POEJEPAJTBHOE 'OCYJAPCTBEHHOE BIO/KETHOE
OBPA3OBATEJIBHOE YUYPEXKXKJIEHUE BBICIHIEI'O OBPA30BAHUA
«KABAPJIMHO - BAJIKAPCKHAM IT'OCYJAPCTBEHHBIM
YHUBEPCUTET um. X.M. BEPBEKOBA)»

KOJUIEJI)K HH®OPMAIIAOHHBIX TEXHOJIOI' A U SdKOHOMUKH

PABOYAS ITIPOT'PAMMA YYEBHOM JUCHUIIINHBI

OI1.06 JOKYMEHTAIHMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

HporpaMMa MNOATOTOBKH CICHMAIHUCTOB CPEAHEr0 3B€HA

38.02.01 DOxoHoMHuKAa ¥ OyXraJTepcKuil y4er (110 0TPacJIsim)
Cpennee npodeccnoHajibHOE 00pa3oBaHue
KBanundukanus BbIyCKHHKA

Byxranarep

Ounas popma o0yueHust

Hanpuuk, 2023 rox



Pabouas nmporpamma yuebnoi mucruumbabl « JOKYMEHTAIIMOHHOE OBECIIEUEHUE
VIIPABJIEHUS»  pa3paborana  Ha  OCHOBaHHUH ®denepanbHOTO rOCyI1apCTBEHHOIO
00pa3oBaTENbHOIO CTaHJAPTAa CPEAHEro MPOo(pECCHOHATBLHOTO O00pa30BaHUS CIEHUATBHOCTH
38.02.01 DOxoHoMuka u OyxraaTepckuil yder (MO OTpaciasiM), YTBEPKIECHHOTO IPUKA30M
MuHnuctepcTBa oOpa3oBanus u Hayku Poccuiickoit ®enepanuu ot 5 deBpans 2018 r. N 69,
y4eOHOTo IUIaHa IO NPOrpaMMe IOATOTOBKH CHEIHMAIMCTOB CpPEAHEr0 3BE€Ha OJKOHOMHKA U
OyXTalTepCKuil y4eT (110 OTpacisim).

CocraBurensb: ['omokoBa 3.X., npenojiaBaTeinb
Pabouast mporpamma yueOHOW AMCHUILIMHBI pacCMOTpeHa U ogo0peHa Ha 3acenanuu [IK Ywuera,
SKOHOMHMKH Y TOCTUHHUYHOIO JIeja

ITporokon Ne 10 ot «03» urons 2023 rona.

[Ipencenarens LIK /A _ Texyesa M.T.

(moamuck)
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. OBLUASI XAPAKTEPUCTHKA PABOYEM IIPOrPAMMBI YUEBHOM
TACIATLITAHBI

. CTPYKTYPA U COJAEPKAHUE YUESHOU JUCIATLIAHBI
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. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHHUS YUEBHOM
TUCHUIIIMHBI




OBLLIASI XAPAKTEPUCTUKA PABOYE TPOTPAMMBI
YUYEBHOM IUCHUATIAHBI

OI1.06 I/gIOI(YMEHTAHI/IOHHOE OBECIIEYEHHE
YIIPABJIEH

1.1. MecTO IMCHMILUIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbI:
Yuebnas mgucnumimHa OIL06  «JlokymeHTanmoHHOE — oOecrieueHue
yIpaBICHUS) ABIACTCS 00s3aTENBHON 4YacThiO OOIIETIPO(ECCUOHANBHOTO IIHKIIA
IPUMEPHON OCHOBHOM 00pa3zoBarenbHOi mporpammel B cootBeTcTBHM ¢ PI'OC no
cneruanbHocTh 38.02.01 DxoHOMUKA M OyXTanTepCKuil y4eT (1o oTpacisim).

Oco0oe 3HaueHHe JUCIUIUIMHA UMeeT nipu hopmupoBanuu U pazButuu OK
01, 0K 02, OK 03, OK 05, OK 09.

1.2. lleqb U nUIaHUPYeMBbIe Pe3yJbTAThI 0CBOCHUS THCHHUIINHBI:
B pamkax mnporpamMmbl  y4ueOHOM  JAMCHMIUIMHBI  OOYyYaroOIIUMUCS
OCBaMBAaIOTCSl YMEHUS W 3HAHHS

Kon VYmenus 3HaHug
IT1K, OK




OK 01.
OK 02.

