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1. He.]'ll/l U 3a1a4Y1 OCBOCHHUSA JUCHUIIJIUHBI

Llensimu ocBOeHHS TUCHUILUIMHBI «COBpeMeHHbBIE O(DHCHBIC HHPOPMAIIMOHHBIC TEXHOJIO-
U SBIAIOTCSA (POPMUPOBAHHUE Y CTYACHTOB YCTOWYHMBBIX HAaBBIKOB PAOOTHI B CIIOKHOM CETEBOU
UH(OPMAIIMOHHOM CpeJie COBPEMEHHOIO MPEANPHUATHS, oduca.

3aI[a‘{aMI/I JOUCIHHUIIIIMHBI SABJIAKOTCA:

- M3YYCHHE COBPEMCHHBIX TECHACHIIMHA B Pa3BUTUU MH(POPMAIIMOHHBIX TEXHOJOTHUH MpUMe-
HUTEJIBHO K OPraHU3aTOPCKO-YIPaBICHYCCKONH HHPOPMAITUH;
— 1/13yquI/Ie THUIIOBBLIX U CHGI_II/IaJII/ISI/IPOBaHHBIX METOA0B pa6OTBI B 0(1)I/ICHBIX HpI/IJ'IO)KeHI/ISIX
MS Excel, MS Power Point, MS Word;
- M3YYCHHE U peau3alus 3a7a49 Co3aHus pa3HO(OPMATHBIX JJOKYMEHTOB;
- pa3paboTKa NMPEe3CHTAIMOHHBIX MPOSKTOB MPOPECCHOHATBHON ICATEILHOCTH (TOPTOBO-
TCXHOJIOTMYCCKUC, I/I/I/IHI/I MapKeTI/IHI‘OBBIe, I/I/I/IJII/I peKHaMHbIe, I/I/I/IJII/I JIOTUCTHUYCCKUC Hpoueccm)
C MCIOJIb30BaHUEM HH(POPMAIIMOHHBIX TEXHOJOTHH.
- M3YyYCHHE TEXHOJOTHH HUCIIOJIb30BaHUS MIPOrPAMMHOTO OOECIIeUeHUs Ul aHalu3a JlaH-
HBIX;
- M3yYCHHE OCHOBHBIX MPHHIIUIIOB U TPEOOBaHUI MH(POPMAIIMOHHON 0€301T1aCHOCTH.

2. MecTto aucuumiaunsl B ctpykrype OIIOII BO

Hucuummaa «CoBpeMeHHBIE O(QUCHBIE WH(GOPMAIMOHHBIE TEXHOJOTHH» SBISETCS
JTUCIUILIMHON 1O BBIOOPY cTyaeHToB HampaBieHus 38.03.02 «Menemxment npoduins «Mapke-
THHT».

Hucuumnnuna «CoBpeMeHHbIE O(QHUCHBIE MH()OPMALMOHHBIE TEXHOJOTHUN» Oa3upyeTcs
Ha 3HAHUSX, OJYYCHHBIX B paMKax IIKOJIBHOIO Kypca HHPOPMATHKHU U JIOTUYCCKU CBS3aHA CO
CIenyIIUMU auciuruinHaMu: «MHpopMalnoHHbIE CUCTEMBI MEHEKMEHTa», «J{oKymMeHTaIu-
OHHOE O0ecrieueHUe YIPaBICHUs», «Y IPABICHYECKUE PEIICHUSI.

3. TpeGoBanus K pe3yJIbTaTaM OCBOECHHH TUCHHUIJIMHBI (MOTYJIS )

B npouecce n3ydyeHus: IUCHUIIIMHBI BBITYCKHUK JOJDKEH 00Ja/1aTh CIETYIOIUMH KOMIIe-
teHuusiMu B cootBeTcTBUU ¢ ®I'OC BO u OIIOIT BO no nHanpapnenuto noarotoBku 38.03.02
MeHeKMEHT:

— cnoco0eH OCYIIECTBIISATh MOMUCK aJTOPUTMOB pEIIEHUS MPOOJEMHON CUTyalluM Ha OCHOBE
JOCTYITHBIX UCTOYHUKOB WH(GOpPMAIMK C TIPUMEHEHHUEM COBPEMEHHBIX WH(POPMAIMOHHBIX U
KOMMYHHKAIIMOHHBIX CcpeAcTB U TexHonorui (YK —1.2).

B pesynprare m3ydenuss aucuuiuiiHbl «CoBpeMeHHbIE O(QUCHBIE HH()OPMAIMOHHBIC

TEXHOJIOTUNY 00YYarOIUICs TOJHKEH:

3HaTh:

- 0011HMe XapaKTEepUCTHKH MTPOLIECCOB cOopa, repeaaun, 00paboTKH U HAKOIJICHUs UH-
dbopmanuy;

- MEpbI U €IMHUIIBI U3MEPEHUS U XpaHEHUS HHPOPMALIUY;

- JJoru4eckre ocCHOBEI OBM;

- IPUHLIUIIBI PabOTHI ¢ MakpocaMu B cpenie npuinoxenuit Word u Excel;

- YCTpPOHCTBA BBOJIa/BBIBO/IA TAHHBIX, UX PA3HOBUIHOCTH U OCHOBHBIE XapaKTEPUCTHUKH;

- QJIEKTPOHHBIE TIPE3EHTAINU U YIIPABJICHUE TIOKAa30M CJaii/10B;

- IPUHIIUTIBI IOCTPOCHHUS JIOKATBHBIX M TJI00ATBHBIX CETEH;

- cepBucel HTepHeTa. CpencTBa NCIOIb30BaHUS CETEBBIX CEPBUCOB.

