MUHUCTEPCTBO HAYKH U BBICHIEI'O OBPA3OBAHMSI
POCCUMCKOM ®EJEPALIIU

®I'BOY BO «KABAPIUHO-BAJIKAPCKHUM I'OCYJIAPCTBEHHBIN
YHUBEPCUTET um. X.M. BEPBEKOBA (KBI'Y)»

I/IHCTI/ITyT I/IH(l)OpMaTI/IKI/I, IJIEKTPOHUKHU U pOﬁOTOTeXHI/IKI/I

Kadenpa «YnpasiieHue kauecTBOM»

COI'JIACOBAHO VIBEPKJIAIO /&5, b

PyxoBonuTens OHOH%.B. Hcnamosa JIHpeKTOp HHCTHTYTA
«F7 » ey 2023 r. « 37 » °F

PABOYASA ITPOI'PAMMA JUCHUIIVINHBI
«/loKymenmoodopom ¢ cucmemax MeHeOHCMEHMa Kaiecmea»

HanpaBnenune noaroToBku
27.04.02 YnpaBineHue KauecTBOM

Marucrepckas nmporpamma
CucreMbl MEHEPKMEHTA KayecTBa

KBanuduxarus (creneHb) BHITYCKHUKA
Marwuctp

dopma 00yyeHust
Ounas

Hanpbuuk 2022
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1. Ieau u 3a1a4u OCBOEHUS TUCHUIINHBI
Henn:

- I3yYUTh COBPEMEHHBIC TPEOOBAHUS TOCYIAPCTBEHHBIX CTAHJAPTOB M HOPMATHBHO-
METOJIUYECKIX aKTOB K 0(OPMIICHUIO CITY’)KEOHBIX JOKYMEHTOB (JOKYMEHTHPOBAHUE);

- MOJY4YUTh 3HAHUS 00 opraHu3anuu paboTel ¢ JOKyMEHTaMHu (JOKYMEHTOOOOpOT);
HAYYUTHCS TMPHMEHATH IOJYYCHHBIC 3HAHUS B MPOIECCE TEOPETHYECKON W MPAKTHYECKOMH
JESATETLHOCTH B COBPEMEHHBIX OPTaHU3AIUAX PA3IMYHBIX OPTaHU3aI[HOHHO -TIPABOBBIX (hOPM.

33[[3‘[1/1 OCBOCHUA AUCHUIIIIMHBI:

- HM3YYCHHE COBPEMEHHOTO JOKYMEHTAIIMOHHOTOo ob0ecrneueHus, (GopM U METOJOB
palMoOHAIbHON OpraHu3aluuu paboThl CIyXalluX, KOTopas 0azupyercs Ha TaKUX Ipoleccax,
KaK TMojy4deHue, oOpaboTka; aHanu3 MHQPOpPMAIMH, MOATOTOBKA M TNPHUHSATHE, BHIIOJHEHHE
pEelICHH; y4eT W KOHTPOJIb MPHUHATHIX pEIIeHUH, a TakkKe CHUCTeM JTOKyMEHTAIluH,
AJIGKTPOHHOTO JOKYMEHTOOOOpOTa M aBTOMAaTH3allMU JEJONPOU3BOJICTBA, HAMPABICHUA H
METO/IOB UX COBEPILIEHCTBOBAHMUS.

2 Mecto aucuumianabl B crpykrype OIIOII BO

JucturimHa OTHOCUTCS K Onoky 1 ydeOHoro miana mo Hanpasienuio 27.04.02
«YmpaBieHrue KauecTBOM) U SIBISETCSA TUCHUIIIMHON 110 BEIOOPY CTYAEHTOB.

JlucuuruinHa MpenogaeTcs MOCPEICTBOM YTCHHS JICKIUNA U MPOBEIACHUS MPAKTHICCKUX
3aHATUH.

3 TpeGoBaHus K pe3yJibTATAM OCBOEHHS COJAEPKAHUS JUCHUTNIHHBI

[Tpouiecc n3ydeHus: AMCUMILIMHBI HANIPaBieH Ha (OPMUPOBAHUE DJIEMEHTOB CIIETYIOIINX
WHJIUKATOPOB JNOCTHKEHUs KomnereHuuil B coorBerctBuu ¢ ®I'OC BO u OIIOII BO mo
JTAHHOMY HaIlpaBJIE€HUIO MMOATOTOBKHU:

YK-4.2 MHcnoas3dyer HHPOPMANMOHHO-KOMMYHMKANMOHHBIC TEXHOJOTMH IS
MOUCKA, 00padoTKHN U npeAcTaBJIeHUus1 MHGopManuu

IIKC-2.1 ®opmupyer CTPYKTYPY CHCTeMbl JOKYMEHTO000pPOTa MEHeIKMEeHTAa
Ka4yecTBa OPraHU3alMM U KOOPAUHUPYeET Pa3padloTKN JOKYMEHTOB, He00OXOAUMBIX /ISl ee
(GyHKUMOHMPOBAHHUSHA

B pe3ynbpTaTe 0cBOCHMS NTMCUMILIMHBI O0y4alOIUICS T0TKEH:

3HaTh:

- OCHOBHbIE MOHATHS CUCTEMBI JOKYMEHTO000pOTa;

- OCHOBHBIE TpeOOBaHUS K COCTAaBy pPEKBU3UTOB U O(GOPMIIEHHMIO JOKYMEHTOB C
ncmnonn3oanueM UKT;

- OCHOBHBIE NPUHIIUIIBI OPTaHU3AIMU CITYXKObI 1€J0MPOU3BO/ICTBA;

Ymers:

- pacmpeneisaTh (QYHKIMHM  MEXAy MOJApa3JelIeHUusIMH  JEJONPOU3BOJCTBA U
WCIIOJIHUTEIISIMU.

- pa3pabaTbIBaTh JOKYMEHTHI B paMKaX CUCTEMbl MEHEP)KMEHTa KaueCTBA MPEANIPHUATHS C
ucnojb3zopanuem UKT;

Baaners:

- OpPraHM3aTOPCKUMH  HaBbIKAaMH, MO3BOJISIIOUIUMU  CKOOPJAMHUPOBATH  paboTy
KOJUIEKTHBA;

- IpYeMaM1 U METOoAaMH pa3paboTKU U COMpPOBOXAeHUs nokyMeHTanuu CMK



4 Conep:xaHue ¥ CTPYKTYpa AUCUHUIIIMHBI (MOLYJI51)
4.1 Conep:xanue pa3iejoB 1M CHUNIHHBI

dopmupyemas
Ne | HaummenoBanue KOMIIETEHIIUS OueHouHbIe
Conepixanue paszaena
n pasnena (dacThb CpelcTBa
KOMITETCHIIIH )
1 2 3 4 5
OOBEKT, MpeIMeT, METO/Abl, Oa30BBIC
KJIIOUeBble MOHATHs. VcTopus M 3Tambl
pa3BUTHUS JENONPOU3BOJICTBa B Poccum.
JBOJIIOLIMS KOMIIbIOTEPU3 AT
pEeANPUATHH.
[TonsiTue IOKYMEHTA, KJIaCChI
TOKYMEHTOB, CBSI3aHHbIE c
Beeerme BEITIOJTHEHNEM (DYHKIMH yNpaBiIeHUS U KonnokBuywm,
1 [ — nenoBeiMu Tipouieccamu. l[lpusnaku u| IIKC-2.1 [rectupoBanue,
CTPYKTYypa JIOKYMEHTA. BOIIPOCHI Ha 3a4eT
J/lokymeHTupOBaHue. OyHKUIUU
TOKyMEHTA. YHubukanus u
CTaHAapTU3ALUS JOKYMEHTOB.
YHUGUIUPOBAHHbIE CUCTEMBI
TOKYMEHTAIUH.
JIOKyMEHTO000pOT, EIONPOU3BOICTBO.
Mojenu 1e10mpou3BOICTBA.
HopmatuBHbIe KomnnokBuym,
TpeOOBaHUS K TpeboBanust K COCTaBy pPEKBU3HTOB. TECTHPOBAHUE,
2 |coctaBy ocHOBHBIX |[OOme TpeboBanuss k odopmiuenuro| I[IKC-2.1 |mpaktuyeckoe
PEKBH3UTOB M UX [PEKBU3UTOB JOKYMEHTa 3aHSATHE, BOIPOCHI
0(OpMIIEHHUIO Ha 3a4eT
[ToHsTHE TOKYMEHTOIIOTOKA, €TI0
CTPYKTYpa, TOKA3aTeIN OLEHKH
TOKYMEHTONOTOKA. JKM3HEHHBIH LUK
J1oKyMeHTOO0O0POT [TOKYyMEHTa. DTanbl JOKYyMEHTO000poTa.
. Komnoksuym,
KaK COCTaBHas JJIeKTPOHHBIN 0OMeH
TECTUPOBAHHUE,
3 [acTe HEIOPUINYECKUMHU JJOKYMEHTAMH. VK-42  |npaxriueckoe
TOKYMEHTalMOHHO [T eXHOIO0rnu JOKYMEHT0000poTa
3aHATHE, BOIPOCHI
ro obecrnieuenust  |jopranuzamnuu. CrocoObl BeeHUs
YIIpaBJICHUS 06e30yMaxxHOTO (JIEKTPOHHOTO) Ha saet
nokymeHToo0opora. Paccelika
TOKYMEHTOB. JJOKyMEeHTO000pOT Ha
0aze DJIIEKTPOHHOM MOYTHI.
OpraHu3anrnoHHOE MOCTPOSHUE KommokBuywm,
Opranuzanus CJIy>KOBI J1€JI0NPOU3BOICTBA TECTUPOBAHHUE,
4 lcnyx0 Paznenenuie GpyHKIMN MEXTY I[NIKC-2.1 mpakTudeckoe
NeJIONPOU3BO/ICTBA [TOPa3AeIeHUSIMU ASTOTIPON3BOICTBA U 3aHATHE, BONPOCHI

