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1. TACIIOPT PABOYEHM TPOI'PAMMBbBI YYEBHOM JJUCITUILJIAHBI

NudopManuoHHbIE TEXHOJOTMH B PO eCCHOHAIBHOM AeITeJIbHOCTH

1.1. O0JsiacTh NPUMEHEHUsI NPOTrPaMMbI
Pabouas nporpamma yue6noi nucuurunasl EH.03 «udopManmronnsie Tex-

HOJIOTHH B MTPOQECCUOHAIBHOMN AESTEIBHOCTUY SBIISIETCS 0043aTEIbHON YaCThIO TIPO-
rpaMMbl MIOJITOTOBKH CIIELIMATMCTOB CpelHero 3BeHa B coorBeTcTBuU ¢ OI'OC CIIO
no crennanbHocTH CITO 29.02.04 KoHCcTpynpoBaHue, MOJIETUPOBAHUE M TEXHOJO-
I'"sl NIBEMHBIX U30CITAH.

Pabouas mporpamma y4ueOHOM JUCIMILTUHBI MOKET OBITh MCIIOJIb30BaHA B MPO-
rpaMMax TOBBIIMICHUS KBATH(PUKAIUA M TEPENOATrOTOBKHM PAOOTHHKOB 0Opa3oBa-
TEJIBLHOU CEpHI.

1.2. Mecro y4eOHOH AUCHUIIMHBI B CTPYKTYpe OCHOBHOI Npo(eccnoHaIbLHOI
o0pa3oBaTe/JIbHOM NIPOrPAMMBI:

VYyeonas qucuunimHa EH.03 «MHpopManoHHbIe TEXHOJIOTHH B TIpodeccu-
OHAJIBHOM J€ATEIbHOCTHY SIBISIETCS 00513aTE€IbHON YacThbl0 MATEMAaTHYECKOro U 00-
IIEr0 €CTECTBEHHOHAYYHOT'O IIMKJIA MPOrPAMMBI IOATOTOBKH CHELUAIUCTOB CPEIHE-
ro 3BeHa B cooTBeTcTBUU ¢ OI'OC CIIO 29.02.04 KonctpyupoBanue, MOJEIMpOBa-
HUE M TEXHOJIOTHS IIBEHHBIX U3/IETUM.

1.3. leqn u 321244 y4eOHOI JUCHUIIIMHBI — TPeOOBAHMS K Pe3yJIbTaTaM 0CBOe-
HHUS TUCHUILINHBI:
B pesynbTaTte ocBoeHUs yueOHON AUCIUIUIMHBI O0YYAIOIINIICS JOHKEH YMeTh:

— HCIOJIb30BaTh TEXHOJIOTUU cOOpa, pa3MeIleHUs, XpaHeHUsI, HAKOIUICHHUS, TTPe00-
pa3oBaHUs U TIEpPeIayuu JaHHBIX B MPOGECcCHOHATBHO OPUEHTUPOBAHHBIX UHPOP-
MallMOHHBIX CUCTEMAX;

- HCIOJB30BaTh B MPO(ECCHOHATBHOMN NEATeIbHOCTU Pa3IuyHbIE BUIbI IPOTrPaMM-
HOT'0 00ECIeueHuUsl, B TOM YHCJIE CTICIIUATbHOTO;

- TPUMEHSTh KOMIBIOTEPHBIC U TEIEKOMMYHUKAIIMOHHBIE CPEJICTBA

B pesynbTaTte ocBoeHUs y4eOHON AUCITUTUITMHBI O0YYAIOITUIICS JOTHKEH 3HAMb .

— OCHOBHBIE TIOHSTHS aBTOMaTU3UPOBAHHOUM 00pabOTKK MH(MOPMAITUH;

— 0o0mui cocTaB M CTPYKTYpY MEPCOHANBHBIX 3JIEKTPOHHO-BBIUMCIUTEIbHBIX Ma-
IIVH U BBIYUCIUTEIBHBIX CUCTEM;

— COCTaB, (PYHKIMH ¥ BO3MOKHOCTU HCIOJb30BaHUS HH(POPMAIMOHHBIX U TeJe-
KOMMYHMKAIIMOHHBIX TEXHOJIOTUN B MPO(ECCHOHATIBHOM e TEIbHOCTH;

— METOJBI U cpeJicTBa cOopa, 0OpabOTKU, XpaHEHHUs, Tiepeayl U HAKOIJICHUS WH-
dbopmariuu;

— 0a30BbI€ CUCTEMHBIE MPOTPAMMHBIE MPOAYKTHI U MAKEThl MPUKIATHBIX TPOrpaMM
B 00;1aCTH TIpOdeCcCHOHATbHON JeATebHOCTH;

— OCHOBHBIE METO/IbI M MpUEMbI oOecrieueHus: HHPOpMaMOHHOM 0€30M1acHOCTH

B pesynbTaTe ocBOeHUsI y4eOHOM JUCHUIUIMHBI OOyYarolUica NOKEH (GOpMUpPO-

BaTh OOIINE KOMITETCHITNH:

OK 1.IloHnMath CyIIHOCTh U COLMANIbHYIO 3HAYUMOCTh CBOe Oynyiielt npodeccuu,

IIPOSIBIIATH K HEW YCTOMYMBBIN UHTEPEC.



OK 2. Opranu3oBbIBaTh COOCTBEHHYIO AESITEIbHOCTD, BBIOUPATH THIIOBBIE METOIbI U
CIIOCOOBI BBIMTOTHEHUS MPO(ECCHOHATBHBIX 3a7a4, OLIEHUBATh WX BBHINOJIHEHHE U Ka-
4eCTBO.

