MHWHUCTEPCTBO HAVKH Y BEICIIETO OBPA30OBAHUSA POCCUIICKOM
®EJEPALINA
(I)ellepa.nbnoe rocyiapCcrBeHHOC 6IOIDKeTH06 06p330B3TeJ'[LH06 yYupexaenue

BbIcHIero oopazoBanus «Kadapanno-bankapckuii rocyiapcTBeHHbI YHUBEPCUTET
um. X.M. BepoexoBa» (KBI'Y)

HUHCTUTYT MEHE/UKMEHTA, TYPUSMA U UHAYCTPUU 'OCTEITPUNMCTBA

«COI'JIACOBAHO»
PykoBoaurenn BaTeJIbHOH
nporpamMmabl aroesB A.b.

« Oy OL5 20231

> — v » n
£\ o
p ) [
NS Gmma
ey 06 " v f’\gw"
210 *

] _*‘/

PABOYASI IPOTPAMMA JUCLUIITUHBI (MOY.JIST)

«OPUCHBIE TEXHOJIOT' UN»

Hanpapnenue noaroToBku (CrenuaibHOCTh)
38.03.03 «YIPABJIEHUE ITEPCOHAJIOM»

[Ipodune noaroToBKU:
«YnpaBJieHHe IEPCOHAJIOM OPTraHU3ANMN»

KBanmuduxkarus (cTeneHb) BbITYCKHUKA!
O0axajaBp

dopma 00ydeHus:
OuHas, 3a04Hasi, OYHO-3a04YHas

Haapuuk 2023



Pabouas nporpamma nuctummiiuHbl (Moyisi) OducHBIE TEXHOIOTUN /cocTaBuTens Hai-
yamxu T.A. — Hanpuuk: KbI'Y, 2023 1., 32 c1p

Pabouas nporpamma AUCHUIUIMHBI (MOIYJIS) IpeIHA3HAYEHA JJIsl CTYJCHTOB O4HOU op-
MbI 0OY4EeHHS 110 HaIlpaBJIeHUIO MoAroToBKH (cneruanbHocTr) 38.03.03 «YmpasieHue nepcona-
aom», 1 cemectpa, 1 kypca.

PaGouas mporpamma IUCHUIUIMHBI (MOZYJs) COCTaBlIeHA C Y4eToM ¢eaepaibHOro rocy-
JApPCTBEHHOTO 00pa30BaTENbHOTO CTaHAApTa BBICIIETO OOpa30BaHMs IO HAIPABICHUIO MOJITrO-
toBkH 38.03.03 «YmpapieHHEe NEPCOHATIOM» YTBEPKIESHHOTO MpHKa3oM MUHHCTEPCTBA 00pa-
30BaHud U Hayku PD Ne 1461 ot 14.12.2015




OI'JTABJIEHUE

1.IIEJIA OCBOEHMS JIMCLIATIIIIHBI ... 4
2. MECTO JUCLUIIIMHBI B CTPYKTYPE OITOII BO.......oooeieeveeeeeeeeeeeeeeeeeee e, 4
3. TPEBOBAHHS K PE3VJIBTATAM OCBOEHMUS JUCLHUATUIAHBI (MOAVIIA ) ............. 4
4. COEPXAHUE U CTPYKTYPA TUCHUATUIAHBL (MOJIYJIIS) ..o, 5
5. OIEHOYHBIE MATEPHUAJIbI JULSI TEKYLIETO U PYBEXKHOI'O KOHTPOJIS
YCHEBAEMOCTHU U ITPOMEXYTOUYHOM ATTECTALIAN. ..o, 9
6. METOJIMYECKUE MATEPUAJIbL, ONIPEAEJISIFOLLME IIPOLEAYPbl OLIEHUBAHUS
3HAHUI, YMEHHWI, HABBIKOB U (UJIN) OIIbITA JEATEJIBHOCTHU: ....................... 21
7. YYEBHO-METOIMYECKOE Y TH®OPMALIMOHHOE OBECITIEUEHHUE
JIUCIHIATITIAHBI (MOIIYTISL) ..o 24
8. MATEPHAJIbHO-TEXHUYECKOE OBECITEYEHHUE JUCLATIIAHEL.......... OILLMBKA!
3AKJIAJIKA HE OIIPE/IEJIEHA.
9.JIMCT USMEHEHUM (JOITOJTHEHWI).........ocvoovieieeeeeeeeeeeeeeeeeee e, 29
10.IIPUJIOXKEHUE



HEJIX OCBOEHUA JUCHUIIJINHBI

Heasimu ocBoeHUs TUCHUIUTMHBI «OQHUCHBIE TEXHOJIOTHU » ABJISIFOTCS (POPMUPOBAHHE Y
CTYJICHTOB YCTOHYHMBBIX HABBIKOB PAOOTHI B CIIOKHOH ceTeBOM MH(OPMAIIMOHHON cpejie CoBpe-
MEHHOTO MPEANPHUTHs, Opuca.

3agayaMu JUCHMTLIMHBI ABJISTIOTCS

- H3YYCHHE COBPEMCHHBIX TEHICHIMN B Pa3BUTUU HHGOPMAIIMOHHBIX TEXHOJIOTHIM
NPUMEHHUTEIBHO K OPraHU3aTOPCKO-YIPaBICHYCCKOW HHPOPMAIINH;

- MPUOOPETEHUE HABBIKOB JICJIOBOTO OOIEHHUS B DJICKTPOHHOM Cpe/e ;

- M3YYCHHE THUIIOBBIX M CIICIIHATM3UPOBAHHBIX METOJOB pa0dOThl B O(HUCHBIX IPHUIIOKE-
ausx MS Excel, MS Power Point, MS Word;

- W3YYCHHE U pean3alus 3a7a9 Co3anus pa3HOOPMATHBIX JTOKYMEHTOB;

- pa3paboTKa MPEe3eHTAIMOHHBIX MPOCKTOB MPO(ECCHOHATBLHOM JEITeIbHOCTH (TOPro-
BO-TEXHOJIOTUYECCKHUE, H/HIIM MapKETHHIOBBIC, U/WIIH pEKJIaMHbIC, U/UJIH JIOTUCTHYESCKHUE TIPOIIeC-
CBI) C UCIIOJIb30BaHUEM UH(DOPMAIIHOHHBIX TEXHOJOTHIA.

- M3YyYCHHE TEXHOJOTMH HMCIIOJIb30BAaHHS TPOTPAMMHOIO OOECIICUYCHUsS Ul aHaIu3a
JTAHHBIX

- M3yYEHHE OCHOBHBIX IMPHHIIMIIOB U TPeOOBaHUH HHPOPMAIIMOHHOM OE3011aCHOCTH;

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BO

Hucuumnuna «OducHbie TEXHOJIOTHH» SIBISETCS TUCIUIUIMHON 0a30BOM yacTu
HarpasieHus 38.03.03 «YnpaBieHue nepcoHaIoM».

Jucuumnuna «OducHble TEXHOJIOTHIY 0a3upyeTcs Ha 3HAHUSIX, MOJTYYCHHBIX B paMKax
IIKOJBHOI'0 KypcCa I/IH(bOpMaTI/IKI/I. I[I/ICIII/IHJ'H/IHa SABJISICTCS O6HII/IM HHCTPYMCHTAJIbHBIM OCHOBA-
HUEM U1 BCEX MaTeMaTHYECKUX W (UHAHCOBO-3KOHOMHUYECKHMX JUCIMILIMH, BXOMISIIMX B
OIIOIT 6akanaBpa «YTpaBICHUS TEPCOHATIOM.

3. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUA JUCIUIIIMHBI (MOIYJISA )

Huctunnuaa «OduchHpie TexHonoruu » B coorBerctBun ¢ ®I'OC BO u OIIOIT BO
HarpaBjieHa Ha (pOpMUpOBaHHUE CIEAYIOMIMX AIEMEHTOB 001enpodecCuOHATBHBIX U MpodeccH-
OHAJIbHBIX KOMIIETEHIIHH.

Ob6wmenpodeccuonanbubie komnerenuuun (OIK):

— CHOCOOHOCTh OCYIIECTBJIATH JIeNI0BO€ 001IeHHE (ITyOIMUHbIE BBICTYIUIEHUS, TIEPErOBO-
pBl, IPOBEJICHNUE COBEIIAHUH, JIeNToBast EPENucKa, MeKTpoHHble KoMMmyHHKanun) (OITK-

9);

— CHOCOOHOCTh pelaTh CTaHAAPTHBIE 3a7jau MPO(PEeCcCHOHAIBHOM JesITeIbHOCTH Ha OCHO-

Be MH(OPMAIIMOHHON 1 OMOIHOorpaduuecKkoil KyIbTypsl ¢ IPUMEHEHUEM HH(POpMAIMOH-

HO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHI U C YYETOM OCHOBHBIX TpeOOBaHMIA WH(OpMAaIlH-

onHo# 6e3omacHoctu (OIIK-10).

B pesynbrare usyueHus aucuuiuinHbl «OQHUCHBIE — TEXHOJNOTMM»  oOydaromuics
JIOJKEH:

3HaTh:
- OCHOBBI OCYIIECCTBJICHUA U IPOBCACHU NCITOBBIX MEPETIMCOK U JICKTPOHHBIX KOMMYHHKaHHﬁ;
- OCHOBHBIC METOABI 1 CPEACTBA MMOJTYUCHUA I/IH(bOpMaHI/H/I, BO3MOKHOCTH HCIIOJIb30BaHUA I/IH(l)OpMaHI/I-

OHHBIX TEXHOJIOTHI B YIIpaBICHUYECKOU NEATENbHOCTH,
YMeTh:
— OCYIIECTBIISITh ~ MOUCK  HEOOXoauMoW  HMH(OpMAlMW, BOCHPUHUMATH, AaHAIM3UPOBATH,
000011aTh ¥ CUCTEMATU3UPOBATH MOJTYYCHHYIO HHPOPMAIIHIO;
— JIMarHOCTUPOBATh KOMMYHHUKAIIMOHHBIE Oaphephbl B OpraHU3aIUU



HCIIOJIb30BaTh COBPEMEHHBIC CPEICTBA IICKTPOHHBIX KOMMYHUKAITUH;
HCIIOJIb30BaTh IMOTYYCHHBIC 3HAHUS U MMPAKTUYCCKUE HABBIKH YIS PEIICHUS aKTYaIbHBIX TIpodec-
CHOHAJIFHBIX 33]1a4, IPUMEHSITh METOIbI cOOpa U aHANIM3a JaHHBIX;
Baapers:
HaBBIKAMU TOJIYYCHUS HEOOX0AMMOI MH(DOPMAIIUU U3 PA3TUYHBIX THIIOB HCTOYHUKOB, HABBIKAMU
0hOpMIICHHUS CCBUTOK, CHOCOK W OMOIHOTPpadIIeCKOTo CIIHCKA.
METOJIaMH aHaJH3a, CII0CO0aMHU TTOTydeH s 1 0000meHns HHPOPMAITIH;

HaBbIKaMH OCYHICCTBJICHUA 3JICKTPOHHBIX KOMMYHHKaHI/Iﬁ.

4. COOEP)KAHUE U CTPYKTYPA JTUCIUIIVIMHBI (MOAYJIA)

Tabauya 1. Cooepocarnue oucyuniurvt (Mo0ys)« Opuchvie mexnonocuuy,
nepeyenb OYeHOUHbIX CPeOCm8 U KOHMPOIUPYEMbIX KOMNEMeHYUll

m

HaumenoBanune
pasnena

Copaepxxanue pasiena

Koa xonTposm-

pyeMoii koMiIie-

TeHIUH (UJIU ee
4acTH)

dopma
TeKylIero
KOHTPOJIs

2

3

4

WudopmanroHHble U Te-
JICKOMMYHUKAIIMOHHBIC
TEXHOJIOTUH B O(DUCHOM
TSI TeIIbHOCTH

WNnpopmannonusie u Te-
JIEKOMMYHHUKALIHOHHbIE
TEXHOJIOTHH: 3BOJIOLUS,
TEH/JEHIMH U TEepCIIeK-
TUBBI pa3BuTHi. Poibs u
BO3MOXHOCTH HH(pOpMa-
[IUOHHBIX TEXHOJOTHH B
pelieHMH O(UCHBIX 3a-
Jad. XapakTepUCTUKU U
kiaccudukanus opucHo-
ro IporpaMMHOro obec-
nedeHus. OcobeHHOCTH
MH(OPMALIMOHHBIX  TEX-
HOJIOTHH B OpraHu3aiusx
Pa3IMYHOTO THUIIA.
BBenenue cereBble Tex-
Hosoruu. JlokanpHble W
rnobanbHble cetu. Kiac-
cudukanus cereil. Anpe-
caiusg B cetH. CepBHCHI
cetn MHTepHeT: noctyn
K Ppa3HOPOAHON THIep-
TEKCTOBOM MH(pOpMaluy,
AJIEKTPOHHAs 1oYTa, Iie-
penaya JaHHBIX, IOHMCK
uHpOpMaLnu.

OIIK-9
OIIK-10

A3; T, mpe-
3CHTAIlNH; Jia-
OGopaTopHbIe
paboThI

TexHomOrNM CO3MaHUSI
TEKCTOBBIX JOKYMEHTOB

Manunynsaauun ¢ Qaiina-
MU M TaKaMu B Omepa-
nuoHHoO# cucreMme. Cro-
COOBI COXpaHEHHsI, MOHC-
Ka U OTKpBITHS (Paityios.

Coznanue  JOKYMEHTOB
pa3HBIX (OPMATOB: TEK-
CTOBBIX U TaOJIUYHBIX.
BBox u pemaktupoBaHue
TEKCTa B TEKCTOBOM pe-
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OIIK-10

A3; T; mnpe-
3CHTAIlMH; Jia-
OopaTopHbIe
paboTbI




naktope. dopmarupona-
HHE CHMBOJIOB M a03a-
ueB. JloGaBiaeHne oObEK-
TOB B JOKYMEHT: (op-
MyJI, JHarpamMm, HJLIIO-
cTpanuii, ¢uryp, Haamu-
cei, WordArt, Tabiui,
CUMBOJIOB, THTIIEPCCHUIOK.
OOTtekanue 00BEKTOB
TEeKCTOM. B3aumornolo-
JKeHHue OOBEKTOB IO CJIO-
M. dopmaTupoBaHue
JIOKYMEHTa: TOJs, KO-
JIOHTUTYJBI, HyMeparus
CTpaHHIl, KOJOHKH, TOJ-
JIOKKA, OPUCHTALUS JIH-
CTa, TPAHUIIBI CTPaAHHUII,
CHOCKH, CCBUIKH, Wpe/I-
METHBIN yKa3aTellb, aB-
TOMaTHU3UPOBAHHOE
OrJIaBJICHUE, BCTaBKa
Ha3BaHHS 11 OOBEKTOB
JIOKYMEHTA U JIp.
Co3gaHne  OJHOTHITHBIX
JIOKYMEHTOB C TTOMOIIBIO
(GYHKIMY CTUSHUSL.

TexHonoruu o0paboTKU
uH(opMaIuu, mpeacTas-
JICHHOM B BUJIE AJIEK-
TPOHHBIX TaOJIHII.

HHutepdelic  pemakropa
AJICKTPOHHBIX  TAOJIHII.
Hacrtpoiika pemakTopa.
Co3ganne  TaOJIUYHOIO
nokyMmeHTa. BBog u pe-
JAKTUPOBAHUE JIAHHBIX B
Auerkax. PopMyIbl: J0-
rHYecKue, CTaTUCTHYE-
CKHE, MaTeMaTH4YeCKue,
JaThI-BPEMEHH, pabOTHI C
MacCHBaMH, TEKCTOBBIE U
np. Boxxennble GyHKINN
A OCOOCHHOCTH HX BBO-
na.

dopmarupoBaHue  Tabd-
mui;:  Gopmar JIaHHBIX,
TPaHUIBI W 3aJIMBKA,
00bCAUHCHHE STYEEK, BBbI-
paBHUBAHUE, TIEPEHOC
TEeKCTa B sUeiike, 3aluTa
COJICP)KUMOTO  STYCEK U
ap.

Aymut Tabmunbel. Maau-
NyJISIUU ¢ JIUCTaMu pa-
0oYell KHUTH U JaHHBIMUA
Ha HUX. Ta0muiel-

OIIK-10

A3; T, mpe-
3CHTAIlNH; Jia-
OopaTopHbIe
paboTHI




criucku (0a3a JTaHHBIX).
HNHcTpyMeHTBI  aHAIN3a
CITUCKA! bunbTpanus,
MPOMEXKYTOUHBIC HWTOTH,
CBOJIHbIE TaOJIMLIBI, KOH-
COJM AL TaOIIHII.
AHanu3 «UTO-ECIIN»:
noxbop mapamerpa, Tao-
JUIBl  JAHHBIX, CIICHA-
puu. Ilouck pemenus.
Hcnonp3oBaHue Makpo-
COB s  pacUIMpeHUs
BO3MOXXHOCTEH  MOJIB30-
BaTeJsl.

[lonsTHe, uenu u 3amadu
OCYILIECTBJIEHUS JE€I0BOM
nepenucku. TeHaeHuuu
pa3BUTHS JEJIOBOW Iepe-
MIACKH.

