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1. MACITIOPT PABOYEM ITPOI'PAMMBbBI OBIIIEOBPA3OBATEJIBHOM
YYEBHOU JUCIIUITJIMHBI

NHOOPMATHUKA

1.1. ObsacTh NpUMEHEHUS NPOrPAMMBI.

Pabouass mporpamma yueOHOW nuctmiuinibl «MH(popmaTrka» SBISETCS YacThiO
OporpaMMbl TIOATOTOBKHM CHELMAIMCTOB cpeaHero 3BeHa B coorBercTBUU ¢ PI'OC mo
cnermanbHocTH 40.02.01 TlpaBo u opraHuzanus colpaibHOrO obecreueHus (6a3oBas
MOJITOTOBKA), BXOisAIeH B ykpynHeHHyto rpyriny 40.00.00 FOpucnpyneHtus.

PaGouass mporpamma y4eOHOM JUCHMIUIMHBI MOXET OBITh HKCIOJb30BaHa B
JIOTIOJTHUTENILHOM ~ TIPO()eCCHOHAILHOM ~ 00pa3oBaHuM (B MporpamMmax — IOBBIIICHUS
KBaTM(PUKAITUH U TIEPETIOITOTOBKN) U MPO(HECCUOHATIBHOM MOJITOTOBKE FOPUCTOB.

1.2. MecTo y4eOHOIl IMCUMIUIMHBI B CTPYKType OCHOBHOH NpogeccuoHaJbLHOI
o0pa3oBaTeJIbHOM POrPaMMBbI:

VY4yebHas OUCUMIUIMHA BXOJUT B MareMaTHYECKMd W OOUIMI €CTEeCTBEHHOHAYYHBIN
yUEOHBIN IUKIL.

1.3. Hean 1 3agaum yueOHOM TUCUMILIMHBI — TPe0OOBAHMS K Pe3yJIbTATaM O0CBOCHUSA
AUCUMILIUHBI:

PaGouast mnporpamma yueOHON IUCLUIUIMHBI OPHUEHTUPOBAHA Ha JOCTH)KEHHE
CIEAYIOIIMX LeJIeH:

1. ocBoeHHe cucTeMbl 0a30BbIX 3HAHUM, OTPAXAMOLMX BKJIAJ HH(POpPMATUKU B
(dopMupoBaHUE COBPEMEHHOM HayYHOM KapTHHBI MUpA, POJIb HHPOPMAIIMOHHBIX MTPOIIECCOB
B 00111eCTBE, OMOJIOTMYECKHX Y TEXHUYECKUX CUCTEMAX;

2. OBJaJEHHE YMEHWSMH IPUMEHSTh, aHAJIW3UPOBaTh, IPEOOPA3OBHIBATH
UH(POPMAITMOHHBIE MOJIENT PEATBHBIX 00BEKTOB U TPOIIECCOB, UCTIONB3ys Tipu 3ToM UKT, B
TOM YHCIIE TIPU U3YYEHHUH IPYTUX JUCLUUILINH;

3. pa3BUTHE IIO3HABATEIIbHBIX HWHTEPECOB, HWHTEJUIEKTYAJIbHBIX W TBOPYECKHUX
CHOCOOHOCTEN MyTEM OCBOEHHUSI M MCHOJIb30BaHUsS MeTOA0B MH(popMaTuku u cpeacts MKT
IpY U3YYEHUH PA3IMYHBIX YU€OHBIX PEIMETOB;

4. BOCIIMTaHUE OTBETCTBEHHOIO OTHOILIEHHS K COOJIOJIEHUIO 3THUECKUX U MPaBOBBIX
HOPM MH(POPMALIMOHHOMN JIeSTEIHbHOCTH;

5. mnpuoOpeTeHue OmbITa MCHOJIb30BaHMS HMH(OPMALMOHHBIX TEXHOJOIWH B
VH/IMBUIYaJTbHONM U KOJUIEKTUBHOM y4eOHOM W IMMO3HABATEIILHOM, B TOM YHCJIE MPOEKTHOM
JESITENIBHOCTH.

B pesynbrate wm3ydeHHMs 0O0s3aTeIbHOM YacTH y4YeOHOTrO ITMKJIA OOYYaroIIMHCs
JIOJDKEH:

ymemp:

- UCTIONIb30BaTh 0A30BbIE CUCTEMHBIE IPOTPAMMHBIE IPOAYKTHI;

- HCIOJIb30BaTh NPUKIATHOE MPOrpaMMHOE OOECIIEYEHUE OOILEro Ha3HAYEeHUs IS
00pabOTKH TEKCTOBOM, rpauuecKoid, YUCIOBON HHPOpMALIUHY;

3Hamb:

- OCHOBHbIE TIOHSITHS aBTOMAaTU3MPOBAHHON 00pabOTKU MH(pOpMalKK, OOIIKUNA COCTaB
U CTPYKTYpY MEPCOHAIBHBIX 3JIEKTPOHHO-BBIYMCIUTENBHBIX MaluH (nanee — D9BM) u
BBIYUCIIUTEIIBHBIX CUCTEM;



- 0a30BbIC CHCTEMHBIC MPOTPAMMHBIC MPOIYKTHI U TMAKEThl MPUKIAIHBIX MPOTrpaMM
JUIs1 00pabOTKH TEKCTOBOM, TparuecKoi, YUCIOBON M TAOTMIHON HHBOPMAIIN

