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1. EJIb U 3AJTAYX OCBOEHUA JTUCHUIIJINHBI

[Iporpamma AuCIUIUIMHBI cocTaBiieHa Ha ocHOBe Tpeboanuit ®I'OC BO mno nampaBieHuto mo-
rotoBku 39.03.02. CoumanbHas pabora. [Ipeqnasnayena mis OakanaBpoB, 0O0y4arOUIMXCS MO MPOGUITIO
«CormanpHas paboTa B CHCTEME COITHAIBHBIX CITYX)0» (6 cemecTp).

1.1. Ocnosnaa uenv — HopMUPOBAHHE CHCTEMATH3MPOBAHHBIX 3HAHUW MPUMEHHUTEIBHO K OIBITY
OpraHU3aIIOHHO-aIMUHICTPATUBHOM Pa0OTHI B CUCTEME YUPEKIICHUI U OPraHU3aluil COIMAIbHOTO 00-
CITy’)KUBaHUs, IpU3BaHa c(hOPMUPOBATH y BBHIMYCKHHUKA LIEIOCTHOE TEOPETUUYECKOE, METOI0JIOTHYECKOE,
METOAMYECKOE M  KOHKPETHO-CHTYaTUBHOE  IPEJACTaBIICEHUE OO0  OMbITE  OpPraHU3aIMOHHO-
aJIMUHUCTPATUBHOM pabOThI B CUCTEME COITUAIIBHBIX CITYXKO.

1.2. 3a0auu u3zyyenusn oucyunaIuHbL:

- JIaTh LEJIOCTHOE MPEACTAaBICHWE O HOPMATUBHO-IIPABOBOM 0aze OpraHU3allMOHHO-aIMUHUCTPATUBHOM
paboTsI;

- PACKpBITh COJEPKaHWE M METOJIUKHU OPraHU3alMOHHO-aIMUHUCTPATUBHOU PabOTHl MPUMEHUTENIHHO K
CUCTEME COLMAIIBHBIX YUPEIKICHUNA U OpraHnu3aluii;

- 1OKa3aTb OCHOBHBIE COCTABJISIIOIIME  OMbITA KaJgpOBOTO  OOECleueHuss OpraHu3alloOHHO-
aIMUHUCTPATUBHOMN pabOTHI B CUCTEME COIIMATIbHOM paOOTHI;

- chopmupoBaTh MOHUMAHHE U HABBIKK HHPOPMAIIMOHHO-NPAKTUYECKUX OCHOB  H3YUCHHUS,
pacrpocTpaHeHHs U BHEIPEHUS TIEPEIOBOTO OIBITA COLUATIEHON PaOOTHI.

[Ipu cocraBneHUM MPOrpaMMbl AUCHMILTUHBL yuuTbiBaiduch TpedoBanus [IC 03.001 (IIpodeccuo-
HanbHBIN cTaHgapt 03.001 «CnenuanucT 1mo conuanbHON paboTe, YTBEPKICHHBIN Mpuka3oM MUHHCTEPCTBA
Tpyna u conuanbHou 3amuThl Poccutickorn ®eneparuu ot 22 oktsaopst 2013 r. Ne 5711 (3apeructpupoBan
MunucrepcTBoM roctuiuu Poccuiickoit @eneparuu 6 nexadps 2013 r., peructpanuonusiii Ne 30549)).

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BO

I[I/ICIII/IHJII/IHa «O1bIT OpFaHI/I3aHI/IOHHO-aI[MI/IHI/ICTpaTI/IBHOI\/JI pa6OTI)I B CHCTEMC COLOUAJIBHBIX
CITy’K0» OTHOCUTCS K BapuaTHBHOHN yactu bioka 1 «Jlucuuruimael (MOIyIIN)» OCHOBHON 0Opa3zoBareib-
HOM TIporpamMmsbl 1o HarpasiieHnto moarotoBku 39.03.02. ComnuanpHas paboTa mporpaMmel OakaiaBpuara
o npoduinto «ConuanpHas paboTa B CUCTEME COILIUAIBHBIX CITYKO».

Kypc «OmnbIT opraHuzaliioHHO-aAMHUHHCTPATUBHONW pabOThI B CUCTEME COLMAIBHBIX CIYKO»
oOecrieunBaeT MPEECMCTBCHHOCTb TCOPCTUUYCCKHUX W IMPAKTUYCCKUX 3HAHUHU npyu U3y4CHUH AUCHHUILIWH,
Takux Kak «ColuanbHOE CTpaxoBaHHEy, «YTIPaBIIeHHE YEeOBEUECKUMH pecypcammuy, «ComnuanpHas mo-
TUuTUKa» U psana apyrux. Kypc opueHTrupoBaH Ha (GOpMUpPOBAHKE MIPEICTABICHUM O IPUHIIUIIAX OpraHu-
3allMOHHO — aIMUHUCTPATUBHOMN paOOTHI B CUCTEME COITUANBHBIX CITYXKO.

HpI/I OCBOCHHUU AUCHHUIIIINHBI «O1bIT OpFaHI/ISaHI/IOHHO-aI[MHHHCTpaTHBHOfI pa6OTI>I B CUCTEME CO-
[UATBHBIX CITY>K0» oOywaromuiicss cMoxeT npoaeMoHcTpupoBath OT® «/lesaTenbHOCTs MO peanu3aluu
COIMAIIBHBIX YCIYT U Mep coluanbHoi noaaepxku» [Ipodeccuonansuoro crangapra 03.001 «Cnenua-
JUCT IO COLMAIbHON padoTe»;

3. TPEBOBAHMUS K PE3YJIIBTATAM OCBOEHUSA JUCHUIIJIMHBI

B coBokymHOCTH ¢ ApYrMMH JUCHUIUIMHAMU HporpaMMbl OakanaBpuarta mo npoduio «Coru-
ampHasgs paboTa B CHCTEME CONHMAIBHBIX CIyX0» auciumianHa «OmBIT  OpraHH3alMOHHO-
aJIMUHUCTPATUBHOM pabOTHI B CUCTEME COLMANIBHBIX CITY»0» HarpaBiieHa Ha (POPMHUPOBAHUE CIEAYIOIINX
komnereHuil B coorBercTBuH ¢ PI'OC BO n OIIOII BO no Hanpasnenuto noarotosku 39.03.02 Couu-
anpHas paboTa (ypoBeHb OakanaBpuaTa):



Ipodeccnonanbubix komnerenuni (IIK) mo tuny 3axau
npodeccuoHAILHOM NesITeJIbHOCTH:

ColMaJILHO - TEXHOJOTHYEeCKHUM:

IMK- 2.3- ObecrnieunBaeT KOMILICKCHBIM TMOIXOJ B peall3alid WHAMBUAYAJIBHBIX IPOrpamMMm
MIPEIOCTABIICHUS COIMATIBHBIX YCIYT TPaKIaHaM CO CTOPOHBI CIICIUAINCTA CMEXHBIX mpodeccuid (Ticu-
XOJIOTH, PeabUIUTOJIOTH, COIIMANIBHEIC MTearory, AeEKTOIOTH U JIp.)

DOYyHKIUOHAJIbHAS KAapTa BUAA NPOPeCCHOHATBHOI eI TeJIbHOCTH

O600mEHHBIE TPYIOBBIE QYHKIINI

Tpynossle pyHKIIH

KOJ HanmenoBanue YpoBeHb HaumenoBanue KOZ YpOBEHb
KBaTHQuKa- (ToxmypoBeHb)
1145051 KBaTN(QHUKAIAN
A JesTenbHOCTh 10 peanu- 6 Opzanusayusa coyuanwvnozo oocay- | A/03.6 6

3alWHU COIMATIBHBIX YCIYyT
1 Mep COIMAIbHOMH Mo~
Jep KK HACETICHHS

HCUGAHUA U COUUANLHOU NOOOEPIHC-
Ku 2pascoan ¢ yuémom ux uHoueu-
0yanvHOl nompeodHocmu.
Heobxooumvie suanus:

- cocmag 0OKYMeHmMOo8, HeoOX0OUMbLX
0/151 OKA3AHUS COYUATLHBIX YCILY2
2PadiCcOanam, 0opamusUUMCs 8 CO-
YuanvHovle CAyHCObl U YUPeAHCOeHUsl;
- peanameHmsl 8e0eHuUss OOKYMeHMA-
yuu;

- cucmema CoYuanbHbix CLyxHco u
VUPeHCOeHUU COYUATbHO20 0OCIYIHCU-
BAHUSL HA PESUOHATLHOM U MYHUYU-
NanbHOM YPOGHE, UX Yeau, 3a0auu u
dynkyuu;

- yenu, NPUHYUNbLL U OCHOBbL AOMUHU-
CMpamueHo — opeaHu3ayUoHHOI Oe-
AMeNbHOCMU N0 Peanu3ayuy Coyu-
anbHo2o 00CayIHcUBaHUs HaceleHus *

*Ipodeccronanpreiii ctangapt 03.001 «Crenpanrct mo connansHON paboTe, yTBEPKISHHBIA MPUKa3oM MUHHCTEPCTBA TPYya U COLHATb-
Hoi 3amuTthl Poccuiickoit @eneparm ot 22 okTs16ps 2013 r. Ne 5711 (3apeructpupoBan MuHHCTEpCTBOM focTuimu Poccutickoit Penepa-
oun 6 nexadpst 2013 r., perucrpanronssiid Ne 30549).

B PE3YIbTATC HU3YUYCHUA OUCHUIIIIMHBI «OmbIT OpFaHI/BaHI/IOHHO—aHMHHHCTpaTHBHOﬁ pa6OTLI B
CUCTEMEC COIIMAJIbHBIX CJ'IY)K6>> CTYACHT JOJIKCH:

Koa u nHaumeHoBanue OcHogéHble noKazamenu OUeHKU
npogeccuonanbHoii [TpynoBble geiicTBUSA pe3yiomamos 00yuenus
KOMIIeTeHIINH 3HaTh [IK-2 ’S’Men, nK-2 Baagers [IK-2
Tun 3aga4 npogeccnoHaNbLHON AeSITeIbHOCTH: COUMATbHO-TEXHOJI0ru4ecKuii

MK-2.3- Oo6ecneunBaetr| (T® — A/03.6) - HOPMAaTUBHO — MPaBO- |- HUCMOJb30BAaTh 3aKOHOJA--METOJAaMHU OPTraHU3allMOHHO-
KOMILJICKCHBI TOAXOM B| - Opeanuzayus coyuanb- | By 0a3y OpraHH3ald- (reypHBIE U Jpyrue HopMa-@aIAMUHUCTPATHBHOM paboThI
[peaNn3aluy  WHIUBHAY-| HO20 OOCIYIHCUBANUS U OHHO — aIMUHUCTPATHB- bypyo - ppapople  akThiIPHMCHATENBHO K lesTEIb-
AIBHBIX TIporpamM| coyuansHoll noodepoicku | Hou padoTsl (OAP); HOCTH B CUCTEME COLHAaib-|

. (hemepambHOTO ¥ PEruo-
[IPEOCTABIEHHUST  COLH-| 2paAdiCOaH C YUEMOM UX . HBIX CITYXKO.

HATBHOTO  YPOBHEW ISt

QTBHBIX YCIIyr Tpaxia-
HAM CO CTOPOHBI CITeIHa-
ITHCTa CMEXHBIX MpodecH
cuii (ricuxosoru, peadu-

UHOUBUOYATLHOU NOMpeD-
HoCcmu.

VINTOJIOrH, COLMAaIbHBIE
remarord, aeeKTONOrH
M D.)

HBIX YCIIYT;

MPEAOCTABJICHHUA COLHAJIb-




4. COOEP)KAHUE U CTPYKTYPA JUCIUIIVINHbI

4.1. Conepxxanue pasjieioB

Tabnuya 1. Cooeprcanue oucyuniaunvt «Onvim opeaHu3aUUOHHO — AOMUHUCHPAMUBHOU PAOOMbL 8
cucmeme COUYUAILHBIX CTLYHCO», nepeueHb OUEHOUHBIX CPEOCME U KOHMPOUPYEMbIX KOMNEMEeHYUL

M | Hauwenosanue pas- Ko KoHTPOIMPY- | opwma Texymero
pas- neiaa Conep:xanue paszaena €MOii KoMIleTeH-
neaa uum (WK ee Ja- KOHTPOJISA
CTH)
1 2 3 4 5
HopmaruBHo — npaBo- Teoperuueckue OCHOBBI OPIaHU-
Basi 6a3a opranmsanu- | 3aIHOHHO-aIMHHHCTPATHBHON pabo- IIK -2
OHHO- Thl. [IpaBoBast o0cCHOBa OpraHU3aLMOH-
N HO-a/IMUHUCTPATUBHON PabOTHI.
aIMHUHHCTPATUBHOM
HopmaTuBHBIE OCHOBBI OpraHU3aIU- e  HamMcaHue
paGoThL. OHHO-aIMHHHUCTPAaTUBHON PabOTEI. pedepara (P),
HopmatuBHBIi HHCTpYMEHTapuil op- e KOJUIOKBHYM
1 TaHU3aIMOHHO- aIMUHHUCTPATUBHOMN X),
paboTsl. CyIITHOCTB U COAEpKaHNne o pyGexHbiii
3aKOHOJAaTEJIbHOH 0a3bl OpraHU3aIHt- xonTpors (PK),
OHHO-aIMMHUCTPAaTHBHOW pabOTHI. e  TectHpoBa-
OCf)6eHHOCTI/I JIeHCTBYIOIIETO poc- wue (T)
CHICKOT0 3aKOHO/IaTeJILCTBA 10 BO-
IIpocaM OpraHU3aIMOHHO-
aJIMUHUCTPATUBHOI pabOTHI B COLH-
aNbHOU chepe.
Cratnmueckoe, JAWHAMHUYECKOE U
MeToauKa M  ONBIT | TEXHOJIIOTHYECKOE COJIEpKaHHE Opra-
KaPOBOro HU3aIMOHHO-aIMUHUCTPATUBHON pa- K -2
ofecmedenms 6otel. [lpakTika kaxpoBoro obecrme-
yenuss OAP. VYmpasnenue nepcoHa-
OPraHu3anMoOHHO-
. JIOM. e  HamnMcaHHe
AIMHHHUCTPATUBHOU [ToBbinieHne KBaTUDUKALUU Kajl- pedepara (P),
AeATETbHOCTH B | pOB, BBINOJHSIOMMX OPraHU3ALMOH- ®  KOJUIOKBUYM
2 cHCTeMe COUMAJbHBIX | HO-aAMHHHUCTPAaTHUBHYIO paboty. [le- X,
caryx0 JIOBOM UMUK KaJpOB, BHINOJHSAIOIINX ° pyOeKHBIN
OpraHM3aI[MOHHO-aIMUHICTPATUBHYIO koHTpOIIb (PK),
pa60Ty. NHHOBaIIMOHHBIE METOAUKHU ° TECTUPOBaA-
PasBUTHSI COIMAIBHBIX YUPEIKACHHH. Hue (T)
Meroauka 00ydaromero KOHCYJIbTH-
pPOBaHMS, BHEIIHETO M BHYTPEHHETO
KOHCAJITHHTa. THIUUYHBIE «OOJE3HH
POCTa» COIMAIBHBIX YUPEXKICHUI.
HNndopmanuonno- [lonatue «u3ydyeHue omeITa Opra- o HammCAHIE
NpaKTHYeCKHe OCHO- | HU3aIMOHHO-aIMHHUCTPAaTHBHON pa- IIK =2 pedepara (P),
Bbl M3y4YeHHs, pac- | 60Tbl». MoTHBanMsa W3yYeHUsS Ipak- . KOMIOKBHYM
3 NMPOCTPaHeHHUs U | TIYecKoro ombita. OpPMBI U METOIBI (K),

BHeJpeHUs] OpraHu3a-
IHOHHO-
aJIMUHUCTPATUBHOMI
padoThI

MoJIydeHus: MHPOpMAIMU 00 OTbBITE
OpraHM3aI[IOHHO-aIMUHICTPATUBHON
paboTHI.

