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1. HEJIb U 3AJJAYN U3YYEHUA JUCLHUTIIMHBI

HucuumnuHa <«3amura ¥ 00paboTka KOH(PHUACHUUATIbHBIX JIOKYMEHTOBY» peallu3yeT
TpeOoBaHusl  (enepaTbHOr0  TOCYJapCTBEHHOTO  OOpa3oBaTENbHOIO  CTaHAApTa  BBICIIETO
obpazoBanus 1o HanpaiieHuto moarotoBku 10.03.01 «MudopmanmonHas 6€301MaCHOCTbY.

LenssMu  OCBOGHMS  NUCUMIUIMHBI  SIBJISIIOTCA ~ IIOKa3aThb  MOCTPOEGHHWE UM IYTH
COBEpUICHCTBOBAHUSA TEXHOJIOTMU 3allUIIEHHOTO0 JOKYMEHTOOOOpOTa B YCIOBHUSX MPUMEHEHUS
pa3HOOOpPa3HBIX THIIOB HOCHUTENEH HOKyMeHTHOUW nH(popMamnmu (0yMaXHbIX, MAaTHUTHBIX U Jp.), a
TaK)Ke pPa3IMYHBIX CPEACTB, CIIOCOOOB, CHCTEM OO0pabOTKM U XpaHEHUs KOH(UICHIMATbHBIX
JIOKYMEHTOB: OYMa)KHBIX M SJICKTPOHHBIX.

3aa4yu TUCHUIUIAHBL:

e ompejeneHre MecTa KOH(OUIESHIIMAIBHOTO JOKYMEHTO000pOTa B JIFOOBIX CTPYKTYpax
rocy/1IapCTBEHHON U HErocyAapCTBEHHOM cdep;
® paccMOTPEHHE TOKYMEHTAIIMOHHOTO OOecreueHus] BceX BUAOB KOH(HUACHIUAIHLHON

JeSTEIILHOCTH,

e oOccrieycHHWE 3alllUThl, COJACPIKAMICHCS B KOH(MUICHIHMAIBHBIX JOKYMEHTaX
nHpopManuu;

® DACKpBITUE  MPUHIMIIOB, METOJOB W  TEXHOJOTHMH  KOHQHUICHIHAIBHOTO
JIOKYMEHTO000pOTa;

® M3YUCHUC HAY4YHbIX, IPUKIAAHBIX MW MCETOAUYCCKUX ACIICKTOB OpraHu3alyuun
TCXHOJIOTHH 3allIUThI U O6pa6OTKI/I KOH(bI/II[eHI_II/IaJIBHBIX JAOKYMCHTOB.

2. MECTO AUCHUIUIMHBI B CTPYKTYPE OIIOII BO

Jucuumnba «3amura U 00paboTka KOH(DUICHIMANbHBIX JIOKYMEHTOB» OTHOCHTCS K
JUCLUIUIMHAM T10 BBIOOPY CTYAEHTOB y4eOHOro IIaHa 1o HampasieHuto noarorosku BO 10.03.01
«npopmanonnas 0ezonacHocTb», mnpoduwib: HMHPOpMaLMOHHO-aHAIUTHYECKUE CHCTEMbI
(MHAHCOBOI'O MOHUTOPHHTA .

Jucuummze «3ammra U o0paboTka KOH(PUAECHIMAIBHBIX JOKYMEHTOBY» IPEALIECTBYIOT
nucturuHbl: «OCHOBBI MH(POpMaMOHHON Oe3omacHocTu», «HopmatuBHas 6a3a, Poccuiickue u
MEXyHapOAHbIE CTaHAAPThI 0 HHPOPMALIMOHHOM 6€30MacHOCTHY, «/{0KyMEHTOBEICHHEY.

OcBoeHME NaHHOHM UCLUIUIMHBI, B CBOIO O4Yepeib, HEOOXO0IUMO JUIsl YCTICITHOW HAayYHOU U
IIPAKTUYECKOHN AEATEIbHOCTH NOCIE OKOHYAHUS YHUBEPCUTETA.

3. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUA JJUCLIUTTJIMHBI

Pe3ynpTaThl OCBOEHMsSI OCHOBHOI 00pa30BaTeNbHOW IMPOrpaMMbl BBICIIETO 00pa30BaHUS
(OIIOIT BO) GakanaBpuata onpeaenstoTcs: IpuoOpeTaeMbIMU BHITYCKHUKOM KOMIIETEHIIUSMY, T.€.
€ro CrioCOOHOCTHIO NMPUMEHSTh 3HAHUS, YMEHUS U JMUYHbIE KayecTBa B COOTBETCTBUM C 3aJjauaMu
npodeccnoHanbHOM NeSTENbHOCTH.

[Ipouecc u3ydyeHHs] MUCHUIUIMHBI HampaBieH Ha (OPMHUPOBAHUE SIEMEHTOB CIEIYIOIINX
komnereHui B coorBeTcTBuu ¢ @I'OC BO u OIIOII BO no nanpasienuto noarorosku 10.03.01
«HpopmanonHas 6€3011acHOCTbY:

OIIK-2CriocobeH  mpUMEHSATh  MH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJOIHH,
IIPOrpPaMMHBIE CPENCTBA CUCTEMHOIO M IPUKIJIAJHOTO HA3HAYEHUS, B TOM YUCIIE OTEUYECTBEHHOTO
MIPOU3BOJICTBA, [Vl PELIeHUs 3a1a4 MPo(ecCHOHANTBHOM AesITeTbHOCTH;

IIKC-1.3 CriocobeH  JIOKyMEHTHpPOBAaTh MHpPOLENypbl W  pe3yabTaTbl  KOHTPOJIS
(GYHKIIMOHUPOBAHMSI CUCTEMBI 3aIIUTHI HH(pOpMaLUY;

[IKC-2.1 Croco0eH NpUMEHUTH CPEJICTBA, METOJbl M MPOTOKOJIbl WICHTHU(PHKAINH,
ayTeHTU(UKALUY U aBTOPU3ALUH.



B pesynbprare nuzydeHus: JUCIUTIIMHBI CTYACHT TODKCH:

3HATh:

HOPMATUBHBIC TIPABOBBIE JOKYMEHTHI B 00JIaCTH HH(POPMAITMOHHOW O€30MaCHOCTH U
3alIUThl MHQOPMAIIUY, JEHCTBYIONIYI0 CHUCTEMY HOPMATHBHO-NPABOBBIX aKTOB B
obactu mpodecCHOHALHOM e TEIIEHOCTH.

MpaBWia MPOU3BOJCTBA M TMPUEMKHA pPabOT CHCTEM U KOMIUIEKCOB OXPaHHOM,
MOKApPHOW W OXPaHHO-TIO)KAPHON CHUTHAJM3AIMU, OMNpe/esieMble TOKyMEHTAMU
rOCy/IapCTBCHHBIX OPTraHOB;

BapUAHTHl TOCTPOCHHSI CTPYKTYpP KOMIUJICKCOB TEXHHUYECKUX CPEICTB OXPaHbI,
crangaptel P® B oOnactu wuHOpManmoHHOW Oe30macHOCTH H  00OpoOTa
KOH(HICHIIMATBHBIX JJOKYMEHTOB.

YmMmeTh:

OCYILECTBIATh COOp M aHanM3 HHPOpPMAIMM, COJAEp)KalIeiicsi B HOPMAaTUBHBIX
IIPABOBBIX [JOKYMEHTaX, MPUMEHATH JCUCTBYIOIIME CTAHAAPTHI, IOJIOKEHUS W
WHCTPYKIMKA 1O  OQOPMIICHHIO TEXHHYECKOH JIOKyMEHTAIlUH, TPUMEHSThH
JEWCTBYIOIINE CTAHJAPTHI, ITOJIOKEHHS U HHCTPYKIIUU 110 0()OPMIICHHIO TEXHUYECKOM
JOKYMEHTALUH.

BBIOpATh CTPYKTYPY IMOCTPOCHUS KOMITJIEKCHOIH OXpaHbl 00BEKTa;

[IPaBWJIbHO BBIOPATh MPUOOPHI TEXHUUECKUX CPEACTB OXPaHbl Ul 3aJJaHHOM CXEMbl
MOCTPOCHHUS 3alUThl 00BEKTA, MPOBOIUTH aHATN3 MH(GOPMAIIMOHHON 0€30macHOCTH
CHCTEM 3alllUIIEHHOT0 JOKYMEHTO000pOTa.

Baanern:

HaBBIKAMHU TIOCTPOCHHS CHCTEMBI 3aIIHUIIEHHOTO JIOKYMEHTOOOOpOTa Ha OCHOBE
MIPOBEICHHOT0 aHAJIN3a MHPOPMAI[MOHHOM 0€30MacHOCTH 00beKTa HH()OPMATH3AIINH,
METOJIaMU TMPOEKTUPOBAHMS KOMIUIEKCOB TEXHUYECKHX CPEACTB OXpaHbl s
3aJJaHHOT0 00BEKTa

HaBBIKaAMH HpI/IMeHeHI/ISI HOJ'IO)KGHI/Iﬁ HOpMaTI/IBHI)IX HpaBOBBIX I[OKYMGHTOB HpI/I
o0OecrieyeHnr 3aluThl HHPOpPMAIMM, HABBIKAMH HCIOIB30BAHUS TOJOKEHUN
HOpMaTI/IBHO-HpaBOBI)IX aKTax B HpO(l)CCCHOHaﬂLHOﬁ JCATCIIBHOCTMU.

4. COJEPXXAHME U CTPYKTYPA JUCLUIIIMHBI

B Ta6J'II/II_[e 1 MNPUBOAUTCA OIMMCAHUC COACPIKAHHA AUCHUIUIMHBI, CTPYKTYPUPOBAHHOC I10

paszenam, ¢ yKa3aHHEeM M0 KaXIOMY pa3zerny (OpMbI TEKYIIET0 KOHTPOJIS: 3allUTa JJabopaToOpHOU
pabotsl (JIP), xomnoksuywm (K), pydexnsiii koutposs (PK), Tectuposanue (T).

Taobmuma 1
HaumenoBanmue Coaepxanue pasiena/ TeMbl Kon dopma
pasaesa KOHTPOJHPYEMOH TeKyIero
KOMIIETEHIIUHN
KOHTPOJIA
(1M ee yacTm)
Beeoenue [Ipeanoceinkun  wu  wHampasienus | OIIK-2, [IKC- | K, T, JIP

coBepiieHcTBoBaHus TexHomoruu | 1.3, [IKC-2.1
3aIUTHI u 00paboTKu
KOH(UIEHITMATBHBIX TOKYMEHTOB B
YCIOBHUSIX  Pa3BUTHS  HAY4HO-




TEXHUYECKOTO nporpecca u
PBIHOYHBIX SKOHOMHUYECKUX
OTHOIIICHHUH.

Hasznauenune xypca u ero pojib B
MOJATOTOBKE  CIIEIMAJIICTOB  IIO
3amure  wHbopmamuu.  Mecto
Kypca Cpead APYTrux IUCLUILIIMH
y4eOHOro  IUIaHa. CBm3bp ¢

MIPaBOBBIMH, HKOHOMHYECKUMH,
UHPOPMAIIMOHHBIMU u
TEXHUYECKUMHU UKIaMU
JMCIUILIIVH, METOJI0JI0T e
3aILUTHI uHpOpMaIHH,
JTOKYMEHTOBEICHUEM,

OpPraHu3alMOHHOMN 3alIUTON
uHpOpMaIu u JIpyrUMHU

JucHUIinHaMu. Metouka paOoTsl
HaJ mpobjaeMaMu Kypca.

OcHosbl  mexHono2uu
3aUUEHHO20
00KyMeHmoobopoma

[Tonstue " TOKyMEHTO000pOT".
OcHoBoroJarariiee €/IMHCTBO
TIBUKCHHUSI JIOKYMEHTOB "
uHpopmanuu. JJokyMeHTo000pOT U
">KU3HEHHBIM IUKI" JOKYMEHTA.
Poib 1 MecTO TOKYyMEHTO0O0pOTa B
nporecce yIIpaBJICHUS
OpPraHU3allMOHHBIMU CTPYKTYpaMu
u MIPOU3BOJICTBEHHBIMH
nponeccamu.  MHdopmanmonHo-
JIOKYMEHTAIlMOHHOE o0ecrieueHune
NesITeIbHOCTH, PaOOTHI.
TpeboBanusi, mnpeabsABIsSiEMbIE K
noKyMeHTooOopoTy. OcoOeHHOCTH
ABTOMATH3MPOBAHHOTO
6e30yMaXHOTO
JOKYMEHTO0000pOoTa. EnunctBo
NPUHIMIIOB W HAaIpaBJICHUU
JBWOKEHUS  TPAJWIMOHHBIX WU
AJIEKTPOHHBIX IOKYMEHTOB.

OITK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP

Tonuamue u

cmpyKmypa
00KyMeHmoobopoma

CrabunbHass O BCEX THUIIOB
HOCHUTEIICH uH(bOopMaIuu
CTPYKTypa JIOKYMEHTO000POTA.
[TonsiTre "MOKyMEHTONOTOK", BUIbI
MIOTOKOB U WX Ha3zHadeHue. Mecto
JIOKYMEHTONIOTOKOB B TE€XHOJIOTUU

(G YHKIIMOHUPOBAHUS

OpraHU3alMOHHBIX CTPYKTYD
(yupexnaeHuid, bupwm,
BBIYHUCIIUTENBHBIX LIEHTPOB,
CTPYKTYPHBIX MOJIpa3IeJICHUH,
apXUBOB, paboumnx MECT

COTPY/JHHKOB), peIIaeMbIX 3ajad,
ABTOMATU3UPOBAHHBIX CHCTEM H

OITK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP




noJicucTeM. MexX(pyHKIMOHATbHAS
U MEXKCTPYKTYpHas  CYIIHOCTh
JIOKYMEHTOTOTOKA. 0O0BeM
JTOKyMeHTooOopoTa. HasHauenue u
METO/IMKA ojcyeTa 00BeEM
nokymeHntoobopora. ConepikaHue
JIOKYMEHTOIIOTOKA.

Tunw
MEeXHON0SULECKUX
cucmem 0bpabomxu u
Xpanenus
O0OKYMEHMO8

TunoBoil coCTaB TEXHOIOTMYECKUX
CTaauii  BXOJHOTO  (BXOJSIIETO,
MOCTYMAIOIIETO0), BBIXOJHOTO
(oTmpaBnsieMOro, MCXOMSIIET0) U
BHYTPEHHEIr0 JIOKYMEHTOIIOTOKOB.
HX B3aMMOCBS3b C IIPUMEHSEMOH
CUCTEMOUN 00pabOTKH W XpaHEHUS
JIOKYMEHTOB. Haznauenue 51
METOJIUKA AITOPUTMU3ALIUN
TEXHOJIOTMM  JOKYMEHTOIIOTOKA.
[IpoGnembl  LEHTpanu3allud U
JEIEHTpAIU3AIUN nporecca
00pabOTKH XpaHEHHsI IOKYMEHTOB.