B pesynaprare ocBoeHHS y4eOHOW AUCHUUIUIMHBI OOYYarOIIMKCA JIOJKEH
dbopmupoBath o0uMe U MpodeccrnoHaNTbHbIe KOMIIETEHIUH:

OK 1. [ToHnMaTh CyIIHOCTh U COLIMAIBHYIO 3HAYMMOCTb CBOEH Oyayiel npodeccuy,
IIPOSIBJISITH K HEM yCTOMYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JIESTEIbHOCTb, BEIOMPATh TUIIOBBIE METOJIBI U
CHOCOOBI BBITIOJHEHUSI TPO(ECCHOHANIBHBIX 33/1a4, OLEHMBaTh MX A((EKTUBHOCTh U
Ka4yecTBO.

OK 3. IIpuHumars pelieHus B CTAHAAPTHBIX U HECTAHIAPTHBIX CUTYAIMSIX U HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBiITh TOUCK W HMCMOJB30BaHHWE HH(POpPMAIMK, HEOOXOIUMOM ISt
3(pQPEKTUBHOTO  BBHIMONHEHUS MPOPECCUOHANBHBIX — 33/a4, Mpo(ecCHOHATLHOTO |
JIMYHOCTHOTO PA3BUTHSL.

OK 5. Ucnoms3oBate WH(POPMAIMIOHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTHHA B
npoeccroHaNBbHOM JeATeTbHOCTH.

OK 6. Pabotath B KOMJIEKTUBE U KOMaHAE, 3()(HEeKTHBHO OOIIAThCA C KOJUICTAMH,
PYKOBOJICTBOM, TIOTPEOUTEIISIMHU.

OK 7. bpatb Ha ce0si OTBETCTBEHHOCTh 32 pabOTy YJICHOB KOMaH/Ibl (ITOTYMHEHHBIX ),
pe3yJbTaT BBIMOJIHEHUS 3aJaHUH.

OK 8. CaMocTosTENTLHO OIpeneNsaTh 3aaud MPo(EeCCHOHATBHOTO U JIMYHOCTHOTO
pa3BUTHS, 3aHUMATHCS CaMOOOpPA30BAHMEM, OCO3HAHHO IUIAHUPOBATH  IOBBIIICHUE
KBaJTU(DUKAITIH.

OK 9. OpueHTUpOBaTHCS B YCIOBUSIX OCTOSTHHOTO M3MEHEHHSI PABOBOM Oa3bl.

OK 10. CobronaTh OCHOBBI 3JI0pOBOT0 00pasa KU3HU, TPEOOBAHUS OXPaHBI TPY/IA.

OK 11. CoOmonmath JeTOBOM STHKET, KyJIbTYpy M TICHXOJOTMYECKHE OCHOBBI
OOIIeH!s], HOPMBI 1 TPaBHJIa TTOBEICHNSI.

OK 12. IIposBiaTh HETEPIUMOCTb K KOPPYMIIMOHHOMY TTOBEJICHUIO.

K 1.5. OcymectBisite (HOpMUPOBAHUE W XpPAHEHUE JIeN TOydyaTeNiell IMEHCHIA,
NOCOOMI U IPYTUX COUMAIIbHBIX BBIILIAT.

MK 2.1. [TognepxuBaTh 0a3bl JaHHBIX NOMy4YaTese MeHCHH, MOCOOMiA, KOMITEH AU
U IPYTUX COUMATIBHBIX BBIILIAT, @ TAKXKE YCIYT U JIbIOT B aKTyaJIbHOM COCTOSIHUU.

IIK 2.2. BbISBISTH JUII, HYKAAOIMIMXCSA B COLMAIBHOM 3aIlUTe, U OCYIIECTBISTh X
YUeT, UCTIONb3Yys MHPOPMAITMOHHO-KOMITBIOTEPHBIE TEXHOJIOTHH.

1.4. Kosim4ecTBO 4aCOB HA OCBOECHME MPOTPAMMBI Y4eOHO TUCIUIIIAHBI:
MaKCHUMaJIbHOW y4eOHOM Harpy3ku oOyudatomerocs - 108 yacoB, B TOM 4yucie:
00s3aTeNIbHON ayAUTOPHOM Y4eOHON HArpy3Ku 00y4aronierocs -72 4acos;
CaMOCTOATENBLHOM paboThl 00yUaromerocs- 36 4acos.