Ymers:

- 00pabaThIBaTh (PMHAHCOBO-3KOHOMUYECKYIO HH(POPMALIUIO C ITIOMOIIIBIO AIEKTPOHHBIX
tabmuir Excel;



- CO3/1aBaTh JICKTPOHHBIE MTPE3CHTAIMH C JIEMEHTAMH YIIPABJICHUS MIOKAa30M CJaiii0B;
- TIOJIb30BaThCS MOMCKOBRIMM cHCTeMaMu Internet;
- HCIOJIB30BATh JIOKAIBHYIO CETh OpPraHU3aIMU JJIsi COBMECTHOM 00pabOTKH JOKYyMEHTa-
uH;
- IOJIy4aTh JaHHbIE 10 JOKAJILHOM CETH B peKuMe on-line
- paboTaTh C NEKTPOHHBIMU apXUBAMHU JOKYMEHTOB;
- pabotarts ¢ anekrponHoi noutoit B Outlook Express nucnomnp3ys 31eKTpOHHYIO TOUTY
JUIs IEpeChUIKH (DaiiIoB U apXUBOB;
- 3aIUINATh 3JIEKTPOHHBIE JOKYMEHTBI OT BUPYCOB, HECAHKIIMOHUPOBAHHOT'O IOCTYIIA U
opYx MH(POPMALIUMK, OCTABIISIS HE3aIMIEHHBIMU JIMIIb OTAEIbHBIE 110JI BBOJA;
- 0O6pabaTbIBaTh OOJBIINE 0OBEMBI YHCIOBOM M TEKCTOBOM MH(MOPMAIIMU C CO3JaHUEM
aBTOMAaTHUYECKUX CIMCKOB, THIIEPCCHIIOK U BEIOOPOK JaHHBIX;
- IOBBIMIATH 3P PEKTUBHOCTD, KAUECTBO U CKOPOCTh OOPAOOTKHU TOKYMEHTAILIUHU C TIOMO-
I1bI0 MPUMEHEHHSI MAaKPOCOB U CIIELUAIBHO CO3AaHHBIX M0JIb30BATENbCKUX (DYHKIHUH.
BJIa/IeTh:
— IporpaMMHBIM oOecriedyeHueM il paboThl ¢ AenoBoil nHpopMalued u ocHoBamu VH-
TEPHET-TEXHOJIOTUH;
— HaBBIKaMHU PabOThl ¢ UH(OPMAILIMOHHBIMU TEXHOJIOTMSAMU Ui MOBBIMIEHUS YPPEKTHB-
HOCTH YIPaBJICHUS.

4. Conep:xkanue ¥ CTPYKTYpa IMCHUIIHHBI (MOIYJISA)
Ta6auna 1. Conep:kanue qucHumInHbl (MoayJsi) «CoBpeMeHHbIe ouCcHbIe HH(poOpMau-
OHHBbIE TEXHOJIOTHH», NIePeYeHb OLCHOYHBIX CPEACTB M KOHTPOJIHMPYEMbIX KOMIICTCHIHI

HanmenoBanue Conep:xanue
paszena pasnaena K
0/1 KOHTPOJIN-
/m L KOHTP HaumenoBanue
pyemoii komme-
OLIEHOYHOT0
TeHUHHU (UM ee
cpeacTBa
4acTH)
1 2 3 4
WNudopmanmonHsie u Te- YK-1.2
1. JE€KOMMYHUKAIMOHHBIE

TCXHOJIOTMHU: 3BOJIIOIIUA,
TCHACHIOHWN MW TCPCIICK-
TUBBI PAa3BUTHAL. Ponp u

HNudpopmanuoHHbIE H Te-
JIEKOMMYHUKAIUOHHBIC
TEXHOJIOTUH B 0(PpUCHOM
AeATeIbHOCTH

BO3MOKHOCTH HH(pOpMa-
IIMOHHBIX TEXHOJOTUH B
peleHnd OQUCHBIX 3a-
nad. XapakTepUCTUKH U
Kiaccuukamnus opucHo-
ro MporpaMMHOr0 obec-
nedyenns. OcoOeHHOCTH
MH()OPMALIMOHHBIX ~ TEX-
HOJIOTUH B OPraHU3alUsAX
pPa3IUYHOTO TUIIA.

BBenenne cereBple TEX-
Hojoruu. JIokalpHBIC M
riaodansHele ceTH. Kiac-

A3; P; T; J; npe-
3eHTAlMU;




cudukamnus cereit. Anpe-
canust B cetu. CepBuUCHI
cetu UnrepHer: nmocryn
K pPa3HOPOJHOM TIuIep-
TEKCTOBOM MH(popManuy,
JJIEKTPOHHAs IIoYTa, Iie-
peravya JaHHBIX, IIOUCK
nH(pOpMAIHH.

TexHosorum co3ganus
TEeKCTOBBIX JOKYMEHTOB

Manunynsaiuu ¢ daitna-
MU U TIaKaMd B omepa-
nuoHHOM cucteme. Coo-
COOBI COXpaHEHUSI, TOHC-
Ka U OTKPBITHS (ailsios.
Coznanue  JOKYMEHTOB
pasHbIX (GOpMaTOB: TEK-
CTOBBIX U Ta0JIMYHBIX.
BBon u pemakTupoBaHue
TEKCTa B TEKCTOBOM pe-
naktope. dopmatuposa-
HUE CHUMBOJIOB U ab3a-
1EB.

YK-1.2

aA3;P; T; PI'3;
npe3eHTaAluu

TexHosoruu o6padoTKu
nejoBoil MHpopmanuu,
NpeACTABJICHHON B BUIe
3JIEKTPOHHBIX Ta0JHII.

WnTepoeiic
AJEKTPOHHBIX
Hacrpoiika
Co3gaHue  TabGIMYHOTO
JIOKYMEHTA. Hucrpy-
MEHTBl aHaJM3a CIMCKa!
¢bunbTpanus, MNPOMEXY-
TOYHBIE WUTOTH, CBOIHBIE
TaOIUIBI, KOHCOJH AU
Tabaun. AHaIM3  «4TO-
ecin»: 1noadop mapamer-
pa, TaOIUIBl JTAHHBIX,
cueHapuu. Ilouck pemre-
HUS.

[IpoextnpoBanue u co-
3laHue TaOIuIl B cpene
MS Access ms BJ1 “Jlo-
KYMEHTBI .

[lonaTne  xopmopaTus-
HoM bJl u xoprnoparus-
Hou MC.

penakTopa
TaOJINLL.
pemakTopa.