JleMoHCTpanusi TEXHOJIOTUH opra-
HU3a1MOHHO-aIMHUHHUCTPAaTUBHON pa-

e pyOexHbIit
koHTpOIIH (PK),

®  TECTUpPOBa-
nue (T)

6
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0OTHI Ha IpUMEPE KOHKPETHOTO COIIH-
aJbHOTO yUpexaeHus. [IpakTuka op-
TaHU3aIMOHHO-aIMIHUCTPATHBHON
paboTBl TEePPUTOPHATBHEIX OPTaHOB
conpaiabHou 3amuTel B KbBP.

IIpakTuka OpraHU3alUOHHO-
aIMUHUCTPATUBHOW pPabOTBI  yupe-
JKICHUH COLMANBLHOTO OOCITYKUBAHUS
CEMbBU U IETEH.

Bua npomexyTo4yHo# aTTecTanuu JK3aMeH

Ha u3yuenue kypca otBogutcs 144 gaca (4 3.e.), U3 HUX: KOHTaKTHasi pabora 68 4., B TOM 4uCIe
JIEKIIMOHHBIX — 34 yaca; MpakTUYeCKHUX (CeMUHapCcKux) — 34 yaca; camocTosiTenbHast padbora cTynenrta 49
4acoB; KOHTPOJIb — 27 4acoB, 3aBEPIIACTCS SK3aMEHOM.

4.2. CTpyKTypa IMCUHUILIHHBI.

Tabauya 2. Obwas mpyooemkocms OUCYUNIUHBL cocmaeisem 4 3auemuvle eounuywl (144 vaca)

TpynoeMKoCTh, 4acoB
Bun pabotsl

6 cemecTp
OO0mast Tpy10eMKoOCTh (B 324eTHBIX € IMHHLIAX) 144 (4 3.¢.)
Konrakthasi pabora (B yacax): 68
Jexyuu (J1) 34
Ipakmuueckue 3anamus (113) 34
CamocrosiTesibHas padoTa (B 4acax): 49
Pegepar (P) 10
CamocrosiTenbHOE U3yUCHHE Pa3/IeIOB 19
Camornoaroroska (mpopaboTKa U TOBTOPEHUE JIEKIIMOH-
HOTO MaTepHalia ¥ MaTepuana yueOHHUKOB M Y4€OHBIX TTO- 20
coOui, MOATr0TOBKA K JJAOOPATOPHBIM U TMPAKTUYECKUM
3aHSTHUSIM, KOJUTOKBUYMaM, pyO€KHOMY KOHTPOJIIO U T.1I.)
I[MoaroroBka u crava IK3aMeHa 27
Bua npomeKyTo4HoO# aTTecTaluu JK3aMeH

4.3 JlekKunOHHBbIE 3aHATHA

Tabmuna 3.

Ne Tema

n/

1. IIpasosas ocnosa opeanu3ayuOHHO-AOMUHUCIPamueHou pabomel. Llenb u 3a0auu usyuenus memvl — U3y4uTh HOpMa-
TI/IBHO-HpaBOBOC peryanOBaHHe JCATCIIBHOCTHU COLIMAJIbHBIX CJ'Iy)K6, yqpexc,ueHI/Iﬁ nu OpraHH3aHI/Iﬁ

2. Hopmamusneiil uncmpymenmapuil opeanu3ayioHHo-aoMunucmpamusHot pabomol. Llens u 3a0auu uzyuenusi memovl —
M3Y4HTh NPUHIMIIBL, 33]]a41 U OCHOBHBIE HallpaBJICHHs] Hay4yHOI opranusanuu Tpyaa (HOT)

3. Obwas xapaxmepucmuxa ynpagieH4eckux 00Kymenmos. Lenv u 3a0aqu usyuenus memvl — U3y4UTh CYIIHOCTb U CH-
CTeMy HOpMaTI/IBHBIX HOKyMCHTOB.
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4. Hopmamusnvie ocnosbl opeanusayuonno-aomunucmpamugrol pabomol. Llenv u 3a0ayu uzyuenus memvl — U3y4UTh
MPOLIECCHI CO3JAHNUSI U CTAHOBJICHHS COIIMAJIbHBIX OpPraHn3alyi, MeXaHn3Mbl GYHKIHOHUPOBaHUs cTPyKTYp OAP.

5. Cmamuueckoe, ounamuyeckoe u mexnonozuueckoe cooepocanue OAP. Lenv u 3a0auu uzyuenus memvl - U3yIUTh MIPO-
IIECCHI CO3AaHMsl, CTAHOBJICHHS M Pa3BUTHS COIMANBHBIX YIPSKACHUN, OpraHu3anuil.

6. IIpaxkmuka kadposozo obecneuenus OAP. Ynpasnenue nepconanrom. Llenv u 3a0auu usyuenuss memvl — U3yIUTh MPUH-
IIMITBI KaJAPOBOH MOJIMTHKH B CHCTEME COIIMAIILHOTO CTPaXOBAHMSL.

7. Togviuwenue kearugurayuu kaopos, gvinoansouwux OAP. Lenv u 3a0auu uzyuenus memovl — U3y9UTh METOIBI O0YIEHUS
¥ TIOBBIIICHUS KBATH(MKAIMHU YIPABICHIECKUX KaIpOB B COIMAIBHOM cdepe.

8. Henosoti umuodic kaopos, bINOIHAIOWUX OPSAHUSAYUOHHO -AOMUHUCIPaAmusHylo pabomy. Llenv u 3a0auu usyuenus me-
Mbl — H3YYUTB KYJIBTYPY PYKOBOICTBA U KJIACCHYECKHE CTHIIM YIPABICHHS.

9. IIpakmuueckue MemoouKu pasgumus coyuanbhvix yupescoenutl. Llens u 3a0auu usyuenus memsvi — A3y9UTh NHHOBALU-
OHHBIC METOMKH CO3/IaHHs COIMAIBHBIX YUPEKACHHUH.

10. | Memoouku cosdanus coyuanvhvix yupedxcoenui. Llenv u 3a0auu uzyuenus memsbl — U3y9UTh OPraHU3ANNOHHYIO CTPYK-
TYpY ¥ GYHKIIMY COIMAIBHOM CITy>KObl. AIIMHHUCTPUPOBAHUE B COLMAIBHBIX CITy)K0ax.

11. | Texuonozuueckoe cooepiicanue opeanu3ayuoOHHO-aOMUHUCMpamusHou pabomul. Lenv u 3a0ayu u3yuenus memvl — U3y-
YHUTh METOJIMKH aHAJIM3a TEXHOJIOTMH OpraHU3allMOHHO-aIMUHUCTPaTHBHON paboTHI.

12. | Pesynvmupyioujee codepacanue opeanu3ayuoHHO-aoMuHucmpamusHotl pabomul. Llenv u 3a0aqu uzyyenus memvl — u3y-
YHUTh METOJIMYECKHE OLICHKU Pe3yIbTaTHBHOCTH OPraHW3allMOHHO-a/IMUHUCTPATUBHOM pabOTHI.

13. | Ipaxmuka usyuenus onvima OpeaHU3AyUOHHO-AOMUHUCHPamueHoll pabomyl. Llenv u 3a0auu usyuenus memvl — U3y-
4UTh (POPMBI ¥ METOIBI OTy4eHHs HHGOPMALIK 00 ONbITE OPraHU3alMOHHO-aIMUHUCTPATHBHON paboThI.

14. | Illpaxmuxa opeanu3ayuoHHO-AOMUHUCMPAMUBHOU pabOMbL MEPPUMOPUATLHBIX OP2AHO8 coOyUanbHou 3auumsl 6 KBP.
Lenv u 3a0auu uzyuenuss memvl — U3y4nTh ClielIU(PUKY OpraHU3alMOHHO-aIMUHICTPATUBHON AEATEIHHOCTH Ha IIpUMe-
pE PETHOHAILHOTO OIIBITA.

15. | Ilpakmuka opeanu3ayuoHHO-AOMUHUCIPAMUBHOU PAOOMbL YUPENHCOCHUL COYUATLHOLO OOCIYIHCUBAHUSA CeMbU U Oemell.
Lenv u 3a0auu usyuenus memsvl — U3y9UTHh ONBIT OPTaHN3AIMOHHO-aIMIHUCTPATUBHON pabOThl YUPEKICHUN COIHATb-
HOTO 00CITyKHBaHUsI CEMbHU U AETEH.

4.4 llpakTuyecKkue 3aHATHS (CEeMUHAPBHI)
Tabauua 4.

Ne Tema

n/m

1. [IpaBoBast OCHOBa OpraHU3aIIOHHO-aIMUHICTPATUBHOM paOOTHI.

2. HopMmaTuBHEIH HHCTpYMEHTApHH OpTaHU3AIMOHHO-a IMIHICTPATUBHON pabOTHI.

3. OO1mas XxapakTepHCTHKA YIPABIEHUYECKUX JOKYMEHTOB.

4. HopmariBHBIE OCHOBBI OpraHU3allMOHHO-aIMUHICTPATHBHON pabOTHI.

5. Craruueckoe, AMHAMUYECKOE U TeXHOJIornueckoe cojepxxanue OAP.

6. IIpaxTuka kagpoBoro obecredenuss OAP. YrpasieHue nmepcoHaiom.

7. [ToBbileHre KBaMU(pUKALUKA KaApoB, BeimoHsomux OAP.

8. JlenoBoit UMUK KaAPOB, BHITOIHSIIOMNX OPTaHU3aI[HOHHO-aIMUHICTPATUBHYIO PadoTy.

9. IIpakTH4eckne METOIMKN PAa3BUTHS COIMATBHBIX YIPEKICHUH.

10. | MeToauku CO31aHUS COIMATBHBIX YUPEKICHHUH.

11. | TexHONOTHMYECKOE COACPIKaHUE OPTaHN3AIMOHHO-aIMIHUCTPATUBHON PaOOTHI.

12. | PesynpTHpylolee coaepskaHie OpraHu3ainoHHO-aJMUHUCTPaTHBHON paboTHI.

13. | IIpakTuka n3y4eHus ONbITa OpraHU3alMOHHO-aIMUHUCTPATUBHON paboTHI.

14. | IIpakTuka opraHM3allMOHHO-aIMUHUCTPATHBHON pabOThl TEPPUTOPHAIBHBIX OPraHoB colnanbHoi 3amunTsl B KBP.
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15. | IlpakTuka opraHM3alMOHHO-aIMUHUCTPATHBHON paboThl YUpPEKACHUH COIMAILHOTO 00CITYKMBAHUS CEMbU U AETEH.

4.5 JIabopaTtopHbie padoThI

Tabmuma 5.
Ne HanmenoBanue 1a00paTOpHBIX paboOT
n/m
HE MIPETYCMOTPEHBI
4.6. CamocTosiTe/IbHOE M3YUEHHE Pa3/1eJI0B 1M CUMIIIMHbI
Tabaua 6.
Ne
o/ BOHpOCLI, BbBIHOCUMBIC Ha CAMOCTOSATCIIbBHOC NU3YUCHHNC
1. I/IH(i)OpMa]_II/IOHHO — HNPAKTHYCCKHUEC OCHOBBI HM3YYUCHHA, PACOPOCTPAHCHHUA W BHCAPCHUA OIblTa OPraHU3allUOHHO —
aJIMUHUCTPATUBHOM PabOTBHI.
2. Kazipbl conmanbHo# paboThl, IMYHOCTHBIE ¥ IpodeccroHalIbHBIE TPeOOBaHUS
3. OCHOBHLIC TPCHUHI'OBBIC METOABI B ITIOATOTOBKEC M NEPECTIOATOTOBKE KaApOB

S. OHEHOYHBIE MATEPHAJIBI JJIA TEKYIHIEI'O U PYBEKHOI'O KOHTPOJISA YCIIE-
BAEMOCTH U IPOMEXXYTOYHOM ATTECTALIUA

KoneuHbIMU pe3ynpTaTaMi OCBOCHHUS MPOTPaMMbl TUCHUIUIMHBI SBISIOTCS CHOPMUPOBAHHBIE KO-
THUTHUBHBIE JIECKPUIITOPBI «3HATH», «KYMETh», «BJIAJCTh)», PACIIUCAHHBIE MO OTAEIbHBIM KOMIIETCHIUSIM.
®opMHUpPOBAHUE 3TUX JECKPUIITOPOB MPOUCXOJUT B TEUEHHE BCErO0 CEMECTpa IO 3TalaM B paMKax pas-
JUYHOTO BUJA 3aHATUA U CAMOCTOSITEIIbHONU PaOOTHI.

B xone u3yuyeHus AMCHUIUIMHBI MPEyCMATPUBAIOTCS MEKYyusuil, pyoexscHvlilt KOHmpoJib u npo-
Medcymounaa ammecmayus.

