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3.A. — Hampuuk: KBI'Y, 2023, 32 c1p.

Pabouas nmporpamma npegHazHaYeHA [T IPENOJaBaHUs JUCHUIUIMHBL  4acTh , JOPMUPYEMOi
YY9aCTHHUKAaMH 00pa30BaTEIbHBIX OTHOIEHU OCHOBHOM 00pa30BaTEIHLHOM MPOTPaMMBbI
CTYZICHTaM OYHOM, 3204HON U OYHO-3209HOI (PopM 00yUEHHS [0 HAIIPABJICHUIO MOTOTOBKH
38.04.04 'ocymapcTBEHHOE M MYHHUIIUMIIAIBHOE YIIPABJICHHUE.

Pabouas mporpamma coctaBiieHa ¢ yueToM (eiepaIbHOro ToCyAapCTBEHHOTO
00pa3oBaTeNbHOrO CTaHIApPTa BBICIIETO0 00pa30BaHUs 110 HAIIPaBJICHUIO TOAT0TOBKY 38.04.04
«["ocynapcTBEHHOE 1 MyHUIIMIIAJILHOE YIIPABJIEHHUEY, YTBEPKAEHHOI0 TpHUKa3oM MuHMCTEpCTBA
obpazoBanus u Hayku Poccuiickoit @enepamuu ot 13.08.2020 Ne 1000(3apeructpupoBaHo B
Muntocte Poccun 28.08.2020 N 59530).
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1.IHesab u 32124 OCBOCHHUS JAVCHMIIIMHBI
Heab kypca COCTOUT B U3y4EHUU KOHIENTYaIbHBIX OCHOB U TEXHOJIOTUI
MaKCHMaJIbHOTO UCTIOIb30BaHUS COOCTBEHHBIX BO3MOYKHOCTEH PYKOBOAUTENS, CO3HATEIHHOM
yIpaBJICHUH TEYEHUEM CBOETO BPEMEHHU M MPEOI0JICHUH BHEUTHUX OOCTOSATENbCTB KaK Ha
paboTte, Tak B TNYHON KU3HU.
3agauu Kypca:
- 3HAKOMCTBO CTY/IEHTOB C OCOOCHHOCTSIMH YIIPABJICHUSI CBOUM BPEMEHEM;
- (hopmMHpoBaHNEe HABBIKOB IUTAHUPOBAHUS BPEMEHU U MPUHATHUS PELICHMUIA;
- (hopMUpOBaHME HABBIKOB MPOCKTUPOBAHUSI OPTraHU3ALMOHHBIX JIEHCTBHA.
2.Mecto nucunmiuibl B ctpykrype OIIOII BO
Jucuummna «llepcoHanbHBIN MEHEIKMEHT» OTHOCUTCA K 4acTH, (popMupyeMol ydacTHUKaMHU
00pa3oBaTeNbHbIX OTHOIICHUH y4eOHOro IUKJIA TUCHUIUIMH [P MOATOTOBKE MarkucTpOB.
N3ydenune qucuuminabl GOpMUPYET 3HAHUS IO OCHOBHBIM BHUJIAM JESTEILHOCTH KBaJIU(UKAIH-
OHHOM XapaKTEPUCTUKH I10 HarpaBjeHuto nmoArotoBku 38.04.04 —-'ocynapcTBeHHOE U
MYHUIIUNaTbHOE ynpasieHue. [IporpamMma pazpaborana ¢ OpueHTAUEH HA CYIIECTBYIOLIHIA
pOCCHUICKHI ONBIT B 0071aCTH TOCYIapCTBEHHOTO U MYHULIUIIAJILHOTO YIIPABIEHUS , @ TAKKE
TEOPHIO U MPAKTUKY 3apyO0eKHOTO OMbITA.
3. TpebGoBanus K pe3yjbTaTaM OCBOCHHUS JUCHMILIHHBI
B pesynbraTte nzyueHus AUCHUILIMHBI CTYIEHTHI JOJKHBI:
3HATh:
- Kak yIpaBJIATh CBOCH JIMYHOU JEIIOBOM Kapbepou;
- Kak yIpaBJATh COOCTBEHHBIM BPEMEHEM;
- Kak IUTaHUPOBATh CBOM Jiejla U IPUHUMATh KOHKPETHBIE PELLICHUS;
- KOrJa, Kak ¥ KOMY JIeJeTnpOoBaTh MOJIHOMOYMS;
- KaK OpraHu30BaTh CBOE pabodee MECTO U PAllMOHAIU3UPOBATH COOCTBEHHBIN TPY/I.
yMeThb:

- BBICTYNATh MYOJMYHO, TOTOBUTH U MPOBOAUTH HHIAMBUAYAIbHYIO Oeceny;

- MIPOBOJUTH JEJIOBBIE IEPErOBOPHI, COBEILIAHHUS;

- MOJJIEPKUBATH U MOBBIIIATH CBOIO PA0OTOCIIOCOOHOCTH U KOHTPOJIMPOBATH PE3YJIbTAThI
COOCTBEHHON €SI TEIbHOCTH.

BJIaJeTh:

- HaBBIKAMHU OpPTaHU3aLUK U TOJIEPKKH CBA3EH C EIOBBIMU MAPTHEPAMU;

- HaBBIKAMU KOMMYHHKAIIMH B MEKIMYHOCTHON M MEXKYJIBTYPHOU cpefe.

ITponiecc n3yueHust IUCUMITIIMHBI HAIIPaBIeH HAa (POPMUPOBAHUE FJIEMEHTOB CIEIYIOLINX
komnetreHMi B coorserctBun ¢ ®I'OC BO u OIIOII BO no nanHOMY HanpaBieHUIO
HOJrOTOBKH:

YK-6 CriocobeH orpenensaTs 1 peaqTu30BbIBaTh IPHOPUTETHI COOCTBEHHON AEATEIbHOCTU U
CHOCOOBI €€ COBEPIIEHCTBOBAHUS HA OCHOBE CAMOOLICHKH;

VYK-6.2 [IpoBoauT pediiekcrio CBOeH AEATEIbHOCTH U pa3padaThIBAaCT CrIOcOObI ee
COBEPILEHCTBOBAHUS.

4. Coneprxkanue v CTPYKTYPa IMCUMILINHBI
Tabmuma 1. Conepxanue aucuuranHbl «[lepcoHanbHBINM MEHEIKMEHTY, IEPEUCHb
OIIEHOYHBIX CPEJICTB U KOHTPOJIUPYEMBIX KOMIIETCHIUN

Coneprxanue pasjena Kon
No HanMeHOBAIe KoHTposin | HaumeHnoBanu
pa3n pasjcna pyemMon € OLIEHOYHOTO
ena KOMIIETEH | CpeICTBa
1




BBenenue. VK-6; Jlomaraee
Cymnocts u [ToHATHE "TIepCOHANTBHBIH VK-6.2 3aJ1aHHe,
coaepKaHue MEHEIKMEHT", ero 11eJIb U HamvcaHnmue
NIEPCOHATILHOI'O dbyakuun. TexHuKa MepcoHATBHOTO pedepara, scce,
MCHCIPKMCHTA MEHEUKMEHTA: IPUEMBI, METO/IBI, KOJJIOKBUYM,
JIOCTUTAEMBbIN Pe3yNbTaT. pemeHue
MoaenupoBaHue CUCTEMBI CUTYallMOHHBIX
IIEPCOHAIILHOTO MEHEKMEHTA. 3a1a4
CyluiHoCTh A€STeIbHOCTU
Menemxepa. Kiaccuduxarus
TpeOOBAHMIA K PYKOBOISIIIEMY
nepcoHaiy. Mozeib KauecTs co-
BPEMEHHOT'O MEHEKEPA.
VYK-6; Jlomarraee
OCOGEHHOCTH YIIPaBIEHYECKOTO YK-6.2 3aIaHHE,
Tpyna. CocraB yrpaBiIeHUE€CKOTO HalucaHue
VYrnpaiieHuecKuii nepconana. TpynoBas pedepara, scce,
TPYZ U €10 JIEATEIbHOCTD YEIOBEKa KAk 00bEKT KOJUIOKBUYM,
OpraHu3aIus. CUCTEMATUYECKUX HAYYHBIX pEeLICHUC
uccienoBanuii CyniHoCTbh Hay4HOU CUTYallHOHHBIX
opranuzauuu Tpynaa. [IpuHuumb 3ajaq
HAy4YHOW OpraHu3aluu Tpy[a.
Pa3BuTHne Hayk 0 pallMOHAJIBHOMN
OpraHu3alu Tpyaa.
IIpencraBurenu neuxenus HOT B
Poccum: A.K. I'actes, I1.M.
Kepxennes. Cranonenne HOT 3a
py6exom. Pazpaborku HOT u
ynpasnenus ®.Teitnopa, I.®opna,
@. I'mbbepra, I'. OMepcona,
A.®Daitons. [TpyHUMIBI TOKMCKA
pPE3€pBOB B YIIPABJICHUMU.
Jomaraee
VYIpaBiieHUe JTHYHON | 3HayeHHe TOCTAHOBKH IIETIEH. VK-6; 3aJ1aHue,
Kapbepoii Lleny cOOCTBEHHOTO Pa3BUTHUSL VK-6.2 HalKMCaHue
pykoBoautens. TexHomorus pedepara, scce,
noucka reneii. opmynupoBka KOJIJIOKBUYM,
nenei. IlocaemoBaTensHOCTD pelIeHne
OIIpEACIICHUS, YTBEPKICHUE, CUTYallMOHHBIX
MIPUBEJICHHE B ACHCTBUE LIEIIH. 3a1a4
BpemeHHOM psa 11 HAX0XKACHUS
JIMYHBIX Helield. bajmanc mTMYHEIX
YCIIEXOB U HEeyJau.
DopMyITUPOBAHUE LICTICH.
JInuHBIE IIeTTN YeJIOBEKa,
BCTYIHBIIETO B YIIPABJICHYECKYIO
OpraHu3aIyIo.
[TnanupoBanme VK-6; Jlomarraee
Kapbepsl Camomapketur. ®yHKIun YK-6.2 3a/1aHue,
HamnucaHue

MapkeTuHra. [IpuunHsl,
00yCJIOBIIMBAIONINE YPOBEHD

pedepara, 3cce,
KOJUTOKBUYM, T
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MIPUTS3aHUN YEJIOBEKA B TPYJOBOM penieHue

JESATENLHOCTH: BO3PacT, M0JI, CUTYallMOHHBIX

o0Opa3oBaHue, COIIMAIbHO- 3aj1a4

SKOHOMHUYECKUN CTATyC JIMYHOCTH.

VYrnpasnenue nmpodeccCuoHaIbHON

kappepoi. CTaauu 1e10BOM KU3HU

yeloBeka. BiausHue Tu4yHbIX

CIIOCOOHOCTEH Ha Kapbepy.

Knaccudukanus nHAMBUIYyaTbHBIX

MPU3HAKOB, IMCIOIINUX 3HAUYCHUE

IIpU BHIOOPE Kapbephl: YEPTHI

xapakrepa, mpoecCHOHATbHbBIE

CKJIOHHOCTH, CITOCOOHOCTH U OIIBIT,

MIPOUCXOXKICHUE. DTaIbl

omnpezaeneHus npodeccuoHaaIbHON

Kapbephl.

PykoBoauTens u Bpemsi. VK-6; Jomarnee

Knaccuguxkamus 3arpar padouero YK-6.2 3aJjaHuE,
Bpewmst BpeMeHU. MeTosbl u3ydeHus HanucaHue
PYKOBOIHTEIS U MPOLIECCOB YIIPaBJICHUS U 3aTpaT pedepara, 3cce,
TIPHHLMIIBL €10 paboyero BpeMeH! PYKOBOAMUTEIIS. KOJUIOKBUYM,
3¢ (peKTHBHOTO D¢ dexTuBHOE HCIIOTB30BAHNE pelieHue
HCIIOB30BAHMS BpemeHu. Ciaraemble SKOHOMUU CUTYallMOHHBIX

paboyero BpemeHu. OCHOBHBIE 3a1a4

MpaBujIa SJKOHOMHUH pabodero

BPEMEHU.

YK-6; Jlomarinee
3HaueHue, MeTo1bl IPHHATHS PELIECHHUIA. YK-6.2 3a/IaHue,
0COOEHHOCTH U ITpuunun I1apero kak ocHOBa HAIlMCAaHNE
BUJIbI IPUHUMAEMBIX | IPUHATUS COOCTBEHHBIX PELICHUM. pedepara, scce,
pelieHuin BrIsiBIIEHHE IPHOPUTETOB C KOJUIOKBHYM,

noMmoIuso aganuiza ABB. pemeHune

Peanu3zanus peuieHnii Ha OCHOBE CUTYallMOHHBIX

MPUHIMNA Di3eHxXayspa. 3a1a4y

Hctoku 3 peKTHBHOTO YK-6; JlomarHee
[TnanupoBanue YIIPABJICHUYECKOTO BPEMEHHU; YK-6.2 3aJlaHue,
JTUYHON pabOThHI TUTAHUPOBAHKE, Pealiu3allis TUIaHa, HaTMCaHNe
PYKOBOIUTENS MOHUTOPUHT U KOHTPOIIb, pedepara, acce,

B3aMMOJIEUCTBUE C APYTUMHU KOJUIOKBHYM,

moapmu. Crucrema MmiIaHupOBaHUS pelieHue

JUYHOTO TPYy/ia PYKOBOJIHUTETIS. CUTYallMOHHBIX

TexHuKa MIaHUPOBAHUS JINYHOTO 3aja4

BPEMEHU PYKOBOJUTEIIS; CTAAUN

IUTAHUPOBAHUS paboyero JHs Mo

METOY «AJIBIIbIY, KaJleHIaph

€XeJIHEBHUK, HACTOJIbHBIN

KaJICH/1aph-€KETHEBHUK,

KOMIIBIOTEPHBIE CUCTEMBI

OpraHu3aluy TPyJa, TaliM-

MeHemxkep. [1nan u pacnopsinok

pabouero BpeMeH!

OCHOBBI JIETIETUPOBAHUS VK-6; Homarxee




mosHoMo4nii. OCHOBHBIE 1I€IN U VK-6.2 3a7aHue,
JlerernpoBaHue CUTYaIlUU ACTETUPOBAHMSI. HaITUCaHHE
OTHOMOYHIA [IpenmyiecTBa 1 HETOCTATKH pedepara, 3cce,
JIEJIETUPOBAHUSI. KOJUIOKBHYM,
pelieHue
CUTYallMOHHBIX
3amaq

9 Opranu3zarus pabounx MecT. YK-6; JlomarHee
Pa6ouee mecTo u [TpuHITMTIEI TIITAHUPOBKH padodero | YK-6.2 3a/IaHHE,
HHGPOPMALIOHHOE MmecTa. TpeboBaHus K HaITMCaHUE
obecIicueHue palroHaIBHOM MIAHUPOBKE pedepara, 3cce,
paboThI MEHEIKEpa pabodero mecta. TexHuveckoe KOJUIOKBHYM,

OCHaIIIeHHE paboydero MecTa. pelieHue
MepornpusTus 1mo CUTYallMOHHBIX
COBEPIIICHCTBOBAHUIO YCIIOBHI 3amaqy

Tpyaa. MeToibl parimoHaIu3auu

JUYHOTO TPy PYKOBOIUTEIIS

10 KoMMyHukanuu B YK-6; JlomarHee

paboTe MeHeKepa HICKycCTBO yOCIKICHHSL. YK-6.2 3a/1aHueE,
[TyOnuyHbIE BRICTYIIICHUS. HarmMCcaHue
TexHuKa BBICTYIUIEHHS, CaMO- pedepara, scce,
aHaIu3 KayeCTBa BEICTYNJICHUS. KOJJIOKBHUYM,
Nmumx menemxepa. Cucrema peuieHne
«[Tabmuk punennta3y. JInaHbIH CUTYalIMOHHBIX
CaMOKOHTPOJIb IIpoIiecca 3amaq
NESATETLHOCTH U Pe3yIbTaTOB.
Kpurepun onieHku ypoBHS
OpraHu3alliy TPyJa MEHEKepa.
[Tokazarenu SKOHOMUYECKOU -
(EeKTUBHOCTH
COBEPIICHCTBOBAHUS HAY4YHOU
OpraHu3aIH yIPaBIECHYECKOTO
TpyJaa.

11 VK-6; Jlomarraee
JlenoBoe obmieHne. | 3HAYEHHUE AEN0BOr0O OOIIEHHS. VK-6.2 3a/laHue,
3uauenue nemosoro | [loaroroBka u mpoBeneHue HamvcaHnmue
oO0LIeHNS nenoBoii 6ecenpl. [IpaBumna pedepata, 3cce,

MIPOBEJICHUS IIEPETOBOPOB. KOJUIOKBUYM,
HammonansHble CTUIIN BEACHUA pCIICHNUC
IIepEeroBOpPoOB. BHUIbI N€T0BBIX CUTYallHOHHBIX
coBemaguii. Ilonroroska u 3a7a4
MPOBEJICHUE JIETTOBBIX COBEIIAHU.
BcnomorarenbHble cpecTBa U
o0opyoBaHue ISl IPOBEICHUS
COBCILAHMII.
12 YK-6; Jlomarxee
CamoOopranu3anus 3710pOBbs YK-6.2 3aJlaHHe,
PaGoTocrnocobHocTs | PYKOBOIUTEINS. DMOIMOHATIBHO- HallnCaHHC
W JIMYHBIN BOJICBBIE PE3EPBBI pedepara, 3cce,
CAMOKOHTPOJIb B paboTocnocoOHOCTH KOJUIOKBUYM,
JEATENHLHOCTH pykoBoauTens. MoOumm3arms pelieHne
BOJICBBIX KaU€CTB PYKOBOIUTEIIS. CUTYallMOHHBIX
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MEHEeKepa OMOIIMOHAILHBIN NOTESHIINAT 3a7a4
paboTOCTIOCOOHOCTH.
[Icuxonoruyeckas MOArOTOBKA K
YIPaBJICHUYECKOU NESITEIbHOCTH.
KoHnTtposb kak QyHKIMSA
CaMOMEHEKMEHTA: LEIH U 3aJauH.
[Tpuntumne! KOHTPOJsL. CriocoOb
OCYIIECTBIICHUS KOHTPOJIS JIesi-
TEIbHOCTU U BPEMEHHU.