OK 3. [IpunumaTh pemeHus] B CTaHAAPTHBIX U HECTAaHAAPTHBIX CUTYAIUSIX U HECTH
3a HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBisTh HOUCK U UCIOJIb30BaHUE NH(OPMALIUK, HEOOX0IUMOM 1S 3 ]-
(PEeKTUBHOTO BHIMOJHEHUS MPO(ECCHOHATBHBIX 3a7ad, MPOPEecCHOHATBHOTO U JINY-
HOCTHOTO Pa3BHUTHSI.

OK 5. Ucnonb3oBath HHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B TIpodec-
CHOHAJILHOM JAECATEIBHOCTH.

OK 6. PabGoratph B KOJJIEKTHBE B KOMaHe, YQ(PEKTUBHO 00IMIATHCA C KOJUIETaMHU, Py-
KOBOJICTBOM, MIOTPEOUTEISMHU.

OK 7. bpatb Ha ce0st OTBETCTBEHHOCTh 3a padOTy YWJICHOB KOMAaH Ibl (MO JYUHEHHBIX ),
3a pe3yJIbTaT BBIIIOJIHEHUS 3aJaHU.

OK 8. CamoCTOSTENbHO OMNpEnesaTh 3aladl NpOo(eCcCUOHATBHOTO M JIMYHOCTHOTO
pa3BUTHSA, 3aHUMATbCA CaMOOOpa30BaHUEM, OCO3HAHHO IJIAHUPOBATh U OCYIIECTB-
JISITh TIOBBIIIEHNE KBAJTU(UKALIUH.

OK 9. OpueHtupoBaThCsl B YCIOBUAX YAaCTOM CMEHBI TEXHOJIOTUN B MpodeccruoHallb-
HOW IS TEIIBHOCTH.

1.4. KoinuecTBO YacOB HA OCBOEHHE MPOTrPaMMbl y4eOHOM JUCHUILINHBI:
MaKCUMaJbHOW y4eOHOM Harpy3ku oOyuyatomerocst 114 yacos, B TOM yucie:
00s13aTeNTbHON ayTMTOPHOU yueOHOI Harpy3ku oOydaromerocs 76 4acos;
caMoCTOSsITeNEHOM paboThl oOydatomierocs 38 Jaca.

2. CTPYKTYPA U COJEP)KAHUE YYEBHOM JUCIUILIUHBI

2.1. O0bem yueOHOI JTUCHMILUIMHBI U BHAbI Y4e0HOIl padoThI

Buna yuye6Hoii padoThl Oo0bem
Yacos

MaxkcuMmasibHasi yueOHasi HArpy3Ka (Bcero) 114
Oo0si3aTesibHAsi ayIMTOPHasi yueOHasi HArpy3Ka (Bcero) 76
B TOM YHCJIE!
MPAKTUYCCKUEC 3aHATHS 56
CamocTosiTesibHAst pad0oTa 00y4aoIerocss ¥ KOHCYJIbTalluu 38
(Bcero)
[TpomexxyTouHas arrecranus B popme quddepeHnpoBaHHOrO 3a4eTa




2.2. TemaTu4ecKHUil IJIaH U coJep:KaHUe YU4eOHOH TUCITUIIMHBI
«AHdpopManOHHbIE TEXHOJOTMH B IPO(PECCHOHAIBHOM AeATEeJTbHOCTH»

HaumeHnoBanue Copaepxxanue y4eOHOIro MaTepuasia, NPpaKTHYeCKUe 3aHATHS, O0bem YpoBens
pa3jejioB U TeM CaMOCTOSITeIbHAsl padoTa 00yyarmmxcst 4acoB OCBOCHM
1 2 3 4
Pasznen 1 Beeaenue B 18
HH(}OPMaLIMOHHBbIE TeX-
HOJIOTHH
Tema 1.1.ITonsiTue un- Copnepxxanue yuyeOHOro MmaTepmuaJia. 2
dopmanuu 1. Ocobennoctn nHPOpPMALIUHU Kak pecypca B nHGopMaroHHoM obmiectse. CBoiicTBa nHPOP-
manuu. Knaccuduxanus nadopmann. OCHOBHBIE METOABI U CpelICTBA 0OPAOOTKU, XpaHEHMS, 1
nepeaayn v HakorieHus: nHpopmanuu. EquHuier namepenus nHGopMaIum.
CamocrositeabHas padoraNel. Haiitu undopmanuio, ucnons3ys nureparypy u MuTtepHer- 1
pecypehl o TeMaM. TmaTenbHO M3Y4YHTh HaWIACHHYI0 MHpOpManuioo. Ha ocHOBE M3ydeHHBIX 3
MaTepHaJIoB O0TOOpaTh BaKHYIO U MHTEPECHYIO MH(OpMaIuio, 0pOpMUTH B BUJE COOOLICHMS.
OTBETUTH HAa TECTOBBIE BONPOCHI.
Tema 1.2 Undpopmanu- Copepxanue yuyeOHOro MmarepuaJia. 2
onnbple TexHojoruu. Mn- | 1. [lorarue u cymHocTh MHGOPMAIMOHHON TEXHOJIOTUH, Ha3HAYEHHE, YPOBHU PACCMOTPEHUSI. 1
(dopMaLOHHbIE CUCTE- WNHupopmalinoHHbIE CUCTEMBI: COCTaB, Ha3HAUYE€HUE, KJIACCU(PUKALNS, KU3HEHHBIM muki. Oc-
MBI. HOBHbI€ [TOHATHUS ABTOMATU3UPOBAHHONW 00pabOTKU MH(POPMALIUH.
CamocrositenbHas padoraNe2. Haiitu nndopmanuto, ucnonssys nureparypy u MuTepHer- 1
pecypcel o TemaM. THiateabHO M3Y4HTh HailieHHYro MHQpopManuio. Ha ocHOBe M3yueHHBIX 3
MaTepuaioB 0TOOpaTh BaXKHYI0 U MHTEPECHYIO MHPOpMAIHIO, OPOPMUTH B BHAE COOOIIECHHUS.
OTBeTUTH HAa TECTOBBIE BOMPOCHI.
Tema 1.3. Texuuueckoe | Comepskanue yuefGHOro MaTepuaJa. 2
obecnieuenne uadopma- | 1. BeruncaurensHas cucrema. CoCTaB M CTPYKTYpa MEPCOHATBLHOTO KoMmIbtotepa. Iepude- 1
[IHOHHBIX TEXHOJIOTHH pUIHBIE YCTPOWCTBA NEPCOHATBHOTO KOMITBIOTEPA. Y CTPONCTBA XPAHEHUS JaHHBIX. Y CTPOM-
cTBa 0OMEHa JTaHHBIMH.
CamocrositenbHas padoraNe3. Haittu undopmanuio, ucnons3ys nureparypy u Marepuer- 1
pecypcsl o TemaM. TiaTenbHO U3y4UTh HailieHHyI0 nHpopmanuio. Ha ocHOBe H3y4eHHBIX 3