OIIK-2, ITIKC-
1.3, [IKC-2.1

K, T, JIP

Cneyugura
mexHono02UuU
3aUWUUeHHO20
0oKyMenmoobopoma

IlonsTue "3aIHIICHHBIN
JOKYMEHTOO0OpOT", ero menu u
3a1a4M. BzanmocBs3b
3alUIIEHHOT0 JOKYMEHTO000poTa
C CHCTEeMaMH, CpeICTBaMU |
METOIaMH 3aIMUTHI
JOKYMEHTUPOBAHHOU
nH(pOpMaIIHH. 3alnuIeHHBINA
JIOKYMEHTOOOOPOT U UCIIOJIb3yeMast
TEXHOJOTHIecKas cucTeMa
o0paboTku U XpaHeHUus
JNOKyMEeHTOB. llenn W mnpuHLMIBI
(YHKIIMOHATIBHOW M NIEPCOHAJILHOMN
M30MpaTeNTbHOCTH B IOBEPUTENbHAS
cHcTeMa JIOCTYyTIa K
KOH(UIEHIMATBHBIM TOKyMEHTaM
u Oazam nauHbIX. [lepconanbpHas
OTBETCTBEHHOCTh 33 COXPAaHHOCTh
nH(popMaIuu, HOCHUTEIISI
nH(}OpMaLIMY U TOKYMEHTA.

OITK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP

Cmaouu obpabomxu u
3auumol
KOHMUOEeHYUATbHBIX
O0OKYMeHmo8
BX00H020 NOMOKA.

Haspauenne u 3amaum  cTaguu
npueMa U TNepBUYHON 00paboTKH
KOH(UIEHINATBHBIX JOKYMEHTOB.
Tunosoii COCTaB onepauui
Mpoueaypsl  NpUeMa  IaKeTOB,
KOHBEPTOB M HHBIX OTIIPABJICHUH,
MOCTYNUBIIMX W3  MOYTOBOTO
OTIEJIEHHUS WIM OT HapO4HOIO.
VYyer MOCTYIIJICHUH, COCTaB
¢buKcupyeMbIX IaHHBIX. THUIOBOM
COCTaB  ONEpalMii  IPOLETYpPHI
NIEPBUYHON 00paboTKH

OIIK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP




JIOKYMEHTOB. IlepBuunas
obOpaboTka MOCTYITUBIIIHAX
MalIMHOYUTAEMBIX "

ayJIMOBU3yaJIbHBIX JIOKYMEHTOB.
Haznauenwne u 3agaun cTaguu
MPEABAPUTEIIBHOTO PACCMOTPEHHS
U pacnpeieNICHUs MOCTYIMUBIINX
JIOKYMEHTOB. TUIoBOM cocTaB
OIepanuii Mpoueaypsl
MPEABAPUTEIIBHOTO PACCMOTPECHHUS
TOKyMeHTOB. [lopsi1oK BBISBIICHHS
KOH(HUACHIIMAIBHBIX JOKYMEHTOB,
coJiepKalIuX KOMMEPUYECKYIO
TallHy ¥ MOCTYNUBIIUX 0e3 rpuda
OTpaHUYECHUS JOCTYyIA.

Cmaouu oopabomxu u | Haznauenne wu 3amaun  cragum | OIIK-2, IIKC- | K, T, JIP
3awumaol ucnoxaenus fokymentos. [lonstue | 1.3, [IKC-2.1
KOHMUOEHYUATbHBIX "MCIIOJIHEHUE JTOKyMeHTa",
O0OKYMEHmMO8 WHUIUUPYIONINE YCIOBHS Havaja
8bIXOOHO20 u | ucnonnenus. Coctas npoueayp.
BHYMPEHHE20 TurnoBoii cocTaB onepauui
NOMOKO8 MIPOLIEYPHI COCTABIICHUS TEKCTA

nokymenTta CoctaB, 0COOEHHOCTH

MIPUMEHEHUS U 0POPMIICHHUS, YUET

OYMaXHBIX ¥ TEXHHYECKHUX

HOCHUTENCH HHPOPMAIIHH.

Kpurepunn n nopsinox

OTIpe/ieNICHUs CTETIeHU

KOH(UIEHIIMATbHOCTH

JIOKYMEHTOB, U3MEHEHHSI U CHATHUS

rpuga. OpranuzannoHHbIE

0COOCHHOCTH COCTaBJICHHUS

KOH(UICHITMATEHBIX JOKYMCHTOB

B ACO/L.
Cucmemamuzayuss u | HaznaueHnve u 3aa4u CTaIuu OIIK-2, IIKC- | K, T, JIP
onepamueHoe COCTAaBJIEHUS U BEACHUS 1.3, IIKC-2.1
XpaneHue HOMEHKJIATYPHI 1e1. MeTonka

KOHGUOeHYUATbHBIX
O0OKYMeHmMO8 U Oell.

COCTaBJICHHS] HOMEHKIIATYPhI JAe:
M3Y4YE€HHE COCTaBa JOKYMEHTOB,
pa3paboTka KIaccuPpuKaImOHHON
CXEMbI HOMEHKJIATYPHI,
(hopMynpoBaHHE 3aTrOJIOBKOB /€T
Y UX CHUCTeMaTH3allus,
WHJIEKCUPOBAHUE e,
oTpesieNIeHUE CPOKOB XPaHEHHUS
nen. [lpaBuna ¢popmMynupoBaHus
3aroJioBKoB jedn. [lepeduenp
JIOKYMEHTOB C YKa3aHUEM CPOKOB
nx xpaHeHus. Haznauenue
nepeuns. Tumosklie u
BEJIOMCTBEHHBIC TIEPCUHH.
CTpyKTypa nepevHeil u nopsiioK




HUX IPUMCHCHHA.
ABTOMaTI/I3I/IpOBaHHBIe METOAbI
COCTAaBJICHHUA HOMCHKJIATYPhI 1CJI

ApxueHoe xpanenue
KOHMUOEHYUATbHBIX
O0OKYMeHmos u oeil.

[TonsiTue "apxuB yupexaeHus,
OpraHu3alyu, NPEAIPUITHS,
¢dbupmer". [Tonsitue
"BenoMcTBeHHBIN apxuB'. [lonsarue
"rocynapCTBEHHbIN apXuB".
B3auMocBs3b apXuBOB U OPSJIOK
MX KOMIUIEKTOBaHUs. Buabl
ApXMUBOB aKIMOHEPHBIX U YaCTHBIX
NpEaNpUITUI. Y CI0BUSA Nepeladn
JIOKYMEHTOB U JI€JI U3
BEJIOMCTBEHHOI'O apXH1Ba Ha
rocy/1apCTBEHHOE XpaHEHHE.
Texuuueckuii (Hay4HO-
TEXHUUYECKUI) apXUB. ApXUB
HH(pOPMaIMOHHO-
BBIYHCIUTENIBHOTO LIEHTPA.

OIIK-2, TIKC-
1.3, [IKC-2.1

K, T, JIP

10.

Ilposepka nanuuus
KOHGUOEHYUATbHBIX
0OKYMeHmos, oell u
Hocumerneti
ungopmayuu

Haznauenue u 3a1auu mpoBepKu
HAJINYHS JOKYMEHTOB, eIl 1
Hocureneit ungopmanuu. Chepsr
pacrpocTpaHeHHsI TPOBEPKH.
TpeboBanusi, mpeabsBIsieMbIE K
IpoBEpKe. Buibl MpOBEPOK.
[TeprogMYHOCTH MPOBEPOK
HAJINYHSI 1 YPOBEHb
KOH(HIEHIINATIbHOCTH
nHpopmanuu. IIposepku
periaMeHTUpPOBAHHBIE
(nepuonuyeckue) u
HeperjiaMeHTHPOBaHHbIE
(menepuoanueckue). Tunonoit
COCTaB MPOLEAYP U Onepanuit
MPOBEPKH HATHYHSL.

OIIK-2, ITIKC-
1.3, [IKC-2.1

K, T, JIP

11.

Memooduxa
COBEPUUEHCMBOBAHUS
MexHon02UU
3aUUUEHHO2O0
0oKyMenmoobopoma

[punHIHIBI u HarpaBICHUS
COBEPIIICHCTBOBAHMS  TEXHOJIOTUH
3alUIEHHOT0 JOKYMEHTO000pOoTa.
3ajaum W COCTaB  JTaloB
UCCIIeIOBAHMS. Mertonuka
pa3paboTKu s dexTruBHON
TEXHOJIOTUYECKOM CXEMBI
JTIOKYMEHTOO0O0pOTAa,
JOKYMEHTOIIOTOKa ¥ OTJENIbHOU
TEXHOJIOTHYECKON CTaINU c
UCIOJb30BAHUEM  COBPEMEHHBIX
CUCTEM, U Ccroco00B 00pabOTKU U
XpaHeHUs KOH(UICHIIMATBEHBIX
JOKYMEHTOB.

MeTtoauka hopMmynupoBaHUs 3a71a4
Mo pa3paboTke MOTPEOUTETHCKHUX
TpeOoBaHUI K

OIIK-2, IIKC-
1.3, [IKC-2.1

K, T, JIP




ABTOMATHU3HPOBAHHBIM  CHCTEMaM
00paboTku u XpaHEeHUS
KOH(HICHIINATBHBIX JOKYMEHTOB.
MeTtonuka pa3paboTKu
BHEMAILIMHHOMN 4acTU
OpPraHU3aIlIOHHOTO u
MH(POPMALIMOHHOTO  00ECTIeYeHUs
(YHKIIMOHUPOBAHUS
aBTOMAaTH3HPOBAHHOM CHCTEMBI
00paboTKu u XpaHCHUS
KOH(HICHIINATBHBIX JJOKYMEHTOB.
MeTtonuka pa3paboTKu
HallpaBJICHUN u croco0oB
KOHTPOJSI W aHaju3a ypOBHS
3alIUIIEHHOCTH JOKYMEHTOB.

CTpyKTypa IUCHUIIMHBI (MOIYJIs1)

Ta6muia 2. O0wmas Tpy10eMKOCTh AUCIMIUIMHBI cOCTaBsAeT 5 3aueTHbie equnuilbl (180 gaca).

Bun padorsl TpynoeMKoOCTb, 4achl
7 cemecTp Bcero

O0uIas TPy/10eMKOCTH (B 3a4eTHBIX eIMHUIAX) 5 5
KonrakTHasi padora (B yacax): 56 56
Jlexyuonnvie sansmust (J1) 28 28
IIpaxmuueckue 3anamus (113) 14 14
Cemunapckue 3ansmus (C3)
Jlabopamopusie pabomut (JIP) 14 14
CamocrosiTesibHas padora (B yacax) B T.4. 124 124
KOHTAKTHAsl:
Kypcosas pa6ora (KP)/ Kypcosoii mpoekt (KIT)
CaMoCTOsITeIbHOE U3YUCHHUE PA3JICTIOB/TEM 97 97
ITonroroBka n NpoOX0oXAEHNE IPOMEKYTOUHOU 27 27
aTTeCTaluu
Buja npomexyTo4HOI aTTecTallNu 9K3aMeH 9K3aMeH

Tabmuia 3. JIekiimoHHbIE 3aHATHS

Ne i/ Tema
1. Baenenne
2. OCHOBBI TEXHOJIOTHH 3alTUIIIEHHOTO JJOKYMEHTO000pOoTa
3. [ToHsITHE U CTPYKTYpa JOKYMEHTO0OOpOTa
4. THubl TEXHOJIOTHYECKUX CHCTEM 00pabOTKH M XpaHEHUs JOKYMEHTOB
5. Crenunduka TEXHOJIOTHH 3aIUIIEHHOT0 JOKYMEHT0000pOoTa
6. Cranuu 00pabOTKHU U 3alUThl KOHGUIEHIIMATBHBIX JOKYMEHTOB BXOTHOTO TTOTOKA.
7. Cramuu 00pabOTKM W 3alIUThl KOH(PHUACHIIMAIBHBIX JOKYMEHTOB BBIXOJHOTO U
BHYTPEHHETO MOTOKOB
8. Cucremaru3anus 1 ONepaTHBHOE XpaHEHNE KOH(MDUICHIIMAIbHBIX IOKYMEHTOB U JICIL.
9. ApxuBHOE XpaHeHHe KOH(DUIEHITHAIBHBIX JOKYMEHTOB H JIEJ.
10. [TpoBepka Hammumsi KOHGUIESHIIMATBHBIX JOKYMEHTOB, JIeJ1 M1 HOCUTEeNeH nHhOopMaIuu
11. MeTo1uKa COBEpIICHCTBOBAHUS TEXHOJIOTHH 3aIUIIIEHHOTO JOKYMEHTO000poTa
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Tabmuna 4. IlpakTuueckue 3aHATUS

Ne /i Tema
1. Bsenenue
2. OCHOBBI TEXHOJIOTHH 3aLIUIEHHOTO JJOKYMEHT0000pOoTa
3. [ToHsATHE U CTPYKTYpPa JOKYMEHTO000pOTA
4. Tunbl TEXHOJIOTHYECKUX CUCTEM 00paOOTKH M XpaHEHHS JOKYMEHTOB
S. Crenunuka TEXHOJIOTHH 3aIUIIEHHOT0 JOKYMEHT0000pOoTa
6. Craauu 00pabOTKHU M 3alIUThl KOHOUACHIIHAIBHBIX JOKYMEHTOB BXOIHOTO MTOTOKA.
7. Cramuun 00pa®OTKM W 3amMTHl KOH(HUICHIUAIBHBIX JIOKYMEHTOB BBIXOJHOTO U
BHYTPEHHETO IIOTOKOB
8. Cucrematu3anys ¥ ONepaTUBHOE XpaHeHHE KOH(PUACHIIMATBHBIX JOKYMEHTOB H JIEl.
9. ApXuBHOE XpaHEHHE KOH(OUICHINAIBHBIX JIOKYMEHTOB U JIEI.
10. | IIpoBepka Haymmuusi KOHQHUICHINAIBHBIX JJOKYMEHTOB, JIeJI U HOCUTENIeH HH(OpPMAIHH
11. | MeroauKa COBEpUICHCTBOBAHMS TEXHOJOTHH 3aIIUIIEHHOTO TIOKYMEHTO000pOoTa

Tabmuna 5. JlabopaTopHble 3aHATHUS

Ne n/mm Bonpocskl, BBIHOCHMBbIE HA CAMOCTOSITEIbHOE H3YUYeHHe

1. Cocrapnenue MpurialieHus npeanojaracMomy mapTHepy ¢
IPEUIOKEHUEM TPUHATh Y4acTHE B MEXKJIYHApOJHOM CHMIIO3UYME I10 BOIpPOCaM
3aIIUIIEHHOTO
JOKYMEHTO000pOTa.

2. CocraBieHne MpuriameHus mpeanojaraeMomMy napTHepy ¢
IPE/UIOKEHUEM IPUHATh Y4acTHE B MEXIYHApOAHOM CHMIIO3UYME IO BOIIPOCaM
AJIEKTPOHHOTO
JOKYMEHTO000pOTa.

