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PaGouass mporpamma mnpegHazHaueHa Ui CTYyAEHTOB 4 Kypca O4HON (GopMbl 0O0y4deHHsS 110
HarpasiieHuto0 moarotoBku 39.03.01. Cormosnorus, npoduib «IKCIEPTHO-aHATUTHYECKAsT JEATEIbHOCTD
B YIIPABJICHUYECKUX CTPYKTypax».

PaGouas mporpamma coctaBiena ¢ yuerom denepanbHOro rocyaapcTBEHHOT0 00pa30BaTEIbHOIO
CTaHJapTa BbICHIETO OOpazoBaHus 1o HampaBieHuro noaroroBku 39.03.01 Conumonorus (ypoBeHb
OakanaBpuaTa), YTBEP)KIEHHOrOo TpuKazoM MuHHCTEepcTBa oOpa3oBaHusi W Hayku Poccuiickoi
®enepanun ot 05.02.2018 1. Ne 75 (3apeructpupoBano B Muntocte Poccun 28.02.2018 r. No50182) u
«[lonoxennem o paboueil mporpaMMe IUCHUIUIMHBI (MOJIYJs) MO 00pa30BaTENIbHBIM IPOrpaMMaM
BoIciiero oopazoBanus B KbI'Y» (ITpukas Nel64 ot 21.03.2019 1.).
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1. EJb U 3AJAYU OCBOEHUA N CHUIIJINHBI

[Iporpamma AMCHUIUIMHBI cocTaBiieHa Ha ocHoBe TpeboBanuii PI'OC BO mo HampaBieHUIO
noarotoBku 39.03.01 Comwmosoruss 1 B cootBercTBUM ¢ «[lojmokeHnem o pabodeil mporpamme
JUCHUIUIMHBL (MOIyJisl) 0 0Opa3oBaTelbHBIM MporpamMMmam Bbiciiero oopazoBanusi B KbI'Y» (Ilpuxas
Nel64 ot 21.03.2019 r.). IlpennasHauena mans OakanaBpoB, OOy4alOUUXCS MO MPOPUITIO
«DKCHepTHOAHAIUTUYECKAs IeATEIbHOCTh B YIIPABICHYECKUX CTPYKTYpax» (2 Kypc).

1.1. Ocnosénasa wuenv - TONy4€HUE 3HAHUN, HEOOXOMUMBIX Ui MPABUIBHOTO COCTABIICHUS U
oopmIIeHHs JOKYMEHTOB, BO3HHMKAIOIIMX B TNPOIECCe MPUHATHS M peau3alid yIpaBICHUYECKUX
pElIeHr, ¥ OCBOCHHE OOILEMPHUHATHIX B MHUPE MPEINPHUHUMATEIHCTBA JIEKCUKU W CTWIS JIEIOBOM U
KOMMEpPUECKON KOPPECTIOHACHIINH ISl CBOOOTHOTO U PAaBHOIIPABHOTO OOIIEHUS C ITApTHEPaMHU.

1.2. 3a0auu uszyuenus OucCyunIUHbL:

- (hopMupoBaHKEe yMEHUI 1 HABBIKOB B 00JIACTH OPTaHU3ALMH JIIOIPOU3BO/ICTBA HA MPEINPUATHH;

- OBJIaJICHUE MIPUEMAaMU U HaBbIKaMH O(OPMJICHHSI BCEX OCHOBHBIX YIPABIEHYECKUX JTOKYMEHTOB;

- OBJIaJICHUE IIPUEMaMU U HaBBIKAMH COBPEMEHHOMH J1€JI0BOM IIEPEIUCKH;

- U3y4YEeHHE OCHOB OpraHU3aluy JOKYMEHTO000pOTa U XpaHEHUs JOKYMEHTAIIUH;

- (hopMupoBaHKEe CIOCOOHOCTH CAMOCTOSITEILHOIO M TBOPYECKOT'O MCIOJIb30BAHUS MOTYYEHHBIX 3HAHUMN
B IIpoIiecce MOCIeAYIONIero 00yuyeHHsl U MPaKTHYEeCKOHN JesITeTbHOCTH.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII BO

JucuummHa «Jlenonpon3BoACcTBO» OTHOCUTCS K BapuaTUBHON yacTu bioka 1 «/lucuumnimaet
(Momynun)» OCHOBHOW 00pa3oBaTelbHON MpOrpaMMbl 1O HampaBieHuio mnoarotoBku 39.03.01
Conmonorusi mporpaMmsl 0akajaBpuaTa Mo NpopuiIo «IKCHEpTHO-aHATUTHYECKas. JEesITeIbHOCTh B
YIPaBIEHYECKUX CTPYKTYpPax».
Ilo cremeHn wuHTerpauuMu ydeOHOro MaTepualia HamOosee 3HAauYMMbl TaKWe TUCLMIUIMHBL, Kak
«ConmanpHasi aHTPONOJ0TUsA U emorpadpus», «OCHOBBI COLMONIOTUNY, « IKOHOMUYECKAsT COLIMOJIOTUS»,
«YTIpaBJIeHHE YEJI0BEYECKUMH peCypcaMmu» U IpyTHE.

3. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUS JUCHUIIVIMHDBI

B coBokymHOCTM C JpyruMH JOUCHUIUIMHAMM  [pOrpaMMbl OakajnaBpuata 1o HIpouiro
«OKCIIEpTHO-aHAINTHYECKAsT  JI€ATEIbHOCTh B YIPABICHYECKUX  CTPYKTypax»  JUCHHUILIIMHA



«Jlemonpon3BoACTBO» HamNpaBicHa Ha (OPMHUPOBAHHE CICIYIONUX KOMIIETCHIIMH B COOTBETCTBUU C
dI'OC BO u OIIOIT BO no nanpasnenuto noaroroBku 39.03.01 Conmonorus (ypoBeHb OakagaBpuara):

YK-4.4 - Cnocoben MIPUMEHSTh COBpPEMEHHBIE nH(pOpMaMOHHO-
KOMMYHHUKAITMOHHBIE TEXHOJOTHH paMKaX MEXJIMYHOCTHOTO, MPOPECCHOHATHHOTO U MEXKKYJIbTYPHOTO
B3aHUMOJICUCTBU

I1K-1.2 - CocobeH HCmoab30BaTh TEOPETHUCCKUE 3HAHUS, TPAKTUYECKUE HABBIKM M YMEHUS IS
y4acTHsi B HAy4YHbIX M HAyYHO-TIPUKIAIHBIX HCCIEIOBAHUAX, AHATUTHYECKOM W KOHCAJITHHTOBOM
NESATEILHOCTH, & TAaK)KE PEIICHUS COIUATBHO-TIOIMTHYECKUX U OPraHU3allMOHHO-YIPABICHYECKUX 3a]1a4,
B TOM YHCJIC HaXO/ISIIIUXCS 3a MPeeIaMi HEMOCPEACTBEHHOMN c(hephl 1eATeTbHOCTH

B pesynbrare = u3ydeHuss ~ JUCHMIUIMHBI  «JleTONMpOU3BOACTBO»  CTYAEHT  JIOJDKEH
MPOJIEMOHCTPUPOBATH CIEAYIOIINE PE3yIbTaThl 00 yUEeHHUS:

Kon n Kon n HaumMeHOBaHUE MHAMKATOPA 10CTHKEHUS
HaAauMCHOBaHHEC o HpO(l)eCCI/lOHaJ'IbHOﬁ KOMIIETCHIIUN
® .. |TpynoBble neiicTBus
npodeccHoHATbHON 3uars M -1yi-4
KOMIIETCHIIUHN I[ YMmerhb HI['ZYK-“ BﬂaHeTb Hﬂ'
R
Tun 3aaa4 npogeccuoHaTbHON AeATEJbLHOCTH: COUMAJIBLHO-TEeXHOJI0rH4eCKUil
TO - - — 0COOEHHOCTH |- — HCIIOJB30BATH -METOIAMHA
YK-4.4 - Opeanusayusi HAYYyHbIX U|COCTABICHUA U M OpraHu3aluu
Crocoben HAYYHONPUKIAOHBLX odopmITeHHS COCTaBJISITh Hay4YHBIX
7 HOPMaTHBHBIC MPUKJIATHBIX
[IPUMEHATD ucmeéoveanuu, ) I:’IpO(I)eCCI/IOHaJ'IBHO P p | §
COBPEMEHHbIE aHaIUMUYecKou U NPOEeKmHou [ NOKYMCHTBI, HCCICTOBAHNH
OesimenbHOCmU 015 HAYYHOTEXHIYeCKoOTHOCAIMEC K B cdepe Tpyna
uHGOPMAITMOHH y ) -
peuieHus CoyuanrbHo i Oymymieit
OKOMMYHUKAIIN .
y I — NOAUMUYECKUX U JOKYMEHTaluK, |npodeccronaapuo3aHATOCTH,
O HHBIC OpP2aHU3AYUOHHOYNPAGNICHYECK HayIHBIX OTYETOB; | U - HaBBIKaMH
TCXHOJIOTHH ux - OCHOBHEIE |IesitenbHOCTH; — ((CTOBBIX
paMKax 3a0a4, 8 Mom yucie IPUHIIUITBI _ normaeckuf OMMYyHHKaLH
MEKIIMYHOCTHO | HAX0OAWUXCS 3a npedenamy (opraHu3aliun BEPHO, M, HaBBIKaAMH
T HenocpeocmeeHHol  cghepuvl |1enonponu3BoACTBA ApryMEHTHPOBAHO paborsl ¢
MPaBOBBIMHU
0, OesmenbHOCmu. 17 W SICHO, CTPOMTH p
AKTaMH
TTOKYMEHTO000POT
npodeccruoHan AN YCTHYIO =
b HOTO - MUCEMEHHYIO
opranax e,
MCEIKKYJIBTYPHO rOCyJapCTBEHHOMN
YIETYP yrap _ |- obpabateiBaTh 1
r 1 MyHUIIATIATHHON
QHAT3UPOBATH
o BIIACTH.
TaHHBIC b
B3aUMOIEUCTBU [IOATOTOBKH
s QHATTUTHICCKUX
peLieHui,
HKCITEPTHBIX
3aKJITIOUCHUN u




PEKOMEHIALNI B
obmactu
peryJupoBaHus
pBIHKA TpyJa

4. COJEP)KAHUE U CTPYKTYPA ITUCHUITJIMHDbI

4.1. Conepxanue pa3ieioB

Taonuuya 1. Codeprcanue oucyunaunsl «/len1onpouzeo0cmeor», nepeyens OUeHOYHbIX CPEOCME U
KOHMPOIUPYeMblX KOMNEmenyuil

Ne
pa3
e

HaumenoBan
e pasaena
(MmomxyJis)

Copnepxanue pasnena

Kopn
KOHTPO
JIpyeM

ol
KOMIIET
eHIIUH
(unu ee

dopma TeKy1ero
KOHTPOJIA

4acTH)

4




Cucrembl [Ipeamer u 3agaun Kypca YK-4.4
AOKyMeHTalu | CTaHOBJICHHE U Pa3BUTHE
HH JTOKYMEHTOBEIECHNUS
roCyAapCTBEH | [[cTOYHHUKY B JOKYMEHTOBEICHHH
Hb1€ JlpeBHeiune MaTepuanbl s IIChbMa
CTaHAapTLI N3o0peTenue Oymaru u
COBEpIICHCTBOBAHUE €€ MPON3BOACTBA
Knaccudukanus coBpeMeHHBIX
HOCHTEJNEH JOKYMEHTHPOBAHHOM 0 Tecruposanmue (T)
unpopmanuu. Mx xapakrepuctuka
JlokyMeHTUpOBaHHast HGOPMAITUS U €€
CBOMCTBA
HNudopmaninoHHble YPOBHH
JOKYMEHTa
[Tpo6ieMbl MOMCKa U TPAHCISIIIUH
JOKYMEHTHUPOBAHHOHN HHpOpMAIIH
HNudopmanrmonnbie 6apbephl.
Opranuzanus IToHsATHE «IOKYMEHTUPOBAHUE)» U YK-4.4
JAOKYMEHT000 | «CIIOCOOBI JOKYMEHTUPOBAHUS»
opoTa TekcToBOE JOKYMEHTHUPOBAHUE

Crenorpadus
TexHuyeckoe TOKyMEHTHPOBAHUE
DOTONOKYMEHTUPOBAHKE
KuHOIOKYMEHTHpPOBaHHE.
Buneosanuce
®oHo(ayano) TOKYMEHTUPOBAaHUE, €ro
0COOEHHOCTH U 00J1aCTH MPUMEHEHHEs]
JloKyMeHTUpOBaHKE C MPUMEHEHUEM
AJEKTPOHHO-BBIUNCIUTETbHON TEXHUKH.
Cucrema opraHn3allMOHHONW JOKYMEHTAIUH.
Cucrema pacnopsIUTeNIbHON TOKyMEHTALlUU.
Cuctema HHPOPMALIMOHHO-CITPABOYHOM
JIOKYMEHTAIH.
OTnnuus Aen0npou3BOACTBA OT
JOKYMEHTO000poTa
DONEeKTPOHHBIN apXUB
3amnagHble CUCTEMbl aBTOMATHU3AIUH
nenonpou3BojicTBa B Poccrn

* YCTHBIH OIpOC,
* rectupoBanue (T)




3 Crtpykrypa VHaupukays 1 crangapTU3aLusl.

AOKYMEHTA. OdopmiieHne peKBU3UTOB.

TpeOdoBaHHs K | TpeGoBaHMs K OIaHKaM JJOKyMEHTOB.
O(OPMJICHHIO | TpeGoBaHMS K H3TOTOBICHHIO JOKYMEHTOB
AOKYMEHTOB | Topgrre JOKYMEHTO0000poTa
npeanpusaTiu  Peructpanust JOKYMEHTOB
KoHTpomns ucronHeHus JOKyMEHTOB

Ha

YK-4.4

O

yctHbIi onpoc (K),

|

tectupoBanue (T)

IlogroroBka  TOKYMEHTOB
XPaHEHUIO.

K

Cuctematuzanus nen  DopMHpOBaHHUE JEI.

apXUBHOMY

Ha u3ydenwne xkypca orBoautcs 108 gacos (33.e.), 3 HUX: KOHTaKkTHas pabota 20 4., B TOM YHCIe
nekuoHHbIX —10 yacoB; cemuHapckux — 10 uwacoB; camocTosiTenbHas paboTa cTyaeHta 79 4acos;

3aBCpHIACTCA SK3aMCHOM.