OK 03
OK 05
OK 09

I[IK1.1

BriOupath crmocoOsl peleHust 3a1a4
npoecCHOHATEHOM IESITEIIBHOCTH,
OCYIIECTBIISATH TIOUCK, AaHAIIA3 U
WCITOJIb30BAaHNUE HOPMATHUBHO-
MPaBOBBIX JOKYMEHTOB B IPUMEHEHUU
K 3agadam JIOVY; coctaBisaTh u
OoQOpPMIISITH YIIPABIEHYECKYIO U
npodhecCHOHANIbHYIO TOKYMEHTAIIUIO B
COOTBETCTBHE C HOPMATUBHOM 0a30ii;
WCITOJIB30BaTh YHU(DUIIUPOBAHHBIC
(GhOopMBI IOKYMEHTOB,;

OCYIIECTBIISITH JIEJIOBYIO IEPEMUCKY U
MOJIJIEP>KUBATH AJIEKTPOHHbIE
KOMMYHHKAIUH;

MPUMEHSTH CPEICTBA UHPOPMAIIMOHHBIX
TEXHOJIOTHH TS CO3JIaHUs U 0OPMITCHUS
JTIOKYMEHTOB;

pazOupaThCs B CHCTEME BHYTPEHHETO
JIOKyMEHTOO0O0pOTa OpTraHU3aIINH;
OCYIIECTBJISTH XPaHEHHUE U TIOUCK
JIOKYMEHTOB;

UCII0JIb30BaTh COBPEMEHHOE
porpaMMHOE 00ecCIieueHNE B
AIIEKTPOHHOM JJOKYMEHTOOOOPOTE;
MIPOBEPATH HATMYNE B TIPOU3BOJILHBIX
MEPBUYHBIX OYXTaITEPCKUX
JIOKyMEHTaX 00513aTeIbHbIX
PEKBHU3UTOB; pa3oupPaThCs B
HOMEHKJIAType I,

COCTABJIATh AKTHI U CIIPABKH 110
pe3yapTaTram BHYTPEHHETO KOHTPOJI;
(bopMHpPOBATH MTPOEKTHI MPUKAZOB 11O
[IPOBEJEHUIO BHYTPEHHETO KOHTPOJIS

COJIEpyKaHue AKTyaJIbHOU
HOPMAaTUBHO-IIPaBOBOU
JOKYMEHTaLlUU;
OCHOBHBIE MOHSTHS
JOKYMEHTallMOHHOI'O 00eCIIeYeHHS
YIPABIICHMUS;
KJTacCU(UKAIIHS

YIIPABIECHYECKH

X JIOKYMEHTOB;
IpaBujia COCTABIICHUS U
oopMIICHUS YIPABICHYECKUX
JIOKyMEHTOB U BEJICHUSI JIETIOBOM
MEPENUCKY;
COCTaB JIOKYMEHTOB CIICIIHATTLHBIX
CUCTEM JOKYMCHTAIIWH,
IpaBujIa OpraHU3aIi BCEX
3TanoB padOThI C JOKYMEHTAMH;
MIPWIOKEHUS TPOTPAMMBI
Windows, ucrons3zyemble s
peanm3zanuu 3a1a4 [0V
COBPEMEHHBIE
UH(OPMAIIMOHHBI

e TexHoyoruu JJOY
paBuiia U CPOKU XpaHEHUS
JIOKYMEHTOB;
(hopMBI IEPBUYHBIX
OyXTraJITepCKUX JOKYMEHTOB,
CoJIeprKaIluX 00s13aTeNIbHBIC
PEKBU3UTHI TICPBUYHOTO YIETHOTO
JOKYMEHTA; TpoIieypa

COCTaBJICHUS aKTa TIO
pe3yabTatam

WHBCHTApHU3AIIHH,
MIPOEKTOB MPHUKA30B IO
MIPOBEICHUIO KOHTPOIHHBIX

Impoucayp




2. CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JIUCITATIIVHBI

2.1. O0beM y4eOHOM IMCHUILIMHBI U BUAbI y4e0HOH padoThl

Bup yueOHoii padoTsl

O0beM B yacax

O0bem 00pa3oBaTe/IbHOM MPOrPaMMbl Y4eOHOM TMCUMILTHHBI 48
B T .4. B (popMe NMpaKTHUIECKO#i MOATOTOBKHU 10
BT. 4..