3. CocraBieHne TOKJIaJHON 3aIICKH O HapyIICHUH
TEXHOJIOTHYECKOTO Tpoliecca Npu 00paboTke KOHPHIEHIIMATIbHBIX JOKYMEHTOB.

4. CocraBnenue npukasa o0 yBoJbHEHUH paOOTHHUKA 32 HapyLIEHUE MPaBUJI 00pabOTKHU U
apXHuBallMu KOH(PUIEHIMAIBbHBIX IOKYMEHTOB

S. CocraBiieHre IpeaCTaBICHUs O IPEMUPOBAHNN
pabOTHUKOB CITYObl KOHTPOJISL Ka4eCTBA 3a MOATOTOBKY JOKYMEHTAIMH.

6. CocraBieHne TapaHTHITHOTO MHChMa Ha OTIaTy
BBINOJIHEHHBIX YCIYT

7. CocraBieHue I0roBopa 0 Hepas3rialeHHH.

8. ObecnieueHre COOTBETCTBHSI TpeOOBAHUSIM 3aKOHOIATEILCTBA.

Tabmuua 6. CaMoCTOATENbHOE H3YYEHHE Pa3AeIOB JUCIUTUIHHEL

Ne nn/m Bonpockl, BBIHOCHMbIE HA CAMOCTOSITEIbHOE H3YYeHH e

1. Cocrapnenrne KOHPUICHIINAIBHBIX TOKYMEHTOB

2. OdopMeHre JOKyMEHTOB 10 JHYHOMY COCTaBY

3. JIOKyMEHTHUPOBAHHUE JIEATEIbHOCTH KOJJIETHATIBHBIX OPraHOB

4. PacniopsiautenbHbIe TOKYMEHTBI

5. CocTaBiieHus TOKIAIHBIX 3alMCOK, aKTOB M CIIPABOK COJIEPKANINX KOHPUACHIIMATHHYIO
uHdOpMaLIHIO

6. [Ipumenenne kpurepueB Npu 0O0paOdOTKE BHYTPHOPTaHWU3ALUOHHOW JOKYMEHTAIUU
KOH(PHACHITMAIHHOTO XapaKkTepa

7. JlenoBoe MUCHMO B YCIOBUSAX YHU(DUKAIIMU

8. Jlenonpon3BoACTBO MO MUChMaM TpaxaaH KOH(GUIESHIIMATLHOTO XapaKTepa
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5. OIHEHOYHBIE MATEPHAJIBI JUIA TEKYIIEI'O U PYBEXXHOI'O KOHTPOJIA
YCHEBAEMOCTHU U ITPOMEXYTOYHOM ATTECTALIMM

@opMBl KOHTPOJIA TEKYLIUX, PYOEKHBIX M IPOMEXKYTOUHBIX 3HAHUN CTYIEHTOB I10
JTUCIUILIMHE OTPEAEISIOTCS B COOTBETCTBUU C YUEOHBIM IJIAaHOM 00pa30BaTeIbHON MPOrpaMMBbI U B
COOTBETCTBUM C JeictBytomuM [lomokeHneM o OasIbHO-PEUTUHTOBOW CHUCTEME OLICHKHU
ycrieBaeMoctu ctyqeHToB KBI'Y.

Ot oOyuaroumuxcsi TpeOyeTcs IMOCEUICHUE 3aHSATHH, BBIIOJIHEHUE JIAOOPATOPHBIX padoT,
3HAKOMCTBO C PEKOMEH/I0BAHHOM JIUTEPATYPOH.

[Tpu aTTecTanmu 00y4yaromuXCcst OLIEHUBAETCA Ka4eCTBO pabOTHl Ha 3aHATUSAX (YMEHHE BECTH
JUCKYCCHIO, CIIOCOOHOCTh YEeTKO U EMKO (OPMYIUPOBATH CBOM MBICIIH), YPOBEHb MOJITOTOBKU K
CaMOCTOSITENIbHOM JIEATENIbHOCTH, KAdyeCTBO BBINOJHEHUS 3aJaHuil (IIpe3eHTalui, 10KJIa/l0B,
BBITIOJIHEHHE JTA0OPATOPHBIX pabOT | ZIp.).

KoHeunbiMu  pe3ynbTaTaMu  OCBOEHUS ~ NpOrpaMMbl  JAUCHMIUIMHBI  SIBJISIOTCS
c(OpMUPOBAHHBIE KOTHUTHUBHBIE JECKPUNTOPHl «3HATh», «YMETb», «BIAJIETh», PACHUCAHHbBIC IO
OTJIENbHBIM KOMIIETEHIUSAM. POpMUPOBAHUE 3TUX JECKPUIITOPOB MPOUCXOIAUT B TEUEHHE BCETO
ceMecTpa IO dTarnaM B paMKax pa3IMYHOro BUJa 3aHATHI U CAMOCTOSITENILHOM paboThI.

5.1. OneHo4Hble MaTepUAJIbI ISl TEKYIEro KOHTPOJIS.

Lenp Tekymero KOHTPOJS — OIEHKa pe3yabTaToB paboThl B cemecTpe U obecredeHue
CBOEBPEMEHHOM O0OpaTHON CBSA3M, I KOPPEKUHMH OOyUYEHHUS, AKTUBHU3ALUU CaMOCTOSITEIHHOU
pabotel oOywaromerocs. OOBEKTOM TEKYIIETO KOHTPOJS SBIAIOTCS KOHKPETU3HMPOBAHHBIC
pe3ynbTathl 00y4deHHs (yaeOHbIC JOCTHKCHHUS ) TIO TUCITUTUIAHE.

Texyiuit KOHTPOIIb YCIIEBAEMOCTH 00€CIIEYMBAET OLEHUBAHUE X0/1a OCBOCHUS TUCIUTIIIHHBI
«MH(popMalIMOHHBIE TEXHOJOIMH B JKOJIOTMH», OLEHKA KayecTBa IOATOTOBKM HAa OCHOBAaHUU
BBITMIOJTHEHHBIX 33/1aHUi BeAeTCA MpenojaBaTeneM (¢ 00CcyKIeHueM pe3yabTaToB), Oaibl

Kpurepun ¢popmupoBanus oleHOK (OLCHUBAHMS) YCTHOI'O OIIPOCa

YCTHBIN OMpOC ABIAETCS OJHUM M3 OCHOBHBIX CIOCOOOB yuéTa 3HaHUN 00ydaromierocs mo
muciumuinie  «MHpopManuMoOHHbIE TEXHOJOTMM B DKOJIOTUM». Pa3BEPHYTHII OTBET OJKEH
NpPECTaBIATh COOOM CBSI3HOE, JOIMYECKH IOCIE0BaTeNIbHOE COOOIIEHHE Ha 3aJlaHHYIO TeMY,
MOKa3bIBaTh €r0 YMEHHE NPUMEHSTH OIPEIETICHHUSL.

B pesynbraTe ycTHOTrO onpoca 3HaHHsl, 00y4arolerocs OLleHUBAOTCA 10 e TyIoLei mKane:

3 6aq1a 2 daj1a 1 6aan 0 6a10B
CTaBUTCA, €CIIA | CTaBUTCA, €CJIH | CTaBUTCH, €CIIN | CTaBUTCA, ecu
00yJaroIHiAcs: oOyvaromuiics  fmaér | oOywaronuiics oOyyJaronuiics
1) MOJIHO W3JIaraeT | OTBET, OoOHapyXHBaeT 3HaHHE | OOHAPYKUBACT
V3YYCHHBI MaTepual, | yIOBJIETBOPSIOMINN TeM | U [MIOHMMAaHWE | HEe3HAHHE OombIen
nagT MPaBIIIBLHOE | K€ TPeOOBAaHUAM, YTO U | OCHOBHBIX TIOJIO)KEHUH | 9acTH
OTpe/ieNIeHHOE st Oamta  «l», HO | JaHHOW TEMBI, HO: COOTBETCTBYIOIIECTO
SKOHOMHUYECKHIX nonyckaet 1-2 omubku, | 1) n3Naraer pasmena  M3ydaeMoro
TTOHSITHI; KOTOpBIE ~ CaM  JK€ | MaTepuan HEIMONHO U | MaTepuaya, JOIyCKaeT
2) oOHapy)XKMBaeT | UCHIpaBisieT, © 1-2 | AOIyCKaeT HETOYHOCTH | OLIMOKH B
MMOHMMaHWE MaTepuaia, | Heaodéra B|B onpezaeiacHun | HOpPMYyJIMPOBKE.
MOXET 000CHOBATh | IMOCJIEIOBATEIHLHOCTH M | ITOHSTHIA,

CBOH CYXJIEHUs], | A3BIKOBOM OPOPMIIEHUH | 2) HE yMeeT
MPUMEHUTh 3HAHUS Ha | W3JaraeMoro. JIOCTaTOYHO TIIyOOKO H
MPaKTHUKE,  MPUBECTH JTOKA3aTeIIbHO
HE00X0IUMBIE 000CcHOBAaTh CBOU
MIPUMEPBI HE TOJBKO IO CYXKICHHUSI M TPUBECTH
YYEOHHKY, HO u CBOM MIPUMEPHI;
CaMOCTOSITEITHHO 3) u3naraer
COCTaBJICHHBIE, MaTepuail

3) u3jnaraer HEIOCJICIOBATSIbHO |
MaTepuan JIOIYCKAeT OIMMOKU B
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IOCICA0BATCIBHO u SA3BIKOBOM Oq)OpMJ'ICHI/II/I
IIpaBUJIBHO C TOYKH nu3jaracmMoro.

3pCHUA HOpM
JINTCPATYPHOI'O A3LIKA.

bamner «1», «2», «3» MOTYT CTaBUTHCSI HE TOJBKO 3a €AMHOBPEMEHHBIM OTBET, HO M 3a
paccpeOTOUYEHHBI BO BPEMEHHM, T.€. 33 CyMMY OTBETOB, JAHHBIX Ha MPOTSHKEHUU 3aHATHUA.
HAYHCIISIOTCS B 3aBHCUMOCTH OT CIIOKHOCTH 32/IaHUS.

5.2. OreHOYHBIC MaTEepPHAIIBI TSI CAMOCTOSTEILHON paboThl 00yJaromerocs (TUIIOBBIE
3a/1auu) (IpU HATTUYUH)

PaGouas mporpamma mpeaycMaTpuBaeT MPOBEICHUE JICKITMOHHBIX, JIA0OPATOPHBIX 3aHSITHH,
a TaKk)Ke CaMOCTOSITENIbHYIO paboTy obyuatontuxcs. B ®I'bOY BO «Kabapauno-bankapckuit
rOCY/IapCTBEHHBI YHUBEPCUTET» ACUCTBYET OANIbHO-PEUTHHTOBAsI CUCTEMA OIICHKH yUEOHBIX
JTOCTHKEHUI 00yJaromuxcs 1o 00pa3zoBaTelIbHBIM IPOTrpaMMaM, peaiu3yeMbIM Ha OCHOBAaHUU
(denepabHBIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTAaHIAPTOB. balmbHO-peUTHHTOBAs cucTeMa
OILICHKH 3HAHU SIBJISIETCS OJTHOM U3 COCTABJISIOIIUX CHCTEMBbI YIIPaBIECHUSI Ka4eCTBOM
00pa30BaTeNIbHON 1€ATEIbHOCTU B YHUBEPCUTETE.

Bonpocut, ébinocumble HA KOLIOKEUYM
(xoHTposupyemas komnerenuusi OIIK-2, ITKC-1.3, ITKC-2.1)

1 mouka:

Kakne ocHOBHBIE PEKBU3UTHI IOKYyMEHTa BaM U3BECTHBI?

C kakoil ebio B peKBU3UTAX MUCbMa CTaBUThCS (haMuus U TeaeoH UCTIOTHUTENS?
Kak odopmisiercs mupKynspHOe THCEMO?

Kak onpenensercs ropuauueckas cuia cirykeO0HOH JOKyMeHTauu?

[ToHsATHE M TOTHOMOYHS KOJUIETHATBHBIX OPTaHOB MIPH COCTABICHUH IOKYMEHTAIIH.
[TonsTue Gpopmynspa-odpasia

S

2 mouka:

KakoBa kiaccugukanus pacnopsiiuTeaIbHON JOKYMEHTaUK?

Yro Takoe aKT u crpaska?

[ToHsiTHE TEXHOIOTUUECKOU TOKYMEHTAIUN?

Yro Ttakoe TpadapeTHbIH JOKYMEHT?

Urto Takoe opraHu3aluOHHO-PACIIOPAIUTENIbHbIE IOKYMEHTHI?

PekBU3UTHI 1€J10BOr0 MHUCHMA.

OO6parienust 1 GopMyIIsIphbI.

3 mouka:

CyTb nenomnpousBojcTBa’?

ITpoext noxymeHTa?

Kax odopmisercs nupkyinsipHOE MTUCHMO?

Kak onpenensiercs 1opuauueckas cuia ciryxe0HOH JOKyMEeHTauu?

[ToHsiTHE ¥ TOTHOMOYHSI KOJUIETHAIBHBIX OPTraHOB IPU COCTaBICHUU JOKYMEHTAIUH.
[TousiTue popmynspa-odpasia

[TonsiTve MepcoOHaNbHBIX JaHHBIX.

[TpoexT 1oKyMeHTa U MPUKa3 NOHATHS U (POPMBI KOHPUIECHIIMATBHBIX JOKYMEHTOB
OcoOeHHOCTH OUINAIBHO-/IEJI0BOTO CTHJISL IPU COCTABIIEHUH JTOKYMEHTA.

10. Opranu3zanust KOHTPOJIS 32 UCTIOTHEHUEM KOH(HUICHIIMATBHBIX JOKYMEHTOB.

NoakowhE

©CoNoR~wWNE

Ilpumepovt mecmoswix 3a0anuil
(xouTpoaupyemas komnerennusi OIIK-2, ITKC-1.3, IIKC-2.1)
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IMosHbIH MepeYyeHb TeCTOBBIX 3alaHuii mpeacTasjied B JOUC

1. Uudopmanus, 3apuxcupoBaHHas HA MaTEPUATLHOM HOCHUTEIIE, C PEKBU3UTAMU,
MO3BOJIIOIIMMU €€ HICHTU(DUIIUPOBATh, HA3BIBACTCS

a) JOCTOBEPHOI

b) koHbuUIEHIMATBLHON

C) OKYMEHTHPOBAaHHOM
d) xomMepuyeckoii TaitHOI

2. Tlo mocrymHocty nHpOpMaIUs KIacCUPUITUPYETCs Ha

a) OTKPBITYIO MH()OPMAIHIO M TOCYIaPCTBEHHYIO TaAHY

b) koHbpuaeHIMATLHYIO HHOOPMAIIUIO U HH(OPMAIIMIO CBOOOIHOTO JOCTYIIA

C) uH(bOPMAIIHIO C OTPaHUYCHHBIM JTOCTYIIOM M OOIIEIOCTYIHYIO HH(OPMAIIHIO
d) Buabl HHGOPMAIIHMH, YKa3aHHBIC B OCTAILHBIX YHKTaX

3. K kon¢puaennmansHol HHPOPMATUN OTHOCATCS JOKYMEHTBI, COACpIKAIIIHIE

a) wuH(OpPMAIHUIO O TPaXKITAHAX

b) 3akoHOmaTEIBHBIC AKTHI

C) "Hoy-xay"

d) cBemeHHUs O 30JI0TOM 3arace CTPaHbI

4. be3onacHOCTh HHPOPMALIHH -

a) TMPOIECC CO3aHusI U UCTIOIh30BAHMUS B aBTOMATU3UPOBAHHBIX CHCTEMAX CIICIIUATBHBIX
MEXaHU3MOB, TOIJIEPKUBAIOIIMX YCTAHOBJIEHHBIM CTATYC €€ 3aIlUIEHHOCTH

b) momnepikanue Ha 3aJaHHOM YPOBHE TEX IApaMETPOB HAXO/SIICHCS B
ABTOMATHU3UPOBAHHOW CHCTEME MH(POPMAIINH, KOTOPhIE XapaKTEPU3YIOT YCTAHOBICHHBIH
CTaTyC ee XpaHCeHUsI, 00PabOTKH U UCIIOIB30BAHMUS

C) COOBITHS WM JAEHCTBHSI, KOTOPBIE MOI'YT BBI3BaTh HApyIIEHHE (HYHKIIMOHUPOBAHHUS
ABTOMATHU3UPOBAHHOW CUCTEMBI, CBSI3aHHOE C YHUUTOKCHUEM HITH
HECAHKIIMOHMPOBAHHBIM MCIIOIb30BaHIEM 00pabaThIBaeMOii B Hell HH(OpMaIK

d) cocTosHHe 3aIIUIEHHOCTH HHPOPMAIK XpaHUMasi U 00pabaTbiBaeMasi B
aBTOMATHU3UPOBAHHOW CHCTEME, OT HETATHBHOIO BO3/ICIHCTBHS Ha HEE C TOUKHU 3PCHUS
HAPYIICHUS e¢ (PU3NUCCKOM M JIOTHUCCKOM IIEIOCTHOCTH MIIH HECAHKIIMOHUPOBAHHOTO
J0CTyma

5. 3anpelieHo OTHOCUTH K MHGOPMAIMU OrPaHUYEHHOTO JOCTYIIa

ok w

~

a) uHGOPMAIIUIO O YPE3BBIUANHBIX CHTYAIIUIX

b) uHbOpMaNHUIO O NEATETBPHOCTH OPTaHOB TOCY/IaPCTBEHHOM BIIACTH
C) OKYMEHTBI OTKPBITHIX apXHUBOB M OMOIHOTEK

d) Bce, mepeyKCICHHOE B OCTANIBHBIX MyHKTaX

Bonpochbl KOHTPOJIsI CAMOCTOATEILHOM PadOTHI CTY/IEHTOB
(xouTpoaupyemas kommnerenuusi OITK-2, ITKC-1.3, ITIKC-2.1)

[IpaBuia paboThl COTPYIHUKOB CIIY>KObI TOKYMEHTALMN U BBIYUCIUTEIBHOTO LIEHTPA C
KOH(HIEHIIMATBbHBIMHU IOKYMEHTAMH, TMIOPAIOK XpaHEHHsI JOKYMEHTOB Ha UX pabounx
MecTax.

