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1. IEJIM1 OCBOEHUSA JUCHUITJIMHBI

Henpro mucuuruimabl « KOMITBIOTEPHBIA TPAKTUKYM» SBISICTCS: TIOJTYYCHUE OYIyIIUMH
CIECIHUAIMCTAMH 3HAHWA W TMPAKTUYECKUX HABBIKOB B PEIICHUH CTaHAAPTHBIX 3a/1a4
npo)eCCHOHAIBHON  JIEATEILHOCTH Ha OCHOBE HWH(MOpPMAIMOHHOW © Oubamorpaduueckon
KYJIBTYPBl C NPUMEHEHUEM HWH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUH U C Yy4eTOM
OCHOBHBIX TPeOOBaHMI MH(POPMAIIMOHHON 0€30TIaCHOCTH.

3aagamMul TUCIUTUTHHEI SIBJISTFOTCSI:

— TOJYYCHHWE 3HAaHUM O COBPEMEHHBIX TEXHHUUYECKUX CPEICTBAX, HH(POPMAIMOHHBIX
TEXHOJIOTUSIX, MPOTPAMMHBIX TMPOJYKTaX ¥ OCHOBHBIX TpeOOBaHUAX HH(POPMAIMOHHOM
0€30I1aCHOCTH;

— TOJNYYCHHE TMPAKTHYECKUX HABBIKOB  HCIIOJIB30BAHHMS ~ OCHOBHBIX  IPOTPaMMHBIX
NPUIOKECHUH C LENbI0 00pabOTKHM CTAaTUCTUYECKUX (M IPYTUX BHJOB) JaHHBIX, UX OIICHKHA U
MIPEICTABJICHHS B yIOOHOW BU3yaJIbHOU (opme.

2. MECTO JUCIMIIJIMHBI B CTPYKTYPE OIIOII BO

JucuuiuinHa «KOMIbIOTEPHBIH NPAaKTUKyM» SIBISIETCS JAUCUUIUIMHON IO BbIOOpY
ctyneHToB HamnpasieHus 38.03.02 «MenemxMeHT, npoguiib «MapKeTUHI».

JucuuruimHa «KOMIIBIOTEpHBIM NPakTUKyM» 0a3upyeTcsl Ha 3HAHUAX, MOJIYYEHHBIX B
paMKax IIKOJIBHOIO Kypca WHGOPMATHKH M JIOTUYECKH CBs3aHa CO CIEIYIOIUMH
mucuuiuinHamMu:  «MHQopManuoHHbBIE  CHCTEMBI  MEHEKMEHTa»,  «JlOKyMEeHTalMOHHOE
oOecrnieueHre yrpaBiIeHUs», «Y IPaBICHYECKUE PELICHUS».

3. TPEBOBAHUS K PE3YJIBTATAM OCBOEHMUSA JUCHUIIJIMHBI (MOAYJIA )

B mpouecce u3ydeHMs IUCHUIUIMHBI BBIMYCKHUK JIOJDKEH 00JIaaTh CIEAYIOIUMU
komrnereHusiMu B cootBercTBUM ¢ GI'OC BO u OIIOII BO no HampaBieHHIO NOATOTOBKHU
38.03.02 MenemxMeHT:

— Cnoco0eH 0oCyIIeCTBIATh MOUCK, KPUTHUECKUI aHAIN3 U CUHTE3 UH(OpMalMU, TPUMEHATh
CHCTEMHBIN MOAXOJ s perieHus nocraBieHHbix 3a1a4 (YK- 1);

— Crnoco0eH OCyIIECTBIATh MOUCK aJTOPUTMOB pEIIeHUs NMPOOJEMHON CUTyallud Ha OCHOBE
JOCTYIHBIX UCTOYHUKOB MH(OpPMAIMK C IPUMEHEHHEM COBPEMEHHBIX MH(POPMALIMOHHBIX U
KOMMYHHKAITMOHHBIX cpeacTB U TexHonoruit (YK -1.2).

B pesynbrate usyueHus aucuMIInHbl «KOMIBIOTEpHBIN MPaKTUKYM» OOydarouuics

JIOJIKEH:

3HATh:

—  Ha3Ha4YeHHE M BO3MOXKHOCTHU O(MCHBIX IPOrPaMMHBIX POIYKTOB;

—  crocoObl 00paboTKH TEKCTOBOM, YMCIOBOM U rpaduueckoil nHpopmanuu;

yMeThb:

—  OCYUIECTBJIATH BEIOOp MPOrpaMMHOTro oOecrieueH st uis 00paboTKU pa3HOro TUIa
uHpOpMaINH;

— paboTarh ¢ MHCTPYMEHTAPHEM COBPEMEHHBIX CHUCTEMHBIX M MPUKIAJHBIX TPOAYKTOB;

—  TIPUMEHATH OPHUCHBIE IPOTPaMMHBIE CPEJICTBA B TIOBCETHEBHOM paboTe (B TOM UUCie JIs
odopmiieHHs pedepaToB, KypCOBBIX U BBIMTYCKHBIX KBATH(PHUKAITUOHHBIX padOT, MOATOTOBKU
JIOKJIaJIOB B BUJIE IPE3EHTALIUMN).

BJIAJIeTh:

—  HaBbIKaMH pabOThI ¢ TEKCTOBBIMU PEAAKTOPAMH, SJICKTPOHHBIMU TabIuLamMu, 6azamu

JAHHBIX U CPEICTBAMU CO3AAHMSI TPE3CHTALIUM.



4. COAEP) KAHUE U CTPYKTYPA JUCIUIIJIMHBI (MOAY JIsI)
Ta6aunna 1 Conep:kanue TUCHUILIHHBI (MoayJis1)) «KOMNbIOTEepHBIH PAKTHKYM,
nepeYyeHb OLCHOYHBIX CPE/ICTB M KOHTPOJHMPYEMbIX KOMIIETeHIUI

HaumenoBanue
pasnena

Conep:xanue pasaena

Kon
KOHTPOJIMPYEeMO
M KOMIIeTEeHIIMH
(UJ1M ee 4acTH)

HaunmenoBanu
€ OIIEHOYHOTI0
cpeacrsa

2

3

4

S

YerpoiictBo
OBM.

YcerpolicTBo KOMIIBIOTEPA.
OcHoBHBIE OJIOKH [K:
CUCTEMHBIH OJIOK, MOHHUTOP,
KJIaBHUATYpa, MBIIIIb.
YcTpoiicTBa  BBOJIA/BBIBOJIA.
CpenctBa MYyJIbTUMEIHA.
VYerpoiictBa  XpaHEHHS WU
00paboTKu nHMOpPMAIUH.

YK-1.2

A3; P; T; O;
Hpe3eHTaL{I/II/I;

OCHOBBI pabOTHI B
ONepaluOHHOM
cucreme Windows

OCHOBBI CO3JaHUS U
(dbopmaTupoBaHus
nokymeHtoB B Word.
Pabora c¢ tabaumamu B Word.
Pa6oTa co ciuckamu B Word.
Hcnonp3oBanne 00LEKTOB B
Word. Ctunu. OriasieHue.
HazBauwms, cChuIKH,
MEePEeKPECTHBIE CCHLITKH.
Pabota ¢ nokymeHnTamu
CIIO)KHOU CTPYKTYPBHI.
OcHoBbl pabotsl B Excel.
BBon u pempakTupoBaHue
NaHHLBIX. Mcnoiabp3oBanue
¢dbopmy, cszu. Pabora ¢
o0ydepom oomena. DyHKIHH,
OpTraHH3aI¥sl BEIYUCICHUH.
I'paduku, muarpammsl B
Excel. OcHoBbI co3aanus
JIEJIOBBIX TIPE3CHTALINH.
Co3nanue npe3eHTaui us3
CTPYKTYpBI TOKYMEHTA.
OcHoBbl paboThI B Access.
ITpuHnuns! nocrpoenus b/I.

YK-1.2

A3; P; T,
npe3eHTalnu

3agaun
npodeccuoHanbH
OH JIesITeTbHOCTH,
peniaemsie ¢
TTOMOIIBIO
MIPUMCHCHUS
UH(OPMAIIMOHHBI
X TE€XHOJIOTHH,
OcCHOBBI

HNupopmanronsoe
o0ecrniedeHuns MpoLEeccoB
MIPUHATHUS YIPABICHYECKIX
penieHut .Y poBHH
MIPECTaBICHUS
nHpopmaruu. Buast
YIIPABJIEHYECKOU

napopmanuu Posb u mMecTo
CHUCTEMBI obecrnieueHus

YK-1.2

A3; P; T;
Nnpe3eHTAIuH
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nH(pOpMaMOHHOW | MHPOPMAITMOHHOM
0e30macHOCTH 0€30MaCcHOCTH.
4. Meroas! aHanu3a | JJokyMeHTHpOBaHuUE YK-1.2
uHpopManuu o YIIPaBICHYECKOM
(YHKIMOHUPOBAH | IEATEILHOCTH HenoBast
UM CUCTEMBI KOPPECHOHICHIIHS
BHYTPEHHET O Opranmsanuss ~ paboTel ¢
JOKYMEHTOOOOPOT | TOKYMEHTaMu
a aHanMza HNudopmannonnoe
uHpopmanuu o obecrieueHue oducHoOI 3; P; T
(YHKIMOHUPOBAH | IEATEILHOCTH >0
npe3eHTAlUU
UM CUCTEMBI Teopernueckue OCHOBBI
BHYTPEHHETO OpraHu3alfK, TUTAHUPOBAHUS
JOKYMEHTOOOOPOT | U MPOCKTUPOBAHUS CHCTEM
a yIIpaBJICHUS
AHanmu3 M IPOEKTUPOBAHME
JTOKYMEHTAI[HOHHOTO
oOecnieueHus CUCTEMBbI
yIIpaBJICHUSL.

Crpykrypa aucuunjannbl (Moay.s) « KoMnboTepHbIH NPAKTHKYM))

Taobnuya 2. Obwan mpyooemkocms OUCUUNIUHBL cocmaennaem 3 3auemuvle eounuyot (108
uacoe)
CTpyKTypa IHCHUIIMHBI (MOAYJIs1)

Bug paboTsl TpynoeMKOCTh, 4acoB
0P0 0390 300
OO0masi Tpy10€eMKOCTh 108 108 108
KonTakTHas padora: 60 34 6
Jlexuu (JI) 30 17 2
[Tpaktnueckue 3anstus (I13) 30 17 4
Cemunapckue 3aasatus (C3)
JlaGopatopusbie pabotsl (JIP)
CamocrosiTesibHas padora: 39 65 98
PacueTtHo-rpaduueckoe
HHe
Pedepar (P) 10 10 10
Occe (D)
KonTponbhas pabota (K)
CaMocToATeIbHOE NU3YUYEHHE 29 55 88
pas3zienoB
Kypcosas pabora (KP)
Kypcosoii npoexT (KII)
IHoaroroBka M NpoXo:KIeHUE 9 9 4
NMPOMEKYTOYHOM aTTecTalluu
Buja urorosoii arrecranuu 3a4eT 3a4€T 3a4€T




Taoauna 3. JleknoOHHLIE 3aHATHSA

Ne i/t Tema

[

Bgeenenue B MS Excel

2 OcHOBBI paboTHI B onieparinoHHoi cucreme Windows

3 3amaun npodecCuoHaNbHON e TeNbHOCTH, PelaeMble C TIOMOIIbI0 PUMEHEHUS
WHGOPMAIMOHHBIX TexXHOIOrni, OCHOBBI HHPOPMAITMOHHOW 0€30MaCHOCTH

4 Mertoap! ananu3a nHpopManuu o GyHKIMOHUPOBAHUHU CUCTEMbI BHYTPEHHETO
JOKYMEHT0000poTa

Tab6auna 4. [IlpakTuyeckue 3aHATHS

Ne i/t Tema

Osznakomienue ¢ mpuemamu padbotsl B MS Excel.
1 Pemrenue 3a1a4 B MHTEpaKTUBHOM (OpMeE, POBEPKA CAMOCTOSTETLHON pabOThI U
pa360p oMOOK, BEINMOJIHEHUE ayTMTOPHOTO 3a/IaHUS

Pemrenue 3a1a4 B ”HTEpaKTUBHOM (OpMeE, IPOBEPKA CAMOCTOSTETLHON pabOThI U

2 pa300p omMOOK, BHIIOJHEHUE ayIUTOPHOTO 3aaHuUs
Pemenue 3a1au nmpodeccHoHaANBHON ACSITETFHOCTH B MHTEPAKTUBHON (hopMe,
3 NPOBEPKA CAMOCTOSTEIILHOM PabOThI U Pa300p ONIMOOK, BBITIOJHEHUE ayTUTOPHOTO
3aJaHHs
4 OcHoBbl HHGOPMAITMOHHON 06€30MaCHOCTH

Ta6auna S. JIaboparopHbie padoThI (He MPeIyCMOTPEHbI)

Tadauna 6. CamocrosiTesibHasi padoTa

Ne i/t Tema

OcHoBHbIE TTPUEMBI pabOTHI B TEKCTOBOM Tiporieccope MS Word (npencraBieHue
uH(pOpMallMd B TEKCTOBOM, TpaduyeckoM, TaOIUYHOM BHUJE; HCIOIb30BAHHE
penakropa bopmy; MOCTPOEHHE CTPYKTYPHUPOBAHHOTO JIOKYMEHTA,;
MCIOJIb30BaHNE aBTOHYMEPAIIMU U aBTOCOICPIKAHNUS).

OcHoBHbIE TIPUEMBI pabOTHI B TabinuHOM Tipotieccope MS Excel (ipeacTtaBieHue
2 MHOPMAaLIUU Pa3HOrO TUMA, TOCTPOCHHE IPa(pUKOB, HCHOIB30BAHNE CTAHIAPTHBIX
byHKIMH, QUIbTpanys U aHAJIW3 TAHHBIX)

OcHoBHbIE TIpUeMbI pabOTHI B IpriiokeHuu MS Access (ocTpoeHue Tadmuil 0a3bl

3 JTaHHBIX, (OPMHUPOBAHUE OTUYETOB, 3aIIPOCOB U (HOpM). DKCIOPT JaHHBIX U3 MS
Excel
4 OcHoBHbIe TPUEMBI pabOTHI B MPUIIOKEHUH CO3TaHMsI Tpe3eHTauil MS
PowerPoint

5. OHEHOYHBIE MATEPHUAUJIBI IJIS1 TEKYHIETI'O U PYBEKHOI'O KOHTPOJISL
YCIHEBAEMOCTH U TIPOMEKYTOYHOM ATTECTAIIUMN.
5. Ouyenounvie mamepuanst 0na mexkyuiezo u pyoexcHo20 KOHmMpPOAA ycneeaemocmu
U NPOMEIHCYMOYHOU ammecmayuu
KoneunbiMu  pe3yapTaTaMM  OCBOEHHS  IPOrpaMMbl  JTUCHUIUIMHBI  SIBJISIIOTCS
c(hOpMHUPOBAHHBIE KOTHUTHBHBIE IECKPUITOPHI «3HATHY, «YMEThY», «BIAJCTh», PACIHCAHHEIC IO
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OTJIeNbHBIM KOMIETeHIUAM. DOpMHUpOBaHUE ITUX JECKPUNTOPOB MPOUCXOAUT B TEUEHUE BCETO
ceMecTpa TI0 dTaraM B paMKax pa3IndHOTrO BUJA 3aHATHI U CAMOCTOSITEIILHOM paOoTHI.