OIIK-9

CTpyKTypa TUCHUIIMHBI (MOAYJIs1)

TexHonorun oCymecTs- | OcobGennoCTH AJIEKTPOH- A3; T, mpe-
JICHHS IETIOBOM TIepe- HOI'O JEJI0BOro IMUchMa 3eHTaAllUMU; Ja-
IIUCKH U 3JICKTPOHHBIX | ek TpOHHBIE KOMMYHH- OGopaTopHbIe
KOMMYHHKaIUH KAl . paboThI

IIpuMeHeHne 3IIEKTPOH-

HBIX KOMMYHHKAIUi Ha

coBpeMeHHOM 3tarne. Ce-

TEBbIC TEXHOJOTHH B

ANIEKTPOHHBIX KOMMYHHU-

KaIusx

Taoanma 2

Tabauya 2. Obwas mpyooemkocms oucyuniunsl cocmasnsem 4 sauemuvle eounuywl (144 uaca)

Bun paboTer TpyaoeMKoCTh, 4acOB
cemectp Ne 1 Bcero

O06mas TPyA0eMKOCTh 144 144
KonrakTHas padora: 34 34
Jlexyuu (J1) 17 17
Ipaxmuueckue 3auamus (I113) 17 17
Cemunapckue 3anamus (C3)
Jlabopamopuwie pabomut (JIP)
CamocTosiTeTpbHasi padoTa 110 110
PacuerHo-rpaduueckoe 3aganne (PI'3)
Pedepar (P) 10 10
Acce (I)
Konrponbnas pabdora (K) 25 25
CaMocTosITEeNbHOE N3yUEHHUE pa3ieoB 25 25
CaMmomoaroToBka 23 23
Kypcosast pabota (KP)
Kypcogoii mpoekt (KII)
IloaroToBka U NpOX0OXkKACHUE IPOMEKYTOUHOHN aTTECTALIUU 27 27
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Bun paboTst TpynoeMKkocTs, 4acoB

cemectp Ne 1 Bcero

Buja uToroBoii arrecranun IK3aMEH IK3aMEH

Tabauya 2.1. Odbwas mpyooemKocms OUCYUNIUHbL cocmaeisem 33ayemuvle eounuywvl (108 ua-
cog) 300

Bun paboTsr TpyaoeMKOCTh, 4aCOB

1 rox Ne cemectpa Bcero

O0mas TpyA0eMKOCTh

KonrakTHas padora:

Jlexyuu (J1)

Ipaxmuueckue 3auamus (113)

Cemunapckue 3anamus (C3)

Jlabopamopuvie pabomui (JIP)

CamocTosiTebHasi padoTa:

PacueTHo-rpaduueckoe 3aganue (PI'3)

Pedepar (P)

Acce (I)

KontpomsHas pabora (K)

CaMoCTOATENbHOS N3Yy4YCHHUC PA3JICIIOB

CaMOHOI[FOTOBKa

Kypconast pabora (KP)

Kypcogotii mpoekt (KIT)

HOILFOTOBKa 1 IMIPOXOKACHUC HpOMe)I(yTO‘IHOﬁ aTTCCTalun

Buja uToroBoi arrecranuu

Tabnuya 3. Jlexyuonnvie 3anamus

Ne i/t

Tema

WudopmanroHHble U TEIEKOMMYHUKAIIMOHHBIE TEXHOJIOTHH B O(HCHON AEITETbHOCTH
Llenv u 3a0ayu 3anamus :03HAKOMUTb C COBPEMEHHBIMU TEXHOJIOTUSAMHU O(UCHOH J1e-
SATEIBHOCTH

I/IH(I)OpMaI_[I/IOHHBIC " TCJICKOMMYHUKAITUOHHBIC TCXHOJIOTHHU: DBOJJIONUS, TCHACHIIUNA U
IMEPCICKTUBLI PA3BUTHA. lle]lb U 3a0a4u 3aHAMUS : JaTh NpCACTABJICHUC O HaAIIpaBJIC-
HHUH Pa3BUTHUA I/IH(I)OpMaI_II/IOHHLIX TEXHOJIOTHI B HpO(l)eCCI/IOHaJIBHOI\/’I ACATCIIBHOCTHU

Ponb 1 BO3MOXKHOCTH MH(OPMALIMOHHBIX TEXHOJIOTUH B peHIeHMHM O(UCHBIX 3ajad.
Llenv u 3a0ayu 3anAmusA :pacCMOTPETh BO3MOXKHOCTH MPUMEHEHHUS WH(POPMAIIMOHHBIX
TEXHOJIOTUI B 0(DUCHOI 1€ TEeIbHOCTH

XapaKkTepUCTUKU U Ki1accuPUKaus opUCHOro nmporpaMMHoro oodecrnedeHust. OcobeH-
HOCTH MH(OPMAIIMOHHBIX TEXHOJOTMH B OpraHU3alMax pa3jiM4yHoOro tumna. [lers u sa-
oayu 3aHAmMus ‘PACCMOTPETh OCHOBHBIE BHJBI U XapaKTEPUCTHKH O(UCHOTO IPO-
IPaMMHOT0 00€CHeYeHUs , BBIIBUTh OCOOCHHOCTH MH(OPMALMOHHBIX TEXHOJIOTHI B
OpraHu3alusx

TexHoJ0ruM co3JaHus TeKCTOBBIX JAOKYMCHTOB He]lb U 3a0ay4u 3aHAMUsL ‘U3YYUTH OC-
HOBHBIC TCXHOJIOTUH CO3AaHHA SJICKTPOHHBLIX JOKYMCHTOB

Cnoco0bl coxpaHeHus1, TIOUCKA U OTKPBITUA (hailnoB. ens u 3a0auu 3anamus
“TIOJTYYUTh HABBIKH COXPAHEHHUS, TOUCKA U OTKPBITHS 3JIEKTPOHHBIX JOKYMEHTOB

Texnonorun o6paboTKK MHPOPMALIUH, TPEICTABICHHOMN B BUJIE SJIEKTPOHHBIX TaOJIHUII.
Lenv u 3a0auu 3anamus :NOTYYUTh HABBIKU PaOOTHI C 3JEKTPOHHBIMU Ta0JIMIIAMHU

WuTepodeiic penakropa 31eKTPOHHBIX T0KyMeHTOB . HacTpoiika penakropa. Co3nanue
NoKyMeHTa. []env u 3a0auu 3ansamus :IpUOOPECTH HABBIKU CO3JIaHUSI PEAaKTHPOBa-
HUS JJIEKTPOHHBIX TOKYMEHTOB




Tabauya 4. llpakmuueckue 3ansamus ( He NpedyCMOmMpPeHbl )

Ne i/t

Tema

Tabnuya 5. Jlabopamophuvle pabomwi (npu Haruyuu)

Ne /it Tema
1 dopmarupoBaHue TeKcTa B pegakrope Word.
) Co3nanue u pelakTUpOBaHKUE AUAarpaMM B JOKYMeHTax word.
3 IIpruMmeHeHne cTuiiei, aBTOTEKCTa, aBTO3aMEHbBI 1 MAKPOKOMAHI.
4 Tabmuipl, COpPTUPOBKA TAOJIHII, BEIYUCICHUE B TAOJIHUIIAX.
5 BcTaBka u pegakTupoBaHU€ PUCYHKOB, CXEM U YEPTEKEH
6 Coznlanue npe3eHTanuu 1no ogHou u3 tem Kypca "OducHbie TexHomoruu'".
7 [Tpumenenue annementoB ynpasieHus: B EXCEL
8 Co3aHue IeI0BBIX ITHCEM
9 [Tepenaua nanubix Mexay nporpammu rnakera MICROSOFT OFFICEL
Tabaunna 6 CamocTosiTe/IbHOE H3YYCHHE
Ne i/m Tema
1 OCHOBHBIE METOJIbI M IPUEMBI 0OecTieueHsI HHPOPMAIIMOHHON 0€30IIaCHOCTH.
2 WH(popMalilnoOHHbIE CUCTEMBI U IPOLECCHI.
3 OO0muii cocTaB U CTPYKTypa MEPCOHAIBHBIX KOMITBIOTEPOB U BHIYUCIIU-
TEIbHBIX CHCTEM.
4 TenexkoMMyHIKaIIMOHHBIE TEXHOJIOTHU B TPOPECCHOHAIBHON ESTEIbHOCTH.
5 bazoBble crucTeMHbIe MPOrpaMMHBIE POAYKTHI B 00JIACTH MPOPECCHOHATBHOM Jie-
SITEITbHOCTH.
6 bazoBble makeThl MPUKIATHBIX TPOTpaMM B 00J1acTH MPOdECCHOHATBHON AESITeNb-
HOCTH.
7 HupopMalinoHHO-TEIeKOMM YHUKAIITMOHHBIE TEXHOJIOTHH B BBIPAOOTKE MEP MO OIl-

TUMH3allU MMPOLECCOB O(l)I/ICHOfI JACATCIIBHOCTH

5. OUEHOYHBIE MATEPHUAJIBI JUIA TEKYIIEI'O U PYBEXKHOI'O KOHTPOJIA

YCHEBAEMOCTHU U MPOMEXYTOYHOM ATTECTAILIMN.

Koneunbimu pe3ysbTaraMu OCBOEHUS MPOTPAMMBbI TUCIUIUIUHBI SBIISIOTCSE CHOPMHUPO-
BAHHBIE KOTHUTHUBHBIE JECKPUNITOPHI «3HATHY, KYMETh», «BIAJAETh», PACIIMCAHHBIE 110 OTAEIb-
HBIM KOMIETeHIUSAM. DOPMUPOBAHUE ITUX JECKPUIITOPOB MPOUCXOJIUT B TEYEHUE BCETO Ce-
MeCTpa T0 dTanaM B paMKax pa3IMIHOrO BUJA 3aHATHI U CAMOCTOSTEILHON paOOTHI.

B xoze u3ydenus: IUCHUIUIMHBI IPEAYCMAaTPUBAIOTCA MEKYUiUil, PyOeHcHblil KOHMpPOb
U NPOMEIHCYmOUHAA Ammecmayus.

dopmamu KOHTPOJIS 3HAHUM CTYICHTOB 10 JAaHHOW TUCHIUTUINHE SBIISIOTCS TECTHI, 1a00-
paTopHbIe pabOTHI M SK3aMEH.

5.1.0neH04YHBIC MATEPHAJIBI VIS TEKYLIEro KOHTPOJIsI(KOHTPOJIHpYeMble KOMIIETCHIIUH

OIIK-9, OMK-10)
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I]envs mekywiezo Konmpoaa — ONCHKA pe3yabTaTOB pabOTHI B ceMecTpe U o0ecTieyeHrne
CBOEBPEMEHHON 00paTHOM CBS3H, JIJIs1 KOPPEKITUH O0YyUEHHsI, aKTUBU3AITUU CAMOCTOSTEILHOMN
paboTbl obyuatomierocs. OOBEKTOM TEKYIIETO KOHTPOJIS SABISIOTCS KOHKPETH3UPOBAHHBIE Pe-
3yibTaThl 00yueHus (yueOHbIE TOCTHKEHUS) TIO TUCIUTIIINHE

Texkyuwyuit KOHmMpPO.1b YCIIEBAEMOCTH 00ECTIEUMBAET OLIEHUBAHUE X0/1a OCBOCHHUS JUCIIHU-
IUTMHBI « YTIpaBleHUe rocyAapCTBEHHBIMU U MYHUIIMIIAJIbHBIMU 3aKa3aMi» U BKIIIOYAET: OTBETHI
Ha TEOPETUUYECKUE BOIPOCH! Ha IPAKTUYECKOM 3aHATHH, PEIICHNE PAKTUUECKUX 3a/1a4 U BbI-
MOJIHEHHUE 33JaHUN HA TPAKTUYECKOM 3aHSATHH, CAMOCTOSITEIIbHOE BBITIOJHEHUE UHIUBUYalb-
HBIX JOMAIIHUX 3aJaHui (HarpuMep, peleHHe 3a/1a4) C OTYETOM (3aLIUTOM) B YCTAHOBJIEHHBIN
CpOK, HalKcaHue JA0KIaA0B, pedepaToB, AUCKYCCUH.

S.1.1.IlpumepHbie 1a0opaTopHbIe padOTHI
JlaGopaTtopHnas pabora Ne 1. @opmarupoBanue TekcTa B pegakrope Word.
3ananmue 1. OcBoiiTe OCHOBHBIE TPUEMBI PabOTHI B TEKCTOBOM perakTope Word
Iopsinok BeINOTHEHNS PadOTHI

1.  3amyctute nporpammy Microsoft Word, nons3ysice mento Ilyck/Ilpozpammor/Microsoft
Word. Ha >xpane nosiButcst okHo nporpammbl Word. V3yunrte CTpyKTYpY U 3JIEMEHTHI OK-
Ha. /{15 aTOro HEOOX0AMMO Ha)KaTh KOMOUHaLWIO KinaBuil Shift-F1 v nipu nmomoiu Kyp-
Copa BBIJCISINTE HY)KHbIE 3JIEMEHTBHI.

2.  CBepHHUTE U pPa3BEPHUTE OKHO IPOrPAMMBIL.

CoznaiiTe HOBBII IOKYMEHT U 3aT€M CBEPHUTE U PAa3BEPHUTE OKHO JOKYMEHTA.

4.  Hayuurtech ycTaHaBnuBaTh W yOUpaTh MaHEINM HHCTPYMEHTOB M JIMHEHKY MpPH MOMOIIU
KOMaH1bl Buo 1 ¢ MOMOLIbI0 KOHTEKCTHOT'O MEHIO.

(O8]

5. Ycranosure Jluneniky v nanenu Cmanoapmuas v @opmamuposanue.

6.  UM3yuute comepKUMOE CTPOKH COCTOSIHUS. BBIKIIOUNTE U BKIIOUUTE OTOOpPa)kEHNE CTPOKU
COCTOSIHMSI.

7. CoznaiiTe HOBBIM JOKYMEHT. B 3arojoBke OKHa IpOrpaMMbl MOSIBUTCS UMSI HOBOTO JOKY-

meHTa. Tenepb B okHe nporpammbl Word oTkpeiTo 1Ba fokymeHTa: Co3naiiTe ele OfuH
HOBBII JOKyMEHT. HayuuTech nepexinodarsbess MeKy OKHaMH JOKYMEHTOB U YIOPSI04H-
BaTh OKHA BCEX JIOKYMEHTOB C IIOMOLIbIO MEHIO OKHO.

8. 3akpoilTe OKHa BCeX TOKYMEHTOB.

3aganue 2. PopmaTupoBaHue MHPOpPMAIMK B TeKCTOBOM penakrope Word. M3yuute komanay
Dopmam, ee noaxkomauasl Hlpughm, A63au, Cnucox.
Co3znaiiTe HOBBIM TOKYMEHT, COJEp KaIINM KOIUIO TEKCTa, U300pa’keHHOr0 Ha puc. 1.

Tabmuua 1
TpeGoBanus k popmary mpudTon
Crpoka Mpudr
3aroJioBok Times New Roman, 14, nomyxupHblit
Iloo3azonoeok Times New Roman, 12, monyxupHblil KypcuB
OCHOBHOI1 TEKCT Times New Roman, 11
TaoOmuna 2
TpeboBanus k popmary ab3aieB
A03an
Crtpoka
BeipaBHuBanue Otcrymsbl, cM WuTepBainsbl, cm
o CneBa—0 [lepen — 6
3aro/ioBoOK Cnpasa — 0 ITocne — 6
HEHTIpy IlepBas ctpoka — 0 MexcTpouHsblii — 1
CneBa—0
Ilepen —3
Moosazonosox | ''° Cripaa — 0 HoEne -3
neBoMy kpato | IlepBast cTpoka — oT- .
cryn | MexcTpounslii — |

10



OCHOBHOM o Cnesa =0 Tepen -0
TeKeT . Cmnpasa -0 ITocne — 0
p ITepBas crpoka — 1 MexcTpounbiii — |

MeToanueckue yKa3aHusl.

JInst BCTaBKM crienMalIbHOTO cUMBOJIA “Y” mpuMenuTe komanay Bemaexka/Cumeon.

JIst HyMepaiuu CTpoK HE0OXOAMMO CTPOKH BBIICIUTh U HAXaTh HA KHOIMKY HyMepalus
Ha na"nenu Popmamuposanue.

3amaiiTe creAyoolIMe MapaMeTpbl CTpPaHUIBI ¢ MoMolpl0 MeHio @aitn/Tlapamempor
cmpanuybl VIV JTUHEHKU: JeBoe — 3,5; npaBoe — 2,5; BepxHee — 2; HUKHee — 2.

JIy1st BCTaBKU pUCYHKA MEPEHECUTE TEKYIYIO MO3UIMI0 PEIAKTUPOBAHUS B HAYAJIO TEK-
CTa W co3JaiiTe HOBBIA ab3all. BcTraBbTe PUCYHOK NMPH MOMOIIM KOoMaHAbl Bcmaeka/Pucynok.
YcTraHOBUTE COOTBETCTBYIOIIME pa3Mepbl. BhINMOMHNUTE KOMaHy KOHTEKCTHOTO MeHI0O Dopmam
o6vexma v copocwTe Quiaxok i Ilosepx mexcma na sxnanke Ilonoscenue.

Jlis BCTaBKM pPHUCYHKOB B Hayalieé TOJ3arojIOBKOB TNPUMEHUTE KoMaHnay Bcmae-
ka/Cumeon, BbIOEpUTE HEOOXOMUMBIA CUMBOJN U3 rpymmbl Wingdings, BCTaBbT€ U YCTaHOBHTE
HY>KHBIH pazMep ero.

I'panuywvl abzaya ycmanasnusaromces npu nomowu komanovt @opmam/Aézay vunu Jlu-

HeuKu.
CoxpaHuTe TOKyMEHT B cBOel nanke noj umeHeMm “3aganue Ne 2”. 3akpoiiTe TOKyMEHT
Y OTKPOMTE €ro CHOBA.