CpencTBa opraHu3allMOHHON TEXHUKHU, UCIOJIb3YEMbIE MPU BBINOJIHEHHS pACCMOTPEHHBIX
CTaJiid, MPOUEIYP U ONEpPALNH.

Ha3snauenue u 3aa4n cTaguu ydera OCTYNHUBIINX JOKYMEHTOB.

CooTHoOlIEHNE yY€eTa U PETUCTPALUH TOKYMEHTOB.

IlenTpanu3oBaHHas U eUEHTpaIn30BaHHas perucrpanus. OJHOKPATHOCTb PETUCTPALMU
JOKYMEHTA.

CocraB npouenyp cTaainu ydera J0KyMEHTOB.

Tunosoi cocras onepanuil Npoueypbl HHACKCUPOBAHUS JOKYMEHTOB.

Ha3znauenue npoueaypsl, TpeOOBaHUS K CUCTEME UHICKCUPOBAHUSI.
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9. EnmuMHCTBO MHIEKCa JJIs BCEro "'KU3HEHHOTO IHUKIA" JOKyMEHTA.
10. Bupl MHAEKCOB, MX MPEUMYIIECTBA U HEOCTATKH.

5.3 @opmbI U coiepraHue PyOesKHOT0 KOHTPOJIS

PyOexHplii ¥  OPOMEXKYTOUHBIH  KOHTPOJIb  OCBOCHHS  CTYACHTOM  JAMCLMILIUHBI
OCYIIIECTBIISIETCS B paMKax 0aJITbHO-PEUTUHTOBOM CUCTeMbl. Pactipenencnue 6anioB B COOTBETCTBUN
¢ nevictyromuM [lonoxenrem o 0amibHO-PEUTHHTOBOM cHCTEME OLIEHKU yCIIeBAEMOCTH CTY/IEHTOB
KBI'Y npuseneHo B Tabnure 7.

Tabmauma 7
Pacrnipenenenne 6aiyioB B COOTBETCTBHH C JieiicTBYOMNM [lo0xkeHneM 0 6auTbHO-PEUTUHTOBOM
CUCTEME
No peiituaroBori | Kommoksuym | JIa6.mpaktukym | [locemaemocts | TectupoBanue | Mtoro
TOYKHU
1 7 8 3 5 23
2 7 8 3 5 23
3 7 8 4 5 24
Tabmuua 8
Kpurepuu onenku
Bun meponpusitust Kputepuu onieHku banbt
KomnokBuym (ycTHbIN - ICHOCTb, YETKOCTb U JJOKA3aTEIbHOCTb 0-21 Gamn
OTIPOC IO TEME) W3II0’KEHHUSI OTBETOB Ha BOIIPOCHI;
- BIIQJICHHE CIICIIUATBHBIMU TCPMUHAMU;
- CUCTEMHOCTb 3HAHUHU MO0 TEMaTHKe
JlaGopaTopHoe 3aHsTHE - IOHUMAaHHME NI U 3a]1a4 pabOThI 0-24 6amna
- BBITIOJTHEHUE 33JIaHui 1 00paboTKa
pe3yabTaToB
- OTYET U 3a1mTa J1a00paTopHOil paboThI
KomnbrotepHoe Pe3ynbrarel TecTHpOBAaHUS 0-15 6anmos
TECTUPOBAHUE TIO (KonmnuectBo 6aminoB = 5*@, @ - nons
paznenaM JUCHUILTAHBI MIPABUIILHO OTBEUYEHHBIX TECTOB IO TEME).
ITocemenue 3anaTH ITpu 6onee 3 nponyckax 6e3 yBaxurenbHoil | 0-10 Gamos
MIPUYMHBI 3aHATHH aHHYJIUPYIOTCS OB
3auer SICHOCTh, YETKOCTb M JJOKa3aTeJIbHOCTh 0-30 6amioB
W3JIOKEHHS OTBETOB Ha BOIIPOCHI;
- BIIQJICHHE CTICIUATBHBIMU TEPMUHAMU;
- CHCTEeMHOCTb 3HAHHIA IO TEMaTUKE
JTUCIUILTMHBI B LIEJIOM
Hrorosas ouenka 0-100 6amnoB

Bonpocel BHIHOCMMBIE HA IK3aMEH
(xoutposmpyembie komnerenuuu OIIK-2, ITKC-1.3, ITKC-2.1)

OCHOBHBIE TIOHATHS B 00JIACTH 3aIIUTHI B 00pabOTKH KOHPUACHITHATHHBIX JOKYMEHTOB.
[TonsiTue "noxymeHTO0000pOT".

JlokyMeHTOOO0pOT U "KU3HEHHBIN HUKI" TOKyMEHTA.

TpeGoBanusi, MpeAbABIsIEMbIE K IOKYMEHTOOOOPOTY.

Oco6eHHOCTH aBTOMATU3UPOBAHHOTO 0€30yMa)KHOTO JJOKYMEHTOO0OpOTAa.

CrabunbHas Ui BCeX THIIOB HOCUTENEH HHpopMaliu CTPYKTypa JOKYMEHTO000poTa.

ook wnE
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16.
17.

18.

19.
20.

21.

22.

23.
24,

25.
26.
27.
28.
29.
30.
31.

32.
33.

34.

35.

36.
37.

38.

39.

40.

[TonsiThe "MOKyMEHTONMOTOK", BUJIbI TOTOKOB M MX HA3HAYCHHUE.
O6Bem 10KyMeHTO00OopoTA.
Ha3nadenne u MeTouKa rmojcuera 00beM T0KyMEHTO000poTa.

. Conepkanue JOKyMEHTOIIOTOKA.

. HazHaueHue u MeToIMKa alropuTMHU3aLK TEXHOJIOTHMH JJOKYMEHTOIIOTOKA.

. OpraHn3annoHHbIE U TEXHOJIOTUYECKHE aCTIEKThI IPOOIIEM.

. IIpeAnocbuIKy 3BOJIIOLUH TEXHOJIOTHYECKUX CUCTEM 00pPaOOTKU U XpaHEHHs JOKYMEHTOB.

. IlonsiTus " MOKyMeHTallMOHHOE OOecTieueHe yrpasiaeHus" 1 "ynpaBiieHue T0KyMeHTauuen" .
. Tunuzanus, yaudukanys U perinaMeHTanus MpoLeccoB JOKYMEHTUPOBaHUS U OpraHU3aLuu

paboThI C TOKYMEHTaMH.

Enunas rocymapcrBennas cuctema aenonpousBojactsa (EI'C/I).

Haznauenue u cogepkanue I'ocy1apcTBEeHHON CUCTEMBI TOKYMEHTAIIMOHHOTO 00EeCTIeYeHHUS
ynpasienus (I'CJJOY).

Oco0OeHHOCTH J1eN0IPOM3BOJICTBA B MPEANPUHUMATEIBCKUX U KOMMEPUECKUX CTPYKTYypax,
MaJioM OHU3Hece.

Hamnpasnenus coBepieHCTBOBaHUS 1€I0IPOU3BOICTBA.

Knaccudukanus THUIOB U METOAOB HCIOIB30BaHUS B JIETONPOU3BOICTBEHHBIX MPOIECCax
OPraHU3aALMOHHON TEXHUKH.

KommuiekcHass ~ aBTOMaTu3upoBaHHas  cucrema oOpabotku  gokymenta (ACO/).
@YHKIMOHAIbHBIE BO3SMOKHOCTHU CUCTEMBI.

OyHKIMOHANBHAS CTPYKTypa W HEMallMHHOE HH()OPMAIMOHHO-TIOKYMEHTAlMOHHOE
o0ecre4eHne CUCTEMBI.

ABTOMaTH3aIUs JOKYMEHTAIIHOHHOTO 00ECTICYeHHS YIIPaBICHUSI.

CymHOCTb, NpPEUMyLIECTBA U HEAOCTAaTKU CMEIIAHHOM TEXHOJOTMYECKOW CHUCTEMBI
00paboOTKU U XpaHEHUSI TOKYMEHTOB.

Knaccugukaius kaHaaoB IpakKTUYECKON pearn3aiii BO3MOXKHBIX YTPO3.

[Tpenmonaraemblie pyOeu U YPOBHHU 3aIUTHI JOKYMEHTOIIOTOKOB.

[TonsiTre "3alUIIEHHBIN JOKYMEHTOOOOPOT", €ro 1eNu U 3aa4H.

B3anMocCBsI3b 3alIMIIEHHOT0 JTOKYMEHTOOOOpOTa C CHCTEMaMHM, CPEACTBAMU M METOJaMHU
3alUThl JOKYMEHTUPOBAHHON UHQOPMAIIIH.

BeiieneHHbpli OTOK KOH(MICHIMANBHBIX JOKYMEHTOB M aBTOHOMHAs TEXHOJIOTUS HUX
00pabOTKH U XpaHEHHUSI.

OpraHuM3allMOHHbIE ¥ TEXHOJIOTUYECKHE  OCOOCHHOCTH  JIEJONPOM3BOJCTBA IO
KOH(UICHIIMATBHBIM JOKYMEHTaM.

VYdyer uucTBIX HOCUTeNeW uWHGpOpMalMK, NpPEAHA3HAYEHHBIX /IS JIOKYMEHTHPOBAHUS
KOH(pHUACHIIMAITBHON HH(DOpMAIUH.

[Tepuonuueckre 1 pa3oBble MPOBEPKU HATHUUS KOH(UICHIIUAIBHBIX T0KYMEHTOB.

[ToTok KOH(UIEHIINANTBHBIX JOKYMEHTOB, HE BBIJECIEHHBIM U3 00IIEro JOKYMEHTOIOTOKA, U
npUMeHsieMast TEXHOJIOTHsI UX 00pabOTKH U XpaHEHUs!.

YpoBeHb KOHPUACHIINATBLHOCTH HH(POPMALIUK U KPUTEPUN IPUMEHEHMSI BbIIETICHHON UJTU HE
BBIJICJIEHHON TEXHOJOTMH 00pabOTKU U XpaHEHHs KOH(UACHIIUATBHBIX TOKYMEHTOB.
Ocobennoctu ACO/I, npeaHa3sHaueHHbIX A1 00pabOTKH KOHPUACHIUATbHBIX TOKYMEHTOB.
[TonbITKM TUIM3ALUN CUCTEM.

TACOU.

Opranu3anoHHOe O0ecreyeHne 3alluThl MOTOKOB JOKYMEHTHPOBAHHON HMH(pOpMaIu B
ACO/.

[Tpuniunel, cnocoObl M CPEACTBAa 3alllMThl TEXHUYECKUX HOcUTeNed uHpopMaluu
MaIIMHOYUTAEMBIX JOKYMEHTOB Ha BHEMAIIMHHBIX CTAIUAX UX 00paOOTKH, YHUUTOXKEHUS U
XpaHEeHHUs.

Haznauenne u 3amauM cTaguy TNpuUeMa U MEPBUYHON OOpaOOTKM KOH(HIAECHUIUATbHBIX
JIOKYMEHTOB.

TunoBoii coctaB onepanuii npore ypbl NeEpBUYHON 00pabOTKH TOKYMEHTOB.
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41. IlepBuuHas 00pabOTKa MOCTYMUBIINX MAalTHHOYUTAEMBIX M ayJHOBU3YaTbHBIX TOKYMEHTOB.

42. HazHaueHne W 3aJa4ydl CTaJuU IPEIBAPUTEIBHOTO PACCMOTPEHUS M PACHpEeTCHHS
MOCTYMUBIIUX JOKYMEHTOB.

43. Kputepun  1nenecooOpa3HOCTH TepeHoca HMH(OpManuu  MOCTYNMBIIMX  OyMasKHBIX
JIOKYMEHTOB Ha MallTMHHBIA HOCUTEJIb.

44. Tlopsaok onpeaeNneHrs palMoHaIbHOIO MapLIpyTa IBUKEHUS JOKYMEHTA.

45. IlpuHuunel  pacmpeneieHus JAOKYMEHTOB MEXIy PYKOBOIUTEISIMH, CTPYKTYpPHBIMU
NOJIpa3ieJICHUsIMU U CIIELIUATUCTAMHU.

46. OyHKUMOHAIbHAS TPUHA/ICKHOCTD JOKYMEHTUPOBAHHOM HH(DOpMAIIIH.

47. TunoBoil cocTas onepauuii Mpoueaypsl paclpeieaeHus IOCTYNUBIINX JTIOKYMEHTOB.

48. MeTonnka aBTOMaTU3HUPOBAHHOTO penteHus 3aaadn "[Ipoknaaka mapmpyTa".

49. IlpaBuna paboOTHl COTPYAHUKOB CIIYKOBI JOKYMEHTAIlMM W BBIYUCIUTEIBHOIO IEHTpa C
KOH(MUICHIIMATBLHBIMA JIOKYMEHTaMH, MOPSIOK XpaHEHHs JIOKYMEHTOB Ha HX pabouyux
MecTax.

50. CpencTBa OpraHU3alMOHHON TEXHUKHU, UCIOJIb3yeMble MPHU BBITOJIHEHUS PACCMOTPEHHBIX
CTaJIuii, MPOLEYP U OTEPALIUH.

51. Ha3znaueHue u 3a7jauu CTaIUU y4eTa MOCTYMUBIINX TOKYMEHTOB.

52. CooTHoIIEHNE y4eTa U PETUCTPAILIH JOKYMEHTOB.

53. llenTpanu3oBaHHas U JeUEHTpaIn30BaHHas peructpanusi. OJHOKPATHOCTh PETUCTPALUU
JIOKYMEHTA.