Crpykrypa nucuunnnbl «[lepcoHabHBIN MeHETKMEHT»

Tabmuma 2. O6miast TpyI0EMKOCTb JUCIUILTAHBI COCTABIISICT 3 3aU€THBIX CIUHUIIBI

(108 wacoB) OPO
Bun pabotet TpynoemMKocTh, 4acoB/3.e/.
O01mast TpyA10eMKOCTH 108/3
AyauTtopHas padora: 68
Jexyuu (J1) 34
Ipaxmuueckue 3anamus (113) 34
CamocrosiTeJibHas padoTa: 65
Pedepar (P) 20
CamocrosTeIbHOE U3YyUCHHE Pa3JICIIOB 36
[MoaroroBka u caayda 3ayeTa 9
Bu/1 HTOroBOro KOHTPOJIs (3a4eT) 3a4er

300

Bun pabotet TpynoemMKocTh, 4acoB/3.e/.
OO01mast TPyA10eMKOCTh 108/3
AyauTtopHas padora: 6
JHexyuu (J1) 2
Ilpakxmuuecxue 3auamus (113) 4
CamocrosiTeJibHas padoTa: 98
Pedepar (P) 20
CamocrosTebHOE U3yUCHHE Pa3JICIIOB 78
IloxroroBka u cmaya 3ayera 4
Bua uToroBoro KOHTpoJIA (3a4er) 3a4er

0390

Bun pabotbt TpynoemMKocTh, 4acoB/3.e/.
OO01mast Tpy10eMKOCTH 108/3

AyaurtopHas padora: 34

Jexyuu (JI) 10

Ipaxmuueckue 3anamus (113) 24




Bun pabotst TpynoeMKOCTh, 4acoB/3.e11.
CamocTosiTebHasA padoTa: 65

Pedepar (P) 20

CamocTosTeTbHOE N3YUYCHHUE Pa3/IeiiOB 45

IloxroroBka u cmaya 3ayera 9

Buja uToroBoro KOHTpoJIs (3a4eT) 3a4eT

Taomuua 3 JIeKIHOHHBIE 3aHATHS

1. CyIIHOCTB U cofepKaHKUE IEPCOHATBHOIO MEHEPKMEHTA.

2. | Bpewms pykoBoaMTENs U IPUHIMIKI €70 YPPEKTUBHOTO HCHOJIH30BAHMUS.
3. | JlenerupoBaHue MOJTHOMOYNM.

4. | UckyccTBO yOexaeHusl.

5. | [lybnuuHOE BBICTYIIJICHUE.

6. | HenoBoe obmieHue.

7. | Umumx MeHemkepa.

8. [IpunsTHE penieHnii 0 IPUOPUTETAX.

9. | IlmanupoBaHue Kapbepsbl.

Tabnuua 4. [IpakTuueckue 3aHATHA (CEMUHAPBHI)
Ne
Tema

paznena

1. CyIHOCTb U cOIep>KaHNE IEPCOHAIBHOIO MEHEKMEHTA
5 .PazButne Hayku 06 opraHuzanuu Tpyaa

3 OrnpeneneHue KU3HEHHBIX LEnei

4, [TnanupoBaHue Kapbepbl

5 D¢ heKkTUBHOE UCTIOIb30BaHNE BPEMEHH PYKOBOIUTES
6. [IpunsTHE peneHunii 0 NpuopUTETaxX

7. [TnanupoBaHue TMYHON pabOTHl PYKOBOAUTEIS

8. JenerupoBaHue MOJHOMOYUI

9. Pabouee mecTo pykoBOIUTENS

10 Mertoabl paliMoHaIU3aK JMYHOTO TpyIa

11 HckyccTBo yoexneHus

12. [Ty6nu4HOE BBICTYIUIEHUE




No
Tema
pasnena
13. JlenoBoe oOmenne
14. CaMoopraHmauHﬂ 310POBbS PYKOBOJUTEII.
15. Nmux MmeHemxepa.

Tabmuia 5.JJabopaTopHbie pabOTHI IO TUCHHUIUIUHE (HE TPETYCMOTPEHBI )
Tabnuna 6.CamocToaTeNnbHOE U3YUYEeHUE Pa3AeIOB JUCIUIUTHHEI

Ne
Tema
1. Cranosnenne HOT 3a py6esxxom
9 D¢ heKTUBHBIN cCaMOMapKETHHT
3 VY4er u aHaJIN3 UCTIOIB30BAaHUS pabOvYero BpeMeH!
HNudopmannonnoe obecrieueHue padboThl MEHEIKEpa
4.
5. Pedrnexcust cBoeii AeATeNbHOCTH U pa3paboTKa MyTel ee COBEPIICHCTBOBAHUS
6. Pe3epBbl paboTOCIIOCOOHOCTH PYKOBOAUTEIS
7. [TocTpoenue kapbepbl

5. OneHo4YHbIE MaTEPHUAJIBI VISl TEKYLIET0 U Py0e’KHOTr0 KOHTPOJIA yCIIeBAeMOCTH U
MPOMEKYTOYHOM aTTeCTAlMHU

KoHeunbIMU pe3ynbTaTaMu OCBOCHHUS MTPOTPAMMBI TUCIUTUTHHBI SIBIISIFOTCS
c(hOpMHPOBAHHBIE KOTHUTUBHBIE JECKPUITOPHI «3HATHY, KYMEThY, «BIAJAETh», PACIUCAHHBIE IO
OTJENbHBIM KoMIeTeHIUAM. DopMupoBaHHe ITHX IECKPUIITOPOB IMTPOUCXOIUT B TEUEHUE BCETO
ceMecTpa 10 dTarnaM B paMKax pa3IMYHOro BUJa 3aHATHI U CaMOCTOSITENIbHOM paboThI.

B xoze nzyueHus TUCHMITIIMHBI IPEyCMaTPUBAIOTCS I EKYUiUil, pyOedcHblil KOHMPOlb
U RPOMENCYMOYUHAA ammeCmayusl.

5.1. Ouyenounvie mamepuanst 0131 meKyuwyezo KOonmpoasa. Lleno mexywe2o KoHmpons —
OIICHKA PE3YNIHTATOB pabOTHI B cEMeCTpe U 00ecrieueHrne CBOEBPEMEHHON 00paTHOM CBS3H, IS
KOPPEKIMH 00yUeHHsI, aKTUBU3AIMH CaMOCTOSATENIbHOM paboThl oOyuatomierocs. O0BeKTOM
TEKYIIETr0 KOHTPOJIS SBJISIIOTCS KOHKPETU3UPOBAHHBIE Pe3yIbTaThl 00yueHus (yueOHbIe
JOCTYKEHUS) 110 TUCHIUTUTHHE

Texywyuit KoHmpo.1b yCIIeBa€MOCTH 00eCcTIeYBaeT OLIEHUBAHUE X0a OCBOCHHUS
TUCIUTUINHBI «]lepcoHAbHBIN MEHEIKMEHT) H BKJIIOYAET: OTBETH HA TEOPETUYCCKUE BOTIPOCHI
Ha MPaKTUYECKOM 3aHSATHH, PEIlIeHNE MPAKTUYECKUX 3aa4 U BBIIIOJIHEHUE 3aJJaHHi Ha
MPAKTUIECKOM 3aHATHH, CAMOCTOSITEIILHOE BBITTOJIHEHUE HHIMBUYyaTbHBIX JOMAITHUX 3aJaHHHA
C OTUYETOM (3aIUTON) B YCTAHOBJICHHBIN CPOK, HAMTMCAaHUE pedepaToB.

OrneHka KayecTBa MOATOTOBKH HA OCHOBAHUY BBITIOJTHEHHBIX 3a/IaHUN BEACTCS
npenoaBaresieM (C 00CYXACHUEM PE3yJIbTaTOB), OBl HAUYNCIISIOTCS] B 3aBUCUMOCTH OT
CJIO)KHOCTH 3aaHUS.

5.1.1.0uenounvie mamepuansl 011 camocmoamenvbHou padbomst 0dyuawuwecocs
(cumyayuonnote 3a0auu)( konmpoaupyemote komnemenyuu YK-6 ; YK-6.2).

[lepedyeHpb THUMOBBIX 3a/1a4 JUI CAMOCTOSATENIbHOM paboThl chOPMUPOBAH B COOTBETCTBUU C

TEMAaTUKOM NPAKTUYECKUX 3aHATUM 110 IucHUIUIMHE «[IepcOHANBHBIN MEHEIKMEHTY.
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CUTYALHMUOHHASA 3AJTAYA 1 Ilo pony nesrensHocTH Bam wacto mpuxoautcs 6ecenoBaTh
no teredony. Ha 3To yxoauTt oueHb MHOTO cy)eOHOro BpeMeH!. Bbl penniy nepenaTh
(GYHKIIMIO OTBETOB Ha JIEJIOBHIE 3BOHKU CBOEMY MOMOIIHUKY. [Ip1 3TOM CyIIeCcTBYyeT OIMacHOCTh
TOT0, YTO MMOMOUTHUK HEOCTATOYHO OTBITEH B TOM, YTOOBI Pa3IMuUTh BaXHYIO U
BTOPOCTENEHHYIO HH(OPMAIIHIO.

Bonpocwei:1. Kak Bl moctynute?2. Kakyto nHpopmaIuo cuutath BAXKHOH, a KaKylo
BTOPOCTETIEHHOM?

CUTYALMOHHASA 3AIAYA 2 Bsi yacto 3aMmeuaere, 4To, X0Ts Bbl Bcerjia HacTpoeHbl
CIIymath cobeceHIKa BHUMATEIBHO, HHOTIa CMBICT TOTO, YTO XOUeT CKaszaTh Bamr mapTHep,
yCKOJIb3aeT oT Bac, u Bbl moHHMaeTe ero cjioBa COBCEM B IpyroM KOHTeKcTe. M3-3a 3Toro B
nocieaHee BpeMs Bl TomycTuiIn HeKOTopbIe OMMOKHU B padoTe.

Bonpocwei:1. B yem MoxkeT 3akimouaThes NpuyrnHa HenonuMmanus? 2. Yro Bam Hyx)HO
NPEANPUHATH VI N30KaHHsT OINOO0K?

CUTYAHMUOHHASA 3AJTAYA 3 Brl B Teuenue pabodeit Heieau HeOJHOKPATHO MBITAIHUCH
JIO3BOHUTHCS IO TUPEKTOPa OAHON (UPMBI, HO €r0 He OBLIIO HAa MECTE, a €r0 CEKPeTaph,
OUYEBUHO, HEAKKYPaTHO MHPOPMHUPOBAJA €0 O MOCTYMAIOMINX 3BOHKAX.

Bonpocwi:1. Kak Bsl moctpoute 6eceny ¢ Heil B cinenyromuii paz?2. Yro Bel npeanpumere,
4yTOOBI CBsI3aThCs ¢ Bamum maptaepom?

CUTYALHUOHHASA 3AJTAYA 4 Bbl 10KHBI BBICTYIUTH C JI0OKJIAJIOM O MPOJICTIaHHON
paboTe nepes KoJuleraMu Ha NpeAnpusTUU. Bbl 3HaeTe, 4TO BBICTYINAETe B UUCIIE MOCIEIHUX U
YTO MHOTHE U3 IPUCYTCTBYIONIUX MPUOIU3UTEIHFHO 3HAKOMEI C TeM, O 4YeM Bbl OyieTe TOBOPHTS.
[ToaTomy BenmKa BEpOATHOCTb, YTO OyAYT ciiyliaTth Bac HeBHUMaTENbHO, BECTU TOCTOPOHHUE
pas3roBopbI U T. [I.

Bonpoc: Yto Bel npeanpuMuTe 11 TOTO, YTOOBI 3aBOCBAThH BHUMAaHHUE ayIMTOpHH 1 Bare
BBICTYIJIEHUE BCEM MOHPABUIIOCH?

CUTYALMUOHHAS 3AJIAYA 5 Bri Begete neperoBopsl, 1 Bam naptHep yTBepxKaaeT
HeuTo, 6e3yclioBHO omrbouHoe, ¢ Barei Touku 3peHus, 1 HenpueMiIeMoe ISl peIieHus
JAHHOM TIPOOJIEMBI.

Bonpocwi: 1. Uem MokeT ObITh BEI3BAHO Takoe oTHomeHHe naptHepa? 2. Kak Bbl moBenete
ce0s B IeNAX penieHus mpoOaeMbl?

CUTYALMUOHHAS 3AJAYA 6 Bbl yCTaHOBUITM KOHTAKT C SMTOHCKOW (PUPMOIA, C KOTOPOI
XOTHTE 3aKJIFOUNTh JOroBOp. Bac npurnamaroT B AnoHnto, BCTpeyaroT Kak caMOro A0pOroro
TOCTSl, peyIaraloT OOMIMPHYIO IPOTpaMMy pa3BJIeUCHHI ¢ 00eI0M B JOPOTOM peCTOpaHe, a
KOIia IeJI0 TOXOIUT J0 NEPErOBOPOB, AMOHIIBI IPOCAT MOAO0KAATh Napy AHer. 1 motom
JIOBOJIBHO TPOJIOJDKUTENFHOE BpeMs coo0IIatoT Bam 0 meprnoandecky BO3HUKAIOIINX
3aTpyIHEHUSIX.

Bonpocwi:1. Uem MoxeT OBbITh BBI3BAHO TaKoe OTHOIIEeHUE napTHepoB?2. Kak Brl moBenere
cebs?

CUTYALHUOHHASA 3AJTAYA 7 Bac HenaBHO Ha3HAUYMIIA PYKOBOJUTENIEM TPYIOBOTO
KOJUIEKTHBA, B KOTOPOM BBI HECKOJIBKO JIET OBLITN PSIOBBIM COTpyaHUKOM. Ha 8 wacoB 15 MunyT
Bb1 BbI3BaM K cebe B KaOMHET MOJUYMHEHHOTO JUISL BEISICHEHUS IIPUYMH €T0 YacThIX OMO3AaHUM
Ha paboTy, HO CaMU HEOXKHMIaHHO omo3Aaiu Ha 15 MuHyT. [lomunHEHHBIN e MpUIesa BOBPeMs 1
xKaet Bac.

Bonpoc:Kak Bbl moctpoute 6eceny npu BCcTpeue ¢ HUM?

CUTYAIIMOHHAS 3AJIAYA 8 Bri — MeHemxep GupMbl U Bam mpeacTosT neperoBopsl,
oueHb BaxkHbIe AJis Bac, ¢ npeacraBurenem npyroit pupMel 1o moBoAy 3aKJII0UEHUS 0rOBOPA.
B nauane 6ecenpl Bel BuauTe, uTO Balll MapTHEp HACTPOEH O1aroenaTeabHO U TTOATOMY
SMOLMOHAIBHO «PACIHCHIBAETE» EMY BCE IIPEUMyIleCTBa Bamniero ¢ HuM coTpyAHMYECTBa,
conpoBoxzaas Bamy peus sHepruuHbIMu xectamu. Ho 3arem Bel orMeuaere, 4ro napTHep
MIPUHUMAET «3AKPBITYIO» M03Yy — CKPEIIMBAET PYKH HAa TPy U, BBICKA3bIBasi CBOE MHEHUE 110

JAaHHOMY BOIIpOCY, U30eraetT cMoTpeTs Bam B riasa.
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Bonpocwi:1. Uto o3HadaeT nanHas mo3a?2. KakoBa MOXeT ObITh MPUYHHA TAKOTO TTOBEICHUS
naptHepa? 3. Kakue neiictBust Bol npennpumere?

CUTYALHMUOHHAS 3AJIAYA 9 Brl 3HaeTe — I TOTO, YTOOBI B )KU3HU JOCTHYD YETO-
1100, HY)KHO PETyJIipHO MPUKIAIbIBATh YCUIINS U TIOCTOSTHHO MOBBILIATH CBOM
npodeccuonanusm. Ho exxeHeBHAsI pyTHHA yOUBAET BCAKOE JKETaHUE TPYIUTHCSA U
CaMOCOBEPILIEHCTBOBATHCA. Bonpocwr: 1. Uto Bel cnenaet, 4ToObI
3aCTaBUTH ce0sl eXKEeTHEBHO, TOCTOSHHO paboTaTh? 2. 16 MOKHO HAlTH pe3epBhI s
MOBBILIICHHS TBOPUYECKOT0 OTeHIMana?

CUTYALMOHHAS 3ATAYA 10 VY Bac nanpsikeHHBIH pabounii 1eHb, Bl MHOTO
cZIeNau, HO eule OOoJIbIIe MPEACTOUT clieiaTh. BbI BBIAEIUIN HEMHOTO BPEMEHH ISl OTAbIXA, HO
npuuien Bam mogunHeHHbIH, KOTOPOMY CPOYHO HYKHA IMOMOIIIb B PELUICHUU MPo0IeM JIUYHOTO
xapaktepa. Bonpoc: Kak Bbl noctynute B JaHHOW cUTyaruu?