MaTepuaioB 0TOOPATh BAKHYIO U HHTEPECHYIO HHPOpMaIUi0, 0POPMHUTH B BHJI€ COOOIIEHUS.
OTBETUTH HAa TECTOBBIE BONPOCHI.




1 2 3
Tema 1.4. IIporpammuoe | Coaep:kaHue y4eOHOTr0 MaTepHuasa. 2
obecneuenne uHpopma- | 1. OOmIas XapaKTEpUCTHKA POTPAMMHBIX CPEICTB KOMIBIOTEPHBIX UH(POPMAIIMOHHBIX TEXHO-
IIMOHHBIX TEXHOJIOTHI noruii. CoctaB 0a30BOro MpOrpaMMHOIO oOecneueHHs] KOMIBIOTEPHBIX HH()OPMAIIMOHHBIX
TexHoJoruil. UncTpymMeHTallbHOE IpOrpaMMHOE o0ecrieueHue.
CamocrositesibHas padoraNed4. Haiitu mHbopmanuio, UCHonb3ys auteparypy u MHTepHeT- 1
pecypchl o TemaM. TmiateabHO M3Y4uTh HaieHHYI0 MH(popManuioo. Ha ocHOBE M3ydeHHBIX
MaTepuaioB 0TOOPaTh BaXKHYIO U MHTEPECHYIO MHPOpMAIHNIO, OPOPMUTH B BHAE COOOIICHHUS.
OTBETHUTH HA TECTOBBIC BONIPOCHI.
Tema 1.5. OcHOBBI HH- Conepixanue y4eGHOro MaTepuaJia. 2
dopmanroHHoi 6e3- 1. UndopmarmonHas 6€30MacHOCTb U €€ COCTABJISIONINE; YTPO3bl 0€30MaCHOCTH M UX KJIaCCH-
OITaCHOCTH duKanws; 3ammUTa 0T HECAHKIIMOHUPOBAHHOTO BMEIIATENILCTBA B HH(OPMAIIMOHHBIE TPOLIECCHI.
[TpaBoBbIE acTeKThl UCMIOIB30BaHUSI HH(POPMAIIMOHHBIX TEXHOJIOTHIA U TPOrpaMMHOT0 obecrie-
YeHUs1. MeTO/IbI M CPE/ICTBA 3AIUTHl KOHCTPYKTOPCKOW HHPOPMALIUH.
CamocrosiTeibHasi padoraNeS. Haiitu nndopmanmio, ucrons3ys autepatypy u UaTepHer- 1
pecypcbl o TemaM. TuiaTenbHO U3y4UTh HalIeHHYI0 nH(opmanuio. Ha ocHOBe N3y4eHHBIX
MaTepHaioB 0TOOpaTh BAKHYIO U MHTEPECHYIO HH(popMaIuio, ohopMHUTh B BUJIE pedepara.
Tema 1.6. Coaep:xxanue yueOHOro MaTepuaja. 2
Hcnons3zoBanue nHpop- | 1. KommnploTepHas 1 MUKPOINIPOIIECCOPHAsE TEXHUKA B IIBEWHOM MPOU3BOACTBE. CUCTEMbI aBTO-
MAaIMOHHBIX TEXHOJOTMH | MAaTH3UPOBAHHOTO NMPOEKTUPOBAHMS, PACKPOWHBIE aBTOMAaThl. KOMIBIOTEpHBIE CIIPAaBOYHHKH,
B IpodecCuOoHaTbHOM SHIMKIIONEIUH M Katasoru. CrenuanbHble NMPOrpaMMHBIE CPEJCTBAa. ABTOMAaTH3MPOBAHHBIE
JeSITEIbHOCTH CUCTEMBI Ui pa3paboTKy MOJENel 01K bl U yIIpaBiIeHus pou3BoaAcTBoM. IpukiagHoe npo-
rpaMMHOE 00eclieueHue, HCIO0Ib3yEMOE B IIBEHHOM MPOU3BOJICTBE.
CamocrositenbHas padoralNe6. Haiitu nndopmanuto, ucnons3ys aureparypy u MuTepHer- 1
pecypcel o TemaM. ToiatenbHO M3y4uTh HaiieHHyo uH(opmaruio. Ha ocHOBe M3ydeHHBIX
MaTepHayoB 0TOOpaTh BAKHYIO U HHTEpPECHYIO HH(popMaIuio, ohopMHUTh B BUE pedepara.
Pa3znen 2. bazoBoe u 84
NPUKJIAJTHOE TPO-
rpaMMHoOe o0ecrniedeHmne
Tema 2.1. IpakTuyeckue 3anaTusaNel 2