YK-1.2

A3; P; T
Npe3eHTANUHA

Cucrtembl BHYTPEHHETO
JOKYMEHTO0000pOTa opra-
HU3alUKu U GOopMHUpPOBa-
HUS UH()OPMAITMOHHOTO
o0ecrnieueHns: y4acTHUKOB
OpraHMU3alMOHHBIX TIPOEK-
TOB

JloxymenTupoBanue
yIpaBJIeHYECKON nes-
TenpHOCTH JlenoBast kop-
pecionaeHuuss  OpraHu-
3anusg  paboThl C JIOKY-
MEHTaMHU
Nudopmarnmonnoe obec-
neyeHne OQUCHON Jes-

YK-1.2

A3; P; T;
Mmpe3eHTaluu




TEIbHOCTH
TeopeTnyeckue OCHOBBI
OpraHu3aly, IUIAHUPO-
BaHUs W MPOCKTUPOBAHUS
CUCTEM YIpaBIICHUS
AHainu3 U TNPOEKTUPOBA-
HUE JIOKYMEHTAIlMOHHOTO
obOecrieueHUsT  CUCTEMBI
yIpaBiIeHUS.

Crpykrypa gucuunannsl (MoayJs) «CoBpeMeHHble 0(pricHbIe HH(POPMAIIMOHHbIE TEXHO-

JIOTHM
Ta6auna 2. O6mas TPya0eMKOCTh THCHUIIHHBI COCTABJIsIET 3 32a4eTHBIX eTHHUIIBI
(108 yacoB)
Bun padorsl TpynoeMKOCTb, 4aCOB
0P0 0390 300
OO0masi Tpy10€eMKOCTh 108 108 108
KonTakTHas padora: 60 34 6
Jlexmmm (JI) 30 17 2
[Tpaktnueckue 3anstus (I13) 30 17 4
Cemunapckue 3aasatus (C3)
JlaGopaTtopusie padoTs (JIP)
CamocrosiTesibHas padora: 39 65 98
PacuetHo-rpaduueckoe 3aa-
Pedepar (P) 10 20 20
Occe (D)
KonTponbnas pabora (K)
CamMocTosATeIpHOE N3YUYEHHE 29 45 78
pazzenoB
Kypcosas pabora (KP)
Kypcosoii npoext (KII)
IToaroroBka M NpoXoxKIeHUE 9 9 4
MPOMEKYTOUHOM aTTeCTANNHU
Bua urorosoii arrecrauuu 3a4yer 3a4yer 3a4yer
Tabauya 3. Jlekyuonnwvie 3ansamus
Ne i/m Tema
1 NHubopmanmoHHBIC ¥ TEICKOMMYHHUKAIIHOHHBIC TEXHOJIOTHH B OUCHON JCSITEILHOCTH
Lenv u 3a0ayu 3anamus: 03HAKOMUTH C COBPEMEHHBIMH TEXHOJOTUSMHU O(DUCHOMH Jie-
SATEITHLHOCTH
2 NudopmaninoHHble U TEICKOMMYHUKAIIMOHHBIC TEXHOJIOTHH: YBOJIONHUS, TEHACHIINU U
MEPCIIEeKTUBBI pa3BUTUA. []env u 3a0auu 3aHAmusA: NaTh NPEICTaBICHUE O HaIpaBlie-
HUU Pa3BUTH HHOOPMAIIMOHHBIX TEXHOJIOTUH B IPO(ECCHOHATHLHON NesITeNbHOCTH




Ponbp 1 BO3MOXKHOCTH MH(OPMALIMOHHBIX TEXHOJOTMH B pelIeHUH O(HCHBIX 3a/ad.
Lenv u 3a0auu 3aHAMuUA: PACCMOTPETh BO3MOKHOCTH MPUMEHEHUSI HH(POPMALIMOHHBIX
TEXHOJIOTUI B 0(DUCHOI 1S TEIBHOCTH

XapaKkTepuCTUKU U Kiaccuukanus oprcHOro nporpaMmmuoro odecneuenus. Ocoben-
HOCTH MH(OPMAIMOHHBIX TEXHOJIOTHH B OpraHU3alMAX PAa3IMYHOro THma. [lenv u 3a-
oauu 3aHAmMuUsA: PacCMOTPETb OCHOBHBIE BHIBI M XapPaKTEPUCTHKU OQHCHOIO IIPO-
rpaMMHOTO OOecriedeHus], BBIIBUTh OCOOCHHOCTH HMH(MOPMAIMOHHBIX TEXHOJIOTUH B
OpraHu3alnusax

Texuomoruun CO3aaHus TCKCTOBBIX TOKYMEHTOB He.flb U 3a0a4U 3aHAMUA: HU3Yy4YUTb OC-
HOBHBIC TCXHOJIOTUH CO3AaHHA 3JICKTPOHHBIX JOKYMCHTOB

CriocoObl coxpaHeHHUs], MOUCKA U OTKPBITUS (alioB. [lens u 3a0auu 3auamus. moIy-
YUTh HABBIKU COXPAHEHHUS, TIOMCKA U OTKPBITHS 3JIEKTPOHHBIX JOKYMEHTOB

Texnonornn 06paboTku MHGOPMANNH, TPEACTABICHHON B BU/IE 3JIEKTPOHHBIX TAOJIHII.
Lenv u 3a0ayu 3anamus: NOTYIUTh HABBIKA PAOOTHI C SJICKTPOHHBIMU TaOJIMIIAMH

CucreMbl BHYTPEHHEro JOKYMEHTO00O0pOTa opranusanuu u hopmupoanust uHGop-
MAaIMOHHOT'O 00ECTIEYeHUSI YYaCTHUKOB OPTraHU3aIIMOHHBIX TPOEKTOB. [lenb u 3a0auu
3aHsimus; PaCCMOTPETh OCHOBHBIC CHCTEMBI JIOKYMEHTO000pOTa U BOIIPOCHI HHPOP-
MaIMOHHOTO 00ecrieueHrst OPUCHON ACSITEITLHOCTH