4.2. CTpyKTypa JUCHUILIMHBI.

Pacnpenesienne Bua0B yueOHOM padoThl M MX TPYI0EMKOCTH B 4acax

Tabuia 2
Bua paGoTthl TpynoeMKoCTh, 4acoB
O0umas Tpy10eMKOCTh (B 32a4eTHBIX eIMHULIAX) 108 (3 3.e.)
KonrakTHas pa6ora (B yacax): 34
Jexyuu (J1) 34

Ilpaxmuueckue sanamus (113)

He npeoycmompenul

Cemunapckue 3auamus (C3)

Jlabopamopuwsie pabomut (JIP)

He npeoycmompenul

CamocrosiTesibHas padora (B 4acax):

31

Kypcosoii npoexT (KII), kypcoBas padota (KP)

He npedycmompen

PacuetHo-rpaduueckoe 3aganue (PI'3)

He npedoycmompeno

Pedepar (P)

He npedycmompen

Occe (D)

He npedoycmompeno

KonTponsnas padota (K)

He npedycmompena

CaMOCTOSTEIIbHOE HU3YUCHUC pa3JCIOB

20




CamonoaroroBka (mpopadoTKa ¥ MOBTOPEHUE JIEKIIHOHHOTO 11
MarepHala U MaTepraia yaeOHHUKOB U y4eOHBIX TOCOOMIA,
MOJITOTOBKA K PyOSKHOMY KOHTPOJIIO U T.1I.)

IToaroToBka M caada 3adera 9

Bug l'[pOMQ)KyTO‘lHOﬁ arrecranuun 3agerT

4.3 JIeKLINOHHBIE 3aHATUSA

Tabauua 3.

e Tema
/I

JlokyMeHTOBe/IeHHe KaK HaydHas AUCIUILTIHA

1. I[IpenmeT u 3aaun Kypca

2. CTaHOBII€HUE U Pa3BUTUE TOKYMEHTOBEIEHUS

3. NcTOYHUKHU B JOKYMEHTOBEACHUU

. MarepuanbHble HOCUTENN JOKyMEHTUPOBAaHHOW MH(OPMAIHH

1. JpeBHeliye Matepuansl 1 NHCbMA

2. N300peTeHre OyMaru v COBEPIIICHCTBOBAHHE €€ MPOU3BOICTBA

3. Knaccudukanus coBpeMeHHBIX HOCUTENEH TOKYMEHTUPOBaHHOW HHpopMalmu. Mx xapakTepucTuka

—

Huppopmayuonnvie ceolicmea u KOMMYHUKAMUBHBLE 803MONCHOCMU OOKYMenma. Llenv u 3a0auu
uzyuenus memvl M3yyums: JlokymMeHTHpOBaHHAsI HH(OPMAIIHS U €€ CBOWCTBA
NudopmanonHbie ypoBHH TIOKYMEHTA

[TpobGnembl MOMCKa U TPAHCIIALUYU TOKYMEHTHPOBaHHOM HHpopManun MHpopMamonHbie
Oapbephl.

N

Cnocobwl 00KymMeHmuposaus

[ToHATHE «IOKYMEHTHPOBAHHUE» U «CHIOCOOBI JOKYMEHTHPOBAHUS

TexkcToBOE JOKYMEHTHPOBaHHE

Crenorpadus

TexHu4eckoe JOKYMEHTHPOBAaHUE

@DOTOJOKYMEHTHPOBAaHHE

KunonoxymentupoBanue. Buaeosanucs

®oHo(aya10) TOKYMEHTHUPOBAHUE, €r0 0COOEHHOCTH U 00JIaCTH MTPUMEHEHHEs

e A A o i

I[OKYMGHTI/IPOBaHI/Ie C IPUMCHCHHUEM BJIGKTI)OHHO-BBILII/ICJ'II/ITGJ'II)HOI\/JI TEXHUKHU

(e}

Cucmemul Ookymenmayuu

1. CucreMa opraHu3allMOHHON TOKyMEHTAIINH.

2. Cucrema pacnopsAUTENbHON JTOKYMEHTAIUH.

3. Cucrema nH(GOPMallMOHHO-CIPABOYHOMN TOKYMEHTAIIUU

Lokymenmoopuenmuposanmule uHgopmayuonnvle cucmemsl (dis-cucmemot)

1. OTanyus AeT0NPOU3BOACTBA OT JOKYMEHTO000pOTa
2. DIIEKTPOHHBIN apXUB
3. 3amagHple CUCTEMBI aBTOMATHU3ALMK JEI0NPOn3BoACTBa B Poccun




q

Opeanuzayus 0okymenmoobopoma Ha npeonpusmuu. Llens u 3a0auu uzyuenus. memol- H3y9uTh
[onsTne nokymenTo000pOTa HA PEANIPUATHH Peructpanus JOKyMEHTOB
KonTtposp ncnonaenus gokymeHToB.  Cucremarusanus nen. GopMupoBaHue aed.

IToaroroBka JOKYMCHTOB K apXUBHOMY XPaHCHUIO.

. Cmpykmypa ookymenma. mpebosanusi Kk 0popmaeruio 00KymeHmos 1.
Yuudukanus u cCTaHaapTH3AIMS.

2. OdopmiieHre peKBU3UTOB.
3. TpebGoBanust Kk OJ1aHKaM JOKYMEHTOB.
4. TpeGoBaHMsI K U3TOTOBIICHHUIO IOKYMEHTOB

4.4 CemuHapcKue 3aHATHSA

Tabnuua 4.
Ne
Tema
/I
] Jlenonpon3BoACTBO KaK Hay4YHas! TUCIIUIUINHA
2 lapopmanmoHHbIE CBOMCTBA 1 KOMMYHUKATHBHBIE BO3MOXKHOCTH JIOKYMEHTA
3 MudopMannoHHbIC CBOMCTBA 1 KOMMYHHUKATHBHBIC BO3MOKHOCTH JIOKYMEHTA
4 . MarepuanbHble HOCUTENU TIOKyMEHTHPOBAHHOW HH(POPMALIUN
§ CriocoObl TOKYMEHTUPOBaHUS
¢ . CucremMbl JOKyMEHTAIH
1 JlokyMEeHTOOpUEHTUPOBAaHHBIC HH(POPMAITMOHHBIE CHCTEMBI (diS-CUCTEMBI
¢ CTpyKTypa JOKyMEHTa. TpeOOBaHUS K OPOPMIICHHIO JOKYMEHTOB
4.5 JlabopaTtopHbie padoThI
Tabmuna 5.
Ne HaumeHnoBanue nabopaTopHbIX paboT
n/m
HE MPeyCMOTPEHBI
4.6. CamocTosiTe/IbHOE H3Yy4YeHHE Pa3/1eI0B M CUHILTUHBI
Tabmauma 6.
No
/ Bomnpockl, BEIHOCHMEBIE Ha CAMOCTOSITEIEHOE U3yUCHHE
/T

MaTepI/IaJ'IBHBIC HOCUTCIIN I[OKyMeHTHpOBaHHOﬁ I/IH(I)OpMaI_[I/II/I

NS

CrniocoObl TOKYyMEHTHPOBAHHUS

(9]

. OpFaHI/ISaI_II/ISI IlOKyMCHTOO60p0Ta Ha NpCAnpuiaTun
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5. OHEHOYHBIE MATEPHAJIBI VI TEKYIIEI'O 1 PYBEKHOI'O KOHTPOJIA
YCIIEBAEMOCTH U TIPOMEXXYTOYHOM ATTECTALIUH

KoHeuHsIMu pe3ynbTaTaMH OCBOCHHMS NPOTPAMMBI JUCHUIUIMHBI SIBISIOTCS C(HOPMUPOBAHHBIC
KOTHUTUBHBIE JECKPUIITOPHI «3HATBY», KYMETbY, «BIIAJETh)», PACIIUCAHHBIC 110 OTAEIbHBIM KOMIIETCHLIUSIM.
@opMHpOBAaHUE 3THUX JECKPUIITOPOB IPOUCXOAUT B TEUYEHHME BCErO CEMeCTpa II0 dTalaM B paMKax
Pa3IMYHOIO BUJA 3aHATUM U CAMOCTOSITENIbHON pabOTHI.

B xoze m3ydeHHs ITUCUUIUIMHBI NPELYCMATPUBAOTCS MEKYuUil KOHMPOib U RPOMEHCYMOUHAA
ammecmayusi.

5.1. OneHo4HbIe MATEPHUAJIBI JIJISl TEKYIIEr0 KOHTPOJIS

Llenv mekyweeo Kkowmponss — OILIGHKa pe3yJabTaTOB padOThI B CeMeCTpe M oOecledeHue
CBOEBPEMEHHOW OOpaTHOM CBSI3W, JJIsl KOPPEKIMU OOYUYCHHMsI, aKTHBU3ALMU CAMOCTOSITEILHOU PalbOThI
oOyyarorerocsi. OObEKTOM TEKYIIETO KOHTPOJIS SBISIOTCS KOHKPETU3UPOBAHHBIC PE3YJIbTaThl 00yUCHHUSI
(yueOHbIe TOCTHXKEHUS) 110 AUCLUTIIIHE

Texywyuii KOHmMpO1b YCTICBAEMOCTH OOECIICUMBACT OIICHUBAHHUE XOJa OCBOCHHS JUCIUTUTHHBI
«Conuoorusi TpyJa ¥ 3aHATOCTH» M BKJIIOYACT: OTBETHI HA TCOPETHUECKHUE BOMPOCHI HA MPAKTHICCKOM
3aHSITHH, BBITIOJHEHWE 3aJaHW Ha MPAKTUYCCKOM 3aHSITHH, CaMOCTOSTCIIbHOE BBIIIOJTHCHHE
WHIVBUAYAIBHBIX JIOMAIIHUX 33JlaHUid  C OTYETOM (3aIlUTOW) B YCTAHOBJICHHBIH CPOK, HAIMCAHUC
JOKJIATIOB, pedepaToB, TUCKYCCUH.

OreHka KauecTBa MOJArOTOBKY Ha OCHOBAHHH BBIOJHEHHBIX 3aJJaHUI BEACTCS MperoaBaTeieM (c
00CYXJIEHUEM PE3yJIbTAaTOB), 0AJIbI HAUUCIISIOTCS B 3aBUCUMOCTH OT CIIOKHOCTH 3aJIaHUs

5.1.1. Bonpocwt no pazodenam oucyuniaunsl «/lenonpouseoocmeorn. Konmponupyemvie komnemenyuu
YK.4.4.

Tema 1. JlokyMeHTOBeJeHHE KAK HAYYHAsl JUCHMIIJIHHA
1. [Tpenmer u 3agauun Kypca
2. CTaHOBJIEHUE U Pa3BUTHUE TIOKYMEHTOBEICHUS
3. cToYHMKH B JOKYMEHTOBEICHUN
Tema 2. MaTepuaJibHble HOCUTEIN JOKYMEHTHPOBAHHOI MH(popManun

1. [peBHelnmme maTepuaisl 11 IUCbMa
2. N300peTenne OymMaru u COBEpIIEHCTBOBaHHE €€ MPOU3BOICTBA
3. Knaccudukanus COBPEMEHHBIX HOCHUTENEH  JTOKYMEHTHPOBAHHOMN
uHpopMalnu. Nx xapakTepucTuka
4. BnusHue tMma Hocutens MH(OpMaMM Ha JIOJITOBEYHOCTh M CTOMMOCTh AokymeHTa Tema 3.

HNHpopmMannoHHBIE CBOHCTBA  KOMMYHUKATUBHbIE BO3MOKHOCTH JOKYMEHTA
JlokyMeHTUpOBaHHasi HHGOpPMAIUs U €€ CBOMCTBA

.

WNudopmanoHHble YpOBHH JOKYMEHTA
[TpoOnembl morcka U TPAHCISALUN JOKYMEHTUPOBAHHONW HH(POPMALIUU

B W=

HNupopmanirnonHble 6apbepsbl.
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Tema 4 Cioco0b1 JIOKYMEHTHPOBAHUS
[ToHsATHE «IOKYMEHTHPOBAHUE» U «CIOCOOBI JOKYMEHTHUPOBAHHS»

.

TekcToBOE JOKYMEHTUPOBAHUE
Crenorpadus

Texuudeckoe JOKYMEHTHPOBAHUC

DOTOJOKYMEHTUPOBAHUE

KunonokymentupoBanue. Buaeosanuch
®donHo(ayaro) TOKYyMEHTUPOBAHKE, €r0 OCOOCHHOCTH U 00J1aCTH TPUMEHEHHU s

RN BN =

I[OKYMGHTI/IPOBB,HI/IG C IPUMCHCHHUCM 3JIGKTpOHHO-BbI‘-IPICHHTCHBHOﬁ TCXHUKHU

Tema 5. Cucrembl JIOKYyMeHTALMHU

1. Cucrema opraHu3allOHHON JOKYMEHTALUH.

2. CucreMa pactopsIMTeIbHON JOKYMEHTAIIMH.

3. Cucrema nH(pOPMAITMOHHO-CIIPABOYHON TOKYMEHTAIIUH

Tema 6. JJokyMeHTOOpHEeHTHPOBAHHbIC HH(pOpPMaLMOHHBIE cucTeMbl (dis-cucTeMbl)
1. OTnuuust 1eTONMPOU3BOICTBA OT JOKYMEHTO000pOTa
2. DNEeKTPOHHBIN apXUB
3. 3amajHbple CUCTEMBl aBTOMaTHU3aluK JenonponsBoactsa B Poccun Tema 7. Ctpykrypa
JAOKyMeHTAa. TpedoBaHus K 0opMJIeHNI0 JOKYMeHTOB 1. Yuudukanus u
CTaHJapTU3aLUSl.
2. Od¢opmneHne peKBU3UTOB.
3. TpeGoBanus k 61aHKaM JOKYMEHTOB.
4. TpeboBaHMs K H3TOTOBJICHUIO JTOKYMEHTOB
Tema 8. Oprannzanusi J0KyMeHTO000pOTAa HA MPEANPUITHH
1. [TonsiTe TOKYyMEHTOOOOPOTA HA MPEANPUATUN
1. Perucrpanus 10KkyMeHTOB
2. KoHTpob ucnonnenus J0KyMEHTOB 3. CucremaTtu3zanus
nen
4. dopMHpOBaHUE JE.
5. [ToaroroBka TOKYMEHTOB K apXUBHOMY XPaHEHUIO.