OHCpaI_II/IOHHaSI CUCTCMAa
Windows

1. Oneparnmonnas cucrema Windows. 3anyck nporpamm B Windows. [Ipunoxenust Moii koMm-
nbtotep u [IpoBoauuk. Co3nanue, KOMUPOBAHKE, TIEpEMEIICHHE, YIaJICHNE 1 MePEUMEHOBAHUE
¢aiinoB u gokymeHnToB. Oneparyu ¢ sipiasikaMu. TexHosorust paboTsl ¢ nankoit Kopsuna.




2

CamocrosTeabHas padoraNe7. OGopMUTH OTUET MO MPAKTUIECKON paboTe. BHIMOTHUTH caMOCTOsI-
TEJIBHO MPEeJI0KEHHBIE 3a1aHUs, OTBETUTh HA KOHTPOJIbHBIE BOIIPOCHI.

Tema 2.2.
BBengennie B KOMIIBIO-

TEePHYIO TpaduKy

Conep:kanue y4eOHOro MmaTepuaJa.

1. OcHoBBI npesicTaBneHUs TpadudecKux naHHbIX. PacTpoBas rpaduka. Bekropras rpaduka. OcHOB-
HBbIC TOHATHS TpeXMepHoi rpaduku. [IporpammubIe cpeicTBa 0O0paOOTKH TPEXMEPHOHW TpaduKH.
®opmartsl rpaduueckux (aitnoB. Cpeactsa ajs paboThl C pacTPOBOM U BEKTOPHOM rpaduKoi.

IIpakTnyeckue 3ansaTusaNe2

1. I'pacduueckuii penakrop Paint. OcHoBHBIE A51eMeHThl OKHA. HCTpyMeHTHI. Bhiienenue u Komupo-
BaHue BcTaBka B pUCYHOK TEKCTA.

1. Picture Manager. 3amyck nporpammbl. O0pe3ka pucynka. Cxatue prucyHka. CoxpaHeHHE U3MEHE-
HUM.

3. TBopYecKOe 3a/laHue TI0 CO3AAHUI0 U 00pabOTKe TpaduIECKOro H300pAKEHUS

CamocrositeabHas padoraNe8. Haiitu nunpopmaruio, ucnoms3ys aureparypy u MIHTepHeT-pecypchl
no TeMam. TmiarenbHO M3Y4WTh HaiileHHYI0 HWHpOpManuio. Ha OCHOBE M3yueHHBIX MaTepHajoB
oTo0paTh BaXHYI0 M MHTEPECHYIO MH(popMmanuioo, opopMHUTs B BUAE pedepara, OTBETHTh Ha KOH-
TPOJIbHBIE BOIIPOCHI, BBIIOJHUTH NMPAKTHUECKOE 3a/laHie, OPOPMHUTH OTUETHI IO MPAKTUYECKUM pabdo-
Tam.

Tema 2.3.

[TakeT npuKIaaHBIX
porpamm
MicrosoftOffice

Conep:xanue yueOHOro MarepuaJa.

1. Texnomnorusi 00pabOTKK TEKCTOBBIX JOKYMEHTOB. TeXHOJOrHsi 00pabOTKK TaONIMYHBIX TOKYMEH-
TOB. TE€XHOJIOTUS CO3/IaHMsI MYJIbTUMEIUIHBIX JOKYMEHTOB. ba3bl JaHHBIX U TEXHOJIOTUs paboThI ¢
HuUMH. Vcrnonb3oBaHue makeTa MpUKIaaHbix mporpamm Microsoft Office B mpodeccronanbhoii es-
TEJIbHOCTH

CamocrositesbHas padoraNe9. M3yunTh JeKIIMOHHBIN MaTeprall, OTBETUTH Ha TECTOBBIE BOIPOCHI.

Tema 2.4..
TexcToBBIN
Word

poreccop

IIpakTnueckue 3aHATHAN3

1. 3amyck WORD. Oxno WORD. Ctpoka MeHro. [Tanenu HHCTpYMEHTOB: cTaHAapTHasA, (opMaTUpo-
BaHUE, PUCOBAHHE, TAOJIMIIBI U TPAHUIIBL. JIMHEWKH TPOKPYTKH, CTPOKA COCTOSHUSI.

2. HaBbiku co3manus (aitna-10KyMeHTa ¢ aJIeMeHTaMu penaktupoBanus. Komanaa coznanus Qaiina.
YcTaHoBKa mapameTpoB cTpaHHl], Habop Tekcra. Komanna BeiOopa mipudra. MacmrabupoBanue
9KpaHHOW cTpaHulbl. Komanna mpocmorpa nokymeHta. Komanna nepBHYHOIO COXpaHEHUS HOBOTO
(haiina-10KyMeHTa.

