar (P) 17 17
Occe (D) He npedycmompenvi He npedycmompenvi

Kontponbnas padota (KP)

He npeoycmompena

He npeoycmompena

CaMoCTOSTENbHOE N3YUYEHUE PA3/IEIIOB

40

40

Kypcogoii mpoekt (KII), kypcosast pabora (KP)

He npeodycmompena

He npeoycmompena

IToaroroBka U MPOXOKACHUE IIPOMEKYTOUHOU
aTTecTaluu

He npeoycmompena

He npeoycmompena

Bua npoMeKyToYHO# aTTecTalnu

3a4dyerT

3a4dyer

Tabauya 3. Jlekyuonnvle 3aHsamus

Ne i/

Tema

Honamue, cmpykmypa, yciosus u nopsi0oK 6CIYNJIeHUS 8 CULY HOPMAmusHulx akmos. Llenv u 3a0auu uzyueHus
meMbl - PACKpBITh TMOHATHE M CTPYKTYpy IPaBOBOH HWH(OpMALKK, ONPENeUTh OCHOBHBIC IPaBUIA
FOPUANIECKON TEXHUKH, YCIOBHS M MOPSIOK BCTYIUICHHS B CHJIYy HOPMATHBHBIX aKTOB, HU3YYHUTh CTPYKTYPY
cyneOHoii cuctems! PO.

Mecmo u ponv cnpagouHo-npasosvix cucmem 8 CO8PEMeHHOM UHGOPMAYUOHHOM obwecmee. Llenv u 3a0ayu
usyyeHuss memvl - PACKPHITh TOHATHE «CHPABOYHO-MH(DOPMAIMOHHAS CHCTEMay, OIPEACTIHTh €€ pPOJb B
po¢eCCHOHANBHON AEATENEHOCTH SKOHOMICTA, M3YYUTh HCTOPUIO CO3TAHHS U COBPEMEHHOE COCTOSHHE
PBIHKA CTIPAaBOYHO-MH(OPMAITOHHBIX CHCcTeM B Poccum.

OcHoeuble ceoticmea u napamempbvl Cnpa@ollHO—MquOpMCluMOHHle cucme. HEJZb u 3a0aqu Uu3y4eHus memol -
HU3Yy4YUTb OCHOBHBIC CBOIicTBa M napaMeTpbl CHpaBO‘IHO—I/IH(l)OpMaIII/IOHHI)IX CUCTEM, ONPCACINTb KPUTCPpUU
BLI60pa 1 OLICHKH 3(1)(1)€KTI/IBHOCTI/I HCIIOJIb30BaHUA CHpaBO‘IHO—I/IH(I)OpMaIII/IOHHI)IX CUCTEM Ha NpCANPpUATUAX U
B OpraHu3anusix.

Cnpasouno-unpopmayuonnas cucmema KoucyaomanmlIlnioc: Hasnauwenue, cmpykmypa UHGOPMAYUOHHOZO
Mmaccusa, 0onoaHumenvuvil cepsuc. Llenv u 3adauu usyuenuss memvl - U3y4UTh 0COOEHHOCTH (POPMHUPOBAHHMS
UHQOPMALIMOHHBIX OaHKOB W BO3MOXHOCTH OHJIAWH-cepBucoB B cucteMe «KoucymbTantllmoc», naTh
XapaKTEPUCTHKY CEPBUCHOTO OOCTYKHBAHUS MOJIb30BATEIICH CUCTEMEI.

OPZCIHL!S’Cllﬂ/Ul noucka ()0KyM€Hm06 6 cucmeme KOHcyﬂbmaHmHﬂiOC. He]lb u 3adavu U3y4eHus membsvl -
O3HAaKOMMTLECS C IOMCKOBBIMH BO3MOXHOCTAMHU CUCTCMBbI <<KOHCyJ'IBTaHTHH}OC».

THouck unopmayuu no KOHKpPEMHOMY NPABOBOMY 60ONPOCY U COCmAGIeHUe HOOOOPOK OOKYMEHMOS.
Bcnomozamenvuvie mamepuanst cucmemsl KoucynomanmlIlnoc. Lenv u 3a0auu usyyenus memsi - HAyIUTHCA
HCIIONIB30BaTh IIOWCKOBBIE BO3MOXHOCTH cucTeMbl «KoHcynpranTIlmfOc» TpH  pEmIeHnH KOHKPETHBIX
MPAaKTUIECKUX CUTYAITHH.

Pewenue npaxmuyeckux cumyayuii ¢ ucnoivzosanuem sozmoxchocmeti Illymesooumeneii Koncyromanmllnioc.
Llenvs u 3a0auu usyyenus memvl - HAYIUTHCA HCIIONB30BaTh NPU PEIICHMH KOHKPETHBIX MPAKTHUYECKUX
cutyauuit Bo3MoxkHocTH [lyteBomuteneir Koncynbrantllimtoc, ocCylIeCTBISTE COPTHUPOBKY U YyTOYHEHHE
CITUCKA MOJYYEHHBIX JOKYMEHTOB.

Loxymenm xax cocmasnas wacms eOuHo20 ungopmayuonnozo maccusa. Cosoanue cobcmeennozo pabouezo
npocmpancmesa 6 cucmeme KoncynomanmlIlnoc. Llenv u 3a0auu u3yuenuss memol - pacCMOTPETh OCOOCHHOCTH
pabotel ¢ pokymeHToM B cucteme «KoncynprantIlimocy (TMIEpPTEKCTOBBIE CCBIIKH, CBSI3M M IOJyYeHHE
JIONIOJIHUTENbHON MH(OPMAaIMY K JOKYMEHTY, QyHKIMs «YMHBIE CCBUIKUY, ITpeacTaBieHue [lepeBa-crucka).

[IpakTrueckue

3aHATUSA IO JUCHUIIIIMHE ((Cl'IpaBO‘IHO-I/IH(l)OpMaI_[I/IOHHBIe CUCTEMBI B

HKOHOMHKE» HE MPEeTyCMOTPEHBI pabounM Iu1aHoM 1o Hanpasienuio 38.03.01 DxoHomuka.

Tabauya 5. JlabopamopHuvie 3anamust

Ne i/t Tema
1 CrnpaBouHo-uH(popMmarmoHHas cucrema KoncynpranTllimoc: Ha3HaYeHUE, CTPYKTYpa WHPOPMAIIMOHHOTO
MacCHUBa, JONOJHUTENbHBIN CEpBUC
2 Opranuzanus noucka AokymMeHToB B cucreme Koncynpranrllioc
3 IMouck nHPpOPMALINHU M0 KOHKPETHOMY IIPABOBOMY BOIIPOCY U COCTABICHHE OAOOPOK TOKYMECHTOB.
Bcnomorarenbnbie matepuainsl cucteMbl Koncynsrantlntoc
4 Pelenne npakTuueckux CUTyalui ¢ ucnoib3oBanueM Bo3moxHoctel IlyreBoaureneit Koncynprantllnoc




5 JIOKYMEHT KaK COCTaBHas 4YacTh €IUHOTO HH(QOpMAIMOHHOTo MaccuBa. Co3JjaHne COOCTBEHHOTO pabovero
npoctpancTsa B cucteme Koncynbrantllmroc

Tabnuya 6. Camocmoamenvroe usyuerue pazoenos OUCYUNIUHbL

Ne /it Bornpocsl, BEIHOCUMEIC Ha CAMOCTOSITEIIPHOEC U3YUYCHUE
1 Y CIOBUS ¥ HOPSITOK BCTYIUICHHS B CUITY HOPMATHUBHBIX aKTOB
2 0030p pBIHKA CIPaBOYHO-HH(OPMAIIMOHHEIX B POCCHY M IEPCIICKTHUBEI X Pa3BUTHS
3 KauecTBO mporpaMMHBIX TEXHOJOTHIA, CEPBUCHOE 00CITY)KHMBaHUE U 00CCIICYCHUE HAJIC)KHOCTH PAOOTHI
CHCTEMBI
4 Kpurepun BbIOOpa crpaBoYHO-WHGOPMANMOHHONW CHCTEMBI, OlleHKa J3((GEKTUBHOCTH €€ HCIOIb30BaHUS

Ha NPCANPHUATUAX U B OpraHu3aluax

5 CepsucHoe o6ciyxuBanne cuctembl Koncynprantllmoc

6 ITonck MaTepraaoB OyXTaaTepCKOW U I0pUANIECKOM rpecchl. ONIMs «MCKATh B HANJICHHOM))

7 [Tomyuenne TOKyMEHTOB, JOOABICHHBIX B CHCTEMY ¢ nocieHuMH nononHeHusMu. [lonre «Korma momydaen»
8 CopTHpOBKA U YTOUYHEHHUE CIHCKA

9 Wcnonp3oBanne pyHkinn «O030p M3MEHEHHH JOKYMEHTa»

10 Hcropust TOMCKOB

5. 0uen01mble Mmamepuaibl onsa meKyuieco upyﬁeafcnozo KOHRmMpoasa ycnesaemocmu u
npomeofcymouuoﬁ ammecmayuu

KoneuHbIMH pe3yabTaTaMu OCBOEHHS TPOrPaMMbl TUCHHUIUINHBI ABISIOTCA chOpMUpPOBaHHBIE
KOTHUTHBHBIC JIECKPUIITOPBI <BHATH», «YMEThb», «BIAJIETh», PACIHUCAHHBIE TIO OTICIHHBIM
KoMIeTeHIsIM. DOopMHUpOBaHUE ATUX IECKPUITOPOB MPOUCXOAUT B TEUEHHE BCETrO CEMECTpa I0
JTaraM B paMKax pa3IMYHOTrO BUJA 3aHSATHI U CAaMOCTOSTEIHHON PaOOTEHI.

B xone m3ydeHHs MUCHUIUIMHBI MPEAyCMaTPUBAIOTCS MEKYujUuil, pyoexcHbvlii KOHmpPoib u
npomedcymouHnas ammecmayus.

5.1. Oyenounvie mamepuanvl 011 meKyuwieco KoHmpoasn. lLlenv mexkywezo KoOHmMpons —
OILICHKAa Pe3yJlbTaTOB pabOThI B CEMECTpe M OOECleYeHHEe CBOEBPEMEHHOW OOpaTHOM CBS3W, IS
KOppEeKIUH OOYyYeHHS, aKTHUBU3AIMHU CaMOCTOSATEIbHON paboThl oOyuaromerocs. OOBEKTOM
TEKYIIIETO KOHTPOJIS SBISIOTCS KOHKPETU3UPOBAHHBIE PE3YIbTaThl 00yUeHHs (yueOHBIC JOCTHUKCHHUS )
o nucuuiuinae «CrpaBoYHO-UH(GOPMAIIMOHHBIE CUCTEMBI B SKOHOMHKE.

Texywyuii KOHmMpPOIb YCIIEBAEMOCTH 00ECTICUNBAET OIICHUBAHKE X014 OCBOCHUS JUCIIUILTAHBI
«CrpaBo4HO-MH(GOPMAIIMOHHBIE CUCTEMbI B SKOHOMUKE» U BKIIIOUAET: BBIMOJIHEHHE JJAOOPATOPHBIX
paboT, cCaMOCTOSTENLHOE BBHIITOJIHEHNE WHANBUAYAIBHBIX JOMAIIHUX 33/IaHul (Hampumep, pelieHue
3a/1a4y) ¢ OTYETOM (3aIIUTOM) B YCTAHOBJICHHBIN CPOK, HaNMcaHue pedepaTos.

OneHka KauecTBa TOJTOTOBKM HAa OCHOBAaHUM  BBIIOJIHEHHBIX 3aJaHW  BeaeTCs
npenoaaBatesieM (C  OOCYKIEHHEM pe3ynbTaToB), OaJUIbl HAYUCISAIOTCS B 3aBUCHUMOCTH  OT
CII0)KHOCTH 3aaHMSI.

5.1.1. Bonpocver no memam oucuunaunvt «Cnpagouno-unopmayuonnvle cucmemsvl 6
IKOHOMUKEN

Tema Nel. Ilonamue, cmpykmypa, ycioeus u nOpA00K 6CIYNIEHUA 6 CUTY HOPMAMUBHBIX AKMOE
1. [latiTe onpeneneHue npaBoBoi nHGpopManuu. OxapakTepu3yiuTe BUIbI MPaBOBOK WH(OpMAITUH.

2. Onumure CTPYKTYpy HpaBoBOW HH(MOpMAIMM, OCOOCHHOCTH HCIOJIb30BAHUS KAXKAOTO U3 €€
BH/JIOB.

3. Jlaiite onpeaeneHue HOpMATHBHOTO MpaBoBoro akta (HITA).

4. TlepeuncnuTte raaBHbIE OTINYUTENBHBIE 0coOOeHHOCTH HITA OT Apyrux mpaBOBBIX aKTOB.

5. Packpoiite oHATHE «IOPUAUYECKAs CUIa HOPMATUBHOIO IIPABOBOIO AKTa.

6. OnuiunTe nepapXxuIecKyr CTPYKTYpYy CUCTEMBI IPABOBBIX AKTOB.




7. Onummte o0IIyI0 CTPYKTYPY CyneOHoit cuctemsl B PO.

8. [lepeuncnute 00s3aTEIbHBIC YCIOBHS BCTYIUICHHUS B CHITYy HOPMAaTHUBHBIX IIPABOBBIX AKTOB.

9. OnumMTe NOPsI0K BCTYIUICHUS B CUTY Pa3IMYHBIX BHJIOB HOPMAaTHBHBIX MTPABOBBIX AKTOB.

10. ITepeuncnure 00s3aTeNbHBIC YCIOBHS BCTYIJICHNS B CHUTY HOPMAaTHBHBIX IIPABOBBIX aKTOB.

11. OxapakrepusyiiTe mpobiaeMy oOImpeneneHus IaThl MEPBOTO O(PHUIMAIBHOTO OMyOIMKOBAaHUS
HOPMAaTHBHOTO ITPABOBOTO aKTa.

Tema No 2. Mecmo u ponv cnpagouHoO-npagoevLlX CUCHEM 8 COBPEMEHHOM UHPOPMAUUOHHOM
oowecmee

1. JaiiTe ompejeleHHe «CIpaBOYHAs IMpaBoBas MHPOPMAIMOHHAs cucteMa». OxapakTepusynuTte
MPEUMYIIECTBa 1 OCOOCHHOCTH €€ UCIOIb30BaHMUA.

2. IlepeuncnuTe HICTOYHUKH TOTYUYCHUSI IPABOBOM MH(POPMAIIUU CYIIECTBYIOT.

3. Onummre 0coOOEHHOCTH AOCTYIa K MPaBOBOM MHpOpMaluu uepe3 HHTepHeT. Packpoiite, mouemy
IIPAaBOBbIE pECYpChl B HMHTEPHETE HE SBIAIOTCA IOJHOLEHHOM albTEpHATUBOM CIPABOYHO-
MH(POPMAIIMOHHOMN CUCTEMBI.

4. OxapakTepu3ylWTe OCHOBHBIC TIOKa3aTenn dS(PGEKTUBHOCTH HCIOIL30BAHUS  CIPABOYHO-
MH()OPMALIMOHHBIX CHCTEM Ha MPEATPHUITHUSX.

5. Packpoiite, nmouemy oQUIMATIbHBIMH HCTOYHUKAMH OIYyOJMKOBAHUS HOPMATHUBHBIX IPAaBOBBIX
aKTOB SIBIIIIOTCS, B OCHOBHOM, IIeUaTHbIE WU3JaHUA. PackpoiiTe mnpoOieMbl HCIOIb30BAHUA
KOMITBIOTEPHBIX CUCTEM ISl THUX LIEJIEH.

6. Ilosicaure, mouemy paszpaboruunkamu CIIC BBICTYHaroT, Kak MpaBHIIO, HEroCyIapCTBEHHBIC
KOMITaHUH.

7. Packpoiite posib ToCcyaapcTBa B paclpOCTPaHEHUH TPABOBOW MH(POPMALIUH.

8. Packpoiite, korja u kem Obliia pa3paboTaHa nepBas 3apy0OexHasi ClipaBOYHO-IIPaBOBasi CUCTEMA.

9. HazoBute Hanbosee U3BECTHYIO 3apyOe)HYI0 HH(POPMALIMOHHO-TIPABOBYIO CUCTEMY.

10. Packpoiite, korma u rAe Oblia pa3paboTaHa TepBas OTEYSCTBEHHAs CIPaBOYHO-TIPABOBAs
CUCTEMA.

11. Knaccudumnupyiite crnpaBoYHO-UHPOPMAIIMOHHBIE CHCTEMBl TI0 TPHHAMICKHOCTH, TIO
Ha3HAYEHUIO U 10 (hopMe pacrpocTpaHeHUs!.

12. OnummuTe, KaKyr poJib UTPAOT CIPABOYHO-UH(POPMAIIMOHHBIE CUCTEMBI B MPOQECCHOHATHHON
JESTEIbHOCTH SKOHOMHUCTA.

13. PackpoiiTe 0COOEHHOCTH Pa3BUTHS PhIHKA CITPAaBOYHO-UH(OPMAIIMOHHBIX cucTeM B Poccum.

Tema Ne3. Ocnosnble ceoiicmea u napamemput CRPABOUHO-UHPOPMAUUOHHBIX CUCHIEM

1. Tlepeuucnure mapaMeTpbl, KOTOPHIM JOJDKHA COOTBETCTBOBATH HAJEKHAs CIPABOYHO-
nH(pOpManMoOHHas CUCTEMA.

2. PackpoiiTe MoHATHE «OJHOTa MH(OPMAIMK B CIPAaBOYHO-MH(POPMALIMOHHON CUCTEME» U KaK ee
ClIeTyeT OLICHUBATbD.

3. PackpoiiTe, B 4eM 3aKJII0UaeTCsl B3aMMHAsl BHITOJIa COTPYAHHYECTBA Pa3pabOTUYMKOB CIIPABOYHO-
MH(POPMAIIMOHHON CHCTEMBl M OPTraHOB BJACTH M ympaBiieHHs. OxapakTepu3yHTe pOJIb TaKOTO
COTPYIHUYECTBA B 00ECIIEUEHUH KauecTBa HH(OPMAIIMK B CIIPAaBOYHO-UH(POPMALIMOHHOM CUCTEME.

4. Packpoiite, B HampaBJICHUSIX CIEAyeT pPaCHIMPATh HWH(POPMAIMOHHBIE PECYPCHI CIPABOYHO-
MH(POPMAIIMOHHOHN CUCTEMBI.

5. OxapakTepusyiTe CTpYKTypupOoBaHUE HH(OOPMAITMOHHBIX PECYPCOB CIIPABOYHO-MH(OPMAITMOHHON
CUCTEMBI.

6. OnumuTe, Kak oOecrneunBacTCs TOCTOBEPHOCTh MH(OpPMANMKM B CHpPaBOYHO-HHGOPMAIIMOHHON
CHCTEME.

7. Onummure, Kak o0OeceuynBaeTCs ONEPATUBHOCTh OOHOBJICHHS WH(OOpPMAIMKA CIIPABOYHO-
nH(POPMAIIMOHHOH crucTeMbl. Posib IpOrpaMMHBIX TEXHOJIOTUNA B 3TOM BOIIPOCE.

8. TloscHuTe OTIMYME WHCTAUIALUOHHBIX, MOOWJIBHBIX U HWHTEPHET-BEPCUN  CIIPABOYHO-
MH(POPMALMOHHBIX cucTeM. Ha30BHUTE CIPaBOYHO-NIPABOBBIE CHCTEMBI, OTHOCSIIMECS K pPa3HbIM

rpymmnam.



9. Packpoiite 3HaueHHE IOPUIUYECKON 00pabOTKM MH(POPMALUU B CHPABOYHO-MH(POPMALMOHHOM
cUCTeMe, ee 00s13aTelbHbIE JIEMEHTHI.

10. Ponp aHaMMTHYECKUX MAaTEPUANIOB, BKIIOYAEMBIX B CIPABOYHO-UH(OPMAIIMOHHYIO CHUCTEMY.
[Touemy Tpebyercst pazpaboTKa CrenUaIU3UPOBAHHBIX MPOrPAMMHBIX TEXHOJIOTHM JJIsi CIIPaBOYHO-
MH(POPMAIIMOHHOMN CUCTEMBI.

11. Packpoiite, kakoil BuJ TMoOWCKa WH(OpMAIMK B CHPaBOYHO-UH(DOPMAIMOHHBIX CHCTEMax
SBIISICTCS CaMbIM IPOTPECCUBHBIM HA JAHHBI MOMEHT.

12. Packpoiite, kakue cpecTBa moucka nHpopManuu u paboThl ¢ HEH 00s13aTEIbHBI 1JI CIIPABOYHO-
MH(POPMAIIMOHHOHN CUCTEMBI.

13. OnumurTe NOPSAOK OpraHU3aluy nepeaadyn HHGOpMalui KOHEUHbBIM M0JIb30BaTEISIM.

14. OuenuTe posib CEPBHCHBIX YCIYT JJIS MOJB30BATENsl CIPABOYHO-MH(POPMALMOHHON CHCTEMBI.
Packpoiite o0s3atenbHbIe 351eMeHTh cepuca CHUC.

Tema _Ne4. Cnpasouno-ungpopmayuonnaa cucmema Koucynomanmllnioc: naznauenue,
CMPYKmypa uH@opmMayuoHH020 MaAccuga, OONOIHUMENbHBLI CEPEUC

1. PackpoiiTe momxoapl K pa3JeieHUI0 MacCHBa TMPaBOBOM HHQPOpPMAMK B  CIPABOYHO-
nHpopMalMOHHOI cucteme. Packpoiite, kakoii moaxo/ peanu3oBaH B cucreme Koncynprantllmtoc u
B YEM €r0 MPEUMYILECTBA.

2. OxapakTepu3yiTe onepaTUBHOCTh OOHOBIEeHUS HH(popmarun B cucteme Koncynpsrant [Tmoc.

3. Packpoiite poib aHAIUTUYECKUX U CIIPABOYHBIX MATEpUANIOB, MOATOTOBIEHHBIX pa3pabOTUMKaAMHU
CIPaBOYHO-MH(POPMALMOHHBIX CUCTeM. llepeuuciuTe OCHOBHBIE TaKuWE MaTepUaAllbl B CHUCTEME
KoncynpranTllmtoc.

4. Onummure, Kakylo HHQOpPMAIMIO  COACPXKUT  pasfen  «3aKOHOAATEIhCTBO»  CHCTEMBI
KoncynprantlImtoc. OxapakTepu3yiite coaepkanre HHPOPMAIIMOHHBIX 0aHKOB TAHHOTO pasjiena.