Kpumepuu d)ODMuDOGdHMﬂ OUEHOK (OueHHGCZHuﬂ) YCIMHO20 onpoca
YCTHBIN OIpocC ABJIACTCAd OAHUM U3 OCHOBHBIX CII0CO00B yqéTa 3HAHUI 06yqa10meroc;l 1o

IUCUUIUIMHE  «/[enonpoussoocmeoy. Pa3BEPHYTHIH OTBET CTYIEHTA JOJDKEH IPEACTaBIATh COOOH
CBSI3HOE, JIOTMYECKH II0CIIe0BAaTEebHOE COOOLIEHHE Ha 33JaHHYI0 TEMy, IOKa3blBaTh €ro yMEHHe
IIPUMEHSTh ONpeAcIeHus. B pezynrvmame ycmnozo onpoca 3Hanus, 00y4aroue2oca O4eHuearomcs no
cnedyrowieil wikane: 3 6anna BEICTABUTCS, €CIIU 00YJarOIIUNACS:
1) mnonHO M3nMaraeT U3y4yeHHBIM MaTepHal;
2) oOHapyXuBaeT NMOHHMMaHHWE MaTepHuajia, MOXeT OOOCHOBaTh CBOU CYXACHUS, MPUMEHUTh
3HAHUS Ha IPAKTHKE;
3) wu3maraer Marepualn MOCJIEI0BATEIbHO M NMPABUIBHO C TOYKU 3PEHMSI HOPM JIMTEPATYpPHOIO
SI3bIKA.
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2 fanna BRICTABUTCSI, €CITU 00yJaronuiics 7aéT OTBET, YIOBJIECTBOPSIONMINNA TEM Ke TPeOOBaHUSM,
9yTO U JyIs 6amia «1», Ho momyckaeT 1-2 ommOKu, KOTOPBIE caM K€ UCTIPaBIsieT, U 1-2 HemouéTa B
MOCIIEIOBATEIHLHOCTH U SI3LIKOBOM O(OPMIICHHH HU3IaraeMoro.
1 éann BBICTaBHUTCA, eciaM OOydalomUics OOHApPY)KMBAaeT 3HAHWE W TIOHMMAaHHWE OCHOBHBIX
MOJ0XXEHUHM JaHHOM TEMBI, HO:
1) wu3maraet Marepual HEMOJIHO U AOMYCKAeT HETOYHOCTH B ONPECIICHUN TOHATUI;
2) He yMeeT JOCTaTOYHO TIyOOKO M JOKa3aTeJbHO OOOCHOBATH CBOU CYKJEHHUS U MPUBECTU
CBOM MIPUMEPHI;
3) wuznaraer marepual HENOCJIEIOBATENBHO U JIONMYCKAaeT OUIMOKH B S3BIKOBOM O(GOpPMIICHUH
U3JIaraeMoro.
0 o0annos, craBUTCS, e€caU OOydYalOIIMICId OOHAPYXKWUBAaeT HE3HAHHWE OOJIbIICH YacTH
COOTBETCTBYIOIIETO pa3jelia H3y4aeMoro MaTepuaa, J0mycKaeT ommuoKku B popMyIHpoOBKe.
5.1.2. Ouyenounvie mamepuansl 01s ebinonnenusn pegpepamos . Konmpoaupyemoie
komnemenuyuu YK.4.4..
Ilpumepnsvie memot pepepamoe no oucyuniune «/len1onpouszeoocmeon

1. HomeHnknarypa nen: nenu, HOpsi0K COCTABISHHS U IPAaBUIIA UCIIOJIb30BaHMUSL.
2 3KCH€pTI/I33 OCHHOCTH AOOKYMCHTOB: KPHUTCPUH OIIPCACICHHA HCHHOCTU JOKYMCHTOB U
npaBuwiia 0(OPMIICHUS PE3yIbTaTOB.
3. CucreMa 3KCIEPTHBIX OPraHoOB Ul SKCIIEPTU3bl LEHHOCTH JOKYMEHTOB.
4. MepornpusTus 1o nepegaye e B apXuB U MpaBuiia UX oQpopMIICHUS.
5. Pabora ¢ oOpameHusiME TpaXKAaH: HOpMAaTHBHAas 0a3a, TEXHOJIOTHA, NpaBa M

00513aHHOCTU CYObEKTOB.

6. Pabora ¢ moxymeHTamMH, MMEIOIIMMH Tpr] OrpaHHYECHUS NOCTYIA: HOPMAaTHBHAs
0a3a ¥ TeXHOJIOTHUsI.

7. KomMmepueckas TaiiHa 1 JeTIONPOU3BOACTBO.

MeToanyeckune peKoMeH AN N0 HANTMCAHUIO pedpepaTa

Pedepat — mpoayKkT caMocTOSTENbHOM pabOThI CTYIEHTA, MPEACTABISAIONINN CO00M KpaTKoe
M3II0’KEHHE B TUCHbMEHHOM BHUJIE MOTYYEHHBIX PE3yIbTaTOB TEOPETUUECKOTO aHAIN3a ONpeaeIeHHON
Hay4yHOU (yueOHO-UCCIIeIOBATENLCKOM) TEMBI, T/Ie aBTOP PACKPBIBAET CYTh UCCIIEIyeMOil MpoOIeMBI,
MIPUBOJIUT Pa3INIHBIC TOYKH 3PCHHMSI, & TAKXKE COOCTBEHHBIC B3TJISA/IbI HA HEE.

Nznoxennoe monnMmanue pedepara Kak MeJIOCTHOTO aBTOPCKOTO TEKCTa OMPEIETsieT KPUTEPUU
€ro OILIEHKH: HOBHU3HA TEKCTa; 000CHOBAHHOCTH BHIOOPA HCTOYHUKA; CTEIIEHb PACKPBITHS CYIITHOCTH
BOIpOCa; COOIOICHUS TpeOOBaHU K 0(OpMIIEHUIO.

TpeboBanus k pedepary: O6muit 006EM pedepara 20 nuctoB (wpudT 14 Times New Roman, 1,5
untepsan). [lons: BepxHee, HUXKHEe, IpaBoe, TeBoe — 20 MM. AG3anHbIi oTcTym — 1,25. Tabnuib
BBITIOJIHATH TaOMWYHBIME stueiikamu Microsoft Word. CkaHupoBaHue puCyHKOB U TaOJIUIl HE
JoIryckaeTcs. BeipaBHUBaHME TeKCTa (IO MUPHHE CTPAHUIIBI) HEOOXOUMO BBITIOIHATE TOJIBKO
CTaHJAPTHBIMHU CITOCOOaMHM, a HE C TTOMOIIBIO MpoOesioB. Pa3mep TekcTa B pucyHkax u Tadnumax — 12
KETJIb.

O0s3aTeNbHO HAIMYKE: COAepKaHUs (CTPYKTypa paboThl ¢ yKazaHUEM pa3/IeioB U MX HAYabHBIX
HOMEPOB CTPAHUII), BBEJICHUS (aKTYaTbHOCTh TEMBI, IIeJTb, 3a1a4H ), OCHOBHBIX pa3/esioB pedepara,
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3aKIII0YCHUS (B KPaTKOM, Pe3IOMHPOBAaHHOM BHUJIE OCHOBHBIE ITOJIOKEHHS pabOThI), CIIMCKA JIUTEPATYPHI C
yKa3aHHUEeM KOHKPETHBIX HCTOYHHKOB, BKITIOYAst CCHUIKH Ha IHTEepHET-pecypChl.

B TekcTe cchlTka Ha HCTOYHHK JIENAETCS IyTeM yKa3aHUs (B KBaJpaTHBIX CKOOKaX) MOPSIKOBOTO
HOMEpa UTHPYEMOM JIUTEPATYPHI U YEPe3 3aMATYIO — IUTUPYEMBIX CTPAaHUIl. Y POBEHb OPUTHHAIBHOCTH
tekcra — 70% Kpurepun onenku pedepara:

«OTIIMYHOY (4 Oayia) CTaBUTCS, €CIIM BBITIOJHEHBI Bce TPEOOBaHMSI K HAITMCAHUIO U 3aIUTE
pedepara: o603HadeHA MpoOIIeMa U 000CHOBaHA €€ aKTYaIbHOCTh, CIICaH KPATKHUA aHAIHN3 Pa3IHIHBIX
TOYEK 3PEHUS Ha pacCMaTPUBAEMYIO IPOOIEMY U JJOTMYHO U3JI0KeHA COOCTBEHHAS MTO3UIIHA,
c(OpMyIHPOBaHbI BEIBOJIBI, TEMA PACKPHITA MTOJHOCTHIO, BBIIEPIKAaH 00beM, COOI0OACHBI TPEOOBaHUS K
BHEIIHEMY 0(pOpPMIICHHIO, JaHBI TPABUIIHHBIE OTBETHI HA JOTOJIHUTEIbHBIE BOPOCkl. OOyuaronmiics
MPOSIBUIJI MHUIIMATUBY, TBOPUECKHUH MOAXO0]], CHOCOOHOCTH K BBIITOJHEHUIO CIIOKHBIX 33/1aHUH,
OpraHu3aIoOHHbIE CTIOCOOHOCTH. OTMEYaeTCs CIIOCOOHOCTD K MyOIMYHONW KOMMYHHKAIINH.
JIoKyMeHTaI¥sI TpeJICTaBlieHa B CPOK. [10THOCTBIO 0pOopMIIEHAa B COOTBETCTBUU C TPEOOBAHUSIMHU

«xoporio» (3 6ayia) — BBIITOJHEHBI OCHOBHBIE TPEOOBaHUS K pedepaTy U ero 3alluTe BHITOTHCHBI,
HO TIPH ATOM JIOMYIIEHBI HEMOUETHI. B 4aCTHOCTH, IMEIOTCSI HETOUHOCTH B M3JIOKEHHH MaTepHaia;
OTCYTCTBYET JIOTHYECKas TIOCIICIOBATEIILHOCTD B CY)KIICHHSIX; HE BBIIEPKaH 00bEM pedepara; UMEIOTCS
yIyIIEHUS B 0(OPMIICHUH; Ha JIOTIOJHUTEIIbHBIC BOIIPOCHI IIPH 3aLUTE JaHbI HETIOJIHBIC OTBETHI.
OOyuaronuiicst JOCTaTOYHO MOJHO, HO 0€3 WHUIIMATHBBI M TBOPYCCKUX HAXOJOK BBITIOTHUI
BO3JIOKEHHBIC Ha HEro 3a/1a4d. JJoKyMeHTaus mpecTaBiIeHa JOCTATOYHO MOJTHO U B CPOK, HO C
HEKOTOPHIMH HETOPAOOTKAMHU

«YAOBJIETBOPUTENBHO» (2 Oaia) — UMEIOTCS CYIIECTBEHHbIE OTCTYIJIEHUS OT TPeOOBaHUM K
pedepupoBannio. B vacTHOCTH, TeMa OCBEICHA JIMIITh YaCTUYHO; JIOMYIIEHBI ()aKTUIECKHE OITHOKU B
coJiepkaHuu pedeparta UK IPH OTBETE HA JOMOJHUTEIBHBIC BOIPOCHI; BO BPEMS 3aIIUTHI OTCYTCTBYET
BbIBOJI. OOYYaIOIIUIICS BBITIOIHUI OOJIBIIYIO YacTh BO3JIOKEHHOW Ha HEro padoThl. JlomyieHs
CYIIECTBEHHbBIE OTCTYIUICHUS. JIOKyMEeHTaIMs c/laHa CO 3HAYMTEIBHBIM Omo31aHreM (0oJiee HeIemH ).
OTCyTCTBYIOT OTZIENbHBIE (DParMEeHTHI.

«HEYIOBIICTBOPUTEIIBHO» (MeHee 2 6a/uioB) — TeMa pedepara He pacKpbITa, 0OHAPYKUBACTCS
CYIIECTBEHHOE HETTOHMMaHue 1poodsiembl. OOy4aromuiicss He BBITIOJIHNI CBOH 331a4d MJIU BBITOJTHIIT
JIMIIG OTACTBHBIE HeCYIIeCTBEHHBIE TTOpydeHus. JlJoKyMeHTaIus He c/iaHa.

5.2. OneHo4HbIe MaTEPHAJIBI I Py0e:KHOT0 KOHTPOJIS.

PyGexxHbIi KOHTPOJIb OCYIIECTBISIETCS 10 O0JIee WM MEHEe CaMOCTOSITEIbHBIM pa3/iesiaM —
y4eOHBIM MOJIYJISIM Kypca U IPOBOJUTCS MO OKOHYAHUHU M3YUYEeHUs MaTepHrajia MOyJis B 3apaHee
yCTaHOBJIEHHOE BpeMsl. PyOekHbI KOHTPOJIb MPOBOJUTCS C LIETBIO ONPEEeHUsI Ka4YeCTBa YCBOCHHUS
MaTepuasa yaeOHOro MoIyJis B 1iesioM. B TeueHune cemMectpa MpoBOAUTCS TPU TAKMX KOHTPOJIBbHBIX
MEPOIPUATHS 110 TPaPUKYy.

B xadectBe popM pyOeKHOTO KOHTPOJISE MOXKHO MCII0JIb30BaTh TECTUPOBAHUE (TMCHMEHHOE WU
KOMIIBIOTEPHOE), MPOBEIEHUE KOJNIOKBUYMA UM KOHTPOJIBHBIX paboT. BeinosHsembie paboThI T0JIKHBI
XpaHUThCA Ha Kadeape TeueHUH y4yeOHOro rojia U 1Mo TpeOOBaHUIO MPEIOCTABIATHCSA B Y IpaBIeHUE
KOHTpOJIs KauecTBa. Ha pyOeskHbIe KOHTPOJIbHBIE MEPOIIPUATHUSL PEKOMEHTyeTCsl BBIHOCUTh BECh
IIPOrpaMMHBIN MaTepua (Bce pasJiesibl) O AUCHUILINHE.