KM CIIOJIHUTEIISIMHU

Ha 3a4CT




4.2 CTpyKTYypa JTUCHUILINHBI

OO6mast TpyA0eMKOCTh JUCHMUIUTMHBI COCTaBIAeT 3 3aueTHbIe equuuilsl (108 yacon)

Bun pabotsr TpynoemkocTb
JTUCIUTITUHBI
3 cemecTp
O01ast TPY10€MKOCTh 108
AyauTopHasi (KOHTaKTHas1) padoTa: 34
Vexyuu (J1) 17
[ Ipakxmuueckue 3ansmus (I13) 17
Vlabopamopuwie pabomsi (J/IP)
CamocTosiTeJIbHAS U KOHTAKTHasi BHeayauTopHas padora (CP) 65
Kypcosoii nmpoekt (KIT), kypcoas pabota (KP) -
PacuerHo-rpaduueckoe 3ananue (PI'3) -
Pedepar (P) 4
Occe (D) -
CaMOCTOATEbHOE H3yUEHHUE PA3/ICIIOB 30
KontponbsHas padora (K) -
CamormnoaroroBka (mpopaboTka U HOBTOPEHUE JIEKIIMOHHOTO MaTepuana u 31
MaTepuaia y4eOHUKOB B Y4eOHBIX MTOCOOHIA, MOATOTOBKA K Ta00OPaTOPHBIM U
MPAKTUYECKUM 3aHITHSIM, KOJUIOKBUYMaM, pyOeKHOMY KOHTPOJIIO U T.1.),
KonTtpoJab 9
Bua uToroBoro KOHTpoJIs (3a4ert, IK3aMeH) 3a4yer

4.3 JlabopaTtopHbie padoThI
JlabopaTopHble pabOTHI HE TPEAYCMOTPEHBI pa00UYUM Y4eOHBIM TIIaHOM

4.4 TlpakTUyecKue 3aHATHS (CEMHHAPDI)

Nern Tema
1 CocTtaBieHue u opopMIIeHHE OPraHU3aLMOHHBIX TOKYMEHTOB
2 CocTtaBieHue u opopMIIeHHE PaCHOPSAUTENbHBIX JOKYMEHTOB
3 CocTtaBienue u opopMIIeHHE CIIPaBOUYHO-UH(POPMALIMOHHBIX TOKYMEHTOB
4 CocraBieHne TOKyMEHTOB 10 JINYHOMY COCTaBY
5 CocTtaBnenue u opopmiIeHHE JOTOBOPOB
6 Pa3paboTka MHUCCUU, BUJEHUS U CTPATETMUECKOTO IUIaHa Pa3BUTHUS MPEIIPUITUS
' (opranu3anum) B CUCTEME MEHEKMEHTa KauecTBa
4.5 Kypcosoii npoekT (KypcoBasi padora)

Brimonnenue I(prOBOﬁ pa6OTLI y‘-ICGHBIM IJIaHOM HC IPpEAYCMOTPECHO.




5 OuneHoYHbIe cpeacTBa sl TeKYWIero KOHTPOJIA  yCHEeBAEMOCTH U
NMPOMEKYTOYHOM aTTecTAlUuu
5.1. OueHo4Hble MaTepPHAJIBI /ISl TEKYLIET0 KOHTPOJIS yCIIeBAeMOCTH

1. CocraButh H 0GOPMHUTH MPHKA3 1O OCHOBHOW /esITeJILHOCTH MO JTaHHOM
yIpaBJieHYeCKOH CUTYallMU CO BCEMH PEKBU3UTAMM, HEIOCTAIONINE PEKBU3UTHI IONUCATD.
Curyanus 1

Ha MockoBckoM KOMOMHATE 1O MPOU3BOACTBY MY3BIKAILHBIX WHCTPYMEHTOB M MeOeln
(rocyaapcTBEeHHOE IpeanpusTe), KOTophlid BxoauT B KoHiepH mo pa3paboTke U MpOU3BOJACTBY
OPOAYKIMHM My3blKanbHON npoMbliuieHHOCTH (POCMY3IIPOM), neiictByer Ilonoxenue o
MIPEMUPOBAHUH PYKOBOJIUTENCH IIEX0B, OTIEIOB U CiIyk0, yrBepkaernoe 05.01.2003 Ne 27.

12 ampenst Tekymiero rojpa aupekTop komounata B.M.JIapHoHOB MOPYyYMIT HAaYaIbHUKY
oTena Tpyaa u 3apaboTtHoii riatel MapkoBy H.I'. paccuntars pazmep npemMun pyKOBOAUTEISIM
OTJIEJIOB, IIEXOB U CIyX0 KoMOMHaTa Mo uroram paboThl 3a MEpBbIM KBapTai K 15 ampens, a
rmaBHoMy Oyxrantepy komOmHata Tpommuon C.I'. — opraHu3oBarh BbIIUIATY HpeMuu K 20
amnpens TeKymero roja. KoHTposs 3a HCIIOTHEHHEM TpHKa3a ObLI BO3JIOXKEH Ha 3aM.JUPEKTOpa
TuroBa A.Il. HavanpHuk I1utaHoBo-3KOHOMHYeckoro otneina MarsBeesa C.H. u rnaBHBINI
oyxranrep Tpomnna C.I'. 3aBU3upOBaIN NPOEKT MpUKa3a JUpeKTOopa KoMOMHAaTa.

2. CocraButhb 4 0pOpMHUTH pacnopsizKeHHe 110 TAHHOH yIIPaBJIeHYeCKOoi
CUTYalMH €O BCeMH PeKBU3UTAMH, HEJOCTAIOIHMe PEKBU3UTHI 0NN CATh.

Curyanus 1

Hupexrop OO0 «Ortanony» JL.b.ITonos 12 ¢eBpans Tekyiiero roga u3aai pacnopsbkeHue
0 MPOBEACHUH PEMOHTHBIX paboT B 11exe N 3 B CBSI3U C aBapUITHBIM COCTOSIHUEM OTOMUTEIbHOM
CUCTEMBI 11exa. PacropshkeHHEeM MPeanuchIBAIOCH IPOBEIEHNE PEMOHTHBIX padOT B YKa3aHHOM
[eXe, 32 YTO OTBETCTBEHHBIM OBLI HA3HAYEH HAYAJIbHUK PEMOHTHO-TEXHUYECKOHW CIY>KOBI
Makapos /[.1. Cpok BEIIOTHEHHS BCeX paboT — 15 ¢eBpais TeKymero rojaa.

OcyliiecTBiieHHEe KOHTPOJII 3a TPOBEICHUEM PEMOHTHBIX padOT BO3JArajioch Ha
HauvajgbHuKa 1exa Ne 3 Autonona 1O.B.

Pacniopsbkenue OBLIIO 3aBU3MPOBAHO HAYAIBHUKOM  PEMOHTHO-TEXHHUYECKOW CITYKOBI
MakapoBeim J[.M. u HadanpHukoMm nexa Ne 3 AnrtoHoBbIM [O.B., 3amecturenem aupexTopa
I1.11.AGpamoBbIM.

3. CocTraBuThb 1 0POPMHUTH NPOTOKOJI 110 JaHHOH YNIPABJICHYECCKONH CUTYallH €O
BCEMH PEKBU3UTAMM, HEJOCTAIOLINE PEKBU3UTHI JOMHUCATh.
Curyanus 1

Hupexnus AO «Actpusi» (Cankt-IletepOypr) 12.08.200 1. mpoBeno cBoe o4epeaHoe
3acemanne, Ha kotopom mnpucyrctBoBanu Boctpsiko C.T., Crymue II.Jl., Jlebener .M.,
AwnTtonos I1JIL, IllentynoBa B.I'., Tumodeen A.A., Ctynosa M.1.

Ha 3acemanuu oOcyxaanock JiBa Bompoca: 0 xojae pekiaMmHoi kammnanuu B I kBapTane
200 r. ¥ o mepexo/e Ha HOBYIO CHCTEMY BBIIIJIATHI TPEMHUATIbHBIX.

[To mepBoMy Bompocy ciymiand cooOleHHue HadallbHUKa OTJeNna pekjiaMmbl BocTpsikoBa
C.T., TekcT coobmieHust KOTOporo ObLT Mepenan cekperapto 3acenanus H./[.bemosoii. [1o atomy
K€ BOINpOCY BBICTYNUI  (uHaHCOBBIK gupektop TumodeeB A.A., KOTOpBId 0OA00pHUIT
yBEJIMYEHUE PacXo/l0B Ha HapyxkHYyto pekiamy B LI kBaprane 200 r. Ha 5%.