5. Onummre, Kakyro HMHQOpManuioo conepkut pasgen «CyneOHas TNPAKTHUKA» CHUCTEMBI
KoncynprantlImtoc. OxapakTepu3yiite coaep:kanre HHPOPMAIIMOHHBIX 0aHKOB TAHHOTO pasjena.

6. Onmummre, Kakyo MHPOPMALUIO COACPKUT pazfes «DUHAHCOBBIE U KaAPOBBIE KOHCYIbTALIUN
cuctembl Koncynerantllmoc. OxapakTepusyiite comepkanue WHOOPMAIMOHHBIX OAaHKOB JTaHHOTO
pazzena.

7. Onumwure, Kakyio uHpopMauuoo colaepxuT pasgen «KoHcympramuu uis  OHOIKETHBIX
opranuzanuii» cucrembl Koncymbrantllmioc. OxapakrepusyiiTe conaepkaHue HH(OPMAIIMOHHBIX
0aHKOB JJAHHOTO pa3ea.

8. Omnummre, KaKyo HHPOPMALUIO COACPKUT pazaen «KoMMeHTapun 3aKOHOAATENbCTBAY» CHCTEMBI
KoncynprantlImtoc. OxapakTepu3yiite copepkanre HHPOPMAIIMOHHBIX 0aHKOB TAHHOTO pasjena.

9. Onmummre, Kakyo HHQOpPMAIUIO coxepkuT pasznen «IIpoeKThl MpPaBOBBIX aAKTOB» CHUCTEMBI
KoncynprantlImtoc. OxapakTepu3yiite copepskanre HHPOPMAIIMOHHBIX 0aHKOB TAHHOTO pasjiena.
10. Omnumure, Kakyro HHPOPMALHUIO COACPKUT pa3aen « TexHuyeckrue HOPMbI U MTPABUIIA» CUCTEMBI
KoncynprantlImtoc. OxapakTepu3yiite coaep:kanre HHPOPMAIIMOHHBIX 0aHKOB TAaHHOTO pasjiena.
11. Onumure, Kakyro HHGOPMAIMIO COIACPKHUT pasfen «MexayHapoJIHble IPaBOBbIE aKThD»
cuctembl Koncynerantllmoc. Oxapakrepusyiite comepkanne WH(OOPMAIMOHHBIX OAaHKOB JTaHHOTO
pazzena.

12. Onumure, Kakyro HHGOPMAIUIO COMepXHUT pasaen «lIpaBoBbie akThI MO 3JPaBOOXPAHEHUIO
cucrembl Koncynbrantllmoc. Oxapakrepusyiite conepkaHue WH(GOPMAIMOHHBIX OaHKOB JaHHOTO
pazzena.

13. Omnumure, Kakylo HWHGOPMALMIO CONEPKHUT pa3gen «DopMbl TOKYMEHTOB» CHUCTEMBI
KoncynprantlImtoc. OxapakTepu3yiite coaepskanre HHPOPMAIIMOHHBIX 0aHKOB TAHHOTO pasjiena.
14. JlaliTe XapakTepUCTHUKY OHJIAliH-cepBUCaM, NIpeacTaBileHHbIM B cucteme Koncynprantlintoc.

15. JlaiiTe XapakTepUCTUKY KOMIUIEKTaM [iJIl CHEIUAJMCTOB, NPEACTAaBICHHBIM B CHCTEME
Koncynprantlnroc.

16. Packpoiite, kakoii MUHUMAJIbHBI HAOOP CEPBUCHBIX YCIYT JOJDKHA MPETOCTABIATh KOMITAHHS-
pa3paboT4HK CIPAaBOYHO-HH(POPMAITIOHHON CHCTEMBI.
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17. PackpoiiTe pojib NEPCOHAIBHOTO CHEIMAIMCTa OT KOMIIAHUH-pa3padOTYMKa CIPaBOYHO-
WH(POPMAITMOHHON CHCTEMBI.

18. IlepeuncnuTte cepBUCHBIE YCIyrd, ONpeneieHHble equHbIM CTaHIapTOM KadyecTBa CEPBHCHOIO
obcmyxxuanusi KoncynprantlImtoc.

Tema Ne 5. Opzanuzayus noucka 00kymenmoes ¢ cucmeme KoncyromanmlIlroc

1. IosicuuTe, KaK BBITJIAAUT cTapToBas cTpanuiia B cuctreme Koncynsranrllitoc.

2. [TosicauTe, Kakue CTaHIapTHBIE BUABI MEHIO MpenycMoTpeHbl B cucteMe Koncynbsrantlitoc.

3. Ilosicuute, Kakue 31eMeHThl BKItodaeT Kaprouka noucka B cucreMe Koncynsrantllntoc.

4. Oxapakrepusyiite nonsa «Homep», «Bug nokymenta», «lIpunsBmmii opran», «Homep B
Mumnioctey, «Ha3zBanue nokymenrtay, «/lara», «Jlata B Muntocte» Kaprouku noucka.

5. Packpoiite, kak nenWcTByeT (UIBTP, €CIW B CTPOKE IMOWMCKAa HEBEPHO HAOpaTh 3HAYCHHE, Kak
YIaTUTh U3 TTIOUCKOBOM CTPOKH HEBEPHO HAOpaHHOE 3HAUYCHHE.

6. Packpolite, Kakue BKJIaJAKU COIEPKUT noje «HazBaHue 10KyMeHTay.

7. Packpoiite, Kakue BKJIAIKU CONEPKUT moe «Jlatay.

8. Onuiure, Kak MOKHO MPOU3BOJIUTh MOMCK JOKYMEHTOB B cucteMe Koncynbrantllntoc, cBenenus
0 KOTOPBIX U3BECTHBI MPUOIUZUTEIHHO.

9. PackpoiiTe, kakie BKIaJAKH COACPKUT Tosie «TeKeT JOKyMEHTa», KaKue JJOTMYECKHE ONepaTopbl
MO’KHO HCTIOJIB30BaTh MPU PadOTE C JAHHBIM ITOJIEM.

10. OxapakTepu3syiiTe criocoOsI morcka koaekcoB B cucreMe KoncymnprantlInroc.

11. lepeuncnure ¢pynkuuu beicTporo noucka.

12. Oxapakrepu3syiite pyHknuio «MckaTh B HalWICHHOM.

Tema Neb. Ilouck ungpopmayuu no KOHKpemHoOMy RPABOBOMY 80RPOCY U COCMABICHUE NOOOOPOK
00Kymenmos. Bcnomozamenvnvie mamepuanwvt cucmemor Koncynomanmllnioc

1. Onummwre, KaK co3aaTh NOA00PKY TOKyMeHTOB B cucteMe Koncymnprantlmtoc.

2. Oxapakrepusyiite nosue «TemaTukay.

3. Packpoiite nHasnaueHue IIpaBoBOro HaBHMraTopa, B KakMX CIydasx €ro IeinecooOpa3Ho
HCIOJIb30BaTh.

4. JlaiiTe XapakTepUCTUKY BKJIaJke «PacimmpeHHbIi Moruck» B mosie « TeKCT TOKyMEeHTay.

5. Packpoiite HazHaueHne CrnoBapsi (UHAHCOBBIX U IOPUAMUECKUX TEPMHUHOB.

6. OxapakTtepusyiTe BUIbI 0030pOB mpecTaBieHbl B cucteme Koncynbrantlhroc.

7. Omummre pasznen «CrnpaBouyHast uHpopMmarus» cuctemsl Kocynprantllnoc.

8. PackpoiiTe, Kak MOCTPOUTH CIHCOK JOKYMEHTOB, NOOaBJICHHBIX B CHCTEMY C MOCIEAHUMH
MOMOJIHEHUSIMHU.

Tema Ne7. Pewenue npakmuueckux Ccumyayuii ¢ UCHOIb306AHUEM  6O3MONCHOCHEN
Ilymesooumenei KonucynomanmlIlnioc

1. Oxapakrepusyiite [lyreBonurenu Koncynprantlintoc u ux yHUKaabHOCTb.

2. Ilepeuncnure, kakue IlyreBoauTenum TIpeACTaBICHbl HA JIaHHBIM MOMEHT B CHCTEME
Koncynprantlntoc.

3. Onmmure, Kakke CrnocoObl TmepeBoga Ha [lyreBoguTenu  CymIECTBYIOT B CHUCTEME
Koncynprantlnroc.

Oxapakrepusyite nepeBo-cnucok B cucteMe Koncynbrantlitoc.

[lepeuncnure ciocoObl COPTUPOBKH CITUCKA MOKHO HCIIONB30BaTh B cucteme Koncymprantllntoc.
OnuimmuTe, Kak yTOYHUTH CIIUCOK JOKYMEHTOB B cucteme Koncynprantllntoc.

Packpoiite, CkoNbKO Ha JaHHBII MOMEHT cymiecTByeT [lyreBonureneit KoncynpranTiuioc.

Jaiite xapaktepuctuky jgroooro [TyreBoaurens KoHCyaIbTaHTIIIIOC, KOTOPHIN BB 3HACTE.

XNk

Tema No 8. /lokymenm kax cocmagnas wacmep eOuH020 uH@opmayuonno2o maccuea. Cozoanue
cobcmeennoz2o pabouezo npocmpancmea ¢ cucmeme Koncynomanmllnioc
1. Packpoiite, 4TO MOHUMAETCS MO JOKyMEeHTOM B cucteme Koncynprantllntoc.
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OxapakTepu3yiTe rMIepTEKCTOBYIO CChUIKY B JOKYMEHTE U €€ Ha3HAUCHHUE.

JlaliTe XapakTepUCTUKY MPSIMBIM U OOPAaTHBIM CCBUIKAM, IPUBEAUTE IPUMEPBHI.
[Tepeuncaure ciocoObl oTpaskeHHst 00paTHbIX cBs3ell B cucteme Koncynprantllmoc.
Ilepeuncnure, 1O KAKUM OCHOBAHUAM CTPYKTYPHUPOBAHBI JOKYMEHTHI B IEPEBE CBS3EH.
Onumure, kakast (YHKIHS TO3BOJISET MOJIYYUTH JONOTHUTEIbHYIO HH(POPMALINIO, CBSI3aHHYIO C
IIPUMEHEHUEM JOKYMEHTA.

7. PackpoliTe Ha3HaYeHHE «YMHBIX CCBhIIOK» B cucteme Koncynsrantllintoc.

8. PackpoiiTe, Kakyto HHGOPMAIIHIO COJEPKUT CIIPaBKa K TOKYMEHTY.

9. Onumure 0COOEHHOCTH OTJIaBJIeHUs JOKyMeHTa B cucteme Koncymnbrantllmioc.

10. Packpoiite, Kak TPOBOAUTCS JOKAJbHBINA MOUCK MO TEKCTY IOKYMEHTA.

11. Omummure, Kak OCYIIECTBUTH OBICTPBII MPOCMOTpP JOKYMEHTOB 0€3 BO3BpAILLICHHS B CITHCOK.
12. Onumure, Kak NPOCMOTPETh BCE peAaKlMu JoKyMeHTa B cucteme Koncynprantllntoc.

13. Packpoiite, Kak CpaBHUTb JIBE€ PeIaKIIMU JOKyMeHTa B cucreMe KoncynpranTlnroc.

14. Packpoiite, B uem HazHaueHue GyHkuu «O030p U3BMEHEHUI JOKYMEHTA.

15. Packpoiite, Kakue €CTb BO3MOXHOCTH COXpPaHEHMsI pe3yJbTaTOB IIOUCKA B CUCTEME
KoncynpranTllmroc.

16. Packpoiite, kak pacreyararb TEKCT JOKYMEHTa 0€3 IpUMedaHuil.

17. Onumure, Kak HACTPOUTH MIPUQTHI 17151 IEYaTH TOKYMEHTA.

18. Omnwuunre, Kak ONPaBUTh JOKYMEHT I10 3JIEKTPOHHOH noute B cucteme KoncynprantlIintoc.
19. Packpoiite, Kak co3/1aTh TUNEPCChUIKY Ha TokyMeHT Koncynprantllmtoc.

20. [laiite xapakTepuCTUKY OKHY «130paHHOEY.

21. Oxapaktepu3yiiTe Ha3HaYECHHUE BKIIAJIKU «3aKJIAIKH U JOKYMEHTBD.

22. Onumure, KaKk MOCTaBUTh 3aKIaJKy Ha JOKYMEHT B LI€JIOM, HAXO/SICh B TEKCTE JJOKYMEHTA.
23. Onumure, Kak co3aaTh rpynmny nanok B cucteMe Koncynsrantlitoc.

24. PackpoiiTe, Kakue OIepaluy MOXKHO ITPOBOAUTH ¢ nankaMu B cuctreMe Koncynsrantlntoc.
25. Packpoiite, B ueM 0cOO€HHOCTh (DYHKIHMH «J|OKyMEHTBHI Ha KOHTPOJIEY.

26. Omnumure, Kak MEperTH K 3ampocaM nojb3oBarens ¢ [lanenu OvICTporo gocTyna.

AN

5.1.2 Memoouueckue pexomeHoauuu no n0020moeKe K yCHIHOMY ORPOCY

[Ipn moAroToBKE K YCTHOMY OIPOCY CIENYET, MPEXAE BCET0, MPOCMOTPETh KOHCIEKTHI
nekuuid. Eciam kakue-To BOMPOCH BBIHECEHBI MPEIMOJaBaTEIeM Ha CAaMOCTOSITENFHOE H3YYCHHE,
clenyeT oOpaTUThCS K ydeOHOH JuTepaType, PEKOMEHIOBAaHHOW IMpernojaBaTeieM B KauyecTBE
MCTOYHHKA CBEJICHU.

3.1.3 Kpumepuu ouenuganus npu ycmHom onpoce

1) «otnuunoy (3 6anna) — npaBUiIbHBIE OTBETHI 1aHbl HAa 75-100% BompocoB;

2) «xopomuio» (2 6amia) — mpaBUIbHBIE OTBETHI JaHbl Ha 51-75% BompocoB;

3) «ynoBneTBopuTENbHOY (1 Gamt) — eciiv mpaBUIIbHBIE OTBETHI AaHbI Ha 26-50% BOIPOCOB;

4) «ueynosnerBoputenabHo» (0 0ayioB) — NpaBWIbHBIE OTBETHl JaHbl MeHee 4eM Ha 25%
BKJIFOUUTEIBHO.

5).

5.1.4. Ouenounvie mamepuanwvl 0,1 6blNOJIHEHUA pehepanios

Tema Nel. Ilonamue, cmpyKkmypa, yci06us u ROPAOOK 6CIYNIEHUA 6 CUTY HOPMAMUBHBIX AKINOG

1. Ctpykrypa  cynmebHoii  cucreMbl  Poccwmiickoit ~ ®enmepauuu  (DegepanbHbId
KOHCTUTYIIMOHHBIM 3akoH oT 31.12.1996r. Ne 1-®K3 «O cynebHoit cucteme Poccuiickoii
Denepauun»).

2. Crpykrypa u opra"uzamus JedaredbHOcTH KoHctutynmoHnHoro cyaa Poccuiickoi
O®enepaunn. Opranuzanus npousBoacTBa B cyne (DenepanbHblii KOHCTUTYLIMOHHBIA 3aKOH OT
21.07.1994r. Ne 1-®K3 «O Koncrurymmmonnom Cyae Poccuiickoit @enepanuny).
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3. Ctpyktypa U opraHuzanus aestenbHocTu BepxoBHoro cyaa Poccuiickoii ®deneparuu.
Opranmsanus npou3BojcTBa B cyne (DenepanbHblii KOHCTUTYIIMOHHBIN 3aKk0H OT 5.02.2014 r. No 3-
®K3 «O Bepxosaom Cyne Poccutickoii @enepanmny)

4. CtpykTypa HW OpraHu3amus JIesATeIbHOCTH CyIOB o0OIIel mopucaukimu Poccuiickoi
Oenepanmu.  OpraHuzanus TPOU3BOACTBA B cyaax oOmel ropucaukimu  (DenepalbHbII
KOHCTUTYIIMOHHBINA 3aKkoH oT 07.02.2011r. Ne 1-®K3 «O cynax obmieit ropucaukiuu B Poccuiickoit
Denepauun»).

5. CtpykTypa W oOpraHuzainus IeATeIbHOCTH BOEHHBIX cyAoB Poccuiickoit ®exneparuu.
Opranuzanus MOpPOU3BOJACTBA B BOCHHBIX cynax (DdenepabHbIi KOHCTUTYLUHMOHHBIA 3aKOH OT
23.06.1999r. No 1-®K3 «O Boennbix cyaax Poccuiickoit denepanuny).

6. CTpyKTypa U opraHu3aius JIesSTeIbHOCTH apOUTpakHbIX cynoB Poccuiickoit deneparuu.
Opranm3anys MpoU3BOJICTBA B apOUTPaKHBIX cynax (DenepanbHbIi KOHCTUTYIIMOHHBIN 3aKOH OT
28.04.1995r. Ne 1-®K3 «O06 apbutpaxnbix cynax B Poccuiickoit denepanuny).

7. CTpyKTypa W OpraHu3anus IesTeIbHOCTH MHUPOBBIX cyneid B Poccuiickoit deneparum.
Opranu3zanus Npou3BoAcTBa B MUpoBOM cyje (Peaepanbublii 3akoH oT 17.12.1998r. Ne 188-D3 «O
MHUPOBBIX CyAbsiX B Poccuiickoit denepanum).

8. CTpykTypa U opranmsanus JIeATelIbHOCTU TpeTehckux cynoB B Poccuiickoit deneparuu.
Opranm3anus nmpou3BoACTBa B TpeTeickoM cyne (DenepanbabiM 3akoHOM 0T 24.07.2002 1. Ne 102-
@3 «O Tpereiickux cynax B Poccuiickoit denepannny).

Tema No 2. Mecmo u ponb cnpagouHo-npasoGvlx CUCHEM 6 COBPEMEHHOM UHPOPMAUUOHHOM
oouecmee

1. CrnpaBouHo-mipaBoBasi uH(poOpMalMoHHass cucrtemMa «['apaHT»: UCTOpUA CO3JaHUA H
pa3BUTHA, CTPYKTypa HH(POPMAIMOHHOTO MAacCHBa, BapHAHThl KOMIUIEKIHUH HWHGOPMAIMOHHBIX
0aHKOB, IOMCKOBBIEC U (YHKIIMOHABHBIE BO3MOXKHOCTH, TOTIOJIHUTENILHBINA CEPBUC.

2. Nadopmanmonno-paBoBasi cucreMa «Komekcy: HCTOpUS CO3JaHUS U Pa3BUTHS,
CTpYKTypa HWH(GOPMAIIMOHHOTO MAacCHBa, BapUaHThl KOMIUIEKIUN HH()OPMAIIMOHHBIX OaHKOB,
MOMCKOBBIE U (PYHKIIMOHATbHBIE BO3MOKHOCTH, JOIIOJIHUTEIbHBIN CEPBHUC.

3. IIpaBoBas KOHCY/IbTAaLlMOHHAs cucTeMa «3akoH IIpoct!»: uctopust co3naHus U pa3BUTHS,
CTPYKTypa HWH(OPMALIMOHHOTO MaccHBa, BapHUaHThl KOMIUIEKIIMM HHQOPMAIIMOHHBIX OaHKOB,
MOUCKOBBIE M (DYHKITMOHAIBHBIE BO3MOXKHOCTH, IOMOTHUTEIBHBII CepBHC.

4. CnpaBoyHo-TipaBoBass HWH(popManuoHHass cucrema «lIpaBo.py»: HCTOpus co3maHus U
pa3BUTHSA, CTPYKTypa HH(POPMAIIMOHHOTO MACCHBa, BapHUAHThl KOMIUICKIIMM HH(POPMAITMOHHBIX
0aHKOB, MOMCKOBBIE U (HYHKIIMOHATIbHBIE BO3MOKHOCTH, JOTIOJHUTEILHBIN CEPBHUC.

5. DkcnepTHas ropuaudeckas cuctema «Lexpro»: UCTOpHs CO34aHMs U Pa3BUTHS, CTPYKTypa
MH(OPMALIMOHHOTO MacCHBa, BapHaHThl KOMILUIEKIWHM HH(POPMAIMOHHBIX OAaHKOB, TMOWUCKOBBIE WU
(byHKIIMOHATLHBIE BO3MOXKHOCTH, TOTIOJIHUTENBHBIN CEPBUC.

6. byxranrepckas cnpaBouHas cuctema «Cuctema ['1aBOyx»: HCTOpHS CO3aHUS U PA3BUTHS,
CTpYKTypa HWH(GOPMAIIMOHHOTO MAacCHBa, BapUaHThl KOMIUIEKIUN HH()OPMAIIMOHHBIX OaHKOB,
MOMCKOBBIE U PYHKIIMOHAIbHBIE BO3MOKHOCTH, JOTIOJIHUTEIbHBIN CEPBHUC.

7. CnpaBouHo-TipaBoBasi MH(popManuoHHas cuctema «PedepeHT»: HCTOpus CcO3AaHUS U
pa3BUTHA, CTPYKTypa HH(POPMAIMOHHOTO MAacCHBa, BapHAHThl KOMIUIEKIHUH HWHGOPMAIIMOHHBIX
0aHKOB, IOMCKOBBIE U (YHKIIMOHAIBHBIE BO3MO>KHOCTH, TOTIOJIHUTENILHBIN CEPBUC.

8. KOpunnueckas cnpaBouyHas npaBoBas cucteMa «HOpucT»: UCTOpuUs CO3aHUs U Pa3BUTHS,
CTpYKTypa WH(GOPMAIIMOHHOTO MAacCHBa, BapHUaHThl KOMIUICKIUN HH()OPMAIIMOHHBIX OaHKOB,
MTOMCKOBBIE U PYHKIIMOHAIbHBIE BO3MOKHOCTH, JOMIOJIHUTEIbHBIN CEPBHUC.

9. Hayunsblil neHTp npaBoBoii nHpopmanuu «ItanoH [moc»: ucTopus co3ganus U pa3BUTHS,
CTPYKTypa HH(OPMALIMOHHOTO MaccHBa, BapUaHThl KOMIUIEKIIMM HHQOPMAIIMOHHBIX OaHKOB,
MIOUCKOBBIE ¥ (DYHKITMOHAIBbHBIE BO3MOYKHOCTH, JIOMOTHUTEIBHBII CepBHC.

Tema Ne3. Ocnosnbie ceolicmea u napamempsl CRPAGOYHO-UHPOPMAYUOHHBIX CUCHIEM
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1. ConmepxaHue, LeNM M 3aJa4d CHUCTEMbl PACHpPOCTPAHEHHUs MPaBOBOM HH(OpMAIH,
OCHOBAHHOM Ha KOMITBIOTEPHBIX TEXHOIOTHSX.