B xone u3yueHus: AUCUUIUIMHBI IPEYCMAaTPUBAIOTCS MeEKYuiUil, pyoexcHbvlii KOHmpOoib
U RPOMENCYMOUHAA AMMECMAUU.

5.1. Ouyenounvie mamepuanvt 0151 meKyuie20 KOHMpPOu

Llenv mekywezo konmponsi — OUEHKa pe3ylbTaToB pabOThl B ceMeCTpe U obecreyeHue
CBOCBPEMEHHOH OOpaTHOM CBSI3M, IS KOPPEKIMH OOyYCHHS, aKTUBU3ALUU CAMOCTOSTEIILHON
pabotel obOyuaromerocsa. OOBEKTOM TEKYIIETr0 KOHTPOJIS SIBISIOTCS KOHKPETH3UPOBAHHBIC
pe3ynbTaThl 00ydeHus (yueOHbIe TOCTHKEHUS) IO UCIUILTUHE.

Texywuii KOHmMpoONb YCUEBAEMOCTH 00€CleYMBAeT OLEHUBAHUE XOAa OCBOCHHS
JUCUUIITUHBI « KOMITBIOTEPHBIA MPAKTUKYM » U BKJIIOYAET: OTBETHI HA TEOPETUUECKHE BOIPOCHI
HAa MPAKTUYECKOM 3aHSTHUU, DEIICHHWE MPaKTUYEeCKUX 3a/lad M BBINOJIHEHHWE 3a/laHuil Ha
MPaKTUYECKOM 3aHSTUH, CAMOCTOATEILHOE BBHIMOIHEHUE WHIUBUIYATbHBIX JOMAIHUX 3aJaHUN
(HampuMep, pelleHue 3aJad) ¢ OTYeTOM (3alMTOM) B YCTAHOBJICHHBIM CPOK, HaIlHCaHUE
JIOKJIaJI0B, pedeparoB, 3cce, TUCKYCCUU.

5.1.1. OueHoYHbIe MATEPHUAJIbI IVISl BHITIOJHEHUS] HHAUBHAYAJbHBIX 3aJaHUI
(konmpoaupyemoie komnemenyuu YK-1; unouxamopwt 0ocmusicenus
komnemenyuu YK-1.2.).

IIpumepHbIe HHAUBUAYAJIBHBIX 32aHUI U MEeTOAMYECKHE YKA3AHNUS K UX BbINOJHEHHUIO.
Paboma 1. Co3nanue, 3an10JHEHNE, PEIAKTHPOBaHUE U (popMaTUpoBaHUE TAOIUII.

3aymanue 1. B ainana3one ssueek A1:E3 co3naiiTe konuio, npuBeaeHHOI HUKe TAOIUIIBI.

A B C|D
1| Buipasnusanue TekeT m
2| TeKCcTa e t
| cIEZ |5
3 B Excel ml & %

Meroanyeckue yKa3aHus.

BBenure HEoOXOAMMBIN TEKCT B HECKOJIBKMX sUeHKax, MPEeABApUTENbHO OOBEIUHUB
sueiiku B1:B3, CI1:C3, D1:D3, EIl:E3, u pacnonoxxuTe €ro pasjiMyHbIMH croco0amu B
pa3ianyuHbIX hopMaTax.

Jns oObenuHeHHs siUeeK HUCMONb3yHTe PEXHUM OTOOpaKEeHUS O0beAUHEeHHe sYeeK
BKJIaJIKU BbIpaBHUBaHue KoMaHIbl @opmat/Sueiiku.

Jl1st HanpaBJIeHUs TEKCTA B T4eHKAaX HY’KHO BbIOPATh HY:KHYI0 OpPUEHTAILUIO
BKJIA/IKH BbIpaBHUBaHNE KoMaHAbl Dopmat/Sueiiku
J1s popMaTHPOBAHMSA TEKCTA BOCHOJIb3YiiTech KoMana0ii Dopmat/sueiiku/mpudT,
NJI1 3a1aHusl rpanul - @opmat/siaeKu/rpaHuIa

3aganue 2. Beenure B onHy sueiiky Al nucra 2 npeanioxkeHue U oThopMaTupyiite
CJIEIYIOLINM 00pa3oM:

3JIEKTPOHHBINA ITPOIIECCOP
EXCEL




IIPEJIHA3HAYEH JUIS1 OFPABOTKH JAHHBIX, npedcmasnennvix ¢ TABJIMYHOMN
®OPME.

Mertoauyeckue yKa3aHus.

Jns noGaBiieHUsT HOBOM CTPOKHM B SUCHKY HMcronb3yercs komOuHanus knasum ALT +
ENTER. Jlns pacnonokeHus TEKCTa B SYEHKE B HECKOJIBKO CTPOK TAKXKE MOXXHO IMPUMEHUTH
BKJIA/IKy BbIpaBHUBaHUe KoMmaHsl Popmat/Ayeliku u ycraHoButh (axxok IlepeHocuTs mo
CJI0BaM.

3apanue 3. Ha nucte 3 mocTpoiite TaONMIly CIEAYIOMIEro BUaA:

(Texymas nara) . (Texymiee Bpems)
CnHcoK CTYeHTOB IPyHbl
Ne i/m damuus u.0. JaTa poxaenus Cpennmii 6ayn
HWBanos N.1. 12.05.1982 7,0
Ilerpos ILI1. 23.07.1981 8,0
3. Cunopos C.C. 01.12.1982 7,5
Cpeaunuii 6a/1J1 rpynnsl 7.5

MeToanuecKue YKa3aHUsl.

Hns  oObeauHeHust syeek 1, 2 W mocienHE CTpOKE HEOOXOAWMO  BBIICIUTH
COOTBETCTBYIOIIIME SYEMKM W  BOCIIOJIB30BAaThCA KHONKON 00bedunums Ha TaHEIU
HHCTPYMEHTOB.

Jlns BBoJa TeKymieit 1aThl HEOOXOIMMO HaXKaTh KOMOMHAIUIO KIIaBUIII
+

9

Jnst BBOZIA TEKYIIETO BpeMEHU HE0OXO0AMMO Ha)KaTh KOMOWHAIIMIO KIJIABUIIT

Ctrl * * |:|

s 3ananus rpaHyl] BOCIIOIb3YHTECh KHONIKOW I panuybl Ha TIaHEIU UHCTPYMEHTOB.
Jns  3amaHus  3aiMBKM  BOCHOJIb3yWTech (YHKUUSMH BKIaAKH Bua KOMaH/Ibl
®opmaTt/a4eH KN UM KHOIIKOU y6em 3a1u6Ku Ha TaHEIN HHCTPYMEHTOB.

3ananue 4. Ha nucte 4
a) 3amucath B ssueiku A1-A12 HazBaHHS BCeX MECSIIEB I'0Jla, HAUMHAS C sSTHBApSI.
b) 3anucats B stueiiku B1-G1 Ha3zBaHMs BceX MECSIIEB BTOPOTO MOTYTOAMS
¢) 3amucarth B suckiku A13-G13 Ha3Bauus THEH HEIEIIN

MeToauuecKHe YKa3aHusl.
BBectu mnepBoe 3Hau€HME M BOCIIOJIB30BATHCS MAPKEPOM AaBTO3ANOIHEHUs (MalleHbKUN
KBaJ[paTUK, PACIOJ0KEHHBIA B MPaBOM HWKHEM YIJIy AKTHMBHOM SYEHKU WIM BBIICICHHOU
obnactn).

Be600 u 3anonnenue uucnosvix 0AGHHLIX

3apanue S. Ha nmucre 5

a) Beemute B siueliky Cl nenoe uucno 125,6. Cxonupyiite 3Ty siueiiky B sueiiku C2, C3,
C4, C5 u orobpasure saueiiky C1 B uucnoBoMm ¢opmare, siueiiky C2 B 5KCIIOHEHLIHAIBHOM,
sueriky C3 B TekcToBoM, stueiiky C4 B popmare aata, staeiiky C5 B npooHOM hopmare;
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b) 3amaiite popmar sueiiku C6 Tak, 4TOOBI TOJIOKHUTEIBHBIC YHCIIa OTOOPaKAIUCh B HEH
3€JIEHBIM, OTPHUIATEIBHBIC - KPACHBIM, HYJICBbIE — CHHUM, a TEKCTOBas WH(OpMAIUS KEIThIM
[[BETOM (CM. IIOSICHEHUS);

¢) 3amomnnute nuana3oH Al:A10 npou3BoIbHBIMH JPOOHBIMU YMCIIAMU | CAeNaiTe popmar
MIPOLICHTHBIN;

d) Ckonupyiite nuana3zod Al1:A10 B aquanason D1:D10, yBenuuus 3HaueHus B /1Ba pasa.
YcTaHoBUTE AJI HOBOTO JMarna3oHa ApoOHbIi ¢popmar;

e) Ilpu momoiu BCTPOEHHOTO KaJbKYJISTOPa BBIYUCIUTE Cpe/lHEEe 3HAUYEHHE, KOJIUYECTBO
4yucel, KOJIMYECTBO 3HAYEHUN M MUHUMAJIbHOE 3HAYEHHUE MOCTPOCHHOro auana3zoHa Al:Al10 u
3alUIINTE 3TU 3HAYCHUS B 15-10 CTPOKY.

MeTtoauyeckue yKasaHus.

Jis 3agaHus ¢dopmara OTOOpaKEHMs 4YMcIa BOCIOJB3YHTECh HYXHBIM (OpPMATOM
BiIagkn Ymeno xomanapl Pdopmar/ayedKH WM ONpeAenuTe CBOH (MOJIb30BATENIbCKUIA)
dbopmar.

[Tpu BbIIEIEHHOM JUANa30HE YUCEI B CTPOKE COCTOSHUE MOSABIISAETCS 3HAUEHUS KaJIbKYJISITOpa
Tekyme Gy, M3MeHuTh QyHKIMIO KaJbKYIATOPa MOXHO IOCPEACTBOM BbI30Ba
KOHTEKCTHOT'O MEHIO (IIpaBasi KHOIIKA MBIIIIN) JJIsi CTPOKU COCTOSTHUSI.

3apanue 6. Ha nucre 6 He0OX01UMO

a) 3anonHuth guerku Al:A10 nocienoBaTenbHBIMU HaTYpabHbIMU unciaamu ot 1 1o 10

b) 3amonuute auamnazoH B1:D10 mocnenoBarenbHbIMU HATypajdbHBIMU 4MciaamMu oT 21 1o
50

¢) 3amonuuTh aquanazod E1:E10 mociienoBarebHBIMY HEUETHRIMH YKCIaMu OT 1 1o 19

d) 3amonHuth 27 cTpoKy unciamu 2, 4, 8, 16,... (20 uucen)

e) Cxonuposars nuama3od Al:D10 B siueiiku A16:D25

f) OOmeHsaTr MecTamu cojepxkumoe sueek auanazoHa Al:Al0 ¢ sueiikamu D1:D10 u
coaepxuMoe stueek auanazona A16:D16 c sueitkamu A25:D25

Meroanuyeckue yKa3aHusl.
Jlna 3amosiHeHUs 4ducen BOCHOib3yWTech komaHnol IIpaBka/3anosHuTh/Iporpeccus
WJIM UCTIOJIB3YHTE MapKep aBTO3AIOJHEHHUS.

3aganue 7. Ha mucre 7 noctpouts Tabmuny Iludaropa (tadbnuiy ymHoxxeHus). CKonupoBaTh
MOJYYEHHYIO TaOJIUIy Ha CBOOOIHOE MECTO JIUCTA, YMEHBIINB 3HAYEHUS B TPH pasa.

Paooma 2. Cocmagnenue 00Kymenmoe

1. CocraBbTe MNOKJIQAHYIO 3aMUCKy IS cleayome cutyanuu. Onpeaenure BUI
JTIOKJIQTHOM 3aITUCKH 10 COJIEPKAHUIO.

Menemxep oTAena ONTOBBIX MPOJAX TOTOBOPWIICS O IOCTaBKax HOBOIO TOBapa B CETh
Mara3uHoB «bbicTpoHOMY. [[71s1 cKopeliiiero 3HakoMCTBa MOTPEOUTENSI C TOBAPOM U MOBBIILIECHUS
o0beMa MpoAaXk ObUIO MPUHATO PEUIEHHE O pa3MEIleHHMH B TOPrOBBIX TOUYKAaX IOCTEPOB C
pexsiaMoii JaHHOro toBapa. Ha cknane ¢uimana mocTtepoB B JIOCTaTOYHOM KOJUYECTBE HE
0Ka3aJIoch, M BO3HHMKJIA HEOOXOJMMOCTh 3aKa3aTh HMX Ha IEHTPAJbHOM CKiaze (GupMBbI.
JlokitaHyto 3aMiCKy COCTaBHIJI MEHEIKEp Ha MM HauaJbHUKA OTJIEIa ONTOBBIX MPOJAXK.

2. CocraBbTe OOBSICHUTENBHYIO 3aMHCKy 00 OTCYTCTBHH y Bac Oeiika min omo3aHuu Ha
yueOHOe 3aHATHE C COOM0IeHuEM TpeboBaHUi K 0(hOpMIICHUIO (HAMYMEM BCEX HEOOXOIUMBIX
PEKBU3UTOB).
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3. HUcnonesys CIIC «[apant», HaiinuTe obOpasen; GpopMbl cripaBKu B Kakod — 100 cdepe

nesitenbHOCTH. [IpencraBpre nanHyio Gopmy cnpaBku co cceuikoil Ha HITA, ycranoBuBmImii ee.
JlaiTe kpaTKoe ONMCaHUE HA3HAYEHUs JaHHOM CIIPABKHU.

4. CocTaBHTbH aKT O HECYACTHOM cjIydyac Ha IIpOU3BOJCTBE.

Copepxanue oTuera (pacnedataTh U CIaTh):

1. JlokmamHas 3amucka.

2. OOBICHHUTEILHAS 3aIIKCKA.

3. Cnpaska.

4. AKT 0 HECYaCTHOM CJIy4ae Ha MPOU3BO/JICTBE.

Kpumepuu ¢popmuposanus ouyenok no 3adanuam:

«omauynoy (3 Gamna) - oOyuaronuiicsa mokasaj riyOOKHe 3HaHUS MaTepHaia Mo MOCTaBICHHBIM
BOIIPOCAM, TPaMOTHO, JIOTHYHO €T0 M3JIaraeT, CTPYKTYPHPOBAI U IETATH3UPOBAI HHPOpMAIIHIO, H30eras
IPOCTOr0 TIOBTOPEHUsSI MH(OpMAIMK U3 TeKcTa, HHPOPMAIHS MPEICTaBICHA B TiepepabOTaHHOM BHJIE.
CB00OTHO HCIOIB3YET HEOOXOAMMBIEC (POPMYJIBI TIPH PELICHUH 33/1ay;

«xopowoy (2 6Gama) - oOydaroImIMICS TBEpAO 3HAET MaTepHal, TPaMOTHO €ro Mu3jaraer, He
JIOIYCKAeT CYIIECTBEHHBIX HETOUHOCTEH B MPOIIECCE PEIICHUS 3a/ay;

«yoosnemeopumenvroy (1 0amn) - oOyyaromuics MMeeT 3HaHHWS OCHOBHOIO MarepHajia Io
MIOCTABJICHHBIM BOIIPOCaM, HO HE YCBOHJI €TI0 JICTAJIeH, IOMyCKaeT OTAeIbHBIC HETOUHOCTH MIPU PEIICHUN

3a7a4;

«Heyoosiemeopumenvroy (MeHee 1 6aynia) — oOyJaroImUics JOMycKaeT TpyObie OIMOKH B OTBETE
Ha MOCTABJICHHBIC BOIPOCHI U MPH PEIICHUH 33124

N —

(98]

~

0.