3aganue 3. Co3naiiTe MHOTOYPOBHEBBIH CIIUCOK, YKa3aHHBINA HUXKE:

IIporpammHuoe ob0ecnieuenue IBM.
1. OnepanMoHHBIE CHCTEMBbI
1.1. DOS
1.2. WINDOWS XP
1.3. WINDOWS NT
1.4. UNIX
2. CucreMbl NpOrpaMMHPOBaHNS
2.1. BASIC
2.2. PASCAL
2.3. C++
3. IIpukjaagHble MPOrpaMMbI
3.1. TexkcToBBIE MPOLECCOPHI
3.1.1. WORD PAD
3.1.2. WORD
3.1.3. WORD PERFECT
3.2. D1eKTPOHHBIE TAGJINLIBI
3.2.1. EXCEL
3.2.2. LOTUS
3.2.3. QUATROPRO
3.3. CucreMsl ynpapjieHus: 6a3aMu TaHHBIX
3.3.1. FOXPROX
3.3.2. ACCESS
3.3.3. ORACLE
MeToauUyeCKHE YKAZAHHUS.
JIJIst IOCTPOEHUST ITOTO CIUCKAa HAOEpHTe MEePBYIO CTPOKY W BBIICINTE ee. BrIomHuTe
koMaHapl @opmat/Crnucok/MHOTOypoBHEBBIH U BHIOSpUTE HYKHBIM BHUJ CIIUCKA U HYKHYIO
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HyMEpaluio. YCTaHOBUTE Kypcop B KOHEL MepBOM CTPOKH U HakMuTe KiaBuiny Beoa. JloGas-
JIeHHas CTpoKa Oy/eT UMETh TOT K€ YPOBEHb BIIO)KEHHOCTH, UYTO U npeabiaymias. Jins yBenuue-
HUS YPOBHSI BJIOKEHHOCTH HakmuTe Kiasumry Tab , ans ymensmenust — Shift+Tab. [Tocneno-
BaTeJIbHO Ha0epUTe HY)KHbIE CTPOKH, YCTAaHABIIMBAsI HY)KHBI YPOBEHb BIOXKEHHOCTH. B ciyuae,
€CJIM YPOBEHb BJIOKCHHOCTH OYyJEeT YBEIMUYMBATHCSA HE IMMOCIIEIOBATEIHLHO, YMEHBIIUTE pa3Mep
Ta0yJIAKK 10 yModdaHuto 110 0,5¢cm.

DTOT CIIUCOK MOKHO IMOCTPOUTH U MHAYE. J[J1s1 3TOro HeoOX0IMMO HaOpaTh TOIBKO TEKCT,
Ha)XKMMasl B KOHIIE Kax/10i cTpoku kiaBuily Enter. Boinensisi cTpoku, HaXxoAsIuecs: HUXKe mep-
BOT'O YPOBHSI CABUTA€M HX BIPABO Ha OJIHY WJIM JBE MO3UlMKM TaOynstopa ( B 3aBUCHMOCTH
YPOBHSI BIIOKEHHOCTH) C TIOMOIIBIO KHOTIKY YBEJIMYUTh OTCTYH Ha naHenu dopmaTupoBaHue
i ¢ nomouisio kinaBuiu Tab. 3atem BbizensieM BeCh CIHCOK M BBIMOJIHSEM KOMaHibl Dop-
maT/Cnucok /MHoOroypoBHeBblii. BoiOnpaeM HyXHYI0 HymMepalnio U HaxumaeM kHonky OK.
B cnyuae, ecnii ypoBeHB BIOKCHHOCTH HE OyIeT HYXXHBIM, YMEHBIIUTE pa3Mep TaOYJISAIUH 110
yMo4aHuto 10 0,5cM. TOBTOPUTE MPEAbIAYIINE TCUCTBHUA.

[TocTponTh MHOTOYPOBHEBBIN CIIMCOK MOKHO M HE HCIOJNIBb3Ys TaOymsmuio. B aTom ciy-
yae CTPOKU KaXKJIOTO YPOBHS HY)KHO HaOUpaTh C MOMOIIbIO MOJAYMHEHHBIX CTHJIECH, HAaIlpUMep
3aronoBok 1, 3arojioBoK 2, 1 3aroJIOBOK 3.

Kputepun orieHKH BBITOIHEHUS T1a00paTOPHBIX PadoOT

«5» (OTIIMYHO): BBIMIOJIHEHBI BCE 3aJlaHUs MPaKTU4YeCKoU (J1abopaTopHOil) paboThI, CTY-
JICHT 4eTKO 1 0e3 OMMOOK OTBETHII HA BCE KOHTPOJIBHBIE BOIIPOCHI.

«4» (Xopo1I0): BBIIOJHEHBI BCE 3aJaHMs MPAKTHUECKOH (J1abopaTopHOil) paboThI; CTy-
JICHT OTBETHJI Ha BCE KOHTPOJIBHBIE BOIPOCHI C 3aMEYaHUSIMH.

«3» (YIOBIETBOPUTEIHHO ): BBIOJIHEHBI BCE 3a/laHUsl MPAKTUUYECKOM (J1abopaTopHOI)
paboTHI ¢ 3aMEYaHUsIMU; CTYJICHT OTBETHJI HA BCE KOHTPOJIbHBIE BOIIPOCHI C 3aMEYaHUSMHU.

«2» (He 3a4TeHO0): CTYJCHT HE BBIIOJHUI WM BHITIOJHWI HEMPABWIBHO 3aJaHUs TpaK-
THUYECKOH (J1abopaTopHOif) pabOTHI; CTYACHT OTBETHII HA HEKOTOPHIE KOHTPOJIBHBIE BOIIPOCHI.

5.1.2.3agaHus 119 caMOCTOSITeIbHOI PadoThI
MeToanuyeckue ykazanus :
Cocmagbme mexkcmol nucem 6 31eKMPOHHOM 8UOE , NONL3YACL UHDOpMayuell, KOmopas NPueo-
oumcs 6 3adanusax. Oopamume HUMAHUE HA MO, YMO 8 HEKOMOPBIX 3A0AHUAX 0208APUBAENCS
HeobX00UMOCMb, KpoMe MeKCma NUCbMa, 0popmaams pekeuzumol « A0pecamy, «3a201080K K
mexcmyy, «Ccvlaka Ha 0amy u Homep NOCMynuguieco 00KymeHmay, «lloonucvy. B nekomopuix
cnyuasx HeobXo0uMo coOCmagumy Mmakdice 6CMynumenbHoe oopaweHue U 3aKir0YUMenIbHyo
IMuKemmyio ¢pasy.

3ananme 1.

Oprannzannu OAO «CBSI3bUHBECT» HY)KHO 3aKa3aTh OJIHOMECTHBIN HOMEp MpUObIBa-
IOLIEMY B KOMaHAUPOBKY B MOCKBY crieruaiucTy u3 Y paibckoro ¢unanana komnanuu — Mopo-
30By Huxomnato IlerpoBnuy. Komanauposka mianupyercs ¢ 19 no 23 urons tekymero roaa. Bo-
IIPOCHI OpraHU3aluy IpreMa KOMaHIMPOBAHHbBIX CIIEUAINCTOB HAXOASITCA B KOMIIAHUU B Bejie-
HUU 3aMECTUTENS TEHEPAIBHOTO IUPEKTOPA M0 aAMUHHUCTPATUBHO-XO35ICTBEHHBIM BOIIPOCAM
Hosuxosa H. /I.

CocrtaBbTe MUCHEMO-TIPOCHOY B TOCTUHUYHBIN KOMIUTIEKC «M3MalIoBCkuit» (Kopryc
«Bere»), oTMeTbTE B TUChME, YTO IIJIaTa 3a MpoKMBaHue OyaeT nmpousseaeHa MoposzossiM H. I1.
3a HaJnu4HbIN pacueT. CocTaBbTe TEKCT U peKBU3UTHI «Anpecar» U «lloamnucey.

3aganue 2.

MuHUCTEPCTBO NMPOMBIIIEHHOCTHU U 3HepreTuku Poccuiickoit @enepanuu (MuHIpom-
sHepro Poccun) moaroToBuiio nmpoekT deaepanbHoO 1eneBoi mporpaMMbl « TOIIMBO U SHEP-
TUS».

[Iporpamma 6bL1a pazpadoTana no nopydenuto [Ipasurenscra ot 12.09.2006 Ne
1998-11 u cornacoBaHa ¢ 3aMHTEPECOBAaHHBIMH OpranuzausamMu. O6bem nporpammsi-48 1.
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[Tporpammy HEOOXOJMMO HANPaBHUTh B 2 9K3. Ha yTBepkaeHHE B [IpaBuTtenscTBo Poc-
cuiickoi denepann.

CocTaBbTe COIPOBOAUTEIBHOE TUCHMO OT UMEHU MUHUCTEPCTBA B ajipec JlenapraMeH-
Ta npoMbinuieHHOCTH [IpaBuTenscTBa Poccuiickoit @enepanun. Kpome TekcTa, CocTaBbTE peK-
BU3UTHI «ApecaT», «CchlIKa HA 1aTy U HOMEP NOCTYIUBIIET0 JOKyMeHTa» U «llognucey.

3anaunme 3.
[IpencraBiaeHHOE HMXKE MTMUCHMO COCTABJICHO HETPaMOTHO. MCob3ys ero cojaepkanue,

COCTaBbTE IIPABWJIbHBII BApUAHT MUCHMA.

VBaxkaemsble rocrnoal

Hacrosmum nucbMoM coo01iaem, 4To B CBS3H C HOBBIMU TPEeOOBaHUAMHM Haieil Oyx-
rajirepuu K ohopmIiIeHIIO (UHAHCOBBIX JOKYMEHTOB U3MEHSETCS CCTeMa HauuCcIeHUsI O0HYCOB
3a BBIIIOJIHEHUE IJIAHOBBIX 3aJaHUM.

C 01.05.06. cuctema OyzeT cienyrorieii: 6azoBas ckuaka 8% OyIeT aenaTbes cpasy
npu opopMIICHUN HAKJIAAHBIX, B OOHYC 32 BBIIIOJHEHHE TUIaHa B pa3Mepe 2% OyaeT HauuCIsaTh-
csl B KOHIIE MeproJia — KBapTaia (10 kKeJlaHHuIo, - Mecs11a) U 0QOPMIIATHCS COOTBETCTBYIOIIUMU
nokymeHtamu. Panee u 6a3zoBas ckuaka B pazmepe 8% u 60Hyc B pazmepe 2% HauMCIIsITUCh Cpa-
3y npu 0OPMIICHUU HAKJIAIHOM, YTO B HACTOSAIIUI MOMEHT 3aTPYAHUTEIHHO IO PSAIY IPUYUH.

Hapneemcst Ha noHMMaHKe HAIMX TPOOJIEM U aibHEIIee B3aUMOBBITOIHOE COTPY/-
HUYECTBO.

3aganue 4.

[IpencraBieHHOE HIXKE MTUCHMO COCTABIICEHO HETPaMOTHO. Vcronb3ys ero coaepxaHue,
COCTaBbTE IIPABWJIbHBIN BapUAHT MHUCHMA.

YBaxxaemble TOCIO/Ia,

MpI pagsl Oynem BuzieTs Bac Ha cemunape «IIpaBoBbie acTeKTHI 3aIIUTHl KOMMeEpYe-
CKOM uH(poOpMaImy, KOTopbiit coctoutes 13 nexabpsa. Cemunap OyneT NpoBOAUTHCS B oduce
HAIIIEro areHTCTBA.

Obparnraem Baiie BHUMaHue, 4TO perucTpanus yuacTHUKOB ¢ 9.30.

Hauano cemunapa B 10.00.

Crpasku o tenedony 369-0773

C yBaxxeHuem,

3ananue 5.
HNucTuTyTOM NMOBBINIEHUS KBalU(UKaMU pabOTHUKOB CPEACTB MacCOBO nH(popMa-

MU BelNyIieHa B cBeT kHura: [lycroBoiitenko P. O. Pexnama u public relations: npumeps! u
yueOHble 3agauu (M., 2006).

CocTaBbTe MUCHMO C MPOCHOOI BbICIAaTh BaM HaNOXEHHBIM IUIATEXKOM 5 3K3EMIUISIPOB
3ToH KHUTH. OopMuTE PEeKBU3UT «AIpecaTy» U TEKCT MUChMA.

3anaunme 6.
CocTaBbTe rapaHTUHHOE MUCHMO B OT/EJIE PEKJIaMbl €XEHEIeIbHIKA «APIYMEHTBI U

(baxTh» ¢ MpocbOO OMyOIMKOBATH peKIaMy Bameil pupmsl.

VYcnoBus: pexinama JoikHa ObITh OIyOJIMKOBaHA B HOMepax 3a 7 u 21 aBrycra, 4 u 18
ceHTaA0ps, 9 u 23 okTA0ps u 6 HOs1Opst 2006 1., pazmep pexsamsl - 3/10 MosIOCHI, peKkIamMa J10JIxK-
Ha OBITh pa3MelleHa Ha Pa3BOPOTE, 0OBEAUHAIONIEM PEKIIAMHYIO U HEPEKJIAMHYIO MOJIOCHI.
VYkaxure Baiy 6aHKOBCKUE PEKBU3UTHL: pacyeTHbIN cueT Ne 46703519 B AKBb "OHOKCHUM",
kopp. cuet 3161868 B PKI[ I'Y LIb P®, M®O 44583001, kox 83. MHH/KIIIT
7710159493/775125223.

CocraBbTe TEKCT MUChMa U PEKBU3UTHI "3aroyioBoK K Tekery'" u "Anpecar".

3ananue 7.
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B npedexrypy FOro-3anagHoro atMMHHCTPaTUBHOTO OKpYTa MOCTYIHIIO MUCHMO
rpaxaanku Hukurunoi Jlroamumst [1aBioBHBI 0 KpaitHe HEOJIArOyCTPOSHHON TEPPUTOPHH Y
1oMoB Ne 53-57 o yn. OCTpoBUTSHOBA U3-3a TOTO, YTO JAJIUTEIBHOE BPEMS TaM BELYTCSI CTPOU-
TeJIbHBIE ¥ 3eMIISIHbIE pa0OThI B CBSI3U C KAaUTAJILHBIM PEMOHTOM TerioceTu. Hukutuna JLIT.
UHTEpecyeTcs, Koraa OyJeT HaBe/IeH MOPSIOK Ha YKa3aHHOH TepPUTOPHH.

CocTaBbTe MUCHMO-OTBET, B KOTOPOM COOOIINTE, YTO HAa yKa3aHHOM TEPPUTOPUU TOJI-
psiHas opranu3anys "MocTermoceTbpeMOHT" BeIeT KaluTalbHbI PEMOHT TeroceTH. PaboTs
BenyTcs Ha ocHoBaHuM opjepa Ne 05060087, Bergannoro OATH r. Mockssl. [lociie 3aBepiiienust
paboT mIaHupyeTcst 61aroycTporRCTBO TEPPUTOPUH, KOTOPOE JOIHKHO OBITH 3aBepiieHo K 30
utoii 2006 r.

3anaunme 8.
VYupasnenue no pabote ¢ opranamu 6e3omacHocTH [IpaBuTenbcTBa MOCKBBI HallpaBu-

10 B ipedexTypy FOro-BocTouHOro aAMUHUCTPATUBHOTO OKPYI'a Ha COTJIacOBaHHUE MIPOEKT I10-
cra”osneHus IIpasurenscrtBa Mocksbl "O0 opranu3zanuy ajabTEPHATUBHON I'PaX1aHCKON CITyXK-
661 B Mockse".

CocraBbTe TEKCT MICbMa-0TBETa OT UMEHH MPE(EKTYPhI O COTITACOBAHUH JAHHOTO
IPOEKTa [TOCTAaHOBJICHUs 0€3 3aMeYaHUi U MpeIoKeHUNH. AlpecyiiTe MMCbMO Ha UMsI Hadajlb-
HUKa Ha3BaHHOro ynpasieHus Kongpamosa [lerpa Bacunsesuua.

3ananue 9.

Toprosas ¢upma BeseT NOATOTOBKY pekiiaMHoi kKamnanuu o0yBu "Becna-Jlero -
2007", koropas 6yaet npoBoauThes ¢ aekadps 2006 r. mo ok 2007 1. {5 TOro 4To0s! Kam-
naHus npounia 3¢ GeKTUBHO, BaM Hy>kHa nH(opMalus 06 n3BecTHOCTH B MockBe U 2-3 peruo-
HaJIbHBIX LIeHTpax Poccun Toproeeix Mapok o0yBu "Monarch", "Kaiser", "Gabor".

Jis mosrydenus 3Toi uHpopMaIuu Bel oopaimaerech B kommaauio OAO "Anamutuk"
(renepanbhbiii qupektop [1.I1. Po3oB) ¢ mpockboii mpoBecTH aiis Bamield (GUpMbI TaHHOE HUCCIIe-
JIOBaHME, a TAKXKE [IPOCUTE COOOIIUTh, HA KAKMX (DMHAHCOBBIX YCIIOBUSAX MOXET OBITh IIPOBE/IEHA
aTa pabora.

JlononHUTENbHBIE YCIOBUSL: 2-3 pernoHalbHBIX IIeHTpa Poccun komnanus "AHanutuk"
MOYKET BbIOpAaTh CaMOCTOSTENBHO.

CocTaBbTe TEKCT MUCbMa-NIPOChObI U 0hopMHTe PeKBU3UTHI "Anpecat” u "3aroaoBok K
TEKCTY'".

3ananme 10.
Bamy ¢bupmy uaTepecyet nndopmaims o paauopekiiaMe MeIMKaMEeHTOB B ariperie Te-

KYILIEro rojia, B YaCTHOCTU: HAa3BaHHUE PAIMOCTAHIIMY, HA3BaHUE NIEPEauH, AaTa BEIX0A PEKIa-
MBI, TPOJOJKUTEILHOCTD PEKIAMHOIO COOOIIEHUS, KOJIMYECTBO BBIXO/I0B MO KaXKIOMY PEK-
JaMOJATEIT0 UIN TOBAPHOM MapkKe.

CocraBbTe rapantuiinoe nucbMo B 3A0 "Buaeorpynn" Ha UMs reHEpaIbHOTO TUPEK-
Topa 3Toi ¢pupmsl r-Ha [Ipoxoposa P.Jl. ¢ mpockO0it MOATOTOBUTH yKa3aHHYIO HH(DOPMAIHIO.
CocraBbTe TEKCT nucbMa u opopmure pekBu3uT "Anpecar".