2. OcobeHHOCTH OMYONMKOBAHMS IPABOBBIX AaKTOB B KOMIBIOTEPHOH Qopme, peuieHHue
BOIIPOCA ayTEHTUYHOCTH JICKTPOHHOU M OyMa)KHOM KOTIHH JTOKYMEHTA.

3. IlpoGnema BbIOOpa criocoba (pUKCaIK AaThl BKIIIOYSHUS TOKYMEHTA B 3JICKTPOHHYIO 0a3y
Y BCTYIUICHUS 3JIEKTPOHHOTO JJOKYMEHTA B CUITY.

4. Ponp rocynmapctBa B PacCHpOCTpaHEHHMH TMpaBOBOM HMHQopmanuu. l'ocymapcTBo Kak
pa3paboTurK NpodecCHOHATBHBIX CIIPABOYHBIX HH()OPMAITMOHHBIX CUCTEM.

5. TlonsiTHe, TOCTOMHCTBA M OCOOCHHOCTH MCIIOJIb30BaHUS CIPABOYHBIX HWH(OPMAIIMOHHBIX
IIPABOBBIX CUCTEM.

6. OcobenHocTH [OCTyna K TNpaBOBOM HMH(OpMAIMM dYepe3 HMHTEPHET: JOCTOMHCTBA W
HE/I0CTATKH.

7. IlonsiTe O(UIMAIBHOTO HMCTOYHUKA OIMYOJMKOBAHHS HOPMATHUBHBIX IPABOBBIX aKTOB.
ITpoGnemMbl M TOCTOMHCTBA MCIIOJIB30BAHUS KOMIIBIOTEPHBIX CHUCTEM KaK O(QHUIMAIbHOIO MCTOYHUKA
OITyOJTMKOBAHUSI.

8. Pa3BuTHe pbIHKa 3apyO€KHBIX CIIPABOYHBIX MH(OPMALIMOHHBIX IIPABOBBIX CUCTEM.

9. PazBuTHe pBIHKA POCCUICKUX CIPABOYHBIX HH(POPMALMOHHBIX IPABOBBIX CHCTEM.
CoBpemennbie TeHaeHuu passutus CUC.

5.1.5. Tpedosanusa Kk cmpykmype, CO0epIHCAnUI), MEMOOUYECKUE DEKOMEHOAUUN NO HANUCAHUIO
pedepama

Pedepar moaroraBnuBaercs u ohpopmiisiercs ¢ yaetom tpedoanuii [OCT 7.32 -2001.

IMox pedepaTom mompaszymeBaeTcs TBOpYECKash HCCIEIOBATENbCKash padoTa, OCHOBAaHHAs,
MpEXJEe BCEro, Ha M3YYEHUU 3HAUUTEIBHOIO KOJMYECTBA HAy4YHON M WHOM JIMTEpaTyphbl MO TeMe
UCCIIeIOBaHUSI.

Tpebosanus k cmpykmype u cooeparcanuro pegpepama:

Pedepar, kak ipaBHUIIO TOMKEH COACPKATH CIACAYIOUTUE CTPYKTYPHBIC DIEMEHTBI:

— TUTYJIbHBIN JUCT;

— CcoJep)KaHUe;

— BBEJICHUE;

— TekcT pedepara (OCHOBHAS YaCTh);

—  3aKJIIOYCHUE;

— CITMCOK MCTOJh30BAaHHBIX HCTOYHUKOB (CITUCOK JINTEPATYPHI);
— TpUIOXKEHUs (MpH HEOOXOAUMOCTH).

TuryneHbIl UCT pedepaTta opopmisseTcs Mo TpeOOBaHUAM, YKa3aHHBIM HIDKE.

ConepkaHre — TEpPeUYeHb OCHOBHBIX 4acTel pabOThI ¢ yKa3aHHEM JIUCTOB (CTpaHMI]), Ha
KOTOphIX X momemniaroT. CoaepkaHUe TOJKHO OTpakaTh BCE MaTepHallbl, MPEICTaBIsIeMble K
3amute pabotel. CioBo «CopepxaHue) 3alKChIBAIOT B BUJE 3arojOBKa, CHUMMETPHYHO TEKCTY, C
MPOMUCHOW OYKBBI, 0€3 HOMepa paszjiena. B conep:kaHUU MPUBOAATCS HAMMEHOBAHUS CTPYKTYPHBIX
yactell pedepara, riaB W maparpadoB €ro OCHOBHOW YacTW C YKa3aHHMEM HOMepa CTPaHUIIbL, C
KOTOpOU HaYMHAETCS COOTBETCTBYIOIIAS YacTh, IJIaBa, maparpad.

Bo BBeaeHmum HeoOXoaumMo 0003HAYUTH OOOCHOBAaHHWE BBIOOpA TEMBI, €€ aKTyaJbHOCTD,
OOBEKT ¥ MpeIMeT, [IeJb U 33Ja49l UCCIICIOBAHMUS, OMMMCHIBAIOTCS OOBEKT U MPEIMET HCCIIeIOBAHUS,
uHpopmanoHHas 6a3za HccleI0BaHUs U CTPYKTypa paboThl. 3aroyioBok «BBeneHney» 3amnuchIBalOT
CUMMETPUYHO TEKCTY C IPOMUCHON OYKBBI.

B Ttekcte pedepara (OCHOBHOW YacTH) M3JIaraercs CYIIHOCTb MPOOJEeMbl M OOBEKTHBHBIC
Hay4YHbIE CBEJEHHUS MO Teme pedepaTa, JaeTcs KPUTHUECKUH 0030p HCTOUYHUKOB, COOCTBEHHBIE
BepcHH, cBeleHus, oueHku. CoJep)KaHHE OCHOBHOM YacTH JIOJKHO TOYHO COOTBETCTBOBATH TEME
pedepara u TOIHOCTHIO €€ pacKpbiBaTh. [ 7aBel M maparpadsl pedepara AOHKHBI PacKphIBATh
OINMCAaHWE PEUIeHMs MMOCTABJIEHHBIX BO BBeIeHUU 3adad. [loaToMy 3arosnoBku riiaB u maparpados,
KaKk TMpaBWIO, JOJDKHBI COOTBETCTBOBATh IO CBOCH cyTu (opmynupoBkaMm 3amad pedepara.
3aronoska «OCHOBHAS YACTb» B comepkanuu pedepara ObITh HE JOKHO. TekcT pedepara
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JOJDKEH COJIepKaTh aJIpECHBbIE CCHUIKM Ha HaydHbIe paloThl, OGOpPMIICHHBIE B COOTBETCTBUHU
tpeboBanusiM ['OCT. Takke 00s3aTeIbHBIM SIBJISICTCS HATMYME B OCHOBHOM YacTu pedepara cChUIOK
Ha HCIOJIb30BaHHBIE HCTOYHHMKH. V370XKeHHEe HEOOXOAMMO BECTH OT TpeThero juma («ABTOp
roJjlaraet...») JUOO0 HCIONb30BaTh O€3MYHbIE KOHCTPYKIMH W HEONPEIEICHHO-TNYHbIE
npennoxenus: («Ha BTopoMm »3Tame HCCIEAYIOTCS CIEAYIONIME TOAXOMbL...», «[IpoBegeHHOe
UCCIIETOBaHKE MMO3BOJIMIIO IOKA3aTh...» U T.IL.).

3aKiroueHre OMMKHO COJEepKaTh KPAaTKUE BBIBOJABI MO PE3yabTaTaM BBITIOJTHEHHOW pabOThI,
OLIGHKY TIOJTHOTBHI PEIICHUs MOCTABIEHHBIX 3ajay, pa3pabOTKy peKOMEHIAlHi M0 HCIOJIb30BAHUIO
pe3yIabTAaTOB UCCIIECIOBAHMUSL.

Cnucok nuTepatypbl JOJKEH O(QOPMISTHCS B COOTBETCTBUU C  OOIIENPUHATHIMU
oubmmorpadguueckumMu  TpeOOBAaHUSMU H  BKIIOYaTh TOJBKO HCIOJNB30BAHHBIE CTYJIEHTOM
nyOnaukanuu. Koln4ecTBO MCTOYHUKOB B CIUCKE OMPEIENSETCs CTYJIEHTOM CaMOCTOSITENbHO, s
pedepara ux pekomeHnayemoe komudectBo oT 10 mo 20. CBeneHHs 00 MCTOYHMKAX TMPUBOMSITCS B
cootBercTBuu C TpeboBanusmu ['OCT 7.1. TOCT 7.80. T'OCT 7.82. 5.10.2. Cnucoxk
MCIOJIb30BAHHBIX HCTOYHUKOB JIOJDKEH BKIIOYATh OMOIMOTrpadUyYecKre 3amucH Ha JOKYMEHTHI,
CCBUIKHM Ha KOTOpbIe 0hOpMIISIIOT apabckuMu 1udpaMu B KBaIPATHBIX CKOOKaX.

Tpebosanus no oghopmaenuio pegpepama.

1. TleyatHas ¢opmMa — JIOKYMEHT AOJDKEH OBITh CO3/1aH Ha KOMIIbIOTEpE, B Iporpamme
Microsoft Word.

2. O6bem pedepara — He meHee 10 cTpanui u He Oosiee 20 cTpaHUIl MAIIMHOIIMCHOTO TEKCTa
(6e3 ydera TUTYIBHOTO IUCTA, CIMCKA KIFOUEBBIX CJIOB, COJEP)KAaHUS, CIHCKA HCIOJIb30BAHHBIX
HWCTOYHUKOB W TPUJIOKEHHUM). Pacmedarka mnpou3BoaMTCS Ha OIHOM cTOpoHe jucTta. PDopmar
CTaHAapTHBIN — A4.

3. Ilonsa crpanunel: geBoe — 30 MM, paBoe, BEpXHEE, HUKHEE MoJist — 1o 20 M.

4. BelpaBHUBaHHE TEKCTa — O mupuHe. KpacHas ctpoka odopMiIsieTcsi Ha OTHOM YpOBHE Ha
Bcex cTpanuax pedepara. OTCTym KpacHOU CTPOKH paBeH 1,25 cM.

5. Wpudt ocnoBHoro tekcra— Times New Roman. Pazmep — 14 m. LlBer — uepHBIii.
HNuTepBan Mexay CTpOKaMH — MOJTYTOPHBIN.

6. Ha3BaHus riaB IpONMCHIBAIOTCS MOJYXKUPHBIM (pasmep — 16 1I.), MOA3aroJIOBKH TaKXe
BBIIETISIIOT KUPHBIM (pa3mep — 14 m.). Eciu 3arooBok pacnosio’keH Mo HEHTPY CTpaHUIlbl, TOUKa B
KOHIIE  HE  CTaBUTCA.  3arojoBOK  He  mojuepkuBaercs.  Ha3Banus  pazgenoB  u
MO/Ipa3/IeJIOB IPOMUCHIBAIOT 3arjaBHbIMU OykBamu. Kaknplii CTpYyKTYpHBIN 3JeMeHT pedepara
HAaYMHAETCSl C HOBOM CTPAHULIBI.

7. Mexay Ha3BaHWEM TJIaBbl U OCHOBHBIM TEKCTOM HEOOXOJWM HWHTEpBAJI B 2,5 IMyHKTA.
WNHuTtepBan Mexay MoJa3aroioBKOM U TEKCTOM — 2 1. Mexay Ha3BaHUSIMU pa3/eNioB U MOJpa3/eioB
OCTaBJIAIOT JBOMHOW MHTEPBAI.

8. Hymepanus cTpaHuil Ha4MHAETCS C THUTYJIBHOTO JIUCTA, HO CaM THUTYJbHBIA JIUCT HE
Hymepyetcs. Mcnonb3yroTes apadckue nudpel. CTpaHUIBI HYMEPYIOTCS B HIXKHEM IPaBOM YTy 6€3
TOYEK.

9. [lpuMeyaHus pacnojiaral0OT Ha TOM K€ CTpaHWlEe, TJe clellaHa cHocka. Llurarsl
3aKJIFOYAIOTCS B CKOOKU. ABTOPCKasl MyHKTYaIlUs U TPaMMaTHKa COXPAHIETCS.

10. T'naBel HyMepyroTcs: pumckumu Iudpamu (I'masa 1, I'masa II), maparpadgsr — apabckumu
(1.1, 1.2).

11. TuTynbHBIN JUCT — B BEPXHEW YacTU yKa3bIBAIOT MOJHOE Ha3BaHUE yHUBepcuTeTa. Hike
YKa3bIBAIOT TUM U Temy paboThl. Mcmonp3yroT Oonbmioit kernb. [log Temoil, crnpaBa, pa3MeniaroT
nH(popmalrio 00 aBTOpe U HAyYHOM pyKoBojuTeNe. B HIDKHEN yacTH Mo LEHTPY — Ha3BaHUE ropoja
Y TOJl HAITUCAHUS.

12. CoucoK MCTOIb30BAaHHBIX UCTOYHUKOB JOJKEH (GOPMUPOBATHCSA B allpaBUTHOM HOPSIKE
o amMuuu aBTOPOB. Bee HCTOUHMKH HYMEPYIOTCSI M pACIONIaratoTCs B OMPEICTICHHOM TOPSIKE:

— 3aKOHBI;
— mnoctaHoBieHus [IpaBurenncTBa;
— JIpyras HOpMaTHBHAas JOKYMEHTAIUs;
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— CTaTUCTHYECKHE JaHHbIE;
— Hay4HbIC MaTE€PHUAJIBL;
— Ta3eThl U XKypHAJIbI,
—  y4eOHUKH;
—  DJIEKTPOHHBIE PECYPCHI.

BxiroueHHass B CIMCOK JMTEpaTypa HYMEDPYETCS CILIOIIHBIM IOPAJKOM OT IIEPBOTIO N0
nocieaHero HazpaHus. Ilo xaxnomy IuTepaTypHOMY MCTOUYHHUKY yKa3bIBaeTCs: aBTOp (WiIM rpymnna
aBTOPOB), MIOJHOE Ha3BaHUE KHUTHM WM CTaTbU, MECTO M HAaUMEHOBAaHUE M3/1aTENbCTBA (A1 KHUT U
Opourop), roJ H3MaHUS; [UIS KYPHAIBHBIX CTaTeil yKa3bIBaeTCs HAWMEHOBAaHHE >XXypHajia, TOJ
BbIITycka 1 Homep. [1o cOopHHKaM TpynoB (cTaTeil) yka3plBaeTCsl aBTOpP CTaThH, €€ Ha3BaHHE U Jaliee
Ha3BaHUE KHUTH (COOpPHMKA) U ee BBIXOAHBIC AaHHbIe. CCHUIKM Ha MHTEPHET-pECypchl B pedepare
MpaBUIILHO 0POPMIIATH B cOOTBETCTBUU ¢ yKkazanusimu ['OCT 7.82.

13. B nmpunoxeHuss pEeKOMEHAYeTCs BKJIIOYAaTh MaTepuaibl WUIFOCTPAaTUBHOTO U
BCIIOMOTATENILHOTO XapakTepa. B mpuiioskeHuss MOryT ObITh IOMEIIEHBL: TaOJIUIbl U MIUTIOCTPALUN
6onpmioro (¢opmara; JOMOJHUTENbHBIE pacueTsl. Ha Bce mpuiioskeHHs B TeKCTe pabOThl JOJKHBI
OBITh JaHbI CChUIKU. [IpuiioskeHus pacrnonaratoT B padoTe 1 0003Ha4ar0T B NOPSIIKE CChIJIOK HA HUX B
tekcre. Ilpunoxenus 0003HA4alOT 3arjaBHBIMH OyKBaMH pycckoro andaBuTa, HauuHas ¢ A, 3a
uckmodenueM O0yks E, 3, IZ, O, Y, b, bl, 'b. Hanpumep: «IIpunoxenune b». Kaxnoe npunoxeHue B
paboTe cieayeT HauMHATh C HOBOT'O JIUCTA (CTPAHUIIBI) C YKa3aHUEM HaBepXYy MOCEPEANHE CTPAHHIIBI
cioBa «[Ipunoxkenne» u ero ob6o3zHadeHus. IlpunoxeHue IOMKHO HUMETh 3aroJIoBOK, KOTOPBIH
3aMUCBIBAIOT CHMMETPUYHO TEKCTY C IPOMMCHOM OYKBBI OT/AEIBHON CTPOKOIA.

3.1.6. Kpumepuu ouenuganua npu 3auiume pepepama

MaxkcumaisHas olieHKa — 3 Oaia:
1. CooTBeTcTBHE CONEpKaHUS 3aABJIEHHOW TEME, OTCYTCTBUE B TEKCTE OTCTYIUIEHUH OT TeMbl — 0,5
0aJIoB;
2. JIOTUYHOCTH | MOCJIEI0BATENFHOCTD B U3JI0KeHUU MaTepuana — 0,5 0aios;
3. CnocoOGHOCTH K paboTe ¢ IuTepaTypHBIMU HCTOYHMKaMu, IHTepHeT-pecypcamu — 0,5 6asios;
4. CriocoOHOCTh K aHanmu3y M 0000LIEHHIO WH(POPMALMOHHOTO MaTepHaja, CTENEHb IOJHOTHI
0030pa COCTOSIHHS BOTIPOCa, 000OCHOBAaHHOCTH BBIBOJIOB — 1 Gar;
5. [IpaBUIBHOCTH OQOPMIICHHUS (COOTBETCTBUE CTAHAAPTY, CTPYKTYPHAS YIIOPSIT0YCHHOCTD, CCHUIKH,
UTATHI, TAOIUIEI U T.1.) — 0,5 6aos.

5.1.7. Ouenounvie mamepuanvbl 0,18 CAMOCHOAMEbHOU padomoul 00yualowezoca (npumepol
aadopamopublx pabont)

Lenp maboparopHOil pabOTHI: 3aKpeljieHHEe TEOPEeTHUECKOro marepuaia 1mo Teme Ne4.
CnpaBoyHO-UH(POPMAITMOHHAS cucrema Koncynprantllmoc: Ha3Ha4YCHHUE, CTPYKTypa
MH(OPMAIIMOHHOTO MAaCCUBA, TOTIOTHUTEIBHBIA CEPBHC.

3anaun 1a00paTOpHOI pabOTHI — PACKPBITH:

— Bo3MoOxkHOCTH CTapToBOM cTpanuilsl cuctembl Koncynsrantlhtoc.

— Kak obparuthces K cucteMe nomomu KoncynsrantlInroc.

— Kak ObICTpo HalTH Kojekce yepe3 CtapToByro ctpanuily u [lanens OpicTporo gocryna.

— B u4eMm yno0ctBo [Tanenu ObICTpOro M0CTyma, KaK €€ HaJl0 UCIIOIh30BAaTh.

— KakK COPUEHTUPOBATHCS B KOJEKCE C MTOMOIIbIO OTJIaBICHUSI.

— KaK CKOMHPOBATh TOKYMEHT uiH ero pparment B MS Word. Kakue ecTh BapuaHThI
KOIMPOBAHUS.

— kak B MS Word co31ath cChUIKY Ha TOKYMEHT CHCTEMBI.

3aoanue nabopamopmoii pabomai.

1. 3anyck cucteMsl 1 CtapToBas CTpaHUIIA
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Jna 3anmycka cucrembl KoncynpranTIDroc Hano ABaxkAapl ILIEIKHYTH 10 SIPIBIKY

Koncynprantllimoc ﬁHa pabouem crone. [losBurcs Cmapmosas cmpanuya Koncynsrantllntoc, Ha
KOTOPOM MOXKHO BBIOMpaTh pa3NMYHbIE WHCTPYMEHTHI TOHMCKa WH(GOPMAIMU B 3aBHCUMOCTH OT
pelaeMoit 3a1auu.

EcTh BO3MOXHOCTh MHIMBUIYaTbHO HACTPaWBaTh CUCTEMY C y4e€TOM MpPOo(hecCHOHATBHBIX
MOTPeOHOCTEH TOIB30BaTENS MTyTEM BBIOOpA COOTBETCTBYIOMIEro mpoduiis. JlocTymHbI ciemyromue
CHeIHaATM3UPOBaHHBIC TIPODUITH:

* «byxranrepus u kaape»;

* «fOpucry;

* «byxranrepus u Kaapsl O0PKETHON OpraHU3AIII;

* «CHnenuanmucT Mo 3aKyrnKam.

Taxoke qoctymneH mpoguiab «YHUBEPCATBHBIN Y.

Crienuanu3upoBaHHbIe MPOQPIIA COXPAHSIOT BCE MPUBBIYHBIE HHCTPYMEHTHI U IMPEUMY-
mectBa Koncynprantllntoc, a Takxke m00aBISIOT HOBBIE BO3MOXKHOCTH. TO €CTh CBOM MpOpUiIb —
310 cBost CTapToBasi CTpaHUIIA, JICHTA HOBOCTEH, ClelHaIbHbIE MOACKA3KU U PE3yJbTaThl MOUCKA,
ITOACTPOEHHBIE MO 33/1a4i CIEUATUCTA.

CrapToBble CTpaHULBI TPOUIIEH pa3IHYAIOTCS MEXKTy COOOI:

* cocTaBoM «BakHBIX TOKYMEHTOB» B «CripaBouHON HH(MOpMAIUN»;

* IPElyCTAaHOBJICHHBIMU JIECHTAMHU HOBOCTEH;

* HaJIWYMEM CHElHaTU3UPOBAHHBIX HHCTPYMEHTOB (Hampumep, Bxoj B «KoHcTpykTOp
YUYETHOM MOJIUTUKU» €CTh TOJIBKO B MPOGMIAX «byXranTepus U Kaapbl» U «Y HUBEPCATbHBIIN).

[Ipoduns MOXKHO CaMOCTOATENHHO 3aMEHUTh B JI0OOOH MOMEHT. [l 3TOro MOCTaTOYHO
HaXaTh Ha KHONKY PSIOM C TeKymmMm mpoduiem (Bosne norotuna Koncymprantllmoc B eBoM
BEpXHEM YTIIY).

OcoOblIif UHTEpeC MPEICTABISIeT CIEIUAIM3HPOBAHHAS JICHTA HOBOCTEH, pa3MelIeHHAsl CeBa
Ha CtapToBOW cTpaHUIlE. 3/1eCh MpeCcTaBieHa MOAOOpPKa HOBOCTEH WMEHHO JUIsl CIEIUATMCTOB
BbIOpaHHOrO mpoduias (B HameMm ciydae JUisi OyXraiaTrepoB, ayJUTOPOB M JPYIHX (PUHAHCOBBIX
cnenuanuctoB). Ilpu Hamuuum HHTEpHETa JEHTa OOHOBISETCS HECKOJIBKO pa3 B JIeHb. Takum
00pa3omM, BaKHBIE HOBOCTH TOYHO HE OyIyT MPOMYIICHBI.

