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1. HEJIb U 3AJJAYN U3YYEHUA JUCLHUTIIMHBI

HucuumnuHa <«3amura ¥ 00paboTka KOH(PHUACHUUATIbHBIX JIOKYMEHTOBY» peallu3yeT
TpeOoBaHusl  (enepaTbHOr0  TOCYJapCTBEHHOTO  OOpa3oBaTENbHOIO  CTaHAApTa  BBICIIETO
obpazoBanus 1o HanpaiieHuto moarotoBku 10.03.01 «MudopmanmonHas 6€301MaCHOCTbY.

LenssMu  OCBOGHMS  NUCUMIUIMHBI  SIBJISIIOTCA ~ IIOKa3aThb  MOCTPOEGHHWE UM IYTH
COBEpIICHCTBOBAHUS TEXHOJIOTMH 3alUIIEHHOTO TOKYMEHTOOOOpOTa B YCIOBHSX IPUMEHEHUS
pa3HOOOpa3HBIX THIIOB HOCHTENEH NOKyMEHTHOUW MHpopMmammu (OyMaKHBIX, MATHUTHBIX H JIp.), a
TaK)Ke pPa3IMYHBIX CPEACTB, CIIOCOOOB, CHCTEM OO0pabOTKM U XpaHEHUs KOH(UICHIMATbHBIX
JIOKYMEHTOB: OYMa)KHBIX M SJICKTPOHHBIX.

3aa4yu TUCHUIUIUHBL:

e ompejeneHre MecTa KOH(OUIESHIIMAIBHOTO JOKYMEHTO000pOTa B JIFOOBIX CTPYKTYpax
rocy/1IapCTBEHHON U HErocyAapCTBEHHOM cdep;
® paccMOTPEHHE TOKYMEHTAIIMOHHOTO OOecreueHus] BceX BUAOB KOH(HUACHIUAIHLHON

JeSTEIILHOCTH,

e oOccrieycHHWE 3alllUThI, COJACpXKAMIEHCS B KOHQUIACHIMATBHBIX JOKYMEHTaX
nHpopManuu;

® DACKpBITUE  MPHUHIMIIOB, METOJAOB W  TEXHOJOTMH  KOH(HICHIMAIHLHOTO
JIOKYMEHTO000pOTa;

® M3YUCHUC HAY4YHbIX, IPUKIAAHBIX MW MCETOAUYCCKUX ACIICKTOB OpraHu3alyuun
TCXHOJIOTHH 3allIUThI U O6pa6OTKI/I KOH(bI/II[eHI_II/IaJIBHBIX JAOKYMCHTOB.

2. MECTO ANCHUIUIMHBI B CTPYKTYPE OIIOII BO

Jucuuminba «3amuta U 00paboTKa KOH(UIEHLIMANBHBIX JOKYMEHTOB)» OTHOCUTCS K
JUCLUIUIMHAM T10 BBIOOPY CTYAEHTOB y4eOHOro IIaHa 1o HampasieHuto noarorosku BO 10.03.01
«MHpopmaronHast 6€301MacHOCTbY, Mpoduis: Opranuzanus 1 TEXHOJIOTHUS 3alUThl HH(GOpMaIuH .

Hucnurnnune «3amura 1 00paboTka KOH(MUISHIIMATBHBIX JTOKYMEHTOBY» MPEAIIECTBYIOT
JucuuIuiMHbl: «OCHOBBI MH(POPMALMOHHOM Oe3omacHocTH», «HopmatuBHas 6a3a, Poccuiickue n
MEX1yHapOAHbIE CTaHJAPThI 10 HTHPOPMAITMOHHOM 0e30macHOCTIY, «/{oKyMeHTOBeIeHUEY.

OcBoeHMe AaHHOW AMCLUIUIMHBL, B CBOIO OY€peb, HEOOXOAUMO JJIsl YCIEIIHON Hay4YHOU U
MPAKTUYECKOHN AESITETbHOCTH MOCIe OKOHYAHUSI YHUBEPCUTETA.

3. TPEBOBAHUA K PE3VJIBTATAM OCBOEHUA JUCLHUTTJIMHBI

Pe3ynbTaTthl OCBOGHMSI OCHOBHOM 00pa3oBaTeNbHOM HpPOrpaMMBbl BBICIIEr0 OOpa30BaHUSA
(OIIOII BO) bakanaBpuaTa onpeaensoTcss IpuoOpeTaeMbIMU BBIITYCKHUKOM KOMIIETEHLUSMU, T.€.
€ro CrioCOOHOCTBIO MPUMEHATh 3HAHUS, YMEHUS U JIMYHbIE Ka4ecTBAa B COOTBETCTBUU C 3a/1a4aMu
npoecCUOHATLHON 1eATEIbHOCTH.

[Iporiecc M3ydyeHus: TUCHMIUIMHBI HampaBieH Ha (OPMUPOBAHHE DJIEMEHTOB CIEAYIOIINUX
kommneteHuii B coorBerctBuu ¢ ®I'OC BO u OIIOII BO no nanpasnenuto noarorosku 10.03.01
«MHpopmanoHHas 6e30MaCHOCTbY:

OIIK-2CriocobeH  mpuMeHsATh  HH()OPMAIMOHHO-KOMMYHHKAIIHOHHBIE  TEXHOJIOTHH,
MPOrpaMMHBIE CPEICTBA CUCTEMHOIO M MPUKIIAJHOTO HA3HAYEHHS, B TOM YUCIIE OTEUYECTBEHHOTO
MIPOM3BOJICTBA, JIJISl pELIeHUs 3a/1a4 MPOPECCHOHANBHOMN 1EATEeIbHOCTH;

IKC-1.3 CrnocobeH  JOKyMEHTHPOBAaTh TPOLEAYPbl W pe3yibTaThl  KOHTPOJS
(GYHKIIMOHMPOBAHUS CUCTEMBI 3aIUTHl HHPOPMAIUH,

[IKC-2.1 CriocobeH NpUMEHHTh CPEJCTBA, METOABI M MPOTOKOJBI HIACHTU(UKAIIH,
ayTeHTU(UKALUU U aBTOPHU3ALHH.

B pe3ynbrare u3ydeHus: AUCHUILIMHBI CTYIEHT JTOJKEH:



3HaTh:

HOPMATUBHBIC TIPABOBBIE JOKYMEHTHI B 00JIaCTH HH(POPMAITMOHHON O€30MacCHOCTH U
3alIMThl MHQOPMAIIUY, JIECHCTBYIOIIYI0 CHUCTEMY HOPMATHBHO-TIPABOBBIX aKTOB B
o0acTu poheCCHOHATLHON ICATEIBHOCTH.

MpaBWJIa MPOU3BOJCTBA M TPUEMKH pPabOT CHCTEM W KOMIUIEKCOB OXPaHHOM,
MOKapHOW W OXPaHHO-TIO)KAPHON CHUTHAJM3AIMU, OMNpe/esieMble TOKyMEHTAMU
rOCYJapCTBEHHBIX OPTaHOB;

BapUAHTHl TOCTPOCHHSI CTPYKTYpP KOMIUJICKCOB TEXHHUYECKUX CPEICTB OXpaHbI,
crangaptel P® B oOnactu wuHOpManuoHHON Oe3omacHOCTH M 00OpoTa
KOH(HICHIIMATBHBIX JJOKYMEHTOB.

YMmern:

OCYLIECTBIATH CcOOp M aHanu3 HWHPOPMALUH, COJEpXKAlIeHCs B HOPMATHUBHBIX
IIPaBOBBIX JOKYMEHTaX, IPUMEHATb JCHCTBYIOLIME CTaHAAPTHI, IIOJIOXKECHUS U
UHCTPYKIMH 1O  O(QOPMIICHMIO TEXHHYECKOM  JIOKyMEHTAallud, NPUMEHSThH
JEWCTBYIONINE CTAHAPTHI, ITOJIOKEHHS U HHCTPYKIIUHU 110 0POPMIICHHIO TEXHHUECKON
JOKYMEHTALUH.

BBIOpATh CTPYKTYPY IMOCTPOCHUS KOMITJIEKCHOIH OXpaHbl 00bEKTa;

IIPaBUIIBHO BBIOpATh MPUOOPHI TEXHUUECKUX CPEACTB OXPaHBbl AJIS 3alaHHON CXEMbI
MIOCTPOSHMSI 3aUIUThl 00BEKTA, IPOBOJUTH aHAIN3 MH(POPMALMOHHONW 06€3011aCHOCTH
CHCTEM 3allUIIEHHOr0 JOKYMEHTO000pOTa.

Baanern:

HaBBIKAMHU TIOCTPOCHHS CHCTEMBI 3aIIHUIIEHHOTO JIOKYMEHTOOOOpOTa Ha OCHOBE
MIPOBEICHHOTO aHAIM3a MHPOPMAIIMOHHOI 6e30MmacHOCTH 00BhEeKTa MH(OPMATU3ALINH,
METOJIaMU MPOEKTUPOBAHMS KOMIUIEKCOB TEXHUYECKUX CPEACTB OXpPaHbl IJif
3aJIaHHOTO 00BEKTa

HaBBIKAMH TPUMEHEHUS TOJIOKEHUH HOPMATHUBHBIX IPABOBBIX JOKYMEHTOB IpHU
o0OecrieyeHnr 3aluThl HHPOpPMAIUM, HABBIKAMH HCIOIB30BAHUS TOJOKEHUN
HOPMAaTUBHO-TIPABOBBIX aKTaX B MPO(ecCHOHABbHOM 1eATeTbHOCTH.

4. COJEPXAHMUE U CTPYKTYPA JMCLUIUIMHBI

B tabnune 1 mpuBoAMTCS OMUCaHUE COMEP)KAaHUS TUCHUIUIMHBI, CTPYKTYPHPOBAaHHOE IO
paszenam, ¢ yKa3aHHEeM M0 KaXIOMY pa3zierny (OpMbI TEKYIIET0 KOHTPOJIS: 3allUTa JJad0opaToOpHOU
pabotsl (JIP), xomnokBuym (K), pydexusiit koutpouss (PK), Tectuposanue (T).

Tabmuma 1
HaumenoBanue Coaepxanue pasjiesna/ TeMbl Kon dopma
pasaesa KOHTPOJHPYEMOH TeKyIero
KOMIIETCHIIMH
KOHTPOJIA
(us1u ee yacTu)
1 | Beeoenue IIpennoceinkn  w  Hampasnenus | OIIK-2, [IKC- | K, T, JIP

coBeprieHcTBOBaHUs TexHojoruu | 1.3, [IKC-2.1
3aIUTHI " 00paboTku
KOH(HIECHIINATHHBIX JOKYMEHTOB B
YCIOBHUAX  Pa3BUTUSL  HAy4yHO-
TEXHUYIECKOTO nmporpecca u




PBIHOYHBIX 9KOHOMHNYCCKUX
OTHOILEHUH.

Ha3nauenue kypca u ero poiib B
MOJITOTOBKE  CHEHUAINCTOB IO
3amuTe  wHbopMmanuu.  MecTo
Kypca Cpeiad JpyruxX TUCIHILIHH
yuebnoro  tmaHa. Cs3p ¢

MIPaBOBBIMH, 9KOHOMMYECKHUMH,
MH(POPMAIIMOHHBIMH "
TEXHUYECKUMU LMKJIaMU
JIVCITATIIINH, METOJI0JI0THEN
3aIIUATEI nHpopManuu,
JIOKYMEHTOBEICHUEM,

OpraHu3alMOHHOMN 3alUTON
uH(pOpMaIN u JIpYTUMU

JTMCHUILTMHAMEA. MeToanKa paboThI
Haj mpobjaeMaMu Kypca.

OcHogbl  mexHono2uu
3aUWUUeHHO20
0oKyMenmoobopoma

TToustue "MokyMeHTo000poT".
OcHoBomnoararoiiee €IMHCTBO
JIBUKCHHUSI JIOKYMEHTOB u
nHpopmanuu. JJokyMeHTOO00pOT U
"JKU3HEHHBIM 1UKI" JOKYMEHTA.
Ponb 1 MecTo mokymeHToo00poTa B
mporecce yIpaBIeHUS
OpPraHU3aIMOHHBIMH CTPYKTYPaMH
u MIPOU3BOJICTBEHHBIMU
npoueccamu.  MHpopmanmoHHO-
JOKYMEHTAI[MOHHOE oOOecTeueHne
NeSITeNIbHOCTH, PabOTHI.
TpeboBanus, mNpeaAbABIsEMbIE K
TOKyMeHT0000poTy. OcobeHHOCTH
aBTOMATHU3UPOBAHHOTO
06e30yMakKHOTO
JOKYMEHTO000poTa. EnunctBo
MIPUHIIUIIOB u HaTpaBlIeHUN
JOBYOKCHHSI  TPQJAUIUOHHBIX U
ANEKTPOHHBIX IOKYMEHTOB.

OIIK-2, IIKC-
1.3, [IKC-2.1

K, T, JIP

[lonamue u

cmpyKmypa
0oKyMenmoobopoma

CrabmipHasg IS BCEX THIIOB
HOCUTENEN uHbopMaluu
CTPYKTypa JOKYMEHTO000pOoTA.
[TonsiTue "MOKyMEHTONOTOK", BUBI
MOTOKOB U HUX Ha3zHaueHue. Mecto
JIOKYMEHTOMOTOKOB B TEXHOJIOTUU

(YHKIIMOHUPOBAHUS

OpTaHU3aIMOHHBIX CTPYKTYP
(YapexxaeHuH, bupm,
BBIUUCIIUTEIEHBIX IIEHTPOB,
CTPYKTYPHBIX HOJpa3/ieNIeHuH,
apXHBOB, pabounx MECT

COTPYJHHUKOB), PEIIAEMBIX 3ajad,
ABTOMATHU3UPOBAHHBIX CHUCTEM U
nojacucteM. MexdyHKIIMOHAIbHAS

OIIK-2, IIKC-
1.3, [IKC-2.1

K, T, JIP




U MEXCTPYKTypHas  CYIIHOCTb
JIOKYMEHTOTIOTOKA. O0BeM
nokyMeHTooOopota. HazHauenue u
METOIMKA rmojcyeTa 00BeEM
nokymeHntoobopora. ConepkaHue
JTIOKYMEHTOIOTOKA.

Tunwv
MEexXHON02ULEeCKUX
cucmem 06pabomru u
XpaHeHus
O0OKYMEeHmMO8

THUIIOBOM COCTAaB TEXHOJIOTHYECKUX
CTaaiuid  BXOJHOTO  (BXOMSILETO,
IIOCTYIAIOIIETO0), BBIXOJIHOT'O
(oTmpaBisieMOro, MCXOMSIIET0) |
BHYTPEHHET0 JOKYMEHTOIOTOKOB.
Nx B3auMOCBSI3b C IPUMEHSEMOMN
cucreMoir 00pabOTKM M XpaHEHUs
JIOKYMEHTOB. Hasznauenne wu
METOIMKA AITOPUTMHU3AIHAN
TEXHOJOTHH  JIOKYMEHTOIOTOKA.
[IpoGnembl  HEeHTpanu3aluu U
JeIeHTPATH3AIIT mporecca
00pabOTKH XpaHEHUsI IOKYMEHTOB.