54. CocraB npoueayp CTaauu ydeTa TOKyMEHTOB.

55. TunoBoii coctaB oneparuii Ipoueypbl HHACKCUPOBAHUS JOKYMEHTOB.

56. Haznauenue npoueaypsl, TpeOOBaHUS K CHCTEME UHACKCUPOBAHUSI.

57. ENMHCTBO MHIEKCA JIs1 BCETO "KU3HEHHOTO IUKJIA" JOKYMEHTA.

58. Buipl HHAECKCOB, UX MPEUMYIIECTBA U HEJOCTATKH.

59. MadopmaTHBHOCTH UHACKCA, €r0 CTPYKTYpA.

60. YcnoBus HCTIONB30BAHMS U HEJJOCTATKU MOPAIKOBOM HyMepaluy JOKYMEHTOB BCETrO MOTOKA
(BaJIOBOM HyMepaIum).

KonTpoJs KypcoBbIx pador
KypcoBblie paboTbl He IPEyCMOTPEHBI.

Kpurtepuu (popMupoBaHus OLeHOK 10 MPOMEKYTOYHOM aTTeCTAlINU

MaxkcumanbHas cymma (100 6amnoB), Habupaemasi CTYA€HTOM [0 JUCIUIUIMHE BKIIOYAET JIBE
COCTAaBJISIOLIHE:

— nepeas cocmaenAwds — OLEHKAa peryaspHOCTH, CBOEBPEMEHHOCTH U KayecTBa
BBITTOJIHEHHS CTYACHTOM Y4eOHOW paObOTHI 110 W3YUEHHIO JUCIUIUIMHEI B TEYEHUE MIEPUO0/IA U3YICHUS
JTUCITUIIMHBL (CeMEeCTpa, WM HECKOIBKHX CeMecTpoB) (cymma — He Oonee 70 OamnoB). bammsl,
XapaKTepU3YIOIINE YCIIEBaeMOCTh CTYACHTA IO JUCIUIUINHE, HAOMPAIOTCS MM B TEUCHHE BCETO
nepuoJia 00y4eHus 3a U3y4eHUE OT/AEIbHBIX TEM U BBIITOJHEHHE OTJEIBHBIX BUJIOB paloT.

— emopas cocmasnAlowas — OLEHKa 3HAHUN CTyJEHTa MO pe3yiabTaTaM MPOMEXYTOYHON
arrectanuu (He 6omee 30 —6amioB).

Kpurepuem oneHkn ypoBHS COPMHUPOBAHHOCTH KOMIIETEHLIMH B paMKax YydeOHOMH
JVICIIATUTHHBI SIBIISICTCS DK3aMEH.

OOmmit Oanmnm  Tekymero M pyOeXHOro KOHTPOJS CKJIAAbIBA€TCS U3  CIEAYIOIIUX
COCTaBJISIONMX MpHiiokeHue 2. B TeueHne ydyeOHOro mporiecca CTyJEHT O0Si3aH OTYUTATHCS I10
TEOPETUYECKOMY MaTepHally U MPAKTUUYECKUM 3aHATUAM: ONPOCHI, MHIUBUAYyaIbHbIC 33/1aHUSI.

I[envto npomesiccymounvix ammecmayuii 0 TUCIUTUTAHE SIBIISIETCS OI[CHKA KauyecTBa
OCBOCHMS JUCLUUIUIMHBI 00y4YaroIUMUCS.
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Kpumepuu oyenku kauecmea 0c60eHUA OUCUUNTIUHBL

Ouenka «omauunon— om 91 0o 100 6ann06 — TeopeTNIECKOE COJIEPKAHNE KypCa OCBOEHO
MOJIHOCTHIO, 0€3 MPOo0esIoB, HEOOXOAUMBIE MPAKTUYECKUE HABBIKH PAOOTHI C OCBOEHHBIM
MatepHuaioM copMHpOBaHbI. Bee mpeaycMoTpeHHbIe TporpaMMoii 00yueHHs yaeOHbIe 3a1aHus
BBITMIOJTHEHBI, KAYECTBO MX BBIIOJHEHHS OLEHEHO YHCIOM 0ailioB, OJM3KUM K MakcuMalbHOMY. Ha
9K3aMeHEe CTYJCHT AEMOHCTPHPYET IITyOOKHE 3HAHUS MPEyCMOTPEHHOTO MPOrpaMMOii MaTepuaia,
yMEeT YEeTKO, TAKOHUYHO U JIOTHYECKH [10CJIeIOBATEIbHO OTBEYATh HA MOCTaBJICHHBIC BOPOCHI.

Ouyenka «xopouto» —om 81 00 90 6annoe — TeopeTUYECKOE CoJIep>KaHUE Kypca OCBOEHO,
HE0OXOIUMbIE TPAKTUUECKHUE HABBIKU Pa0OThI CPOPMUPOBAHBI, BHITIOJHEHHbIE YUEOHbIEC 3a/1aHUS
coJepKaT He3HauuTeNbHbIe OMMOKU. Ha sx3aMeHe CTyJeHT AeMOHCTPUPYET TBEPAOE 3HAHHS
OCHOBHOTO (IIPOTrpaMMHOI0) MaTepHualia, yMeeT 4eTKO, TPaMOTHO, 0€3 CYIIIECTBEHHBIX HETOYHOCTEH
0TBEYATh Ha IMOCTABJICHHBIE BOIPOCHI.

Ouenka «yooeiemeopumenvruo» —om 61 0o 80 6annoe — TeopeTrUECcKoe CoaepKaHre Kypca
OCBOCHO HE MOJIHOCTHIO, HEOOXOIMMBIE MTPAKTUYECKHE HABBIKU PaObOThl CPOPMHUPOBAHBI YACTHYHO,
BBITNIOJTHEHHBIE YUeOHBIE 3a/1aHusl coJiepKaT rpyobie omnOku. Ha sx3aMeHe cTyIeHT 1eMOHCTpUPYET
3HaHUE TOJBKO OCHOBHOT'O MaTepHaia, OTBETHI COJEepkKaT HETOYHOCTH, cllabo apryMEHTHPOBAHBI,
HapyIlIeHa MOCIe0BATEILHOCTh U3I0KEHUSI MaTepuaa

Ouyenka «neyooenemeopumenvno» — om 36 0o 60 6annoe — T€OPETUUECKOE COJIEPKAHUE
Kypca He OCBOEHO, HEOOXOMMbIE MPAKTUYECKUE HABBIKK PaOOTHI HE C(HOPMUPOBAHDI, BHIIOJTHEHHBIE
ydeOHbIe 3alaHusl COAEp)KaT TpyOble OMMOKH, IOTONHUTENbHAS CaMOCTOSITeNbHAas pabora Hax
MaTepuaioM Kypca He MPUBEIET K CYIIECTBEHHOMY MOBBIIICHHIO Ka4eCTBA BBIMOTHEHUS YUSOHBIX
3amanuii. Ha sKk3aMeHe CTYIeHT JeMOHCTPHPYET HE3HaHWE 3HAYUTEIHHONW YacTH MPOTrPaMMHOTO
MaTepuaina, CYIIECTBEHHbIE OIIMOKM B OTBETaX Ha BOIPOCH, HEYMEHUE OPUEHTHPOBATHCS B
Marepuase, He3HaHHE OCHOBHBIX MOHATUH TUCIUILIHHEI.

6. METOAUMYECKUE MATEPUAJIbI, OIIPENEJISIIOIIUE ITPOLIEAYPBI
OLIEHMBAHNA 3HAHUHW, YMEHUUW, HABBIKOB U (MJI) OIIBITA
JNEATEJIBHOCTU

OO0muit 6a1 TeKyIero u pyoeKHOTO KOHTPOJIS CKJIAIBIBAETCS U3 CIEAYIONIUX COCTABIISIOMINX
(mpunoxenwue 2). KputeprueM onieHKH ypoBHS c(hOPMHPOBAHHOCTH KOMIIETEHIIUN B paMKax
y4eOHOI TUCIMIUIMH B 5 ceMecTpe sABIsieTcs 3a4eT. Llenpio mpoMeKyTOYHBIX aTTeCTaIii 1o
TUCITUIIIIMHE SBJSIETCS OI[EHKA KayecTBa OCBOCHUS TUCIUILIMHBI 00yJaromuMucs. TUnoBsie
3amanus, odecneunBaromue popmupoBanne komnerenmuu OITK-2, TTKC-1.3, TIKC-2.1
IpeJICTaBIeHbI B Ta0HIIE 9

Tabmuua 9. Pe3yapTaTel 0OCBOSHHsSI YI€OHOH TUCIMILIHHEI, MTOUISKAIINE TPOBEPKE.

Pe3y.]'leaTbI OﬁyquHﬂ OcHOBHBIE MOKAa3aTeIu OLICHKH BI/[}] OIl€EHOYHOI0
(KoMHneTeHIMH) pe3yJIbTATOB 00YUCHHS MaTepHuaJia

criocobeH NPUMEHATH | 3namyb. TenH, 3ajadyd, HPUHLIUIBI U OocHOBHBIE | KomnokBuym
nHPOPMALINOHHO- HampaBieHus obecnedeHuss HWHPOPMAIMOHHON | BhImonHeHne u 3ammra
KOMMYHHUKAIIMOHHbIE 0€30MacHOCTH MPENIPHUSTHUS, YTPO3bl NPEANPUSTUS | TA0OPATOPHBIX padoT
TEXHOJIOTHUH, IpOrpaMMHBIE | HA OCHOBE aHalM3a CTPYKTypel M conepxanus | TectupoBaHue (pasaen 5)
cpezncTBa CHCTEMHOTO U | ”HQOPMAIMOHHBIX  TPOIECCOB  €r0,  YTrPO3bl
MIPUKJIATHOTO HAa3HAYCHUS, B TOM | HHGOPMAIIMOHHON 0€301MacHOCTH  TOCyIapcTBa,
4quUCIe OTEYECTBEHHOTO | cofiep)kaHue MH()OPMAIIMOHHON BOWHBI, METOABI 1
NIPOM3BOJICTBA, JUISl PELICHUs | CPEACTBA €€  BEJNCHUS, IIOHMMAarh  YIPO3BI
3a1a4 npodeccroHanbHOM | Oe3omacHOCTH WH(OpManMK, METOAbl aHaK3a
JEATEeIbHOCTH CTPYKTYPbl M OCOOEHHOCTH ()YHKIIMOHMPOBAHHUS
(OIIK-2) 0o0beKTa  3aIUUTHl, NPHHIUIBI  OpraHU3alHu

WHQOPMAMOHHBIX CHUCTEM B COOTBETCTBHU C

TpeOOBaHUSIMH 110 3alIMTe HHPOPMAIUU
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Ymemv: TpUMEHSTH COBPEMEHHBIC MOIXOIBI K
MMOCTPOCHHUIO  CHCTEM  3alluThl  MH(OpMAIuH,
BBIOMPATH U AHAJTU3UPOBATH MOKA3ATEIIN KAYeCTBA U
KPUTEPHH OLCHKH CHUCTEM HWH(POPMAIMOHHOTO
HAmaJeHUss W CHUCTEM 3allluThl WH(pOpMAIUH,
OMpENeNATh UH(POPMAIMOHHBIC pecypchl,
TO/ICKAIUE 3aIIUTE, TPOBOIUTD KIacCH(UKAIHIO
00BEKTOB M CYObEKTOB HH(GOPMAIIMOHHBIX CHCTEM.

Komnoxsuym
Beinonnenue u 3ammra
J1a00paTOPHBIX PaboOT
TectupoBanue (pazzaein S5)

Brademy: HaBBIKaMU (POPMATHHOM TOCTAHOBKH U
perreHus 3a1a9n obecrieueHnss HHQOPMaIHOHHON
0€301acHOCTH, HABBIKAMH OTIPE/ICIICHHS
BO3MOXHBIX IyTEN HEUTpaATU3aLUU YTPO3
0€e301acHOCTH, NPUHIUIIAMH PACTIPEICIICHHS TIPaB
1 OTBETCTBEHHOCTH ITPH OpraHU3allu JOCTYIA K
00beKTaM

Komnoksuym
BrimosiHeHue u 3amura
nmabopaTopHBIX paboT
TectupoBanue (pa3zen 5)

Crniocoben 3namye: npaBuia paboThl omnpenensembie | KommokBuym
JOKYMEHTUPOBATH JOKYMEHTaMU TOCYJapCTBEHHBIX OpraHoB; | BeimonHeHune n
MPOLEAYPHI U pe3ybTaThl | BapUAHTHI MIOCTPOCHUS CTPYKTYp | 3amura
KOHTPOJIS KOMILJIEKCOB TEXHUYECKUX CpelCTB | 1a00paToOpHbIX paboT
(GYHKIIMOHUPOBAHUS oxpanbl, craHgaptel P® B obnactu | TectupoBanue
CHUCTEMBI 3aITUTHI MH()OPMAITMOHHOU 6eszomacHocTH | (pazgen S)
undopmarmu (ITKC-1.3) obopoTta KOH(UIEHITNATBHBIX
JIOKYMEHTOB,
Yumemu: POBOJUTH ananu3 | Komnoksuym
nHPOPMAIIMOHHON Oe30macHOCTH cucTteM | Beimonnenue u
3aIUIIEHHOT0 JOKYMEHTO000pOTA. 3aIuTa
1ab0paTOPHBIX padOT
TectupoBanue
(pazgen 5)
Bradems: HaBpIkaMu ocTpoeHus cuctemsl | KomtokBuym
3alIMIIEHHOT0  JIOKyMeHTooOopoTa Ha | Beimonnenue u
OCHOBE MIPOBEICHHOTO aHaHM3a | 3aIuTa
nH(OPMALIMOHHON 0€30MacHOCTH 00BEKTa | JJa0OpaTOPHBIX paboT
nH()OPMATH3AIHH, metonamu | TectupoBanue
MIPOEKTUPOBAHHUS KOMIUIEKCOB | (pazaen 5)
TEXHHYECKUX  CPEACTB  OXpaHbl  JUIS
3aJIaHHOT0 00BEKTa
Crnioco0OeH NpuMEeHUTh 3Hamb: OCHOBHBIE CTPYKTYypbl OCHOBHI | KomnokBuym
CpeACTBa, METO/IbI U CXeMOTEeXHUKH U DJIEMEeHTHyI 0a3y | BeimonHenue u
MIPOTOKOJTBI AQHAJIOTOBBIX W ITU(PPOBBIX AJICKTPOHHBIX | 3aIUTA
UIeHTU(DHUKAIIH, YCTPOMCTB, a TaKXkKe apXUTEKTYpy, | JJaOOpaTOPHBIX paboT
ayTeHTU(UKAINA U TTOJIOKCHHUSI " WHCTPYKITUU no | TectupoBanue
asropusarmu (ITKC-2.1) UICHTU(PUKAIUY, ayTeHTH(PHUKAUU U
aBTOPH3AIINH,
- Ymemb- «Ha MecTe» NMPOU3BECTH aNTpei
OCHOBHBIX MPOrPaMMHBIX  MOJyJIeH

MPOrPaMMHBIX, MPOTPAMMHO-AMITAPATHBIX
U TEXHWYECKUX  CPEACTB  3aIIUTHI
nH(OpMALIUY, CTPOUTH U U3ydaTh METOJbI
uneHTuukanuy, ayTeHTU(DUKAIMA |
ABTOPHU3AIINU.

Brademy: ciocOOHOCTBIO K MPOTrPaMMHOMN
peanuzanuu QJIITOPUTMOB pelieHus
THUTIOBBIX 3a1a4y obecrnieueHus
WH(POPMaITMOHHOM 6€30MMaCHOCTH;
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HaBBIKaMHU pa0OTHI C UHCTPYMEHTAIbHBIMU
uaeHTuuKanuyu, ayTeHTU(DUKAIUA |
ABTOPHU3AIINU.

o

oo

10.
11.
12.
13.
14.
15.