ITo BTOpOMy Bompocy caenan cooOiienne CtynoB M.U. U TeKCT COOOIICHUS TaKKe
nepenan cekperapro. Ilo gaHHOMY ke Bompocy BeicTynuin AHTOHOB I1.JI., HauaabHHUK OTIENa



kanpoB, u Jlebener .M., nupextop mo npoaaxam. [1epBbiii 0100pHII HOBYIO CUCTEMY BBHITLIATHI
IPEMHUAIBHBIX W PEKOMEHJOBaT MOArOTOBUTH HeoOXxoauMmele nokyMmeHTHl k 01.09.200 r.
Bropoii mpemnoxun nopaboTaTh HOBYIO CHUCTEMY BBIIUIATHI NPEMHAIBHBIX M PEKOMEHI0BAI
IIPOBECTH TOJIOCOBAHME IO TAaHHOMY BOIPOCY Ha 00111eM coOpaHuH TPYAOBOrO KOJUIEKTHBA.

B urore 3acenanus Obutd NpUHATHL cheayrone pemenus: 1. Ogodputes paboTy oTaena
pexiambl B Il kBaprane 200 r. 2. IIpoBectu oOmiee coOpaHue TPYAOBOIO KOJIJIEKTHUBA MO
BOIIPOCY O TIE€pPeXoJe Ha HOBYK CHUCTEMY BbIIIaThl nOpeMuanbHbix 15.08.200 .
OTBeTCTBEHHBIM 32 MOJTOTOBKY cOOpaHus Oblia Ha3HaueHa 3aB.kaHuenspuel lentynosa B.I
CoOpanue Ben npencenarens O.A.PymsHIes.

4, CocTaBuUTh U 0(pOPMHUTH BBINUCKY U3 MPUKA3a M0 JAHHBIM YIIPaBJeHYeCKHUM
CUTYAIUSIM CO BCEMM PEKBU3UTAMM, HEJOCTAIOIINE PEKBU3UTHI IOMUCATD.
Curyanus 1

AxnmonepHoe o6mecTBo «M3ympya» neiHCcTByOIIee Ha TeppuTopuu ropoaa YemnsiOuncka
u3J1aeT BINUCKY U3 npukasza oT 10.11.2013 rona Ne 23 0 coznanuu 3KCHEpTHON KOMUCCHUU.

B menax obecrneueHusi KauecTBEHHOTO OTOOpa Ha JaibHEWIlee XpaHEHHWE M YHUUYTOKEHUE
JOKYMEHTOB U Jel, oOpasytouiuxes B aeareabHoctd AO «3ympyn» IlpukassiBato: 2. Co3aath
SKCHEPTHYIO KOMHUCCHUIO B COCTaBe: MpejlcenaTeib- HadalnbHUK KaHuenspuu [lapmmna A.B.,
4YIeHbl KOMHUCCHM: THaBHbIM uHxkeHep A.JO.Jlemuna, cneruanuct no kaapam Mopo3zoBa A.IlL
[Toanucan nupexrop BacunseB A.P. 3aBepuna Beinucky cekperaps Pozosa M.C.

5. CocraButhb 4 0popMHUTH CiIy:KeOHOE MUCHbMO 0 JAHHON yIIpaBJIeH4YeCKO’
CUTYalMH €O BCeMH PeKBU3UTAMH, HEJOCTAIOIMe PEKBU3UTHI 0NN CATh.
Curyanus 1

Hupextop 3A0 «AnTypuym» (Mocksa, L{BetHoit OynbBap, a. 3, 105123, ten./dakc 432-
90-78, OKIIO 12345678, OI'PH 1234567890123, pacuetnslii cuer 12345678901234567890 B
OBK «I'YTA-6ank», Kopp.cuer 987654321098765444321, BUK 123456789) A.P.CmupHOB
oOparmics k ['maBHOMY penakropy sxkypHana «/leno» B.M.IloneBomy ¢ nmpocb00ii pasmecTuTh
pexiamy npoaykiuu 3A0 «AHTYypuym» B O4epeIHOM HoMepe KypHaia. O0beM peKIaMHOTO
MaTepuaia — ‘2 monocel. Omata myOJuMKalMM rapaHTupoBajachk. [IMCbMO O pa3MeleHuu
pexnambl  Obuto cocraBieHo wucnonHurenem JL.W.IlucapeBoli, noamucaHo IUPEKTOPOM
A.P.CMUPHOBBIM U I'NTaBHBIM OyxrantepoMm B.A.AHTOHOBOIA.

6. CocTaBuTh 1 0)OPMHUTH Tes1e(POHOTPAMMY 10 JAHHOH yNPaBJIeHYeCKOMH
CUTYallUH CO BCEMH PEKBHU3UTAMH, HEOCTAIOLINE PEKBU3HUTHI 10NUCATD.
Curyanus 1

MunucrepctBo ¢uHancoB PK 3amnmaHupoBano npoBefeHHE ceMHHapa AJisi KacCUpPOB
OpeANpUATHIA rOpoja, KOTOPbIM 1oibkeH Obul cocToAThes 10 MapTa Tekymiero roga B 15 yacoB B
3nannn Mununcrepersa. OAO «Jlotocy nonyuuiio tenepoHorpammy, B KOTOpoi MUHHCTEPCTBO
(GUHAHCOB TIpeyIarajo HampaBUTh Ha CEMHHAP MPEICTABUTENS OOIIECTBA MO yKAa3aHHOMY B
tenedoHorpamme anpecy. TenmedoHorpamma ObUTa TOANMHMCAHA OJHUM W3 3aMECTHTENCH
MHUHHCTpA U IepeslaHa €ro CEKpeTapeM.

7. CoctaBuTh U 0)OPMHUTH AKT 110 JAHHOI yNPaBJIeHYECKOH CUTYallMu €O
BCEMH PEeKBH3UTAMH, HEJOCTAIOIHE PEKBU3UTHI A0NHUCATh.
Curyauus 1

Komuccus noa nmpeaceaarcyibCTBOM Ha4aJIbHUKA TEXHUYIECKOU TPYIIIbI A.A.Bonosckoro
n 4YJICHOB KOMHCCHH BOpI/ICOBa MIO, HadaJIbHHUKa aI[MI/IHI/ICTpaTI/IBHO-XO3$IfICTBCHHOI‘O



otnena, Cmupnosa JLII., Oyxranrepa, u PomanoBoii UK., opuc-menemxepa, 3A0 «JleoHTHS»
Ha OCHOBAaHUM JOKJIAaTHOM 3anucku opuc-menemkepa M. K.Pomanosoit 11.07.200 . mpoBena
IIPOBEPKY TEXHMUYECKOTO OCHAIIEHUS IMPUEMHOM TE€HEpPaJIbHOIO JHUpEKTOpa U IpU3Hajia
HETOJIHBIMU I JKCIUTyaTallid KONMUPOBAIbHBIA ammapar Xerox 345(1 mwmr.), mpexaep
(uaBeHTapHBIA HOMep 367, 1 wiT.), ¢pakc wuHBeHTapHBId HOMep 47823 (1 mrt.). [IpusHannas
HEMPUTOAHOM JUIsl SKCIUTyaTalldd TeXHUKa ObUla mepedaHa Ha ckiaa npenmpuatus. Ilo
YCTaHOBJICHHOMY (PaKTy KOMHUCCHSI COCTaBHJIA aKT MpUEMa-Tiepeaadyd OprrexHuku B 3 9k3. (1-1
9K3. — HaYaJIbHUKY aJMUHUCTPATUBHO-XO35HCTBEHHOI0 OT/AENA, 2-i - TJIaBHOMY Oyxrairepy, 3-
i - B neno 23-02), KoTopblii ObLT yTBEPKIAEH TeHepaabHbIM AupekTopoM I1.1.CtemnanoBpIM.

8. CoctaBuTh 1 0)OPMHUTH CJIYKeOHYIO CIIPABKY I10 IaHHOH yIPaBJIeHYeCKOH
CHUTYallH €O BCEMHU PEKBU3NTAMM, HEIOCTAIOIHE PEKBU3UTHI JONUCATh.
Curyanus 1

I'enepanbHblil qupekTop POCCHHMCKOrO TPAaHCIOPTHOTO areHTCTBa «MeXayHapoIHbIe
nepeBo3ku» A.B.IlaBnoB 23 HOsOpst Tekyilero rojaa MOPYYWI JIUPEKTOPY JenapTameHTa
cHaOxeHuss u cObita areHtcrBa K.B.JIyuko noAroToBUTH CHPAaBKY O KOJUYECTBE M
HOMEHKJIaType OQHUCHON Mebenu, NpuoOpEeTEHHON Ui YNpaBlIeHHS AareHTCTBa B IEPBOM
MOJIYTOAMH TEKYIIero roja. B cnpaBke HE0OOXOAMMO J1aTh CBEICHHSI HE TOJIBKO O KOJIMYECTBE, HO
U yKa3aTb CTOMMOCTh B pyOJIsIX U HOMEpa MOMEIEHUH, Iie ycTaHOBIEeHa 3Ta Mebenb. CrpaBKy
npenctaBuTh K 30 HOAOps Tekyuiero roxa B Buae tadiuibl CripaBka JOHKHA OBITH MOJINKCAHA
JTMPEKTOPOM JIeMapTaMeHTa, K CIpaBKe TOJDKHBI ObITh MPUIIOKEHBI: cueT-(haktypa Ha 1 1. B 1
9K3. U JOrOBOP IIOCTaBKU MebOenu canoHoM «I'pana» Ha ckiax areHTcTBa Ha 511. B 1 3K3.