TEOPETHUIECKOEe 00yICHUE 38
MPAKTHYCCKHUE 3aHATHS 10
Camocmosmenvrnas paboma -
IIpomeskyTouHas arrecraums B popme aud.3ayera 6




2.2. TeMaTH4ecKMii IJIaH U coJiepKaHUe YUEOHOM TUCIIUIIMHBI

HanMmeHnoBanue

Coz[epmafme yqeﬁﬂoro mMaTrepuajia mu (l)OprI opranu3anvm NOeATEeJIbHOCTH

Oobem, ak. u /

Koanbl

pa3/iesioB M TeM o0yuarommxcst B TOM 4YHcje | KOMIeTeHUMil u
B popme JIMYHOCTHBIX
NMPAKTUYeCKOl | pe3yjbTaToB39,
NMOAr0OTOBKH, | ()OPMHUPOBAHMIO
aK. 4 KOTOPBIX
cnocodcTBYeT
3J1eMeHT
NPOrpamMMblI
1 2 3
PA3JEJ 1. IOKYMEHTHPOBAHUE YIIPABJIEHYECKOM JEATEJbHOCTH 24/6
Tema 1.1 Conep:xanue y4eOHOro MmarepuaJia 2 OK 02., OK 03,,
Beenenue. 1. 3nauenue u conepkaHue AUCUUIUIMHBI «JlOKYMEHTAlMOHHOE o0ecreueHne
JlOKyMeHT u ynpaBieHus». [IoHsATHE TEPMUHOB: «IOKYMEHT», «JOKYMEHTHUPOBAHHUEY,
cucrema «TOKYMEHTALMOHHOE 00ECTIEUeHUE YIIPABICHUS». 9
AOKYMEHTALUH 2 IloHsATHE CUCTEM TIOKYMEHTAlMU. YHU(DUKALUA U CTaHAAPTH3ALMS YIIPABICHYECKUX
JOKYMEHTOB.
3. HopmaTuBHO-TIpaBoBast 6a3a OpraHn3aliy JOKYMEHTAIMOHHOTO 00eCTICUeHHSI
yIIpaBJIeHUS
Tema 1.2. Conep:xanue y4eOHOro MmarepuaJia 14 OK 03., OK 04.,
Cucrema 1. TOCTs1 Ha OP/I. TpeGoBanus Kk 0(hOpMIIEHHUIO TOKYMEHTOB, TPEOOBaHUS K OJIaHKaM. OK 05., OK 09.,
OpPraHu3alOHHO- 2. Opranu3zanyoHHbIe JIOKYMEHTBI: yCTas, JIOJDKHOCTHAS MHCTPYKIIHAL.
pacnopsauTe]bHOi | PacriopsauTenbHble JOKYMEHTBI: IPUKa3bl, pacIOpsHKEHHS.
AOKYMEHTALUH 3. CnpaBouHO-MH(POPMALIMOHHbIE JOKYMEHTBI: JOKJIaHas 3al1uCcKa, OObsICHUTEIbHAS
3aIucKa, aKkT, ClpaBKa, ciiy)ke0Hoe mucbMo. CocTaB 1 0COOEHHOCTH OPOPMIICHHS
JIOKYMEHTOB T10 JINYHOMY COCTaBYy
B Tom uKciIe NPAKTHYECKUX 3aHATHI 2




1. Odopmienue JOKyMeHTOB ¢ omolikko nporpammel Microsoft Word. Coznanue

mabiona  gokymenra.  CocraBinenue W opOpMIICHHE  OTAEIBHBIX  BHUJIOB 2

pacropsANTENbHBIX U CIIPABOYHO-UH(OPMAIIMOHHBIX JOKYMEHTOB.
Tema 1.3. Copaepxxanue y4eOHOro MaTepuaJa 4 OK 02.,0K 03,,
JeHeskHbIe H 1.0cobennoctu coctaBieHus U OGOPMIICHHS JICHEKHBIX M (PUHAHCOBO-PACUETHBIX OK 05., OK 09.,
¢unancoso- JIOKYMEHTOB. IK 1.1.
pacuyeTHbIe B ToM 4ynciie mpaKTHYeCKUX 3aHATHI 2
AOKYMEHTbI 1. OdopmiieHre TIaTeKHbIX TOKYMEHTOB 2
Tema 1.4. Conep:xanue y4eOHOro MmarepuaJia 4 OK 02., OK 04.,
JorosopHo- 1.Ilonsitne moroBopa (koHTpakta). TumoBas ¢opma moroBopa. OCHOBHBIC pa3elbl OK 05., OK 09,
npaBoBasi noroBopa. [IpaBuna opopmiaeHUS TPETECH3NOHHBIX TTUCEM. OK 10, [IK 1.1.
AOKYMCHTalUs] B TOM 4nc/ie npaKTHYEeCKUX M JIa00PATOPHBIX 3aHATHH 2