5.1. OueHoYHbIe MATEPUAJBI /IS TEKYIIero KOHTPOJIA

Llenv mexywezco koumpos — OLIEHKa Pe3yJIbTaTOB pabOThI B ceEMECTpe M obecreueHre CBOEBpe-
MEHHOM 00paTHOM CBS3M, ISl KOPPEKLUUU OOYy4eHHUs, aKTUBU3ALUU CaMOCTOSITENIbHOI paboThl 00ydaro-
merocsi. OOBEKTOM TEKYIIEr0 KOHTPOJIS SBISIOTCS KOHKPETU3UPOBAHHBIE pe3yibTaThl 00yueHus (y4eo-
HBbIC )IOCTI/I)KGHI/ISI) 10 JUCLIUIIIINHE

Texywuit Konmponap yCUeBaeMOCTH OOECIEeYMBAET OLIEHUBAHHE XO/a OCBOCHHUS JAUCHUILIAHBI
«OnbIT OpraHU3allMOHHO — AAMUHHCTPATUBHOW PabOTHI B CHUCTEME COLUAIbHBIX CIYKO0» U BKIIOYAET:
OTBETHI HA TEOPETUUECKUE BOIIPOCHI HA IIPAKTUUECKOM 3aHATUH, BBIIIOJHEHHUE 3aJaHUN HA MIPAKTUYECKOM
3aHATUH, CAMOCTOATCIIBHOC BBIITOJHCHHUE MHANBUAYAJIbHBIX TOMAIIHUX 3aJIaHI/II\/'I C OTYETOM (SaHH/ITOI\/’I) B
YCTaHOBIIEHHBIH CPOK, HaMlMCaHUE JIOKJIA0B, peepaToB, AUCKYCCHH.

OHeHKa KadyeCTBa IIOJAI'OTOBKM HAa OCHOBAHHHN BBLIITOJIHCHHBIX SallaHI/Iﬁ BCACTCA NPCIOJaBATCIIEM
(c o0cyxeHueM pe3yabTaToB), 6Bl HAUUCISIFOTCS B 3aBUCUMOCTH OT CJIOXKHOCTH 3aJIaHHS

5.1.1. Bonpocot no memam oucyuniunovl «Onvim op2anu3ayuoHHO — AOMUHUCIMPAMUGHOI PAOOMbL 6
cucmeme coyuanbHulx cayxcoy. Konmponupyeman komnemenyusa IK-2.3.



Tema 1. [IpaBoBasi 0CHOBa OPraHU3aIHOHHO-aIMUHUCTPATHBHON PadoTHI

1.HopmaTuBHO-IIpaBOBOE pEryaupoBaHUEe AESITEIbHOCTH COLMANBHBIX CIYKO, YUpExAEeHUN U OpraHu3a-
LM,

2.MlcTOYHMKH ITpaBa OpraHMU3alMOHHO-aIMUHUCTPATUBHOM pabOThI M UX KJIacCU(UKaLUs.

3.CymHOCTh U coziep’KaHie 3aKOHOJATEIbHOM 0a3bl OpraHU3allMOHHO-aIMUHUCTPATUBHON PaOOTHI.

Tema 2. HopMaTHBHBIN HHCTPYMEHTAPUI OPraHU3AMOHHO-2/IMUHUCTPATUBHOMH padoThI
1.IIpyuHiunel, 3a1a4y 1 OCHOBHBIC HAIIPABJICHUS HAYYHOU OpraHMU3aluy TpyJa.

2.MopenpHble LEHTPHI KaK IPUMEP HAyYHOU OpraHu3aluu Tpy/a.

3.YmpaBieHue conuaibHON pabOTOM.

Tema 3. O01masi XapaKTepUCTUKA YIPaBJeHYECKUX JOKYMEHTOB
1. IToarotoBka u oopmMIIeHUE YIIPABICHYECKUX TOKYMEHTOB.
2. OpFaHI/ISaLII/IOHHO — aIMUHHUCTPATHUBHLIC JOKYMCHTBI OpraHu3alnu.

3. Opranu3anroHHO — PaCOPSAUTENbHBIE TOKYMEHTBI OpraHu3aliy.
4. NudopmanmoHHO — cripaBOYHast JOKYMEHTAITHSI.

Tema 4. HopmaTuBHBIE 0CHOBBI OPraHU3AIHOHHO-aIMUHUCTPATHBHON PadoThI
1. Tlponecchl co3aanus U CTAHOBJIEHUS COLMANIBHBIX YUPEKICHUN U OpraHu3aLui.
2. Mexanusm pyHkunonupoBanus crpykryp OAP.

3. OcCHOBHbIE OHATHUS OPTaHU3ALMOHHBIX CTPYKTYp yIpaBJICHUS.

4. Bujapl opraHM3alMOHHBIX CTPYKTYp yIpaBICHHUS.

Tema 5. CTaTnueckoe U ANHAMHYECKOE COAePKAHUE OPTaHU3ALMOHHO-aIMHHUCTPATUBHOI PadoThI
1.IIpoueccel co3nanusi, CTaHOBIICHUS U Pa3BUTHS COLMAIBHBIX YUPEKICHUN U OpraHU3aLNM.
2.OCHOBHBIE MTOHATHS OPraHU3ALUOHHBIX CTPYKTYD YIPaBICHUS.

3.Buzbl opraHn3aliMOHHBIX CTPYKTYP YIPABIICHUS.

Tema 6. IIpakTnka kagposoro odecneyenust OAP. YnpasiieHue nepcoHasiom.
1. IIprHIMANBI KATPOBOTO MEHEIKMEHTA.

2. Kanpsl connanbHOM paboTHI.

3. Meroauka onpeneneHus MoTpeOHOCTH B CIICIIUATUCTaX.

4. Cucrema paboThI C IEPCOHAIIOM.

5. MeTtoJibl ynpaBi€HUsI HEPCOHATIOM.

Tema 7. IloBbllIeHHE KBATH(PUKAIUH KAIPOB, BHINOJHAOIIHUX OPraHN3alHOHHO — AIMHHHCTPA-
THBHYIO padory.

1. IIpodeccuonanpHoe 00yueHue 1 pa3BUTHE nepcoHana. OeHKa U KOMITCHCAIIHSL.

2. Ipoueccer 06yuenus u oopazoBanusi. @opmbl 00yueHUs IEpCcoOHANA TIPETPUSITHSL.

Tema 8./les10BO¥ UMUK KA/IPOB, BHINOJIHSIOIIUX OPraHN3alHOHHO-aIMUHUCTPATHBHYIO padoTy
1. KynbTypa ynpasnenus u ee crenuduka.

2. Ctuib pyKOBOJICTBA M OCHOBHBIE HampaBiIeHUs pa3BUTUs KyIbTypbl OAP.

3. OCHOBHBIE TPEHUHI OBBIE METO/IBI.

Tema 9. [IpakTHuyeckne METOAUKH PA3BUTHS COLUATBHBIX YUpesKIeHUI
1 .lHHOBaIIMOHHBIE METOAMKY Pa3BUTHS COLIMAIBHBIX YUPEKICHUM.
2.0nBIT CTpaTErny ¥ TAKTUKHA COBEPIICHCTBOBAHUS AEATEIBHOCTH COLUAIBHOTO YUPEXKIECHUS.
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Tema 10. MeToauku co31aHUs CONMANBHBIX YUPeKICHUH

1.Metoauka co3manusi COIUAIbLHOM CITY>KOBI.

2.Meronuka opraHu3alii U OCHOBHbBIE HAIIPABJIECHUSI AESITEIbHOCTH KOMIUIEKCHBIX IIEHTPOB COLIMAJIbHO-
ro 00CITY)KUBaHUS.

Tema 11. TexHoJioruyeckoe cojiepKaHue OPraHU3aMOHHO-2IMUHUCTPATUBHOI PadoThI
1.IloHATHE «TEXHOJIOTHH OPraHU3aAMOHHO-aIMUHUCTPATUBHON pabOThHI».

2.IToaroToBKa OpraHM3allMOHHO-aAMUHUCTPATUBHBIX TOKYMEHTOB.

3.Pa3paboTka niaaHOB OpraHM3alMOHHO-TEXHUYECKUX MEPOIIPUATHIA.

4.ITpomecc peanu3anuy aAMUHUCTPATUBHBIX PEIICHUM.

Tema 12. Pe3yabTHpyIolee cojiepkaHue OPraHu3alMOHHO-aIMHUHUCTPATUBHOI PadoThI

1.IlonATHE «PE3YNBTATUBHOCTH OPraHU3AIIMOHHO-aIMUHUCTPATUBHON PAOOTHI».

2.Busbl pe3ynbTaToB OpraHU3alIOHHO-aIMUHUCTPATUBHOMN pabOTHI.

3.Mojenu BBICOKO pe3yabTaTUBHOTO OIBbITA OPTaHU3AIMOHHO-aIMUHICTPATUBHOM pabOTHI B CUCTEME CO-
MaTbHOMN 3alIUThHI, 00pa30BaHUs, 3[PABOOXPAHEHHU S, APMHH, IPABOOXPAHUTEIBHBIX OpraHax.
4.MeronnyecKkue OLEHKH Pe3yJIbTaTUBHOCTU OpraHU3alMOHHO-aIMUHUCTPATUBHON PaOOTHI.

Tema 13. IIpakTrka u3y4eHHs ONbITA OPraHN3ALUOHHO-A/IMUHIUCTPATUBHOM PadOTHI.

1.IlonsiTHE «M3yY€HUE ONbITA OPraHU3ALMOHHO-aIMUHUCTPATUBHON paboThl». MoTUBaLMs U3yUEHUS
MPAKTUYECKOTO OTBITA.

2.®DopMBI 1 METOIBI TIOTYYEHUSI HHPOPMAIUU 00 OTBITE OPraHU3alMOHHO-aIMHHUACTPATUBHON PaOOTHI.
3.JleMOHCTpalMsi TEXHOJOTHI OpraHU3alMOHHO-aIMUHUCTPATUBHON pabOThl HA MpPUMEpPEe KOHKPETHOTO
COLIMAJILHOTO YUPEKICHUS.

Tema 14. IlpakTuKa OpraHu3anMOHHO-aAMMHHCTPATHBHOI PadoThl TEPPUTOPHAIBLHBIX OPraHOB
conyaiabHoi 3amuTel B KBP

1.PernonanbHble OCOOCHHOCTH OPraHU3aIMOHHO-aIMUHUCTPATUBHON pabOTHl B CHUCTEME COILUAIBHOTO
00CITy>)KUBaHMsI ITpecTapesblX U HHBAIU/IOB.

2.0nbIT QyHKIMOHUPOBaHUs Pecry0nMKkaHCKOro repoOHTOIOTHYECKOT0 LIEHTpA.

3.0nbIT pyHKIIMOHUpOBaHH HanbunKCKOro JoMa-MHTEpHATA JUIS TpeCTapesbiX U MHBAJIU/IOB.

Tema 15. IIpakTuKa OPraHN3alMOHHO-A/IMUHUCTPATUBHON PadoThl yUpe:KIeHHI COLUATBHOIO 00-
CJIy’KMBAHUS CeMbH U J1eTel

1.0mBIT conuanbHOro 00CTyKUBAaHUS CeMbH U JieTel B YpBaHckoM paiione KBP.

2.0nbiT pynkunonuposanus bPJIPLL «Pamxyray.

3.0nbIT GYHKUMOHUPOBaHUS PecnyOnnKaHCKOro coluanbHO-peadMINTallMOHHOTO LIEHTpa JJIsl HECOBep-
IIeHHOJIeTHUX (B I'. Hanmpuuke).

Kpumepuu d)ODMuDO(?(lHu}Z OUEHOK (OMEHMGLIHM}Z) YCIMHO20 onpoca

YcTHBIN onpoc SBJISIETCS OJTHUM M3 OCHOBHBIX CMOCOOOB yu€Ta 3HaAHUN 00y4aromerocst mo Juc-
muIinHe « Onvlm opeanu3ayuoHHO — AOMUHUCMPAMUBHOU pAbOmMbl 8 CUCEME COYUANTbHBIX CILYHCO».
Pa3BEpHyTHIN OTBET CTYyAEHTA AOJKEH MPECTABIATh CO0O0M CBA3HOE, JIOTHYECKH MOCIIEI0BATEILHOE CO-
oOIIeHNe Ha 3aJJaHHYIO0 TEMY, TTOKa3bIBaTh €T0 YMEHUE MPUMEHSTh ONpPeAeTIeHUS.

B pe3ynomame ycmnozo onpoca 3nanus 00y4aiouezoca O4eHuearomcea no ciedyruiell wKae:

2 fanna BHICTABUTCS, €CITU OOYUAIOIIHIICS: TIOJTHO U3NIaraeT U3YUYeHHBIN MaTepual; 0OHapyKUBAET
IIOHUMaHWEC MaTcpurajia, MOXET 000CHOBAaTH CBOH CYXKACHUA, IPUMCHUTE 3HAHUSA Ha IMPAKTUKE, U3J1aract
Marepuall IocIeI0BATENILHO U IPABUIIBHO C TOYKH 3PEHUSI HOPM JINTEPATYPHOTO SI3bIKA.
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1 6ann BBHICTaBUTCS, €CIU 00yJaIOUIHIiCA Aa€T OTBET, YIOBJIETBOPSIOMINN TEM Ke TPeOOBaHUM,
4yTO U JyuIs 6anna «1», Ho jporyckaeT 1-2 ommOKu, KOTOPBIE caM K€ UCTIPaBIIseT, U 1-2 HepouéTa B mociie-
JIOBATEILHOCTHU U SI3bIKOBOM O(OPMIICHHH H3JIaraeMoro.

0,5 6anna BricTaBUTCS, €caM O0yyaronuiicss 0OHapyKMBAeT 3HaHKE U TOHUMAHUE OCHOBHBIX I10-
JIO’KEHUH TaHHOW TEMBbI, HO: U3JIaraeT MaTepHall HEMOJIHO U JIOMYCKAeT HETOYHOCTH B ONPECIICHUH T10-
HATUH; HE YMEET JOCTaTOYHO IITy0OKO U JoKa3aTelIbHO 000CHOBATh CBOU CYXACHHUS U MPUBECTH CBOU
MIPUMEPHI; H3JIaraeT MaTepHall HEMOCISIOBATEIILHO M IOMYCKAET OIMTUOKH B SI3IKOBOM O(GOPMIICHHH W3-
Jlaraemoro.

