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1. Illenw u 3a0auu oceoenusn oucyunaiunot (M0o0yns)

Llenpto u3ydeHus AUCHUILTUHBI «CHpaBOYHO-WH(POPMAIIMOHHBIE CHCTEMBI B JKOHOMHUKE)
ABJISICTCA  OCBOGHUE TEOPETUYECKUX 3HAaHMM M (OPMHpPOBAHHME IPAKTUYECKHMX HABBIKOB
WCIOJIb30BAHUS CIPABOYHO-MH(POPMAIIMOHHBIX CHUCTEM B PELICHUM HPUKIAJHBIX 3KOHOMHUYECKHX
3ajau.

3agauamul TUCHUILIHHBI « CIIpaBOYHO-UH(OPMAIIMOHHBIE CUCTEMbI B SKOHOMHUKE» SIBIISIFOTCS:

— o00oOmieHne M cUCTeMaTu3als IOJY4YEHHBIX OOydaloUMMHUCA 3HAHUH O CcHUCTeMe
HOPMAaTUBHBIX IPaBOBBIX AKTOB, MOPSIKE UX MPUHATHUS, BCTYIUIEHUS] B CUJLY, COOTHOLIEHUS IPYT C
IpyroM IO HOPUIMYECKOM CHJle, HCTOYHHUKAX O(PHUUIMAIBHOTO OIYOJMKOBAHHUS HOPMATUBHBIX
MIPABOBBIX AKTOB M CyJ€OHOI MPaKTHKH;

— (opMupoBaHHe PEICTABICHUNA O MECTE€ U POJIM CIPABOYHO-UH(POPMALMOHHBIX CUCTEM B
COBPEMEHHOM IIPaBOBOM OOILIECTBE, NMPUHLUMAX OpPraHU3ald U (PYHKIMOHUPOBAHUS OCHOBHBIX
OTEYECTBEHHBIX U 3apyO0eKHBIX CIIPABOYHO-WH(POPMALIMOHHBIX CHCTEM;

— (opMupoBaHHE MPAKTUUYECKUX HABBIKOB CAMOCTOATENBbHOM paboThl (IIOMCK, 00paboTKa,
cucremMarusanus, OOMEH, XpaHeHHE IPaBOBOM M CIPaBOYHOM MH(OpMAIMK) B CHPAaBOYHO-
uHpopmannonnoit cucteme Koncynsrantllroc.

2. Mecmo oucyunaunst (mooynsn) ¢ cmpykmype OINIOII BO

Jucnummza «CripaBouyHO-UH(YOPMALIMOHHBIE CUCTEMBI B DKOHOMHUKE» OTHOCHUTCS K MOJYJIIO
«Martematuka u uHbopMaTuka» 0a3zoBoil wyactu broka 1 «/lucuurmiauHbl (MOAYNIH)» OCHOBHOM
00pa30BaTeNBHON MPOTrpaMMBI TI0 HarpaByieHuO moAroToBkH 38.03.01 DxoHOMMKA, HAMPABICHHOCTh
(npoduip) «Hayoru u HATOTOOOI0KCHHUE.

s ocBOEHUs AMCLUMIUIMHBI CIIYIIATENIW HUCHOJIb3YIOT 3HAHUS U NPAKTHUUECKHUE HAaBBIKH,
chOpMUPOBAaHHbIE B XOAE M3YyYEHUS AMCLUUILTHHBI «IKOHOMHYECKas MH(QOpPMATHKAy. Y CHEIIHOe
OCBOEHHME JIaHHOM JUCUUIUIMHBI BO3MOXKHO TOJIBKO IPU KOMILJIEKCHOM H3YYEHHHM YKa3aHHbIX
obnacTeil 3HaHUH, a Tak)Ke NMPH aKTUBHOW CaMOCTOSATENIbHONW paboTe o0ydaromuxcs ¢ HOpMaTUBHO-
MPaBOBBIMU aKTaMH, HAy4YHOM, yUeOHON U MEPUOAMYECKON JIUTEPATypOil MO M3ydaeMbIM BOMPOCaAM
JUCLUTITUHBL.

OcBoenne  guctumuinHbl  «CrpaBoYHO-UH(DOPMALIMOHHBIE CUCTEMBI B DKOHOMHUKE)
HE00XO0IMMO TSI TalbHEeHIeH 3aUThl BBITYCKHOW KBATH(PUKAIIMOHHON paOOTHI.

3. Tpebosanusa Kk peyromamam 0c60eHUs OUCUUNIAURDBL (MOOYNA)

B coBOKymHOCTH C JpyrumMHu AucuUIUIMHamMu mnpoduis «Hamorm u HamorooOnoxeHue»
muciuminHa  «CopaBoYHO-MH(OPMAllMOHHBIE CHUCTEMBI B SKOHOMHKE»  HamlpaBlieHa Ha
dbopmupoBanue crenyromei kommnereHuun B cootrBerctBun ¢ ®I'OC BO u OIIOII BO mo
HarpasiieHuto moarotoBku 38.03.01 Dxonomuka (ypoBeHb OakamaBpuara):

OIIK-1 — cocoGHOCTB pelath CTaHAapTHBIE 3a]jaud MPO(EeCCHOHATBHON esTeIbHOCTH Ha
OCHOBe WMH(pOpMallMOHHON U OuOIMorpaduueckoil KyabTyphl ¢ NMPUMEHEHHEM HH(POPMAIMOHHO-
KOMMYHHKAITUOHHBIX TEXHOJOTMH W C Y4YeTOM OCHOBHBIX TpeOoBaHUN WHGOPMALMOHHON
0€301MacHOCTH.

B pesynbrare 0CBOCHUS TUCIUILTUHBI 00Y4aIOLIHiCs JOIKEH:

3HATD:
— TOHSTHE W BUJBI MPABOBOM MH(GOPMAIIUH, MTOPSIOK MPUHATHS, BCTYIUICHHUS B CHITy HOPMATHBHBIX
MPABOBBIX AKTOB, MCTOYHUKUA OQHUIIHMAIHLHOTO OMyOJIHMKOBAaHHWS HOPMATHUBHBIX TPABOBBIX aKTOB U
CyneOHOM MPAKTUKH,
— COBPEMEHHOE COCTOSHHE M HalpaBJICHUS pPa3BUTHUA CIPABOYHO-MH(POPMAIIMOHHBIX CHCTEM,
NPUHIMIBI ¥ TEXHUKY MCIOJIb30BAaHUS CIPABOYHO-MH(POPMAIIMOHHBIX CHUCTEM JJIsi pElIeHUs
CTaHJIapPTHBIX 33/1a4 B CBOEH MpodeccnoHaNbHOM NesTeIbHOCTH.

YMETb:


http://pandia.ru/text/category/normi_prava/

— OCYHICCTBJIAATH IIOHUCK,

COCTaBIISITh  TOJOOPKH,

o0OpabarsiBaTh,

COXpaHsATh,

obecrneunBarhb

Oe3omacHbIi OOMEH NTPaBOBOM HMH(POPMANMEH C HCIOIB30BAHUEM CIPABOYHO-UH(POPMAIIMOHHBIX
CHUCTCM IJId PCHICHUA CTAHAAPTHBIX 3a1a4 HpO(beCCI/IOHaJ'IBHOI\;I ACATCIIBHOCTH.

BJIAJETD:

— HaBBIKaMHU IOMCKa, COCTaBJICHHS MOI0OPOK, 00pabOTKHU, XpaHEHHs, oOecreueHus 0e30macHOro
oOMeHa TpaBoOBOW WH(pOpPMaLKEHl C HCHOJIH30BAHHWEM CIPABOYHO-MH(POPMALMOHHBIX CHCTEM IS
pEeLICHHUS CTaHIAPTHBIX 3a/1a4 MPO(HECCHOHATBHON AEATEIBHOCTH.

4. Cooepoicanue u cmpykmypa OucCUuUnIuUHbl (Mo0y1s)

Tabauya 1. Codeporcarnue oucyuniunsl (Mooyis) « CnpasouHo-unghopmayuoutvie cucmemol 8
IKOHOMUKEY, NepedeHb OYEHOUHbIX CPEOCME U KOHMPOIUPYEMbIX KOMNEemeHYull

Kon
., | HaumeHnoBanue
Ne HaumeHnoBaHue KOHTPOJIUPYeMOoii
n/n pa3nena/ TeMbl Conepianue pasnena KOMIIeTeHII U OUCHORHOTO
cpeacTsa
(WJ1u ee yacTu)
1 2 3 4 5
1 [ownsarue, ctpykrypa, | [loHATHE U CTPYKTYpa MpaBOBOH HHYOPMAITIH OIIK-1 P, 13, T,K
YCIIOBUSI 1 TIOPSIOK [onsTHe ¥ TpaBHiIA IOPUANIECKON TEXHUKH
BCTYIUIEHUS B CUITY Crpykrypa cynebHoi cucteMsl Poccuniickoit
HOPMAaTHBHBIX akToB | Denepanuu
VYcnoBus 1 IOPSIOK BCTYIUICHHS B CHITY
HOPMAaTHUBHBIX aKTOB
2 Mecto 1 posib [NonsiTre 1 posb cCpaBOYHO-UH(POPMALIMOHHBIX OIIK-1 P, 13, T,K
CIIPaBOYHO- CHCTEM B MPO(EeCCHOHATIBHON IEATEIbHOCTH
IIPaBOBBIX CUCTEM B 9KOHOMHCTA
COBPEMEHHOM HcTopus co3nanus 3apyO0eKHBIX CIIPaBOYHO-
nH}popMaMOHHOM MH(OPMALMOHHBIX CHCTEM
ob1ecTBe HcTopus co3naHust 0Te4eCTBEHHBIX CIIPAaBOYHO-
nH()OPMAIMOHHBIX CHCTEM
O030p pbIHKA CHIPaBOYHO-MH()OPMAMOHHBIX
B Poccun 1 nepcrieKTHBEI MX Pa3BUTHS
3 OcHoBHbIe cBoiicTBa | KadecTBO HHPOPMAMOHHOTO HATIOHEHHS OIIK-1 P, 13, T,K
1 TTapaMeTpEI CHCTEMBI U ITpobiieMa MOJTHOTH HH(QOpMaLH
CIIPaBOYHO- IOpunuueckas oopadotka nHGopMmarmu B CUC,
nH(pOpMaMOHHBIX ee aKTyaJu3anus 1 TMOTOJIHEHNE
CHCTEM KauecTBO nMporpaMMHBIX TEXHOJIOTHH, CEPBUCHOE
obcyxuBaHue u 00ecredeHrne HaJe)KHOCTH U
0e30macHOCTH PabOThI CUCTEMBI
Kpurepun BbI6Opa cripaBouHO-HHPOPMAILIMOHHOMN
CHCTEMBI, Ol[eHKA 3((HEKTUBHOCTH €€
UCTIOJIB30BAHUS HA TPEANIPHUATUAX
1 B OpTaHM3aIMIX
4 CrnpaBouHo- CocraB u cTpyKTypa HHPOPMAIIMOHHOTO MACCHBA OIIK-1 3, JIP, T, K
nHpopMannoHHas CHCTEMBI
cucreMa CocraB cienuanu3upoOBaHHBIX
Koncynprantllmtoc: | uHbOpMaMOHHEIX OAaHKOB CHCTEMBI
Ha3HAa4YCHHUE, Omnnaiin-cepBucs! Koncynprantllnoc
CTPYKTYpa CepaucHOE 00CITy>)KUBAaHHE CHCTEMBI
nHPOPMALTNOHHOTO Koncynprantlintoc
MacCHBa,
JIOTIOJTHUTEIbHBIN
CepBHC
5 Opranuszanus noucka | Hagano paGoTel ¢ cucTeMo: 0OIHi BII OKHA OIK-1 J3,JIP, T, K

B rpade 5 mpuBomsTCS HaMMEHOBaHHS OLICHOYHBIX CPEJICTB: 3amuTa JaboparopHoil pabotsr (JIP),
BhINoTHeHNEe KypcoBoro npoekta (KII), kypcosoii padotsr (KP), pacuerno-rpaduueckoro 3ananus (PI'3), nomamnero
3aganust ([]3) nanucanue pedepara (P), acce (3), komnoksuym (K), tecrupoBanue (T) u T.1.




JIOKYMEHTOB B
cucTeMe
Koncynprantllntoc

MIOUCKA, Pa3IUYHbIE BUJIbI MEHIO
ITorck KOHKPETHBIX JOKYMEHTOB C U3BECTHBIMH
pexBusutamu. [lons Kaprouku nmoucka

ITorck KOHKPETHBIX JOKYMEHTOB, CBEACHUS O
KOTOPBIX U3BECTHBI MPHOIU3UTENbHO. [lome
«Tekcr nokyMeHTay. Mcnosp3oBanue
JIOTUYECKUX YCIOBUI

[Mouck xoxekcos. [Ipuemsl moncka HHPOpPMaAUU
B JJOKYMEHTE

[onck NOKyMEHTOB € TIOMOIIBIO (PYHKIUH
«bBBICTPBIN IOUCK»

[Touck mMaTepuanoB OyxraaTepckoil u
opuandecKkoi npecchbl. OMIus «UCKaTh B
HaICHHOMY

owuck napopmannu | Cozganue mMOoAOOPOK TOKYMEHTOB. OIlK-1 I3,JIP, T, K
110 KOHKPETHOMY Hcnonp3oBanue noneit «TekcT foKyMeEHTa» U
paBoBOMY Bompocy | «TemaTukay
U COCTaBIICHHE Hcnone3oBanue beicTporo noucka
11o00pOK INonck nHpOpMAIHHN M0 KOHKPETHOMY BOIIPOCY €
JOKyMEHTOB. ucronbp3oBaHueM [IpaBoBoro HaBUraTopa
BcnomorarenbHbie Oco0eHHOCTH UCTIONB30BaHUS PACITUPEHHOTO
Martepuaibl CUCTCMBI TIOHUCKaA MO TCKCTY U Ha3BaHHUIO JOKYMCHTa
KoncynprantlInoc Pabota co «CrnoBapem (pUHAHCOBBIX U
IOPUANYICCKUX TCPMHUHOB»
[Touck 0630poB npaBoBoii HH(pOPMALIH
[Mowuck cnpaBogHON MHPOPMAITIH
[Nomyuenne 1OKyMEHTOB, TOOABICHHBIX B
CHCTEMY C MOCIECTHUMH HonoIHeHuAMHE. [Tone
«Korma nomyuen»
Pewenne HNudopmannonnsrii 6ank «IlyTeBoanTens o OIIK-1 A3, JIP, T, K
MIPAaKTHYECKUX HaJIoram
CUTYyalHH ¢ | Nadopmannonnsiii 6ank «IlyTeBoanuTens mo
HCTIOb30BaHUEM ceIKaM»
BO3MOXHOCTEHN Wudopmaunonnsiit 6ank «IlyreBoanTens no
IIyreBoauTeneit KaJpOBBIM BOIIPOCAM»
KoncynprantlImtoc IIpencranenue JlepeBa-crmcka. Beidop
UH(OPMALMOHHOTO OaHKa
CopTHpOBKa U yTOUYHEHHE CIIHCKA
JoxymeHT kak OnpeneneHre TEPMUHA «TOKYMEHT» B CUCTEME OIIK-1 J3,JIP, T, K

COCTaBHAsl 4acThb
€JUHOrO
HH(pOPMALMOHHOTO
maccusa. Co3nanue
COOCTBEHHOIO
pabouero
MIPOCTPAHCTBA B
CHCTEME
KoncynprantlImtoc

Kouncynpsrantllnoc

Hcnonb30BaHUE TUIIEPTEKCTOBBIX CCHIJIOK TPH
paboTe ¢ IOKyMEHTOM

Bunp! u criocoObl OTpaskeHHs CBsI3eH IOKYMEHTa
[Monyuenne nOMOTHNTETBHON HHOPMALIUH,
CBSI3aHHOU C IPUMEHEHUEM JOKYMEHTa
Hasznavenue u ncrnonb3oBanue GyHKIUN «Y MHBIE
CCBUTKU»

Amnanu3 gokymenTa. Ornasnenue. Ilouck
(dbparmMeHTa TeKcTa

Pabora ¢ pegakmusMu TOKyMeHTa
HUcnonp3oBanue QyHkmn «O030p H3MEHEHUH
JIOKyMEHTa)

[leuaTs TOKYMEHTOB, COXpaHEHHE UX B aid,
OTIpaBKa IO 3JIEKTPOHHON ToYTe

Pabota ¢ 3aknaakamu (6110k «30panHOE»)
Pabora ¢ mankamu (6:10k «130panHOE»)

Pabota ¢ ¢pynkimeit «/{okyMEeHTBI Ha KOHTPOJIEY
HMcTopust nouckos




Cmpyxkmypa oucyuniaunst (mooyna) «Cnpagouno-ungopmayuontvle cucmemol 6
IKOHOMUKE)

Ha usyuenme kypca Ha ouHOW ¢opme oOydenus orBoxutcst 108 uwacoB (3 3.e.), U3 HUX:
KOHTaKTHasi paboTta — 51 yac, B TOM 4ucje JEKIHMOHHBIX — 17 4dacoB; jabopatopHbiX — 34 4acos;
caMmocTosiTeNbHas paboTa o0ydaromerocst — 48 4acoB; MOATOTOBKA U MIPOXOKJICHHUE TPOMEKYTOUHOM
aTTeCTalluu - 9 4yacoB, 3aBEPIIAETCS 3aU4ETOM.

Tabauya 2. Obwas mpyooemkocms OUCYUNIURbL cocmasisem 3 3auemuule eounuysl (108 wacos)
Ounas ghopma 0byuenus

Bun pa6orsl

TpyaoeMKOCTb, 4achl

IV cemectp Bcero
O01as Tpy10eMKOCTh (B 4acax) 108 108
Konmaxkmmuasa paboma (8 uacax): 51 51
Jlexyuu (J1) 17 17

IIpaxmuueckue 3anamus (113)

He npedycmompenwi

He npedycmompenwi

Cemunapckue 3ansamus (C3)

He npedycmompenwi

He npedycmompenwi

Jlabopamopuwvie pabomut (JIP) 34 34
CamocrositesibHas padoTa (B 4acax): 48 48
Pedepar (P) 18 18

Occe (9) He npedycmompenwi He npedycmompenwi
Konrponbnas padota (KP) He npedycmompena He npedycmompena
CamocTosTeIbHOE H3YUECHHE Pa3/IeNIOB 30 30
Kypcosoii mpoexT (KII), kypcoBas padora (KP) He npeoycmompena He npedycmompena
[ToaroroBka u NpoOX0XkAEHUE IPOMEKYTOUHOM 9 9
aTTecTaluu

Bua npoMeKyToYHOM aTTecCTAlNU 3a4er 3a4er

Ha wmsyuenue kypca Ha 3aouHas (gopme oOydeHus orBomutcs 108 wacoB (3 3.e.), U3 HHX:
KOHTaKTHass paboTa — 6 4yacoB, B TOM YHCIIE JIEKIIMOHHBIX — 2 4Yaca; JlabopaTopHBIX — 4 4aca;
camocTosTenpHas padoTta oOyuatomierocss — 98 yacoB; MOJArOTOBKA U MPOXOKIEHUE IPOMEKYTOUHOM

aTTeCTanuu - 4 qaca, 3aBCpHIaCTCA 3a4CTOM.

3aounas popma 0byuenus

Bun pa6orsl

TpyaoeMKOCTb, Yachl

3 kypc Bcero
O01mas Tpy10eMKOCTh (B 4acax) 108 108
Konmaxkmuasa paboma (8 uacax): 6 6
Jlexyuu (J1) 2 2

Ilpaxmuueckue 3auamus (113)

He npedycmompenui

He npedycmompenul

Cemunapckue sauamus (C3)

He npedycmompensi

He npedycmompensi

Jlabopamopnuwie pabomut (JIP) 4 4
CamocrosiTejibHasi pa6oTa (B yacax): 98 98
Pecgepar (P) 8 8
Occe (D) He npedycmompenni He npedycmompenni

Konrponsnas pabdora (KP)

He npedycmompena

He npedycmompena

CamMOCTOSITETbHOE N3YUYECHUE PA3JICIIOB 90 90
Kypcosoii mpoekT (KII), kypcoas pabora (KP) He npeoycmompena He npeoycmompena
[ToaroroBka U MpOX0XkKACHUE MPOMEKYTOTHOU 4 4
aTTecTaluu

Bua npomexkyTo4HoO# aTTecTalluM 3a4er 3a4er




Tabauya 3. Jlekyuornnvle 3ansamus

Tema

Ilonamue, cmpykmypa, yciogus u nopsaoox 6CMynieHus 8 CUly HOpMamueHulx akmos. Llenw
u 3a0ayu u3ydeuus memvl. PACKPBITH IMOHATHE U CTPYKTYpy MPaBOBOl HH(pOpMAINH,
ONPEIETUTh OCHOBHBIE MPABUJIa IOPUIMYECKON TEXHUKH, YCIOBHS U MOPSIOK BCTYILJICHUS B
CUJIYy HOPMATHBHBIX aKTOB, U3YUYHUTh CTPYKTYPY cyAeOHoil cucteMbl PO.

Mecmo u ponb CnpagouHO-NPABOBHIX CUCEM 8 COBPEMEHHOM UHDOPMAYUOHHOM 0DWecmae.
Llenv u 3a0auu usyuenuss memvl: PACKPHITh TOHATHE «CIPABOYHO-MH(OOPMAIIMOHHASL
CUCTEMay, ONPEIEIUTh €€ POJIb B MPOPECCHOHATBHON JIeATEIHHOCTH SKOHOMUCTA, U3YYUTh
HUCTOPHUIO CO3JIaHMsI W COBPEMEHHOE COCTOSHHE pPBIHKA CIPAaBOYHO-HH(POPMAIIMOHHBIX
cucteMm B Poccumn.

OcHogubie ceoticmea u napamempsl CHpagoOuHO-UHGOpMayuoHnvlx cucmem. Llenv u 3adauu
u3yyeHus  memvl:  PACKPBITh OCHOBHBIE CBOWCTBAa M  IApaMeTpbl  CIIPABOYHO-
WH(OPMALIMOHHBIX CHCTEM, OINPEACIUTh KPUTEPUH BBHIOOpAa U OLEHKH 3(PPEKTUBHOCTH
UCIIONIb30BAaHUSI  CIIPABOYHO-MH(MOPMAIIMOHHBIX ~ CHCTEM Ha MNPEANPUATHAX W B
OpraHu3aIusIx.

Cnpasouno-ungopmayuonnas cucmema Koncynomanmllnioc: Hasnavenue, cmpykmypa
uHgopmayuonHo2o maccusa, OOnoNHUmMeNbHbll cepguc. Llenv u 3a0auu u3yyeHus memol:
U3YYUTh 0COOCHHOCTH (hOpMUPOBaHHS WH(OPMAITMOHHBIX OAHKOB U BO3MOXXHOCTH OHJIAMH-
ceppucoB B cucreme «Koncynbrantllotoc», [aTh XapaKTEpUCTUKY  CEPBHCHOTO
00CITyKMBaHUS N0JIb30BaTENENH CUCTEMBI.

Opecmmauwz noucka OOKyMeHmOe 6 cucmeme KOHchmeaHmHJZIOC. Lle]lb u zaoaqu
uszyyeHus memvl. PACKPbITb MIOMCKOBBIC BOBMOXHOCTH CUCTCMbI «KOHCYJII:TaHTHJHOC)).

Tlouck ungopmayuu no KOHKpemHOMY HpPABOBOMY 60ONPOCY U cOCmasieHue noobopox
0oKymenmos. Bcnomozcamenvnvie mamepuanvt cucmemvr Kouncynomanwmllnoc. Lenv u
3a0auu  u3yuenus  memvl:  PACKPbITh OCOOCHHOCTH  HCHOJb30BAHUS  IOUCKOBBIX
BO3MOXKHOCTEN cucTembl «KoHCynbTaHTIIIOC» NIpU pelIeHUN KOHKPETHBIX MPaKTHUYECKHUX
CUTYaLUi.

Pewenue npaxmuueckux cumyayuti ¢ ucnoiv3osanuem 6osmodicHocmell Ilymesodumerneti
KoucynomanmlIlmoc. Ilene u 3a0auu  u3yyenusi membl: PACKPBITh OCOOEHHOCTHU
ucnonb3oBaHus Bo3MoxkHocTed [lyreBoauteneir Koncynbrantllntoc mnpu pemieHun
KOHKPETHBIX MPAKTHYECKUX CUTYaIIUMN.

Hoxymenm xak cocmaenas uyacmv eOuHo20 uHgopmayuonnozo maccusa. Cozoanue
cobcmeenno2o paboueco npocmpancmea 6 cucmeme Koncynoemaumllnioc. Llenv u 3a0auu
U3yyeHus memvl. PACCMOTPETh OCOOCHHOCTH paboThl € JIOKYMEHTOM B CHCTEME
«Koncynprantllntoc» (TUNEpTEKCTOBBIE CCHUIKH, CBSI3U M TOJIYYEHHE JOMOJTHHUTEIbHOU
UHPOPMALIUU K TOKYMEHTY, QYHKIUS «YMHBIE CCBUIKNY, IIpecTaBIeHue JlepeBa-cucka).

Tabnuya 4. Ilpakmuueckue 3ansamus - He IPETYCMOTPEHBI.

Tabnuya 5. Jlabopamopnvle 3ansamust

Ne /i1

Tema

1

Tema 4. Cnpasouno-ungopmayuonnas cucmema Kouncynomanmllnioc: Haznauenue,
CMPYKMypa UHGOPMaAyuoHHO20 MACCU8A, OONOIHUMENbHBIU CEPEUC

JlabopaTtopHas padota Ne 1. Cuctema KoHCYIbTaHTIUIIOC: TOUCK KOACKCOB; MMPOCTEHUININE
MpHeMbl ToucKa HH(OpPMaLIUK B JOKYMEHTE; KOMHpoBaHue Tekcta B Word.

JlabopaTtopHas pab6ota Ne 2. Cuctema KoHCYIbTaHTIUTIOC: TOUCK JOKYMEHTOB C IIOMOIIIBIO
ObIcTporo noucka. OTmpaBKa JOKYMEHTOB IO SJIEKTPOHHOM MoUTe.

JlabopaTtopHas padota Ne 3.Cucrema KoHCYIbTaHTIUTIOC: TTOMCK JTOKYMEHTOB C TIOMOIIIBIO
KapTo4ku noucka. CoxpaHeHue TOKYMEHTa UM CIUCKA JOKYMEHTOB.

Tema 5. Opeanuzayus noucka 0okymenmos 6 cucmeme KouncynomanmlInroc




Jlabopatopnas pab6ora Ne 4. Cucrema Koncynsrantllmioc: monck MarepuaioB
opuandeckoi u Oyxrantepckoi mpecchl. Omus «Ilouck B ciuckey. [leyaTsh ToKyMeHTa.
JlabopaTopnas pa6ota Ne 7. Cucrema Koncynbrantllitoc: mouck 0030poB IpaBOBOit
uHpopmanuu. Ilouck crpaBounoit mHOpmanuu. «A30yka mpaBa» - KOHCYJIBTAIMH II0
ITOBCETHEBHBIM ITPAaBOBBIM BOIPOCAM.

Jlaboparopuast padora Ne 8. Cucrema Koncynerantllnroc: ucropust mouckos. [lomyuenue
yepe3 (YHKIHUIO «i» JIONOJHUTENbHON HWH(POpPMAIMK, CBS3aHHONM C MNPUMEHEHHUEM
JIOKYMEHTA.

Tema 6. [louck ungopmayuu no KOHKpemHoMy npagosoMy 80NPOCY U COCMABIEHUE
no06opox 0oKymeHmos. Bcnomozamenvruvle mamepuanvt cucmemovl KoncynomanmlIlnioc
JlaGopatopHnas pabora Ne 12. OcobOeHHOCTH pabOTBHl CO CHEIUATH3UPOBAHHBIMHU
nH(OPMAIMOHHBIMU OAHKaMH U BO3MOXKHOCTSIMU cucTeMbl Koncymnprantllmoc.
JlaGopaTopHnas pabora Ne 13. OcoOeHHOCTH pabOTBHl CO CHEIUATH3UPOBAHHBIMHU
nH()OPMAIMOHHBIMU OAHKaMH U BO3MOXKHOCTSIMU crcTeMbl KoncynbranTlnoc.
JlaGopatopnas pabora Ne 14. Bo3moxknoctu Koucynerantllmoc pias co3manus u
AKCIEPTU3BI IOTOBOPOB.

Jlaboparopuass pabora Ne 15. Bosmoxnoctu Koucynerantllimtoc s co3manus u
SKCIEPTU3BI YICTHON MTOJIUTHKH.

Tema 7. Pewenue npakmuyeckux cumyayuti ¢ UCHONb308AHUEM B03MOICHOCHEL
Ilymesooumeneti KoncynomanmlInioc

JlaboparopHuas pabora Ne 9. PaGota ¢ nmyreBonutensmu Koncynprantllntoc: myreBoauTens
I10 HaJoram.

JlaboparopHas pabota Ne 10. Ananutuyeckue Bo3MOKHOCTH cucteMbl Koncynbrantllntoc
JUIsl pelIeHus MpaKTHYeCKuX 3aaad: nyresoaurenu Koncynsrantlnoc.

Tema 8. [{lokymenm kak cocmasHas yacmov eOuno2o uHgopmayuonnozo maccusa. Cozoauue

cobcmeenno2o paboyezo npocmpancmea 6 cucmeme KoncynomanmlIIntoc

Jlaboparopuass pabora Ne 5. Cucrema Koucynerantllmoc: mouck uHbOpManuu 1o
MPAKTUYECKOMY BOIPOCY C HCIOJIBb30BaHWEM OBICTpOro moucka. Pabora c 3akmagkamul u
ManKaMu.

JlabopatopHas pabora Ne 6. Cucrema Koncynprantllntoc: ucnosib3oBaHuE TPaBOBOTO
HaBuratopa. [locTaHoBka TOKyMEeHTa Ha KOHTPOIIb.

JlabopaTtopHas padota Ne 11. OcobeHHOCTH MpEACTaBICHUSI TEKCTa JOKYMEHTa B CUCTEME
Koncynprantllintoc B cpaBHEHHH ¢ HHTEPHETOM.