VYkaxure Balu OaHKOBCKHE PEKBU3UTHI: pacueTHbIN cueT Ne 46703519 B AKb
"OHOKCHUM", kopp. cuer 3161868 B PKII I'Y LIb P®, M®O 44583001, kox 83. MHH/KIIIIT
7710159493/775125223.

Kpumepuu ¢opmuposanus ouenok no 3aoanusm O0as CAMOCHOAMENbHOU DPAOOMbL
cmyoenma (munogvie 3a0auu):

«omauunoy (__S5 6amnoB) - oOydaromUiCs MoKa3aj TIIyOOKHe 3HaHUs Marepuala 1o Mo-
CTaBJIEHHBIM BONpOCaM, I'PaMOTHO, JIOTMYHO €ro H3JIaraeT, CTPYKTYpUpPOBAI U JI€TATU3UPOBAI
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10.
11.
12.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.

uHpopManmoo, u30eras MpOCTOro MOBTOPEHUs WHQPOpPMAIMM M3 TEKCTa, WHGpOpPMAIMs Mpea-
cTaBiieHa B mepepabotaHHOM Bujae. CBOOOIHO HCHOJB3YET HEOOXOIMMBIC MPUEMBI padOTHI Ha
KOMITBIOTEpE IS BHITIOIHEHUHN 3a/1aHHS.

«xopoutoy (4 6anna) - 00yJaroIIMIACs TBEPIIO 3HAET MaTEpUall, TPaMOTHO €ro M3JIaraer, He
JIOIYCKAeT CYIIECTBEHHBIX HETOUHOCTEH B ITPOIIECCE BHIMOIHEHUH 3aJaHuUI.

«yooeremsopumenvroy (3_0amna) - o0ydJaromuicss UMeeT 3HaHUS OCHOBHOTO MaTepuaia
10 TIOCTABJICHHBIM BOIIPOCAM, HO HE YCBOHJI €TO J€TaNICH, JOMYCKAeT OTAeIbHbIE HETOYHOCTH MPH
BBITTOJTHCHUH 33][aHUSI.

«Heyoosemeopumenvho» (MeHee 2 0AIIOB) — O0yUAIOIIUIACS JIOMYCKAeT rpyObie OMMOKH
B OTBETE Ha MIOCTABJICHHBIC BOMPOCHI U ITPU BHIIIOJTHEHUH 3aaHUSL.

5.1.3.0neHo4YHbIe MaTepuabl 1Jis1 BbINOJTHEHUs pedepaTos

IIpumepHas TemaTuka pedeparos

Yenosek u nHpopmanus.

Mecto nH(pOpMaTHKN B HAYYHOM MHPOBO33PEHUH.

NHupopmalinoHHbIE IPOLECCH B )KUBOW IPUPO/IE.

HNudopmannoHHble mporeccsl B 00I1ecTBe.

WHdopmaLinoHHbIE IPOLIECCHl B TEXHUKE.

WNupopmarinoHHast 1eTeIbHOCTh YEI0BEKa.

Oco0eHHOCTH AeTI0BOI KOMMYHUKAIUH 110 Tenedony u MHTepHeTy.

OTHKa YCTHOTO, IMCbMEHHOTO U BUPTYaJIbHOI'O JAEJI0OBOTO OOLIEHUS: CXOACTBA U pa3iiu-
qus

JlenoBasi KOMMYHUKAIHSI, €€ 3HAYCHHUE, BUIBI U (PYHKIIUH.

VY4acTHUKH J1€710BOM KOMMYHUKAIIUH, €€ L1eJIeBasi ay JUTOPHSI.

OCHOBHBIE MOJIENTU U CTHJIU JI€JOBBIX KOMMYHUKALIUH.

Crparerus u TakTHKa HHPOPMALIMOHHOTO BO3ICHCTBUS Ha YYACTHUKOB B IpoLiecce
AJIEKTPOHHBIX KOMMYHHUKaLUN

KoMMyHMKaTHBHBIE KaHAJIBI U CPEJCTBA J1€JI0BOM KOMMYHHUKAITUH.

3amura nHPOPMALIMHU, aBTOPCKUX MIPAB Ha MPOrpaMMHOE oOecIieueHue.

[To3uIMOHHBIE U HEMTO3ULIMOHHBIE CUCTEMBI CUMCIICHUS.

Paznuunbie popMbl peacTaBaeHus /1€710BOM HHGOPMAIUH.

[TpaBuiia TeXHUKH 0€30MaCHOCTH MPHU pabOTe HAa KOMIIbIOTEPE.

TexHonorust 00paboTKMU TEKCTOBOM MHPOPMALIUH.

TexHomnorust 06paboTku rpaduueckoil nHpopMaIHH.

TexHonorust 06pabOTKN YKCI0BOW HH(DOPMALIUH.

MynbTUMEANINHBIE TEXHOJIOTHH.

CucteMmsbl ynpaBieHus 6a3aMu JTaHHBIX.

KoMnproTepHbI€ TEIEKOMMYHHUKAIUH.

JlokasibHbIE KOMITBIOTEPHBIE CETH.

['mo0anbHbIe KOMIBIOTEPHBIE CETH.

Cetp UHTEpHET.

Kpunrorpaduueckre MeTop! 3aIUThl HHPOPMALIUH.

Memoouueckue pekomenoayuu no Hanucanuw pegepama
Peghepam — mponyKT caMOCTOATEIbHOW pabOThl CTYAEHTAa, MPEACTaBIAIOLUN co00it
KpPaTKOE M3JI0)KEHUE B IMCBbMEHHOM BHUJE IOJIYYEHHBIX PE3YyJIbTaTOB TEOPETUUYECKOTO aHAIN3a
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OTpesieIeHHOW HaydHOU (y4eOHO-HCCIeI0BaTeNbCKON) TEeMbI, TJ€ aBTOP PACKpPBIBAET CYTh HC-
cienyeMoi nmpoOsaeMbl, IPUBOAUT pa3IMUHble TOUYKU 3PEHHUS, a TaKkKe COOCTBEHHBIE B3IJISIbI HA
Hee.

W3noxxenHoe moHnManue pedepata Kak IEIOCTHOIO aBTOPCKOIO TEKCTa OMpPENeseT
KPUTEPHH €T0 OLEHKH: HOBU3HA TEKCTa; 000CHOBAaHHOCTH BHIOOpA MCTOYHHUKA; CTEIIEHb PACKpbI-
TS CYyLTHOCTH BOMpOca; coOoieHus: TpeboBaHUid K 0(OpMIICHHIO.

Tpeboeanusn k pegpepamy: O6umii 006éM pedepara 20 mucroB (mpudt 14 Times New
Roman, 1,5 unrepsan). [lons: BepxHee, HIKHEE, MpaBoe, JeBoe — 20MM. AO3amHBIA OTCTYIT —
1,25; PucyHku TOJDKHBI CO371aBaThCsl B LUKIMYECKUX PEAAKTOPaxX MM Kak pUCYHOK Microsoft
Word (crpynmupoBaHHbiif). TaOGauIel BBINOJHATH TAaOJMYHBIMHU sueiikamMu Microsoft Word.
CkaHupoBaHHe PUCYHKOB M TaOJHIl He AOmycKaeTcs. BripaBHHBaHUE TekcTa (0 MIUPUHE CTpa-
HUI[BI) HEOOXOUMO BBITIOJIHSATH TOJIBKO CTAHIAPTHBIMH CIIOCO0aMU, a HE C MMOMOIIBIO TPOOEIIOB.
Pa3mep Tekcra B pucyHkax u tabnmunax — 12 kerib

OO6s13aTenIbHO HAJIMYKE: coAepx aHus (CTPYKTypa paboThl ¢ yKa3aHUEM pa3/elioB U UX
HAYaJbHBIX HOMEPOB CTPaHMIL), BBEJACHUS (AKTyaJIbHOCTh TEMBI, 11€Jb, 3a/1a4i), OCHOBHBIX pa3-
IesoB pedepara, 3aKkitoueHus (B KpaTKOM, PE3IOMUPOBAHHOM BH/JIE OCHOBHBIE MOJIOKEHUSI pado-
TBI), CIIMCKA JINTEPATYPHI C yKa3aHHEM KOHKPETHBIX MCTOYHUKOB, BKJIIOYAs CCbUIKM Ha MHTEp-
HET-PECYPCHI.

B Tekcre ccbuika Ha UCTOYHUK JIENIaeTCsl yTeM yKa3aHus (B KBaJpaTHBIX CKOOKAX) Mopsii-
KOBOT'O HOMEpa IIUTUPYEMOW JIUTEpaTyphl U Yepe3 3alsaTyl0 — IUTUPYEMBIX CTpaHUIl. YpoeeHsb
opuzunanvHocmu mexcma — 60%

Kpumepuu ouenku peghpepama:

«OMAUYHO» CTABUTCS, €CJIHM BBIIIOJHEHBI BCe TPEOOBAHMS K HAIMCAHUIO U 3aluTe pede-
pata: o6o3HaueHa mpodiemMa U 000CHOBaHA €€ aKTyaJIbHOCTh, CIICaH KpaTKUW aHAJIU3 pasziuy-
HBIX TOYEK 3pPEHUs HAa pacCMaTpUBAEMYIO MPOOJIEMY U JOTMYHO U3JI0’KE€HA COOCTBEHHAs IMO3U-
1usi, cOpMyIUPOBaHbI BBIBOJBI, TEMA PACKPBITA MOJHOCTHIO, BBIAEPKAH 00bEM, COOIIOICHBI
TpeOOBaHUS K BHEIIHEMY O(QOPMIICHHIO, JAaHBI TIPAaBUIIbHBIE OTBETHI HA JIOTIOJTHUTEIBHBIE BOTIPO-
cpl. OOyyaronuiicss MposIBUJI UHUIIMATUBY, TBOPUYECKUN MOJXOMA, CIIOCOOHOCTh K BBIMOJIHEHUIO
CIIOKHBIX 3a/laHU{, OpPraHU3aLMOHHBIE CIOCOOHOCTU. OTMeuaeTcsi cnocoOHOCTh K MyOIMYHOMN
KOMMYHHKaIuu. JJokymeHTamus npeacrasieHa B cpok. [lomHocTeio ohopMieHa B COOTBETCTBHH
¢ TpeOOBaHUSIMHU

«XOpouio» — BBITIOJIHEHBI OCHOBHBIE TpeOOBaHUs K pedepary U ero 3aluTe BhIITOJHEHBI,
HO TPY ATOM JIOMYILEHbI HENOUETHI. B yacTHOCTH, UMEIOTCS HETOYHOCTH B M3JI0)KEHUU MaTepua-
Ja; OTCYTCTBYET JIOTHUECKas TOCIIeA0BAaTENIbHOCT B CYXK/ICHUAX; HE BblIepkaH 00bEM pedepa-
Ta; UMEIOTCS YIYUIEeHUs] B O)OPMIIEHUHU; Ha JOTIOJIHUTEIbHBIE BOIPOCH! MPH 3aIIUTE JaHbl He-
nojHble O0TBeThl. O0yJaromuiicsl 10CTaTOYHO MOJHO, HO 0€3 MHUIMATUBBl U TBOPUECKUX HaXO-
JIOK BBITIOJTHUJI BO3JI0KEHHBIE HA HETO 33/1a4u. JJokyMeHTalus npeIcTaBiIeHa JOCTaTOUYHO MOJIHO
U B CPOK, HO C HEKOTOPBIMH HEA0PAOOTKaMHU

«y0081emeopumenbHo» — UMEIOTCS CYLIIECTBEHHbIE OTCTYIUIEHUSI OT TpeOOBaHUM K pede-
pHpOBaHHUIO. B 4acTHOCTH, TeMa OCBelleHa JIUILb YaCTUYHO; JOMYIIEHb! (PaKTHUEeCKUEe OUIMOKU B
coJiepkaHuu pedepara WM IPU OTBETE Ha JOMOJHUTEIbHBIE BOIPOCHI; BO BpPEMs 3alIUTHI OT-
CyTCTBYeT BbIBOA. OOyyaromuiicsi BBITOJIHUI OOJIBLIYIO YacTh BO3JIOKEHHOH Ha HEro padoThl.
Jlony1eHsl cylecTBEHHbIE OTCTYIUIEHUS. JJoKyMeHTalus claHa CO 3HAUUTEIbHBIM OMO3/1aHUEM
(6onee nepenu). OTCYTCTBYIOT OT/IENIbHBIE ()PATMEHTHI.

«HeyoosemeopumenbHo» — TeMa pedepara He pacKpbiTa, OOHApYKUBAETCs CYIIECTBEH-
HOE€ HeMOHUMaHHe npooieMbl. OOyJaromUiACs HE BHITOJHUI CBOU 33Ja4i UM BBITOIHUI JIUIIb
OTJIeIbHbIE HECYIIECTBEHHbIE MOpYyUYeHHsl. JlokyMeHTaus He caHa.

5.2. OueHoYHbIe MATEPHAJIBI /ISl PY0eKHOI0 KOHTPOJIA (KOHTPOJIHPYeMble KOMITETEHIIUH
OIIK-9, OIIK-10)
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5.2.1.11puMepbl TECTOBBIX 3aaHUI
1 B nenoBom obO1ieHnn oOpaieHrue K COOSCeTHUKY MTPOUCXOIUT Ha ...
«BBI» HE3aBUCHUMO OT IODKHOCTH U COIIOMYMHEHNS
«BBI» TOJIBKO ¢ PYKOBOAMTEIEM M CTOPOHHUMH JIFOIbMHU
«TBI» HE3aBUCHMO OT HOJDKHOCTH M COIIOLYMHEHUS

2. Beceny ¢ mocetuTeeM Helb3s 3aBEPIIATh

BBICKA3bIBAHUEM O0OOIIAFOIIETO UM 3aBEPIIAIOIIETO 3aMEYaHUS
MPEKpaIICHUEM pa3roBopa

BCTaBaHHEM

ITyTKOM

3 Bac npocsT nepenath HHGOpMAIUIO OTCYTCTBYIOIIEMY Kouiere. Bar ...
YBHJIEB, PACCKAKUTE EMY

HAIUIINATE 3alIMCKY U MTOJIOXKUTE Ha €r0 CTOJ

HOIIPOCUTE TOTO, KTO €r0 HaBEPHSKA YBUIUT, IEPEAATh COJepKaHUue pa3roBopa
IPEJJIOKUTE IEPE3BOHUTH

4.Bw1 Benete neperoBopsl. [lapTHep onoznan Ha BcTpeuy Ha 8 MuHYT. Bama peakuus . ..
BBIPaXy OIO03/1aBLLIEMY CBOE HEIOBOJILCTBO

BBIPA3UTEIHLHO MOCMOTPIO B MOMEHT €T MOSBICHUS Ha Yachl

yepes IIYTKY BbIpaXy CBOE HEJOYMEHUE

CZeNaio BUJ, YTO HUYETO HE MPOU3O0IILIO0, cpa3y Mmepeiay K aeny

5 Ilpu TeneoHHOM 3BOHKE CIIEIYET. ..

CHATB TPYOKY ITOCJIE BTOPOTO MJIM TPETHEro 3BOHKA
HE CHUMATbh TPYOKY B TE€UEHHE 5 MUHYT

CHATB TPYOKY IOCTIe 5 3BOHKA

6 B cTpykTypy peueBoro o0meHus BXOIUT ...
3Ha4YeHHE U CMBICH CJIOB, ppa3

KMHECHKa

napajqurBUCTHKA

TaKeCHKa

7. Nnpopmarus 310 -

- cBefieHus, mocrynatomue ot CMU

* TOJIBKO JIOKYMEHTHPOBAHHBIE CBE/ICHUS O JINIAX, IpeIMeTax, (pakTax, COOBITUAX

* CBEJIEHHUS O JIMIAX, MpeAMeTax, (pakTax, COOBITUSAX, SBJIECHUSAX U IpOLEccax HE3aBUCHUMO OT
(bopMBI X TpeACTaBICHUS

* TOJILKO CBEJICHUS, COJIEpKAIINECs B AJIEKTPOHHBIX 0a3ax JaHHbBIX

8. Undopmarnus

* HE UCcUe3aeT MpH MoTpeOIeHun

* CTAHOBUTCS JIOCTYIIHOM, €CJIM OHA COIEPIKUTCS HA MaTepUaIbHOM HOCHUTENE
* IOJBEPraeTCsl TOJIBKO "MOpaJIbHOMY U3HOCY"

* XapaKTepu3yeTcsl BCeMU MepeurCcIeHHbIMU CBOMCTBAMH

9. Nudopmarus, 3adukcupoBaHHas HA MaTepUaILHOM HOCHTEIE, C PEKBU3UTAMH,

MO3BOJIIOIIMMU €€ HIEHTU(DHUIIUPOBATh, HA3BIBACTCS
* IOCTOBEPHOI
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- KOH(QUACHIIUATHHOU
* JOKYMEHTHUPOBAHHOMN
* KOMMEPUYECKOM TalHOMN

10. ®opmbl 31U TH HHTEJUIEKTYaIbHON COOCTBEHHOCTH -

* aBTOPCKOE, AaTEHTHOE MPaBO U KOMMepUecKas TaiiHa
HHTEJJIEKTYaJIbHOE [IPaBO U CMEKHBIE IIPaBa

- KOMMep4YecKasl U ToCyapCTBeHHas TalHa

* TPaKJAHCKOE U aIMUHUCTPATUBHOE IIPABO

11. Tlo nmpunaies)kHOCTH HH()OPMALIMOHHBIC PECYPCHI MOAPA3IEISIFOTCS Ha

* TOCY/IapCTBEHHbIE, KOMMEPYECKUE U JTUYHbBIC

* TOCYJApCTBEHHBIC, HE TOCYJaPCTBEHHBIE U MH()OPMAIIHIO O TpakIaHaX
MH(OPMALIUIO IOPUINYECKUX U (PUZNYECKUX JIHI

- o(unuaIbHBIC, TPAKIAHCKHUE M KOMMEPYECKHE

12. K HerocyjapcTBEHHBIM OTHOCATCS MH(OPMAaLIMOHHBIE PECYPCHI

* CO3JaHHbIe, TPUOOPETEHHBIE 3a CYET HErOCYIaPCTBEHHBIX YUPEKICHUN 1 OpraHu3aIivi
* CO3JIaHHBIE, TPUOOPETEHHBIE 32 CYET HETOCYIAPCTBEHHBIX MPEIIPUATHI U PUINIECKUX
ML