16.

7. YYEBHO-METOJUWYECKOE OBECIIEYEHUE JUCHUITJIIMHBI
7.1. HopmatuBHO-nipaBoBas Oa3a

®denepanbhbiii 3ak0H oT 20 deBpanst 1995 r. Ne24-03 «O6 nndopmanmu, nHGOpMaTH3AIUN
¥ 3aI0UTe UHOPMAITHNY.
®enepanbubiii 3akoH OT 06.10.1997 1. Ne131-®3 "O rocynapcTBeHHOU TaiiHe".
3akoH P® ot 25.12.1992 r. "O 6e30nacHoctu".
®denepanbHbIi 3aK0H OT 4 urosst 1996 1. Ne 85-D3 «O06 ydacTuu B MEXITYHAPOTHOM
UH(POPMALIMOHHOM OOMEHe».
®denepanbHbiii 3ak0H OT 16 deBpanst 1995 r. Nel5-D3 «O cBszu».
®enepanbubiii 3ak0H OT 8 aBrycta 2001 r. No 128-D3 «O nauiieH3upoBaHUN OTACIBHBIX
BUJIOB JICATEIBHOCTI.
®epnepanbublit 3akoH OT 10 stuBaps 2002 r. Ne 1-®3 «O0 anekTpoHHON 1TM(POBOIt
MOJITTUCI.
®enepanbHblii 3aK0H 0T 19 deBpanst 1993 r. Ne 4524-1 "O ¢denepanbHbIX opraHax
MIPaBUTEIBLCTBEHHON CBSI3U U MHGOpMaruu'.
®enepanbhblil 3ak0H 0T 30.12.1999 r. Ne 226-®3 "O6 opranax denepanbHON Ci1yKObl
oe3onacHocTH B Poccuiickoit denepanun.
®enepanbubiit 3ak0H OT 31.07.1998 r. Ne 154-®3 "O ceprudukanuu npoayKiuu u ycyr".
3akon P® ot 18.04.1991 r."0 Mumunun".
®enepanbublit 3ak0H 0T 12.08.1995 r. "O06 onepaTuBHO-PO3BICKHON AEATEIHLHOCTH' .
3akoHP®oT1 11.03.1992r. "O yacTHON JETEKTUBHOM M OXPAHHOU JEATEIHHOCTH".
3akon P® ot 13.11.1996 1."O6 opyxun".
VYronosHslit kojeke Pd-rnasa 28. [Ipectymienus B chepe KoMIbIOTEpHONH HHPOPMALINY.
(Cratps 272. HenpaBoMepHbIi 10CTYN K KOMIbIOTEpHON MHpopMmauu; CtaTtbs 273.
Coznianue, UCIOJIB30BAHNUE U PACIIPOCTPAHEHNE BPENOHOCHBIX ITporpaMM; Crates 274.
Hapymenue npasun skcrmyaraiuu 9BM, cuctemsl O9BM nnm ux cetn).
Va3 [Ipe3unenra Poccuiickoii @eneparun ot 19 depans 1999 r. Ne 212 «Bompocst
I'ocynmapcTBeHHOM TexHUYecKkoil komuccuu nipu [Ipesunente Poccutickoit deneparum.

7.2. OcHOBHas IuTepaTypa
bucrokoB B.M. 3amuTa 1 06paboTka KOHPUICHIMATBHBIX JOKYMEHTOB: yuyeOHOe nocodue /

B.M. bucrokos. CraBpornonb: CeBepo-KaBkasckuii ¢henepanbabiil yHuBepcuTeT, 2016. — 153
c. http://www.iprbookshop.ru/66019.html

bucrokos B.M. 3amura u 00paboTka KOHPUAECHIUAIBHBIX JOKYMEHTOB: MPakTUKyM / B.M.
BuciokoB. Crasponons: CeBepo-KaBkasckuil ¢enepanbublii yausepcuret, 2016. — 116 c.
http://www.iprbookshop.ru/66060.html

lanerun B.®. 3amura koMnbeioTepHoi HHGOpMauu. I (heKTUBHBIE METO/IBI U CpeICTBa/
B.®. [[TanpruH. Caparos: [TpodobpazoBanue, 2017. — 544 C.
http://www.iprbookshop.ru/63592.html

7.3.JlonoHUTENbHAS IUTEPATypa

KondunennmansHoe AeT0npor3BOACTBO U 3aLUIICHHBIN 3JIEKTPOHHBIN JTOKYMEHTOO00POT
[DnexTponnslit pecype] : yaeonuk / H.H. Kynsie [u ap.]. — DIEeKTpOH. TEKCTOBBIE TaHHBIC.
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— M. : Jloroc, 2016. — 500 c. — 978-5-98704-711-8. — Pexum pgocryna:
http://www.iprbookshop.ru/66416.html

5. Ilerpos C.B. Madopmanronnas 6e30macHOCTb [ DIEeKTpOHHBIN pecypce] : yueOHoe mocodue /
C.B. Ilerpos, I1.A. KucnsixoB. — DneKTpoH. TekcToBble naHHble. — CapatoB: Ail [Iu Ap
bykc, 2015. — 326 c¢. — 978-5-906-17271-6. — Pexum  gocTyma:
http://www.iprbookshop.ru/33857.html

6. T'oproxuna E.FO. MudopmanmonHas 0e30macHOCTh [DJIEKTPOHHBIM pecypc| : ydeOHOe
nocobue / E.}O. T'oproxuna, JL.U. JlutBunosa, H.B. TkaueBa. — DIEKTPOH. TEKCTOBBIC
nanHbie. — Boponex: Boponexckuil ['ocymapcTBeHHbI ArpapHblii YHUBEPCUTET WM.
Nmneparopa Ilerpa IlepBoro, 2015. — 221 c. — 2227-8397. — Pexum nocryma:
http://www.iprbookshop.ru/72672.html

7. ®omun JI.B. HubopmanuoHHass 0e30macHOCTh [DIEKTpOHHBI pecypc] : ydeOHO-
METOJMYECKOE TI0COOME Ui CTYICHTOB 3a04HOM (OpMbI OOy4YCHHS HaIpPaBICHUS
noarotoBku 38.03.05 «busnec-undpopmaruka» / J[.B. @oMuH. — DIEKTPOH. TEKCTOBBIC
nanusle. — CapatoB: By3oBckoe oOpazoBanue, 2018. — 125 ¢. — 978-5-4487-0299-0. —
Pexwum noctyna: http://www.iprbookshop.ru/77318.html

7.4.Tlepuonnyeckue u3ganus (ra3eTa, BECTHUK, OIOJUICTEHb, dKypHAI)

[lepeueHp nepuoAUYECKUX U3IaHUHN, ToTydaeMblx Oubmuotexoit KbI'Y:
e Becrauk MI'Y. BriuncnurenbHas MaTeMaTHKa U KHOEpHETHKA
BectHuk poccuiickoro o0miectBa HHOOPMATUKHI U BHIYUCTUTEIBHON TEXHUKU
WNndpopmaruka u oOpazoBaHue
NudopmaninoHHbie TEXHOIOTUN
Mup T1K
ITepcoHanbHbBI KOMITBIOTEP CETOJIHS
IIporpammupoBanue
WNudpopmannonHasi 6e30nacHOCTh

7.5.MlnTepHeT-pecypcehl

1. 3amueHHbI JokyMeHTo000poT / Cdepbl mpuMeHeHus [DeKTpoHHBIN pecypc] —
https://www.rutoken.ru/technologies/using/docflow

2. 3amuIIeHHbIH JTOKyMEHTO000pOT - Digital Design-
digdes.ru/products/zaschischenniy-dokumentooborot.

3. 3amMIeHHbIl  JOKYMEHTO000poT -  DnektpoHHble OducHbie Cucremsl -
https://www.eos.ru/eos_special_program/eos_vuz

7.6.CoBpeMeHHbIe TpodeccuoHaIbHbIe 0a3bl JaHHBIX
1. baza nannsix Science Index (PMHLY) http://elibrary.ru
2. HarmonanwsHnas anexktponnas 6udnuoreka PI'b https://H36.pd
3. Kpynneiimas eawHass 0a3a [JaHHBIX, CcoOJAep)Kalas aHHOTaMM © UH(opmanuio o
MUTHPYEMOCTH PEIEH3UPYEeMOil HAy4YHOH JIMTEpaTyphl, CO BCTPOSHHBIMH HWHCTPYMEHTAMHU
OTCII)KMBAHMSI, aHATM3a U BU3yaJIH3alliu JaHHBIX. WWW.SCOPUS.COM
4, http://pravo.gov.ru/ OdunmanbHbIA HHTEPHET-TIOPTAJ MPAaBOBOW WHPOPMAILTUN
5. PCI Security Standards Council — http://www.pcisecuritystandards.org.
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6. CranmapTel HTHOPMAIIMOHHON 0€30MaCHOCTH B KpeAuTHO-GUHAHCOBOM cdepe. CTtaHmapTh
banka Poccuu — http://www.abiss.ru/doc

7. Threatpost https://threatpos CaiiT 06 mHbopmarnmonHoi 6e3omacHocTn oT Kaspersky Lab.
ABTOPHUTETHBIN HCTOYHUK, Ha KOTOPBIA CCHUIAIOTCS BEIYIIME HOBOCTHBIC areHTCTBA, Takue Kak The
New York Times u The Wall Street Journal.

8. Security Lab http://www.securitylab.ru/ ITpoekt kommnanuu Positive Technologies. TTomumo
HOBOCTEH, SKCIIEPTHBIX cTaTel, codra, popyma, Ha caliTe €CTh pa3jied, Ilie ONepaTUBHO MYOJINKYeTCs
uH(popMaIrs 00 yI3BUMOCTSIX, a TAKIKE JAFOTCS KOHKPETHBIC PEKOMEH/IAIIUU TI0 UX YCTPaHEHHUIO.

9. Anti-Malware  https://www.anti-malware.ru/ HubopmManoHHO-aHATUTUIECKUNA  IIEHTD,
MOCBSIICHHBIN WHGOPMAIMOHHON Oe3omacHoCcTH. Anti-Malware poBOJAHT CPaBHUTEIBHBIEC TECTHI
AHTUBUPYCOB, MyOJIUKYET aHATUTHYECKHUE CTAThH, SKCIIEPTHI IPUHUMAIOT Y4acTHUE B TUCKYCCHSIX Ha
dopyme.

10.  Hudopmarnmonnas 6e3onacHoCcTh 0aHKOB https://ib-bank.ru/ OtpacneBoit mopran

11.  http://VOID.RU Caiit VOID.RU npencrasisier CO00r0 HE3aBUCUMYIO MPECCY, OCBEIIAONIIYIO
BONPOCHl HMH(OPMALIMOHHOW O€30MacHOCTH - YSA3BUMOCTEH B MPOrPaMMHOM OOECHEUYEeHHH,
TEXHOJIOTHI cOopa MHPOPMAIH, TEXHOJIOTHI COXPAaHEHHS IEIOCTHOCTH CUCTEM.

12. http://Security. NNOV.ru Security NNOV sBiseTcss ogHuM U3 HauOojee MocelaeMbIxX
Poccuiickux pecypcoB TOCBSIIEHHBIX WH()OpPMAaNMOHHOW Oe3omacHOCTH W Oe3omacHoctH [T
TEXHOJIOTHI U JOCTYIEH KaK Ha PyCCKOM, TaK U Ha aHTJIMMCKOM SI3bIKAX.

7.7.MeToanuyeckne yKa3aHus M0 NPOBeJeHUI0 PA3JIMYHBIX Y4eOHbIX 3aHATHII U APYTrUM
BH/aM CAMOCTOAATEJIbHON padoThl

MeToanyeckue peKOMeHAANMH M0 U3Yy4YEeHH IO TUCHUILUIMHBI /151 00y4YalouXcs

[lpucrtymass K W3y4EHUIO AUCHMIUIMHBI, OOydaromemycss HeoOXOAWMO O3HAaKOMHUTHCS C
TEMAaTUYECKUM IUIAHOM 3aHATHH, CIIMCKOM PEKOMEHJIOBaHHOHM y4eOHOi nuTepaTypbl. Cremnyer
YACHUTD TIOCJIEIOBATEIILHOCTD BBIMOJHEHMS MHIUBHYAIbHBIX yIEOHBIX 3a/laHHU, 3aHECTH B CBOIO
pabouyro TETpaab TEMbI U CPOKH ITPOBEIEHUS CEMUHAPOB, HAITMCAHUS YU€OHBIX U TBOPUECKHUX paboT.
[Ipy w3yyeHUM JUCHMIUIMHBI OOYyYarolIMecs BBINOJHAIOT CIEAYIOIIME 3aJaHus: H3y4daloT
PEKOMEH/I0BaHHYIO y4YeOHYI0 M HAY4HYIO JIUTEpaTypy; HHUIIYT KOHTPOJIbHbIE pPabOThI, TOTOBST
JIOKJIQIbl M COOOIIEHUS K MPAKTUYECKUM 3aHATHUSM; BBIOJIHSIIOT CAMOCTOSITENIbHbIE TBOPUECKHE
paboThl, y4acTBYIOT B BBINOJHEHUHM NPAKTUYECKUX 3aJaHUNA. YPOBEHb U TJIyOMHA YCBOEHUS
JUCLHUIUIMHBL 3aBHCAT OT AaKTHUBHOM M CHUCTEMaTHYeCKOM paboThl Ha JIEKUMAX, H3Y4YEHUS
peKOMeHI[OBaHHOI\/'I JIUTCPATYPhI, BHITOJTHCHUA KOHTPOJbHBIX TMCbMCHHBIX SaI[aHI/II\/II

Kypc wu3ydaercs Ha JeKuMAX, J1a0OpPaTOPHBIX 3aHATHSAX, IPU CaMOCTOSTEIbHOH U
MHAMBHUAYaJIbHOH paboTe oOydaromuxcs. O0ydaromuiics 1715l HOJTHOTO OCBOSHHS MaTepuaa J10JKeH
HE MIPOIYCKAaTh 3aHATUS U aKTUBHO Y4aCTBOBATh B yUeOHOM Iporiecce. JISKIK BKIF0Yat0T BCE TEMbI
YU OCHOBHBIE BONPOCHI TEOPUM MU MpakTUKu. [lnsg makcumanbHONH 3()(PEKTUBHOCTH U3yYEHUs
HEOO0XO/IMMO TOCTOSIHHO BECTU KOHCIEKT JIeKIMH, 3HaThb PEKOMEHIYeMYIO IIperojaBaTenemM
JATCPATYpPy, MO3BOJAIOMIYIO AOMNOJHWUTHL 3HAHUA W JIYYIIC IIOATOTOBUTHCA K na60paT0prlM
3aHATHUSAM.