Tabnuya 6. CamocmosmenvHoe uzyueHue pazoenos OUCYUNIUHbL

BOHpOCI)I, BBIHOCUMBIC Ha CAMOCTOATCIIbHOC U3YYCHUEC

YcaoBusa u MOPAAOK BCTYIUICHUA B CUJTY HOPMATUBHBIX aKTOB

O630p PBIHKA CHpaBO‘IHO-HH(bOpMaHHOHHBIX B Poccun u TICPCIICKTUBLI UX PA3BUTHUS

KauecTBo mporpaMMHBIX TEXHOJIOTHIA, CEPBIUCHOE O0CITY’)KUBaHHUE U 00ECTICUeHUE
HaJIEKHOCTH PAOOTHI CUCTEMBI

Kpurepuu BbiOOpa cIpaBOYHO-WH(OPMAIIMOHHON CHUCTEMBI, OIleHKa S(PQPEKTUBHOCTH €€
MCIIOJIb30BaHUs HA NPENPUATUSIX U B OpraHU3alusax

W

CepaucHoe obcnyxuBanue cucrembl Koncynprantlntoc

[Touck wmartepuaioB OyXTanTEepCKOW © IOPUAUYECKOM Tmpecchl. OmNmus «UCKaTh B
HalJIeHHOM

HonyquHe JOKYMCHTOB, )IO63BJ'I€HHI)IX B CUCTEMY C IMOCICIHUMU IIOIMMOJIHCHUSAMMU. ITone
«Kor, Ja IOJYUCH»

CopTupoBKa U yTOYHEHUE CITUCKA

Hcnonp3oBanue GpyHkimu «O0630p N3MEHEHUN TOKYMEHTa»
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5. Oyenounvle mamepuanst 011 MEKyuLe2o u pyoesrcHo20 KOHMPOA YCneeaemocmu u
NPOMENHCYMOYHOU ammecmayuu

KoneuHnbiMu pe3ysibTaTaMu OCBOCHHS IPOrPaMMBbI TUCHUIUIUHBI SBJSIOTCS C(hOPMUPOBAHHbBIE
KOTHUTUBHBIC JECKPUITOPBI «3HATbY», «YMETb», «BIIAJIETh», PpACIUCAHHBIE TI0 OTACIbHBIM
KoMIeTeHIsIM. DopMHUpOBaHUE ATHX JIECKPUITOPOB MPOUCXOAMT B TEUYEHHE BCETO CeMecTpa IIo
JTaraM B paMKax pa3IMYHOTrO BUJA 3aHSATHI U CAMOCTOSATEIIBHON PaOOTEHI.

B xone u3ydeHHs MUCHUIUIMHBI MPEAYyCMATPUBAIOTCS MeEKyuiuil, pyoeydcHvlii KOHmMpPOib U
npomedcymouHas ammecmayusi.

5.1. Ouenounvie mamepuansvt 011 meKywie2o Konmpons. llenb mexkywezo KoHmpons —
OLIEHKA pe3yJabTaToOB pabOTHl B ceMecTpe M oOecreueHHe CBOCBPEMEHHON OOpaTHOM CBs3M, Ui
KOppeKIMH OOy4eHUs, aKTUBHM3AIlMM CaMOCTOSTENbHON paboTel oOywatomierocs. OObeKTOM
TEKYIIEro KOHTPOJIS SIBJISIFOTCS KOHKPETHU3UPOBAHHBIC Pe3yabTaThl 00ydeHus (yueOHbIe TOCTHKECHNS)
1o nucuuiuinae «CrpaBoYHO-UH(GOPMAIIMOHHBIE CUCTEMBI B SKOHOMHKE.

Texyuyuit KOHmMpPO.1b YCIIEBAEMOCTH 00ECIIEUNBAET OLIEHUBAHNUE X0/1a OCBOEHUS AUCLUIIIIMHBI
«CrpaBo4HO-MH(GOPMAITMOHHBIE CUCTEMbI B SKOHOMHUKE» W BKIIIOUAET: BHIIIOJHEHHUE JIADOPATOPHBIX
paboT, caMOCTOSATEIILHOE BBITIOJHEHUE WHIUBUIYaTbHBIX JIOMAIHUAX 3aJaHUN C OTYETOM (3aIUTOM )
B YCTaHOBJICHHBIHN CPOK, HAITMCaHHUE pedepaToB.

OueHka KauecTBa TMOJATOTOBKM HA OCHOBAaHUW  BBIMIOJIHEHHBIX  3aJaHUNA  BEIETCS
npernojaBaTeneM (C OOCYXJAEHHEM pe3ylbTaToB), Oalljibl HAUYUCISIIOTCS B 3aBUCUMOCTH OT
CJI0KHOCTH 3aJjaHMsl.

5.1.1. Bonpocwel no memam oucyunaunot «Cnpagouno-un@opmayuonnsvle cucmemvl 6 IKOHOMUKE)
(xonmpoaupyveman komnemenuus OIIK-1)

Tema No 1. ITonamue, cmpykmypa, ycioéua u NOpAOOK 6CIYNJIEHUs 6 CULY HOPMAMUEHBIX AKMOE
1. Jlaiite onpenencHue npaBoBoi nHGopmammu. OxapakTepu3yiTe BUIbI TPABOBOK HHPOPMAITUH.
2. OnummMre CTPyKTypy HpaBoBoW HMH(OpManuu, 0COOEHHOCTH HCIOJIb30BAaHUS KAXAOT0 U3 ee
BU/JIOB.

JlaiiTe onpezieneHre HOpMaTUBHOTO MpaBoBoro akra (HITA).

[lepeuncnure rnaBHble oTIMUUTENbHBIE 0coOeHHOCTH HITA OT Apyrux npaBoBBIX aKTOB.
PackpoiiTe NoHATHE «HOPUANYECKAS CHJIA HOPMAaTUBHOT'O IPABOBOTO aKTa».

Onumure uepapXxuyecKyro CTPYKTYpYy CUCTEMBI IPABOBBIX aKTOB.

Onuiure o0I1yI0 CTPYKTYpY CyeOHOM cuctemsl B PO.

[lepeuncnure o0sA3aTeNnbHbIE YCIOBUS BCTYIJICHUS B CUITy HOPMAaTHUBHBIX ITPAaBOBBIX aKTOB.

9. OnuuunTe NOPSAAOK BCTYIUIEHUS B CUIIY PA3JIMYHBIX BUI0B HOPMaTHUBHBIX MIPABOBBIX aKTOB.

10. Ilepeuncnute 06s3aTenbHbIE YCIOBUS BCTYIUIEHHUS B CUIIY HOPMATUBHBIX IPABOBBIX aKTOB.

11. Oxapakrepusyiite mnpoOieMy omnpeaeneHus JIaThl MEPBOro O(QUIMAIBHOIO ONMYyOJINKOBAaHUS
HOPMAaTUBHOTO IIPaBOBOTO aKTa.

PN

Tema Ne 2. Mecmo u ponv cnpagouno-npasoGvlx CUCHeEM 6 CO8PEMEHHOM UHPOPMAUUOHHOM
oowecmee

1. [aiite ompeneneHue «crpaBodyHas mpaBoBass WH(opMmarmoHHas cucteMa». OxapakTepusynTte
MIPEUMYIIECTBa 1 OCOOCHHOCTH €€ UCIOIb30BAHMUS.

2. Ilepeuncnute HCTOYHUKH MMOTYyUEHHUS MPABOBOM WH(OPMAIIUU CYIIECTBYIOT.

3. Onumure 0COOEHHOCTH AOCTYIA K IPaBoBOi HH(OpMaIK Yyepe3 HHTepHET. Packpoiite, mouemy
MpaBOBbIE PECYpChl B MHTEPHETE HE SABISAIOTCS IIOJHOLIEHHOM albTepHATHUBOW CIIPaBOYHO-
MH(POPMAIIMOHHOMN CUCTEMBI.

4. OxapakTepu3yiiTe OCHOBHbIE TOKa3aTeau A(G(EKTUBHOCTU HCIONb30BAHUS  CIIPABOYHO-
MH(OPMAIIMOHHBIX CHCTEM Ha MPEANPUITHUSX.
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5. Packpoiite, mouemy oQpuUIIMATFHBIMU UCTOYHHUKAMHU OITyOJIMKOBAaHUS HOPMATHUBHBIX IPaBOBBIX
aKTOB SIBJIAIOTCS, B OCHOBHOM, IleyaTHble H3AaHusA. Packpoiite mnpoOneMbl HCIIOIb30BaHMS
KOMIIBIOTEPHBIX CUCTEM IS ATUX LENEH.

6. Iloscaure, mouemy paspadborunkamu CIIC BBICTYNaOT, Kak MPaBHIIO, HETOCYAapCTBEHHBIC
KOMITaHUH.

7. PackpoliTe poisb rocyiapcTa B paclipOCTpaHEHUH PaBOBOM MH(OpMAIH.

8. PackpoiiTe, korga u keMm Oblia pazpaboTaHa repsast 3apy0OeskHasi CIIpaBOYHO-IIPABOBAsi CUCTEMA.
9. HazoBute Hanboiee U3BECTHYIO 3apyO0EKHYIO HH()OPMAIIMIOHHO-IIPABOBYIO CUCTEMY.

10. Packpoiite, xorga u rae Obula pa3paboTaHa mepBas OTEYECTBEHHAs CIPAaBOYHO-IIPABOBAs
cucrema.

11. Knaccuduuupyiite crnpaBo4HO-HH(GOPMAIIMOHHBIE CHUCTEMbl 10 TMPUHAIJICKHOCTH, IO
Ha3HAYEHUIO U 10 (hopMe pacrpocTpaHeHUs!.

12. Omnummre, KaKyt poJib UTPAIOT CIIPABOYHO-MH(POPMAITMOHHBIE CUCTEMBI B PO(ECCHOHATBHON
NesITeIbHOCTH YKOHOMHUCTA.

13. PackpoiiTe 0COOCHHOCTH Pa3BUTHS PHIHKA CIIPABOYHO-MH(POPMAITMOHHBIX cucTeM B Poccum.

Tema Ne 3. OcnogHnble ceoiicmea u napamempuvl CHPAGOYHO-UHPOPMAYUOHHBIX CUCHIEM

1. Ilepeuncnure mnapameTpbl, KOTOPbIM JIOJDKHa COOTBETCTBOBATH HAJAEXKHAs CIPABOYHO-
nH(POPMAIMOHHAS CHCTEMA.

2. PackpoiiTe NOHATHE «IOJTHOTAa UH(OPMAIMK B CIPABOYHO-UH(OPMALIMOHHOM cUCTEME» U KaK ee
CJIEIyeT OLICHUBATb.

3. Packpoiite, B yeM 3akirouaeTcs B3auMHasl BbIIOJla COTPYAHUYECTBA Pa3pabOTYUKOB CIIPABOYHO-
MH(POPMAIIMOHHON CHCTEMBl M OPraHOB BIIACTH W ympaBieHus. OxapakTepu3yHTe poJib TaKOTo
COTPY/IHUYECTBA B 00€CIIEYEHUH KauecTBa HH(POPMALUK B CIIPAaBOYHO-UH(POPMALIMOHHON CUCTEME.

4. PackpoiiTe, B HampaBJICHHUSX CIEAYyEeT PACHIMPATH HH(POPMAIMOHHBIE PECYpPCHl CIIPABOYHO-
MH(POPMALIMOHHOM CUCTEMBI.

5. Oxapakrepusyiire CTPYKTypUpOBaHUE UH(POPMALMOHHBIX pecypcoB CIPaBOYHO-
MH(POPMAIIMOHHOHN CHCTEMBI.

6. Onumunre, Kak 00eCcIIeYUBAETCSI JOCTOBEPHOCTh MHPOPMAIMKM B CIPABOYHO-MH(GOPMAIIMOHHOMN
CUCTEME.

7. Onwumunrte, Kak oOecrneyrBaeTcss ONEpPaTUBHOCTb OOHOBIIEHUS HWHGOpPMAIMU CIIPABOYHO-
MH(pOPMaIMOHHOM cucTeMbl. Posib IporpaMMHBIX TEXHOJIOTUN B 3TOM BOIPOCE.

8. TloscHuTe oOTIIMYME WHCTAISLUOHHBIX, MOOWIBHBIX W HWHTEPHET-BEPCUN  CIPABOYHO-
MHPOpPMAIMOHHBIX cucTeM. Ha30BHUTE CIPaBOYHO-TIPABOBBIE CHCTEMBbI, OTHOCSIIHMECS K DPa3HBIM
rpynmnam.

9. PackpoiiTe 3HaueHHEe OpUIMUECKOW 00pabOTKM MH(OpMAIUKU B CIPaBOYHO-UH(POPMALMOHHOM
CUCTEME, €€ 00s13aTeNIbHbIE JIEMEHTBHI.

10. PackpoiiTe poib aHaIMTUYECKUX MaTEPHAJIOB, BKJIIOYAEMbIX B CIPAaBOYHO-UH(POPMALUOHHYIO
CUCTEMY.

11. Packpoiite, kakoil Bua mnoucka HH(GOPMAIMU B CIPABOUYHO-UH(POPMAIMOHHBIX CHCTEMAax
SIBJISIETCS] CAMBIM TIPOTPECCUBHBIM Ha JAHHBIN MOMEHT.

12. Packpoiite, kakue cpeJcTBa orcka nHpopMaluy U paboThl C Hel 00s13aTeIbHBI AT CIIPABOYHO-
MH(OPMALIMOHHON CUCTEMBI.

13. Omnumure Mops0K OpraHU3aluy reperayd HHPOopMalui KOHEYHBIM M0JIb30BaTeNsM.

14. Ouennte POJb CEPBUCHBIX YCIYT IS TOJB30BATENsI CIPABOYHO-UH(POPMAIITMOHHON CHCTEMBI.
Packpoiite o6s3arenbHble aeMenTsl cepBuca CHUC.

Tema No 4. Cnpagouno-ungpopmayuonnas cucmema Koucynomanumllnioc: naznauenue,
CMPYKmMypa uH@opmMayuoHHo20 Maccuead, 0ONOIHUMENbHBLIL CEpeuc

1. PackpoiiTe moaxoabl K pa3[elieHuI0 MacCuBa IpaBOBOM HMH(OpManmuuM B  CIPABOYHO-
nHpopManoHHON cucteme. Packpoiite, kakoi nmoaxo peanusosaH B cucreme Koncynbrantllntoc u
B YE€M €ro NMperMYyILEecTBa.
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2. OxapakTepHu3yiTe onepaTUBHOCTh 0OHOBIEeHUS nH(opMarun B cucteme Koncynsrant [Tmoc.

3. Packpoiite posib aHAIUTUYECKUX U CIIPABOYHBIX MaTEpUAJIOB, OJATOTOBIEHHBIX pa3paboTUYMKaMU
CTIPaBOYHO-MH(POPMALMOHHBIX CUCTEM. llepeuuciuTe OCHOBHBIC TaKHME MaTepHalibl B CHUCTEME
Koncynprantllmtoc.

4. Onummure, Kakylo HHQOPMAMIO  COACPXKUT  pa3fen  «3aKOHOAATEIbCTBO»  CHCTEMBI
Koncynsrantllntoc. Oxapakrepusyiite cofep:kanne MHGOPMaMOHHBIX 0aHKOB JAaHHOT'O pa3zeia.

5. Onumwure, Kakyl uWHpopManuioo coaepxkut pazaen «CyneOHas TPAaKTHKA» CHCTEMBI
Koncynsrantllntoc. Oxapakrepusyiite cofep:kanne HHGOPMaMOHHBIX 0aHKOB JAaHHOTO pa3zea.

6. Onummre, Kakyo WHPOPMALUIO COACPKUT pazaes «DHHAHCOBBIC U KAJAPOBBIE KOHCYIHTALIUU»
cucrembl Koncynprantllmtoc. Oxapakrepusyiite conepkaHue MHGOPMALMOHHBIX OAHKOB JAAHHOTO
paszzaeina.

7. Onummre, Kakyrlo uHbopMauuioo coaepxuT pasznen «KoHcynprammu uis  OFOJPKETHBIX
opranuzaimii» cucrembl Koncymprantllmoc. OxapakrepusyiiTe conaepkaHue HH()OPMAIIMOHHBIX
0aHKOB JIaHHOT'O pa3Jiena.

8. Omnummwre, KaKy0 HHPOPMALUIO COACPKUT pasaen «KoMMeHTapuu 3aKOHOAATENIbCTBA» CUCTEMBI
Koncynsrantllntoc. Oxapakrepusyiite cofepxanne HHPOPMAIMOHHBIX 0AaHKOB JAaHHOT'O pa3zea.

9. Onmmmre, Kakyo HHPOpMANUIO coxepKuT pasznen «IIpoeKThl MpaBOBBIX aAKTOB» CHUCTEMBI
Koncynsrantllntoc. Oxapakrepusyiite cofep:xanne MHGOPMaMOHHBIX 0aHKOB JAaHHOTO pa3zea.

10. Omnmmmure, Kakyro HHGOPMAIHIO COACPKUT pa3aen «TeXHHYecKrne HOPMbI M IPAaBHJIIA» CUCTEMBI
Koncynsrantllntoc. Oxapakrepusyiite cofepxanne HHGOPMAMOHHBIX 0AaHKOB JaHHOT'O pa3zesa.

11. Onummre, kakyro WHGOPMAIMIO COICPKHUT pasfen «MexayHapoJHble IPAaBOBbIE AKThD»
cucrembl Koncynprantllmoc. Oxapakrepusyiite conepkaHue MH(POPMALMOHHBIX OAHKOB JAAHHOTO
paszzneina.

12. Onumunte, Kakyro MHOpManuio colepkHT pasaen «lIpaBoBble aKkThl MO 3/pPaBOOXPAHEHHUIO»
cucreMmbl Koncynbrantllimtoc. Oxapakrepusyiite copepxkaHue UHPOPMALMOHHBIX OAHKOB JIaHHOTO
paszzena.

13. Onummre, Kakylo HWHPOPMALMIO CONEPXKHUT pazaen «DopMbl JOKYMEHTOB» CHCTEMBI
Koncynsrantllntoc. Oxapakrepusyiite coaepkanne MHQOPMaIMOHHBIX 0aHKOB JAHHOTO pa3zena.
14. JlaiiTe XapaKTepUCTUKY OHJIailH-cepBUcaM, NpeacTaBieHHbIM B cucteme Koncynprantllntoc.

15. JlaliTe XapaKTEpUCTUKY KOMIUIEKTaM [UIsl CHELNUAJINCTOB, IPEACTABIECHHBIM B CHUCTEME
KoncynsranTtl[ntoc.

16. Packpoiite, kakoii MUHMMaJIbHbBII HAaOOP CEPBUCHBIX YCIYT JOJKHA MPEOCTABIATh KOMIIAHUS-
pa3paboTuUK CIPaBOYHO-UHPOPMAIIMOHHOMN CHCTEMBI.

17. PackpoiiTe pojib NEPCOHAIBHOTO CHEIMaIMCTa OT KOMIIAHUH-pa3paboTyMKa CIpPaBOYHO-
MH(OPMALIMOHHON CUCTEMBI.

18. IlepeuncnuTte cepBUCHBIE YCIIyTd, ONpeneneHHble equHbIM CTaHJapTOM KadecTBa CEPBHUCHOTO
oOciyxuBanus Koncynsrantllitoc.

Tema Ne 5. Opzanuzauusn noucka 0o0Kymenmog 6 cucmeme KoncynomanmlILnioc

1. IlosicauTe, KaK BBINIAIUT cTapTOBas cTpaHuua B cucteme KoncynsrantlInroc.

2. IlosicHuTe, Kakue CTaHIapTHBIE BUJIBI MEHIO ITpeAyCMOTpeHHBI B cucteme Koncynprantlimroc.

3. Ilosicuute, Kakue 31eMeHTHI BKItodaeT Kaprouka noucka B cucreMe Koncynprantlinroc.

4. Oxapakrepusyiite nons «Homep», «Bun nokymenta», «lIpunsBmmii opram», «Homep B
Muniocte», «Ha3anue nokymeHnTtay, «Jlatay», «Jlata B Muntocre» KapTouku noucka.

5. Packpoiite, kak aelcTByeT (UIBTP, €CIM B CTPOKE TOWICKAa HEBEPHO HAaOpaTh 3HAYEHHWE, Kak
YIQINTh U3 TIOMCKOBOM CTPOKM HEBEpHO HaOpaHHOE 3HAYECHHUE.

6. Packpoiite, kakne BKIaJKu coepkuT noie «Ha3zpanue 10KkyMeHTay.

7. Packpoiite, Kakue BKJIaJKU CONEPKUT moiie «/laray.

8. OnummuTe, Kak MOKHO MPOU3BOJIUTH MOUCK IOKYMEHTOB B cucteme Koncynerantllntoc, cBenenus
0 KOTOPBIX U3BECTHBI MPUOIU3UTEIHHO.

9. Packpoiite, Kakue BKIAIKH COAEPKUT Moje «TeKCT JOKyMeHTa», KaKhe JIOTHYECKHE OIepaTopbl
MO>KHO MCIOJIb30BaTh MPHU paboTe ¢ TaHHBIM TOJIEM.
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10. Oxapaxkrepusyiite ciocoObl moucka kojaekcoB B cucteme Koncynprantllmoc.
11. Iepeuncnure pynkiuu beicTporo moucka.
12. Oxapaxkrepusyiite GyHKIUIO «McKaTh B HAHJCHHOMY.

Tema Ne 6. Ilouck ungpopmayuu no KOHKPEMHOMY RPABOEOMY 60RPOCY U COCMABIEHUE NOODOPOK
00Kymenmos. Bcnomozamenvnvie mamepuanwvt cucmemovl KoncynomanumlIlnioc

19. Omnummure, kak co3aaTh NOAOOPKY TOKyMeHTOB B cucteme Koncynprantllmtoc.

20. Oxapakrtepusyiite noie « TemaTukay.

21. Packpoiite HazHaueHue [IpaBoBOro HaBUTaTOpa, B KAKUX CIy4dasX €ro Ieiecoo0pasHo
HCIIO0Jb30BATh.

22. JlaiiTe XapaKTepUCTUKY BKJaJKe «PacmmpeHHblil nouck» B noje «TekcT JoKyMeHTay.

23. Packpoiite HaznadeHue CiaoBapsi PUHAHCOBBIX U FOPUIUYECKUX TEPMHUHOB.

24. Oxapakrepu3syite BUJbl 0030poB npeacrasiieHsl B cucteme Koncynprantllnroc.

25. Omnwmmmure pasnen «CnpaBounas nHpopmanus» cucteMmbl Kocynbrantloc.

26. Packpoiite, Kak HOCTPOHTH CIHCOK JOKYMEHTOB, JOOABICHHBIX B CHUCTEMY C IOCIEIHUMHU
MTONOJIHEHUSIMH.

Tema No 7. Pewenue npakxmuueckux cumyauuil ¢ UCHONb306AHUEM 603MONCHOCH Il
Ilymesooumenei Konucynomanmllnioc

27. Oxapaxkrepusyite [lyreBoautenu KoncynbranTl[toc u uX yHUKaJIBHOCTb.

28. Ilepeuncnure, kakue IlyreBoauTenu mnpeacraBieHbl Ha JaHHBIK MOMEHT B CHCTEME
Koncynbrantl[ntoc.

29. Onwmmure, Kakue crnocodsl mnepeBojga Ha [lyTreBoguTenu CymecTBYIOT B CHUCTEME
KoncynbranTl[ntoc.

30. Oxapaxrepusyiite aepeBo-cnucok B cucreme Koncynsrantllntoc.

31. Ilepeuncnute CHOCOOBI  COPTUPOBKM  CIHCKA  MOXHO  HCIOJb30BaThb B  CHUCTEME
KoncynsrantlIntoc.

32. Onuunte, KaK yTOYHUTH CIIUCOK TOKyMEHTOB B cucteme Koncynsrantlnroc.

33. Packpoiite, CKOJIBKO Ha JaHHBIM MOMEHT cymiecTByeT [lyreBoauTeneit KoncympTanTILIIOC.

34. [aiite xapakrepuctuky jarob6oro [TyreBoaurens KoHCynbTaHTILTIOC, KOTOPBIN BBl 3HAETE.

Tema Ne 8. /lokymenm Kak cocmaenas 4acmov eOUH020 UHopmayuonno2o maccuea. Cozoanue
codcmeennoz2o pabouezo npocmpancmea é cucmeme KoncynomanmlInioc

35. Packpoiite, 4To MOHUMAETCs oA JOKyMEeHTOM B cucteMe Koncynprantllmtoc.

36. OxapakTepHu3yiTe THIePTEKCTOBYIO CCHUIKY B JJOKYMEHTE M €€ Ha3HAYCHUE.

37. [aiiTe XapaKTepUCTUKY MPSIMBIM U OOpPAaTHBIM CCBUIKaM, IPUBEAUTE IPUMEPHI.

38. Ilepeuncnute criocoObl OTpakeHUs: 00paTHBIX cBsizel B cucteme Koncynerantllitoc.

39. Ilepeuncnute, 10 KAKUM OCHOBAHUSAM CTPYKTYPHUPOBaHBI JOKYMEHTHI B IEPEBE CBA3CH.

40. Onumwre, Kakass GYHKIMS O3BOJIIET MOJIYYUTH AOMOJHUTEIbHYIO HH(POPMAIUIO, CBSI3aHHYIO C
IIPUMEHEHUEM JJOKYMEHTA.

41. PackpoiiTe Ha3HaYEHUE «YMHBIX CCBUIOK» B cucteMme KoncynpsranTllmroc.

42. Packpoiite, KaKyto HHPOPMALIUIO COJIEPKHUT CIPaBKa K JJOKYMEHTY.

43. Onwmmmrte 0COOCHHOCTH OTrJiaBieHUs JoKyMeHTa B cucteme Koncynpraatlliroc.

44. Packpoiite, KaKk IPOBOJUTCS JOKAJIBHBIN MIOUCK IO TEKCTY TOKYMEHTA.

45. Onumwre, Kak OCYIIECTBUTH ObICTPBINA TPOCMOTP JAOKYMEHTOB 0€3 BO3BpAIICHUS B CITUCOK.

46. Onummre, Kak IPOCMOTPETH BCE peAakLuu JoKkyMeHTa B cucteme Koncynsrantllnoc.

47. Packpoiite, Kak CpaBHUTB JBE PeAAKINN JOKyMeHTa B cucteMe KoHncynbranTl [nroc.

48. Packpoiite, B yeM HazHaueHUe QyHKIMH «O030p U3MEHEHUI JOKYMEHTAa.

49. Packpoiite, Kakue €CTb BO3MOXHOCTH COXPAaHEHHMS pE3yJbTATOB IIOMCKA B CHCTEME
KoncynprantlInroc.

50. PackpoiiTe, kak pacredyaraTtb TEKCT JOKYMEHTa 0e3 MpuMeydaHuil.

51. OnuimuTe, Kak HACTPOUTH IWPHUQTHI IS IEYaTH TOKYMEHTA.
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52. OnuiuunTe, Kak ONPaBUTh JOKYMEHT I10 3JIEKTPOHHOM noute B cucteme KoncynprantlInroc.
53. Packpoiite, kak co3gaTh TUNEepcchUIKY Ha qokyMeHT KoncymnbsTantlintoc.

54. [aiite XxapakTepucTUKy OKHYy «M30paHHOEY.

55. OxapakTepusyiTe Ha3HAYEHUE BKIAIKH «3aKJIAAKA U TOKYMEHTBI».

56. OnuuunTe, KaK NOCTaBUTh 3aKJIAJKy Ha JJOKYMEHT B II€JIOM, HAXO/SCh B TEKCTE JOKYMEHTA.
57. OnummuTe, KaK co3aaTh rpyniy namnok B cucreme Koncynerantlnroc.

58. Packpolite, kakue onepanuy MOXHO IPOBOAUTH ¢ nankaMu B cucreme Koncynsrantllitoc.
59. Packpoiite, B 4eM 0COOCHHOCTh (PYHKITUHU «/[OKYMEHTBI Ha KOHTPOJIEH.

60. OnwuiuunTe, KaKk NEPENUTH K 3arpocaM noJp3oBareis ¢ [lanenu 6sicTporo gocrymna.

Memoouueckue pekomenoayuu no n0020moeKe K yCHHomy onpocy

[Ipy moAroToBKE K YCTHOMY OIPOCY CIEAYET, MPEXKIE BCEro, MPOCMOTPETh KOHCHEKTHI
nekuuid. Ecnm kakuWe-TO BOINPOCHI BBIHECEHBI IPENOJABATENEM HA CaMOCTOATENIBHOE H3Y4YEHHUE,
clenyeT oOpaTUThCS K y4eOHOW JUTeparype, PEKOMEHIOBAaHHOW IIperojiaBaTelieM B KadyeCTBE
MCTOYHHWKA CBEJCHH.

Kpumepuu oyenueanua npu ycmmuom onpoce

bass! (onieHka) Kpurepuu onieHuBanus

3 Gaina («OTIHYHOY) OO0yuaromuiics:

— MOJHO W3JIaracT W3YyYEHHBIA MaTepuay, JaeT MPaBHIbHOE
ONpEACIICHUE TOHITHH;

— OOHapy)XuBaeT MOHMMaHHE MaTepHhalia, MOXXET O00OCHOBATh CBOU
CYXIICHUS, TPUBECTH HEOOXOMUMBIC MPHUMEPbI HE TOJBKO TI0
y4eOHUKY, HO U CAMOCTOSITEIIbHO COCTaBJICHHBIE;

— HW3JIaraeT MaTepuall OCIeI0BATEIbHO U IPABUIBHO C TOUKU 3PCHUS
HOPM JIUTEPATYPHOTO SI3bIKA.

2 Gamna («XOpoIo») OO6yuaromuiicst:

— JaeT  OTBET, YAOBJIETBOPAIOMMI TeM Ke  TpeOOBaHMIM,
YCTQHOBJICHHBIM JUIl OLEHKH «OTJIIMYHO», HO JIONycKaeT He Oosee 2
HerpyObIX OIIMOOK, KOTOpbIE caM K€ HCHpaBisieT, U He Oonee 3

HEOOYCTOB.
1 Gamn OO0yyaromuiics:
(«yIOBIIETBOPUTEIHHO) — oOHapy>XKMBaeT 3HAHHE U MMOHUMAHUE OCHOBHBIX TOJIOKEHUN TEMBI,

HO WU3JaraeT Marepuaj HEMOJHO H JONMYCKaeT HETOYHOCTH B
OTIpeJIeNIeHUH MOHATUH (JIomycKaeT 6osiee 2 HerpyObIX OIIMOO0K);
— U3JaraeT MaTepuall HEMOCJIE[OBaTeNIbHO, JOIMyckaeT Oosee 3

HE/I0YETOB.
0 6annoB OO0yyarommmiics:
(«HEYIOBIETBOPUTENBHO») | — OOHApY)KMBAaeT HE3HAHHWE OOJbIIEH YacTH COOTBETCTBYIOLIETO

pazzena u3y4aeMoro mMatepuana (IomyckaeT rpyoble ommnoKn).

I'pybvie owubKky: HEMPAaBUIBHBIA OTBET WM MOSCHEHUS K OTBETY Ha MOCTaBJIECHHBIA BOIPOC;
HEeNpaBUWIbHOE ONpeiesieHne 0a30BbIX TEPMUHOB 10 TUCIMITIIMHE.

Heepybvie owmbKku: HETOYHBIM WM HEMOJHBIM OTBET Ha MOCTaBJIEHHBIH BOMPOC;, MpU
MPaBUILHOM OTBETE€ HEYMEHHE CaMOCTOSATENIbHO WM MOJTHO 00OCHOBATH M IMPOMJUTIOCTPUPOBATH €TO.