Kpumepuu popmuposanusn oyenok no 3a0aHuam 0aa camoCcmoamenbHou padbomost cmyoenma
(cumyayuonnvle 3a0auu):

«omauyrnoy (_ 3 Oamna) - oOyJaromuics moka3an NIyOOKHe 3HaHUS MaTepuaa 1mo
MOCTaBJICHHBIM BOMIPOCAM, TPaMOTHO, JIOTUYHO €T0 U3JIaraeT, CTPYKTYPUPOBAT U ACTATU3HPOBAT
nH(pOopMaInio, n30eras MpoCcTOro MOBTOPEHUs WH()OPMAIIUU U3 TEKCTa, HHPOpMAITHIS
NpeJICTaBIeHA B TIEpepadOTaHHOM BHIE.

«xopouwtoy ( 2 6anna) - 00yJaronuiicsi TBEpJ0 3HAET MaTepral, TPaMOTHO €0 M3J1araeT, He
JIOITyCKAeT CYIIECTBEHHBIX HETOYHOCTEH B MPOIIECCE PEIICHUS 3a/1a4;

«yooeremeopumenvroy (16a) - 00yuaromuiicss IMeeT 3HaHUsI OCHOBHOTO MaTepuasa 1o
MOCTaBJICHHBIM BOTIPOCaM, HO HE YCBOMJI €T0 JeTaJei, TOMYCKaeT OT/IbHBIC HETOYHOCTH TIPU
pelIeHNH 3a1a4;

«Heyoosnemeopumenvhoy (MeHee 1 6amna) — o0yJaronuiics 1omyckaeT rpyobie
OLMOKH B OTBETE Ha MOCTABJICHHBIE BOIIPOCHI U MPH PELLICHUH.

5.1.2. Ouenounvie mamepuavt 0/ 6bINOJIHEHUA Peepamos (Konmpoupyemole
komnemenyuu: YK-6 ; YK-6.2).

Tembl pedepaToB:
O06o001eHre onbpITa pa3BUTHSI HAYYHON opraHu3anuu Tpyaa B Poccun.
O06o0011eHNE OTIBITA PA3BUTHS HAYYHOM OpraHU3alluy TpyJa 3a pyOesKoM.
Pa3zpaboTka 06mmx TpeboBaHMI K CUCTEME TIEPCOHATLHOTO MEHEKMEHTA.
OcBoeHue HOBOW pabOTHI U alalTallks B TPYJOBOM KOJUIEKTHBE.
AHnanu3 $akTopoB, BIUSIONIMX HA CAMOYTPABIICHHE TMYHOW Kaphepor MEHEKepa.
Amnanus norepb pabouero BpeMeHH! U pa3paboTka pekoMeHaanui no 3¢pdekruBHOMY
HCIIOJIb30BAaHUIO TPYJa MEHEKepa.
PorneBas cTpykTypa Tpyaa MeHemKepa.
MeTo/1b1 BEIpaOOTKH U MPUHATHS YIPABIEHYECKUX PEIICHUN IO TPHUOPUTETAM.
PazpaboTka pexomenaanuii mo 3pPpeKTUBHOMY 1€JIETUPOBAHUIO ITOJTHOMOYHNH.
0. MadopmanmonHoe obecrieueHre Tpyaa MeHeHKepa.
11. PexoMeHjanuu 1o NpoBEICHUIO U MOJTOTOBKE MEPETOBOPOB.
12. Metoasl popMupoBaHUs COOCTBEHHOTO UMHU KA MEHEKEpa.
13. Camomno3nanue 1 GopMUPOBAHUE KUZHEHHOM MMO3UITHH.
14. Ponb pedaexkcun B MOCTPOCHHUH KU3HEHHBIX TIJIAHOB.
15. Pa3zpaboTka MpakTUYECKUX PEKOMEH Al IO CAaMOOPTaHU3aIIUH 3/10POBbsI MEHEIKEPa.
16. PazpaboTka TEXHOJIOTHUN TTOMCKA U TTOJTYICHHS PAaOOTHI.

ok wdE

B2 oo~

Kpumepuu ouyenku pechepama:
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«omauyHnoy (3 Gaya) CTaBUTCS, €CITU BBIIIOJIHEHEBI BCe TPEOOBAHUS K HAITMCAHUIO U
3amute pedepara: 0003HaueHa TpodIeMa 1 000CHOBaHA €€ aKTyaJIbHOCTb, CICaH KPaTKUM
aHAJIN3 Pa3NIUYHBIX TOUYEK 3PEHHUsS HA pacCMATPUBAEMYIO IPOOJIEMY U JIOTUYHO U3JI0KEHA
coOcTBeHHAas MO3UIHS, CHOPMYITHPOBAHBI BHIBOJIbI, TEMA PACKPHITA MTOJIHOCTHIO, BBIAEPKAH
00BeM, coOITI0IeHbI TpeOOBaHUA K BHEIIHEMY 0(hOPMIICHHIO, JaHbI TPABUIILHBIC OTBETHI HA
JOTIOTHUTENIbHBIE BOMPOchl. OOydaromuics NposBUI HHUIIMATUBY, TBOPUECKHUI MOAXO,
CIOCOOHOCTH K BBIITOJHEHUIO CIIOKHBIX 33/1aHUH, OpraHU3allMOHHBIE cClIocoOHOCTH. OTMeuaeTcs
CIIOCOOHOCTH K MyOIMYHOM KOMMYHUKaluu. JlokyMeHTauus rpeacrasieHa B cpok. [1omHoCThIO
oopmiieHa B COOTBETCTBUH € TPEOOBAHUSIMHU

«xopowoy (2 6anna) — BBITIOJHEHB OCHOBHBIE TPEOOBaHUS K pedepary U €ro 3amure
BBITIOJIHEHBI, HO TIPH 3TOM JONYIICHbI HEA0UYETHL. B 4acTHOCTH, UMEIOTCSI HETOYHOCTH B
U3JI0’)KEHUU MaTepuaa; OTCYTCTBYET JIOTHUECKasl MOCIe0BATEbHOCTD B CY)KICHUAX; HE
BBIJIEpKaH 00bEM pedepaTa; UMEIOTCS YIYIIeHUs B 0)OPMIICHNH; HAa JONOTHUTEIbHbIC
BOMPOCHI IIPH 3aILUTE JAaHbI HETIOIHbIE OTBEThL. O0yYaronuiics 1OCTaTOUHO MOJIHO, HO Oe3
WHUIMATHBBI U TBOPUYECKUX HAXOJOK BBIITOJHUI BO3JIOKEHHBIE HAa HETO 3a7auu. JJoKyMeHTanus
MpeJICTaBIeHa JOCTaTOYHO MOJIHO U B CPOK, HO C HEKOTOPHIMHU HEeJI0pabOTKaMu

«yoosnemeopumenvHoy (1 6a) — IMEIOTCS CYIIeCTBEHHBIE OTCTYIICHHUS OT
TpeboBaHuil Kk pedpepupoBanuio. B yacTHoCTH, TeMa OCBelLIeHa JTUIIb YACTUYHO; TOMYIICHbBI
(axTHuecKkue omuOKU B coiepKaHuK pedepara Win Ipu OTBETE HA IOTOJIHUTENIBHBIE BOIIPOCHL;
BO BpEMs 3alllUThl OTCYTCTBYET BbIBOJI. OOyUaromuiics BHIIOTHUI OOJBIIYIO YacTh
BO3JIO)KEHHOW Ha Hero paboThl. JlomymieHsl CyIecTBeHHbIE OTCTYIIeHH. JIOKyMEeHTaIHs c/laHa
CO 3HAYUTENBHBIM Oomno3anueM (6omnee Hepenn). OTCYTCTBYIOT OTIIETbHBIC ()PArMEHTHI.

«neyoosremeopumenvroy (Menee 0 6aIoB) — TemMa pedepaTa HE pacKphITa,
00HapyXHUBaETCs CYIIECTBEHHOE HeMOHUMaHue npo0semMbl. OOy4daromuiicss He BBIMOJIHUI CBOU
3a/1a4¥l WU BBITTOJHUII JIUIIH OTENIbHBIC HeCYIIECTBEHHBIC TOpyUeHus. JJokyMeHTalus He
c/aHa.

5.1.3.  Ouenounvie mamepuavt 0115 6bIn0aHeHUA Icce (KOHMPOAUPYyeMble
komnemenyuu: YK-6 ; VK-6.2).

IIpuMepHBIE TEMBI 3cce:

1.CoBpeMeHHas KOHUEMIMS TEPCOHATBHOTO MEHEKMEHTA.

2.IlepcoHanbHbIIl MEHEI)KMEHT KaK CUCTEMA.

3.IIpaBuiia 3¢ peKTUBHOTO CaMOMapKETHHTa

4.CaMOMEHEHKMEHNT U ITOCTAHOBKA LIETIH.

5.IleperoBopsl Kak crocod paspenieHnss KOHQIMKTOB.

6.Ctuin BeieHUsI IEPETOBOPOB.

7.IlpaBmiia ycTHOTO 0OOMeHa HH(pOpMaIUe.

8. DddexTuBHOE NENIETNPOBAHUE TOTHOMOYH.

9.1mumx MeHemKepa.

10.2¢dexTuBHBINA CAMOKOHTPOJb 3I0POBbsI MEHEIKEPA.

11. [lucbMmeHHBIN 0OMeH HH(GOpPMAIUEH B OpraHU3aIIMOHHON Cpejie.

Kpumepuu oyenku scce

«omauunoy (3 6amna) CTaBUTCS, €CIU O0YJArOITUICS TTPOSIBUII HHUITUATHBY, TBOPUYCCKUN
MOJIXO/I, CTIOCOOHOCTH K BBITIOJTHEHUIO CIIOXKHBIX 33/IaHUN, OPTraHU3AIMOHHBIC CTOCOOHOCTH.
OTmeuaeTrcst ClIOCOOHOCTH K IMyOJTMYHOM KOMMYHUKAIMH. JIOKyMEHTAIHsI TPEICTaBICHA B CPOK.
[TomHOCTHIO OOpMIIEHA B COOTBETCTBHH C TPEOOBAHUSMHU.

«xopowoy (2_6ama) — 00ydJarIMiCs JOCTATOYHO TTOJITHO, HO 0€3 HHUITMATHBEI U
TBOPUYECKUX HAXOJOK BBHITIOTHIII BO3JIOKEHHBIC HA HETO 3a/1a4i. JJoOKyMeHTalus mpeIcTaBiIcHa
JOCTaTOYHO TOJIHO U B CPOK, HO C HEKOTOPBIMU HETOPAOOTKAMH.

«yoogremsopumenvro» (16an) — 00y4JaronIuiics: BBIMOJIHUI OOJNBIITYIO YaCTh
BO3JIOKEHHOW Ha HEro paboThl. J{omyiieHs! CylecTBeHHbIE OTCTYIUIeHH. JlIOKyMEeHTaIHs cllaHa
CO 3HAUUTENBHBIM orno3aanueM (oonee Heaenu). OTCYTCTBYIOT OTAENTbHBIC (DPArMEHTHI.

«Heyooesremeopumenvroy (0 6aIoB) — 00yJaromuUKcs HE BHITTOJHIII CBOU 33J1a4U WU
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ISR A

10.
11.

12.

13.
14.

15.

16.

17.

18.

19.

BBITIOJTHIJI JIMIIIb OT/IEIbHBIE HECYIIECTBEHHBIC TOPYICHHSI.

5.2. Ouenounvie mamepuansvt 011 pyoexcHozo Konmpona. Pyoesxchviii KOHMpob
OCYILIECTBIISICTCS 10 0OJIee UM MEHEE CaMOCTOSATEBHBIM pasjienaM — Y4eOHBIM MOJYJISIM Kypca U
MIPOBOAMTCS [0 OKOHYAHUU W3YYEHHUS MaTepuana MOJyJisl B 3apaHee yCTaHOBIIEHHOE BPeMs.
PyGexHbIli KOHTPOIIb IPOBOIUTCS C IENBIO ONPEIeICHUs] KAYeCTBa YCBOCHHSI MaTepuaa
yueOHOro MOyJisl B 11eJIoM. B TeueHue cemecTpa MpOBOAUTCS Mpu MAKux KOHMpPOIbHbIX
Mmeponpuamus no 2papuxy.

B kauecTBe hopM pyOSIKHOTO KOHTPOJISI MOYKHO MCTIOIB30BaTh TECTHPOBAaHKE (MMCbMEHHOE
WJIH KOMITBIOTEPHOE), MPOBEICHUE KOJUIOKBUYMA UM KOHTPOJIBHBIX PaboT. BeimonHsemMbie
PpaboThI TOJKHBI XPAaHUTHCS Ha Kadeape TeueHuH y4eOHOTO To/1a U 110 TPEOOBaHUSIM
MPEJOCTABIISATHCS B YTIPaBIeHHE KOHTPOJI KauecTBa. Ha pyOeHbIe KOHTPOIbHBIC MEPOTIPUSTHUS
PEKOMEHIyeTCsl BHIHOCUTh BECh TPOrpaMMHBIN MaTepuall (Bce pa3zelibl) N0 AUCHUILIMHE.

5.2.1.Ouenounvie mamepuanvi: 60RPOCHl K KOJIIOKGUYMY NO OUCUUNTIUHE
(koumponupyemsle komnemenyuu YK-6 ; YK-6.2 ).
Bomnpocskl, BBIHOCMMBIE HA KOJIJIOKBUYM:
[TonsATHE "IEpCOHANBHBIN MEHEKMEHT", ero 1eib U GyHKIUU. TeXHHKa MepCOHATBHOTO
MEHEKMEHTA: PUEMBI, METO/IbI, JOCTUTAEMBIN PE3YIIBTAT.
CymurHocTs nesTensHOoCTH MeHekepa. Kiaccudukarus TpedoBaHMiA K PyKOBOASIIEMY ITEPCOHATY.
Mopenp kauecTB COBPEMEHHOTO MEHEKEPA.
OcobenHoctH ynpasieHueckoro Tpyaa. Cocras ympaBieHYECKOro nepconaia. Tpynosas
NeSITebHOCTD YeJIOBEeKa KaK 0ObEKT CUCTEMATUYECKIX HAYyYHBIX UCCIIeOBAHUN
[TpuHIMIIBI HAYYHOU OpraHu3auuu Tpyaa. Pa3sBurue Hayk O pallMOHAIBHON OpraHU3alyy TPYyaa.
IIpencraButenu neuxenus HOT B Poccun: A K. I'acres, I1.M. KepxeHniies.
CranoBnenue HOT 3a pybexom. Pazpaborku HOT u ynpasnenus ®.Teitnopa, I.®opaa, O.
I'uebepra, I'. Dmepcona, A.Daitomns. [TpuHIUIIEI TOKMCKA PE3EPBOB B YIIPABICHUH.
3HayeHne NOCTaHOBKH 1eneil. L{enn coOcTBeHHOTo pa3BUTHS PYKOBOAUTENS. TeXHOIOTHs IOUCKA
HEeJIEH.
CaMoOMapKeTHHT.
VYnpasnenue npodeccruoHabHON Kapbepoil. CTaauu Ae0BOM )KU3HU YelioBeKa. BiusHue TUaHbIX
CIOCOOHOCTEH Ha Kapbepy.
Drarbl onpeaesieHus mpodeccuoHaaIbHON Kapbephl.
PykoBonutens u Bpems. Knaccudukanus 3arpar pabodero BpeMeHH. MeTo bl U3y4eHHS
MIPOLIECCOB YIPABIIEHUS U 3aTpaT pabouero BpeMeHH PyKOBOIUTEIIS.
DddexTrBHOE UCTIONB30BaHNE BpeMeHU. CliaraeMbie 5KOHOMUH pabouero BpeMeHu. OCHOBHBIE
MpaBUJIa YKOHOMUHU PabOyuero BpeMeHH.
Mertonb! npunstus peuiennit. [Tpunmun [TapeTo kak 0ocHOBa MPUHSTHSA COOCTBEHHBIX PEIICHHH.
BrisiBnenue npuoputeToB ¢ momoiibio aHanuza AbB. Peanuzaius penmiennii Ha OCHOBE IPUHIIMAIA
DOlizeHxayapa.
Cucrema nuaHMpOBaHUS JIMYHOIO TPYJa PYKOBOAUTENA. TeXHUKA IIIaHUPOBAHMS JINYHOTO
BpPEMEHH PYKOBOJIUTEJIS; CTAIUH IUTAHUPOBAHUS pabOYero IHS 10 METOY «AJIBIIbI», KaJeHIaph
€KETHEBHUK, HACTOJIbHBIN KAJICH1apb-€KETHEBHUK, KOMIIBIOTEPHBIE CUCTEMBI OPraHU3ALMH TPY/A,
taiiM-mMeHepkep. [lnan u pacnopsiiok pabouero BpeMeH!
OCHOBBI 1enerupoBaHys NOJHOMOUNKA. OCHOBHBIE 1IEJIM U CUTYalluH JEeJIETUPOBAHUS.
IIpenmyiecTBa U HEAOCTATKU ACIETMPOBAHUS.
Opranuzanus padounx mect. [IpuHIUIIBI MITaHUPOBKHU pabodero mecta. TpeGoBaHuUs K
panroHanbHON MIIaHUPOBKE pabouero Mmecra. TexHUUecKoe OCHAIIEHHE pabovero Mecra.
MeponpusTis o COBEPIICHCTBOBAHUIO YCIOBUH TpyAa. MeToabl palMOHAIN3alN JTUYHOTO
TpyJa pyKOBOJIUTEIS
UckyccrBo yoexaenus. [1yOonuunblie BoIcTyIUIeHUS. TexXHIKa BBICTYIIJICHHS], CAaMOaHaIN3 KayecTBa
BBICTYIUICHHUS.
3HaveHue 1emoBoro oomieHus. [loaroToBka u MpoBeACHUE IETOBOM OeceIbl.
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20. 3nauenue aenosoro obmenus. I[loaroroska u nposenenue aenoBoit 6ecensl. [Ipasuna
MPOBEJICHUS TTeperoBopoB. HallmoHabHbIE CTUIIN BECHUS IEPETOBOPOB.