0 6annoe, craButTcs, eciiv 00yJarOIIUKCS OOHAPYKUBACT HE3HAHUE OOJIBIICH YaCTH COOTBETCTBY-
IOLLEro pa3jesna U3y4yaeMoro Marepuarna, 10myckaeT omuoKku B popMynupoBKe.

5.1.2. Ouenounvie mamepuansl 011 évinonHenus pehpepamos. Konmponupyeman komnemenyus INK-
2.3.

IIpumepHbie Tembl pedepaToB M0 JUCHUILVIMHE «Onbim Opeanu3ayuoHHO — AOMUHUCHPAMUE-
HOII pabomol 6 cucmeme COUUAILHBIX CIYHCO

1. Cucrema HOPMAaTHUBHO-TIPABOBBIX aKTOB, OTIPEEIAIOMINX OpTraHU3aI[MOHHO-
aJIMHHHCTPATHBHYIO paboTy B IIEHTPAX COIUATBHOTO OOCTYKHBAHUS.
2. Cuctema  HOPMATHBHO-TIPAaBOBBIX  AKTOB,  PErJaMEHTUPYIOIIUX  OPraHU3alMOHHO-

aJIMMHHUCTPATUBHYIO JEATEIBHOCTh B CUCTEME COLIMATILHONU PaboThI.
3. Cucrema HOpPMaTHBHO-IIPAaBOBBIX aKTOB, COCTaBIAIOIIMX OCHOBY OpIraHHM3alMOHHO-
aJIMMHHUCTPATUBHON pabOThI B OpraHax, yUpeKJICHUAX U OpraHu3anusax oopa3oBaHusl.

4. Cucrema HOPMAaTUBHO-IIPABOBbIX aKTOB, OIIPEIEIAIOIINX OpraHU3alMOHHO-
aJIMMHHUCTPaTUBHYIO pabOTy B OpraHax, YUpexACHHUIX U OPraHU3alUX 3paBOOXPAaHEHUS.
5. Cucrema  HOpPMAaTHBHO-IIPDABOBBIX  aKTOB,  PEMVIAMEHTUPYIOIIUMX  OpPraHHU3alMOHHO-

aJIMMHHUCTPATUBHYIO pabOTy B OpraHax, yUpexJACHHUsIX U OpraHU3alMsIX apMUH.

6. CucremMa HOpPMaTHBHO-IIPABOBBIX aKTOB, COCTaBISIOIIMX OCHOBY OpIraHHU3allMOHHO-
aJIMMHHUCTPATUBHON pabOThI B IPaBOOXPAHUTEIbHBIX OPraHax.

7. Cratuyeckoe M JTUHAMHUYECKOE COJAEp)KaHUE OpraHU3allMOHHO-aJMUHHCTPATUBHOW palboThl B
CUCTEME COLIMAIBHBIX YUPEKICHUN U OPraHn3aluil.

8. MeToauku pa3BUTHsI COLIUANIBHBIX YUPEKIECHUI B COBPEMEHHOM IPAKTHKE.

9. TexHoyOrHuYecKkoe CoJepKaHue OpPraHU3alMOHHO-aAMUHUCTPATUBHON pabOThl B CHUCTEME
COLIMAJIBHBIX YUPEKICHUN U OpraHu3aui.

10. IlpakTHueckue METOJIMKHM pean3allid TEXHOJOTHIl OpraHn3allMOHHO-aIMUHUCTPATUBHOM
paloThI.

11. Pe3ynpTupyroliee coaepkanie Opranu3alioHHO-aIMUHUCTPATUBHOM PaOOTHI.

12. Hcnonb3yemble  METOAMKM  JUIsl  OLEHKM  pE3YJbTaTUBHOCTH  OpPraHHU3allMOHHO-
aJIMMHHUCTPATUBHON paloTHI,

13. OmeIT KagpoBOro oOecledYeHuss OpraHU3alMOHHO-aIMUHUCTPATUBHON JI€STENbHOCTH B
CHCTEME COLIMATILHOU paboTHl.

14. TIlpakTuka KaapoBOro oOecrnedyeHus] OpraHU3alMOHHO-aJMUHUCTPATUBHON paboThl B
KOHKPETHOM COLMATIbHOM YYPEKICHUU.

15. TlpakThka TOBBIIIEHUA KBaJU(HUKAIMU KaJpOB, BBIIOJIHIIOMMX OpPraHU3alMOHHO-
aJIMMHHUCTPATUBHYIO pabOTy, B KOHKPETHBIX COL[UAIBHBIX YUPEKICHUIX.

16. OcHOBHBIE  cocTaBidole  (OPMHUPOBAaHUS  JIEIOBOTO  HMHJXa B IpoLecce
OpraHMU3aIMOHHO-aIMUHUCTPATUBHOMN pabOTHI

17. ®opMbl U METOJBI OLIEHKH [JEJIOBOTO MMHKA PYKOBOAMUTEIEH COLMAIBHOTO YUPEKIACHMUS.

18. Opranmzainus  WHGOPMAIIMOHHOW  CHUCTEMBI  JUIsi  HM3YYEHUS  TEPEAOBOrO0  ONBITA
OpraHU3alMOHHO-aIMUHUCTPATUBHON PabOThl B KOHKPETHBIX COLMATIBHBIX YUPEKICHUIX.
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19. ®opMbl W METOAbI, HCHOJb3yeMble Ha MPAKTUKE JUIsI PacHpoOCTpaHEHUsl MEepPeOBOro
OTbITa OPraHU3alMOHHO-aIMUHUCTPATUBHON PaOOTHI.

20. [IpakThka TpUMEHEHUS] CPEIACTB [UIi BHEIpPEHUs (OCBOCHHS) TIEPEIOBOrO  OIbITa
OpraHu3alOHHO-aIMUHUCTPATUBHOM PabOTHI.

Memoouueckue pekomenoayuu no Hanucanuro pegpepama

Peghepam — pOIyKT CaMOCTOATEILHON pabOThI CTYICHTA, MPEICTABIISIONINN COO0M KpaTKoe nU3-
JI0’)KEHHE B MUCbMEHHOM BUJIE MOJTYUYEHHBIX PE3yJIbTATOB TEOPETUUYECKOIO aHAJIN3a OMPEICICHHON Hay4-
HOM (yueOHO-UCCIIeI0BATEeNIbCKOM) TEMBI, TJIe aBTOP PACKPBIBAET CYTh HUCCIEeNyeMON MpoOsIeMbl, PUBO-
JUT Pa3UYHbIC TOUYKH 3PECHUS, a TAK)KEe COOCTBEHHBIC B3TJIS/IbI HA HEE.

UznoxxenHoe moHuMaHue pedepara Kak IEJIOCTHOIO aBTOPCKOIO TEKCTa OMpPENENsieT KpUTEpUu
€ro OIICHKH: HOBHM3HA TEKCTa; OOOCHOBAHHOCTHh BBIOOpA MCTOYHUKA; CTEIICHb PACKPBITHS CYIITHOCTH BO-
mpoca; coOMoeHus TPeOOBaHU K OPOPMIICHUIO.

Tpebosanusn k pegpepamy: O6muii 006EM pedepara 20 muctoB (mpudt 14 Times New Roman,
1,5 untepnan). [lons: BepxHee, HUXKHee, npaBoe, eBoe — 20 MM. AG3auHblil orctyn — 1,25. Tabnuisl
BBITIONHATE TaOMMYHBIMU stueiikamMu Microsoft Word. CkaHupoBaHUe PHCYHKOB W TAaOJIHII HE JOMyCKaCT-
csi. BelpaBHHBaHME TeKcTa (IO MIMPUHE CTPAHUIIBI) HEOOXOJUMO BBIIOIHATH TOJBKO CTAaHAAPTHBIMU CITO-
cobamu, a He ¢ MOMOIIBIO MPoOenoB. Pa3Mep TekcTa B pucyHKax u Tabmumax — 12 Kerib.

O0s3aTeNnbHO HaJIM4UKe: cofepkaHusl (CTPYKTypa padOoThl ¢ YKa3aHUEM pa3/eioB U UX HauaIbHBIX
HOMEpOB CTPAHWII), BBEJICHUS (AKTyaJIbHOCTh TEMBI, 11eJIb, 3a7a4l), OCHOBHEIX pa3neinoB pedepara, 3a-
KIIFOUeHUs (B KPAaTKOM, PE3IOMUPOBAHHOM BHUJE OCHOBHBIC IMOJIOKEHUS PabOTHI), CIIMCKA JTUTEPATYPHI C
yKa3aHUEM KOHKPETHBIX HICTOUYHUKOB, BKJIOUasi CChUIKU HAa IHTEpHET-pecypChl.

B Tekcre ccbuika Ha UCTOYHHUK JIENaeTcsl MyTeM YKa3aHus (B KBaJpaTHBIX CKOOKaX) MOPSIKOBOTO
HOMEpa IUTUPYEMOU JIUTEPATYPhl U Uepe3 3amsITyI0 — HUTUPYEMBIX CTpaHUIl. YpoeeHv opucunanvHocmu
mekcma — 40%

Kpumepuu ouenku pepepama:
2 fanna CTaBUTCS, €CIIM BHITIOJIHEHBI BCE TpeOOBaHUs K HAMMCAHUIO U 3amuTe pedepara: o6o3HaueHA
npobiemMa U 000CHOBaHa €€ aKTyalbHOCTb, CAETaH KPAaTKUN aHAU3 pa3jIMYHBIX TOYEK 3PEHHUS Ha pac-
CMaTpUBaEMYI0 IPoOJIeMy U JOTHYHO U3J10%KEeHa COOCTBEHHAs MO3ULUS, CPOPMYIUPOBAHBI BHIBO/IBI, TEMA
pacKphiTa MOJHOCTBIO, BBIAEP)KaH 00BEM, COONIO/IEHBI TPEOOBAaHUS K BHEIIHEMY O(QOPMIICHHIO, JaHbI
MIpaBWJIbHBIE OTBETHI HA JIONOJHUTENbHBIE BOIPOCckl. OOydaromuics NposBUI MHUIMATHUBY, TBOPUYECKHIM
MOJIXO/1, CTIOCOOHOCTD K BBIITOJHEHHIO CJIOKHBIX 33/1aHUM, OpraHU3allMOHHbIE CIIOCOOHOCTH. OTMedaeTcs
CHOCOOHOCTh K MyOJIMYHONW KOMMYHUKalMH. JlIoKyMeHTalus npejacrasieHa B cpok. [lonHocTbio odopm-
JIeHa B COOTBETCTBHH C TPEOOBAHUSIMU
1 fann — BHIOTHEHBI OCHOBHBIE TPeOOBaHUS K pedepaTy U ero 3aliuTe BBIITOJIHEHbI, HO IPU 3TOM JOIY-
LICHBl HEJOUETHI. B 4aCTHOCTH, UMEIOTCA HETOYHOCTH B M3JI0KEHMM MaTepuana; OTCYTCTBYET JIOTMYe-
CKasl IOCJIEIOBATENbHOCTh B CY)KJIEHUSX; HE BblIepKaH 00bEM pedepaTa; nMeroTCs ynyueHus B opopm-
JICHUHU; Ha JIOMOJHUTEIbHbIE BOIIPOCHI MTPH 3aIIUTE JIaHbl HEMOJIHbIE 0TBETHl. OOyyarouuiics 10CTaTOYHO
MIOJIHO, HO 0€3 MHUIIMATUBBI U TBOPUYECKUX HAXOJIOK BHIIIOJHUI BO3JIOKEHHBIE HAa HETO 3a/1a4yl. JJokymeH-
TalMs MPEICTaBICHA JOCTATOUHO MOJIHO U B CPOK, HO C HEKOTOPBIMHU HEJ0PaOOTKAMHU.
0 6annoe — tema pedepata HE pacCKphITa, OOHAPYKUBAETCS CYIIECTBEHHOE HETIOHUMAHHE TPOOJIEMBI.
OOyuaromuiicss He BBIOJHWI CBOM 33J]aud MJIM BBIMOJHUI JIMIIb OT/AEIbHbIE HECYIIECTBEHHbBIE MOpyYe-
Hus. JIOKyMeHTalus He ClaHa.
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5.2. OneHo4HbIe MaTepHAJIbI JIs1 Py0e:KHOT0 KOHTPOJIA.

Pyb6eoicnuiii konmpons ocylecTBIsSeTCs 110 0oJiee WM MEHee CaMOCTOATENbHBIM pa3jienaM — yueo-
HBIM MOJYJISIM Kypca ¥ IIPOBOAMTCS MO0 OKOHYAHUU U3YUYEHHUS MaTepuasia MOAYJsl B 3apaHee YCTAaHOBJICH-
Hoe BpeMms. PyOexHbIl KOHTPOJIb NMPOBOIUTCSA C LIEJbIO ONpPENesICHHUs] KauecTBa YCBOEHHUS MarepHaia
y4eOHOro MOJTyJIsl B 1I€JIOM. B TeueHne cemMecTpa MpoBOAUTCS MPU MAKUX KOHMPOTIbHBIX MEPORPUAMUS
no cpaguxy.

B kauectBe (hopMm pyOeKHOT0 KOHTPOJSI MOXKHO HCIOJIB30BaTh TECTHPOBAHUE (MMCHMEHHOE HIIU
KOMIIBIOTEPHOE), MPOBEJCHNE KOJJIOKBUYMa MM KOHTPOJIBHBIX paOoT. BelnosHseMble paOOThl 1OJKHBI
XpaHUTBCS Ha Kadenpe TeYeHnH yu4eOHOro rojia U Mo TpeOOBAaHHIO MPEIOCTABIATHCS B YIIpaBICHUE KOH-
TpoJisi KauecTBa. Ha pyOeskHble KOHTPOJIbHBIE MEPOIIPUATUS PEKOMEHAYETCS BBIHOCUTh BECh IIPOTrPaMM-
HBIM MaTepuai (Bce pas/ienbl) [0 JUCHUILIMHE.