Heoouempwi: HEMoOCA€10BaTENbHOCTh, HETOYHOCTD B SI3BIKOBOM O(OPMIIEHUH H3JIaraeMoro.

bamier (1-3) MOryT cTaBUTBbCS HE TOJBKO 3a €IUHOBPEMEHHBIH OTBET, HO M 3a
paccpe0OTOUYEHHBIN BO BpEMEHH, T.€. 38 CYMMY OTBETOB 00YyYaroIIerocst Ha MPOTSKEHUH 3aHATHSI.

5.1.2. Ouenounvie mamepuanvl 0, 6binoHeHus pedepamoe no oucuunaune «Cnpagouno-
ungopmauuonnvle cucmemovl 6 IKOHOMUKe» (Konmpoaupyemasn komnemenyus OIIK-1)
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Tema No 1. ITonamue, cmpykmypa, ycioéua u NOpAOOK 6CIYNJIEHUS 6 CULY HOPMAMUGHBIX AKMOE
1. Tlopsmok BceTymiieHus B cuily (enepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB, (heaepaabHbIX
3aKOHOB, akToB nanat dexepansHoro Cobpanus.

2. Tlopsgok Bctymienus B cuity akToB [Ipesuaenta PO.

3. Tlopspok BerymuieHus B cuity aktoB IIpaBurenscra PO.

4. Tlopsgok BeTymieHus B cuity pemenuid Koncruryuuonsnoro cyna PO.

5. Tlopsaok BCTyIJIEHUS B CWJIYy HOPMATUBHBIX TIPABOBBIX AaKTOB (pelepalbHBIX OpPraHoB
WCIIOJTHUTENIBHON BJIACTH.

6. IIpobreMHBIC BOIPOCHI BCTYIUICHUS B CHUTY HOPMATHBHBIX MPABOBBIX aKTOB.

7. Crpykrypa cynebHoit cucrembl Poccuiickoit @enepanuu (DenepanbHblii KOHCTUTYIIMOHHBIN
3akoH 0T 31.12.1996r. Ne 1-®K3 «O cynedHoit cucteme Poccuiickoit @enepannny).

Tema No 2. Mecmo u ponb cnpagouHo-npagogvlx CUCHEM 6 COBPEMEHHOM UHPOPMAUUOHHOM
obwecmee

8. CrmpaBouHo-mipaBoBasi mH(popManuoHHas cuctema «lapaHT»: WUCTOpPHUS CO3JAaHUS U Pa3BUTHI,
CTpYKTypa HWH(GOPMALIMOHHOIO MAacCuBa, BapUaHThl KOMIUIEKIUH HH()OPMAIIMOHHBIX OaHKOB,
MOUCKOBBIC M (PYHKIIMOHAIBHBIE BO3MOXXHOCTH, JOTIOTHUTEIBHBINA CEPBHUC.

9. NudopmarmonHo-npaBoBasi cucrema «Komekc»: HCTOpPHsS CO3JaHMUS U Pa3BUTHS, CTPYKTYpa
MH(POPMAIIMOHHOTO MAacCHBa, BAPHAHTHI KOMIUICKIIMH HH(POPMAIIMOHHBIX OAHKOB, IMOWCKOBBIE U
(GYHKIMOHATIBHBIE BO3MOXKHOCTH, JIOTIOJIHUTENIbHBIN CEPBUC.

10. IlpaBoBas koHcynbTaMOHHas cuctema <«3akoH Ilpoct!»: uctopus co3gaHust U pa3BUTHS,
CTpYKTypa HH(GOPMAlMOHHOTO MAacCHBa, BapUaHThl KOMIUIEKIMM HH(POPMALMOHHBIX OaHKOB,
MOMCKOBBIC ¥ (DYHKITMOHAIBHBIE BO3MOXXHOCTH, JOMOTHUTEIHHBII CEPBHC.

11. CnpaBouHo-npaBoBas nH(popMalMoHHas cucreMa «lIpaBo.py»: HCTOpHs CO3AaHUS U PA3BUTHS,
CTpyKTypa WH(GOPMAIMOHHOTO MAacCHBa, BAapUAHTHl KOMIUICKIMM WH(OPMAIIMOHHBIX OaHKOB,
MIOUCKOBBIE U (PYHKIIMOHAJIbHBIE BO3MOXHOCTH, JOIOIHUTENbHBIN CEPBHUC.

12. DkcneprtHas ropuaudeckas cucrema «Lexpro»: ucTopus co3gaHUsi M pa3BUTHUSA, CTPYKTypa
MH(GOPMAIIMOHHOTO MAacCHBa, BAPHAHTHl KOMIUIEKIMM HH(MOPMALMOHHBIX OaHKOB, MOHCKOBBIE H
(yHKIIMOHATIbHBIE BO3MOXKHOCTH, TOTIOJTHUTEIbHBIN CEPBHUC.

13. Byxranrepckas cmpaBouHas cuctemMa «Cucrema ['7maBOyx»: HCTOpUS CO3/1aHUSI M Pa3BUTHS,
CTPYKTypa HWH(OPMALIMOHHOTO MAacCHBa, BAapUAHThl KOMIUIEKIMH HH(OPMALMOHHBIX OaHKOB,
MOUCKOBBIE M (DYHKIIMOHAIbHBIE BO3MOXHOCTH, JONOTHUTENbHBIN CEpBHUC.

14. CrnpaBouHo-IipaBoBasi UH(popManMoHHas cucrema «PedepeHT»: ucropus co3JaHusl U pa3BUTHS,
CTpYKTypa HWH(GOPMAIIMOHHOTO MAacCuBa, BapUaHTBl KOMIUIEKIMM HH(GOPMAIMOHHBIX OaHKOB,
MOMCKOBBIE M (PYHKIIMOHAIbHBIE BO3MOKHOCTH, JONOJHUTENIbHBIN CEpBUC.

15. IOpunnueckass crpaBouHas npasoBas cuctema «lOpucT»: HCTOpHsS CO3laHUS W Pa3BUTHS,
CTPYKTypa HH(OPMAIIMOHHOTO MacCHUBa, BapUaHThl KOMIUIEKIIMM HWHQOPMAIIMOHHBIX OaHKOB,
MOUCKOBBIE M (DYHKIIMOHAIbHBIE BO3MOXHOCTH, JONOIHUTENIbHBINA CEpBHUC.

16. Hayunsiii nentp mpaBoBoil mHbopmarmu «ItanoH [lmoc»: ucTopus co3gaHusi W pa3BUTHS,
CTpYKTypa HWHGOPMAIlMOHHOTO MAacCHBa, BapUaHThl KOMIUIEKIMM HH(POPMAIMOHHBIX OaHKOB,
MOMCKOBBIE U (PYHKIIMOHAIbHBIE BO3MOKHOCTH, JOMOJHUTENIbHBIN CepBUC.

Tema Ne3. Ochnoguvle ceoiicmea u napamempsvl. CHPAGOYHO-UHPOPMAUUOHHBIX CUCHIEM
CopneprxaHue, LeNU U 3aJa4d CUCTEMBl paclpOCTpaHEHUs! MPaBOBOW MH(pOpMalUK, OCHOBAaHHOM Ha
KOMITHIOTEPHBIX TEXHOJIOTHSIX.

17. OcoGeHHOCTH OMyOJIMKOBaHMs MPABOBBIX AaKTOB B KOMITBIOTEPHOM (popme, perieHue Bolpoca
ayTEHTUYHOCTH 3JIEKTPOHHOM U OyMaKHOW KONl TOKyMEHTA.

18. TIpoGiema BbIOOpa crioco0a (UKcAMK AAThl BKIIOYEHUS JOKYMEHTa B 3JEKTPOHHYIO 0a3y u
BCTYIUICHHS SJIEKTPOHHOTO TOKYMEHTA B CHITY.

19. Ponb rocymapctBa B pacrnpocTpaHeHHH MpaBoBoi nHpopmanuu. ['ocy1apcTBo Kak pa3zpaboTUuk
poeCCHOHATTBHBIX CITPABOYHBIX HH()OPMAITMOHHBIX CHCTEM.
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20. IlonsiTue, AOCTOMHCTBA W OCOOEHHOCTH WCIOJB30BAHUSA CHPABOUYHBIX HH(POPMALMOHHBIX
MIPABOBBIX CHCTEM.

21. OcoOeHHOCTH AOCTYIA K MPaBOBOM MH(OPMAIIUY Yepe3 MHTEPHET: JOCTOMHCTBA U HEJOCTATKH.
22. llonsTe OQUIMANBEHOTO WCTOYHUKA OIYOIMKOBaHMS HOPMATHBHBIX IIPAaBOBBIX aKTOB.
[TpobnemMbl 1 TOCTOMHCTBA MCIIOJIB30BAHHS KOMITBIOTEPHBIX CHCTEM KaK O(QHIMAIBHOTO MCTOYHHUKA
OMyOJIMKOBaHUS.

23. Pa3BuTHE pbIHKA 3apyOC)KHBIX CIPABOYHBIX WH(POPMAIIMOHHBIX IPABOBBIX CUCTEM.

24. Pa3BuTHE pBIHKA POCCHICKUX CHPABOYHBIX HH(OPMAIIMOHHBIX MPaBOBBIX ciucTeM. CoBpeMEHHBIE
tenaeHuuu pazsutus CUC.

Tpebosanusa kK cmpyKkmype, cO0epiHCAnuIo, MEMOOUUECKUe PEKOMEHOAUUU NO HANUCAHUIO
pedpepama

B coorBerctBuu ¢ Ilonmoxkenuem o pabodeil mporpamMme AUCHUIUIMHBI (MOAYJNS) TIO
oOpa3oBaTenbHbIM IporpamMMaM Bbiciiero oOpasoBanusi B KbBI'Y pegepam — noxnan Ha
OIPENICICHHYI0 TEMY, BKIIOYAIOUIMA 0030p COOTBETCTBYIOIIMX JIMTEPATYpPHBIX U APYTUX
HMCTOYHUKOB; KPAaTKOE M3JI0KEHUE COACpkKaHHS HAyYHOW paboThl, KHUTH (WM €€ YacTH), CTaTbH C
OCHOBHBIMH  (DaKTHUECKUMH CBEJICHHSIMH W BbIBogamu. Pedepar sBiseTcs TBOpUYECKOU
HCCIIEIOBATEeNBCKON paboTON, OCHOBAaHHOM, MPEX i€ BCEro, HA U3YYEHUU 3HAUUTEIBHOTO KOJIHMUECTBA
Hay4HOU U MHOM JINTEPATyphl 10 TEME UCCIENOBaHUS.

Pedepar noarorasnuaercs u odpopmisiercs ¢ yuerom tpedosanuii [OCT 7.32 -2001.

Tpebosanus k cmpykmype u cooeparcanuro pepepama:

Pedepar, kak mpaBuio J0MmKEH COEPKATh CIEIYIONINE CTPYKTYPHBIE 3JIEMEHTHI:

— TUTYJIbHBIN JIUCT;

—  COJEp)KAHUE;

— BBEJICHUE;

— TekcT pedepara (OCHOBHAS YacTh);

—  3aKJII0OYEHUE;

— CIMCOK HMCIIOJIb30BaHHBIX HCTOYHUKOB (CIIUCOK JIUTEPATYPHI);
— TIpUIOXKeHus (MpH HeoOXOAUMOCTH).

TutyneHbIN TUCT pedepaTa opopmiIsieTcs Mo TPEOOBAHUAM, YKa3aHHBIM HUXKE.

CopnepxaHue — IMepedyeHb OCHOBHBIX 4YacTell paboThl ¢ yKa3aHHEM JIUCTOB (CTpaHUIL), Ha
KOTOpbIX MX mnomematoT. ColepkaHue IOJDKHO OTpakaTh BCE MaTepHajbl, MPEACTaBIsSEMbIE K
3amute padotel. CrnoBo «ConepkaHue» 3alUChIBAIOT B BUJE 3aroJIOBKa, CUMMETPUYHO TEKCTY, C
IIPONMCHOM OYyKBBI, 0€3 HOMepa paszena. B conepxaHun NpUBOAATCS HAMMEHOBAHUS CTPYKTYPHBIX
yactell pedepata, riaB U maparpadoB €ro OCHOBHOM YacTW C YKa3aHMEM HOMEpa CTpPaHUIIbI, C
KOTOPOM HaYMHAETCsl COOTBETCTBYIOIAs YacCTh, I1aBa, naparpad.

Bo BBenenunm HeoO0XxoauMo 0003HAUMTh OOOCHOBAHHE BBIOOpA TEMBI, €€ AaKTYalbHOCTH,
O0BEKT U MpEeaMeT, 11eb U 3a/1a4M UCCIIeI0BaHUs, OMUCHIBAIOTCS OOBEKT U MpeIMeT UCCIIeJOBaHuS,
nH(popmanoHHasi 6a3a Mcclel0BaHus M CTPYKTypa paboThbl. 3aroyioBok «BBeneHne» 3anuchIBaloT
CUMMETPUYHO TEKCTY C IPOMMCHON OYKBBI.

B Ttekcte pedepara (OCHOBHOW YacTH) M3J1araeTcs CYIIHOCTh MPOOJIEMBbI U OOBEKTHUBHBIE
Hay4YHbIE CBEJEHHs MO TeMme pedepara, AaeTcss KPUTHUECKHH 0030p HCTOYHUKOB, COOCTBEHHBIE
BepcHH, cBeleHus, oueHku. CojepaHne OCHOBHOW YacTH JOJKHO TOYHO COOTBETCTBOBATH TEME
pedepata M TOITHOCTBIO €€ pacKpbiBaTh. ['naBel M maparpadbl pedepara TODKHBI PAacKpbIBATh
OINMCaHNE PEUIeHMs MMOCTABJIEHHBIX BO BBEIEHUU 3aj4ay. [loaToMy 3arosnoBku riiaB u maparpagos,
KaK TpaBWIO, JOJDKHBI COOTBETCTBOBAaTh IO CBOEH cyTH (OpMyIHMpoBKaM 3ajnad pedeparta.
3aronoBka «OCHOBHAS YACTb» B comepxxanuu pedepara ObITh HE JOKHO. TekcT pedepara
JIOJDKEH COJIepXKaTh aJIpecHble CCHhUIKM Ha HaydHble paboThl, O(GOPMIICHHBIE B COOTBETCTBUH
tpeboBanusiM ['OCT. Takke 00s3aTeTbHBIM SBISIETCS] HAJTMYHE B OCHOBHOM 4acTH pedepaTa CChUIOK
Ha MCIIOJIb30BAaHHBIE HMCTOYHUKHU. I3i10)keHHMe HEOoOXOAMMO BECTH OT TpeThero Jsmmna («ABTOp
moJyiaraet...») JMOO0 HCIONb30BaTh O€3MMYHbIE KOHCTPYKIMM U  HEONpeesIeHHO-INYHbIE
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npeiokenuss («Ha BTopoM »JTame uCCHeayroTcsl Cleaylolue MNoaxonsl...», «lIpoBenenHoe
HCCIIeIOBaHKE MO3BOJIMIIO I0KA3aTh...» U T.IL.).

3aKIl0YeHre JODKHO COAEP)KaTh KPaTKHe BBIBOJBI 1O PE3yJIbTaTaM BBIOJHEHHON PabOTHI,
OLICHKY TOJHOTBHI PEIICHUs MOCTABIECHHBIX 33/ay, pa3pabO0TKy peKOMEHIAlHi M0 HCIOJIb30BAHUIO
pE3yJIbTaTOB UCCIIEI0BAHUS.

Cnucok nurepatypbl JOJDKEH OGOPMISTHCS B COOTBETCTBUHM C  OOLICHPUHSTHIMU
oubnuorpaduyeckumMu TpeOOBAHMSMU U  BKIIOYATh TOJBKO HCIIOJIB30BAHHBIE CTYIEHTOM
nyonukanuu. KomndecTBO MCTOYHMKOB B CHHCKE OINPEAETAeTCS CTYJECHTOM CaMOCTOSITENIBHO, NS
pedepara ux pekomeHayeMoe konumdectBo oT 10 mo 20. CBeneHus 00 MCTOYHUKAX MPUBOAATCS B
cootBercTBuM C TpedoBanusmu ['OCT 7.1. T'OCT 7.80. T'OCT 7.82. 5.10.2. Cnucok
WCIOJIb30BAHHBIX HMCTOYHHMKOB JOJDKEH BKIIIOYaTh OuOimorpaduyeckue 3amucu Ha JIOKYMEHTHI,
CCBUIKM Ha KOTOpbIe 0opMIIsiIOT apadckuMu udpamMu B KBaAPATHBIX CKOOKaX.

Tpebosanus no ogpopmaenuro pepepama:

1. IleyatHas ¢opma — IOKYMEHT JOJDKEH OBITH CO3/1aH Ha KOMIIbIOTEpE, B Iporpamme
Microsoft Word.

2. O0wem pedepara — He MeHee 10 crpanui u He 6ornee 20 cTpaHUIl MAIIMHOMKHCHOTO TEKCTa
(0e3 ydera TUTYJIBHOTO JIMCTA, CIMCKA KIIOUEBBIX CJIOB, COJIEP)KaHUS, CIMCKA HCIOJIb30BaHHbBIX
HMCTOYHUKOB M TpUJoKeHUil). PacmeuaTka mnpou3BoauTcs Ha OAHOM cTopoHe maucta. dopmar
CTaHAapTHBIN — A4,

3. Ilons crpanuisl: geBoe — 30 MM, MpaBoe, BEpXHee, HUKHEE MoJist — 1o 20 MMm.

4. BelpaBHMBaHUE TEKCTa — 10 mmpuHe. KpacHas cTpoka odopmiseTcss Ha OJHOM YpOBHE Ha
Bcex cTpaHuIax pedepara. OTCTy KpacHOU CTpOKH paBeH 1,25 cMm.

5. Wlpudt ocHoBHOoro tekcra— Times New Roman. Pasmep — 14 n. LlBer — depHBIN.
WuTepBan Mex1y CTpoKaMH — MOTYTOPHBIH.

6. Ha3BaHus riaB IpoNMCHIBAIOTCA HOJYKUPHBIM (pazMep — 16 1I.), 0/3aroJIoBKM TaKkkKe
BBIICTISIIOT KUPHBIM (pa3mep — 14 1.). Ecnu 3aronoBok pacnoiioskeH Mo HEHTPY CTPaHHIIbI, TOYKa B
KOHLIE  HE  CTaBUTCA.  3arojoBOK  He  mnojauyepkuBaercs.  Ha3Banus  pasznenoB u
MO/IPA3/IENIOB MPOMUCHIBAIOT 3arjaBHbIMUA OykBamu. Kakaplii CTpYKTYpHBIH sieMeHT pedepara
HA4YMHAETCS C HOBOM CTPaHUIIBI.

7. Mexny Ha3BaHUEM TJIaBbl I OCHOBHBIM TEKCTOM HEOOXOIUM HWHTEpBal B 2,5 MyHKTA.
WHuTepBan Mexay MoA3arojJOBKOM U TEKCTOM — 2 1. MeXay Ha3BaHMSIMH Pa3/eioB U MOJpa3/esioB
OCTaBJIAIOT JBOMHOW UHTEPBAI.

8. Hymepanusi cTpaHMil HauMHAETCsl C TUTYJIBHOTO JIMUCTA, HO CaM THUTYJIbHBIA JIUCT HE
Hym™mepyertcs. Vcnomnp3yrotes apadekue 1udpel. CTpaHHUIbl HyMEpYIOTCs B HUYKHEM IPaBoM yriy 6e3
TOYEK.

9. [lpuMeuanus pacniojaratoT Ha TOM € CTpaHMIE, TJ€ cJenaHa CcHocka. Llurarer
3aKJII0YAl0TCA B CKOOKU. ABTOpCKasi MyHKTYalusl ¥ rpaMMaTHKa COXpaHsAeTCsl.

10. I'naBbl HymMepytoTes pumckumu 1udpamu (I'nasa I, I'masa II), maparpadsr — apabckumu
(1.1, 1.2).

11. TurynbHBINA TUCT — B BEPXHEHN YaCTH YKa3bIBAIOT MOJHOE Ha3BaHUE yHUBepcutera. Huxe
YKa3bIBalOT TUI U TeMmy paboThl. Mcnonb3yroT Oonbiioi kerib. Ilog Temoil, cripaBa, pazMeniaror
uHbopMalnio 06 aBTOpe U HAy4HOM pyKOBOAUTeNe. B HMKHEN 4acTH 1o LEHTPY — Ha3BaHUE TopoJia
U TOJ] HaIllMCaHUSl.

12. CnucoK HCIONIb30BAaHHBIX UCTOYHUKOB JOJDKEH (OPMUPOBATHCS B ali(DaBUTHOM MOPSIAKE
1o gpamMusinu aBTOpoB. Bee HCTOUHNMKHM HYMEpPYIOTCS M pacrojiaraloTcs B OIpPEIeIEHHOM MOPSIJIKE:

— 3aKOHBI;

— mnocrtaHoBneHus [IpaBurenscrBa;

— JIpyras HOpMaTUBHasl IOKYMEHTallUs;
— CTaTUCTHYECKUE JaHHbIE;

— Hay4dHble MaTepHalbl;

— Tras3eThl U XKypHAJbI,

— yueOHUKH;
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— DJIEKTPOHHBIE PECYPCHI.

BxnroueHHass B CIHCOK JUTEparypa HYMEpPYETCS CIUIOIIHBIM MOPSAKOM OT IEPBOrO [0
nocieaHero HazpaHus. I1o xkaxaoMy JUTEpaTypHOMY MCTOUHHUKY yKa3bIBaeTCs: aBTOp (WM rpymnna
aBTOPOB), MOJIHOE Ha3BaHWE KHUTU WJIM CTaThH, MECTO U HAaMMEHOBAHHE W3/1aTeNbCTBA (i1 KHUT U
OpowIop), roJ H3MaHUs; JUIA KYPHAIbHBIX CTaTel yKa3bIBae€TCS HAaUMEHOBAHHE >KypHala, TOJ
BbIycka 1 HoMep. [1o cOopHUKaM TpyaoB (cTaTeil) yKa3bIBaeTCs aBTOp CTaThH, €€ Ha3BaHUE U Jajee
Ha3BaHWE KHUTH (COOpHHMKA) M ee BBIXOJHBbIC AaHHbIe. CCBUIKM HAa MHTEPHET-PECYPCH B pedepare
npaBUIIbHO 0hopMIIATh B cooTBeTCcTBHM C yKazaHusamu ['OCT 7.82. PekoMeHIyeTcsl MCIOIb30BaTh
IIpU OJATOTOBKE pedepara HE MEHee 5 NCTOYHHUKOB.

13. B nmpunoxkeHus peKOMEHAYETCA BKIIOYATh MaTepHallbl WJUIFOCTPATUBHOIO U
BCIIOMOTATENILHOTO XapakTepa. B mpuiioskeHus: MOTYT OBITh MOMEIIEHBI: TaOJUIBl U WIUTIOCTPALIUH
6osbiioro ¢opmara; JOMONMHUTEIbHBIE pacueThl. Ha Bce MpHiiokeHHs B TEKCTE PabOThI JTOJKHBI
OBITH JaHbI CCHUTKU. [IpritoskeHus pacronaraiT B padoTe 1 0003HAYAIOT B MOPSIJIKE CCHUIOK Ha HUX B
tekcre. [lpunoxkenuss o003HauUalOT 3aryiaBHBIMU OyKBaMU pPYCCKOTo andaBuTa, HauyuHas c A, 3a
uckmouennem O0yks E, 3, 1, O, U, b, bl, b. Hanpumep: «IIpunoxenne b». Kaxoe npunoxenue B
paboTe ciieqyeT HaYMHATH C HOBOTO JIMCTA (CTPAHUIIBI) C yKa3aHHWEM HaBEPXY MOCEPEIMHE CTPAHUIIBI
cinoBa «[Ipunoxxenue» m ero obOo3zHaueHus. IIpunokeHne NOJKHO UMETh 3arojioBOK, KOTOPBIM
3aMHCHIBAIOT CUMMETPUYHO TEKCTY C MPOMUCHON OYKBBI OTJEIBHON CTPOKOMA.

Kpumepuu oyenuganusa npu 3auqume peghepama

basb! (onieHka) Kpurepuu onieHuBanus

3 Gamna («OTIMYHOY) — COOTBETCTBHE COJIEpXKAHMS 3asBJICHHON TeMe, OTCYTCTBUE B TEKCTE
OTCTYIUIEHUH OT TEMbI pabOThI;

— JIOTMYHOCTh M IMOCJENOBATEIbHOCTh B H3JIOKEHMM Marepuana B
pabore;

— KayecTBO paboThl ¢ 3apyOeXHBIMM UM  OTE€YECTBEHHBIMU
UCTOYHMKaMH HMH(POpPMAMu W JaHHBIX, HHTEpHET-pecypcamu
(aKTyaJIbHOCTP ~ MCTOYHUKOB, JIOCTaTOYHOCTh  MCIIOJIb30BaHHBIX
HCTOYHUKOB JJIl PACKPBITHS TEMbI pabOThI);

— NpaBWIBHOCTh O(OpMIIEHUS PAaOOTHI (COOTBETCTBHE CTaHIAPTy B
MPE/ICTAaBIEHUH TEKCTa, CChbUIOK, LHUTAT, TaOJMIbI, TpapuuecKkoro
Martepuaia 1 T.1.);

— CcInocoOHOCTh K aHalu3y M 0000IIeHHI0  MH()OPMAIMOHHOTO
MaTepuana, CTENeHb IOJHOTHI 0030pa  COCTOSIHMSL — BOIIpOCa,
000CHOBAaHHOCTbH BBIBOJIOB B paloTeE;

— paboTa MmpeaCcTaBiIeHa B CPOK;

— CHOCOOHOCTH K  NyOIMYHOM  KOMMYHHUKALIMM, IOJIyYEHBI
00OCHOBAaHHBIE OTBETHI HA JIOTIOJHUTENIbHBIE BOMPOCH! ayJIUTOPHU U
npenojaBaTelis IpH 3aliuTe padoThl.

2 Gayna («XOpoIIo») — COOTBETCTBHUE COJEP)KAaHUS 3asBICHHOW TEME, HE3HAUMTEIIbHBIC
OTCTYILIEHUS B TEKCTE OT TEMbI pabOThI;

— HE3HAUUTENIbHBIE HAPYIIEHUS B JIOTUYHOCTHU U MOCJIEI0BATEIBHOCTH
M3JIOKEHUSI MaTepHrayia B pabore;

— B IEJIOM JOCTaTOYHOCTh M AaKTYaJbHOCTb MCIIOJIb30BaHHbIX
3apyOeXHBIX U OTE€UECTBEHHBIX UCTOYHUKOB MH(OPMALIMM U JAHHBIX,
WHTepHeT-pecypcoB Uil pacKpBITHS TeMBI pedepara;

— BBIIIOJIHEHBl OCHOBHBIE TpeOOBaHHA K OGOPMIICHHIO pabOThI
(He3HaYMTENbHBIE HETOYHOCTHM M OTCTYIUIGHHS OT CTaHjaapra B
MPE/ICTaBJIeHUH TEKCTa, CCBhUIOK, LMUTAT, TaOJMIbI, TpapuuecKkoro
MaTtepuaia u T.1.);

— JOCTaTOYHBIA YpOBEHb NPOSBIECHHOW CIHOCOOHOCTH K aHalIM3y W
0000111eHNI0  MH(OPMAIIMOHHOTO MaTepualla, JOCTaTOYHAasl CTEleHb
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MOJTHOTBI 0030pa COCTOSIHUSI BOTIPOCa U OOOCHOBAaHHOCTH BBIBOJIOB B
pabore;

— paboTa npeacTaBiIeHa B CPOK, HO C HEKOTOPHIMU HEIOPAOOTKaMH,

— HCIIOJHBIC OTBCThI (HGSHaI-II/ITeHLHBIe OH_II/I6KI/I) Ha JOIIOJIHUTCIIbHBIC
BOIIPOCHI ayIMTOPHH U TIPETIOIABATEINSI ITPH 3aITUTE PAOOTHI.

1 Gann — MMEIOTCS CYIIECTBEHHBIE OTCTYIUICHUS COJICPKAHUS OT 3asBJICHHOM
(«yIIOBIETBOPUTEIHHOY) TEMbI, 3HAYUTENIbHbIE OTCTYIUICHUS B TEKCTE OT TeMbI pabOThI;

— 3HAYUTENIbHBIC HAPYIIECHHUS B JIOTUYHOCTH U IOCIEA0BATEIHLHOCTH
U3II0’KEHUs MaTepuaia B paboTe;

— B LEJIOM  HEJOCTaTOYHOCTb,  HEMOJIHAS  AKTyaJbHOCTb
WCIIOJIb30BAHHBIX 3apyOEKHBIX W  OTEUECTBEHHBIX HCTOYHUKOB
uHbOpMAMK U JAHHBIX, VHTEpHET-pECypCoB AJsl PACKPBITHS TEMBI
pedepara;

— HE BBINOJIHEHBl OCHOBHBIE TpeOOBaHUSA K OQOPMIICHHIO PaOOTHI
(3HAUMTENTbHBIE HETOYHOCTH U OTCTYIUIEHUS OT CTaHAapTa B
MPEICTaBICHUH TEKCTa, CCBUIOK, LWTAaT, TaOJHIbI, TpaduuecKoro
Marepuaia u T.1.),

— HEJOCTATOYHBIM yPOBEHB MPOSBICHHOW CIIOCOOHOCTH K aHAIU3Y U
000011IeHIIO nH(GOPMAIMOHHOTO MaTepuaia, TeMa OCBelleHa
YaCTUYHO, OTCYTCTBYIOT BBIBOJIBI B paboTe;

— paboTa mpeacTaBlieHa CO 3HAUUTENbHBIM omno3aanueMm (Oosee 1
HEJIEJH), OTCYTCTBYIOT OT/ACIbHBIE (pparMeHTHI paboTHI;

— HEMOJIHBbIE OTBEThl CO  3HAYUTENbHBIMU  OIIMOKAMU  Ha
JIOTIOJTHUTEIIbHBIE BOTIPOCHI AyAUTOPUH U TPETIOAaBaTEIs P 3aLIUTE
paboTHI.

0 6aynos — TeMa paboThl HE pACKphITa, OOHAPYKUBAETCA CYIIECTBEHHOE
(«HEeyIOBIIETBOPUTEIBHO») | HETIOHHMAHHUE €€ COJICPKAHNUS;

— IIOCTABJICHHBIC 3aJauu HEC BBIIIOJHCHBI HJIM BBIIIOJHEHBI HX
OT/IeJIbHbIE HECYILIECTBEHHBIE YaCTH;

— paboTa He mpeJICTaBIIeHa.

5.1.3. Ouenounvie mamepuanvl 011 J1A0OPAMOPHLIX 3aHAmMuUil no oucuunaune «Cnpagouno-
UHGOPMAUUOHHbIE CUCHEMDBL 8 IKOHOMUKEe) (Konmpoaupyemas komnemenyus OIIK-1)

Tonnviii komniekm nabopamopnvix pabom no oucyuniune npeocmaeien ¢ SHMOC KBI'Y.
Obyuarowuiics 6xooum 8 cucmemy open.kbsu.ru noo ceoum TUYHBIM T02UHOM U NAPOJieM, blOUpaem
HYJICHYI0 OUCYUNIIUHY U cKayueaem 3adanue 1a60pamopHuix pabom.