OITK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP

Cneyuguxa
MeXHOI02UU
3aUUYEHHO20
00KyMeHmoobopoma

TToustue "'3aIUIIeHHBII
JOKYMEHTOO0OpOT", ero memu u
3aJauu. B3aumocssi3b
3alUIIEHHOT0 J0KYMEHTO000poTa
C cHCTeMaMH, CpeACTBaMH U
METOJIaMu 3aIUTHI
JOKYMEHTUPOBAaHHOMN
nHpOpMaIHH. 3aluIeHHbIA
JOKYMEHTOOOOPOT U UCIIOIb3yeMast
TEXHOJIOTHYecKast cucrema
00paboTKH U XpaHEeHUS
JNOKyMeHTOB. llenmn W mnpuHIUIBI
(YHKIIMOHATIBLHON U MEePCOHATBHON
n30UpaTenbHOCTH B IOBEPUTENbHAS
cucTema JocTyna K
KOH(UIEHIIMAIBHBIM JTOKyMEHTaM
u 6a3am naHHbIX. IlepcoHanbHas
OTBETCTBEHHOCTh 3a COXPaHHOCTh
uHpopManuy, HOCHUTEIS
nH(OpMALIMY U TOKYMEHTA.

OIIK-2, ITIKC-
1.3, [IKC-2.1

K, T, JIP

Cmaouu obpabomxu u
3auumol
KOHGQUOEHYUATbHBIX
O0OKYMEHmMO8
6X00H020 NOMOKA.

Haznauenne wu 3amaum craauu
npruemMa M NepBUYHON 00paboTKu
KOH(HIECHIIMATBHBIX JIOKYMEHTOB.
Tunosoit COCTaB onepanuit
IpoUEeaypsl  NpUeMa  IaKETOB,
KOHBEPTOB M MHBIX OTIIPABJICHUH,
MOCTYNUBIIMX W3  TOYTOBOTO
OTJIENIEHUsT WJIM OT HapOYHOrO.
Yyer MIOCTYIIJICHUH, COCTaB
(¢uKcupyeMbIX JaHHBIX. THUMOBOM
COCTaB  oOlepauuil  MIpPOLERYpPbI
MEepBUYHOMN 00paboTKu
JIOKYMEHTOB. ITepBuuHas

OIIK-2, ITIKC-
1.3, I[IKC-2.1

K, T, JIP




o0paboTka MOCTYIUBIINX
MaIIMHOYNTAEMBIX "
ayJMOBU3YaJIbHBIX TOKYMEHTOB.
Hasnauenue u 3a1aun craauu
MPEIBAPUTEIILHOTO PACCMOTPEHUS
U pacIpe/ieJIeHUs TOCTYMUBIINX
JOKYMEHTOB. THUITOBOM cocTaB
oIepanuii mporeIypbl
MIPEIBAPUTEILHOTO PACCMOTPEHUS
noKkyMeHTOB. [Topsiiok BeIsIBICHUS
KOH(UICHIINATIBHBIX IOKYMEHTOB,
cozieprKaIix KOMMEPYECKYIO
TaliHy 1 OCTyNUBLINX 03 rpuda
OTpaHMYCHUS JIOCTYIIA.

Cmaouu obpabomxu u | Haznauenne wu 3amaunm  craguu | OIIK-2, IIKC- | K, T, JIP
3aUUmsl ucnonueHust JokymenTos. [lousarue | 1.3, IIKC-2.1
KOHUOEHYUATbHBIX "UCTIOTHEHNE JIOKyMeHTa",
O0OKYMeHmo8 WHUIUUPYIONINE YCIOBHS Havaja
8bIXOOH020 u | ucnonuenus. CoctaB npoueayp.
B6HYMPEHHE20 TumnoBoii coctaB onepanuii
NOMOKO8 MIPOLIEYPHI COCTABIICHUS TEKCTA

nokymenTta CoctaB, 0COOEHHOCTH

MIPUMECHECHUS 1 OOPMIICHUS, yIET

OyMaXHBIX M TEXHHUECKHUX

HOcHUTeNeH HH(OPMAITHH.

Kputepuu u nopsaok

OTIpe/ICTICHUS CTCTICHU

KOH(UIEHIINATEHOCTH

JTIOKYMEHTOB, H3MCHCHHUS U CHSATHS

rpuda. OpranuzannoHHbIE

0COOEHHOCTH COCTABJICHHS

KOH(UIEHIMATBHBIX JOKYMEHTOB

B ACO/I.
Cucmemamuzayus u | HaznaueHnne u 3agaun cragun OIIK-2, IIKC- | K, T, JIP
onepamueHoe COCTABJICHHS U BEJICHUS 1.3, TIKC-2.1
XpaneHue HOMEHKJIATYpHI 1ei1. MeTonnka

KOHMUOEHYUAIbHBIX
O0OKYMeHmos u oeil.

COCTaBJICHUS] HOMEHKJIATYpPbl A€l
U3Yy4YE€HHE COCTaBa JOKYMEHTOB,
pa3zpaboTka KiaccuPuKanoHHOM
CXEMbl HOMEHKJIATYpHl,
(dhopMyIIMpOBaHUE 3ar0JIOBKOB JIEJT
U UX CUCTEMaTH3aLus,
WHJEKCUPOBAHUE /e,
OIIpEEIIEHUE CPOKOB XPaHEHHUS
nen. [lpaBuna ¢popmynupoBanus
3aroyIoBKOB zeil. [lepeuens
JIOKYMEHTOB C YKa3aHHEM CPOKOB
ux xpaHeHus. HazHauenue
nepeuHs. Tunossle n
BEJIOMCTBEHHBIE IIEPEYHH.
CTpyKTypa nepeuHeit u nopsiiok
WX TPUMEHEHHSI.




ABTOMaTI/ISI/IpOBaHHBIe MCTOABI
COCTAaBJICHHUA HOMCHKJIATYPhI JCJI

ApxueHoe xpanenue
KOH@DUOCHYUANbHBIX
O0OKYMeHmMO8 U Oell.

[TonsTue "apxuB yupexaeHus,
OpraHu3aliy, TPeaNPHUSITHS,
¢upmer". [lonsrue
"BegqomMcTBEeHHBIN apxuB". [loHsTue
"rocy1apCTBEHHBIN apxuB'.
B3aumocBsi3p apXuUBOB U MOPSIIOK
UX KOMIUIEKTOBaHUs. Buabl
apXUBOB aKIIMOHEPHBIX M YACTHBIX
NPEINPUATHI. Y CIOBUSA NEpelavn
JOKYMEHTOB U JIEJT U3
BEJJOMCTBEHHOI'O apX1Ba Ha
roCy/1apCTBEHHOE XpaHEHHE.
TexHnueckuil (Hay4Ho-
TEXHUYCCKUI) apXUB. ApXUB
UH(POPMAIIMOHHO-
BBIYHCIUTENLHOTO IIEHTPA.

OIIK-2, TIKC-
1.3, IIKC-2.1

K, T, JIP

10.

Ilposepka nanuuus
KOHMUOEHYUATbHBIX
O00KYMeHmo8, oel U
Hocumerneti
uHgopmayuu

Ha3nauenue u 3aga4n NpoBEpKU
HaJIW4us JOKYMEHTOB, A€ U
Hocutenei nadopmarun. Chepsr
pacpoCTpaHEHUs IIPOBEPKHU.
TpeboBanusi, npebsABIsEMbIE K
IpoBepke. Buasl mpoBepokK.
[TeprouuHOCTH TPOBEPOK
HaJIW4us U yPOBEHb
KOH(PHUACHIIMAIBHOCTH
uHpopmanuu. [IpoBepku
periaaMeHTHpOBaHHbIE
(mepuoanueckue) u
HEperIaMeHTHPOBAHHbIE
(menepuonnyeckue). TUMoBoi
COCTAaB IPOLEAYP U ONEepALMI
IIPOBEPKH HATMYUSL.

OITK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP

11.

Memoouxa
COBEPUUEHCIMBOBAHUS
MexHon02UU
3aUUUEHHO2O0
0oKyMenmoobopoma

JREZ0E001%00031 " HarpaBJIeHUs
COBEPILEHCTBOBAHUSI TEXHOJIOTHUHU
3alUIIEHHOT0 JOKYMEHTO0000poTa.
3amayun W COCTaB  JTamoB
HCCIIEI0BAHU. Meroauka
pa3paboTku 3¢ deKTUBHOMN
TEXHOJOTHYECKON CXEMBI
JOKYMEHTO0000pOTa,
JOKYMEHTONOTOKAa W OTAEIbHOU
TEXHOJIOTHUECKOU CTaauu c
WCIIOJIb30BAHUEM  COBPEMEHHBIX
CHCTEM, U CIOCO00B 00pabOTKHU U
XpaHeHUs KOH(UICHIIHATHLHBIX
JIOKYMEHTOB.

Meroanka GopmMyIupoBaHus 3a1a4
mo pa3paboTke MOTPEOUTENHCKUX
TpeOoBaHMi K
ABTOMATHU3HPOBAHHBIM  CHCTEMaM

OITK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP




00paboTKH U XpaHEHUS
KOH(HICHIIMATBHBIX TOKYMEHTOB.
Metoauka pa3paboTKu
BHEMAIIMHHON YacTH
OpPTraHU3aIMOHHOTO u
MH(POPMAIIMOHHOTO  OOecreYeHus
(yHKIIMOHUPOBAHUS
aBTOMAaTH3UPOBAHHOM CHCTEMBI
00paboTKu u XpaHEHUS
KOH(UICHIINATIBHBIX TOKYMEHTOB.
Metoauka pa3paboTKu
HalpaBJICHUN " Croco6oB
KOHTpPOJII MW  aHajlu3a YpOBHS
3aIIMIIEHHOCTH IOKYMEHTOB.

CTpyKTypa AUCHUILIMHBI (MOAYJIs1)

Tab6muia 2. O01mas TpyA0eMKOCThb AUCIMIUIAHBI cOocTaBisieT 5 3auetHbie equnuilsl (180 vaca).

Bup padorsi Tpya10eMKOCTb, YaChl
7 ceMecTp Bcero

OO01asi TPY/10€MKOCTh (B 3a4€THBIX eIMHUIIAX) ) 5)
KonTakTHas padora (B yacax): 56 56
Jlexyuonnvie sanamus (J1) 28 28
Ilpakmuueckue 3anamus (113) 14 14
Cemunapckue sauamus (C3)
Jlabopamopuwvie pabomut (JIP) 14 14
CamocrosiTesibHas padora (B 4yacax) B T.4. 124 124
KOHTAKTHAs:
Kypcogas pabora (KP)/ Kypcosoii npoekt (KIT)
CamocTosTeNnbHOE 3YUYEHHUE pa3AesioB/TeM 97 97
[ToaroroBka u MpoOX0oXkAEHNUE IPOMEKYTOUHOM 27 27
aTTecTaluu
Buj npomMeKyTOYHO# aTTeCTAIMU 9K3aMeH 9K3aMeH

Taomuua 3. JIeKUHOHHBIE 3aHATUS

Ne ni/m Tema
1. Bgenenue
2. OCHOBBI TEXHOJIOTHH 3aLIUIIEHHOTO TOKYMEHTO000poTa
3. [ToHsiTHe U CTPYKTypa AOKYMEHTO0O0pOTa
4. Tumbl TEXHOJIOTUYECKUX CUCTEM 00paOOTKHU M XpaHEHHUs JOKYMEHTOB
S. Crnenmdurka TEXHOJIOTHH 3aITUIICHHOTO JIOKYMEHT0000pOTa
6. Craguu 00pabOTKH U 3alTUTHl KOH(MUICHIMATBHBIX JOKYMEHTOB BXOJIHOTO IMOTOKA.
7. Craguun 00pabOTKM W 3aIIUThl KOH(UIEHIMAIBHBIX JOKYMEHTOB BBIXOAHOTO U
BHYTPEHHETO MTOTOKOB
8. CucremaTHu3aliys ¥ OlepaTuBHOE XpaHeHHe KOH(UISHIIMATBHBIX JOKYMEHTOB U JIEI.
9. ApXHBHOE XpaHeHHE KOH(UIEHIIMAIbHbBIX JOKYMEHTOB H JIE.
10. [TpoBepka HanMuusi KOHUACHIUATIHHBIX TOKYMEHTOB, JIeTl M HOCUTeNeH HHpOopMaIuu
11. MeTo1MKa COBEpUICHCTBOBAHUS TEXHOJIOTMH 3aIIMIIEHHOT0 JOKYMEHTO000poTa
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Tabnuua 4. IlpakTuueckue 3aHsATHS

Ne n/m Tema
1. Beenenue
2. OCHOBBI TEXHOJIOTHH 3aLIUIIEHHOTO JTOKYMEHT0000poTa
3. [ToHsATHE U CTPYKTYpPA JOKYMEHTOO00pOTa
4. Turbl TEXHOJIOTHYECKUX CUCTEM 00pa0OTKU M XpaHEHHs! JOKYMEHTOB
S. Crnenuduka TeXHOJIOTUH 3alUIIEHHOI0 JOKYMEHT0000poTa
6. Craauu 00pabOTKU M 3aLIUThl KOH(UACHIUAIBHBIX JOKYMEHTOB BXOHOI'O MTOTOKA.
7. Cragun 00pabOTKM W 3amUThl KOH(QUACHIUAIBHBIX JOKYMEHTOB BBIXOJHOTO U
BHYTPEHHET0 IOTOKOB
8. CucTtemaTtu3aiys U OepaTUBHOE XpaHEHNE KOHOUACHIMAIBHBIX JIOKYMEHTOB U JIEII.
9. ApxuBHOE XpaHEeHUE KOH(UACHIUAIBHBIX JJOKYMEHTOB U JIEI.
10. [TpoBepka HaM4Ks KOHPUACHIIMATBHBIX JOKYMEHTOB, JIEJI 1 HOCUTENEH HHpOopMauu
11. | MeTtoauKa COBEpLUICHCTBOBAHUS TEXHOJOTHH 3aLIUIIEHHOI0 IOKYMEHTO000poTa

Tabmuua 5. JlJabopaTopHble 3aHATHS

Ne n/mm Bonpocskl, BBIHOCHMbIE HA CAMOCTOAITEIbHOE H3YUYeHHe

1. CocraBneHne NpHUIIIaIeHs TPEAojJaraeMoMy napTHEPY ©
MPEUIOKEHUEM TIPUHATh Y4acTHe B MEXKIYHAPOJHOM CHMIIO3UYME II0 BOIPOCAM
3aIIMAIIEHHOTO
JIOKYMEHTO000pOTAa.

2. CocraBneHne NpUIIaIeHHs TPeArojJaraeMoMy napTHEPY ©
MPE/UIOKEHUEM TIPUHATH YYacTHe B MEXIYHAPOJAHOM CHMIIO3UYME IO BOIPOCaM
AIIEKTPOHHOTO
JIOKYMEHTO000pOTAa.