21. Bunb! nenoBbeix coBemanuii. [IoNroToBka u mpoBeACHNE JEIOBBIX COBEIAHUH.
BcnomoratenbHbie cpeacTBa U 000py0BaHUE AJI POBEJCHUS COBEIIIAaHUH.

Kpumepuu ¢hopmuposanusn oyenok (oyenueanus) ycmnozo onpoca

VY CTHBIN OnpoC SABISETCS OJHUM M3 OCHOBHBIX CIIOCOOOB yuéTa 3HaHHI 00y4aromerocs
1o aucuuIuiee «llepcoHanbHbIA MEHEKMEHT». Pa3BEPHYTHIN OTBET CTYIEHTA JOJIKEH
MPEJICTaBISTh COOOH CBSA3HOE, IOTUYECKH TOCTIeI0BaTeIbHOE COOOICHNE Ha 3aJaHHYIO TEMY,
MIOKAa3bIBaTh €70 YMEHUE MPUMEHSTH ONPEACICHUSI.

B pezynomame npoeedenusn Konnokeuyma ooyuarouyezoca oueHusaromces no

cnedywuenl wkane:

3 fanna cTaBUTCS, €CITU 00YJArOITUIACS

1) mosHO M3NaraeT U3y4eHHBI MaTepual, JaéT MPaBUIbHOE ONPEICICHHOS
SKOHOMMYECKUX TMOHSATHUH;

2) oOHapyXuBaeT MOHMMaHKE MaTepualia, MOXKeT 00OCHOBATh CBOM CYKICHHUS,
IPUMEHUTD 3HAHUS Ha MPAKTHUKE, IPUBECTH HEOOXOANMBbIE IPUMEPHI HE TOJIBKO IO
y4eOHHUKY, HO U CAMOCTOSITEIIbHO COCTABJICHHBIE;

3) wu3naraeT MaTepua MOC/IEA0BATEIbHO U MPABUIBHO C TOUKU 3PEHHSI HOPM
JUTEPATYPHOTO SA3BIKA.

2 banna, cTaBUTCA, €CIU O0yJarONIUICS JAaET OTBET, YAOBICTBOPSIOMIUMA TEM Ke
TpeGoBaHUAM, YTO U I Oayuia «1», Ho nomyckaeT 1-2 ommOKH, KOTOpPBIE caM e UCIIPABIISIET, 1
1-2 negouéra B MOC/IENOBATENLHOCTH U S3bIKOBOM O(OPMIICHUH U3JIaraeMoro.

1 6ann, craButcs, ecnu o0y4aromuicss OOHapyKUBAeT 3HAaHHE U TOHUMAaHNUE OCHOBHBIX
TIOJIOKEHUH TaHHOH TeMBI, HO:

1) w3nmaraet Marepuall HEMOJIHO | JAOIYCKaeT HETOYHOCTH B ONPEICIICHUHU TTIOHSTH;

2) He yMeeT JOCTaTOYHO IIyOOKO U J0Ka3aTeIbHO 000CHOBATh CBOM CY)KICHUS U
IIPUBECTHU CBOU IPUMEPBHI;

3) wu3MaraeT MaTepual HEMoCAe0BATEIbHO U JOMYCKAET OMIMOKH B SI3bIKOBOM
0 OPMIICHUU U3TIAraeMoTo.

0 6annos, cTaBUTCS, €CIIM 00yUAIOIMINNCS OOHAPYKUBAET HE3HAHUE OOJIBIICH YacTh

COOTBETCTBYIOIIETO pa3ziesia U3y4aeMoro MaTepuana, 10IycKaeT OmuoKu B GOpMyTupoOBKe.
Ha xonnokBuyme 3aaeTcst 2 BONpoca, MaKCUMaJIbHOE KOJTMYECTBO HAOpaHHbBIX
6amioB — 6.

5.3 Ouenounvie mamepuanvt 013 npomexcymounou ammecmayuu. [lenvio
NPOMENCYMOUHBIX ammecmayuii 0 JTUCLUIUINHE SBJISETCS OLEHKA KauyeCcTBa OCBOCHUS
JTUCIUILIMHBI 00YYarOIIUMHUCH.

[IpomexyTouHas arTecTanus npegHasHaueHa it 00bEKTHBHOTO MOATBEPKACHUS U
OLICHUBAHMSI TOCTUTHYTHIX PE3yIbTATOB 00YUEHHUS [1OCIIE 3aBEPIICHUS U3YyUCHUS TUCHUTUIUHBI.
OcymiecTBisieTcsi B KOHIIE CEMECTpa H MPECTaBIseT cO00I HTOTOBYIO OLEHKY 3HAaHUH 110
mucruminie «llepcoHanbHbI MEHEI)KMEHT» B BUJIE TIPOBEACHUS 3aUeTa.

[IpomerxyTouHast aTTecTanus MOXKET MPOBOAUTHCS B YCTHOU, MUCbMEHHOHN (opMe, U B
dbopme TecTupoBanus. Ha mpomexxyTounyto arrectamuio oTBoauTcs 10 30 6ayios.

5.3.1 OrieHOUHBIE MaTEpHAIIBI: BOIIPOCHI K 3a4eTy (KOHTpoupyembie komneTeHInn YK-6 ;
YK-6.2).
Bonpochl, BLIHOCUMbIE HA 3aYeT:
1. CymHocTh 1 3HaUEHUE pallMOHAIBHON OpraHu3aluy yIpaBIeHYECKOT0 TPy aa.
2. OCHOBHBbIE PUHIIUIIBI IOMCKA PE3EPBOB B YIIPABICHUH.
3. OcHOBHBIE KauecTBa, HEOOXOJMMbIE COBPEMEHHOMY MeHekepy. [lonsaTre
"MepCcoOHANbHBIN MEHEKMEHT".
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4. DyHKIUY MEPCOHATBHOTO MEHE)KMEHTA.

5. TexHHKa MEPCOHATBLHOTO MEHE/HKMEHTA: "MIPUEMBI", METOIBI.

6. CyIIHOCTh U 3HaYCHHE TTOCTAHOBKH IIETICH.

7. Texnomorus noucka meineit. [locinenoBarenbHOCTD ONPEICICHUS, YTBEPKICHUE,
MPHUBE/ICHUE B ICHCTBHE LIEIH.

8. CaMOMapKeTHHT.

9. ®yHKIMM CaMOMapKETHHTA.

10. Craguu nenoBOil )KU3HU YEIOBEKA.

11. Knaccuduxanust ”HAUNBUIYAIbHBIX IPU3HAKOB, UMEIOIINX 3HAUCHHE MIPU BBIOOpE
Kapbepbl.

12. Apanrarus B KOJUIGKTHBE: CYITHOCTD, IIEITH, 3a/1a4H.

13. DTamnml, mpaBwIIa Mpoliecca aKTUBHOM ajanTaIliy.

14. PyxoBoauTens U BpeMs: CYIIIHOCTb, 3HAUECHHE.

15. Metoas! n3ydeHus MPOIECCOB YIIPaBIEHUS 1 3aTpaT pabodyero BpeMeHH .

16. DddexTuBHOE UCTIONH30BAaHHE BpEMEHH. MaTpHlia yIpaBieHUs] BDEMEHEM.

17. Tlonsarue opranuzaiuu padbodero mecta. [[pUHIMIBI IITAHUPOBKU pabOYEro MecTa.

18. TpeGoBanus K palMOHAIBHOM IUTAHUPOBKE paboyero MecTa.

19. MeponpusTus 1o COBEpPIIICHCTBOBAHUIO YCIOBUN TPYyAA.

20. CrocoOsI yrpaBiaeHUs COOECETHUKOM.

21. OcHOBHBIE IPABWJIA B HCKYCCTBE YOCKICHUSI.

22. MeToabl ¥ BUJIBI YOCKICHUSL.

23. CyIHOCTh ¥ 3HAYCHHE JICTIOBOTO OOIIECHUSI.

24. TloxroroBka u mpoBeaeHHE N1enoBoi Oecenpl. [IpaBuiia mpoBeaeHHSI TIEPETOBOPOB.

25. llenecooOpa3HOCTh MPOBEACHUS JEIOBBIX COBEIIanmii. Buabsl coOpanumii u
COBCILAHH.

26. Tlonstue umumxka menemkepa. CocTaBisIOIIMe YaCTH UMHKA.

27. llpaBwiia BHEUIHEH MPUBIIEKATETEHOCTH.

28. Tlonsarue nenoBoro sTuKeTa. [IpaBuiia 1e10BOro ATHKETA.

29. CymHOCTh, 3HAYCHHE OpraHu3aIy npezeHranuii. [IpaBuna nposeneHus
Mpe3eHTalNM.

30. KoHTpoib Kak (yHKIHSI IEPCOHATHLHOTO MEHEPKMEHTA: TIEJIH, 3a]Ja49H.
[ToHsiTHE KOHTPOJIS.

31. IIpuHUMIIBI KOHTPOJIS.

Kpumepuu ¢popmuposanusa ouenox no npomercymouHon ammecmayuu:

«3aumenoy C IPaBOM HE MPUCYTCTBOBATH Ha 3a4eTe MOIY4YaoT 00yJaronrecs, KOTopble
CBOOOHO OPUEHTUPYIOTCS B MaTepuaiie u HabuparoT B cemectpe 61-70 Gamos.

«aumenoy (36-61 6an) moay4yaroT 00y4YarOIHecs, KOTOPbIe OTHOCHTEIBHO MOJHO
OpPUEHTUPYIOTCS B MaTepuaie, OTBeUaloT 0e3 3aTPYAHCHHH, JOMYCKAIOT HE3HAYUTEILHOE
KOJIMYECTBO OIIHUOOK.

«He 3aumeno» (36-60) monyuaroT 00yJaroIUecs, KOTOPbIC TOMYCKAIOT 3HAYUTEIbHBIC
omnOku. OOy4Jaromuics UMEET JTUIIb HaYaJIbHYIO CTETIeHb OPUEHTAllMU B MaTepHale.

Kpurepuu onienuBanus copMyarpoBaHbl B COOTBETCTBUU ¢ [Ipunoxxenusmu 2 u 3.
6.Memoouueckue mamepuansl, onpeoensaiouiue npoyeoypovl OUeHUGAHUA 3HAHULL, YMEHUIL,
HABBIKOG U (U1l) ONbIMA 0eAmebHOCHmuU

MakcumanpHas cymma (100 6amioB), Habupaemasi CTYJIEHTOM 10 TUCHIUILINHE BKITIOYACT
JIBE COCTaBJISIOIINE:

—  nepsas cocmasnanuias — OlieHKa PerysipHOCTH, CBOEBPEMEHHOCTH M KauecTBa
BBITMIOJTHEHUS CTYIEHTOM Y4eOHOI1 paOoThI 110 U3yYEHUIO JUCHUILIMHBI B TE€UEHHUE NIepuoaa
W3YYCHUS TUCITUILINHBI (CEMECTpa, MM HECKOJIBKIX CEMECTPOB) (Cymma — He Ooiee 70 6aion).
bambl, XxapakTepusyronue ycrneBaeMocCTh CTyIeHTa M0 JUCIUILINHE, HAOUPAIOTCS UM B TEUECHUE
BCEro nepruoaa 00y4eHus 3a U3y4eHUe OTACIbHBIX TEM U BBHITIOJHEHUE OTACIBHBIX BUIOB paboT.
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—  emopas cocmasnaowas — OueHKa 3HaHUN CTY/ICHTA 110 pe3yabTaTaM IMPOMEXyTOUHON
arrectanuu (He 6omee 30 —6amioB).

Kputepuem onenku ypoBHs c(hOpMHUPOBAHHOCTH KOMIIETEHIIMN B paMKax yueOHOM
TUCIUITINHEL «[lepcoHaNBHBIN MEHEDKMEHT» SIBIISCTCS 3a4eT.

OO0t 6ay1 TeKyIero u pyoexxHOro KOHTPOJIS CKIIAIbIBACTCS U3 CIEAYIOMINX
COCTABJISIFOIIMX TPHIIOKECHHUE 2.

Llenvio npomesicymounvix ammecmayuii IO TUCIHUIUINHE SBIISETCS OLIEHKA KaueCcTBa
OCBOGHUSI TUCLUIUTNHBI 00yJaroIMUCS.

Kpumepuu oyenxu xauecmsa oceoenus oucyuniunsl (Ilpunodcenue)

Tumnossle 3aganus, odecneunBarone GopmupoBanue komnereHmii YK-6 ; YK-6.2

MIPEICTABJICHBI B TAOIHIIE 7.

Taonuya 7. Pezyiomamul 0c60eHUsA YUEOHOU OUCHYUNTIUHDL, ROOIeHcaujie nposepKe

Pezynomamul o0yuenusn
(komnemenyuu)

OcHoenble nokazamenu
OUeHKU
pe3yibmamog ooyuenus

Buowt ouernounozo
Mamepuana,
obecneuusarowue
dopmuposanue komnemenyui

YK-6 Cniocoben onpenensts u
pean30BhIBATh IPUOPUTETHI
COOCTBEHHOM JeITEILHOCTH U
CIIOCOOBI €€
COBEPIIICHCTBOBAHMS Ha
OCHOBE CaMOOILICHKH;

YK-6.2 IIpoBoauTt pediiekcuto
CBOCH JIEATEIIHHOCTH U
paspabaThIBacT CIOCOOHBI €
COBEPIIICHCTBOBAHUSI.

3namo:

- OCHOBBI caMoOmo3HaHUsi U | TUIIOBBIE OIICHOYHBIC

camoaHaJn3a B | MaTepHaJIbI ISl YCTHOTO

npodhecCHOHABLHOM orpoca: BOIPOCH K

NesATeILHOCTH; KOJUIOKBUYMY (pazoer
5.2.1,NoNel;2;3;7,8;9 u m.o.);
TUTIOBBIC TECTOBBIC 33IaHUS
(pazoen 5.2.1;NeNel-9 u m.o.);
MIPUMEPHBIEC TEMBI 3CCe (paszoer
5.1.3;NeNe3:4,8,9,10);
TUTIOBBIE OIICHOYHBIC
MaTepuaibl K 3a4eTy (pazoe
5.3.1;NoNe2,6;7;8 ;10u m.o.)

Ymemos:

- HCIOJIb30BaTh mpueMbl u | OICHOYHBIC MaTepPHAIIBI IS

METOJIBI CaMOaHallu3a U | CAaMOCTOSITENIbHOM paOOTHI:

CaMOTIO3HAHUS B | IpUMEPHBIC TEMBI pedepaToB

npodhecCHOHABLHOM (pa3men 5.1.2;NeNed;5:6;13;14);

NeSITeITbHOCTH; CUTYaIlMOHHBIE 3a/1a41 (pa3aeln
5.1.1.;NeNe1-10)

Bnaoems:

— HaBbIKaMH DPa3pabOTKu
croco0oB
COBEPILICHCTBOBAHUS
CaMOIIO3HAHUS CaMOaHalIh3a
B NTPOeCCUOHATBHON
JeSITeIbHOCTH

OueHoYHbIE MaTepUANIBL JIst
CaMOCTOSITEIbHON pabOTHI:
IpUMEpPHBIE TEMBI pedepaToB
(pazmen 5.1.2;NeNe4;5;6;13;14);
CUTYaIlMOHHBIE 337129 (pa3aen
5.1.1.;NeNe1-10)

Taxum 00pa3oM, BHIIOJTHEHNE TUIIOBBIX 3aJaHH, TIPEACTABICHHBIX B pa3zene 5

«O1eHouYHbIe MaTepHallbl ISl TEKYLIET0 U pyOeKHOTO0 KOHTPOJIS YCIIEBAEMOCTH U

POMEXYTOUHOW aTTECTAIlM» IO3BOJIUT 00ECICUNTh:
YK-6 CriocobeH onpenensTh ¥ peaaTn30BbIBaTh MPUOPUTETH COOCTBEHHOU JEATEIHLHOCTH M CIIOCOOBI
€€ COBEPILIECHCTBOBAHUS HA OCHOBE CAMOOLIEHKH;
YK-6.2 IIpoBoauTt pediiekcuto cBoel aesATeIbHOCTH U pa3padaThIBAET CIIOCOOKI €€

COBCPUICHCTBOBAHUS.
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7. YuedOHO-MeTOANYECKOE 00ecTeueHre U CIUIIINHEIL.
7.1 OcHoBHas IUTEpaTypa:

1. Pe3nux C.J. [lepcoHanbHbIi MEHEIXKMEHT B PUCYHKAX, CXEMAX U OIPEIEICHUSIX
[DnexTpoHHbIi pecypc]: yueoHoe nmocodue/ Pesnuk C.J1., UemeszoB U.C.— DnekTpoH.
TeKCTOBbIe NaHHble.— M.: Pycaiinc, 2016.— 257 ¢.— Pexxum nocryna:
http://www.iprbookshop.ru/61638.html.— 3BC «IPRbooks»

2. Pesnuk C.J1., [lepconanbubiii MenemxkmenT. Yueonuk / C.J1. Pesnuk, @.E.

VY nanos, C.H. Cokonos, B.B. bonnapenko - [len3a: U3n-so [II'ACA, 2011. 564 c.

7.2 JlonoJIHUTEJIbHAS JIUTEpaTypa:

1. Aanpeesa B.1. [lenonpoussonctso. / B.U. Auapeera - M.: AO "busnec-mkona", 2009.

2.boitnenn T. Kak yny4muTh ynpasienue opranusamnueii: [Tocodue st pykoBoautens. /
T.boigenn - M.: Uadpa-M, 2010.