Jaoopamopunaa paooma Ne 1. Cucmema Koncynomaumnaroc: RNOUCK KOOEKCO8;
npocmeiiuiue npuemsl NOUCKA UHGopmayuu ¢ OoKymenme; Konupoganue mexcma ¢ Word.

Llens naGopaTtopHOil pabOTHI: 3aKpelyieHue TeOopeThdeckoro Marepuana mo Teme Ned,
npuoOpeTeHne NPAKTUYECKUX HABBIKOB pabOTBl B CIPaBOYHO-MH(POPMALMOHHOM cHcTeMe
Koncynsrantl Inroc.

3amaun mabopaTopHOit paboTHI:

— M3y4HTh BO3MOXHOCTH CTapTOBOM cTpaHuilpl cucteMbl KoHcynbranTlIinroc;
— Hay4duThbCS UCIOJIB30BaTh cUCTEMY oMol cuctemsl Koncynsrantlintoc;
— HayuduThCsA HaxoauTh Kojekc yepe3 CraproByro crpanuuy cucremsl Koncynsrantllmoc n

[Tanens ObIcTpOro goCTYyMA;

— u3yuuTh Bo3MoxHocTU [lanenu OwvicTporo nocryna cucrema Koncynbrantllntoc, HayuuTbes
€€ MCIOJIb30BaTh;
— HayuuThcs paboTarh ¢ OrnaBineHueM KojaekcoB B cucteme Koncynprantllnoc;
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— HAYYHUThCS KOMUPOBAaTh JOKYMEHT wiu ero ¢parmenr B MS Word w3 cuctemsl
Koncynprantllmtoc.
3adanue rabopamopHotl pabomul.

1. 3anyck cucreMsl 1 CtapToBas CTpaHUIIA
Jlns  3amycka cuctembl KoncympranTIDIFOC Hamo JBaXAbl MICIKHYTh IO  SPJIBIKY

Koncynbrantllnoc ﬁHa pabouem cromne. [losBurcs Cmapmosas cmpanuya KoncynsrantlLitoc, Ha
KOTOPOH MOJKHO BBIOMpATh pa3iMyHble MHCTPYMEHTHI NMOWUCKAa HMH(OPMAIMM B 3aBUCUMOCTH OT
pelaeMoit 3a1a4u.

EcTb BO3MOXXHOCTh MHIMBUAYAJIFHO HACTPAWBATH CUCTEMY C YYE€TOM MPO(eCcCHOHATBHBIX
noTpeOHOCTEH Mosb30BaTeNs MyTeM BbIOOpa COOTBETCTBYIOIIErO Mpoduis. JJocTynHsl cienyromue
CTeIUAITU3UPOBAHHBIC TIPO(PHITH:

* «byxranrepus u Kaape»;

* «fOpucry;

* «byxranrepus u Kaapbl OIOKETHOM OpraHu3aLun;

* «CHenuanucCT Mo 3aKyImKam».

Taxoke noctyneH npopuib «YHUBEPCAIbHBINY.

Crneunanu3upoBaHHble MPOQUIN COXPAHSIOT BCE IMPUBBIYHBIE HMHCTPYMEHTHl U IPEUMY-
mectBa Koncynprantllotoc, a Takxke 100aBiIsIIOT HOBbIE BO3MOXKHOCTH. To ecTh cBOM mpoduiab —
310 cBOsi CTapToBasi CTpaHMIIA, JIEHTA HOBOCTEH, CIElMalbHbIE MOJCKA3KU M PE3YJbTAThl IOMCKA,
IIOICTPOEHHBIE MTOJ1 33Ja4H CIIEUAJIACTA.

CrapToBble CTpaHUIIbl TPOpUIIEH pa3anyaroTcs MEXAy COOOM:

* cocTaBOM «Ba)kHbIX 10KyMeHTOB» U «CrpaBOYHOM HHPOpMALIUNY;

* IpeAyCTaHOBJIEHHBIMHU JIEHTAMU HOBOCTEH;

* HaJMYUEM CIELUATU3UPOBAHHBIX HHCTPYMEHTOB (Hampumep, Bxoa B «KoHcTpykTOp
YUETHOH TMOJUTUKN» €CTh TOJIBKO B MPOGMIIX «byXranTepus u Kaapbl» U «Y HUBEPCATbHBIIN).

[Tpodmiib MOXKHO CaMOCTOSITEIbHO 3aMEHHUTh B JIIOOOW MOMEHT. [ 3TOro J0CTaToyHO
HakaTb Ha KHONKY pAIOM C TeKymiuM mnpoduieM (Bozne sorotuna Koucynerantllitoc B neBom
BEPXHEM YTIIY).

Oco0bIli UHTEPEC MPECTABISET CIEIUATN3NPOBAHHAS JICHTa HOBOCTEH, pa3MeIleHHas ClieBa
Ha CrapToBO#l cTpaHulle. 31ech IMpeJcTaBleHa MO0A0OpKa HOBOCTEH HMEHHO Ul CHEIHMaIMCTOB
BbIOpaHHOTO Mpoduis (B HamleMm ciiydae uis OyXrajiTepoB, ayJIWTOpPOB U APYIUX (PUHAHCOBBIX
cneuuanucroB). [Ipy Hamuuuu HMHTEpHETa JIEHTAa OOHOBISETCS HECKOJIBKO pa3 B JEHb. Takum
o0pa30M, BaKHbI€ HOBOCTU TOYHO HE OyAYT MPOMYIIEHBI.

B cucreme KoncynpTanTlliroc ecTb KOHTEKCTHO-3aBUCHMMAsl CUCTEMA IOMOIIM, KOTOPYHO
MO>KHO BbI3BaTh U3 JIIOOOTO MecTa cucTeMbl, HaxkaB kiaBuily F1l. Ecnu BbI3BaTh ee, HaXOJsiCh,
Hanpumep, Ha CTapToBOi#l cTpaHulLe, TO OTKpoeTcs cTpaHuna «OO0mye NPUHLIUIBI TOUCKA B CUCTEME
Koncynprantllmtoc» ¢ uHpOpMmaiueil, kakue MOUCKOBBIE 3aJadydl MOXHO pelaTh C IMOMOILBIO
Koncynbrantllnioc 1 KakuMU HHCTpYMEHTaMH, TOCTYNHbIMU Ha CTapTOBOW CTpaHHULE 3TO yI00HEee
CEeIaTh.

Pa6ora B cucreme Koncynprantllntoc 1ennTcst Ha HECKOIBKO ATAIOB:

MOMCK HEOOXOAUMBIX TOKYMEHTOB;
M3Yy4YEeHHE CITUCKA HallICHHBIX JJOKYMEHTOB, aHAIN3 JJOKYMEHTOB I [TIOMCKa OTBETA Ha BOIIPOC;
COXpaHEHUE Pe3yIbTaTOB PabOTHI.

[lepBblii W OCHOBHOM 3Tam pabOTHI C CHUCTEMOM COCTOUT B TMOHCKE JIOKYMEHTa WU
JOKYMEHTOB, KOTOPbIE CoJepkKaT HyXHYI0 HH(popMmaiuio. OT TOro, HACKOJIbKO I'PAMOTHO BBIMOJIHEH
3TOT 3Tall, 3aBUCUT BCs JaibHeWIas pabora ¢ CUCTEMOW, B TOM uuncie 3¢(HEeKTUBHOCTh PEHICHUS
IJIAaBHOW 3aJaud MOJb30BaTeNsl — IMOJy4YeHHs HHGOpMAIMM 10 COOTBETCTBYIOIIEH MPaBOBOM
npobieme.

OO0Hy u my dice NOUCKOBYIO 3A0aiy MOICHO Peulams Pa3HbIMU CHOCOOAMU, C UCNONb308AHUEM
paszuvix uHcmpymenmos. Iloamomy 6adrcHO Hayuumuvcs 6blOUpamsv ONMUMANbHBIE CPEOCmed 6
Kaxicool KOHKPEeMHOU CUmyayuu.
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2. Ilonck KOJIEKCOB

W3BecTHO, YTO cpead HOPMATHUBHBIX JIOKYMEHTOB HamOoliee BOCTPEOOBAHBI KOJEKCHI,
MO3TOMY HX MOMCK B cucTteMe KoHCyabTaHTILIIFOC MakCUMAaIbHO YIIPOINEH: JTOCTATOYHO IIECIKHYTh
1o ccbuike Kodekcwt Ha CTapTOBOM CTpaHUIIE U BEIOpATh HYKHBIN KOJICKC.

[Ipu sToM Kk psay Hambosiee BOCTPEOOBAaHHBIX KOJEKCOB (Hampumep, K I'paxkmaHckomy
KoJeKCy, K TpynoBoMy KOAEKCY) MOXHO Iepeiitu cpady co CTapToBOMl CTpaHHUIbl, JaXe HE
OTKpBIBas CIIMCKA BCEX KOJCKCOB.

Mooicno camocmosmenvHo 6vlOpamv, Kakue UMEHHO KOoOeKcbl 0y0ym O00CMYNnHbl Ha
Cmapmosoti cmpanuye, 3aMeHU8 yiice npeocmasienHvle Ha opyeue. s 5moz2o 00CcmamoyHo
WeNKHYMb Npasou KHONKOU Mbluu no Hazeaunuro Kodekca Ha Cmapmogol cmpanuye u 8
nos8UBUEMCS CNUCKe 8blOpamb Opy2oil kooexc. On cpa3zy ace noseumcs Ha Cmapmogsotll cmpanuye.

[TPUMEP 1.1. 3amenum Hanozoswiii kooexc P® na Cemetinsiti kooekc PD.

Hna smoco nasedem Kypcop Ha cculaky Kooekcvt Ha cmapmogou cmpanuye u Haxicmem Ha
gviceemusuLytocs 2anouky. Omxpoemces Hacmpouxa ccovliok 011 Kodexcos.

Ilpouzeedem 6vlO0p cmensemozo (Hanocoeoeo koodexca P®D) u cmenswowezo Kooekca
(Cemetinoco kooekca P®), ycmanasnusas na Hux Kypcop u Hadcumasi Ha cmpeaxu 3amenvl. I[locne
uzmeneHuss naxcmume KHonky « Coxpanumoy.

TIPUMEP 1.2. Haiioem I paxcoanckuii kooexc P® (wacmwv nepsas).

1. Haosremem cevinky I'paxknanckuil Konekce, yactb 1 na Cmapmosou cmpanuye.

Omxkpoemcs mexcm uacmu nepeotl I pasxcoanckozo kooexkca P®.

2. Botios 6 mekcm OOKyMeHma, oOpamum 6HUMAHUE HA HAIUYUe UHGOPMAYUOHHOU CMPOKU 8
8epxHell yacmu okHa. B amoii cmpoxe oaemcsa easicnas ungopmayusi 06 0co6eHHOCMAX NPUMEHEHUs.
00KyMeHma.

3. Haosxxcmem xnonxy Cnpasxa Ilpasoti nanenu u nepetidem 6 Cnpagky Kk 0oKymenmy, 20e 8 noie
«lIpumeuanue Kk Ooxymenmyy cooepacamcs 6onee noopoduvie ceedenus 06 0cobeHHOCHAX
npumeHenuss OOKyMeHma.

B Cnpaske k 0okymenmy makaice npugooumcs uHgopmayus 0o onyoIuKosanuu 0OKymMenma 6
0uUYUATLHBIX UCTOYHUKAX U NOJIHOE €20 HA368aHUe.

Ilpu obpawenuu x kodexcam no ccvlike co Cmapmosoi cmpaHuybl Mol 6ce20d Nepexooum 8
Oelicmeyiowyro pedaxyuio. Jlooyio pedakyuro KoOeKkca MONCHO NOJYYUMb, UCHONb3YS KHONKY
Peoakyuu na Ilpasoii nanenu okHa ¢ mexkcmom 0OKymMeHma.

B cucmeme Koncynomanmllnioc npu enecenuu usmeHeHull 8 HOPMAMUBHBIU AKmM 0N He20
20MOBUMCSL HOBASL PEOAKYUS 8 BUOE NOTHO20 MEKCMA d9MO20 AKMA ¢ HeCeHHbIMU U3MeHeHusMuU. Bce
CO30aHHble PeOaKyuu COXPAHAIOMCA 6 CUcmeme KAk omoeibHvle 00KyMeHmyl. Mcnonb3ys KHONKY
Peoaxyuu ma Ilpasoti namenu 6 OkHe ¢ MEKCMOM OOKYMEHMA, MOMCHO 6blMU 8 CHUCOK BCex
peoaxkyuti 3mo2o 00OKyMeHma u 8blopames cpeou HUX HYHCHYIO.

B okne Peoaxyuii [ padxcoanckoeo xodekca P® ebetime cnedyrowyio oamy 6 cCmpoke
bvicmpoeco noucka peoaxyuii no oame: 01.01.2012 u naxcmume xnonky Havimu.

B cucmeme moorcno nposecmu cpagnenue n00bix 08X pedakyuil 0OKYMeHmMA ¢ NOMOWbIO
Qyukyuu  «Cpaenume pedaxyuuy. Taxoce 603M0dNCHO nposecmu cpasHeHue a0O0U pedaKyuu
00KyMenma c e2o deticmayroujeti pedaxyueti (kHonka « CpasHums ¢ deticmayroujeriy).

Haosiemume xnonky « Cpasnums ¢ Oeticmayroweily u npocmompume 0OKymeHm. M3zmenennvle
HOpMbL 6YOyM 8bl0eIeHbl 3e/IeHbIM YBEHOM.

Haosiemume knonky «Bepuymuvcsay (cmpeika <— ).

IIpou3sotioem 6038pam Ha 00HO Oeticmeue HA3AO.

Haosxemume xnonky Peoaxyuu. I[lpouszeedem cpaeuenue 08yx pedaxyuil: Ne75 u Ne7().
Ommemobme ux eanouxamu u Haxcmume kHonky « CpasHums peoaxyuuy.

IIpocmompume omauuus 5mux 08yxX OOKYMeHMO8.

Haoicmume knonky «Bepuymuvcay (cmpeika <— ).
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OOparuTre BHUMaHUE, YTO B BEpXHEH YaCTH OKHA JOKYMEHTa pa3meniaercs [lanens bbicmpozo
oocmyna. OHa o0ecnieunBaeT MPSMOM JOCTYI K OCHOBHBIM MOMCKOBBIM MHCTPYMEHTaM M3 JIF00O0To
MeCTa CUCTEMBI. B 4acTHOCTH, CIIMCOK KOJIEKCOB TakXe JocTymeH uepe3 [lanens OpicTporo gocrymna.

TIPUMEP 1.3. Ilepetioem u3 I paxcoanckozo xodekca P® 6 Tpyoosoii kooexc PD.

s smoeo nascmume na [lanenu 6vicmpoeo docmyna na nukmoepammy Kooexcol u 6 cnucke
Kooexcos evibepume Tpyoosou kooexc P®. Taxum obpaszom, paccmompern ewe 00un cnocoo
nepexooa 8 mexkcm.

3. Ilpocreiinre npueMbl HOMcKa HHGOPMAIMK B JOKYMeHTE. [IOMCK 10 TEKCTY

Cucrema Koncynprantllitoc 1mo3BojisieT HE TOJBKO OBICTPO HAaWTU JAOKYMEHT, HO U JIETKO
OPUCHTHPOBATHCSI B TEKCTE, HAXOJWTh HYXKHBIC (parMeHThl, IMoay4aTh HWHPOpMANHIO 00
OCOOCHHOCTSIX €r0 IPUMEHEHHUS, PA3bsICHCHHS U T.II.

PaccMoTpuM BO3MOKHOCTH CHCTEMBI JiJIs PabOThl ¢ JOKyMEHTaMHu Ha npumepe TpyaoBoro
Kojekca PO.

Yacro TpebyeTrcss HATH B yXe OTKPBITOM JOKYMEHTE KOHKPETHBI (parmeHt. B cucreme
Koncynprantllmoc 310 caenate odeHp jerko. Hago B cTpoke moucka HaJ TEKCTOM JOKYMEHTa
3aJ1aTh HY>KHOE CIIOBO HMJIM CIIOBOCOYETaHHE (CIOBa CIEAYeT 3aaBaTh MOJHOCTHIO) U HAXKATh KHOIKY
«Hatitny. Ctpoka nmorcka (parMeHTOB OTKPBITa B OKHE C TEKCTOM JOKYMEHTA 110 YMOJTYaHUIO.

Ecrm  ona  Obuia  3akpeiTa, €€  MOXHO  BbI3BaTh C  TIOMOIIBIO  KHOIKH

=
ﬂ *™ MMKTOrpadUuecKOro MEHIO Hajl TEKCTOM JOKYMEHTA.

IIPUMEP 1.4. Boiacuum, KoMy Helb3s YCMAHOBUMb UCNBIMAMENbHBIN CPOK NPpU npueme Ha
pabomy.

1. B cmpoke noucka HA0 meKcmom OmKpulmoco pauee Tpyoosozco Kooekca 3a0aoum:
HEJIb3 YCTAHOBUTD UCIIBLITATEJIBHBIN CPOK u nascmem xnonky « Haiimuy.

2. Mer nonadem Ha ¢hpacmenm mexcma, 20e nepeducieHvl auyd, O0as KOMOPbLIX Helb3s
YCMAaHAa8IUBaAMb UCNbIMAMENbHBIU CPOK.

3. Ilodsedem ykazamenv mviuiu K gvloeneHHou cmpoke. Ilossumcs cnivigarowas noocKkaska
0 mom, umo Mol npocmampusaem mexkcm cm. 70 « cnoimanue npu npueme na pabomyy.

Cucrema KoncynpTanTlInoc mo3BoisieT SKCHOPTUPOBATh TEKCT HAWIEHHOTO TOKYMEHTA WIH
ero BblJeNeHHbIe pparmeHTsl B Word.

Bo3MokHBI iBa BapraHTa KCIOPTA.

Ecnn Mbl HaxonuMmcst B TeKcToBOM peaakTope Word U BO3HMKIIa HEOOXOAMMOCTh BBECTU B
peAaKTHPYEMbIH TEKCT TOKYMEHT (WJIM 4acTh JOKyMeHTa) u3 cuctembl Koncynprantllntoc, Hamo:
1. VYcraHoBUTH Kypcop B TO MECTO PEIaKTUPYEMOro TEKCTa, KyJa TpeOyeTcsl BHECTU JOKYMEHT U3
cucteMbl Koncynerantllitoc;
2. He Bbixogs u3 pemaktopa Word, 3amyctuts cucreMy Koucynbrantllnioc, HallTM HY>KHBIH
JOKYMEHT U OTKPBITh €r0;
3. Ecim Hamo sKCHoOpTHpOBaTh TOJBKO (ParMeHT TEKCTa, TO HEOOXOAWMO BBIACIUTH 3TOT
(dbparMeHT; ecnu TpedyeTcs dKCHOPTHUPOBATH TEKCT JOKYMEHTa IETMKOM, TO BBIACNIATH HUYETO HE
HYXHO;

4. IlenkHyTh MO KHOIIKE MUKTOrpahuIecKoro MEHIo;
5. TlosBUTCSA OKHO, B KOTOPOM CHCTEMa IMPENJIOKUT BBIOPATh, KyJa CIEeIyeT MOMECTUTh TEKCT: B
YK€ OTKDBITBII JOKYMEHT, B TO MECTO, I CTOUT KypCOp, WM K€ B HOBBIM JOKYMEHT; CJIEIyET
BBIOpATh MEPBLI BApUAHT;
6. Hyxubiil TeKCT OyJeT MmomenieH B OTKPBIThIA JOKYMEHT, IIPUYEeM B TO MECTO, TJI€ YCTaHOBJIECH
Kypcop.

Ecnu Mb1 paboraem ¢ cuctemoit Koncynbrantllintoc u Bo3HHKIIA HEOOXOJUMOCTh TIOMECTUTh
TEKCT JJOKYMEHTa (WU ero )parMeHT) B TeKCTOBBIN penaktop Word, Hago:
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1. BeigenuTs pparMeHT TeKCTa, eciu TpeOyeTcs SKCIIOPTHPOBATH TOJIBKO (hparMeHT; eciiu Tpedyercs
HKCTIOPTHPOBATH TEKCT JOKYMEHTA IIEJTMKOM, TO BBIACIATH €T0 HE HYXKHO;

2. HlenkHyTH 1O KHOIIKE MUKTOrpau4ecKoro MEHIO;
3. ABTOMaTtHuecku OyAeT OTKPHIT TEKCTOBBIM pemakTop Word, B HeM OyneT co3daH HOBBII
JOKYMEHT, B KOTOPBIN Oy/IeT epeHeceH TeKCT JoKyMeHTa u3 cuctembl KoncymnbrantlLioc.

[Ipu »skcmopre BbIAEICHHBIX (PPAarMEHTOB TEKCTa MOXXHO BBIOpaTh oniuio «Jlo6aBUThH
uHpopmanuio 06 ucrounuke». Ilpu BeIOOpEe 3TOM ONMIKMK HEMOCPEACTBEHHO MO/ 3KCIIOPTUPOBAHHBIM
TEKCTOM aBTOMAaTUYeCKU OyneT poOaBieHa uHoOpManus O JOKyMEHTe, (parMeHT KOTOpPOTo
HKCHOPTHPOBAJICS, BKIIFOYast HH(POPMAITUIO O MECTOHAXOXKICHUH (pparMeHTa B CTPYKType TOKyMEHTa
(pa3znen, riaBa, CTaThs).

IIPUMEP 1.5. Cxonupyem 6 ooxymenm Word gppacmenm cmamvu Tpyoogoeo koodexkca P®, zoe
nepeyuciensvl auyd, 0 KOMOPbIX Helb3s YCMAaHABIUBAMsb UCNbIMAMENbHbIU CPOK.
1. Buidenum ¢ppacmenm mexcma cm. 70, HailOeHHblll 6 npedblOywem npumepe, u HadCMem KHONKY

L NUKMOSPAPUYECKO20 MEHIO.

2. Cucmema npeonodcum aub0 KCNOPMUPOBAMb MEKCM 6 Yice OMKPulmblll OOKYMEeHm, aubo
OmMKpbimb HOGwlll dokymenm Word u sxcnopmuposamev nepeuenv 6 Heeo. Ilpu smom MOdHICHO
O0ONOJIHUMENbHO BHECMU 8 IKCHOPMUPYEMbLLL MEeKCM UHDOpMayuro 06 UCMOYHUKe (Mm.e. 8 OOKYMeHme
Word 6yoem coodepoicamvcsi cmpoxka o mom, yumo amo ¢paemenm cm. 70 Tpyoogozo xodexca PD).

Buvibepem eapuanm sxcnopma 6 HO8bIli OOKYMEHM.

5. Ilpocreiimue npueMbl Noucka MHGOpMAauy B JOKYMeHTE. [10MCK 110 OrIaBICHUIO

UtoObl HANTH ONpPENENeHHYI0 CTaThi0 KOJAEKCa, YI0OHO BOCIOJIb30BATHCS OTJIABICHUEM
(xHomka IIpaBoil maHenu OKHA ¢ TEKCTOM JOKYMEHTA).

OrnaBneHue Bcerja MPUCYTCTBYET B JOKYMEHTaX CO CIOXHOW CTPYKTYpOH (B 4aCTHOCTH, B
Kojiekcax). OHO MOXKeT OBITh MHOTOYPOBHEBBIM C BO3MOXKHOCTBIO Pa3BOPAYMBATH OTJIABJICHHE
pa3AesoB JOKYMEHTA.

OrnaBiieHHEe SIBJISIETCSI MHTEPAKTHUBHBIM: HAXO/SCh B OTJIABJICHUU U IIEJTKHYB O Ha3BaHUIO
M000r0 ero MyHKTa, HApUMeEp, 10 HA3BaHHUIO CTaThH, MBI MOMNAJaeM B HA4ajO COOTBETCTBYIOLIEH
CTaThU B TEKCTE€ JoKyMeHTa. HaobopoT, eciu Mbl HaXxoauMcs B TEKCT€ JOKYMEHTa, TO TOCIe
MOJIBEJICHUS YKa3aTelsl MBIIIH K JTI000My (hparMeHTy TEKCTa MOSBISETCS BCIUIBIBAOIIAs TIOJICKA3Ka,
cozepxkaiiasi UHQopMaInio, K KaKOMY pa3zielly U MyHKTY JOKyMEHTa OTHOCHUTCS JaHHBIN (pparMeHT.
[lenknyB no kHomnke «OriaBiaeHUE», Mbl NIEPEHEM B OTJIaBIEHUE, U KYpCOpP YCTAaHOBUTCS UMEHHO
HA 3TOM ITYHKTE.

B ornaBnenun Takke €CTh CTpoKa Moucka. YToObI OBICTPO HAMTHU CTaThIO, HY)KHO B STOU
CTPOKE BBECTH HOMEP CTaThbU WJIM CIIOBA U3 €€ Ha3BAHMSI.

IIPUMERP 1.6. I1o0 kpvuweti 30anus, 2oe pabomaem P., nossunoce ocunoe enezdo. B pabouee
8pemMsi 0OHA U3 Oc 3aiemend 6 OKHO nomeuwjenus, 20e pabomaem P., u yaxcanuia e2o 6 auyo.
Ucnonwvzys Tpyooeoii kodexc P®, onpedenum, omnocumcs au YKyC HACEKOMO2O K HECUACMHbIM
CYHaAM HA NPOU3BOOCMEe.

1. Haxooscv 6 mexcme Tpyoogozo kodexca P®, nepeiidem 6 e2o oenasnenue, HAXCAE KHONKY

«Oenasnenuey Ilpasoii nanenu.

2. B empoxe noucka 3a0aoum: HECUACTHBIN CIIYUAM u nasxcmem knonky «Haiimuy (0sa paza).
Mot nonadem na cm. 227 «Hecuacmuvie ciyuau, noonexcawue paccie008aHuro u ydemyy.

Ilepetioem 6 mexcm OOKyMeHma, WeaKHy8 no Ha36aHuI0 Cmambl.

3. M3yuum mexcm cmamvu U onpeoenum, OMHOCUMCA U YKVYC HACEKOMO20 K MAKOMY 6Uoy

Hecuacmuwix cayuaes. Ymobvi ynpocmums 3a0auy, MOHCHO 80CNONb308AMbCS HOUCKOM (hpazmeHma

mexcma. B cmpoke noucka nao mexcmom 3aoaoum: YKYC HACEKOMOI'O u nasxcmem kHonky

«Havimuy.
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4. B nepeune Oyoem HallOeHO UCKOMOe @vlpadiceHue. Takum o00pazom, YKYC HACEKOMO20
pacciedyemcs u NOOeHCUm y4emy Kax HecuacmHulil CIy4al Ha npou3eo0cmae.

3adanue dnsa camocmoamenbHo20 8bINOIHEHU.

1. BeisicHuTe, B Kakux ciaydasx paboromarenb 00s3aH MPEIOCTAaBUTh PAOOTHUKY OTHYCK 0e3
COXpaHeHHUs 3apaboTHOM miaTsl. M3BecTHO, YTO JaHHBINA BOMPOC perynupyercs TpyaoBbIM KOAEKCOM
P®. BcTraBbTe TEKCT ¢ HAWACHHON CTaThel KOJeKca B HOBBIM TOKyMeHT Microsoft Word.

2. BprsicHuTe, U3MEHWIICS JH CIOCOO HMCYHUCIEHUS CPEJHEro JHEBHOrO 3apaboTka pabOTHHKA
JUIsL OIUIAThl €ro OTIYCKa IO CpaBHEHMIO ¢ jeiicTBoBaBiMM Ha | umions 2013 r. M3BectHO, 4TO
JTaHHBIM Bompoc perynupyercs TpynoBeiM kojaekcom P®. HeobOxomumo mnpoBecTH CpaBHEHHE
pelaKuuii TOKyMEHTA.

3. Haiinute ct. 124 TpymoBoro koxaekca P®, kotopas peryaupyer NpOIJCHHUE WU
IIEPEHECEHUE €KETOAHOI0 OIJIaYMBAEMOI0 OTIyCKa. Y3HAWTe, YTO O3HAYaeT MOHATHUE «BPEMEHHAs
HETPYAOCHOCOOHOCTHY», BOCIIOIB30BaBIINCH Cl10BapeM TEPMHUHOB.

4. B HanoroBom Kojekce HaiauTe MHPOPMALUIO MO BOMPOCY NPUMEHEHUS 3JIEKTPOHHBIX
C4ETOB-(paKTyp.

5. B HanoroBoMm kojnekce P® Haiiaute pa3Mepbl HAJIONOBOTO BbIUETA HA ACTEM.

Memoouueckue pekomenoayuu 01 1a60pamopHsix paoom

Llenbto mpoBefeHHs TaOOPATOPHBIX 3aHATHI SBISIETCS 3aKPEIUIEHUE TEOPETHUECKUX 3HAHUUN
u (HopMUpOBaHHME TPHUKIAIHBIX HABBIKOB, HANpPaBICHHBIX Ha pPa3BUTHE MPO(ECCHOHATBHBIX
KOMITETEHIINI 00yJarommxcsl.

JlaGoparopHble 3aHATHA Kak BHUJ Y4YEOHOM JEATEJbHOCTH IIPOBOASTCS B CIIELUAIBHO
000pynOBaHHBIX ayAUTOpHsIX. CTPYKTypHbIE 3JIEMEHTHI JabOpaTOPHOTO 3aHATHS: HMHCTPYKTAK,
MIPOBOAMMBIN IPENOJABATEIIEM; CAMOCTOSITENbHAs JEATEIbHOCTh O00Oydaroluxcs; 00CyXJIeHue
UTOTOB BBINIOJIHEHUSI J1abopaTopHOW paboThl (3amanusi). llepex BbIMoOTHEHHEM JTabOPATOPHOTO
3aganus (paboThl) MPOBOAMTCS MPOBEPKA 3HAHUH 00YJAIOIINXCA — UX TEOPETUYECKOH TOTOBHOCTH K
BBINOJIHEHUIO 3a/1aHUS.

JlaboparopHoe 3anaHue (paboTa) HOCUT PENPOAYKTUBHBIM XapakTep, MPU HUX MPOBEACHUU
yJaluecst MoJib3yTCs MOAPOOHBIMU MHCTPYKIUAMH, B KOTOPBIX YKa3aHbl: 11eJIb paOOThI, OSCHEHUS
(Teopusi, OCHOBHBIE XapaKTE€PUCTHUKH), TOPSAOK  BBIMOJIHEHUS  pabOThI, 3aJaHus  JUIsd
CaMOCTOSITEJIEHOTO BBIITOJIHEHHUS.

®opma opraHuzanuu 00ydYaroIIMXCS JJs [POBENEHUs JIabopaTOPHOrOo 3aHATUS —
¢poHTanbHasg. Pe3ynbTaThl BbIMONHEHUS JabopaTopHOro 3amaHus (paboTbl) oQOpMIISIOTCS
o0y4aroluMucs B BUAE€ KOMIUIEKTa 3aJaHUN JUIsl CAMOCTOSTEIbHOTO PEILIECHUS.