* IOJIy4YEHHbIE B pe3y/bTaTe JapeHUs I0PUANYECKUMU WK (PU3HUECKUMU JTULIAMU

* YKa3aHHbI€ B 11.1-3

13. [To moctynHoCcTH MH(POPMAIUS KITACCUPHUIIMPYETCS HA

* OTKPBITYIO HHPOPMAITUIO U TOCYAPCTBCHHYIO TalHY

- KOH(QHUACHIUATbHYIO HH(OPMALIKIO U HH(GOPMAIIUIO CBOOOHOTO JOCTYyIa

- HTH(OPMAIIUIO C OTPAHUICHHBIM JIOCTYIIOM U OOIIETOCTYITHYIO HHPOPMAITHIO
* BHJIBI MH(OPMAIINH, YKa3aHHBIC B OCTAILHBIX MMYHKTAaX

14. K xoHpuaeHmanpsHoiH HHPOPMALIMU OTHOCATCS JOKYMEHTBI, COJepKalue
* TOCY/JApCTBEHHYIO TAlHY
3aKOHOJATEIIbHBIC AKTBI
- "HOoy-xay"
* CBEJCHUS O 30JI0TOM 3aIace CTPaHbl

15. 3anpenieHo OTHOCUTH K MH(POPMAIIUK OTPAaHUYEHHOTO JOCTYIa
* THOPMAIIUIO O YPE3BBIYAMHBIX CUTYALHUIX

- UH(OPMAIIHIO O 1eATEILHOCTH OPraHOB TOCYAapCTBEHHOM BlIacTh
* IOKYMEHTBI OTKPBITBIX apXHUBOB U OUOINOTEK

* BCE, [IEPEUNCIICHHOE B OCTAJIbHBIX ITYHKTaX

16 K xoH(puaeHmanbsHoi HHPOPMALIUU HE OTHOCUTCS
KOMMepUecKas TaiiHa

* IEPCOHAJIbHBIE JAHHBIE O I'Pa)kJ1aHax

* TOCY/IapCTBEHHAs TaliHA

- "HOy-Xxay"

17. Bonpocs! nH(pOpMAIIMOHHOTO 0OMEHA PErYIUPYIOTCS (...) IPaBOM
* TPaKJAHCKUM

- UH(pOpPMAITMOHHBIM

* KOHCTUTYIIHOHHBIM

* YTOJIOBHBIM
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KpuTepnn OLCHUBAHUS TECTUPOBAHUA

OHGHKa BBIINNOJIHCHU S TCCTOBBIX Sa,I[aHI/Iﬁ PaCCUUTBIBACTCA B CIICAYIOIIEM ITPOLCHTHOM

COOTHOIIEHHUH:
[Ipenen nMTEILHOCTH KOHTPOJIA 30 muH
[IpennaraemMoe KOJIMYECTBO 3aJIaHUI U3 OJTHO- 20-25 TeCTOBBIX 3aaHUU

0 KOHTPOJIMPYEMOTI'0 0Ipa3felia

Kputepuu onenku

«4 6aitay 76-100%
«3 Gamnay» 51-75%
«2 baytay 26-50%
«1 Gamm 11-25%
«0 GamnoBy» 0-10%

5.2.1.0yenounvie mamepuansl 011 KOJII0KEUYMA
1 mouka

1.

I/IH(l)OpMaLII/IOHHI)IG N TCIICKOMMYHHUKAIMOHHBIC TEXHOJIOTHU: 3BOJJIIOLNA, TCHACH-
OHUHA U IICPCIICKTHUBBI PA3BUTHA.

2. Ponb W BO3MOXHOCTH MH(OPMALMOHHBIX TEXHOJIOTHI B pemieHHH O(UCHBIX 3a-
nad. XapaKTepUCTUKU U Ki1acCUPUKaLMs OPUCHOTO MPOrpaMMHOT0 00ecreueHusl.

3. Ocobennocty HHYOPMAITMOHHBIX TEXHOJIOTHUI B OPraHU3ALUAX PA3IMYHOTO THIIA.

4. BBejeHue ceTeBble TEXHOJIOTHH.

5. JlokanpHble U I7100aIbHBIE CETH.

6. Knaccudukamus cereil.

7. Anpecanus B cetu. CepBuchl cetu HTEpHET: AOCTYI K Pa3HOPOJIHOMN runeprex-
CTOBOM MH(pOpMaIMK, 31€KTPOHHAS NOYTa, Nepejada AaHHBIX, IOUCK HHpOpMa-
U,

8. Manunynauuu ¢ ¢aiulaMy ¥ nankamu B ornepanuoHHoi cucteme. CriocoOsl co-
XpaHEeHUs, IOUCKA U OTKPBITUS (PaitioB.

2 mouka

1. Ilporpecc mHGOPMALMOHHBIX TEXHOJIOTUH M HEOOXOJUMOCTbh OOEcleYeHus: WH-
(dopmanoHHOI 0€301MacHOCTH.

2. OcHOBHbBIE TOHATHS HUH(POPMALIMOHHOW OE30MaCHOCTH.

3. CrpykTypa noHATUS HH(POPMAIIMOHHAs 0€30MaCHOCTb.

4. Cucrema 3auuThl UHQOPMAIIUU U €€ CTPYKTYpa.

5. DxoHomuueckas MH(opMaIHs Kak ToBap U 00bEKT 0€30MacCHOCTH.

6. Ilpodeccuonanphbie TaitHbl, UX BUABI. OOBEKTH KOMMEPUYECKOI TalfHbI Ha Mpe-
HPUATHUH.

7. llepcoHanbHbIE JaHHBIC U WX 3aIlHATA.

8. MHudopmarmoHHble yrpo3bl, UX BHJIbI U TPUYUHBI BOSHUKHOBEHHUSI.

3 mouka

1. TlonsaTue, nenu U 3a1a4v OCYLIECTBICHUS JEIOBOM NEPENUCKUA. TeHAEHIMN pas3-
BUTHSA JIETTOBOM MEPENHUCKH.

2. Oco0OeHHOCTH 3JEKTPOHHOTO JEIOBOTO MHChMa

3. DJEeKTPOHHBIE KOMMYHUKAILIVH .

4. IlpumeHeHME SJIEKTPOHHBIX KOMMYHHMKAlMH Ha COBpeMEHHOM »Jtame. CereBble

TEXHOJIOTHUU B DJICKTPOHHBIX KOMMYHUKAIHUAX
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Kpumepuu popmuposanus oueHox no KOHmMpPOILHLIM MOUKAM (KOHMPObHBIE PAOONbL; KOJl-
JIOKeuym)

( 6 6ayIoB) - cTaBUTCS 3a PabOTY, BBIMOJHEHHYIO MOJHOCTBIO 0€3 OIMOOK U HEJ0YETOB,
00y4YaroIuics JeMOHCTPUPYET 3HaHUE TEOPETUUECKOro M MPAaKTUYECKOro MaTrepuaia Io
TeMe MpaKTUYecKor padboTsl, peuieHo 100% 3anay;

( 5 6amnoB) — craBUTCA 32 PabOTY, BHIIOIHEHHYIO MOJIHOCTBHIO, HO IIPU HAIWYHUU B HEHl HE
Oosiee 01HOM HErpyOOil OMIMOKM M OTHOTO HexoveTa, He Oojee Tpex HemoueToB. O0ydaro-
UIWHACS JIEMOHCTPUPYET 3HAHHME TEOPETHUECKOrOo M IMPAKTUYECKOr0 MaTepualia Mo TeMme
MPAKTUIECKON paboThI, IOMycKasi HE3HAYUTEILHBIE HETOYHOCTH TIPY PEIICHUHU 3ajad, pe-
meno 70% 3anad;

(4 Gamuta) — craBUTCS 3a PabOTY, €CIM OaKalaBp MPaBHILHO BBITIONHUI HE MeHee 2/3 Bcei
paboThI WM AOMYCTHI He OoJiee O HOW TPyOOii OMMOKK M JBYX HEIOYETOB, HE OoJiee O1-
HOI rpy0oii 1 0JHOH Herpy0Ooi ommbKH, He Oosiee TpeX HerpyObIX OMMOOK, OJTHON HErpy-
Ooi. OOyyaronuiicst 3aTpyaHIETCS C MPABWIBHON OIEHKOW MPEUIOKEHHON 3a/1auM, JaeT
HETOJIHBIN OTBET, perieHo 55% 3aaau

(MeHee 3 OayIOB) — CTaBUTCS 3a pabOTY, €CIIM YMCIIO OMMOOK U HEIOYETOB MPEBLICKIIO HOPMY
JUTSL OIEHKH 3 WJIH TPABHJIBHO BBIMIOIHEHO MeHee 2/3 Bcelt pabotsl. OOyuaronmiics: 1aet He-
BEpHYIO OIIEHKY CUTYyaluH, petieHo mexee 50 % 3anad.

5.3. Ouenounvie mamepuanvt 01 NPOMENHCYMOUHO20 KOHMPOasi (KOHTPOJIMPYeMble KOMIIe-
Tennuu OIIK-9, OIIK-10)

Lenvio npomexcymounvix ammecmayuil TO JUCUUIUIMHE SIBJISETCS OLIEHKA KayecTBa
OCBOGHUS AUCHUILTUHBI 00y4atOIIUMUCS.

[TpomMexyTodHast aTTecTaus MpeaHa3HaueHa Jisi O0bEKTUBHOTO TIOJTBEPKICHUS U OIle-
HUBaHUS JIOCTUTHYTBIX PE3YyJIbTaTOB OOYYEHHs] MOCIE 3aBEpUICHHS W3YYCHHS JAUCLUUILTHHBI.
OcymiecTBisieTcsl B KOHIIE CEMeCTpa U MPEICTaBIsIeT cO00i UTOTOBYIO OIEHKY 3HAHHUH MO AMC-
nuruinHe «OQUCHBIE TEXHOIOTUNY B BUJIE IPOBEACHHS 9K3aMEHa.

Bonpocsl k 3k3ameny

1. 3aKOHOMEPHOCTHU Pa3BUTHUSA AEJIOBOM MEPENUCKU U IPUMEHEHHUS B YIIPABICHUECKUX KOMMY-
HUKAIHSIX.

2. Buzpl 01aHKOB, HCIIOJIB3YIOIUXCS B JAETIOBOI Mepenucke.

3. CocTaB peKBU3UTOB JIEJIOBOTO MHUChbMa U OCOOEHHOCTH X O(POPMIICHHUS.

4. ®opma, GopMyIsp U TEKCT MUChMa.

5. Knaccuduxkanus nucem 1o reMatuke, QyHKIMOHAIBHBIM U CTPYKTYPHBIM IIPU3HAKaM.

6. OcobenHocTu 0(hopMIIEHHUS TMCbMa-3aIpoca.

7. OcobeHHoCTH O(DOPMIICHHS TTUCEM, COJIEP KAIIMX OTBET Ha 3aIpoc.

8. OcoOeHHOCTH 0(OpPMIIEHHS IEIOBBIX MUCEM (COMTPOBOIUTENBLHOE, TI0TOBOPHOE, MUCHMO-
HallOMHMHAHUE, MOATBEPKACHHUE, IPOChOa, 0TKa3, rapaHTUIHOE MUCbMO, PEAJIOKEHNE, Tpebo-
BaHHE, U3BEIICHUE).

9. OcobennocTH 0(hOpMIICHHUST PEKIAMHOTO TTUChMA.

10. OcobGennocT opopmiieHHsI HHPOPMAIIMOHHOTO MMHUChMa.

11. Ocobennoct oopmiieHUs: THUCbMa-MPeACTaBICHUS PUPMBI.

12. XapakTepucTuKa JINYHOHN cIyKeOHON MepencKH.

13. OcobGeHHOCTH MHCEM HEraTUBHOTO cojiep:kanus. [loHaTHEe «OMOIIMOHATBHON TOJICTPOHKI»
1oJ1 aapecara.

14. TIpaBuna coctaBiieHust © 0hOpMIICHHS OJIAHKOB MICEM OPTaHU3alMK HA IBYX S3bIKaX.

15. Komno3unnonHasi CTpyKTypa JIeJI0BOr0 MUChbMa: CIOCOOBI N3JI0KEHHSI COJCPKAHMUS.
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16. IIpocThie (OAHOACTIEKTHBIC) U CIIOKHBIE (MHOTOACTIEKTHBIC) MMIChMa: MIOHSITHE U OCOOECHHO-
cTH 0OpMITICHHUS.

17. CrangapTHbIe S3BIKOBBIE ()OPMYIIBI B JIEJIOBOM MEPEIHUCKE.

18. PeueBoi PTHKET B JEJIOBOM IHUCHME.

19. Tenerpamma, Tenekc, TenedoHorpamma, Tenedakc, 3JIEKTPOHHAS MOYTa: 0hOpPMIIEHHE B 0CO-
OCHHOCTH MPUMEHEHUSI.
20. MexayHapoaHble MpaBuiia 0(OpMIICHUS JICIOBBIX IHCEM.
21Co3znanue madnona popmel. @opmatupoBaHue GOPMBL: CO3TAHUE TAOIUIIBI sl PopMaTHPO-
BaHMs GOpMBI; J00aBiIeHHE K popMe rpaduIecKux 0OBEKTOB, BCTaBKa IMOJISI TEKYIICH JaThI.
22 TekcToBbIC TIOJI U 33laHUE UX MapameTpoB. DopMupoBaHKe MO CO CIUCKOM. BBoa, penak-
TUPOBAHUE U U3MEHEHHE MOPsIIKa CIeT0BAaHUS JIEMEHTOB criicka. PopMaTUpOBaHUE MOJIEH
¢dopmpbl. 3aTenenue mosneit Gopmel. 3anmTa GOPMBIL.

23 IIporpamMmmHOe obOecrieueHre CKaHUPOBAHMS JTOKYMEHTOB. [IpeBapuTebHBINA TPOCMOTP.
[Tpouenypa ckanupoBanus. [ paduueckuii haiin OTCKAHUPOBAHHOTO TOKYMEHTA
24 IIporpamma Power Point. [loka3 npe3eHTanuii, COXpaHeHHE B CKOMITUJIMPOBAHHOM BHJIE. 3a-
LIMTa MPE3EHTALHM.
25 Co3nanue ¢popm B Excel’e. [IpoBepka BBoauMbIX gaHHBIX. Co3manue cnuckoB. KomruiekcHas
00paboTKa BBEIEHHBIX JIAHHBIX.
26 Coznanue Web-cTpaHullbl 1 €€ peJakTHPOBAaHKE TEKCTOBBIM IpoIieccopoM BIoKHOT.
®dopmarupoBanue adb3aines. Co3znanue runepccbuiok. BetaBka u popmarnupoBanue no0dpaxke-
auii. Co3maHue CIIMCKOB U TAOIUII.

27 Nuzaiin npe3eHTanuii. Bueapenue B mpe3eHTaiuio tadnuil, rpadukoB u quarpamm. [lepexon
CJaiI0B U aHUMAIUS.

28 IIporpamma pacrioznaBanus oopa3zoB FineReader 4.0117.0. Beinenenue oTnenbHbIX OJI0KOB U
ux pacrno3HaBanue. [lepemaua TekctoBoi u rpadudeckoit uapopmannu B Word u Excel. Kop-
PEKTUPOBKA pE3yJIbTaTOB

29 CnocoOsI Bo3ieicTBUS HHGOPMAIIMOHHBIX YTPO3 HA OOBEKTHI.

30 Braenrnue u BHyTpeHHHE CyOBEKTH HH)OPMAIIMOHHBIX YTPO3.

31KommnbroTepHble MPECTYIUIEHNS U UX KJIacCU(pUKALINS.

32 CyObeKTbl U IPUYHUHBI COBEPILIEHUSI KOMIIBIOTEPHBIX MPECTYIUICHUH.

33T ocynapcTBeHHOE peryinupoBaHue HH(HOpMaMoHHONH 6€30MaCHOCTH.

34JlesTenbHOCTh MEXAYHAPOAHBIX OpraHu3anuil B cgepe nHPOpMamOHHON 0€3011aCHOCTH.

35 HopMaTuBHO-IpaBOBBIE ACMEKTHI B 00J1acTH UH(OpMAIIMOHHON O6e30nacHocTy B Poccuiickoit
denepanuu.

36/loxTprHa nHpopMairoHHo#i 6e3onacHoctu Poccun.

Kpurepun ¢popMupoBanusi OLIEHOK 10 MPOMEKYTOYHOH ATTECTAUHA

Ompenenensl B pazzaenax 2, 3 [lonoxenus o 6aIbHO-PEUTUHTOBOM CHCTEME aTTECTAIINHI
o0yyaroImuxcst 1o 00pa30BaTebHBIM MPOrpaMMaM BbICIIEr0 00pa3oBaHMs — MporpaMMam Oaka-
JaBpuara, mporpaMmam clienuainuTeTa u nporpamMmaM MarucrpaTtypsl Kabapanno-bankapckoro
rocyJapCcTBEHHOTO YHUBepcuTeTa M. X.M. bepOekona.