2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JJUCHUTLTAHBI

2.1. O0bem yueOHO#M NUCHHMILVIMHBI U BHABI Y4eOHOH padoThI

Buj yyeOHOM padoThI

Oovem uacos

MakcumaJibHasi ydeOHasi Harpy3Ka (Bcero) 108
Oo0s13aTeIbHAS ayAUTOPHAA y4eOHAasi HATPY3Ka (Bcero) 72
B TOM YHUCJIE:

[MPAKTUYECKUE 3aHITUS 50
CamocTosiTesibHAast padoTa 00y4arouerocss U KOHCYJIbTAlUU 36

(Bcero)

I Ipomedsicymounas ammecmayusi 8 hopme ougpghepenuuposannozo 3auema




2.2. TemaTu4ecKMii IJIAH U cOoiep:KaHMe Y4eOHOM qucuuInabl « AHpopMaTkay

o0ecreyeHne MepCOHAIBHOTO

HanmenoBanue Conep:xanue y4eOHOr0 MaTepuasia, JJabopaTopHbie U NPaKTHYeCKHEe PadoThl, O6nem | YPOBEHb
pa3icjioB 1 TEM CaMOCTOsITe/IbHAsI padoTa 00y4aroumuxcs 4acoB OCBOCHHsI
| 2 3 4
Pasnea 1. UngopmannonHbie
TEXHOJIOTHH. 24
ABTOMATU3HUPOBAHHAS 1
00padoTka uHpopmanumn
Tema 1.1. OcHnoBHble nonsTHs |Coep:KkaHUue YUeOHOT0 MaTepuaJia 2
Teopur HHGOopMaIUu 1.OcHoBHbIe onpenenenus. OcHOBHbIE cBoWicTBa HHGopManuu. Knaccuduxarus napopmarium. 1
KonuuecTBo nH(pOpMaMy Kak Mepa yMEHbIIEHUS HEOIIPEIEICHHOCTH 3HaHUH. EquHMIIBI 13MepeHus
nH(popMalnu. XapakTepuCTHKa OCHOBHBIX TUIIOB AaHHbIX. KogupoBanue undopmanuu B
KOMIIBIOTEPE.
CamocrosiTeibHasi padora. Haiitu nadopmaruro, ncnomns3ys aureparypy u HTepHeT-pecypcsl o 1
reme Ne 1, cormacHo BapuaHTaMm U 0pOPMUTH B BHJI€ COOOIIEHUs. BBIyUUTh TECTOBBIE BOIPOCHI.
Tema 1.2. Undopmanus u Copepxxanue yueOHOro MmaTepuaJia 2 1
MH(}OPMALMOHHBIE IPOLECCH! (1. Bupl nH(OPMAITMOHHBIX TIpolieccoB. OCHOBHBIE TTOHATHS aBTOMATU3UPOBAHHOK 00paOOTKH
uHpopmanuu. [IpencraBienue 06 aBTOMaTHUECKUX U aBTOMATU3UPOBAHHBIX CUCTEMAaX YIPABJICHHUS.
ACY pa3in4Horo Ha3Ha4eHus, MPUMEPHI UX UCIIOJIb30BAHMUSL.
CamocTosiTeibHasi padoTa. Haiiti nadopmaruio, ucrons3ys aureparypy u MHTepHET-pecypehl 10| 1 3
reme Ne 2, cormacHO BapHaHTaM U 0pOPMUTH B BUI€ COOOIIEHUN. BBIyUUTh TeCTOBbIE BOMPOCHI.
Tema 1.3. Apxurexrypa Conep:xaHue yueOHOIro MaTepuasa 2 1
[ICPCOHATIBHOTO KOMIIBIOTEPA |1, DTambl pa3BUTHS BEIYUCIUTEIBHON TeXHUKH. [IpUHIUIBI pabOTHI 3JIEKTPOHHOM BBIYMCIUTEIBHOM
cuctembl. COCTaB U Ha3HaYEHHE OCHOBHBIX 3JIEMEHTOB NIEPCOHAIIBHOTO KOMIIBIOTEPA. Y CTPOMCTBO
MaTEpUHCKOH TUIaThl. Bubl maMaTu. Y cTpoiicTBa BBOJA M BRIBOAA MH(DOPMAIIUH.
CamocTosiTejibHasi padoTa. Haiitn uadopmaruio, ucrosp3ys Jurepatypy U MHTEpHET-pecypehl 1o 1 3
reme Ne 3, coryiacHO BapuaHTaM U O()OPMHUTH B BHE COOOIICHMIH. BBIYIUTh TECTOBBIC BOIIPOCHI.
Tema 1.4. [IporpammHuoe Conep:xaHue y4eOHOIro MaTepuasia 2 1

KOMIIBIOTCPA

1. Obmas xapakTepucTUKa MPOrpaMMHBIX CPEACTB MEPCOHAIBHOrO KommbioTepa. CocTaB 0a30BOIQ
nporpaMMHOro  obecnedenus. MHcTpymeHTanpHOe — mporpamMMHoe — oOecrneuenue. Cocrap