Kpumepuu ouyenuganusa nadopamopuuix padom

Hpezlen AJUTCIIbBHOCTHU KOHTPOJIA 90 muH

MakcumanbHO€E 4nciIo 0ajuIoB 3 Oaina

Kpurepuu onenku BrimonHeHne Bcex 3aaHWil  J1abopaTopHOM  paboOThI  C
COONIIOJIEHHEM  MPEJUIOKEHHOro  ajNroputMa  JieicTBUiA
(MeTomuku U T.11.) — 2 Oamia

Beinmonnenue 3agaHuii, BHIHECEHHBIX Ha CaMOCTOSITEIbHYIO
popaboTKy, 63 CylIeCTBEHHBIX MorpentHocteii — 1 Gamna

5.2. Ouenounvie mamepuanvl 0asa pyoexscHo0 KoHmpoaa. PybedcHvlil KOHmMpPOb
OCYLIECTBIIICTCA 10 OoJiee WIM MEHEe CaMOCTOSITEIbHBIM pa3jieiaM — y4eOHbIM MOAYIISIM Kypca U
MPOBOAMUTCS IO OKOHYAHWM HU3YYEHMs MaTepuana MOJyJs B 3apaHee YCTAHOBIIEHHOE BpeMs.
PyGexxHbIi KOHTPOJIb MPOBOAUTCS C LEIbIO ONpPEeNIeHUs KauyecTBa YCBOSHHMs MaTepuaia y4eOHOro
MOAyJid B 1IeJIoM. B TeueHue cemecTpa MPOBOAUTCS MPU MAKUX KOHMPOIbHBIX MEPONPUAMUSA NO
2paguxy.

B kauectBe (popM pyOexkHOro KOHTpPOJIS HCIIONB3YeTCcs TeCTUpOBaHHE (IMHUCHBMEHHOE WU
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KOMIIBIOTEPHOE), TpOBEACHUE KOJUIOKBUyMa. Ha pyOexHble KOHTPOJBHBIE MEpPONPHUSATHS
PEKOMEHTyeTCsl BHIHOCUTh BECh IPOrpaMMHBIN MaTepHal (Bce pa3zelibl) o AUCHUILIMHE.

5.2.1. Ouenounvie mamepuanvl 01 KOaAoKeuyma no oucyuniune «Cnpagouno-undopmauuonnovle
cucmemol 6 IKOHOMUKe» (Konmpoaupyemas komnemenyus OIIK-1)

Peiitmunzoeutit pyoesc Ne 1

[TonsiTHe TpaBOBOI MHGOPMAIIHH.

CtpykTypa nmpaBoBoii HHPOpPMAaLIUH.

[lonsATHE FOPUINYECKON TEXHUKH.

[IpaBuia 10puIN4ECKON TEXHUKH.

CrpykTypa cyaebHol cucreMbl Poccuiickoit Deaepanum.

VY CIloBHsI BCTYIJICHUS B CHITy HOPMATUBHBIX aKTOB.

[Topsimok BCTYIUIEHUS B CUIIy HOPMAaTUBHBIX aKTOB.

[TonaTHe 1 poOsIb CIPaBOYHO-WH(POPMAIIMOHHBIX CHCTEM B MPO(HECCHOHATBHON AEITEIbHOCTH
HKOHOMHUCTA.

9. Uctopus co3nanus 3apy0eKHbIX CIIPaBOYHO-UHPOPMALIMOHHBIX CUCTEM.

10. HcTopust co3aaHusi OTEUECTBEHHBIX CIIPaBOYHO-UH(POPMALIMOHHBIX CUCTEM.

11. O630p pbIHKa CLIPaBOYHO-MH(POPMALIMOHHBIX B POCCHM U NEPCIIEKTUBBI UX Pa3BUTHSA.

12. KayecTtBo MH(OPMAIIMIOHHOI'O HAMOJIHEHUS CUCTEMBbI U IIPo0sIeMa NOIHOTHI HHPOPMALIUK.

13. Opuanueckast o6padorka napopmanuu B CHUC, ee akTyanuzanus U MONOJTHEHHUE.

14. KayecTBO nporpaMMHBIX TEXHOJIOTHI, CEPBUCHOE OOCITy>KUBAHHE U 00eCIIeYeHNe HaIe)KHOCTH
pabOThI CUCTEMBI.

15. Kputepuu Bbibopa cripaBoOYHO-MHPOPMALMOHHONW CUCTEMBI.

16. Ouenka  5((}eKTUBHOCTH  WCHOJB30BAHUS  CIPABOYHO-MH()OPMAIIMOHHOW  CHCTEMBI
Ha MPEeANpPUITUAX U B OpraHU3alMsIX.

PN R

Peiitmunzoeuwtii pyoesc Ne 2

17. CoctaB u cTpykTypa HH(HOPMALOHHOTO MAaCCUBA CUCTEMBI.

18. CocraB crenanu3upoBaHHbIX HHPOPMALIMOHHBIX OAHKOB CHCTEMBI.

19. Ownnaiin-cepsucel Koncynsrantlhitoc.

20. CepsucHoe obcnyxkuBanue cucreMbl Koncynsrantlitoc.

21. Hauano pa®oTsl ¢ cucTeMOil: O0IIMiA BUJ OKHA ITOMCKA, PAa3IUYHbIE BU/IbI MEHIO.

22. IToucK KOHKPETHBIX JOKYMEHTOB C U3BECTHBIMHM PEKBU3UTAMH.

23. IMons KapTtouku noucka.

24. TIouCK KOHKPETHBIX JOKYMEHTOB, CBEIEHUS O KOTOPBHIX U3BECTHBI MPUOIU3UTENBHO.

25. Ione «Teker nokymeHTa». Mcnonab30BaHuE JIOTHYECKUX YCIOBUI.

26. Ilouck KOZIEKCOB.

27. Ilpuemsl noucka nHGOpMalUU B JOKYMEHTE.

28. TIouck TOKYMEHTOB C MOMOLIbIO (PYHKIIUMH «BBICTPBII MOKCKY.

29. Tlouck maTtepuanoB OyXTaJTePCKON U IOPUIUIECKOMN TPECCHI.

30. Ommuus «MCKaTh B HAUJEHHOMY.

31. Cozpanue mog00pOK JOKYMEHTOB.

32. Ucnons3oBanue noneut «Tekct nokymenta» u «Temarnkay.

33. Tlouck nH(popmManmu Mo KOHKPETHOMY BOIIPOCY C HcTob3oBaHueM [IpaBoBoro HaBuraTopa.
34. Oco0GeHHOCTH UCTIOIB30BAHUS PACIIMPEHHOTO MOUCKA 10 TEKCTY U Ha3BAaHUIO IOKYMEHTA.
35. Pabota co «CnoBapeM (PMHAHCOBBIX U IOPUIUIECKIUX TEPMUHOBY.

36. Ilouck 0630poB paBoBOK MHPOPMAITUH.

37. Ilouck cripaBoyHOM HH(OPMALIUU.

38. IlomyueHne IOKYMEHTOB, AOOABICHHBIX B CHCTEMY C IMOCIEIHUMH MonojaHeHusMu. llomne
«Koraa nomyqyen».
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Peitmunzoeuvtit pyoesc Ne 3

39. Nudopmanmonusiit 6ank «IlyTeBoguTENb MO HAJIOTAM.

40. Nudopmarmonnsiit 6ank «[lyreBoauTens Mo cASTKaMY.

41. Undopmanmnonusiii 6aHk «IlyTeBoauTe s 0 KaAPOBBIM BOIIPOCAMY.

42. Tlpencranenue JlepeBa-cnucka. Beibop nuhopmannoHHoro 6aHka.

43. CopTupoBKa U YTOUHEHHE CITUCKA.

44. Omnpenenenue TepMUHa «10KyMeHT» B cucteMe Koncynbrantllntoc.

45. HWcnonbp30BaHUE TUIIEPTEKCTOBBIX CCHUIOK MPU PabOTe C JOKYMEHTOM.

46. Bunel u ciocoObl OTpaXKEHHS CBSA3EH JOKYMEHTA.

47. TlonyuyeHue JOMOTHUTEIHLHON HH(POPMAIINH, CBI3aHHON C TPUMEHEHUEM JOKYMEHTA.
48. Ha3znauyeHue M UCIONIB30BaHNE PYHKUIUU «Y MHBIE CCBUIKI.

49. Anamu3 nokymenta. Ornasienue. [louck ¢pparmMenra Tekcra.

50. Pabora ¢ penakusiMu JOKyMEHTA.

51. Hcnonp3oBanue GyHknun «O030p N3MEHEHHUH TOKYMEHTa.

52. IlewaTs TOKyMEHTOB, COXpaHEHHE UX B (aill, OTIpaBKa M0 dJIESKTPOHHOH MouTe.
53. Pabora ¢ 3akiagkamu (0ok «M30paHHOEY).

54. Pabota c mankamu (010K «30paHHOEY).

55. Pabora ¢ ¢pynkuueit «/{JokyMeHTBI Ha KOHTPOJIE.

56. Ucrtopust mouckos.

Memoouueckue pekomenoayuu K n0020mMogKe K KOJJ10KGUYMY

[Tpu MOATrOTOBKE K KOJUIOKBHYMY CIIEAYET, MPEXK]IE BCETr0, MPOCMOTPETh KOHCIEKTHI JEKIUI
U MPAKTHYECKUX 3aHATUH W OTMETUTh B HHUX MUMEIOIIUECS BOIMPOCHI KOJJIOKBHyMa. Ecim xakue-to
BOIIPOCHI BBIHECEHBI MPEINOAaBaTelIeM Ha CaMOCTOATENbHOE H3y4YeHHE, CIEAyeT OOpaTUThCS K
y4eOHOH TuTepaType, peKOMEHJOBaHHOW IIPENo/iaBaTeeM B KayecTBE HICTOYHNKA CBEICHUIA.

[ToaroroBka K KOJUJIOKBUYMY HAaYMHAETCS C YCTAHOBOYHOW KOHCYJBTAIlMU MIPEMOJaBaTels, Ha
KOTOPOH OH pa3bsCHIET pPa3BEPHYTYI0 TEMAaTUKYy NpPOOJIEeMbl, PEKOMEHIYeT JHUTEpaTypy JUIs
U3y4eHHs U OOBSICHAET NPOIEelypy NMPOBEACHUS KONIOKBUYMa. MeToIn4ecKue yKa3aHusi COCTOAT U3
pPEKOMEHJANNHI 110 H3yYCHHUI0O UCTOYHUKOB M JIUTEPATYPHI, BOIIPOCOB LIS CAMOMPOBEPKU M KPATKHX
KOHCIIEKTOB OTBETa, OTHOCSIIMXCA K IYHKTaM IUIaHAa Kaxa0M TeMbl. DTO JODKHO IOMOYb
00yJaromuMCsl [eJICHANPABICHHO OPTraHU30BaTh pabOTy 10 OBJIAJACHUIO MaTEepPHaIOM U €ro
3anoMHHaHuo. [Ipu MOAroToBKE K KOJIOKBUYMY CIEYyeT, MPEXk/Ie BCEro, MpOCMOTPETh KOHCIIEKTHI
JeKIUA W TMPAKTUYECKUX 3aHSATHH W OTMETHTh B HUX HMMEIOUIMECS BOMPOCH KOJUIOKBHyMa. Ecim
KaKHe-TO BOIPOCHI BEIHECEHBI ITPEI0IaBaTeNIeM Ha CAaMOCTOATENbHOE U3YUEHHUE, CIelyeT 00paTUThCA
K yueOHOI TuTeparype, peKOMEHI0BaHHOH MpenoaBaTeieM B Ka4eCTBE HCTOUHNKA CBEICHHIA.

KonnokBuym mnpoBoauTcst B opMe MHIUBUAYaIbHOW Oeceabl MpernoaaBaress ¢ KaKIbIM
oOyuaromumcs uinu Oeceibl B HEOOIbIINX rpynnax (2-3 yenoseka). OOBIYHO MpenoiaBaTenb 3a1aeT
HECKOJIbKO KPaTKMX KOHKPETHBIX BOMPOCOB, MO3BOJISIOIIMX BBIACHUTH CTENEHb JOOPOCOBECTHOCTH
paboTHl ¢ JIUTEpaTypoil, poBepsieT KOHCIEKT. Jlamee Oosiee moapoOHO 0OCYyKITaeTcsi Kakas-nubo
CTOpOHA MPOOJIEMBI, YTO O3BOJISIET OLIEHUTh YPOBEHb TOHUMAHMUS.

I(pumepuu OUECHUBAHUA npU KOJUIOKéUyme

banne! (onienka) Kpurepun onienuBanus

5-6 6amnoB («OTIMYHOY) Otgetsl nonyuens! 80-100% 3amanHbIX BonpocoB. O0yyaromuics:

— MOJHO W3JIaraeT M3yYeHHBIM MaTepuan, JaeT MpaBHIbHOE
ONPEACIICHUE TTOHITHH;

— OoOHapyXMBaeT NMOHMMaHUE MaTepuayia, MOXET 00OOCHOBAaTh CBOU
CYXJEHMs, NTPHUBECTH HEOOXOAMMBbIE TPUMEPHI HE TOJBKO IIO
y4eOHHUKY, HO U CAMOCTOSITENIbHO COCTaBJICHHBIE;

— H3JIaraeT MaTepual Mocae0BaTeNbHO U MPABUILHO C TOYKU 3pEHUs
HOPM JINTEPATYPHOTO SI3bIKA.

3-4 6anna («X0poIIoy) OtBetbl qanbl Ha 60-80% 3a1aHHBIX BOpocoB. O0ydaronuiics:
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— JaeT  OTBET, Y/JOBJCTBOPSIOIMI TeM Ke TpeOOBaHHM,
YCTaHOBIICHHBIM JUUISI OLCHKH «OTIMYHO», HO JIONyCcKaeT He Oonee 2
HErpyObIX OHIMOOK, KOTOphIE CaM >X€ HWCHpaBisieT, U He Ooiee 2

HCIOYCTOB.
1-2 6amn Otsetbl ganbl Ha 40-60% BompocoB. O0yyaromuiics:
(«yZIOBJIETBOPUTEIILHOY) — OOHapyKuBaeT 3HaHHE U IOHUMAHUE OCHOBHBIX MOJIOXKECHUI TEMBI,

HO M3JIaraeT MaTepuajg HeMoJIHO M JIOMYCKaeT HETOYHOCTH B
OTIpe/IeTICHUH TIOHSATUH (oImycKaeT 6osiee 2 HerpyObIX OMMOOK);
— W3JlaraeT Marepuall HeMoCJe[O0BaTelIbHO, JOIMycKaeT Ooiee 2

HEJIOYETOB.
0 6aynoB OtBetbl nanbl MeHee yeM Ha 40% Borpocos. OOyuarommiics:
(«HEyIOBJIETBOPUTENBHOY) | — oOHapyXHBaeT He3HaHUE OOJbIIEHi YacTH COOTBETCTBYIOLIETO

paszJena u3y4aeMoro Marepuana (I0mycKaeT rpyobie OmmoKn).

I'pybvie owubKky: HEMPABUIBHBIM OTBET WM MOSCHEHUS K OTBETY Ha MOCTaBIECHHBIA BOIPOC;
HETIPaBUIILHOE OTpe/ieieHre 0a30BbIX TEPMUHOB MO JUCIUTIIIMHE.

Hezepybvie owmbKku: HETOYHBIA WU HEMOJHBI OTBET HAa IIOCTABICHHBIM BOMPOC; MpH
[IPaBHWJIBHOM OTBETE HEYMEHHUE CAMOCTOSITEILHO W MOJHO 000CHOBATh U MPOULIFOCTPUPOBATH €T0.

Heoouempsi: HEMOCIE10BATEIBHOCTH, HETOYHOCTD B SI3BIKOBOM O(OPMIICHUU H3TIaraeMoro.

5.2.2. Ouenounvie mamepuaivl 0151 RPOEECOCHUSL MEeCMUPOSaAnus (00pa3ubl MecCmoeblx 3a0anuil) no
oucuyunaune «Cnpagouno-un@opmayuonnvle CUCHEMbl 6 IKOHOMUKeE) (KOHmMPoaupyemas
kKomnemenuyusa OIIK-1)

Tonnwviti bank mecmoswix 3adanuil no oucyuniure « Cnpagouno-unghopmayuonnvle cucmemvl 6
akoHomuxey npedocmaesien 6 SHUOC @I'FOY BO «Kabapouno-banrkapckuil 20cyoapcmeeHHblil
yuugepcumem um. X.M. Bepoexosar.

Obyuarowuiics, Ymoobl npotumu mecmuposanue, 6xooum 6 cucmemy open.kbsu.ru noo ceoum
JIUYHBIM JIOSUHOM U NAPOIEM, 8bIOUPAE HYHCHYIO OUCYUNIUHY U NPOXOOUM MeCmUuposanue.

1. CipaBo4HO-TIpaBOBasi CUCTEMA - 3TO
a) KOMIIbIOTepHas 06a3a JaHHBIX, CO/IEpIKalllas HOPMATUBHO-TIPABOBbIE JOKYMEHTHI
b) xommbroTepHas 6a3a 3HaAHUM, coepkalas HOpMaTUBHO-IIPaBOBbBIE TOKYMEHTHI
C) KOMIIbloTepHas 06a3a 3HaHWi, coaepxkallas ClpaBoOYHyI0 HH(OpMaIuo
d) xommbloTepHass ©0a3a 3HaHMH, cojepXallas HOPMAaTUBHO-IIPABOBbIE JOKYMEHTHI U
00513aTeNIbHO CIIPAaBOYHBIE MaTepUabl s Oyxranrepa
2. [lonnota undopmanuonxoro 6anka CIIC —sto
a) Hanuuue B 0a3ze CHCTEMbl MPAKTUYECKH BCEX JOKYMEHTOB, HEOOXOAMMBIX B JEATEIbHOCTH
KOHKPETHOTO TOJIh30BATEIIS
b) Hamumuue B Oa3ze cucTeMbl aOCOJIIOTHO BCEX JOKYMEHTOB, HEOOXOAHWMBIX B JESATEIbHOCTH
J000T0 MOJIb30BaTENS
C) Hanmuuue B 0a3e CUCTEMbl HOPMATHUBHO-IIPABOBBIX JJOKYMEHTOB, HEOOXOIUMBIX JEATEIbHOCTH
JF000T0 MOJIb30BaTENS
3. Hannume B 06a3e cucTeMbl NMPAKTHYECKH BCEX JOKYMEHTOB, HEOOXOAMMBIX B JIESATEIbHOCTU
KOHKPETHOTO M0JIb30BatTeis — 3To Xapakrepuctuka CIIC
a) HamexHocthb
b) Oo6HoBICHHE
c) Ilomnora OGaHka
d) CompoBoxaeHue
4. OCHOBHBIM UCTOUYHUKOM TOJTYy4eHUS HHPOPMALIUU I BKJIIOYEHHS €€ B MH()OpMaIlMOHHbIE OaHKH
CIIC «Koncynprantllimtocy sBisieTcs
a) o¢umanbHble HCTOYHUKU HH(OpMAIIH
b) opransl BiacTy U yrpaBlIeHHs] HA OCHOBE JOTOBOPOB 00 oOMeHe nH(popMaiuu
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¢) mobsie CMU
d) coTpyaHUKM OpraHOB BJIACTH U YNPABJICHHS Ha OCHOBE JIMYHBIX KOHTaKTOB
5. MakcumanbpHas YacToTa OOHOBJIEHUS HWH(POpPMAaUMU B WHPOPMALMOHHBIX OaHKAaxX IO
dbenepaibHOMY 3akoHO1aTENBCTBY B CIIC «KoHcynbranTIlimtocy, ycTaHOBIEHHOH y MTOTB30BaTEIIS
a) eXeHelenbHas
b) exenHeBHas
C) OAMH pa3 B 2 HENETU
d) omuH pa3 B MecsIl
6. I1o xnomke «O630pbl» Ha [1aHenu OBICTPOTO TOCTYIA HENB3S MOTYYUTD CIEAYIONIHE 0030PbI
a) aHAIMTUYECKHE 0030PHI IPABOBOM HHGOPMAIIHI
b) Temarnyeckue nNogO0OPKH
C) MOHMTOPHHT HOBBIX U U3MEHEHHBIX JOKYMEHTOB
d) 0030pBI U3MEHEHUH B KOJIEKCaxX
7. B paznene «DopMbl TOKYMEHTOBY CIIMCOK HAHJCHHBIX TOKYMEHTOB OyeT OTCOPTUPOBAH 10
a) FOpUINYECKON CUJIe JOKYMEHTOB
b)Ha3BaHUSAM JOKYMEHTOB B aj()aBUTHOM IMOPSJIKE
C) HOMEpaM JOKYMEHTOB B IMOPSIKE YOBIBAHUS HOMEPOB
d) nare usmeHeHus
8. Ecmm B Kaprouke moucka pazuena «OUHAHCOBBIE M KaIPOBBIE KOHCYIbTaMM» B mojie «Ha3Banue
nokymMmeHnTa» 3anath 3HadeHre AI'EHT, To B ciucok cxem u3 nHGOpMalmoHHOTro 6aHka
«KoppecnonaeHIus cC4eTOB» 10 TAKOMY 3arpocy MOMaayT
a)cxembl, B KoTopbix 3HaueHne AI'EHT conepxutcst B Ha3BaHWU HOPMATUBHBIX JOKYMEHTOB, Ha
KOTOPBIE CCHIIACTCS aBTOP CXEMBI
b)cxemsl, B koTopbix 3HaueHne AI'EHT conepkurcs B onucanuy GuHAHCOBO-XO3SHCTBEHHOM
CUTYaIuu
c)cxembl, B KoTopbix 3HaueHue AI'EHT o0s3aTrenbHO ylmoMUHAETCsl B HOPMATUBHOM
00OCHOBAHUU CXEMBI
9. B cucreme «KoncynpTanTIITIOC» MOKHO MOCTaBUTH 3aKIAAKY
a) B TEKCTE JIFOOBIX JOKYMEHTOB, KPOME CTAPBIX PEAAKIIUI JIOKYMCHTOB
b) B TekcTe JMIOOBIX TOKYMEHTOB
C) B TEKCTE IMOCIECAHUX PEIaKINN TOKyMEHTOB
d) 3akimagku HENb3s CTABUTH
10. B cucreme «KoncymnpranTllntoc» copTupoBKa 3ampocoB 1o gate B okHe «McTopust MOUCKOBY
MIPOU3BOIUTCS BCETJa B MPSMOI XPOHOJIOTUYECKON MOCIIeI0BATETbHOCTH
a) TMPOMU3BOJUTCS BCETJa B 00PaTHON XPOHOJIOTUYECKON MOCIIEIOBATEILHOCTH
b) B 0001 MOCTEAOBATENHHOCTH, C MOMOIIBI0 TyHKTa MeHI0 «CepBuc\HacTpoiikuy, BKi1aaka
«O6mmume»
C) B JII00OH MOCTIEN0BATENBHOCTH, U3MEHEHHE MOPSIKA OCYIIECTBIISETCS MBILIBIO MO 3ar0JIOBKY
cTonbua «/lata moucka» okHa «/cropust mouckKoB»
11. Ecnu B nanke (okHO «M30panHoe») HaxoauTcs 26 1okyMmeHToB o0muM oobemom 500 K6, To
a) B TAIKY HEJb3s T0OABIATH JJOKYMEHTHI
b) B Hee MOXKHO 100aBHUTH TH000€ KOTHMUECTBO TIOKYMEHTOB JH000r0 00beMa
C) TMAamnKy HaJl0 OYHUCTUTH
d) B Hee MOXHO 700aBUTH He Oolnee 74 nokymMeHTOB o6beMoM He Ooree 500 K6
12. B cucreme «KoHcynbTaHTI[110C» MOCTaBUTH JOKYMEHT Ha KOHTPOJIb MOXKHO
a) TOJBKO HaXOMSICh B TEKCTE JOKYMEHTA
b) TOMBKO HaxOMSICh HA HA3BAHHUH JIOKYMEHTA B CITHCKE
C) JOKYMEHT Hellb3sl IOCTaBUTh Ha KOHTPOJIb
d) Haxomsachk OO B TEKCTE JOKYMEHTA, THOO Ha Ha3BaHWU JOKYMEHTA B CITUCKE
13. ConocraBuTth pazaen cucreMbl «KoHCynbTaHTIIIIOC» U TOKYMEHTHI
1. «3axoHOHATEIBCTBOY
2. «CyneOHast IpaKTHKa
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3. «DrHaHCOBBIE U KAJAPOBbIE KOHCYJIbTALIUN
4. «DopMbI JOKYMEHTOBY
a) HopmaTuBHBIC 1 HHBIE HOPMATUBHBIC aKTHI (peIepaTbHBIX U PErHOHAIBHBIX OPTaHOB BIIACTH
U YIpaBJeHUs
b) Cynebnble aKThI
c) KoHcynbpTannoHHble MaTepUallbl 10 Y4€TY, HaJ0roo0I0KEHNI0, HHBECTULIMOHHOMN U
0aHKOBCKOM IesTETbHOCTH
d) TumoBble 6;1aHKH, GOPMBI, OOpa3IIbl JIETOBBIX JOKYMEHTOB
14. B cucreme «Koncynprantliitoc» 4To0bI 100aBUTH HOBBIN JOKYMEHT B CO3JaHHYIO paHEe MarKy
HE00XO0AUMO ITPOU3BECTH AEUCTBUS B I1OCIEA0BATEILHOCTH
a) IlocTpouThb CIIUCOK TIOKYMEHTOB
b) Beiaenuts HEOOXOIUMBIN JOKYMEHT
c) Haxartp Ha kHOTIKY «/{006aBUTH» Ha manenu beicTporo noucka
d) BwiOpath Britagky «llamkmy
€) YCTaHOBUTbH KypcOp Ha HYXHYIO MaIlKy
f) Haxartp Ha kHOIIKY «J{00aBUTE» BO BKiIazke «llamku»
15. YUroOs1 chopmupoBaTh HauboIIEE TOUYHBIH 3aIIPOC, MO3BOJSIONIMN HAWTH B MH()OPMAITMOHHOM
6anke «KoppecrnoHaeHIUs CUETOB)» CXEMBbI, B KOTOPBIX paccCMaTpUBaeTCs MOPSIOK pacyera U
OTpaKEHHSI B OYXTaJITEPCKOM Y4eTe CyMMBI IIOCOOUS 110 X0y 32 peOEHKOM, CIIEAYeT B MOJIe
«Ha3BaHue 1okyMeHTa» 3a/1aTh
a)II0OCOBK I10 BPEMEHHOM HETPY JIOCIIOCOEHOCTH
b)IIOCOBHUE I10 YXOAY 3A PEBEHKOM
¢)IIOCOBMUE ITPU POXIAEHNN PEBEHKA
d)¥XO/l 3A PEBEHKOM
16. Uto0b1 chopmupoBaTh HanboIIEE TOUYHBIN 3aIIPOC, MO3BOJSIONIMN HAWTH B MH(OOPMAITMOHHOM
6anke «byxranrepckas npecca U KHUIM» CTaTbH, HOCBALICHHbIE TPYIOBBIM KHI)KKaM, KapTouky
noucka pasnena «ODUHAHCOBBIE M KaJPOBBIE KOHCYJIbTAIIMM» HAJ0 3aNI0JTHHUTD CICAYIOIINM 00pa3oM
a)B none «Ha3Banue nokymenta» 3agath CTATBS TPYJOBBIE KHIXXKU
b)B nmone «Tekct nokymenta» 3anath CTATHA TPYJJOBBIE KHMXKU
c)B none «Ha3panue nokymenta» 3agath TPYJJOBBIE KHWXXKW, B mone «Mcrounuk
nyonukanuu» Beiopate KPOME KHUT'U
d)B mone «Hazsanue nokymenta» 3agath CTATBS TPYOBBIE KHMXXKHN \KPOME BOITPOC
17. C noMomuibio THNEPTEKCTOBOM CCHUTKM MOYKHO M3 CXEMBI OYXTalITePCKOTo ydeTa
nHpopMalMoHHOT0 0aHka «KoppecnoHIeHIINs CUETOB) NMEPEUTH B TEKCT COOTBETCTBYIOLIETO
HOPMAaTUBHOTO JOKyMeHTa nHpopmMarronHoro 6anka «Bepcus [Ipod», KOTOPHI aBTOp UCTIOIB3YET
JUISL apTyYMEHTALMK CBOEH MO3ULIMU, IPUYEM
a)Bcerja B peAaKIUIo 3TOr0 JOKYMEHTa, JEHCTBYIONIYI0 HA MOMEHT HAllMCAHUS CXEMBbI
b)Bceraa B peqakifio 3Toro J0KyMEHTa, JeHCTBYIOIIYIO Ha CETOIHAIIHUNA MOMEHT
€)JIn00 B pelakIIMIO 3TOT0 TOKYMEHTA, IEUCTBYIOUIYI0O HA MOMEHT HaIllMCaHUs CXEMBI, TUOO B
PENaKLHUIO ATOTO TIOKYMEHTA, AEHCTBYIOUIYIO Ha CErOAHAIIHII MOMEHT (Ha YCMOTpEHUE
10JIb30BATEIIs)
d)B nepBOHAYAIBHYIO PEIAKLIUIO JOKYMEHTA
18. B unpopmanmonnslii 0ank «HopmaTuBHBIE JOKYMEHTHD» cucTeMbl «KoHcynpTanTbyxranrep:
Bepcus [Ipod» Bxomsr
a)Bce HeoOXoauMBbIe Oyxrantepy (B OpraHU3alluy, UCTONIb3YyomIei OOmMii M1aH CYETOB)
HOpPMAaTHBHBIE JJOKYMEHTHI [0 OyXYy4eTy U HaJlor000JI0XKEHHIO, @ TAK)KE BCe HOPMATUBHBIE
JIOKYMEHTBI, Ha KOTOPBIE CCBUIAIOTCS ABTOPBI KOHCYJIbTallul, coaepxkanuxcs B 1b
«BompochI-oTBETH»
b)Tonpk0 HOpMaTUBHBIE JOKYMEHTHI coaepskamirecs B b «Poccuiickoe 3aKk0HOAaTETECTBOY
C) TOJIbKO HOPMAaTHBHbIE JOKYMEHTBI, Ha KOTOPBIE CCHUIAIOTCS aBTOPHI KOHCYIIbTAIU,
conepxamumxcs B Ib «Bonpockl-oTBETHD)
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d)Tonbpko HeoOxoMMMBIE OyXTanTepy (B OpraHU3aIiy, HCTONb3ytomei OOy Tian cC4eToB)
HOPMAaTHBHBIE IOKYMEHTHI TI0 OyXy4eTy U HaJI0r000I0KEHUIO

19. B cucreme «KoncynbranTtlnoc» MOKHO OCTaBUTH 3aKIAJIKy

a) B TEKCTE JIFOOBIX JOKYMEHTOB, KPOME CTaphIX PEIaKIui JOKYMEHTOB

b) B TeKkcTe THOOBIX JOKYMEHTOB

C) B TEKCTE MOCIETHUX PEIAKIINi JOKYMEHTOB

d) 3akiagKku HEIb3S CTABUTh
20. Tlonb3oBaresnb 3a1ai1 B nojie «Bua nokymenTa» KapTrouku nmoucka 3HadYeHUE CDEZ[EPAH])HI)IPT
KOHCTUTYLIMOHHbIN 3AKOH, 1 ocymiecTBII IOUCK JOKYMEHTOB. B anpHeiinem, nocie
IpueMa MOTOJHEHHUS, TTOJTYYUTh BHOBb NPUHATHIE (eiepalibHbIE 3aKOHBI, BOCIIOJIb30BABIIUCH
Hcropueii nonckoB, MoJab30BaTENb

a) CMOXET, HO TOJIBKO €CJIM JaHHOMY 3amlpocy ObUIO TPUCBOECHO HOBOE UMS

b) cmMoxker, HO ecii MOBTOPHOE OOpAIICHHE K 3aPOCy MPOU3OIILIO Cpa3y MOCIIe MOMOTHCHUS

C) CMOXET, €CIIA 3aIpoc cCoXpaHuics B MicTtopun monckos

d) He cMOXeT HUKOTAa

Memoouueckue pekomenoayuu K mecmuposanuio

TecTbl — 3TO BOIPOCHI WJIM 3aJlaHusl, MPEAYCMaTPUBAIOIINE KOHKPETHBIN, KpaTKUH, YETKUN
OTBET HA MMCIONIHECS STAJIOHBI OTBETOB.