B cooTBeTcTBHY ¢ yUeOHBIM IJIAHOM Ha Ka)I1YI0 TEMY BBIJEIIEHO HEOOXOAMMOE KOJIUYECTBO
YacoB MPAKTHUECKUX 3aHATHH, KOTOpble MPOBOJATCS B COOTBETCTBUM C  BOIPOCAMH,
PEKOMEH/IOBAaHHBIMH K M3YYEHHIO IO OIpeneieHHbIM TeMaMm. OOyJaromuecs: JODKHBI PETYISPHO
TOTOBUTHCS K JIAOOPATOPHBIM 3aHATHUSAM U y4acTBOBATh B 00CYXA€HUHU BONpocoB. [Ipu moaroroske
K 3aHATUAM CJIEIYET PYKOBOJICTBOBATHCS KOHCHEKTOM JICKIIUA M PEKOMEHIOBAHHOM JTUTEPATypOU.
TemaTuueckuil TUIaH JUCHMIUIMHBL, Yy4e€OHO-METOIMYECKHE MaTephalibl, a TaKXe CIIHCOK
PEKOMEHI0BaHHOU JIUTEepaTyphl IPUBEAEHBI B paboueil mporpamme

MeToauyeckue peKOMeHIAUMU NMPH padoTe HAJ KOHCIEKTOM BO BpeMsi MpOBeAeHUs
JIeKIHHU
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B mporecce IeKIMOHHBIX 3aHATHH 11e7eCO00pa3HO KOHCTICKTUPOBATh YUCOHBIH MaTepHall.
Jist 3TOro MCHONB3YIOTCS OOIMME ¥ YTBEPAUBIINECS B TPAKTHKE TMpaBUiIa, W MPUEMBI
KOHCIEKTUPOBAHUSI JICKIIUM.

KoncnektupoBaHue JeKIMK BEAETCS B CIIELUATIBHO OTBEAEHHOM ISl 3TOTO TETPAJIH, KK IbIN
JUCT KOTOPOM JOJKEH HMMETh MOJIs, Ha KOTOPBIX JAENAIOTCS IMOMETKH M3 PEKOMEHIOBAHHOMU
JUTEPATypPhl, AOMOIHSIONINE MaTEpHUall TPOCTYIIAHHOMN JICKIIUH, a TAKXKE M0 T4E€PKUBAIOIIUE 0COOYIO
BOKHOCTh T€X WJIM MHBIX TEOPETUUECKUX MOJIOKECHHI.

IlenecooOpa3Ho 3amuchIBaTh TEMY U ITUIAH JICKIMH, PEKOMEHIYyEMYIO JIMTEPaTypy K TeMe.
3anucu pas3fenoB JIEKIUMU JOKHBI HMMETh 3arojOBKH, IOJ3arojOBKH, KpacHble CTpOKHW. [lis
BBIJICJICHUSI Pa3/IeJioB, BBIBOJIOB, OIPEICICHHUM, OCHOBHBIX HJEH MOXHO HCIOJIb30BaTh IIBETHHIC
KapaHJany 1 GJIoMacTephl.

HaspanHble B JIEKIIMM CCHUIKM Ha TIEPBOMCTOYHUKH HAJ0 MOMETUTH Ha TOJSAX, YTOOBI MpHU
CaMOCTOSTEIIbHON pa00Te HAWTH U BITUCATh UX. B KOHCIIEKTE TOCIOBHO 3aIMUCHIBAIOTCS ONPEICIICHUS
MOHSITHIA, KATErOpHil 1 3aKOHOB. OcTaabHOE JOKHO OBITH 3aITMCAHO CBOMMH CIIOBAMHU.

Kaxnmomy oOydarormemycsi HEOOXOAMMO BBIpa0OTaTh M HCIIOJIB30BaTh JOMYCTUMBIC
COKpaIIeHHs: HauboJiee pacmpoOCTPAHCHHBIX TEPMUHOB M IIOHATUM.

MeToanyecKue peKOMeHIAUMH M0 MOAT0TOBKE K JIA00PATOPHBIM 3aHATHAM

JIaGopaTopHBIe 3aHATHS — COCTaBHAs YacTh y4eOHOro Mpolecca, rpynnosas Gopma 3aHsITHI
IpU aKTUBHOM Yy4acTHM oOydaromuxcs. JlabopaTopHble 3aHATHS CIOCOOCTBYIOT YIIIyOJEHHOMY
U3y4YCHUIO HauOoJIee CIIOKHBIX MPOOJIEM HAYKH U CITy)KaT OCHOBHOW (pOpMOY IO/BEACHUS UTOTOB
CaMOCTOSITENBbHOM paboThl 00y4aromuxcs. Llenpio 1adopaTopHbIX 3aHATHH ABISETCS yriiyOJieHUue U
3aKpeIUIeHNe TEOPETUYECKUX 3HAHWMW, MOIYYEHHBIX OOYYaloMIMMUCS Ha JIGKIHAX M B IIpoIecce
CaMOCTOATENIPHOTO H3y4eHus y4eOHOro marepuana, a, CJIeJOBaTeIbHO, (POPMUPOBAHUE Yy HHUX
OIIPEJICTICHHBIX YMEHHI ¥ HAaBBIKOB.

B xo0/1e moAroTOBKH K 1a00OpaTOPHOMY 3aHSATHIO HEOOXOIUMO MPOYUTATH KOHCIICKT JICKITUH,
U3y4YUTh OCHOBHYIO JIUTEPATypy, O3HAKOMHUTHCS C JOTOJHUTEIBHOW JIMTEPaTYpOM, BBHITIOIHUTH
BBIJAHHBIC TIIPEIIOAaBaTCJICM 3aJlaHusd. HpI/I OTOM YUYCCTh PCKOMCHIAALUMKU IMPEIoaaBarCiia Hu
TpeboBaHus nporpaMMmel. JlopabaTeiBaTh CBOM KOHCHEKT JIEKIMH, Aejas B HEM COOTBETCTBYIOIIHE
3aIMCH U3 JIUTEPATYPHI.

XKenatenpHo MpH MOATOTOBKE K JIAOOPATOPHBIM 3aHATHUSAM 10 JAUCHUIUIMHE OJHOBPEMEHHO
HCIIOJIB30BATh HECKOJIBKO HCTOYHUKOB, paCKPbIBAOIINX 3a/ITaHHBIC BOIIPOCHI.

MeTtoanyeckue peKOMeHAAlMH 110 OPTraHU3alMU CAMOCTOATEILHOH padoThI

CamocrosarenbHass pabora o00ydaroUMXcs — CHOcO0 AaKTHUBHOIO, IIEJIEHANPaBICHHOTO
npuoOpeTeHus: 00y4aroIUMHUCS HOBBIX JIJIs1 HEro 3HaHWH M yMEHU 0€3 HEMOCPeICTBEHHOTO y4acTHs
B 9TOM IIpoliecca npenojanareseil. [loBpilieHne poiau caMOCTOATENIbHONU paboThl 00yUYaIOIIMXCS TPU
IMMPOBCACHNH pa3JINIHbIX BUJTOB yqe6HHx 3aHATHI npeamnojaract:

— ONTHMH3ALMIO METOJIOB 00y4YEeHMsI, BHEJPEHNE B YU€OHBIM MPOLECC HOBBIX TEXHOJIOTUN
0o0y4eHMs, MOBBIIAIONIIMX MPOU3BOJUTEIBHOCTh TpyAa MpernoaaBarens, aKTUBHOE
UCIOJIb30BaHNE HMH(POPMAIIMOHHBIX TEXHOJOTUH, MO3BOJISIIOIIUX O00yYaromeMycsi B
ya00HOe 711 HETO BpeMsi OCBanBaTh YUeOHBIN MaTepua,

— IIHMPOKOE BHEJPEHNE KOMIIBIOTEPU3UPOBAHHOTO TECTUPOBAHUS;

— COBEpIICHCTBOBAHUE METOAMKH IPOBEJIEHUS IPAKTUK M HAyYHO-HCCIEA0BATEIBCKOU
paboThl O0ydYaromuxcs, MOCKOJIbKY WMEHHO 3TH BHJbBl Y4eOHOH pabOThl B MEPBYIO
ouepe/lb TOTOBAT 00YUAIOIIMXCS K CAMOCTOSITEIbHOMY BBITTOJIHEHUIO MMPO(PECCUOHATBHBIX
3ajady;

— MOJEPHM3ALMIO CUCTEMBI KYpPCOBOTO U JUIIOMHOTO IIPOEKTUPOBAHUS, KOTOPAsl AODKHA
MOBBILIATH POJIb 0OyUaroIuXCcs B MoA00pe MaTepuasa, OMCKe MyTel peleHus 3a1auy.

CamocrosarenbHass paboTa NPUBOAUT OOYYAIOUIMXCA K MOJYYCHHUIO HOBOTO 3HAHUS,

YIOPSAOYEHHUIO U YTITyOJeHUI0 UMEIOIIMXCS 3HaHUM, (OPMUPOBAHUIO y HETO MpodeccnoHaNbHbIX
HaBBIKOB M yMeHUH. CamMocTosTeNbHas paboTa BBIMOIHACT P (yHKITHIA:
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— pa3BUBAIOUIYIO;

— uH(pOpPMaIMOHHO-00yYaIOIIYIO;

— OPHUEHTHPYIOUILYIO U CTUMYJIHPYIOIIYIO;

— BOCIHTHIBAIOUIYIO;

— HCCIIeZI0BATEIbCKYIO.

B pamMkax Kypca BBIIOIHSAIOTCS CIIEAYIOIINE BUIBI CAMOCTOATENBHOM paboThI:

— IlIpopabGorka yuyeOHOoro wmarepuana (MO KOHCHEKTaM, Y4eOHOH M HaydHOU
JIuTeparype);

— BeinonHenue pa3HOYpOBHEBBIX 3a/1aHU;

— Pabora ¢ TectamMu 1 BonpocaMu JIJIsl CaMOTIPOBEPKH;

— Brinonnenue UTOroBoi KOHTPOILHOM PabOTHI.

OOyuyaromumMcs peKOMEHIYeTCsl ¢ caMOro Havajla OCBOCHHUS Kypca padoTaTh C JIUTepaTypoi
U TIpeAsiaraéMbIMU 33/1aHUSMHU B ()OpME MOATOTOBKH K OYEPEAHOMY ayaUTOpHOMY 3aHATHIO. lpu
9TOM aKTYaJIM3UPYIOTCS HMMEIOIIMECs 3HAHMS, a TakkKe co3fgaeTrcss 0as3a Al YCBOGHHUS HOBOTO
Marepuaia, BO3HUKAIOT BOIIPOCH], OTBETHI HA KOTOPbIE 00YUYaIONIMIACS TOTYYaeT B Ay AUTOPHH.

Heo0xon1uMo OTMETHTh, YTO HEKOTOPBIC 3a/laHusl IJI CAMOCTOSITENIBHON PabOTHI MO KypCy
UMEIOT OmpeesieHHylo crenuuky. [Ipu ocBoeHHH Kypca OOYyYaroIIUICs MOXET TOJIb30BaTHCS
OuOIMoTEeKONH By3a, KOTOpas B TOJHOW Mepe oOecreueHa COOTBETCTBYIOLIEH JIUTEpaTypou.
3HAYUTENbHYIO TOMOIIb B TOATOTOBKE K OYEPEAHOMY 3aHSATHIO MOXKET OKa3aTh MMEIOLIUICS B
yu4eOHO-METOINYECKOM KOMILIEKCE KPAaTKUil KOHCIEKT JeKIui. OH e MOKET UCIIOJIb30BaThCs U IS
3aKperyieHUs] MOJYyYeHHOro B ayautopuu Marepuana. CamocrosiTenbHas paboTa oOydaromuxcs
MpelyCMOTPEHA yYeOHBIM IJIAHOM U BBINIOJIHSIETCS B 0053aTEIbHOM MOPSAKE. 3a1aHus MPEI0KESHbI
10 KOKIO0H N3y4aeMOi TeMe U MOTYT TOTOBHTHCS MHANBHUIYAIBHO WK B rpymrie. [1o HeoOxoaumocTu
oOyJaromuiicss MOXKeT oOpamiarbes 3a KOHCYJbTAaIlMel K IMpernojaBaTelto. BeimomHeHne 3anaHuit
KOHTPOJIMPYETCS M OIICHUBAETCS MPETI0IaBaTeIeM.

Jlig ycmemHoW OpraHu3alud CaMOCTOSTENbHOM pPadOThl BCE AKTUBHEE MPUMEHSIOTCS
pasHooOpa3Hble 00pa3oBaTeNbHBIE peCypchl B ceTW VIHTEpHET: CHCTEMBI TECTUPOBAaHUS IO
pa3IMYHBIM 00JacTsAM, BUPTyaJIbHbIE JIEKIIUH, JJAOOPATOPUH, IIPU 3TOM IOJIb30BATEIIO JOCTATOYHO
UMETh KOMIBIOTEp W MOJAKI0YeHne K MHTepHeTy /Ui TOro, 4ToOBI CBA3AaThCS C MpPENoaBaTesieMm,
pewaTh BBIYMCIUTENbHBIE 33Jaud M TOJy4aTh 3HaHMA. Vcronb3oBaHME ceTeil ycHIMBAaeT poJib
CaMOCTOSITENIbHOW pabOThl OOYYAIOIIMXCS H TIO3BOJSIET KapJHMHAJIBHBIM 00pa3oM H3MEHUTh
METOAMKY MpEenoaBaHusl.

OOyuaromuiics MOXET MOTy4aTh BCE 3aJaHUsI U METOAMYECKUE YKa3aHUs Yepe3 cepBep, YTO
JlaeT eMy BO3MOXKHOCTh MPHUBECTH B COOTBETCTBHME JIMUHbIE BO3MOXXHOCTH C HEOOXOJIUMBIMH ISt
BBITNIOJIHEHUS paboT Tpyno3aTpataMu. O0yyaronuiicss UMeeT BO3MOYKHOCTD BBINOJIHATH paboTy 10Ma
Wi B ayautopuu. bonbiioe BocnuTarenbHOe M 00pa30BaTeNIbHOE 3HAUYEHUE B CAMOCTOSITEIbHOM
y4eOHOM TpyJIe 00 yJaIOIIHIICS UMEET CAMOKOHTPOJIb. CaMOKOHTPOJIb BO30YKIAET U MOJEPKUBACT
BHUMaHHUE M WHTEpEC, MOBBIIIAET aKTUBHOCTh MAaMSATH W MBIIJICHHUS, TT03BOJIIET 0OydYaroueMycs
CBOEBPEMEHHO OOHApY)XHTh W YCTPAaHHUTH [OIYIICHHbIE OIMMOKH M HEAOCTATKH, OOBEKTHBHO
OTIpeNIeNIUTh YPOBEHb CBOMX 3HAHUM, MpakTHUecKuX yMeHui. Camoe JOCTYITHOE U IPOCTOE CPECTBO
CaAaMOKOHTPOJISI ¢ TNPHUMEHEHHEM HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHHA - 3TO PsI
TECTOB «On-line», KOTOpbIE MO3BOJISIOT B PEXKHME PEATbHOTO BPEMEHU ONPENEIUTh CBO YpOBEHb
BJIAJICHHUS] TPEAMETHBIM MaTEpUAIIOM, BBISBUTH CBOHM OMIMOKA W TIOJYYUTh PEKOMEHAAIMH TI0
CaMOCOBEPILIEHCTBOBAHUIO.

MeToaunyeckue peKOMeHIAUMU 10 padoTe ¢ JUTEPATYPOit

Bcro nmrepatypy MOXXKHO pa3fenuTh Ha y4eOHWKH W Yy4eOHBIE TOCOOMS, OPUTHHAIBHBIC
Hay4YHbIe MOHOTpapUUYECKUE UCTOUYHUKHU, HAyYHbIe MyOIHUKAINK B IEpUOINYEecKol meuaTu. M3 Hux
MO>KHO BBIJICIIUTH JIATEPATYPY OCHOBHYIO (PEKOMEHIYEMYIO), TOTIOJHUTEIBHYIO U JTUTEPATYPY IS
yrayOIeHHOTO U3YYEHUS JUCITUILTAHBL.
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W3ydyeHne MUCHUIUIMHEI ClIelyeT HaUYMHATh ¢ Y4eOHHKa, TOCKOJIbKY YUeOHUK — 3TO KHUTA, B
KOTOPOM H3JIOKEHBI OCHOBBI HAy4YHBIX 3HAHHUU 110 OIPENEICHHOMY IPEIMETY B COOTBETCTBUU C
LEJSIMU U 3aJ1a4aMU 00y4YeHHUsI, yCTaHOBJICHHBIMU MPOTPaMMOH.