5.1.2.0neH0YHbIC MAaTEPHAJIBI UIsI CAMOCTOSATEIbLHON PAa00THI (KOHTPOIHpYeMble
kommneTeHnuun YK-1; nnaukaropsl noctuzkenusi komnerenumii YK-1.2.).
Tewmbl 3a7aHuit 7151 CAMOCTOATEIHHOM PabOTHI

. [Ipo6siembl HOCTPOEHUS HIIEKTPOHHOTO TOKYMEHTO000pOTa U MPUHIIMIIBI €r0 peau3alum.
. XapakTepHble OIIMOKM TMpH JOKYMEHTHPOBAaHMM KOH(PHIECHUUAIbHON HH(pOpMaLuy,

CO3AaromIre MPEAITOChUIKA AJI €€ YTCUKU U YTPAThI.

. OCHOBHBIE CITIOCOOBI U CPECTBA TOKYMEHTHPOBAHHUSI.
. Kputepun u Meronmka OTHECEHUs JIOKYMEHTOB K KaTeropuu "IUisi CiIy»>keOHOro

OJIE30BaHU".

. [lonssTue rocynapcTBEHHOM  TailHBI, KOMMEpUYECKOW  TalHbI, KOH(HUAECHIHAIbLHON

uHpopManuy, HMHQOpPMAIMM  OTPAHUMYEHHOTO  PACHpPOCTPAHEHUS B  POCCUKMCKOM
3aKOHOJATEIbCTBE.

. KomMmepueckas nepenmcka: kiaccuuKaius, 0COOEHHOCTH 0(OPMIICHHS, KOMITO3UIIMOHHOE

MMOCTPOCHUC TCKCTA.

. IIporpammuoe o6ecnieuenue B chepe JJOY (0630p Ha OCHOBE JIEKTPOHHBIX HCTOYHUKOB).
. DJNEeKTPOHHOE MPABUTENBCTBO: CIOKHOCTH OOMEHa JOKYMEHTHPOBAHHOW HH(poOpmammen B

roCy/IapCTBEHHOM YIIPABJICHUH.
Yenosek u nHpoOp™Marus.

10. Mecto nHpopMaTHKU B HAYYHOM MUPOBO33PEHUHU.
11. UndopmanmoHHble POLIECCH B )KUBOM MPUPO/IE.
12. MudopmaroHHbIe MPOLECcCH B OOIECTBE.

13. MuopmMaroHHble MPOLIECCH B TEXHUKE.

14. UadopmaninonHas aesTeIbHOCTh YeIOBEKa.

15. OcHOBBI HHGOPMAITMOHHON 0€30MTaCHOCTH
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Kpumepuu ¢opmuposanusa ouenok no 3ad0anuam 011 CAMOCHOAMENbHOU pPadombl
cmyoenma (munoewle 3a0aHU:):

«omauuynoy (5 OamwioB) - oOydaromuics TMoKa3an TIyOOKHWe 3HAHUS MaTrepuayia IIo
MOCTABJICHHBIM BOIIPOCAM, IPAMOTHO, JIOTUYHO €T0 M3JIaraeT, CTPYKTYPHUPOBAJI U JCTATU3UPOBAT
uHpopmarmio, n3deras MPOCTOro MOBTOPEHUS WH(OpMAIMKM M3 TEKCTa, MH(OpMAaIMs IMpea-
cTaBieHa B mepepaboTraHHOM Buzae. CBOOOJHO HCIIONB3yeT HEOOXOIMMBIE MPHEMBI PadOTHI Ha
KOMIBIOTEPE ISl BBIIIOJTHEHHUH 3aJaHHUSL.

«xopowtoy (4 6aina) - o0y4aroUMiicss TBEPIO 3HAET MaTepHrall, FPaMOTHO €ro M3J1araeT, He
JIOIYCKAaeT CYIIECTBEHHBIX HETOYHOCTEH B MPOIECCE BHIIOIHEHUH 33/1aHHSI.

«yooeiemeopumenvhoy (3 6anna) - o0yJaroUHiics UMEeT 3HAHUS OCHOBHOTO Marepualia
IO TIOCTaBJICHHBIM BOIIPOCAM, HO HE YCBOWII €r0 JeTallel, IOMyCKaeT OT/Ie/IbHbIe HETOYHOCTH MIPU
BBITIOJTHEHUH 33J[aHUSI.

«Heyoosnemeopumenvho» (MeHee 2 6aII0B) — 00yUarOIIUIACS TOMYCKaeT rpyObie OMMOKU
B OTBETE Ha MIOCTABJICHHBIE BOMPOCHI U MTPU BHINIOJTHEHUH 33aHUSL.

5.1.3.01eH0YHBIe MATEPHUABI /1JIsl BLINOJTHEHHS pedepaToB (KOHTPOJIMPYeMbIe
komneteniun YK-1; nnaukaropsl goctikeHust komnerennuii YK-1.2.).

IIpumepHas TemaTuka pedgeparoB

NudopmannonHoe obecrieyeHne Jenonpon3BoICTBA
CucTeMsbl 3JIEKTPOHHOTO JJOKYMEHTO000pOTa

I. Yenosek n nuapopmanus. PazBurre MHPOPMAIMOHHBIX TEXHOJIOTUI

2. Mecto 1 poib MHPOPMALUU B PEIICHUH MPOPECCHOHATBHBIX 331a4 MECHEDKMEHTA

3. OcHOBBI HH(OPMALIMOHHOH 0€30MacHOCTH

4. Tunossle OpraHU3alOHHbIE CTPYKTYPHI CIIYKOBI AETI0NPOU3BOICTBA.

5. [enum u 3amaun ciy>k0bI IETONPOU3BOCTBA.

6. OcHOBHBIE QYHKIIMHU CITY>KOBI 1€7I0IPOU3BOJICTBA.

7. Hopmarunbie JIOKYMEHTHI, peraamMeHTHpyoIne JIeSITEIIbBHOCTh CITY>KOBI
JIEJIONPOU3BO/ICTBA.

8.

9.

Memoouueckue pekomenoayuu no Hanucanuio pegepama

Peghepam — mpoayKT caMoCTOATEIbHOW pabOThl CTYAEHTA, MPENCTaBISIOUINI co00ii
KpaTKoe M3JI0’)KEHHE B MUCHbMEHHOM BHJIE MOJYYEHHBIX PE3YJIbTAaTOB TEOPETHUYECKOro aHaIu3a
onpezeneHHO Hay4yHOM (y4yeOHO-UCCIIeJOBAaTEIbCKONM) TEMbI, IJI€ aBTOP PAacCKpbIBaeT CYTh
uccieyeMoil mpo0ieMbl, MPUBOIUT Pa3IMYHbIE TOUKU 3PEHUS, a TAK)Ke COOCTBEHHBIE B3IJISAIbI
Ha Hee.

W3noxeHHoe NMOHMMaHue pedepara Kak LEJIOCTHOTO aBTOPCKOTO TEKCTa OIpeeNseT
KpUTEpUH €ro OIIEHKH: HOBU3HAa TEKCTa; OOOCHOBAHHOCTb BbHIOOpAa HMCTOYHMKA; CTENEHBb
PaCKpBITUS CYIIIHOCTH BOIIPOCA; COOIIOACHUS TPeOOBaHU K 0(OPMIICHHIO.

Tpeboeanusn k pegpepamy: O6mmit 006EM pedepara 20 muctoB (mpudt 14 Times New
Roman, 1,5 unrtepsan). [lons: BepxHee, HUXKHee, paBoe, JeBoe — 20MM. AO3amHBIA OTCTYI —
1,25; PucyHku JOJKHBI CO37aBaThCA B IUKJIMYECKUX PEIAKTOpax MM Kak pUCyHOK Microsoft
Word (crpynnupoBanHblif). TaOmuiel BBHINONHATE TaOMUUHBIMU sueiikamu Microsoft Word.
CkaHupoBaHuEe PHUCYHKOB M TaOiull HE JoImyckaercs. BripaBHUBaHuE TekcTa (1O MIMPHHE
CTpaHMIIBI) HEOOXOAMMO BBIMOJIHATH TOJBKO CTAaHAAPTHBIMH CHOCO0aMH, a HE C TOMOIIbIO
npoOenoB. Pazmep Tekcra B pucyHkax u Tabnumax — 12 xerip

OO0s3arenbHO HATMYUE: colepKaHMsl (CTPYKTypa pabOThl C YKa3aHHWEM pa3JesioB U UX
HAYaJbHBIX HOMEPOB CTpPAHHUIl), BBEIEHUS (AKTyalbHOCTh TEMBbI, L€Jb, 3a/layH), OCHOBHBIX
paszzienoB pedepara, 3aKioyeHHUs (B KpPATKOM, PE3IOMHUPOBAHHOM BHJE OCHOBHBIC IMOJIOKEHHS
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paboThI), CNUCKA JINTEPATYpbl C yKa3aHMEM KOHKPETHBIX MCTOYHUKOB, BKJIIOYAs CCBUJIKM Ha
NuTepHeT-pecypcesl.

B TekcTte cchiika Ha MCTOYHUK JIENIAaeTCsl IMyTeM YKa3zaHHMs (B KBaJpaTHBIX CKOOKax)
HOPSIIKOBOTO HOMEpa IUTUPYEMOW JUTEpaTypbl W Yepe3 3aIsTyl0 — IUTUPYEMBIX CTPaHUIL.
Ypoeenwv opuzunanvnocmu mexcma — 60%

Kpumepuu ouenku pechpepama:

«omauynoy (4 Oamyla) CTaBUTCS, €CIU BBINOJIHEHbl Bce TPeOOBaHMSA K HAMCAHUIO U
3amuTe pedepara: o0o3HaueHa mpodieMa U 00OCHOBaHA €€ aKTyallbHOCTb, CHIEIaH KpaTKUU
aHaJIM3 Pa3JIMYHBIX TOYEK 3pPEHMsS Ha paccMaTpHUBAaEMyl0 MpoOJeMy M JIOTHYHO H3JI0XKEHa
COOCTBEHHAs! MO3UIHSA, CHOPMYIHPOBAHBI BBIBOJBI, TE€Ma PACKpPbITa IOJHOCTHIO, BBIIEPIKAH
00beM, COOJIOZEHbI TPeOOBAaHUS K BHEUIHEMY OGOPMIICHHIO, JaHbl NPABUIIbHBIE OTBETHI Ha
JIOTIOJTHUTEbHBIE BOMPOCHL. OOyJaromuiicss NPOSBUI HHHULMATHBY, TBOPYECKHH IOAXO/,
CIOCOOHOCTH K BBIIIOJHEHUIO CIIOKHBIX 3aJjaHUM, OpraHu3aloHHble criocoOHocTH. OTMevaeTcs
CIIOCOOHOCTh K MyOJMYHOM KOMMYHHUKaluu. /JJokyMmeHTanus npezacrasieHa B cpok. IlomHocThiO
oopmiIeHa B COOTBETCTBUU C TPEOOBAHUSAMHU

«xopowoy (3 0amia)— BBIOJHEHBl OCHOBHBIE TpeOOBaHUS K pedepaTy M €ro 3aliuTe
BBINOJIHEHBI, HO NPU 3TOM JOIMYLIEHbl HEJOYETHl. B yacTHOCTH, MMEIOTCS HETOYHOCTH B
U3JI0KCHUU MaTepuaia; OTCYTCTBYET JIOTUYECKas IOCIEeIOBATEIbHOCTh B CYXJICHUSX; HE
BblJIepXaH 00BEM pedepara; UMEIOTCA YNyIIeHUs B OQOPMIICHMM; HAa JIONOJIHUTENIbHBIE
BOIPOCHl TPU 3alIUTE JaHbl HEMOJHbIE OTBEThl. OOydaroluiics IOCTaTOYHO IMOJHO, HO 0€3
MHUIMATUBBI U TBOPUECKUX HAXOJIOK BBIMOJIHMI BO3JIOKEHHBIE HA HEro 3aj1aud. JlokymeHTanus
IpeJCTaBJIeHa JOCTATOYHO MOJHO M B CPOK, HO C HEKOTOPBIMH HE0PaOOTKaMU

«yoosnemeopumenvHoy (2 6aia) — IMEIOTCs CYIIECTBEHHbIE OTCTYIUIEHUS OT TpeOOBaHUN
K pedepupoBannto. B dacTHOCTH, TeMa OCBEIICHA JIMIIb YAaCTHYHO; AOMYIICHHI (paKTHYEeCKHe
OIMOKKM B coJiepkaHMU pedepara WM MPU OTBETE Ha JIOMOJHUTENIbHBIE BOIPOCHI; BO BpeMs
3aIUTHl OTCYTCTBYET BbIBOA. OOyUaromuiics BBITTOJHWII OOJBIIYIO YaCTh BO3JIOKEHHOW HAa HETO
paboThl. JlomyIIeHbl CYIIECTBEHHbIE OTCTYyMJIeHHs. JlOKyMeHTanMs CAaHa CO 3HAUYUTENbHBIM
onoznanueM (6osee Henenun). OTCYTCTBYIOT OTAENbHbIE (PparMeHTHI.

«neyoosnemeopumenvro» (MeHee 1 Oamma) — Tema pedepara HE packpshITa,
0OHapY>KMBAETCSl CYIIECTBEHHOE HEMOHUMaHWE MpooseMbl. O0yJaromuiicss He BBITTOJIHII CBOU
3aa4d WM BBIIOJHWJ JIMIIb OT/AENbHBbIE HECYIECTBEHHblE MOpydeHus. JlokymeHTanus He
c/aHa.

5.2. Ouenounvie mamepuansvl 013 pyoexncHo20 KOHMPOia

Pybesxcnbiti konmpons 0CyleCTBISIETCA 10 00Jiee WM MEHEE CaMOCTOSITEIbHBIM pa3/iesiaM
— y4eOHBIM MOAYISM Kypca M HPOBOJIUTCS MO OKOHYAHMM H3y4YeHUs MaTepuaja MOIYJS B
3apaHee YCTaHOBJIEHHOE BpeMs. PyOeXHbII KOHTpPOJIb MPOBOAMTCA C IEJBI0 OIMpEIeIeHus
KadyecTBa YCBOEHHs MaTepHaja yueOHOro MOIyJs B LiesioM. B TeueHue cemecTpa MpOBOIUTCS
mpu MaKux KOHMPOAbHLIX MEPONPUAMUA RO 2PAPUKY.