[Tpu caMoCTOSATENBHON TOATOTOBKE K TECTUPOBAHHIO 00yYaroIeMycsi HEOOXOUMO:
1. ToToBsICh K TECTHPOBAHHIO, MPOpPadOTaTh HH(DOPMANMOHHBIA MaTepual MO JUCIHILIAHE,
MOJIYYUTh KOHCYJIbTAIMIO MPEI0aBaTesl 0 BOMPOCY BbIOOpa yueOHOM JUTepaTyphl;
2. BBISICHUTH BCE YCIIOBUS TECTHUPOBAHHUS 3apaHee: CKOJbKO TECTOB OyAET MPEeI0OKEHO; CKOJIBKO
BPEMEHH OTBOJIUTCS HA TECTUPOBAHUE; KAKOBA CUCTEMA OIICHKU PE3yIbTaTOB U T.1I.
3. Ilpu pabotre c TecramMu, HEOOXOOUMO BHUMATEIBHO M JIO KOHIA NPOYUTATh BONPOC H
npeayiaraeMble  BapHaHThl OTBETOB. BhIOpaTh mpaBuUibHBIE (MX MOXET OBITh HECKOJIbKO). Ha
OTJICIIBHOM JIUCTKE OTBETOB BBIMHCATH IU(PY BOMPOca M OYKBBI, COOTBETCTBYIOIINE MPABHILHBIM
OTBETaM;
4. B mporiecce pemieHus KeNaTelbHO MPUMEHSATh HECKOIBKO TMOJXO0/I0B B PEIICHUU 3aJaHus. DTO
MO3BOJISIET MAaKCUMAJIbHO THOKO OINEepHpoBaTh METOJAMHU pEIIeHUs, Haxols KaXIbli pa3
ONTUMAaJIbHBIA BAPUAHT;
5. Ecam BecTpeTuiics TpyAHbIA BOIIPOC, HE CIEYET TPATUTh MHOTO BPEMEHU Ha HETO, JIydlle EeperuTH
K JIPyTUM TECTaM U BEPHYTHCS K TPYTHOMY BOTIPOCY B KOHIIE.
6. O0s13aTeNbHO CIEAyeT OCTAaBUTh BPEMs /ISl MIPOBEPKU OTBETOB, YTOOBI M30€KATh MEXaHUYECKUX
OIIOOK.

Kpumepuu OUeHUeanus no mecmoeovim 3a0aHUAM

[Ipenen IUTENEHOCTH KOHTPOJIS 30 muH
[Ipennaraemoe KOJIUYECTBO 3aJaHUI U3 OJTHOTO 30 TecTOBBIX 3aJIaHUI
KOHTPOJIMPYEMOTO MOpa3iena
Kputepuu onieHkun % BEPHO BBIMOJTHEHHBIX TECTOBBIX 3a/IaHUI
«4 Gammay, eciii 76-100
«3 Oamnay, eciu 51-75
«2 Gammay, eciii 26-50
«1 Gamn», eciu 11-25
«0 6amoBy, ecnu 0-10

5.3. Ouenounvie mamepuanvt Ona RPOMeNCYMOUHOU ammecmayuu. l[lenvio npomerncymoyHvix
ammecmayutl O UCIHUILTHHE SBISETCS OIICHKA KauecTBa €€ OCBOCHUS CTY/ICHTAMH.
[TpomexxyTouHast aTTecTalusi TpeJAHA3HAYeHa JUIS OOBEKTUBHOTO TOATBEPKICHUS U
OICHUBAHUA OOCTHUIHYTBIX PE3YJIbTAaTOB O6y‘IeHI/I5{ MMOCJIC 3aBCPLICHUA H3YUCHHUA OUCHUILIIWHBI.
[IpencraBnsier coOO¥ MTOTOBYIO OIICHKY 3HaHMi MO aucHuIibimHe «CrpaBovYHO-UH(OPMAIIMOHHBIC
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CHUCTCMbI B 9dKOHOMHKCEC» B BUJIC ITPOBCACHHUA 3a4CTaA.

3.3.1. Bonpocwi k 3auemy (konmpoaupyemas komnemenuus OIIK-1)

[TonsATHE U CTPYKTYpa NpaBOBOM MHPOPMALIUH.

OdunmansHas npaBoBasi UH(OOPMAITHSL.

WNudopmanys HHANBUAYAIBHO-IIPABOBOIO XapaKkTepa.

Heodunumansnas npaBoBas uHGOpManusi.

OO11ee NOHATHE U 3HAYEHUE FOPUIUUECKON TEXHUKH.

[IpuemMbl M METOIBI HOPUAMYECKOW TEXHUKU, HUCIOJIb3yeMble Ui BHEHIHETO O(pOpMIICHUS
IIPaBOBBIX AKTOB.

7. IlpuemMbl U METOJbl IOPUANYECKON TEXHUKHU, HANPABJICHHBIE HAa PAlMOHAIBHYIO OPraHU3aLINIO
CTPYKTYpBI IIPaBOBBIX AKTOB.

8. Crpykrypa cynebHol cuctemsl Poccuiickoii Deneparium.

9. OO0s3arenbHble YCIOBUS BCTYIUIEHUS B CUJIy HOPMATHUBHBIX PAaBOBBIX aKTOB.

10. IIpoGiiemHBIE BOMIPOCH BCTYIUICHUS B CUITY HOPMAaTHUBHBIX IPABOBBIX aKTOB.

11. IloHatue u posb CIPaBOYHO-UH(OPMAIIMOHHBIX CUCTEM B IPOPECCHOHATIBHON AESTEIbHOCTU
SKOHOMHCTA.

12. Hctopus co3nanus 3apyOexXHbIX CIIPaBOYHO-UH(POPMALMOHHBIX CUCTEM.

13. Hcropus co3iaHusi OTE€YECTBEHHBIX CIIPABOYHO-UH(OPMALIMOHHBIX CUCTEM.

14. O630p pbIHKA CLIPaBOYHO-UH(POPMALIMOHHBIX B POCCUM U NEPCIEKTUBBI UX PA3BUTHS.

15. KauectBo nH(QOPMAITMOHHOTO HATIOJIHEHUSI CHCTEMBI M ITPOOJIeMa MOTHOTHI HHPOPMALIUH.

16. FOpunuueckas oopadorka undopmainuu B CUC, ee akTyanuszaius 1 nonoJHeHHE.

17. KadecTBO MpOrpaMMHBIX TEXHOJIOTHH, CEPBUCHOE OOCIY>KMBAaHHUE W OOCCIICUCHHUE HAIC)KHOCTH
paboThI CUCTEMBI.

18. Kpurtepuu BbIOOpa CIpaBOYHO-WUH(OPMAIIMOHHON CHCTEMBI, OlleHKa 3(PQeKTHBHOCTH ee
WCII0JIb30BAaHUS HA IPEAIPUATHAX U B OPraHU3ALUAX.

19. CocraB u cTpyKTypa HHPOPMAMOHHOTO MaccuBa cucteMbl KoncymbrantlLitoc.

20. CocraB criequaau3upoBaHHBIX HHPOPMAIIMOHHBIX 6aHKOB cucTeMbl Koncynprantlliroc.

21. Omnnaiin-cepsucsl Koncynsrantllmoc.

22. CepBucHoe obcimyxuBanue cucremsl KoncynsrantlLntoc.

23. O6mwuit Bua okHa mnoucka cucreMmbl Koncynbrantllmtoc. Kaprouka moucka U ee 3JI€MEHTHI.
Pasnnunble BUIBI MEHIO.

24. TloucKk KOHKPETHBIX TOKYMEHTOB C M3BECTHBIMHU pekBH3UTamMH B cucteme Koncynbrantllmoc.
ITonsa «Homep», «Bun noxkymenra», «llpunasmmii opran», «Homep B Munrocre», «HaszBanue
JTOKyMeHTa», «Jlata», «/lata B Muntoctey.

25. TIouck KOHKpPETHBIX JOKYMEHTOB, CBEJICHHUS O KOTOPBIX M3BECTHBI MPHUOIM3UTEIBHO B CHCTEME
Koncynbrantllmroc. [Tone «Teket nokymeHTay. Mcronb30BaHrEe TOTMYECKUX YCIOBUM.

26. ITouck xonekcos B cucreme Koncynbrantllmoc. Ilpuemsl noucka nadopmaruu B JOKyMeHTE.
27. Ilouck NOKYyMEHTOB ¢ MOMOIIbIO PyHKIMU «BbIcTphIii mouck» B cucteme Koncynbrantlltoc.
28. ITlouck MaTepuaioB OyXrajaTepckoil M ropuandeckoi mpeccel B cucreMe Koncynbrantllmroc.
Onnus «MCcKaTh B HAMJICHHOM.

29. Cozpanue moabopok nokymeHToB B cucreMe Koncynprantllntoc. Mcnons3zoBanue noseit «Tekct
nokymeHTa» u «TemaTukay.

30. Hcnons3oBanue brictporo noucka B cucreme Koncynsrantllnoc.

31. Ilouck mH(popMalUyu MO KOHKPETHOMY BOIIPOCY € HCHOJb30BaHueM [IpaBoBoro HaBurartopa B
cucreme Koncynprantlimroc.

32. Pabota co «CnoBapeM (pMHAHCOBBIX M IOPUIUYECKUX TEPMUHOBY» B cucteme Koncynbrantllitoc.
33. Iowuck 0630poB npaBoBoit nHGopmaruu B cucteme Koncynprantlliroc.

34. Tlouck crpaBouHoil nuHpopmanuu B cucteme Koncynprantllntoc.

35. Undopmanmonusiii 6ank «IlyreBonuTens no Hamoram» B cucteme KoncynsrantlLtoc.

36. Undopmanmonnsiit 6ank «IlyreBoguTens mo caenkam» B cucteme Koncynprantlhroc.

SN
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37. Undpopmanmonusiii  O6ank  «llyreBomuTens 1O  KaJpoBBIM  BOIpOCamM» B CUCTEME
KoncynbranTlLtoc.

38. CoprupoBka u yrouHenue cnucka B cucreme Koncynsrantllntoc.

39. Onpenenenue TepMuHa «IokyMeHT» B cucteme Koncynbrantlhitoc. HWcnonb3zoBanue
THIIEPTEKCTOBBIX CCHIJIOK MPH PaboTe C JOKYMEHTOM.

40. Buapl 1 ciocoObl OTpakeHUs CBsA3el JokyMeHTa B cucteme Koncynerantllmtoc.

41. TlomyueHue DOMOJHUTENHLHONW MH(DOPMAIIUH, CBA3aHHOW C MPUMEHEHUEM JJOKYMEHTa B CHCTEME
Koncynprantllmtoc.

42. Ha3znayeHue U UCIOIB30BaHNE PYHKIUHU «YMHbIE CChUIKN» B cucteMe Koncynprantllitoc.

43. Amnanus nokymeHnta B cuctreme KoncynpranTlmoc, mouck ¢parmeHTa Tekcra.

44. Pabora c pegakiusiMu JokymMeHTa B cucteme Koncymnprantllmoc.

45. Ucnonws3zoBanue ¢pyHkimn «O030p n3mMeHeHni qokymeHTay B cuctreme Koncynsrantlimtoc.

46. Ileyatp NOKYMEHTOB, COXpaHEHHE UX B (haili, OTHpaBKa MO JIEKTPOHHOW IOYTE B CHUCTEME
Koncynprantllmtoc.

47. Paborta c 3aknaakamu (05ok «30pannoe») B cucreme KoncynsrantlInroc.

48. Pabota c nankamu (610K «M30panHoe») B cucteme Koncynprantl Iitoc.

49. Pabota c dynkuueii «J{okymMeHThI Ha KOHTpose» B cucteMe Koncynprantl Iimoc.

50. PabGora ¢ Hcropueii mouckoB B cucreme KoncymnprantlLmtoc.

Memoouueckue pexomendauuu no noozomoeke u npouedype oCyuleCmeleHusl KORmpoJia
6bINOJIHEHUA

IToaroroBka k 3a4CTy MPOU3BOAUTCIA MOCICAOBATCIBHO U INIAHOMCPHO. OHpeﬂeHHeTCH MECCTO
KaXZ0ro BOIIpOCa, BBIHOCHMMOI'O Ha 3a4€T, B COOTBCTCTBYIOLICM pas3zCiic TCEMBI. I/ISy‘IaIOTCFI
JICKIIUOHHBIC MaTepuajibl U COOTBCTCTBYIOIIUC pa31€jibl pCKOMCHAOBAHHBIX HCTOYHUKOB OCHOBHOI M
JOTIOJTHUTEIIBHOM JINTCPATYPBhI. HpI/I 9TOM IIOJIC3HO ACJIaTh KPATKHUEC BBIIIMCKU U 3aMCTKH.

Z[J'IH obecreyeHysl MOJHOTHLI OTBETA Ha BOIIPOCHI U JIYyHIICTO 3allOMUHAHHA TCOPCTUUCCKOTI'O
Marepurajia pPCKOMCHAYCTCA COCTABJIATH IJIaH OTBECTA HA KaXKIbIN BOIIpOC. OTO MMO3BOJIUT COKOHOMUTH
BpeMs AJid MOATOTOBKH HEMMOCPCACTBCHHO IIEPEA 3a4CTOM 3a CUCT O6paH_IeHI/IH HC K JIMTCpATypE, a K
CBOHMM 3aIluCsM.

5.3.2. Ilpumepvl munogviX KOHMPOAbHBIX 3A0AHUI HA 3aueme (KOHMPOJupyemas KomnemeHyus
OIIK-1

Llenp KOHTPOJBHBIX 3aJaHMW: KOHTPOJIb CHOPMHUPOBAHHOCTH TNPAKTUUYECKUX HABBIKOB
WCITIOJIb30BAaHUS CIPABOYHO-MH(POPMAITMOHHBIX CHUCTEM B PEUICHUW TPHUKIATHBIX SKOHOMHUYECKUX
3ajau.

3aj1aud  KOHTPOJIBHBIX 3aJ@HUil: KOHTPOJIb C(OPMHUPOBAHHOCTH MPAKTUYECKUX HABBIKOB
paboTbl (moMCK, 0O0paboTKa, cUCTeMaTH3alus, OOMEH, XpaHeHHWE IPaBOBOM M CHpPaBOYHOU
nH(popmMalun) B cripaBouHO-UHPopMaronHoi cucteme Koncynprantllntoc.

KOHTPOJIBHOE 3AJJAHUE 1.

PaGoTHUK oOpraHuzalMu y4yuTcs B By3€ AMCTAHIIMOHHO HAa 3a0YHOM OTJEJIEHUH, NPH 3TOM
MoJIydaeT BbIcIIee oOpa3oBaHME BIEpBble. BbisicHUTe, 00s3aH Ju paboTonaTeNnb OAMH pa3 B Toj
OIJIATUTH €My Ipoe3]] K MecTy yueObl? [locTaBbTe 3aKiIagKy Ha pparMeHT TOKyMEHTa C OTBETOM.

KOHTPOJIBHOE 3AJIAHME 2.

['paxxnanka /1., BBIIBUB HEJOCTATOK MPUOOPETEHHOM BEIIU, IPEIbsABUIA IPETEH3UU Mara3uHy
(mponasity). IIpomaser octaBuil TOBap, YTOOBI UCCIEOBATH €T0 HEAOCTATKHU. BBIACHUTE, MOXKET JIH
J1. mprCcyTCTBOBATH IPU IPOBEPKE KadecTBa ToBapa. [locTaBbTe HAMIEHHBIN JOKYMEHT HA KOHTPOJIb.

KOHTPOJIBHOE 3AJIAHME 3.
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H. xynun B Mara3uHe KHUTY M JoMa OOHApYXHJI, YTO OJHA U3 CTPAHMIl B HEH oKa3ajach HE
IIPOIIEYaTaHHON. BBIACHHTE, B T€UEHME KAKOrO MEPHOJAa MOXKHO NPEABABUTH NPETCH3UU MPOAABILY,
€CJIM Ha TOBap HE YCTAHOBJIEH rapaHTUNHBIA cpoK. COXpaHUTE HalIEHHBIH JOKYMEHT B MAIIKY.

KOHTPOJIBHOE 3AJ1IAHUE 4.

[Tpu momomu cucrembl KOHCYNbTaHTIUIIOC OTBETHTE Ha BOIPOC: CKOJIBKO CTOHMT IPOE3IHOM
Oouner B MockBe (Ha HazeMHBIH TpaHcrmopT u He Oosnee 70 moe3mok Ha MerpomnonuteHe)? Jlus
PELICHUS CUTYaIMU HCIIOIb30BaTh paseln «CrpaBouHas HHPOPMAIH».

KOHTPOJIBHOE 3AJIAHME 5.

Bo Bpemsi myremectBust Ha camoisieT rpaxkaanku K. Obu1r yrepsiH OGarax. Ilpm sTom ero
LIEHHOCTh HE ObUIa OroBOpeHa. BmIACHUTE, MMEET JIM OHa IpPaBO NOTPeOOBATH KOMIIEHCALMIO 3a
yTpaty Oaraxa. Eciu 1a, To B KakoM pa3Mmepe. Ul PELIeHUs] CUTyalluu UcIoib30BaTh «IIpaBoBoit
HABUTATOPY.

MemoouuecKkue peKomeHoayuu no no020moeKe u npoyeodype oCyulecmeieHus KOHmpons
6bINOJIHEHUA
[Ipy MOArOTOBKE K BBINOJHEHUIO KOHTPOJIBHBIX 3aJaHHil HEOOXOAMMO BOCIIOJIB30BATHCS
JIEKIIMOHHBIM MaTEPHAJIOM, a TAK)KE TIOBTOPUTH AJITOPUTM PEIICHHSI TIOJOOHBIX 3a/1a4, PeIICHHBIX Ha
MPAKTUYECKUX 3aHATHUSAX.

Kpumepuu oyenusanus

MaxkcumanpHas cymMmma 0aiioB, HabupaeMas 00y4JaromuMcs 0 AUCHUIUIMHE, BKIIOYACT JIBE
COCTAaBJISAIOLIHE:

— nepeas CcocmaenAwas — OLEHKAa pPEryIspHOCTH, CBOEBPEMEHHOCTH M KaudecTBa
BBITTOJIHEHUST O0y4aromuMcsl y4eOHOW paboThl MO0 HM3YyYCHHIO IWCIUILIMHBI B TEYCHHE MEpHona
U3y4YeHUs AUCLUIUIUHBL (CymMa — He Oosee 70 OamsioB). bamibl, XapakTepu3yoolue ycneBaeMoCTb
oOyuarolerocsi o AMCUUILIMHE, HAOUPalOTCAd UM B T€UEHHE BCEro nepuoaa oOydeHHs 3a U3ydeHHe
OTJENbHBIX TEM U BBHINOJIHEHUE OTIENBHBIX BUAOB paboT. OOmmii Oamn TeKylero u pyoexxHOro
KOHTPOJISl CKJIAIIBIBAETCS W3 COCTABJISIFOIIMX, ONPENEICHHBIX B COOTBETCTBHH C PACIOPSIKCHHUEM
JTUPEKTOpa UHCTUTYTA IIPaBa, SKOHOMUKH U (PUHAHCOB.

— emopas cocmaenAowas — OLEHKAa 3HaHMM oOydaromierocs IO  pe3yiabTaraMm
IIPOMEKYTOUHON aTTecTanuu (10 25 6amnoB). Kputepuu oneHnBaHUS MPOMEXYTOUHOM aTTecTallu
npuBenensl B [Ipunoxennn 1. Kpurepun oneHkn KauecTBa OCBOCHUS JUCIUTUTMHBI TIPEACTABICHBI B
IIpunoxxennn 2.

5.4. Konmponws Kypcoewix padom (npoexkmog)

KypcoBass pabora (mpoekt) mo auciuiuinHe «CrnpaBo4HO-MH(POPMAIIMOHHBIE CUCTEMBI B
HSKOHOMHMKE) HE NMPEIYyCMOTPEHA.

6. Memoouueckue mamepuainsl, onpeoenaouiue npouedypovl OUYeHUSAHUA 3HAHUIL, YMEHUIL,
HAGBIKOG U (U1U) OnbIma 0esamebHOCHU

Tunossle 3aganus, obecneunBaromue popmuponanue komnerenuu OIIK-1 npencrasiensl B
tabnuue 7.

Tabnuya 7. Pe3ynomamoi 0c6oenus y4eOHol OUCYUNIUHBL, NOONeNcaAujue NPosepKe

Buo ouenounozo mamepuana,
obecneuugaroujue popmuposanue
KomnemeHuyuil

Pesynomamor o0yuenusn Ocnognvie nokasamenu oyeHKu
(Komnemenyuu) pesynvmamog o0yuenusn
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OIIK-1 - cmocoOHOCTB
peratsb CTaHJapTHHIC
3amaun mpodeccHoHATFHON
JeATENFHOCTH HA OCHOBE
HHPOPMATNOHHON u
o6ubnmorpadugaeckoit
KyJIBbTYpHl C IPHUMEHEHUEM
nHpopMannoHHO-
KOMMYHUKAIIHOHHBIX
TEXHONOTHIT M C y4eToM
OCHOBHBIX TpeGoBaHuit
nH}popMaMOHHOH
0e30macHOCTH

3namp:

— NOHATHE W BHIBl INPaBOBOH HHGPOpMALUH,
NOPSANOK  TPHHATHS,  BCTYIUICHHS B CHILY
HOPDMATHBHBIX ~ IIPABOBBIX  aKTOB, HCTOYHUKH
opHUIHATEHOTO  OIyOJMKOBAaHUS  HOPMATHBHBIX
IIPaBOBBIX AKTOB U CyIeOHON MPAKTHKY;

— COBPEMEHHOE COCTOSIHUE W HalPaBICHHA
pa3BUTHUSL CIIPaBOYHO-MH(POPMAIIMOHHBIX CHCTEM,
NPUHIUIBI U TEXHUKY HCIIOJIb30BAHMS CIIPABOYHO-
MHQOPMALMOHHBIX ~ CHCTEM Uil pelICHHs
CTaH/apTHBIX 3aJad B CBOEH INpodecCHOHATBHON
JIeSITEIIbHOCTH.

OueHoYHbIE MaTepHaIbl IS
ycTHOTO ompoca (pasgen 5.1.1,
Nel-61).

OueHoYHBIE MaTePHAIBI IS
BEITIOJTHEHUS pedepaToB (pas3men
5.1.2, Nel1-27).

OueHOYHBIE MaTePHAIbI IS
JTa00paTOPHBIX 3aHATHH (pa3aen
5.1.3, Nel).

OueHOYHbIE MaTepHaIbl IS
KojutokBuyma (paszen 5.2.1, Nel-
56).

OueHOYHbIE MaTepHaIbl IS
MIPOBECHUS TECTUPOBAHUS (pa3zen
5.2.2, Ne1-20).

OueHoYHBIE MaTePHAIbI IS
MIPOMEKYTOUHOM aTTecTalluu
(pazgen 5.3, Nel-50).

Ymemp:

— OCYIISCTBIIATH IIOUCK, COCTABIATH IOIOOPKH,
00OpabaThIBaTh, COXPaHSATh, obecrieunBaTh
Oe3omacHblii OoOMeH IpaBoBOil HH(poOpMaLuend c
UCIIONIb30BAaHUEM  CIIPaBOYHO-MH(POPMAIIMOHHBIX
CHUCTEM JJIsL peuieHus CTaHJAAPTHBIX 3aJ1a4
npo¢eCCUOHANBHOM JCSITeIBHOCTH.

O1leHOYHbIE MAaTEPHATIbI TS
BEITIOJTHEHUS pedepaToB (pa3men
5.1.2, Ne1-27).

OrnieHOYHBIE MaTePHUAIIBI JJIS
1a00paTOPHBIX 3aHATUHN (pa3men
5.1.3, Nel).

OrnieHOYHBIE MaTEPHUAIIBI TS
MPOBEICHUS TECTUPOBaHUsI (pa3zen
5.2.2, Ne1-20).

Ol1leHOYHbIE MAaTEPHATIBI IS
MIPOMEXYTOYHOMN aTTECTAIUH
(pazmen 5.3, Nel-5).

Bnaoemu:
— HaBBIKAMHM TMOHWCKA, COCTaBJICHHS IOA00POK,
00paboTKH, XpaHEHUs, obOecreucHuss Oe30MacHOro

oOMmeHa IIPaBOBOM nHpopmanueit c
UCIIONIb30BAaHUEM  CIIPaBOYHO-MH(POPMAIIMOHHBIX
CHUCTEM JJI peumieHusA CTaHJAAPTHBIX 3aga4

npodeccnoHanbHOM NeATENHHOCTH.

O1cHOYHBIC MaTepHabl s
7mab0paTOPHBIX 3aHATHHN (pa3men
5.1.3, Nel).

O1nieHOYHBIE MaTEPHUAITBI JJISI
MIPOMEKYTOUHOU aTTeCTAllUU
(pazmen 5.3, Nel-5).

Taxum 06pa3oM, BBIIIOJHEHHE THUIOBBIX 33/1aHUI, IPECTaBICHHBIX B pazjene 5 «OneHouHble
MaTepuasbl JUIsl TEKYLIET0 U PyOEKHOTO KOHTPOJIS YCIEBAEMOCTH U MPOMEXYTOUHON aTTecTalluny»

IO3BOJIAT OOECIIEYUTD:

— CIIOCOOHOCTDH pellaTh CTaHJAPTHBIE 33Ja4l NPOPECCHOHATBHON JIEATENbHOCTH HAa OCHOBE

uHpOpMallMOHHOM U Ombnuorpagduveckoit

KYJBTYpBl €

IMPUMCHCHUCM HH(I)OpMElI.[PIOHHO—

KOMMYHUKAIIMOHHBIX TEXHOJOTUM M C YYETOM OCHOBHBIX TpeOOBaHHN HHGOPMAIIMOHHON

6e3omacHoctu (OI1K-1).

1. Koanenko HO.B. MHpOpMaMOHHO-TIONCKOBBIE CHUCTEMBI [DJIEKTPOHHBIH pecypc]

7. Yuebno-memoouueckoe obecneuenue OUCUUNIUHDBL

7.1. HopmamueHo-3akonooamenvhble aKmbl

1. ®enepanbHbiii 3akoH oT 27.07.2006 1. Nel49-®3 «OO0 wunHpopmanuu, HHGOPMALMOHHBIX
TEXHOJIOTUSIX W O 3ammre uHpopMmauum». — [DnekTpoHHbIH pecypc]. — Pexum nocryma:
KoncynpranT [lmroc: URL: www. consultant.ru.

7.2. OcHosnas tumepamypa

yueOHo-

Metonudeckoe nocooue / F0.B. Kopanenko, T.A. Cepruenko. — DIEKTPOH. TEKCTOBbIE TaHHbIE. —
Owmck: Omckas ropuaudeckas akagemus, 2017. — 38 c. — 978-5-98065-148-0. — Pexum nocryna:
http://www.iprbookshop.ru/66817.html
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2. Kymakoa T.A. PabGora B CcHpaBOYHO-IPABOBBIX CHCTEMax [DIJIEKTPOHHBIN pecypc]
nabopartopubiii mpakTukyMm / T.A. Kymakosa, B.H. MuxaiinoB. — DIeKTpOH. TEKCTOBBIC TaHHBIC. —
CaparoB: A# Ilu Op Menua, 2018. — 72 c. — 978-5-4486-0099-9. — Pexum nocrymna:
http://www.iprbookshop.ru/70779.html

3. llIubaes J. B. CnpaBouno-npaBoBbsie cucteMbl Koncynsrantllntoc. [Ipaktuueckoe pykoBOJACTBO
JUIsL IopucTa [DNeKTpoHHBIH pecype| : ydeOHO-meTommueckoe mocooue / JI. B. IlluGaeB. —
DneKTpoH. TeKcToBbIe AaHHbIe. — CaparoB : By3oBckoe oOpasoBanme, 2016. — 138 ¢. — 2227-
8397. — Pexxum nmoctyma: http://www.iprbookshop.ru/57261.html

7.3. lononnumenvHas aumepamypa
1. Koncynprantllimtoc: yunMcs Ha mpumepax. Y4eOHO-METOJAMYECKOE IMOCOOME JUIsl CTYIIEHTOB,
oOy4Jaronuxcs 1o HarnpasiieHu0 «9koHoMuKa». — M.: OO0 «Koncynbrant:ACY», 2017.
2. Kosanea B.JI. MH(}popMalmoOHHBIC CHCTEMBI B SKOHOMHMKE [DJIEKTPOHHBIH pecypc] : ydeOHOE
nocobue / B.JI. KoBaneBa. — DnekTpoH. TekcToBble nanHble. — CapartoB: By3oBckoe oOpa3oBaHue,
2018. — 88 c. — 978-5-4487-0108-5. — Pesxxum noctyna: http://www.iprbookshop.ru/72536.html
3. Beenenue B mpaBoByro uHpopMmaTHKy. CrnpaBounble mpaBoBblie cuctembl Koucymbrantllmtoc:
yaeOHuK 175 By30B / moj obmr. pen. JI.b. Hoeukoa, B.JI. Kambiauna. — M.: 3AO «KoHcynbTaHT
[Tnroc — HoBble TexHomorum», 2009. Pexxum noctyma: http://www.consultant.ru/edu/center/spoon-
fed/#2
4. Kazue B.M., Ka3zues K.B., Kasuesa b.B. OcHoBbI 1paBoBoii nHGOpMaTUKU U UHDOpMATU3AINH
paBoBBIX cucteM. — M.: By3zoBckuii yueonuk, Undpa-M, 2016.
5. benseBa T., KynunoB A., IlanesnoBa H., UybykoBa C., Onbkun B. IIpaBoBas mnpopmartuka.
Teopus u npakTHKa: yaeOHHK U1t OakanaBpoB. — M.: FOpaiir, 2015.
6. DnpkuH B. [IpaBoBas nndopmaruka. YueOHuk u npaktukym. — M.: FOpaiit, 2014.