9. CocTaBuTh 1 0pOPMHUTH TOKJIAIHYIO 3aNIUCKY 110 IAaHHOH yIpaBJieHYeCKOH
CHTYalHH €O BCEMH PEKBU3MTAMM, HEIOCTAIOIINE PEKBU3UTHI 10MHCATD.
Curyanus 1

3amecturenb HadanbHUKa [IpomsBoacTBeHHOro o0beanHEHU «MOCKOBCKas TOpOJCKas
teneponnas cetb» (MI'TC) Munuctepcra cBsizu PO M.U.Jly6oB oOpatuiics K HadadbHUKY
CIEIUAJIbHOTO yIpaBieHHsl TeneOHHOM CBA3M Toro xe MmuHHcTepcTBa [.C.AKCEHOBY C
JOKJIaTHOM 3aIIMCKOM O BBIJIEJICHUH MPSMBIX MPOBOJIOB U Ha3HAYEHUU TeJIe(POHHBIX HOMEPOB Ha
JIOTOBOpHOM ocHOBe. B poxmannoit 3ammcke M.U.JJyOoB coobmiam 0 ToMm, 4TO B CEHTsOpe
tekymero roga oobenuHeHueM (MI'TC) Obut MOATOTOBJIEHBI M COTJIACOBAaHBI ¢ [ JTaBHBIM
MJIAaHOBO-(DMHAHCOBLIM ~ ympaBieHHeM MuHucTepcTBa cBsizu P® 1oroBopsl ¢ HOBBIMHU
aboHeHTamHu. /{715 BKIIFOUEHUS yKa3aHHBIX a0OHEHTOB B ceTh nepenayn AanHbix «MHpoTtem» c 1
nexabpsi TEeKyIIero roja HeOoOXOIUMO BbIAEICHHE NMPSMBIX NpoBOJOB. B cBs3u ¢ stum [ly6oB
M.U. BBIABUHYN MPEUIOKEHHE O BBIICICHUU MPSIMBIX MPOBOJOB M HAa3HAUCHUU TeNe(POHHBIX
HOMEpOB Ha JIOTOBOPHOM OCHOBE yKa3aHHBIM aboHeHTaM. JlokiagHas 3amucka OblTa cOCTaBlieHa
u noanucana M.M./ly6oBsiM 12 HOsSIOps TEKyIIETo roja.

10. CocraButh 4 0(OPMHUTH NPHUKA3 MO0 JHYHOMY COCTaBY M0 aHHOM
yIpaBJIeHYeCKOIl CHTYalluM CO BCeMH PEeKBHU3UTAMH, HEJOCTAIOIHE PEKBU3UTHI A0NHUCATh.

Hcnoab3ys 0J1aHK TPYIOBOH KHUAKKH, 0OPMUTH TPYAOBYI0 KHUKKY U BHECTH
3anucu o0 padore (0 npueMe Ha padOTy M YBOJIbHEHHH B CBSI3H C OKOHYAHHEM CPOKa
JA0ToBOpA).

Curyanus 1

Oxonomuct BacunbeBa Exarepuna HuxomaeBna 1 centsiOops 2011 roma wHamucana
3asgBiieHne B AO «JIyu» ¢ nmpocb00il mpuHATH ee Ha paboTy crienruaiiucToM (UHAHCOBOIO OT/Ea
Ha HemoJHbI pabounii neHb. Mucnektop no kagpam CmupnoBa WU.C. o0bsicHuma, yto upma
MMEET BO3MOKHOCTh MPHUHATH HAa pabOTy SKOHOMHUCTOM, HO Ha OCHOBE TPYJOBOTO JOTOBOpa Ha



cpok 3 roma. TpymoBoii JOroBOp OBUT 3aKJFOUEH S5 CEHTSAOPS M TOJNUCAH OT UMEHU (PUpPMBI
reHepaibHbIM AupekTopoM MuponoBeiM JI.C. B TOT ke AeHb ObLT M3/1aH MPUKA3 M0 JIUYHOMY
cocraBy, 3aBu3upoBanHblii CmupHoBO# W.C. u 1opuckoncyiabtom XmenesbiM W.O. IIpuka3 Obin
00bsBieH Bacunbesoit E.H. noa mnunyro nmoanucek 6 ceHTIOpsI.

11. O3HakOMHUTBCS ¢ ONHCAaHMEM JesTeJbHOcTH Kommanum «Body Shop
International Cdopmyaupyiite pas kommanuu «Body Shop International» mmuccuro-
NpeJIHa3HaAa4YeHHe W MHCCHIO-OpHMeHTanui. OnumuTe OCHOBHBbIE BH/IbI /JeSITEIbHOCTH
KOMIIAHUM. ChopmynupyiiTe BHIeHHE, OCHOBHble 0a3UCHble IEHHOCTH M
cTpaTernyecKuii TmJaH pa3BuTus s komnanmu «Body Shop International».
3aKJI0YNTEJbHBIM JTANlOM SIBJsIETCS KOJUIEKTHBHOE 00CYXk/IeHHe COCTaBJECHHBIX
JAOKYMEHTOB.

Xapakrepucruka komnanuu «Body Shop International»

Anuta Pommuk u ee My [opmoH BmameroTr B cBoeit kommanuun «Body Shop
International» akumsvu Ha 120 MIH. QYHTOB CTEpJIMHTOB, HO TOBOPST, YTO JCHBI'M HX HE
BOJHYIOT. bonpimmHcTBO oThencHuit komnanuu «Body Shop», mponaromime J10CbOHBI H
HIaMIyHU, OYCHb 3aBHCAT OT cObITa, ojHako «Body Shop» Hukorma He TpaTHT HU IIeHTa Ha
pexiamy. B oTpaciu, KoTopas mpouBETaeT Ha «CEKPETHHIX (OpMysax» M MPOJAeT TOBaphI,
JICMOHCTPHUPYsI KPAaCUBBIX MAHEKCHIIMII C OTIUYHOW Koxeit, «Body Shop» paccmarpuBaer B
KayecTBe OJHOM M3 CBOMX BaXKHEMIIMX Iesnell o0pa3oBaHHWE M MOKPHIBAET CTEHbI CBOUX
Mara3yHOB IUIakaTaMH C H300pakeHHMEM TPOIHUYECKUX JIECOB, a HE IPHUBJIIEKATEIbHbIX
Mozenei.

Annta Ponauk - 3o 1o0Opast ¢est komnanuu. J[eno He TOIBKO B TOM, YTO OHa 00JaaaeT
XapuU3MaTUYeCKOM HHAMBUAYAIBHOCTBIO M HEKUM BHAOM JHEPrUM, KOTOpas MOXKET
npeBpatuTh uHBeCTULMU B 6000 (yHTOB B MHOIOMUJUIMOHHOE COCTOSIHUE MEHbBILIE YeM 3a
necsaTh JeT. AHuTta Poauk MOJHOCTBIO OTAAETCS TOMY, YTO JielaeT KOMIaHMs, U 3apa3uiia
CBOMM HHTY3Ma3MOM KakK CIy’>KalluX, TaK U IOKyIaTese.

Popnuk pemaer cBoe Jneno, moToMy 4To yOexxaeHa B cBoeil mpasore. I[lonutuka,
KOTOPYI0 HpPOBOJUT KOMIAHHUS, HE MPOTUBOPEUUT €€ JIMYHBIM YOEKIEHUSM B TaKue
OPUHLHUIBL, Kak (peMuHu3M, 60ppOa 3a COXpaHEHHE OKpYKalollel cpenbl, a Takxke IpaBa
MecTHOro HaceneHus. IIpomoBemys oOpasoBanue, «Body Shop» mnpemiaraer orpomHoe
KOJIMYECTBO KapToueK, MaM(JeToB, BHJEO3amHced O MPOAYKTaX M HMHrpeaueHTax. YToObl
n30exaTh 0€33aCTeHUNBON pPeKJIaMbl U HaJyBaTelbCTBAa, Mara3uHbl B OCHOBHOM paboTaloT MO
OpUHLUINY camooOcnykuBaHusa. OJIHAKO B KaXJOM MarasMHe HMEIOTCS CBOM IPOJIABLBI,
NOArOTOBJIEHHbIE B JIOHJOHCKOM II€HTpE MOATOTOBKM KOMIIAHHH, IJI€ OHM HU3y4aloT COCTaB
IPOAYKTOB, JJIsl YETO OHM NMPEAHA3HAUYEHbI M KaK X IPOJaBaTh.

3a00TsCh O >KMBOTHBIX M OKpyXkaromen cpene, Ponmuk B Oonblneidl cTemeHu, yeM
Jpyryie KOMIIAaHUU OTKa3ajach OT MCMOJIb30BaHMs )KMBOTHBIX KOMIIOHEHTOB B IPOAYKTaX U OT
UCIBITAHUH TPOAYKIMM Ha >KUBOTHBIX. Bymayum yOexIeHHOH B HEOOXOJUMOCTH IMOMOIIH
CTpaHaM TpeThero Mupa W O€JHBIM CIOSIM B HHAYCTPHANbHBIX TocyaapcTBax, Pomank
noctpouna ¢padbpuky Mbula B cektope ['masro (LloTnannus) ¢ BHICOKMM ypoBHeM 0Oe3pabo-
THUIBI U HalpaBuJia Jirojiel B Heman yuuTh HemanblieB, Kak U3TOTaBIMBATh OyMary U3 BOJSHBIX
THALMHTOB, KOTOPBIE 3aCOPSAIOT HEMAIbCKUE PEKU.