5.2.1. O0pa3ubl TeCTOB VI py0e:KHOT0 KOHTPOJIA M KpuTepun oneHkH. Ilposepsemas

komnereHuus YK.4.4.. Iloanblil nepeyeHsb TeCTOBBIX 3aaHuil npeacrasiaen B JOUC -
http://open.kbsu.ru/moodle/question/edit.php?courseid=2564
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1. O0s13aTesIbHBbIE PEKBU3UTHI, 00ecreYnBaKOIINe PUIUYECKOe 3HAYeHHE TOKYMEHTOB:
A. ata TOKyMEHTa;

b. cripaBo4HBIEC JaHHEIE;

B. noanuce

I'. neuats 2. TpeboBanusi k oopMIeHNIO
AOKYMEHTOB:

A. coCTaB peKBU3UTOB

b. cobironenue pazmepa mosei

B. dopmara 6ymaru

I'. Hanrcanue TekcTa JOKYMEHTa

3. BraHkH ci1yKeOHbIX IOKYMEHTOB:

A. OCHOBHBIE

b. 6nank nucema

B. nononuurensHbie

I'. 6y1aHK KOHKPETHOTO BHJIa JOKYMEHTA

4. OpraHu3zaluoHHbIE JOKYMEHTbI:

A. IpuKa3 N0 OCHOBHOM JI€ATEIbHOCTH

b. mratHOoe pacnucanue

B. YcraB npennpusitus

I'. noxnmagHas 3anucka.

5. UudopMannoHHO-CIPABOYHbIE JOKYMEHTBI:
A. Tenerpamma

b. noBepeHHOCTH

I'. wratHoE pacnucanue

5.3. OueHo4Hble MaTepUAJIbI JJIsl IPOMEKYTOYHOM aTTecTAlMU.

Llenvio npomedxcymounvix ammecmayuti 10 JUCHUIUIMHE SBJISETCS OIIEHKA KayecTBa OCBOEHUS
JUCIUIUIMHBI 00y4arOIUMUCS.

[TpomexyTouHasi aTTecTalys NpeAHa3HaueHa il OObEKTUBHOIO MOJATBEP)KJICHUS U OLICHUBAHUSA
JOCTUTHYTBIX PE3yJbTAaTOB OOY4YEHHS IOCIE 3aBEpLICHMS] M3yueHUs TUCHUIUIMHBI. OCyIIecTBIsSETCS B
KOHIIE CeMecTpa M IMpeACTaBIseT COOOM WTOTOBYIO OLIEHKY 3HAaHUU Mo auciuruinHe «COoLHOJIOTHS» B
BU/JIE IPOBEACHUS SK3aMeHa.

[TpomexyTouHast aTTecTals MOKET MPOBOJUTHCA B YCTHOM, MUCbMEHHOW (opme, U B dopme
TECTUPOBAHUS.

BOIIPOCBI, BBIHOCHMBIE HA 3AYET

1. Ilpenmet u 3amaum Kypca
2. CraHOBJICHUE U PAa3BUTUE JOKYMEHTOBEACHU
3. . HcTouHUKHN B TOKYMEHTOBEACHUN
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4. JlpeBHellIMe MaTepUaIIbl 151 MUCbMA
N3o06peTenne Oymaru 1 COBEpIICHCTBOBAHUE €€ TPOU3BOJICTBA

6. Krnaccudukaius coBpeMEHHBIX HOCUTENEH TOKyMEHTUPOBaHHOM nHpopmanuu. Ux
XapaKTEpPUCTHKA

7. BnusHue TUIIA HOCUTEIIS I/IH(I)OpMaI_II/II/I Ha AOJITOBCHYHOCTb U CTOUMOCTDb JOKYMCHTA

)}

8. JloxymeHntupoBaHHast UH(pOpMALIMS U €€ CBOMCTBA

9. HudopmaimoHHble YPOBHH JOKYMEHTA

10. [TpobGaeMbl moucka 1 TPAHCISAIUU JOKYMEHTHPOBAHHON MH(GOpMALINH
11. UadbopmaninoHHbIEe OapbephI.

12. [oHsATHE «IOKYMEHTUPOBAHUE» U «CIIOCOOBI IOKYMEHTUPOBAHUS»
13. TexcToBOE TOKYMEHTHPOBAHUE

14. Crenorpadus

15. TexHnueckoe TOKyMEHTUPOBaHUE

16. ®oTONOKYMEHTHPOBAHUE

17. KunonokymentupoBanue. Buneosanuce

18. doHo(ayano) TOKYyMEHTUPOBaHUE, €r0 OCOOCHHOCTH M 00JlacTU mpumeHeHues 19.
JIOKyMEHTHUPOBAaHKE C IPUMEHEHUEM SJICKTPOHHO-BBIYUCIUTEILHON TEXHUKU

20. Cucrema opraHu3allMOHHON JOKYMEHTALINH.

21. Cucrema pacnopsIUTEIbHON JOKYMEHTALINH.

22. CucteMa uH(OPMAIMOHHO-CITPABOYHON JOKYMEHTALIUH

23. OTnuaus ASIONPOU3BOACTBA OT JOKYMEHTO000pOTa

24. DNeKTpOHHBIN apXUB

25. 3anaaHble CUCTEMBI aBTOMATHU3allUN JIETIONPOU3BOACTBA B Poccun
26. YHuukauus u craHgapTH3aLus.

27. OdopmieHne peKBU3UTOB.

28. TpeboBaHus K O1aHKaM JOKYMEHTOB.

29. TpeboBaHMs K U3TOTOBJICHUIO TOKYMEHTOB

30. [TonsaTHe JOKYMEHTOOOOPOTA HA IPEANPUITUH

31. Peructpanus JOKyMEHTOB

32. KoHTponb UCIOTHEHUS JOKYMEHTOB 33. CucreMaru3anus Jaei
34.@opmupoBaHuUE Jed.

35.1loarotoBka TOKYMEHTOB K ApXMBHOMY XPaHEHUIO.

Kpumepuu chopmuposanus ouenok no npomexcymouHoil ammecmayuu:
«omauunoy (30 6annoe) — TnoNydaroT oOOydYaromuecs, KOTOpble CBOOOIHO
OpUEHTHUPYIOTCSl B MaTepHasie U OTBeYaroT 0e3 3arpyaHeHuil. OOyuaromuiicss cnoco0eH K
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BBITIOJIHEHUIO CIIOKHBIX 3aJIaHWM, MMOCTAHOBKE LieJiel M BbIOOpE MyTel UX peau3aluu.
Pa6ota BeInoaHEeHA MOIHOCTHIO O€3 omuooK, pemeHo 100% 3axay;

«xopowoy (25 6annos) — Moy4ar0T 00y4arOMuecs, KOTOPhIE OTHOCUTEIHHO TTOJTHO
OpUEHTUPYIOTCSI B MaTepualie, OTBEYAIOT 03 3aTPyJHEHUMN, JOMYCKAIOT HE3HAYUTEIbHOE
KOJIMYECTBO OMMOOK. OOyyaromuiicss CrnocoOeH K BBIMOIHEHUIO CIIOXKHBIX 3aJaHH.
PaboTa BBINOJIHEHA MOJHOCTBIO, HO MMEIOTCS He Ooyiee OJHON HerpyOoil OIMOKHA H
OJIHOTO HeJloueTa, He 0oJiee Tpex Helpo4YeToB. JlonmyckaloTcss He3HaYUTEIbHbIE HETOYHOCTU
Ipu pelieHuu 3aaad, pemieHo 70% 3anay;

«yoognemeopumenvHoy (20 6annoe) — moOIydalOT OOydaromIMecs, y KOTOPBIX
HEJIOCTATOYHO BBICOK YPOBEHb BIAJEHHUS MaTepuasoM. B mponecce oTBeTa Ha 3auere
JIOMYCKAIOTCSA OIMMOKM W 3aTpyJHEHUS TpPH H3IOXKeHWHW Mmatepuana. OOygaronuiics
PaBUJIHLHO BBHITIOJHUI HE MeHee 2/3 Bcel paboThl UK OMYCTUI He Oosiee 0HOU rpy0oil
OmMMOKK U JBYX HEJOUYETOB, HE OoJiee OJHOM rpyOod M OJHOW HErpyooi ommuOKu, He
Oosee Tpex HErpyobIx OMMOOK, OJHON HerpyOou. OOywaromuiicsa 3aTpyAHSETCs C
MPaBUJILHOM OLICHKOW MPEIJIOKEHHOM 3a/1a4M, Ja€T HEMOJIHBIN OTBET, pelieHo 55% 3amay;

«Heyoosremeopumenvrnoy (15 6annoe) — mnonydaroT oOydaromuecs, KOTOpbIC
JIOMYCKAIOT 3HAYUTENbHbIC OMUOKH. OOydaromuiicss UMEeT JUIIb HadaJbHYI CTETCeHb
OpHeHTaIMK B Matepuane. B pabore uncio omuboK U HEJOYETOB MPEBBICUIO HOPMY IS
OLICHKM 3 WJIM MpaBUJIBLHO BBINOJIHEHO MeHee 2/3 Bcell paboTel. OOydarommuiics aaer
HEBEPHYIO OLICHKY CUTyalluu, peuieHo meHee 50% 3aaau.

6. METOANYECKHUE MATEPHUAJIBI, ONPEJAEJJIAIOHINUE ITPOLEYPbI
OLHEHUBAHUA 3HAHUI, YMEHUH, HABBIKOB n Wjian

OIIBITA JEATEJIBHOCTHU

Makcumanbaas cymma (100 OamioB), Habupaemasl CTyACHTOM IO JIUCIUTLIAHE
BKJIFOYAET JIBE COCTABJISIOIIHUE:

O nepeas cocmaenAloujas — OIEHKa PEeryJsipHOCTH, CBOEBPEMEHHOCTU U
KauyecTBa BBITIOJIHEHUSI CTYJEHTOM YYeOHOW pabOThl MO WU3YYCHUIO JUCIUIUIMHBI B
TEUCHUE TIEPHOJa W3YYCHHUS IJUCIUIUIMHBI (CeMecTpa, WJIM HECKOJIBKHUX CEMECTPOB)
(cymma — He 6omnee 70 GainoB). bamiel, xapakTepusyronme ycreBaeMoCTh CTYJIEHTa 10
JTUCIUIUIMHE, HAOWpalOTCs KM B TEUEHHWE BCETro IMepuoaa OOYyYEeHHsS 3a HU3YYCHHE
OTJICTTLHBIX TEM U BBITIOJHEHUE OTICIBHBIX BUJIOB PaboT.

O emopas cocmaenaowjas — OLEHKAa 3HAaHUM CTyJEHTa [0 pe3ysibTaTaM
IPOMEKYTOUHOM arrectanuu (He 6omee 30 — OamioB).

Kpurepuem oreHkr ypoBHS C(POPMUPOBAHHOCTH KOMIETEHITUN B paMKax y4eOHOM
TUCHUTUIMHBI « COLIMOJIOTHS COLIMAIBLHOM pabOThI» B 7 CEMECTpE SABISETCS 3ayer.
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lleJlbIO RPpOMEINCYMOUHBILX ammecmauuﬁ o AJUCHUIINIMHE ABJIACTCA OLICHKAa
Ka4ye€CTBa OCBOCHUA AU CHUIIIIMHBI O6y‘-IaIOHII/IMI/ICH.

Kpumepuu oyenku kauecmea 0c60eHUs OUCUUNTIUHBL

Ouenka «omauunon— om 91 0o 100 6annoe — TeOpeTUIECKOE COAEpKaHUE Kypca
OCBOEHO TIOJTHOCTHIO, 06€3 MPOo0eIoB, HEOOXOAUMBIE HABBIKK PabOThI chopMUpOBaHbI. Bee
MIPEAYCMOTPEHHBIC TTPOTPAMMON 00ydeHUST YueOHBIC 3a/laHUs BBITIOJIHEHBI, KAYECTBO WX
BBITIOJTHCHHSI OIICHEHO YUCJIOM 0aiioB, OJM3KUM K MakcuMallbHOMY. Ha 3adere ctyaeHT
JEMOHCTPHUPYET TIyOOKHEe 3HaHUS TPETyCMOTPEHHOTO MPOTrpaMMON MaTepuajia, yMeeT
YETKO, JAKOHUYHO ¥ JIOTUYECKH MOCIIET0BATEILHO OTBEYATh HA TTOCTABICHHBIC BOIIPOCHI.

Ouenka «xopowo» — om 81 0o 90 6annee — copepkaHUe Kypca OCBOEHO,
HEOOXOAMMBbIC HABBIKM PAOOTHI CHOPMHUPOBAHBI, BBIMOJTHECHHBIC YYEOHBIC 3aJTaHUS
cozepKaT He3HAUNTEIbHBIC OmMMOKH. Ha 3auere cTyAeHT AEMOHCTPUPYET TBEPIOC 3SHAHUS
MaTepuaia, yMeeT YEeTKO, I'pPaMOTHO, 0e3 CYIIECTBEHHBIX HETOYHOCTEH OTBE4aTh Ha
MOCTaBJICHHBIE BOMPOCHI.

Ouenka «yooenemeopumensvnoy — om 61 oo 80 dannoe — conepxaHue Kypca
OCBOCHO HE IIOJTHOCTHIO, HEOOXOAMMBIC HABBIKM PAOOTHI cHOPMUPOBAHBI YACTHYHO,
BBITIOJIHEHHBIE y4eOHbIE 3aJaHus cojepkarT rpyOble ommOku. Ha 3adere crTyneHt
JIEMOHCTPUPYET 3HAHUE TOJIHKO OCHOBHOTO MaTepHalia, OTBETHI COJIepkKaT HETOYHOCTH,
cnabo apryMeHTUPOBaHbI, HApYyIIeHa MOCIEA0BATEIbHOCT U3JI0KEHHS MaTepruaa

Ouenka «neyoosiemeopumenvno» — om 36 0o 60 6annoe — conepxaHue Kypca He
OCBOEHO, HEOOXOJMMbIE HABBIKM PabOThl HE CHOPMHPOBAHBI, BBHINOJHEHHBIE Y4YEOHBIC
3aJlaHusl CcOoJepXKaT TrpyOble OIIMOKH, OMOJHUTEIbHAs CaMOCTOATEIbHas paboTa Haj
MaTepuaioM Kypca He MPUBEIET K CYIIECTBEHHOMY IOBBIIICHUIO KA4e€CTBA BBIITOJIHEHUS
yueOHbIX 3amaHuil. Ha 3auere CTyIeHT NEeMOHCTPUpPYET HE3HAHHE 3HAUYUTEIHHOW YacTh
IPOrpaMMHOr0 MaTepuana, CyIIeCTBEHHbIE OIMIMOKM B OTBETAaX Ha BOMPOCHI, HEYMEHHE
OpPUEHTHPOBATHCS B MaTepuaie, HE3HAHUE OCHOBHBIX MOHATUH TUCHUIUIMHBI.