3..Bepumropa E.E. Menemxment: Yue6. mocobue. / E.E. Bepmmropa - M.: Uadpa-M,
2009.

4.I'mymienko E.B. Teopust ynpaBnenusi: Yue6. kypc. / E.B. I'mymienko - M.: BecTHuk,
2003.

5.Eropumn A.JI. Yipasnenue nepconanom. / Eropmumn A.JI. - H. Hosropon: HUMB,
2002.

6. Kopobxo, B. U. Teopust ynpapneHus : yaebHOe TocoOue i CTYIEHTOB BY30B,
o0y4aromuxcs 1Mo cnenuanbHocT! «l ocyaapcTBEHHOE U MyHUILIMIIATILHOE YIIPaBICHHEY,
«MenemxmenT opranuzaiumn» / B. . Kopobko. — M. : KOHUTU-TAHA, 2017. — 383 ¢c. —
ISBN 978-5-238-01483-8. — TekcT : aneKTpOHHBIH // DNeKTpOHHO-O0MOMmoTeuHas cuctema [PR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/81695.html

7. Ilapaxuna, B. H. CamomenemkmenT : yueoHoe mocobwue / B. H. [lapaxuna, B. U.
Ilepos, IO. P. bonnapenko ; nox pepaxuueit B. H. Ilapaxuna, B. 1. IlepoB. — M. :
MockoBckuit ToCcynapcTBeHHBIN yHUBEepcuTeT nMeHn M.B. Jlomonocoga, 2012. — 368 ¢. —
ISBN 978-5-211-06254-2. — TeKcCT : 31eKTpOHHBIN // DnekTpoHHO-0ubnmmoTeynas cucrema [PR
BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/13157.html

8. Xponenko A.T. Camomenemxment./ A. T. Xpornenko - M.: DxoHomuka, 2000.

9. lllununuaa .A. TexHOJIOTHS caMOpa3BUTHS MEHeKepa: Yuel. mocodue./ A.
[Iumnuaa - Omck, 2010.

7.3 HHTepHeT-pecypchl

[Ipu u3yyeHUH TUCHUIUIMHBI 00YYarOIMMCS ITOJIE3HO MOJIb30BATHCA CIIEIYIOIIUMHU
HHutepHer — pecypcamu:

—  o00wue unghopmayuonnsie, cnpagouHvie u NOUCKOBbLE:
1. OBC Jlans: https://e.lanbook.com
2.CnpaBounas npaBoBas cuctema «Koncynprantllrocy. URL: http://www. consultant.ru
3.CnpaBounas  mpaBoBas  cucrema «lapanT» (B cBoOomHom  goctryme). URL:
http://www.garant.ru;
4.CnpaBoyHasi mpaBoBas cucrema «Pedepent» (B cBobogHom  gocryme). URL:
https://www.referent.ru/

- coépemeHHble npogheccuonaIbHe 0a3bl OAHHBIX:

Ne | HaumenoBanue | Kparkasi XapakTepHCTHKA Anpec caiita
1/ | 3JIEKTPOHHOT0
I | pecypca

Hayunas DneKTpoHHasi OMOIMOTEKa HAYIHBIX http://elibrary.ru
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http://www.iprbookshop.ru/63478.html
https://e.lanbook.com/
http://www.garant.ru/
https://www.referent.ru/
http://elibrary.ru/

3JIeKTPOHHAS MyOIMKaIui - MOJIHOTEKCTOBBIE BEPCUU
OndamMoTeKka okoi10 4000 unocrpanusix u 3900
(HOb PO®U) | oTeueCTBEHHBIX HAYYHBIX )KYPHAJIOB,
pedeparsl mydnukanuii 20 ThICSY
YKYpHAaJIOB, a TaK)Ke onucaHus 1,5 MiH.
3apyOeKHBIX H POCCUUCKHUX
JIUCCepTaLUi.

2800 poccuiCKUX )KypHaJIOB Ha
0€e3BO3ME3THON OCHOBE

ba3a ganneix | HanwonanbHass ”HpOpMAaIMOHHO- http://elibrary.ru
Science Index | amanuTHuYeckas CUCTEMa,
(PAUHILI) aKKyMyIupytomas 6oiee 6 MIJLTHOHOB

MyOJMKAITUH POCCUMCKUX aBTOPOB, a
Takxe HHPOPMAIHIo 00 UX IUTUPOBAHUU
u3 6omnee 4500 pocCHICKUX JKYPHAIIOB.

— Kpome mozo odyuaroujueca mozym 60CnoO1b306aAmMbCA UHbIMU
npogeccuonanbHbiMu NOUCKOBHIMU CUCHEMAMU:
l..www.azps.ru (cTaTbu, TECTbI, TPEHUHTU IO IICUXOJIOTHH);
2..www.bookap.narod.ru/biblio/biblio.html (ccbuiku Ha TeMaTHYeCKHE CANTBI IO MICUXOJIOTHH )
3.. Www.psy-files.ru (cCOOpHHUK NICUXOJIOTHYECKUX CTATEH, TECTOB).

7.4 Memoouueckue pekomenoayuu no uzyuenuro oucyunaunst «Ilepconanvusiii
MeEHEeOHCMEHM) 0113 00YHaArOUUXCA

[Tpuctynas Kk U3y4eHHUIO TUCIUILIMHBI, 00yJaromeMycsi HEOOXO0AMMO 03HAKOMHTHCS C
TEMaTUYECKUM TUTAHOM 3aHSTUH, CTUCKOM PEKOMEHIOBAaHHOHN yueOHoM muTepaTypsl. CiemyeT
VSICHUTb MOCJIEIOBATEILHOCTD BBITIOJIHEHUS! MH/IUBUTyalIbHBIX YUYEOHBIX 3a/IaHU, 3aHECTH B
CBOIO pabouyI0 TETPaab TEMbI U CPOKH MPOBEICHUS CEMUHAPOB, HAMMMCAHUS YUEOHBIX U
TBOpUYECKUX paboT. [Ipu n3ydeHnn TUCIMIUINHBI 00YYarOIIUecs BBITOIHSIOT CICTYIOIINe
3aJJaHus: U3y4aloT PEKOMEHIOBaHHYIO YUeOHYIO U HayUHYIO JINTEPATypPy; MUILYT KOHTPOJIbHBIE
paboThL, TOTOBST OKJIAbI U COOOIICHUS K MPAKTUICCKUM 3aHSATHUSIM; BBIIOTHSIOT
CaMOCTOSITeNIbHbIE TBOPUECKHUE PAa0OTHI, YHACTBYIOT B BHIIIOJHEHUU MPAKTUYECKUX 3aaHUH.
YpoBeHb U TITyOWHA YCBOCHUS AUCIUILTUHBI 3aBUCAT OT aKTHBHOW U CUCTEMAaTHYECKOM paboThI
Ha JIEKIMSIX, U3y4EHUsI PEKOMEHJOBAaHHOMN JIMTEPATYPbl, BHITOJIHEHUS KOHTPOIbHBIX
MHUCbMEHHEBIX 3aJlaHuN

Kypc n3ydaercs Ha neKuusx, CEeMUHapax, Py CaMOCTOSATEIbHON U MHAUBHUIYaJIbHOU
pabote oOyuaroruxcs. OO0yJaronHiics sl IIOJTHOTO OCBOSHUS MaTepuaa JOJKCH He
MPOIyCKaTh 3aHATHS U aKTUBHO y4acTBOBAaTh B yueOHOM mporiecce. JIEKIINN BKII0YaloT BCe
TEMBI 1 OCHOBHBIE BOIIPOCHI TEOPUHU U MPAKTUKH CTpaxoBaHUs. J[1s MakCcUMalbHOM
3 PEeKTUBHOCTH U3yUEHUS HEOOXOIMMO TTOCTOSIHHO BECTH KOHCIICKT JICKITUI, 3HATh
PEKOMEHIYEMYIO MPEMNO/IaBaTeIeM JTUTEPATyPy, TO3BOISIFOIIYIO JOMOJIHUTH 3HAHUS U JIY4IIIe
MOJTOTOBUTHCS K CEMUHAPCKUM 3aHSITHUSIM.

B cooTBeTcTBUY C YUEOHBIM IJIAHOM Ha KXKAYIO TEMY BBIICIEHO HEOOXOIUMOE
KOJIMYECTBO YaCOB MPAKTUYECKUX 3aHITHUM, KOTOPbIE IPOBOASTCI B COOTBETCTBUHU C BOIIPOCAMHU,
PEKOMEHI0BAaHHBIMH K H3yUYEHHIO TI0 OTpeIesieHHbIM TeMaM. OOydaromuecs JOMIKHBI
PEryJIsSIpHO TOTOBUTHCSA K CEMUHAPCKUM 3aHATHUSAM M y4acTBOBATh B 00CYKJIEHUH BOMpocoB. [lpu
MOJITOTOBKE K 3aHITHSIM CIEIYET PyKOBOJCTBOBATHCS KOHCIIEKTOM JICKITHI U PEKOMEHIOBAaHHOU
auTepaTypoil. TemaTnueckuil iaH JUCIUILIMHBL, y4eOHO-METOUUYECKHE MaTepHallbl, a TAKXKe
CIIUCOK PEKOMEHJIOBAHHOM TUTEPATyphI IPUBEACHBI B paboueii mporpamme

B xone u3yuenust AUCUMILTUHBI 00y4aroIUics UMEET BO3MOKHOCTh OJITOTOBUTh
pedepar 1o BeIOpaHHOM U3 MpeUI0KEeHHOTO B Pabodeii mporpamme criucka teme. BricTyrieHue
C JIOKJIa/IOM TI0 pedepaTy B rpyIIe NpoBoAUTCS B (hOpMe IPE3EHTALNU € UCTIOIb30BaHUEM
MYJIbTUMEIUNHON TEXHUKHU.

Memoouueckue pekomenoayuu npu padoome Ha0 KOHCNEKMOM 80 8PeMs NPOBEOCHUS NeKUUU
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B mporiecce JIEKIIMOHHBIX 3aHATUH 11€J1IeCO00pa3HO KOHCIIEKTUPOBATH yUeOHBIN
MmaTepuai. [ljis 3Toro ucnonb3yrTes 001Me U yTBEpAUBIIUECS B MPAKTUKE MPaBUiIa, U TPUEMBbI
KOHCIIEKTUPOBAHUS JICKIUN:

KoncnektupoBaHue JIEKIUM BEAETCA B CIENUAIIBHO OTBEACHHOM JIJISl 3TOTO TETPa/IH,
KaQXK/]IbIH JINCT KOTOPOU JTOJIKEH UMETh IOJIsI, HA KOTOPBIX JEJIal0TCsl TOMETKHU U3
PEKOMEHI0BaHHOM TUTEpaTyphl, AOMOIHSAIOIMINE MaTeprai MPOCTyILIaHHON JIEKIUH, a TAKXKe
MOTYEPKHUBAIOIINE OCOOYIO BAXKHOCTH TE€X HJIM UHBIX TEOPETUUECKUX TTOTOKCHHIM.

[lenecooOpa3Ho 3anMCHIBATh TEMY U IUIaH JIEKIUI, pEKOMEHIYEMYIO JTUTEPaTypy K TEME.
3anucu pa3AesioB JEKIHUH JTOJDKHBI UMETh 3ar0JIOBKH, MOJ[3ar0JIOBKH, KpacHble CTPOKU. J1jis
BbIJIEJICHUS Pa3JIeoB, BEIBOJIOB, OMPEIEICHH, OCHOBHBIX U MOXKHO UCIIOJIb30BaTh I[BETHHIE
KapaHJamu 1 (aoMacTepsl.

HazBanHble B IeKIIMM CCHUIKM Ha IEPBOMCTOYHUKN HAJ0 MOMETUTH HAa MOJISIX, YTOOBI pU
CaMOCTOSITENILHOM padoTe HATH U BIKCATh MX. B KOHCIIEKTE TOCIOBHO 3aUCHIBAIOTCS
oTpeieTICHUs TTOHATHH, KaTeropuid U 3aKk0HOB. OcTalibHOE AOKHO OBITh 3aITMCaHO CBOMMHU
CJIOBaMH.

Kaxxnomy cryneHTy He0OX0AMMO BbIpaOOTaTh M UCIIONIb30BATh JOMYCTHUMbIE
COKpaIleHus: HanboJiee paclpoCTPAHCHHBIX TEPMHUHOB U TIOHATHUH.

Memoouueckue pekomenoayuu no n0020MmosKe K RPAKMUYECKUM 3AHAMUAM

[TpakTuueckue (CEMUHAPCKUE) 3aHATUS — COCTaBHAs 4aCTh Y4eOHOTO mpoIiecca,
rpynnosast popma 3aHATHI PU aKTUBHOM Y4aCTUU CTYACHTOB. [IpakTrueckue 3aHsTUs
CIOCOOCTBYIOT YIITyOJICHHOMY M3YUCHHIO HAanOoJIee CI0KHBIX MPOOIeM HAYKH U CITYKaT
OCHOBHOM (pOpMO¥ TIOJIBEICHUSI HITOTOB CAMOCTOSATEILHOM paboThl 00y4atomuxcs. [{enpio
MPAKTUYECKHUX 3aHATUH SBISIETCS YTIyOJIeHHE U 3aKpeTJICHNE TeOPETUICCKUX 3HAHUM,
MOJIyYEHHBIX 00YUYaIOLIUMUCS Ha JIEKLUHUAX U B IIPOLIECCE CAMOCTOSITEIbHOTO U3yYeHHs y4eOHOTO
MaTepuana, a, CliefloBaTeIbHO, POPMHUPOBAHKE Y HUX OMPEACICHHBIX YMEHUHN 1 HABBIKOB.

B xo/ie moAroToBKM K CEMUHAPCKOMY 3aHATHIO HEOOXOAMMO IPOYUTATH KOHCIIEKT
JIEKINH, U3yYUTh OCHOBHYIO JIMTEPATYPY, O3HAKOMUTHCS C JIONOJIHUTENILHOM JIUTEPaTypOH,
BBITMIOJTHUTH BBIJJAHHBIE TIPETOIaBaTesieM npakTudyeckue 3aganus. [Ipu atom yuectsb
pPEKOMEH/IAlUU TIPEToAaBaTelis U TpeOOBaHUs MPorpaMMEbl. JlopabaThiBaTh CBOM KOHCIIEKT
JIEKIMH, Jieasi B HEM COOTBETCTBYIOIINE 3aMUCH U3 JTUTEPATYPHI.

’KenareabHO NpU MOATOTOBKE K MPAKTUYECKUM 3aHATHUSM 0 AUCIUIUINHE
OJIHOBPEMEHHO HCI0JIb30BaTh HECKOJIbKO HCTOYHUKOB, PACKPBIBAIOLINX 3a/laHHBIE BOIIPOCHI.

Ha npakTrueckux 3aHATUSX 00yJarOIIUecs y4aTcs TPaMOTHO U3JIaraTh IpoOJIeMbl,
CBOOOJHO BBICKA3bIBaTh CBOU MBICIH M CY)KJIEHHUS, PACCMaTPUBAIOT CUTYAI[UH, CIIOCOOCTBYIOIINE
Pa3BUTHIO MPOPECCHOHATBHON KOMIETECHTHOCTH. ClIeyeT UMETh B BH]Y, YTO MOJATOTOBKA K
MPAKTUYECKOMY 3aHSITHIO 3aBUCUT OT ()OPMBbI, MECTa MPOBEACHUS CEMUHAPA, KOHKPETHBIX
3aJaHMii ¥ IOpyYeHH. DTO MOKeT OBITh HaNKMCaHHUE AOKJIaa, 3cce, pedepara (¢ mociaeyromum
UX 00CYXXJIEHUEM ), KOJUIOKBHUYM.

Memoouueckue pexomenoayuu no OPanU3aAUUU CaMOCHOAMENbHOU Padombl

CamocrositensHas padora (o B.W. [lamto «caMoCTOSTENbHBIN — YeJTOBEK, HMEIOIIIHMA
CBOU TBEpIble YOCKACHHUS») OCYILIECTBISICTCS ITPH BeeX (hopMax oOyueHHsI: OUHOM 1 320YHOH.

CamocrosiTenpHas paboTa 00yJaronuxcs - Crocod akTUBHOTO, IEJICHAIIPABICHHOTO
NPUOOPETEHUS CTYACHTOM HOBBIX ISl HETO 3HAHUW U YMEHUH 0€3 HeTOCPEICTBEHHOTO Y4aCTusI
B 9TOM TIpoliecca mpenoiaBaresnieid. [IoBbIIeHre poi caMOCTOSTENHFHON padOThl 00YJarOIITUXCS
MY MPOBEICHUU PA3IMYHBIX BHIOB YUYCOHBIX 3aHITHIA MPEAIOIAracT:

—  ONTHMH3ALUIO METOI0B O0yUEHUs, BHEAPEHNE B YUEOHBIN MPOIIECC HOBBIX
TEXHOJIOTHI 00y4YeHHUsl, MOBBIIIAIONINX TPOU3BOIUTEILHOCTh TPY/Ia MPENoiaBaTeisi, akTHBHOE
UCIIOJIb30BaHNE MH(POPMAITMOHHBIX TEXHOIOTHA, TO3BOJIAIOIINX 00yJaronieMycs B y100HOe s
HEro BpeMsl OCBauBaTh y4eOHbIN MaTepua;

—  LIMPOKOE BHEAPEHUE KOMITbIOTEPU3UPOBAHHOIO TECTUPOBAHUS;
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- COBCPHICHCTBOBAHUC MCTOAUKHA MMPOBCACHUS MTPAKTUK U HaquO-HCCHGI[OBaTeHBCKOﬁ
paboThl 00yJarONTUXCs, MOCKOJIBbKY UMEHHO ATH BUJIBI YI€OHOH pabOThI B TIEPBYIO OUEPE/Ib
T'OTOBAT OGy‘I&IOH.II/IXC}I K CaMOCTOSATCIbHOMY BBIITOJIHCHUTO HpO(bGCCI/IOHa.HBHBIX 3a4a4,

—  MOJICPHM3AIIHIO CUCTEMBI KYPCOBOTO M TUTUIOMHOTO ITPOEKTUPOBAHHMSI, KOTOPAs
JI0JDKHA TIOBBIIIATH POJIb CTYJICHTA B IOAOOpE MaTeprana, IOUCKE MyTe peeH s 3a/1a4.