Tabnuya 4. [lpakmuueckue 3anamus

Ne /it Tema
1 dopmatupoBaHue TeKCTa B pegakTope Word.
) Co3naHue 1 pelakTUpOBaHME AUarpaMMm B TokymeHTax Word.
3 ITpuMeHeHne CTHIIEH, aBTOTEKCTa, aBTO3aMEHbl 1 MAKPOKOMAaHJ.
4 Tabnuipl, COpTUPOBKA TAOJIHII, BEIYUCICHUE B TAOJINIIAX.
6 Coznianue npe3eHTaluy 1o TeMe «AHaJIU3 CUCTEM AJIEKTPOHHOTO JJOKYMEHT0000-
poTa»
7 [Tpumenenue anemenToB ynpasieHus B EXCEL

Tabauya 5. Jlabopamopnvle pabomul (He npedycmMompensi )

5. ONEHOYHBIE MATEPHAJIBI /UIA TEKYIIEI'O U PYBEXKHOI'O KOHTPOJIA Y CIIE-

BAEMOCTHU U TIPOMEXXYTOYHOM ATTECTAIIAH.

Koneunbimu pe3yibTaTaMu OCBOSHHUS MPOTPAMMBbI TUCIIUTUIMHBI SBIISIOTCS CHOPMHPO-
BAHHBIE KOTHUTHUBHBIE JECKPUNITOPBI «3HATHY, KYMETb», «BIIAJIETh», PACIIUCAHHBIE TIO OTAEIIb-
HBIM KOMIETeHIUSAM. DOPMUPOBAHUE ITUX JECKPUIITOPOB MPOUCXOJIUT B TEUYEHUE BCETO Ce-
MeCTpa T0 dTanaM B paMKax pa3IMIHOr0 BUJA 3aHATHI U CAMOCTOSTEILHON paOOTHI.

B xo1e n3ydenus: IUCHUIUIMHBI TPEAYCMAaTPUBAIOTCA MEKYUiUil, PYOeHcHblil KOHMPOb
U NPOMEICYMmOUHAA Ammecmayus.

dopmamMH KOHTPOJISI 3HAHUN CTYAEHTOB MO JaHHOW JUCLMILTUHE SIBISIFOTCS TE€CTHL, J1a00-

paTtopHble pabOTHI U 3K3aMEH.

5.1.0neHO0YHBIC MATEPHAJIBI VIS TEKYyLIero KOHTPOJIS

Ilenv mexkyuwieco konmpona — olieHKa pe3ynbTaToB padOThI B cEMECTpe U 00ecredeHre
CBOEBPEMEHHOI 00paTHOM CBSI3U, 11 KOPPEKIIUU 00YUESHHS, aKTHBU3AIUU CAMOCTOSATEIHHON




paboTsl oOyuatomierocsi. OObEKTOM TEKYIIET0 KOHTPOJIIS SBISIOTCS KOHKPETH3UPOBAHHBIC pe-
3ynbTaThl 00yueHus (yueOHbIE TOCTHKEHUS) TIO TUCIIUTIIINHE

Texkyuwjuit KoHmpoIb yCTIEBaEMOCTH 00€CIICUNBACT OICHUBAHUE X014 OCBOCHUS UCIHU-
Hbl «CoBpeMeHHbIe 0(hrCcHBIC MHPOPMAITMOHHBIC TEXHOJIOTHIY» U BKITIOYACT: BHITOTHCHHE
3a/1aHuil Ha TaOOPATOPHOM 3aHSATHUH, CAMOCTOSITEIILHOE BBIITOJIHEHUE WHIMBUYyaTbHBIX JOMAIII-
HUX 33J]aHU{ C OTYETOM (3aIIUTON) B YCTAHOBJICHHBIN CPOK, HAITMCAHHE JOKJIAI0B, pedeparos.

5.1.1. OueHo4YHbIe MATEPHAJIbI 1JIS1 BHINOJHEHUS HHAMBUAYAJIbHBIX 3a1aHUIl (KOHTPOJIU-
pyemblie komnereHnuun YK -1; unaukatopsl gocTHkeHust komnerennuii YK — 1.2.)
IIpuMepHbIe MHAUBHAYAJIBHBIE 32 IaHUS
Pa6ota Ne 1. dopmaTupoBanue TekcTa B penakrope Word.
3ananue 1. OcBoiiTe OCHOBHBIE IPUEMBI pabOTHI B TEKCTOBOM peaakTope Word
Ilopsinok BeINOTHEHHS PAdOTHI

1.  3anycrute nporpammy Microsoft Word, nonb3ysce meno Ilyck/IIpozpammur/Microsoft
Word. Ha >xpane mosiButcsi okHO niporpammbl Word. VI3yanrte CTpYKTYpy U JIEMEHTHI OK-
Ha. /{15 aTOro HEOOX0AMMO Ha)kaTh KOMOMHAaNUIO KiaBuil Shift-F1 v nipu nmomoiu Kyp-
COpa BBIJICIISINTE HY)KHBIE JIEMEHTHI.

2.  CBepHHUTE U pPa3BEPHUTE OKHO IIPOrPAMMBIL.

Co3zpaiiTe HOBBIM JOKYMEHT U 3aTEM CBEPHUTE U Pa3BEPHUTE OKHO JIOKYMEHTA.

4.  Hayuurech ycTaHaBnuBaTh W yOUpaTh MaHEINM HHCTPYMEHTOB U JIMHEWKY MPH MOMOIIU

KOMaH/1bl Buo v ¢ TOMOIIBI0O KOHTEKCTHOTO MEHIO.

YcranoBure Juneiky v nanenu Cmanoapmnuaa v @opmamuposanue.

6.  Uzyuute comepKuMOe CTPOKH COCTOSTHUSA. BBIKIIOUMTE M BKIIOUUTE OTOOpaKEHUE CTPOKHU
COCTOSTHUSI.

7.  Co3naiiTe HOBBIN JIOKYMEHT. B 3aronoBke okHa mporpamMmbl HOSIBUTCSI UMsI HOBOT'O JIOKY-
meHTa. Tenepb B okHe nporpammbl Word oTkpeiTo ABa nokymenta: Co3zgaiite erne oauH
HOBBIN TOKyMEHT. HayunTech nepexiitouarbest MeXAy OKHAMHU JIOKYMEHTOB M YIIOPSI0YH-
BaTh OKHA BCEX JOKYMEHTOB C IOMOLIBIO MEHIO OKHO.