Pe3yﬂbmambt 0C60€eHuUA yueﬁuoﬁ Oucuunﬂuubt, nodﬂeofcamue npoeepke

Tabmmma 7.
Buo ouenounozo
OcHogHble
Mamepuana,
Pe3ynvmamul 00yuenus noKazamenu OYeHKU
obecneuusarouiue
(Komnemenuyuu) pe3yarvmamoes
¢opmupoeanue
00yueHus y
KomnemeHyui
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YK-4.4 -
l'lpPlMeHHTb COBpeMeHHbIe

HHPOPMANIMOHHOKOMMYHUKAIHOHHbIE
pamMKax

TeXHOJIOTHH
MEKJIUYHOCTHOIO,
npodeccuoHATBLHOI0 U

MEKKYJIbTYPHOI'O B3aNMOJEeHCTBUA .

Crnocoden

3namep:

- 0COOEHHOCTH
COCTaBIIEHUS

u opopmiteHus
npodeccuoHaTbHON
HayYHO-TCXHUYECKOU
JIOKYMEHTAITUH, HAYYHBIX
OTYETOB;

— OCHOBHBIE
TIPUHIIATTBI

OpraHu3aluu
JICIIONPON3BOICTBA U

TUTIOBBIC OIICHOYHBIC
MaTepuabl IS
YCTHOTO orpoca
(pazoen 5.1.1);

THUIIOBBIC OICHOYHBIC
MAaTCpUaAJbI K 3a4CTy

(pazoen 5.2.).

JIOKYMEHTO000pOTa B
opraHax

roCy1apCTBEHHOM u

MYHULIANIAIBHOUN BIACTH..

Ymemn:

— UCITOJIb30BaTh U
COCTaBJISITh HOPMATUBHBIC
JOKYMEHTBI, OTHOCSIIIHECS
K Oyayiei
npodecCHOHAIbHON
JEATCILHOCTH,

— JIOTUYECKHA BEPHO,
apryMEHTUPOBAHO U SICHO,
CTPOUTb  YCTHYIO u
MMCEMEHHYIO PEYb.

IIPUMEPHBIE TEMBI

pedeparton (paznen
5.1.2.).

Bnaoemu:

- HAaBBIKAMM JICJIOBBIX
KOMMYHUKAaIIUH,
HaBBIKAMU pabOTHI C
MPABOBBIMH AKTaAMH.
Pa300p KOHKpETHBIX
CUTYalluH, C UEJIbIO
pa3BUTHS
npodeCcCUOHATBHBIX
HaBBIKOB.

IIPUMEPHBIE T

pedepats (pa3aen
5.1.2).;
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Takum 00pa3oM, BBIMOJHEHUE TUIOBBIX 3a/laHUM, MPEJCTABIEHHBIX B pasjaene 5
«OlLIeHOYHbIE MaTepHaNbl ISl TEKYHIETOo M pyOeXKHOro KOHTPOJS YCHEBAEMOCTU U
MPOMEXYTOUHOM aTTecTali»  MO3BOJUT oOecrneuuTh (OpMUPOBAHUE Yy OYIyIIETro
Maructpa crnocoObHoctu Kk aHanuzy. CdopMupoBaHHBIE KOMIETEHIIMU OYIyIIETro
OakanaBpa JIOJDKHBI ~ COACHCTBOBAaTH  €ro  CIOCOOHOCTHM  HMCIOJIb30BaTh B
npodecCHoHaNbHOM NeATENbHOCTH 3HAHUS 110 I€TIOTIPOU3BOJICTBY.

7. YHEBHO-METOAUYECKOE OBECIIEYEHHUE JUCHUITJINHbBI

7.1 OcHOBHasi IMTEPaTypa

HopMaTuBHO-nIpaBOBbIe AKThI U JOKYMEHTBI

1. O rocynapcrBenHoi Taitae : 3akoH P® ot 21.07.1993 Ne 5485-1 // C3 PD. — 1997. — Ne 41. — C.
8220-8235.

2. O xommepueckoil Taitne : @enepanbHbiif 3akoH 0T 29.07.2004 Ne 98-D3 // C3 PD. — 2004. — Ne 32. —
Cr. 3283.

3. OO0 undopmaiuu, UHPOPMALIMOHHBIX TEXHOJOTUAX U O 3amuTe nHPopmannu : PenepalibHbII 3aKOH
ot 27.07.2006 Ne 149-®3 // C3 PD. —2006. — Ne 31 (Y. 1). — Cr. 3448.

4. OO ynopsiioueHUH W3TOTOBJICHHS, UCIIOIBb30BAaHMs, XPAaHEHUSI M YHUUTOXKCHUS TeyaTeil 1 OJIAHKOB C
BocnpousBeneHueM I'ocynapcrBeHHoro repba Poccuiickoit @enepauuu :  IlocraHoBieHue
[IpaButenscrBa PO o1 27.12.1995 Ne 1268 // C3 PD. — 1996. — Ne 2. — Cr. 123.

5. OO0 yrBepxaenuu [lepeuns TUIOBBIX apXUBHBIX TIOKYMEHTOB, 00OPa3yOIIUXCS B HAYYHO-TEXHUUECKON
U TMPOW3BOJCTBEHHOM JEATEIBHOCTH OpraHu3aluii, C yKa3aHHUEM CpoOKOB XxpaHeHus : Ilpuka3
Munkynstypsl Poccuu ot 31.07.2007 Ne 1182 // bronnereHb HOPMAaTHBHBIX aKTOB (hemepabHBIX
OpraHoB UCHONHUTENbHOM BiacTu. — 2007. — Ne 46.

6. OO0 yrBepxnenuu [lepeuns cBefeHnit KOHPUIECHIMATBHOTO XapakTepa : Yka3 [Ipesunenta PO or

06.03.1997 Ne 188 // C3 P®. —1997. — Ne 10. — Cr. 1127.

7. OO0 yrBepxnaenuu IlonoxxeHus o nopsake odpamieHus co ciuyxeOHol nHpopMaleil orpaHuueHHOTO
pacnpocTpaHeHuss B (QeAepalbHbIX OpraHax HUCHOJHUTENbHOM Biactu : IlocraHoBieHue
[IpaButensctBa PO ot 03.11.1994 Ne 1233 // C3 P®. —2005. — Ne 30 (Y. 2). — Cr. 3165.

8. O06 yrBepxaenun [IpaBun menonpousBojcTBa B (penepanbHBIX OpraHax HCIOJHUTEIBLHOW BJIACTH :
nocranoBienue [IpasutenscrBa PO ot 15.06.2009 Ne 477 // PT'. — 2009. — 24 utons.

9. O6 yrBepxnaenun [IpaBui MOATOTOBKM HOPMATHBHBIX IPABOBBIX aKTOB (hefepalibHbIX OpraHoOB
HCIIOJIHUTEJIBHOM BJIACTH U UX rocynapcrBeHHou peructpauuu : [locranosnenue Ilpasurenscrea PO
ot 13.08.1997 Ne 1009 // C3 P®. — 1997. — Ne 33. — Cr. 3895.

10. O6 »nexktponHoit mudposoit moanucu : PeaepanbHbiii 3akoH oT 10.01.2002 Ne 1-®3 // C3 PO. —
2002. —Ne 2. - Cr. 127.

11.TOCT 6.10.5-87. YuuduuupoBaHHbIE CHCTEMbl JOKYMEHTAlMH. TpeOoBaHUS K MOCTPOECHUIO
dbopmymnsipa-oopaszna. — M., 1998.

12.TOCT P. 51141-98. Jlenonpous3BOACTBO U apxuBHOE Aeno. Tepmunsl u onpeaenenus. — M. : U3a-Bo
cTaHapTosB, 1998.
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13.TOCT P. 6.30-2003. YC/. VYaubuuupoBaHHas CHCTEMa OpPraHU3AIMOHHO-PACTIOPSAUTEIHLHON
nokymeHTanuu. TpeboBanus k odopmiieHHIO AOKyMeHTOB. — M.: M3n-Bo crammaprtoB, 1997. 14.
O6mepoccuiickuii  Kiaccupukarop ymnpapieHudecko mgokymeHtarmu. OK 011-93. — M., 1995.
Y4yeOHas suTeparypa
1. JlokyMeHTanimoHHOEe oOecnedeHue ympasieHus: yueOnuk. M3parensctBo: KOHUTU-IIAHA, 2012 2.
Koxoa JILLA., Hexkuna HO.A. JlokymeHTanmoHHOe oOeCIeUYeHUE YIPABICHUS: KypC JICKIUH.
N3paTenbcTBO MOCKOBCKOTO rOCYIapCTBEHHOT'O OTKPBITOr0 yHUBepcuTeTa, 2010
3. Kynses H.H., Ypanos JI.H., ®a6puunos A.I'. lokymenToBenenue: yueounk.lM3narensctso: Jloroc,
2011
4. Kynses H.H., ®abpuunor A.I'., démymkun A.C.KonbuneHuaaipHoe IETONPOU3BOJCTBO H
3aIUIIECHHBIN JIEKTPOHHBIN JOKYMEHTO000poT: yueonuk. MzmarenscTBo: Jloroc, 2011
5. Pywmpiauna, JI. A. Jlemonpou3BOACTBO (IOKYMEHTAIIMOHHOE OOECIEYCHHE YIpaBleHUs) : y4deO.
nocobue /JI. A. Pympiauna. — M.: Akagemus, 2008.
6. SaxoBmu III.A. Jlemompow3BOACTBO B  KagpoBOil  cioykOe: y4eOHHMK. V3garenbCcTBO:
IOHUTUAHA, 2012

JlonosHUTEIbLHASA JTUTEpPaTypa

1.  bopuckun, B. B. /lokymeHTannoHHoe o0ecnieueHre AESTEIbHOCTH I'OCYIapCTBEHHBIX OPraHOB U
yupexaenuii / B. B. bopuckun, H. A. MyxuH,

H. M. ITonukapnosa. — M. : PIIA Muntocra Poccuu, 2003.

2. Poroxun, M. 0. JlokymentaunonHoe obGecnedenue ympasieHuss / M. FO. Poroxun. — M. :
[IpocnekT, 2006. — 383 c.

3. Baromuna M.B. Jleronpou3BoacTBO B Bompocax M oTBerax: yueOHuk / M.B. Barommuoii — M.:
®enukc, 2010

4.  Kapenmna C. 101 coer mo nemoBomy mucbMy: yueOHuk / C. Kamepunoit — M.: Anpnuna
[Tabmumeps, 2010

5. Kacpsanona I'. 0. JlokymeHTO000pOT: OCHOBHBIE cpescTBa: yueOHuK / I'.}O. KacesHoBoit — M.:

ABAK, 2010

6.  Kupcanoa M.B. [lenonpou3BojAcTBO B OpraHax BJIAaCTH M MECTHOTO CaMOYIPaBIEHUS: HOBBIC
oOsi3aTenpHble TpaBuia: npakruyeckoe nocodoue / M.B. Kupcanosoii, C.II. Kobyk, .M.
AKCEHOB —

M.: U3gatensctBo «OMera-JI», 2007

7. Kysuenos U.H. /lenoBoe nuceMo: yuebHo-cripaounoe nocodue / H.M. Ky3nenos — M.:

HznarensctBo «M3naTenbekuii oM [amkoB u Ky, 2007

8.  MepkynoBa E.B. Ilpakrtuueckoe Aenonpou3BOACTBO: COCTaBlieHHE M O(QOPMIICHHE TOKYMEHTOB:
yuebnoe nmocodue / E.B. Mepkynooii — M.: U3nat-Bo «Omera-JI», 2010

9. Murens U.H. JlokymeHTHpOBaHUE yIpaBiIeHYECKON AeaTenbHOCTU: Kypce nekuuil / .H. Murens —

M: UzparensctBo «DimaTan, 2009

10. TITmenko A.B. JlokymMeHTanmonHoe obecrieueHre ynpasienus: yaeonuk / A.B. TTmenko — M.:

HznarenscTBOo «Akamemus», 2008

11. Poroxun M.IO. [lenonpousBoactso: yuebnoe nocodue / M.FO. Poroxun — M.: M3narenbcTBo
«MapexcMenunay, 2009
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12.  Conoryo O.IIl. [lenompou3BOJCTBO: COCTABJICHHE, PEAAKTUPOBAHHUE M 0OpabOTKa ITOKYMEHTOB:
yaeonoe mocodue / O.I1. Conory6 — M.: M3natensctBO «OMera-JI», 2009

13.  Conory6 O.I1. IIpakTUKyM 1O JOKYMEHTAITMOHHOMY 00€CIICUCHUIO YIIpaBaeHus: yieOHOe mocooure

/ O.I1. Comory6 — M.: «Omera-JI», 2010

14. CnuBak B.A. JlokymMmeHTUpOBaHHUE ympaBlieHUECKOU aesTenbHOcTH ([enonpounsBoacto) Kpatkwii
Kypc: yaeoHoe nocodue / B.A. CniuBak — CI16: ITutep, 2010

15. CrenokoB M.B. O0pa3isl TOKYMEHTOB IO JI€JONPOU3BOJACTBY: PyKOBOJCTBO K COCTaBJICHHIO:
yueonnk / M.B. CtrentokoB. — M.: UznarenascTBo «ITPHIOP», 2007

16. CrenrokoB M.B. CnpaBounuk 1o aenomnpon3Boactsy / M.B. CrentokoB. — M.: I3gatenscTBO

«ITPHUOPy», 2007

7.2. UHTEpHET-pecypchl

1. CoumanbHO-TYMaHUTAPHOE U MOJUTOJIOTHYECKOe 0OpazoBanue [InexkTponnsiid pecypc|. — URL:

http://www.humanities.edu.ru 2. denepanbHblii nopran «Poccuiickoe oOpa3zoBaHHE»
[DnexTpoHHBII pecypc]. — URL: http://www.edu.ru/

3. DekTpoHHAas ryMaHUTapHas Oubmuoreka [DnexkTpoHHblid pecypc]. — URL: http://www.gumfak.ru/
0 denepanbublii 00pazoBarenpHb opTar — SIKOHOMUKA, COLIUOJIOT A, MEHEJIDKMEHT
[Dnextponnslii pecypc]. — URL: http://ecsocman.edu.ru

4. CaiT MexayHapogHoro xypHaia «[IpoOieMbl TEOpHH W MPAKTHKH YIPABICHUS» [DICKTPOHHBIH
pecypc]. — URL: http://www.ptpu.ru/default.asp

5. DnekTpoHHas OWOIMOTEKAa IO COIMOJOTHH C OPUTHHAIBHBIMH MaTepualaMd H KOJUICKIIHEH
TeMaTUYECKUX CChUIOK [DnekTponnbiit pecypc]. — URL: http://socioline.ru

6. Kypnan «Comumonorudeckue ruccieaoBanusy [DnekTponnslil pecypc]. — URL: http://socis.isras.ru

7.3. MeToanueckne yKa3aHus M0 NPOBEJCHUIO Y4eOHBIX 3aHATHI.

VYuebHas pabota o AUCHUILUINHE «/[e10npON3BOICTBO» COCTOUT U3 KOHTAKTHON paboThI (JIEKIUH,
MPAKTUYECKHE 3aHATHUSA) U CaAMOCTOATENbHOM paboThl. COOTHOIIEHHE JIEKIMOHHBIX U MPAKTUYECKUX
3aHATUM K OOIIEeMy KOJMYECTBY 4YacOB COOTBETCTBYET Y4eOHOMY IUIaHY HAalpaBJIEHUS IOATOTOBKH
39.03.01 Conuonorus, npopuib «IKCIEPTHO-aHATUTUYECKA JEATEIbHOCTh B  YIPaBIEHUYECKUX
CTPYKTYpax».