CamocrosrenbHas paboTa NIPUBOJUT CTYICHTA K MOIYYEHUIO HOBOTO 3HAHUS,
YIIOPSIOYCHHIO U YTITyOJICHUIO UMEIOIINXCSI 3HAaHUH, (HOPMUPOBAHHIO Y HETO
npodecCHOHATBHBIX HABBIKOB M YMeHUN. CaMOCTOsATEIbHAS paboTa BBIOIHSIET pA PYHKIUI:

—  pa3BUBAIOLIYIO;

—  nH(pOPMAIMOHHO-00yUYaIOIIYIO;

—  OPHUEHTHPYIOIIYIO U CTUMYJIHPYIOIIYIO;

—  BOCIHTHIBAIOUIYIO;

—  HCCIIe0BATEIbCKYIO.

B pamkax kypca BBITOJHSIOTCS CIEAYIONINE BHIBI CAMOCTOATEIHHOU PabOTHI:

1. TIpopabotka yueOHOTO MaTepuaia (TI0 KOHCTIEKTaM, y4eOHOH 1 HaydYHOM
JUTEpaType);

2. BrimosHeHNE pa3HOYPOBHEBBIX 3a/1a4 U 33JIaHU;

3. Pabora ¢ Tecramu 1 BompocamMu JiIsl CAaMOIIPOBEPKH;

CryneHTaM peKOMEHIyeTcs ¢ caMOro Hayalla OCBOEHHs Kypca padoTarh ¢ IUTepaTypoi
U TIpeJTaraeMbIMU 3aJJaHUSMU B JOPME MOJTOTOBKHU K OUEPETHOMY ayTUTOPHOMY 3aHSTHIO.
[Tpu 5TOM aKTyanu3upyrOTCsS UMEIOIINECS 3HAHUS, a TaKXKe co3aeTcs 0a3za /Ui yCBOCHUS
HOBOT'O0 MaTepuasa, BOSHHKAIOT BOMPOCH], OTBETHI HA KOTOPBIC CTYJCHT MOIYYaeT B ayIUTOPHUHU.

Heo0xo1uMo OTMETHTD, YTO HEKOTOPBIE 3aaHus ISl CAMOCTOSATEIbHONU PabOTHI MO
KypCy UMEIOT onpeiesieHHyto cnennuky. [Ipu ocBoeHHH Kypca CTyI€HT MOXKET MOJIb30BaTHCS
OMOJIMOTEKON By3a, KOTOpasi B TIOJIHON Mepe oOecredeHa COOTBETCTBYIOIICH JTUTEpaTypOi.
3HAYUTENbHYIO TOMOIIIb B MOATOTOBKE K OYEPETHOMY 3aHATHIO MOXKET OKa3aTh UMEIOLIHICS B
y4e0HO-METOINYECKOM KOMILJIEKCE KPATKUH KOHCIIEKT JIeKuid. OH ke MOXKET HCIOIh30BaThCS U
JUISL 3aKpeTIeHus IOJy4EeHHOTo B ayiuTopun Matepuaina. CamocTosTenbHas paboTa CTyJ€HTOB
PeyCMOTPEHA YUeOHBIM TIJIAHOM U BBITIOJHSETCS B 0053aTEILHOM MOPSIIKE. 3a1aHus
MPEJIOAKEHBI MO KaXKI0M N3ydaeMoi TeMe U MOTYT FOTOBUTHCS MHAMBUAYAIBHO WIN B TPYIIIIE.
[To HeoOXOAMMOCTH CTYAEHT MOXKET 00paIIaThCs 32 KOHCYIbTalMEH K TPEroAaBaTeio.
BrimonHenune 3aanuii KOHTPOJIUPYETCS U OLIEHUBAETCS IIPEToAaBaTesieM.

J1st yCHenrHOro cCaMOCTOSATEIbHOTO U3YUEHHS MaTepraa CeroIHs HCIIOJIb3YIOTCS
pa3InYHbIE CPECTBA 00YUEHUS, CPEIU KOTOPBIX 0CO00€ MECTO 3aHMMAIOT HH(OPMAITMOHHBIE
TEXHOJIOTHUH PAa3HOTO YPOBHSI M HAMIPABJICHHOCTH: JICKTPOHHBIC YYCOHUKU M KYPCHI JICKITHH,
0a3bl TECTOBBIX 3aJJaHUM U 3a/1a4. DICKTPOHHBIA yUeOHUK MPEICTaBIsIeT COO0 MporpaMMHOE
CPEICTBO, MO3BOJISIFOIIEE MTPEICTABUTE JJI U3YUYCHUS TEOPETUUCCKHI MaTeprall, OpraHu30BaTh
anpoOHpoBaHUE, TPEHAXK U CAMOCTOATEIBHYIO TBOPUECKYIO padOTy, IOMOTaloIIee CTYACHTaM U
MPEToAaBaTEI0 OIICHUTh YPOBEHb 3HAHUH B OIPEICTICHHON TEMATHKE, a TAKXKE COJieprKaIiee
HEOOXOAMMYIO CIIPABOYHYIO HH(POPMAIIUIO. IICKTPOHHBIA YUeOHUK MOYKET HHTETPUPOBATH B
cebe BOZMOKHOCTH Pa3IMYHBIX MMEJarOTMUECKUX MPOTPAMMHBIX CPEICTB: 00YJArOIINX
IpOrpaMM, CIIPaBOYHUKOB, YUeOHBIX 0a3 TaHHBIX, TPEHAKEPOB, KOHTPOIUPYIOIIUX IPOrpaMM.

Jnist ycrenrHo! opraHu3aui caMOCTOSITEIbHOM paboThI BCce aKTUBHEE ITPUMEHSIOTCS
pa3zHooOpa3Hble 00pa3zoBaTeNbHbIE pECYpPChl B C€TH VIHTEpHET: cCCTeMbI TECTUPOBAHUS 1O
Pa3IUYHBIM 00JIACTSM, BUPTYAJIbHBIE JIEKIIUH, JTA00PATOPUH, TIPU 3TOM TOTH30BATEIIIO
JIOCTaTOYHO UMETh KOMITBIOTEP U MOAKII0OUeHNEe K IHTepHeTy /Uit TOT0, YTOOBI CBSI3aThCS C
IpernoaaBaTesieM, peliaTh BEIMUCIUTENBHbIC 33/1a4U U IMOTy4aTh 3HaHus. Vcronp30BaHue ceTei
YCUJIMBAET POJIb CAMOCTOATEIHHONU paboThl CTYJEHTA U MO3BOJIAET KapAUHAIBLHBIM 00pa3omM
W3MEHUTH METOJIUKY MPETOIaBaHUS.

CTyneHT MOKeT MoJay4yaTh BCE 3a/1aHUs U METOUYECKHE YKa3aHUs Yepe3 cepBep, YTOo
JTAeT €My BO3MOXKHOCTb ITPUBECTH B COOTBETCTBUE JIMYHBIE BOZMOKHOCTH C HEOOXOIUMBIMH IS
BBIMOJIHEHUS paboT Tpyno3arparamMu. CTyIEHT UMEET BO3MOXHOCTh BBIMOJIHATH padoTy JoMa

21



WK B ayautopuu. bonbioe BocniuTareabHOe 1 00pa30BaTeIbHOE 3HAYCHUE B CAMOCTOSITEIbHOM
yueOHOM TpYJE CTYACHTa UMEET CAaMOKOHTPOJIb. CaMOKOHTPOJIb BO30OYKIAET U MOAJIEPKUBAET
BHUMaHUE ¥ MHTEPEC, MOBBIIIACT aKTUBHOCTh MAMSITH M MBIILICHUS, IO3BOJISIET CTYICHTY
CBOEBPEMEHHO OOHAPYKUTh U YCTPAHUTD JOIMYIIEHHbIE OIIMOKHN U HEJOCTAaTKU, OOBHEKTUBHO
OTIpEeNIeIUTh YPOBEHb CBOMX 3HAHUI, MPAKTUYECKUX YMeHHH. CaMoe JOCTYIHOE U ITPOCTOe
CPEJCTBO CAaMOKOHTPOJIA ¢ IPUMEHEHHEM NH(HOPMAIIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUH -
3TO psiJl TECTOB «on-line», KOTOPBIE MO3BOJIAIOT B PEXKUME PEATBHOTO BPEMEHH ONPEIEIUTh CBON
YpOBEHbB BJaJIeHUs TPEIMETHBIM MaTepraIoM, BbISIBUTH CBOU OIIMOKU U MOTYYHUTh
PEKOMEHIAINHU TI0 CAMOCOBEPILICHCTBOBAHHUIO.

Memoouueckue pekomenoayuu no padome ¢ 1umepamypou

Bcro nuteparypy MOXKHO pa3fenuTh Ha YI€OHUKH U yueOHbIE TOCOOUs, OpUTHHAIILHBIC
Hay4yHble MOHOTpauuecKkre NCTOYHUKHY, HayYHbIE MyOIHUKaIMK B Iepuoaudeckoi meyatu. 13
HUX MOXHO BBIICIUTH JTUTEPATYPy OCHOBHYIO (PEKOMEHYEeMYIO), TOTIOTHUTEILHYIO H
JUTEpaTypy Uil yTayOaeHHOTO U3YYeHUSI TUCIUTUINHBI.

N3ydyeHne qUCHUIUIMHEI CIeIyeT HAYMHATh ¢ YUeOHUKA, TTOCKOJIbKY YYEOHUK — 3TO
KHUTA, B KOTOPOI M3JI0KEHbl OCHOBBI HAYYHBIX 3HaHUU IO OMPEEIEHHOMY IIPEIMETY B
COOTBETCTBUH C LIETSAMH U 33/1a4aMH 00yUYCHHUS, YCTAHOBICHHBIMU MTPOTPAMMOIA.

[Ipu pabote ¢ muTepaTypoil HEOOXOAUMO YUUTHIBATh, YTO UMEIOTCS PA3JTUYHbIE BHIbI
YTCHHSI, U KOKIBIA U3 HUX UCIOJIB3YETCS Ha OMPE/ISIICHHBIX dTanax 0CBOSHUS MaTepuaa.

IIpeosapumenbHoe uTeHNE HAPABICHO HA BBISBICHUE B TEKCTE HE3HAKOMBIX TEPMUHOB
Y IIOMCK UX 3HAYCHUS B CIIPAaBOYHOU JUTEpaType. B 4acTHOCTH, IIPU YTEHUH YKAa3aHHON
JUTEPATYPBI HEOOXOIUMO MOIPOOHEHUIITNM 00pa30M aHATU3UPOBATH MTOHSATHS.

Ck603H0€ umeHue TIpeINoaracT MpoYTeHUe MaTeprana ot Hayana 10 koHua. CKkBo3HoOe
YTeHHE JUTEPaTyphl U3 MPUBEACHHOIO CIHICKA 1aeT BO3MOKHOCTh CTYIEHTY c(hopMHpOBaTh
CBO/JI OCHOBHBIX TOHSATHH U3 N3y4yaeMoi 00JacTH U CBOOOHO BIIAJETh UMH.

Buvibopounoe — Ha060poT, UMEET 11EJIBI0 IOUCK U 0TOOp MaTepuana. B paMkax maHnHoro
Kypca BBIOOPOYHOE YTEHHE, KaK CIIOCO0 OCBOEHUS COEPIKaHUs Kypca, JOJKHO UCTIONb30BaThCS
IPU MOATOTOBKE K MPAKTUYECKUM 3aHSATHUSM IO COOTBETCTBYIOIIUM pa3zeliaM.

Ananumuyeckoe umenue — 3T0 KpUTUYECKHH pa300p TEKCTa C MOCIEAYIOIIHUM €ro
KoHcIeKkTupoBanrueM. OCBOCHHE YKa3aHHBIX MOHATHI OyaeT Hanbonee 3pPEeKTUBHBIM B TOM
ClIydae, €CJId MPHU YTEHUH TeKCTOB CTYJEHT OyIeT 3aJaBaTh K 3THM TEKCTaM BOMPOCHL. YacTh u3
3TUX BOmpocoB chopmynupoBaHa B POC B mepeuHe BOpocoB i codecenoBanus. [lepeueHn
3THUX BOIIPOCOB OTPAHUYEH, IIOATOMY BaKHO HE TOJIBKO COJAEPKAHKUE BOIIPOCOB, HO CaM MPUHLIUI
OCBOEHUS JIUTEPATYPBI C TOMOIIIBIO BOIIPOCOB K TEKCTaM.

Lenbto usyyaroweco uTeHNUs ABISAETCA TITyOOKOE M BCECTOPOHHEE OHUMaHHUE y4eOHOM
uH(popMalu. EcTh HECKOJIBKO MPHUEMOB U3YYAIOIIEr0 YTCHHUS:

1. Yrenue no anroputMmy npearnonaraet pazoueHre nHGopMaluu Ha OJIOKH: Ha3BaHUE;
aBTOp; UCTOYHUK; OCHOBHAs Ues TeKCTa; (pakTHUeCKUi MaTepuas; aHajlu3 TeKCTa IMyTeM
COITOCTABJICHUS UMEIOIUXCSl TOYEK 3PEHUs 110 pacCCMaTPUBAaEMBIM BOIIPOCAaM; HOBU3HA.

2. Ilpuem nmocTaHOBKH BOIIPOCOB K TEKCTY UMEET CIIEAYIOIIUN alrOpuTM:

—  MEJUICHHO MPOYUTATh TEKCT, CTAPASICh MOHATH CMBICI H3JI0KEHHOTO;
—  BBIACIUTH KIIOYEBBIC CIIOBA B TEKCTE;
—  TOCTapaThCsl MOHATh OCHOBHBIE UJICH, IOATEKCT U OOIIUIT 3aMbICET aBTOpA.

3. IlpueM Te3upoBaHus 3aKiI0o4aeTcs B GOpMyIUPOBAHUH T€3UCOB B BUJIE MOJI0XKEHUIA,
YTBEPKICHUM, BBIBOJOB.

K sTomy M0OXkHO 100aBUTH U MHBIE IPUEMBI: ipueM pedeprupoBaHus, IprueM
KOMMEHTHPOBAHUSI.

Baxxnoti coctasstomneit 11000T0 COMMIHOTO HAYYHOTO U3/IaHUs SIBJISIETCS CITUCOK
JTUTEPaTyphl, HA KOTOPYIO cchliaeTcs aBTOp. [Ipy BOSHUKHOBEHUH MHTEpECa K KaKOH-TO
00CcyX1aeMoi B TEKCTE TPOOJIEMe BCET/Ia €CTh BO3MOXKHOCTh OOPAaTUTHCS K CITUCKY
OTHOCAIIeHCA K Hell muTeparypsl. B 3ToM ciydae Best mpoOieMa Kak Obl pa30uBaeTcst Ha
COCTaBJISIIOLIUE YACTH, KaXK/1asl U3 KOTOPBIX MOXKET U3y4aThCs OTAENbHO OT Apyrux. [Ipu atom
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B)XHO HE TEPATh U3 BUJA OOLIMI KOHTEKCT U HE MOTPYKaThCsl YpE3MEPHO B JIETAIH, IOTOMY YTO
TakKUM 00pa30M MOXHO HE YBUJIETh TJIaBHOTO.

[TonroroBka K sK3aMeHy JOJKHA MPOBOAUTHCS HA OCHOBE JICKIIMOHHOTO MaTepHara,
MaTepuaia MpakTUYeCKUX 3aHATHI ¢ 00s3aTeIbHBIM 00pallieHneM K OCHOBHBIM Y4eOHUKaM I10
Kypcy. DTO MO3BOJHUT UCKIIOUUTH OIIMOKU B TIOHUMAaHUHU MaTepuana, 00JerdyuT ero
OCMBICJICHHE, IPOKOMMEHTHPYET MaTepHUaa MHOTOYNCIEHHBIMH IPUMEPAMHU.

Memoouueckue pekomenoayuu no HANUCARUIO pedhepamos

Pedepar npeacrasnser coOoit COKpaleHHBIN MTepecKas3 CoAep KaHus IEPBUIHOTO
JIOKYMEHTAa (MJTH €T0 YaCTH) C OCHOBHBIMH (DAKTUYECKIMH CBEJICHUSMHU U BBIBOJAMH.
Hamnucanne pedepara ucnonp3yercsi B yueOHOM MpoIiecce By3a B MENIX MPUOOpeTeHUs
CTYACHTOM HE00X0AUMON PO eCCHOHATLHON MOATOTOBKY, PA3BUTHS YMEHHUS U HABBIKOB
CaMOCTOSITENIbHOTO HAYYHOTO MTOMCKA: NU3yUEHUs JIUTEPaTyphl IO BEHIOpAaHHOM TeMe, aHaIu3a
Pa3IMYHBIX HCTOYHUKOB M TOUEK 3pEHUS, 0000IIEHUS MaTepraa, BbIICICHH IJIaBHOTO,
dbopmyaupoBaHus BEIBOJOB U T. . C moMoIbio pedepaTroB CTyIEHT ITy0kKe MOCTUTaeT
HauboJIee CI0XKHBIC TPOOIEMBI Kypca, YIUTCS JAKOHUYHO H3JIaraTh CBOU MBICITH, PABUIHHO
obopMIATh paboTYy, TOKJIAIBIBATh PE3YJIBTATHI CBOETO Tpy/a. [Iponecc Hanmcanus pedepara
BKITIOUYAET: BBIOOP TEMBI; TOI00p HOPMATUBHBIX aKTOB, CIICIIUATBHOMN JINTEPATYPhI U UHBIX
HCTOYHUKOB, UX U3yUEHHUE; COCTABJICHHE MJIaHa; HalMCaHWEe TeKCTa paboThl U ee ohopmileHuE;
yCTHOE U3JI0kKeHue pedepara.