B cucreme KoncynbranTllioc ecTh KOHTEKCTHO-3aBUCHMMAas CHCTEMa MOMOIIH, KOTOPYIO
MOKHO BBI3BAaTh U3 JIIOOOTO MecTa CHCTEeMbI, HakaB kiaBuiny Fl. Ecnu BbI3BaTh €€, HaXOMsCh,
Hanpumep, Ha CTapTOBO# CTpaHHUILIe, TO OTKpoeTcs cTpanuia «O01re NPUHIUIBI TOMCKa B CUCTEME
Koncynperantllrocy ¢ wHpOpMaIueil, Kakue MOUCKOBBIE 3aadyd MOXHO peIiaTh C TOMOIIBIO
KoncynpranTlmtoc u kKakuMu HHCTPYMEHTaMHU, AOCTYIMHBIMU Ha CTapTOBOW CTpaHHIIE 3TO yJI00HEe
CHenaTh.

Pa6ota B cucteme Koncynprantlnroc aenurcs Ha HECKOJIBKO JTaIOB:

MOMCK HEOOXOAMMBIX TOKYMEHTOB;
M3y4YeHUE CIUCKa HallJICHHBIX JOKYMEHTOB, aHAJIU3 IOKYMEHTOB JJIsl IOMCKa OTBETA HA BOIPOC;
COXpaHEHHE PE3YJIbTATOB PAOOTHI.

ITepBeii ¥ OCHOBHOM dTam pabOTBl C CHCTEMOH COCTOMT B IIOMCKE JOKYMEHTa WIH
JIOKYMEHTOB, KOTOpBIE COJIepKaT Hy HYI0 HH(popmMainoo. OT TOro, HaCKOJIBKO IPaMOTHO BBIIIOJIHEH
STOT 3Tal, 3aBUCHT BCS JayibHeiimmas paboTa ¢ cuctemMoil, B ToM uucie 3(()EeKTUBHOCTh pEIIeHUs
TJIABHOW 3aJladyd TOJb30BaTesl — TMOJyYeHUs HWH(OpMAIMU 1O COOTBETCTBYIOMIEH IPaBOBOM
npobieme.

(1) Oony u my owce nouckosyrr 3a0auy MOJNCHO pewams pPAHbIMU CNocobamu, ¢
UCNONb308AHUEM PA3ZHBIX UHCMPYMEHMO8. T105moMy 6axrCHO HAYHUUMbCA 8blOUPAMb ONMUMATbHBLE
cpeocmea 8 Kaxicool KOHKPemHOU CUmyayuu.

2. Ilonck KOJIEKCOB

I/ISBGCTHO, qTo cpezm HOpMaTI/IBHBIX I[OKyMeHTOB HaH60nee BOCTpCGOBaHBI KOJCKCHI,
MOATOMY HX TMOUCK B cucteMe KoncynpranTlnroc MakCUMaabHO YIPOIICH: JOCTATOYHO IICIKHYTh
1o ccbuike Kodexcol Ha CTapTOBO CTpaHMIIE M BHIOPATh HYXHBIH KOJEKC.
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IIpu stom k psgy Hambonee BOCTPEOOBAHHBIX KOJEKCOB (Hampumep, K ['pakmaHCKOMY
KoJiekcy, K TpymoBoMy KOJEKCY) MOXKHO TmepedTh cpazy co CTapTOBOM CTpaHHUIIBI, JaKe HE
OTKpBIBas CIIMCKA BCEX KOJCKCOB.

Mooicno  camocmosmenvHo 8blOpamv, KaKue UMEHHO KOOeKcbl 0y0ym OO0CMmynHbvl Ha
Cmapmosoti cmpaHuye, 3aMeHU8 yxce npeocmasgieHuvie Ha opyeue. [na 3moeo 0ocmamouno
WeNKHYMb Npasoll KHONKOU Mbludi No Haseanuro kodekca na Cmapmoeoii cmpanuye U 8
NoABUBUIEMCS CNUCKe 8blOpamb Opy20li kodekc. OH cpa3y dce noasumcsa Ha Cmapmosotl cmpaHuye.

MMPUMEP 1.1. 3amenum Hanozosuwiii kooexc P® na Cemetinviii kooexc PD.

s smoeo nasedem Kypcop Ha ccvlaky Kodexcvl Ha cmapmogoll cmpanuye u Haxcmem Ha
sviceemusuLyocs 2anouky. Omkpoemcs Hacmpouxa cculiok 01 Kooekcos.

Ilpoussedem 6v160p cmensiemozo (Hanoeosoeo kodexca P®) u cmensawowezo rooexca
(Cemetinoco kooekca P®), ycmanasnusas na HUX Kypcop u Haxcumas Ha cmpeaku 3ameHul. ITlocne
uzmenenust naxcmume KHonky « Coxpanumoy.

IIPUMERP 1.2. Hatioem I pasxcoanckuii kooexc P® (vacmo nepeas).

1. Hasiemem cevinky I'pakianckuit koneke, yactsb 1 na Cmapmosou cmpaHuye.

Omkpoemcs mexkcm yacmu nepgoti I pasxcoanckozo kooexca P.

2. Bouios 6 mexcm Ookymenma, obpamum 6HUMAHUE HA HAIUYUE UHGOPMAYUOHHOU CMPOKU 8
gepxHell wacmu okHa. B amotl cmpoxe 0aemcs éasicnas ungopmayus 06 0coOEeHHOCMAX NPUMEHEHUs]
O00KyMeHma.

3. Haoxxcmem xnonxy Cnpaexa I[lpasoti nanenu u nepetioem 6 Cnpasky Kk 0oKymenmy, 20e 8 noie
«llpumeuanue Kk Ooxymenmy» cooepicamcs 6onee noopodOHvie ceedenus 006 0coOEeHHOCHAX
npumeHenuss 0OKyMeHmd.

B Cnpaske Kk 00KyMeHmy makaice npugooumcs uHgopmayus 06 onyoruKosanuu 0OKymenma 8
ouyUaANbHBIX UCMOYHUKAX U NOJIHOE €20 HA368aHUe.

Ilpu obpawenuu x kodekcam no ccoiake co Cmapmosoi CmpaHuybl Mol 8ce20d Nepexooum 8
Oeticmgyowyro peoakyuio. JIodyo pedakyuro KoOeKca MONCHO NOJYYUMb, UCHONb3YS KHONKY
Peoaxyuu na Ilpasoii nanenu okna ¢ mexcmom 0OKymMeHma.

B cucmeme Komncynomanmllnioc npu éHeceHuu usmeHmeHuul 8 HOPMAMUBHbLIL aKm O]l He20
20MOBUMCAL HOBASL PEOAKYUSA 8 BUOe NOTHO20 MEKCMA 020 aKMA ¢ 6HeCeHHbIMU U3MeHeHusAMU. Bce
CO30aHHble pedaKyuu COXPAHAIOMC 8 cucmeme Kak omoenvhvle 00KyMeHmbul. Hcnonvsys KHONKY
Peoakyuu ma Ilpasoii namenu 8 OkHe ¢ MEKCMOM OOKYMEHMA, MOMCHO 6bliMU 6 CHUCOK 8CeX
peoaxyuti 3mo2o 0OKYMeHma u 8blopams cpeou HUX HYHCHYIO.

B okne Peoaxyuti [ padicoanckoeo xodekca P® egbeiime cnedyrwowyio oamy 6 cmpoke
Bvicmpoeo noucka pedaxyuii no oame: 01.01.2012 u naxcmume xnonky Havimu.

B cucmeme moorcHo nposecmu cpagnenue ar00bIX 08VX peOaxyuti OOKyMeHma ¢ NOMOUbIO
dynxyuu «Cpasnume pedaxkyuuy. Takoxce 603MON’CHO nNpogecmu cpagHeHue a000U peoakyuu
0oKkymenma c e2o oeticmegyioujeli pedaxyuell (knonka « Cpasnums ¢ deticmgyioweii).

Haosxemume xnonky «Cpasnume ¢ oeticmayroweiny u npocmompume 00KymeHm. Mzmenenmnvie
HOpMbL 6YOYM 8blOeNeHbl 3e/IeHbIM YBEHOM.

Haoremume xnonky «Bepuymowcay (cmpeaka <— ).

Ipou3sotioem 6038pam Ha 00HO Oelicmeue HA3AO.

Haosxemume xnonky Peoaxyuu. I[lpouzsedem cpasnenue 08yx pedaxyuti. Ne75 u Ne7().
Ommemobme ux eanouxamu u Haxcmume kHonky « CpasHums peoakyuuy.

IIpocmompume omauuus 3mux 08yxX 0OKYMeHmo8.

Haosiemume knonky «Bepnymuvcay (cmpenka <—).

OO6paTtuTe BHUMaHKe, YTO B BEpXHEH 4acTH OKHA IOKyMeHTa pa3Mmeniaercs [lanens bvicmpoz2o
Odocmyna. OHa obOecreunBaeT MPsSMOI JOCTYN K OCHOBHBIM TOWCKOBBIM MHCTPYMEHTaM U3 JIFOOOTO
MecTa cucTeMbl. B yacTHOCTH, CIMCOK KOJEKCOB Takke AocTyreH yepe3 [lanens ObicTporo nocryna.

IIPUMERP 1.3. Ilepetioem us I paxcoanckoeo kooexca P® & Tpyooeoti kooexc PD.
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Hna smoeo nasiemume na Ilanenu Ovicmpoeo oocmyna na nukmozpammy Kooexcwvl u 6 cnucke
KoOekcos evibepume Tpyooesoii kodekc P®. Taxkum obpazom, paccmompeHn ewe 00UH CHOCOO
nepexooa 8 mekcm.

3. Ilpocreiimue npuemsl moucka uHGopMaIy B JokyMeHTe. [1ouck 1mo Tekery

Cuctema Koncynprantliroc mo3BojisieT HEe TONBKO OBICTPO HAWTH JOKYMEHT, HO M JIETKO
OPHEHTUPOBATHCSI B TEKCTE, HAXOIUTh HYXHble (parMeHTsl, NOJy4aTh HUHPOpMaLUI0 00
0COOEHHOCTSIX €ro MPUMEHEHUS, pa3bsICHEHUS U T.II.

PaccMOTpUM BO3MOXKHOCTH CHCTEMBI U pabOTHI C JOKYMEHTaMH Ha mpumepe TpymoBoro
konekca PO.

Yacto TpeOyeTrcsi HAUTH B YK€ OTKPHITOM JTOKyMEHTE KOHKpETHbIH (pparmeHt. B cucreme
Koncynperantllroc 310 cnenars odeHb yierko. Hajmo B cTpoke moucka Hax TEKCTOM JOKYMEHTa
3aJ1aTh HY’KHOE CJIOBO MJIU CJIOBOCOUYETAHHE (CI0Ba CIEAYET 3a/1aBaTh MOJHOCTHIO) U HAXKATh KHOIIKY
«Haittu». Ctpoka noucka (pparMeHTOB OTKPBITA B OKHE C TEKCTOM JIOKYMEHTA [0 YMOJIYaHHUIO.

Ecnu ona  Obula  3akpeiTa, €€  MOXHO  BbI3BaThb C  TIOMOILIBIO  KHOIKHU

=
g Lo IUKTOrpaMIecKOro MEHIO HaJl TEKCTOM JJOKYMEHTA.

IIPUMEP 1.4. Bviachuum, KOMy Helb3s YCMAHOBUMb UCNbIMAMENbHBIN CPOK NpU npueme Ha
pabomy.

1. B cmpoke noucka HaA0 mekcmom OmMKpwvimoz2o panee Tpy0ogozo kodekca 3a0aoum.
HEJIb3 YCTAHOBUTD UCIIBITATEJIBHBIN CPOK u nascmem knonky «Haiimuy.

2. Muvl nonadem ma ¢ppacmenm mexcma, 20e nepeyucieHvl auyd, O KOMOPbIX Helb3sl
VCMAHABIUBAMb UCNBIMAMNENbHBIU CPOK.

3. Ilodsedem ykazamenv mviuiu K gbloeneHHoOU cmpoke. [1ossumcs 6cnivlgarouas nooCcKa3Ka
0 mom, yumo muvl npocmampusaem mexcm cm. 70 « Acnvimanue npu npueme na pabomyy.

Cucrema KoncynbranTlIIoc M03BOISET AKCIOPTUPOBATH TEKCT HAMJICHHOTO JOKYMEHTA WU
ero BhiiesieHHbIe (hparmeHThl B Word.

Bo3moxHBI 1Ba BapuaHTa KCIOPTA.

Ecnu mMbl HaxonuMmcst B TeKCTOBOM pefakTope Word M BO3HHMKIA HEOOXOAMMOCTh BBECTU B
pEeIaKTHPYEMbIi TEKCT TOKYMEHT (WJIHM 4acTh TOKyMeHTa) u3 cuctembl KoncynprantlLtoc, Hamo:
1.  VYcraHoOBUTH Kypcop B TO MECTO PEIaKTHPYEMOI'0 TEKCTa, KyAa TpeOyeTcs BHECTH JOKYMEHT U3
cuctembl Korcynprantllioc;
2. He Beixoms u3 pemaktopa Word, 3anyctuth cucremy Koucynprantllimroc, HaliTH HYXHBINA
JOKYMEHT ¥ OTKPBITh €T0;
3. Ecnum Hamo 5SKCHOPTHUPOBATH TOJBKO (parMeHT TEKCTa, TO HEOOXOAMMO BBIAECIUTH 3TOT
(dbparMeHT; ecnu TpeOyeTcss IKCIOPTUPOBATH TEKCT JOKYMEHTAa IIEIMKOM, TO BBIIEISITH HUYETO HE
HYKHO;

4. IlenkHyTh IO KHOIIKE MUKTOrpauIecKoro MEHIO;
5. TlosiBUTCA OKHO, B KOTOPOM CHCTE€Ma IPEJIOKUT BbIOPATh, Ky/Aa ClelyeT OMECTUTh TEKCT: B
YK€ OTKPBITBIM JOKYMEHT, B TO MECTO, I'/leé CTOUT KypCOp, WM K€ B HOBBI JOKYMEHT; CIEAYyET
BbIOPATh NEPBBIN BapUAHT;
6. Hyxubiil TeKCT OyIeT MOMeIIeH B OTKPBITHIA JOKYMEHT, IPUYEM B TO MECTO, T/I¢ YCTAaHOBJICH
Kypcop.

Ecnu Me1 paboraem ¢ cuctemoii Koncynprantllntoc 1 Bo3HHKIIA HEOOXOJUMOCTh TOMECTHTD
TEKCT TOKYMeHTa (WM ero (parMeHT) B TeKCTOBBIN peaakTop Word, Hago:
1. BeigenuTh pparMeHT TeKCTa, eCci TpeOyeTCsl SKCIIOPTUPOBATh TOJIBKO (pparMeHT; eciu Tpedyercs
HKCHOPTUPOBATH TEKCT JOKYMEHTA LIEJIMKOM, TO BBIAEIATH €r0 HE HYXKHO;

2. lllenkHyTH 110 KHONKE NUKTOrpau4ecKoro MEHIO;

19



3. ABTomaruyecku OyAeT OTKPBIT TEKCTOBBbIM pemakrop Word, B HeM OyAeT co3gaH HOBBIH
JIOKYMEHT, B KOTOpBII OyA€T IIepeHeceH TeKCT AJoKyMeHTa U3 cucteMbl KoncynbsTantllntoc.

[Ipu skcmopre BBIAECNEHHBIX (PArMEHTOB TEKCTa MOXHO BBIOpaTh oniuio «/{o0aBUTH
uHpopmanuto 06 ucrounuke». [lpu BeIdope 3TON ONIMK HENOCPEACTBEHHO MOJ] SKCIIOPTUPOBAHHBIM
TEKCTOM aBTOMATHYECKH OyneT ao0aBieHa HWHPOpMAIUS O JOKYMEHTE, (parMeHT KOTOPOro
HKCHOPTUPOBAJICS, BKJIIOYAsi MH(MOPMALIMIO O MECTOHAX0XKIEHUH (PparMeHTa B CTPYKType AJOKYMEHTa
(pa3nen, rnaBa, CTaTh).

IIPUMEP 1.5. Cronupyem 6 ooxymenm Word ¢ppaemenm cmamou Tpyoosoco xodexca P®@, 20e
nepeyuciensvl auyda, sl KOMOPLIX Helb3sl YCMAHABIUBANMb UCHLIMAMENbHBIU CPOK.
1. Bvioenum gppacmenm mexcma cm. 70, HaulOeHHblU 6 npedbloyujem npumepe, U HAXCMeM KHONKY

L RUKMO2PAPUYECKO20 MEHIO.

2. Cucmema npeonodxcum aubo KCROPMUPOSANb MEKCH 6 Yice OMKPLIMblU OOKYMeHMm, Iubo
omKpulmb HOGwlll OoKymenm Word u sxcnopmuposams nepeuenv 6 Heeo. Ilpu smom MOX’CHO
OONONIHUMENILHO 6HECMU 8 SKCNOPMUPYEMbll MeKCM UHMOPMAyulo 00 uCmouHuke (m.e. 6 OOKyMeHme
Word 6yoem coodepacamvcs cmpoka o mom, umo smo gpaemenm cm. 70 Tpyoosoeo kooexca PD).

Buvibepem sapuanm skcnopma 6 HO8bItI OOKYMeHM.

5. [pocreitmue npueMsl novcka nHdopmanuy B JokyMeHTe. [Touck mo ornaBiaeHUo

UToOBl HAWTH OIpENeJCHHYI0 CTaThI0 KOJEKCa, YAOOHO BOCIOJIB30BATHCS OTJIABICHHEM
(xnomka IIpaBoii maHenn OKHA C TEKCTOM JOKYMEHTA).

OrnapiieHue BCerjaa NPUCYTCTBYET B IOKYMEHTAX CO CJIOXKHOM CTPYKTYpoO#l (B 4aCTHOCTH, B
Kozekcax). OHO MOKeT ObITh MHOTOYPOBHEBBHIM C BO3MOXXHOCTHIO pa3BOpauMBaTh OIJIaBIICHUE
pa3zienoB JOKYMEHTA.

OrnaBiieHue SBJIETCS NHTEPAKTUBHBIM: HAXOSCh B OIVIABIICHUM U IICJIKHYB 10 HA3BAHMIO
m000r0 ero MyHKTa, HApuMep, MO Ha3BaHUIO CTaThH, MBI MOMAJAaeM B HAYall0 COOTBETCTBYIOIIEH
CTaTbl B TeKcTe MoKyMeHTa. HaoOopoT, eciu Mbl HaXxoAuMcsi B TEKCTE€ JTOKYMEHTa, TO IOCTe
MOJIBEJICHUS YKa3aTelsi MBIIIH K JTI00OMY ()parMeHTy TEKCTa MOSBISETCS BCILIBIBAIOIIAS TIOJICKA3Ka,
cozieprkariasi HGOPMaLKIO, K KAKOMY pa3Jiely U MYHKTY JOKYMEHTa OTHOCHUTCS JaHHBIN (hparMeHT.
[llenknyB no kHomke «OriiaBlieHUE», Mbl MIEPEUIEM B OIJIABJICHHUE, U KYpCOP YCTAHOBUTCS UMEHHO
Ha 9TOM ITYHKTE.

B ormaBneHun Takxke e€CTh CTpOKa MoucKa. YTOOBI OBICTPO HAMTHU CTAaThIO, HYXKHO B 3TOM
CTPOKE BBECTU HOMED CTATHU WJIM CJI0BA U3 €€ Ha3BaHUSI.

IIPUMERP 1.6. I1o0 kpvluweti 30anus, 2oe pabomaem P., nossunoce ocunoe enez0o. B pabouee
8pemMs 00Ha U3 Oc 3aiemena 8 OKHO nomeweHus, 20e pabomaem P., u yocanuna ezo 6 auyo.
Ucnonwvzys Tpyooesoii kodexc P®, onpedenum, omrocumcs au yKyC HACEKOMO20 K HeCUACMHbIM
CYUAAM HA NPOU3BOOCEeE.

1. Haxooscv 6 mexcme Tpyoogoco kodexkca P®, nepeiidem 6 e2o oenasnenue, HAXCA8 KHONKY

«Oenasnenuey Ilpasoii nanenu.

2. B empoxe noucka 3adaoum: HECUACTHBIN CIIYUAMN u nasxcmem xnonky «Haiimuy (0sa paza).
Mot nonadem na cm. 227 «Hecuacmuvie ciyuau, noonedxcawjue paccie008aHuio u yuemym.

Ilepetioem 6 mexcm 0OKymenma, weakHy8 no Ha36aHu Cmambl.

3. M3yuum mexcm cmamvu u onpeoeium, OMHOCUMCA AU VKYC HACEKOMO20 K MAKOMY 6Uoy

Hecuacmuwix cayuaes. Ymobvi ynpocmums 3a0a4y, MOHCHO 80CNONb308AMbCSL HOUCKOM (hpazmeHma

mexcma. B cmpoke noucka nao mexcmom 3aoaoum: YKYC HACEKOMOI'O u nasicmem knonky

«Havimuy.

4. B nepeune 0Oyoem Hali0eHO uckomoe @vipadxcenue. Takum o00pazom, YKYC HACEKOMO20

paccuedyemcs u nooJeHCum yuemy KaK HeCuacmHulii Ciy4ail Ha npou3eoocmae.

3adanue 01 camocmoamenibHo20 8blNOJIHEHUs.:
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1. BeisicHuTe, B KakuX ciaydasx paboTomarens 00s3aH MPeNOCTaBUTh PaOOTHUKY OTIYCK 0e3
coxpaHeHHus 3apab0oTHOM miaTkl. I3BeCTHO, YTO JaHHBIN BONPOC PEryIupyeTcs TpynIoBbIM KOJEKCOM
P®. BcTaBbTe TEKCT ¢ HAlICHHOM CTaThel KOJeKca B HOBBINM ToKyMeHT Microsoft Word.

2. BolacHHUTE, M3MEHWIICS JIU CIIOCOO MCYMCICHUS CPEIHETO JTHEBHOTO 3apaboTka paOOTHHKA
JUI OIJIaThl €ro OTIyCcKa IO CpaBHEHHIO C jAelctBoBaBmiMM Ha 1 umioHs 2013 r. M3BectHo, uTO
JTaHHBIN Bompoc perynupyercs TpynoBeiM komekcom P®. Heobxoaummo mTpoBecTH CpaBHEHHE
pelaKuuii TOKyMEHTa.