B kauectBe ¢opM pyOeKHOr0 KOHTPOJSI MOXKHO HCHOJIB30BaTh TECTHPOBAHUE
(MMCbMEHHOE WM KOMIIBIOTEPHOE), MPOBEICHHE KOJUIOKBUYMAa MU KOHTPOJBHBIX pPAOOT.
Bemmonusiembie paOoThl JOJDKHBI XPAaHUTBCS Ha Kadeape TeYeHUM Y4eOHOro roja M IO
TpeOOBAHUIO MPENOCTABIATLCS B YIpaBlIeHUE KOHTpoJs KayecTBa. Ha pyOekHble KOHTPOJIbHBIE
MEPONPUSTUS PEKOMEHYETCS BBIHOCUTH BECh IPOIPAaMMHBIA Marepuan (BCE paslensl) IO
JUCLIUTUINHE.

5.2.1.01eH04YHbIE MaTePHAJIbI AJIsI IPOBEICHUS KOJJIOKBHYMA (KOHTPOJIMpYyeMble
komnetrenun YK-1; nnaukaropsl goctu:kenuss komnerennuii YK-1.2.).
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KoHTpoJibHbIE BOIPOCHI /151 KOJIJIOKBHYMA
1 Touka

[

MOHTHE UH(OPMALIUH;

2. o0mras xapakTepuCTHKa Ipoliecca coopa, mepenayu, 00padOTKH U HAKOTUICHUSI
nHpopmanuu;

3. DBM Kak UCIIOJHUTENh aJITOPUTMOB: CTPYKTypa MAIlIUH, TPUHIUIBI HX
(GyHKIIMOHUPOBAHMSI, OCHOBHBIE XapaKTEPUCTUKU, UICTOPHSI PA3BUTHS;

4. opranm3aiys uHTEepQeiica B3auMOICHCTBUS C MOJIH30BATEIISIMHA U TIPUKIIATHBIMU

porpaMMamu;

opraam3anus 3pPeKTUBHON pabOThI ¢ TaKETaMU MPUKIIAIHBIX IPOTPaMM;

6. MOHATHE CUCTEMHOTO MPOTrpaMMHOr0 oOecriedeHus: Ha3HaueHue, BO3SMOXKHOCTH,
CTPYKTYpa,

7. omepalnroHHBIE CUCTEMBI AJis pa3nuuHbix OBM: (aiinoBas cucrema, cucrema

yIpaBIeHUS padOTOH MOIb30BaTENCH, KOMAHTHBIC S3BIKH;

TPAHCISATOPHI U PEIAKTOPHI CBS3EH;

9. oramnsl paboTel Ha OBM;

2 TOYKa

b

©

1. OcHoBHblEe 3a7aud NPOPECCHOHATBHON JAEATENbHOCTH, pELIaeMble IOCTEICTBOM

npumenenns UT

OcHOBHBIE OHATHS HH(OPMALIMOHHOMN 0€30MacHOCTH.

Cucrema 3amuThl HHGOPMAIIUK U €€ CTPYKTYpa.

OKoHOMUYecKas HHPOpPMALIUs KaK TOBAp U 0OBEKT OE30MIaCHOCTH.

HupopmalinoHHbIe YIPO3bl, UX BUABI U IPUUUHBI BOSHUKHOBEHHUSI.

NudopmannonHoe odbecrieueHre 0pUCHOM NesITeNbHOCTH

3 mouka

1.Teopernueckue OCHOBBI OpraHM3alMM, IUIAHUPOBAHHUA U IPOEKTUPOBAHUS CHCTEM
yIpaBiIeHUS

2. Opranusaius paboThl ¢ JOKYMEHTaMH

3. Cucremsl JOKyMEHTO000pOTa

4. ba3bl 1aHHBIX 0()UCHOM 1eATENBHOCTH

5.1IpoexTupoBanue u coznanue Tabnui B cpene MS Access ans b1 “JlokymeHTs!”.

6. IlonsTue xopnoparusHoii b/l n xopnoparusnoi 1C.

7. AHanu3 ¥ IPOEKTUPOBAHNE JOKYMEHTAIIMOHHOTO 00eCTIeUYeHUs] CUCTEMBbI YIIPaBJICHUS.

VPSRN

Kpumepuu popmuposanus ouenox no KOHmMpOIbHbIM MOYKAM (KOHMPOTIbHBIE padomul;
KOU10K8UYM)

6 6annos - CTaBUTCS 3a Pa0bOTy, BBHIMOJTHEHHYIO MOJTHOCTHIO 0€3 OIMMOOK M HEI0YETOB;
00yJaroIUiCsS JEeMOHCTPUPYET 3HAHHE TEOPETHUYECKOTO M MPAKTHUYECKOro MaTepuaia Mo TeMe
MpaKTHIeCcKoi paboTsl, pemeno 100% 3anay;

5 6annos— craBuTCs 3a PabOTy, BBITOIHEHHYIO TMOJHOCTHIO, HO TIPU HAJMYUK B HEH He
Oomnee ogHOW HErpyOOil OMMOKK M OJHOTO Hemodera, He Oosee Tpex Heo4deToB. OO0yJarommiics
JEMOHCTPHUPYET 3HAHHUE TEOPETUYECKOTO W TMPAKTHUYECKOTO MaTepualia Mo TeMe MPaKTUYEeCKOM
paboTHI, TOMyCcKask He3HAUYNTEIIbHBIC HETOYHOCTH TP peIieHuH 3a1a4, pemeno 70% 3amay;

4 6anna — craBUTCS 3a padOTy, ecnu OakanaBp MPaBUILHO BBITOTHII HE MeHee 2/3 Bceit
paboThl WM AOMYCTU HE Ooyiee OMHOM TpyOOi OMMOKM M JABYX HEIOYETOB, HE Ooyiee OMHOMN
rpy0Ooii M omHOW HerpyOoil ommbOku, He Ooiee Tpex HErpyObIX OIIMOOK, OMHOW HErpyOoil.
OOyyvarormuiicss 3aTpyAHSETCS C MPaBUIBHON OIICHKOW TMPEIIOKEHHOW 3a/a4yM, JaeT HEeIOJHBIHA
OTBET, penieHo 55% 3amgau
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3 banna — cTaBUTCS 3a PabOTY, €CIIM YUCIIO OIMMOOK W HEJ0YETOB MPEBBICHIIO HOPMY IS
OLICHKM 3 WJIM TPaBHJIBHO BBINOJIHEHO MeHee 2/3 Bceil paboTbl. OOydaromuiicst aeT HEBEPHYIO
OLIEHKY CUTYyaluH, perieHo menee 50 % 3amay.

5.2.2. OneHOYHbIE MATEPHUAJIBI /ISl TECTUPOBAHUS (KOHTPoUpyemMble kommneTeHnun YK-1;
HHIUKATOPHI T0CTUKeHUs1 komneTeHuni YK-1.2.).
Tunoevie mecmoegwie 3a0anus (NOJIHGLIL nepevens mecmoesvix 3adanuil npeocmaeien ¢ IHOC

- KBI'Y):

1 JIokymeHTHpOBaHHUE — 3TO MPOLECC
co3naaHus 1 0OpMIICHHUS TOKyMEHTa
(buKcanuu X03sICTBEHHBIX OTepaIuit
3anmucu HHGOPMAITMH Ha Pa3JIMYHBIX HOCUTENSX 110 YCTAaHOBJICHHBIM IIPaBUIaM

2 Jlenonpou3BoICTBO — 3TO

OpraHu3aIus

OTpaciib JAesTebHOCTH, 00ECIeUnBaroIas JOKyMEHTHUPOBAHNUE U OPTaHU3AIIMI0 PaOOTHI C
opUIIMaTBEHBIMU JOKYMEHTAMHU

JOKYMEHTAI[MOHHOE 00ecTeueHUe yIpaBlIeHus

3 Opranuzanus paboThl C TOKYMEHTaMH
obecrieueHrne TBUKEHUSI IOKYMEHTOB B alllapaTe yrnpaBieHUs,
HCIIOJIb30BAaHUS B CIIPABOYHBIX 1EJISAX U XPAHCHUS,
XpaHEHHUE U UCTOJIb30BaHUE JIOKYMEHTOB B TEKYIIEH JAEATEIHbHOCTH YUPEIKIACHUS.

4 JIOKyMEHT — 3TO

3ahuKcHpOBaHHAsI HA MaTepUaIbHOM HOCHTENNE HH(POPMALIUS C PEKBU3UTAMHU, O3BOJISIOIINMU
ee UJIeHTU(UIUPOBAThH

IIepeUeHb PEKBU3UTOB

COBOKYITHOCTh JJaHHBIX

5 PekBusuT nOoKymMeHTa

00s13aTeNbHBIN 3NIeMEeHT 0(hopMIIeHHS O(PULIUATBHOTO JJOKYMEHTA.
peKOMeHAaTeIbHBIN AJIEMEHT 0(pOpMIIEHUS JOKYMEHTA
XapakTepu3yeT CTeNeHb 0053aTeIbHOCTH MCIOJIHEHUS

6 O¢unuanbHble TOKYMEHTBI — 3TO TOKYMEHTHI,

CO3/IaHHBIE IOPUIUYECKUMH WU GU3NYECKUMU JINLAMH,
oopMIIeHHbIE U YOCTOBEPEHHBIE B ONPEIETIEHHOM MOPSIKE.
MOJMUCAaHHbIE OPUIHATIEHBIM JTUI[OM

7 IOpuandeckas cuiia TOKyMEHTa — 3TO

CBOWCTBO O(HIIMATIBHOTO JOKYMEHTa, COO0IIaeMOe eMy AEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM
IIPaBOBBIE ACTIEKTHl JOKYMEHTO000pOTa

JOKyMEHTalUsl IOPUANYECKOTO OTAEIa

8 JlokymeHTOO0OpOT —

JABVKCHUEC JTOKYMCHTOB B OpraHu3allii ¢ MOMCHTA UX CO3JaHH WUJIH IMOJTYUYCHUS 10 3aBCPIICHUS
HCIIOJIHCHUA WJIN OTHPABJICHUA

¢du3nveckoe rnepeMenieHne T0KyMEHTOB B OpraHU3aIiH

000pOT TOKYMEHTOB
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9 Cucrema JOKyMEHTAI[UU — 3TO

COBOKYITHOCTb JJOKYMEHTOB, B3aMMOCBSI3aHHBIX 110 IPU3HAKAM TIPOMCXOXKICHUS, HA3HAYCHUS,
BUJA, chephl AeATETLHOCTH,

COBOKYITHOCTb €IMHBIX TPEOOBAHUH K X O(hOPMIICHUIO

KOMIUIEKC JIOKYMEHTOB OpTaHU3aI[u1

10 Oprann3annoHHO-PACIOPAIUTENBHBIE TOKYMEHTHI —3TO

IIUCbMEHHBIE JOKYMEHTBI, B KOTOPBIX (PUKCHUPYIOTCS PELICHUs aIMUHUCTPATUBHBIX U
OpraHU3alMOHHBIX BOIIPOCOB,

JOKYMEHTBI [10  BOIIPOCaM yIIpaBJIEHUs, B3aUMOIEHCTBHSL, 00ECIIeUeHHs U PEryJInpOBaHUs
JIeATEIIbHOCTH OPraHOB BJIACTH, YUPEKACHUHN, IPEAIPUATUN, OpraHU3aLuN, UX [Opa3IeICHUN 1
JOJKHOCTHBIX JIAL

YCTHBIE YKa3aHUs PYKOBOJICTBA

11 MudopmanmoHHO-CIIpaBOUHBIE TIOKYMEHTBI UTPAIOT
CJIy’K€OHYIO POJIb IO OTHOLLIEHUIO K OPraHU3allMOHHO-IIPABOBBIM U PACHOPSAIUTEIbHBIM
BEYILLYIO POJIb BCIIOMAraTelIbHYIO POJIb

12 Nudopmarust 3to -

- cBegeHus, nocrynaromue ot CMU

* TOJIBKO JIOKYMEHTHPOBAHHBIE CBEJICHUS O JIUIAX, MPeaMeTax, pakTax, COOBITHIX

© CBEICHUS O JIMIAX, MpeaMeTax, (pakrax, COOBITHAX, SBICHUSIX W IPOIEccax HE3aBHCHUMO OT
(GhopMBI UX TPE/ICTABICHUS

* TOJILKO CBEJICHHUSI, COZCPIKAIITUECS B AJICKTPOHHBIX 0a3ax JTaHHBIX

13 Uudopmanus

* HE MCYE3aeT NpHU NOTpeOIeHUH

* CTAHOBUTCS JIOCTYIIHOM, €CIIM OHA CO/IEPIKUTCS Ha MaTepuaIbHOM HOCHUTENE
* TIOJIBEPTraeTcs TOIBKO "MOpaTbHOMY H3HOCY"

* XapaKTepU3yeTcs BCEMH MEePEeUUCIIEHHBIMU CBOMCTBaMU

14 Nudopmanus, 3apukcupoBaHHast HA MaTepUaIbHOM HOCHUTENE, C pEKBU3UTAMH,
MO3BOJIIOIIMMU €€ UJIeHTU(UIUPOBATh, HA3BIBAETCS

* IOCTOBEPHOM

* KOHQUAECHINAIbHOU

* IOKYMEHTUPOBAaHHOMN

* KOMMEPUYECKON TalHOM

15 ®opMBI 31U Tl HHTEIIEKTYaIbHON COOCTBEHHOCTH -

* aBTOPCKOE, MMaTEHTHOE IIPaBO U KOMMEpPUYECKas TailHa
MHTEJUIEKTyAJIbHOE IIPaBO U CMEKHBIE IIPaBa

* KOMMEpYECKasl U TOCYJapCTBEHHAs TallHa

* TPAXAAHCKOE U aIMUHUCTPATUBHOE ITPABO

16 ITo nmpuHaATIEKHOCTH HHPOPMAIIMOHHBIE PECYPCHI TTOAPA3ACIIIOTCS Ha

* TOCYIapCTBEHHbIE, KOMMEPYECKUE U JTUYHBIE

* TOCYZJapCTBEHHbIE, HE TOCYJapCTBEHHbIE U MH(OPMAIIUIO O TpakJaHax
MHGPOPMALIHIO IOPUINYECKUX U (PU3NIECKUX JIUIT

- ounMaIbHbIE, TPAKIAHCKUE M KOMMEPUYECKHEe
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16. K HerocynapcTBEHHBIM OTHOCSTCS HH(GOPMALMOHHBIE PECYPCHI
* CO37IaHHBIE, TPUOOPETEHHBIE 32 CYET HETOCYIAPCTBEHHBIX YUPESKICHUN 1 OpraHu3aluit
* CO3JaHHbIe, TPUOOPETEHHBIE 3a CYET HErOCYAaPCTBEHHBIX MPEANPUATUN U (PU3NUECKUX
UL
* I0JIyYEHHBIE B PE3YyJIbTATE AAPEHUS IOPUIMUECKUMH UM (PU3NYECKUMHU JIULAMU
* YKa3aHHble B 11.1-3

17. o poctynHocTH MHPOPMAIUS KIacCHPHUIUPYETCS Ha
* OTKPBITYIO HH(OPMALIMIO ¥ TOCYAAPCTBEHHYIO TaliHy
- KOH(UACHINAIBbHYI0 HHPOPMALHIO U HH(POPMAIUIO CBOOOIHOTO 10CTYIIA
* ”H(OPMAIHIO ¢ OTPAHUYEHHBIM JOCTYIIOM U OOLIEJOCTYITHYIO HH(POPMAIIIO
* BUIbI HH(pOpMaLHH, YKa3aHHbIE B OCTATbHBIX MYHKTAX

KpuTepnu OCHUBAHUS TECTUPOBAHUS
OHGHKa BBIINNOJIHCHHU A TCCTOBBIX 3a,I[aHI/II71 pacCUUTBIBACTCA B CIICAYIOIICM ITPOLICHTHOM
COOTHOIICHUU

[Ipenen MTEIBHOCTH KOHTPOJIS 30 MuH

IIpennaraeMoe KOIMYECTBO 3aJaHUI U3 20-25 TecTOBBIX 3aJaHHI
OJIHOTO KOHTPOJIMPYEMOTO MOApasiena

Kpurepnu onenku

«4 Gamnay» 76-100%
«3 Gamnay» 51-75%
«2 baytay 26-50%
«1 Gamm» 11-25%
«0 GamnoBy 0-10%

5.3.0neH04HbICe MAaTEPHAJIBI IS IPOMEKYTOYHOM aTTecTaluu (KOHTPOJIHpPYyeMbIe
komnerenuun YK-1; nnaukaropsl goctukenust komnerenuuii YK-1.2.).