3. CocraBieHue T0KIaJHON 3aHCKH O HapyIIEHU!
TEXHOJIOTHYECKOTO Ipoliecca Mpu 00paboTke KOHGUIESHIINATbHBIX TOKYMEHTOB.

4. CocraBieHue nmpukasa 00 yBOJIbHEHUH paOOTHHKA 3a HapylIeHHe NMpaBuil 00paboTKH U
apX¥BalMU KOH(PHUICHIMAIBHBIX JIOKYMEHTOB

5. CocraBieHue npeacTaBIeHus 0 IPEMUPOBAHUN
pabOTHUKOB CITYKObI KOHTPOJISI Ka4eCTBA 3a IMOATOTOBKY JOKYMEHTAIUH.

6. CocraBieHne TapaHTHITHOTO MHChMa Ha OTJIaTy
BBITIOJIHEHHBIX YCIYT

7. CocrapiieHrue JOroBOpa O Hepa3rJIalleHNUH.

8. ObecnieueHre COOTBETCTBUS TPEOOBAHHSIM 3aKOHOIATEIbCTBA.

Ta6n1/1ua 6. CaMocCTOSATEIIbHOE HN3YUCHUC pa3aciioB JUCHUIIIIMHBI

Ne n/m Bonpochl, BBIHOCHMBbIE HA CAMOCTOSAITEIbHOE H3YYEHH e

1. CocraBieHue KOH(pUICHIHAIbHBIX JTOKYMEHTOB

2. OdopmieHre JOKYMEHTOB 10 JHYHOMY COCTaBY

3. JIOKyMEHTHpOBaHUE JIeATEIbHOCTH KOJIJIETHATIbHBIX OPTaHOB

4. PacniopsauTesbHble TOKYMEHTBI

S. CocraBrieHus JOKJIaAHBIX 3alIMCOK, aKTOB U CIIPABOK COJIEPKalINX KOHPUACHIINATIBHYIO
uH(pOopMaIHIO

6. [Ipumenenue kpurepueB Hpu 00pabOTKE BHYTPHUOPTraHMU3ALMOHHONW JOKYMEHTAIUU
KOH(HICHIIMATIHHOTO XapaKTepa

7. JlenoBoe MUCHMO B YCJIOBUSAX YHU(DUKALIUU

8. Jlenonpou3BoACTBO M0 MUChMaM I'pax/1aH KOH(DUICHIMAIBHOTO XapakTepa
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5. OLHEHOYHBIE MATEPUAJIbBI JUIAA TEKYIIEI'O U PYBEXXHOI'O KOHTPOJIA
YCIEBAEMOCTHU 1 ITIPOMEXYTOYHOM ATTECTALIMUA

@opMbl KOHTPOJIA TEKYUIUX, PYOEKHBIX M IPOMEXKYTOUHBIX 3HAHUN CTYIEHTOB 10
JTUCITUTIIMHE OTIPEACIISIOTCS B COOTBETCTBUU C YICOHBIM IJIAHOM 00pa30BaTeIbHOM MPOrPaMMEI U B
COOTBeTCTBUU ¢ JeilctByromuM [lonoxkeHnem o OalIbHO-PEHTHHTOBOM CHCTEME OIEHKHU
ycneBaeMmoctu cryneHToB KbI'Y.

Ot oOyuaromuxcsi TpeOyeTcsi MOCELEHUE 3aHATUM, BBINOJHEHHE J1aOOpaTOpHBIX padoT,
3HAKOMCTBO C PEKOMEHJOBAHHOU JINTEPATYPOIl.

[Ipu arrectanuu 00y4arommxcs OLICHUBAETCS Ka4eCTBO pabOThl HA 3aHATUAX (YMEHHE BECTU
JUCKYCCHIO, CITIOCOOHOCTh YEeTKO M EMKO (POpPMYIMpPOBATH CBOM MBICIH), YPOBEHb TMOJITOTOBKU K
CaMOCTOSITENIbHOM eI TEIbHOCTH, KA4eCTBO BBIMOJHEHUS 3aJaHui (IIpe3eHTaluii, IO0KJIaI0B,
BBITIOJTHEHHE Ta00PAaTOPHBIX paboT u ap.).

KoneunbiMu  pe3ynbTaTaMd  OCBOEHHUS ~ NpOTpaMMbl  AUCHMIUIUHBI  SIBIISIOTCS
c(OpMUPOBAHHBIE KOTHHUTHBHBIE JIECKPHUITOPHI «3HATBHY», «YMETh», «BIIAJIETh», PACIHUCAHHBIC IO
OTJIEIbHBIM KOMITETeHIUSIM. DPOPMUPOBAHUE STUX JECKPUIITOPOB MPOUCXOIAUT B TEUCHHE BCETO
ceMecTpa TI0 dTaraM B paMKax pa3JInIHOTrO BUJA 3aHATHH U CAMOCTOSTEIIbHON paOOTHI.

5.1. OueHo4YHbIe MATEPHAJIBI AJISl TEKYLIEr0 KOHTPOJIA.

Ilenp TeKymero KOHTPOJISI — OIEHKa pe3yJabTaTOB pabOThI B cemMecTpe W obecredeHue
CBOEBPEMEHHOI 00paTHOM CBs3U, AN KOppeKUHUH OOyueHHs, aKTUBHM3AIMH CaMOCTOSTEIbHON
pabotel oOyuwaromierocsi. OOBEKTOM TEKYIIETO KOHTPOJIS SBISIIOTCS KOHKPETH3UPOBAHHBIE
pe3ynbTaThl 00ydeHus (yueOHble TOCTHKEHHUS) O JUCIUILTUHE.

Texymuii KOHTPOJIb YCIIEBAEMOCTH 00ECIIEYMBAET OLICHMBAHUE X0/1a OCBOCHHS TUCIIUILINHBI
«MH(dopMalMOHHBIE TEXHOJOTMH B JKOJOTHMH», OLIEHKA KayecTBa IMOATOTOBKM HAa OCHOBaHUU
BBITIOJTHCHHBIX 33/IaHUN BEACTCS MperoaBaTesieM (¢ 00CyKICHUEM pPe3yIbTaToB), OalIbI

Kpurepun ¢popmupoBanus oueHoK (OLeHUBAHHS) YCTHOI'O OIIPOCa

VYCTHBIN ONpoC SBJSETCS OJHUM M3 OCHOBHBIX CIIOCOOOB yu€Ta 3HAHWUW 00ydYaromerocs o
muctuminae  « M HpopMaMOHHbIE TEXHOJOTMM B AKOJOTUM». Pa3BEPHYTHII OTBET JOJDKEH
MPEACTABISITE COOOW CBSI3HOE, JIOTHUECKH IIOCIIEIOBATEIbHOE COOOIIEHNE Ha 3aJlaHHYI0 TEMY,
MOKA3bIBaTh €r0 YMEHHE MPUMEHSTH ONPEICTICHHS.

B pesynbTare ycTHOTO Onpoca 3HaHusl, 00yJaroierocs OleHUBAIOTCS 10 CIEAYIOIICH 1IKae:

3 bay1a 2 bania 1 6anx 0 6ayz10B
CTaBHUTCH, €CIIU | CTaBHTCS, €CIIU | CTaBHTCH, €CIIM | CTaBHTCH, eciu
o0yJaronmifcs: oOyJatomuiics Maét | oOydaromuiics oOyJarouiics
1) MIOJIHO U3JIaraeT | OTBET, oOHapy’KUBaeT 3HaHHWE | OOHAPY)KUBAET
W3Y4YEHHBIM Marepual, | YAOBJIECTBOPSIOIUN TEM | U IIOHUMAaHHUE | HE3HAHUE OombIeit
naér NPaBUIIBHOE | JK€ TPEOOBAHUSM, UTO M | OCHOBHBIX TIOJOKEHUH | 4aCTH
OTIpeleNICHHOE g Oamia  «l», HO | JaHHOW TEMBI, HO: COOTBETCTBYIOIIETO
SKOHOMHUYECKUX mqomyckaet 1-2 ommokwu, | 1) u3JaraeT pazmena  HM3y4aeMoOTO
TIOHSTHIA; KOTOpble ~ caM  JK€ | MaTepuall HEeMolHO | | MaTepuaia, JOIyCKaeT
2) oOHapy)XHWBaeT | UCTIpaBisieT, © 1-2 | AOIMyCKaeT HETOYHOCTH | OIIHOKH B
MOHUMaHue MaTepuaia, | Hego4yéra B|B omnpenesieH! | GOPMYJIUPOBKE.
MOJXKET 000CHOBATh | MOCJIEOBATENLHOCTH U | TIOHSTHH;
cBOU CY)XJCHUS, | SI3IKOBOM OpopmileHUH | 2) HE ymeer
MPUMEHHUTh 3HAHWS Ha | M3JIaraeMoro. JOCTaTO4YHO TIyOOKO H
MpaKkTUKE,  TPUBECTH JIOKa3aTebHO
HE00X0MMbIe o0ocHOBaTh CBOH
MPUMEPBI HE TOJIBKO IO CYXJIEHUs] U TPUBECTU
Yy4eOHUKY, HO u CBOH TIPUMEPBL;

CaMOCTOSITEIbHO 3) u3jaraeT
COCTaBJICHHBIE; MaTepHai

3) u3jaraer HETIOC/IEI0BATEIbHO U
Marepual JIOIYCKaeT OIIMOKH B
MOCJIEeI0BATEILHO U

12



MNpaBWIBHO C TOYKHU SA3BIKOBOM O()OpMIICHUH
3peHus HOPM U3J1araeMoro.
JUTEPATYPHOTO SI3bIKA.

bamnbr «1», «2», «3» MOTryT CTaBUThCA HE TOJBKO 3a €IUHOBPEMEHHBIM OTBET, HO U 3a
paccpeloTOYeHHBIH BO BPEMEHHU, T.€. 32 CyMMY OTBETOB, JaHHBIX Ha MPOTSHDKCHUM 3aHATHUS.
HAYMCIIAIOTCS B 3aBUCHMOCTH OT CJIOKHOCTH 3aJaHHA.

5.2.  OrueHouHBIC MaTEepPHAJIBI JJISI CAMOCTOSITEIHHON paboThl 00yJaromerocs (THIIOBbIC
3aaun) (MpY HAJTUYIHH )

PaGouas nmporpamma npeycMaTpuBaeT MpoBeIeHUE JIEKIIMOHHBIX, JIA0OPATOPHBIX 3aHATHIA,
a TaKKe caMOoCTOATENbHYI0 paboTy oOydatomuxcs. B ®I'BOY BO «Kabapauno-bankapckuit
roCy/IapCTBEHHBI YHUBEPCUTET» ACUCTBYET OaNIbHO-PEUTHHIOBAs CUCTEMA OLICHKU yYEOHBIX
JOCTHKEHUH 00YJaroIIMUXCcs I0 00pa30BaTEIbHBIM MPOTPaMMaM, Peali3yeMbIM Ha OCHOBAHUHU
denepanbHbIX TOCYAAPCTBEHHBIX 00pPa30BaTENbHBIX CTAHIAPTOB. baibHO-pEeHTUHTOBas CUCTEMA
OLICHKHU 3HAHUH ABIISIECTCS OI[HOfl N3 COCTABJIAKOIINX CUCTCMBI YIIPABJICHUSA KAa4C€CTBOM
00pa30BaTeNbHOI 1eATEeIbHOCTH B YHUBEPCHUTETE.

Bonpocui, évinocumbvle Ha KON10KEUYM
(xouTposmpyemas komnerenuusi OIK-2, IIKC-1.3, IIKC-2.1)

1 mouka:

Kakue ocHOBHbBIE peKBU3UTHI JOKYMEHTA BaM HU3BECTHBI?

C KaKoif 11ebI0 B PEKBU3UTAX MMMChMa CTaBUTHCS (pamMuius ¥ Telie)OH UCTIOTHUTEIIS?
Kak odopmisiercss HUpKyIsipHOE MHCHbMO?

Kak ompenensiercs ropuaudeckas cujia ciyKeOHOU JOKYMEHTAIu?

[ToHsiTHE ¥ TOTHOMOYHS KOJUIETHAIBHBIX OPTraHOB IPU COCTABICHUU JOKYMEHTAIUH.
[Tonsitue hopmynsipa-oOpasia

ok wdE

2 mouka:

KakoBa kiaccuduxanus pacnopsaAuTeIbHON JOKYMEHTauN?

Uto Takoe aKT u crpaBka?

[ToHsATHE TEXHOIOTHYECKOH TOKYMEHTauu?

Uro Takoe TpadapeTHbIil JOKyMEHT?

YTo Takoe OpraHU3aluOHHO-PACTIOPAAUTEIbHbIE JOKYMEHTHI?

PexBHU3UTEI 1€710BOT0 MUCHMA.

Obpartuenust u GopMyIIsIpHI.

3 mouka:

CyTs nenomnpounssocTsa’?

ITpoekt nokymenTa?

Kak opopmisiercs nupKyinspHOe THCbMO?

Kak onpenensiercs opuandeckas cuia ciay>keOHOH JOKYMEHTauu?

[ToHsATHE ¥ TOTHOMOYHS KOJJIETHAIBHBIX OPTaHOB IIPU COCTABJIEHUH JOKYMEHTAIUH.
[Tonsitne hopmynsipa-odpasia

[ToHsiTHE TIEPCOHANBHBIX JJAHHBIX.

[TpoexT moKyMeHTa U PUKa3 MOHATHS U (HOPMBI KOHPHUICHIIHATHHBIX JOKYMEHTOB
OcobeHHOCTH 0(PUIINATBHO-IEIOBOTO CTUJISI IPH COCTABJICHUH JTIOKYMEHTA.

10 Opranu3zanys KOHTPOJIS 32 UCIIOJIHEHHEM KOH(PHUICHINATbHBIX TOKYMEHTOB.

NoabkowhE

CoNoOAEWNE

Ilpumepvr mecmogwvix 3a0anuii
(xouTposmpyemas komnerenuusi OIIK-2, IIKC-1.3, IIKC-2.1)
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IMosHbIH MepeYyeHb TeCTOBBIX 3alaHuii mpeacTasjied B JOUC

1. Uudopmanus, 3apuxcupoBaHHas HA MaTEPUATLHOM HOCHUTEIIE, C PEKBU3UTAMU,
MO3BOJIIOIIMMU €€ HICHTU(DUIIUPOBATh, HA3BIBACTCS

a) JOCTOBEPHOI

b) koHbuUIEHIMATBLHON

C) OKYMEHTHPOBAaHHOM
d) xomMepuyeckoii TaitHOI

2. Tlo mocrymHocty nHpOpMaIUs KIacCUPUITUPYETCs Ha

a) OTKPBITYIO MH()OPMAIHIO M TOCYIaPCTBEHHYIO TaAHY

b) koHbpuaeHIMATLHYIO HHOOPMAIIUIO U HH(OPMAIIMIO CBOOOIHOTO JOCTYIIA

C) uH(bOPMAIIHIO C OTPaHUYCHHBIM JTOCTYIIOM M OOIIEIOCTYIHYIO HH(OPMAIIHIO
d) Buabl HHGOPMAIIHMH, YKa3aHHBIC B OCTAILHBIX YHKTaX

3. K kon¢puaennmansHol HHPOPMATUN OTHOCATCS JOKYMEHTBI, COACpIKAIIIHIE

a) wuH(OpPMAIHUIO O TPaXKITAHAX

b) 3akoHOmaTEIBHBIC AKTHI

C) "Hoy-xay"

d) cBemeHHUs O 30JI0TOM 3arace CTPaHbI

4. be3onacHOCTh HHPOPMALIHH -

a) TMPOIECC CO3aHusI U UCTIOIh30BAHMUS B aBTOMATU3UPOBAHHBIX CHCTEMAX CIICIIUATBHBIX
MEXaHU3MOB, TOIJIEPKUBAIOIIMX YCTAHOBJIEHHBIM CTATYC €€ 3aIlUIEHHOCTH

b) momnepikanue Ha 3aJaHHOM YPOBHE TEX IApaMETPOB HAXO/SIICHCS B
ABTOMATHU3UPOBAHHOW CHCTEME MH(POPMAIINH, KOTOPhIE XapaKTEPU3YIOT YCTAHOBICHHBIH
CTaTyC ee XpaHCeHUsI, 00PabOTKH U UCIIOIB30BAHMUS

C) COOBITHS WM JAEHCTBHSI, KOTOPBIE MOI'YT BBI3BaTh HApyIIEHHE (HYHKIIMOHUPOBAHHUS
ABTOMATHU3UPOBAHHOW CUCTEMBI, CBSI3aHHOE C YHUUTOKCHUEM HITH
HECAHKIIMOHMPOBAHHBIM MCIIOIb30BaHIEM 00pabaThIBaeMOii B Hell HH(OpMaIK

d) cocTosHHe 3aIIUIEHHOCTH HHPOPMAIK XpaHUMasi U 00pabaTbiBaeMasi B
aBTOMATHU3UPOBAHHOW CHCTEME, OT HETATHBHOIO BO3/ICIHCTBHS Ha HEE C TOUKHU 3PCHUS
HAPYIICHUS e¢ (PU3NUCCKOM M JIOTHUCCKOM IIEIOCTHOCTH MIIH HECAHKIIMOHUPOBAHHOTO
J0CTyma

5. 3anpelieHo OTHOCUTH K MHGOPMAIMU OrPaHUYEHHOTO JOCTYIIa

ok w

~

a) uHGOPMAIIUIO O YPE3BBIUANHBIX CHTYAIIUIX

b) uHbOpMaNHUIO O NEATETBPHOCTH OPTaHOB TOCY/IaPCTBEHHOM BIIACTH
C) OKYMEHTBI OTKPBITHIX apXHUBOB M OMOIHOTEK

d) Bce, mepeyKCICHHOE B OCTANIBHBIX MyHKTaX

Bonpochbl KOHTPOJIsI CAMOCTOATEILHOM PadOTHI CTY/IEHTOB
(xouTpoaupyemas kommnerenuusi OITK-2, ITKC-1.3, ITIKC-2.1)

[IpaBuia paboThl COTPYIHUKOB CIIY>KObI TOKYMEHTALMN U BBIYUCIUTEIBHOTO LIEHTPA C
KOH(HIEHIIMATBbHBIMHU IOKYMEHTAMH, TMIOPAIOK XpaHEHHsI JOKYMEHTOB Ha UX pabounx
MecTax.