Xots Poaiuk OXOTHO MpPU3HAETCS, YTO 10 MOCIEAHETO0 BPEMEHM HUYErO HE 3Haja o
Opa3smIbCKUX TPOIIMUYECKHX JIeCax MM 030HOBOM JbIpE, €€ KPECTOBbIE TOXOAbl OCHOBBIBAIOTCS
Ha 3HAHUAX U ONbITE, a HE HAa MTOHUMAaHUH TEHIECHLUHU WM TOJUTHYECKOH BbIroasl. [lomuTuka
ee KOMIIaHMM - MPOoJaBaTh MPOAYKThI B OYTHUIOYKAX, KOTOPHIE MOKHO HCIIOJIb30BaTh MHO-
TOKpPaTHO, - MOKET MOKa3aThbCs OTKJIMKOM Ha HBIHEIIHHWE TpeOOBaHUS O MepepadoTKe Taphl,
OJIHAKO pEaJIbHO MOJYYMUIIOCh MOTOMY, YTO KOMIIAHUS BHauaje HE MOIJia MO3BOJIUTH cebe
MOKYIAaTh CTOJIBKO HOBBIX OYTBIIOK, CKOJIBKO €if ObIIIO HY>KHO.

B oTnanune oT MHOTHX 3allUTHUKOB OKpY»Karollel cpeabl, Poaiuk He BUTUT Cepbe3HbIX
OPOTHUBOPEUMI MEXIy MNpEeANpPUHUMATEILCTBOM M TNpoljeMaMH OKpyskaromieil cpensl. B



JNEHCTBUTETFHOCTH OHA YOEKIEHa, YTO MPEANPUSITHS TOJDKHBI BO3TJIABUTH JBH)KCHHE IO
perieHno MUpOBBIX TIpobiieM. [lomoOHOe yOek1eHne HEOOBIYHO - BEPOSITHO, AK€ YHUKAIBHO
- B Cpelle MUPOBBIX MYIbTUMWUIMOHEPOB. OnHako y Poamuk yke THICSYM TOKYyIaTened u
CITyXaIINX, KOTOPbIE BEPSAT B €€ yOeKIeHUSI.
TecThI:
B pamkax OalibHO-PEHTHHIOBBIX  MEpPONPUATUN  CTYACHT TPWKIBl MPOXOIUT
TECTUPOBAaHUU. B 3aBHUCHMOCTH OT MpPOLIEHTa MPABUIBHBIX OTBETOB BhICTaBisieTcss oT 0 10 6
OaroB. OOpa3ibl TECTOBBIX 33aJaHUI, IPUBEACHbI HIKE.

1. CucreMaTH3UPOBaHHBIH NepeyeHb HAUMEHOBAHHH JOKYMEHTOB, 3aBOJMMBIX B
OpPraHM3aliH C YKa3aHHEeM CPOKOB HMX XpaHeHHUsi, 0()OPMJIEHHBI B YCTAHOBJIEHHOM
nopsiike — 370 ...

HOMEHKJIATypa Aell

apxuB

ONUCH

hi (0 (]

2. CuMBOJIBI H HHIAEKCHI, HAHOCHMbIE HA TUMOBbIE 3aTOTOBKHU JOKYMEHTOB (0JIaHKH
# (opMBbI) THIIOTPA(PCKHUM HJIH APYTHM CIIOCOOOM - 3TO ... PEKBH3HUTHI IOKYMEHTA.

JlomoJIHUTEIbHBIE

MOCTOSIHHBIE
NepeMEHHBIC

oduIraIbLHbIC

3. CuMBOJIBI M HHJEKCHI, BHOCHMbI¢ B JOKYMEHT B MpoIecce ero MmoAroTOBKU H
0(opMIIEHHUS — ITO ... PEKBU3UTHI IOKYMEHTA.

IIepEMEHHbIE

OdurmanpHbIC

JlomoJiHuTENbHBIE

MOCTOSIHHBIE

4. CoOBOKYNHOCTH IOKYMEHTOB MJIM JOKYMEHT, OTHOCSIIUXCH K OJHOMY BOIPOCY
WIH YYACTKY AeATeJIbHOCTH, IOMEIIEHHbIX B OT/AeJIbHYIO 00J10KKY — 3TO ...

COBOKYITHOCTh FOPUJAMYECKUX JTOKYMEHTOB, TOMEIIEHHBIX B OTJAEIBHYIO O0JIOKKY

apXuB

JeNo

HOMEHKJIaTypa el

OTHUCH

5. Cnoco0HOCTH [OKyMeHTa IepelaBaTb HMH(POPMALUI0 — 3TO .. CBONCTBO
AOKYMEHTa

OKCIUTyaTallMOHHOE

nH(popmMaTuBHOE

IIpaBoBoe

OpraHU3aIMOHHOE

6. CymecTBYIOT cjeayronue GopMbl perucTpanuu 10KyMEHTOB ...

JKypHaJIbHAsA, KapTOYHAas U SJIEKTPOHHAs

TaOIMYHAs U PICKTPOHHAs

pydYHas KapTOTeKa U aBTOMAaTH3WPOBaHHAs CHCTEMA

7. TexHoJIOTHSI MACCOBOTO BBOJa [OKYMEHTOB B HH(POPMAIHMOHHYI) CHCTEMY
npeanoJjaraer ...

KcepoxonupoBanue

BBoJ1 TOKyMEHTOB C KJIaBUATYPHI

[ToTrouHoe ckaHnupoBaHue

8. YuudunupoBanunas cucrema nokymenramuu (YCI) — 3710 ...

obmiepoccuiickuii kiaccuukaTop ynpaBieHYeCKOl JOKyMEHTAIIUU



cUCTeMa JIOKYMEHTOB, HAlNpaBJCHHAs Ha HOPMATHUBHOE 3aKpEIUICHHE W3MCHCHHIA,
NPOM3OIIEANINX B CIy)X0aX IeIONPOU3BOJACTBA B CBSA3U C TOSBJICHHEM HErOCYAapCTBEHHBIX
dbopM cOOCTBEHHOCTH

IpaBuiia 1Mo JOKYMEHTAIUMOHHOMY 00ECIICUCHHUIO YIIPABJICHHSI

9. ®opMHpOBAHHEM J1ejIa HA3BIBAETCH ...

00beIMHEHNE JOKYMEHTOB, COMMYTCTBYIOIINX OAMHAKOBBIM OM3HEC — MpoleccaM B 110 U
cucTeMaTtu3alus JOKyMEHTOB BHYTpH Jeia

TPYNIUPOBAHUE HCIIOJIHEHHBIX JOKYMEHTOB B JI€JI0O B COOTBETCTBHHM C YKa3aHUSIMU
PYKOBOAMTEIISI U CUCTEMATHU3aIMs JOKYMEHTOB BHYTpH Jejia

10. He.m, KOHTiOJIﬂ COCTOUT B ...

co3aaHuu 0a3bl TaHHBIX O JOKYMEHTaX YUpEeKJICHUs

yque BCEX HOCTYHI/IBH_II/IX B opraHmaumo I[OKYM€HTOB

o0ecreyeHny HaZe)KHOTO XpaHeHUsI U 3((HEKTUBHOTO MOKUCKA IOKYMEHTOB
11. IIIa6J0H — 3TO ...

F

3aroTOBKa JIOKYMEHTa, COoJiepKaliasi MOCTOSIHHY MH(MOPMALUIO (TEKCT) U MPOILYCKH WU
HOJIS1 TSl BBOJIA IEPEMEHHOM HH(pOpMaIiu

dopMHpOBaHHE  ANrOPUTMOB  IMPOXOXKJIEHHS ~ JOKYMEHTOB B  COOTBETCTBUHM  C
TEXHOJIOTHYCCKUM ITHUKJIOM

12. DyIeKTPOHHBII JOKYMEHT — 3TO ...

JOKYMCHT, OTHanIOH[HﬁCH HCCTAHAAPTHBIM COACPKAHUECM U OTCYTCTBUEM THUTIOBOH
(bopMBI pacronoKeHUsI PEKBU3UTOB

JIOKYMEHT, 3alTMCaHHBIA Ha THOKOM MarHUTHOM JIFICKE

I[OKil\I/[eHT, B KOTOiiOM 4acCTb I/IHiiiOiiMaHI/II/I HiieﬂCTaBﬂeHa B 33.IHI/Iiii|iOBaHHOM BUIC

13. Peructpanus — 3710 ...
€T JOKYMEHTOB, KOHTPOJIb 32 X MCIIOJIHEHHEM U CIIPaBOYHAs padoTa 110 JI0K

IpUeM U NepBUYHast 00paboTKa JOKYMEHTOB
CHSITHE C JOKYMEHTA MoKa3aTeliell (PEeKBU3UTOB) U 3aHECEHUE UX B OINPEIEICHHYIO
PETUCTPALMOHHYIO GOpMY

14. Peructpaunum moaJie:kar

TOJIBKO BXOJSLIINE U UCXOASIINE JOKYMEHTBI
JOKYMCHTHI, ITOJIYUYEHHBIC TOJIBKO JJIsI CBEACHUS U HE

eOVIOIIE OTBETA M UCIIOIHEHUS

TOJIEKO TUChMA M OOpaIleHHsl TpaKIaH
15. PeKkBM3MT JOKYMEHTA — 3TO ...

3HA4YO0K: HiiOCTaBJ'ICHHHﬁ Ha JIOKiMeHTe I €Tro IiaCHO3HaBaHI/I$I

00s13aTeNbHBIN CHMBOJ B JOKyMEHTE, PACIIOJIOKEHHBIH B PAaBOM BEpXHEM YTy
JIOTOTHI Ha OQUITHAITEHOM JIOKyMEHTE
16. PekBHM3MT, 0TPa:KAKOIIUIi OCHOBHOE CO/IeP:KAHNUE JOKYMEHT — 3TO ...

noanucCh



PETUCTPAIIMOHHBIA HOMEP
HPUIIOKCHNE
17. PexBM3MTBI XapaKTepHbIe TOJLKO VISl 0J1aHKAa MHCbMA — 3TO ...