Llenvio npomesicymounvix ammecmayuti 1O JUCHUIUIMHE SIBIISAETCS OIIEHKAa KayecTBa
OCBOCHUS JUCITUTUTMHBI 00YJarOITUMUCS.

[IpomexyTouHas arrecTalus TpeaHa3HadeHa s OOBEKTHBHOTO MOATBEPXKICHUS U
OIICHUBAHUSI JIOCTUTHYTHIX PE3yJbTAaTOB OOYUYEHUs IMOCJE 3aBEPIICHUS M3YyUEHUS TUCIUIUIUHBIL.
OcymecTBisieTcs B KOHIIE CeMecTpa M MPEJCTaBiIsieT cOOOW WTOTOBYIO OILIGHKY 3HAHHUU IO
nucturnHe «KoMIbIoTepHBIN MPaKTUKYM» B BUJIE TIPOBEICHUS 9K3aMEHa.

IIpumepHbIe BONPOCHI K 3a4eTy

1. OTanbl NOATOTOBKU TEKCTOBBIX JOKYMEHTOB Ha KOMITbIOTEPE.

2. @DyHKIIMOHAIBHBIE BO3MOYKHOCTH COBPEMEHHBIX TEKCTOBBIX MPOIIECCOPOB.

3. OCOOEHHOCTH KOMITBIOTEPHBIX M3/1aTEIbCKUX CUCTEM.

4. Bo3MmoskHOCTH (pOpMaTUPOBAHMS PUCYHKA.

5. TexkcroBerit penaktop Word. Pabota ¢ Tabnuniamu. Oco6eHHOCTH TPUMEHEHUS TaOIHI] B
MS Word.

6. BBon 1 pegakTupoBanue HHPOpMAIMK B TEKCTOBBIM peakTope Word.

7. TexcroBblit penakTop Word. Pabota ¢ pparmentamu (konupoBaHue, yialeHHe, BCTaBKA).
dopmaTupoBaHHe CHMBOJIOM H a03aIleB.

8. TexcroBerit penaktop Word. @opmarrupoBaHue CTpaHUIIBI.

9. Pexxumbl pa®oTsl ¢ mpesenTanueid B PowerPoint.
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10.  Ha3nauenue u OCHOBHbIE (DYHKIIMH TAOJMYHBIX MPOIECCOPOB. DIEKTPOHHBIE TAOJIUIIBI
Excel. Bog u ¢opmarupoBanue naHusix. PacueTsl mo ¢popmymnam.

11.  Ilpumeps! TaOIUYHBIX IPOLIECCOPOB.

12. [IpaBuna 3anucu apudmerndeckux BeipaxkeHuii B MS Excel.

13. [TonsTre napopManoHHOM cucTeMbl. Busibl CTpyKTYp naHHBIX. Bubsr 0a3 maHHBIX.
14. Xapakrepuctuka CYBJI MS Access 1 ee OCHOBHBIE OOBEKTHI.

15. CYBJ MS Access: co3nanue Tabauisl B pexkume Korcrpykropa. Pabota ¢ Tabmuriei.
16. CYBJ MS Access: BupI 3alpOCOB, CO3/IaHUE 3aPOCOB B pexkume KoHcTpykTopa.
17. CYBJ MS Access: coznanue ¢hopmbl ¢ momoiiso Macrepa, padbota ¢ popMoii B perxxume
KoncTpykropa.

18.  Pazpabotka popm u otueroB B CYB]] Access ¢ MOMOIIBIO MacTepa.

19.  Cosznanue oObEKTOB ynpasieHus Ha popmax 0a3 naHHBIX Access.

20.  CpencrtBo pazpabotku npe3eHTanuu Power Point.

21. Hcnonbp30BaHME HOBBIX MH(POPMALMOHHBIX TEXHOJIOIMH B CUCTEMAaX YIPaBJICHHs U aHAIU3
BO3HHUKAIOIIMX IPH ATOM IMPOOJIEM IOPUAMYECKOW CHIIBI M ayTEHTHYHOCTH SJIEKTPOHHBIX
JIOKYMEHTOB.

22. Ilpobnema oOecrieueHHs] FOPUIMYECKONW CHIIBI JOKYMEHTOB B YCIOBUSX TNPUMEHEHUS
MH(POPMALIMOHHBIX TeXHONOrui. FOpuanueckas cuia JOKYMEHTOB Ha MallMHHBIX HOCUTEIAX

23. Ilpobnembl cucTeMaTH3allud OLEHKM M BbIOOpa aBTOMATHU3HPOBAaHHBIX CHUCTEM
MH(POPMALIMOHHOTO 00eceueH sl yIpaBIeHusl.

24. TlpoGnembl TapMOHH3alUu WH(GOPMANMOHHOTO obOecreueHus: ympasieHus Poccun u
MEXTyHaPOAHBIX MH(POPMALIMOHHBIX CHCTEM. 3aKoHOaTeIbHOE peryiaupoBaHue
MH(POPMALMOHHBIX TporeccoB B Poccuu u 3a pydexom.

25. Merononoruss HMHMOPMAIMOHHOIO MEHEI)KMEHTa B IIOCTPOCHUH HH(OPMAIMOHHON
UHPPACTPYKTYPHI OpraHU3aIHH.

26. OrmpeneneHue MOHATHH “00bEKT” U “CyOBEKT’ OPTIPOCKTHPOBAHHUS.

27. TeopeTnuecKkue OCHOBBI OpraHHW3alM{, IUIAHUPOBAHUS W TPOEKTUPOBAHHS CHCTEM
yIpaBJIeHUS

28.  OcHOBHBIE CTaanH (3TAIbl) OPrIPOEKTUPOBAHUS, OCOOCHHOCTH Ka)KJI0TO U3 3Tara.

29. AHanu3 ¥ NpOeKTUPOBAHUE TOKYMEHTAIIMOHHOTO 00ECIICUEHUS] CUCTEMBI YIIPABICHHUS.

30. .OcHOBHbIE MEPONpPUATHS MO BHEAPEHUIO OPITIPOEKTA COBEPILICHCTBOBAHUS CHCTEMBI
yTIpaBJICHUSL.

Kpumepuu ¢hopmuposanusn ouenok no npomexcymounoii ammecmayuu:

OneHka «3auTeH0» — TEOPETUYECKOE COJEp’KaHUE Kypca OCBOEHO IIOJHOCThIO, 0€3
npo0esnoB, HEOOXOAMMbIE TNPAKTUYECKHE HABBIKM pabOThl € OCBOGHHBIM MaTepUaioM
chopmupoBanbl. Ha 3adere cTyAeHT IEMOHCTpUPYET TIIIYyOOKHE 3HAHMSI MPEeTyCMOTPEHHOTO
[IpOrpaMMoOi Marepuasia, yMEeeT YeTKO, JIJAKOHUYHO U JIOTUYECKHU IOCIEN0BATEIbHO OTBEYATh Ha
ITOCTaBJIEHHBIE BOIIPOCHI.

OreHka «He 3a4TeH0» — TEOPETUYECKOe COJIepKaHWE Kypca HE OCBOEHO, HEOOXOIAUMBbIe
MPAKTUYECKHE HABBIKU pabOThl HE CPOPMUPOBAHBI, BHIMOJIHEHHbIE YUeOHbIE 3aJaHUSl COJEpKAT
rpyOble OMMOKM, JOMOJHUTENbHAS CaMOCTOATENbHAs paboTa HajJ MaTepualoM Kypca He
MPUBENIET K CYIIECTBEHHOMY IOBBIIIEHUIO KayecTBa BHIIIOJHEHUS yueOHBIX 3aianuil. Ha 3auere
CTyIEHT JI€MOHCTPUPYET HE3HAHHE 3HAYUTEIBHOM YacTH IPOrPaMMHOIO MaTepuala,
CYIIIECTBEHHbIE OLIMOKM B OTBETaX Ha BOIPOCHI, HEYMEHHE OpPUEHTUPOBATHCS B MarepHale,
HE3HAaHUE OCHOBHBIX MOHATUN AUCLUIIINHBI.

6. Memoouueckue mamepuansl, onpeoenarouiue nPoUeoypvl OUCHUEGAHUA 3HAHUI,
YMeHuil, HA8bLIKOG U (UNU) ONBIMA OeAMENTbHOCIU:
MakcumanbHas cymma (100 6amnoB), Habupaemasi CTyICHTOM I10 AWCITUIUTHHE BKIIIOYAET
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JIBE COCTaBJISIONINE:

—nepeas cocmasnsAlowas — OLEHKAa pPEryJsIpHOCTH, CBOEBPEMEHHOCTH M KadecTBa
BBITIOJTHEHUS CTYACHTOM Yy4eOHOW pabOThl MO W3YYCHHUIO NUCIUIUIMHBI B TEYCHHE IEPHOJA
W3Yy4YEeHUS TUCIUTIIMHBI (CeMecTpa, WIM HECKOJIBKUX CeMecTpoB) (cymma — He Oosiee 70 6aioB).
Bannbl, xapakTepu3yoire yerneBaeMOoCTh CTYEHTA 10 JUCIHUILTNHE, HAOUPAIOTCSI UM B TCUCHUE
BCETO Meproia 00yUSHHS 32 U3YUEHHUE OTIICIbHBIX TEM U BBITIOJHEHUE OT/ICIBHBIX BUIOB padoOT.

—8mopas cocmaenawas — OIeHKa 3HAHUHM CTYACHTAa MO pe3yibTaTaM MPOMEKYTOUHOU
arrectanuu (He 6onee 30 —0amioB).

Kputepuem oneHku ypoBHS c(HOpPMHPOBAHHOCTH KOMIIETEHIIMI B paMkax Yy4eOHOH
JTUCUHUILTMHBI SIBJISIETCS 3a4erT.

OO0muii 6amn  Tekymero u pyOeKHOro KOHTPOJSL CKIAIbIBACTCS M3  CIEAYIOLIUX
cocrapistonux (IIpunoxxenue 2)

Lenvio npomesxcymounvix ammecmayuii 1O JTUCUUILUIMHE SIBISETCS OLEHKAa KauyecTBa
OCBOCHHS JUCIUTUIMHBI 00y4JarOMIMUCS.

Kpumepuu ouenxu kauecmea oceoenusn oucyunaunst (Ilpunosxcenue 3)

Tunossle 3amanus, obOecreuyunBaronie (GOPMUPOBAHUE KOMIIETEHLUH MpPEICTaBICHbI B

Tabiuue 7.

Tabnuya 7. Pe3ynomamvl 0c80eHUs

Y4eOHOU OUCYUNTUHDL, NOOedcaujue nposepKe

PesynbraTel 00y4YeHuUs
(KOMTIETEHITNH )

I/IHZ[I/IKaTopLI JOCTHUKCHUA
KOMIICTCHIINH

OCHOBHBIE TTOKa3aTeNIN
OLICHKH
pe3ysIbTaToB 00YIEHHUS

Bun onenouHoro Matepuana,
obecrieunBaroniero GopMupoBaHHE
KOMIETEHINH

YK — 1. Cnocoben
OCYLIECTBIIATH IIOUCK,
KpPUTUYECKHUH aHAIU3 U
CHHTE3 HH(OpMAaINHY,
MPUMEHATH CUCTEMHBII
HOAXOA, ISl PELLEHUs
MTOCTaBIICHHBIX 3324

YK - 1.2. Cnocoben
OCYIIECTBIISITH IOUCK
ITOPUTMOB PEIICHUS
poOJIEMHOM CHTYaIuu
Ha OCHOBE JIOCTYITHBIX
HCTOYHUKOB
nH(pOpMAITUH C
NPUMEHEHUEM
COBpPEMEHHBIX
WHPOPMALTMOHHBIX U
KOMMYHHKAIIMOHHBIX
CPEICTB U TEXHOJOTUI

3HaTh: HA3HAYCHUE U
BO3MOYKHOCTH O(UCHBIX
MIPOTPaMMHBIX
MPOIYKTOB; CIIOCOOBI
00pabOTKH TEKCTOBOM,
YUCJIOBOM U
rpaduyeckon
uHpOpMaINH;

THUTIOBBIE OIEHOYHBIE
MaTepPUAIBI JIJIS1 BHITOJTHEHHSI
JIOKJIJIOB U pehepaToB
(pazmen 5.1.2. - NeNel-7 u
T.J1.), TUTIOBBIE OLIEHOYHBIC
MaTepUabl IS
KOJUTOKBUyMa (pazmen 5.2.2.
- NeNel1-13 w T.74.), THTIOBBIC
OIICHOYHBIC MaTePUAIbI JIJIS
3auera (pazmen 5.3. - NeNel-
12 uT.1.)

YMmertb: paboTaTh C
UHCTPYMEHTApUEM
COBPEMEHHBIX
CUCTEMHBIX U
TIPHUKJTATHBIX
MPOJYKTOB;

MPUMEHSTh OUCHBIE
MIPOrpaMMHBIE CPEJICTBA
B MTOBCETHEBHOMN paboTe
(B TOM "mcie s
odopmITeHUS
pedepaToB, KypCOBBIX U
BBIMTYCKHBIX
KBATH(UKAITMOHHBIX
paboT, MOATOTOBKH
JTOKJTAJIOB B BUJIC
Ipe3eHTaINN).