1 .Cocrasnenue u oopMIIeHUE TPETEH3NOHHBIX ITHUCEM. 2
PA3JEJI 2 OPI'AHU3ALMSA PABOTBI C JOKYMEHTAMU 14/4
Tema 2.1 Conep:xxanue y4eOHOro MmarepuaJia OK 01, OK 02.,
Oprauuzanus e CocraB u yuet o0bemMa JOKyMeHToo00poTa opranu3anuii. Opranusanus paboTsl ¢ OK 03,
JAOKYMEHT0000p0Ta, | OKyMEHTALWeN, MOCTYNaKoIel B opranu3anuio. [lepenaua 10KyMEHTOB BHYTPU OK 09.
perucrpauus OpraHu3aIu 4
MOKYMCHTOB, e Perucrpanus qokymeHToB. KOHTpOIIb HCTIONMHEHUS TOKYMEHTOB. Opranuzaus u
HCIOJTHCHHUE TEXHHMKA KOHTPOJIS UCTIOJIHEHUS. THUIIOBBIE Y MHIUBUYAIbHBIE CPOKH UCIIOTTHEHHUS
AOKYMEHTOB JTOKYMEHTOB.
Tema 2.2. Conep:xaHue yueOHOro MaTepuaa 4 OK 04., OK 05,
HNudpopmannonnsie | o lcnosnb30BaHne NPpOrpaMMHOI0O odecreueH s 1Jis pelieHus poecCHOHAIbHbBIX 3a/1a4 OK 009.
TEXHOJIOTUH B| B ToM 4uHcJIe IPAKTHYECKHUX 3aHATHI 2
AeJIONPOU3BO/ACTBE | o OdopmieHHE JOKYMEHTOB C momolnsio mporpammbel Microsoft Word. PaGora c )

3IIEKTPOHHBIMU JJOKyMeHTaMu. PaboTa ¢ 3anpocamu.
Tema 2.3 Conep:xaHue yueOHOr0o MaTepuaa 4 OK 03., OK 05,




Opranmsanus e CucremaTu3anus J0KyMEHTOB U UX XpaHEHUE. OK 09.,
ONEepPaTHUBHOIO U e Homenknarypa nen. [IpumepHbie 1 TUIIOBBIE HOMEHKIIATYPBI JE]1. 2 K 1.1.
apXHUBHOIO e TpeboBanust k opopmieHuro aei. [loAroToBKa 1 MOPSIIOK Mepeiaun A€ B apXHB.

XpaHeHHA B ToM uyMciIe IPAKTHYECKUX 3aHATHHI 2

JAOKYMEHTOB 2

e Cocrasinenue u 0hopMICHHE HOMEHKJIATYPbI J1eTT
IIpome:xkyTouHas arrecTanus B popme 1udpdepeHupoBaHHOIO 3a4eTa 6
Bceero: 48




3. YCJIOBUSA PEAJIM3ALIMY YYEBHON JUCHUILIUHBI

s peaam3anuu nporpamMMmbl  y4eOHOW JUCHMILUIMHBI JTOJIKHbI OBITh
NpeayCMOTPEHbI CJIeAylne crienualbHble MOMeeHNs :

Jlabopatopus JIOKyMEHTAIIMOHHOTO oOecrieueHus yIpaBJICHHUS,
OCHAIIIEHHAss HEOOXOAMMBIM [IJIsl peaiu3aliy MpoTrpaMMbl Y4eOHOU TUCIUTIIIMHBI
obopynoBaHueM, TIpUBEICHHBIM B 1. 6.1.2.3 mnpumepHOd  OCHOBHOM
o0pa3oBaTeIbHON MPOrpaMMBbI IO TAHHOM CHEIMAIbHOCTH.