MPUKJIAAHOIO IIPOrpaMMHOI'O obecreueHust




HanmenoBanue Conep:xaHue y4eOHOro MaTepuasa, JJabopaTopHbie M NPaKTHYECKHE PadoThl, O6nem | YPOBEHb
pa3ie/IoB U TeM caMoCTosITeJIbHAsI padoTa 00y4aroImuxcst yacop | OCBOCHHS
1 2 3 4
CamocTtosiTeibHas padora. Halitu nadopmanmio, Hcrmonb3yst Tuteparypy u UHTepHET-pecypehl o 1 3
reme Ne 4, coryiacHO BapuaHTaM U O()OPMHUTH B BUE COOOIIECHHH. BBIYINTH TECTOBBIE BOITPOCHI.
Tema 1.5. OnepanuonHas Conep:kaHue y4eOHOI0 MaTepuaja 2 1
cucrema Windows 1. OcHoBHBIE (QYHKIIUU ONEPAIMOHHON cucTeMbl. OCOOEHHOCTH MOJIB30BATENBCKOTO HHTEpdeiica.
DaiinoBast CTPYKTypa onepannoHHoi cuctemsl. [lanku (karanorn). Oneparun ¢ daitnamu u
ManKaMu.
IIpakTHyeckune 3aHATHSA 2 2
1. PaGoTa ¢ nporpaMMHBIM 0O€CTICUEHHEM MEPCOHATIBHOTO KOMITbIOTEpa. OnepannoHHas cucteMa
'Windows.
CamocTrosiTeibHas padoTa. BelyunTs JIEKIMIO, BBIyYUTh TECTOBBIE BOIIPOCHI U BBHIIIOJHUTH 2 3
MpakTHUecKue 3aanus mo teme Ne 5.
Tema 1.6.0cHOBBI Coaep:xaHue y4eOHOIo MaTepuaJia 2 1
MHGOPMaLMOHHON U 1. Kommuiekc opraHu3alOHHbIX, IPABOBBIX U TEXHUYECKUX MEp MO MPEAOTBPALLEHUIO YTPO3
KOMITBIOTEPHOI1 0€30MaCHOCTH [MH()OPMAIIMOHHOMN GE30MACHOCTH M YCTPAHEHHIO MX MOCIIEACTBHIN. BHIbI KOMITBIOTEPHBIX BUPYCOB.
[lepeyeHb MEPONIPUSATUINA ISl 3aLIUTHl KOMIIBIOTEPA OT KOMIBIOTEPHBIX BUPYCOB.
CamocTosiTe/ibHasi padoTa. BelyuuTh JEKINIO, BEIYYUTh TECTOBBIC BOIIPOCHI U BHITIOJIHUTH
MpakTUYeCcKue 3a1anus no reme Ne 6.
Tema 1.7. IlpaBuna texuuku  |[Coaep:kaHue yueOHOTo MaTepuasia 2 1
0€30MaCHOCTH U 1. [TpaBwiia TeXHUKH 0€30MTACHOCTH ¥ THTHEHUYECKUE PEKOMEHIAINH ITPH HCIIOIH30BAHUH CPEJICTB
TUTHCHUYECKIE TPEOOBAHNS K [nH(OpMAIIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHiI B TPO(ECCHOHANIBHON AeATeTbHOCTH.
1K CamocrositesbHas padora. B penakrope WORD co31ath TEKCTOBBIN IOKYMEHT, COJIEP KA 1 3

pedepat Ha OZHY U3 MPE/ICTaBIECHHBIX TEM, COTJIACHO BapHaHTa, UCIOJIb3Ys JIUTEPATYpy U
HTEepHET-pecypchl. BelyunTh TECTOBBIE BONIPOCHIIO TeMe Ne 7




1. OcHOBHBIE TTpaBUJIa CO3AaHMS AMHAMUYECKUX Tabmui. Co3nanue, pe1aKkTHPOBaHUE,

Hanmenosanue Coaepixkanue yueOHOro MaTepuasa, jadopaTtopHble U NPaKTHYeCKHe padoThl, O6nbem | YPOBeHb
pa3jiejioB U TEM CcaMOCTOsITe/IbHAsl padoTa o0y4yaromuxcs yacop | OCBOCHMH
1 2 3 4
Pa3nea 2. BazoBEIe 1
CHCTeMHbIE IPOrpaMMHBbIe
MPOAYKTHI M MAKEThI 66
NPUKJIAJAHBIX IPOTPaMM B
o0J1acTH nnpodeccHOHATBHOM
nesATeJJbHOCTH
Tema 2.1. OcHOBHBIE Coaep:xaHue yueOHOro MaTepuaJia 2
[PUHLKIBL pAOOTHI TEKCTOBOTO |1. PyOexHbIN KOHTPOb Ne 1
npoueccopa Microsoft Word 2. 3amyck texcroBoro nporeccopa. Oxro TekctoBoro pegakropa MS Word Cosznanne 10KyMeHTa.
BBon TekcTa. YcTaHOBKa nmapameTpoB gokyMeHTa. CoxpaHeHue nokymeHnTa. [ledats u mpocmotp
mokymenta. [lpudr. @opmatuposanue adzanes. Ctunu MS Word. Hymepanius 3aronoBkos,
co3nanue ornasieHus. Crircku B mporpamme MS Word. 3amuch matemaTudeckux Gopmy.
Tabmuuet MS Word. Mcnionb3oBanue cucteM mpoBepku opdorpaduu u rpammaTtuxu. [Iporpammsl-
nepeBoYUKH. BO3MOXHOCTH CUCTEM paclo3HaBaHMsI TEKCTOB. | HIIEPTEKCTOBOE MpEACTaBICHUE
HHGbOpMaLIUK.
IIpakTHYecKkHe 3aHATHSA: 12 2
1. TexHonorus BBoJia ¥ peAakTUpoBaHus Tekcta. PopmatupoBanue. CoxpaHeHHEe JOKYMEHTA.
2. OCHOBHBIE IPUEMBI COCTABJICHHSI TAOJIUII.
3.Co3gaHue CIoKHBIX TaOJIUI] METOJIOM PUCOBAHUSI.
4. Co3znanue quarpaMM Ha OCHOBE TaOJIHII
5. Co3nanue rpadudecknx 00beKTOB M 00beKTOB WordArt.
6. CozraHne COCTaBHOTO TEKCTOBOTO JIOKYMEHTA
CamocrosiTeibHasi padora. Haiitu nadopmaruro, ncnosns3ys aureparypy u MHTepHeT-pecypcesl o 7 3
reme Ne 8, corjacHO BapuaHTaM U 0)OPMUTH B BUJIE JOKJIaJa. BelyduTh TECTOBBIE BOIIPOCHI.
[ToaroTOBUTH OTYETHI IO MPAKTUUYECKUM paboTam.Pa3paboTaTh MHANBUIYANIbHBIM IPOEKT - pe3toMe
«ry paboTy».
Tema 2.2. OcHOBHbIE Coaepxxanue yueOHOIo MaTepuaJia 2 1
NPUHIUITEL PAOOTHITA0IMYHOTO (1. BO3MOXHOCTH AUHAMUYECKUX (JIEKTPOHHBIX ) TabuIl. THITBI TaHHBIX, HCIONB3yeMbIxX B Excel.
npoueccopa Microsoft Excel  [Marematnueckas 06pa0b0oTKa YHMCIIOBBIX JaHHBIX, rpaduueckas 00padoTKa CTATUCTUYECKUX TaOJINII.
IIpakTHYecKHe 3aHATHSA: 10 2