Pedepats! nunryTcs no Hanbosee akTyallbHBIM TeMaM. B HUX Ha OCHOBE TIIATEIHLHOTO
aHanu3a 1 00001IeHNS HAYYHOTO MaTepuaa COMOCTABIISIIOTCS Pa3InYHbIE B3TJIs/IbI aBTOPOB U
ornpezensercss COOCTBEHHAs MO3UIIMSI CTYIEHTA C U3JI0KEHHEM COOTBETCTBYIOIIMX apTyMEHTOB.
Tewmbl pepepaToB TOMKHBI OXBATHIBAThH M IUCKYCCHOHHBIE BOMIPOCHI Kypca. OHU PU3BaHBI
OTpakaThb MepeloBbIe HAyYHbIE UeH, 00001IaTh TEHACHIINN TPAKTHYECKOHN 1eATeIbHOCTH,
YYUTBIBAS MPU 3TOM U3MEHEHHSI B TEKYIIIEM 3aKOHOIaTeNbCTBE. PeKOMEHJ0BaHHAs HUXKe
TemaTuKa pedepaToB npumepHasa. CTyIEeHT IPH KeJIaHUU MOKET caM MPEAJIOKUTh Ty WIH UHYIO
TEMY, IPEIBAPUTEIHHO COTTIACOBAB €€ C HAYYHBIM PYKOBOJIUTEIIEM.

Pedepar, kak npaBuio, COCTOUT U3 BBEACHHUSI, B KOTOPOM KPaTKO 00OCHOBBIBACTCS
aKTyaJIbHOCTh, Hay4Hasl U TIPAKTHYECKasi 3HAYUMOCTh W30paHHON TeMbI, OCHOBHOTO MaTepHara,
COJIeprKallero CyTh MPOoOJIEeMbl U TyTH €€ PEIICHHUS, U 3aKIII0UEHUs, Te POPMUPYIOTCS BBIBOJIBL,
oLIeHKH, npeanoxenus. O0mmii o0beM pedepara 20 TUCTOB.

Texaudeckue TpedboBanus k opopmieHuto pedepara cienyronue. Pedepar
odopmisiercs Ha muctax GopmaTta A4, ¢ 00s13aTETLHON HyMepaliel CTpaHull, IpudeM HOMep
CTpaHULbI HAa IEPBOM, TUTYJIHHOM, JIUCTE HEe cTaBuTcA. [lomsi: BepxHee, HIKHEe, paBoe, JIEBOE —
20 mM. AG3aunslii otetym — 1,25; PUCYHKHM TOJKHBI CO371aBaThCs B IIMKJIMYECKUX PEIAKTOpax
WM Kak pucyHok Microsoft Word (crpynmupoBanHbrif). TaOnuIlbl BEITOIHATH TAOTUIHBIMH
sueiikamu Microsoft Word. CkannpoBaHue pucyHKOB M TaOJHUIL HE IOITYCKACTCH.
BripaBH1BaHMe TekcTa (M0 MIMPUHE CTPAHUIIBI) HEOOXOAMMO BBIMOIHITH TOJIBKO CTaHAAPTHBIMU
crioco0amH, a He ¢ MoMoIIbIo MpodenioB. Pasmep TekcTa B pucyHkax u Tabnunax — 12 xerns. Ha
TUTYJIBHOM JIUCTE pedepaTa Hy)KHO yKa3aTh: Ha3BaHUE YUeOHOTO 3aBeicHus, (haKyabTeTa,
HOMEp I'pyMNIibl U (aMHUIIUIO, UMS U OTYECTBO aBTOPA, TEMY, MECTO U T'0Jl €ro HalHCaHUsI.
PexomMenayemblit 00beM pabOThI CKIIaIbIBACTCS U3 CAEAYIOUIUX COCTABIIAIOMINX: TUTYJIbHBII
muct (1 crpannma), cogepxanue (1 crpanuima), BBeaenue (1 — 2 cTpaHUIbl), OCHOBHAS YaCTh,
KOTOPYIO MOXHO pa3/IeNIuTh Ha TIaBbl Wi pa3zaeinsl (10 — 15 crpanun), 3akmouenue (1 — 3
CTpaHMIIBI), CIIUCOK JIuTepaTypsl (1 cTpanuna), npunoxenue (He oos3atensHo). Ecnu pedepar
COJIEPKUT TabIUILy, TO €€ HOMEp U Ha3BaHHE PaclojaraioTcs CBEpXy TaOIHIIbl, €CIIU PUCYHOK,
TO BHU3Y PUCYHKA.

Copep:xarenbHble YacTu pedeparta — 3TO BBEJIEHUE, OCHOBHAS YaCTh U 3aKJIIOYCHHUE.
BBenenue 10KHO coliepKaTh pacCyKACHUE 110 TTOBOY TOTO, YTO paccMaTpuBaeMas TeMa
aKTyajbHa (TO €CTh COBPEMEHHA U K HEeW €CTh OOJIBIIION MHTEPEC B HACTOSIIEE BPEMS), a TAKKE
NOCTaHOBKY LI€JIM UCCIIEIOBAaHUS, KOTOpasi HEMOCPEICTBEHHO CBA3aHA C Ha3BaHUEM PaOOTHI.
Tax>ke BO BBEICHHMHM MOTYT OBITh TIOCTABJICHBI 33J1a4u (HO HE 00s13aTeIbHO, TaK Kak padoTa
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HEBEJIHNKA 10 00BEMY), KOTOPBIE ACTATH3UPYIOT 1eNb. B 3aKIF0UeHNN TUITYTCSI KOHKPETHEIE,
COJIepKaTeNIbHbIE BBIBOIBI.

Copepxanne pedepara CTYJCHT JOKIAIBIBACT HA CEMUHApE, KPYKKe, HAydIHOU
koH(pepenmmu. [IpeBapuTenbHO MOATOTOBUB TE3HUCHI JOKIaAa, CTYACHT B TeueHue 7 - 10 MuHyT
JOJIKEH KPaTKO U3JI0KUTh OCHOBHBIC TIOJIOKEHUs CBOeH paboThl. [locne noknama aBTop
OTBEYaeT Ha BOIPOCHI, 3aT€M BBICTYIAIOT ONIMOHEHTHI, KOTOPhIE 3apaHee MO3HAKOMUINCH C
TEKCTOM pedepara, U OTMEUAIOT €T0 CUIIbHBIC U clladble CTOPOHBI. Ha ocHOBe 00CcyXIeHus
oOyuaroneMycst BHICTaBISIETCSI COOTBETCTBYIONIAS OLIEHKA.

Memoouueckue pekomenoayuu no HANUCAHUIO Icce

Dcce — 3To HeOOoIbIIOE 10 00BEMY COUMHEHHUE, HE TPETEHYIONIee Ha MOTHOTY
U3JTI0KEHUS MaTepuana. Jcce COEPKUT OCHOBHBIE MBICITH Ha 33IaHHYIO TEMY, U3JIaraeTcs
JAKOHUYHO U cxkaTo. OTHaKO OTBET Ha NMOCTABJICHHBIN B HA3BAHUU K 3CCE BOIMPOC JOHKEH OBITh
JlaH, WU, €CTIM TeMa c(OPMYIIMPOBaHA B BUJIE YTBEPHKIICHUS, TO OHO JIOJKHO OBIThH
MOJITBEPKJIEHO UJTU OIPOBEPTHYTO.

B kypce nnaHupyercs HarMcaHue Kak MUHUMYM J[Ba 3CCE B TEUCHHE CEMECTpPa, KOTOPBIC
OXBAaTBIBAIOT BCE TEMbI TUCUHUIUIMHBL. TeMbl 3cce 00BABISIOTCS 3apaHee, M03TOMY Y CTY/ICHTOB
€CTh BO3MOYKHOCTh BHIMATEIHHO MOPA00TATh C IUTEPATYPOH U IPYTUMH UCTOUHUKAMHU
uH(pOopMalnu, 337aTh HHTEPECYIOINE BOIIPOCHI MPENO/IaBaTeNI0, KPaTKo chOpMyIUpPOBAThH
OCHOBHBIE MBICIIH, KaCaIOIIUECs BOIPOCA ICCE.

[Tpu Hanucanuu 3cce 0OBIYHO UCTIONB3YETCS PsIi HCTOYHUKOB, KOTOPBIE CITyKaT 0a30ii
JUTSL TUYHBIX PacCYKJICHUN aBTOpa, HO KOTOPBIE HE 00513aTeNbHO yKa3bIBaTh B KOHIIE COUMHEHUS
(ogHaKO MPH JKEJTaHUH B KOHLIE 3CCE MOKET OBITh MPUBEJIEH CIHCOK HUCIOJIb3yeMOi
auTepaTypsl). Mcmoap30BaHHBIE UCTOYHUKY TTO3BOJISAT aBTOPY aTh COACPIKATEIBHBIN U
000CHOBaHHBII OTBET Ha BOIIPOC TEMBI 3CCE, a TAKKe 000OCHOBATH JTUYHYIO TOUKY 3PEHHS HA
3arparuBaemyto npobiemy. VIcTOYHHKaMu MOTYT OBbITh KaK yueOHbIe TOCOOUs, TaK U
nyOIMIMCTUYECKUE U HAyYHbIE CTaThU B Iepuoanyeckoil meuatu u Murepuere. B acce Mmoxker
OBITH UCTIOJB30BAaHA CTATUCTUKA IS TOATBEPKICHHUS BEICKA3bIBAaHUH, OJJHAKO B CUITY
HEOOJIBIIIOTO 00beMa COUMHEHUS, ICCE HE TOJDKHO OBITh MEeperpyXeHo nudpamm.

Ctuutb 5cce — Hay4HbIH. TpeboBaHust K 00beMY 3¢ce IO JAHHOM TUCIUIUIMHE — 5-7 CTpaHUIL
Tekcra hopmara A4 mpudt pasmepa 14, uarepsan 1,5. [oms: BepxHee, HIDKHEE, TIPaBoe, JieBoe — 20MM.
Ao63anHbiii oretyn — 1,25; PUCYHKH TOIDKHBI CO31aBaThCs B IMKIIMUECKUX PEIAKTOPAX MM KaK PHCYHOK
Microsoft Word (crpyrmupoBanHsiii). TaOIuUIIb! BBITOIHATH TAOMMYHBIMHA stuetikamu Microsoft Word.
CkaHMpOBaHKE PUCYHKOB U TaOIUII HE JOITyCKaeTcs. BripaBHIBaHME TEKCTA (110 IIMPUHE CTPAHUIIBI)
HEOOXOIMMO BBITTOJTHSTE TOJIBKO CTaHIAPTHBIMU CIIOCOOAMH, a HE C TIOMOIIIBIO TIPoOesioB. Pazmep
TEKCTa B PUCYHKAX U TabmuIax — 12 Kerib
Memoouueckue pekomenoayuu no n0O20Mo8Ke cooOuleHuil

[ToaroroBka MaTepuana ajsi COOOIIEHUS (IOKIa/1a) aHAJOTUYHA TOMCKY MaTEPHUAJIOB IS
pedepara u acce. [Io 06beMy TEKCT, KOTOPBI PEKOMEHTYETCSI HCIIOJIb30BaTh JJIsI COOOIIECHNUS,
OJIM30K K 00BbEMY TEKCTa 3CCe: ISl yCTHOTO COOOIIeHNs — He Ooiee TpeX CTPaHUI] IIeYaTHOTO
TekcTa. Ecii coollenne nesaercs B MICEMEHHOM BUIIE — 00BEM €ro JODKEH OBITh 3 — 5
CTpaHHUIL.

YcTHOE COO0IIeHNE MOYKET COMPOBOXKAATHCS Mpe3eHTanue. Pekomenayemoe
KOJINYECTBO cinaiioB — okoJo 10. Tekcer cnaiina 1oymKkeH JONOMHATh HH(POPMALNIO, KOTOpast
MIPOM3HOCUTCS TOKJIaIYMKOM BO BpeMsl BBICTYIUIEHHUS. [I0THOCTBIO MOBTOPATH Ha Cllaiiie TEKCT
BBICTYIUICHHUS HE Tiesiecoo0pasHo. [Ipropurer npu HamucaHuM claiiIoB OTIASTCs Ta0IHIIaM,
CXeMaM, PUCYHKaM, KPaTKUM 3aKJIFOYEHHSIM U BHIBOJIAM.

B coobmiennn nomkHa ObITh pacKpbITa 3asiBJICHHAs TeMa. [[puBeTcTByeTCsI BHUMaHUE
ayJIUTOPHUU K JOKIIay, COJAEpKaTeIbHbIE BOIIPOCH! AyAUTOPUH U JOCTOMHbBIE OTBETHI Ha HUX
MOOMIPSIOTCS 00JIee BBICOKOM OIEHKOHN BBICTYITAIOIIEMY.

Bpewms Beictymenus — 10 — 15 MmunyT.

Jlutepatypa u Ipyrue UCTOYHUKH MOTYT ObITh HaliJIEHbI 00YJaIOIIUMCSI CAMOCTOSITEIILHO
WM PEKOMEHI0BaHBI MperojaBaTesieM (€CIu BO3SHUKHYT CI0KHOCTHU € TIOUCKOM MaTepuaa o
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TeMe); TIPU MPEATIOKECHUN KOHKPETHON TeMbI COOOILIEHHSI ITPETIO1aBaTelNb JT0JKEeH
OpPHEHTHPOBATHCS B IPOOIEME U YMETh HAIIPABUTh CTYJICHTA.

8 . Mamepuanvno-mexnuueckoe obecneuenue OUCUUNIUHBL (MOOY/IA)

8.1.Tpebosanus k mamepuanbHo-mexnu4ecKkomy obecneueHuro

[lepeueHp MaTepHATBHO-TEXHHYECKOTO OOECHEYCHMS AMCIUIUIMHBI BKIIOYAeT B ceOs
CHelMaNbHble TOMEIICHUS IS TPOBENEHUS 3aHATHH JIEKIMOHHOTO W CEMHUHApCKOro THIIA,
TPYNIOBBIX WM WHAWBUAYAIbHBIX KOHCYNBTAllMH, TEKYIIETO KOHTPOIS W IPOMEXYTOYHOH
aTTeCTalluy, KOMIIBIOTEPHBIC KJIAcChl JUIS MPOBEACHUS JIAOOPATOPHBIX 3aHATHH, a TaKxKe
HOMEIIECHHUS ISl CAMOCTOSATENIFHON paOOTHI M IIOMEIICHHS JUT XpAaHEHUS ¥ TPOPHIIAKTHYECKOTO
00CITy’)KHUBaHUS 000pyI0BaHUS. CrienuanbHble MIOMEIICHUS YKOMIJIEKTOBAHBI
CTIEATM3UPOBAHHON MeOeNnbl0 W TEXHHYECKHMMHU CPEACTBAMH OOYYEHHS, CIYKAIIUMH IS
npezcTaBiIeHus HHPopMalruu OONIBIION ayAUTOPUH.

Jns mpoBeneHMs 3aHATHH  JICKIMOHHOTO THIA HMMEIOTCS  JIEMOHCTPAalMOHHOE
o0opynoBaHue u yueOHO-HaragabIe mocoous. 1o nucrunnnae «CrpaBouHO-UH(GOPMALIMOHHbIE
CHCTEMbI B SKOHOMHKE» MMEIOTCS NMPE3CHTAllMU 10 OTACIBHBIM T€MaM Kypca, IO3BOJISIOIINE
HanOosnee 3()(HheKTUBHO OCBOUTH MPECTABICHHBIN YUeOHbII MaTepuall.

[Tpu mpoBeneHny 3aHATUN JEKIIMOHHOTO TUTIAa/CEMUHAPCKOTO THITA UCTIOIB3YIOTCS
Jluyensuonnoe npocpammuoe obecneuenue:

— Jlunensus Ha opucHoe mporpaMMmuoe obecrieuenrne MoiOdurc CtaHaapTHBIN;

— JluieHsus Ha IporpaMMHOe oOecIieueH e CpecTB aHTuBIpyCcHOM 3ammTel Kaspersky Endpoint Security mis

ousneca - Crangapraeiii Russian Edition. 1000-1500 Node 1 year Educational Renewal License (KL4863RAVFQ);

— TIlpasa Ha mporpamMmHoe obecriedeHne st padbotel ¢ PDF-noxymenramu ABBYY FineReader 15 Business;
€80000HO pacnpocmpansiemvie NPOSPAMMbL:

— 7Z — nporpamMmmMa-apxuBarop;

— Adobe Acrobat Reader — mporpamma amst utenus PDF daitnos;

— Mozilla Firefox, Yandex — untepueT-6pay3epsi.

[Tpu ocymecTBieHNN 00pa30BaTENLHOTO IMpoliecca 00y4alOIUMUCA U MPENoaaBaTeIeM
UCTIONIB3YIOTCSl cleayronme nHpopMalMoHHbIe cripaBouHble cucTeMbl: DbC «AulludpOykcey,
CIIC «Koncynpbrant mitocy, CIIC «I"apant», CIIC «Pedepent», CIIC «Aroxap Uudo».