HaMMCHOBAaHUEC OIiFaHI/ISaHI/II/I iC i IiiiTiliHOl"O HO,Z[IiaSI[eJ'IeHI/ISIi

CIpaBOYHbBIC TaHHBIC 00 OpraHu3aIK
sMOIIeMa OpraHu3aIiH
18. CuMBOJIBI M HHJIEKCHI, HAHOCHMbIE HA THIIOBBIE 3aTr0TOBKH JOKYMEHTOB (0JIaHKH

U (])opMLIi TI/IHOl"I)a(l)CKI/IM WJIH IPYTHM CIIOCOOOM — 3TO ... pPEKBU3HUThI JOKYMEHTA.

ouIMaATEHBIC

NIEpEMECHHBIC

JIOTIOTHATEIILHBIC

19. Mox ... KOHTPOJIEeM TNOHUMAKT TMOJATOTOBKY CBeJIeHHH O JOKYMEHTAX, CPOK
HCMOJIHEHHS KOTOPBIX HCTEKAET CeroIHs.

($uHAHCOBBIM

OpeaynpeauTeabHbIM

HUTOI'OBBIM

20. Iox ... KOHTPOJIEM MOHUMAKT AHAIUTHYECKOe 00001IeHHe TOKYMEHT0000poTa,
HCIOJTHUTEIbCKOM AUCUUIIMHBI B OPTAaHU3AIMH U €€ CTPYKTYPHBIX MOApa3aeaeHUusiX.

HiCZ{ﬁiCHHTCJ‘ILHHM

Texyuum
($uHAHCOBBIM
21. Mox .. KOHTpPoOJieM NOHHMMAKIOT MOATOTOBKY CBeJeHHMil O /JOKYMEHTax, CpOK

HCITOJTHCHHUA KOTOibIX HCTEKACT Y€pe3 2-3 JHS.

($uHAHCOBBIM

TEKYLLIUM

HUTOT'OBBIM

22. OCHOBHBIMM BHIAMHU CPOKOBOI0 KOHTPOJIAA SIBJISIOTCS ...
KOHTPOJIb 110 CYIIECTBY PEUICHHUs BOTIPOCa

iiiiHOﬁ n aBTOMaTI/I?»I/IiiOBaHHHﬁ KOHi |iOJ'IL

€XKEHECNbHBIN, €KEMECAUYHBIN U €KEKBAPTAIbHBIN
23. O¢uuuaNbHBIH JOKYMEHT — 3TO ...
1100011 OyMaXkHbII TOKYMEHT

mr00as nHdopmarlus, BHECEHHAs B 0a3y JaHHBIX

uHpopmanus, 3aQUKCHpoBaHHAs Ha KaKOM-THMOO HOCHUTENE, MPUTOJAHOM JJsl JOCTATOYHO
JIOJITOBPEMEHHOT'O XPaHEHUS

24. baank, cojep:KalmMii OJMHAKOBBIH HA00p PpPeKBU3MTOB [Jsi BceX BH/IOB
AOKYMEHTOB — 3TO ....

eIMHBIN ONIaHK

0J1aHK MHCcbMa

0JIaHK KOHKPETHOTO JTOKyMEHTa
25. BJaHK JOKYMEHTa — 3TO0




aucT Oymaru ¢ 3apaHee BOCIPOM3BEACHHBIMU PEKBH3HTAMH, COAEPKAIIMMU IIEPEMEHHYIO
nH(popmaIro 00 opraHU3alui — aBTOPE TOKYMEHTa

rocymapcTBeHHas Oymara, o0si3arebHas 11 MPUMEHEHUS B OPTaHU3aIHH

JUCT OyMaru ¢ 3apaHee BOCIPOHM3BEICHHBIMU PEKBH3HTAMH, COJICPKAIIUMHU TIOCTOSHHYIO
U TIepeMeHHYI0 HHPOpMAaIHIO 00 OpraHu3aIK — aBTOPE JTOKYMEHTA

26. JIOKyMEeHTONOTOK — 3TO ...

JIBIDKCHUE JIAHHBIX B ONPEICIICHHOM HalpaBJICHUU

JIBI)KCHUE TOKYMEHTOB B Pa3HBIX HAINIPABICHHIX, KOTOPOE TIOCTOSIHHO MEHSIETCS

OPraHUu30BaHHOC ABUKCHHUC JOKYMCHTOB M3 OpraHU3allui B PAa3HbIX HAIIPaBJICHUAX

CJIOJKMBIIEECS MIJIM OPTaHM30BaHHOE B IpezieniaX HHPOPMALMOHHON CUCTEMBI

27. ﬁOKiMeHT nMeeT aBe cimﬂocnl

UH()OPMAIIMOHHYIO M KOMMYHUKAITHOHHYIO
UH(POPMALIMOHHYIO U IPABOBYIO
00I11yI0 U CHEeLHMATIBbHYIO

5.2. OIIEHO‘IHLIE MaTepuaJibl 1Jisd l'[pOMeQKyTO‘lHOﬁ aTTeCTallumn

[IpomexxyTouHas aTtTecranus HOpoXoIuT B (opme 3adera. 3afaHue Ha 3a4eT COCTOMT
IPAaKTUYECKOr0 3a/laHusl M TeopeThdeckoro Bompoca. Ha 3auere cTyaeHT MoxeT HaOpath
MakcuMyM 30 Oaios.

Bonpocs! k 3a4eTy

1. OcHoBHbIE XapaKTEPUCTUKH JTOKYMEHTO0O0pOTa

2. Tlomdarme  MOKYMEHTOINOTOKA, €ro  CTPYKTypa,  TIOKa3aTelid  OICHKH
JOKYMEHTOIIOTOKA

3. JKuW3HEHHBIU UK JOKYMEHTA.

4.  Drambl JOKYMEHTO000pOoTa.

5.  DIeKTpOHHBIN 00MEH HEIOPUIUYECKUMHU TOKYMEHTaMu (Ha MpUMEpeE)

6. JloxymeHTO0OOpOT Ha 0a3e 2JIIEKTPOHHON MOYTHI.

7. BpiOop moaxona k aBTOMAaTU3AIMU JOKYMEHTOO00pOTA.

8. Omenka TOTPeOHOCTH B CHCTEMaxX »JJEKTPOHHOTO JCJIONPOW3BOJICTBA H
JTOKYMEHT0000pOTa

9. Texuomoruu TiepeBoJa OyMaXHBIX JOKYMEHTOB B JJICKTPOHHBIC. BBOJ
dbopManru30BaHHBIX TOKYMEHTOB

10. Kmaccudukamuss JAOKYMEHTOB C TOYKH 3peHUs chenuuku T1epeBoja B
3JIEKTPOHHBIN

BH/I.

11. Buasl cucteM pacro3HaBaHUsI TEKCTOB.

12. Bwuasl cucteM BBOJA IOKYMEHTOB.

13. [IpoayKTsl Jisi HIEPCOHAIBHOTO U MPOMBINIJIEHHOTO BBOJA JOKYMEHTOB.

14. AmtomartuszupoBaHHble paboune wmecta (APM): ompenenenuwe, conepxaHue,
cocTaB, (QYHKILHUU.

15. AstomaruszupoBanHbie paboune mecta (APM): knmaccudukanus. [Ipumepsr.

16. BriOop moaxoja K aBTOMAaTU3alMK TOKYMEHTO000pOoTa.

17. Omenka mOTpeOHOCTHM B CHCTEMax »SJEKTPOHHOTO JCJIOMPOU3BOJICTBA U
JIOKYMEHTO000POTA.

18. CucteMbl 3JeKTPOHHOTO TIOKyMeHT0000poTa. O0IIHe MOI0KEHUS.

19. Hasznauenue CO/I.



20.

21.

22.
CH/I.

23.

24,

25.

OCHOBHBIE CBOMCTBA CUCTEM DIIEKTPOHHOTO IOKYMEHTOO0OpOTa
OCHOBHBIE TEXHOJIOTHH PAOOTHI C JOKYMEHTAMH.
OOmuit 0030p COCTOSIHMSI U OCHOBHBIE TEHICHIIMH Pa3BUTUS MHPOBOTO PHIHKA

O030p OCHOBHBIX CHCTEM JOKYMEHTO0OOPOTA, MpeACcTaBIeHHBIX B Poccun
CucreMbl, OpraHU3yIOIIUE IEKTPOHHBINA TOKYMEHTO000POT

[Ipumepbl KMCHOIB30BAHUSI CHCTEM aBTOMATH3MPOBAHHOIO JICJIONPOU3BOJICTBA U
3JIEKTPOHHOTO JIOKYMEHT0000pOTA.