8. 3akpoiTe OKHA BCEX JIOKYMEHTOB.

(98]

b

3aganue 2. ®opmaTupoBaHue MHPOpPMAIMK B TeKCTOBOM penakrope Word. M3yunte komanay
@opmam, ee nonkoMauasl lpugm, Ao3ay, Cnucox.
CoznaiiTe HOBBIM JOKYMEHT, COJEpKAIINN KOIUIO TEKCTa, NU300pa’keHHOro Ha puc. 1.

Tabmumna 1
TpeboBanus k Gopmary mpudTos
Crpoka MpudTr
3aroJioBok Times New Roman, 14, nomyxupHbIit
Iloo3azonoeok Times New Roman, 12, nomykupHblil Kypcus
OCHOBHOM TEKCT Times New Roman, 11
Taomuna 2
TpeboBanus k popmary ab3aiies
A03an
Crtpoka
BeipaBHuBanue Otcrymsbl, cM WuTepBainsbl, cm
o CueBa—0 [Tepen — 6
3arosi0BOK Cnpasa -0 ITocne — 6
HEHIpy IlepBas ctpoka — 0 MexcTpounslii — 1
CneBa—0
Ilepen — 3
Moosazonosox | '° Cripasa — 0 HoEne -3
neBomy kpato | [lepBas cTpoka — oT- .
cryn | MexcTpouHnbiii — 1




OCHOBHO o Caesa =0 Hepen -0
TeKeT . Cnpasa -0 [Tocne — 0
p ITepBas ctpoka — 1 MexcTpounbiii — 1

MeToanueckue yKa3aHusl.

JInst BCTaBKM crieMaJIbHOTO CUMBOJIA “Y” mpuMenuTe koManay Bemaexka/Cumeon.

Jljis Hymepaiuu CTpOK HEOOXOAMMO CTPOKHU BBIICIUTHh U HAXKATh Ha KHOIIKY HyMEeparus
Ha nanenu Popmamuposanue.

3amaiiTe creAyoolIMe MapaMeTpbl CTPaHUIBI ¢ NoMolplo MeHio @aitn/Tlapamempor
cmpanuybl VIV JTUHEHKU: JeBoe — 3,5; npaBoe — 2,5; BepxHee — 2; HUKHee — 2.

JI71st BCTaBKU pUCYHKA MEPEHECUTE TEKYIYIO MO3UIMI0 PEIAKTUPOBAHUS B HAYAJIO TEK-
CTa W cO3JaiiTe HOBBIA ab3ail. BcraBpTe pUCYHOK NMpU MOMOITM KOMaHAbl Bcmaeka/Pucynok.
YcTraHOBUTE COOTBETCTBYIOIIME pa3Mepbl. BhINMOMHUTE KOMaHy KOHTEKCTHOTO MeHI0O Dopmam

o6vexma u copocwTe Quiaxok i Iosepx mexcma na sxnanke Ionoscenue.

Jlis BCTaBKM PHUCYHKOB B Hayalieé II0J[3arojIOBKOB NpPHUMEHUTE KoMmaHny Bcmae-
kxa/Cumeon, BbIOepuTe HEOOXOAUMBIA cuMBOJ U3 rpymnnbsl Wingdings, BCTaBbTE€ U YCTaHOBHTE
HYKHBIW pa3Mep €ro.

I'panuysl abzaya ycmanasnusaromes npu nomowu komanoovl @opmam/Aoé3zay unu Jlu-
HelKu.

CoxpaHuTe TOKYMEHT B CBOEH mamnke noa umeHeM “3ananue Ne 2. 3aKpoiTe TOKYMEHT
Y OTKPOWTE €ro CHOBA.

Padora 3

. CoBpeMeHHbIE TpeOOBaHUS K COCTABICHUIO OJIAHKOB.

- brnank mpo0IBPHOTO PACIONI0KEHUSI PEKBU3UTOB TaHHOW opranu3anuu (O0muii 61aHK).

- bitaHk IpoI0JIBHOTO PacHOIOKEHUST PEKBU3UTOB.

- briank yrinoBoro pacnosokeHusi peKBU3UTOB JIaHHOM opranu3aiuu: ¢paaroBblid U EHTPU-
POBaHHBIN.

Padora 4

OdopmiieHne JOKYMEHTAIUH 110 CO3AAHUI0 TPEATPHUATHS.

- 3asBJI€HME HA TOCYIaPCTBEHHYIO PETUCTPALIUIO.

- [Ipotokon Nel cobpanust TpyA0BOro KOJJIEKTUBA O CO3/JaHUU.

- TutynpHbIM TUCT ycTaBa. Llenn 1 oCHOBHbBIE HaNpaBICHUS 1€ATEIbHOCTH MPEANPUATHUS.

Pa6Gora 5

OdopmieHre TOKyMEHTaluU 110 OpraHU3allMOHHO-PACIOPSAIUTEIIBHOMY PETYINPOBAHUIO
JeSITeAbHOCTH MPEAIPUATHSL.

- JomxHOCTHAs MHCTPYKIUS IOMOIIIHUKA PYKOBOUTEIIS.

- llItatHOE pacniucanue.

- [lonoxxenwne o cTpykrypHoMm noapasaenenuu (JIOVY).

Padora 7

Odopmienue TOKyMeHTAIUU IO PaCHOPSIAUTENbHON s TeTbHOCTH.

- [Ipuka3 O BBenenun MHCTpyKIIMM MO AETONPOU3BOACTBY.

- Ykazanue OO0 ycuJIeHUHN KOHTPOJIS 32 KaYeCTBOM IIPOEKTHOM IOKYMEHTAaLUH.

- ITocTaHOBIEHNE KOJIIETHAIBHOTO OpraHa 1o BOIIPOCaM OCHOBHOMW JI€ATENbHOCTH.