o HNudopmannonHoe odecnevyeHne peaan3anuy NporpaMmMbl

Jnst peanuzanuu nporpamMMbl  OMOIHMOTEUHBIH (POHIT 0Opa3zoBaTEIHHOU
OpraHu3alliy JTOJDKEH UMETh MeYaTHBIC W/WIIHA 3JEKTPOHHBIE 00pa30BaTENbHbIE U
nHGOPMAIIMOHHBIE PECYPCHI ISl MCIONIB30BaHUS B 00pa30BaTEIbHOM IpoIIecce.
[Ipu ¢popmupoBanum OuOIMOTEUHOTrO (hoHAA O0OpPa30BATENBHON OpraHHU3aLUEl
BEIOMpAETCS HE MEHEE OJHOTO W3JIaHWS W3 TEPEUMCICHHBIX HIDKE TMEYaTHBIX
U3J1aHui U (W) SJIEKTPOHHBIX U3JJaHUM B KaU€CTBE OCHOBHOTO, MPU 3TOM CIIHCOK
MOKET OBITh JIOMOJIHEH HOBBIMU U3JJaHUSIMU.

*  OcCHOBHbIE eYATHBbIE U IJIEKTPOHHbIE U3IAHUSA

1. KopueeB, U. K. JlokyMeHTallMOHHOE OOECIICYCHUE YIPABICHUS
y4eOHUK Y MPAKTUKYM JUIsl cpeaHero npodeccuoHanbHoro oopazosanus / U. K.
Kopnees, A. B. ITmenko, B. A. MamypreB. — 2-e¢ u3a., mepepad. U A0m. —

MockBa : WMsmarenbctBo IOpaiit, 2022. — 384 c. — (Ilpodeccuonanbaoe
obOpaszoBanne). — ISBN 978-5-534-05022-6. — Tekct : 3JIE€KTpOHHBIA //
OO0pazoBaTenbHas wiatgopma Opaiit [cailiT]. — URL:

https://urait.ru/bcode/492541 (nara oopamenus: 04.07.2022).

. JlomoiHUTEILHBbIE HCTOYHUKH

e Koncrurynus Poccuiickoit denepanuu ¢ U3MEHEHUSIMH.

o ['paxxnanckmii konekc Poccuiickoit deneparuu (4acTh mepBas) C I3MEHEHUSIMHU.

e Tpynosoii kosekc Poccniickont denepanny ¢ N3MEHEHUSIMU

o denepanbublii 3akoH oT 02.07.2006 Ne 149-D3 (pen. ot 23.04.2018) «O6
uH(popMalru, HTHPOpMATH3ALUH U 3alIUTE HHPOPMALHI.

o Oenepanbhblil 3akoH 0T 06.12.2011 N 402-D3 (pea. ot 26.07.2019) «O OyxrantepckoM
yaere»

e TOCT P 7.0.97-2016 "Cucrema craHaapToB 1no HMH(OpManuu, OUOINOTEYHOMY H
uznarenbckomy aeny. OPJl. TpeboBanus k opopMIiIeHHIO JOKYMEHTOB'".

e TOCT P.7.08-2013 «CUBU/. [lenonpou3BOACTBO M apXUBHOE J1eJ0. TepMUHBI U
OIIPENETICHUS».

e [lpumepHas MHCTPYKIHS IO JEIONPOU3BOACTBY B TOCYAapCTBEHHBIX
opranuzanusax (yrBepkaena npuka3zom Pocapxusa ot 11.04.2018 Ne44).



e CrnpaBouHo-npaBoBas cucreMa «KoncynpTanT Ilmroc» [Dnexrponnslil pecype]. URL:
http://www.consultant.ru

. CnpaBouno-nipaBoBasi  cucreMa «l'apanT» [Onektponnbsiii  pecypc]. URL:
http://www.garant.ru

e Jleno-Bex: Bce o aenonpou3BoacTBe [Dnekrponnsiii pecype]. URL: http://delo-ved.ru

e IllyBamoBa H.H. [lokymeHTarimoHHOe oOecleUeHUE YIpaBICHUSA: YYEOHHK H
npaktukym / [llysamoBa H.H. - M.: UsnarensctBo IOpaiit, 2019 [DnexTpoHHBIH pecypc;
Pexxum nocryna https://biblio-online.ru/bcode/433679] .