6. MeToguyeckue mMaTepuabl, Onpeneasionue Npoueaypbl ONEeHUBAHUS 3HAHUI, YMEHUI,
HABBIKOB U (MJIU) ONBITA J1eSITeJILHOCTH

6.1 Pe3yabTaThl 0CBOEHUS Y1eOHOI THCIUILINHBI, MOAJeKAIINe TPOBEPKe

KonTposmpyembie Pe3yabTaThl 00yueHus OueHo4yHbIE
KOMIIeTCHIUH (4aCTh cpeacTBa
KOMIIeTEeHIM i)
IIKC-2.1 @®opmupyer | 3HaTb  OCHOBHBIE NIpHHLMIBI | [IpakTHyeckoe 3ansTHE,
CTPYKTYPY CHCTEMBI | OpraHUu3auu CITYXKOBI TECTUPOBAHHE, 3a4ET
JOKYMEHT0000poTa JEJIONPOU3BOJCTBA;
MeHe/IKMEeHTAa KayecTBa
OpraHM3altuin M KOOPAMHHUPYET | yyery, pacripenensaTs (yHKIUM | lIpakTHdecKoe 3aHATHE,
paspadoTku AOKYMEHTOB, | \iexnry N0/Ipa3ieJICHUAMU 3a4er
HEe00X0AMMBIX b f) §: ee JIENOTPON3BOCTBA -
$YHKIHOHHPOBAHMUS UCIIOJIHUTEIIAMH.
Bnaners opranuzaropckumu | lIpakrTuueckoe 3ansTue,
HaBbIKaMH, IIO3BOJISAIOIIUMHU 3ayer
CKOOPJIMHUPOBATh pabory
KOJUIEKTHUBA;
YK-4.2 Hcnoawsyer | 3HaTh  ocHOBHble  ToHATHA | [IpakTnHueckoe 3amsTHe,
HHpopMannoHHoO- CHUCTEMBI  JIOKYMEHTOOOOpOTa, | TECTUPOBAHKE, 3a4€T
KOMMYHHMKALIMOHHBbIE TpeOOBaHUS K COCTaBY
TeXHOJIOTHUH  JUIA  TIOMCKA, | PEKBU3UTOB M O(QOPMIICHUIO

00paldoTkNM M mpeACTABJIEHUS
uHpopMaLHHU

I[OKyMeHTOB C HUCIIOJIB30BAaHUCM
UKT;

YmeTn paspadaTbeIBaTh
JOKYMEHTBl B paMKaX CHCTEMBI
MEHE/DKMEHTA KadecTBa

npeanpuaTuss C HCIIOJIB30BAHUEM
UKT;

Brnagers mnpuemMamMu u MeTOgaAMU
pa3paboOTKu ¥ CONPOBOXKJICHUS
nmokymenTarun CMK




6.2 lllkana oueHNBAHUA TIAHUPYEMbIX Pe3yJbTATOB 00y4eHUs

6.2.1 Texyuuii u pyoe:KHbII KOHTPOJIb

B pamkax Tekyiero u pyoe:kHOro KOHTPOJIS 10 AUCIHUIUIMHE CTYACHT MOXKET HabpaTh 10

70 6aymoB
CemecTp HIkama oneHUBaHUA
0-35 6amnos 36-50 GaynoB 51-60 GayoB 61-70 Gamos

3 YactuuHoe [Tonnoe iy | [TonHoe nin [TonmHoe nocemenne
MOCEIICHUE YaCTUYHOE YaCTUYHOE ayJIUTOPHBIX
AYIATOPHBIX IIOCCUICHUC nocelieHue 3QHSITUN.
3aHATHIA. ayJAUTOPHBIX ayAUTOPHbIX [Tonnoe
HeynosnerBopurein | 3aHATHIA. AAHSTHIA. BBITIOJIHEHHE u
bHOE BbINOJHEHUE | YacTuuHOe 3aluTa
MPAKTUYECKUX BBITIOJIHCHHE u | [lonnoe MPaKTUYECKUX
pador. IInoxas | 3ammra BBIIIOJIHEHUE U 3QHSTUN.
MOATOTOBKA K | IPaKTHYECKUX 3ammTa Brinonnenue
OaIbHO- pa0or. PAKTHYECKUX KOHTPOJIbHBIX
PEHTHUHTOBBIM Beinonuenue paGor paboT,  TECTOBBIX
MEPONPUSITHUSIM. KOHTPOJIbHBIX 3a/IaHUI Ha OLIEHKHU
CryneHt He | paboT,  TecTOBBIX | BelnoiHeHue «OTJIUYHOY.
JOMYCKaeTCst K | 33JaHUH Ha OLICHKHU | KOHTPOJIbHBIX
HpOMG)KyTOHHOfI «yOOBJICTBOPUTCIIb pa60T, TECTOBBIX
aTTecTaluu HOM. 3a1aHui Ha

OLICHKH
«XOPOLION.

6.2.2 TIpoMe:KyTOYHAsI ATTECTAIUS

OreHka pe3ysabTaTOB OCBOSHUS YUEOHOW TUCIUIUIMHBI B 3 CEMeCTpe MPOBOAMTCS II0
ClenyIollel IIKane, IpUMEeHsIeMO Ha 3a4eTe:

Cemectp [Ikana olleHUBaHUS
He 3aureno 3auTeHo
(36-60 6an0B) (61-100 6ammoB)
3 Crynent wumeer | CtyaeHT umeeT 36-45 O6aJIOB IO UTOTaM TEKYILETO B pyOEeKHOTO

36-60  OamioB
o UTOTraM
TEKYILIETO 51
pyOeKHOTO
KOHTpPOJIA,  Ha
3a4ére HE
OTBCTHUII Ha
TEOPETUUECKUI
BOIIPOC U  HE

pelu 3agaqy.

KOHTpOJISI, HA 3a4eTe JaJl HOJHBIN (YaCTUYHBIN) OTBET Ha
TEOPETUYECKHI BOIIPOC U YACTUYHO (TIOJTHOCTHIO) BBITTOTHUIT
IIPAKTUYECKOE 3aJaHHE.

Crynent umeet 46-60 6aIOB 110 UTOraM TEKYIIETO U PYOEIKHOTO
KOHTpOJIS, Ha 3a4eTe JaJl MOJHBIA OTBET Ha OJIMH BOIIPOC WU
BBITIOJTHIJT TIPAKTUYECKOE 3a/IaHHeE.

Crynenty, umermeMy 61-70 GamnoB Mo UTOraM TEKYIIETO H
pyOEKHOTO KOHTPOJIS, BBICTABIISAECTCS OTMETKA <«3adTeHO» 0e3
cJlayu 3a4déra.




7 Y4yeOHO-MeTOANYECKOE o0eceueHne JUCIUILTHHDI
7.1 OcHoBHas JuTEpPaTypa

1. bapuxun A.b. Jlemompou3BoacTBO U HOKyMEeHTOO0OOpoT. M.: KHmkHBIA Mup,
2008. - 416 c. - http://www.studentlibrary.ru/book/ISBN9785804103119.html

2.  CaraeBa J.M. Cucrema MEHEHKMEHTA KavecTBa: yIpaBJICHHE
JIOKYMEHTUPOBaHHOW wuH(poOpMaruel [DIeKTpoHHBINH pecypc]: ydeObHoe mocobue/ CartaeBa
JI.M.— DnektpoH. TeKkcToBbIe naHHbIe. — CapartoB: By3oBckoe oOpasoBanue, 2018. — 108 c.

— Pexxum noctyma: http://www.iprbookshop.ru/76991.html. — 3BC «IPRbooks»

3. Cumonsa P.S. JlokyMeHTallMOHHOE OOECIICUYeHUE CHCTEMBI  YIIPABJICHUS
opranuzameit [DnexkTpoHHBIH pecypc]: ydeOHoe mnocobue/ CumonsH P.SI.— DnektpoH.
TekcToBbie naHHble. — CaparoB: A Ilu Dp Memma, 2018. — 180 c.— Pexum nocryma:
http://www.iprbookshop.ru/72458.html. — 3BC «IPRbooks»

7.2 JlonoJIHUTEIbHAS JINTEpATypa

1. bacakos M.U. JIokyMeHTBI U JOKYMEHTOOOOPOT KOMMepUueckoi opranuszanuu /M.U.
bacakos ; U3a.- dennkc, 2009. - 416 c.

2. YepnoB B.H. Cucrembl 35eKTpOHHOTO JOKyMeHTooOopoTta: y4eb. mocobue /B.H.
UYepnos,- M.: PAI'C, 2011. - 83 c.

7.3 UnTepHeT pecypcehl

http: // www.knigafund.ru. - snexTponHnslii 6ubnuoTeunslit pecypc «Kuuraponm»

http://www.docflow.ru - pecypc o cucremax 3JeKTPOHHOTO TOKYMEHTOO00pOTa U
pa3IMYHBIX HOBOBBEJICHUS B JIAHHOM 00JIACTH.

http://v8. lIc.ru/doc8/ Odurmansueiii cat Gprupmel 1 C, MOCBAIICHHBIH TPOrPAMMHOMY
nponykty 1C: JlokyMeHTO0060poT8» -

7.4 IlepedeHb NpoecCHOHAIBHBIX 023 JaHHBIX 1 HH(POPMAIMOHHO-CIIPABOYHBIX CHCTEM

1. http://www.diss.rsl.iu — 3B PI'B -  DiekTpoHHbIE  BEPCHU  TMOJHBIX
TEKCTOB JUccepTanuii u aBropedeparos u3 ¢pouga Poccuiickoit rocy1apcTBeHHON OMOIMOTEKH

2. http://www.scopus.com — Sciverse Scopus wusmatenbctBa «Onb3eBup. Hayka wu
TexHOJOoTum». PedeparnBHas n aHanuTHueckast 0aza JTaHHBIX

3. http://elibrary.ru — DnexrpoHHas OMOMMOTEKA HAYYHBIX ITyOIUKAIIHH.