3. Haiinute ct. 124 TpymoBoro koaekca P®, koTtopas peryaupyer NpOMJICHUE WU
IIEPEHECEHUE €KETOAHOI0 OIIAYMBAEMOI0 OTIyCKa. Y3HAWTE, YTO O3HAYAET MOHITHE «BPEMEHHas
HETPYAOCHOCOOHOCThY», BOCIOIB30BaBIINCH CI0BapeM TEPMUHOB.

4. B HanoroBoMm Kkojekce HaiauTe MHPOPMALHUIO MO BONPOCY MPUMEHEHHUS SIIEKTPOHHBIX
c4yeToB-(pakTyp.

5. B HanmorosoM konekce P@ HaiauTe pasmMepsl HAJIONOBOI'O BbIUETA HA JCTEH.

5.1.8. Memoouueckue pexomenoayuu 01 1adopamopHviX padbom

OnHOit U3 BaXHBIX (DOPM CaMOCTOSITEIIBHOM PaOOTHI SABIISECTCS MOATOTOBKA K JIAOOPAaTOPHOMY
3aHATHIO. [IpyM MOATOTOBKE K JIaOOPAaTOPHBIM 3aHATUSAM OOYYAIOIIMICS JOJDKEH MPHUAEPKUBATHCS
cleAyrouenl TEXHOJIOTHU:
1. BHI/IMaTeJIBHO I/I3y‘-II/ITI> OCHOBHBIC BOHpOCBI TCMBI, OHpe,Z[G.HI/ITB MECTO TEMBI B OGH.[CM
COJIepKaHUH, €€ CBS3b C IPYTUMH TEMaMH;
2. Haiitu u mnpopaboTaTh COOTBETCTBYIOIIME pa3/eibl B PEKOMEHJIOBAHHBIX HOPMATHUBHBIX
JOKyMEHTaX, Y4eOHUKAX M IOMOJIHUTEILHOM JINTEpaType;
3. [Tocne 03HAKOMIIEHUS C TEOPETUYECKUM MaTepUaioM OTBETUTh Ha BOIPOCHI JJIsi CAMOIIPOBEPKH;
4. TlpoaymaTh pa3BepHYTHIE OTBETHI Ha MPEJIOKEHHBIE BOMPOCH TEMBI, ONMHUPAsCh HA JICKIIMOHHBIC
MaTepI/Ia.HBI, pacmnp;m 1 OOIIOJIHAA UX JAaHHBIMHU U3 y‘ICGHI/IKOB, HOHOHHHTGHBHOﬁ HI/ITepaTypBI. B
X0J1¢ 1a00PaTOPHOTO 3aHATHS HEOOXOAMMO BBITIOIHUTH MpEjIaraéMoe 3a/IaHie U 3allIUTHTh €T0.

5.1.9. Kpumepuu ouenueanus 1adopamopHvlx padom

[Ipenen IIUTENTLHOCTH KOHTPOJISI 90 MuH
MaxkcumanabHO€e YHUCIIO 0ajIoB 3 Gata
Kpurepuu oneHku COOTBETCTBUE MPEJIIOIAraeMbIM OTBeTaM — | Gasun

MPaBUJIbHOE UCIOJIb30BAHUE AITOPUTMA BBIIIOJHEHUS ACHCTBUM (METOAUKH,
TEXHOJIOTHH U T.1.) — | Gamn
JIOTHKA PacCyKICHUN, HEOPAMHAPHOCTh TOAX0/IA K pelIeHuto — 1 6amn

5.2. Ouenounvie mamepuanvt 013 pyodexscHozo Koumpona. Pyobeocuviti konmpons
OCYILIECTBIISIETCS] TI0 O0Jiee WM MEHEE CaMOCTOSITENILHBIM pa3jiesiaM — Y4eOHBIM MOAYNSIM Kypca U
MPOBOAMUTCS IO OKOHYAaHMM HW3Y4YeHHMs MaTepuajga MOAYJS B 3apaHee YCTaHOBIEHHOE BpeMsl.
PyOexHbIif KOHTPOJIb MPOBOJUTCS C IENBI0 OMPEISICHUs KaueCTBa yCBOSHHUS MaTepuaia yaeOHOro
MoayJs B 1eJoM. B TeueHune cemecTpa MPOBOAUTCS MPU MAKUX KOHMPOIbHBIX MEPORPUAMUIA NO
2paguxy.

B kauectBe ¢QopM pyOEKHOTO KOHTPOJS HCIIONB3YETCS TECTUPOBAaHHE (IMMMChbMEHHOE WITH
KOMITBIOTEPHOE), IPOBEICHNE KOJUIOKBUYMA. BhIMomHsIeMble pabOThI TOJKHBI XpaHUThCS Ha Kadeape
TE€YEHUH Y4eOHOIo rojia U MO TpeOOBAaHUIO MPEAOCTABIATLCS B YIIpaBlieHHE KOHTpoJs KauecTBa. Ha
pyOeXKHBIE KOHTPOJBHBIE MEPONPUATHS PEKOMEHAYETCS BBIHOCUTH BECh MPOTPAMMHEIN MaTepual
(Bce pazzenbl) 1o JUCIUILTHHE.

5.2.1. Ouenounvie mamepuanvl 011 KOJUIOKGUYMA

Konnoxkeuym Nel
1. IlonsTHE PaBOBOI HH(OPMALIHH.
2. CtpykTypa npaBoBOoi HHGOpPMAIIHIH.
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IlonsiTHE IOPUINYECKON TEXHUKU.

[IpaBuna 1opuIUUE€CKON TEXHUKH.

CrpykTypa cynebHoit cuctemsl Poccuiickoit denepanuu.

VYcnoBus BCTYIIIEHUS B CUITY HOPMATHUBHBIX aKTOB.

[TopsiioK BCTYIUIEHUS B CUITy HOPMAaTUBHBIX aKTOB.

[TonsiTre U posb CIPaBOUYHO-UHPOPMALIMOHHBIX CHCTEM B TPO(ECCHOHATBHOM 1eATEIbHOCTH
HKOHOMHCTA.

9. Uctopus co3nanus 3apy0eKHBIX CIIPAaBOUYHO-UH(POPMALIMOHHBIX CHCTEM.

10. Mcropust co3aaHust OTEYECTBEHHBIX CIPAaBOYHO-UH(POPMALIMOHHBIX CHCTEM.

11. OG30p phIHKA CIIPaBOYHO-UH(POPMAIIMOHHBIX B POCCHY M TEPCIIEKTUBBI KX Pa3BUTHSI.

12. KauecTBO HH()OPMALIMOHHOTO HATIOIHEHUSI CUCTEMBI M ITPOOJIeMa MOJIHOTHI HH(OPMAIIHH.

13. KOpunnueckas o6padborka napopmanmu B CUC, ee akTyanuzaius 1 MOMOJTHEHHUE.

14. KauecTBO mporpaMMHBIX TEXHOJIOTUH, CEPBUCHOE 00CITYy)KHUBaHUE U 00ECIIEUCHHE HAICKHOCTH
pabOTHI CUCTEMBI.

15. Kputepuu Be160pa cripaBoOuHO-UH(GOPMALIMOHHON CUCTEMBI.

16. Ouenka  >ddexTuBHOCTH WCIIOJIh30BaHUS CIPaBOYHO-UH(OPMAITMOHHON CHUCTEMBI
Ha MPEANPUATUAX U B OpraHU3aIMIX.

XN W

Konnokeuym Ne2
CocTaB u cTpyKTypa HH()OPMALIMOHHOTO MAacCHUBA CUCTEMBI.
CocTaB criennaan3upOBaHHBIX WH()OPMAIIMOHHBIX 0AHKOB CUCTEMBI.
Ownnaiin-cepuchkl Koncynprantlmtoc.
CepsucHoe obciyxuBanue cuctembl Koncynsrantlliroc.
Hauano paboThl ¢ cuctemoii: o0Iuil BU OKHA TIOUCKA, Pa3JIMYHbBIE BUIBI MECHIO.
[Tonck KOHKPETHBIX JOKYMEHTOB C U3BECTHBIMU PEKBU3UTAMU.
[Tonsa KapTouku noucka.
[Torck KOHKPETHBIX TOKYMEHTOB, CBEJIEHHUSI O KOTOPBIX U3BECTHHI MPUOIU3UTEIHHO.
9. [Tlone «TekcT nokymeHTa». cnosib30BaHUE JTOTUUECKUX YCIOBHIA.
10. ITouck Konekcos.
11. IIpuemsr nmoucka nHGOpPMAITUU B JOKYMEHTE.
12. Tlonck TOKYMEHTOB C MOMOIIbIO (PYHKITUHN «BBICTPBII TOUCKY.
13. Ilouck marepraaoB OyXraaTepcKoOi U IOPUINIECKON MPECCHI.
14. Omuus «iCKaTh B HAMJEHHOMY.
15. Co3nanue mog0opoOK JOKYMEHTOB.
16. Hcnons3zoBanue nojueit «Tekct nokymenTa» u «Temarukay.
17. Tlouck uHpOpMAIHK MO KOHKPETHOMY BOTIPOCY C MCIOJIB30BaHNeM [IpaBoBOro HaBUTaTOpA.
18. Oco0eHHOCTH UCIOIB30BAHUS PACIIMPEHHOTO MOKCKA MO0 TEKCTY ¥ Ha3BaHUIO JOKYMEHTA.
19. Pabota co «CnoBapem (MHAHCOBBIX U FOPUIUYECKUX TEPMUHOBY.
20. ITouck 0630poB MPaBOBO HHPOPMALIUH.
21. Ilouck cipaBoyHO# MHGOPMAIIHIH.
22. TlomyueHue IOKYMEHTOB, MOOABJICHHBIX B CHUCTEMY C TOCIEAHMMH TomoiHeHusMu. [lome
«Koraa nomy4yen».

A

Konnoxkeuym Ne3
WNudopmannonsslii 6ank «IlyreBoguTens mo Hamoram.
Nudopmanmonnsrit 6avk «IlyreBoauTens Mo caeimkam.
WNudopmannonsslii 6aHk «IlyTeBomuTens M0 KaapOBBIM BOIIPOCAM).
[Ipencrasnenue JlepeBa-crmcka. Beioop nabopmarmonHoro 6aHka.
CopTupoBKa U yTOUHEHHUE CIHUCKA.
Onpenenenne TepMuHa «10KyMeHT» B cucteMe Koncynbsrantltoc.
Hcnonb30BaHne THIIEPTEKCTOBBIX CCHUIOK MPH paboTe ¢ JOKYMEHTOM.
Bupl 1 ciocoOb1 OTpaskeHHs CBSA3EH TOKYMEHTA.

NN R
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9. Tomyuenue ONOTHUTEIHHON HH(OPMAIINH, CBI3aHHON C IPUMEHEHHEM JOKYMEHTA.
10. Ha3naveHue u HCTIOB30BaHUE (PYHKITUU «Y MHBIE CCBHUTKH.

11. Anamu3 noxymenra. Ornasnenue. Ilouck ¢pparmenra Tekcra.

12. Pabota c penakuusiMu JOKYMEHTA.

13. Hcnonp3oBanue ¢pyHkuun «O030p U3MEHEHUH TOKYMEHTa».

14. IleuaTh JOKYMEHTOB, COXpaHEHHE HX B (pailyl, OTIpaBKa MO IEKTPOHHOM MOYTe.

15. Pabora c 3aknankamu (65ok «36panHOE»).

16. PaGora c mankamu (0710k «30panHOE»).

17. Pabota c ¢pyHkuuen «J{oKyMeHTBI Ha KOHTPOJIE».

18. HcTopust nOUCKOB.

5.2.2. Memoouueckue peKkomeHoauuu K n0020moeKe K KOJLI0KGUYMY

[Ipu moAroToBKE K KOJJIOKBUYMY CIIEIYET, MPEXKIE BCEro, IPOCMOTPETh KOHCIEKThI JEKIIUN
Y TIPAKTUYECKUX 3aHATUA U OTMETHUTHh B HUX HMMEIOIIHMECS BOIPOCHl KOJUIOKBHYyMa. Ecim kakue-To
BONIPOCHI BBIHECEHBI TPEMOAABATENIEM Ha CAMOCTOSTEIBbHOE H3yUeHHUE, CIIEeIyeT OOpaTUThCA K
y4eOHOU JTUTEPAType, PEKOMEHIOBAHHOMU TPEIO0/1aBaTelIeM B KAYeCTBE UCTOYHHUKA CBEJICHUM.

3.2.3. Kpumepuu ouenuganus npu KoJi10Keuyme

1) «oTmuno» (5-6 GayoB) - MpaBUILHBIC OTBETHI AaHbI HAa 75-100% BOmpoCOoB;

2) «xoporo» (3-4 6aa) - mpaBUJIbHBIE OTBETHI JaHbI HA 51-75% BOMpPOCOB;

3) «ynoBneTBOpUTENbHOY (1-2 6amia) - ecinu npaBUIIBHBIC OTBETHI NaHbI HA 26-50% BOMPOCOB;

4) «ueynosnerBoputTenbHO» (0 OamnoB) - mMpaBUIbHBIE OTBETHl JaHbl MeHee ueM Ha 25%
BKJIFOUUTEIHHO.

3.2.4.0uenounvie mamepuanvi: Tunogvle mecmosvie 3adanua no Jucuuniune «Cnpasouno-
uH@oOpMauuoOHHble CUCHEMbL 8 IKOHOMUKE)
1. ITepas 3apy6exnas CIIC nosBuiack
a) B 1967 rony
b) B 1990 rony
c) B 1980 rony
d) B 1990 romy
2. IlepBas 3apy6exnas CIIC Ha3piBasiach
a) CREDOC
b) LEXIS
c) DATUM
d) JURIS
3. CripaBOYHO-IIpaBOBasi CUCTEMA - 3TO
a) KOMIbIOTepHas 0a3za JaHHBIX, CO/IEepKAIlasi HOPMATHUBHO-IIPABOBbBIE TOKYMEHTHI
b) kommproTepHas 06a3a 3HAHUH, CoepIKaIas HOPMATHBHO-IIPABOBBIE TOKYMEHTHI
C) KoMmbIOTEepHas 0a3za 3HAHWH, CoJIeprKaIas CIPaBOYHYIO HH(OPMAITHIO
d) xommbroTepHass 0a3a 3HaHWIA, cojepXalias HOPMATHBHO-NIPABOBBIE JOKYMEHTHI U
00s13aTeIbHO CIPABOYHBIC MaTepUaIbI IS OyxTanrepa
4. Bo ®paHuuu UCHOIb3yeTCs CIIPaBOYHO-IIPaBOBAsi CUCTEMA
a) JURIS
b) WRU
c) Finlex
d) SINDONI
5. [lonxoTta uadopmanmnonnoro 6anka CIIC — 3to
a) Hanmuuue B 6a3e CUCTEMBI MPAKTUIECKH BCEX JOKYMEHTOB, HEOOXOIUMBIX B ICATEIHHOCTH
KOHKPETHOTO 0JIb30BaTENs
b) Hanuume B 6a3e CUCTEMBI A0COIIOTHO BCEX IOKYMEHTOB, HEOOXOIMUMBIX B AEATEIbHOCTH
J000T0 MOJIb30BATENS
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C) Hanmuuue B 6a3e CUCTEMbl HOPMATHBHO-TIPABOBBIX JTJOKYMEHTOB, HEOOXOIUMBIX JIESATEIbHOCTH
J000T0 MOJIb30BATENS
6. Haimmuue B 6a3e cuCTEMBI IPAKTUYECKH BCEX JOKYMEHTOB, HEOOXOIUMBIX B ACSITEILHOCTH
KOHKPETHOT0 MOJIb30BaTelis — 3T0 Xapakrtepuctuka CI1C
a) HanexHocTb
b) OO6HOBICHHE
c) Iloanora GaHka
d) ComnpoBoxacHue
7. JIozynr komnanuu «Koncynprantllnrocy
a) OsIcTpee, BHIINIE, CUIIbHEE
b) MBI paboTaeM, BbI OT/IBIXaETE
C) HaJeXHas MpaBoOBas MOJIJEPIKKA
d) MBI uEeM, BB HAXOAUTE
8. OCHOBHBIM UCTOYHHMKOB MOTY4YeHUsI HHPOPMALIMK ISl BKIIOYEHUS ee B UH(POpMaIllMOHHbIE OaHKH
CIIC «Koncynprantllintoc» sBisercs
a) oduIHMaTbHBIC UCTOYHUKU WH(OPMAITUU
b) oprassl BIacTu M ynpaBJIeHUs Ha OCHOBE JIOTOBOPOB 00 oOMeHe HH(popMaIun
c) mobbie CMU
d) coTpymHUKH OpTraHOB BIACTH W YIIPABIEHUS HA OCHOBE TUYHBIX KOHTAKTOB
9. MakcumaibHasi 4acToTa OOHOBJICHHS HHGOPMAIMU B HHOOPMAITMOHHBIX OaHKaX 110
denepanbHOMy 3akoHOaTeNbCTBY B CIIC «KoncynbranTtllintocy, ycTaHOBICHHOH Y MOJIb30BaTeNs
b) exeHenenbHas
C) eXeaHeBHas
d) omun pa3 B 2 Henenu
€) OAMH pa3 B Mecsll
10. ITo xHOTKE «O0630pHI» Ha [laHe M OBICTPOTO TOCTYIIA HEB3S TOJYYHUTh CIICIYIOITHE 0030PBI
a) aHAIUTUYECKHE 0030PHI MPABOBOUM MH(OpMAIHH
b) TemaTmveckue moaOOpKU
C) MOHHTOPHHT HOBBIX U U3MEHEHHBIX JOKYMEHTOB
d) 0030psI H3MEHEHUH B KOJIEKCaxX

3.2.5. Memooduueckue peKomeHOauuu K mecmuposanuio

TecTel — 5TO BONPOCH! MU 3aaHUs, MPEIyCMaTPUBAIOIINE KOHKPETHBIN, KPATKUM, YETKUN
OTBET Ha MMECIOIIHECS ITAIIOHBI OTBETOB.

[Ipu camMOCTOATENBHOM MOATOTOBKE K TECTUPOBAHUIO 00YYAIOIIEMYCSl HEOOXOUMO:
1. ToroBsich K TECTUpOBaHMIO, MpopadoTaTh WHOOPMAIMOHHBIA MaTepuana IO JUCIUILIINHE,
MOJTYYUTh KOHCYJIBTAIMIO MPENOAaBaTENs [0 BOMPOCY BEIOOPA yueOHOM IUTEpaTyphl;
2. BBIICHUTH BCE YCIIOBUS TECTUPOBAHMsI 3apaHee: CKOJIBKO TECTOB OyleT MPEeAsIOKEHO; CKOJIBKO
BPEMEHM OTBOJUTCS HA TECTUPOBAHUE; KAKOBA CUCTEMA OLIEHKH PE3YJIBTAaTOB U T.J.
3. Ilpu pabGore ¢ Tecramu, HEOOXOJUMO BHHUMATEIbHO M JIO0 KOHLA IPOYUTATh BOIPOC H
npeJularaeMble  BapuaHTBl OTBETOB. BriOpaTh mnpaBuibHbIE (MX MOXET OBbITh Heckoibko). Ha
OTJEJIbHOM JIUCTKE OTBETOB BBINKMCATh LU(PY BOIpoca U OyKBbI, COOTBETCTBYIOUINE IPAaBUIbHBIM
OTBETaM;
4. B npouecce peleHns KeIaTeNIbHO NPUMEHATh HECKOJIBKO IOAXONOB B PEIICHHUH 3aJaHusd. JTO
MO3BOJISIET MAaKCHMaJbHO THOKO ONEpUpOBaTh METOJAMHU pEUICHHs, HaXoAs KakIbld pa3
ONTHUMAJIbHBIN BapUAHT;
5. Ecim BeTpeTuicst TpyaHBIM BOIIPOC, HE CIEAYET TPATUTh MHOT'O BPEMEHU Ha HETO, JIYYIlle IIEPEUTH
K IPYTHMM T€CTaM M BEPHYTHCS K TPYTHOMY BOIIPOCY B KOHIIE.
6. O0s3aTenbHO CIIEAYET OCTaBUTh BpeMs Ul MPOBEPKH OTBETOB, YTOOBI M30€KaTh MEXaHUYECKUX
OLIMOOK.

5.2.6. Kpumepuu ouernugeanus
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[Ipenen IIUTETLHOCTH KOHTPOJISI 30 muH
IIpenmaraemMoe KOJIMIECTBO 3aIaHUH M3 OJTHOTO 20-25 TeCTOBBIX 3aMaHUI
KOHTPOJIMPYEMOTO MOJpa3/iesia
Kpurepuu oneHku

«4 Gamna», eciu 76-100%
«3 Gamnay», eciu 51-75%
«2 Gamna», eciiu 26-50%
«1 Gamny, ecnu 11-25%
«0 6amaoBy, eciu 0-10%

5.3. Ouenounvie mamepuanvl 011 NPOMEIHCYMOUHOU ammecmayuu. llenvio npomedxcymouHvlx
ammecmayuti 10 TUCUUIUTAHE SBJISIETCS OLIEHKA KaYeCTBA €€ OCBOCHUS CTYI€HTAMH.

[IpomexyTouHass arrecTtanusi MpeAHAa3HAuYe€Ha [JIi OOBEKTHBHOIO TMOATBEPKIACHUS U
OLICHUBAHUS JTOCTUTHYTHIX PE3yJIbTAaTOB OOYYCHHS IOCIE 3aBEpPIICHHS HM3yYSHUS IUCIUTIINHBL.
OcymiecTBisieTCsl B KOHIIE CEMeCTpa W TPEICTaBIsSCT COOOM HWTOTOBYIO OIIEGHKY 3HAaHUM TIO
muctuminHe «CrpaBoYHO-HHPOPMAITMOHHBIE CUCTEMBI B )KOHOMHKEY» B BUJIC TIPOBEACHHS 3a4eTa.

[IpomexxyTouHast aTTeCTaIUsI MOXET MTPOBOJIUTHCS B YCTHOU, MUCHbMEHHOM dopme, u B hopme
TeCTUpOBaHUs. Ha MpoMeKyTOUHYIO aTTECTAlUIO OTBOAUTCS 10 25 6aioB.