e Kysnenora, M. B. JlokymeHTammoHHOe oOecrieueHrue yIpaBlIeHUs : YydeOHOe
nocobue mns CIIO / WU. B. Kysmenoma, I'. A. Xawarpssn. — 2-¢ u3ng. — CapartoB :
[TpodobpazoBanue, At [Tu Op Menua, 2019. — 166 ¢. — ISBN 978-5-4486-0404-1, 978-5-
4488-0216-4. — Tekcr :

ANIEKTPOHHBIN // DNeKTpoHHBIN pecypc nudpoBoit oopazoBarensHon cpeast CI1O

PROFo6pa3zoBanue : [caiit]. — URL: https://profspo.ru/books/80326.html

4. KOHTPOJb Y OIEHKA PE3YJbTATOB OCBOEHMUSI
YUYEBHOM INCHUATIIAHBI

‘ Pe3yabTaThl 00yueHus ‘ Kpurtepuu ouenkn | MeToabI OLEHKH ‘



http://www.consultant.ru/
http://www.garant.ru/
http://delo-ved.ru/
https://biblio-online.ru/bcode/413825

[lepeuenb 3HaHUI, OCBaMBAEMBbIX

B paMKax JUCLUIIINHBL:
COJEpIKAHNE aKTyaJbHON
HOPMAaTUBHO-IIPaBOBOU
JOKYMEHTaIUH;

OCHOBHBIE MIOHATUSA
JOKYMEHTAlMOHHOIO

obecnieyeHus YIIPaBJICHUS;

KJaccu(uKanusl ynpaBIeHYECKHX
JOKYMEHTOB;

IpaBuiia COCTaBJICHUS u
odopmiieHus yIpaBICHUECKUX
JOKYMEHTOB U BEJECHHS JI€J0BOMI
MIEPEUCKHY;

coCTaB JIOKYMEHTOB
CHELUAIbHBIX cucTeM
JOKYMEHTaIIH;

MpaBUja  OpPraHM3allMUu  BCEX

ATaroB PabOTHI C JOKYMEHTaMHU;
TIPUJIOKEHHS TPOTPAMMBI
Windows, wucnonb3yembie s
peanuzanuu 3a7a4 J0VY;
COBpEMEHHBIC HMH(POPMAITHOHHEIC
texHojoruu JI0Y

MOHSATHE MIEPBUYHOMN
OyXraiatepckoil  JOKyMEHTAIIHH,
(hopMbI MEePBUYHBIX
OyXTalTepCKUX JIOKyMEHTOB,
coJIepKaIIuX 00s13aTeIbHBIC

PEKBU3HTHI IEPBUYHOTO YUYETHOTO
JNOKYMEHTA;

IIpaBUjIa U CPOKU XpaHEHUS
MEPBUYHON OyXranrepckoi
JOKYMEHTAIUH;

IIpoLeaypa COCTaBICHHs akTa II0
pe3yiapTaTaM  WHBEHTapH3aluH,

TectupoBanue.

«5» - 85-100% BepHBIX OTBETOB
«4» - 70-84% BepHBIX OTBETOB
«3» - 51-69% BepHBIX OTBETOB
«2» - 50% u meHee

Ompoc.

Ouenka «5» -  «OTIUYHOY»
CTaBUTCS, eciIu oOydaromuics
MIOJIHO u3naraer MaTepuan
(oTBewaer Ha BOIpPOC), JaeT
MIpaBHIILHOE orpeseneHue
OCHOBHBIX MIOHSTHH;
0oOHapyXHBaeT MMOHUMAaHUE
MaTepuaa.

Onenka «4» -  «XOpoIIO»

ecim  o0ydaromuics
JIa€T OTBET, YIOBJICTBOPSIOIINI
TEM JKe TPpeOOBaHUAM, YTO W JIJISI

CTaBUTCH,

OLICHKU «OTIUYHOY, HO JIOITYCKaeT
1-2 omuoOKu.

Orenka «3» -
«yIOBIETBOPUTEIHHOY» CTaBUTCH,

eciu oOyuaromuiics
0OHapyXHBaeT 3HaHUE u
MMOHUMaHHe OCHOBHBIX

MONOKECHUM JaHHOM TEMBI, HO
W3JaracT Marepuall HENOJHO U
HETOCJIEI0BATENBHO, JIOMYCKAEeT
HETOYHOCTH W  OMIMOKH B
ONPEACIICHUN  TOHATUU
(hopMyIHUpOBKE TPABUIL.

nim

TectupoBanue.
YcrHbI oIIpoc.
[TucemenHbII
oIpoc.