TUIOBBIC OLICHOYHBIC
MaTepPUAIIbI JIJIs1 BHITOJHEHHSI
WHIMBUAYATbHBIX 3a7aHUH
(pazmen 5.1.1. -
NoNel,4,5,8,15,16 u 1.71.),
THUIIOBBIC OLIECHOYHBIE
MaTepHabl s
TectupoBaHus (pazmen 5.2.1
- NeNel-16 u T.11.)

Bnaners: HaBBIKaMU
paboOTHI C TEKCTOBBIMHU

THIIOBEIE OLICHOYHEIE
MaTepHaIbl JJIsl BBITOIHEHUS
WHIWBHTYJIBHBIX 3adaHII
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peIaKkTopamH, (pasgen 5.1.1. -
3IICKTPOHHBIMH NeNel,4,5,8,15,16 u T.1.),
Tabaunamu, 6azaMu TUIIOBBIE OLIEHOYHEIE

2
JI@HHBIX M CPEICTBAMH MaTepuaibl I 3a4eTa

CO37IaHUs MTPE3CHTALIHH. gp;lS)ILeﬂ 3:3. - NeNel-12.n

Takum 00pa3oM, BBIMOJHEHHWE THIIOBBIX 3a/JaHHMK, NPEJICTABICHHBIX B pazaeie S
«OI1ICHOYHbIE MaTepuanbl IS TEKYIIer0o © PYOSKHOTO KOHTPOJIS yCIIEBAEMOCTH U
MIPOMEKYTOUYHOMN aTTECTAI[UN» TIO3BOJIUT 00ECIICYHTh:

- CIIOCOOHOCTh OCYIIECTBJISATh TOUCK QITOPUTMOB PEIICHUS MPOOJIEMHOW CHUTyallud Ha OCHOBE
JIOCTYIHBIX ~WUCTOYHHKOB HWH(POPMAIMM ¢ TNPUMCHEHHUEM COBPEMCHHBIX HMH()DOPMAIMOHHBIX U
KOMMYHHUKAIIMOHHBIX cpelicTB 1 TexHonorui (YK -1.2).

7. Y4eOHO-MeTOAMYECKOe M HH(POPMALMOHHOE 0O0eceueHue
AMCHUIJIMHBI (MOAYJIs1)
7.1 ocHOBHAsI JIMTEpaTypa:

. Bosnecenckuit A.C KomnbroTepHble METOAbI B HAYYHBIX HCCIEA0BAHUAX [ DIEKTPOHHBII
pecypc] /. - M. : MUCuC, 2016. - http://www.studentlibrary.ru/book/ISBN9785906846037.html
I'panos B.M KomnbrorepHble TEXHOJIOTUH B IPAKTUKE MAaTEMaTHYECKOro MoenupoBanus. Y.2
[DnexTpoHHbIH pecypc] : Yueb. mocobue /. - M. : U3garensctBo MI'TY um. H. O. baymana,
2006. - http://www.studentlibrary.ru/book/ISBN5703829186.html

Parynuna M.1 KoMnploTepHble TEXHOJIOTHHM B MAaTEMAaTHUECKON J€SITEeIbHOCTH IIe1arora
(U3HKO-MaTEMATHYECKOTO HaMpaBlIeHUs [ DIIEKTPOHHBIN pecypc] : MoHorpaduwus /. - 3-e u3.,
creporun. - M. : ®JIMHTA, 2016. -
http://www.studentlibrary.ru/book/ISBN9785976511682.html

7.2. lonoiHUTEIbHAS JIUTEpaTypa:

1. buprokos, A. H. Ilpornecce ynpaBneHus nHGoOpMarmoHHbIMH TexHoMorusimMu / A. H.
buprokoB. — M. : UnTepuer-YauBepcurer Madpopmarmonssix TexHonorun
(MHTYUT), 2016. — 263 c. — ISBN 2227-8397. — TekcT : 37eKTPOHHBIH //
OnekTpoHHO-Onbnuoreynas cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/52165.html

2. T'magxux, T. B. TexHosnoruu 3iaekTpoHHOro oduca : yuedHoe nocodbue / T. B. I'magkux,
E. B. BopoHoBa. — Boponex : BopoHexCKkHil roCy1apCTBEHHBIN YHUBEPCUTET
WHXXEHEPHBIX TexHosorui, 2014. — 176 c. — ISBN 978-5-00032-036-5. — Texkcr :
AJIEKTPOHHBIN // DnekTpoHHo-O0nbmmoTeunas cucrema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/47459.html

3. TI'pannuun, O. H. Mapopmanronnsie TexHoioruu B ynpasienuu / O. H. I'pannuun, B.
. Kusie. — M. : UnTtepuer-YHauBepcuteT Madopmanmonnsix Texunonoruit (MHTYUT),
2016. — 377 c. — ISBN 978-5-94774-986-1. — TekcT : 31eKTPOHHBIH // DIEKTPOHHO-
oubnuoreynas cucrema [PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/57379.html

4. OcHossl nHGopMarmonnsix Texnonoruii / C. B. Hazapos, C. H. benoycosa, 1. A.
becconosa [u np.]. — M. : UnTepuer-YHuusepcurer Mupopmanmonnsix TexHomoruit
(MHTYUT), 2016. — 530 c. — ISBN 2227-8397. — TekcT : 3JeKTPOHHBIH //
OnexkTpoHHO-O0ubmoreunas cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/52159.html

5. Cagenbes, A. O. [IpoektupoBanue u pazpadboTka BeO-MPUITOKEHU Ha OCHOBE
texHonoruit Microsoft. /A. O. CaBenbeB, A. A. AnekceeB. — M. : UnTepHeT-
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Yuusepcurer Uapopmanmonnbix Texnomoruit (MHTYUT), 2016. — 419 ¢. — ISBN
2227-8397. — Tekcrt : aNeKTpOHHBIH // DneKTpoHHO-0nbmmoTeuHas cucrema [PR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/62824.html

7.3. llepuoguyeckue u3aanus (B CBOOOJHOM J0CTYIIE )
1. Wndopmanmonusie Texnonoruu http://novtex.ru/IT/

2. BecTHHK KOMITBIOTEPHBIX U HHGOPMAIIMOHHBIX TeXHOMOTuithttp://www.vkKit.ru/
3. Menemxment B Poccun u 3a pyoexkom http:// www.mevriz.ru/

7.4. Humepnem-pecypcot

[Tpu nzyuennn aucuuuimHbl «O(UCHBIE TEXHOIOTHUHU » 00yJaromuecs: 00ecTeYeHbl
JIocTyrnoM (yJaJIeHHBIH TOCTYM) K pecypcam:

—  o00wue unghopmayuonnvie, cnpagouHvle U NOUCKOBbLE:
1. CrmpaBounas npasoBas cuctema «Koncynprantllmroc». URL: http://www.consultant.ru

2. CrnpaBouHas
http://www.garant.ru;
3. CnpaBouHas
https://www.referent.ru/

paBoBas

IIpaBoBas

cucreMa  «l'apaHT»

CHCTEMA

«PedepenT»

CBOOOITHOM

CBOOOTHOM

— K CO8PDEMEHHBIM RPOheccuoHanbHbIM 6a3am OAHHBIX:
1. baza mannbix Science Index (PMHII). URL: http://elibrary.ru
2. Hayunas snekrponnas 6ubnuoreka (HOb PO®U). URL: http://elibrary.ru
3. HaumonaneHas snextponHas 6ubanoreka PI'b (umeercst pexum 1iist Jrozieil ¢ HapyIIeHneM

3penus (1 cienbix u caadopuasmumx ). URL: https://H36.pd

JIOCTYTIE).

noctyme).  URL:

URL:

4. OBC «AulluDpbykc» (umeercs pexuMm g JIIOAEH C HapylleHHeM 3peHus (ais
cnaboBumsamux). URL: http://iprbookshop.ru/

Neni/n | HammenoBanme Kparkas Anpec calita YcaoBus
3J1eKTPOHHOT0 XapaKTepUCTHKA aocTyna
pecypca
1. Hayunas OnekTpoHHas 6ubIroTEKa http://elibrary.ru [Tonnebrit noctyn
JIeKTPOHHASI | HAYYHBIX MYOJUKAIMH -
0ndamoTeKa | MOJIHOTEKCTOBBIE BEPCUU
(HOB PO®H) | oxono 4000 nHOCTpaHHBIX

1 3900 oTeuecTBEHHBIX
Hay4YHBIX J)KYPHAJIOB,
pedepatsl mydnukaiuii 20
TBICSY JKYPHAJIOB, a TaK¥Ke
onucanus 1,5 MiH.
3apyOEKHBIX U
POCCHUICKHX JUCCEPTALIHiA.
2800 poccuiickux
KYPHAIIOB HA
0€3B0O3ME3THON OCHOBE

2. ba3a nanHbIX
Science Index
(PUHII)

HanmnonanbsHas
UH(MOPMAIIMOHHO-
AHATMTHYECKAs CUCTEMA,
aKKyMynupymomas 6osee 6
MUJUTHOHOB YO THKAITII
POCCUICKHX aBTOPOB, a
TaKke MHPOpMaIHIO 00 UX
[IUTUPOBAHUU U3 Oosiee

http://elibrary.ru

ABTOpPU30BaHHBIN
JOCTYIL.
ITo3Bonsier
JIOTIOJTHSATD U
YTOYHSITh
CBEJICHUS O
yOJTUKaIusIX
yueHblx KBI'Y,
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4500 poccuiickux

HUMCIOIINXCS B

JKYPHAJIOB. PUHIL
3. | HanmonaabHasi | OObeIMHEHHBIH https://u36.pd Hoctym ¢
IJIeKTPOHHAS | DJIEKTPOHHBIN KaTajaor AJIEKTPOHHOTO
ounodoamoreka | (POHIOB POCCUHCKHUX YUTAIBHOIO 3aJIa
PI'b OMOJIMOTEK, COIep AL OMOJIMOTEKH
4 331 542 3neKTpOHHBIX KbI'yY

JOKYMEHTOB
00pa3oBaTeIbHOTO U
HAy4HOT'0 Xapakrepa 1o
Pa3JIMYHBIM OTPACIISIM
3HAHUH

— Kpome mozo obyuarowueca mozym 60cnonv3o8amsca npogheccuonaibHblmu
HOUCKOBBIMU CUCHEMAMU:
1. TlomnorekcroBas 6a3a manabix ScienceDirect: URL: http://www. sciencedirect.com.
2. PedeparuBHas 0aza JaHHBIX 3apyOekHbIX u3AaHui mo skoHomuke EconLit: URL:
http://www. ebscohost.com
3. Jlns shdexkTuBHOrO YCBOCHUS AMCIUIUIMHBI, TOMUMO y4eOHOTO Marepuana, CTyACHTaM
HEOOXO0IUMO I0JIb30BAThCS JAHHBIMU BCEMUPHOU ceTu IHTEepHeT, TAaKUMH caliTaMu, KakK:

4. Economics online http://www.econline.hl.ru - menbp0 AaHHOrO NPOEKTA SIBIAETCS
CO3/IaHUE KOJUIEKIIMU CChUIOK Ha pecypcbl WWW, nipeocTaBisonime SJKOHOMUYECKYIO U
¢unaHcoBylo uH(popmanui OecllaTHO B pexxkuMe OHiaiWH. Ha caiite Bbl Haiinere
KaTaJor' CCBUIOK Ha JIyYIlde JKOHOMHUYECKHUE PECypChl, HOBOCTH, HH(OPMAIHIO TIO
HYKOHOMUYECKON Teopuu, GuHAHCAM, CTATUCTHKE, APXUBBI HAYYHBIX PabOT MO IKOHOMHUKE
U T. ]I

5. Economicus.Ru http://economicus.ru - 53KOHOMHYECKMH TOpTaj, TJaBHOH LENbIO
KOTOPOTO SIBJISIETCS MMPEJIOCTABIICHUE KAaYECTBEHHON MH(OPMAIIUU 110 CaMOMY HIHPOKOMY
CHEKTPY SKOHOMHUYECKHUX TUCHUIUIMH. PaboThl u Ouorpaduu U3BECTHBIX IKOHOMHCTOB,
MpOoECCHOHANIBHBIA KAaTaJIOT SKOHOMHUYECKHX pecypcoB HWHTepHET, >KOHOMHYECKas
KOH(pepeHIHsl, y4eOHO-METOANYECKNE MaTepuanbl Ui MPENOAAOIIUX U U3YYaIOIIUX
SKOHOMHUKY, TIOJ00pKa CJIOBapei, OSHIMKJIONEIUN, CIPAaBOYHUKOB 10 CaMbIM
pa3HoOOpa3HBIM O00JACTSIM DKOHOMHUKH, HambOojee IMOJHOe COoOpaHue IeKIHi 10
YKOHOMHUYECKON TEOPHUHU.

6. DnekTtponHas OubnuoTexka mo OusHecy W ¢uHaHcam http://www.finbook.biz/ - caift
MPEeIOCTaBIsAeT OeCIIaTHBIA JOCTYN K AJIEKTPOHHBIM KHUTaM MO Ou3Hecy, (uHaHCaM,
9KOHOMUKE.

7. Cyx06a TeMaTH4eCKHX TOJIKOBBIX clloBapeil http://glossary.ru/

7.5. MeTtoauyecKkue yKazaHusi 10 NPOBEICHUIO Pa3INYHbIX Y4eOHBIX 3aHATHH, K

KYPCOBOMY NPOEKTHPOBAHMIO M IPYTMM BHAAM CAMOCTOATEIbHOI padoThI.
Memoouueckue pekomenoayuu npu pabome Ha0 KOHCNEKMOM 60 6peMs NPOGeOeHUs TeKUUU

B mporiecce NeKIMOHHBIX 3aHATHH 11e7eC000pa3HO0 KOHCTIEKTUPOBATh YICOHBI MaTepHall.
Jist 2TOrO WCMONB3YIOTCA OOINMe M YTBEPAMBIIMECS B TPAKTUKE MpPaBHIA, U MPUEMbI
KOHCIICKTUPOBAHUA J'ICKHI/If/iZ

KoHcnekTupoBanue JeKIMH BedeTcs B CHEIUAIBbHO OTBEICHHOM Il 3TOro TETpajH,
Ka)K}IBIﬁ JIUCT KOTOpOfI AOJDKEH HMMCTH II0JId, HaA KOTOPBIX ACHAKOTCA IMOMETKH U3
PEKOMEHIOBAaHHOW JHUTEepaTyphl, AOIMOJHSAIOININE MaTepuan MPOCIYIIAHHOW JEKIHUH, a TaKXkKe
MOIYEPKHUBAIONINE 0COOYIO BAXKHOCTh T€X WJIM UHBIX TEOPETUUECKUX MOTOKEHHH.

Lenecoobpa3Ho 3amuchiBaTh TEMY U IUIaH JIGKIUH, pEKOMEHIYEMYIO JIUTEPATYPY K TEMeE.
3anucu pa3niesoB JIEKIUH JOJKHBl MMETh 3arojOBKH, IMOJ3aroJIOBKH, KpacHble CTpOKH. [l
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BBIJICJICHHS] Pa3/I€JIOB, BBIBOJIOB, ONPEICIICHHUM, OCHOBHBIX UAECH MOYHO HUCIIOJIb30BATh LIBETHBIC
KapaHJamu 1 GJIoMacTepsl.