JIJ1 IOATOTOBKM K MPAKTHUYECKUM 3aHATHSAM HEOOXOJMMO PacCMOTPETh KOHTPOJIbHBIE BOIPOCHI,
Ipy HEOOXOJIUMOCTH OOpaTUTHCA K PEKOMEHAYEeMOM JHUTepaType, 3alucaTh HEMOHSATHbIE MOMEHTHI B
BOIIPOCAx UIsl YSICHEHMSI UX Ha NPEACTOSIIEM 3aHATHH.

Memoouueckue pekomenoayuu no uzyueHulo oucyuniunsl «esonpon3Boacrso»

Llenb kypca «/lenonpousBoacTBO» - cOPMUPOBATH Y CTYACHTOB 0a3bl 3HAHUN O COLUATBHBIX
SBIIGHUSX W TPOIIECCaX B KOHTEKCTE IIEIOCTHOTO MpeACTaBlIeHHS 00 OOIIeCTBE M COOTHECEHHE HX C
IIMPOKON KapTUHON HCTOPUYECKOTO Pa3BUTHS, PACCMOTPEHHE OCOOEHHOCTEH 00BEeKTa U MPEeIMETHOTO
MOJIsl, CTPYKTYpPbl COBPEMEHHOIO0 TEOPETHUYECKOTO COLMOJIOTUYECKOTO 3HAHUS, COJEPKATEIBHOIO
HAIlOJTHEHUS! COLMOJIOTMYECKON TEOPUHU U ONPEEICHIUE BO3MOKHBIX MEPCIEKTUB JATbHEUIIEro pa3BUTHUS
COLIMOJIOTUYECKOTO 3HAHUS.
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[lpuctynas K UW3Y4YEHHMIO [AMCUUIUIMHBIL, oOOydarolmeMycs HEOOXOAUMO O3HAKOMHUTHCS C
TEeMAaTHYECKUM ILJIAHOM 3aHSATHUM, CIIMCKOM PEKOMEHJIOBAHHOW y4ueOHOM nuTeparypbl. ClenyeT YSICHHUTH
MOCJIEI0BATEIHHOCT BBIMOTHEHUS Y4EOHBIX 3a/laHui, 3aHECTU B CBOIO pabOUyI0 TETpajb TEMbI U CPOKU
MIPOBEJICHUSI CEMUHAPOB, HANMCAHMUsSI Y4YeOHBIX M TBOpuUeckux paboT. [Ipm H3ydYeHHH IUCIUILIMHBI
oOyuaroluecs: BBIMOIHAIOT CIEAYIOIINUE 3afaHus: M3y4daloT PEeKOMEHJOBAHHYIO Y4YeOHYI0 M Hay4dHYIO
JUTEpaTypy; TOTOBAT COOOIIEHUS K MPAKTUYECKHUM 3aHATHAM. YPOBEHb U TINIyOMHAa YCBOCHHS
AJUCHUIIJIMHBI 3aBUCAT OT aKTUBHOM H CHUCTEMAaTUYECKOU pa6OTBI Ha JICKOUAX, H3YUCHUA
peKOMeHHOBaHHOﬁ JIMTCPATYPbI, BLIITOJIHCHUA ITMCbMCHHBIX 3aI[aHI/II7L

Kypc u3yuaercs Ha neKIUsIX, CEMUHAPCKUX 3aHATHUSX, IPU CAMOCTOSITEIbHON U UHJIMBUTyaJIbHOM
pabore oOyuaromuxcs. OOyyaromuiicss Ui MOJHOTO OCBOEHHUS MaTepuaya JOJDKEH HE MPOIyCcKaTh
3aHSTHUS M aKTHBHO Y4acTBOBaTh B yueOHOM mpoiiecce. JISKInu BKII0Yal0T OCHOBHBIE TEMbI U OCHOBHbBIE
BOIIPOCHI COIMONOTUU. [ MakcuManbHON 3(PPEKTUBHOCTH U3yYEHHS HEOOXOAMMO IMOCTOSHHO BECTU
KOHCIIEKT JIeKIUH, 3HATh PEKOMEHIYEMYIO MpernojaBaTesieM JHUTepaTypy, MO3BOJSIOUIYIO JTOMOJHUTD
3HAHUSA U JIy4lle TOArOTOBUTHCS K CEMUHAPCKUM 3aHSATHUSM.

B cooTrBercTBUM ¢ yueOHBIM IUTAHOM Ha KaXKIYIO TEMY BBIIETIECHO HEOOXOIUMOE KOJIHYECTBO
4acoOB CEMUHAPCKUX 3aHITUH, KOTOPbIE TPOBOASTCS B COOTBETCTBUU C BOMPOCAMHU, PEKOMEHIOBAaHHBIMU K
U3YYECHHIO 10 OmpeleieHHbIM TeMaM. OOyuaronuecs: TOJKHBI PEeTyIspHO TOTOBUTHCS K CEMHUHAPCKUM
3aHATUSIM M Y4acTBOBaTh B O0OCYXKJIEHUU BOmpocoB. [Ipm mOArOTOBKE K 3aHATHSAM ClEQyeT
PYKOBOJICTBOBATbCSI KOHCIEKTOM JIEKIIMH M PEKOMEHJOBaHHOW juTeparypoil. TemaTudeckuil MiaH
JTUCHUIUTMHBL, Y4e0HO-METOJIUYECKUE MaTepuajbl, a TaKXKe CIUCOK DPEKOMEHJOBAaHHOW JHUTepaTyphl
MIPUBEICHBI B paboyeil mporpamme

Memoouueckue pekomenoayuu npu padome Ha0 KOHCNEKMOM 60 6peMs NPOGEOeHUs JIeKUUU

B mpornecce neKIMOHHBIX 3aHATHH Lie1ecoo0pa3HO KOHCHEKTHPOBATh y4yeOHbIH MaTepuain. s
3TOr0 HCHOJB3YIOTCS OOILIMe M YTBEPAUBIIMECS B MPAKTHUKE MpPaBUJa, U MPUEMbl KOHCIIEKTHPOBAHMS
JIEKLIN:

KoHcnektupoBaHue JIEKIMM BEIETCS B CIELMAIBHO OTBEACHHOM JJIS 3TOrO TETPAau, KaKAbII JINCT
KOTOpPOM JIOJDKEH MMETh MOJS, Ha KOTOPBIX JENAIOTCS NOMETKH W3 PEKOMEHJOBAHHOM JINTEPATYpHI,
JOMOJTHSIOIINE MaTepuai MPOCITyIIaHHON JIEKIINH, a TAaKXKe MOJYepKUBAIOIIe 0CO0YI0 BaKHOCTh T€X WIIH
MHBIX TEOPETUYECKUX TOJIOKEHUM.

[lenecooOpa3Ho 3anuchIBaTh TEMY U IUIAH JIEKIIHH, pEKOMEHAYEMYIO JIUTEPATypy K TeMe. 3anucu
pa3zienoB JIEKIMHM JOJDKHBI HMMETh 3aroJIOBKM, IIOJ3arojOBKH, KpacHble CTpOKH. [l BbIACIECHMS
pa3aesoB, BBIBOJOB, ONPEIECICHUN, OCHOBHBIX HAEH MOXHO HCIOJb30BaTh I[BETHBIE KapaHAAIIU U
¢daomacTtepbl. Bo3MOXHO UCHIOIB30BaHUE MAarUCTPAHTAMU COBPEMEHHBIX METOJIOB KOHCIIEKTUPOBAHMUS, K
MIPUMEPY, METOJl MEHTAJIbHBIX KapT.

Ha3BanHble B J€KIIMM CCBHUIKM Ha IMEPBOMCTOYHHMKHM HAJ0 INOMETUTh Ha IMOJISIX, YTOOBI MpH
CaMOCTOSITENIbHOM paboTe HAaWTH M BIOUCAThb MX. B KOHCIEKTE JOCIOBHO 3alMCHIBAIOTCS ONPEENICHUs
MOHATHM, KaTeropuil 1 3akoHOB. OCTabHOE TOJKHO OBITH 3aIIMCAHO CBOMMH CIIOBaMH.

Kaxnomy cTyneHTy HeoO0X0AMMO BbIpadOTaTh W HCHOJIB30BATH JIOMYCTHMBIE COKpAILCHUS
HaunboJiee pacpoCTpaHEHHBIX TEPMUHOB U TOHSATHHA.
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Memoouueckue pekomelwauuu HO nO02OmMoGKe K CeMUHAPCKUM 3AHAMUAM

CemuHapckue 3aHATHS — COCTaBHAsA 4acTh y4eOHOTro mpoliecca, rpymnmnoBas popma 3aHATHH MpH
aKTUBHOM YyYacTUU CTyAeHTOB. CeMUHApCKue 3aHATHA CHOCOOCTBYIOT YIIIyOJ € HHOMY H3y4YEHHIO
HauOoJee CIIOKHBIX MPOOJIeM HAYKH M CITy>KaT OCHOBHOHM (hOpMOIl TIOJIBEICHHSI UTOTOB CAMOCTOSTEITLHON
pabotbl oOywaromuxcs. lLlenpro CceMUHApCKUX 3aHATUH SBJISETCA yrIIyOJeHHEe U 3aKperieHHue
TEOPETUYECKUX 3HAHUH, MOITY4YEHHBIX OOyYarOMIMMHUCS Ha JEKIHMSIX U B IPOIECCEe CaMOCTOSTEIBHOTO
u3yueHus yuyeOHOro marepuaia, a, clIeloBaTeiIbHO, (JOPMUPOBAHHME Y HUX OIPEICICHHBIX YMEHHH H
HAaBBIKOB.

B Xxome moAroToBKM K CEMHUHAPCKOMY 3aHATHUIO HEOOXOJUMO IPOYUTATh KOHCHIEKT JIEKIIHH,
U3YYUTH OCHOBHYIO JINTEPATYPY, O3HAKOMHUTHCS C JOMOJHUTEIHHOMN JINTEPAaTYpOH, BBIITOJTHUTH BHIAAHHBIC
IperojiaBaTeNieM MpaKTUYecKhe 3afaHus. I[Ipm 3TOM ydecTb pPEKOMEHAALWHU TMPEroAaBaTeNss |
TpeGoBaHUs MporpaMMel. JlopabaTbiBaTh CBOM KOHCIEKT JICKIIUH, JIEJIasi B HEM COOTBETCTBYIOIINE 3aITUCH
U3 JIUTEPATYPHI.

XenarenbHO TNPH TMOATOTOBKE K 3aHATHSAM [0 JWCUUIUIMHE OIHOBPEMEHHO HCIIOIb30BATh
HECKOJIbKO HCTOYHHMKOB, PACKPHIBAIOIINX 3a/IaHHBIE BOITPOCHI.

Ha cemuHapckux 3aHATHSX OOydaromiuecs ydarcs IpaMOTHO H3jiaraTh MmpoOjembl, CBOOOIHO
BBICKA3bIBaTh CBOM MBICIU M CYKIEHHUS, PACCMATPUBAIOT CHUTYallMH, CIIOCOOCTBYIOIIME PAa3BUTHUIO
npodeccnoHanbHOM KoMIeTeHTHOCTH. ClelyeT UMeTh B BHUJY, YTO MOJATIOTOBKA K 3aHSATHIO 3aBUCUT OT
(dbopMbI, MecTa IPOBEJICHUS 3aHATHUS, KOHKPETHBIX 3aJlaHU M MOPYYeHHd. DTO MOXKET ObITh HalHMCcaHue
pedepara (¢ MocIeayIIUM UX 00CYXKIACHUEM), KOITIOKBUYM.

7.4 Memoouueckue pekomeHoayuu no op2aHu3ayuu camocmoaAmenbHol paoomaol

CamocrosTensHas pa60Ta 06yt1a}oumxc51 - croco0 AKTHUBHOTI'O, OCJICHAIIPaBJICHHOI'O
HpI/IO6peTeHI/IH CTYACHTOM HOBBIX JJISI HETO 3HAHUM U YMCHI/Iﬁ 0e3 HCIIOCPCACTBCHHOI'O Yy4aCTHUA B 3TOM
mponecca npenoaaBaTeneﬁ. [ToBpiIEHHE poiin CaMOCTOSTEIbHOM pa6OTLI 06yqa}0m1/1xc;{ Ipu
IMPOBCACHUH PA3JIMYHBIX BUJI0B y‘Ie6HHX 3aHATHH npeamnojaaracT:

Q ONTUMM3ALMIO METOJI0OB OOyuU€HHUs, BHEIPEHUE B y4EOHBIN Ipolecc
HOBBIX TEXHOJOIMH OOy4eHHus, MOBBIMIAIOLIINX [POU3BOAUTENBHOCT TpyJa
IpernojiaBaTessi, AKTUBHOE UCIONb30BaHUE HWH(POPMAIIMOHHBIX TEXHOJOTHH,
MO3BOJISIOIINX MarucTpaHTy B YAOOHOE Ui HEro BpeMsl OCBaMBaTh Y4eOHBIH

MaTcpuall;
0 IHUPOKOC BHCAPCHNUEC KOMIIBIOTCPU3UPOBAHHOI'O TCCTUPOBAHMA,
O COBCPHICHCTBOBAHUC MCTOJHUKHU IMPOBCACHU IMPAaKTUK u

Hay‘{HOHCCHeHOBaTeHBCKOﬁ pa6OTLI 06yqa}0umxc5{, MMOCKOJIBKY UMCHHO 3THU BHU/bBL
y‘le6H0fI pa6OTLI B IICPBYIO OUCPCAb I'OTOBAT O6y‘IaIOH_II/IXC$I K CaMOCTOSATCIIbHOMY
BBITIOJTHCHH IO HpOCI)eCCI/IOHaJ'ILHLIX 3aaay,

0 MOACPHU3AINUIO CUCTEMBI KYypCOBOI'O n JUITIIOMHOT'O
MMPOCKTUPOBAHHA, KOTOpAsA MJOJDKHA IIOBBIMIATH POJIb CTYACHTA B no;[6ope
MaTtcpualia, IOUCKC HYTCI>'I peIICHUs 3a/1a4.
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CamocTtosTrenbHas paboTa IPUBOJUT CTYJEHTAa K MOJYYEHHIO HOBOTO 3HAHUS, YHOPSAIOUYEHUIO U
yrayOJIeHUI0 UMEIOIIUXCSl 3HAHUM, (OPMUPOBAHUIO y HEro MpodecCHOHATbHBIX HAaBBIKOB U YMEHHH.
CamocTosiTenbHast paboTa BBINOIHSET psia QyHKIUI:

g pa3BUBAIOILYIO;

0 MH(POPMALMOHHO-00Y4aIOIIYIO;

0 OPHUEHTHUPYIOLLYIO U CTUMYJIUPYIOIIYIO; [1 BOCIIUTHIBAIOLIYIO;
O HCCIJIEI0BATEIBCKYIO.

B pamkax kypca BBIOJIHSAIOTCS CIEAYIOIINE BUIbI CAMOCTOATEIbHONU PabOThI:

1. [TpopaboTka yuebHOoro MmaTepuana (1o KOHCIIEKTaM,
yueOHOW 1 Hay4yHOU JIUTEpaType);

2. BrinosiHeHne pa3HOYpOBHEBBIX 3a7a4 U 3aJJaHUi; 3.

Pabora ¢ Tecramu u BompocaMu JJisi CaMOTIPOBEPKH; 4.