HanmenoBanue Conep:xaHue y4eOHOro MaTepuasa, JJabopaTopHbie M NPaKTHYECKHE PadoThl, O6nem | YPOBEHb
pa3jiejioB U TEM CcaMOCTOsITe/IbHAsl padoTa o0y4yaromuxcs yacop | OCBOCHMH
1 2 3 4
(hopMaTUpOBaHUE M COXpAaHEHUE TAOJIMYHOTO TOKYMEHTA.
2. PyGexxHblil KOHTpOsb Ne 2 3
3. IlocTpoeHne u aHaIu3 TUarpaMm. 2
4. Pacuetnsie onepanuu B EXCEL. AGconmoTHBIC 1 OTHOCHTEIbHBIE CChUTKH. PaboTa ¢ hopmynamu
u dhyakmsamu. Jlorngeckue onepamuu B Excel.
5. CopTupoBKa M MOUCK AaHHBIX. PaboTa co cniuckamu. OuinbTpanus JaHHBIX. ABTOQUIIBTP.
6. CaMOCTOSATENhHOE CO3/IaHNE TAOIUYHOTO JOKYMEHTA
CamocrosiTeibHass padora. Belyunts TectoBble Bonpockl o teme Ne 9. IIoaroToBUTh OTYETHI MO 6 3
pPaKTHUYEeCKUM paboTam. BBIMOJIHUTE CAMOCTOSITENILHO MPAKTUYECKOE 3a/IaHUE.
Tema 2.3. baza nansbix kak  |Cogep:kaHue yueOHOT0 MaTepuaJia 2 1
O0CHOBa MH(POPMAITMOHHOI 1. [IpencraBnenue 06 opranu3anuu 0a3 JaHHBIX U cUCTeMaXxX ynpaBieHus UMH. CTpyKTypa TaHHBIX U
CHCTEMBI CHCTEeMa 3aIpOCOB Ha IPUMepaxX IOPUANUECKUX M COITMABHBIX 0a3 JaHHBIX. Mcmoiap30BaHUE CHCTEM
MpaBJieHUs1 Oa3aMU IaHHBIX JJIsl BBIMOJTHEHHsI YUeOHBIX 3aJaHHHA
IIpakTHYecKHe 3AHATHSA: 10 2
1. Co3nanue ogHOTaOIMYHOM 0a3bl JaHHBIX. BBO JaHHBIX B ssUeKHU TabauIbl. PenaktupoBanue
nanHbiX. CoxpaHeHue CO3AaHHOrO IOKYMEHTA.
2. Ucnonb3oBanue ¢hopM AJis CO3AaHUS MOJIb30BATEILCKOTO HHTEpdelica.
3. ®opMupoBaHue 3alpocoB Ha BEIOOPKY. KoHCTpyrnpoBaHue 0IHOTAOIMYHOTO 3ampoca Ha
BBIOOPKY. Mcrioib30BaHNe JJOTHYECKHUX OTIEpalvii B yCIoBuUsAX oTOopa. KoHcTpynpoBanue
MHOTOTA0JIMYHOTO 3aIpoca Ha BBIOOPKY.
4. Cozpnanue otuéroB. Co3nanue otyera ¢ noMoubo Macrepa. KoHcTpykTOp OTYeTa.
5. CamocTosTenpHOE Co31aHre YueOHOM 0a3bl JaHHBIX CpeacTBaMu porpaMmmbl MSAccess.
CamocTosTenpHas padora ¢ 0a30i JaHHBIX M0 HHIUBUIYATFHOMY 3aaHHIO.
CamocrosiTesibHas padora. Co3nath 6a3y JaHHBIX, COCTOALIYIO U3 IBYX TaOJHUI, CBA3ATh TAOIUIIBL, 6 3
co31ath (hopmy, 3aIIpOC ¥ OTYET. BEIOTHUTH KOHTPOJIBHBIC 3aJaHUS JIJISI IPOBEPKHU MPAKTHUECKUX
HABBIKOB, BBIYUUTh TECTOBbIE BOIPOCHI 1o Teme Ne 10.
Tema 2.4. TexHomorus Coaep:xaHue y4eOHOIro MaTepuaJia 2 1