- Beinucky 13 NoCTaHOBIIEHHUS.

PaGora 8

OdopmiteHne JOKYMEHTAIUH 110 TMYHOMY COCTaBY.

- 3asBJeHHE O MpuemMe Ha padoTy.

- [Ipukas o npueme Ha paboTy.

- Beimycky U3 npoToKosia 0 MOOLPEeHU pabOTHHKA.

- TpynoBoii KOHTpaKT.
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Padora 9

Odopmienne nHGOPMALMOHHO-CIIPAaBOYHON JOKYMEHTALUU PEATNPUATHS.
- Tenedonorpamma.

- AKT 110 BOIIpOCaM OCHOBHOM J€STEIbHOCTH.

- CripaBka 1o BOIIpocaM OCHOBHOM J€ATEIbHOCTH.

- JloknaiHas 3amucka.

Pa6ora 10. OdopmieHne AeI0BOI MEPENUCKU TPEATIPHUITHS.

- PexnnamHo-nH(pOpMaLIMOHHOE THCHMO.

- ITucbemo-3arnpoc.

- [Iucemo-oTBeT.

Kpurtepun olieHKH BBITOTHEHHS J1a00paTOPHBIX paboOT

«omauunoy (3 Oaya) - oOyJaroIuiics MoKa3ayl TyOOKHe 3HaHWS Marepuala Mo MOCTaB-
JICHHBIM BOIIPOCAaM, I'PaMOTHO, JIOTUYHO €T0 U3JIaraeT, CTPYKTYPUPOBAII U JACTAIU3UPOBal HHDOp-
MaIuo, u30erasi MpoCToro MOBTOPEHUs] MH(GOPMAIMK U3 TeKCTa, HH(OpMAITHs MPEICTaBlIcHA B
nepepaboraHHOM Buzie. CBOOOIHO UCIIONIB3YeT He0OX0oauMble (hOPMYITBI IPH PELICHUH 337134,

«xopowtoy (2 Ganna) - oOyJaromuics TBEPAO 3HAET MaTepUall, TPAMOTHO €r0 M3J1araeT, He
JIOIYCKAET CYIIECTBEHHBIX HETOUHOCTEH B MPOIIECCE PEIICHUS 3a/1ay;

«yooenemeopumenvroy (1 6amr) - oOydaronuiics UMeeT 3HaHUSI OCHOBHOTO MaTrepuaia Io
MOCTABJICHHBIM BOIIPOCaM, HO HE YCBOWJI €ro JIeTaleH, JOIyCKAaeT OTACIbHbIE HETOYHOCTH TPU
PCELICHUY 33]1ay;

«Heyoosiemeopumenvroy (MeHee 1 Oaymia) — oOyJaroNUiics JOIycKaeT Tpyobie ONTMOKH B
OTBETE Ha NIOCTABJICHHBIC BOIPOCHI U IIPH PEIICHUH 33/1a4

5.1.2. 3anaHus 1Jis1 CAMOCTOATEIbHOU PadoThl (KOHTPOJIHMPYeMble KOMIIETCHIIMU
VYK -1; unaukaropsl gocTH:keHust komnerennuii YK — 1.2.)

Meroanyeckue yKasaHus:

Cocmagbme mekcmol nucem 6 1eKMPOHHOM 8UOe, NONb3YACL UHGOpMayueti, KOmopas NPUueo-
oumcs 6 3a0anusx. Oopamume HUMAHUE HA MO, YMO 8 HEKOMOPBIX 3A0AHUAX 0208APUBAENCS
HeoOX00UMOCmb, KpOMe MEeKCMAa NUCbMA, OPOPMAAMb peKeusumol «Aopecamy, «3a201080K K
mexcmyy, «Ceblika Ha 0amy u Homep nocmynuguie2o 00Kymenmay, «Iloonucvy. B nekomopuix
cnyuanx HeobXo0UuUMo CoOCmasumyb MmaKice CMynumenbHoe oopaweHue U 3aKai0YUmenbHyo
SMUKEMHYIo Gpasy.

3aganue 1.

Opranuzanun OAO «CBsI3bUHBECT» HY)KHO 3aKa3aTh OJJHOMECTHBIM HOMep MpUObIBa-
IOIIEMY B KOMaHIUPOBKY B MOCKBY CHeIMAIMCTy U3 Y pajbCKoro (uinana KoMnaiuu — Mopo-
30By Hukonaro [lerpoBnuy. Komannuposka mianupyercs ¢ 19 no 23 nrons Texkyniero roga. Bo-
IIPOCHI OpraHU3aluy IprueMa KOMaHINPOBAHHBIX CIEUAINCTOB HAXOAATCSA B KOMIIAHUU B BEJle-
HUHW 3aMECTUTEIIS T€HEPAIIBHOTO TUPEKTOPA MO aIMUHACTPATUBHO-X035MCTBEHHBIM BOIIPOCAM
Hosukosa H. /1.

CocTaBbTe MUCHMO-IPOCHOY B TOCTUHUYHBIN KOMIUIEKC «M3MaimoBckuit» (Kopiryc
«Berey), oTMeThTE B MUCbME, UTO IIJ1aTa 3a MpoKUBaHUE OyaeT npousseneHa Moposzosbm H. I1.
3a HaTM4HBIN pacueT. CocTaBbTe TEKCT M peKBU3UTHI «Anipecar» u «lloanucey.

3aganue 2.

MuHHUCTEPCTBO MPOMBIIIIEHHOCTH U 3HepreTuku Poccuiickoit ®denepanuu (MuHmpom-
sHepro Poccun) moAroToBmiIo mpoekT ¢enepaabHoi 1eaeBoi mporpaMMsl « TOMInBoO U 3HEp-
TUS.

ITporpamma 6bu1a pazpadoTana no nopyuenuto IpaButenscta ot 12.09.2006 Ne
1998-11 1 coracoBaHa ¢ 3aMHTEPECOBAHHBIMU OpraHu3anusaMu. O0bemM mporpaMmbi-48 1.
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[Tporpammy HEOOXOJMMO HANIPaBUTh B 2 5K3. Ha yTBepkaeHHE B [IpaButenscTBo Poc-
cuiickoi denepannm.