7.4. Ilepuoouueckue uzoanus (2azema, 6eCmMHUK, OIOJLIEMEHb, JHCYPHAT)
1. Xypuan «adopmannonnsie TexHoaorum». — Pesxxum nocryma: http://novtex.ru/IT/index.htm
2. Xypnan «A30yka npaBa». — Pexxum nocrtyna: http://www.consultant.ru

7.5. Humepnem-pecypcwi

[Tpu M3yueHun JUCHMILIMHBI 00yYaromMMCs MOJIE3HO MOIb30BaThCS CeyoIUMU MHTepHeT
— pecypcamu:

—  npogheccuonanvhvie 6A3bl OAHHLIX.
1. HanuonansHas HHPOpMaMOHHO-aHATUTHUYECKas cucreMa basa nannbix Science Index (PUHL).
URL: http://elibrary.ru
2. HamuoHnanbHas snexTpoHHass Oubnuoreka PI'b (nmeercss pexxum g jrofeld ¢ HapylIeHHEM
3penust (s caenbix U caadouasamumx). URL: https://H36.pd
3. OBC «AllluDpbykc» (umeercss pexuMm g JIOJed C  HapylleHHeM 3peHus (i
cnabosuasamux). URL: http://iprbookshop.ru/

—  uHgopmayuonHvle CNPasoyHvLe CUCNEMBL:
4. Cnpasounas npaBoBas cuctema «Koncynprantlmocy. URL: http://www. consultant.ru
5. CnpaBounas npaBoBas cucteMa «['apant» (B cBob6ogHOM foctyme). URL: http://www.garant.ru.
6. CnpaBounas mpaBoBasi cucrema «Pedepent» (B  cBobomHom  nmoctyme). URL:
https://www.referent.ru/

—  UMble UHMEPHEeM-UCTNOYHUKU.
1. PykoBoactBo monb3oBatens «Koncymbrantllmioc: Illar 3a marom». Pexum mocryma:
http://www.consultant.ru/edu/center/spoon-fed/#2
2. Tlocobue «Bepusle pelLIeHus. beicTpeie OTBETHD». Pexum JOoCTyma:
http://www.consultant.ru/edu/center/spoon-fed/#2
3. CoOopuuk mnpumepoB 1o pabore ¢ cucremoii Koncymprantllntoc. Pexum gocryma:
http://www.consultant.ru/edu/center/spoon-fed/#2
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http://www.iprbookshop.ru/70779.html
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http://www.consultant.ru/edu/center/spoon-fed/#2
http://elibrary.ru/
https://нэб.рф/
http://iprbookshop.ru/
http://www.garant.ru/
https://www.referent.ru/
http://www.consultant.ru/edu/center/spoon-fed/#2
http://www.consultant.ru/edu/center/spoon-fed/#2
http://www.consultant.ru/edu/center/spoon-fed/#2

7.6. Memoouueckue ykazanus no npo8eodeHuio pasiuitblX Y4eOHbIX 3aHAMUL, K KYPCOBOMY
NPOEKMUPOBAHUIO U OPY2UM BUOAM CAMOCOSAMENbHOL pabombl

Memooduueckue pexomenoayuu no uzyuenuro oucyuniunsl « Cnpagouno-uHgpopmayuoHmsie
cucmembl 8 IKOHOMUKEY OJisl 00VUAIOUWUXCS

L[eﬂb JUCHUITIINHBI ((CHpaBO‘-IHO-I/IH(bOpMaI_[I/IOHHBIG CHUCTEMBbI B 3KOHOMHKE) - IIOAT'OTOBKA
oOydaromuxcs, OONagalomMX TEOPEeTHYECKUMH 3HAHMUSAMH ¥ I[PAKTUYECKUMU  HaBBIKAMH
HCIIO0JIb30BaHUA CHpaBO‘-IHO-I/IH(bOpMaI_[I/IOHHBIX CUCTCM B PCIICHHU IIPUKIAIHBIX 3KOHOMHYCCKHUX
3amad.

[Tpuctynas K M3y4YEHHIO IUCIMIUIMHBI, OOydaromeMmycss HEeOOXOJMMO O3HAKOMHUTHCA C
TEMAaTHYECKUM IUTAHOM 3aHSTHH, CIIMCKOM DPEKOMEHIOBAaHHOW yueOHOW mmrepaTypsl. Criemxyer
YACHUTDH IOCJIICAOBATCIIbHOCTL BBIITOJHCHHUA HWHIAWBHUAYAJIbHBIX y‘-I€6HBIX 3aI[aHI/II71, 3aHCCTH B CBOIO
pabodyio TeTpaab TeMbl W CPOKHM HPOBEJCHUS JIAOOPATOPHBIX 3aHATHH, HAMUCAHUS Y4eOHBIX U
TBOpYECKUX PaboT. IIpy M3yyeHNH TUCHMILIMHBI O0YYarOIIUeCs BBIMOIHIIOT CIEAYIOIINE 3aJaHUs:
U3y4aloT PEKOMEHJOBaHHYIO YUYeOHYI0O M HaydHYIO JIUTEpPaTypy; TOTOBATCS K JIabOpaTOpHBIM
3aHATUAM U CaMOCTOSTCIBHO BBIITOJIHAIOT JOMAaIITHUE 3aJaHU.

Kypc wu3yuaercs Ha JeKuMsxX, J1a0OpPaTOPHBIX 3aHATUSAX, NP CAMOCTOSTEIBHOH U
UHIUBUAYAJIbHOHN paboTe oOy4daromuxcs. OOyuarouuiics AJis IOJIHOTO OCBOEHUS MaTepualia JOHKEeH
HE TPOIYCKaTh 3aHATUS M AKTUBHO Yy4acTBOBAaTh B ydeOHOM mpomuecce. s MakcuMaibHOM
3(1)(1)€KTI/IBHOCTI/I N3YUYCHUA H€O6XOZII/IMO ITIOCTOSAHHO BECTU KOHCIICKT JIGKIIPIfI, 3HAaTb pCKOMCHAYCMYIO
IpernoaaBaTesieM JIMTEPaTypy, IO3BOJSIONIYIO JOMOJHUTH 3HAHUS M JIy4lle HOATOTOBUTHCA K
1a00PaTOPHBIM 3aHSATHUSIM.

B cooTBeTcTBHM C Y4€OHBIM IJIAHOM Ha KXY TEMY BBIIEIEHO HEOOXOIUMOE KOJIUYECTBO
9acoB J1a0OpaTOPHBIX 3aHATUH, KOTOPbIE TPOBOJSATCS B COOTBETCTBUM C  BOIPOCAMH,
PEKOMEH/IOBAaHHBIMU K H3YYCHHIO 10 ONpelesieHHBIM TemaM. OOydaronimecs: JOJDKHBI PETYISPHO
T'OTOBHUTHCA K Ha60paTOpHI)IM 3aHATUAM U YU4aCTBOBAThH B 06CY)KI[€HI/II/I BOITPOCOB. HpI/I IIOATOTOBKE K
71a00paTOPHBIM 3aHATHUAM CIEyeT PYKOBOJICTBOBATHCS KOHCIEKTOM JIEKIMM M PEeKOMEHJIO0BAaHHOMN
nuteparypoil. TemaTH4ecKud TIUIaH NUCHMIUIMHBI, y4eOHO-METOJIMYECKHE MaTepHallbl, a TakKXKe
CIHMCOK PEKOMEHI0OBAHHOW JIUTEPaTyphl IPUBEAEHBI B paboueil mporpamme.

Memoouueckue pexomenoayuu npu padbome Ha0 KOHCNEKMOM 80 8peMsl NPOBeOeHUs TeKYUU

B npornecce neKIMOHHBIX 3aHATHI LierecooOpa3HO KOHCHEKTHUPOBATh Y4eOHBIM MaTepua.
JUis  3TOro MCHONB3YIOTCS OOIIMe W yTBEpAUBIIMECS B MPAKTUKE IpaBUia, W IMPHEMBI
KOHCIICKTUPOBAHHUA HGKHI/Iﬁ.

KoHcnektupoBaHue JEKIUN BEAETCS B CIIEHUAIBHO OTBEACHHOM Ul 3TOTO TETPAaH, KaX bl
JIUCT KOTOpOfI AOJDKEH HMCTh II0JId, Ha KOTOPBIX JCJIIAOTCA IIOMETKH U3 peKOMeHHOBaHHOﬁ
JUTEPaTyphl, TOMOJIHAIOLINE MaTepHual MpOCTyIIaHHOHN JEKIUHU, a TaKXKe MOoJUYepKUBAroIIUe 0COOYI0
BaXHOCTBb TEX HUJIKM MHBIX TCOPCTUICCKUX MTOJT0KEHUH.

LlenecooOpa3Ho 3amMchiBaTh TeMY M IUIaH JIGKLUH, PEKOMEHIYEMYIO JINTEpaTypy K TeMe.
3anucu pas3fenoB JIEKIWHU JODKHBI HMMETh 3arojOBKH, IIOA3aroJIOBKH, KpacHble CTpOKH. Jlis
BBIIEJICHUS PA3/I€JIOB, BBIBOAOB, ONPENCIICHNUN, OCHOBHBIX HJEM MOXHO HCIIOJIb30BAaTh ILIBETHHIE
KapaHjamy u GJIoMacTepsl.

Ha3BanHble B JIEKIIUM CCHIJIKM Ha MEPBOMCTOYHMKH HAJ0 MOMETHTh Ha MOJSAX, YTOOBI IpHU
CaMOCTOSITETbHOH pa60Te HaWTH ¥ BIIUCATH UX. B KOHCHEKTE AOCJIOBHO 3aIIMCBIBAOTCA ONPECACICHUA
MOHATHUH, KaTeropuit 1 3akoHoB. OcTaibHOE TOMHKHO OBITH 3aIIMCAHO CBOMMHU CIIOBaMH.

Kaxxgomy oOyuaromemycs HEOOXOAMMO BbIpadOTaTh W HCHOJB30BaTh JOIMYCTUMBIE
COKpaIlleHHUsI HanboJee pacpoCTPAaHEHHBIX TEPMUHOB U TIOHSATHIH.

Memoouyeckue pekomenoayuu no n0O20MosKe K 1a00pamopHbiM 3aHAMUIM
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Llenbio mpoBeACHUs JTaOOPATOPHBIX 3aHATUN SABJSIETCS 3aKpEIUICHHE TEOPETUYECKUX 3HAHHMN
u (GOpMUPOBAHME MPHUKIATHBIX HABHIKOB, HAIIPABJIEHHBIX Ha pPa3BUTHE 00IIENpodeccHOHaTbHBIX
KOMITETEHITHI 00yJarOIIMXCS.

Jlaboparopubie paboTel 1o aucuuiviiHe «CrpaBoYHO-UH()OPMALIMOHHBIE CUCTEMBI B
HSKOHOMHKE) HAIpaBJICHbl HA (JOPMHUPOBAHUE HABBIKOB MPAKTUYECKOTO MCIIOJIB30BAHUS OUCKOBBIX
Bo3MokHOCTel cuctembl KoncynerantlDmroc. JlaGopaTopHble 3aHATHS Kak BHJ  y4eOHOMU
JESITeTbHOCTH MPOBOJAATCS B CHEIHMAIBLHO 000pPYIOBAHHBIX ayqUTOpUsAX. [IporpaMMHBIE TIPOIYKTHI,
HCIIOJIB3YEMBIC MPU MTPOBEACHUH JTab0opaTopHbIX 3aHsATHI: cucteMa KoncynbsrantlIimroc, MS Office.

CTpyKTypHBIE  3JIEMEHTBHl ~ JTAOOPATOPHOTO  3aHATUSA:  MHCTPYKTaX,  IMPOBOJAWMBIN
MpernojaBaTesieM; CaMOCTOSTENIbHAS e TEIbHOCTh 00yJaIOINXCs; 00CYK/I€HUE UTOTOB BBITTOJIHEHUS
naboparopHoit paboTel (3amaHus). llepen BEIMOTHEHHWEM JIabopaTOpHOro 3amaHust (paboOThI)
MIPOBOAUTCS MPOBEpPKAa 3HAHUK OOY4YAIOUIMXCS — UX TEOPETUYECKOM TOTOBHOCTU K BBIMOJIHEHUIO
3aJlaHusl.

JlaboparopHoe 3ananue (paboTa) HOCUT PENPOAYKTUBHBIM XapakTep, MPU HUX MPOBEACHUU
y4aluecs Moyb3yITCs MOAPOOHBIMU MHCTPYKIIUSAMH, B KOTOPBIX YKa3aHbI: IeJIb PA0OTHI, TOSCHEHHS
(Teopusi, OCHOBHBIE XapAaKTEPUCTHUKH), IMOPSIOK BBIIOTHEHHUS pPAaOOTHI, KOHTPOIBHBIE BOIPOCHI,
yueOHas U CrieualibHas TUTeparypa.

Q®opma opraHuzanuu O0yYarONmIMXCsA [ [POBENEHUs J1adopaTOPHOrO 3aHATUS —
¢bponTanbHas. Pe3ynbTaThl BBIMONHEHUS JabopaTopHOro 3amaHus (paboTbl) oQOpPMIISIOTCS
o0y4aroluMucs B BUIE KOMILIEKTa 3aJaHUH ISl CAMOCTOSITEIbHOTO PELICHUSI.

No HazBanue nabopaTtopHoii | CBelneHHs U HABBIKH, KOTOPBIC TOJKHBI TOJYYUTh 00yUaroInuecs
paboThI
1 Cuctema  Koncynpsrantmumoc: | 1. Bosamoxxnoctu CraproBoit crpanuiis! cuctemsl KoncynsrantlIimoc.
IIOUCK KOJEKCOB; mpocTeimue | 2. O6pamenue k cucreme nomoum Koncynsrantllmoc.
npueMsl noricka nHpopmarmu B | 3. [Touck konekca uepe3 CraproByro ctpanuny u [lanens ObicTporo
JIOKYMEHTE; KOIIMPOBAaHUE | OCTYTIA.
tekcra B Word 4. Pabota c [lanenpto ObICTpOro mocTyma.
5. Pabota c ormaBneHneM Konekca B cucteme KoncymprantlImroc.
6. KonmmpoBanue 10KyMeHTa WM ero pparMeHTa n3 CHCTEMBI
Koncynerantllimroc B Word, BapiaHTBI KOITUPOBaHUS.
7. Co3garue B Word ccputkn Ha JOKyMeHT cucteMbl KorcymerantlIimtoc.
2 | Cucrema  Koncymprantmtoc: | 1. O6pamenue k beictpoMy moucky uepe3 CTapTOBYIO CTPAHHILY CHCTEMBI
TIOUCK JJOKyMeHTOB ¢ nomonipio | Koncynsrantllmioc n [Tanens GsicTporo nocryma.
Obictporo mouncka. OtnpaBka | 2. BoamoxHocTH U 3¢ $EeKTUBHOCTD BRICTpOro moucka.
JIOKyMEHTOB TI0 3JeKTpOHHOH | 3. OcobeHHOCTH (GOPMYIHUPOBKH 3ampoca B CTpOKe BBICTpOro moucka, eciu
moyTe TpeOyeTcsl HaiiTH TOKYMEHT, ()parMeHT JJOKyMEeHTa, M0J00PKY JOKYMEHTOB
0 MPAaKTHYECKOMY BOIIPOCY.
4. Oco0eHHOCTH CTIHCKA JOKYMEHTOB, TIOIY4YEHHOTO B PE3yJIbTaTe
WCII0JIb30BaHUs beICTporo noucka.
5. [Tonmy4eHue MOJIHOTO CIMCKa JOKYMEHTOB B PE3yJIbTaTe HCIIOIb30BaHUS
BricTporo noncka.
6. Ilepechika HaiinenHoro B cucreMe Koncynpranrllimoc qokyMeHTa o
3JIEKTPOHHOH ITOYTE.
3 | Cucrema  Koncynbrantiunoc: | 1. Bo3amoxxHocTH 1 3 peKTHBHOCTB TIOMCKA TOKYMEHTOB uepe3 Kaprouky
MOUCK JOKYMEHTOB C IIOMOIIBIO | MOMCKA.
kaprouku noucka. Coxpanenue | 2. Meroanka pabotsl ¢ KapToukoii moncka (B KaKMX CHUTYalUsIX KaKHe MOJIs
JOKyMEHTa WIH ciucka | KapTouku momcka jydire HCHoIp30BaTh, CKOJIBKO TOJIEH 3aOMHATE U T.J1.).
JOKYMEHTOB 3. CnoBapu noJIed: Kak 3a7aTh HY)KHOE 3HAYCHHE B CJIOBAPE U 3aHECTH €T0 B
noJsie Kaprouku noucka.
4. Meronuka 3amonHeHus moned «HasBanwe mokymeHnta» u «Tekct
JIOKYMEHTay.
5. OcobennocTr paboTHI ¢ moeM «Jlatay.
6. Perienue mpakTu4yeckux 3aad ¢ UCIOIb30BaHUEM JIOTHYECKUX YCIIOBUH B
CJIOBApSIX.
4 | Cucrema Koncynprantllmoc: | 1. Cnoco0bl noucka marepuaiios npecchl B cucreme Koncynsrantllmoc.
MIOUCK marepuanoB | 2. Pabora c ucnonp3oBannem omiun «Ilonck B cimckey.
ropuandeckoi u Oyxrantepckoil | 3. Ileuarh HalIeHHBIX MaTepHajoB B yJIOOHOM BHJIE.
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mpeccel.  Omnuusi  «llouck B
cnuckey. [ledaTp noKymeHTa

5 | Cucrema Koncynsrantllnroc: | 1. OcobeHHOCTH (OPMYIHPOBKH 3ampoca B CTpoke beicTporo mowmcka, ecin
TIOUCK nHpOpMANU 1o | TpedyeTcs HalTH NOAOOPKY TOKYMEHTOB IO MIPAKTHIECKOMY BOIIPOCY.
MpakTHIeckoMy Bompocy C | 2. OCOOCHHOCTH CIIHMCKa JOKYMEHTOB, WOJIYYEHHOTO B pe3yibTare
HCTIONIb30BAaHUEM ObICTpOrO | MCIIOIB30BaHMSA bICTpOro moncka.
moncka. Pabota ¢ 3axmagkamu u | 3. PaGora ¢ 3akimankamu B cucteMe KorncynsranTtlLitoc (onmms M30panHOE).
TTATIKaMH 4. Pabora c mankamu B cucteme Koncynsrantllimroc (ommst 36panHOe).

6 | Cucrema Koncymsrantllnroc: | 1. BoamoxxHOCTH T 3()(heKTHBHOCTH TIOMCKA JOKYMEHTOB C HCIIOJIE30BaHIEM
HCIIOb30BaHUE npasoBoro | IIpaBoBoro HaBuraropa cucreMsl Koncynsrantllntoc, ero oTauduTeNnsHbIC
HaBUTATOPA. ITocTanoBka | cBoiicTBa 1 OCOOEHHOCTH.

JIOKYMEHTa Ha KOHTPOJIb 2. OcobenHoctn BblOOpa uHCTpyMeHTa (IIpaBoBOro HaBuraTopa WiIx
BricTporo noucka) 1is pereHuss KOHKPETHOM MPaKTUIEeCKOH CUTYyaluH.
3. MeroauKka rmoucka 1 BpIOOpa KIIIOUEBBIX MOHATHH (BBIAEIEHHE OCHOBHBIX
CIOB JJI IOMUCKA KIIIOYEBBIX MOHSTUN, BO3MOXHOCTb MCHOJIb30BAHUS
HEBBIJICJICHHBIX KIIFOUEBBIX IOHATHI B OTOOPaHHBIX TPYIIIIAX).
4. YMeTp TONB30BATBCS  IEPEXOJOM 1O  (parMeHTaM  TEKCTa,
COOTBETCTBYIOIINM BEIOPAHHBIM KITIOYEBBIM TTOHSTHSM.
5. Pabora ¢ ¢yskumeii «JlokyMeHT Ha KOHTpoie» (YMETb CTaBHTh
JIOKYMEHTHI Ha KOHTPOJIb H CHUMATh C KOHTPOJISL).

7 | Cucrema Koncymsrantllnroc: | 1. BoamoxkHOCTH 1 BHIBI 0030poB B cucteme KoncymsranTtlinroc.

MOUCK  0030poB  mpaBoBoii | 2. [Torck HyXHBIX 0030pPOB NMPABOBOM HH(OPMAIIKH.

nHpopmanum. ITouck | 3. Bo3MOXHOCTH ¥ BUJIBI JOKYMEHTOB B pa3zeine «CrpaBoyHas

CIIPaBOYHOM nHdopmanuu. | HHGOPMALHSY.

«A30yKa mpasa - | 4. ITonck HyXHBIX MaTepuaioB pasjena CrnpaBodHasi HHPOPMALH».

KOHCYNbTaIH no | 5. PaboTa ¢ aJIeKTpPOHHBIM XKypHaJoM «A30yKa mpaBay.

ITOBCETHEBHBIM NPaBOBBIM

BOIIPOCAM

8 | Cucrema Konucynprantllmroc: | 1. BoamoxxHOoCcTH U ocobeHHOCTH «McTOpnu monckoBy» (XKypHana) cuctembl
ucropust nouckoB. [lomydenue | Koncynprantllmioc, ee wucnomp3oBaHue (TOBTOpHas pabora C paHee
yepes GbyHKIHIO «i» | HAWJCHHBIMH JIOKYMEHTaMH, BOCCTaHOBJICHHE paHEE BBIIIOJIHEHHOTO
JOTOJIHUTENFHONH MH(OPMaIny, | 3alIpoca C I[EIbI0 €ro yTOYHEHWS M KOPPEKTHPOBKH, aBTOMAaTHYECKOE
CBS3aHHOW C NPUMEHEHHEM | MOIYyYCHHE HOBBIX JOKYMEHTOB OIPEICICHHON TPYIIIHI).

JOKyMEHTa 2. OcobOenHoctn paboTel B OKHE «lICTOpPHS TIOMCKOBBIX 3aIPOCOBY,
BBIMOJIHEHWE  JeHCTBHH  Hax  3ampocaMu  (BBIMOJIHHUTH, yTOYHHTb,
MepEeUMEHOBATh, 3aKPETJICHHE 3aIIpoca).
4. TlosmyyeHne MOJE3HOM JOMOIHUTEIBHON MH(MOPMAIMK K JOKYMEHTY WM
ero parMeHTaM, IJIst 4eTo ITO HY)KHO.

9 | Pabora ¢ myreBomutensimu | 1. Bumsl u ocobennoctu IlyreBoaureneii KoncynsrantlLitoc.
Koncynerantlnroc: 2. OcoOEHHOCTH PEIICHHUs TPAKTUUESCKUX CUTYAIUI C TTOMOIIBIO
MyTEBOAUTEIND 110 HAJIOTaM [TyreBoguteneit Koncynsrantllitoc.

3. [lepexox B HyxHEIH [TyTeBoANTENs pa3HBIMHU CITOCOOAMHU.
4. Pabora c [TyreBoguTensiMu.

10 Ananutnueckne BO3MOXHOCTH | . PemeHme pasindgHBIX BOIPOCOB IPUMEHEHHS NPABOBBIX HOPM C
cuctembl  Koncynerantllmoc | nomomsto IlyreBoaureneit Koncynsrantllitoc.
JUISL  peIIeHHs IPaKTHYECKHX
3aja4: Ty TEBOANTEIH
KoncynprantlImoc

11 Ocobennoctn  mpencraieHus | 1. OCOOEHHOCTH M CHTYyaIllH, B KOTOPBIX CIIEAYET 00paTUTHCS K pelaKIusiIM
TEKCTa JOKyMEHTa B CHCTEME | JOKYMEHTA.

Koncynsrantllntoc B | 2. Ilouck Hy»XHOH pefakLiuy, CpaBHEHUE pelaKLuil.

CPaBHEHUM C UHTEPHETOM 3. Ocobennocty U Buabl 0030poB nokymenTa B Koncynsrantllimoc,
MOJIy4eHre 0030pa N3MEHEHHUH JOKYMEHTA.
4. HazHaueHune u 0cOOEHHOCTH HCIIOJIB30BAHHSI «YMHBIX» CCBUIOK.

12 Ocobennoctn  pabotsr  co | 1. CtpykTypa cioBaps GUHAHCOBBIX U IOPUIMIECKIX TEPMHIHOB.
CIEeMaT3UPOBAHHBIMU 2. Bo3amoxkHOCTH pabOTHI CO CIIOBapeM: MEPEXO B CIIOBAph U3 JOKYMEHTa U
nH(OPMAMOHHBIMU OaHKaMHU M | HETIOCPEICTBEHHBIN BX0o 1 yepe3 [lanens OpicTporo mocryna.
BO3MOXXHOCTAMHU cuctemsl | 3. CocraB wuHpOpMamuu B pazaene «DUHAHCOBBIE U  KaJpOBBIC
Koncynprantllmoc KOHCYJIbTAaIlN», paboTa ¢ JOKYMEHTaMH pa3jena.

13 OcobenHoctt  paboTHI co | 1. Ocobennoctn Kaproukm moucka pasnena «@DHHAHCOBBIE M KaJpOBBIE

CHICHHAJIN3UPOBAHHBIMU

KOHCYJIbTaluNY.
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nHpopMannoHHbIMHM OaHKaMu U | 2. MeToJuKa UCTIOIb30BaHHUS KOHCYJIbTAIMH, Ha3HAYEHHE U MCIIOIb30BaHNE
BO3MOXKHOCTSIMHU cucteMsl | «THUIOBBIX CHTyaIHii».
KoncynprantlImoc 3. Crpykrypa pmokymeHTa «CxemMa OyXTalTepckoro ydera» B
nHpopMannoHHOM O6aHKe «KOppecToHIEHIHS CIETOBY.
14 BosmosxHOCTH 1. Ucrounmku wHpOpManuu, cocTaB HHGOpMAIWH, O(HUIIHATBHBIE U
Koncynprantllitoc Heo(HIMaIbHbIE JTOKYMEHTBI, OCOOCHHOCTH TIPEICTAaBICHHUS JTOKYMEHTOB
JUIL CO3MaHMsA M OKCIEpTH3HI | paszmena «DopMbl TOKyMEHTOBY.
JIOTOBOPOB 2. Oco0OeHHOCTH TOWCKAa W HCIIONB30BaHUA WHGOpPMAMK M3 paslena
«DOpPMBI TOKYMEHTOBY.
3. HazHaueHue u BO3MOKHOCTH «KOHCTpYKTOpa 10rOBOPOBY.
4. CocraBiieHHE IIPOEKTOB JIOTOBOPOB C FOPUIUYECKH KOPPEKTHBIMU
(hopMyTHpPOBKaMH M C Yy4E€TOM BCEX HIOAHCOB HAa OCHOBE HCIOJIB30BAHUS
«KoHcTpyKTOpa JOrOBOpOBY.
5. IIpoBepka 1OTOBOPOB KOHTPAareHTOB Ha MPEIMET PUCKOB U COOTBETCTBUS
3aKOHO/ATEIbCTBY HA OCHOBE HCTONIb30BaHUs «KOHCTpYKTOpa 1I0TOBOPOBY.
6. OOHOBNICHHE paHEe CO3AaHHBIX MPOEKTOB JOTOBOPOB B COOTBETCTBHH C
W3MEHEHHMSAMH 3aKOHOJATENIbCTBA, MONydeHHEe WHPOPMAIMI0 00 3THX
M3MEHEHHAX Ha OCHOBE MCHOnb30BaHus «KOHCTpyKTOpa I0TOBOPOBY.
15 Bo3moxkHocTn 1. Ha3nauenue u BO3MOKHOCTH «KOHCTpYKTOpa y4eTHOU MOJIUTUKI.
Koncynprantllitoc 2. CocTaBieHUE yJIEeTHOH MOJUTHUKH OPTaHU3ALUK C YYE€TOM BCEX HIOAHCOB
JUIL CO3JaHMSI W SKCHEPTU3bl | Ha OCHOBE MCIONB30BaHUs «KOHCTpyKTOpa YUeTHOW MOIUTHKI.
YYETHOM MOJIUTUKH 3. IlpoBepka JeicTByromel y4YeTHONl MOJIMTUKM OpTaHU3alMd Ha
COOTBETCTBHE €€ 3aKOHOJATeNbCTBY HA  OCHOBE  HCIIOJIb30BAHHSA
«KoHcTpyKTOpa YUeTHOU MOJIUTHKNY.
Memoouueckue peKOMeHOClI/!MM no opecaHusayuu camocmosimesibHou pa60mbz
OpraHI/ISaHI/IH CaMOCTOSITEIILHOU pa6OTBI MO0 JUCHUIITIMHE BKIIOYACT CICAYIOIICC KOMIIOHCHTBI:
1. CamocTOATENBHOE N3YYEHHUE TEM AUCLUILINHBL;
2. TlogroroBka pedeparoB 1Mo IPeII0KECHHBIM TEMaM.

CamocTosTenpHas paboTa 00y4Jaronierocsi BKIFOYaeT:
— H3Yy4YeHHE OCHOBHOH M JIOMOJIHUTEIBHON JTUTEPATyPhI;
— M3yYEHHE MATEpPUAJIOB NEPUOJUUECKOI MIEYATH U FIEKTPOHHBIX PECYPCOB;
— TMOATOTOBKY K J1a00paTOPHBIM 3aHATHSIM;
— BBINOJHEHHUE 33/IaHUsI U IOATOTOBKY K €ro 3aIlIUTe;
— H3YUCHUC HpO6J’I€MHBIX CI/ITyaIII/II\/JI, HC UMCIOIINX OJHO3HAYHOT'O PCUHICHUA,
— IMOJATOTOBKY K 3a4€Ty;
— HWHIAUBHUAYAJIbHBIC )51
JUCIUTIINHBI.

Teopernueckuii Marepuan MO TEM TeMaM, KOTOpPbIE BBIHECEHBI HAa CaMOCTOSITEIbHOE
u3ydeHue, oOydJaromuiics mMpopadaThIBa€T B COOTBETCTBMU C BOIPOCAMHU JUIsl TIOJATOTOBKH K
sk3ameny. [laker 3amaHuWil i caMOCTOSITENHbHOM pabOTHl BBIJAETCS B Hayale CEMEcTpa,
OMPECACIIAIOTCA KOHKPECTHBIC CPOKH HMX BBIIIOJHCHUA U CAAYH. PG3YJIBTaTBI CaMOCTOSITEIILHOU pa6OTBI
KOHTPOJHMPYIOTCS TIPENoIaBaTesieM U YUUTHIBAIOTCS MPH aTTecTaluu oOydarouierocs. 3ajaHus Ajs
CaMOCTOSATEIIbHONW PabOTHl COCTABJISAIOTCS, KaK MPaBWIIO, 1O TeMaM M BOIPOCaM, MO KOTOPHIM HE
MPEIyCMOTPEHBl  ay[UTOPHBIE 3aHATHS, JHUOO TpedyeTcss MOMONHUTENBHO MpopaboTarh W
MPOAHAIN3UPOBATh PACCMAaTPUBAEMBIN TIPEToaBarelieM Marepuanl B O0beMe 3arlaHWuPOBAHHBIX
4acoB.