5.2.1. OO0pa3ubl TeCTOB MJIs1 PyOesKHOT0 KOHTPOJISI 1 KPUTEePUH OueHKU. Konmponupyemasn Komne-
menyua IIK-2.3. Ioanvii nepeuenvy mecmogvix 3adanuii  npeocmaeien ¢ IOUC -
http://open.kbsu.ru/moodle/question/edit.php ?courseid=3026

L

S: B cTpykType peanu3alnuy MEXaHU3MOB CUCTEMbI COLIMAIbHON TOMOIIM BBIAEISAETCS 1Ba YPOBHS:
+: 3aKOHOJATEJIbHBINA U UCTIOJIHUTENIbHBIN

- TEOPETUYECKUN U MPAKTHUECKUI

-:TOCYJapCTBEHHBIN U 0JIarOTBOPUTENBHBIH

-:denepabHBIA U MYHUITUTIATBHBIN

L

S: OcHOBHBIE NpaBa rpaxaaH Poccun 3aKkperieHsl:

-:(peiepaIbHBIMU ¥ PETMOHAIIBHBIMU 3aKOHAMU

+:1eKnapanyeit mpaB U cBOOO yenoBeka U rpaxaanuHa u Koncrurynueit PO;
-yCTaBaMU M MHCTPYKIMSIMH OpraHu3aluil colnaibHON cepbl

- :TOCYapCTBEHHBIMU IIPOrpaMMaMHU

L

S: Co3nanue ycinoBull Juis pocTa 0JarococTOsTHUS TpaKIaH - oJydaTesield Mep COLMATIbHON MOAIepKKU
U TIOBBIILIEHUE JOCTYIHOCTH COLIMAIBHOTO 00CTYKHUBaHUS HACEJICHUS - OCHOBHAS 1I€JIb!

-:IIporpammsl «/loctynHas cpena» Ha 2011-2020r.r.

-:IIporpammsl «Pa3Butue odpazoanusi» Ha 2013-2020 r.1.

+:IIporpammsl «CounanpHas nogaepxka rpaxaan» 1o 2020 r

- :IIporpamms! «Pa3Butue 31paBoOXpaHEHUS»

L

S: 3a cuéT cpencTB rocy1apCTBEHHOTO OIOIKETA OCYIIECTBISETCS:
-:COIlMATbHOE CTPAaXOBaHUE

+:conmanbHOE 0OecTIeueHrne

+:conMalibHas IIOMOIIb

-:06J1arOTBOPUTEITHLHOCTH

L.
S: Jlnst counanbHON OpraHU3aliy XapaKTepHBI:
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+:1e]b, HepapXus, yIIpaBICHHUE
-:CTUXUHHOCTB, HEYIIPABIIAEMOCTb, HEPAPXUS
-:yIIpaBJICHHUE, CTUXUNHOCTD, LIEIOCTHOCTD
-:11€JIb, CTUXUHHOCTb, HEYIIPABJIIEMOCTh

L.

S: Opranu3anys COBNaIaeT C MOHATHUEM YIPABICHUE B Clydae:

-:€CJIM CO3/IaeTCsl KaK HHCTPYMEHT PElICHHUsT OOIIECTBEHHBIX 3371a4 M CPEIICTBO JOCTHIKEHHSI LIEIH

+:eclM BBICTYIAET KaK MPOLECC LEJICHANPABICHHOTO BO3/ICHCTBUS HA OOBEKT

-:€CJIM CKJIAJIBIBACTCS KaK YeoBedYecKas OOIIHOCTb, criennduyeckas conuanbHas cpeia

-:€CIIM BBICTYIAeT KaK HMCKYCCTBEHHOE OOBEIWHEHHE HHCTUTYIIMOHAIBHOTO XapaKTepa, 3aHuMaromiee
OIIpEJIeIIEHHOE MECTO B OOIIECTBE M MPEIHA3HAYECHHOE JIJISl BHITIOJITHEHUS ONPEIeICHHON (YHKIIUU

L

S: UuauBua, rpymima, opraHu3aiis, COMUaIbHbIC MPOIIECCH BBICTYIAIOT KaK:
+:00BEKTHI YIIPABICHUS

-:IIPEIMET YIIPaBICHUSI

-:CYOBEKT yIpaBIeHUS

-:METO/Ibl YIIPABJICHUS

I:

S: Pa3zpaboTka u peanuzaiysi mporpaMm oOydeHHs TepCoHaa, MEePEnoIroTOBKU KaJIpoOB UMEIOT OrpOM-
HOE 3HAYEHHE JUISl PELICHUS TAKUX COLMAIBHBIX MPOOJIEM POCCHHCKOW YKOHOMUKH B YCIOBHUIX MEPEXO0-
HOT'O TIEPHO/Ia, KaK:

- OTIEKYHCTBO M MONIEYUTEIHCTBO

+: 3aHATOCTH U Oe3paboTuia

-: ICHCHOHHOE 00ECIIEYeHNE U COIIMAIbHOE CTPaXOBaHHE

-. HAJIOT'OBBIC BBIYCTHI U JIBI'OThI

I:

S:OpranuzannoHHasl €AMHMIIA, UMEIOIasl OIpe/IelIeHHbIE 3a/1auk, BIMOIHAIOmAas QyHKIUN (00s3aHHO-
CTH) M HaJIeJICHHAs JJIsl 3TOT0 HE0OXOAUMBIMU IPaBaMH U OTBETCTBEHHOCTBIO:

-: 3BEHO

+: moapasaeiicHue

-: CTyIEHb

-: opras

I:

S: Cucrema 4enoBEYECKMX OTHOUIEHUH, B3aMMOCBA3€H, B3aMMOBIUSHUN, B3aMMOJIEWCTBHI, KOTOpas
CBOWCTBEHHA IAHHON OPTCTPYKTYpE:

+: HehopmanbpHasi CTPYKTypa

-: Opra"u3aluoHHAas CTPYKTypa

-: popmasibHas CTPYKTYpa

-: GyHKIIMOHATBHBIE 00S3aHHOCTH

Kpumepuu ouenxu pezyniomamoe mecmuposanus
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5 6annoe — nonydaroT oOydaronUecs ¢ MPaBUIHLHBIM KOJIMYECTBOM OTBETOB HA TECTOBBIE BOIPOCHI. BhI-
notHeHo 100 % npeiokKeHHBIX TECTOBBIX BOIIPOCOB;

4 6anna — nomy4yaOT 00yJaArOIIUECs ¢ MPABUIBLHBIM KOJUYECTBOM OTBETOB Ha TECTOBBIE BOMPOCH — 80 —
99 % ot obmrero oobeMa 3aJaHHBIX TECTOBBIX BOIIPOCOB;

3 b6anna — Nomy4arOT 00yJAOIINECs C MPABUIBLHBIM KOJUYECTBOM OTBETOB HA TECTOBBIE BOMPOCH — 60 —
79% ot obmero oobeMa 3aJaHHBIX TECTOBBIX BOIIPOCOB;

2-1 6ann — nonyyaroT oOydaronmecs NpaBUIbHBIM KOJHMYECTBOM OTBETOB HA TECTOBBIC BOIIPOCHI — MEHEE
40-59 % ot obmero oobeMa 3aJJaHHBIX TECTOBBIX BOIPOCOB.

5.3. OneHo4Hble MaTEePUAJIbI IS IPOMEKYTOYHOM aTTeCTalllH.

Lenvro npomesicymounvix ammecmayui 10 JACUUILIMHE SBIISETCS OLEHKA KauecTBA OCBOCHUS
JUCLUIUIMHBI 00yJaroIUMHUCS.

[TpomexyTouHas arTecTauus MpeJHa3HaYeHa s OObEKTUBHOTO MOATBEPKICHHUS U OLICHUBAHHS
JOCTUTHYTBIX PE3yJIbTaTOB OOyUYEHMsI IMOCJ]Ee 3aBEPLICHUs W3Y4eHUs AUCHUILIMHBL. OCylecTBIseTCs B
KOHIIE CEMeCTpa U MPeACTaBIsIeT cOOON NTOTOBYIO OLICHKY 3HAaHU 10 AUCHHUIUIMHE «Onbim op2anusayu-
OHHO — AOMUHUCMPAMUBHOU PAOOMbL 8 CUCHEMe COYUATIbHBIX CIY#cO» B BUJE IPOBEACHUS K3aMEHa.

[TpomexyTouHasi aTTecTalyst MOXKET MMPOBOAUTHCS B YCTHOM, MUCbMEHHOH (opme, u B hopme Te-
crupoBanusi. Ha npomexxyTounyro aTrectanuio otBoaurcs 10 30 Gaios.

BOIIPOCHI, BBIHOCHMMBIE HA 3K3AMEH. Konmpoaupyemas komnemenuyus ITK-2.3.

1. HopmaTuBHO-IIpaBOBOE peryJMpOBaHHUE JEATEIBHOCTH COLHUAIBHBIX CIYKO, YUpEeKACHUH U
OpraHu3aIuim.

2. HMcroyHMKM NpaBa OpraHU3aLMOHHO-aIMUHUCTPATUBHOM pabOThI M UX KiacCU(UKaLus.

CyIHOCTh U cofepKaHHE 3aKOHOJATeNbHON 0a3bl OpraHU3alMOHHO-aJIMUHUCTPATUBHON pa-

OO0TBHI.

[loHsiTHE «HOPMATUBHBIA MHCTPYMEHTAPUI OPTaHNU3alIMOHHO-aIMUHUCTPATUBHONU pabOThI».

[TonroroBka u ohopMieHne ynpaBIeHYECKHX JOKYMEHTOB.

PacniopsaurenbHbie JOKYMEHTHI.

Opranu3annoHHbIE TOKYMEHTHI.

NudopmaninoHHO-crIpaBOYHbIE JOKYMEHTHI.

9. Pexum Tpyna.

10. Ilporecchl co3nanusi, CTAHOBICHUS M Pa3BUTHUS COLIMATIBHBIX YUPEKICHUH.

11. OcHOBHBIE NOHATHUS OPTAHU3ALMOHHBIX CTPYKTYD YIIPABIICHUS.

12. Bujipl opraHu3aliMOHHBIX CTPYKTYp yIpaBJIeHHUS.

13. lHHOBaLIMOHHBIE METOJUKHN PA3BUTHS COLUANIBHBIX YUPEKICHUMN.

14. OnbIT cTpaTeruy U TAaKTUKU COBEPIIEHCTBOBAHUS ACSITEIbHOCTH COLIMATIBHOTO YUPEXKICHUS.

15. Meroauka co3/laHus COLUATbHON CITYKOBI.

16. MeTonnka opraHu3anyy 1 OCHOBHBIE HAIIPaBJICHUS AEATEIbHOCTH KOMIIJIEKCHBIX LIEHTPOB CO-
[IUAJIEHOTO OOCITY>KUBAHHUSL.

17. Monenu opraHu3aliiOHHON CTPYKTYpPbI IEHTPOB COIMATIBLHON MOMOIIY CEMbE U JETSIM.

18. Meroauka opraHu3anny AeSITEIbHOCTH LIEHTPA IICUXOJIOT0-IIEAArOTHYeCKON TOMOIIH Hacee-
HUIO.

19. Meroauka opraHu3alnMy AESITEIBHOCTH LIEHTPA SKCTPEHHOW ICUXOJIOIMYECKON MOMOIIM IO
Tenedony.

20. TToHsiTHE «TEXHOJIOTUS OPraHU3AIMOHHO-aIMUHUCTPATUBHONU PaOOTHD».
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21.
22.
23.
24.
25.
26.

27.
28.
29.

30.
31.
32.

33.
34.

35

38.
39.
40.

41.
42.
43.
44,

45.

46.
47.
48.
49.
50.

IlonroroBka opraHM3alMOHHO-aIMUHUCTPATUBHBIX JOKYMEHTOB.

Pazpa0oTka 11aHOB OpraHu3allMOHHO-TEXHUYECKHX MEPONIPHUSITUH.

IIponecc peanuzanyuu aAMUHUCTPATUBHBIX PELICHUMN.

[ToHsATHE «pE3yNBTATUBHOCTh OPraHU3aLMOHHO-aIMUHUCTPATUBHON PaOOTHI».

Buzpl pe3ynbTaToB OpraHn3aluoHHO-aIMUHUCTPATUBHON pabOTHI.

Mogenu BBICOKO pe3yJIbTaTUBHOIO OIbITA OPraHU3allMOHHO-aIMHUHHUCTPATUBHONW pabOThHl B
CUCTEME COLIMAJIBHOM 3allluThl, 00pa30oBaHMs, 3/1paBOOXPAaHEHUsS, apMUH, NIPABOOXPAHUTENb-
HBIX OpraHax.

MeTtoauueckue OLEHKH Pe3yIbTaTUBHOCTU OPraHU3allMOHHO-aIMUHUCTPATUBHON paOOTHI.
ITonsATue «xaapoBoe odbecrevyeHue».

[Tpob6nembl npodeccruoHanu3zMa KaJIpoB, BBIITOJIHSFOLIUX OpraHU3alMOHHO-
aJIMUHUCTPATUBHYIO paldoTy.

3HayeHne  OOHOBJICHHUS, IOTMOJHEHUS U  COBEPUICHCTBOBAHMUSA  OPTraHU3AIMOHHO-
aIMMHHUCTPaTUBHON KOMIIETCHTHOCTH B COBPEMEHHBIX YCIIOBUSX.

[IpakTuyeckne HOpMBI U METOJBI MOBBIIICHUS KBATH(UKALUU KaIPOB, NX Ha3HAYCHHE U Xa-
PaKTEPUCTUKH.

[IpumeHeHre HHHOBALIMOHHO- JESITEIbHOCTHBIX UIP U TPEHUHIOB.

[lonsTHE «1E€TO0BOM UMUK, €IO CYIIHOCTD.

TunuuHele «OpraHu3allMOHHO-aIMUHUCTPATUBHBIE OOJIE3HN» PYKOBOJUTEIS.

. MoTtuBanus YIydlIeHUA ACIIOBOTIO UMHUKA.
36.
37.

[TonsiTHE «M3yueHUE OIbITa OPraHU3alMOHHO-aAMUHUCTPATUBHON PaOOTHI».

TexHonoruu opraHu3allMOHHO-aIMUHUCTPATUBHON pabOThl HA MPUMEPEe KOHKPETHOI'O COLH-
AIBHOTO YUPEKICHUS.

ITonsATHE «pacnpoCcTpaHEeHUsl OPTaHU3ALOHHO-aIMUHUCTPATUBHOM paboThI».

@DopMBbI U METOBI PACIIPOCTPAHEHMSI OIIBITA OPraHU3AIMOHHO-aIMUHUCTPATUBHOMN pabOTHI.
[lonsatue «BHenpeHHE (OCBOEHHE) MEPENOBOr0 OMNbITA OPraHMW3ALMOHHO-aIMUHUCTPATUBHON
paboTHLI.