CocraBbTe COIPOBOAUTEIBHOE TUCHMO OT UMEHH MUHUCTEPCTBA B ajipec JlenaprameH-
Ta npoMbinieHHOCTH [IpaBuTenscTBa Poccuiickoit @enepannn. Kpome TekcTa, COCTaBbTE peK-
BU3UTHI «ApecaT», «CchlIKa HA 1aTy U HOMEP NOCTYIUBIIET0 JOKyMeHTa» U «llognucey.

3anaunme 3.
[IpencraBiaeHHOE HIXKE MTMUCHMO COCTABJICHO HETPaMOTHO. MCroib3ys ero coaeprkaHue,

COCTaBbTE IIPABWJIbHBII BapUAHT MHUCbMA.

VBaxkaemsble rocrnojal

Hacrosmum nucbMoM coo01iaeM, 4To B CBS3H C HOBBIMU TPEeOOBaHUAMHM Haieil Oyx-
ranTepuu K 0opOpMIIEHUIO (PMHAHCOBBIX JOKYMEHTOB U3MEHSETCS CUCTEMA HauuClIeHHsI OOHYCOB
3a BBIIIOJIHEHUE TJIAHOBBIX 3aJaHUM.

C 01.05.06. cucrema 6yzaet cnenyromieii: 6azoBas ckunaka 8% Oyner AenaThes cpaszy
npu opopMIICHUN HAKJIAAHBIX, B OOHYC 32 BBIIIOJHEHHE TUTaHa B pa3Mepe 2% OyaeT HauucCsaTh-
sl B KOHIIE NepHoja — KBapTaia (I10 XKeJlaHHIo, - MecsAla) U 0hOpMIISITECS COOTBETCTBYIOLIUMHU
nokymeHntamu. Panee u 6a3zoBas ckuaka B pazmepe 8% u 6oHyc B pazmepe 2% HaYUCISUIUCh cpa-
3y 1pu 0(OPMIIEHUH HAKJIaJHOU, YTO B HACTOSIIIUI MOMEHT 3aTPyIHUTEIBHO IO Py IPUUHH.

Hagneemcst Ha noHMMaHKe HAIUX NPoOJIeM U aibHeHIIee B3aUMOBBITOIHOE COTPY-
HUYECTBO.

3ananmue 4.

[IpencraBineHHOE HUXKE MUCHMO COCTABJICHO HETPaMOTHO. Mcromb3ys ero cogepkaHue,
COCTaBbTE IIPABWJIbHBIN BApUAHT MUCHMA.

YBakxaeMble TOCNOAA,

MsI pagsl Oynem BuzieTh Bac Ha cemunape «IIpaBoBbie acTeKThI 3aIIUTHl KOMMeEpYe-
CKOM nHpopmManuny», KOTopslii cocrontes 13 nexabps. Cemunap OyaeT NpoBoIUThCA B oduce
HAIIIEro areHTCTBA.

Oopamaem Baiie BHUMaHUe, 4TO perucTparus yuacTHUKoB ¢ 9.30.

Hauano cemunapa B 10.00.

Crpasku 1o tenedony 369-0773

C yBaxxeHuem,

3ananue 5.
HNHcTUTyTOM MOBBINIEHUS KBaTU(UKAIIUKA PAOOTHUKOB CPEICTB MaccoBor nH(poOpMa-

1[MU BhINyIeHa B cBeT kHura: [lycroBoiitenko P. O. Pexnama u public relation npumepst u
yueOHble 3agauu (M., 2006).

CocTaBbTe MUCHMO C MPOCHOOI BbICIAaTh BaM HaNnOXEHHBIM IUIATEXKOM 5 3K3EMIUISIPOB
3TOM KHUTH. OhopMuUTE PEKBU3UT «AIpecaTy U TEKCT MUChMA.

Kpumepuu popmuposanus oyenok no 3a0anuam 01a camocmoamenbHou padoomaol
cmyoenma (munoewie 3a0a4u):

«omauyrnoy (5 GaJyIoB) - OOyUaIOUTUIICS TTOKa3all TTyOOKHE 3HaHWs MaTepHalia 1o MOoCTaB-
JICHHBIM BOITPOCaM, TPaMOTHO, JIOTHYHO €T0 MU3JIaraeT, CTPYKTYPUPOBAI U JeTaTH3UpOBal HHPOP-
Maruo, u30eras MPOCTOrO MOBTOPSHUS MH(POPMAIMKA W3 TEKCTa, MHPOPMAIUS TPEJICTABICHA B
nepepaboraHHoOM Buje. CBOOOMHO UCTONB3YeT HEOOXOAUMBIC MPUEMBI PabOTHI HA KOMITBIOTEPE
JUTSL BBITIOJTHEHUH 33 TaHHSL.

«xopowioy (4 6amna) - o0yJaromuiicss TBEpAO 3HAET MaTepHall, TPAMOTHO €ro M3jaraer, He
JIOITYCKAeT CYIIECTBEHHBIX HETOYHOCTEH B TIPOIIECCE BBHITIOJTHEHNUH 33/ 1aHUS.

«yooeremeopumenvroy (3 6anna) - o0yJaroUMiics UMeeT 3HaHUS OCHOBHOT'O Marepuala
0 TIOCTABJICHHBIM BOITPOCAaM, HO HE YCBOHJI €TO JeTaNICH, JOMYCKAeT OTACIbHBIC HETOYHOCTH TPH
BBITTOJIHCHUH 33IaHHSL.
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«Heyoosemeopumenvho» (MeHee 2 0AIIOB) — O0yUAIOIIUIACS TOMYCKAeT rpyObie OMMOKH
B OTBETE Ha MIOCTABJICHHBIE BOMPOCHI U ITPH BHITIOJTHEHUH 33aHUSL.

5.1.3.01eH04YHBIe MATEPHAIBI /1JIsl BLINOJTHEHHS pedepaToB (KOHTPOJIMPYEMbIe KOMIIe-
TeHun YK -1; munaukaTopsl jocTuskeHus kommnerennuii YK — 1.2.)