CpencTBa opraHu3allMOHHON TEXHUKHU, UCIOJIb3YEMbIE MPU BBINOJIHEHHS pACCMOTPEHHBIX
CTaJiid, MPOUEIYP U ONEpPALNH.

Ha3snauenue u 3aa4n cTaguu ydera OCTYNHUBIINX JOKYMEHTOB.

CooTHoOlIEHNE yY€eTa U PETUCTPALUH TOKYMEHTOB.

IlenTpanu3oBaHHas U eUEHTpaIn30BaHHas perucrpanus. OJHOKPATHOCTb PETUCTPALMU
JOKYMEHTA.

CocraB npouenyp cTaainu ydera J0KyMEHTOB.

Tunosoi cocras onepanuil Npoueypbl HHACKCUPOBAHUS JOKYMEHTOB.

Ha3znauenue npoueaypsl, TpeOOBaHUS K CUCTEME UHICKCUPOBAHUSI.
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9. EnmuMHCTBO MHIEKCa JJIs BCEro "'KU3HEHHOTO IHUKIA" JOKyMEHTA.
10. Bupl MHAEKCOB, MX MPEUMYIIECTBA U HEOCTATKH.

5.3 @opmbI U coiepraHue PyOesKHOT0 KOHTPOJIS

PyOexHplii ¥  OPOMEXKYTOUHBIH  KOHTPOJIb  OCBOCHHS  CTYACHTOM  JAMCLMILIUHBI
OCYIIIECTBIISIETCS B paMKax 0aJITbHO-PEUTUHTOBOM CUCTeMbl. Pactipenencnue 6anioB B COOTBETCTBUN
¢ nevictyromuM [lonoxenrem o 0amibHO-PEUTHHTOBOM cHCTEME OLIEHKU yCIIeBAEMOCTH CTY/IEHTOB
KBI'Y npuseneHo B Tabnure 7.

Tabmauma 7
Pacrnipenenenne 6aiyioB B COOTBETCTBHH C JieiicTBYOMNM [lo0xkeHneM 0 6auTbHO-PEUTUHTOBOM
CUCTEME
No peiituaroBori | Kommoksuym | JIa6.mpaktukym | [locemaemocts | TectupoBanue | Mtoro
TOYKHU
1 7 8 3 5 23
2 7 8 3 5 23
3 7 8 4 5 24
Tabmuua 8
Kpurepuu onenku
Bun meponpusitust Kputepuu onieHku banbt
KomnokBuym (ycTHbIN - ICHOCTb, YETKOCTb U JJOKA3aTEIbHOCTb 0-21 Gamn
OTIPOC IO TEME) W3II0’KEHHUSI OTBETOB Ha BOIIPOCHI;
- BIIQJICHHE CIICIIUATBHBIMU TCPMUHAMU;
- CUCTEMHOCTb 3HAHUHU MO0 TEMaTHKe
JlaGopaTopHoe 3aHsTHE - IOHUMAaHHME NI U 3a]1a4 pabOThI 0-24 6amna
- BBITIOJTHEHUE 33JIaHui 1 00paboTKa
pe3yabTaToB
- OTYET U 3a1mTa J1a00paTopHOil paboThI
KomnbrotepHoe Pe3ynbrarel TecTHpOBAaHUS 0-15 6anmos
TECTUPOBAHUE TIO (KonmnuectBo 6aminoB = 5*@, @ - nons
paznenaM JUCHUILTAHBI MIPABUIILHO OTBEUYEHHBIX TECTOB IO TEME).
ITocemenue 3anaTH ITpu 6onee 3 nponyckax 6e3 yBaxurenbHoil | 0-10 Gamos
MIPUYMHBI 3aHATHH aHHYJIUPYIOTCS OB
3auer SICHOCTh, YETKOCTb M JJOKa3aTeJIbHOCTh 0-30 6amioB
W3JIOKEHHS OTBETOB Ha BOIIPOCHI;
- BIIQJICHHE CTICIUATBHBIMU TEPMUHAMU;
- CHCTEeMHOCTb 3HAHHIA IO TEMaTUKE
JTUCIUILTMHBI B LIEJIOM
Hrorosas ouenka 0-100 6amnoB

Bonpocel BHIHOCMMBIE HA IK3aMEH
(xoutposmpyembie komnerenuuu OIIK-2, ITKC-1.3, ITKC-2.1)

OCHOBHBIE TIOHATHS B 00JIACTH 3aIIUTHI B 00pabOTKH KOHPUACHITHATHHBIX JOKYMEHTOB.
[TonsiTue "noxymeHTO0000pOT".

JlokyMeHTOOO0pOT U "KU3HEHHBIN HUKI" TOKyMEHTA.

TpeGoBanusi, MpeAbABIsIEMbIE K IOKYMEHTOOOOPOTY.

Oco6eHHOCTH aBTOMATU3UPOBAHHOTO 0€30yMa)KHOTO JJOKYMEHTOO0OpOTAa.

CrabunbHas Ui BCeX THIIOB HOCUTENEH HHpopMaliu CTPYKTypa JOKYMEHTO000poTa.

ook wnE
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16.
17.

18.

19.
20.

21.

22.

23.
24,

25.
26.
27.
28.
29.
30.
31.

32.
33.

34.

35.

36.
37.

38.

39.

40.

[TonsiThe "MOKyMEHTONMOTOK", BUJIbI TOTOKOB M MX HA3HAYCHHUE.
O6Bem 10KyMeHTO00OopoTA.
Ha3nadenne u MeTouKa rmojcuera 00beM T0KyMEHTO000poTa.

. Conepkanue JOKyMEHTOIIOTOKA.

. HazHaueHue u MeToIMKa alropuTMHU3aLK TEXHOJIOTHMH JJOKYMEHTOIIOTOKA.

. OpraHn3annoHHbIE U TEXHOJIOTUYECKHE aCTIEKThI IPOOIIEM.

. IIpeAnocbuIKy 3BOJIIOLUH TEXHOJIOTHYECKUX CUCTEM 00pPaOOTKU U XpaHEHHs JOKYMEHTOB.

. IlonsiTus " MOKyMeHTallMOHHOE OOecTieueHe yrpasiaeHus" 1 "ynpaBiieHue T0KyMeHTauuen" .
. Tunuzanus, yaudukanys U perinaMeHTanus MpoLeccoB JOKYMEHTUPOBaHUS U OpraHU3aLuu

paboThI C TOKYMEHTaMH.

Enunas rocymapcrBennas cuctema aenonpousBojactsa (EI'C/I).

Haznauenue u cogepkanue I'ocy1apcTBEeHHON CUCTEMBI TOKYMEHTAIIMOHHOTO 00EeCTIeYeHHUS
ynpasienus (I'CJJOY).

Oco0OeHHOCTH J1eN0IPOM3BOJICTBA B MPEANPUHUMATEIBCKUX U KOMMEPUECKUX CTPYKTYypax,
MaJioM OHU3Hece.

Hamnpasnenus coBepieHCTBOBaHUS 1€I0IPOU3BOICTBA.

Knaccudukanus THUIOB U METOAOB HCIOIB30BaHUS B JIETONPOU3BOICTBEHHBIX MPOIECCax
OPraHU3aALMOHHON TEXHUKH.

KommuiekcHass ~ aBTOMaTu3upoBaHHas  cucrema oOpabotku  gokymenta (ACO/).
@YHKIMOHAIbHBIE BO3SMOKHOCTHU CUCTEMBI.

OyHKIMOHANBHAS CTPYKTypa W HEMallMHHOE HH()OPMAIMOHHO-TIOKYMEHTAlMOHHOE
o0ecre4eHne CUCTEMBI.

ABTOMaTH3aIUs JOKYMEHTAIIHOHHOTO 00ECTICYeHHS YIIPaBICHUSI.

CymHOCTb, NpPEUMyLIECTBA U HEAOCTAaTKU CMEIIAHHOM TEXHOJOTMYECKOW CHUCTEMBI
00paboOTKU U XpaHEHUSI TOKYMEHTOB.

Knaccugukaius kaHaaoB IpakKTUYECKON pearn3aiii BO3MOXKHBIX YTPO3.

[Tpenmonaraemblie pyOeu U YPOBHHU 3aIUTHI JOKYMEHTOIIOTOKOB.

[TonsiTre "3alUIIEHHBIN JOKYMEHTOOOOPOT", €ro 1eNu U 3aa4H.

B3anMocCBsI3b 3alIMIIEHHOT0 JTOKYMEHTOOOOpOTa C CHCTEMaMHM, CPEACTBAMU M METOJaMHU
3alUThl JOKYMEHTUPOBAHHON UHQOPMAIIIH.

BeiieneHHbpli OTOK KOH(MICHIMANBHBIX JOKYMEHTOB M aBTOHOMHAs TEXHOJIOTUS HUX
00pabOTKH U XpaHEHHUSI.

OpraHuM3allMOHHbIE ¥ TEXHOJIOTUYECKHE  OCOOCHHOCTH  JIEJONPOM3BOJCTBA IO
KOH(UICHIIMATBHBIM JOKYMEHTaM.

VYdyer uucTBIX HOCUTeNeW uWHGpOpMalMK, NpPEAHA3HAYEHHBIX /IS JIOKYMEHTHPOBAHUS
KOH(pHUACHIIMAITBHON HH(DOpMAIUH.

[Tepuonuueckre 1 pa3oBble MPOBEPKU HATHUUS KOH(UICHIIUAIBHBIX T0KYMEHTOB.

[ToTok KOH(UIEHIINANTBHBIX JOKYMEHTOB, HE BBIJECIEHHBIM U3 00IIEro JOKYMEHTOIOTOKA, U
npUMeHsieMast TEXHOJIOTHsI UX 00pabOTKH U XpaHEHUs!.

YpoBeHb KOHPUACHIINATBLHOCTH HH(POPMALIUK U KPUTEPUN IPUMEHEHMSI BbIIETICHHON UJTU HE
BBIJICJIEHHON TEXHOJOTMH 00pabOTKU U XpaHEHHs KOH(UACHIIUATBHBIX TOKYMEHTOB.
Ocobennoctu ACO/I, npeaHa3sHaueHHbIX A1 00pabOTKH KOHPUACHIUATbHBIX TOKYMEHTOB.
[TonbITKM TUIM3ALUN CUCTEM.

TACOU.

Opranu3anoHHOe O0ecreyeHne 3alluThl MOTOKOB JOKYMEHTHPOBAHHON HMH(pOpMaIu B
ACO/.

[Tpuniunel, cnocoObl M CPEACTBAa 3alllMThl TEXHUYECKUX HOcUTeNed uHpopMaluu
MaIIMHOYUTAEMBIX JOKYMEHTOB Ha BHEMAIIMHHBIX CTAIUAX UX 00paOOTKH, YHUUTOXKEHUS U
XpaHEeHHUs.

Haznauenne u 3amauM cTaguy TNpuUeMa U MEPBUYHON OOpaOOTKM KOH(HIAECHUIUATbHBIX
JIOKYMEHTOB.

TunoBoii coctaB onepanuii npore ypbl NeEpBUYHON 00pabOTKH TOKYMEHTOB.
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41. IlepBuuHas 00pabOTKa MOCTYMUBIINX MAalTHHOYUTAEMBIX M ayJHOBU3YaTbHBIX TOKYMEHTOB.

42. HazHaueHne W 3aJa4ydl CTaJuU IPEIBAPUTEIBHOTO PACCMOTPEHUS M PACHpEeTCHHS
MOCTYMUBIIUX JOKYMEHTOB.

43. Kputepun  1nenecooOpa3HOCTH TepeHoca HMH(OpManuu  MOCTYNMBIIMX  OyMasKHBIX
JIOKYMEHTOB Ha MallTMHHBIA HOCUTEJIb.

44. Tlopsaok onpeaeNneHrs palMoHaIbHOIO MapLIpyTa IBUKEHUS JOKYMEHTA.

45. IlpuHuunel  pacmpeneieHus JAOKYMEHTOB MEXIy PYKOBOIUTEISIMH, CTPYKTYpPHBIMU
NOJIpa3ieJICHUsIMU U CIIELIUATUCTAMHU.

46. OyHKUMOHAIbHAS TPUHA/ICKHOCTD JOKYMEHTUPOBAHHOM HH(DOpMAIIIH.

47. TunoBoil cocTas onepauuii Mpoueaypsl paclpeieaeHus IOCTYNUBIINX JTIOKYMEHTOB.

48. MeTonnka aBTOMaTU3HUPOBAHHOTO penteHus 3aaadn "[Ipoknaaka mapmpyTa".

49. IlpaBuna paboOTHl COTPYAHUKOB CIIYKOBI JOKYMEHTAIlMM W BBIYUCIUTEIBHOIO IEHTpa C
KOH(MUICHIIMATBLHBIMA JIOKYMEHTaMH, MOPSIOK XpaHEHHs JIOKYMEHTOB Ha HX pabouyux
MecTax.

50. CpencTBa OpraHU3alMOHHON TEXHUKHU, UCIOJIb3yeMble MPHU BBITOJIHEHUS PACCMOTPEHHBIX
CTaJIuii, MPOLEYP U OTEPALIUH.

51. Ha3znaueHue u 3a7jauu CTaIUU y4eTa MOCTYMUBIINX TOKYMEHTOB.

52. CooTHoIIEHNE y4eTa U PETUCTPAILIH JOKYMEHTOB.

53. llenTpanu3oBaHHas U JeUEHTpaIn30BaHHas peructpanusi. OJHOKPATHOCTh PETUCTPALUU
JIOKYMEHTA.