HazBaHHble B JIEKIIUU CCHUIKM Ha MEPBOMCTOYHUKHU HAJIO MOMETHUTH HA IOJIAX, YTOOBI MIPH
CaMOCTOSITENILHOM paboTe HAWTHM W BOUCATh HMX. B KOHCIEKTE JTOCIOBHO 3alMCHIBAIOTCS
onpezeNieHus] MOHATHM, KaTeropuil U 3aKoHOB. OcTanbHOE JOHKHO OBITH 3alMCAaHO CBOMMH
CJIOBaMH.

KaxxgoMy cTyneHTy HeoOX0auMO BbIpadOTaTh U HCIOIb30BaTh JOIMYCTHUMbIE COKPAIICHHUS
HauboJsee pacIpOCTPAHEHHBIX TEPMUHOB U MTOHATHH.

Memoouueckue pekomenoayuu no n0020moeKe K NPAKmMuUYeCKUM 3aHAMUAM

[IpakTudyeckue (CeMUHApCKWE) 3aHATUS — COCTaBHAs 4YacThb Y4eOHOro mpoiecca,
rpynmnoBas ¢gopma 3aHATHH NpU aKTUBHOM YydacTUW CTylaeHToB. [IpakTthyeckue 3aHATHS
CHOCOOCTBYIOT YIJIyOJ€HHOMY HM3Y4YEHHIO HauOojee CIOXKHBIX MpoOIeM HayKH M CIyKaT
OCHOBHOI (OpMOIl MOJBEAECHUS] HTOrOB CAMOCTOATEIbHOW paboThl oOyuaromuxcs. Llenbio
NPAKTUYECKUX 3aHATHIM sBIsSETCS YIrIyOJeHHME U 3aKpeIUIeHHE TEOPETUYECKUX 3HaHUM,
MOJy4YEHHBIX 00YUYalOIMMUCS HA JISKIUSAX U B MPOIIECCE CAMOCTOSTEIILHOTO U3YUEHHUs Y4eOHOTO
Marepuana, a, CJIeoBaTeIbHO, (OPMUPOBAaHNE Y HUX ONPEACICHHBIX YMEHHIA U HABBIKOB.

B xo/1e moAroToBKM K CEMUHAPCKOMY 3aHSTHIO HEOOXOIMMO MPOUYUTATh KOHCIIEKT JICKIIUH,
U3YYUTh OCHOBHYIO JIUTEPATypy, O3HAKOMUTHCS C JOMOJHUTEIBHON JINTEPATYPOH, BHIIOIHUTD
BbIJJaHHBIE IIpEroJaBaTesieM NpakTU4YecKkue 3agaHusd. llpu sToM ydecTb pexkoMeHJauuu
npernoiaBaTesns U TpeboBaHus nporpaMmbl. JlopabaTeiBaTh CBOM KOHCHEKT JICKINH, JIeTast B HEM
COOTBETCTBYIOIINE 3AMIUCH U3 JINTEPATYPHI.

KenarenpbHO pU NOATOTOBKE K MPAKTUYECKUM 3aHATHUSAM IO AUCHUIUIMHE OJHOBPEMEHHO
HCII0JIb30BaTh HECKOJIBKO HCTOYHUKOB, PACKPBIBAIOIINX 3aJaHHBIE BOIIPOCHI.

Ha mnpaxktuueckux 3aHsaTUSIX OOydarolluecss ydaTcsi I'paMOTHO H3JaraTb HpOOJIEMBI,
CBOOOJHO BBICKA3bIBaTh CBOU MBICIH U CYKJEHUS, pACCMATPUBAIOT CUTYAlIMH, CIOCOOCTBYIOIIHE
pa3BUTHIO TIPO(EeCCHOHATbHOW KoMIeTeHTHocTU. CreayeT MMeTh B BHUAY, YTO IMOJATOTOBKA K
NPAaKTUYECKOMY 3aHSTHIO 3aBHCUT OT (OPMBI, MECTa MNPOBEIEHUS CEMUHapa, KOHKPETHBIX
3a/laHuil U opy4yeHuil. 9To MOXKeT OBbITh HallMCaHUE J0KIaAa, 3cce, pedepara (¢ mocIeaYIOUUM
uX 00CYX/I€HUEM), KOJUIOKBUYM.

Memoouueckue pekomenoauuu no OpeaHuU3AYUU CAMOCMOAMENLHOU PAdomol

CamocTtosarenbHas padota (mo B.W. [lanto «caMoCTOATEIbHBIA — YEIOBEK, UMEIOIINUN CBOU
TBEp/bIE YOSKIEHUA») OCYIIECTBISETCS NPU BeeX popmax 00ydeHHUs: OUHON U 3a0YHOM.

CamocrostenbHas paboTra OOyyarOmMXCs - CIOCOO AaKTUBHOTO, LEJIEHApPaBIEHHOTO
PUOOPETEHUS CTYIEHTOM HOBBIX JJI1 HETO 3HaHUN U YyMEHUM 0€3 HeNOCPEeICTBEHHOTO yYacTHs
B 3TOM ITpoliecca npemnojaasateneil. [IoBbleHne poar caMoCTOSATENbHON paboThl 00yJatoIXCs
IpU NPOBEICHUU PA3JIMYHBIX BUIOB YUEOHBIX 3aHITHUI MTPEIoIaraer:

—ONTHUMM3ALMI0 METOJIOB 00yueHHsl, BHEJpEHHE B y4eOHBIN MPOIEcC HOBBIX TE€XHOJOTHM
o0y4yeHMsI,  TOBBIIIAIONIUX  IPOU3BOAMTEIBHOCTh  TpyZAa  IpernojaBareis,  aKTUBHOE
HCIIOJIb30BaHNE NH(DOPMALIMOHHBIX TEXHOJIOTHM, MO3BOJSIOUINX 00yJaroneMycsi B y100HOoe JUIs
HEro BpeMsi OCBauBaTh y4eOHBI MaTepHal;

—IIUPOKOE BHEPEHNE KOMIIBIOTEPU3UPOBAHHOTO TECTUPOBAHUS;

—COBEpIICHCTBOBAHNWE METOJIMKH MPOBEACHUS MPAKTUK M HAyYHO-HUCCIIEI0BATEIbCKON
paboThl o0yyarouxcs, MOCKOJIbKY MMEHHO 3TH BHUIbl y4eOHOH paboThl B MEpPBYIO OYepeb
TOTOBST O0YYAIOIIUXCSI K CAMOCTOSATEIIbHOMY BBIITOJTHEHHIO MTPO(ECCHOHABHBIX 3a/1a4;

—MO/JIEPHU3AINI0 CUCTEMBI KypCOBOTO U TUIIOMHOTO MPOEKTUPOBAHUS, KOTOpas 10JKHA
MOBBILIATH POJIb CTYAEHTA B M0AOOpe MaTepuraia, MOMCKe MyTell perieHus 3a1ay.

CamocrosTenbHas paboTa TNPUBOIUT CTYAEGHTA K TIOJIYYEHHUIO HOBOIO 3HAHMA,
VOOPSAOYEHUIO U YIUIYOJEHUI0  HMMEIOMIMXCS  3HaHWM, (OPMUPOBAHHIO y  HETo
npodecCHOHATBHBIX HABBIKOB M YMeHUH. CaMoCTOsATeNIbHAs paboTa BBIMONHACT psifl (yHKIUI:

—pa3BUBAIOIYIO;

—uH(}OPMaAITMOHHO-00yYaIOIIYIO;
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—OPHUEHTHUPYIOILYIO ¥ CTUMYJIMPYIOILYIO;

—BOCIUTHIBAIOUIYIO;

—HCCIIE0BATEIBCKYIO.

B pamMkax Kypca BBINOJIHAIOTCS CIEAYIOIINE BUIbI CAMOCTOATENbHOM paboThI:

1. [TpopaboTka yuebHOro Martepuana (IO KOHCIEKTaM, Yy4eOHOW W HayIHOU
JUTEPAType);

2. BrinosiHeHME pa3HOYPOBHEBBIX 3374 U 3a1aHUM;

3. Pabota ¢ Tectamu 1 Bolpocamu Ui CaMOIIPOBEPKH;

4. Brinonnenne UToroBoit KOHTPOJIBHOU pabOTHI.

CryneHTaM peKOMEH/yeTCsl C caMOro Hayajla OCBOEHHsI Kypca padoTaTh ¢ JIUTEpaTypoil u
npeUiaraéMbIMU 33/1aHUSIMHU B (hOpME MOATOTOBKH K OUYE€PETHOMY ayIUTOpPHOMY 3aHATHIO. [Ipn
9TOM aKTYaJIM3UPYIOTCS MMEIOLIUECs 3HaHUS, a TaKkkKe co3laercd 0as3a Iyl yCBOEHHsI HOBOIO
MaTepuaia, BO3HUKAOT BOIIPOCHI, OTBETHI HA KOTOPBIE CTYACHT II0JIy4aeT B ayJUTOPUH.

Heo6x01uMo OTMETUTh, UTO HEKOTOPBIE 3aJaHus Ul CAMOCTOATEIbHOM paboOThI 10 KypCy
UMEIOT OIpelieleHHy0 crneuuduky. Ilpu ocBoeHMM Kypca CTYIJEHT MOMKET IO0JIb30BaThCs
O6uOnMoTEeKON By3a, KOTOpas B IOJIHOW Mepe obecliedeHa COOTBETCTBYIOIIEH JHUTEpaTypo.
3HAYUTEJIbHYIO TOMOIIb B MOJATOTOBKE K OYEPETHOMY 3aHATHUIO MOXKET OKa3aThb UMEIOIIMNCS B
y4eOHO-METOIMYECKOM KOMIUIEKCE KPaTKHi KOHCIEKT JeKIMi. OH e MOXKET HCI0JIb30BaThCs U
JUISL 3aKpeIIEHUs TOJIYyYEHHOro B ayauTopun marepuana. CamocrosTenbHas paboTa CTy/I€HTOB
IOpeIyCMOTpPEHa Y4eOHBbIM IIJJAHOM U BBINOJHSETCS B 00s3aTeNbHOM HOpsAKe. 3aaaHus
IPEJIOKEHBI TI0 KaXA0H U3y4yaeMOl TEME U MOTYT TOTOBUTHCSI MHAUBUAYAIbHO WIH B TPYIIIIE.
[To HeoOXOAMMOCTH CTYAEHT MOXET oOpamarbcs 3a KOHCYJNbTAllMed K IIperojaBaTellio.
Brinonnenue 3ajannii KOHTPOJIMPYETCS U OLIEHUBAETCS IPENOAaBaTEIEM.

JU1g  ycremHoro caMOCTOSITENIBHOTO M3Y4YEHHs MaTepuaya CErOAHsS HCIHOJb3YHOTCS
pa3IuyYHbIe cpeAcTBa OOYy4EHHUs, CpPEeIu KOTOPBIX 0CO00€ MECTO 3aHMMAIOT MH(OpPMAalMOHHBIE
TEXHOJIOTUM PA3HOTO YPOBHS M HANpaBIEHHOCTH: JIEKTPOHHbIE YYEOHUKH M KYpPChl JEKIMMH,
0a3pl TECTOBBIX 33JaHUN U 3a7ay. DJIEKTPOHHBIN y4eOHHMK NpeAcCTaBisieT co00il MporpaMmHOe
CPEICTBO, MO3BOJIAIOUIEE NMPEACTABUTD ISl U3YUYEHUs TEOPETUUYECKUI MaTepuall, OpraHu30BaTh
anpoOHpoBaHUE, TPEHAK U CAMOCTOATEIbHYIO TBOPUYECKYIO padOTy, IOMOTarolee CTyAeHTaM U
IIPENOAABATEN0 OLCHUTh YPOBEHb 3HAHUN B ONPEACICHHOW TEMaTHKE, a TAKKE COJEprKallee
HEOOXOUMYIO CIPAaBOYHYIO MH(POPMAILIUIO. DJIEKTPOHHBIN Y4eOHUK MOXET UHTETPUPOBATH B
ce0e BO3MOXKHOCTH PpA3JIMUYHBIX MEAArOTMYECKUX MPOTPAMMHBIX CPEJCTB: OOydYaroUIMX
pPOrpaMM, CIIPaBOYHUKOB, YU€OHBIX 0a3 TaHHBIX, TPEHAKEPOB, KOHTPOIUPYIOIIUX IPOrpamMM.

JUis ycrnemHoM opraHM3alldid CaMOCTOSITEIbHON paboThl BCE AKTUBHEE HPUMEHSIOTCS
pazHooOpa3Hble oOpa3oBaTelbHBIE pecypchbl B ceTu HTepHeT: cucTeMbl TECTHPOBAaHUS IO
pasiMYHBIM  00JacTsAM, BHUPTyaJbHbIE JIEKLUH, J1a0opaTopuu, IpPH 3TOM I0JIb30BATEIIO
JIOCTaTOYHO MMETh KOMIIbIOTEp W MojkKiItoueHue K VHTepHeTy i TOro, 4ToObl CBS3AaTbCA C
IpenoaaBaTeieM, PelaTh BRIYMCINTENbBHBIE 3a/1a4l U MOJIy4aTh 3HaHUA. Vcronb3oBaHue ceTei
YCUJIMBAET POJIb CaMOCTOSITENbHOM paboThl CTyAEHTa M IO3BOJSET KapAUHAJIbHBIM 00pazoM
WU3MEHUTh METOJUKY NPENOIaBAHNUS.

CTyneHT MOXKET MoJIydaTh BCE 3a/laHUs U METOJIMYECKUE yKa3aHUs Yepe3 cepBep, YTO JaeT
€My BO3MOXXHOCTb IMPHUBECTH B COOTBETCTBHE JIMUYHBIE BO3MOXXHOCTH C HEOOXOAMMBIMH ISt
BBIMOJHEHUsT paboT Tpyno3arpatamMu. CTyAEHT UMEET BO3MOKHOCTh BBIIIOJIHATH paboTy Toma
WIK B aynuTopuu. boinbliioe BociuTarenbHoe 1 00pa3oBaTeIbHOE 3HAUEHUE B CAMOCTOSTETbHOM
yueOHOM TpyJie CTyJeHTa UMeeT CaMOKOHTPOJb. CaMOKOHTpPOJIb BO30YK/IaeT U MOAJIEPKUBAET
BHUMAaHUE WM WHTEPEC, IMOBBIIIAET AKTMBHOCTb IMAMATH M MBIIIJIEHUS, MO3BOJIIET CTYACHTY
CBOEBPEMEHHO OOHApYXUTh U YCTPAaHUThH JIOMYIIEHHbIE OMMOKU M HEJOCTaTKH, OOBbEKTHBHO
ONpPEACIUTh YPOBEHb CBOUX 3HAHUM, NMpakTUYecKMX yMmMeHHMH. Camoe JOCTYNHOE M IPOCTOE
CPEACTBO CAMOKOHTPOJIA C MPUMEHEHHUEM MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH -
3TO A TECTOB «on-line», KOTOpbIe MO3BOJISIOT B PEKUME PEAIbHOTO BPEMEHH OIIPEICIUTh CBOU
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YPOBE€Hb BJaACHHUA MPECAMCTHBIM MATCpHAJIOM, BBIABUTH CBOU OIIMOKU M| IMOJIYYHUTHb
PECKOMCEHAAIHUU 110 CaMOCOBCPIICHCTBOBAHMUIO.