Moaudukanus onbITa ¢ y4eTOM KOHKPETHBIX OCOOCHHOCTEN COLUAIBHOTO YUPEXK ACHUS.
LleneBoe Ha3HAUYEHHUE, OPTAHU3ALMOHHOE U KAJIPOBOE 0OecrieueHue.

Onenka 3¢ (eKTUBHOCTH BHEAPEHH OIbITa OPraHU3alMOHHO-aIMUHUCTPAaTUBHON pabOTHI.
[IpoGnema opranu3anvoOHHO-aAMUHUCTPATUBHBIX U300pETEHUM U UX IPUMEHEHUSI B 3apyOek-
HOM U OTE€YECTBEHHOM IIPAKTHUKE.

PernonanbHble 0COOEHHOCTH OpPraHU3allMOHHO-aIMUHUCTPATUBHONW pabOThl B CUCTEME COIU-
aJIbHOTO OOCITY)KHBaHUS MPeCTapesblX U HHBAIUIOB.

OnpiT pyHKIIMOHMPOBaHMS PecryOIuKkaHCKOro repoOHTOI0rMYECKOro HEHTPA.

OnbIT pyHKIIMOHUPOBaHUS HanbunKCKOro JoMa-MHTEpHATA JUISl TpecTapesbiX U MHBAIU/IOB.
OMnBIT cCONMATEHOTO 00CTYKMBAaHUs CEMbH U JieTel B YpBaHckoM paiione KBP.

OmnbiT pynkmonupoBanust BPJIPL] «Paxyray.

OneIT QyHKIIMOHMPOBaHUS PecnyOnuKaHCKOro COIMalIbHO-PEeadMINTAlMOHHOIO LIEHTpa IS
HECOBEpIICHHOJIETHHX (B I'. Hanpuuke).

Kpumepuu gpopmupoeanun oyenok no npomesrcymounoin ammecmayuu:

«omauunoy (30 6annoe) — nomydar0T 00yJaronIrecs, KOTOPbIE CBOOOTHO OPUCHTUPYIOTCS B MaTe-
puaine u oTBevaroT 6e3 3aTpynHeHuid. OOydaronuiics crocoOeH K BBIMOJIHEHUIO CI0XKHBIX 3aJaHHi, Mo-
CTaHOBKe IeJiei U BbIOOpe myTel ux peanu3anuu. Pabora BeINMOIHEHA MOTHOCTHIO O€3 OMIMOOK, pelIeHo
100% 3amau;

«xopowoy (25 6annoe) — noaydar0T 00yJarOIINECs, KOTOPbIE OTHOCHTEILHO TOJIHO OPHUEHTHPY-
IOTCS B MaTepuasie, OTBEYalOT Oe3 3aTpyAHEHUi, IOMyCKaloT HE3HAUYUTEIbHOE KOJIUYECTBO OIIMOOK.
OO0yuaromuiicsi Coco0eH K BBHIMOJHEHUIO CIIOXKHBIX 3aJaHuil. PaboTa BBIOTHEHA TMOJHOCTHIO, HO UMeE-
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10TCsl He OoJiee 0/1HOM HerpyOoi omMOKH U OHOTO HeloueTa, He Oosiee Tpex HeaoueToB. JlomyckaroTes
HE3HAYMUTEJIbHbIE HETOYHOCTH IPH pelIeHnH 3a1a4, pemeno 70% 3anay;

«yoogremsopumenvroy (20 6annoe) — Monyd4aroT o0ydJaromuecs, y KOTOPbIX HETOCTATOYHO BbI-
COK YPOBEHb BJIaJICHHUs MaTepuajioM. B mporecce oTBera Ha 3auere JAOMYCKAIOTCS OLIMOKU U 3aTpyIHe-
HUS TIPH U3JI0KEeHUU Matepuana. O0yJyaromuiics: MPaBUIbHO BBIOJHIII HE MeHee 2/3 Bceil paboThl win
JOTYCTUI He Oosiee oHOM rpy0oit OMKMOKK U IBYX HEIOYETOB, HE OoJiee OJHOM rpyOOi U OAHOM HETPY-
0ol ommOKu, He OoJiee TPEeX HErpyObIX OMMOOK, OJTHON HerpyOoit. O0yJaronIuiics 3aTpyIHAETCS ¢ Ipa-
BWJIBHOM OIIEHKOM MPEJIOKEHHON 3a7a4M, 1aeT HEMOJIHBIN OTBET, pemieHo 55% 3anay;

«neyoosnemeopumenvroy (15 6annoe) — monydaroT oOydaronmecs, KOTOpbIE JOMYCKAIOT 3HAYH-
TebHbIe OmKOKK. O0yJaromuiics UMeeT JHILb HaYallbHYI0 CTEIIeHb OPUEeHTalluu B MaTepuaie. B pabore
YHCIIO OMMOOK W HEJOYETOB MPEBBICHIIO HOPMY JUISl OLICHKH 3 WM MPABUIHHO BBIOJHEHO MeHee 2/3
Bcell paboThl. OOyuaroluiics JaeT HEBEPHYIO OLICHKY CUTYalluu, peuieHo meHee 50% 3aaau.

6. METOAUYECKHUE MATEPUAJIbI, OIPEJE/IAIOIIUE IMPOLEAYPbI OHEHUBAHUSA
3HAHWI, YMEHUI, HABBIKOB ¥ (MJIN) ONIBITA JEATEJbHOCTH

Makcumanbhas cymma (100 6aymioB), Habupaemasi CTYJACHTOM I10 JUCIUIUIMHE BKIIOYAET JIBE CO-
CTaBIISIOIINE:

— nepsasi cocmasnAwas — OleHKa PEryJIIPHOCTH, CBOCBPEMEHHOCTH U KayeCTBa BBIMIOJTHCHUS
CTY/JICHTOM y4eOHOH palbOoThl 10 M3YYCHHUIO IMCUHUIUIMHBI B TCUCHHE MEPUOJa M3YyYCHHS TUCIUTUIHHBI
(cemecTpa, WM HECKOJIBKUX cemecTpoB) (cymma — He Oosiee 70 GayutoB). baiiel, XxapakTepu3yromiue
yCIIEBaEMOCTh CTY/ICHTA TI0 JUCUHUIUINHE, HAOMPAIOTCSI MM B TEYCHUE BCETO MEPHOa O0YUCHUS 3a U3yde-
HHUEC OTACJIBHBIX TEM U BBIIIOJIHCHUEC OTACIIBHBIX BHUI0B pa60T.

— emopas cocmasnsiowas — OIICHKAa 3HAHWW CTYIEHTA 10 pe3yjbTaTaM MPOMEXKYTOYHOH aTTe-
crauuu (He Oosee 30 — GayoB).

Kputeprem onieHKH ypOBHSI COPMHPOBAHHOCTH KOMITETCHIIMH B paMKaX y4eOHOW JMCIUTUTHHBI
«OnBIT OPraHU3alMOHHO — aIMUHUCTPATUBHOW pabOTHl B CHCTEME COIMAIIBHBIX CITy’KO0» B 6 ceMecTpe
SIBIISICTCS DK3aMEH.

Lenvto npomestcymounsix ammecmayuil o TUCIUTUTAHE SIBIISIETCS OIICHKA KaYeCTBa OCBOCHHS
JTUCIUILTAHBI 00y4arOIIUMUCS.

Kpumepuu oyenku kauecmea 0ceoenus OUCYUNIUHb

Ouyenka «omauunon— om 91 0o 100 6an106 — TEOPETUIECKOE COAEPKAHUE Kypca OCBOEHO IOJI-
HOCTBIO, 0e3 mpo0esoB, HEOOXOAUMbIE HaBBIKM paboThl chopMupoBaHbl. Bce mpenycMoTpeHHbIE Mpo-
rpamMMoi 0OydeHus! yueOHbIe 3aJJaHNs BHITIOJIHEHBI, Ka9YeCTBO MX BBIMOJHEHUS OIEHEHO YHCIIOM OaioB,
OJMU3KUM K MakcUMajibHOMY. Ha sKk3aMeHe CTyeHT JeMOHCTPUPYET INyOOKHE 3HAaHUs MPEAYCMOTPEHHO-
ro IporpamMMoil mMarepuana, yMeeT 4eTKO, JJAaKOHUYHO U JIOTUYECKU IOCIIeI0BaTeIbHO OTBEYATh HA IO-
CTaBIICHHBIE BOIPOCHI.

Ouenka «xopouoy» — om 81 00 90 b6annoe — conepxanue Kypca 0CBOEHO, HEOOX0IUMbIE€ HAaBBIKH
paboTel chopMUpOBaHBI, BHINOTHEHHBIE YUEOHBIC 3ajaHUsI COJEp)KAT He3HAYUTENbHbIe omuOKku. Ha 3a-
YeTe CTYIEHT JeMOHCTPUPYET TBepAOe 3HaHUS MaTepHaja, yMeeT YeTKO, TPaMOTHO, 0€3 CyIEeCTBEHHBIX
HETOYHOCTEH OTBEYATh HA MOCTABJICHHBIC BOTIPOCHI.

Ouyenka «yooenemeopumenvno» — om 61 0o 80 6annoe — conepxanue Kypca 0OCBOEHO HE MOJIHO-
CTbIO, HEOOXO/IMMbIE HaBBIKM PabOTHl COPMUPOBAHBI YACTHYHO, BBHINOJHEHHbIE YUeOHBIE 3aJaHUsS CO-
aep:kar rpyobie ommOKku. Ha sk3aMeHe CTYACHT AEMOHCTPUPYET 3HaHHWE TOJBKO OCHOBHOTO MaTepuana,
OTBETHI COZEpKAT HETOYHOCTH, CJIad0 apryMEHTHPOBaHbI, HapylLIeHa IMOCJIEI0BATEIbHOCTD M3JI0KEHUS
MaTtepuana

Ouyenka «neyooesnemeopumenvhoy — om 36 0o 60 6annoe — coaepxanre Kypca He OCBOEHO, He-
00X0AMMBIE HAaBBIKM pabOTHl HE CPOPMUPOBAHBI, BBHINOJIHEHHBbIE ydeOHBIE 3aJjaHUs COJEpXKaT TpyOble
OLIMOKH, JOTIOJIHUTEIbHASI CAMOCTOsITeNIbHAsL paboTa HaJl MaTepUajIoOM Kypca He MPUBEIET K CYIIECTBEH-
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HOMY TOBBINICHUIO Ka4eCTBA BBIMOJHEHUS yIeOHBIX 3aannii. Ha sK3aMeHe CTyJeHT IeMOHCTPUPYET He-
3HAHME 3HAYUTEJIBHON YacTU MPOrpaMMHOT0 MaTepuaa, CyleCTBEHHbIE OIUOKH B OTBETaX Ha BOIPOCHI,
HEYMEHUE OPUEHTUPOBATHCA B MaTeprase, HE3HAHUE OCHOBHBIX MOHATUN TUCIUTIIIUHBI.
BrinonHeHne TUIOBBIX 3ajaHuil, IpeACTaBIECHHBIX B pazaene 5 « Oyenounvle mamepuainst 0iisi me-
Kywe2o u pybexicHo20 KOHmpOoJia YCneeaemMocmu U RPOMe’CYMouHol ammecmayuiuy TO3BOJIUT obecrie-
YUTh peanu3zanuto komnereHuuu [MK-2.

Pe3lebmaI11bl 0oceoeHun ylleﬁHOﬁ ()ucuunmmbt, no@neofcamue npoeepke

IBHBIX YCIIyr Tpaxia-
HaM CO CTOPOHBI CcIIe-
[yanmcra CMEXKHBIX
npodeccuii  (cuxoino-
", peabuuTosiory,
COLMabHbBIE IIe/IarorH,
nedekronory u ap.)

- UCIIOJIb30BAaTh 3aKOHOAATEIIbHBIC U
JIpyrie HOPMAaTHMBHO - TPaBOBBIC
akThl (heJepaibHOTO U PErHOHAIb-
HOTO YPOBHEH sl MPEeAOCTaBICHUS

COLIMAIbHBIX YCIIYT,

Tabauua 7.
Koo u naumenosarue Buo ouenounozo mamepu-
Pezynomamut
oBvaenus UHOUKaMopa OcHogHble noKazameau OyeHKu ana, obecneuusaiouezo
Y odocmuicenun pe3ynvmamos ooyueHus dopmuposanue komne-
(komnemenuyuu) L
KoMnemeHuuu menyuu
HUIIK-2.3. ObecneuuBaet | 3namo: TUIIOBBIE OLICHOYHBIE Ma-
KOMIUIEKCHBIH IOJX0J] B pea- | - HOPMATHBHO — IMpaBOBYIO 0a3zy | TepHanbl Uil YCTHOTO
JM3AUMM  MHAMBHAYAIbHBIX | OpraHW3alliOHHO — aJAMHHHCTpa- | Ompoca (paszden 5.1.1);
NpOrpaMM  MPENOCTABICHUS | 1yppoii paGoter (OAP); TUIIOBBIE OLEHOYHEIE Ma-
CONMANBHBIX YCIyT Tpaxia- TepHUansl sl pyOeKHOTO
HaM CO CTOpPOHBI CIICIIHAIHU- KOHTpOJIS (00pa3mbl TECTOB)
MK-2.3- O6ecricunpaer | CT& CMEXKHBIX Tpodeccuit (pazden 5.2.1);
KOMIUTCKCHBIH moaxox | (IICHXOJIOTH, PeadIINTOOTH, THTIOBBIC OIICHOYHBIC Ma-
B peallM3alid MHIWBU- | COLHMAJbHBIC IIEJArord, Je- TepHaNbl K JK3aMeHY (pas-
AyalbHBIX — IPOTpaMM | (heKTOJIOTH U JIp.) den 5.3.).
MpEaOCTaBJICHUA COLU- YMemb'

THUIIOBBIC OLICHOYHbBIC Ma-
TCpUaJibl JJIsL YCTHOTO
ompoca (pazoen 5.1.1);

NpUMEpHBIE TEMBI pede-
patoB (pazden 5.1.2.).

Bnaoemes:
-METONaMH OpraHHU3aOHHO-
aJIMUHUCTPATUBHOM paboTsl

NPUMCHUTCIBHO K JACATCIIBHOCTU B
CUCTEMEC COLIMAJIBHBIX CJ'Iy)K6.

OreHOUHBIE MaTepHAJIBI
UL TEKYyIIero KOHTPOJIS
(paszoen 5.1.3.)