54. CocraB npoueayp CTaauu ydeTa TOKyMEHTOB.

55. TunoBoii coctaB oneparuii Ipoueypbl HHACKCUPOBAHUS JOKYMEHTOB.

56. Haznauenue npoueaypsl, TpeOOBaHUS K CHCTEME UHACKCUPOBAHUSI.

57. ENMHCTBO MHIEKCA JIs1 BCETO "KU3HEHHOTO IUKJIA" JOKYMEHTA.

58. Buipl HHAECKCOB, UX MPEUMYIIECTBA U HEJOCTATKH.

59. MadopmaTHBHOCTH UHACKCA, €r0 CTPYKTYpA.

60. YcnoBus HCTIONB30BAHMS U HEJJOCTATKU MOPAIKOBOM HyMepaluy JOKYMEHTOB BCETrO MOTOKA
(BaJIOBOM HyMepaIum).

KonTpoJs KypcoBbIx pador
KypcoBblie paboTbl He IPEyCMOTPEHBI.

Kpurtepuu (popMupoBaHus OLeHOK 10 MPOMEKYTOYHOM aTTeCTAlINU

MaxkcumanbHas cymma (100 6amnoB), Habupaemasi CTYA€HTOM [0 JUCIUIUIMHE BKIIOYAET JIBE
COCTAaBJISIOLIHE:

— nepeas cocmaenAwds — OLEHKAa peryaspHOCTH, CBOEBPEMEHHOCTH U KayecTBa
BBITTOJIHEHHS CTYACHTOM Y4eOHOW paObOTHI 110 W3YUEHHIO JUCIUIUIMHEI B TEYEHUE MIEPUO0/IA U3YICHUS
JTUCITUIIMHBL (CeMEeCTpa, WM HECKOIBKHX CeMecTpoB) (cymma — He Oonee 70 OamnoB). bammsl,
XapaKTepU3YIOIINE YCIIEBaeMOCTh CTYACHTA IO JUCIUIUINHE, HAOMPAIOTCS MM B TEUCHHE BCETO
nepuoJia 00y4eHus 3a U3y4eHUE OT/AEIbHBIX TEM U BBIITOJHEHHE OTJEIBHBIX BUJIOB paloT.

— emopas cocmasnAlowas — OLEHKa 3HAHUN CTyJEHTa MO pe3yiabTaTaM MPOMEXYTOYHON
arrectanuu (He 6omee 30 —6amioB).

Kpurepuem oneHkn ypoBHS COPMHUPOBAHHOCTH KOMIIETEHLIMH B paMKax YydeOHOMH
JVICIIATUTHHBI SIBIISICTCS DK3aMEH.

OOmmit Oanmnm  Tekymero M pyOeXHOro KOHTPOJS CKJIAAbIBA€TCS U3  CIEAYIOIIUX
COCTaBJISIONMX MpHiiokeHue 2. B TeueHne ydyeOHOro mporiecca CTyJEHT O0Si3aH OTYUTATHCS I10
TEOPETUYECKOMY MaTepHally U MPAKTUUYECKUM 3aHATUAM: ONPOCHI, MHIUBUAYyaIbHbIC 33/1aHUSI.

I[envto npomesiccymounvix ammecmayuii 0 TUCIUTUTAHE SIBIISIETCS OI[CHKA KauyecTBa
OCBOCHMS JUCLUUIUIMHBI 00y4YaroIUMUCS.
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Kpumepuu oyenku kauecmea 0c60eHUA OUCUUNTIUHBL

Ouenka «omauunon— om 91 0o 100 6ann06 — TeopeTNIECKOE COJIEPKAHNE KypCa OCBOEHO
MOJIHOCTHIO, 0€3 MPOo0esIoB, HEOOXOAUMBIE MPAKTUYECKUE HABBIKH PAOOTHI C OCBOEHHBIM
MatepHuaioM copMHpOBaHbI. Bee mpeaycMoTpeHHbIe TporpaMMoii 00yueHHs yaeOHbIe 3a1aHus
BBITMIOJTHEHBI, KAYECTBO MX BBIIOJHEHHS OLEHEHO YHCIOM 0ailioB, OJM3KUM K MakcuMalbHOMY. Ha
9K3aMeHEe CTYJCHT AEMOHCTPHPYET IITyOOKHE 3HAHUS MPEyCMOTPEHHOTO MPOrpaMMOii MaTepuaia,
yMEeT YEeTKO, TAKOHUYHO U JIOTHYECKH [10CJIeIOBATEIbHO OTBEYATh HA MOCTaBJICHHBIC BOPOCHI.

Ouyenka «xopouto» —om 81 00 90 6annoe — TeopeTUYECKOE CoJIep>KaHUE Kypca OCBOEHO,
HE0OXOIUMbIE TPAKTUUECKHUE HABBIKU Pa0OThI CPOPMUPOBAHBI, BHITIOJHEHHbIE YUEOHbIEC 3a/1aHUS
coJepKaT He3HauuTeNbHbIe OMMOKU. Ha sx3aMeHe CTyJeHT AeMOHCTPUPYET TBEPAOE 3HAHHS
OCHOBHOTO (IIPOTrpaMMHOI0) MaTepHualia, yMeeT 4eTKO, TPaMOTHO, 0€3 CYIIIECTBEHHBIX HETOYHOCTEH
0TBEYATh Ha IMOCTABJICHHBIE BOIPOCHI.

Ouenka «yooeiemeopumenvruo» —om 61 0o 80 6annoe — TeopeTrUECcKoe CoaepKaHre Kypca
OCBOCHO HE MOJIHOCTHIO, HEOOXOIMMBIE MTPAKTUYECKHE HABBIKU PaObOThl CPOPMHUPOBAHBI YACTHYHO,
BBITNIOJTHEHHBIE YUeOHBIE 3a/1aHusl coJiepKaT rpyobie omnOku. Ha sx3aMeHe cTyIeHT 1eMOHCTpUPYET
3HaHUE TOJBKO OCHOBHOT'O MaTepHaia, OTBETHI COJEepkKaT HETOYHOCTH, cllabo apryMEHTHPOBAHBI,
HapyIlIeHa MOCIe0BATEILHOCTh U3I0KEHUSI MaTepuaa

Ouyenka «neyooenemeopumenvno» — om 36 0o 60 6annoe — T€OPETUUECKOE COJIEPKAHUE
Kypca He OCBOEHO, HEOOXOMMbIE MPAKTUYECKUE HABBIKK PaOOTHI HE C(HOPMUPOBAHDI, BHIIOJTHEHHBIE
ydeOHbIe 3alaHusl COAEp)KaT TpyOble OMMOKH, IOTONHUTENbHAS CaMOCTOSITeNbHAas pabora Hax
MaTepuaioM Kypca He MPUBEIET K CYIIECTBEHHOMY MOBBIIICHHIO Ka4eCTBA BBIMOTHEHUS YUSOHBIX
3amanuii. Ha sKk3aMeHe CTYIeHT JeMOHCTPHPYET HE3HaHWE 3HAYUTEIHHONW YacTH MPOTrPaMMHOTO
MaTepuaina, CYIIECTBEHHbIE OIIMOKM B OTBETaX Ha BOIPOCH, HEYMEHUE OPUEHTHPOBATHCS B
Marepuase, He3HaHHE OCHOBHBIX MOHATUH TUCIUILIHHEI.

6. METOAUMYECKUE MATEPUAJIbI, OIIPENEJISIIOIIUE ITPOLIEAYPBI
OLIEHMBAHNA 3HAHUHW, YMEHUUW, HABBIKOB U (MJI) OIIBITA
JNEATEJIBHOCTU

OO0muit 6a1 TeKyIero u pyoeKHOTO KOHTPOJIS CKJIAIBIBAETCS U3 CIEAYIONIUX COCTABIISIOMINX
(mpunoxenwue 2). KputeprueM onieHKH ypoBHS c(hOPMHPOBAHHOCTH KOMIIETEHIIUN B paMKax
y4eOHOI TUCIMIUIMH B 5 ceMecTpe sABIsieTcs 3a4eT. Llenpio mpoMeKyTOYHBIX aTTeCTaIii 1o
TUCITUIIIIMHE SBJSIETCS OI[EHKA KayecTBa OCBOCHUS TUCIUILIMHBI 00yJaromuMucs. TUnoBsie
3amanus, odecneunBaromue popmupoBanne komnerenmuu OITK-2, TTKC-1.3, TIKC-2.1
IpeJICTaBIeHbI B Ta0HIIE 9

Tabmuua 9. Pe3yapTaTel 0OCBOSHHsSI YI€OHOH TUCIMILIHHEI, MTOUISKAIINE TPOBEPKE.

Pe3y.]'leaTbI OﬁyquHﬂ OcHOBHBIE MOKAa3aTeIu OLICHKH BI/[}] OIl€EHOYHOI0
(KoMHneTeHIMH) pe3yJIbTATOB 00YUCHHS MaTepHuaJia

criocobeH NPUMEHATH | 3namyb. TenH, 3ajadyd, HPUHLIUIBI U OocHOBHBIE | KomnokBuym
nHPOPMALINOHHO- HampaBieHus obecnedeHuss HWHPOPMAIMOHHON | BhImonHeHne u 3ammra
KOMMYHHUKAIIMOHHbIE 0€30MacHOCTH MPENIPHUSTHUS, YTPO3bl NPEANPUSTUS | TA0OPATOPHBIX padoT
TEXHOJIOTHUH, IpOrpaMMHBIE | HA OCHOBE aHalM3a CTPYKTypel M conepxanus | TectupoBaHue (pasaen 5)
cpezncTBa CHCTEMHOTO U | ”HQOPMAIMOHHBIX  TPOIECCOB  €r0,  YTrPO3bl
MIPUKJIATHOTO HAa3HAYCHUS, B TOM | HHGOPMAIIMOHHON 0€301MacHOCTH  TOCyIapcTBa,
4quUCIe OTEYECTBEHHOTO | cofiep)kaHue MH()OPMAIIMOHHON BOWHBI, METOABI 1
NIPOM3BOJICTBA, JUISl PELICHUs | CPEACTBA €€  BEJNCHUS, IIOHMMAarh  YIPO3BI
3a1a4 npodeccroHanbHOM | Oe3omacHOCTH WH(OpManMK, METOAbl aHaK3a
JEATEeIbHOCTH CTPYKTYPbl M OCOOEHHOCTH ()YHKIIMOHMPOBAHHUS
(OIIK-2) 0o0beKTa  3aIUUTHl, NPHHIUIBI  OpraHU3alHu

WHQOPMAMOHHBIX CHUCTEM B COOTBETCTBHU C

TpeOOBaHUSIMH 110 3alIMTe HHPOPMAIUU
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Ymemv: TpUMEHSTH COBPEMEHHBIC MOIXOIBI K
MMOCTPOCHHUIO  CHCTEM  3alluThl  MH(OpMAIuH,
BBIOMPATH U AHAJTU3UPOBATH MOKA3ATEIIN KAYeCTBA U
KPUTEPHH OLCHKH CHUCTEM HWH(POPMAIMOHHOTO
HAmaJeHUss W CHUCTEM 3allluThl WH(pOpMAIUH,
OMpENeNATh UH(POPMAIMOHHBIC pecypchl,
TO/ICKAIUE 3aIIUTE, TPOBOIUTD KIacCH(UKAIHIO
00BEKTOB M CYObEKTOB HH(GOPMAIIMOHHBIX CHCTEM.

Komnoxsuym
Beinonnenue u 3ammra
J1a00paTOPHBIX PaboOT
TectupoBanue (pazzaein S5)

Brademy: HaBBIKaMU (POPMATHHOM TOCTAHOBKH U
perreHus 3a1a9n obecrieueHnss HHQOPMaIHOHHON
0€301acHOCTH, HABBIKAMH OTIPE/ICIICHHS
BO3MOXHBIX IyTEN HEUTpaATU3aLUU YTPO3
0€e301acHOCTH, NPUHIUIIAMH PACTIPEICIICHHS TIPaB
1 OTBETCTBEHHOCTH ITPH OpraHU3allu JOCTYIA K
00beKTaM

Komnoksuym
BrimosiHeHue u 3amura
nmabopaTopHBIX paboT
TectupoBanue (pa3zen 5)

Crniocoben 3namye: npaBuia paboThl omnpenensembie | KommokBuym
JOKYMEHTUPOBATH JOKYMEHTaMU TOCYJapCTBEHHBIX OpraHoB; | BeimonHeHune n
MPOLEAYPHI U pe3ybTaThl | BapUAHTHI MIOCTPOCHUS CTPYKTYp | 3amura
KOHTPOJIS KOMILJIEKCOB TEXHUYECKUX CpelCTB | 1a00paToOpHbIX paboT
(GYHKIIMOHUPOBAHUS oxpanbl, craHgaptel P® B obnactu | TectupoBanue
CHUCTEMBI 3aITUTHI MH()OPMAITMOHHOU 6eszomacHocTH | (pazgen S)
undopmarmu (ITKC-1.3) obopoTta KOH(UIEHITNATBHBIX
JIOKYMEHTOB,
Yumemu: POBOJUTH ananu3 | Komnoksuym
nHPOPMAIIMOHHON Oe30macHOCTH cucTteM | Beimonnenue u
3aIUIIEHHOT0 JOKYMEHTO000pOTA. 3aIuTa
1ab0paTOPHBIX padOT
TectupoBanue
(pazgen 5)
Bradems: HaBpIkaMu ocTpoeHus cuctemsl | KomtokBuym
3alIMIIEHHOT0  JIOKyMeHTooOopoTa Ha | Beimonnenue u
OCHOBE MIPOBEICHHOTO aHaHM3a | 3aIuTa
nH(OPMALIMOHHON 0€30MacHOCTH 00BEKTa | JJa0OpaTOPHBIX paboT
nH()OPMATH3AIHH, metonamu | TectupoBanue
MIPOEKTUPOBAHHUS KOMIUIEKCOB | (pazaen 5)
TEXHHYECKUX  CPEACTB  OXpaHbl  JUIS
3aJIaHHOT0 00BEKTa
Crnioco0OeH NpuMEeHUTh 3Hamb: OCHOBHBIE CTPYKTYypbl OCHOBHI | KomnokBuym
CpeACTBa, METO/IbI U CXeMOTEeXHUKH U DJIEMEeHTHyI 0a3y | BeimonHenue u
MIPOTOKOJTBI AQHAJIOTOBBIX W ITU(PPOBBIX AJICKTPOHHBIX | 3aIUTA
UIeHTU(DHUKAIIH, YCTPOMCTB, a TaKXkKe apXUTEKTYpy, | JJaOOpaTOPHBIX paboT
ayTeHTU(UKAINA U TTOJIOKCHHUSI " WHCTPYKITUU no | TectupoBanue
asropusarmu (ITKC-2.1) UICHTU(PUKAIUY, ayTeHTH(PHUKAUU U
aBTOPH3AIINH,
- Ymemb- «Ha MecTe» NMPOU3BECTH aNTpei
OCHOBHBIX MPOrPaMMHBIX  MOJyJIeH

MPOrPaMMHBIX, MPOTPAMMHO-AMITAPATHBIX
U TEXHWYECKUX  CPEACTB  3aIIUTHI
nH(OpMALIUY, CTPOUTH U U3ydaTh METOJbI
uneHTuukanuy, ayTeHTU(DUKAIMA |
ABTOPHU3AIINU.

Brademy: ciocOOHOCTBIO K MPOTrPaMMHOMN
peanuzanuu QJIITOPUTMOB pelieHus
THUTIOBBIX 3a1a4y obecrnieueHus
WH(POPMaITMOHHOM 6€30MMaCHOCTH;
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HaBBIKaMHU pa0OTHI C UHCTPYMEHTAIbHBIMU
uaeHTuuKanuyu, ayTeHTU(DUKAIUA |
ABTOPHU3AIINU.

o

oo

10.
11.
12.
13.
14.
15.