8. MarepuajJbHO-TeXHUYECKOE o0ecneyeHue TUCIUNIHMHbI

8.1.TpeGoBaHusi K MATEPUAIBbHO-TEXHUYECKOMY 00ecIeYeHn 0

Jlia peanuzauuu padbodei nporpamMmbl AUCHUIIIIMHBI UMEIOTCS CHIELUAJIbHBIE IOMEIIEHUS
JUISl IPOBEJCHUS 3aHATUN JIEKUMOHHOTO U CEMUHAPCKOI0 THIA, TPYNIIOBBIX U UHIWBHUAYaIbHBIX
KOHCYJIbTAallMM, TEKYIIETr0 KOHTPOJII U MPOMEXKYTOYHON aTTECTallMM, a TAaK)KE MOMELEHUS IS
CaMOCTOSITeNIbHOM paboThl U MOMEIIEHUs JI1 XPaHEeHUs U MPO(UIAKTHYECKOTO 00CTYKUBAHUS
o0opynoBanus. CrienianbHble TOMEUIEHUS] YKOMILIEKTOBAHbI CIIELIMAIN3UPOBAHHON MEOENIbI0 U
TEXHUYECKUMHU Cpe/ICTBa OOyueHUsl, CIYKallUMU JJIs MpeacTaBieHuss uHpopManuu OOJNbIION
ayJIUTOpUH.

Jns  nmpoBeneHMs 3aHATHM  JIGKUMOHHOTO THUIA HMMEKTCS  JAEMOHCTPAallMOHHOE
obopynoBanue u yuyeOHo-HarisAgHbie mocoOus. Ilo mucuummmbae «OQUCHBIE TEXHOJIOTHH »
UMEIOTCSl TPE3eHTAllMK TI0 OTIENbHBIM TeMaM Kypca, Mo3Boiisomue Haubosee >PQPeKTUBHO
OCBOMTH IPECTABICHHBIA yueOHBIH MaTepHall.

[Tpu npoBeeHUN 3aHATHI JTEKIIMOHHOTO/ CEMHHAPCKOTO THITA 3aHSATHIA UCTIONb3YIOTCS:

JAUUEH3UOHHOE NPOZPAMMHOE 0Decneyenue:
— [Ilaker mpaB mius ydamumxcsi Ha oOecrniedenue ngocryna k cepsucy Office 365 ProPlusEdu
ShrdSvr ALNG SubsVL MVL PerUsr STUUseBnft Student EES;
— AmnTuBHpycHOe mporpammHoe oOecrneuenue Kaspersky Endpoint Security mns Ousneca —
Cranpapthbiii Russian Edition. 1500-2499 Node 1 year Educational Renewal License.

€80000H0 pacnpocmpansemvie npocPaAmMMbL.

—  WinZip qiigs Windows - mporpaMm AJisl CKaThs U pacliakoBKU (ailyios;

— Adobe Reader st Windows — nporpamma i uytenust PDF ¢aitnos;

— Far Manager - KOHCONbHBIN (ailIoBbII MEHEIKep IJi OINEPAlMOHHBIX CHCTEM
cemerictBa Microsoft Windows.

IIpn ocymecTBieHn: 00pa30BaTEIBHOTO MPOLECCa CTYAEHTaMH W IIPerojaaBaTeiIeM
UCTIOJB3YIOTCS Cleyronme UHPOpMalMOHHO crpaBouyHble cucteMbl: OBC «ANHIIudpOykey,
OBbC «KoncynpranT crygenta», CIIC «Koncynbrant mmoc», CIIC «"apanty.

8.2 OcobenHocTH peaJu3auMy AUCHMIUVIMHBI IS HHBAJIMAOB M JHI €
OrPaHUYCHHBIMH BO3MOKHOCTSIMH 310POBbS

JUis CTYAEHTOB C OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0pPOBbSl CO3[IaHBl CIlelUaIbHbIE
yCIOBHUA JUIS TIOJNydyeHHs o0pa3oBaHMA. B  1ensxX JOCTYMHOCTH TIOJyY€HHs! BBICIIETO
o0Opa3oBaHus 10 00pa3zoBaTeNbHBIM MpPOrpaMMaM HHBAJIWJIAMH W JIMIAMH C OTpPaHUYCHHBIMU
BO3MOYHOCTSIMH 3/I0POBbsI YHUBEPCUTETOM 00€CIIeYNBACTCS:

1. AnbrepHatuBHas Bepcus o¢uIUaNbHOrO caifta B ceTu «/HTepHeT» mis
CIa00BUIAIINX

2. 115 MHBATUAOB C HAPYIIEHUAMU 3peHus (cIaboBUIAIINE, CIIETIbIE)

- MPHUCYTCTBHE ACCHUCTEHTAa, OKa3bIBAIOIIEro oOyyaromeMycs HEeOOXOAMMYIO TOMOIIb,
nyOnupoBaHUe BCIyX CIPAaBOYHON HMH(OpMaMKU O pacluUCaHUU Y4eOHBIX 3aHATHM; Haiauuue
CPEACTB JUIsl YCWIEHUS OCTAaTOYHOIO 3peHHs, OpaijieBCKOW KOMIBIOTEPHOW TEXHUKH,
BUJICOYBEIMUUTENEH, TMPOrpaMM HEBHU3YaJbHOTO JOCTyNa K HWH(OpMaluu, MpOrpaMM-
CHHTE3aTOpPOB PEYU U JPYruX TEXHUYECKHX CPEACTB IpUeMa-niepeaadn yueOHol nHpopManuu B
JOCTYIHBIX (OpMax Juis CTYJAEHTOB C HApyILIEHUSAMU 3pEHMS;

- 3a/1aHUs JUI BBIIIOJHEHUS HA SK3aMEHE 3aUUTHIBAIOTCS ACCUCTEHTOM;
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- TNHCbMEHHbIE 33/IaHUs BBINOJHAIOTCA Ha Oymare, HaJUKTOBBIBAIOTCS ACCHUCTEHTY
00yyJaromuMmcs;

3. 118 WHBAJIMJIOB M JIUIl C OTPAaHUYECHHBIMH BO3MOXKHOCTSIMH 3[0POBBSI IO CIYXY
(cmabocapliiamniye, Tayxue):

- Ha 3ayeTe/IK3aMeHe MPUCYTCTBYET ACCUCTEHT, OKA3bIBAIOIIUN CTYACHTY HEOOXOIUMYIO
TEXHUYECKYI0 TIOMOIIb C YYeTOM WHIAMBHIYAJIbHBIX OCOOCHHOCTEW (OH TIOMOTaeT 3aHsTh
pabouee MeCTO, MepeABUTaThCs, MPOUYNUTATh U OPOPMUTDH 3aJlaHUE, B TOM YHCIIE 3alKUChIBas MO
JTUKTOBKY);

- 3a4eT/7K3aMeH MMPOBOJUTCS B MUCbMEHHOU (opMme;

4. JIns MHBAIUIOB M JIMI C OTPAHWMYCHHBIMH BO3MOXHOCTSMHU 3JI0POBbS, WMEIOIINX
HapyIICHUS OMOPHO-JBUTATEILHOTO amrmapaTa, CO3[JaHbl MaTepHAbHO-TEXHUYECKHUE YCIIOBUS
o0ecrevunBarOIie BO3MOKHOCTh OECHPENSITCTBEHHOTO JOCTyHa OO0y4aroluxcs B y4eOHbIE
NnoMeIeHusl, 0ObeKTy MUTaHMs, TyaJeTHble W JPyrue MOMEIICHHsS YHHUBEPCUTETa, a TaKxkKe
npeObIBaHMS B YKa3aHHBIX TIOMEIICHHSIX (HATHYUE PACIIUPEHHBIX JBEPHBIX MMPOEMOB, MOPYIHEH
U IPYTUX MPUCTIOCOOTICHHIA).

- THCHMCHHBIC 3aJ]aHWsI BBIMONHSIOTCS Ha KOMITBIOTEPE CO CICIHATU3UPOBAHHBIM
MPOrpaMMHBIM 00€CTIeYeHUEM U HaIMKTOBBIBAIOTCS ACCUCTEHTY;

- 10 JKETIAaHWIO CTYACHTA YK3aMEH MPOBOUTCS B YCTHOU (hopme.

OOyuaromuecs U3 4Kcia JIMI ¢ OTPaHUYCHHBIMU BO3MOXKHOCTSIMU 3JI0POBBSI 00€CIIeYEeHbI
JIEKTPOHHBIMU 00pPa30BaTEIbHBIMU pecypcamMu B (hopMax, aJanTHPOBAHHBIX K OTPAHHYCHUSM
UX 3/10POBbSL.
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9.JINCT NBMEHEHUH (JOIOJTHEHUN)

puiaoxenne 1

B pabouyo MporpaMmy 1o JuciuruiHe «KoMIbroTepHbIN MPaKTUKYM» IO HAITPABJICHUIO
noaroToBku 38.03.02 —~MenemxmenT; [Ipoduns MapkeTusr

Nen/m

dnemeHT (myHKT) PIT/]

IlepeyeHb BHOCMMBIX
H3MeHeHU (10noJTHeHuI)

ITIpumeuanue

7.1.0cHOBHas nuTEparypa

OOHOBJICH MepeUYeHb
PEKOMEHIYEMOM OCHOBHOM
JUTEPATYpPBI

7.4.luTepHET-peECYpChI

JIOTIOJTHEH CITUCOK
npodecCuOHAIBHBIX 0a3
JTAHHBIX

5.1. OuieHouyHbIe
MaTepuaibl s TEKYIIEro
KOHTPOJIA

JIOTIOJIHEHBI 3aITaHUSMH JUIS
CaMOCTOSITETFHON PabOTHI

3aBenyronmii kKageapoit

n n

20 T
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IIpnioxenne 2

Pacnpenesienne 0aJJI0B TeKyIero 1 pyoe;kHoro KOHTPOJIs

Cymma 6annos

Nen/in Buo konmponz Oowan cymma | 1-a mouka 2-3 mouka 3-a mouka
1- | Hocewenue 3anamuii 0o 10 bannoe 00 3 0. 00 30. 0o 4.
2- | Texywuii KoHmponn: 00 30 6annos 00 10 é. 00 10 é. 00 10 é.
Omeem na 5 éonpocos om 00015 6. om00056. | om0oo5 6. om0 00 5 6.
[TosnHb1ii TpaBUIIBHBINA OTBET Jo 15 6annos 50. 50. 50.
HenosHblii NpaBUIIbHBINA OTBET ot 3 1015 6. orl 1056.| orlmo56. or 1 1o 56.
OTBeT,  CcoOJCpXKallMii  HETOYHOCTH, 06. 06. 06. 06.
OIMOKH
Buinonnenue Camocmoamenbnvix
3adanui om 00015 6. om 0 0o 5 6. om000o56 |om0odo56

1. | Pybestcnotit Konmposisp 00 30 6annos 20 10 6. 20 10 6. 00 10 6.
TECTHPOBaHUE ot 0- 1o 126. or 0- 1o 46. | ot 0- o 46. ot 0- 1o 40.
KOJDIOKBHYM ot 0 1o 180. or 0 10 6 0. or 0 10 6 0. or 0 10 6 6.
Hmozo cymma mexywiezo u pybescnozo | oo 706annoe 00 230. 00 236. 00 246.
KOHmMpOoas
IepBoiii 3Tan (6a3oBblil)ypoBenb) — | He MeHee 36 0. | He meHee 12 He MeHee 12 | He meHee 12 6
OIIeHKA «YAOBJIETBOPUTEIbHO» 0. 0
Bropoii 3Tan (MpoABUHYTHIIi)yPOBEHb) menee 70 6. | menee 23 6 MeHee 23 6 | MeHee 240
— OLIEHKA «XOPOII0» (51-69 6.)
Tperuii 3Tan (BbIcOKMii ypoBeHb) - | He MeHee 70 6. | He MeHee 23 He MeHee 23 | He meHee 240
OLIEHKA «OTJINYHOY 6. 6
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Hpuioxenne 3

IlIkana oyenuganusn naanupyemuix pe3yabmamos 00y4eHus

Texkymuii 1 py0exHbIil KOHTPOJIb

CemMmecT HIkama oneHUBaHUA
p
0-35 6annos 36-50 6amioB 51-60 6amoB 56-70 6annoB
Yactuunoe ITonnoe unu | Ilonnoe unu | I[lonnoe nocemenue
[[lCHUE ayJAMTOPHBIX MYHOE  IOCEIICHHE MYHOE IOCEIICHUE [TOPHBIX 3aHATHH.
(Y. TOPHBIX 3aHATUHI. [TOPHBIX 3aHATHUH. [Tonnoe
[OBJIETBOPUTENIbHOE [MYHOE BbINoJiHeHUE | [lomHoe DIHEHHME U 3aluTa
pnenue muTa JaObOpPaTOPHBIX PIHEHHWE W 3allUTa [PaTOPHBIX u
[PATOPHBIX U paKkTUYEeCKUX padoT. [paTOPHBIX U [TUYECKUX 3aHATHUH.
TUYECKUX paboT. PJIHEHHWE  TECTOBBIX [THYECKUX  PAaOOT. PIHEHHE TECTOBBIX
kasi [OArOTOBKA K HUW, OTBEThl  HA PJIHEHUE TECTOBBIX HHMM, OTBETHl  Ha
|pHO-pEHTUHTOBBIM ~ |OKBMYME Ha OIIEHKH HHM, OTBEThl Ha |OKBUYME Ha OIEHKH
npussTusaAM. CTYIEHT |BIIETBOPUTENIBHO».  |OKBUYME Ha [MYHO».
JIOTTYCKaeTCst K KH «XOpOILIO».
[€)KYTOYHOMN
CTAIIN
Ilpomesricymounas ammecmayus
Cemectp [lIxana oneHUBaHUs
He 3aureno 3auTeHo
(36-60) (61-70)

Crynent umeet 36-60 0amioB mo uroram
[1IeT0 ¥ pyOEKHOTO KOHTPOJIS, Ha 3a4ére
'BCTUJI HX HA OJJWH BOIIPOC.

Cryaent umeet 36-45 6aI0B IO UTOTaM

[1Iero ¥ pyOEeKHOTO KOHTPOIIS, Ha 3a4eTe
CTaBHJI IIOJIHEIA OTBET HA OIWH BOIPOC U
PYHO (TIOJTHOCTBIO) OTBETUII Ha BTOPOIA.
Crynent umeet 46-60 6aI0B IO UTOTaM
[[[ero ¥ PyOEeKHOTO KOHTPOJIIS, HAa 3a4eTe
HOJHBIA OTBET Ha OOWH BOIIPOC HJIIH
MYHO OTBETHJI Ha 00a BOmpoca.
Cryaenty, umeromemy 61-70 6amioB mo
AM TEKYIIero W pyOeXHOro KOHTPOJIS,
aBJIIETCS OTMETKA «3auTeHO» 0e3 chaadu
ra.
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