Jlns  3akpersieHus TEOpeTHYecKoro Marepuaia oOydaroliMecs BBINOJHSIOT pPa3InyHbIe
3amanus (pedeparbl, MOMAITHUE 3aJaHus). VX BBINONTHEHHWE TPU3BAHO OOPATUTh BHUMAaHUE
oOydJaroruxcsi Ha HanbOoJiee CIIOXKHBIC, KIIOYEBBIE W JIUCKYCCHOHHBIE ACTEKThI M3y4aeMOW TEMBbI,
MIOMOYb CHCTEMATH3UPOBATh U JIy4Ille YCBOUTh MPONICHHBIN MaTepual. Takue 3aaaHus MOTYT OBITh
HCIIOJIB30BAHBI KaK IJId MPOBCPKU 3HAHUH 06yqa}o1m/1xca npenoaaBarcyiceM B XOA€ IMPOBCACHUA
3aHSTHH, a TAKXKE IS CAMOTIPOBEPKH 3HAHUH 00YJarOIIUMUCS.

[Ipu caMOCTOSATENHHOM BBIMOJIHEHUM 3a/JaHui OOy4arouiuecsi MOTYT BBISIBUTH TOT KpYT
BOIIPOCOB, KOTOpBIH ycBowiIM cnabo, M B JalbHEiIIeM oOpaTUTh Ha HHUX 0c000€ BHHUMAaHHUE.
Kontponb camoctosiTenbHON pabOThl OOyUYaIOIMIHMXCS MO BBIMOTHEHUIO 3aJaHUN OCYIIECTBIISETCS

IPYNIOBbIE  KOHCYJbTAallMd IO  HaumOojee  CIOXKHBIM BOIpPOCaM
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IperoiaBaTeNieM ¢ MOMOIIbI0 BBIOOPOYHOM U (POHTAIBHOM MPOBEPOK Ha JTAOOPATOPHBIX 3aHATHUSX.
[Tpn HEOOXOIMMOCTH JONOJTHUTEIbHBIE KOHCYITAlMd MOTYT OBITh Ha3HAYEHBI 110 COTJIACOBAHHUIO C
npernojaBaTeNieM B HHAMBHAyadbHOM mopsnake. CamocTtosTenbHas paboTa JOMHKHA HOCHUTH
TBOPYECKHI U IJIAHOMEPHBIN XapakTep.

Memoouueckue pexomenoayuu no pabome ¢ 1umepamypot

Bcro nuteparypy MOXHO pa3fenuTh Ha Y4eOHMKM M ydeOHbIe MOCOOUs, OpUIMHAJIbHBIE
Hay4YHbIE MOHOTpaUYecKre MCTOYHUKH, HAay4YHbIe MyOJIMKAIMK B MEPUOANYECKON meuaTn. V3 Hux
MO’KHO BBIIEIHUThH JIUTEPATypy OCHOBHYIO (PEKOMEHIYEMYIO), JONOJHUTENbHYIO U JIUTEPATypy Ui
yIIIyOJICHHOTO U3YYEHUS AUCIUTITUHBIL.

N3yueHune AMCUUIUIMHBI CIEAYeT HAauuHaTh ¢ y4eOHHMKA, TOCKOIbKY Y4eOHUK — 3TO KHUTA, B
KOTOPOI H3JI0’KEHbI OCHOBBI HAayYHbIX 3HAHUU IO OIpPEAEICHHOMY IPEAMETY B COOTBETCTBUU C
LEJIIMU U 3a/1a4aMu 00Y4YeHHUs], YCTAHOBJIEHHBIMU IIPOTPAMMOH.

[Tpu pabote ¢ nuTEpaTypOil HEOOXOAUMO YUUTHIBATH, YTO UMEIOTCS PA3IUYHbIC BUABI UTCHHS,
U KaXIbIH U3 HUX UCIOJIB3YETCS HAa ONPECIICHHBIX ATAallax OCBOEHUS MaTepuaa.

Ilpeodsapumenvrnoe YTEHHE HAIIPABJICHO Ha BBISBIECHUE B TEKCTE HE3HAKOMBIX TEPMUHOB U
IIOMCK MX 3HAYEHUS B CIPAaBOYHOM JMTEpaType. B yacTHOCTH, IpU YTEHUH YKa3aHHOM JINTEPATyphl
HE00XO0AUMO MOIPOOHEHIINM 00pa30M aHATM3UPOBATH TIOHSATHSL.

Ck603H0€ umeHue TpPENOIaracT INPOYTEHHE MaTepuana OT Hadana 10 KoHua. CkBo3HOE
YTEHUE JUTEPATYpPhl U3 MPHUBEICHHOTO CIMCKA JaeT BO3MOXKHOCTh OOydaromemycsi copMupoBaTh
CBO/JI OCHOBHBIX MOHATHH U3 N3y4yaeMoi 006J1aCTH U CBOOOJHO BIIAJIETh UMH.

Bwibopounoe — Ha000POT, IMEET LIEIIBI0 TIOUCK U 0TOOp MaTepuana. B paMkax JaHHOTO Kypca
BbIOOPOYHOE YTEHHE, KaK CIIOCOO OCBOCHMS COAEP)KaHUS Kypca, JOJDKHO MCIOJB30BaThCs IPH
[IOJIFOTOBKE K NMPAKTUYECKUM 3aHATHUSAM 10 COOTBETCTBYIOIIKM pa3zeiiaM.

Ananumuueckoe umeHue — 3TO KPUTHUYECKHM pa300p TekcTa C IOCIEAYIOIIUM €ro
KOoHCTIeKTHpoBaHUeM. OCBOCHUE YKa3aHHBIX MOHATHH OyneT Hanbosee 3(h(HEeKTUBHBIM B TOM cllydae,
€CIIM TPH YTEHUU TEKCTOB CTYAEHT OyJeT 3ajaBaTh K 3TUM TeKcTaM Bompochl. IlepedeHp 3Tux
BOIIPOCOB OI'PaHUYEH, IO3TOMY BaXKHO HE TOJIBKO COJIEpKaHUE BOIIPOCOB, HO CaM MPUHIIUI OCBOCHUS
JIUTEPATYpPBHI C IOMOIIBIO BOIIPOCOB K TEKCTAM.

Llenbto uzyuarowjeco UTEHUs SBISETCA TIYOOKOE M BCECTOPOHHEE IIOHUMAaHME Y4eOHOU
uHpopmanuu. EcTh HECKOJIBKO MPUEMOB U3y4aroOIero YTCHHSL:

1. YreHne mo aaropuTMy mpeamnojaraer pasOuveHue HHPOpMalMM Ha OJOKH: Ha3BaHMUE,
aBTOp; MWCTOYHHMK; OCHOBHAasi HJAesd TeKCTa; (AKTUUYECKUH MaTepuai; aHaliu3 TeKcTa IIyTeM
COTIOCTABJICHUS UMEIOLIUXCS TOUEK 3PEHHUS [0 pacCMaTpUBAaEMbIM BOIIPOCAaM; HOBU3HA.

2. Ilpuem nocTaHOBKH BOIIPOCOB K TEKCTY UMEET CIEAYIOIUN aITOPUTM:

—  MEIJICHHO IPOYMUTATh TEKCT, CTapasiCh MOHATH CMBICI U3JI0KEHHOI'O;
—  BBIJEJIUTH KIIIOUEBBIE CII0BA B TEKCTE;
—  TOCTaparbcs MOHITh OCHOBHBIE MJIEU, MOATEKCT U OO 3aMbICEN aBTOpA.

3. Ilpuem Te3upoBaHus 3akirouyaercs B (OPMYIMPOBAHMM TE3MCOB B BHJIE MOJIOKEHHH,
YTBEPKJICHUH, BBIBOJIOB.

K »Tomy MOXHO [00aBUTh W HHBIE TNpUEMB: MpHeM pedepupoBaHus, IMpHEM
KOMMEHTHUPOBaHUS.

Memoouueckue pekomenoayuu no Hanucanuio peghepamos

Pedepar — mgokimanm Ha ONpeAereHHYIO TeMy, BKJIIOYAIOUIMA 0030p COOTBETCTBYIOIUX
JIUTEPATYPHBIX U APYTUX HMCTOYHHUKOB, KPATKOC€ H3JIO0KCHUC COACPIKAHUA HaquOI)’I pa6OTBI, KHHUT'1
(M ee 4acTH), cTaTbU C OCHOBHBIMU (DaKTHUECKUMH CBEJCHUSMHU M BbIBOAaMu. Pedepar sBusercs
TBOPUYECKOH HCCIIe0BATEIbCKOM paboTOM, OCHOBaHHOM, IIPEXkKE BCETO, HA N3YYEHUH 3HAYUTEIHHOTO
KOJIMYECTBA HAYYHON Y MHOM JIUTEPATYpPhI 10 TEME MCCIIEL0BAHUS.

Hanucanne pedepara wucnonapdyercss B y4eOHOM TIpoliecce B LEISIX NPHOOpeTeHus
oOyyaromuMmcsi HeoOXOAMMOM MpodecCHOHATBbHON IOATOTOBKH, PAa3BUTUS YMEHHMS U HaBBIKOB
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CaMOCTOSITENTFHOTO HAy4YHOTO TIOMCKA: HW3YYEHHs JIUTepaTypbl MO BBIOPaHHOW Teme, aHaln3a
pa3IMYHBIX HCTOYHUKOB W TOYEK 3pEHHUs, 0000IleHus MaTepuana, BBIIEICHHUS TJIaBHOTO,
(dbopmynupoBaHusl BIBOAOB U T.II. IIporiecc Hanmucanus pedepara BKIIOYACT: BHIOOP TEMBI; MOJI00D
HOPMAaTUBHBIX aKTOB, CHELMAIbHOM JUTEPATypbl U UHBIX MCTOYHUKOB, UX HM3YUEHHE; COCTABJICHHE
IJIaHAa; HAaIlMCaHUE TeKCTa paboThl U ee 0OPMIICHHE; YCTHOE U3TI0KeHue pedepara.

Pedeparsl numrytcs mo Haubosiee aKkTyalbHbIM TeMaM. B HHUX Ha OCHOBE TIIATEILHOTO
aHanM3a W 000OILICHHS HAYYHOTO MaTepHaja COIMOCTABJSIOTCS pPa3UYHBbIC B3TJISABI ABTOPOB H
onpejenseTcss COOCTBEHHasi IMO3UIUs OOy4yalomlerocss C H3JI0)KEHHEM COOTBETCTBYIOIIUX
aprymeHToB. TeMbl pedeparoB JOHKHBI OXBaThIBaTh W AWCKYCCHOHHBIC BOMPOCHI Kypca. OHH
MpHU3BaHbl OTpakaTb IEPEJOBbIE Hay4HbIE HJEH, 0000IaTh TEHACHIMH MPaKTUYECKON
JESITeIbHOCTH, YIUTHIBAsI IPH ITOM M3MEHEHHUS B TEKYILEM 3aKoHojaaTenbeTBe. OOyuaromuiicss npu
KEJIaHUU MOXKET CaM MPEAJIOKUTh Ty WM UHYIO TeMY, IIPEIBAPUTENILHO COTJIACOBAaB €€ ¢ HAyYHBIM
PYKOBOJIUTEIIEM.

Copepxanne pedepara oOyyarouiuiicss JOKJIaAbIBa€T B  OTBEACHHOE Uil  3TOrO
npenoaaBaTejicM BpEMA Ha MMPAKTUYCCKUX 3aHATUAX. HpeﬂBapI/ITeHBHO IIOArOTOBHUB TC3UCHI JOKIaaa,
oOyuatomuiicss B TeueHue 7 - 10 MUHYT JOJDKEH KPaTKO M3J0KUTh OCHOBHBIC MOJIOKEHHUS CBOECH
pabotel. Ilocne moknama aBTOp OTBEYaeT Ha BONPOCH ayauTopuu. Ha ocHoBe oOcCyxaeHus
oOyuarolemMycs BbICTaBISIETCS COOTBETCTBYIOIIAS OIICHKA.

Memoouueckue pexomenoayuu 011 NOO2OMOBKU K 3a4emy

[Tpomexxyrounas arrecramus mo aucuuiuimHe «CrpaBoYHO-HH(OPMAIIMOHHBIE CHUCTEMBI B
HSKOHOMHKEY» IpoBoaAUTCs B dopMme 3adera (4 cemecTp — ouHas hopma oOydeHus, 3 Kypc — 3aouHas
¢dopma oOyuenwust). OCHOBOH IS OTIPENIEICHUS] OLICHKH CITY’KUT YPOBEHb YCBOCHUSI 00YYarOIIUMHUCS
MaTtepuaina, MpPeAyCMOTPEHHOro paboueil mporpamMmoil aucuumauHbel. K 3adery momyckaroTcs
oOyyaromuecsi, Habpasme 36 u 6oee 6aJUIOB MO UTOraM TEKYIIETO U MPOMEKYTOYHOTO KOHTPOJIS.
Ha 3agere oOyuaromuiics MoxkeT HabpaTh 10 25 6aios.

B nmepuon mnoaroroBkum K - 3adery oOywarouiuecss BHOBb oOpalmarorcs K - yueOHO-
METOAMYECKOMY MaTepualy U 3aKperuisioT MIPOMEXYTOUHbIE 3HAHMUS.

[ToaroroBka oOyyaromerocst K 3a4eTy BKIIIOYAET TPH dTara:

— caMmocTosTeNbHas paboTa B TEYEHNE CEMECTPA;

—  HEMOCpPEeJICTBEHHAs MOJArOTOBKA B JIHHU, MPELIECTBYIONIUE 3a4€Ty [0 TEMaM Kypca;

—  BBINIOJIHEHHUE 33/I1aHUH HETTOCPEIICTBEHHO HA 3a4eTe.

[Tpu moaroTOBKE K 3a4eTy 00yJaronIiMcs IeIeco00pa3HO MCIIONIb30BaTh MAaTePHAITBI JICKITUH,
IIpaKTUYecKre palOoThbl, BHIMOJHSBIIUECS B TEUCHHE CEMECTpa, HOPMAaTHBHbBIC MPABOBBIC AaKTHI,
OCHOBHYIO H JIOTIOJTHUTEIBHYIO JINTEPATYPY.

Ha 3ader BbIHOCHTCS MaTepual B o0ObeMe, NPEAyCMOTpPEHHOM paboueil mporpaMmmoit
JTMCIUTUIAHBI 32 CEMECTp. 3a4eT MPOBOJUTCS B MUCBMEHHOU (opMme.

Benymuii npenojaBarenb cocTaBiIsieT KOMIUIEKT OMIIETOB, KaX/bli U3 KOTOPBHIX BKJIIOYACT B
cels:

— Teoperudeckoe 3aganue (10 10 6amios);
— TMpakTudeckoe (KOHTPOILHOE) 3a/laHue (3a/1ady WK cuTyanuro) (10 15 6amios).

Copneprxanue OHOTO OWJIeTa OTHOCUTCS K Pa3IMYHbIM pasjiesiaM MPOrpaMMBbl ¢ TE€M, YTOOBI
OoJiee TIOTHO OXBATUTh MaTeprall y4eOHOM

8. Mamepuanvno-mexnuuecxkoe obecneuenue OuCYUnIUHbL (MOOy1)

8.1. Tpebosanus k mamepuanrbHO-mMexHU4ecKoOMy obecnedenuio
[lepeuenr MaTepHAILHO-TEXHUYECKOTO OOECNedYeHUus AWCIMIUIMHBI BKIOYaeT B cebs
CrenagbHbIe TIOMEIICHHS ISl TPOBEACHHS 3aHATHH JICKIIMOHHOTO M CEMHHApPCKOTO THIIA,
TPYNIOBBIX U WHANBUAYAIBHBIX KOHCYIbTAIMH, TEKYIIIETO KOHTPOJIS ¥ MPOMEKYTOYHON aTTeCTalluHy,
KOMITHIOTEPHBIE KJIACCHI JIJIi TIPOBENCHUsI JTAOOPATOPHBIX 3aHATHH, a TaKXKE TOMEIIECHUS IS
CaMOCTOSITENTLHOW PadOThl W TOMEIICHUS Il XPaHeHUS U TPO(UIAKTHYECKOTO OOCTYKHBAHHS
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obopynoBanusi. CrenuanbHbIe MOMEMICHUS YKOMILJICKTOBAHBI CICIMATU3UPOBAHHON MEOeNbio |
TEXHUYECKUMHU CpelCTBaMU OOydYeHHs, CIyKallUMU Ji TMpelacTaBieHus hHpopmanuu OoJabLIon
ayJAUTOPHUH.

Jly1g ipoBeieHus 3aHATHIA JIEKIIMOHHOTO TUIIA UMEIOTCS JeMOHCTPALlMOHHOE 000pyI0BaHUE U
yueOHo-Harmsanble  mocobus. Ilo  aumcnummune «CrnpaBOYHO-MH(POPMAIIMOHHBIE CHCTEMBI B
HSKOHOMHKE)» HMEIOTCS MPE3eHTAlMU 10 OTAEIbHBIM TeMaM Kypca, [O03BOJISIOINE Haubosee
3¢ (HEKTUBHO OCBOUTDH NPEACTABICHHBIN yueOHBI MaTepHall.

[Tpu npoBeneHnN 3aHATUI JIEKIIMOHHOTO TUIA/CEMUHAPCKOT0 TUIA UCTIOIb3YIOTCS:

— JIUYEH3UOHHOE NPOSPAMMHOe 0becneyeHue:

[Tponykter Microsoft (Desktop EducationALNG LicSaPk OLVS Academic Edition
Enterprise) mommucka (Open Value Subscription), moroBop Ne6/2A-223 01.09.18;

Kaspersky Endpoint Security mns 6usneca - Cranmaptabiii Russian Edition. 150-249 Node 1
year Educational Renewal License, norosop Ne6/9A-223 01.09.18.

— 80000HO pacnpocmpansiemvie NPocPaMMblL.

WinZip nst Windows - mporpaMm Jyist CxaTHs U pacakoBKu (ailiios;

Adobe Reader mst Windows — mporpamma aist urenust PDF ¢aitnos;

Far Manager — KOHCONbHBIN (halilIOBBIN MEHEIKep Ml ONEpallMOHHBIX CHCTEM CeMeicTBa
Microsoft Windows.

[Ipu ocymecTBieHMHn 00pPa30BATEIBLHOTO IMpollecca OOYYArOIIMMHUCS W IIPErojaBaTeieM
HCIIOJIL3YIOTCS CIeayrontue MHGOpMaIMoHHbIe cripaBouHble cucTeMbl: DBC «Aulludpoykcy, CIIC
«Koncynprant mmocy, CIIC «"apant», CIIC «Pedepent».

8.2. Ocobennocmu peanusayuu OUCYUNIUHBL OJisL UHBATUOO08 U TUY C OSPAHUYEHHbLMU
B03MONCHOCMAMU 300POBbS

Jlisa oOyyaronmxcs ¢ OrpaHMYEHHBIMH BO3MOXXHOCTSIMH 3JI0POBbS CO3/IaHBI CIEIHAlIbHbIE
YCIIOBHS JUTSI TIOJTy4€HUsT 00pa3oBaHus. B 1mensx qoCcTymHOCTH MOTY4YEeHHUs BBICIIET0 0Opa30BaHHUs 110
o0Opa3oBaTeNpbHBIM IIPOrpaMMaM HHBATUAAMH M JIMIAMH C OTPAaHHUYEHHBIMH BO3MOKHOCTSIMH
3/10pOBbsl YHUBEPCUTETOM 00€CIIEUNBAETCS:
1. AnbrepHaTHBHas Bepcus opULIMATBHOTO caiiTa B ceTu «MHTepHeT» A claboBUASIINX;
2. 115 MHBATUAOB C HAPYLLIEHUSAMU 3peHus (cI1aboBUSIINE, CIIETIBIE):

— NIPUCYTCTBHE AaCCUCTEHTAa, OKa3bIBaloIlero olydarolmemMycs HeoOXOAUMYI0  IOMOLIb,
TyOIupoBaHHUE BCIyX CIPaBOYHOM MH(POPMALIMU O pacliCaHUM y4eOHbIX 3aHATHUI; HAJTMUUE CPEACTB
JUTSl YCUJIEHUSI OCTATOYHOTO 3pEHHs, OpalIeBCKOW KOMITHBIOTEPHOM TEXHUKH, BHIACOYBEIUUHUTEIICH,
IporpaMM HEBHU3YAJIBHOIO JOCTyNa K HHGOpPMAalWu, NPOrpaMM-CHHTE3aTOPOB pPEYM M JIPYTUX
TEXHUYECKUX CpEACTB NpHUeMa-nepenaud ydyeOHOW HHOpMalUu B JOCTYIHBIX Qopmax A
o0yJaroImuxcs ¢ HapyHUIeHUIMH 3pEHUS;

— 3aJaHus IS BBIIIOJHEHUS HA 3a4eTe 3a4UTHIBAIOTCS ACCUCTEHTOM,;

— MHCHbMEHHBIE 33/JIaHHs  BBIOJIHAIOTCS Ha Oymare, HAJUKTOBBIBAIOTCS  ACCHUCTEHTY
o0ydJaronmmcs;

3. JIns MHBAJIUAOB U JIUI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JJ0POBbA 10 CIyXY (cradociplmialnue,
riyxue):

— Ha 3a4ere MPHUCYTCTBYET ACCUCTEHT, OKa3bIBAIOUIMHA CTYIEHTY HEOOXOAUMYIO TEXHUYECKYIO
MOMOIIlb C YYETOM MHIMBHUIYaJbHBIX OCOOCHHOCTEH (OH TIOMOraer 3aHATh pabouee MecTo,
MepeJIBUraThCsl, MPOYUTATh U OPOPMUTH 3aJaHKE, B TOM YHCIIE 3alIUChIBAsl IO TUKTOBKY);

— 3a4eT NPOBOJUTCA B MUCbMEHHOHU (opMme;

4. Jlnsd VMHBAJIUIOB W JIMI C OIPAaHUYEHHBIMM BO3MOXKHOCTSIMH 3/10pOBbsl, UMEIOINX HapyIICHUS
OTOPHO-/IBUTATEIBLHOTO anmapara:

— CO3JaHbl MaTEepHUaIbHO-TEXHUUECKNE yCIIOBUS o0ecrieunBarome BO3MOKHOCTb
OecIpernsATCTBEHHOT0 JIOCTYyTa 00y4YaromuXcsl B ydeOHbIE TTOMEIIEHUs], 0ObEKTYy MUTaHUs, TyaJeTHbIE
U JApyrue MOMENIeHHUs] YHUBEPCUTETa, a Tak)Ke MpeObIBaHUs B yKa3aHHBIX MOMEUICHMSX (Haludue
pacIIMpeHHBIX JBEPHBIX IPOEMOB, HOPYUYHEN U IPYTUX MPUCTIOCOOICHH);
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— MHCHMEHHBIC 33/IaHUS BHIMOJIHIIOTCS HA KOMITBIOTEPE CO CHEIHAM3HPOBAHHBIM IIPOTPAMMHBIM
o0ecrieueHrneM W HaJUKTOBBIBAIOTCS ACCUCTEHTY;
— TI0 )KEJIAaHUIO0 00YUaIOIIerocs 3a4eT MPOBOJUTCS B YCTHOH GopMme.
OOyuvaromuecss U3 4YHCIa JHUI ¢ OTPAHUYCHHBIMU BO3MOXKHOCTSIMU 37I0POBBSI 00OCCIICUCHBI
ANEKTPOHHBIMU 00pa30oBaTeNbHBIMU pecypcamu B (opMax, aJanTUPOBAHHBIX K OTPaHUYEHUSIM HUX
3J10pOBBS.
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9.JIucT U3MEeHEeHUi (10MOJTHEeHN )
B padoueil mporpaMme JUCHUILIMHBI (MOYJ1s1) «CripaBoYHO-MH(OPMALIMOHHBIE CHCTEMBbI B
IKOHOMMKE)» 110 HanpaBjieHn10 NoAroroBku 38.03.01 DxoHoMIKa, HANPABJIEHHOCTH (MPOdUIIB)

«HaJstorn ¥ HAJI0r000/10:K€HNE» HA

Y4eOHBIi 1o/

Neni/m JunemeHT (myHKT) PII{

IlepeyeHb BHOCHMMBIX
H3MeHeHH i (I0noJIHeHu)

Mpumeuanue

O6CY)K,[[6Ha U PpCKOMCHJOBAaHA HA 34CCHaHUU Ka(benpm 6YXF3J'ITepCKOFO y4€Ta, aHalin3a "

" "

ayauTa mpoTokos Ne OT

20 1.

3aBenyroumii kadeapoit
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IIpuaoxenne 1
Hlkana oyenusanus nianupyemvlx pe3yibmanos 00y4enus

Tekywiuit u pyoexcHvlit KOHmMpO.Jib

Cemectp [Tkara onleHUBaHUSA
0-35 6amnos 36-50 6amnos 51-60 6amnos 61-70 6amoB

4 Yactuunoe mnocemnienue | [lommoe wmnum  vactuunoe | Ilomnoe wim yactmunoe | IloaHoe — moceleHue
AyJIUTOPHBIX 3aHATHI. MOCCIICHUE  ayTUTOPHBIX | MOCEIICHHUE ayTUTOPHBIX 3aHITHH.
HeynoBneTBopuTenbHOE | 3aHSATHU. ayTUTOPHBIX 3aHITUH. IlonHOE BBIMOJIHEHUE
BBINIOJIHEHHE 3amaHuii Ha | YacTtuuHoe BeImogHeHHE U | [1oaHOE BBINOJHEHHME WM | M 3alllMTa 3aJaHuil Ha
MIPAKTHIECKUX 3aIIATA 3aaHAI Ha | 3aIWTa 33JaHUil  Ha | MPAKTHIECKUX
(cemMuHApCKUX) MIPAaKTUIECKUX MIPaKTUIECKUX (ceMuUHapCKHX)
3aHSITHSIX. (ceMHrHApCKUX) 3aHATHAX. (cemuHapCKUX) 3aHITHAX.
IInoxas moxaroroBka K | Brmomnenue TECTOBBIX | 3aHATHUAX. BrimonHenue | Brimonnenue
0aJUTEHO-PEHTHHT OBBIM 3aJaHHMH, OTBETHI Ha | TECTOBBIX 3aJJaHAH, | TECTOBBIX 3aJIaHNH,
MEPOTIPUSITHSIM. KOJUIOKBHYME Ha OILICHKH | OTBETHI Ha | OTBETHI Ha
OO6yuaromuiics HE | «YIOBIETBOPUTECIBLHO. KOJUIOKBUYME Ha | KOJUIOKBUYME Ha
JIOTTYCKaeTCs K OIICHKH «XOPOIIIOY. OILIEHKH «OTJIMYHOY.
IIPOMEKYTOUHOHI
aTTeCTalluu.

Ilpomesrcymounwiit KoHmpoo

Cemectp [IIxana olieHMBaHUs
He 3auteno 3auTeHo
(36-60 6amIoB) (61-70 GamoB)
4 OO6yuatommiicss umeer 36-60 Gammos mo | OOywaromuiics umeer 36-50 OawIoB MO MTOTaM TEKYIEro H

uroram TCKYLICTO n py6e)KHOl"O py6€)KHOFO KOHTpPOJIAI, Ha 3a4YCTC IOJHOCTBIO BBIIIOJIHUII
KOHTPOJIA. Ha 3adere He BhIIONHMI TIPAKTUYICCKOC 3aJaHuC u HaCTUYHO (HOHHOCTBIO)

TEOPETHYECKOE " MPaKTHYECKOE | TeopeTHdyeckoe 3amaHme. [lo wroraM NPOMEKYTOYHOTO
3amanusa. [lo WTOraM MPOMEXKYTOYHOTO | KOHTPOIS moydmi ot 11 mo 25 6ammos.
KOHTpOJIsI mostyuwt 0 Gaos. OO6yyarommiics nmeet 51-60 GamIoB Mo UTOraM TEKYIIETO U

PyOSXKHOTO KOHTPOJIS,, HA 3a4eTe BBIMTOJHHI IOJHOCTHIO
TEOPETUYECKOEe 3aJaHWe WM YaCTHYHO BBIIOJIHHI 00a
3a1aHus. ITo utoram MIPOMEKYTOYHOTO KOHTPOJIA MMOJTYUUJT OT
1 mo 10 Gamnsos.

OO6yyaromemycsi, umeroniemy 61-70 OammoB 1o wuTOraMm
TEKYIIEro M PyOEkKHOTO KOHTPOJIS, BBICTABISIETCS OTMETKA
«3a4TeHO» 0e3 cllauu 3a4era.
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IIpuaoxenne 2

Kpumepuu OUCHKU Kauecmea 0C60€HUA ducuunﬂuubt

bannst
N . Pesynberar .
HTHHTOBOM BaHHS K YPOBH BOCHHS KOMITeTCHIINHU (i
e OBO Tpebogal OBHIO OCBOE oMIIeTe
OCBOCHHSA
OIICHKH )

Kommerennusa OITK-1 ocBoeHa MOIHOCTBIO.

OOyuarommiicsi: UMeeT IeTIOCTHRIC, CHCTEMHBIE 3HAHHS, YMEET BBIACIIATH TJIaBHOE U
61-70 3aureHo BTOPOCTENIEHHOE; JAaeT YETKUE ONpPEHENEeHUs MOHATHH; MOCIEAOBATENbHO U
YBEPEHHO HM3JIaraeT MaTephar;, MOXET IPUMEHATh IPHOOPETCHHBIC 3HAHUSA, YMCHHS
Y HAaBBIKH JIJIsI pelicHus PO ECCHOHATIBHBIX 3a7ay.

Komnerennus OIIK-1 ocBoeHa yacTHUHO.

OOyyaromuiics: UMeeT pa3po3HEHHbIE 3HAHUS; JOIMYCKaeT HerpyOble OMMOKH U
36-60 He 3a4TeHO | HETOYHOCTH B ONpEAEICHUM IOHATHH; 3aTPyIHSETCS B H3JIOKEHHM Marepuaa;
JIOIyCKaeT TpyOble OMMOKM NpH NMPUMEHEHHH NMPUOOPETEHHBIX 3HAHWH, YMEHUH U
HaBBIKOB B PEIICHUH NMPO(ECCHOHANBHBIX 3a1a4.

Komnerenmus OIIK-1 He ocBoeHa.

OOyuaronuiics: UMEeT pa3pO3HEHHBIC, OCCCUCTEMHBIC 3HAHUSA, HE YMEET BBIACIATH
TJIABHOE W BTOPOCTEIICHHOE; JOIYCKaeT IpyObie OIMUOKH B ONpPEACTICHUN TMOHSITHIA,
HCKa)XKaeT MX CMBICK; OSCIOPANOYHO M HEYBEPEHHO M3JaracT MaTepHall; HE MOXKET
MPUMEHATh TPUOOPETCHHBIC 3HAHWSA, YMEHHWS W HaBBIKH JJIS  PEIICHUA
poeCCHOHATBHBIX 3a7ad.

0-35 Henomyck
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