6. METOAUYECKHUE MATEPHAUJIBIL, OITPEAEJAIOINUE TPOLHEAYPbI OLIE-
HUBAHMSA 3HAHWUI, YMEHUI, HABBIKOB U (MJIN) OIIBITA JEATEJIb-
HOCTMU:

MaxkcumanbHas cymma (100 6amnoB), Habupaemasi CTYJJ€HTOM [0 AUCLHUIUIMHE BKIOYAeT
JIB€ COCTaBJISIOLINE:
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— nepeas cocmasusaowas — OLUEHKa PEryIsIpHOCTH, CBOEBPEMEHHOCTH M KadecTBa BbI-
MOJIHEHUS CTYACHTOM Y4eOHOH paboThl 10 MU3yYEHUIO AUCIMIUIMHBI B TEUEHHUE NEepUoa u3yde-
HUS TUCIUILIMHBI (CEMECTpa, UM HECKOJIBKUX ceMecTpoB) (cymma — He Oosiee 70 6amioB). bai-
JIbl, XapaKTepHU3YIOIMe yCIeBaeMOCTh CTYACHTA IO AUCUUIUIMHE, HAOMpaIOTCS UM B TEUEHHUE
BCETO Meproia 00y4eHHS 32 U3y4EHHE OTCIIbHBIX TEM H BBINOJIHEHUE OTAEIbHBIX BUAOB PadOT.

— 8mopas cocmasnAwas — OeHKa 3HaHUN CTyJeHTa M0 pe3yJabTaTaM MPOMEKYyTOUHOU
arrectanuu (He 6omnee 30 —6amioB).

Kpurepuem oneHkr ypoBHSI CHOPMHPOBAHHOCTH KOMITETCHIIMH B paMKax y4eOHOMH uc-
nurmuHbl «OducHbie TexHomoruu » B VIII cemecTpe sBisieTcst 3K3aMeH.

OO0muii 6an TeKyImEero U pyoeKHOTO KOHTPOJISI CKIIABIBACTCS U3 CIEAYIOIIUX COCTaB-
JAOIMUX (TIPUITOKEHHE 2).

Tabauya 7. Pe3yniomamoi 0c80enuUs Y4eOHOU OUCYUNIUHDL, NOOedcaujue nposepke

Pesynbratsl 00yue-
HUS
(KOMIIETEeHIINN )

OcHOBHBIE TIOKA3aTeNN OLIEHKU Pe3yJIbTa-
TOB 00y4YeHUS

Bup onenounoro marepua-
na

OIIK -9
CriocoGHOCTH OCy-
HIECTBIIATH JIEJIOBOE 00-
IICHNE U TyOJUYHbIe
BBICTYILJICHUSI, BECTH
HIepEeTOBOPHI, COBEIIa-
HUS, OCYILIECTBIIATD Je-
JIOBYIO MEPEMUCKY H
MOJICP’KUBATD DIICK-
TPOHHBIE KOMMYHHKa-
181201

3HaTh!

- OCHOBBI OCYIIECTBIICHHUS U IPOBEACHUS
JIEJIOBBIX TIEPETIHCOK;
- OCHOBBI JICJIOBOTO OOIIECHHUS, MPUHIIH-
Ibl U METOIBl OPraHU3aLUHN SJICKTPOHHBIX
KOMMYHUKAIIHH;

- Ppa3InYHbIC CTPATCTUX NPEACTABICHUA
Pe3yIbTAaTOB CBOEH paboThI ISl APYTHX
CIELHAINCTOB B 3JICKTPOHHOM BHJE

OIICHOYHBIC 3aaHUS JIJIS
BBITIOJIHEHHS pedepaToB (
paznens.1.3.NoNe 7-
13,16,18), orileHOUHbIE Ma-
TEPHAIIBI JISI TECTUPOBAHUS
(paznen5.2.NeNel-6)

- YMers:

- OCYIIECTBISITh  MOUCK  HEOOXO.H-
Mol mH(opMaluK,  BOCIPHUHUMATH, aHA-
JM3UPOBATH, 0000IIATE U CHCTEMATU3UPO-
BaTh MOJYYCHHYIO HHPOPMALHIO;

- OpraHU30BBIBATH IIEPETOBOPHBIHI MPO-
IIeCC, B TOM YHCJIE C UCIIOJIb30BAaHUEM JICK-
TPOHHBIX KOMMYHHKAIIWH;

- CTaBUTH 1IETIU U (POPMYTUPOBATH
3a71a4M PEACTABICHUS PE3YIbTATOB
cBOel poecCHOHAILHON JesTeNHHO-
CTH

OIICHOYHBIC MaTCPUAITBI JIJIS
CaMOCTOSITEIILHOM PabOTHI
(paznens.1.2., NeNel-10),
OILICHOYHBIC MaTepuandbl
JUISL KOJUTOKyryMa (pasjaen
5.2.1., 3 Touka ), OlleHOY-
HBIC MaTEPHUAIIBI JJIS TIPO-
MEXYTOUHOM aTTecTaluu
(pazmen 5.3NeNe 1-20)

Baanern:

—-HaBBbIKaAMU IIPEJCTABIICHUS PE3YyIbTATOB
cBOEH pabOTHI ISl APYTHX CIICIIMAIMCTOB
B BUJIE JIEKTPOHHBIX JOKYMEHTOB , OT-
CTanBaHUS CBOEH MO3UIMH B Mpodeccuo-
HaJIbHOM cpenie

—HAaBBIKAMH 3JICKTPOHHBIX KOMMYHHKa-
UH.

OLICHOYHBIE MaTepUaJbl IS
CaMOCTOSITENIbHOM pabOThI
(pazmen5.1.2., NeNel-10),
OILICHOYHbIE MaTepuan(sbl
JUIS KOJIJIOKyryMa (paszen
5.2.1., 3 Touka ), o1leHOY-
HbIE MaTEpHabl 1JIs IIPO-
MEKYTOYHOM aTTeCTallu

(pazmen 5.3NeNe 1-20)
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CnocoOGHOCTH pemaTh
CTaHJApTHBIC 3a/1a4H
npoecCHOHABLHOM
NeSITeIbHOCTH Ha OC-
HOBE UH(POPMAILINOH-
HOU U Oubmrorpadu-
YECKOH KYJIbTYPHI C
NPUMEHEHHUEM HMH-
dbopMaImoHHO-
KOMMYHHKAIITHOHHBIX
TEXHOJIOTHI U C y4e-
TOM OCHOBHBIX Tpe0o-
BaHU WH(pOpPMAIHOH-
HO 0e30macHOCTH
(OIIK-10).

3HaTh:
- OCHOBHBI€ CIIOCOOBI M CPE/ICTBA OJTyYe-
HUS, XpaHCHUS U TIepepadoTKu HHpOpMa-
1UH;
- OCHOBHBI€E TIOHSTHS U COBPEMEHHbIE
NPUHIUITEI PA0OTHI C IIOBOM HH(POPMAIH-
eif, a TaK)Ke UMETh MPEICTABICHUE O KOP-
MOPAaTHBHBIX HH()OPMAITMOHHBIX CHCTEMaX U
0a3ax JaHHBIX;
- CTPYKTYPY, TIPHHIKITBI PAOOTHI 1 OCHOBHBIE
BO3MOKHOCTH 3JIEKTPOHHO-BBIUUCIUTEILHOM
MAIIHHBI;
- BUBI yTPp0o3 HH(OOPMAITMOHHOM
0€30I1aCHOCTH;
- METOJIbI U CPEJICTBA 3AIUTHI
nH(pOpMaIUK B SKOHOMUYECKUX
MH(POPMAIIMOHHBIX CHCTEMAX;
- obecnieueHne nHHOPMAITMOHHOK
6e3omnacHocTH B cetu MHTEpHeT.

OLICHOYHbIE 3aJaHUs [
BEITIOTTHEHUS pedepatoB (
pazaens.1.3.NeNo 1-7,14,15-
17,19-27) onieHOYHBIE Ma-
TepHabl ISl TECTUPOBAHUS
(paznens.2.NeNe7-17)

YMmeThb:

- IPUMEHSATH HH()OPMAIIHOHHBIE
TEXHOJIOTHH JIJISl PEIICHUS CTaHIaPTHBIX
3a/1a4 PO eCCHOHAILHOMN JCATEIHHOCTH;
- HpI/IMCHSITB Ha HpaKTI/IKe HpI/IHIII/IHI)I
3aIUTHl HHOPMAITUH

OIICHOYHBIE MaTepUabI IS
nabopaTopHBIX paboT (pa3-
nensS.1.2., NeNel-3), ome-
HOYHBIC MAaTEPHAIIBI JIS
KOJJIOKBUYMa (pa3zaen
5.2.1., 1,2 Touka ), orieHOY-
HbIE MaTepUabl 1JIs [PO-
MEKYTOYHOM aTTeCTallu
(paznen 5.3NeNe 21-36)

Baaners:

- HaBBIKaMU TONTy4eHusl HH(GOpMaIUU U3
Pa3IMYHbIX HCTOYHUKOB, BKJIIOYas CETh
WNHrepHerT;

- HaBbIKaMU pabOoTHI ¢ 0a3aMu JaHHBIX
ouUIMaTbHBIX CAUTOB;

- HaBBIKaMHU MCIIOJIb30BAaHUS TAKETOB
o(ucHBIX TporpamMm i paboThI ¢
JeI0BOM MH(OpMalMen, OCHOBaMH
CETEBBIX TCXHOJIOTHH;

- HaBBIKaMU UCTIOJIb30BaHUS
AHTUBUPYCHBIX MIPOTpamMM, apXUBaTOPOB

OIICHOYHBIC MaTEPHUAIIBI JIJIS
nabopaTOpHBIX paboT (pas-
nens.1.2., NeNel-3), orre-
HOYHBIE MaTePHAIIBI JIsI
KOJUTOKBUYMa (pazzen
5.2.1., 1,2 Touka ), orieHOY-
HBIE MaTepHaJIBI IS TIPO-
MEXYTOUHOM aTTecTalnu
(pazmen 5.3NeNe 21-36)

Taxkum 00pa3oMm, BHITIOJHEHUE THUIIOBBIX 33JaHUi, MpeACTaBIEHHBIX B paznene 5 «Ore-
HOYHBIC MaTCpHaJIbl JJI1 TCKYLICTO U pY6e)KHOFO KOHTPOJIA YCIIEBAEMOCTH U HpOMe)KYTO'-IHOI‘/’I
aTTeCTalluu» TO3BOJHUT OOECIIEYHTD:

—  CIOCOOHOCTH OCYLIECTBIATH J1€J0BO€ O0IIeHNe (TTyOInYHbIE BBICTYIUICHHUS, Te-
PEroBOpHI, IPOBEICHUE COBELIAHMM, /IeJIoBasi epenucka, 3eKTpoHHble komMmyHuKaun) (OIK-

9);
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—  CIIOCOOHOCTH pelaTh CTaHJApTHBIC 33/1a4H MPO(ECCUOHATBHON AEATEIbHOCTH Ha
OoCHOBE MH(GOPMAITMOHHON U OnOIMorpaduueckoi KyabTyphl C MpUMEHEHHEM HH(OPMaIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHH 1 C yU€TOM OCHOBHBIX TpeOOBaHUI MH(DOPMAIIMOHHOHN 0e3-
onacHoctH (OITK-10).

7. YAEBHO-METOJMYECKOE 1 THOPOPMALIMOHHOE OBECIIEYEHUE
JTUCHUTLIMHBI (MOIY.JIS)

7.1 ocHOBHAsI JIUTEpaTypa:

1. AbanakoBa O.B. Oducubsie TexHOMOTHU [DNeKTpoHHBINA pecypc] : / O.B. AbamakoBa. —
ONEeKTpOH. TeKCTOBbIE 1aHHble. — KeMepoBo: KemepoBckuii rocyaapCcTBEHHbIM UHCTUTYT KYJIb-
TYpBHI, 2014. — 100 C. — 2227-8397. — Pexum JIOCTYyMa:
http://www.iprbookshop.ru/29692 .html

2. CoBpeMeHHbBIE KOMIBIOTEPHBIC O(UCHBIE TEXHOJOTUH [ DJIEKTPOHHBIN pecypc] : mocooue
/ T.B. Acrankuna [u ap.]. — DIEKTPOH. TEKCTOBBIC aHHBIC. — MUHCK: PecryOmukanckuii nH-
CTUTYT npodeccronanbHoro odpazosanus (PUIIO), 2014. — 368 c. — 978-985-503-418-7. —
Pexxum noctyna: http://www.iprbookshop.ru/67738.html

3. MsicoenoB P.A. Oduchbie nHDOpMALMOHHBIE TEXHOJIOTUU [DIEKTPOHHBIA pecypc] :
yuebHnoe mocobue / P.A. Mscoenos, C.I1. I'aBpunosckas, B.FO. Copoknna. — DJIEKTPOH. TeK-
CTOBBIE AaHHbIE. — benropoa: benropoackuii rocynapcTBEHHbIH TEXHOJIOTHYECKHI YHUBEPCH-
ter um. B.I'. llyxoBa, ObC ACB, 2013. — 241 c. — 2227-8397. — Pexum nocrymna:
http://www.iprbookshop.ru/49719.html

7.2. IOMOJTHUTE/ILHAS JIUTEpaTypa:

—

. A6mukeeB H.M. «MHpopManimoHHbIN MEHEDKMEHT: YueOHuk», M, 2012r, 400c.

2. Oducnsle napopmanronusie TexHonoruu: Ipaktukym: yueonoe nocodue/ b.B. Uepaukon —
M.: ®unancel u ctatuctuka, 2009. — 400 c.
3. Hudopmaruka s ropuctoB U 3xkoHOMUCTOB / o pex. C.B. Cumonosuua. - CII0.: ITutep,

2009. - 688c.
4. T'apnaeB A.IO. Excel, VBA, Internet B sxoHOoMuke u punancax. — CII6. :BXB-IletepOypr.
2003.-816 c.
WNudopmarrka u nHPoOpMaIOHHbIE TEXHOJOTUH: yueObHoe nocooue/nmoy pen. FO.J1. Pomano-
BOil. — 3-e u3n., mepepad. u gom. — M. :Dxcemo. 2008 — 592 c. (Bricuiee 3koHOMUYECKOE 00pa-
30BaHUE)

9]

7.3. llepuoguyeckue u3ianus (B cBOOOTHOM JOCTYIIE )
HNudopmannonnsie Texnonoruu http://novtex.ru/IT/
BecTHHK KOMITBIOTEPHBIX M MHPOPMAIIMOHHBIX TeXHosoruithttp://www.vkit.ru/
MenempxkmenT B Poccun u 3a pyoesxom  http://www.mevriz.ru/

7.5. Humepnem-pecypcol
[Tpu nzyuennn qucuutumHbel «OQUCHBIE TEXHOJIOTHH » OOydJaronifecss 00ecredeHsbl 10-
CTYIOM (yZJaJE€HHBIN JOCTYI) K pecypcaM:
—  00wue unghopmayuonnsle, CnpasoUHbIE U NOUCKOGYLE:
— Cnpaounas npasosas cucreMa «Koncynprantlnmroc». URL: http://www. con-
sultant.ru
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— CmpaBounass mpaBoBasi cucremMa «[apant» (B cBoOomHom noctyme). URL:
http://www.garant.ru;

— CmpaBounas mpaBoBas cucrtema «Pedepent» (B cBobomnom poctyne). URL:
https://www.referent.ru/

— HuadopmanmonHo-crpaBodHas cuctema «Aroaap Mudo» (B cBOOOIHOM J0CTYyIIE).
URL: https://www.audar-info.ru/

— K COBPDEMEHHbIM npod)eccuouaﬂbubm oazam OanHHbIX:

— Hanuonanehas nndopmanmoHHo-aHaIuTHYeCKas cucreMa basza nanusix Science
Index (PUHLI). URL: http://elibrary.ru

— 2. HaumonanbHast snekrponHas oubnnorexa PI'b (umeetcs pexxum [uist aroei ¢
HapylIeHHeM 3peHust (U1 crnensix U cnadboBupsammx). URL: https://H36.pd

— 3. 0BJ1 PT'b (6ubnmoreka nuccepranuii) (KK, OIA, U3, UC*). URL:
http://www.diss.rsl.ru

— 4. OBC «AulludDpOykey» (MMeeTCs peKUM IS JIFOACH ¢ HapyIIeHHEeM 3peHus (171
cnaboBumsamux). URL: http://iprbookshop.ru/

- KPOMB moceo o6ytmromuec;1 Mozcym 60CnROJ1b3064MbCA nPOd)eCCMOHaJleblMM nouc-

Koebimu cucmemamu.

1.
2.

3.

[TomHOTEeKCTOBaAs 6a3a maHHBIX ScienceDirect: URL: http://www. sciencedirect.com.

PedeparuBHas 6a3a naHHbIX 3apyOexHbIX M3AaHui mo skoHomuke EconLit: URL:
http://www. ebscohost.com

s 5pPexTUBHOTO yCBOEHUS TUCIHUILIMHBI, TIOMUMO Yy4eOHOTrO MaTepuana, CTyAeH-
TaM HEOOXOJIUMO TOJIb30BATHCS JaHHBIMH BCEMHUPHOM ceTu MHTepHeT, TakuMu cailtamu,
KaK:

Economics online http://www.econline.hl.ru - 1enp0 JaHHOTO TPOEKTa SIBISETCS
CO3/IaHM€ KOJUIEKIIMU CChUTOK Ha pecypchl WW W, Mpe1ocTaBIsfome SKOHOMUUYECKYIO 1
¢uHaHCOBYIO WH(pOpManuio OecIlaTHO B pekuMe OHiaiiH. Ha caifte Bbl Haiijere
KaTaJIOT CCBUIOK Ha Jy4YIIHe SKOHOMHYECKHE PECYpChl, HOBOCTH, HH(OPMAIUIO TIO
HKOHOMHUECKON TEOpHH, (PUHAHCAM, CTATUCTUKE, AapXUBbI HAyYHBIX pabOT 110 SKOHOMUKE
U T. ]I

Economicus.Ru http://economicus.ru - 5KOHOMHYECKHI TOpTal, TIaBHOW IIENbIO
KOTOPOTO SIBJISIETCS] IPEJOCTAaBIICHHE KaueCTBEHHOW HH(OPMAINH 110 CAaMOMY HIHPOKOMY
CHEKTPY 3KOHOMHUYECKHMX TUCHMIUIMH. PaGoThl M Ouorpaduu M3BECTHBIX HKOHOMHCTOB,
npoeCCHOHATIPHBIN KaTalor SKOHOMHYECKHX pecypcoB HMHTEpHeT, KOHOMHYECKas
KOH(epeHIMs, y4eOHO-METOUYECKUEe MaTepHuaibl Ui MPENoJAIoNIMX M HM3yJaroluX
SKOHOMHUKY, TIOJ00pKa CJIOBapei, OSHIMKJIONEIUN, CIPABOYHUKOB IO CaMbIM
pa3sHOOOpa3HBIM 00JIACTSIM SKOHOMHUKHM, Haubosiee NOoJHOe coOpaHHe JEeKIHUH 110
YKOHOMHUYECKON TEOPUHU.