BOIIPOCHI, BBIHOCHUMABIE HA 3AYET
[TonsiTe ¥ CTPYKTYypa MpaBOBOM HHGOPMAITHH.
OdunmansHas npaBoBast UH()OpPMAIHSL.
WNudopmanus nHAMBUAYATbHO-IIPABOBOTO XapaKTepa.
Heodunmansnas npaBoBas uHpopManus.
OO61iee MOHATHE U 3HAYCHHE FOPUIMYCCKON TEXHUKH.
[IpuemMbl M METOIBI IOPUAMYECKOW TEXHUKH, HUCIOIb3yeMble Uil BHEUIHErO O(hOpMIICHUS
MIPABOBBIX AKTOB.
7. IlpueMbl U METOIBl IOPUAMYECKON TEXHUKHU, HANPABICHHBIE HAa PAlMOHAIBHYIO OPraHU3aLMIO
CTPYKTYpHhI IPAaBOBBIX aKTOB.
8. Crpykrypa cynebHoii cuctemsl Poccuiickoii @eneparuu.
9. OO6s3aTenbHbIE YCIOBUS BCTYIUICHUS B CUITY HOPMATHUBHBIX IPABOBBIX aKTOB.
10. IIpoGiiemHBIE BOIIPOCH BCTYIUIEHUS B CUJTY HOPMAaTUBHBIX ITPABOBBIX aKTOB.
11. IlonsaTHe M poJyib CHPaBOYHO-WH(POPMAIMOHHBIX CHUCTEM B MPOPECCHOHATHHON IEATEITHHOCTH
SKOHOMHCTA.
12. Ucropus co3ganus 3apyOeKHBIX CIIPaBOYHO-UH(POPMAIIMOHHBIX CHCTEM.
13. Hcropust co3aaHust OTEYECTBEHHBIX CIPAaBOYHO-UH(POPMALIMOHHBIX CHCTEM.
14. OG30p phIHKA CIIPaBOYHO-UH(POPMAIIMOHHBIX B POCCHM M TEPCIIEKTUBBI KX Pa3BUTHSI.
15. KauecTBo HH()OPMALITMOHHOTO HATIOJHEHUSI CUCTEMBI M IIPO0OJieMa MOJIHOTHI HH(OPMAIIHH.
16. KOpunnueckas o6paborka napopmanmu B CUC, ee akTyanuzaius 1 MOMOJTHEHUE.
17. KauecTBO mporpaMMHBIX TEXHOJIOTUH, CEpBUCHOE OOCITY)XKHBaHUE M OOECIIEYeHHE HAIECKHOCTH
pabOTHI CUCTEMBI.
18. Kputepuu BbIOOpa CIpaBOYHO-WUH(OPMAIIMOHHON CHCTEMBI, OIleHKa 3(QeKTuBHOCTH ee
WCIOJIb30BAaHUS Ha MPEANPUATUSAX U B OpraHU3aLUsIX.
19. CocraB u cTpykTypa HHGOpMaLHOHHOTO MaccuBa cucteMmbl Koncynbsrantllioc.
20. CocraB cnenuanu3upoBaHHBIX HH(POpMAIMOHHBIX OaHKOB cucTteMbl Koncynprantliroc.
21. Omnnaiin-cepsucsl Koncynsrantllnoc.
22. CepsucHoe obciyxuBanne cuctrembl Koncymnprantlnroc.
23. OOmuit Bux okHa moucka cuctembl Koncymbrantllmioc. KapTouka moucka M ee 3J€MEHTHI.
Pa3nuynble BUIbI MEHIO.

AN
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24. IloucKk KOHKpPETHBIX TOKyMEHTOB C M3BECTHBIMH pekBH3UTamMH B cucteme Koncynwsrantllmroc.
[Tons «Homep», «Bun noxkymenrtay, «llpunsBmumii opran», «Homep B MuHiocte», «Ha3panue
NOKyMeHTay, «Jlata», «/lata B MuHIocTe).

25. Ilouck KOHKPETHBIX JTOKYMEHTOB, CBEJCHHS O KOTOPBIX M3BECTHBI MPUOIUZUTEIHHO B CHCTEME
Koncynprantlmtoc. ITone «Teker qokymeHnTay. Mcnosib30BaHNE JTOTMUECKUX YCIOBUH.

26. Ilouck xoxekcoB B cucteMe Koncynprantlnroc. [Ipremsl moncka napopManuu B JTOKYMEHTE.
27. Tlouck TOKyMEHTOB C MoMoIIbio GpyHKIMH «beIcTphlil monck» B cucteme Koncynbrantlmioc.
28. Ilouck MarepuanaoB OyXraiaTepckol W ropuaudeckoil mpecchl B cucteme Koncymprantlhmroc.
Onuust «MCcKaTh B HAJACHHOM.

29. Co3ganue nonbopok mokymeHToB B cucteMe Koncymnprantlntoc. Micrionp3oBanue moneit «Tekcr
nokymeHTa» U «TemaTukay.

30. Hcnons3zoBanue brictporo noucka B cucreme Koncynprantlntoc.

31. Mouck mHpoOpManMK MO KOHKPETHOMY BOIIPOCY C HCHOJb30BaHMEM I[IpaBoBoro HaBuraropa B
cucteme Koncynprantllntoc.

32. Pabora co «CioBapeM (pMHAHCOBBIX U IOPUINYECKUX TEPMUHOBY B cucteme Koncynbrantllmioc.
33. Ilouck 0630poB nmpaBoBoi nHpopmaruu B cucteme KoncynprantlImroc.

34. Towuck crpaBouHoit nHpopmanuu B cucreme Koncynsrantlmtoc.

35. Nudopmanuonnsiii 6ank «IlyreBoguTtens mo Hamoram» B cucteMe Koncymnprantlmtoc.

36. Undpopmannonuslii 6ank «IlyreBonuTens no cuenkam» B cucteme Koncynsrantllmioc.

37. Undopmanmonnsiii  Oank  «[lyTeBoauTeNnh 1O  KaapoBBIM  BOMpOCaM» B  CHUCTEME
Koncynprantlntoc.

38. CoptupoBka u yrouHeHue cnucka B cucreme Koncynprantllmtoc.

39. Omnpenenenne TepMuHA «IOoKymMeHT» B cucteMe Kouncynbsrantllmoc. Hcnonbs3oBanue
TUIEPTEKCTOBBIX CCHUIOK MPH paboTe C TOKYMEHTOM.

40. Bunel u ciocoObl OTpaXkeHHs CBs3el JoKyMeHTa B cucteme Koncynprantllmoc.

41. TlonyuyeHnue DOMOTHUTEIHLHON MHGOPMAIINH, CBI3aHHOW C TPUMEHEHHUEM JIOKYMEHTa B CHCTEME
Koncynprantlntoc.

42. Ha3znayenue u ucnoyib3oBaHue GyHKIUHA «YMHBIE CChUTKH» B cucteMme Koncynprantlmtoc.

43. Ananmu3 nokymenra B cucreme Koncynprantllmoc, mouck ¢pparmeHnra Tekcra.

44. Pabota c penaknusMu qokymeHTa B cucteme Koncynprantlhroc.

45. Wcnonw3oBanue ¢pyHkumuu «O030p U3MeHEHUH 1okyMeHTa» B cucteme Koncynbrantllmioc.

46. IleyaTp MOKYMEHTOB, COXpaHEHHE WX B (pailyl, OTIpaBKa MO 3JIEKTPOHHOH IMOYTE B CHUCTEME
Koncynprantlntoc.

47. Pabora c 3aknankamu (610K «36panHoe») B cucteme KoncynprantlLtoc.

48. Pabota c mankamu (610K «M30panHoe») B cucteme Koncynsrantllmoc.

49. Pabora ¢ ¢pynkument «JlokyMeHThI Ha KOHTpoJie» B cucteMe Korcymbrantl Iinroc.

50.  Pa6ora ¢ Hcropueii mouckos B cucreme Koncynprantllintoc.

5.3.2. Ilpumepvl munogvix KOHMPOAbHHIX 3A0AHUTL HA 3aY4ente

Ilenr KOHTPONBHBIX 3adaHWil: (OPMUPOBAHME MPAKTUYECKUX HABBIKOB HCIIOJIb30BAHUS
CIPaBOYHO-MH(GOPMAIIMOHHBIX CUCTEM B PEIICHUH MPHUKIAIHBIX IKOHOMUYECKUX 3a]1a4.

3a/1a4M KOHTPOJIBHBIX 3aJIaHUi: 3aKPETNICHHE TEOPETUUECKUX 3HAHUN O CHCTEME HOPMAaTHBHBIX
MIPABOBBIX AKTOB, MOPSAKE WX MPUHSATHS, BCTYIJIEHUS B CHILY, COOTHOIIEHHS APYr C APYrOM IO
IOPUANYECKON CHJle, UCTOYHUKAX O(HUIIMATHHOTO OMyOJUKOBAaHUS HOPMATHBHBIX MPABOBBIX aKTOB U
CyneOHOM MpakTUKW;, (HOPMUPOBAHHE MPAKTHUYECKUX HABBIKOB CaMOCTOSITEIHHOM padOTHI (ITOHUCK,
o0paboTka, cucTeMaTH3alus, OOMEH, XpaHEHHWE NPaBOBOW M CIPABOYHON HMHPOpPMALUHU) B
cpaBouHO-uH(popmarmonHoi cucreme Koncynsrantlmtoc.

KOHTPOJIBHOE 3AJIAHME 1.
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PaboTHUK OpraHu3any y4uTCs B By3€ JUCTAHIIMOHHO HA 3a0YHOM OTACICHHM, IPU ITOM
MoJIydaeT BbIcIIee oOpa3oBaHME BHEpBble. BrolsicHuTe, 00s3aH 1M paboTomarenb OIWH pa3 B TOJ
OIJIATUTH €My Mpoe3[ K MecTy yueOb1? [locTaBbTe 3aKiIaaKky Ha (parMeHT JOKYMEHTA C OTBETOM.

KOHTPOJIBHOE 3AJIAHME 2.

['paxknanka /1., BEIIBUB HEJJOCTATOK MPUOOPETEHHON BEIIH, TPEIbsBUIIA IPETEH3UN MarasuHy
(mponasiy). [IpogaBer; octaBun ToBap, YTOOBI UCCIEIOBATH €T0 HEJOCTATKH. BBISICHUTE, MOXKET JTH
J1. mpucyTCTBOBaTh MpH MPOBEPKE KauecTBa ToBapa. [locTaBbTe HAMIEHHBIN JOKYMEHT Ha KOHTPOJIb.

KOHTPOJIBHOE 3AJIAHME 3.

H. xynun B Mara3uHe KHUTY ¥ JIoMa OOHApYy>KWJI, 4TO OJIHA M3 CTPAHUI] B HEH OKasajach He
IIPOIIEYaTaHHON. BpIACHHTE, B T€UEHME KAKOrO MEPHOJA MOXKHO NPEABABUTH NPETCH3UU IPOAABILY,
€CJIM Ha TOBap HE YCTAHOBJIEH rapaHTUHHBIN cpok. COXpaHUTE HallIEHHBIM JOKYMEHT B NANKY.

KOHTPOJIBHOE 3A/IAHUE 4.

[Ipu momomu cucteMbl KOHCYIBTaHTIIIOC OTBETHTE HA BOMPOC: CKOJBKO CTOMT IPOE3THOMN
O6uner B MockBe (Ha Ha3eMHBIH TpaHcopT M He Oojee 70 moe3mok Ha MerpomnonuteHe)? Jlns
pelIeHrs CUTyalluy UCIOIb30BaTh pasaen «CrnpaBouHas HHGOpMaLIK.

KOHTPOJIBHOE 3AJIAHME 5.

Bo Bpemsi myremectBust Ha camousieT rpaxkaanku K. Obun yrepstH Garax. Ilpu stom ero
LIEHHOCTh HE ObUIa OroBOpEeHA. BbIACHHTE, MMEET JIM OHa IpPaBO MOTPeOOBATH KOMIIEHCALMIO 3a
yrpary Oaraxka. Ecnu 1a, TO B KakoM pa3mepe. JUIsl pelIeHus] CUTyallMu UCIob30BaTh «lIpaBoBoit
HABUTATODPY.

5.3.3. Memoouueckue pekomenoauuu no no020mogKe U npoueoype oCyulecme1eHus KOHmpoJis
8bINOJIHCHUS

OO0yuaromemMycss HEOOXOAMMO H3YYUTh TNPEIJIOKCHHYIO TPENoJaBaTelieM JHUTEpaTypy |
XapaKTepUCTUKY YCJIOBHH 3aJadd, BBIOpATh ONTHUMAIBHBIM BapwaHT (IIOJ00paTh W3BECTHBIE U
CTaHJAPTHBIC aJTOPUTMBI JCHCTBUS) WM BapUaHTHI pa3pelIeHrs] KOHTPOJIbHBIX 3anaHuii. Pemenue
KaXJIOTO KOHTPOJBHOTO 3aJaHHsl JOJDKHO 3aKaHYMBATHCS BBIBOJAOM, B KOTOPOM JaeTcsl OLIEHKa
MOJTYYEHHBIX pe3ynbTaToB. KOoHTponbHOE 3aaHre HEOOXOIUMO aKKypaTHO O(GOpPMHUTH W CIaTh Ha
KOHTPOJIb MPENoAaBaTeN0 0 UCTEUEHUH BPEMEHH, OTBEJIEHHOTO Ha CAauy 3a4yeTa.

5.3.4. Kpumepuu oyenusanus

Oyenka evinonenuss | 10 15 6amnos
NPAKMULECKO20 300anus
Oyenka cobecedosanus no | mo 10 6ammos

meopemuquKoﬁ yacmu

Kputepun oneHkH (pe3yabTaT onpenenseTcsi KAK CyMMa BCEX COCTABIISTIONINX )

«3aureHo» (61 u 6osee 6aIOB) BrimoHeHNe pakTHYECKON YacTH:

— 3aJaHde BBIITOJHEHO B 00beMe Oomee 60% ¢ coOmoaeHHEM
HEOOXOAMMOM ITOCJIEN0BATEILHOCTH IEHCTBUI;

— 0e3 CYIIECTBCHHBIX OIIMOOK  BBIIOJHECHBI BCE 3alUCH, TAOJHUIBI,
PUCYHKH, BBIYHCICHHS, IOMYCKAIOTCS TOTPEITHOCTH B O(OpMICHUU
paboThl;

—  TPOSBJICH JOCTATOYHBIH YPOBEHb YMCHHI MPUMCHSITH 3HAHUS  METOJIBI
JUTS PELICHUS MPAKTUICCKUX 3a]1a4/3a [aHHIA;

— TPOSBICHO BJAJCHWE HABBHIKAMH  HCIIONB30BAHUS  IMONyYCHHBIX
TEOPETUYECKUX 3HAHWH ©W TPAKTHUYECKHX YMEHWH B  cdepe
po¢heCCHOHATBHOH AeSTeTFHOCTH.

CobecenoBaHue 10 TEOPETHUECKOHN YacTH:

— JIEMOHCTpPHpPYeT 3HAaHHE OCHOBHBIX  KAaTETOPHH,  JOITyCKAIOTCS

HETOYHOCTH B MIX OOBSCHCHHH;
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—  JCMOHCTPHPYET MOHMMAaHUC MPHOOPCTCHHBIX 3HAHUN W YMCHHWHA st
Oynymieit mpodecCHOHANBHON A TETLHOCTH.

«He 3auteno» (Menee 61 Oamna)

BrinonHeHue nmpakTUUeCcKOM yacTu:
— 3aJaHWe  BBINIOJIHEHO B
MOCICI0BATEIIFHOCTh  ACHCTBHH,
omuOKaM U HEBEPHBIM BBIBOJAM;

TaOJHIIBI, PUCYHKH, BEITHCIICHUS;

CobeceroBaHHeE [0 TCOPETHICCKON YACTH:

BBIOOPE METOI0B OOBICHEHUS HX;

o0BeMe

— TPOSBIIEH HEYJOBJIETBOPUTEIbHBIH yPOBEHb
3HAHHS ¥ METOJIBI JUTSL PEIICHHS PAKTHIECKUX 3a/1a4/3a[aHuiA;

— HE MOXET IOKa3aTh HABBIKM HCIOJH30BAHHS TOJNYYCHHBIX 3HAHUNA B
Oyayiei npodeccCHoHANLHON AESTEIEHOCTH.

meHee  60%, HapymeHa

YTO TIIPUBCIO K CYHICCTBECHHBIM

— C CYHmCCTBCHHBIMU WA pr6BIMI/I OIITUOKAMH BBITOJTHEHBI 3aImcCH,

YMEHHH TPUMEHSThH

— HE UMCCT NPCACTABJICHUA O KATCTOPHAX, UCIIBITBIBACT CJIOKHOCTHU IIPU

—  JIEMOHCTPUPYET HEMOHHUMaHHE NPUOOPETEHHBIX 3HAHUHM U YMEHUH ISt
Oynymieit mpodecCHOHANBHON AeSITETLHOCTH.

KypcoBast pabdorta (mpoekt) mo aucturminHe «CrnpaBOYHO-UH(DOPMAIMOHHBIE CHCTEMBI B
HKOHOMHKEY HE MPEeTyCMOTPEHBI pabounM ydeOHbIM Tu1aHOM 110 HanpasieHuto 38.03.01 DxoHomuka.

6. Memoouueckue mamepuansl, onpeoenarujue nPoyeoypsvl OUeHUAHUA 3HAHUIL, YMEHUIL,
HABBIKOG U (U1u) onvlma 0eamebHOCHU

Tabnuya 7. Pe3ynomamsl 0ceoeHus y4eOHOU OUCYUNIUNBL, nOOexcaujue nposepke

Pezynromamut 00yuenusn

OcHoéHble nokazamenu OUECHKU

Buo oyenounozo mamepuana,
obecneuusarouue ghopmuposanue

(Komnemenyuu) pe3yaibmamoes 00yyeHus Komnemenuuii
OIIK-1 — cnocobHOCTH | 3Hamb: TunoBsle OLIEHOYHbIE MaTEPUAIIB
pemarb CTaHAAPTHBIC | — TIOHATHE W BHIBI MPABOBOW WH(OPMAIINH; JUIsl yCTHOTO onpoca (paszen
3a1a9u POQPECCHOHANBHON | — NOpAJOK IPUHATHUS, BCTYIUIEHUS B  CHIY 5.1.1);
JACATCIPHOCTH Ha OCHOBC HOPMAaTUBHBIX IPaBOBBIX AKTOB, UCTOYHUKHU TwuroBsie TECTOBBIC 3aJaHUS
HH(OPMAITMOHHOK W | odpuumManbHOrO  OmyOnMKOBaHMA ~ HopMaTHBHBIX | (paszmen 5.2.4);
OubmorpaduaecKoi TIPaBOBHIX AKTOB H CyIcOHOM NPaKTHKH; [TpumepHsie TeMbI pedepaTos
KyIBTYpEl C HPHMEHCHHEM | — COBpeMEHHOE COCTOSHHE ¥ Hampasiemms | (Pasnen 5.1.4);
MH(pOPMALIHOHHO- Pa3BUTHS CIPAaBOYHO-NH(POPMALIMOHHBIX CUCTEM; TurioBbIe OLEHOUHbIC MATEPUATIBI
KOMMYHHUKaIMOHHBIX — OPUHIMOBL M TeXHHKYy  HCIOIb30BaHus | [P KOIOKBUyME (pa3men 5.2.1);
TEXHOJIOTH H C YYeTOM CHPaBOYHO-MH(POPMALIHOHHBIX CHETEM juis | THIOBBIC OLCHOYHbIC MaTePHabl K
OCHOBHBIX TpeOoBaHUI peleHns CTaHIAPTHBIX 3amau B cBoeii | 3a4ery (pasmen 5.3).
UH(OPMAIHOHHOH podeCCHOHANIBHOM JICSTEIbHOCTH.
besomacHOCTH Ymems: OlIeHOYHBIE MATEPUATIBI IS

— paboTtarth B KadecTBe MOJIB30BATENs | CAMOCTOSITENbHON paboThI

MEepPCOHATIBHOTO KOMIBIOTEPA;
— OCYIIECTBJISATh TOUCK, COCTABIATH I0JOOPKH,
XPaHHUTh B 00pabaThIBaTh MPABOBYIO WH(OPMAIIHIO
UCIIONIb30BAaHUEM  CIIPABOYHO-MH(POPMAIIMOHHBIX
CHCTEM U CPE/CTB BBIUMCIUTENIbHOM TEXHUKH;

— pemiath CTaHIApTHBIC 3a1aun
npodecCHOHAILHON ~ AEATEIBHOCTH Ha  OCHOBE
nH(OopMaLMOHHOM u o6ubnuorpaduueckot
KyIbTypel C TpUMEHEHHEM HWH()OPMaLMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMH M C Y4eTOM
OCHOBHBIX TpeOoBaHMH nH)OpMATHOHHON
0e30MacHOCTH.

(;mabopatopHbIe paboThI) (pa3aen
5.1.7);

[IpumepHbIe TeMbI pedepaToB
(pazmen 5.1.4);

THMOBbIE TECTOBBIE 3aJaHUS
(pasnen 5.2.4).
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Bnaoems: OLeHoYHbIe MaTepPHUAIbI ISt

— HaBBIKAMM TIIOHMCKA, COCTABJIEHHS MOAOOPOK, | CAMOCTOSTENBHON pabOThI
XpaHeHuss u 00paboTkm mpaBoBoi uHbopManuu ¢ | (JlabopaTopHblie paboThl) (paszaen
UCTIONB30BAHUEM  CIIPABOYHO-HH(OpManuoHHeX | 5.1.7).

CHCTEM U CPE/CTB BBIUYUCIUTENILHOM TEXHUKH;

— HaBBIKAMHM  PELICHWS]  CTAHJAPTHBIX  3ajaad
npodecCHOHANIBHON  AEATETIbHOCTH Ha  OCHOBE
nH(OopMaMOHHOM u o6ubmuorpaduueckoit
KYyJIBTYpel C TPUMCHECHHEM HH(POPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTHMH W C YYeTOM
OCHOBHBIX TpeOOBaHUI UHGPOPMAIIMOHHOM
0E30MacHOCTH.

7. Yueono-memoouueckoe obecneuenue oucyunaunvl (M0o0yns)

7.1. Hopmamueno-3akoHooamenvHvle akmol
1. ®enepanbubiii 3akoH oT 27.07.2006 1. Nel49-®3 «O6 wunbopmarnuu, HWHOOPMAITMOHHBIX
TEXHOJOTUSIX WM O 3amuTe uHpopManum». — [DNeKTpoHHBIH pecypc]. — Pexum mocryma:
KoncynwranT [Tnroc: URL: www. consultant.ru.