4. http://polpred.com — O630p CMU Poccum u 3apy0exbs. [TomHble TEKCTH + aHATUTHKA
n3 600 u3ganuii mo 53 orTpacisim

5. https://www.gost.ru/portal/gost//home/standarts - deaepanbHOEe areHTCTBO IO

TEXHUYECKOMY PETYJIMPOBAHUIO U METPOJIOTUH
6. http://www.consultant.ru/ - cipaBouHo-nipaBoBas cucrema Koncynsrant [Dntoc

7.5 IlporpammHoe o0ecnieyeHre COBpeMeHHbIX HHGOPMALIMOHHO-
KOMMYHHMKAIMOHHBIX T€XHOJIOT Mii

— [TporpamMmHas cuctema st 0OHapYXEHHsI TEKCTOBBIX 3aUMCTBOBAHHM B y4EOHBIX
U Hay4HbIX paboTtax «AHtumiaaruar. Bys 4.0», Moaynb nmoucka TEKCTOBBIX 3aMCTBOBAHUMN
“O6benunenHas komekus 2020»

— Cuctema onrtuueckoro pacno3HaBanus Tekcta SETERE OCR mns POJ] OC
Cucrema ontuyeckoro pacno3HaBanus Tekcta SETERE OCR s P31 OC

— Penaxrop uzobpaxenuii AliveColors Business


http://www.iprbookshop.ru/76991.html
http://www.iprbookshop.ru/72458.html
http://www.knigafund.ru/
http://www.docflow.ru/
http://v8/
http://www.diss.rsl.ru/
http://www.scopus.com/
http://elibrary.ru/
http://polpred.com/
https://www.gost.ru/portal/gost/home/standarts

— Kaspersky Endpoint Security ans 6usneca — Cranmaptasiii Russian Edition

— IMaker oduchHoro mporpammuoro obecreuenust P7-Oduc.IIpodheccrnonanbubrit
([leckTormHas BepcHs)

— Acrobat Pro DC for teams ALL Multiple Platforms Multi European Languages Team
Licensing Subscription Renewal Acrobat Pro DC for teams ALL Multiple Platforms Multi European
Languages Team Licensing Subscription Renewal

— IIporpaMMHBIiI HakeT BHYTPUOPraHU3aLUOHHOTO HMHTPAHET-IOpTaia DeskWork
Enterprise

— [Iporpamma apxuBarop 7zip,

— Web Browser — Firefox.

8 MartepunajibHO-TEXHUYECKOE o0ecnevyeHre JUCHMIIIMHBI
3aHATHS O JUCUUIUIMHE NPOBOJATCS B CHELMAIBHBIX MOMEILEHUSAX (ayAUTOPHSIX) IS
IMPOBCACHUA 3aHSATUN JICKOUOHHOT'O THIIA, MMPAKTUYCCKUX 3aH$ITI/II>'I, TPYIIIOBBIX u
HHIUBHUIYAJIbHBIX KOHCYJIBTaL[I/If/'I, TCKYLICIO KOHTPOJA U HpOMeXCYTOqHOﬁ arrecraquu.
AynuTopur YKOMIUJIEKTOBaHbl CHELMATM3UPOBAHHON MEOEIbl0 M TEXHUYECKUMU CpPEICTBA
00y4eHus, CIIy>KalUMU JJIsl IPeICTaBlIeHNs HH(OpMaLuu O0JIbIION ayAUTOPUH.

I[Hﬂ IIPOBCACHUA 3aHSTUN JICKIIMOHHOTI'O TUIIa NMCHTCs ACMOHCTPAalMOHHOC
000pyI0BaHKE U y4eOHO-HATJISATHBIE TTOCOOUSI.

HpaKTI/I‘-IGCKI/Ie 3aHATUA TIPOBOAATCA B KOMIBIOTCPHOM KJIACCE€ C COBPEMCHHBIM
KOMITBIOTEPHBIM ~ 000OpY/ZIOBaHHEM, WCIOJB3YIOIIMM B TIpomecce OOYYCHHS CTYIICHTOB
IIPOrpaMMHO€E 00ecriedeHHe, POIMCAHHOE B I1. 7.5.

s camocTOSITENbHOM pa0OThl 00YYAIOIIMXCS HMEIOTCA TOMEIICHHSI, OCHAIICHHbBIE
KOMIIBIOTEPHON TEXHUKOU C BO3MOXKHOCTBIO MOAKIIOUEHUs K cetu "MHTepHeT" u obecreueHrnem
JOCTYTA B 3JEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTENbHYIO CPEy OpraHU3alINu.

9 Oco0eHHOCTH peaju3alUM IUCHUIVIMHBI Ui HWHBAJWIAOB W JHMI C
OrpaHMYeHHBIMH BO3MOKHOCTSIMH 3710POBbSI

JUis CTYAEHTOB C OrpaHMYEHHBIMH BO3MOKHOCTSIMH 3JI0pPOBbSl CO3[aHBl CIIELMaIbHbIE
yCcIOBUSL JUIsl TONMydyeHUs oOpa3zoBaHus. B 1ensx AOCTYNHOCTH TOJYYEHHs] BBICILIETO
o0Opa3oBaHus MO 00pa3zoBaTeIbHBIM MpPOrpaMMaM HMHBAJIMIAMH U JMLIAMH C OTPaHUYECHHBIMU
BO3MOXKHOCTSIMU 3/J0POBbsI YHUBEPCUTETOM 00ECIIeUnBaETC:

1. AnbprepHatuBHas Bepcus oduIManbHOro caita B cetu «MHTepHeT» nans
cI1a0OBUIAIINX

2. JIns MHBAJIMIOB ¢ HAPYLICHUSIMHU 3peHUs (caboBUASIINE, CIIEIbIE)

- MPHUCYTCTBHE ACCHUCTEHTA, OKAa3bIBAIOLIET0 OOydaroneMycsi HEOOXOJUMYI MOMOIIb,
NyOonupoBaHHE BCIyX CIPaBOYHOM HMH(pOpPMAMKM O paclMUCAaHUM y4eOHBIX 3aHATHH; HalIndue
CPEACTB JUIsl YCWIEHUS OCTATOYHOI'O 3peHUs, OpaijieBCKOW KOMIIBIOTEPHOW TEXHMKH,
BUJICOYBEIMUYUTENEH, MporpaMM HEBHU3YaJIbHOTO JOCTyNa K HH(OpManuu, Mporpamm-
CHHTE3aTOpPOB PEYU U JPYruX TEXHUYECKHX CPEACTB IpHeMa-niepeaadn yueOHol nHpopManuu B
JOCTYIHBIX pOopMax Jyis CTYJIEHTOB C HapYLICHUSIMH 3PEHUS;

- 3aJ4aHus JJId BBIITOJITHCHHA HAa OK3aMCHE 3a4YHNTBIBAIOTCA ACCUCTCHTOM,

- MHUCHMEHHBIE 3a/JIaHUs BBITIONHSIOTCS Ha Oymare, HAJHKTOBBIBAIOTCS ACCHUCTEHTY
00ydJarommMmces;



3. Jlns WMHBAIMAOB W JIMI C OrPaHUYCHHBIMH BO3MOXHOCTSIMH 3JIOPOBBSI IO CIIYXYy
(cmabocrnpIiamue, TIIyxue):

- Ha 3a4eTe/’K3aMEHe MPUCYTCTBYET ACCUCTEHT, OKA3bIBAIOLIUN CTYIECHTY HEOOXOIUMYIO
TEXHUYECKYIO0 TOMOIIb C YYETOM HHIMBUAYAJIBHBIX OCOOCHHOCTEH (OH IOMOTaeT 3aHsTh
pabouee MeCTO, ePeABUraThCsl, IPOUUTATh U OPOPMUTH 3a/laHKHE, B TOM YHCIIE 3aIKMChIBast O]
JTUKTOBKY);

- 3a4eT/9K3aMEH IPOBOJUTCSA B MTUCbMEHHOU (hopMme;

4. JIasi VHBAJUIOB W JIMI[ C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBS, MMEIOIIUX
HapyIICHHs OIMOPHO-JBUIATEIFHOIO arapara, CO3/IaHbl MaTepUATbHO-TEXHUYECKHE YCIOBHS
o0ecrieunBaroNe BO3MOXKHOCTh OECIPEISTCTBEHHOTO JOCTyNna OOydJalomuxcst B y4eOHbIE
NOMEIICHUS, OOBEKTY MHUTaHUs, TyaJCTHbIC M JPyrHe MOMEIICHHS YHHBEPCUTETa, a TaKXKe
npeObIBaHUS B YKA3aHHBIX TOMELICHHUSX (HAJMYHE PACUIMPEHHBIX JBEPHBIX IPOEMOB, IOPYYHEH
U JIPYTUX TPUCTIOCOOICHHIA).

- IHHMCBMCHHBIC 3aJdaHusl BBIIOJIHAKTCA Ha KOMIIBIOTCPEC CO CIICHHAJIU3NPOBAHHBIM
IMporpaMMHbBIM o0ecIreyeHUEM TN HAaAWUKTOBBIBAIOTCA ACCUCTCHTY,

- 110 KCJIAaHUIKO CTYACHTA 3K3aMCH IIPOBOJUTCA B YCTHOﬁ (l)opMe.

OOyuaronyecs: U3 yucia JIML ¢ OrPaHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbsI 00€CIIeUEHBI
3JIEKTPOHHBIMU 00pa30BaTEIbHBIMU pecypcaMu B (opMmax, aJanTUPOBAHHBIX K OrpaHUYEHHSIM
WX 37J0POBBS.