3. 3arpy3ka u coxpaHeHue ¢aina-nokymenrta. PenakrupoBanue. OTkpbiTHEe JOKyMeHTa. CIIOCOOBI
BbIIeTICHUS parMeHTa TekcTa. KonupoBanue, nepeMenieHue u yaaineHue gparmeHToB Tekcra. [1o-
WCK ¥ 3aMEHa (parMeHTOB TeKcTa. ABTO3aMeHa Tekcra. [IpoBepka opdorpadpun. Komanna coxpane-
HHUA JOKYMCHTA.
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1 2 3

PyGe:xnblii KOHTPOJIb Ne 1
4. ®opmarupoBanue. O6mue cBenenus. llpudroBoe Brigenenue tekcra. opmaTupoBanue abd3ama
tekcta. OOpamiieHHe U 3aloJIHeHHUEe TeKcTa. VM3MeHenue peructpa ans nzodpaxeHus oyks. Popma-
TUPOBaHUE TEKCTA 10 KosloHKaM. Hymepauust crpanun. CTUIM TOKyMEHTA.
5. BcTpoenHbIit BeKTOpHBIN rpadiuecKuii peakTop
Coznanue rpaduyecKkux 0OBEKTOB MPHU MOMOIIY MaHelel HHCTpyMeHTOB PucoBanue. BeraBka cran-
JapTHBIX pUCYHKOB. BecTaBka rpadudeckux 00beKToB U3 ¢aiina.
6. Cosznanue u ¢popmatupoBanue Tabdaun. CrnocoObl co3manus tadimil. M3MeHeHue CTpyKTypsl Tao-
muiel. @opmarupoBanue Tabnuibl. Mcnonp3oBanue B Tabauie Gopmys.
7. Co3laHue MHTErPUPOBAHHOIO TOKYMEHTA.
CamocrositesibHast padotaNel(0. OGopMUTh OTUETHI MO MpaKTUYeCKUM pabotam. Haiitu undpopma- 7
LIAIO, UCIIONB3Ys JuTepaTypy U MHTEepHET-pecypchl 110 TeMaM. THaTeNbHO U3YYUTh HAUACHHYIO WH-
dopmanuio. Ha ocHOBe M3y4eHHBIX MaTepHalloB OTOOpaTh BAXHYI0 U HMHTEPECHYIO HMH(OpMAIIHIO,
oopmuts B Buze pedepara. OTBETUTHh HA KOHTPOJIBHBIE BOMPOCHL. BBHIMOTHUTH MpakTHUECKUE 3aja-
HUSL.

Tema 2.5. IIpakTnueckue 3anaTHAN4 12

DNEeKTPOHHBIE TAOIHUIIBI

1. OcHoBHbIe PUHIUTIEI Pab0ThI ¢ Tabuiamu B EXCEL. Oxuo nporpammbl MS Excel. Onepartuu ¢
sueiikamu. Co3nanue u opopmiieHue Tabmuisl. [ledats Tabmuiel. OCHOBHBIE MAHUITYJISILIUK C TaOMU-
uamu. [lepememienue no tadiuie, BeleNeHUE (PparMeHTOB, yAaJeHUE, TepeMellleHue, KOTUPOBaHHE
1 BcTaBka (pparmenToB. [lonck u 3aMeHa.

2. Pacuernbie oneparu B EXCEL. Pacuernsie oneparuu B Excel. Padota ¢ dpopmynamu u GpyHKIH-
simu. VIcronib30BaHHe OCHOBHBIX CTATUCTUYECKHX U MaTeMatHueckux ¢yHkiumii B Excel. Jlornueckue
ornepanuu B Excel.

3. CoprupoBka u nouck ganubix. [lonstue o ciucke. [lopsinok coprupoBku B ciircke. Co3naHue HO-
BOT'O CIIUCKA JUIsl COPTUPOBKU. VI3MeHeHe crucka Ui COPTUPOBKH. Y JaJieHNe CIIUCKA AJIst COPTH-
poBkH. OUIBTpAIMs JaHHBIX B criicke. ABToGmiIbTp. Paciupennsiit puinstp. [IpaBuia ¢popmupona-
HUSI MHOKECTBEHHOT0 KpuTepusi. uibTpanys ¢ moMoubio (JOpMbI TaHHBIX.

4. Tlocrpoenue nquarpamm. Co3iaHue BCEBO3MOXKHBIX rpaduKoB U quarpamm B Excel ¢ momormipro
nporpaMMbl Mactep nuarpamm. OdopmiieHre noaydyuBIIMXcs rpauKoB U Juarpamm.




1 2 3 4

5. I'papuxa B.EXCEL. BcraBka cTaHnapTHBIX pUCYHKOB U OOBEKTOB 2
6. CamocTosTenpHas pa3paboTKa JOKYMEHTa CPEACTBAMH AJICKTPOHHBIX TAOJIHII 3
CamocrositesbHas padoraNell. OGopMUTE OTYETHI 1O MPAKTHYESCKUM paboTaM. BeIMoaHUTE camo- 6 3
CTOSATEIBHO 33JIJaHUS 110 TEMaM, OTBETUTh Ha KOHTPOJIbHBIE BOIIPOCHI.

Tema 2.6. IpakTnyeckue 3aHaTHANLS 8 2

DJIeKTpOHHBIe Mpe3eH- | 1. TexHonorus co3aanus npeseHranuu B Microsoft PowerPoint. CriocoObl co3aHus mpe3eHTalui.