7.2. OcHosnas rtumepamypa
1. KoBanernko HO.B. MH)OpMaIMOHHO-TIOMCKOBBIE CHUCTEMBI [DJIGKTPOHHBIH pecypc| : ydeOHO-
Meroandeckoe rmocodue / FO.B. KoBanenko, T.A. CeprueHko. — DIJIEKTPOH. TEKCTOBbIE JaHHBIE. —
Owmck: Omckas ropuandeckas akagemus, 2017. — 38 c. — 978-5-98065-148-0. — Pexum gocrymna:
http://www.iprbookshop.ru/66817.html
2. Kosanesa B.JI. MHpopMalMoHHBIE CHCTEMBI B 3KOHOMHKE [DJIEKTPOHHBIN pecypc] : ydeOHOe
nocobue / B.JI. KoBaneBa. — DnekTpoH. TekcToBble nanHble. — CapaToB: By3oBckoe oOpa3zoBaHue,
2018. — 88 c. — 978-5-4487-0108-5. — Pesxxum noctyna: http://www.iprbookshop.ru/72536.html
3. llIu6aer 1.B. CrnpaBouno-npaBoBsie cucteMbl Koncymbprantllntoc. [IpakTudeckoe pykoBOaCTBO
Uil FOpUCTa [DIEKTPOHHBIN pecypc]: yuebHo-MeTonuueckoe nocodue/ udaes /I.B.— DnextpoH.
TekcToBele naHHble.— CapaToB: By3oBckoe oOpazoBanue, 2016.— 138 c¢.— Pexum nocryma:
http://www.iprbookshop.ru/57261.— 2bC «IPRbooks».
4. Kynakoa T.A. PaGora B cHpaBOYHO-IPABOBBIX CHCTEMax [DJIEKTPOHHBIA pecypc]
nabopartopubiii mpakTukym / T.A. Kymnakosa, B.H. MuxaiiioB. — DIEKTpOH. TEKCTOBbIC JaHHBIC. —
CaparoB: Au Ilu Op Menua, 2018. — 72 c. — 978-5-4486-0099-9. — Pexum ngocrymna:
http://www.iprbookshop.ru/70779.html

7.3. [{ononnumenvnasn tumepamypa
1. Koncynprantllmtoc: yunmcss Ha mnpuMepax. Y4eOHO-METOAWYECKOe IMocoOue sl CTYICHTOB,
oOydJaronuxcs 1o HanpasiieHuto «9xkoHoMuKay. — M.: OO0 «Koncynbrant:ACY», 2017.
2. Beenenue B mpaBoByr uHpopMaTuky. CrpaBouHble mMpaBoBble cuctembl KoncynbranTllnroc:
yaeOHuK 17151 By30B / mox o6ml. pen. [[.b. HoBukosa, B.JI. Kampinuna. — M.: 3A0 «KoHcynbTaHT
[Tnroc — HoBeie TexHomorum», 2009. Pexxum nmoctyma: http://www.consultant.ru/edu/center/spoon-
fed/#2
3. Kasues B.M., Kazues K.B., Kasuesa b.B. OcHoBbI nipaBoBO#i HH(pOpPMATHKH U MHPOPMATU3ALIH
MpaBoOBbIX cucteM. — M.: By3oBckuit yueonuk, Uadpa-M, 2016.
4. bensea T., Kynunos A., IlanesHoBa H., UyOGykoBa C., Dnbkun B. IlpaBoBas mHdopmaTuka.
Teopust u nmpakTHKa: yaeOHUK a1 OakanaBpoB. — M.: FOpaiir, 2015.
5. OnbkuH B. IlpaBoBas nnpopmaruka. YueOHUK u npakTukyMm. — M.: FOpaiir, 2014.

7.4. [lepuoouueckue uzoanus (2azema, 6eCMHUK, OI0JLIEMeEHb, HCYPHAT)
1. Kypnan «Madopmarnimonsbie TeXHOTOTHUY. YnT. 3am No3.
2. Kypnan «Komnsrorep npeccy. Uut. 3aim Ne3.
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7.5. Humepnem-pecypcui
1. PykoBoactBo mnoinb3oBarens «Koncynerantllmioc: Illar 3a marom». Pexum goctyna:
http://www.consultant.ru/edu/center/spoon-fed/#2
2. Ilocobue «BepHble peleHus. bricTpbie OTBETHD». Pexum JloCTyna:
http://www.consultant.ru/edu/center/spoon-fed/#2
3. CoOopuuk mpumepoB 1o pabore c¢ cucremort Kouncynprantllmoc. Pexum gocryna:
http://www.consultant.ru/edu/center/spoon-fed/#2

7.6. Memoouueckue ykazauus no nposeoeHur0 paziuyHulX y4eOHbIX 3aHAMUl, K KVPCOBOMY
NPOEKMUPOBAHUIO U OPY2UM BUOAM CAMOCMOAMENbHOL pabombl

Memoouueckue pekomenoayuu npu padoome Ha0 KOHCNEKMOM 80 8PeMs NPOBEOCHUs TeKYUU

B mporecce JEKIMOHHBIX 3aHATUH IeJecoo0pa3HO KOHCIEKTUPOBATh Y4eOHBIM MaTepual.
Jlis 3TOTO HUCHONB3YIOTCA O0IlMe W YTBEpAMBIIMECS B TMPAKTUKE TMpaBUiia, U MPHUEMbI
KOHCIIEKTUPOBAHUS JICKLIUI:

KoHcnekTupoBaHue JEKIUI BEAECTCS B CIIEIMAIBbHO OTBEAECHHOW JJISI ATOTO TETPAaH, KaK bl
JUCT KOTOPOM JOHKEH HMMETh IOJs, Ha KOTOPBIX JENIal0TCsl TMOMETKHM U3 PEKOMEHIO0BAaHHOM
JUTEPATyphl, TOMOTHSIOLIME MaTepUall MPOCIYIIaHHON JIEKIIMH, a TaKXKe MOTYePKHUBAIOIIIE 0CO0YIO
BA)KHOCTb T€X WJIA UHBIX TEOPETHUECKUX MOJTOKEHUM.

[lenecooOpa3Ho 3amuchiBaTh TEeMY M IUIaH JIEKIHUH, PEKOMEHAYEMYIO JIUTEpaTypy K TeMe.
3anucu pas3fenioB JIEKIMH JIOJDKHBI MMETh 3aroJIOBKH, IMOJ3arOJIOBKH, KpacHble CTpoku. Jlis
BBIJICJICHHS] PA3/I€JIOB, BBIBOJIOB, ONPENEICHUN, OCHOBHBIX HMJAEW MOYKHO HCIIOJNb30BATH IIBETHBIC
KapaHjamu 1 (GproMacTepsl.

Ha3paHHble B JIEKIIMM CCBUIKA HA TEPBOMCTOYHUKM HAJ0 MOMETUTH Ha MOJISIX, YTOOBI Mpu
CaMOCTOSITENTLHOM paboTe HAlTH U BIHCATh UX. B KOHCIIEKTE JOCIOBHO 3alMCHIBAIOTCS ONPEACTICHUS
MOHSTHM, KaTeropuil 1 3akoHoB. OcTajabHOE JOHKHO OBITh 3aIIMCAHO CBOMMHU CIIOBAMHU.

Kaxnomy oOyuaromemycs HeoOXOAMMO BBIPa0OTaTh M HUCHOJIB30BATH JIOMYCTHMBbIC
COKpalleHHsI Hau0oJiee paclpoOCTPAHEHHBIX TEPMUHOB U MOHSATHUH.

Memoouueckue pekomenoayuu no n002omoeKe K 1a00pamopHsim 3aHAMUAM

Lenbto poBeieHUs 1a00PaTOPHBIX 3aHATUN SIBIISCTCS 3aKpEIUIEHUEe TEOPETUUECKUX 3HAHUHU U
dbopMUpOBaHHE TMPHUKIAIHBIX HABBIKOB, HAIMpPABJICHHBIX Ha pa3BUTHE MPOEeCcCHOHATBHBIX
KOMITETEHITNI O0aKaIaBpoB.

Jlaboparopupie paboTel 1o auciuiuimHe «CrpaBOYHO-UH(DOPMAITMOHHBIE CHCTEMBI B
SKOHOMHMKE) HAIPaBJICHBI HA (DOPMHUPOBAHHE HABBIKOB MPAKTHUYECKOTO HCIOJB30BAHUS MOMCKOBBIX
Bo3MokHOCTeH cuctembl Koucynbrantllmoc. JlabopaTopHble 3aHSATHS Kak BHI Y4eOHOMU
JEeSITeTbHOCTH TPOBOMATCS B CIIEIMATBLHO 00OPYIOBaHHBIX ayquTopusix. [IporpaMMHbBIE TTPOIYKTHI,
WCIIOIb3YEMBIC TPU MTPOBEACHUY TabopaTopHbIX 3aHaTHi: cucteMa Koncynbsrantllmroc, MS Office.

CTpyKTypHBIE  DJIEMEHTHI ~ JIaDOpaTOPHOTO  3aHATHUS:  WHCTPYKTaX,  MPOBOJIUMBIIA
MpernojaBaTesieM; CaMOCTOSTENIbHAS IEATEIbHOCTh 00yJaIOIINXCs; 00CYK/I€HUE UTOTOB BBITTOJIHEHUS
naboparopHoit paboTel (3amaHus). llepen BbeIMoOTHEHWEM JabopaTopHOro 3amgaHus (paboOThI)
MIPOBOAMTCS MPOBEpPKAa 3HAHWN OOy4alOUIMXCSd — UX TEOPETUYECKOM TOTOBHOCTU K BBHIMOJHEHHIO
3a/laHusl.

JlaboparopHoe 3amanue (paboTa) HOCHUT PENPOAYKTHBHBIM XapakTep, MPU HX TMPOBEIACHUU
y4aIuecs MOIb3YIOTCS TOIPOOHBIMUA UHCTPYKIUSAMHU, B KOTOPBIX YKa3aHBI: 1Ie]Tb PabOThI, TOSCHEHUS
(Teopusi, OCHOBHBIE XapaKTEPUCTHKH), TMOPSJOK BBIOJHEHUS pPabOThl, KOHTPOJIbHBIE BOMPOCHI,
ydeOHas ¥ crienuaabHas InTeparypa.

dopma opraHuzali CTYACHTOB JUIsl IPOBEACHUS 1a00paTOPHOTO 3aHATUS — (DpOHTaIbHAS.
Pe3ynbTaThl BHIMOIHEHUS TaOOpaTOPHOTo 3a1aHus (paboThl) 0OPMIIIOTCS 00YJaIOUMMHKCS B BHJIE
KOMIUIEKTA 3aJaHU TSI CAMOCTOSITEIBHOTO PELICHUSI.

Ne HazBanue nabopaTopHOii pabOTHI CBeJicHHs U HABBIKU, KOTOPBIC TOJDKHBI MOJYYUTh 00yJarouecs
1 Cucrema Koncynprantioitoc: nouck | 1. Kakue Bo3mokHocTu umerorcst Ha CTapToBOM cTpaHMIe
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KOJCKCOB;  MPOCTCUIIME  MPHEMBI
noucka MHOOPMALUK B JOKyMEHTE;
KOITMpOBaHKE TeKCTa B word

cuctembl Koncynpsrantllitoc.

2. Kak ob6parutscs k cucteme nmomomu KoncymprantlLmtoc.

3. Kak OpicTpo HaliTh kojaekc dyepe3 CTapToBYIO CTpaHUILY U
[Tanens ObICTpOTO MOCTYyMA.

4. B gem yno6ctBo Ilanenn 6pICTpOTO AOCTYIA, KaK e Hamo
HCTIOB30BaTh.

5. Kak copueHTHpOBaThCS B KOJIEKCE C TIOMOIIBIO OTJIaBJICHUSI.

6. Kak cxormupoBath JokyMeHT wiu ero gparment B Word. Kakne
©CTh BapUAHTHI KOIUPOBAHUS.

7. Kax B Word co31aTh CCBUTKY Ha TOKYMEHT CUCTEMEL.

Cucrema KoHCyNBbTaHTIUIIOC: MOMCK
JIOKYMEHTOB C TOMOIIBIO OBICTPOTO
noucka. OtTnpaBka JOKYMEHTOB IO
9JIEKTPOHHOMU MouTe

1. Kax ob6parutscs k beictpomy noucky uepe3 CrapToByro
ctpanuny u [Tanens OpicTpoOro rocryna.

2. B xaxux ciyyasx 3¢¢dpexruBeH BbIcTphIii OKCK.

3. Uro u Kak 3a7aBaTh B cTpoke bricTporo noucka, eciu TpeGyercs
HAWTH JOKyMEHT, parMeHT JOKYMEHTa, MOJO0PKY JOKYMEHTOB IO
MPaKTHYECKOMY BOTIPOCY.

4. B 9eM 0COOCHHOCTH CITHCKA TOKYMEHTOB, IMOJTYICHHOTO B
pe3yibTaTte beicTporo noucka.

5. Kak nony4uTs MoJIHbIM CIMCOK JOKYMEHTOB, 3a4€M OH HY>KEH.
6. Kak mepeciats HaliICHHBIN B cCTEME JOKYMEHT T10
2JIEKTPOHHOH 1ouTe.

Cucrtema KOHCYJ'ILT&HTHJHOCZ IIOUCK
JAOKYMCHTOB C IOMONIBIO KapTOYKHU
IIOHMCKa. COXpaHeHI/Ie JOKYMCHTa WJIN
CIIUCKa TOKYMCHTOB

1. B kakux ciy4asx 3 (HeKTUBEH MOUCK JOKYMCHTOB Uepes
KapTtouky noucka.

2. KaxoBa meToanka pabotsl ¢ KapToukoii nmoncka (B Kakux
CUTYyaIMsIX Kakue moiisi KapToyku moucka ydiiie UCIob30BaTh,
CKOJIBKO I10JICH 3aIOJHSATD U T.J1.).

3. CroBapu moJiel: Kak 3a/1aTh Hy>)KHOE 3HaUCHHUE B CJIOBApe U
3aHECTH ero B mojyie KapTouxu moucka.

4. Metoavnka 3anonaeHus noneit «Ha3Banme nokymenTta» u «Tekcr
JTIOKYMEHTa.

5. Kak paborats ¢ moem «Jlatay.

6. B xakux CUTyalusax HCIOJIB30BATh JIOTHYECKHE YCIOBHS B
CIIOBapSIX.

Cucrema Koncynsrantllntoc: mouck

MaTepHuagoB IOpUANYECKON u
Oyxrantepckoit  mpeccel.  Omims
«ITouck B CIIHCKE». [TeyaTn
JIOKyMEHTa

1. 3HaTh cCOCOOBI MOMCKA MATEPHATIOB IIPECCHI B CUCTEME
Koncynsrantllntoc.

2. YMeth ncnonn30BaTh oniuio «I1oMck B CIIUCKe».

3. YMeTb pacriedataTh HailIcCHHBIC MATEPUANEI B yIOOHOM BHJIE.

Cuctema KoncynsranTllntoc: mouck

HHPOPMALIUU [0  MPAKTHYCCKOMY
BOIIPOCY c UCIIOJIb30BaHHEM
ObicTporo  mouwcka. PaGora ¢

3aKJIaIKaMH1 U ITallKaMu

1. 3HaTh, 4TO U Kak 3a7aBaTh B CTpoKe BBICTporo mowucka, eciu
TpeOyercsi HaiiTh NONOOPKY HOKYMEHTOB IO MPaKTHYECKOMY
BOIIPOCY.

2. 3HaTh, KaK IOJYYHUTHb IOJHBIH CIIMCOK AOKYMECHTOB, 3a4€M OH
HYXKCH.

3. IloHnMaTh Ha3HAYCHUE 3aKIAI0K, YMETh MU ITOJIb30BaTHCS.

4. IloHnMaTh Ha3HAUEHHE MANOK, YMETh MU IIOJIb30BATHCSI.

Cucrema KoncynsranTllimtoc:
HCTIOB30BaHUE MIPaBOBOTO
HaBuraTopa. [locTaHOBKa NOKyMEHTa
Ha KOHTPOJIb

1. Tlonumath, 4YTO TpencTaBisier coboit IIpaBoBoi HaBUTATOD,
KaKOBBI €r0 OTJIMYUTEIHLHBIC CBOHCTBA U OCOOCHHOCTH: CIIOBAph
KITIOYEBBIX TOHATHIH, TByXYPOBHEBAs CTPYKTypa CJIOBaps, MpaBHia
neiicTBUs (QUIbTpA, TOYKH BXOAa B JOKYMEHT ITIPU IOWCKE II0
[IpaBoBOMY HaBUTATOPY.

2. 3HaTh, Kak BBIOpaTh, KakuM HHCTpyMeHTOM (IIpaBOoBBIM
HABUTATOPOM WM BBICTPHIM MOMCKOM) YIOOHEE BOCIIOIB30BATHCS
JUTsl TIOMCKa MH(GOPMALMHK 10 BO3HHUKIIEH MPAKTUYECKOW CUTYaIHUH.
3. 3HaTh METOAWKY TIIOMCKa W BHIOOpA KIFOYEBBIX TOHATHH
(BBIIENICHHE OCHOBHBIX CJIOB JUIS IOWCKA KJIFOYEBBIX ITOHSTHIA,
BO3MOXKHOCTh HCIOJIb30BaHUS HEBBIICICHHBIX KIFOUEBBIX MOHITHIA
B OTOOPAHHBIX TPYIIAX).

4. YMeTh TMONb30BaThCcs TEPEXOOM IO (parMeHTaM TEKCTa,
COOTBETCTBYIOIIUM BEIOPAHHBIM KITFOUEBBIM MOHSTHUSM.

5. Ilonumate Ha3HaYeHHE QYHKIHHU «JJOKYMEHT Ha KOHTPOJICY.

6. YMeTh CTaBUTh JOKYMCHTHI Ha KOHTPOJIb U CHUMATh C KOHTPOJISL.
7. 3HaTh, KaK MOJYYHTh CBEJCHUS 00 M3MCHCHUSIX B JOKYMCHTAX
Ha KOHTPOJIE.
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7 Cucrema Koncynbrantllmtoc: mowuck | 1. 3HaTh, Kakue BUABI 0030poB ecTh B KoncynmpTanTtltoc.
0030poB  mpaBOBOW WHpOpManuH. | 2. YMETh HaXOIUTh HY)KHBIE 0030PHI IPAaBOBOI HH(OPMAITHH.
IMouck cmpaBounoit wuHpopMmaruu. | 3. 3HATh, KAKUE BUIBI HHPOPMAITUH MOXKHO TIOJTYIUTh B pas3ziene
«A30yka mpaBa» — KOHCyNbTanuu 1Mo | «CrpaBodHast HHQOPMAIIHS.
MTOBCEHEBHBIM MTPABOBEIM BotmpocaM | 4. YMeTh ObICTPO HAXOAUTH HYXKHBIE MaTepHAIIbl pa3/ieia.
5. 3HaTh, 9TO TaKOE IIEKTPOHHBIN )KypHaT «A30yKa mpaBay, KaKyko
HHPOPMALINIO MOXKHO B HEM TIOJTYIUTh.
6. YMeTb 10JIb30BaThCs DIICKTPOHHBIM )KypHAJIOM «A30yKa mpasay.
8 Cucrema Koncynprantllmoc: | 1. 3Hath, 4ro Takoe «Mcropus nouckos» (JKypHai), Kak ee MOXKHO
ucropust nouckoB. Iloxyuenue uepe3 | ucrmonb3oBaTh (IOBTOpHAas paboTa ¢ paHee HAHJCHHBIMU
GYHKIMIO  «i»  JIONOJIHUTENILHOHM | JOKyMEHTaMH, BOCCTAHOBJIEHHE paHee BBIIOJHEHHOTO 3aIrpoca ¢
nHdopmanny, CBSI3aHHOU C | LeNbI0 €ro YTOYHEHHS M KOPPEKTHPOBKH, aBTOMATHYECKOE
NIPUMEHEHNEM JOKyMEHTa MOJy4eHHE HOBBIX JIOKYMEHTOB OIPEACICHHO IPYIIIIbI).
2. Tlonmmatb, kak Qopmupyercs OkHO «VcTOpusi HOMCKOBBIX
3aIpoCcoOBY.
3. YMerp paboTath B OKHE «VICTOpHSI TIOMCKOBBIX 3aIlPOCOBY,
BEITIOJTHATH JEHCTBHA HaX 3ampocamy (BBIIOTHHUTB, YTOYHHTH,
MIEPENMEHOBATh, 3aKPEIICHHUE 3aIpoca).
4. 3HaTh, KaK MOyYUTH MTOJIC3HYIO JOMOTHUTEIbHYIO HH(pOpMAIio
K JOKYMEHTY WJIH €ro ()parMeHTaM, JJIsl 4eT0 3TO HYXKHO.
9 PaboTta c nyteBoguTessiMu | 1. [lonumats cyTh U monb3y [lyTeBomuTeneit Koncynsrantllmtoc.
Koncynerantllntoc:  myTteBogurens | 2. 3HaTh, kak ¢ nomouisio [TyreBoaureneit Koncynsrantllntoc
10 HaJoram ObICTPO pa3oOpaThCs B BONPOCAX NMPUMEHEHUS ITPaBOBBIX HOPM.
3. YMeTb nepexoanTsb B HyXHBIH [lyTeBoauTENH pa3HEIMU
crocobamu.
4. YMetb nosbp3oBathcs [lyreBoautensimu.
10 AHanuTHueckue BO3MOXHOCTH | 1. ITonumars CyTh u MOJIb3Y [IyreBonuTeneit
cucrembl  Koncynbsrantllmioc  nmns | Koncynsrantllntoc.
pemieHnss ~ MPaKTHYeCKWX  3amad: | 2. YMmeTp  mepexoguTth B HyXHbIH  IlyTeBommrens
nytreBoautenn Koncynprantllinoc KoncynbranTlntoc 1 110J1630BaThes UM.
3. 3HaTh Kak [¢ IIOMOILBIO ITyTeBomuTENCH
KoncyneranTtlhiroc ObICTpo pa3oOpaThCsi B BOMPOCaX MPUMEHEHHUS
IIPABOBBIX HOPM.
11 OcobenHoctn npexactaBieHust TekcTa | 1. [IoHnMaTh, B KaKuX CUTyalusAx clexyeT 0OpaTHThCS K
JIOKYMEHTa B CHCTEME | pa3NIMYHBIM PEIAKIUSAM JOKYyMEHTA.
Koncynerantllntoc B cpaBHeHuu c | 2. 3HaTh, KaK HAUTH HYXHYIO PeJaKIH0. YMETh CPaBHUBATH
UHTEPHETOM penaxmnuu.
3. 3nars, kakue Buabl 0030poB ecth B Koncynpranrtllnoc. Ymers
MOJTy4aTh 0030pbI N3BMEHEHUH JTOKYMEHTA.
4. IloHuMaTh Ha3HAUYCHHUE «YMHBIX» CCBUIOK, YMETh MU
MIOJIF30BATHCSI.
5. 3HaTh ¥ yMETh MOJIB30BATHCS BO3MOXKHOCTSMH,
MIPEJOCTABICHHBIMH B CUCTEME PH paboTe ¢ HalIEHHBIM
JIOKYMEHTOM.
6. [Tornmarp, mouemMy meaecoodpasHo ucmonb3oBaTh nMeHHO CIIC
JUIsl TIOJTyYESHUsI OTBETOB Ha IPaBOBBIC BOIIPOCHI.
12 OcobeHHoCTH paboTsl co | 1. 3Harb cTpykTypy clioBaps ()MHAHCOBBIX W FOPUIMYECKHX
CHeLUaIN3uPOBaHHBIMHU TEPMHUHOB.
nHpopMauMOHHBIMM ~ OaHKaMM U | 2. YMeTb MCHOJIB30BaTh JBE BO3MOXKHOCTH pabOTHI CO CIIOBapeM:
BO3MOXKHOCTSIMHU CUCTEMBI | IIEPEX0] B CIIOBaph M3 JOKYMEHTa M HENOCPEACTBEHHBIH BXO.X
Koncynsrantllntoc yepes [Tanens ObicTpoOro nocryna.
3. 3narp coctaB uHpopmammu B paznene «DHHAHCOBBIE U
KaJpOBBIC KOHCYIBTALIHN.
13 OcobeHHocTH paboTHhI co | 1. 3nath ocobennoctu Kaproukn nmoucka pazuena «OHHAHCOBBIE U
CIEeTIHATH3UPOBAHHBIMU KaJpOBBIE KOHCYIBTALIAN.
nHPOPMAIMOHHBIMA ~ OaHKamMu ¥ | 2. 3HaTh METOAWKY WCIIONB30BaHUS KOHCymbTarmid. [loHmMaTh
BO3MOKHOCTSIMH CHCTEMBI | Ha3HAYCHHE U YMETh UCTIOJIH30BaTh «THITOBBIE CHUTyalInm.
KoncynsranTllitoc 3. 3HaTh CTPYKTYpY MOKyMeHTa «CXeMa OyXrajaTepcKkoro ydeTra» B
nH(popManMOHHOM OaHke «KoppecrmoHAeHITNs CUETOBY.
14 Bosmosxxnoctu Koncynsrantllntoc 1. 3HaTp WCTOYHWKHM HWH(OpManWKM, CcocTaB WHOpManny,
JUIL  CO3JaHMsg W OKCHepPTu3bl | opunuaspHble M HEO(UIMAIbHBIE JIOKYMEHTBI, OCOOCHHOCTH
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JIOTOBOPOB NIPEACTABIICHUS JOKYMEHTOB pasjiena «DopMbl TOKYMEHTOBY.