CO3JaHUsA MYJIbTUMEAUNHBIX
[TPE3ECHTaLAN

1. CpenctBa co3laHMsi M PEJAKTUPOBAHUS TIpapUUECKUX W MYJIbTUMEIUMHBIX OOBEKTOB.
OdopmiieHne d3IEKTPOHHBIX MyOnukauuid. lcmonb30BaHME KOMITBIOTEPHBIX MPE3CHTAlMA U
[IPE3EHTAllMOHHOTO  O0OpYJOBaHUS B  NPOPECCHOHATBHON  JEATEIBHOCTH. 3HAKOMCTBO €

DJICKTPOHHBIMHA I'MIICPTCKCTOBLIMH KHUTI'dAMH, SJICKTPOHHBIMHA y‘-IC6HI/IKaMI/I M XXYpHaJlaMH.




HanmenoBanue Conep:xaHue y4eOHOro MaTepuasa, JJabopaTopHbie M NPaKTHYECKHE PadoThl, O6nem | YPOBEHb
pa3jiejioB U TEM CcaMOCTOsITe/IbHAsl padoTa o0y4yaromuxcs yacop | OCBOCHMH
1 2 3 4
2. PyGexxHblii KoHTpob Ne 1 3
IIpakTHYecKHe 3aHATHA 10 2
1. TexHomOrUs CO3/1aHMs TPE3CHTAIAM
2. BBoa 1 XynokecTBeHHOE 0(hOpMIIEHUE TEKCTA.
3. OcHOBHBIE CTIOCOOBI peAAKTUPOBAHUS U (HOPMATHPOBAHUS MPE3EHTALUH.
4. TexHOoJI0rn4ecKHe NPUEMBbI CO31aHNsI aHUMAIIUU
5. Co3aHne MHTEPaKTUBHON MPE3eHTAIUH.
CamocTrosiTesibHasi padoTa. Co3naTh mpe3eHTanuio Ha TeMmy «Most Oyaymas padota».BeImoHUTh 6 3
KOHTPOJIbHBIC 3aJaHUS JIsI IPOBEPKH MPAKTUIECKUX HABBIKOB. BBIyUHTH TECTOBBIE BOIIPOCHI 110
reme Ne 11.
Pasnea 3. UngopmannoHHbie
U TeJIeKOMMYHUKALIMOHHbIE
TEXHOJIOTUH B
npogdeccuoHaIbLHOM
NesATeJbHOCTH
Tema 3.1. IIpakTnyeckne 3aHATHS: 4
TeneKoMMyHHMKAaLMOHHBIE 1. OnexkrponHas noura. O6mue ceeneHus. Cozganue 3JIeKTPOHHOTO MOYTOBOro ajapeca. Co3nanue u
TEXHOJIOTHH B OTIIPaBJICHHUE IEKTPOHHOIO MUChbMA. Y JaJleHne NouToBoro sAuuka. Co3aaHue cooOIIeHus.
npodecCHOHATBLHON OCTaBKa MOYTHL. UYTEHHE MOYTHI
NEeATEIbHOCTH 2. PelTUHTOBBIN KOHTPOJb Ne2
3. Cneunanu3upoBaHHble 0a3bl naHHBIX. [lonck crenuanu3upoBaHHONM HH(OPMALIUU B CETH
NutepHer
CamocrosiTeibHass padora. [loaroToBUTh OTYET MO MPAKTUYECKUM padoTaM. BeInonHUTH
CaMOCTOSITEJIbHBIE 3a1aHUs. BblyunTh TECTOBBIE BONIPOCHI 110 Teme Ne 12.
HNTorosoe 3ansitue Copaepxxanue y4eOHOIro MaTepuaJia 2 3
JudpdepeHipoBaHHbIN 3a4eT
CamocTrosiTe1bHAS padora. IToBTOpeHnE IIPOUJIEHHOT O Kypca. IlogroroBka K 1 3
i GepeHIMPOBAHHOMY 3a4ETy
Bcero uacos 108




3. YCJIOBUS PEAJIM3ALIMM YYEBHOM JUCIIATIIIMHEI

3.1. TpeboBaHus kK MaTepUaIbLHO-TEXHUYECKOMY 00ECIICUEHUIO

Peaymzanust  y4eOHOM  AuCHUIUIMHBI — TpeOyeT Haiuuus y4eOHOro KkaOuHeTa
«udopmatuxa.

O6opynoBanue yueOHOTO KaOMHETA:

- pabouure MecTa Mo KOJIMYECTBY O0yJarOIINXCS,;

- 00opynoBaHHOE paboyee MECTO MPEIOo aBaTes;

- KOMIUIEKT Y4€OHO-METOANYECKUX MAaTEPHAJIOB;

- KOMIUIEKT Y4€OHO-HaIrJISIIHBIX TOCOOMIA:
Texauueckue cpeacTBa OOyYCHHUS: KOMITBIOTEPHI, HWHTEpPaKTUBHAs JOCKa C
POrpaMMHBIM 00€CTICUCHUEM

[Iporpammuoeobecneuenue: Microsoft Office (Word, Excel), Fine Rider, Internet
Explorer.