TalMu Pucynku u rpaguueckue npuMHUTHBBI Ha cnaiiax. Beibop nu3aiina npesenranuu. PenaktupoBanue u
COPTUPOBKA CJIaii10B. Mcrionb30BaHMe aHUMALUK B TPE3CHTALUSX.
2. BBoa u xynoxecTBeHHOEe opopmiieHHEe TeKcTa. Pa3paboTka U co3gaHue NMpe3eHTaluy Ha OCHOBa-
HUU KOHKPETHOT'O 3aJaHMUSL. 2
3. Wcnonp3oBaHue aHMMaluu Ha ciaiiax. TeXHONOrus co3JaHus MHTEPAKTUBHOM Ipe3eHTalUH. 5
ITonroToBKa K BBICTYIICHHIO C IPE3EHTAIMEN, HACTPOIKa BpEMEHU
4. CamocrosiTenbHas pa3padoTka ciaia-moy. PazpaboTka U co3gaHue NMPE3CHTANA Ha OCHOBAHHUH
KOHKPETHOTO 3aJ[aHuU. 3
CamocrosTeabHas padoraNel2. OpopMUTE OTUETHI 1O MPAKTUIECKUM padoTaM. BeImomHUTE camo- 4
CTOSITENIBHO 33JJaHUs IO TEMaM, OTBETUTh Ha KOHTPOJIbHBIE BOIIPOCHI.

Tema 2.7. IIpakTnyeckne 3aHATHANG 10 2

Texnosorua mncnob3o- | 1. Coznanue o1HOTaObIMUHOM 6a3bl AaHHBIX. OqHOTa0IMYHAasK 6a3a TaHHBIX: 00IMe cBeieHus. BBog

Banusi CYB/] JTAHHBIX B sIYEUKHU TabMuIbl. PerakTnpoBaHue TaHHBIX.
2. DnemenTs! ynpasieHus. Co3ganue HOBoro nois B Tabnuie. Onucanue k nomto. Konerpykrop
(bopMBI. 2
3. ®opmMupoBaHme 3apoCcoB Ha BEIOOPKY. KOHCTpyHpoBaHue 0 JHOTAOIMYHOTO 3a1poca Ha BHIOOPKY.
Vcnonb3oBaHue IOTHYECKUX OMepaluii B ycinoBusix oroopa. KoHcTpynpoBaHre MHOTOTa0IMYHOTO 2
3arpoca Ha BBIOOPKY.
4. Co3znanue otuétoB. Co3zanue ordyera ¢ noMoibo Macrepa. KoncTpykrop oTuera. 2
5. CamocTosTenbHOE co3/1aHue yueOHO# 0a3bl JaHHBIX CpeAcTBaMU nporpammbl MS Access. 3
CamocrosiTenbHas paboTa ¢ 6a30il JaHHBIX IO HHIUBUAYAIbHOMY 33/IaHHUIO.
CamocrositeabHas padoraNel3. Co3nare 6a3y TaHHBIX, COCTOSIIYIO U3 ABYX TaOJMIl, CBA3ATh Ta0- 5

JINIBI, CO3aaTh q)OpMy, 3a1mpocC U OTYECT. BrimmomsuTs KOHTPOJIBHBIC 3aiaHWA OJId IPOBEPKU IMMPAKTHUYIC-
CKHX HaBBbIKOB
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1 2 3
Pa3nen 3. CereBble 9
TEeXHOJIOTUM 00padoTKH
HH(OPMANIMHU U 3aIIUTA
uHpopmanun
Tema 3.1. OcHOBHI pa- Coaeprxanue yueOHOro MaTepuaJa 2
0O0THI B cpejie JIOKaJb- 1. OcHoBHBIE OlpeneneHs. AKTYalIbHOCTh JIOKAJIbHBIX BBIYMCIUTENBHBIX ceTei. TeXHoIorus mnepe-
HBIX KOMIIBIOTEPHBIX C€- | Aauu MH(OpMAIMK 1O KaHallaM CBs3U. AnmaparHoe oOecriedueHue cetu. Tomonorus cetrn. OCHOBHBIC
Te. o0JacTu MpUMEHEHUS JIOKAJIbHBIX BBIYUCIUTEIbHBIX ceTeil. CTpyKkTypa QyHKIIMOHUPOBAHUS JIOKAJb-
HOW BBIYHCIIUTEIBHOMN CETH.
CamocrositesibHas padoraNel4. [TonroroButh coobuienue. OGopMUThH €ro CpeacTBAMU TEKCTOBOTO 1
penakropa. BelyduTs JISKUMOHHBIM MaTepual.
Tema 3.2. I'no6ansusle | Comep:kaHue y4eOHOro MaTepuasa 2
KOMIIBIOTEPHBIE CETH. PyOeskHblii KOHTPOJIb Ne 2
Certb Unrepuer 1. Bosuuknosenue cetu Matepuer. Bosmoxxnoctu cetu Mutepuer. [Iporpammuoe obecrnieuenue pa-
6otel B UnTepHer. [lepenaua undopmanuu B cetu Murepuer. Cucrema anpecanuu. Opranusanus co-
eAMHEeHus ¢ npoBaiigepom (Bxox B MHaTepHeT). Bcemupnas nayruna, unu WORLD WIDE WEB.
CayxObl cetn IHTEpHET
IIpakTuyeckue 3aHATHANT 2
1. OnexrponHas noura. O6mue ceenenus. Co3nanue coobmenus. JloctaBka noursl. YTeHHe NOYTHI
2. Crienmanu3upoBaHHbIe 0a3bl JaHHBIX. [IoMCK criermanu3npoBaHHoi nHopMaryu B cetn MHTEp-
HET
CamocrositesabHas padoraNel5. [Tonb3ysck NpeayIoKEHHBIM aIrOPUTMOM, BBINOJIHUTH 3a/laHus U 2
OTIIPaBUTH OGOPMIICHHBINH MaTepHall MO 3JIEKTPOHHOM TouTe npenoasareno. Halitu B cetn unrep-
HET calThl ¢ mpodeccuoHaabHO-3HauYuMOoN uHpopmanueit. Co3nate mpe3eHTanuo «Most Oymyrias
npodeccus» Ha OCHOBE HaileHHON HH(OpMaIH.
IMpakTuyeckue 3aHATHANS 2
Hror nmo kypcy Htorosoe 3anarue. /{uddepeHnpoBaHHbIN 3a4eT
CamocrositenpHas pabora. [lonroroBka k cnade nudhepeHIMpOBaHHOTO 3a4eTa 1
Bcero 114
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3. YCJIOBUSA PEAJIN3AIIUY YYEFHOU JUCIUILINHBI