OnexkTpoHHas 6ubnuoreka o OusHecy u punHancam http:// www.finbook.biz/ - caiit
NPEOCTaBIsIET OECIUIATHBIN JOCTYN K 3JEKTPOHHBIM KHUTaM o Ou3Hecy, (puHaHCaMm,
HKOHOMHKE.

Cnyx0a TeMaTHueCKNX TOJIKOBBIX cioBapei http://glossary.ru/

7.5.Memoouueckue pexomenoayuu no OP2aHu3auyuUu CaAmMmoCmoamenbHoul padoomol

CaMocTrosTenbHas pa60Ta o6yqa}0mnxc;[ - CII0Cc00 AKTUBHOI'0, LCJICHAIIPABICHHOT'O

MPUOOPETEHUS CTYIEHTOM HOBBIX Il HETO 3HAHWN U yMEHUM 0e3 HemOoCPEeCTBEHHOTO y4acTHs
B 9TOM IIpoliecca npernojaaBateneil. [loBpieHne poian caMoCcTOsATEIbHON paboThl 00y4atOINXCs
IIPU MIPOBEJICHUU PA3INYHBIX BUIOB YUYEOHBIX 3aHITHH MPEIoaraer:

- OIITUMH3AIIUIO MCTOO0B O6y‘ICHI/I$I, BHCIPCHUC B y‘-Ie6HLII>i IponecC HOBBIX TECXHOJIO-

rui 06yquI/15{, MOBBIIAOIMIUX MPOU3BOAUTCIBHOCTE TpyZda NPCHIOoAaBaTClisd, aKTUBHOC HUCIIOJIb-
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30BaHHE MH(OPMAIIMOHHBIX TEXHOJOTHH, MO3BOJIOMUX O0yJaroImeMycs: B yI0OHOE Uit HETO
BpeMs OCBaMBAaTh yueOHBIN MaTepUa;

—  IIHMPOKOE BHEAPEHHUE KOMIIBIOTEPU3UPOBAHHOIO TECTUPOBAHNUS;

—  COBEpIICHCTBOBAaHME METOJUKH MPOBEACHHS MPAKTUK U HAYYHO-HCCIIEA0BATEIbCKOM
paboThl 00yUarOIIUXCsl, TOCKOJIbKY UMEHHO 3TH BUJIbI y4eOHOU pabOThl B MEPBYIO Ouepelb ro-
TOBSIT 00YYAIOIIKUXCS K CAMOCTOATEIFHOMY BBIITOJHEHHIO MTPO(ECCHOHATBHBIX 33/1a4;

—  MOJEPHM3AIMI0 CUCTEMbl KYPCOBOT'O U JUIUIOMHOTO MPOEKTUPOBAHHUA, KOTOpas
JIOJI’KHA MOBBIIIAThH POJIb CTYJIEHTA B MOAOOpe MaTepuaa, MoMucKe MyTel penieHus 3a1au.

CamocrodarenbHas paboTa MPUBOAUT CTYIEHTA K IMOJIYYEHUIO HOBOTO 3HAHHUSA, YIOPSIA0-
YEHUIO U YTIyOJIeHUIO UMEIOUINXCS 3HAaHUM, (OPMUPOBAHUIO Y HETO MPOGECCHOHATbHBIX HaBbI-
KOB 1 yMeHuil. CamocTosiTennbHast paboTa BBIMOJIHSACT P () YHKITHIA:

—  pa3BUBAIOLIYIO;

—  nH(POPMAIMOHHO-00YUYaOIIIYIO;

—  OPHUECHTHPYIOIIYIO U CTUMYJIHUPYIOIIYIO;

—  BOCIHTHIBAIOUIYIO;

—  HCCIIE[0BATEIbCKYIO.

B pamkax kypca BBIIIOJIHAIOTCS CIAEAYIOLINE BUJIbI CAMOCTOSATEIbHOU PabOThI:

1. TIpopabotka yueOHOro MaTepuaia (0 KOHCIEKTaM, y4eOHOW W HAydHOW JIHUTepary-
pe);

2. DBeinonHeHne pa3HOYPOBHEBBIX 33/1a4 U 3a/I1aHUK;

3. Pabota c Tectamu U Bopocamu JijIsl CaMOIIPOBEPKH;

CryneHnTam peKOMEHyeTcsl C CaMOro Havajia OCBOEHUS Kypca padoTath ¢ IUTEpaTypoi u
npeUiaraéMbIMU 33/IaHUSIMHE B ()OpME MTOATOTOBKH K OUEPEIHOMY ayJAUTOPHOMY 3aHATHIO. [Ipn
9TOM aKTYAIM3UPYIOTCS UMEIOLIUECS 3HAHUS, a TAKXKe co37aeTcs 0asa sl yCBOSHUSI HOBOT'O Ma-
TepHasa, BOSHUKAIOT BOIPOCHI, OTBETHI Ha KOTOPBIE CTYEHT MOJIy4YaeT B ayAUTOPUH.

Heo0xonuMo 0oTMETUTH, YTO HEKOTOPBIE 33JaHUS 111 CAMOCTOSITENIbHON paboThI 1O Kyp-
Cy MMEIOT omnpeaeneHHylo crenuduky. [Ipy ocBoeHHMH Kypca CTyIEHT MOXET TOJIb30BaThCS
OubIMoTEeKON By3a, KOTOpas B MOJHON Mepe o0ecriedeHa COOTBETCTBYIOIIEH TUTepaTypoil. 3Ha-
YUTEJIbHYIO TOMOILb B IOJIOTOBKE K OUEPEIHOMY 3aHATHIO MOXKET OKa3aTh HMEIOIIMNCS B
y4eOHO-METOIMYECKOM KOMIUIEKCE KpaTKUil KOHCHEKT JeKIHi. OH ke MOXKET UCIOJIb30BaThCS U
JUISL 3aKpeTIeHUs TIOJyYeHHOTo B ayiuTopun Matepuana. CamocTodTenbHas padoTa CTYJEHTOB
IpeIyCMOTPEHA YUeOHBIM IJIAHOM U BBIIOJHSETCA B 00s3aTeIbHOM MOpsAKe. 3aJaHus Ipesio-
JKEHBI 10 KKJIOW M3ydaeMOW TeMe M MOTYT TOTOBUTHCS WHAWBHIYAIBHO WM B rpymme. [lo
HEOOXO/IMMOCTH CTYJIEHT MOXKET 00pallaThCs 3a KOHCYJbTallMel K Mpenojasarento. BeimonHe-
HUE 33JaHUI KOHTPOJIUPYETCS U OLIEHUBAETCS MperogaBaTeieM.

JUig ycrenHoro caMoCTOSITENIBHOTO M3Yy4EHHUsl MaTepualla CETOJIHs MCIOJb3YIOTCS pas-
JMYHBbIE CpecTBa 00Y4EHHUs, CPEIU KOTOPBIX 0CO00€ MECTO 3aHMMAIOT MH(OPMAIlMOHHBIE TEX-
HOJIOTUW PAa3HOTO YPOBHS U HAIPABJICHHOCTH: JEKTPOHHBIC YUEOHUKU U KYPCHI JICKIIHH, 0a3bl
TECTOBBIX 3aJaHUN U 3a7a4. DJICKTPOHHBIA YUEOHHMK TMPEACTABISIET COOON MpOrpaMMHOE Cpel-
CTBO, TO3BOJISIOIIEE MPEACTaBUTh JUISI M3YYEHUS TEOPETHYECKUH MaTepHaj, OpraHu30BaTh
anpoOHpoBaHUE, TPEHAXK U CAMOCTOATEIbHYIO TBOPUECKYIO padOTy, MIOMOTaoIIee CTYIAEHTaM U
IIPENOAABATEN0 OLCHUTh YPOBEHb 3HAHWW B ONPEICIICHHOM TEMaTHKE, a TAKXKE COJAeprKallee
HEOOXOUMYIO CIIPAaBOYHYIO MH(POPMALIUIO. DJIEKTPOHHBIN Y4eOHUK MOXET UHTETPUPOBATH B
ce0e BO3MOXKHOCTH PA3MUYHBIX MEIarOrMYeCKMX IMPOrPaMMHBIX CPEJCTB: OOy4aromuxX IMpo-
rpaMM, CIIPaBOYHHKOB, YIEOHBIX 0a3 TaHHBIX, TPEHAKEPOB, KOHTPOIUPYIOLIUX MTPOTPAMM.

Jlyig ycrienHOW opraHM3alii CaMOCTOSITENIbHON paboThl BCEe aKTHUBHEE NMPUMEHSIOTCS
pasHooOpa3Hble 00pa3zoBaTeIbHbIe pecypchl B c€TH VHTEpHET: CUCTEMbl TECTUPOBAHUS IO pas3-
JUYHBIM 00JIacTSM, BUPTyaJIbHbIE JIEKIIUH, JJAOOPATOPHUH, IPU STOM IOJIb30BATENIO J1OCTATOYHO
UMETh KOMITBIOTEpP U MOJKIOUeHUEe K MHTepHeTy A TOro, YTOObI CBSA3aThCs C MpenojaBare-
JieM, peuiaTh BBIUMCIMTENbHBIE 337aul U MOJdydaTh 3HaHus. lVcronb30BaHue ceTel yCHIIMBaeT
POJIb CaMOCTOATENBHOM paboThl CTYJEHTa U MO3BOJISIET KapAMHAIBHBIM 00pa3oM U3MEHHUTh Me-
TOJIUKY TIPETOIaBaHHUS.
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CTyneHT MOeT NOoJIy4yaTh BCE 3a/laHusl U METOJUYECKHUE YKa3aHUs 4YepE3 CEPBEP, UTO AET EMY
BO3MO>XHOCTh MPUBECTU B COOTBETCTBHE JTMUYHBIE BO3MOXKHOCTU C HEOOXOAUMBIMU JJISl BHITOJI-
HeHHs padoT Tpyno3arpatamMu. CTYACHT UMEET BO3MOKHOCTD BBIIOJIHATH paboTy I0Ma UITH B
aynutopuu. bonbioe BocnurarenbHOE U 00pa30BaTeIbHOE 3HAYCHHE B CAMOCTOSATEIHLHOM yueo-
HOM TPYJE CTYICHTa UMEET CAMOKOHTPOJIb. CaMOKOHTPOJIb BO30YKIAeT U NOAJEPKUBAET BHU-
MaHHME U UHTEPEC, ITOBBIILIAET aKTUBHOCTH ITAMITH U MBILUIEHUS, II03BOJISIET CTYAEHTY CBOEBpE-
MEHHO OOHAPYXHUTh U YCTPAHHUTh JONYIICHHbIE OIIMOKHN U HEIOCTATKH, OOBEKTUBHO OIPEICIIUTh
YPOBEHb CBOMX 3HAHUH, IPAKTUYECKUX YMEHUM. Camoe JOCTYITHOE U IPOCTOE CPEICTBO CaMO-
KOHTPOJIS ¢ IPUMEHEHHEM HH()OPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH - 3TO Psi/i TECTOB
«on-liney», KOTOpBIE MO3BOJISIIOT B PEXKUME PEAIbHOTO BPEMEHHU ONPEEeNIUTh CBOM YpOBEHb Bia-
JICHUS TTPEMETHBIM MaT€PHAaIOM, BBISIBUTH CBOM OIIMOKHU H 11O

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIUHbI (MOAY JIS)

8.1. TpeGoBaHus K MaTepUaIbHO-TEXHUYECKOMY 00ECIIEUEHUIO

[lepeuenp MaTepHaATbHO-TEXHUYECKOTO OOECTEYeHUs MUCHMIUIMHBI BKJIIOYAeT B cels
CHelMallbHbIE TOMEIEHUsl AN MPOBEACHUS 3aHATUN JIGKIIMOHHOTO W CEMHUHApCKOTO THIIA,
IPYNIOBBIX M HWHAMBUAYaAJIbHBIX KOHCYJIbTALMM, TEKYILErOo KOHTPOJS U IPOMEXYTOUHOMN
aTTecTallid, KOMIIBIOTEPHBIE KJIacChl IJs TPOBEACHHs Ja0OpPAaTOPHBIX 3aHATUH, a Takke
MOMEILEHUS JUIsl CAMOCTOSITENIbHOM paOOThl M IOMELIEHUS JJI XpaHEHUs U NPOPUIAKTHUECKOTO
00CTyKUBaHUS 00opynoBaHusl. CreunanbHble MOMEIICHUS YKOMILJIEKTOBaHbI
CHEUAIM3UPOBAHHON MEOEIbl0 M TEXHUUYECKUMHU CpPEACTBAMH OOYUEHHs, CIIYKallUMH JUIs
npecTaBieHus HHGpopMauu OOIBIION ayIUTOPHH.

Jlns  mpoBeneHuss 3aHATUM  JIGKIIMOHHOTO  TUIIA HMMEIOTCS  JIEMOHCTPALMOHHOE
o0opynoBanue u yueOHo-Harasanble nocodus. [lo nucnummmnne «CrnpaBoyHO-UH(DOPMALIMOHHBIE
CUCTEMBl B SKOHOMMKE» HMMEIOTCS IMPE3EHTAIMM 110 OTIAECJIbHBIM TeMaM Kypca, MO3BOJISIOIINE
Haubosee 3(h(HeKTUBHO OCBOUTH MPE/ICTABICHHBIN YUeOHbII MaTepHall.

[Tpu npoBeneHUN 3aHATHI JIEKITMOHHOTO THITa/CEMHUHAPCKOTO THITA UCTIONB3YIOTCS:

JIUYEH3UOHHOe NPOSPaAMMHOe 0becnedeHue:
— IlpaBa Ha ucnoOIb30BaHUE ONEPALIMIOHHON CUCTEMBI CYIIECTBYIOLIUX pabOYMX CTaHIUH C Ipa-
BoM wucnosib3oBanuss HOBBIX Bepcuit WINEDUperDVC ALNG UpgrdSAPk MVL A Faculty
EES, noroBop Nel3/9A-223 ot 01.09.19;
— AHTuBHpycHOe mnporpammHoe obOecnedenue Kaspersky Endpoint Security CranmapThblit
Russian Edition, gorosop Nel3/9A-223 01.09.19;

€60000HO pacnpocmpansemvle NPOSPaAMMbL:
— WinZip nns Windows - mporpamm jist CKaTHsl U PacakOBKH (aiiiios;
— Adobe Reader a1 Windows — nporpamma jiist utenust PDF ¢aiinos;
— Far Manager — KOHCOJIbHBIN (ailTOBBI MEHEIKep Ui ONEpPAlMOHHBIX CHUCTEM CEeMEHCTBa
Microsoft Windows.

ITpu ocymecTBieHnn 00pa30BaTENLHOrO Mpolecca 00yJaroIUMUCS U IpenoaBaTeineM
UCIIONIB3YIOTCSL Clienytone uHGOpMaIMoHHble crpaBouHbie cucteMbl: DBbC «AulludpOykcey,
CIIC «KoncynbTant mitocy, CIIC «I"apant», CIIC «Pedepent», CIIC «Aronap Uudo».