8.2. Ocobennocmu peanuzayuu OUCUUNIUHBL 01 UHEATIUOO08 U JIUY C OZPAHUYEHHBIMU
603MONCHOCMAMU 300P06bA

Jns  oOywarommxcs C  OTpaHMYEHHBIMH — BO3MOXKHOCTSIMH  37I0POBbSI  CO3JaHbI
CICIMANIbHBIE YCIIOBUS I TONy4eHHUs o0pa3oBaHus. B TemsX JOCTYIMHOCTH TMOJIy4eHUs
BbICIIErO0 OOpa3oBaHHUsl 1O OOpa3oBaTeIbHBIM MpOrpaMMaM HMHBAIMJIAMU M JHUIAMH C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMHU 3/J0OPOBbS YHUBEPCUTETOM 00ECIICUNBACTCS:
1. AnpTepHaTUBHAs BepcHs OpHUIIMaIBHOTO caiiTa B ceTn «IHTepHET» 1715 CIIa00BU SN
2. JInst UHBAJIMIOB ¢ HAPYLICHUSAMH 3peHUs (CaboBUAALINE, CIICIbIC):

— MPUCYTCTBUE AaCCUCTEHTa, OKAa3bIBAIOIIEr0 OO0y4arouemMycs HEOOXOAUMYIO TOMOIIb,
nyOnupoBaHUE BCIyX CIPABOYHON MH(OpMAMM O paclHUCaHUW Y4eOHBIX 3aHATUH; HaTU4He
CPEACTB JUIsl YCWJIEHUS OCTAaTOYHOTO 3peHUs, OpaijeBCKOW KOMITBIOTEPHOW TEXHHKH,
BUJICOYBEIMUUTENEH, TMPOrpaMM HEBHU3YaJlbHOTO JOCTyna K HWH(OpMaluu, MOpOorpaMM-
CHUHTE3aTOPOB PEUH U JPYTUX TEXHUUYECKUX CPEICTB MpHeMa-Tiepenayn yaeOHoi nadopMaiuu B
JOCTYMHBIX opMax Juisg 00y4aroIIUXCs C HApYLIICHUSIMU 3PEHUS,

— 3aJaHus JUIs BBIMIOJHEHUS HA 3a4€Te 3aUUTHIBAIOTCS ACCUCTEHTOM;

— MHUCHbMEHHBbIE 3a/IaHWs BBINOJHSIOTCA Ha Oymare, HAJMKTOBBIBAIOTCA ACCUCTEHTY
o0ydJarommMmces;

25



3. Jlnd WHBaNMIOB M JMI C OIPAaHUYEHHBIMH BO3MOXHOCTSAMHU 370pOBbSI IO CIIyXY
(cmabocrnpIramue, TIIyxue):

— Ha 3a4eTe IPUCYTCTBYET AacCCUCTEHT, OKAa3bIBAIOUIMA CTYJEHTY HEOOXOIUMYIO
TEXHUYECKYIO0 TOMOIIb C YYE€TOM HHIWBUAYAIBHBIX OCOOCHHOCTEH (OH TIOMOTAaeT 3aHsTh
pa60qee MCECTO, NICPCABUTATHCA, IPOUUTATD U Oq)OpMI/ITI: 3aJaHUC, B TOM YHCJIC 3aIlMChIBaA MO

JTUKTOBKY);

— 3a4eT NPOBOJUTCS B MUCBMEHHOM hopme;
4. J1ns1 UHBAJIMIOB U JIMI C OTPAHUYEHHBIMU BO3MOXXHOCTSIMH 3J0POBbS, UMEIOIIUX HAPYILICHUS
OIIOPHO-/IBUI'aTEJILHOIO almapara:

— CO3JaHbI

MaTCpUAIIbHO-TCXHUYCCKUC

YCIIOBHS

00ecreuynBaroIme

BO3MOXXHOCTb

OeCTpensITCTBEHHOTO JOCTyMa OOyYalomUXCcsl B Y4eOHBIE MOMEIIECHUS, OOBEKTY MHTAHHUS,
TyaJeTHbIe W JIPyrHe IOMEUICHHUS YHUBEPCHTETa, a TaKKe NpeObIBaHWS B YKa3aHHBIX

NOMEIICHUAX  (HAIMYME pACIIMPEHHBIX JBEPHBIX IPOEMOB, TMOpYyYHEH W  ApPYrux
MIPUCTIOCOOJICHUT);
— MNHUCbBMCHHBIC 3aJlaHUSA  BBIIOJHAOTCA Ha KOMIIBIOTCPE CO CHCHHUAIIM3UPOBAHHBIM

MporpaMMHBIM O6€CH€‘I€HI/IGM HJIN HAAUKTOBBIBAKOTCA aCCUCTCHTY,
— TI0 YeJTaHUI0 00YyJaromerocs 3a4eT MPOBOJAUTCS B YCTHOU (hopme.
OOyuJatoniriecst U3 YMciia JIAI ¢ OTPaHUYEHHBIMU BO3MOXHOCTSIMH 3JI0POBbSI 00€CIICUCHBI
3JIEKTPOHHBIMU 00pa30BaTENIbHBIMU pecypcaMu B (opMmax, aJanTUPOBAHHBIX K OrpaHHYCHHSIM

WX 37J0POBBS.

Mamepuaﬂbﬂo-mexnuuemoe obecnevenue ()ucuunﬂuﬂbz 07151 UHBANUOO08 U auy c
0cPpAHUYEHHBIMU 6O03MONCHOCMAMU 300pP06bsL

HammMmeHnoBanme
CHEHUAIIBHBIX * [IOMEIIEHUI U
IIOMEINIECHUN I

OCHAIIIEHHOCTE CIIEIIHAILHEBIX
HOMEIIEHUI U TOMEIIEHU
JUTSI CAMOCTOSITETTLHOM paOOThI

[lepeuenb TMIEH3MOHHOTO
MPOrPaMMHOTO OOECTICUCHUSI.
PexBu3uThI

CaMOCTOSITENIbHOM PabOThI MOJITBEPKIAIOIIETO
JOKYMEHTa
Aynuropus uist - Kommutext yueOnoii mebenu: | IIpoaykTsl

CaMOCTOSITEIbHON PabOTHI 1
KOJUIEKTUBHOTO TIOJTb30BaHUS
CHeIUaIbHBIMU
TEXHHUYECKUMU CPEIICTBAMU
JUTst 00y4eHHsI HUHBAJIUIIOB U
mmir ¢ OB3 B KBI'Y,
ayautopust No 145

I'naBusb1ii kopriyc KBI'Y.

CTOJIbI U CTYJbSI JUIS
oOyuatomuxcs (3 KOMILIEKTA);
CroJ 01 NHBAIUIOB-
KOJIsICOUHHUKOB (1 mT.);
Komnberorep ¢ noakioueHueM
K CETH U MPOTPAMMHBIM
obecrieuenreM (3 mir.);
CrennanpHast K1aBuarypa (c
YBEJIMUEHHBIM pa3MepoM
KJIaBHIII, CO CIICLIMAJIbHOM
HAKJIaJKOW, OrpaHUYMBAIOLIEH
CIIy4aiiHOE Ha)KaTHUEe COCETHUX
kiapuir) (lmr.);

IIpunTep nus neyatu
penbedHO-TOUCTHBIM
mpudTom bpaiins VP
Columbia (1 mt.);
ITopTaTuBHBIN TAKTUIBHBINA
nuctuien bpainsa «Focus 14
Blue» (coBmecTumslii ¢
TUTAaHIIETHBIMU
yCTpOHCTBaMH, CMapTHOHAMHU
u 1K) (1 mr.); Bymara mis

MICROCOFT (Desktop
Education ALNG LicSaPk
OLVS Academic Edition
Enterprise)

noanucka (Open Value
Subscription) No V 2123829
Kaspersky Endpoint Security
Cranpmaptabeiii Russian Edition
No

JInuensun 17E0-180427-
50836-287-

197.

[IporpamMMmel 17151 co31aHus U
pelaKkTUPOBaHUS CyOTHTPOB,
KOHBEPTHUPYIOIIEE Peyb B
TEKCTOBBIA U KECTOBBIHN
(dhopmaTsl Ha PKpaHe
KoMITbloTepa: Maiikpocodt
JMKTENT:

https://dictate.ms/, Subtitle
Edit, («Cypaodon»
(becrutaTHeIE).

[Iporpamma HEBU3YaJILHOTO
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nevyaTu penbeHO-TOUSUHBIM
mpudTom bpaiins,
COBMECTHMOTO C IPUHTEPOM
VP Columbia;
Buneoysennuurens
nopratuBHblii HV-MVC,
JMaroHajib dKpaHa — 3,5
moiima (4 mirt.);
Cxanupyronias ¥ yuTaromas
MammHa SARA-CE (1 mwit.);
JIKONCTHUK KOMITBIOTEPHBIN
aJalTUPOBAHHBIMN,
O0ecrpoBoHOM (3 1mIT.);
BbecripoBoanas Bluetooth
rapHUTypa ¢ KOCTHOU
npoBoaAnMOCTEIO «AfterShokz
Trekz Titaniumy (1 mT.);
IIpoBonHas rapHuTypa ¢
KOCTHOM TPOBOJAUMOCTBIO
«AfterShokz Sportz
Titaniumy (2 mmr.);
[IpoBoaHas rapuurtypa
Defender (1 mr.);
[TepconanbHbII
kommyHukatop EN -101 (5
mT.); CrenuanbHbIe
KJIAaBUATYPHI (C YBETUYCHHBIM
pa3MepoM KJIaBuIl, CO
crernuaIbHOM HaKJIaaKoi,
OTPaHUYMBAIONIEH CITydailHOe
Ha)KaTHE COCEAHUX KIJIaBHII);
KnaBuarypa anantupoBaHHas
C KpYIIHBIMHY KHOIIKaMH +
MJIACTUKOBAs HAKJIAKa,
pazzensitoias KIaBuIlH,
becnipoBoanas Clevy
Keyboard + Clevy Cove
(3mrT.); JIxoicTrk
KOMIIBbIOTepHBIH Joystick
SimplyWorks 6ecripoBoiHo#
(3mT.);

HoyTtOyxk + npucraBka ajis aii-
Tpekunra k HoyToyky PCEye
Mini (1 m).

J0CTyIa K “HPOpMaIuK Ha
sKkpane kommnbiorepa JAWS for
Windows (GecriaTHas);
[TporpamMma it YTEHHS BCITYX
TekCcTOBBIX (haitnos (Tiger
Software Suit (TSS)) (Homep
JUIICH3UN
5028132082173733);
[Iporpamma skpaHHOTO
JOCTYIA C CHHTE30M PeUH ISt
CIICTIBIX U CJIA00BUISIIIIAX
(NVDA) (6ecrinatHas).

*CrieruaibHble TIOMEIEHHS - y4eOHbIe ayAUTOPUH JIUIs IPOBEICHUS 3aHATHH JEKIIMOHHOTO
THUIIA, 3aHATHH CEMMHAPCKOI0 THIA, KyPCOBOTO MPOEKTUPOBAHMS (BBIITOJIHEHHS KYPCOBBIX
paboT), rpyNMOBEIX M UHAMBUIYATbHBIX KOHCYJIBTAIMH, TEKYIIIETO KOHTPOJIS U MIPOMEKYTOUHOM
aTTeCTallUH, a TAKXKe MOMEIIEHUs JJIs1 CAMOCTOSITEIbHON paObOThI
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. _ Hpunoxenne 1
JIMCT UBMEHEHUU (JOITOJIHEHUN)

B pabouyro mporpamMmy 1o aucuuiuiiHe «IlepcoHanbHbI MEHEPKMEHT) 10 HalPABIICHHIO
noarotoBku 38.04.04 — N'ocynapcTBeHHOE U MyHUIINIATbHOE ynpasieHue Ha 20 -20  yueOHbIi

oz

Nen/m

IlepeyeHb BHOCUMBIX

N N IIpumeyanue
U3MeHEeHU (10NO0JIHEeHMIH)

JaemeHT (myHKT) PII/{

OOcyxeHa 1 peKOMEHI0BaHa Ha 3acelaHiH Kadeapbl MEHEPKMEHTa U MapKETHHTa
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IPOTOKOJ Ne 0T

3aBeayromuit kadeapoit

" "

20 1.

Pacnpenesienne 6a/J10B TeKylIero 1 pyoe;KkHOro KOHTPOJIA

Ipuiio:xxkenne 2

Cymma 6annoe
Non/n | Buo konmponsn Oowasn
1-a mouka | 2-a mouka | 3-a mouka
cymma
1- | Hocewenue 3anamuii 0010 00 3 0. 00 30. 00 46.
oannoe
2- | Tekyuwyuit KOHmMpPOJib: 0o 30 00 10 6. 00 10 6. 00 10 6.
oannoe
Buvinonnenue
CAMOCMOAMENbHBIX 3A0AHUTL
(pewienue 3a0au, Hanucanue om0ool5 [om0oo5 |[om0oo5 |om0ool
peghepamos, 0oknao, rcce ) 0. 0. o 0
1. | Pyoestcnvrii konmpons 00 30 00 10 o. 00 10 o. 00 10 o.
oannoe
TECTUPOBAHUE ot 0- 1o ot 0- no ot 0- no ot 0- 1o
126. 40. 40. 46.
KOJUIOKBUYM ot 0 0 or0m06 |or0nmo6 |or0mob
186. 0. 0. 0.
Hmozo cymma mekywezo u
PY0esxcHo20 KOHmponsa 00 00 230. 00 230 00 246
706annoe
IlepBbIii 3Tan
(0a30BbIi)ypOBEHb) — OlIEHKA HE MECHEE | HE MEHEE | HE MEHEE | HE MEHeEe
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«yJ10BJIETBOPUTEJIHLHO) 36 6. 12 6. 126 126

Bropoii atan meHee 70

(MpOABUHYTHII)yPOBEHb) — 0. MmeHee 23 | meHee 23 | meHee 240

OIIEHKA «XOPOIII0)» (51-696.) |0 0

Tpertuii 3Tan (BbICOKUIA

YPOBEHb) - OLIEHKA «OTJHYHO» | HE MCHEE | HE MCHEe | HEe MCHee | He MEHee
70 ©. 23 6. 236 246

HIkana oyenueanus n1anupyemvix pe3yibmamos o0yuenus

Texyuuii 1 pyoeKHbIH KOHTPOJIb

IIpunioxenne 3

Cemectp

IIxana oneHuBaHUA

0-35 6a1;10B

36-50 6as10B

51-60 6aa10B

56-70 6a10B

YacTruHOE NIOCEILCHNE
ayIUTOPHBIX 3aHATHM.
HeynosnersopurensHoe
BBITIOJIHEHUE
MPAKTUYECKUX padoT.
II;moxast moAroToBKa K
0aIIbHO-PEUTHHT OBBIM
MEPOIPHUATHSM.
CryzneHt He
JOITYCKaeTCs K
IIPOMEKYTOUHOU
aTTecTaluu

[Tonuoe nnu
YaCTUYHOE MOCEIICHUE
ayIUTOPHBIX 3aHATHUM.
YactuuHoe
BBITIOJIHEHHE U 3aIUTa
MPaKTUYECKUX PadoT.
Brimonuenue
KOHTPOJIBHBIX padoT,
TECTOBBIX 3aJaHUH,
OTBETHI HA
KOJUIOKBUYME Ha
OLICHKH

«YIOBJIETBOPUTEIILHO.

ITonmHOE MIHN
JacTHYIHOEC
MMOCEILCHHUE
ayAUTOPHBIX
3aHATHIA.
ITonHoe
BBIIIOJIHEHHE U
3aIImMTa
n1a0opaTOPHBIX
u
MPaKTUYECKUX
pabor.
Brmonnenue
TECTOBBIX
3aJJaHuH,
OTBETHI Ha

ITonaoC
MOCeIIeHNUE
ayJIUTOPHBIX
3aHATHH.
ITonaoC
BBIITOJTHEHUE U
3aIuTa
71a00paTOPHBIX
n
MPAKTUYECKHUX
3aHATHI.
Brimonmaenne
TECTOBBIX
3aJIaHHM,
OTBETHI HA
KOJJIOKBUYME
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KOJUIOKBUYME | Ha OLEHKHU
Ha OIICHKU «OTIUYHOY.
«XOpOIIOY.

(0na 3auéma)

Cemectp

HIxaJjia oneHUBaHUA

He 3auTeno

(36-60)

3auTeHo
(61-70)

Crynent umeet 36-60 6amioB
110 UTOoram TGKYH_IGFO 148
PYOEKHOTO KOHTPOJISI, Ha 3a4€
HC OTBCTUJI HU HAa OAUH BOHpO1

Crynent umeet 36-45 6aoB 1o UTOraM TEKYIIETO U
PyOEKHOTO KOHTPOJISI, HA 3a4eTe MPEICTABUII ITOTHBIN
OTBET Ha OJIMH BOIIPOC U YACTUYHO (TTOJTHOCTHIO)
OTBETUJI HA BTOPOU.

Crynent umeet 46-60 6a10B 1O UTOTaM TEKYIIIETO U
PyOEKHOTO KOHTPOJISI, HA 3a4eTe Al TTOJIHBIN OTBET H
OJIMH BOMPOC UM YaCTUYHO OTBETUJ Ha 00a Bompoca.
Crynenty, umeromiemy 61-70 6amioB mo uroram
TEKYIIETO U PyOe)KHOTO KOHTPOJISI, BHICTABIISAETCS
OTMETKA «3a4TCHO» 0e3 cauu 3auéTa.
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