16.

7. YYEBHO-METOJUWYECKOE OBECIIEYEHUE JUCHUITJIIMHBI
7.1. HopmatuBHO-nipaBoBas Oa3a

®denepanbhbiii 3ak0H oT 20 deBpanst 1995 r. Ne24-03 «O6 nndopmanmu, nHGOpMaTH3AIUN
¥ 3aI0UTe UHOPMAITHNY.
®enepanbubiii 3akoH OT 06.10.1997 1. Ne131-®3 "O rocynapcTBeHHOU TaiiHe".
3akoH P® ot 25.12.1992 r. "O 6e30nacHoctu".
®denepanbHbIi 3aK0H OT 4 urosst 1996 1. Ne 85-D3 «O06 ydacTuu B MEXITYHAPOTHOM
UH(POPMALIMOHHOM OOMEHe».
®denepanbHbiii 3ak0H OT 16 deBpanst 1995 r. Nel5-D3 «O cBszu».
®enepanbubiii 3ak0H OT 8 aBrycta 2001 r. No 128-D3 «O nauiieH3upoBaHUN OTACIBHBIX
BUJIOB JICATEIBHOCTI.
®epnepanbublit 3akoH OT 10 stuBaps 2002 r. Ne 1-®3 «O0 anekTpoHHON 1TM(POBOIt
MOJITTUCI.
®enepanbHblii 3aK0H 0T 19 deBpanst 1993 r. Ne 4524-1 "O ¢denepanbHbIX opraHax
MIPaBUTEIBLCTBEHHON CBSI3U U MHGOpMaruu'.
®enepanbhblil 3ak0H 0T 30.12.1999 r. Ne 226-®3 "O6 opranax denepanbHON Ci1yKObl
oe3onacHocTH B Poccuiickoit denepanun.
®enepanbubiit 3ak0H OT 31.07.1998 r. Ne 154-®3 "O ceprudukanuu npoayKiuu u ycyr".
3akon P® ot 18.04.1991 r."0 Mumunun".
®enepanbublit 3ak0H 0T 12.08.1995 r. "O06 onepaTuBHO-PO3BICKHON AEATEIHLHOCTH' .
3akoHP®oT1 11.03.1992r. "O yacTHON JETEKTUBHOM M OXPAHHOU JEATEIHHOCTH".
3akon P® ot 13.11.1996 1."O6 opyxun".
VYronosHslit kojeke Pd-rnasa 28. [Ipectymienus B chepe KoMIbIOTEpHONH HHPOPMALINY.
(Cratps 272. HenpaBoMepHbIi 10CTYN K KOMIbIOTEpHON MHpopMmauu; CtaTtbs 273.
Coznianue, UCIOJIB30BAHNUE U PACIIPOCTPAHEHNE BPENOHOCHBIX ITporpaMM; Crates 274.
Hapymenue npasun skcrmyaraiuu 9BM, cuctemsl O9BM nnm ux cetn).
Va3 [Ipe3unenra Poccuiickoii @eneparun ot 19 depans 1999 r. Ne 212 «Bompocst
I'ocynmapcTBeHHOM TexHUYecKkoil komuccuu nipu [Ipesunente Poccutickoit deneparum.

7.2. OcHOBHas IuTepaTypa
bucrokoB B.M. 3amuTa 1 06paboTka KOHPUICHIMATBHBIX JOKYMEHTOB: yuyeOHOe nocodue /

B.M. bucrokos. CraBpornonb: CeBepo-KaBkasckuii ¢henepanbabiil yHuBepcuTeT, 2016. — 153
c. http://www.iprbookshop.ru/66019.html

bucrokos B.M. 3amura u 00paboTka KOHPUAECHIUAIBHBIX JOKYMEHTOB: MPakTUKyM / B.M.
BuciokoB. Crasponons: CeBepo-KaBkasckuil ¢enepanbublii yausepcuret, 2016. — 116 c.
http://www.iprbookshop.ru/66060.html

lanerun B.®. 3amura koMnbeioTepHoi HHGOpMauu. I (heKTUBHBIE METO/IBI U CpeICTBa/
B.®. [[TanpruH. Caparos: [TpodobpazoBanue, 2017. — 544 C.
http://www.iprbookshop.ru/63592.html

7.3.JlonoHUTENbHAS IUTEPATypa

KondunennmansHoe AeT0npor3BOACTBO U 3aLUIICHHBIN 3JIEKTPOHHBIN JTOKYMEHTOO00POT
[DnexTponnslit pecype] : yaeonuk / H.H. Kynsie [u ap.]. — DIEeKTpOH. TEKCTOBBIE TaHHBIC.
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— M. : Jloroc, 2016. — 500 c. — 978-5-98704-711-8. — Pexum pgocryna:
http://www.iprbookshop.ru/66416.html

5. Ilerpos C.B. Madopmanronnas 6e30macHOCTb [ DIEeKTpOHHBIN pecypce] : yueOHoe mocodue /
C.B. Ilerpos, I1.A. KucnsixoB. — DneKTpoH. TekcToBble naHHble. — CapatoB: Ail [Iu Ap
bykc, 2015. — 326 c¢. — 978-5-906-17271-6. — Pexum  gocTyma:
http://www.iprbookshop.ru/33857.html

6. T'oproxuna E.FO. MudopmanmonHas 0e30macHOCTh [DJIEKTPOHHBIM pecypc| : ydeOHOe
nocobue / E.}O. T'oproxuna, JL.U. JlutBunosa, H.B. TkaueBa. — DIEKTPOH. TEKCTOBBIC
nanHbie. — Boponex: Boponexckuil ['ocymapcTBeHHbI ArpapHblii YHUBEPCUTET WM.
Nmneparopa Ilerpa IlepBoro, 2015. — 221 c. — 2227-8397. — Pexum nocryma:
http://www.iprbookshop.ru/72672.html

7. ®omun JI.B. HubopmanuoHHass 0e30macHOCTh [DIEKTpOHHBI pecypc] : ydeOHO-
METOJMYECKOE TI0COOME Ui CTYICHTOB 3a04HOM (OpMbI OOy4YCHHS HaIpPaBICHUS
noarotoBku 38.03.05 «busnec-undpopmaruka» / J[.B. @oMuH. — DIEKTPOH. TEKCTOBBIC
nanusle. — CapatoB: By3oBckoe oOpazoBanue, 2018. — 125 ¢. — 978-5-4487-0299-0. —
Pexwum noctyna: http://www.iprbookshop.ru/77318.html

7.4.Tlepuonnyeckue u3ganus (ra3eTa, BECTHUK, OIOJUICTEHb, dKypHAI)

[lepeueHp nepuoAUYECKUX U3IaHUHN, ToTydaeMblx Oubmuotexoit KbI'Y:
e Becrauk MI'Y. BriuncnurenbHas MaTeMaTHKa U KHOEpHETHKA
BectHuk poccuiickoro o0miectBa HHOOPMATUKHI U BHIYUCTUTEIBHON TEXHUKU
WNndpopmaruka u oOpazoBaHue
NudopmaninoHHbie TEXHOIOTUN
Mup T1K
ITepcoHanbHbBI KOMITBIOTEP CETOJIHS
IIporpammupoBanue
WNudpopmannonHasi 6e30nacHOCTh

7.5.MlnTepHeT-pecypcehl

1. 3amueHHbI JokyMeHTo000poT / Cdepbl mpuMeHeHus [DeKTpoHHBIN pecypc] —
https://www.rutoken.ru/technologies/using/docflow

2. 3amuIIeHHbIH JTOKyMEHTO000pOT - Digital Design-
digdes.ru/products/zaschischenniy-dokumentooborot.

3. 3amMIeHHbIl  JOKYMEHTO000poT -  DnektpoHHble OducHbie Cucremsl -
https://www.eos.ru/eos_special_program/eos_vuz

7.6.CoBpeMeHHbIe TpodeccuoHaIbHbIe 0a3bl JaHHBIX
1. baza nannsix Science Index (PMHLY) http://elibrary.ru
2. HarmonanwsHnas anexktponnas 6udnuoreka PI'b https://H36.pd
3. Kpynneiimas eawHass 0a3a [JaHHBIX, CcoOJAep)Kalas aHHOTaMM © UH(opmanuio o
MUTHPYEMOCTH PEIEH3UPYEeMOil HAy4YHOH JIMTEpaTyphl, CO BCTPOSHHBIMH HWHCTPYMEHTAMHU
OTCII)KMBAHMSI, aHATM3a U BU3yaJIH3alliu JaHHBIX. WWW.SCOPUS.COM
4, http://pravo.gov.ru/ OdunmanbHbIA HHTEPHET-TIOPTAJ MPAaBOBOW WHPOPMAILTUN
5. PCI Security Standards Council — http://www.pcisecuritystandards.org.

21


http://www.iprbookshop.ru/33857.html
http://www.iprbookshop.ru/72672.html
http://www.iprbookshop.ru/77318.html
http://www.scopus.com/

6. CranmapTel HTHOPMAIIMOHHON 0€30MaCHOCTH B KpeAuTHO-GUHAHCOBOM cdepe. CTtaHmapTh
banka Poccuu — http://www.abiss.ru/doc

7. Threatpost https://threatpos CaiiT 06 mHbopmarnmonHoi 6e3omacHocTn oT Kaspersky Lab.
ABTOPHUTETHBIN HCTOYHUK, Ha KOTOPBIA CCHUIAIOTCS BEIYIIME HOBOCTHBIC areHTCTBA, Takue Kak The
New York Times u The Wall Street Journal.

8. Security Lab http://www.securitylab.ru/ ITpoekt kommnanuu Positive Technologies. TTomumo
HOBOCTEH, SKCIIEPTHBIX cTaTel, codra, popyma, Ha caliTe €CTh pa3jied, Ilie ONepaTUBHO MYOJINKYeTCs
uH(popMaIrs 00 yI3BUMOCTSIX, a TAKIKE JAFOTCS KOHKPETHBIC PEKOMEH/IAIIUU TI0 UX YCTPaHEHHUIO.

9. Anti-Malware  https://www.anti-malware.ru/ HubopmManoHHO-aHATUTUIECKUNA  IIEHTD,
MOCBSIICHHBIN WHGOPMAIMOHHON Oe3omacHoCcTH. Anti-Malware poBOJAHT CPaBHUTEIBHBIEC TECTHI
AHTUBUPYCOB, MyOJIUKYET aHATUTHYECKHUE CTAThH, SKCIIEPTHI IPUHUMAIOT Y4acTHUE B TUCKYCCHSIX Ha
dopyme.

10.  Hudopmarnmonnas 6e3onacHoCcTh 0aHKOB https://ib-bank.ru/ OtpacneBoit mopran

11.  http://VOID.RU Caiit VOID.RU npencrasisier CO00r0 HE3aBUCUMYIO MPECCY, OCBEIIAONIIYIO
BONPOCHl HMH(OPMALIMOHHOW O€30MacHOCTH - YSA3BUMOCTEH B MPOrPaMMHOM OOECHEUYEeHHH,
TEXHOJIOTHI cOopa MHPOPMAIH, TEXHOJIOTHI COXPAaHEHHS IEIOCTHOCTH CUCTEM.

12. http://Security. NNOV.ru Security NNOV sBiseTcss ogHuM U3 HauOojee MocelaeMbIxX
Poccuiickux pecypcoB TOCBSIIEHHBIX WH()OpPMAaNMOHHOW Oe3omacHOCTH W Oe3omacHoctH [T
TEXHOJIOTHI U JOCTYIEH KaK Ha PyCCKOM, TaK U Ha aHTJIMMCKOM SI3bIKAX.

7.7.MeToanuyeckne yKa3aHus M0 NPOBeJeHUI0 PA3JIMYHBIX Y4eOHbIX 3aHATHII U APYTrUM
BH/aM CAMOCTOAATEJIbHON padoThl

MeToanyeckue peKOMeHAANMH M0 U3Yy4YEeHH IO TUCHUILUIMHBI /151 00y4YalouXcs

[lpucrtymass K W3y4EHUIO AUCHMIUIMHBI, OOydaromemycss HeoOXOAWMO O3HAaKOMHUTHCS C
TEMAaTUYECKUM IUIAHOM 3aHATHH, CIIMCKOM PEKOMEHJIOBaHHOHM y4eOHOi nuTepaTypbl. Cremnyer
YACHUTD TIOCJIEIOBATEIILHOCTD BBIMOJHEHMS MHIUBHYAIbHBIX yIEOHBIX 3a/laHHU, 3aHECTH B CBOIO
pabouyro TETpaab TEMbI U CPOKH ITPOBEIEHUS CEMUHAPOB, HAITMCAHUS YU€OHBIX U TBOPUECKHUX paboT.
[Ipy w3yyeHUM JUCHMIUIMHBI OOYyYarolIMecs BBINOJHAIOT CIEAYIOIIME 3aJaHus: H3y4daloT
PEKOMEH/I0BaHHYIO y4YeOHYI0 M HAY4HYIO JIUTEpaTypy; HHUIIYT KOHTPOJIbHbIE pPabOThI, TOTOBST
JIOKJIQIbl M COOOIIEHUS K MPAKTUYECKUM 3aHATHUSM; BBIOJIHSIIOT CAMOCTOSITENIbHbIE TBOPUECKHE
paboThl, y4acTBYIOT B BBINOJHEHUHM NPAKTUYECKUX 3aJaHUNA. YPOBEHb U TJIyOMHA YCBOEHUS
JUCLHUIUIMHBL 3aBHCAT OT AaKTHUBHOM M CHUCTEMaTHYeCKOM paboThl Ha JIEKUMAX, H3Y4YEHUS
peKOMeHI[OBaHHOI\/'I JIUTCPATYPhI, BHITOJTHCHUA KOHTPOJbHBIX TMCbMCHHBIX SaI[aHI/II\/II

Kypc wu3ydaercs Ha JeKuMAX, J1a0OpPaTOPHBIX 3aHATHSAX, IPU CaMOCTOSTEIbHOH U
MHAMBHUAYaJIbHOH paboTe oOydaromuxcs. O0ydaromuiics 1715l HOJTHOTO OCBOSHHS MaTepuaa J10JKeH
HE MIPOIYCKAaTh 3aHATUS U aKTUBHO Y4aCTBOBATh B yUeOHOM Iporiecce. JISKIK BKIF0Yat0T BCE TEMbI
YU OCHOBHBIE BONPOCHI TEOPUM MU MpakTUKu. [lnsg makcumanbHONH 3()(PEKTUBHOCTH U3yYEHUs
HEOO0XO/IMMO TOCTOSIHHO BECTU KOHCIEKT JIeKIMH, 3HaThb PEKOMEHIYeMYIO IIperojaBaTenemM
JATCPATYpPy, MO3BOJAIOMIYIO AOMNOJHWUTHL 3HAHUA W JIYYIIC IIOATOTOBUTHCA K na60paT0prlM
3aHATHUSAM.