3.1. TpeboBaHUsI K MUHMMAJBLHOMY MATEPUAIBLHO-TEXHUYECKOMY OOecneYyeHuIo
Peanuzamus yueOHOI nucHuIuiMHbl TpeOyeT Hanuuusa yuyeOHou nabopaTtopuu HUHGOP-
MaIlMOHHBIE TEXHOJIOTHH B TIPO(HECCUOHATBHON IeATETLHOCTH.

O6opynoBanne yueOHOTO KaOUHETA:

- paboune MecTa Mo KOJIMYECTBY 00yUJarOIINXCS;

- 000pyA0BaHHOE paboyee MECTO MPEIo1aBaTes;

- KOMIUICKT Y4eOHO-METOANYECKIUX MaTepUaIOB;

Texaudeckue cpencTBa 00yUeHHUs: KOMITBIOTEPHI, MHTEPAKTUBHAS TIOCKA C MPOTpaMM-
HBIM O00ecre4yeHueM

3.2. UudopmanmonHoe odecnevyeHne 00yueHust

Ilepeyenbr pexkoMeHayeMbIX Y4eOHBIX u3AaHui, HTepHeT-pecypcoB, AOINOJIHU-
TEJbHOU JIMTEPATYPbI

OCHOBHBIC HCTOYHHUKH:

MuxeeBa E.B. MudbopmarimonHble TEXHOJIOTHU B TPO(ECCHOHATBHON NeATeIbHOCTH
[31eKTpOoHHBIN pecypc]: yuebHoe mocodue Uil CTy. YUpeKIeHU cpel. mpod. 00pa3o-
BaHua — MockBa: Akanemus, 2016. — 384c. Pexxum nocrymna:
https://nashol.com/2018031099445/informacionnie-tehnologii-v-professionalnoi-
deyatelnosti-miheeva-e-v-2016.html

MuxeeBa E.B. MndopmaTika [37€KTpOHHBINA pecypc]: yUeOHUK A CTY. YUPEKICHUN
cpen. mpod. Ob6pazoBanms / E. B. Muxeera, O. U. TutoBa — 10-e u3xa., crep. — M.: 13-
JaTenbCKuil eHTp «Akanemus», 2014, — 352¢. Pexxum pgocryma:
https://nashol.com/2018030799407/informatika-miheeva-e-v-titova-0-i-2014.html
3.MuxeeBa E.B. I[IpakTtukym 1o uH(GOPMAIIMOHHBIM TEXHOJOTHSIM B MPOo(eccCrHoHalb-
HOM JeATEIBbHOCTH [JIEKTPOHHBIN pecypc]| : yued. mocoOue s CTyH. YUPEKICHUN
cpena. npod. obpazopanusa / E.B.Muxeera. — 15-¢ uzn., crep. — M. : M3narenbckuid
HEeHTp «Axkaaemusi», 2015. — 256 c. Pexxum goctyna:
https://nashol.com/2018031099446/praktikum-po-informacionnim-tehnologiyam-v-
professionalnoi-deyatelnosti-miheeva-e-v-2015.html

JlonoJIHUTEIbHbIE HCTOYHUKH:

1. benencon, E.II., Undopmatuka. Yuedbnuk-terpanp 3 knacc/ E.Il. benencon, A.l.
[TayroBa — M.: Axkanemknura, 2007. - 96 c.

2. benencon, E.Il., Undopmatuka. YueOnuk-tetpans 4 xiacc/ E.Il. benencon, A.Tl.
[TayroBa — M.: Akanemknura, 2008. - 192 c.

3. l'opsiues, A.B., Unpopmartuka B urpax u 3agadax. 4 kiacc. YueOHUK-TeTpans/ A.B.
['opsueB u np., M.: «banaccy», 2006. — 112 c.

4. T'opsues, A.B., Mndopmartuka B urpax u 3agadax. 3 kjacc. YueOHUK-TeTpans/ A.B.
['opsueB u np., M.: «banaccy, 2006. — 64 c.

5. MarseeBa, H.B., Undopmatuka u UKT. 2 k. : Yuebnuk./ H.B. Marseesa u np.,
M.: bunowm. JIaboparopus 3uanmii, 2008.- 175 c.

6. Typ, C.H., Metoaudeckoe mocodue mo mHpopmMaTuKe sl yuutenend 2-4 KIaccoB
obmeoopazoBarenbHbix Mmikos [Tekct] /Typ C.H., bokywaBa T.II.- CII6.: BXB-
[TerepOypr, 2007.- 496¢.: uin.