THIIOBBIC OLICHOYHBIE Ma-
TepHaNll I PYOSIKHOrO
KOHTpOIIs (00pa3Ibl TECTOB)
(pazden 5.2.1);

Takum 0Opa3om, BBITTOIHEHUE TUIOBBIX 3a/IaHUM, IPECTABICHHBIX B paznene 5 «OneHouHble MaTepH-
Qb JUTSl TEKYIIETO U PYOEKHOTO KOHTPOJIS YCIIEBAEMOCTH M MPOMEKYTOUYHOW aTTECTAIlUI» ITO3BOJIUT
obecnieunTh (hopMHpoBaHHe y Oyayliero 0akaigaBpa CIIOCOOHOCTH K OpPraHH3aIMU OOCIY>KWBAaHUS TO-
cpeacTBoM (OPMHPOBAHUS WHAWBUAYAILHOW IMPOTPAaMMBI TPEJAOCTABICHHS YCIYT W HampaBJIeHO Ha
¢dopmuposanue 11K-2.3.

7. YHEBHO-METOJUYECKOE OBECIIEYEHUE JUCHUITVINHbI

7.1. OcHoBHasi JiuTepaTypa

1. Hy6enckwuii FO.I1. Yrpasnenue connanbHoi paboToit [ DnekTpoHHbIN pecypce]: kype aekiuit / FO.I1.
Hy6enckuii, E.M. Cepruenko. — DIEKTPOH. TEKCTOBBIE AaHHBIE. — OMCK: OMCKHUI TOCyaapCTBEH-
HbIi yHuBepcurtet uM. @.M. JloctoeBckoro, 2015. — 354 c. — Pexxum nocryna:
http://www.iprbookshop.ru/59668.html
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http://www.iprbookshop.ru/59668.html

2. Txauenko A.C. VIHHOBaIuu B yIpaBJIE€HYECKON JEATEIBLHOCTH PYKOBOJAUTENEH (Ha MpUMEpPE COLU-
AMBHBIX YUpeXIeHU) [DnexTporHsiid pecypc]: Monorpadus / A.C. Tkauenko, b.®. Ycmanos, K.U.
danbKoBCKasi. — DJIEKTPOH. TEKCTOBbIE JaHHbIE. — M.: MOCKOBCKMI T'yMaHUTapHbIN YHUBEPCUTET,
2014. — 186 c. - Pexxum pgocryna: http://www.iprbookshop.ru/39676.html

3. Kgecko P. b., Mypagckas E.H., Kecko C.b., HaitkoBckuii B./], MeHeKMEHT conlnanbHOM paboThl
(Opranuzarnus yrnpaBieHHs ¥ aIMUHICTPUPOBAHUS B COIIMAIBHOM padote): Yuebd. mocodue. —
Tomck: Uzna. TITY, 2014

4. Kowmapos E.N. Ynpasnerue 3¢p(heKTUBHOCTHIO COIMATBHBIX YUPEKACHUHN [ DNEKTPOHHBIN pecypc]:
yaeOHo-nipakTuyeckoe nocooue / E.M. Komapos, H.H. Ctpensnukoa, 1.B. ManodeeB. — Diek-
TpOH. TeKCTOBbIE AaHHble. — M.: JlamkoB u K, 2014. — 302 ¢. — Pexum nocryna:
http://www.iprbookshop.ru/24837.html

5. TaBnenok I1.J., PynaeBa M.S1. TexHooruu conyuaabHOM pabOThI ¢ Pa3IMYHBIMU TPYIITIaMU Hace-
nenus : Yuebnoe nocodue.-M.:MHDPA-M,2014.-272¢. (4/3 Nel -33k3.).

6. Cawmpirun C.W. TexHonorus connanbHON padboThl 11 6akainaBpoB: yueOHuk/ C.M.CambIrus u ap;
nox pexn. A.M. Kymsikoa.-PoctoB u/]1; ®denukc, 2017.

7. YmupaBieHue B COIMAIBHOM padboTe [ DIEeKTpOHHBIN pecypc]: yueOHuK s 6akanaBpoB / C.A. AHU-
cuMoBa [| ap.]. — DaekTpoH. TekcToBble AaHHbe. — M.: JlamkoB u K, 2016. — 300 ¢.— Pexum
nocryma: http://www.iprbookshop.ru/60473.html

JlonoIHUTe/IbHAS JINTepaTypa

1. Jesarkun E.A. CouuanbHble OCHOBBI KOHKYPEHTOCIOCOOHOCTH OpraHM3alMu [DIEKTPOHHBIN pe-
cypc]: yueobnoe mocodue / E.A. JIeBITKHH. — DJIEKTPOH. TEKCTOBBIC JaHHbIC. — M.: EBpasuiickuii
OTKPBITHIA UHCTUTYT, 2011.— 64.c— Pesxxum noctyna: http://www.iprbookshop.ru/10837.html

2. 3aiines /[.B. Opranu3amus yrnpaBieHUs U aIMUHAICTPUPOBAHUS B COMAIBHON paboTe: Y4ueOHOe To-
cobue, -PoctoB Ha Jlony,2011 (u/3 Nel-13k3.)

3.  Meroaoaoruyeckuii MNHCTPYMEHTApU COBPEMEHHOTO COLMATIBHOTO YIpaBieHUs [ DIEKTPOHHBIN pe-
cypc]: yueOHo-npaktudeckoe nocooue / E.M. Komapos [u ap.]. — DIeKTpOH. TEKCTOBbIE TaHHBIE. —
M.: JamkoB u K, 2016. — 315 c. — Pexxum noctyna: http://www.iprbookshop.ru/60452.html

4. Psab6os H.H. [lesrensHocts HII® no pa3MenieHN0 NEHCHOHHBIX PE3EPBOB U HAKOIUIEHUH B yNpaB-
nsironux kommnanusix. U3n-so «Jlaboparopus kauruy, 2009. http://www.iprbookshop.ru/10917.html

5. ConmanpHas 3alMTa HaCEJIEHUS: ONBIT OPraHU3allMOHHO-aIMUHUCTPATUBHOU paboThl: YueOHoe mo-
cooue, M:2011.

6. XomoctoBa E.W. 3apyOexHblii OMBIT COLMAIBHON paboThl [DNEKTPpOHHBIH pecypc] : yueOHoe mocobue / E.N.

Xomnocrosa, A.H. lamkuua, .B. ManodeeB. — DekTpoH. TekcToBbIe maHHbie. — M. : JlamkoB u K, 2015.
— 365 ¢c. — 978-5-394-01338-6. — Pexum nocrymna: http:// www.iprbookshop.ru/10917.html

7.2. llepnoauyeckue u3ianus (razera, BeCTHUK, 010J/1eTeHb, JKYPHAJI)

1 . OredecTBeHHBIH XypHaJ colManbHON paboThl // https://elibrary.ru/contents.asp?id=34834398

1. Kypuan COHHOT- conmanbHoe oOcnyxuBanue HaceneHnus // http://son-net.info/zhurnal-sonnet/
2. TlencuonHoe oGecrnieueHue // HIEeKTPOHHOE epruoandeckoe nsaanue, «[IPAMM», M.

3. CouuanbHoe U IeHCHOHHOE NpaBo // M3garensckas rpynna «HOpuct», M.

7.3. UuTepHeT-pecypcesbl

HpI/I HU3YUCHUUW JUCHUITIIINHBI «OnpwIT OpraHnu3aliOHHO — a)IMI/IHI/ICTpaTHBHOfI pa60TLI B CUCTEMC
conraJIbHBIX CJ'Iy>K6» CTYACHTAaM I10JIC3HO ITOJIb30BATLCA CICAYIOIUMU I/IHTepHeT — pecypcamMu:
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bubruomexa KBI'Y: http://lib.kbsu.ru/

https://rosmintrud.ru/ - Munucmepcmeo mpyoa u coyuanvrou 3awumot P®.
https://mintrud.kbr.ru/ - Munucmepcmeo mpyoa u coyuanvrou 3auumsi KbP
DnexmponHwvlil Kamaioe poccutickux ouccepmayuti. http://www.disserr.ru/index.html

AN~

7.4. MeToanuyecKkue YKa3aHusi M0 MPOBeeHUI0 YUeOHBIX 3aHATHIA.

VYyeOunast paborta no aucuuruinHe «OMbIT OPraHU3alMOHHO — aJIMUHUCTPATUBHON pabOTHI B CH-
CTEME COITMAIBHBIX CITYk0» COCTOWT M3 KOHTAKTHON pa0OTHI (JICKIUU, MPAKTUYCCKUE 3aHATHS) U CaMO-
cToATENbHOU paboThl. COOTHOIICHHE JIEKIIMOHHBIX M MPAKTUYECKUX 3aHATUH K 001IeMy KOJIMYECTBY Ya-
COB COOTBETCTBYET yueOHOMY IIaHy HampasieHuss noarotoBku 39.03.02 — CommanbsHast pabora mpo-
rpamMma OakanaBpuata «CouuanbHasi paboTa B CHCTEME COLIUAIbHBIX CITYKO».

Jlist IOATOTOBKU K MPAKTUYECKUM 3aHATHSAM HEOOXOAMMO PAaCCMOTPETh KOHTPOJIbHBIE BOIIPOCHI,
IIpH HEOOXOUMOCTH OOPaTUTHCS K PEKOMEHIyeMOM JINTepaType, 3anucarb HEMOHATHbIE MOMEHTHI B BO-
pocax sl YSCHEHHUS UX Ha MPECTOSIIEM 3aHITHH.

Memoduuecxuepekomeudauuu RO U3y4€HU Oucuunﬂunbz «Onvim Op2anu3auuoOnnoO — aomunu-
cmpamusnoﬁ paﬁombt 6 cucmeme CouuaibHvlxX CJ’lyJIC6»

Lenb kypca «OnbIT OpraHU3aMOHHO — aIMUHUCTPATUBHON PabOTHI B CUCTEME COLIUATIBHBIX CITYkKO»
3aKJIF0YaeTCsl B (POPMUPOBAHUH CHCTEMATU3UPOBAHHBIX 3HAHWUH NMPUMEHHUTEIHLHO K ONBITY OpraHH3aI[d-
OHHO-3/IMUHUCTPATUBHOMN pabOTHI B CUCTEME YUPEXKICHUN U OpraHu3aluil COlManbHON cdepbl, chopmu-
pOBaTh y BBINYCKHUKA IIEJOCTHOE TEOPETHYECKOE, METOJ0JOTHYECKOE, METOJUYECKOE W KOHKPETHO-
CUTYaTUBHOE MpeCTaBleHrne 00 OMbITE OPraHU3AIMOHHO-aIMUHUCTPATUBHON pabOTHl B CUCTEME COIU-
QIBHBIX CITYXO0.

[Tpuctynas k U3y4eHUIO AUCHUIUIMHBI, 00yJarouieMycs HeoOX0IMMO 03HAKOMUTHLCS C TeMaTH4e-
CKUM TUUTAHOM 3aHSATHH, CIIUCKOM PEKOMEHJIOBAaHHOW y4eOHOW muTeparypbl. Clenyer ysCHUTH IMOCIeIO0-
BaTEIbHOCTh BHIMIOJHEHHS HHIMBUYaJIbHBIX YUYCOHBIX 33JaHUI, 3aHECTU B CBOIO Pab0UyIO TETPab TEMbI
Y CPOKH MPOBEJCHUSI CEMUHAPOB, HAMMCAHKS YYEOHBIX U TBOpUECKUX padot. [lpu u3yueHun AUCHUIUIN-
HbI 00yUalOIUeCs BBITIOIHSIOT CIEAYIONIUE 3a/IaHUs: U3Y4al0T PeKOMEHOBAaHHYIO YYeOHYIO U HAYYHYIO
JTUTEpaTypy; MUIIYT KOHTPOJIbHBIE PAOOTHI, TOTOBAT pedepaTsl U COOOUIEHUS K TPAKTUUECKUM 3aHATHSM;
BBITIOJHSIOT CAMOCTOATEIbHBIE TBOPUYECKHE PAaOOTHI, Y4aCTBYIOT B BBIITOJIHEHUHU MPAKTUYECKUX 3aTaHHM.
YpoBeHb U TITyOUHA YCBOEHUS TUCIUTLIIMHBI 3aBUCAT OT aKTUBHOW M CHCTEMATHYECKON pabOThI Ha JIEK-
LHSX, U3YYEHUSI PEKOMEHIOBAHHOW JINTEPATYPHI, BBIIIOJIHEHUS KOHTPOJIBHBIX MIMCEMEHHBIX 3aJaHUN.

Kypc n3ydaercs Ha neKuusax, NPaKTUYECKUX 3aHIATHUAX, TP CAMOCTOSATEIIBHON U MHAUBHUIYaJIbHOU
pabote obydaromuxcs. OO0yJaromuiics AJs MOJTHOTO OCBOSHHS MaTepuaia AOKEeH He MPOMyCcKaTh 3aHs-
THUSI U aKTUBHO y4acTBOBaTh B yueOHOM mporiecce. JISKIUu BKITIOYAIOT BCE TEMbI U OCHOBHBIE BOTIPOCHI
TEOPUHU U MPAKTUKU cTpaxoBaHUs. [l MakcUManbHOW 3(PPEKTUBHOCTH M3y4eHHUS] HEOOXOIUMO TMOCTO-
STHHO BECTH KOHCIEKT JIEKIIUH, 3HaTh PEKOMEHIYEMYIO ITPENOAABATEIIEM JTUTEPATYPY, MO3BOJSIOULYIO J10-
MIOJIHUTH 3HAHUS U JIy4lle NOATOTOBUTHCA K CEMUHAPCKUM 3aHITHSM.