B cooTBeTcTBHY ¢ yUeOHBIM IJIAHOM Ha Ka)I1YI0 TEMY BBIJEIIEHO HEOOXOAMMOE KOJIUYECTBO
YacoB MPAKTHUECKUX 3aHATHH, KOTOpble MPOBOJATCS B COOTBETCTBUM C  BOIPOCAMH,
PEKOMEH/IOBAaHHBIMH K M3YYEHHIO IO OIpeneieHHbIM TeMaMm. OOyJaromuecs: JODKHBI PETYISPHO
TOTOBUTHCS K JIAOOPATOPHBIM 3aHATHUSAM U y4acTBOBATh B 00CYXA€HUHU BONpocoB. [Ipu moaroroske
K 3aHATUAM CJIEIYET PYKOBOJICTBOBATHCS KOHCHEKTOM JICKIIUA M PEKOMEHIOBAHHOM JTUTEPATypOU.
TemaTuueckuil TUIaH JUCHMIUIMHBL, Yy4e€OHO-METOIMYECKHE MaTephalibl, a TaKXe CIIHCOK
PEKOMEHI0BaHHOU JIUTEepaTyphl IPUBEAEHBI B paboueil mporpamme

MeToauyeckue peKOMeHIAUMU NMPH padoTe HAJ KOHCIEKTOM BO BpeMsi MpOBeAeHUs
JIeKIHHU
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B mporecce IeKIMOHHBIX 3aHATHH 11e7eCO00pa3HO KOHCTICKTUPOBATh YUCOHBIH MaTepHall.
Jist 3TOro MCHONB3YIOTCS OOIMME ¥ YTBEPAUBIINECS B TPAKTHKE TMpaBUiIa, W MPUEMBI
KOHCIEKTUPOBAHUSI JICKIIUM.

KoncnektupoBaHue JeKIMK BEAETCS B CIIELUATIBHO OTBEAEHHOM ISl 3TOTO TETPAJIH, KK IbIN
JUCT KOTOPOM JOJKEH HMMETh MOJIs, Ha KOTOPBIX JAENAIOTCS IMOMETKH M3 PEKOMEHIOBAHHOMU
JUTEPATypPhl, AOMOIHSIONINE MaTEpHUall TPOCTYIIAHHOMN JICKIIUH, a TAKXKE M0 T4E€PKUBAIOIIUE 0COOYIO
BOKHOCTh T€X WJIM MHBIX TEOPETUUECKUX MOJIOKECHHI.

IlenecooOpa3Ho 3amuchIBaTh TEMY U ITUIAH JICKIMH, PEKOMEHIYyEMYIO JIMTEPaTypy K TeMe.
3anucu pas3fenoB JIEKIUMU JOKHBI HMMETh 3arojOBKH, IOJ3arojOBKH, KpacHble CTpOKHW. [lis
BBIJICJICHUSI Pa3/IeJioB, BBIBOJIOB, OIPEICICHHUM, OCHOBHBIX HJEH MOXHO HCIOJIb30BaTh IIBETHHIC
KapaHJany 1 GJIoMacTephl.

HaspanHble B JIEKIIMM CCHUIKM Ha TIEPBOMCTOYHUKH HAJ0 MOMETUTH Ha TOJSAX, YTOOBI MpHU
CaMOCTOSTEIIbHON pa00Te HAWTH U BITUCATh UX. B KOHCIIEKTE TOCIOBHO 3aIMUCHIBAIOTCS ONPEICIICHUS
MOHSITHIA, KATErOpHil 1 3aKOHOB. OcTaabHOE JOKHO OBITH 3aITMCAHO CBOMMH CIIOBAMHU.

Kaxnmomy oOydarormemycsi HEOOXOAMMO BBIpa0OTaTh M HCIIOJIB30BaTh JOMYCTUMBIC
COKpaIIeHHs: HauboJiee pacmpoOCTPAHCHHBIX TEPMUHOB M IIOHATUM.

MeToanyecKue peKOMeHIAUMH M0 MOAT0TOBKE K JIA00PATOPHBIM 3aHATHAM

JIaGopaTopHBIe 3aHATHS — COCTaBHAs YacTh y4eOHOro Mpolecca, rpynnosas Gopma 3aHsITHI
IpU aKTUBHOM Yy4acTHM oOydaromuxcs. JlabopaTopHble 3aHATHS CIOCOOCTBYIOT YIIIyOJEHHOMY
U3y4YCHUIO HauOoJIee CIIOKHBIX MPOOJIEM HAYKH U CITy)KaT OCHOBHOW (pOpMOY IO/BEACHUS UTOTOB
CaMOCTOSITENBbHOM paboThl 00y4aromuxcs. Llenpio 1adopaTopHbIX 3aHATHH ABISETCS yriiyOJieHUue U
3aKpeIUIeHNe TEOPETUYECKUX 3HAHWMW, MOIYYEHHBIX OOYYaloMIMMUCS Ha JIGKIHAX M B IIpoIecce
CaMOCTOATENIPHOTO H3y4eHus y4eOHOro marepuana, a, CJIeJOBaTeIbHO, (POPMUPOBAHUE Yy HHUX
OIIPEJICTICHHBIX YMEHHI ¥ HAaBBIKOB.

B xo0/1e moAroTOBKH K 1a00OpaTOPHOMY 3aHSATHIO HEOOXOIUMO MPOYUTATH KOHCIICKT JICKITUH,
U3y4YUTh OCHOBHYIO JIUTEPATypy, O3HAKOMHUTHCS C JOTOJHUTEIBHOW JIMTEPaTYpOM, BBHITIOIHUTH
BBIJAHHBIC TIIPEIIOAaBaTCJICM 3aJlaHusd. HpI/I OTOM YUYCCTh PCKOMCHIAALUMKU IMPEIoaaBarCiia Hu
TpeboBaHus nporpaMMmel. JlopabaTeiBaTh CBOM KOHCHEKT JIEKIMH, Aejas B HEM COOTBETCTBYIOIIHE
3aIMCH U3 JIUTEPATYPHI.

XKenatenpHo MpH MOATOTOBKE K JIAOOPATOPHBIM 3aHATHUSAM 10 JAUCHUIUIMHE OJHOBPEMEHHO
HCIIOJIB30BATh HECKOJIBKO HCTOYHUKOB, paCKPbIBAOIINX 3a/ITaHHBIC BOIIPOCHI.

MeTtoanyeckue peKOMeHAAlMH 110 OPTraHU3alMU CAMOCTOATEILHOH padoThI

CamocrosarenbHass pabora o00ydaroUMXcs — CHOcO0 AaKTHUBHOIO, IIEJIEHANPaBICHHOTO
npuoOpeTeHus: 00y4aroIUMHUCS HOBBIX JIJIs1 HEro 3HaHWH M yMEHU 0€3 HEMOCPeICTBEHHOTO y4acTHs
B 9TOM IIpoliecca npenojanareseil. [loBpilieHne poiau caMOCTOATENIbHONU paboThl 00yUYaIOIIMXCS TPU
IMMPOBCACHNH pa3JINIHbIX BUJTOB yqe6HHx 3aHATHI npeamnojaract:

— ONTHMH3ALMIO METOJIOB 00y4YEeHMsI, BHEJPEHNE B YU€OHBIM MPOLECC HOBBIX TEXHOJIOTUN
0o0y4eHMs, MOBBIIAIONIIMX MPOU3BOJUTEIBHOCTh TpyAa MpernoaaBarens, aKTUBHOE
UCIOJIb30BaHNE HMH(POPMAIIMOHHBIX TEXHOJOTUH, MO3BOJISIIOIIUX O00yYaromeMycsi B
ya00HOe 711 HETO BpeMsi OCBanBaTh YUeOHBIN MaTepua,

— IIHMPOKOE BHEJPEHNE KOMIIBIOTEPU3UPOBAHHOTO TECTUPOBAHUS;

— COBEpIICHCTBOBAHUE METOAMKH IPOBEJIEHUS IPAKTUK M HAyYHO-HCCIEA0BATEIBCKOU
paboThl O0ydYaromuxcs, MOCKOJIbKY WMEHHO 3TH BHJbBl Y4eOHOH pabOThl B MEPBYIO
ouepe/lb TOTOBAT 00YUAIOIIMXCS K CAMOCTOSITEIbHOMY BBITTOJIHEHUIO MMPO(PECCUOHATBHBIX
3ajady;

— MOJEPHM3ALMIO CUCTEMBI KYpPCOBOTO U JUIIOMHOTO IIPOEKTUPOBAHUS, KOTOPAsl AODKHA
MOBBILIATH POJIb 0OyUaroIuXCcs B MoA00pe MaTepuasa, OMCKe MyTel peleHus 3a1auy.

CamocrosarenbHass paboTa NPUBOAUT OOYYAIOUIMXCA K MOJYYCHHUIO HOBOTO 3HAHUS,

YIOPSAOYEHHUIO U YTITyOJeHUI0 UMEIOIIMXCS 3HaHUM, (OPMUPOBAHUIO y HETO MpodeccnoHaNbHbIX
HaBBIKOB M yMeHUH. CamMocTosTeNbHas paboTa BBIMOIHACT P (yHKITHIA:
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— pa3BUBAIOUIYIO;

— uH(pOpPMaIMOHHO-00yYaIOIIYIO;

— OPHUEHTHPYIOUILYIO U CTUMYJIHPYIOIIYIO;

— BOCIHTHIBAIOUIYIO;

— HCCIIeZI0BATEIbCKYIO.

B pamMkax Kypca BBIIOIHSAIOTCS CIIEAYIOIINE BUIBI CAMOCTOATENBHOM paboThI:

— IlIpopabGorka yuyeOHOoro wmarepuana (MO KOHCHEKTaM, Y4eOHOH M HaydHOU
JIuTeparype);

— BeinonHenue pa3HOYpOBHEBBIX 3a/1aHU;

— Pabora ¢ TectamMu 1 BonpocaMu JIJIsl CaMOTIPOBEPKH;

— Brinonnenue UTOroBoi KOHTPOILHOM PabOTHI.

OOyuyaromumMcs peKOMEHIYeTCsl ¢ caMOro Havajla OCBOCHHUS Kypca padoTaTh C JIUTepaTypoi
U TIpeAsiaraéMbIMU 33/1aHUSMHU B ()OpME MOATOTOBKH K OYEPEAHOMY ayaUTOpHOMY 3aHATHIO. lpu
9TOM aKTYaJIM3UPYIOTCS HMMEIOIIMECs 3HAHMS, a TakkKe co3fgaeTrcss 0as3a Al YCBOGHHUS HOBOTO
Marepuaia, BO3HUKAIOT BOIIPOCH], OTBETHI HA KOTOPbIE 00YUYaIONIMIACS TOTYYaeT B Ay AUTOPHH.

Heo0xon1uMo OTMETHTh, YTO HEKOTOPBIC 3a/laHusl IJI CAMOCTOSITENIBHON PabOTHI MO KypCy
UMEIOT OmpeesieHHylo crenuuky. [Ipu ocBoeHHH Kypca OOYyYaroIIUICs MOXET TOJIb30BaTHCS
OuOIMoTEeKONH By3a, KOTOpas B TOJHOW Mepe oOecreueHa COOTBETCTBYIOLIEH JIUTEpaTypou.
3HAYUTENbHYIO TOMOIIb B TOATOTOBKE K OYEPEAHOMY 3aHSATHIO MOXKET OKa3aTh MMEIOLIUICS B
yu4eOHO-METOINYECKOM KOMILIEKCE KPAaTKUil KOHCIEKT JeKIui. OH e MOKET UCIIOJIb30BaThCs U IS
3aKperyieHUs] MOJYyYeHHOro B ayautopuu Marepuana. CamocrosiTenbHas paboTa oOydaromuxcs
MpelyCMOTPEHA yYeOHBIM IJIAHOM U BBINIOJIHSIETCS B 0053aTEIbHOM MOPSAKE. 3a1aHus MPEI0KESHbI
10 KOKIO0H N3y4aeMOi TeMe U MOTYT TOTOBHTHCS MHANBHUIYAIBHO WK B rpymrie. [1o HeoOxoaumocTu
oOyJaromuiicss MOXKeT oOpamiarbes 3a KOHCYJbTAaIlMel K IMpernojaBaTelto. BeimomHeHne 3anaHuit
KOHTPOJIMPYETCS M OIICHUBAETCS MPETI0IaBaTeIeM.

Jlig ycmemHoW OpraHu3alud CaMOCTOSTENbHOM pPadOThl BCE AKTUBHEE MPUMEHSIOTCS
pasHooOpa3Hble 00pa3oBaTeNbHBIE peCypchl B ceTW VIHTEpHET: CHCTEMBI TECTUPOBAaHUS IO
pa3IMYHBIM 00JacTsAM, BUPTyaJIbHbIE JIEKIIUH, JJAOOPATOPUH, IIPU 3TOM IOJIb30BATEIIO JOCTATOYHO
UMETh KOMIBIOTEp W MOJAKI0YeHne K MHTepHeTy /Ui TOro, 4ToOBI CBA3AaThCS C MpPENoaBaTesieMm,
pewaTh BBIYMCIUTENbHBIE 33Jaud M TOJy4aTh 3HaHMA. Vcronb3oBaHME ceTeil ycHIMBAaeT poJib
CaMOCTOSITENIbHOW pabOThl OOYYAIOIIMXCS H TIO3BOJSIET KapJHMHAJIBHBIM 00pa3oM H3MEHUTh
METOAMKY MpEenoaBaHusl.

OOyuaromuiics MOXET MOTy4aTh BCE 3aJaHUsI U METOAMYECKUE YKa3aHUs Yepe3 cepBep, YTO
JlaeT eMy BO3MOXKHOCTh MPHUBECTH B COOTBETCTBHME JIMUHbIE BO3MOXXHOCTH C HEOOXOJIUMBIMH ISt
BBITNIOJIHEHUS paboT Tpyno3aTpataMu. O0yyaronuiicss UMeeT BO3MOYKHOCTD BBINOJIHATH paboTy 10Ma
Wi B ayautopuu. bonbiioe BocnuTarenbHOe M 00pa30BaTeNIbHOE 3HAUYEHUE B CAMOCTOSITEIbHOM
y4eOHOM TpyJIe 00 yJaIOIIHIICS UMEET CAMOKOHTPOJIb. CaMOKOHTPOJIb BO30YKIAET U MOJEPKUBACT
BHUMaHHUE M WHTEpEC, MOBBIIIAET aKTUBHOCTh MAaMSATH W MBIIJICHHUS, TT03BOJIIET 0OydYaroueMycs
CBOEBPEMEHHO OOHApY)XHTh W YCTPAaHHUTH [OIYIICHHbIE OIMMOKH M HEAOCTATKH, OOBEKTHBHO
OTIpeNIeNIUTh YPOBEHb CBOMX 3HAHUM, MpakTHUecKuX yMeHui. Camoe JOCTYITHOE U IPOCTOE CPECTBO
CaAaMOKOHTPOJISI ¢ TNPHUMEHEHHEM HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHHA - 3TO PsI
TECTOB «On-line», KOTOpbIE MO3BOJISIOT B PEXKHME PEATbHOTO BPEMEHU ONPENEIUTh CBO YpOBEHb
BJIAJICHHUS] TPEAMETHBIM MaTEpUAIIOM, BBISBUTH CBOHM OMIMOKA W TIOJYYUTh PEKOMEHAAIMH TI0
CaMOCOBEPILIEHCTBOBAHUIO.

MeToaunyeckue peKOMeHIAUMU 10 padoTe ¢ JUTEPATYPOit

Bcro nmrepatypy MOXXKHO pa3fenuTh Ha y4eOHWKH W Yy4eOHBIE TOCOOMS, OPUTHHAIBHBIC
Hay4YHbIe MOHOTpapUUYECKUE UCTOUYHUKHU, HAyYHbIe MyOIHUKAINK B IEpUOINYEecKol meuaTu. M3 Hux
MO>KHO BBIJICIIUTH JIATEPATYPY OCHOBHYIO (PEKOMEHIYEMYIO), TOTIOJHUTEIBHYIO U JTUTEPATYPY IS
yrayOIeHHOTO U3YYEHUS JUCITUILTAHBL.
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W3ydyeHne MUCHUIUIMHEI ClIelyeT HaUYMHATh ¢ Y4eOHHKa, TOCKOJIbKY YUeOHUK — 3TO KHUTA, B
KOTOPOM H3JIOKEHBI OCHOBBI HAy4YHBIX 3HAHHUU 110 OIPENEICHHOMY IPEIMETY B COOTBETCTBUU C
LEJSIMU U 3aJ1a4aMU 00y4YeHHUsI, yCTaHOBJICHHBIMU MPOTPaMMOH.