7. KonmbikoBa, E.A. Nudopmatuka, yueOHOe mocoOue maiis cTyA. cpea.npod. odbpazo-
Banus [Tekct]/ E.A. KonameikoBa, M.A. KymckoBa, M.: U3naTenbckuii 1ieHTp «AKaje-
mus», 2008. — 416 c.
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HNHuTepHeT-pecypcsnl
1. Enunyto Komnekiuio uu@poBbix 00pa3oBaTeIbHBIX PECYPCOB ISl YUpPExKACHUN 00-
HIETO ¥ HAYaJIbHOTO MPO(ECCHOHAIBHOIO 00pa3oBaHusl.[ DNeKTpoHHbIN pecypc]. Pexum
nocryma: http://school-collection.edu.ru
2. U3narenbckuit noMm «llepBoe ceHTaOps». [DnexkTpoHHBIA pecypc]. Pexxum noctymna:
http://1september.ru/
3. UnpopMalinoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUHA B 00pa30BaHUU. [DIEKTPOHHBIN
pecypc]. Pexxum moctyna: http://wwwe.ict.edu.ru/
4. ®enepanbubiii moptan "Poccuiickoe oOpazoBanue". [DneKTpoHHBIN pecypc]. Pexum
nocryma: http://www.edu.ru/
5. [lemarornyeckas  Oubmmoreka [DnekTpoHHBIM  pecypc]. Pexum  mocryma:
http://pedlib.ru/
6. Katamor o6pa3oBaTenbHBIX WHTEPHET-PECYpPCOB[DIEKTPOHHBIN pecypc]. Pexxum mo-
cryna: http://www.edu.ru
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4. KOHTPO.Ib Y OIIEHKA PE3YJbTATOB OCBOEHHWS YUEBHOM JINC-
HUITJIMHBI

KoHTponb u OlleHKa pe3yiabTaTOB OCBOCHHS YYEOHOW TUCIUTIIIMHBI OCYIIECTBIISETCS
MPEIO/IaBaTEIEeM B MPOLECCE MPOBEACHUS NMPAKTUYECKUX 3aAHSATHM, TECTUPOBAHMS, a
TaKK€ BBIMOJHEHUS! OOYyYalOIUMUCS WHIMBUAYAIbHBIX 3aJJaHUM, MIPOEKTOB, UCCIE0-
BaHUI.

®opMbI U METOABI KOHTPOJIS U

Pe3yabTarsl 00yueHust
OLICHKH Pe3YJIbTATOB 00y4eHHUsI

OcBoeHHBbIC YMEHHS:
UCTIONIB30BaTh TEXHOJNOTHU cOopa, pas- | [Ipakrudeckue pabOThI, TECTUPOBA-
MEIIEHUS, XPaHEHUs, HAKOIUICHUs, Ipe- | HUe, IPOMEXYTOUHAs aTTeCTaIUs
oOpa3oBaHMs U TIEpeaun JaHHBIX B MPO-
(eccuoHaNbHO OPHEHTUPOBAHHBIX HH-
(opMaIMOHHBIX CHCTEMaX

UCTIOJIB30BaTh B MpodeccuoHanbHoi nes- | [Ipaktndyeckue paboThl, TECTUPOBA-
TEJILHOCTU Pa3IM4YHbIE BUJBI MPOTPAMM- | HUE, IPOMEKYTOUHAS aTTEeCTAIUS
HOTO OOECIeYeHHs, B TOM YHCIE CIIeIH-

AJILHOTO
IPUMEHATh KOMIBIOTEPHBbIE U TelieKoM- | [IpakTuueckue paboThl, TECTUPOBA-
MYHUKAIlMOHHBIE CPEACTBA HUE, TPOMEKYTOUHAS ATTECTALINS

YcBoeHHBIE 3SHAHUA:

OCHOBHBIE MTOHATHS aBTOMAaTU3UPOBAHHON | TECTUPOBAHUE, IPOMEXKYTOUHAS aTTe-
00pabOTKH HHPOPMALIHH cTanus

OOIMiA COCTaB U CTPYKTYpy MEPCOHANb- | TECTUPOBAHUE, IPOMEXKYTOUHAS aTTe-
HBIX JJIEKTPOHHO-BBIYUCIUTEIBHBIX Ma- | CTAIHs

IIMH ¥ BBIYMCIUTEIBHBIX CHCTEM
COCTaB, (PYHKIMM M BO3MOXHOCTH HC- | IPAKTUYECKUE padOThI, TECTUPOBAHUE,
[0JIb30BaHUsl MH(OPMALMOHHBIX U Teje- | IPOMEXYTOUHas aTTeCTalus
KOMMYHHKAIIMOHHBIX TEXHOJOTHH B MpO-
(heCcCHOHAIBHOM JICSITCIIbHOCTH

METO/bl U CpeAcTBa cOopa, 0OpabOTKH, | MpaKTUYECKHE PAOO0ThI, TECTUPOBAHUE,
XpaHeHusl, Tepelayl U HAKOIUICHHUS WH- | IPOMEXKYTOUHAs aTTeCTalus
dbopmanuu
0a30BbIE CHCTEMHBIE MPOTPAMMHBIE MPO- | MPAKTUYECKHE padOThI, MPOMEKYTOU-
TYKTHl U TIAKEThI MPUKJIAJHBIX MMPOTPAMM | Hasl aTTeCcTalus

B 00ylacTi MpodheCCUOHATBHON JeaTelb-

HOCTH
OCHOBHBIE METOJIbI U TIPUEMBI obOecreue- | TECTUPOBAHKE, TPOMEKYTOUHAS aTTe-
HUs MH()OPMAITMOHHOM 0€301TaCHOCTH CTalus
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