Brinonnenue nToroBoil KOHTPOILHOM pabOTHI.

CryneHTaM pPEKOMEHIyeTCsS C CaMOro Hadajia OCBOCHHS Kypca paboTaTh C JIMTEPATypol
npearaeMbIME 33JaHUsIMA B (DOpME MOATOTOBKH K OYCPEAHOMY ayTUTOPHOMY 3aHATHIO. [Ipm 3TOM
AKTYAIM3UPYIOTCS. MMEIOIIMECS 3HAHMS, a TakKe co3laercs 0Oasza s YCBOGHHS HOBOTO MaTepuala,
BO3HHUKAIOT BOMPOCKI, OTBETHI HA KOTOPBIE CTYICHT MOJIY4YaeT B ayIUTOPHH.

Heo0xoaumMo OTMETHTH, UTO HEKOTOPBIE 3aJaHuUs U CAMOCTOATEIBHONU pabOThI MO KYpCy UMEIOT
ompezaeneHHyo cnenuduky. [lpu ocBoeHHH Kypca CTyIEHT MOXET IOJIb30BaThCsi OMOIMOTEKOHN BY3a,
KOTOpasi B MOJHOHW Mepe obOecreyeHa COOTBETCTBYIOIIEH JHUTEpaTypoil. 3HAUUTENbHYIO IOMOIIL B
MOTOTOBKE K OYEPEAHOMY 3aHATHIO MOXKET OKa3aThb UMEIOUIMICS B yueOHO-METOAMYECKOM KOMILIEKCE
KpaTKUH KOHCHEKT JiIeKIii. OH MOKET MCIOIb30BAThCS U IS 3aKPEIUICHUS TIOJYyYEHHOTO B ayIUTOPUU
Matepuana. CaMmocToaTenbHas paboTa CTYIEHTOB MPEAYCMOTpPEHa Y4eOHBIM IUIAHOM M BBIMOJHSETCS B
00s13aTeTbHOM TOpSZIKE. 3aJaHusl MPEJIOKCHBI M0 KaXJIOH H3ydaeMOM TEeMe U MOTYT TOTOBHTHCS
WHJIUBUAYyAIbHO WK B rpynme. [Io HeoOX0oAMMOCTH CTYJIEHT MOKET oOpaliarhCs 3a KOHCYJIbTallUen K
MpenoaaBaTeliio. Beinoanenue 3a1annii KOHTPOJIMPYETCS ¥ OLICHUBACTCS ITPETI0/1aBaATEIIEM.

Jns ycremHoro caMoCTOSITENBHOTO M3YYEHMs] MaTepHalla CEeroJIHs HCHOJb3YIOTCS pa3inyHbIe
cpencTBa oOy4eHHUs, CPEAU KOTOPBIX 0c000€ MECTO 3aHMMAIOT WH(OPMAIMOHHBIE TEXHOJIOTHH Pa3HOTO
YPOBHS U HAMPABICHHOCTH: SJEKTPOHHBIC YIEOHUKH M KYpPCHI JIEKIUH, 0a3bl TECTOBBIX 33aHUN H 3ajad.
DNEeKTPOHHBINM y4eOHUK MPEICTaBIsIeT cO0OW MpOrpaMMHOE CPEACTBO, MO3BOJSIONIEE MPEACTABUTH IS
M3Y4YEeHHS] TEOPETUYECKHIl MarepHuall, OpPraHHW30BaTh AampoOHpOBaHUE, TPEHAXK M CAMOCTOSATEIHHYIO
TBOpUECKYI0 paboTy, MOMOramoIliee CTyJeHTaM U MPernoAaBaTeNio OICHUTh YPOBEHb 3HAHWH B
OTIpE/ICJICHHON TeMaTHKe, a TakkKe CoJepKaliee HEeOOXOJUMYI0 CIPAaBOYHYIO HH(OpPMAIUIO.
DNEeKTPOHHBIM y4eOHUK MOXKET HHTETPUpPOBaTh B ce0€ BO3MOXKHOCTH Pa3IMYHBIX I€IarorMuecKux
MPOTPAaMMHBIX CPEACTB: OOYYAIOIIMX IMPOrpamMM, CIPAaBOYHUKOB, YU4€OHBIX 0a3 JaHHBIX, TPEHAXKEPOB,
KOHTPOJIUPYIOIINX MPOTPaMM.

Jns  ycremHOW OpraHu3allid  CaMOCTOATENIbHOW paboThl BCe AaKTHUBHEE MPUMEHSIIOTCS
pa3zHooOpa3Hble 00pa3oBaTeNbHBIE PECYPChl B ceTU VMHTEpHET: CUCTEMBI TECTUPOBAHHS IO Pa3TUYHBIM
o0acTsaM, BUPTyaabHBIC JIEKIIHUH, TA00PATOPUH, TIPU STOM IOTH30BATEINO JOCTATOUHO UMETh KOMITBIOTED
U ToakiIoYeHne K VHTepHeTy s TOro, 4ToObl CBSI3aThCA C MpEnojaBaTesieM, MOTy4YaTh 3HAHHSL.
Hcnonb30BaHue ceTeil yCHIIMBAET POJIb CAMOCTOSATEIBHON PabOTHI CTYIEHTA U MO3BOJSET KapAUHATHHBIM
00pa3oM M3MEHUTh METOJIMKY MPENO aBaHus.
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CTyneHT MOXKET MOoTy4aTh BCE 3aJaHHs U METOJIMYECKUE yKa3zaHUsl depe3 CepBep, UTO JAET eMy
BO3MOXXHOCTh TIPUBECTH B COOTBETCTBHE JUYHBIE BO3MOXKHOCTH C HEOOXOAMMBIMHU JJIsi BBIMOJTHEHUS
pabot Tpynosarparamu. CTyAEHT HMMeeT BO3MOXKHOCTH BBINOJHSTH pabOTy JOMa WU B ayJUTOPHUHU.
Bonbiioe BocruTaTenbHOE M 00pa30BaTeIbHOE 3HAYEHUE B CAMOCTOSITEILHOM Y4eOHOM TpYJe CTYACHTa
UMeeT CaMOKOHTPOJb. CaMOKOHTPOJIb BO30YXAAa€T U MOJACPKUBACT BHUMaHUE M UHTEPEC, MOBBIIIAET
aKTUBHOCTb MAaMSTH U MBIIUICHHS], IMO3BOJISIET CTYJIEHTY CBOEBPEMEHHO OOHApYXUTh M YCTPAHUTH
JOMYyIICHHbIE OMIMOKNA U HEJOCTATKH, OOBEKTUBHO OIPEACIIUTh YPOBEHb CBOMX 3HAHUH, MPAKTUYECKUX
ymeHuil. Camoe  JOCTymHOE€ U IPOCTOE  CPEACTBO  CAMOKOHTpOJsL €  IPUMEHEHHUEM
MH()OPMATMOHHOKOMMYHHUKAITMOHHBIX TEXHOJIOTUH - 3TO PSIJI TECTOB «on-line», KOTOPHIE MO3BOJISIIOT B
peXHUME peaIbHOr0 BPEMEHM OIPENEIUTh CBOM YpPOBEHb BIIAJCHUS MPEAMETHBIM MaTEpUalioM, BBISIBUTH
CBOM OIIMOKH U NOJYYUTh PEKOMEHIAINH 110 CAMOCOBEPILIEHCTBOBAHUIO.

Memoouueckue pekomenoayuu no pabome ¢ 1umepamypoii

Bcro nuteparypy MOXHO pa3faenuTh Ha YICOHUKH U y4eOHBIE MOCOOUs, OPUTHHAIIbHBIC HAyYHbIE
MOHOTpauecKne HMCTOYHUKH, HAYYHbIC MyOJIMKAIMU B TEPUOJWYECKOW TmedaTd. M3 HUX MOXKHO
BBIJICIUTh  JIUTEPATYypy OCHOBHYIO (PEKOMEHAYEeMYIO), JIOTIOJIHUTENBHYI0O W JHUTEparypy Ul
YIIIyOJIEHHOTO U3yYeHHS JUCUIUTUIAHBL.

W3yueHne AMCIUIUIMHBI CIeNyeT HAaYMHATh C y4eOHWKa, MOCKOJbKY Y4EeOHHMK — 3TO KHHTa, B
KOTOPOH M3JI0)KEHBI OCHOBBI HAYYHBIX 3HAHUH 110 ONPENIEIICHHOMY IPEJIMETY B COOTBETCTBUU C IETISIMU H
3aauaMy 00y4eHUs], YCTaHOBICHHBIMH ITPOTPaMMOH.

[Tpu pabote ¢ nuTeparypoit HEOOXOAMMO YUUTHIBATh, YTO UMEIOTCS PAa3IMYHbIC BHUJIbI UTCHUS, U
KKl U3 HUX HCIIOJIb3YETCS Ha OMPEEICHHBIX dTarax OCBOCHUs MaTepuaa.

Ilpeosapumenvroe uTeHrE HANPABICHO HA BBIABICHUE B TEKCT€ HE3HAKOMBIX TEPMUHOB U MOUCK
WX 3HAYECHUS B CIIPABOYHOM JUTEpaType. B 4acTHOCTH, MpH YTEHUHU yKa3aHHOM JIUTEPATypbl HEOOXOAMMO
noApoOHEHIIMM 00pa30M aHATU3UPOBATH MTOHSTHSL.

Ck603HO€e umenue TIPpEATNIONAraeT NpPOYTeHNE MaTepuaia oT Havana 10 KoHia. CKBO3HOE YTEHHE
JUTEPaTyphl U3 TPUBEJACHHOTO CIMCKA JaeT BO3MOXKHOCTH CTYAEHTY C(OPMHPOBATH CBOJA OCHOBHBIX
MOHATUM U3 U3ydaeMoi o01acTu U CBOOOIHO BIAJETh UMH.

Buvibopounoe — Ha000POT, UMEET IENIbI0 TIOUCK M OTOOp MaTepuayia. B pamkax maHHOro Kypca
BBEIOOPOYHOE UTEHHME, KaK CII0COO0 OCBOCHHS COACp)KaHUS Kypca, JOJDKHO HCIONBb30BAThCS TPH
MOJITOTOBKE K MPAKTUYECKUM 3aHSATHSAM 110 COOTBETCTBYIOIINM pa3JiesiaM.

Ananumuyeckoe umenue — OTO KPUTHYECKHI pa3dop TeKcTa C TOCIHEAYIOUIUM  €ro
KOHCIeKTUpoBaHueM. OCBOEHHE yKa3aHHBIX MOHATUN OyneT Hambomnee A((PEeKTHBHBIM B TOM Ciydae,
€CITU TIPU YTCHUU TEKCTOB CTYJEHT OYAET 3a7aBaTh K 3TUM TEKCTaM BOIPOCH. YacTh M3 3THX BOIPOCOB
chopmynupoBana B DPOC B mepeuHne BoOmpocoB s coOecemoBanusa. l[lepedeHp 3THUX BOMPOCOB
OTpaHUYeH, IOATOMY BaKHO HE TOJIBKO COJIEPKAaHHE BOIPOCOB, HO CaM IMIPHUHIIUI OCBOCHUS JINTEPATYPHI C
MTOMOIIIBIO BOTIPOCOB K TEKCTaM.

Llenbto u3yuaroujeco UYTEHUS SBISETCS TIyOOKO€ M BCECTOPOHHEE TIOHHMaHUE Y4eOHOM
uHpopmanuu. ECTh HECKOJIBKO MPHEMOB U3YYAOIIEr0 YTCHHUS

1. UreHue Mo airopuTMy MpeamnoiiaraetT pazoueHue WHPOpMAIUU Ha
OJIOKM: Ha3BaHME;, aBTOpP; HWCTOYHUK;, OCHOBHAas WUJAEs TEKCTa; (HaKTUUECKHIA
MaTepuai; aHalli3 TEKCTa IMyTeM COMOCTABJICHHS MMEIOMIMXCS TOYEK 3PEHHsS 10
paccMaTpuBaeMbIM BOIIPOCaM; HOBH3HA.
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2. [IppuemM mOCTAaHOBKM BONPOCOB K TEKCTy HWMEET CIEAYIOMIHI
AITOPUTM:

0 MCIOJICHHO IMPOYUTATh TCKCT, CTAPAsACh NOHATH CMBICJI U3JIOKCHHOI'O,
0 BBIJACINTD KIIFOYCBBIC CJI0OBA B TCKCTC,

0 nocrapaThCs MOHATH OCHOBHBIE MU, HOATEKCT U OOLIUI 3aMbICEN aBTOpA.
3. Ilpuem Te3upoBaHus 3aKiar04aeTcs B GOPMYIMPOBAHUN TE3UCOB B BHJIE
MOJIOKEHUH, YTBEPKIACHUM, BHIBOIOB.