3ayer.




MIPOEKTOB
MIPOBEICHUIO
MpoLeTyP

MIPUKA30B o
KOHTPOJIbHBIX

OueHnka «2» -
«HEYIOBJICTBOPUTEILHOY
CTaBHUTCS, €CIIM OOYyYarOUIUiiCs
0OHapyKXUBAET

HE3HAHUE OoJIbLIEN 4acTu
COOTBETCTBYIOIIECTO BOIIPOCA,
JOIMyCKaeT OIIMOKHU B

(GOpMyIIHPOBKE ONpENEICHUN U
MpaBWJI, UCKAXKAIOIINE UX CMBICI,
OecropsI04HO u3naraer
MaTepuail.

HuddeperunrpoBaHHbIi 3auer
Onenka «5» -  «OTIUYHO»
BBICTABJIsSIETC  o0ywvarolemycs,
eciu JIEMOHCTPHUPYETCS
BCECTOPOHHEE, CHCTEMaTHYECKOe
U Tay0oKoe 3HaHHWE Y4eOHOro
MIPOrPaMMHOTO MaTepuana,
CaMOCTOSITEITEHO BBITIOJTHEHBI BCE
MIPEAYCMOTPEHHBIE  ITPOrpaMMOM
3aJaHus, aKTUBHO paboTaBIIeMy
Ha  TIPAaKTHYECKUX  3aHATHUSX,
MOKa3aBIIEMYy CHUCTEeMAaTUYECKUN
XapakTep 3HaHWM, a TaKKe
CIOCOOHOCTh K 1704
CaMOCTOSITEIbHOMY TTOIOJTHEHHUIO.
Omnenka «4» -  «XOpOIIO»
BBICTABIISIETCS ~ OOydJaroniemMycs,
ecIu JIEeMOHCTPHUPYIOTCS
JOCTAaTOYHO  TOJTHOE  3HAHHE
y4eOHO-TIPOrpaMMHOTO
Marepuana,

CaMOCTOSITENIHO BBITIOJHEHBI BCE
MPEeIyCMOTPEHHBIE  MPOTPaMMOH]
3aJaHusl,  OJHAKO  JOMYIICHB]
HETOYHOCTH TIPU WX BBIOJHEHHUH,
Onenka «3» -
«yJIOBJICTBOPUTEIHHOY
BBICTABJISIETCS  OOydaroliemycs,
€CITU JIEMOHCTPUPYIOTCS TPOOEIIBI
B 3HAHMAX OCHOBHOI'O Y4eOHO-
IIPOrpaMMHOTO MmarepHana,
CaMOCTOSITEJILHO BBINOJIHEHBI
OCHOBHBIE ITPEYCMOTPEHHBIE




[IporpaMMoON  3alaHus,  OJHAKO
JOTYILEHbl  OWIMOKM TMpU  UX
BBITTOJIHEHUH.

Ouenka«2» -
«HEYIOBJIETBOPUTEIHLHOY»
BBICTABJSIETCSL  OOydaromemycs,

ecii 0OHAPYKUBAKOTCS MTPOOEITBI B
3HAHUSX WJIM OTCYTCTBHE 3HAHHM
1o 3HAYUTEIIHHOM 9acTH
OCHOBHOTO y4eOHOT0 Marepuana,
HE BBITIOTHUBIIIEMY
CaMOCTOSITEITLHO

MIPETyCMOTPCHHBIE

3a1aHusl,

IIPOrpaMMOM
JIOITYCTUBLIEMY
IPUHLIUINKATIBHBIE  OMIMOKH B
BBIIIOJIHEHUU  TPEAYCMOTPEHHBIX

MpOrpamMMon 3aIaHuH.