[Tpu pabote ¢ nUTEpPaTYpOil HEOOXOIMMO YUUTHIBATH, YTO UMEIOTCS Pa3IMUHbIC BUIIBI YTCHUS,
U KaX/IbIi U3 HUX UCIOJb3YyEeTCs Ha OMPEEeNIEHHBIX Talax OCBOSHUS MaTepHaia.

HpeﬂBapI/ITCJIBHOC YTCHUC HAIIPABJICHO HA BBIABJICHHUC B TCKCTC HC3HAKOMBIX TCPMHHOB U
MOMCK MX 3HAYEHHsI B CIIPABOYHOM JInTeparype. B yacTHOCTH, pu YTEHUH yKa3aHHOW JINTEPATypPhI
HE00X0IMMO MOAPOOHEHIINM 00pa30M aHAIM3UPOBATH TTOHSATHS.

CkBO3HOE uUTEHHE MpeJroyiaraeT MpPOYTEHUE MaTepuana OT Hayaia 10 KoHna. CkBo3HOE
YTEHHUE JTUTEPATypPhl U3 MPUBEACHHOTO CIMCKA JIa€T BO3MOXKHOCTh OOydJaroImuMces chopMupoBaTh
CBOJI OCHOBHBIX MOHATHH U3 U3y4aeMol 001acTi U CBOOOJHO BIIaJIETh UMH.

Bri6opouHoe — Ha060POT, UMEET IENTBbI0 TOUCK U 0TOOp MaTepualia. B paMkax 1aHHOTO Kypca
BBIOOPOYHOE UTEHHE, KaK CIoco0 OCBOEHUSI COJEpKaHUS Kypca, MOJKHO HCIOJB30BaThCS MpU
MOJITOTOBKE K MPAKTUYCCKUM 3aHSATHIM 110 COOTBETCTBYIOIIUM pa3JieiaMm.

AHanuTUYeCKOe YTEHHE — O3TO KpUTHYECKUH pa30op TeKCTa € MOCIHEAYIOUIUM €ro
KOHCTIeKTHpoBaHHeM. OCBOCHHE YKa3aHHBIX OHATHH OyzeT Hanboiee 3((HEeKTUBHBIM B TOM CIIy4ae,
€CJI MPU YTEHUHU TEKCTOB O0yUaromuiicst Oyaer 3a1aBaTh K 3TUM TEKCTaM BOIMPOCHL. YacTh U3 3TUX
BonpocoB copmynupoBana B @OC B mepeyHe BONPOCOB i coOecemoBanus. [lepeueHsb ITHX
BOIPOCOB OTPAHUYEH, TOITOMY BaXKHO HE TOJIBKO COJIEP>KaHUE BOIIPOCOB, HO CaM MPUHIUI OCBOCHUS
JUTEPATYPBI C TIOMOIIBIO BOIIPOCOB K TEKCTaM.

Lenpro M3yyarolero 4YTeHUs SBISETCS TI1yOOKOe M BCECTOPOHHEE NMOHMMAaHUE y4eOHOMH
I/IH(l)OpMaLII/II/I. Ectb HECKOIBEKO IMPUEMOB M3YYAIOIICI0 YTCHUA: YTCHUC 110 AJITOPUTMY IIPEAIIoJIaracTt
pa3buenne uHboOpManuu Ha OJIOKU: Ha3BaHHWE, aBTOpP; HCTOYHHK; OCHOBHas HJes TEKCTa;
q)aKTI/ILIeCKI/Iﬁ MaTCpuall; aHajlu3 TCKCTa ITYTEM COIIOCTABJICHUSA HUMCIOIIHUXCSA TOYCK 3PCHUA I10
paccMaTpuBaeMbIM BOIIPOCaM; HOBHU3HA.

[TIprem nocTaHOBKM BOIPOCOB K TEKCTY UMEET CIEAYIOIIUN aJrOPUTM:

— MCIJICHHO NPOYUTATh TCKCT, CTAPAsICh ITOHATH CMBICII U3JI0OKCHHOTIO,

— BBIACIUTDH KIIIOUEBBIC CJI0BA B TCKCTEC,

— TocTaparbes MOHSATh OCHOBHBIE HJIEU, TIOJTEKCT M OOIINI 3aMbICEN aBTOpa.

[Ipuem Te3upoBaHus 3akitoyaeTcsi B (OPMYJIHMPOBAHUM TE3UCOB B BHJIE TOJIOKEHHH,
YTBEPKACHHI, BHIBOJIOB.

K »sromy MOXHO 100aBUTP U UHBIE MpHEMbl: HpUeM pedepupoBaHUs, MpUEM
KOMMEHTHPOBAHUSI.

Baxxnoit coctaBmistomeid  Jr000TO  COMUIHOTO HAYYHOTO W3JIAaHUS SBJISIETCS  CITHMCOK
JIUTEepaTypbl, Ha KOTOPYIO cchllaeTcs aBTop. llpu BO3HMKHOBEHHMHM UHTEpeca K KaKOW-TO
o0cyxaeMoli B TEKCTe MpoOJIeMe BCerja €CTh BO3MOKHOCTh OOPATUTHCS K CITUCKY OTHOCSIIICHCS K
Hell nmuTepatypbl. B 3ToM ciydae Bcs mpoOiieMa Kak Obl pa3duBaeTcs Ha COCTABISIONIME YacTH,
KaxKaasa U3 KOTOPBIX MOXKCET U3Yy4YaTbCd OTACIBHO OT APYIruUX. HpI/I 9TOM BA)XHO HC TEPATH U3 BHUAA
001N KOHTEKCT M He TOTPYKaThCA YPE3MEPHO B JI€TaH, MOTOMY YTO TaKUM OOpa3oM MOXKHO HE
YBHUIACTH I'TIABHOTO.

8. MATEPUAJIbBHO-TEXHUYECKOE OBECITIEYHEHUE IUCHUITJIMHbBI

Criennanu3upoBaHHbIE ayAUTOPHUH, UCIIOIb3yEMbIE IIPU IPOBEAECHUH 3aHATUN JIEKLIUOHHOTO
tuna Ned2, No43, No4l, Ned8 Ne58 ocHaieHbl MYJIbTUMEAUHHBIM MPOEKTOPOM U KOMIUIEKTOM
annaparyphbl, HO3BOJISIOIIEH 1IEMOHCTPUPOBATH TEKCTOBBIE U TpaueCKUe MaTepUaIbI.

HazBanue maGopaTtopun B KOTOPBIX MPOXOAAT 3aHATHS: JlaGoparopust “CHCTEMBI KOHTPOJIS
ynpasnenust  pocrymom”, Jlabopatopun Texuuueckoil 3amutel uHpopmauuu, JlaGoparopus
Kpuntorpaduueckoii 3amutel nHGopMmaiuu, Jlaboparopus “3amuménHoit 00padboTku HHGpOpMaIu
B OpraHu3aiuu’’.
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CTyneHThl UMEIOT IOCTYI Yepe3 MIHTepHeT NOoCTyI K eInHOMY 00pa3oBaTelIbHOMY MOpTaly,
I7ie B OTKPBITOM JOCTYIIE UMEIOTCA pecypchl y4eOHO-METOAMUYECKOW JUTEpaTyphl, SBISIOLIMECS
paspabotkamu Benymux BY3oB Poccun.
IIpu npoBeneHny 3aHATUHN JIEKIMOHHOTO TUIIA, CECMUHAPCKUX 3aHATUN UCIIOJIb3YHOTCS:
JUIEH3MOHHOE MPorpaMMHOe o0ecrieueHue:
— Ipoaykrst MICROCOFT (WINEDUperDVC ALNG UpgrdSAPk MVL A Faculty
EES (KopnoparuBHas noanucka Ha npoaykTel Windows ornepanuoHHasi cUCTeMa U
ouc)) ZOI'OBOP Nel0/2A-223.
— Kaspersky Endpoint Security mns o6usneca — Crangaptaeiii Russian Edition. 1500-
2499 Node 1 year Educational Renewal License, JJOT'OBOP Ne 15/3A-223.
— Mathlab/Simulink IOI'OBOP Ne80/EJI-223.
— Adobe Creative Cloud for Teams — All Apps. JTutiensun Education Device license s
obpazoBarenbHbIX opranmu3anuii JJOIOBOP Ne 15/23A-223.
— ABBYY FineReader JIOI'OBOP Ne 15/2A-223.
— Amnrumnaruar BY3 JJOTOBOP Ne 15/5A-223.
— (aiinosenii menemxep Far Manager.
— 7zip-apxuBarop.
— Adobe Reader (cBoOogHOE pactpocTpaHeHne)

8.1. OcoOeHHoCTH peau3aluy JUCHUIIMHBI VIS HHBAJIU/I0B U JINI C OTPAHNYEHHBIMH
BO3MOSKHOCTSAMHU 310POBbSI
Jns CTyneHTOB C OrpaHWYEHHBIMM BO3MOKHOCTSMH 3J0pPOBbSl CO3/[aHbl CIIEI[MAJIbHbBIC
YCIIOBUS JIJIs TTOJIy4eHUs 00pa30BaHus. B 1ensX JOCTYMHOCTH MOTYYeHHsI BBICIIIET0 00pa30BaHus MO
00pa3oBarelbHBIM IMPOTPAMMaM HWHBAJIUJIAMU W JIMIIAMH C OTPAaHUYEHHBIMH BO3MOXKHOCTAMH
3I0POBBSI YHUBEPCUTETOM 00€CIICUNBACTCS:
1. AnbrepHaTuBHas Bepcusi opUIIMAIBLHOTO caiiTa B ceTu « HTepHEeT» ISl ClIab0oBUIAITNX;
2. J1ns UHBAaMUAOB C HApYIIEHUSIMU 3peHHs (CI1ab0BUASIINE, CIIETBIe):
- MPUCYTCTBUE aCCHCTCHTA, OKa3BIBAIOIIETO oOyuaromemycs
HEOoOXOMUMYI0 TIOMOINb, AyONHpOBaHHE BCIyX CIPaBOYHOW HMHQOpPMALUUA O
pacnucanuy y4eOHBIX 3aHATUI; HAIMYUE CPEICTB ISl YCUIIEHUS OCTaTOYHOTO 3PEHUS,
OpallIeBCKOM ~ KOMIBIOTEPHOM  TEXHUKH,  BHUACOYBEIMUUTENEH,  Mporpamm
HEBHU3YaJIbHOTO JOCTyNa K MH(OpMAIUU, TPOrPaMM-CHHTE3aTOPOB PEUU U JIPYTHX
TEXHUYECKUX CPEACTB MpHUeMa-Tiepeaud y4eOHo HHPOpMaluud B JOCTYIHBIX
(dbopMmax Ui CTyI€HTOB C HapYIICHUSIMH 3PEHUS;

- 3aaHus AJ1A BBIIIOJITHECHW S HAa DK3aMCHE 3a4UThIBAOTCA aCCUCTCHTOM,

- MUCHbMEHHBIE 3aJ[aHUs BBIMOTHAIOTCS Ha Oymare, HaJIMKTOBBIBAIOTCS
ACCHCTEHTY 00yUaroIuMcs;

3.Ji8 WHBaIWJIOB W JIMI[ C OTrPAaHUYCHHBIMH BO3MOXXHOCTSIMH 3JI0POBBS I10 CITyXY
(cmabocnpimamue, TIyxXue):
- Ha 3aueTe/9K3aMeHe MPHUCYTCTBYET aCCUCTEHT, OKA3bIBAIOIINI CTYICHTY
HE00XOUMYIO0 TEXHUYECKYIO MTOMOIIIb C YI4ETOM WHIUBUIYAIbHBIX 0COOCHHOCTEH (OH
MIOMOTaeT 3aHATh pabouee MeCTO, MePEeIBUTaThCs, IPOYUTATH U OOPMUTH 3aaHKE, B
TOM YHCJIC 3aITUChIBAsI ITO]T JUKTOBKY);

- 3a4eT/dK3aMeH IIpOBOAUTCA B MUChbMEHHOM (bOpMe;
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4. JIns WHBaNMIOB W JIMII C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBBS, HMECIOIIHX
HapyIICHUsS. OIOPHO-ABUIAaTEIBLHOTO ammapara, CO3JaHbl MaTepUAIbHO-TEXHUYECKHUE YCIIOBHS,
o0ecrieunBaOIIe BO3MOXKHOCTh OCCIIPEISTCTBEHHOIO JIOCTYa OO0yYaloluXcsi B y4eOHbIC
NOMCUICHUS,, OOBEKTY IUTAHWS, TYaJCTHbIE M JApPYrHe IOMEIICHHS YHUBEPCHTETA, a TaKKe
1peOBbIBaHUS B YKa3aHHBIX MOMEUICHHSX (HAIWYUE PACUIMPEHHBIX JBEPHBIX HPOEMOB, IIOPYYHEH U
JPYTUX MPUCTIOCOOTICHUN).

- NHCHbMEHHbIC  3aJIaHUSl  BBINOJHSAIOTCS HAa  KOMIIBIOTEpE  CO
CIICIMAIM3UPOBAHHBIM  IIPOTPAMMHBIM ~ OOCCIICYCHUEM WJIM  HAJUKTOBBIBAIOTCS

ACCHCTEHTY;
- IO JKEJIAHUIO CTY/IEHTA K3aMeH IIPOBOIUTCS B YCTHOU popme.

OOyyaromuecss U3 4ucla JIML C OPaHUYEHHBIMH BO3MOXKHOCTSMHU 37I0POBbsI 0OECIIEUYEHBI
ANIEKTPOHHBIMH 00pa30oBaTeNIbHBIMU pecypcaMi B (popmax, aganTHPOBAHHBIX K OTPaHUYEHUSIM HX
37I0POBBSI.
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9. JUCT NEPEYTBEPXJIEHUSI PABOYEN ITPOT'PAMMBI JIUCHUTIJIMHBI
Pa6ouas nporpamma:

onobpena Ha 2023/2024 yue6nsrii roa. [Ipotokos Ne 3acemanus Kadeapsl oT
«_» 20 .

B pabouyto nmporpaMmy BHECEHBI CIICTYIOIINE U3MEHCHUS:

Pa3paboTuuk nmporpaMMbl
3aB. kadenpoii
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Pacnpenesienue 0a,1710B TeKylero 1 pyoe;xHoro KOHTpPOJIs

NPUJIOXKEHHUE

Neni/n

Bua koHTpOJIs

Cymma 6asi10B

Obmas 1-s1 TOuKa 2-91 TOYKA 3-11 Touka
cymMma

1 [Mocemenue 3agaruii | 1o 10 6ayuioB no 3 0. 1o 30. 1o 40.

2 Texymwmii kouTpons: | g0 30 Gamos 1o 10 6. 1o 10 6. 1o 10 6.

PyOexHblil KOHTPOIIb
3 (TecTUpOBaHHE H 110 30 oamwtoB o 10 0. o 10 6. o 10 0.
KOJUUIOKBHYM)
4 Hroro cymma TeKyIero
U PyOEKHOTO KOHTPOJIS 1o 70 6amwtoB 1o 230 0230 1o 24 6
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