K 3TOMy MOXHO 100aBUTh M HHBIE IPUEMBL: IIPUEM pePepupOBaHUs], IPUEM KOMMEHTHPOBAHUS.

BaxxHoii cocTaBistonieid Jr000T0 CONMUIHOTO HAYYHOTO U3/IaHUS SIBIISIETCS CITIMCOK JIUTEPaTyphl, Ha
KOTOPYIO cchbutaeTcst aBTop. IIpu BO3SHUKHOBEHUH MHTEpeca K KaKoi-To 00CyKaaeMoii B TEKCTe mpodieMe
BCEI/la €CTh BO3MOXHOCTb OOpaTUTHCS K CIIMCKY OTHOCSIIEWCA K HEll nurepaTypsl. B aTom citydae Bes
npobiemMa Kak Obl pa30MBaeTCss Ha COCTABISIOUIME YacTH, KaXJas M3 KOTOPBIX MOXKET H3ydaThCs
OTAENbHO OT Apyrux. IIpm 3TOoM BakHO HE TepsATh M3 BHJA OOMIMIA KOHTEKCT M HE MOTPYKaThCS
Ype3MEpHO B JI€Talll, IOTOMY 4YTO TaKUM 00Pa30M MO>KHO HE YBUAETH [TIaBHOTO.

[ToaroroBka K 3K3aMeHy JI0JIKHA IPOBOAUTHCS HAa OCHOBE JIEKIIMOHHOTO MaTepuaia, Marepuaia
MPAKTUYECKHUX 3aHATHI C 00s3aTEeIBHBIM 00paIIeHneM K OCHOBHBIM Y4EOHHUKAM IO KypCy. DTO IMO3BOJIUT
UCKJIIOYUTh OLIMOKM B IOHUMaHUM MaTepuaia, 00JIErYUT ero OCMbICIEHUE, IPOKOMMEHTUPYET MaTepua
MHOT'OYHCIICHHBIMU TPUMEPAMH.

Memoouueckue pekomenoayuu 011 NOO20MOBKU K IK3AMEHY

DKk3aMeH SBiIseTcs (POPMOIl UTOTOBOTO KOHTPOJISI 3HAHWW M yMEHHUH OOYYaroUIMXcs M0 JTaHHOH
JUCHUIUIMHE, TOJTYYEHHbIX Ha JIEKLUAX, MPAKTUYECKUX 3aHATUAX U B IPOLECCE CaMOCTOSTEIbHOU
paboTtsel. OCHOBOW Il ONpPEAETICHUS OLEHKU CIIy)KHUT ypOBEHb YCBOCHHS OOYYaIOIIMMUCS MaTepuaia,
MIPEelyCMOTPEHHOI0 TaHHOW paboueil mporpammoii. Ha sk3ameHe cTyaeHT MoxkeT Habpath oT 15 no 30
0asIoB.

B neproa nmoaroToBkM K 9K3aMeHy oOydaroliyecss BHOBb 00palaroTcst K y4eOHO-METOJMUECKOMY
MaTepHaly U 3aKpeIUISIOT IPOMEKYTOUHBIE 3HAHNUS.

[ToaroToBka oOyyaromerocst K 3k3aMeHy BKJIIOYAEeT TPH dTara:

O camocrosTenbHas paboTa B TEUEHUE CEMECTPa;
0 HemocpencTBEHHAash MOArOTOBKAa B JHH, MPEIUIECTBYIOLIUE SK3aMEHY IO
TeMaM Kypca; [ moAroroBka Kk OTBETY Ha BOIPOCH! IK3aMEHA.

[Tpy moaroToBKE K 3K3aMEHY O0YYaroLIMMCs 11€JeCO00pa3HO MCIOb30BaTh MaTepuallbl JICKIU,
y4eOHO-METO/IMYECKUE KOMIUIEKChI, HOPMATHUBHBIE JIOKYMEHTHI, OCHOBHYIO U JIOIOJHUTEIIbHYIO
JIUTEparypy.

Ha sk3ameH BbIHOCHTCS MaTepHal B 00beMe, MPeyCMOTPEHHOM pabodeil mporpaMMoil yueOHoi
JMCLUIUIMHBI 32 CEMECTP. IK3aMEH MPOBOIUTCS B MMCbMEHHOM / ycTHOU opme.

[Tpu npoBeieHNH MUCBMEHHOTO YK3aMeHa Ha paboTy OTBOAUTHCSA 60 MUHYT.

Pe3ynbrar ycTHOTO (MMCHbMEHHOTO0) SK3aMEeHa BhIPayKaeTCs OLIEHKAMU:

Ouenka «omauuHo» — COJEpKaHHE Kypca OCBOEHO IOJIHOCTBIO, 0€3 MpoOenoB, HEOOXOAUMBIE
MPAKTUYECKHE HAaBBIKM PAaOOTBI C OCBOEGHHBIM MaTepuasioM c@opmupoBaHbl. Bce mnpemycMoTpeHHbIE
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porpaMMoil oOyueHusi y4yeOHbIE 3aJjaHHsl BBINOJHEHBI, KAU€CTBO HX BBIMOJHEHUS OLICHEHO YHCIOM
0amioB, OMM3KMM K MakcuMaidbHOMy. Ha 5K3aMeHe CTyIeHT [eMOHCTpUpYeT TJIyOOKHe 3HaHUs
MIPEelyCMOTPEHHOI'0 MPOrpaMMOi MarepHualia, yMeeT 4eTKO, JAKOHMYHO W JIOTUYECKH MOCIe0BaTEIbHO
OTBEYaTh Ha IMOCTABJICHHBIE BOIIPOCHI.

Ouyenka «xopowio» —  COJAEpKaHHME Kypca OCBOCHO, HEOOXOJIMMbIE MPAKTHUYECKHE HAaBBIKH
paboTel cPOpMUPOBAHBI, BBINOJIHEHHbIE y4eOHbIE 3a/laHusl cojAepkaT He3HauuTenbHble omuoOku. Ha
9K3aMEHE CTYJCHT AEMOHCTPHUPYET TBEpAO€ 3HAHHWE OCHOBHOIO (IMPOTrpaMMHOIO) MaTepualia, yMeeT
4YeTKO, TPaMOTHO, 0€3 CyIlIeCTBEHHBIX HETOYHOCTEH OTBEYaTh HA MMOCTABIICHHBIE BOIIPOCHI.

Ouenka «yooenemeopumensHoy — COJAEPKaHHE Kypca OCBOCHO HE MOJHOCTBHIO, HEOOXOAMMBbIE
MPAKTUYECKHE HAaBBIKA pabOTHl chOpMUPOBAHBI YACTHMYHO, BBHIIIOJHEHHBIC y4eOHBIC 3a/laHUS COJEp)KAT
rpyOsie ommbOku. Ha sk3amMeHe CTyAeHT AEMOHCTPUPYET 3HAHHE TOJIBKO OCHOBHOI'O MaTepHaja, OTBETHI
CoJiep’)KaT HETOYHOCTH, Cial0 apryMEHTHPOBAHbI, HapylleHa MOCIeA0BATEIbHOCTh H3JI0KEHUS
MaTepuaia

Ouyenka «Heyo0061€emMEOPUMENLHOY — COJIep’)KaHHE Kypca HE OCBOEHO, HEOoOXOIuMbIE
MPAaKTUYECKHE HABBIKK pabOTHI HE C(HOPMUPOBAHBI, BBHITIOJHEHHBIC yUeOHBIC 3aJaHHs COJEpKaT rpyoObie
OmMOKH, JOTIONHUTENbHAsT CaMOCTOATENbHAs padoTa HAJ MaTepuajoM Kypca HE TMpHBEIeT K
CYLIECTBEHHOMY IIOBBIIIEHUIO KauyecTBa BBIIIOJIHEHUSA Y4eOHbIX 3ajaHuil. Ha »sk3ameHe cTyneHT
JEMOHCTPHPYET HE3HAHWE 3HAUMTEIFHOW YacTH MPOrpaMMHOTO MaTepuaa, CYIIEeCTBEHHBIC OIIMOKHU B
OTBETax Ha BONPOCHl, HEYMEHHWE OPUEHTHUPOBATHCA B MaTepuane, HE3HAHUE OCHOBHBIX IOHATUMN
JUCIUIIAHBI.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYEHHUE JUCHUIIJIMHBI 8.1.TpeboBanus k
MaTepHaIbHO-TeXHHYeCKOMY o0ecreyeHH 0

MunumManbHo HeoOxoaumblid ans peanusanuu OITOII nepedeHbp MaTepHaIbHO-TEXHHUYECKOTO
obecrieyeHus BKIIOYaeT B ceOs: JIEKLIMOHHBIE ayauTOpuu (00OpYAOBaHHBIE BHUAECONPOECKIIMOHHBIM
000pyZI0BaHUEM ISl TIPE3EeHTAlU|, CPeJICTBAMU 3BYKOBOCIIPOM3BEIECHUS, SKPAHOM U MMEIOIINE BBIXO] B
ceTb VHTEepHeT), MOMEUIeHUs JUIs TNPOBEACHMS IPAKTHUECKUX 3aHATUH (00OpyaoBaHHBIE Y4uyeOHOM
Me0enbio), KOMITbIOTEPHBIE KIIACChI U AP.

ITo nucuuninnae «Conuoaorus TpyAa U 3aHSTOCTH» UMEIOTCA NIPE3EHTALUH 110 OTAEIbHBIM TEMaM
Kypca, o3BoJisitonias Haubosee 3(ppeKTUBHO OCBOUTH MpEICTaBIEHHBIN YUeOHBIN MaTepuan/

[Ipu npoBeieHNH 3aHIATHI JEKIMOHHOTO TUTIA, CEMUHAPCKHX 3aHATHH UCTIOIb3YIOTCSL:
JIUYEH3UOHHOE NPOSPAMMHOE 0becneyenue.

O [Tponykrsr Microsoft (Desktop EducationALNG LicSaPk OLVS Academic Edition
Enterprise) nognucka (Open Value Subscription);

0 AnTHBHpYCcHOE IporpammHoe obecrnieuenne Kaspersky Endpoint Security
Cranpaptabiii Russian Edition; ceob600ono
pacnpocmpatsiemvie RPOZPaMMbL:

Q WinZip nns Windows - mporpamm Juist CKaTHsl U paciakoBKH (haiiiios;
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0 Adobe Reader st Windows — nporpamma amst urenust PDF ¢aitnos;

U Far Manager - KOHCOJIbHBIN (DailJIOBBIE MEHEHKEp ISl OMEpPallMOHHBIX CHCTEM
cemeiictBa Microsoft Windows.
[Ipu ocymecTBaeHHH  00pa3oBaTENBLHOTO  Mpolecca CTYAGHTaMH M IperojaBareieM
WCIIONB3YIOTCS  cienyiomue WHGopManmoHHo crupaBouHble cuctembl: OBC  «Ailludpoykce», ObC
«Koncynprant crynenray, CIIC «Koncynbprant mitocy, CIIC «"apanTy.

8.2 OcobGenHOCTH peajM3alMu TUCIHMIIMHBI 1J151 HHBAJIHIOB M JIHI[ ¢ OrPAHUYEHHBIMH
BO3MOKHOCTSIMH 3710POBbSI

Ji CTYZAEHTOB C OTpaHUYEHHBIMH BO3MOXXHOCTSIMU 3[0POBbS CO3/IaHBI CHEIHATIbHBIC YCIOBHS
Ul TOJy4eHuss oOpazoBaHus. B memsax [MOCTyMHOCTH TOJYYEHHUs BBICHIETO OOpa30BaHUS 110
00pa3oBaTeNbHBIM MPOTPaMMaM WHBAIMIAMU M JIMIAMHU C OTPaHUYEHHBIMH BO3MOKHOCTSIMH 3JI0POBBS
YHHUBEPCHTETOM 00ECTICYMBACTCSI:

1. AnpTepHaTUBHOI Bepcuel oduuuanbHoro caiita B cetu «MHTepHET» JU1sl c1a00BUIAIINX;

2. IlpucyTcTBHE acCCUCTEHTA, OKa3bIBAIOLIET0 00yyaroIeMycs Heo0X0AUMYIO IOMOLIb;

3. /1051 MTHBAUIOB U JIUI] C OTPAHUYCHHBIMUA BO3MOYKHOCTSIMH 3/I0POBBS TI0 CITYXy — AyOJIMpOBaHHE
BCIYX CHPaBOYHOW HWHGPOpPMAMKM O pACIUCAaHUU Y4YeOHBIX 3aHATHH; OOECIeYeHHEe HaIeKAIUMHU
3BYKOBBIMH CPEJICTBAMH BOCIPOH3BEICHUS HH(OpMAIIHH;

4. Jlns WHBaJIMIOB M JIUI] C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 370POBBS, HMEIOLINX HAPYIICHHS
OIIOPHO-ABUTATEIFHOTO amnmapaTa, CO3IaHbl MaTepHUaTbHO-TEXHHUYECKHE YCIOBHUS OOECIICUHBAIOIINE
BO3MOYKHOCTh O€CHPEISTCTBEHHOTO JOCTYyIa O0yJYaromUXCs B Y4eOHbBIC MTOMEIIEHHs, OOBEKTY MUTAHNUS,
TyaJeTHbIE W Jpyrue TMOMEIICHUS YHHBEPCHTETa, a TaKkKe NpeObIBaHUS B YKa3aHHBIX IOMEIIECHHIX
(HanmM4Me pacIIMpeHHbIX JBEPHBIX IPOEMOB, IOPYUYHEHN U IPYTUX IPUCIIOCOOJICHUN).

- TUCbMEHHBbIE 3aJlaHMsl BBINOJHIIOTCA HA KOMIIBIOTEPE CO  CIEUATU3UPOBAHHBIM
IpOTrpaMMHBIM 00eCrieYeHHEeM MIIM Ha/IMKTOBBIBAIOTCS] ACCUCTEHTY;
- IO XKEJIAaHWIO CTYJIEHTa 3a4eT IPOBOJUTCS B YCTHOU (hopMe.

OOyuJatoniecss W3 YHUCIA JIAI C OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI 00ECIIEUEHBI
AJIEKTPOHHBIMU 00pa30BaTENbHBIMU pecypcaMu B (GopMax, aTalTUPOBAHHBIX K OTPAHUYCHHUSAM UX
3JI0POBBSL.
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