B cooTBercTBHM ¢ y4eOHBIM IIJIAHOM Ha KaXIYIO TEMY BBIICIIEHO HEOOXOAMMOE KOJUYECTBO Ya-
COB IIPAaKTUYECKUX 3aHATUNA, KOTOPBIE NPOBOJATCS B COOTBETCTBUM C BOIIPOCAMHU, PEKOMEHIOBAaHHBIMU K
M3Y4YEHUIO TI0 OmpeaesieHHbIM TeMaM. OOydJaroniuecs: TODKHBI PETYISIPHO TOTOBUTHCS K CEMUHAPCKUM
3aHSTHUSIM M y4aCTBOBATh B 00CYXJICHUU BOMPOCOB. [Ipy MOATOTOBKE K 3aHITHSIM CJIEIyeT PyKOBOJCTBO-
BaTbCAd KOHCHEKTOM JIEKIIMH M PEKOMEHIOBAaHHOW JuTepaTypod. TemaThueckuid TiaH IUCIUIUIMHEI,
y4eOHO-METOUYECKIEe MaTeprabl, a TAKXKE CIUCOK PEKOMEHIOBAaHHOW JTUTEpaTyphl MPUBEICHBI B pado-
4yel mporpamme
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B xonme u3ydeHHs] TUCIUIUIMHBI OOYYalOUIMIICS MMEET BO3MOXKHOCTh MOJTOTOBUTH pedepar 1mo
TeMe, npeaigaraeMoro B Paboueil mporpaMMe AUCHUIUIMHBI cIMCKa. BeIcTymiienne ¢ AokiIaaoM no pede-
paTy B TpyIIe NpoBOAUTCS B popMe MPE3EHTAIIUH C UCIIOJIb30BAHUEM MYJTbTUMEINIMHON TEXHUKH.

7.4.1. Memoouueckue pekomeHOAUUU K 6UOAM CAMOCIOAMENbHOI PAOOMbL CHYOCHM 08

Makoesa 3.A., KorotepkeBa A.K. OneIT opraHu3aiiioHHO- aJIMUHUCTPATHBHON PabOTHI B CHCTEME
COLIMATIBHBIX CITYXO0: METOTUYECKHE PEKOMEHIAIMHU JUISl CTYACHTOB, OOYYAIOIIUXCS IO HAIMPABIICHUIO
noarotoBku 39.03.02 CommansHas padota, KbI'Y, Hanpumk, 2023.

8. MATEPUAJIbBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUITVINHbI

8.1. TpeOoBanus kK MaTepHaIbHO-TEXHUYECKOMY O0ecre4eHHI0

Jns peanuzanuu pabodeidl MporpaMmbl JUCHUILIMHBI UMEIOTCS CIELUAIbHBIE TMOMEIEHHs IS
MIPOBEACHUS 3aHATUM JICKUMOHHOTO M CEMUHApCKOIO THUIIA, TIPYNIOBBIX W HHJIMBHUAYaJIbHBIX
KOHCYJIbTAllUM, TEKYIIEro KOHTPOJISI M IPOMEKYTOUYHOM aTrTeCTallud, a TakKe IIOMEIICHUS s
CaMOCTOSITENIbHOW paboThl M IOMEUICHUs s XpaHeHHs W MNpOo(UIAKTHUYECKOrO OOCITyKUBAHUS
obopynoBanus. CrienuanbHble TIOMEIIEHUS YKOMIUICKTOBAHBI CHEIHAIM3UPOBAHHON MeEOEnbio H
TEXHUYECKMMHU cpelcTBa OOy4YeHMs, CIOyXKalluMU Ui [peJcTaBleHus HUHPoOpMauuu OoiblIon
ayJIUTOPHH.

JIisi IpOBECHUS 3aHATHH JICKIMOHHOTO THIIA MMEIOTCSI JIEMOHCTPALIMOHHOE O0OpYIOBaHHE U
yueOHo-HarsiaHbIe Tocobus. [1o aucnumumae «OnbIT OpraHu3alMoOHHO — aAMUHUCTPATHBHON pabOTHI B
CHCTEME COLMAJBHBIX CIIYyXK0» HUMEIOTCS MPE3CHTALUH [0 OTACIbHBIM TeMaM Kypca, MO3BOJISIOIINE
Hanboee 3 (HEeKTUBHO OCBOUTH MPEICTABICHHBIN YUeOHBII MaTeprall.

[Tpu npoBeneHNM 3aHATHI JTEKIIMOHHOTO/ CEMHUHAPCKOTO THIIA 3aHATHIA UCIIOIB3YIOTCS:
JIUYEH3UOHHOe NPOSPAMMHOe obecneyenue:
- IIponykter Microsoft (Desktop EducationALNG LicSaPk OLVS Academic Edition Enterprise)
noanucka (Open Value Subscription);
AntuBupycHoe nporpammuoe ooecneuenne Kaspersky Endpoint Security Cranmgaptaeriit Russian
Edition;
€80000HO pacnpocmpansemvie npocpammbl.
—  WinZip nsigs Windows - mporpaMm Ajisi CKaTHsl U pacliakoBKH (paitiios;
— Adobe Reader nns Windows — nporpamma juis urenust PDF ¢aiinos;
— Far Manager - xoHCONBHBIN (hailyIOBBI MEHEDKEp Ul ONEpallMOHHBIX CHCTEM CeMeHCTBa
Microsoft Windows.

IIpu ocymecTBieHnN 00pa30BaTEILHOIO MPOIECcCa CTYACHTAaMH U NIPENOAABATEIEM UCIOIb3YIOT-
cs crneayromue nHpopMaroHHo cripaBouHble cucteMbl: DbC «AnlTudpOykey, ObC «KoHCynbTaHT cTy-
nenra», CIIC «Koncynbrant mitocy, CIIC «"apanty.

8.2 OcobenHocTH peajM3anuy JTUCHHUIIMHBI 1JISI HHBAJIUAOB M JIUI ¢ OTPAHUYEHHBIMH BO3-
MOXKHOCTAMU 32]0pOBI)ﬂ

Jnst CTyneHTOB ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSMHM 370POBbSI CO3/IaHbl CHEIUAIbHBIE YCIOBHS
JUTSL TIOTy4deHUs1 00pa3oBaHus. B mensx MOCTYMHOCTH TOJy4eHHUs BBICIIETO 0Opa30BaHUs MO oOpa3oBa-
TEJIbHBIM MPOrpaMMaM MHBAIUAAMH U JIMIIAMHU C OTPAHMYEHHBIMUA BO3MOXXHOCTSMH 3/10POBbSI YHUBEPCH-
TETOM 00€CIIEUNBAETCSI:

1. AnpTepHaTuBHAs Bepcus OUITUAIBHOTO caifta B ceTH «HTepHeT» sl cabOBUISIINX;
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2. JIns UHBAJIMIOB ¢ HAPYUICHUAMU 3peHus (cIaboBHUIAIINE, CIETIBIC)

- IPUCYTCTBHUE aCCUCTEHTA, OKa3bIBAIOIIETO 00YyYaIOIEeMycsi HEOOXOIMMYIO TIOMOIIb, TyOIMpoBa-
HHUE BCIIYX CIIPAaBOYHON MH(pOpPMAIMU O PACIIMCAHUN YYEOHBIX 3aHATHUN; HATUYHE CPEICTB Ul YCHUIICHUS
OCTaTOYHOTO 3pEeHMsI, OpaiIeBCKOW KOMIIBIOTEPHOM TEXHUKH, BUACOYBEIMUYUTENCH, POrpaMM HEBU3Y-
aJIGHOTO JIOCTYINA K MH(OpMAINH, POTrPaMM-CUHTE3aTOPOB PEUX M JAPYIHX TEXHUYECKHX CPEICTB IpUe-
Ma-Trepeadn yuyeOHol nHpopMaluy B JOCTYIHbIX (opMax AJIs CTYI€HTOB C HapYIIEHUSAMH 3PEHUS;

- 3a/1aHus JJIs BBIIOJHEHMS HAa SK3aMEHE 3aUUThIBAIOTCSI ACCUCTEHTOM;

- IUCbMEHHBIE 3aJJaHUs BBIIIOJIHAIOTCS Ha Oymare, HaAMKTOBBIBAIOTCS ACCUCTEHTY 00y4JaroLIUMCS;

3.J1ns MHBAJIHMIOB U JIMIl C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 3/I0pOBBS 1O CIyXy (cimabocibliia-
ue, Tiayxue):

- Ha 3a4eTe/’K3aMeHe MPHUCYTCTBYET aCCHUCTEHT, OKa3bIBAIOIIUN CTYACHTY HEOOXOAMMYIO TEXHHU-
YECKYI0 [TOMOILb ¢ Y4€TOM MHIMBHYaJIbHBIX OCOOCHHOCTEN (OH ITOMOraeT 3aHATh pabodyee MecTo, epe-
JBUTATHCSI, IPOYUTATh U OQOPMUTH 3a/IaHKE, B TOM YHUCIIC 3aIHCHIBAs MTOJI AUKTOBKY);

- 3a4eT/3K3aMeH MPOBOJUTCA B IMCbMEHHOH (opMme;

4. Jna VHBAIMIOB U JIMII C OTPAHUYCHHBIMUA BO3MOXXHOCTSIMH 370POBBS, HMEIOLINX HAPYIICHHS
OIIOPHO-JBUTaTENILHOIO allllapaTa, CO3JaHbl MaTepUaIbHO-TEXHUYECKHE YCIIOBUs, oOOecleyrBaroIue
BO3MOKHOCTh OECHPEnsTCTBEHHOIO AOCTYIa 00YyJarouIuxcsi B yueOHbIE TOMEIIeHHs], 0OBEKTY MUTaHUS,
TyaJeTHble U Jpyrue MOMEIIEHHUs YHHBEPCUTETa, a TaKKe NpeObIBaHMA B YKa3aHHBIX I[TOMELICHHUAX
(HanmM4Me pacIIMpPeHHbIX JBEPHBIX IPOEMOB, IOPYYHEHN U IPYTUX IPUCIIOCOOTIEHHUI).

- NUCbMEHHBIE 33/1aHUs BBIOJIHSIIOTCS Ha KOMIBIOTEPE CO CHELUATU3UPOBAHHBIM IPOTrPAMMHBIM
o0ecCTIeYeHNEM HITH HaJUKTOBBIBAIOTCS ACCHCTEHTY;

- 110 XKEJIaHUIO CTYJCHTa SK3aMeH ITPOBOUTCS B YCTHOM (hopme.

OOyyaromuecs U3 yucia JMI ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pOBbsI 00€CIIEUEHBI 3JIEK-
TPOHHBIMHU 00pa30BaTeIbHBIMU pecypcamu B (hopMax, alalTHPOBAHHBIX K OIPAaHUYEHUSM UX 310POBbSL.

OOyyaromumcst ¢ OrpaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pPOBbsl IIPEIOCTABIISAIOTCS CIEIMAJIbHbIE
y4yeOHUKH U y4yeOHble mocoOusi, MHasg ydyeOHas JUTepaTypa, CHELMaJIbHbIE TEXHUYECKUE CpEACTBa
00y4eHHsS KOJUICKTHBHOTO W WHAWBUIYAIBHOTO IOJIb30BaHMS, NPEAOCTABICHHE YCIYr ACCHCTEHTa
(MOMOIIHMKA), OKa3bIBAIOILEro O0YyYaroUIMMCs HEOOXOAUMYI0 TEXHHYECKYIO ITOMOIlb, a TaKXKe YCIyr'H
CYPIIOTIEPEBOUYMKOB M TU(IIOCYPIOTIEPEBOIUYNKOB.

a) s Ci1aboBUIAIINX :

- Ha DK3aMEeHe MPUCYTCTBYET aCCUCTEHT, OKA3bIBAIOUINI CTYAEHTY HEOOXOIUMYIO TEXHUUECKYIO
MOMOIIlb C YYEeTOM HWHAMBUIYAJIBHBIX OCOOCHHOCTEH (OH TMOMoOraer 3aHsTh pabodee MecTo,
MepeBUTaThCSI, IPOYNUTATh U ODOPMUTH 3aJJaHKE, B TOM YHCIIE 3aIMCHIBAsK ITOJT AUKTOBKY);

- 3@/1aHUs JUIS BBINOJHEHUS, a TAaKKe€ MHCTPYKLMS O MOpSAKE MPOBEJIEHHs 3adeTe/>K3aMeHa
o(opMIISIOTCS YBETUIEHHBIM IPHUPTOM;

- 3aJJaHM JUIs BBITTOJIHEHHSI HA 3K3aMEHE 3aUUTHIBAIOTCS ACCUCTEHTOM,;

- INCbMEHHBIE 3a/1aHUs BBITMOIHIIOTCS Ha OyMare, HATUKTOBBIBAIOTCS] ACCUCTEHTY;

- o0ecrnieunBaeTcs UHAWBUIYAIbHOE paBHOMEpHOE ocBelieHne He Mmeree 300 Jrokc;

- CTYZIEHTY JUIsl BBIIIOJIHEHUS 3aJaHusl MPU HEOOXOAMMOCTH MPEJOCTABISAETCS YBEIMUNBAIOIIEEe
YCTPOMCTBO;

B) JIJISl TIIYXUX U CIa0O0CIBIIIAIINX:

- Ha 3aueTe/>K3aMEeHE NPUCYTCTBYET ACCHUCTEHT, OKa3bIBAIOIIUN CTYJIEHTY HEO0O0XOAUMYIO
TEXHUYECKYIO MIOMOILb C YYETOM MHJMBUIYaIbHBIX 0COOEHHOCTEN (OH OMOTaeT 3aHATh pabouee MecTo,
NepeBUraThCsl, IPOUNUTATh U OQOPMUTH 3aJJaHKE, B TOM YHUCIIE 3aMChIBast 1101 AUKTOBKY);

- 3a4eT/9K3aMEeH MTPOBOJUTCS B MUCbMEHHOM popMme;

- obecnieuynBaeTCsd HAIWYME 3BYKOYCHJIMBAIOLICH ammaparypbl KOJIJIEKTMBHOTO IOJb30BaHUS,
Ipy  HEOOXOJUMOCTH  TOCTYMAIOLUIUM  TPEAOCTaBiIsieTcs  3BYKOYCHUJIMBAIOLas  ammaparypa
WH/IMBUYaJILHOTO M0JIb30BaHMS;

- 10 JKEJIaHUIO CTY/IEHTa PK3aMEH MOXKET IIPOBOJAUTHCA B MUCbMEHHON (hopme;

N) A7 JHI C HApyLEHUSMHM OINOPHO-IABUIaTeIbHOrO ammaparta (TsDKeNbIMH HapylIeHUSMHU
JBUTATENLHBIX (DYHKIMI BEpXHUX KOHEUHOCTEH MIIM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):
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- THCbMEHHBIE 3aJaHUs BBINOJHAIOTCS HA KOMIBIOTEpE CO  CHEHHAIM3UPOBAHHBIM
MIPOrpaMMHBIM 00eCTIeYeHUEM HIIM HAJIUKTOBBIBAIOTCS ACCUCTEHTY;
- 110 JKEJIAHWIO CTY/ICHTA DK3aMEH MTPOBOJUTCS B YCTHOU (hopMme.
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