3.2. UudopmaumnoHHoe odecnieueHne 00yueHust
IlepeyeHsn peKOMeHyeMbIX Y4eOHBIX U3IaHMH, HNHuTepHer-pecypcos,
JAONOJIHMTEIbHOM JIMTePaTypbl

OCHOBHbIC HCTOYHUKH:
1. TaBpunos, M. B. Uudopmatuka u mHbOpMAIIMOHHBIE TEXHOJOTUU : YYEOHUK IS

cpeanero npodeccuoHanbHoro oopaszoBanus / M. B. INaBpunos, B. A. KiumoB. — 4-e
u3a., nepepab. m gom. — MockBa : M3marensctBo IOpaiit, 2019. — 383 c. —
(ITpodeccuonansHoe obOpazoBanue). — ISBN 978-5-534-03051-8. — Tekct

anexTpoHHbIH // DBC FOpaiir [caiit]. — URL: https://biblio-online.ru/bcode/433276

2. 3umuH, B. I1. Undopmatuka. JlaboparopHslii npaktukym B 2 4. YacTs 1 : yueOHoe
nocobue A cpeaHero npodeccronansHoro oopazosanus / B. I1. 3umun. — 2-e uzn.,
ucnp. u nomn. — Mocksa : U3garensctBo FOpaiit, 2019. — 126 ¢. —
(ITpodeccuonansHoe oopazoanue). — ISBN 978-5-534-11851-3. — Tekcr :
anexktpoHHbIH // DBC FOpaiir [caiit]. — URL: https://biblio-online.ru/bcode/446277

3. 3umun, B. I1. Undopmaruka. JlabopatopHsiii mpakTukyM B 2 4. Yacts 2 : yueGHOE
nocobue aJia cpeaHero npodeccruonansuoro oopazosanus / B. I1. 3umun. — 2-e uza. —
Mockaa : U3gaTensctBo FOpaiit, 2019. — 153 ¢. — (ITpodeccronansaoe
oOpaszoBanue). — ISBN 978-5-534-11854-4. — Texkcr : anexkrponnsiii // ObC FOpaiit
[caiit]. — URL: https://biblio-online.ru/bcode/446278

JlonotHUTEILHbIE UCTOYHUKH:

1. MuxeeBa E.B. UHpopMalinoOHHbBIE TEXHOJOTUU B MPO(PECCUOHATBHON JEATEIbHOCTH
[PMEeKTpOHHBIN pecypc]: ydeOHOoe mocobue Ui CTYA. YUpexACHUH cpel. mnpod.
obpazoBanust — MockBa: Akagemus, 2016. — 384c¢. Pexxum nocrymna:
https://nashol.com/2018031099445/informacionnie-tehnologii-v-professionalnoi-
deyatelnosti-miheeva-e-v-2016.html

2. MuxeeBa E.B. HMnadopmatuka [dIEKTpOHHBIN pecypc]: y4eOHHK IJis CTY/I.
yupexaeHuii cpen. mpod. O6pazoBanus / E. B. Muxeesa, O. . TuroBa — 10-e u3n.,
crep. — M.: U3ngatensckuil neHTp «Akangemus», 2014. — 352¢.Pexxum pocrymna:
https://nashol.com/2018030799407/informatika-miheeva-e-v-titova-o0-i-2014.html



https://biblio-online.ru/bcode/433276?utm_campaign=rpd&utm_source=doc&utm_content=5fffb67c2afb8ac1ea6001f206c85220
https://biblio-online.ru/bcode/446277
https://biblio-online.ru/bcode/446278
https://nashol.com/2018031099445/informacionnie-tehnologii-v-professionalnoi-deyatelnosti-miheeva-e-v-2016.html
https://nashol.com/2018031099445/informacionnie-tehnologii-v-professionalnoi-deyatelnosti-miheeva-e-v-2016.html
https://nashol.com/2018030799407/informatika-miheeva-e-v-titova-o-i-2014.html

3.Muxeesa E.B.[lpaktukym mo mHGOPMAIIMOHHBIM TEXHOJOTUSAM B MPOQPECCUOHATBHON
JESTETHPHOCTH [3JEKTPOHHBIA pecypc| : y4eb. mocobue nisi CTyA. YUPEKISHUU cpes.
npod. odpazosanms / E.B.MuxeeBa. — 15-¢ uza., crep. — M. : U3naTenbCckuii 1eHTP
«Axanemus», 2015. — 256 c. Pexum noctyna:
https://nashol.com/2018031099446/praktikum-po-informacionnim-tehnologiyam-v-
professionalnoi-deyatelnosti-miheeva-e-v-2015.html

HNuTepHeT-pecypcesi:

2.

1.