[Tpu pabote ¢ nUTEpPaTYpOil HEOOXOIMMO YUUTHIBATH, YTO UMEIOTCS Pa3IMUHbIC BUIIBI YTCHUS,
U KaX/IbIi U3 HUX UCIOJb3YyEeTCs Ha OMPEEeNIEHHBIX Talax OCBOSHUS MaTepHaia.

HpeﬂBapI/ITCJIBHOC YTCHUC HAIIPABJICHO HA BBIABJICHHUC B TCKCTC HC3HAKOMBIX TCPMHHOB U
MOMCK MX 3HAYEHHsI B CIIPABOYHOM JInTeparype. B yacTHOCTH, pu YTEHUH yKa3aHHOW JINTEPATypPhI
HE00X0IMMO MOAPOOHEHIINM 00pa30M aHAIM3UPOBATH TTOHSATHS.

CkBO3HOE uUTEHHE MpeJroyiaraeT MpPOYTEHUE MaTepuana OT Hayaia 10 KoHna. CkBo3HOE
YTEHHUE JTUTEPATypPhl U3 MPUBEACHHOTO CIMCKA JIa€T BO3MOXKHOCTh OOydJaroImuMces chopMupoBaTh
CBOJI OCHOBHBIX MOHATHH U3 U3y4aeMol 001acTi U CBOOOJHO BIIaJIETh UMH.

Bri6opouHoe — Ha060POT, UMEET IENTBbI0 TOUCK U 0TOOp MaTepualia. B paMkax 1aHHOTO Kypca
BBIOOPOYHOE UTEHHE, KaK CIoco0 OCBOEHUSI COJEpKaHUS Kypca, MOJKHO HCIOJB30BaThCS MpU
MOJITOTOBKE K MPAKTUYCCKUM 3aHSATHIM 110 COOTBETCTBYIOIIUM pa3JieiaMm.

AHanuTUYeCKOe YTEHHE — O3TO KpUTHYECKUH pa30op TeKCTa € MOCIHEAYIOUIUM €ro
KOHCTIeKTHpoBaHHeM. OCBOCHHE YKa3aHHBIX OHATHH OyzeT Hanboiee 3((HEeKTUBHBIM B TOM CIIy4ae,
€CJI MPU YTEHUHU TEKCTOB O0yUaromuiicst Oyaer 3a1aBaTh K 3TUM TEKCTaM BOIMPOCHL. YacTh U3 3TUX
BonpocoB copmynupoBana B @OC B mepeyHe BONPOCOB i coOecemoBanus. [lepeueHsb ITHX
BOIPOCOB OTPAHUYEH, TOITOMY BaXKHO HE TOJIBKO COJIEP>KaHUE BOIIPOCOB, HO CaM MPUHIUI OCBOCHUS
JUTEPATYPBI C TIOMOIIBIO BOIIPOCOB K TEKCTaM.

Lenpro M3yyarolero 4YTeHUs SBISETCS TI1yOOKOe M BCECTOPOHHEE NMOHMMAaHUE y4eOHOMH
I/IH(l)OpMaLII/II/I. Ectb HECKOIBEKO IMPUEMOB M3YYAIOIICI0 YTCHUA: YTCHUC 110 AJITOPUTMY IIPEAIIoJIaracTt
pa3buenne uHboOpManuu Ha OJIOKU: Ha3BaHHWE, aBTOpP; HCTOYHHK; OCHOBHas HJes TEKCTa;
q)aKTI/ILIeCKI/Iﬁ MaTCpuall; aHajlu3 TCKCTa ITYTEM COIIOCTABJICHUSA HUMCIOIIHUXCSA TOYCK 3PCHUA I10
paccMaTpuBaeMbIM BOIIPOCaM; HOBHU3HA.

[TIprem nocTaHOBKM BOIPOCOB K TEKCTY UMEET CIEAYIOIIUN aJrOPUTM:

— MCIJICHHO NPOYUTATh TCKCT, CTAPAsICh ITOHATH CMBICII U3JI0OKCHHOTIO,

— BBIACIUTDH KIIIOUEBBIC CJI0BA B TCKCTEC,

— TocTaparbes MOHSATh OCHOBHBIE HJIEU, TIOJTEKCT M OOIINI 3aMbICEN aBTOpa.

[Ipuem Te3upoBaHus 3akitoyaeTcsi B (OPMYJIHMPOBAHUM TE3UCOB B BHJIE TOJIOKEHHH,
YTBEPKACHHI, BHIBOJIOB.

K »sromy MOXHO 100aBUTP U UHBIE MpHEMbl: HpUeM pedepupoBaHUs, MpUEM
KOMMEHTHPOBAHUSI.

Baxxnoit coctaBmistomeid  Jr000TO  COMUIHOTO HAYYHOTO W3JIAaHUS SBJISIETCS  CITHMCOK
JIUTEepaTypbl, Ha KOTOPYIO cchllaeTcs aBTop. llpu BO3HMKHOBEHHMHM UHTEpeca K KaKOW-TO
o0cyxaeMoli B TEKCTe MpoOJIeMe BCerja €CTh BO3MOKHOCTh OOPATUTHCS K CITUCKY OTHOCSIIICHCS K
Hell nmuTepatypbl. B 3ToM ciydae Bcs mpoOiieMa Kak Obl pa3duBaeTcs Ha COCTABISIONIME YacTH,
KaxKaasa U3 KOTOPBIX MOXKCET U3Yy4YaTbCd OTACIBHO OT APYIruUX. HpI/I 9TOM BA)XHO HC TEPATH U3 BHUAA
001N KOHTEKCT M He TOTPYKaThCA YPE3MEPHO B JI€TaH, MOTOMY YTO TaKUM OOpa3oM MOXKHO HE
YBHUIACTH I'TIABHOTO.

8. MATEPUAJIbBHO-TEXHUYECKOE OBECITIEYHEHUE IUCHUITJIMHbBI

Criennanu3upoBaHHbIE ayAUTOPHUH, UCIIOIb3yEMbIE IIPU IPOBEAECHUH 3aHATUN JIEKLIUOHHOTO
tuna Ned2, No43, No4l, Ned8 Ne58 ocHaieHbl MYJIbTUMEAUHHBIM MPOEKTOPOM U KOMIUIEKTOM
annaparyphbl, HO3BOJISIOIIEH 1IEMOHCTPUPOBATH TEKCTOBBIE U TpaueCKUe MaTepUaIbI.

HazBanue maGopaTtopun B KOTOPBIX MPOXOAAT 3aHATHS: JlaGoparopust “CHCTEMBI KOHTPOJIS
ynpasnenust  pocrymom”, Jlabopatopun Texuuueckoil 3amutel uHpopmauuu, JlaGoparopus
Kpuntorpaduueckoii 3amutel nHGopMmaiuu, Jlaboparopus “3amuménHoit 00padboTku HHGpOpMaIu
B OpraHu3aiuu’’.
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CTyneHThl UMEIOT IOCTYI Yepe3 MIHTepHeT NOoCTyI K eInHOMY 00pa3oBaTelIbHOMY MOpTaly,
I7ie B OTKPBITOM JOCTYIIE UMEIOTCA pecypchl y4eOHO-METOAMUYECKOW JUTEpaTyphl, SBISIOLIMECS
paspabotkamu Benymux BY3oB Poccun.
IIpu npoBeneHny 3aHATUHN JIEKIMOHHOTO TUIIA, CECMUHAPCKUX 3aHATUN UCIIOJIb3YHOTCS:
JUIEH3MOHHOE MPorpaMMHOe o0ecrieueHue:
— Ipoaykrst MICROCOFT (WINEDUperDVC ALNG UpgrdSAPk MVL A Faculty
EES (KopnoparuBHas noanucka Ha npoaykTel Windows ornepanuoHHasi cUCTeMa U
ouc)) ZOI'OBOP Nel0/2A-223.
— Kaspersky Endpoint Security mns o6usneca — Crangaptaeiii Russian Edition. 1500-
2499 Node 1 year Educational Renewal License, JJOT'OBOP Ne 15/3A-223.
— Mathlab/Simulink IOI'OBOP Ne80/EJI-223.
— Adobe Creative Cloud for Teams — All Apps. JTutiensun Education Device license s
obpazoBarenbHbIX opranmu3anuii JJOIOBOP Ne 15/23A-223.
— ABBYY FineReader JIOI'OBOP Ne 15/2A-223.
— Amnrumnaruar BY3 JJOTOBOP Ne 15/5A-223.
— (aiinosenii menemxep Far Manager.
— 7zip-apxuBarop.
— Adobe Reader (cBoOogHOE pactpocTpaHeHne)

8.1. OcoOeHHoCTH peau3aluy JUCHUIIMHBI VIS HHBAJIU/I0B U JINI C OTPAHNYEHHBIMH
BO3MOSKHOCTSAMHU 310POBbSI
Jns CTyneHTOB C OrpaHWYEHHBIMM BO3MOKHOCTSMH 3J0pPOBbSl CO3/[aHbl CIIEI[MAJIbHbBIC
YCIIOBUS JIJIs TTOJIy4eHUs 00pa30BaHus. B 1ensX JOCTYMHOCTH MOTYYeHHsI BBICIIIET0 00pa30BaHus MO
00pa3oBarelbHBIM IMPOTPAMMaM HWHBAJIUJIAMU W JIMIIAMH C OTPAaHUYEHHBIMH BO3MOXKHOCTAMH
3I0POBBSI YHUBEPCUTETOM 00€CIICUNBACTCS:
1. AnbrepHaTuBHas Bepcusi opUIIMAIBLHOTO caiiTa B ceTu « HTepHEeT» ISl ClIab0oBUIAITNX;
2. J1ns UHBAaMUAOB C HApYIIEHUSIMU 3peHHs (CI1ab0BUASIINE, CIIETBIe):
- MPUCYTCTBUE aCCHCTCHTA, OKa3BIBAIOIIETO oOyuaromemycs
HEOoOXOMUMYI0 TIOMOINb, AyONHpOBaHHE BCIyX CIPaBOYHOW HMHQOpPMALUUA O
pacnucanuy y4eOHBIX 3aHATUI; HAIMYUE CPEICTB ISl YCUIIEHUS OCTaTOYHOTO 3PEHUS,
OpallIeBCKOM ~ KOMIBIOTEPHOM  TEXHUKH,  BHUACOYBEIMUUTENEH,  Mporpamm
HEBHU3YaJIbHOTO JOCTyNa K MH(OpMAIUU, TPOrPaMM-CHHTE3aTOPOB PEUU U JIPYTHX
TEXHUYECKUX CPEACTB MpHUeMa-Tiepeaud y4eOHo HHPOpMaluud B JOCTYIHBIX
(dbopMmax Ui CTyI€HTOB C HapYIICHUSIMH 3PEHUS;

- 3aaHus AJ1A BBIIIOJITHECHW S HAa DK3aMCHE 3a4UThIBAOTCA aCCUCTCHTOM,

- MUCHbMEHHBIE 3aJ[aHUs BBIMOTHAIOTCS Ha Oymare, HaJIMKTOBBIBAIOTCS
ACCHCTEHTY 00yUaroIuMcs;

3.Ji8 WHBaIWJIOB W JIMI[ C OTrPAaHUYCHHBIMH BO3MOXXHOCTSIMH 3JI0POBBS I10 CITyXY
(cmabocnpimamue, TIyxXue):
- Ha 3aueTe/9K3aMeHe MPHUCYTCTBYET aCCUCTEHT, OKA3bIBAIOIINI CTYICHTY
HE00XOUMYIO0 TEXHUYECKYIO MTOMOIIIb C YI4ETOM WHIUBUIYAIbHBIX 0COOCHHOCTEH (OH
MIOMOTaeT 3aHATh pabouee MeCTO, MePEeIBUTaThCs, IPOYUTATH U OOPMUTH 3aaHKE, B
TOM YHCJIC 3aITUChIBAsI ITO]T JUKTOBKY);

- 3a4eT/dK3aMeH IIpOBOAUTCA B MUChbMEHHOM (bOpMe;
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4. JIns WHBaNMIOB W JIMII C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBBS, HMECIOIIHX
HapyIICHUsS. OIOPHO-ABUIAaTEIBLHOTO ammapara, CO3JaHbl MaTepUAIbHO-TEXHUYECKHUE YCIIOBHS,
o0ecrieunBaOIIe BO3MOXKHOCTh OCCIIPEISTCTBEHHOIO JIOCTYa OO0yYaloluXcsi B y4eOHbIC
NOMCUICHUS,, OOBEKTY IUTAHWS, TYaJCTHbIE M JApPYrHe IOMEIICHHS YHUBEPCHTETA, a TaKKe
1peOBbIBaHUS B YKa3aHHBIX MOMEUICHHSX (HAIWYUE PACUIMPEHHBIX JBEPHBIX HPOEMOB, IIOPYYHEH U
JPYTUX MPUCTIOCOOTICHUN).

- NHCHbMEHHbIC  3aJIaHUSl  BBINOJHSAIOTCS HAa  KOMIIBIOTEpE  CO
CIICIMAIM3UPOBAHHBIM  IIPOTPAMMHBIM ~ OOCCIICYCHUEM WJIM  HAJUKTOBBIBAIOTCS

ACCHCTEHTY;
- IO JKEJIAHUIO CTY/IEHTA K3aMeH IIPOBOIUTCS B YCTHOU popme.

OOyyaromuecss U3 4ucla JIML C OPaHUYEHHBIMH BO3MOXKHOCTSMHU 37I0POBbsI 0OECIIEUYEHBI
ANIEKTPOHHBIMH 00pa30oBaTeNIbHBIMU pecypcaMi B (popmax, aganTHPOBAHHBIX K OTPaHUYEHUSIM HX
37I0POBBSI.
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9. JUCT NEPEYTBEPXJIEHUSI PABOYEN ITPOT'PAMMBI JIUCHUTIJIMHBI
Pa6ouas nporpamma:

onobpena Ha 2023/2024 yue6nsrii roa. [Ipotokos Ne 3acemanus Kadeapsl oT
«_» 20 .

B pabouyto nmporpaMmy BHECEHBI CIICTYIOIINE U3MEHCHUS:

Pa3paboTuuk nmporpaMMbl
3aB. kadenpoii
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Pacnpenesienue 0a,1710B TeKylero 1 pyoe;xHoro KOHTpPOJIs

NPUJIOXKEHHUE

Neni/n

Bua koHTpOJIs

Cymma 6asi10B

Obmas 1-s1 TOuKa 2-91 TOYKA 3-11 Touka
cymMma

1 [Mocemenue 3agaruii | 1o 10 6ayuioB no 3 0. 1o 30. 1o 40.

2 Texymwmii kouTpons: | g0 30 Gamos 1o 10 6. 1o 10 6. 1o 10 6.

PyOexHblil KOHTPOIIb
3 (TecTUpOBaHHE H 110 30 oamwtoB o 10 0. o 10 6. o 10 0.
KOJUUIOKBHYM)
4 Hroro cymma TeKyIero
U PyOEKHOTO KOHTPOJIS 1o 70 6amwtoB 1o 230 0230 1o 24 6
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