[Iepeuenb ymeHuUl, OCBaMBAaEMbIX
B paMKax JTUCLIUTUTUHBIL:
OCYHIECTBJIATh IIOUCK, AHAIN3 U
HCIIOJIb30BAaHUE HOPMaTUBHO-
MPaBOBBIX JIOKYMEHTOB B
npuMeHeHMH K 3azadam IOV
COCTaBIIATh u oopmIATh
YIIPaBIECHUYECKYIO u
poQecCHOHATIBHYIO

JOKYMEHTAIMI0 B COOTBETCTBHUE C
HOPMaTUBHOMN 6azoit;

HCIO0JIb30BaTh YHU(PHUIIMPOBAHHBIE

hopmbl JIOKYMEHTOB;
OCYIIIECTBISTh hi (S(0):3% )
MEepenucKy U  MOJIEPKUBATh
JJEKTPOHHBbIE  KOMMYHUKAIUU;
MIPUMEHSATD cpelcTBa
MH(POPMAIIMOHHBIX ~ TEXHOJOTUH

JUIS  CO3/aHud M O(QOpMIICHHUS
JOKYMEHTOB;
pazoupatbcs B cucreMe
BHYTPEHHET0 JOKYMEHT0000poTa
OpraHu3aIuy;

OCYILECTBIISATh XpPaHEHHE U TOMCK
JIOKYMEHTOB;

pazOupaThCs B HOMEHKIIATYPE

ACII;

Onenka  «5» - «OTIMYHO»
BBICTaBJISIETCS, eciu
oOyyaroluicss  JE€MOHCTPUPYET

r71yOOKHE 3HAHHS TEOPETUUIECKOTO
U TPaKTHYECKOTO0 MarepHuaia Iio
TEME  MPAKTHUYECKOW  paboTHl,
MOKa3bIBAET YCBOCHHE OCHOBHBIX
TIOHSATHUH, UCTIONIB3YEMBIX B
pabote, 6€30MHMO0YHO U B TOJTHOM
00beMe BBITTOJTHACT 3a/IaHUE.

Orenka «4» -
OOyuatonuiics JIEMOHCTPHUPYET
3HaHUs y4eOHOro MaTepuana IIo
TEME  MPaKTHYECKOW  paboThl,
JOTyCKast HE3HAYUTEIIbHBIC
HETOYHOCTH TPH  BBITIOJHCHUY]

«XOPOUIO»,

3aJaHus MPH MPABHILHOM BBIOOPE
AJITOPUTMA PEIICHUS 3aTaHusl.
Ouenka «3» -
«YIOBJICTBOPUTEITHHOY
BBICTaBJISICTCH, eciu
oOyJaromuiicss B IEIOM OCBOUI
MaTepuall MPaKTHUECKOU padoTHI,
JIOTyCKaeT OLITHOKH npu
BBIOOp

BBIIIOJIHCHHUHN 3adaHusd,

AJITOpUTMa BBIITOJTHCHUA 3aJaHUA

Onenka
pe3yJIbTaTOB
BBITTOJTHCHUS
MPAKTHYECKOU
paboThI

DKcnepTHOe
HaOI0IeHUE 3a
XOJIOM BBITIOJIHEHUS
[IPAKTUYECKOU
paboThI




UCIIOJIb30BaTh  COBPEMEHHOE
porpaMMHOE OOECIICUCHHE B
AIIEKTPOHHOM
JIOKYMEHTOO00O0POTE;
MIPOBEPSITH HAJTMYUE B
MIPOU3BOJIBHBIX MEePBUYHBIX
OyXraiTepckux  JOKYMEHTax
PEKBU3UTOB;

COCTAaBJIATDH AKThI U CIIPABKH I10

00s13aTeIbHBIX

pe3ynbTaTtam
KOHTPOJIS;

BHYTPEHHETO

(hopMHPOBATH MPOCKTHI IPUKA30B
U pacHopsHKEHUI MO0 MPOBEACHUIO

BHYTPCHHCET'O KOHTPOJIA;

BO3MOXEH IPU  HABOJALLUX
BOTIPOCax

OneHKa «2)» -

mpenoaaBaTeiis.

«HCYAOBJICTBOPUTCIIBHO»
oOyuatromemycs,
€CIM OH HWMEET CYIICCTBEHHBIC

BBICTaBJIACTCA

mpoOeNbl B 3HAHUSX OCHOBHOTO
y4eOHOT0
MPAKTHYECKON pabOThI, TOMyCKaeT
OIHUOKH npu
3aJjaHMs, HEMPAaBHJIBHO BHIOMpAeET

Marcpualia
BBIITOJTHCHHUH

AITOPUTM JICUCTBUM.