1. OBCbiblio-online.ru

Enunas Komnexkuust nu@poBbIX 00pa30BaTelIbHBIX PECYpCOB I YUPEKACHUIM
o0IIero ¥ HayajabHOrO MPO(PECCHOHAIBHOTO 00pa3oBaHMs.[ DIEKTPOHHBIN pecypc].
Pexxum noctyma: http://school-collection.edu.ru

M3natensckuii foMm «IlepBoe ceHTAOps». [DIeKTpoHHBIN pecypc]. Pexxum mocryna:
http://1september.ru/

NudopmManimoHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHH B 00pa30BaHUU. [DIEKTPOHHBIN
pecypce]. Pexum nocryna: http://www.ict.edu.ru/

®epnepanbHbil moptan "Poccuiickoe oOpazoBanue". [DneKkTpoHHbINA pecypc]. Pexum
noctyna: http://www.edu.ru/

[lenarornueckas  OuOnuoreka [DnekTpoHHBIM  pecypc]. Pexum  nmocryna:
http://pedlib.ru/

Karanor oOpa3oBarenbHbIX HWHTEPHET-PECYpPCOB[DIEKTPOHHBIM pecypc]. Pexum
noctymna: http:// www.edu.ru
Onumnuaabl 1 KOHKYPCHI
http://www.konkurskit.ru - Koukypc-omumnuana «KWUT — komnsroTephl,

uH(pOpMAaTHKa, TEXHOJIOTHUNY

2.

http://www.olympiads.ru - Onumnuagsas naHhopmaTHKa

4. KOHTPOJIb Y OLIEHKA PE3YJIbTATOB OCBOEHN YUEFHOU

JTICLIATUTAHBI

KoHTpo:b u o1ieHKa pe3yJIbTaTOB OCBOCHUSI YYEOHOM NUCITUIIIIMHBI OCYIIECTBIISIFOTCS

IIpernogaBaTcijieM B ITPOUCCCC IMPOBCACHHUSA IMTPAKTUICCKUX pa60T, a TaKXKEC BBIIIOJIHCHUA
06y‘laIOIJ_II/IMI/IC$I HHAUBUYaJIbHBIX 3aJaHuMm.

Pe3ynbTaThl 00y4eHus @DopMBI B METOIBI KOHTPOJISL U
(OCBOEHHEIE YMEHHSI, YCBOEHHBIE 3HAHUS) OLICHKH PE3YJILTATOB O0YyUEHHS
0CBOEHHbIE YMEHHSsI: NpOBEpKa BHEAY IUTOPHOH
— HCIIOIBL30BaTh 0A30BLIE CUCTEMHBIE IPOrPAMMHBIE CaMOCTOATEIbHO PAaOOTBI, 3aliuTa

MIPOTYKTHI;
— HCIOJIb30BaTh MPHUKJIATHOE MTPOTrPAMMHOE 00eCTICUeHUE
00111er0 Ha3HAUYEHHUS 11 00pabOTKU TEKCTOBOM,
rpaduyeckoil, YMcI0Boi NH(OPMALINN;

JIOKJIa/I0B, MMyOJIMYHOE NPE/CTaBICHNUE
IIPE3CHTALNN, TECTUPOBAHKE, ITPOBEPKA
MPAKTUYECKUX pabOT, peUTUHT OBBII
KOHTPOJIb, TPOMEXKYTOYHAsL aTTECTALMS

YCBOCHHbIE 3HAHUA IIPOBEpPKa BHEAYIUTOPHOMN

— OCHOBHBIE TIOHSTHUS aBTOMATHU3MPOBAHHON 00pabOTKH
MH(pOpMAaILNH;

— OOImIMI COCTaB M CTPYKTYPY NMEPCOHATBHBIX 3JIEKTPOHHO
BBIYMCIIMTEIBHBIX ~ MammH  (maee —  OBM)

CaMOCTOSITENIbHON paboThl, 3aIUTa
NTOKJIaJI0B, ITyOJIMYHOE MPEACTABICHUE
[IPE3CHTALNI, TECTUPOBAHKE, TPOBEPKA
IPAKTHYECKHIX paboT, peHTHHIOBBIHA



https://nashol.com/2018031099446/praktikum-po-informacionnim-tehnologiyam-v-professionalnoi-deyatelnosti-miheeva-e-v-2015.html
https://nashol.com/2018031099446/praktikum-po-informacionnim-tehnologiyam-v-professionalnoi-deyatelnosti-miheeva-e-v-2015.html
https://biblio-online.ru/
http://school-collection.edu.ru/
http://1september.ru/
http://www.ict.edu.ru/
http://www.ict.edu.ru/
http://www.edu.ru/
http://www.edu.ru/
http://pedlib.ru/
http://www.edu.ru/modules.php?op=modload&name=Web_Links&file=index&l_op=viewlink&cid=2851&min=40&orderby=hitsD&show=10&bcp_reg_required=ok
http://www.edu.ru/
http://www.konkurskit.ru/
http://www.olympiads.ru/

Pesynbrathl 00ydeHus @OopMBI U METOIBI KOHTPOJIS U
(OCBOEHHBIE YMEHUSI, YCBOCHHbIC 3HAHUS) OIICHKHU PE3yJIbTATOB 00YUYEHUS

BBIUHUCITUTENIBbHBIX CUCTEM; KOHTPOJIb, IPOMEXYTOUHAs aTTECTALIUS
— 0a30BbIe CHCTEMHbIE TPOrPaMMHBIE IPOAYKTHI U MMAKETH]
NPUKIAJHBIX TOporpaMM JUIsl  OOpabOTKM  TEKCTOBOW,
rpaduyueckoil, Yuci0Boi U TabJINYHON HHPOPMAIIUH.