8.2. Ocol0eHHOCTH peau3anuu AUCHUILIMHBI VIS HHBAJHU/I0B U JIUI ¢ OTPAHUYEHHbI-
MM BO3MOKHOCTSIMHU 310POBbSI
Jns oOywarommxcs C  OTpaHMYEHHBIMH  BO3MOXKHOCTSMU  37I0POBbSI  CO3/IaHbI

CHelManbHble YCIOBUS JUIsI TMONy4deHHs oOpazoBaHMs. B HedsIX IOCTYMHOCTH IOJTy4eHUs
BbICIIEr0 OOpa3oBaHMsl 10 O00pa30BaTelIbHBIM @pOrpaMMaM MHBAJIWJAMH U JIMIAMH C
OTpaHUYEHHBIMU BO3MOKHOCTSMU 37I0POBbsI YHUBEPCUTETOM 00€CIIeUNBAETCS:
1. AnprepHaTuBHAs BepcHs OPHUIIMAIBHOTO caiiTa B ceTn «HTepHET» IS CIIa00BU AN
2. JIns MHBAJIMJIOB ¢ HApYUICHUSAMU 3peHus (cIaboBUISAIINE, CIEMbIE):
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— TMPUCYTCTBUE AaCCUCTCHTA, OKAa3bIBAIOIIETO OO0YJaromeMyCcs HEOOXOAMMYIO TOMOIIb,
nyOnupoBaHUE BCIyX CIPAaBOYHON HMH(OpMalMKU O paclucaHWU Y4eOHBIX 3aHATHUI; Haaudue
CPEICTB JUISl YCHJIEHHS OCTaTOYHOTO 3pEHHs, OpalIeBCKOW KOMIBIOTEPHOH TEXHHKH,
BUJICOYBEIMUUTENEH, TMPOrpaMM HEBHU3YaJlbHOTO JOCTyNna K HWH(OpMaluU, MIpOrpaMM-
CHUHTE3aTOPOB PEUU U JAPYTrUX TEXHUYECKUX CPEACTB MpUeMa-niepenaun yaeOHol nHpopMaiuu B
JOCTYIHBIX opMax Juis 00y4arOIIUXCS C HAPYLUICHUSIMU 3PCHUS,
3aJ]aHus 1T BBIIIOJIHEHUS HA 3a4€TE 3aUYNUTHIBAKOTCS ACCUCTEHTOM;

NUChbMEHHBIC 3aJ[aHUSl BBIOJHSIOTCS Ha OyMare, HAIUKTOBBIBAIOTCS ACCHUCTEHTY
00yyJarommMmcs;

3. [Ins WHBaIMAOB M JIML C OIPAHUYEHHBIMM BO3MOXHOCTSIMH 3J0pOBbSI MO CIyXy
(cmabocaplmiamniye, Tayxue):

HAa 3ayeTe NPUCYTCTBYET AaCCUCTEHT, OKAa3bIBAIOIIUNA CTYIEHTY HEOOXOJUMYIO
TEXHUYECKYI0 TOMOIIb C YYETOM HHAWBHIYaJIbHBIX OCOOCHHOCTEH (OH TOMOraer 3aHsTh
pabodee MECTO, MepeABUTATLCS, POYUTATh U OPOPMUTH 3a/I1aHKE, B TOM YHCIIC 3aITUCHIBAS TIO]T
JTUKTOBKY);

— 3a4eT MPOBOJUTCS B MUCHMEHHOU (hopMme;

4. J1ns1 UHBAJIMJIOB M JIUI] C OTPAHUYECHHBIMU BO3MOKHOCTSIMU 3/I0POBbS, UMEIOIINX HapYIICHUS
OIIOPHO-/IBUTATENILHOIO alllapara:

CO3JaHbl  MAaTEPUAIBHO-TEXHUYECKHE  YCJIOBHS  OOECIEeUMBAIONIME  BO3MOXKHOCTH
OCCIPEnsATCTBEHHOIO JOCTyNa OOydYalolmuXcsi B y4eOHBIC TOMEIICHHs, OOBEKTY IHUTaHUS,
TyaJleTHble W Jpyrue IIOMEIIEeHUs YHHBEpCUTETa, a Takke MpeOblBaHUS B yKa3aHHBIX

MOMCIICHUSX  (HATMYMe PACIIUPEHHBIX JIBEPHBIX IPOEMOB, TOpYyYHEH U  JPYTrHX
MIPUCTIOCOOJICHUT);
— IMHUCHMCHHBIC 3aJaHHs BBIIOJHAIOTCS HA KOMIBIOTEPE CO CICIHATU3UPOBAHHBIM

POrpaMMHBIM 00€CTIeYeHUEM UITU HaIMKTOBBIBAIOTCS ACCUCTEHTY;
— 0 JKeJIaHUI0 00y4aronierocs 3a4eT NPOBOAUTCSA B YCTHOU dopMe.
OOyuaromuecs U3 Yncia JUI] ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3JI0POBBSI 00ECIICUECHBI
3JIEKTPOHHBIMU 00pa30BaTeIbHBIMU pecypcaMu B (popmax, aJanTHPOBAHHBIX K OTpaHUYCHUSIM

UX 37J0POBBS.

MaTepI/IaJ'IBHO-TCXHI/ILIGCKOG obOecreyeHme JAUCHUIIIMHBL OJ11 WHBAJIMAOB U JIMI C OrpaHU-
YCHHBIMHU BO3MOXXHOCTIMU 310POBbS

HaumenoBanue crienuaibHBIX * 110-
MEIIEHUH U OMEIIEHNUH TSI caMo-
CTOSATENIEHON pabOTHI

OCHaIIEHHOCTD CIIENUAIBHBIX 10-
MEIIEHUN ¥ NOMEILEHUHN IJI CaMO-
CTOSITENIbHON pabOTHI

HepequL JIMOCH3UOHHOTO IPO-
rpaMMHOIO obecneuenus. PekBu3u-
ThI IOATBCPKAAIOMICTO JOKYMCHTA

AynuTtopus Ui CaMOCTOSITETIFHOM
paboThI ¥ KOJUIEKTUBHOTO MOJIB30-
BaHU CIIEIMAIbHBIMH TEXHIUYECKHU-
MU CPEICTBAMHU AJIs 00y4EHUS UH-
panuaoB u aur; ¢ OB3 B KBI'Y,
aynurtopus No 145

I'naBub1it kopryc KBI'Y.

- Kommnext y4ue6HO#I Mebenu: cro-
JIbIl U CTYJbsl JJisi oOyuaromuxes (3
komIiekTa); CTon A MHBAJIHIOB-
kossicouyHnkoB (1 mT.); Kommerorep
C TOJKIIOYEHHEM K CEeTH U TMpo-
rpaMMHBIM obOecriedyeHreM (3 1mIT.);
CneumnanbHas KjIaBuaTypa (C yBeH-
YEHHBIM Pa3MEepOM KJIaBHII, CO CIIe-
LUAJIbHOW HAKJIAJAKOW, OIrpaHUYU-
BalOILEH ciayyallHOEe Ha)kaTHE Co-
cenHux Kiaaum) (1mr.);

[IpunTep mns mewatn penbedHO-
ToueuHsIM mpupTom bpaiina VP
Columbia (1 mmr.); ITopraruBHBIHA
TaKTWIBHBIM  JUCILIEH Bpaitns
«Focus 14 Blue» (coBmecTuMBIit ¢
TUIAHIIETHBIMH YCTpOHCTBAMH,
cmaptdonamu u I1K) (1 mr.); Byma-
ra JJisl 1eYaTy pesibepHO-TOYECUHBIM
mpudrom bpaiins, coBmecTimoro ¢
npudrepoM VP Columbia; Bu-

IMponykrst  MICROCOFT(Desktop
Education ALNG LicSaPk OLVS
Academic Edition Enterprise)
moanucka (Open Value Subscrip-
tion) No V 2123829

Kaspersky Endpoint Security Cran-
nmaptHbIi Russian Edition No
JIuuensun 17E0-180427-50836-287-
197.

[TporpamMMmbl [Uisi CO3[aHKSI U PEIaK-
TUPOBaHUS CYOTHTPOB, KOHBEPTH-
pyHollee peub B TEKCTOBBIN U KECTO-
BBI (OpPMATHI Ha 3KpaHE KOMIIBIO-
Tepa: Maiikpocodt AUKTEHT:
https://dictate.ms/,  Subtitle
(«Cypnodon» (becrnmaTHbie).
ITporpamma HEBHU3YAILHOTO JOCTYIIA
K MHPOPMAIMU HA dKPaHE KOMIIbIO-
tepa JAWS for Windows (6ecrnat-
Has);

ITporpamma jjisi YTEHUS] BCIYX TEK-

Edit,
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JIeOyBeIHUUTENs NopTaTUuBHEIN HV-
MVC, nmaroHanp OdkpaHa — 3,5
monmMa (4 mr.); Ckanupyomas u
gutaromas mammaa SARA-CE (1
mrt.); JKOMCTHK KOMIIBIOTEPHBIH
aIanITHPOBAHHBIN, OecTipoBoaHOM (3
mt.); becnpoBognas Bluetooth rap-
HHUTypa C KOCTHOH NMPOBOJNMOCTBIO
«AfterShokz Trekz Titanium» (1
wr.); IlpoBomnast rapHHTypa
KOCTHOM MPOBOIUMOCTBIO
«AfterShokz Sportz Titanium» (2
IIT.); [MpoBoaHas rapHUTYpa
Defender (1 mr.); IlepcoHanbHBIH
kommyHukatop EN —101 (5 mr.);
CrienmanbHBIe KJIaBHATYpHI (C yBe-
JIMYCHHBIM Pa3MEpOM KIABHII, CO
CHEUAJBbHON HAKJIaJKOH, OrpaHu-
yyBalOUlel  ciayyailHoe Haxartue
cocemHux kmaBum); Kiasuarypa
ajanTUpOBaHHAs C  KPYIHBIMHU
KHOITKaMH + IJIaCTHKOBAs HaKJIa/IKa,
pazaendmoomas  kiaBuuuM, becmpo-
BomHas Clevy Keyboard + Clevy
Cove (3mrT.); JKOHCTHK KOMIIBIO-
tepHbd Joystick SimplyWorks 6ec-
mpoBoHOH (31mT.);

HoytOyx + mpucraBka s ai-
Tpekuara K HOyTOyKy PCEye Mini
(1 mr).

croBbIX (aitnos (Tiger Software Suit
(TSNS)) (HOMED JUTICH3UH
5028132082173733);

[MporpamMma 3KpaHHOTO JAOCTyMa C
CHHTE30M pe4Hd JUIS CJIETbIX U Cia-
ooumsanux (NVDA) (GecrumaTHas).

*CnenuanbHbIe TOMEIICHUS - ydeOHbIE ayTUTOPHH IJIsl IPOBEACHMS 3aHATHH JICKIMOHHOTO THMA, 3aHATHH CeMU-
HapCKOT'o TUIA, KypCOBOT'O MPOEKTUPOBAHUS (BBINOJIHEHHS KYPCOBBIX paboT), TPYNIIOBBIX U HHAUBUAYAJIbHBIX KOH-
CyJbTalUi, TEKyIero KOHTPOJIs U MPOMEXKYTOUHOH aTTecTalliy, a TakXkKe MOMELCHUS U1 CaMOCTOSITeNbHON pado-

ThI

9.JIMCT USMEHEHUI (JIONIOJTHEHUI)

B pabouyto mporpaMmy 1o aucturuimie « OGUCHBIE TEXHOIOTHH » TI0 HAITPABIICHUIO
noarotoBku 38.03.03 —Ynpasnenue nepconanom ; Ilpoduns YnpasieHue nepcoHaaoM opraHu-

3aluu

y4eOHBIN TOf

Neni/m

uemeHnT (myHKT) PII/{

Hepeqeﬂb BHOCHMBIX

HW3MeHEeHUi (101O0JIHEeHMH)

IIpumeyanue

O6CY)K,Z[CHEI " pCKOMCH/IOBaHa HaA 3aCCAaHNN Ka(bez[pm MCHC/PDKMCHTA U MApPKCTHUHTA IPOTOKOJI

Ne

oT

"

"

20 T

29




3aBenyromuii kadeapoit

IIpuioxenne 2

PacnipenesieHue 6a/1JI0B TEKYIIET0 H Py0eKHOT0 KOHTPOJISI

Cymma 6annos

Nen/n Buo xonmponz Oowasn cymma | 1-a mouka 2-3 mouka 3-a mouka
1- | Hocewenue 3anamuii 0o 10 bannoe 00 3 0. 00 30. 0o 4.
2- | Texywuii Konmpon: 00 30 6annos 00 10 é. 00 10 é. 0o 10 o.
Omeem na 5 éonpocos om 00015 6. om00056. | om0oo5o. om0 0o 5 6.
[ToyHBIN TPaBUIIBHBIN OTBET 1o 15 6amios 50. 50. 50.
HenonHbI IpaBUIIBHEIN OTBET or 3 nol5 0. orl o5 0. orl no50. orl mo56.
OtBer, colepKaluii ~ HETOYHOCTH, 06. 00. 06. 06.
OIMOKHU
Botnoanenue camocmoamenvHslx 3a-
oanuii om 0 0ol5 6. om 000 5 6. om00056 | om0doSo

1. | Pybestcnwlii Konmpons 00 30 bannos 20 10 o. 20 10 é. 0o 10 é.
TECTHPOBaHUE ot 0- 1o 126. ot 0- 10 46. | ot 0- go 46. ot 0- 1o 40.
KOJIJIOKBUYM ot 0 o 1806. 0r01066. | or0m060. ot 0 10 6 6.
Hmozo cymma mexywiezo u pybescnozo | 0o 706annos 00 230. 00 230. 00 246.

KOHMPONA

IlepBblii 3Tan (6a30BbliI)ypoBeHb) —
OLIEHKA «YI0BJIETBOPUTEIbHO)

He meHee 36 0.

He MeHee 12

0.

He MeHee 12

0

He MeHee 12 6

Bropoii 3Tan (HIpoABHHYTHI)yPOBEHD)
— OLICHKA «XOpOLI0»

menee 70 0.
(51-69 6.)

meHee 23 6

meHee 23 6

Mmenee 2460

Tpernii 3ran (BBICOKHH YPOBEHb) -
OlIEHKA «OTJINYHO

He menee 70 0.

He MeHee 23
0.

He MeHee 23
0

He MeHee 240
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LlIkana ouenusanus naanupyemuvix pe3yibmanmos 0oyuenus

Tekyuii 1 pydeskHbIii KOHTPOJIb

Hpuioxenne 3

Cemectp

IIIkana oneHUBaHUS

0-35 Gamnos

36-50 GamioB

51-60 GamioB

56-70 6amioB

YacTuuHOE ITOCEIICHUE

ayAWTOPHBIX  3aHATHH.
HeynosnerBopurensHoe
BBHINIOJIHEHNE  Jlabopa-

TOPHBIX W MpaKTHYe-
ckux pabor. Ilnmoxas
MIOJITOTOBKA K OaJlIbHO-
PEHUTHHIOBBIM Mepo-
npuatusM. CTyIoeHT He
JIOITyCKaeTcsl K IpoMe-
JKyTOYHOM aTTecTaluu

ITonHoe uaM yacTUYHOE
MOCELIEHUE  ayJuTop-
HBIX 3aHATHH. YacThu-
HO€ BBHINOJIHEHHE H 3a-
mmTa JIA00OPaTOPHBIX H
MPaKTUYeCKHX  pador.
Bremonaenne  mabopa-
TOPHBIX paboT, TecTo-
BBIX 3aJIaHUM, OTBETHI
Ha KOJUIOKBUyME Ha
OIICHKU «yJIOBJIECTBOPH-
TEIHHO.

[omHoe wnm yacTHy-
HOE TIOCEIICHUE ayIu-
TOPHBIX 3aHSATHIH.
[TomHOE BHIMOHEHHE
¥ 3ammra Jabopartop-
HBIX W TPAKTHYECKUX
pabor.

Brimonnenue abopa-
TOPHBIX  paboT, Te-
CTOBBIX 3aJaHWN, OT-
BETHI Ha KOJJIOKBUYME
Ha OIIEHKH «XOPOIIO».

TTomHoe TocenieH1ue
ayJIUTOPHBIX 3aHSATUH.
TlomHOE BBITIOTHEHUE K
3ammrTa J1a00paTOPHBIX
U TNPAaKTHYECKUX 3aHs-
THii. BEImoaHeHwe Ia-
OopaTopHBIX pabor,
TECTOBBIX 3aJIaHUM,
OTBETHl Ha KOJIJIOKBHY-
M€ Ha OLEHKH «OTJIHY-
HOY.
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HpOMe)KyTO‘-IHaH aTTeCcTalus

Cemectp

[IIkaa orieHUBaHUS

HeynoBneTBOopHUTEIEHO
(36-60 6amoB)

Y IOBJIETBOPUTEIHHO
(61-80 6ammoB)

Xopoio
(81-90 6amtoB)

OTan4uHO
(91-100 6a10B)

Crynent umeer 36-60
0ayioB 1Mo WTOraM
TEKYIIEro U pyOesKHO-
ro KOHTPOJIS, Ha JK3a-
MEHE He JaJl MOJHOTO
OTBETa HH Ha OJMH
BOIIPOC.

CryneHT nmeer

36-45 GayutoB 1O WTO-
raM TeKylero u py-
0EXHOT0 KOHTPOJISL, Ha
9Kk3ameHe ( Jan moii-
HbIIl OTBET TOJBKO Ha
OJIMH BOMIPOC

Crynentr wumeer 36-50
0aJyIOB IO UTOTaM TeKy-
IIEr0 U pyOeKHOTO KOH-
TPOJIA, HA DK3aMEHE Jal
MOJHBI OTBET HA OJUH
BOIIPOC M YacTHYHO
(TIOJTHOCTHI0) OTBETHII Ha
BTOPOH.

Cryaentr wumeer 46-60
0aJyIOB IO UTOTaM TeKy-
IIer0 U pyOeKHOTO KOH-
TpOJIsi, Ha SK3aMEHe  Jlall
MOJHBIA OTBET HA OJUH
BOIIPOC WJIM YaCTHYHO
OTBeTHII Ha 00a BoIpoca.
CTymeHT uMeeT HO HTO-
raM TEKyIIero u pyoex-
HOro KoHTposnsa 61-70
0auioB Ha JK3aMEHE HE
JTaJl TIOJTHOTO OTBETa HHU
Ha OJIH BOIIPOC.

Crynent umeer 51-60
0aluloB MO  WTOram
TEKYyIIero U pyoex-
HOTO KOHTPOJS, Ha
9K3aMeHe  Jayl TI0JI-
HbIi OTBET Ha OJUH
BOTIPOC W YaCTUIHO
(TIOJTHOCTBI0) OTBETHIT
Ha BTOPOM.

Cryaent umeer 61 —
65 GamoB Mo UTOram
TEKYIIeT0 U pPyOex-
HOTO KOHTPOJS, Ha
9K3aMeHe  Jlaj ToJi-
HBII OTBET HA OIUH
BOTIPOC W YaCTUIHO
OTBETHJI Ha BTOPOM.
Cryzaent umeet 66-70
0aluioB 1O  HWTOraM
TEKyIeTo U pyOexk-
HOTO KOHTPOJS, Ha
9K3aMeHe  Jlaj ToJ-
HBII OTBET TOJIKO Ha
OJIMH BOTIPOC.

Crynent umeer 61-70
0aJUIOB MO0 UTOraM Te-
KyIIero U pyOeXHOro
KOHTPOJIS, HA DK3aMEHE
naja IIOJIHBIM OTBET Ha
OIMH BONPOC W Ya-
CTUYHO  (ITOJIHOCTBIO)
OTBETUJI HA BTOPOH.
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