2. [ToHMMaTh OCOOEHHOCTH MOMCKA U UCTIOIL30BaHUs HHOpMAITH
u3 pazznena «PopMbl TOKYMEHTOBY». YMETh HaXOJHUTh JAOKYMEHTBI
paszzena u paboTaTh C HUMH.

3. 3HaTh Ha3HAYCHHE U BO3MOXKHOCTH «KOHCTPYKTOpa I0TOBOPOBY.
4. YMerb COCTaBIISITh MPOEKTHl [OTOBOPOB C FOPHIUYECKH
KOPPEKTHBIMU (OPMYJIMPOBKAMH M C y4ETOM BCEX HIOAHCOB Ha
OCHOBE HCHOJIBb30BaHus «KOHCTPYKTOpa I0TOBOPOB.

5. YMeTb npoBepsTh JOrOBOPHI KOHTPAreHTOB Ha MPEIMET PUCKOB
U COOTBETCTBUS 3aKOHOATEIbCTRY.

6. YMeTb OOHOBISATH paHee CO3AaHHBIE IIPOEKTHI JOrOBOPOB B
COOTBETCTBUM C HM3MEHEHMSMHM 3aKOHOJATEJILCTBA, IOJYyd4aTh
nHpopmanuio 00 3TUX U3MEHEHUSIX.

15 Bosmosxxnoctu Koncynsrantllntoc 1. 3Hate Ha3HaueHHe U BO3MOXHOCTH «KOHCTpykTOpa yueTHOI
JUISL CO3JIaHMS U DKCTIEPTU3Bl YUETHON | TOIUTUKIY.
MOJUTHKH 2. YMEeTh COCTaBIATh YUETHYIO MOJHUTHKY OPTAaHH3ALUH C y4ETOM

BCEX HIOAHCOB Ha OCHOBE HCIIOJIb30BaHMA «KOHCTpyKTOpa y4eTHOH
TOJIUTHKI».

3. Ymers mpoBepATh ACHCTBYIOUIYIO YYETHYIO IOJHUTHKY
OpraHHU3alMK Ha COOTBETCTBHE €€ 3aKOHOIATENIbCTBY.

4. Ymetb paboTath ¢ «KOHCTPYKTOPOM yYETHOH MOJUTHKUY.

Memoouueckue pekomenoayuu no OP2AHU3AUUN CAMOCHIOAMENbHOU PADOMbL
Opranu3anus caMoCTOSTENTbHON pabOThl O AUCHUIUIMHE BKJIIOYAET CIIEAYIONIEe KOMIOHEHTHI:
. CaMocCTOATENBHOE N3YYEHHUE TEM JAUCLUIIINHBL;
. IlogroroBka peeparoB 1o NpeaaoKEHHbIM TEMAM;
3. CaMONOJArOTOBKY CTY/I€HTOB K 3aHATHUSM.
CamocrosiTenpHas paboTa 00yJaromerocs BKI0YaeT:
— W3YyYECHHE OCHOBHOM U JIOIIOJIHUTEIBHOM JIUTEPATYPBI;
— H3Yy4YEHHME MaTepUaJIOB EPUOINYECKON NT€YaTH U JIEKTPOHHBIX PECYPCOB;
— TOJTOTOBKY K JJAOOPaTOPHBIM 3aHATHSM;
— BBINOJIHEHHE 33a[JaHUs U TIOATOTOBKY K €r0 3allUTe;
— U3y4yeHHe IPOOJEMHBIX CUTyallui, HE UMEIOIIUX OJHO3HAYHOIO PELICHNUS;
— IOATrOTOBKY K 3a4eTy;
— WHAUBUIYaJIbHBIE U IPYNIIOBbIE KOHCYJIBTAI[MH 110 HAUOO0JIEE CI0KHBIM BOIIPOCAM JUCLUILIMHBI.

N —

Memoouueckue pekomenoayuu no pabome c 1umepamypoi

Bcro nmuTepaTypy MOXKHO pa3fenuTh HAa y4eOHUKH W Y4YeOHBIE TOCOOMS, OPUTHHAIBHBIC
Hay4YHbIe MOHOTpaUYecKre MCTOYHUKH, HAyYHbIC IMyOJUKAIMU B MEepHOAMYECKON medaTu. M3 Hux
MOJKHO BBIICTIUThH JIUTEPATYPy OCHOBHYIO (PEKOMEHIYEMYIO), NOMOJHUTEIbHYIO U JUTEPATYPY IS
yIIIyOJI€HHOTO U3YyYeHUS JUCLIUTUINHBL

W3yueHre AMCHIUIUIMHBI CIIEAYET HAYMHATh ¢ yIeOHUKA, MOCKOJIbKY Y4EeOHUK — 3TO KHHTa, B
KOTOPOM M3JI0KEHBI OCHOBBI HAYYHBIX 3HAHHWH MO ONpPEICNCHHOMY NpPEAMETY B COOTBETCTBHU C
HEJISIMU ¥ 32/1a9aMU 00YYCHUsI, YCTAHOBJICHHBIMHU TIPOTPAMMOM.

[Tpu pabore ¢ nuTEepaTypoit HEOOXOAMMO YUUTHIBATH, YTO UMEIOTCS PA3IUUHbIC BUIBI YTCHUS,
Y KOXBI U3 HUX HCIIOJIL3YETCsl Ha OTPEICICHHBIX 3TallaX OCBOCHHS MaTepHala.

IlpeosapumenvHoe YTEHUE HANPABICHO HA BBIBICHHE B TEKCTE HE3HAKOMBIX TEPMUHOB U
MOWCK WX 3HAYCHHS B CIPABOYHOU JHMTEparype. B 4acTHOCTH, MpH YTEHUH yKAa3aHHOM JTUTEPATypHhI
HE00X0AUMO MOJIPOOHEHIINM 00pa30M aHAIU3HPOBATH TTOHATHS.

Ckeo3H0e umeHue TIpeaNoiaracT MpoOYTEHHE MaTephalia OT Hayana J0 KoHna. CKBO3HOE
YTEHUE JTUTEpaTypbl U3 MPHUBEIEHHOIO CIHMCKA JaeT BO3MOXHOCTh CTYIEHTY C(OPMHPOBATH CBOJ
OCHOBHBIX TIOHATHH U3 N3y4aeMOH 00JIACTH U CBOOOTHO BIAJETh UMHU.

Bvibopounoe — Ha000pOT, UMEET 1IETBI0 IOUCK U 0TOOP MaTepuasia. B pamkax 1aHHOTO Kypca
BHIOOpOYHOE YTEHHE, KaK CII0COO0 OCBOCHHS COACP)KaHUS Kypca, JOJDKHO HCIIONIB30BAThCS TIPH
MOJITOTOBKE K MPAKTUYECKUM 3aHATHUSAM 110 COOTBETCTBYIOIIUM Pa3JieliaM.
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Ananumuueckoe umeHue — 3TO KPUTHUECKUH pa30dop TeKcTa C TMOCIEAYIOUIMM €ro
KOHCTIeKTUpoBaHueM. OCBOEHHE YKa3aHHBIX MOHATHI OyneT Hanbosiee 3pGEeKTUBHBIM B TOM cllydae,
€CIIi TIPU YTEHWU TEKCTOB CTYyIEHT OyaeT 3ajgaBaTh K 3TUM TEKCTaM BOMpPOCHL. [lepeueHb 3THX
BOIIPOCOB OIPaHUYEH, TO3TOMY BaXKHO HE TOJIBKO COJEpKaHUE BOIIPOCOB, HO CaM MPUHLUIT OCBOEHUS
JUTEPATyPHI C TIOMOIIHIO BOITPOCOB K TEKCTAM.

Llenbto u3zyuaroweco uTeHUs SBISIETCS TIIYOOKOE€ M BCECTOPOHHEE IOHHMaHHE Y4eOHOM
uHpopmanuu. EcTh HECKOJIBKO PUEMOB U3YUaIOIIEr0 YTCHUS:

1. Utenne mo ainropuTMmy IMpeimnoyiaracT pa3oweHue WHPOpMAIMK Ha OJOKH: Ha3BaHMHE,
aBTOp; HWCTOYHUK, OCHOBHAs HJes TeKcTa; (aKTHUECKUd MaTepuas; aHalli3 TEKCTa IyTeM
COTIOCTABJICHUS UMEIOLIUXCS TOUEK 3PEHUs IO pacCMaTPUBAEMbIM BOITPOCAM; HOBU3HA.

2. Ilpuem nocTaHOBKH BOIIPOCOB K TEKCTY UMEET CIECIYIOIINUN alrOpUTM:

—  MEIJICHHO MPOYMUTATh TEKCT, CTAPasCh MOHATH CMBICI H3JI0KEHHOTO;
—  BBIJGJIHTH KIIFOUEBHIC CJIOBA B TEKCTE;
—  TOCTapaThCs MOHITH OCHOBHBIE HJIEH, TIOJTEKCT M OOIIUI 3aMbICeT aBTOpA.

3. IlpueM Te3upoBaHUs 3aKIO4YacTcs B (POPMYIUPOBAHUU TE3UCOB B BHUAC MOJIOKCHUH,
YTBEPKJICHUH, BHIBOJIOB.

K »sromy wMoXHO [00aBUTh ¥ UHBIE TPHEMBI: TpueM peepupoBaHUs, MPUEM
KOMMEHTUPOBaHUS.

BaxHoii cocraBistomeld J000r0  CONMAHOTO HAYYHOTO HW3JAHHUS SBJSIETCS  CIIMCOK
JUTEpaTyphl, Ha KOTOPYIO ccbulaeTcs aBTop. [IpM BO3HMKHOBEHHMM HWHTEpeca K KaKOH-TO
00CyXk/1aeMOi B TEKCTE MpoOJieMe BCerja eCTh BO3MOXKHOCTh OOPAaTUThCS K CIIUCKY OTHOCSIIEHCS K
Hel nwmTtepaTypbl. B 3TOM citywae Bcs mpoOsema kak Obl pa3OMBaeTCS Ha COCTaBIISAIONIME YacTH,
KaKIash U3 KOTOPBIX MOXET U3Yy4aThbCs OTACIBHO OT Ipyrux. [Ipum 3TOM BaKHO HE TEpATH W3 BHUIA
OOIINI KOHTEKCT M He MOrPYXaTbCs Ype3MEPHO B JIETANIM, TOTOMY YTO TaKUM 0Opa3oM MOKHO HE
YBUJETH IIABHOTO.

[ToaroroBka K 3a4eTy AOHKHA MPOBOJUTHCS HA OCHOBE JIEKIIMOHHOIO MaTepualna, MaTepuania
MPAKTUYECKUX 3aHATUH C 00s3aTENIbHBIM OOpalleHHeM K OCHOBHBIM Y4eOHHKAM IO Kypcy. DTO
MO3BOJINT UCKJIIOYUTH OIIMOKM B TIOHMMaHUW MaTepuana, OOJEerYuT €ro OCMBICIICHHE,
MPOKOMMEHTHUPYET MaTeprall MHOTOUUCICHHBIMU TIPUMEPaMH.

MemoouuecKkue peKomenoauuu no HAnUCAHUI0 peghrepamos

Pedepar npencrapisier cob0l COKpaIIeHHBIA TIEPecKa3 COoAepKaHUsI IEPBUIHOTO TOKYMEHTA
(WM ero 4acTtu) ¢ OCHOBHBIMU (haKTUUECKUMH CBEICHHUSAMHU U BbIBOoJamu. Hamumcanwe pedepara
WCTIONB3YeTCs B y4eOHOM TIporiecce B IENAX MPUOOPETCHHs] CTYACHTOM HEOOXOAMMOM
npodecCHOHATbHON TMOATOTOBKH, PAa3BUTHS YMEHHUS W HAaBBIKOB CaMOCTOSATEIHHOTO HAy4YHOTO
MOKMCKA: M3y4YEHUS JIUTEPaTyphl MO BHIOpAHHOW TeMe, aHalIM3a Pa3INYHbIX HMCTOYHHKOB U TOYEK
3peHusi, 0000IIeHNS MaTepuaia, BhIIEICHHS TIaBHOTO, GOpMYIHpOBaHUS BBIBOIOB U T.m. [Ipomecc
HanucaHus pedepara BKIIOYAET: BHIOOP TEMBbI; MOAOOP HOPMATHUBHBIX aKTOB, CIELUAIbHON
JTUTEPATypPhl U UHBIX UCTOYHUKOB, UX U3YUEHUE; COCTABIICHHE IJIaHA; HAMMCAHUE TEKCTa pabOTHI U e
odopmMIleHHE; YCTHOE U3JI0KeHUE pedepara.

Pedeparsl mumyrcs mo HamboJee akTyadbHBIM TeMaM. B HUX Ha OCHOBE TIIATEIHHOTO
aHaim3a U 0000IIeHHs HAyYHOrO MaTepuana COMOCTABIISIIOTCS pa3jMyYHble B3TJISAbl aBTOPOB U
orpenensercsi COOCTBEHHAs MO3ULMUS CTYAEHTa C H3JI0KEHHEM COOTBETCTBYIOIIMX AapTyMEHTOB.
Tembl pedpepaToB T0KHBI OXBaThIBATh U AUCKYCCHOHHBIE BOIPOCH Kypca. OHU MPU3BaHbI OTPaXaTh
MepeIoBbIe HAyYHbIC UJIEU, 0000IIAaTh TEHACHIIMY TPAKTUIECKON ACSITENLHOCTH, YUUTHIBASI IPU ITOM
M3MEHEHHUS B TEKYIIEM 3aKoHo1aTenbcTBe. OO0yyaroniuiics mpu xKeJlaHuu MOKET caM MPEUI0KHUTh Ty
WM UHYIO TEMY, TIPEBAPUTEIHLHO COTIIACOBAB €€ C HAYYHBIM PYKOBOJUTEIIEM.

Conepxkanne pedepara oOydaroOmuUics AOKJIAIBIBAET HA CEMUHApE, KPYXKe, HaydyHOH
KoH(pepeHmu. [IpenBapuTenbHO MOATOTOBUB TE3UCH JOKIAAa, oOywarommiics B Teyenue 7 - 10
MUHYT JOJDKEH KpaTKO H3JI0XKUTh OCHOBHBIE TOJOXKEHUs cBoel pabotsl. Ilocie moxmanma aBTop
OTBEYAET Ha BOMPOCHI, 3aTEM BBICTYIAIOT ONIOHEHTHI, KOTOPHIE 3apaHee MO3HAKOMUIUCH C TEKCTOM
pedepaTta, ¥ OTMEYAIOT €ro CHIIbHBIC U clladble CTOpOoHBL. Ha ocHOBe 00CyXIeHUs 00ydaromeMycs
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BBICTABJIAACTCA COOTBCTCTBYIOIAsA OLICHKA.

8. Mamepuanvno-mexnuueckoe odecneuenue OUCUUNIUHBL (MOOY/1:1)

[lepeuenp MaTepHabHO-TEXHHUUYECKOTO OOecreyeHusl BKIIOYaeT B ceOs: JIEKIIMOHHBIE
ayauropuu — ayauropuu 307, 408, 409, 201, 213 UIIOud (06opyaoBaHHbIE BUACONPOCKIIMOHHBIM
o0opy/noBaHUEM ISl MPE3CHTAlUi, CPEeAICTBAMU 3BYKOBOCIPOM3BEIEHUS, SKPAaHOM U HUMEIOIIHE
BBIXOJ B ceTh WHTEpHET), KOMIBIOTEPHBIE KIACCHl ISl TPOBEACHHS JTA0OPATOPHBIX 3aHITUNA —
aynutopun 304, 305, 403 UIIDOud (obopymoBaHHbIE Y4eOHOW MeOCNbIO, TEePCOHATBHBIMU
KOMIIBIOTEPAMHM) U JIP.

[To nucuumnnune «CrnpaBo4HO-MH(POPMAIIUOHHBIE CUCTEMbI B SKOHOMHKE)» HMEIOTCS y4eOHO-
HarJIsTHBIC TTOCOOUS B BUJIE TIPE3EHTAIIHIA, 00ECTIEUMBAIOIINE TEMATHUECKHUE UILTIOCTPAITHH.

[Ipu npoBeneHNY 3aHATUNA JTEKIIMOHHOTO TUIA, CEMUHAPCKUX 3aHATUA UCIIOJIb3YIOTCS:

JUYEH3UOHHOe NPOSPAMMHOe obecneyenue:

— IIpomykter Microsoft (Desktop EducationALNG LicSaPk OLVS Academic Edition
Enterprise) monmucka (Open Value Subscription);

— AHtHBUpYycHOE mporpammHoe obecnieuenne Kaspersky Endpoint Security CranmapTHBbIiA
Russian Edition;

— CopaBouno-npaBoBas cucreMa Koncynpsrantllntoc.

€80000HO pacnpocmpansemvie NPOSPAMMbL.

—  WinZip nins Windows - mporpaMm Jij1st CKaTHs M pacliakoBKH (aityios;

— Adobe Reader qyist Windows — nporpamma jyist urenusi PDF ¢aiinos;

— Far Manager — KOHCOJBHBIN (aWJIOBBIA MEHEIKEpP IS OIEPalMOHHBIX CHCTEM
cemeiictBa Microsoft Windows.

Jlis CTyNEHTOB C OrpaHUYEHHBIMH BO3MOXHOCTSIMH 3JI0pPOBbS CO3JaHbl CIEIUAIbHBIE
YCIIOBHS JUTSl TIOJTy4eHUs] 00pa3oBaHus. B 1ensx 10cTylmHOCTH MOMydYeHHs BBICIIETO 00pa3oBaHUs 110
o0Opa3oBaTeNpbHBIM IIpOrpaMMaM HHBANUAAMH M JIMIAMH C OTPaHUYEHHBIMH BO3MOKHOCTSIMHU
3/I0pOBbsSI YHHBEPCHUTETOM obOecreunBaercs: 1. AJNbTepHATUBHOM BepcHel OQHIMANIBHOTO caiiTa B
cetu «MHTepHET» 1 cnaboBuaanux; 2. [IpucyrcTBue accucTeHTa, OKa3bIBAIOLIETO 00 yUaroeMycst
HE00X0AUMYI0 TTOMOIIb; 3./ MHBATUAOB U JIMII C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS I10
CIyXy — AyOJaupoBaHHWE BCIyX CHPaBOYHOM HWH(OpMAIUM O PACTHCAHUU YYEOHBIX 3aHSATHH;
obecriedeHrne HaAJISKAIIMMU 3BYKOBBIMH CpPEACTBaMHU BOCIpou3BeleHHs uHpopMmarmu; 4. Jlns
WMHBAJIUIOB U JIMI C OTPAaHUYCHHBIMU BO3MOXKHOCTSMHU 3/10pPOBbS, UMEIONIMX HAPYIICHUS OMOPHO-
JBUTATENIFHOTO ~ ammapara, Co3/aHbl MaTepHaJbHO-TEXHUYECKHE YCIOBUSA OO0ecreynBarolie
BO3MOKHOCTh OCCTPEISITCTBEHHOTO JIOCTyNMa OOydJalImuXcs B YUeOHBIE TOMEIIEHUS, OOBEKTY
MUTAHUS, TyalIeTHbIE W JPYTHe IOMEIICHUS YHUBEPCHUTETa, a Takke MpeObIBaHUS B yKa3aHHBIX
MOMEILEHUAX (HaTUuue paclIMPEHHBIX ABEPHBIX IPOEMOB, MOPYUYHEN U APYTUX MPUCTOCOOTIECHUN).

IIpuniaoxenne 1

JUCT NBSMEHEHUM (JOITOJITHEHU)
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B pabouylo rmporpaMmy 1o quciuIumHe «CrpaBoyHO-MH(POPMAIMOHHBIE CUCTEMBI B 3KOHOMHKE) T10

HanpasieHnto moarotoBku 38.03.01 — Dxonomuka; [Ipoduns Hanoru u Haorooo6moxenne

Ha

yueOHBIH roj

Neni/m

JuaemeHT (myHKT) PII/{

IlepeyeHb BHOCHMBIX
U3MeHEeHH I (I0moJIHeHui)

IIpumeuanue

dHaJIn3a U ayanuTa IMPOTOKOJ Ne

3aBenytronuii kadenpoit

OO6cyxeHa U peKOMEHJ0BaHa Ha 3acelaHuu Kadeapbl OyXrajlTepcKkoro yyera,

oT " n 20

I.
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