IIpumepHas TemaTuka pedepaTon

l. Uenosek 1 nHGOpMAITHSI.

2. Mecto unpopMaTuky B HAyYHOM MUPOBO33PEHUU.

3. NHudopmarnmoHHbIe MPOIECCH B )KUBOU MTPUPO/IE.

4. WNudopmannoHHbIe TPOIECcCHl B 00IIECTBE.

5. WHdopMannoHHbIE TPOIECCHl B TEXHUKE.

6. HNudopmarinonHast 1esTeIbHOCTh YeIOBeKa.

7. OcHoBbl HHGOPMAITMOHHOHN 06€3011aCHOCTH

8. 3aKOHOJATEIbHBIE aKTHI, MPEANMCHIBAIONINE 00S3aTeIBHOCTh JTOKYMEHTHPOBAHUS WH-
dbopmarium.

9. TpeboBaHus K TOKYMEHTaM, H3JI0’KEHHBIE B 3aKOHOIATEIIbHBIX aKTaX.

10.  HopmaTuBHO-METOIMYECKHE aKThl, HCIIOJIb3yeMbIe B pab0OTe C JOKyMEHTaMHU.
11. Buapl opraHn3allMOHHBIX JOKYMEHTOB.

12. Bwuasl pacnopsauTeNbHbIX JOKYMEHTOB.

13. [ITaTHOE pacniucanue.

14. J{oJKHOCTHAS! MHCTPYKIIUSL.

15. TumoBsie OpraHU3aOHHBIE CTPYKTYPHI CITYKOBI JAE€TOMPOU3BOICTBA.

16.  Ilenu u 3a1aum ciy>k0bI JEONPOU3BOICTBA.

17.  OcHoBHbIE (PYHKLNHU CITY>KOBI J1€J0IPOU3BOJICTBA.

18.  HopmaruBHBIE TOKYMEHTBI, PETIaMEHTUPYIOLIHE JESTEIbHOCTb CIIYKOBI JI€IONPOU3BO/I-
CTBa.

19.  HudopmanumonHoe obecrieyeHre AIONPOU3BOICTBA

20. CuCTeMBI AJIEKTPOHHOTO IOKYMEHTO000pOTa

Memoouueckue pekomenoayuu no Hanucanuio pegepama

Pegpepam — mpOIyKT CaMOCTOSITEIBHOM pPaOOTHI CTYJEHTa, MPEACTABISAIOIIUNA coO0O0MH
KpaTKoe M3JI0KEHHE B MMCHhMEHHOM BHUJE TOJIYYECHHBIX Pe3yIbTaTOB TEOPETUUYECKOTO aHAIIN3a
oTpe/ielIeHHOW HaydyHOU (y4eOHO-HMCCIe10BaTeNbCKON) TeMbI, TJI€ aBTOP PAacKphIBAET CYTh MC-
ClIeyeMOH MpoOIeMbl, TPUBOANUT PA3IMYHBIE TOUKU 3PEHHSI, a TaK)KE€ COOCTBEHHBIE B3TJISIBI HA
Hee.

WznoxenHoe mMoHMMaHWE pedepara Kak MEIOCTHOTO aBTOPCKOTO TEKCTa OIpENeIsieT
KPUTEPHH €ro OLEHKH: HOBU3HA TEKCTa; 000CHOBAaHHOCTh BHIOOpA MCTOUYHUKA; CTENIEHb PacKpbl-
THS CYITHOCTH BOIIPOCA; COOMIOEHUS TPEOOBaHMI K OPOPMIIEHHIO.

Tpeboeanusn k pegpepamy: O0umii 006éM pedepara 20 mucroB (mpudt 14 Times New
Roman, 1,5 unrepsan). [lons: BepxHee, HIKHEE, MpaBoe, JeBoe — 20MM. AO3alHBIA OTCTYI —
1,25; PucyHku TOJKHBI CO37aBaThCsl B LIMKIMYECKUX PEIAKTOpax WM Kak pucyHok Microsoft
Word (crpynnupoBanHblif). Tabmuiel BBINONHATH TaOAMUHbIMH sueiikamu Microsoft Word.
CkaHupOBaHHE PUCYHKOB M TaOJHIl He AomyckaeTcs. BelpaBHHBaHME TekcTa (IO MIMPUHE CTpa-
HUIIBI) HEOOXOAMMO BBITIOIHSTH TOJBKO CTAaHAAPTHBIMU CIIOCOOAMH, a HE ¢ TIOMOIIBIO TTPOOEIIOB.
Pa3smep Tekcra B pucyHKax u Tabnunax — 12 kKerip

OO6s13aTeNIbHO HAJIMYME: coAepkKaHUs (CTPYKTypa pabOThl C yKazaHHEM pPa3fesioB M HX
HayaJIbHBIX HOMEPOB CTPAHMUIL), BBEJICHUS (aKTYaJIIbHOCTh TEMBbI, 11€J1b, 33/1a4H), OCHOBHBIX pa3-
nenoB pedepara, 3akoueHus (B KpaTKOM, PE3IOMHUPOBAHHOM BHUIE OCHOBHBIE MTOJIOKEHUS pado-
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ThI), CIUCKA JIUTEPATYphl C YKa3aHUEM KOHKPETHBIX MCTOYHUKOB, BKIItOUas CChUIKA Ha WHTEp-
HET-PECYPCHI.

B Tekcre ccbuTka Ha HCTOYHUK JETaeTcs MyTeM yKa3aHus (B KBaJpaTHBIX CKOOKaX) MOpsi/-
KOBOTO HOMEpa IUTHPYEMOH JHMTEPaTyphl U 4epe3 3aIsTyl0 — HMUTHPYEMBIX CTPAaHUIl. YpoeeHb
opuzunanbHocmu mexcma — 60%

Kpumepuu ouenku pecpepama:

«omauyHoy (4 6ajuia) CTaBUTCS, €CIIM BBIIOJIHEHBI BCe TPEOOBAaHUS K HAKMCAHUIO U 3aIllH-
Te pedepara: obo3HaueHa mpodiieMa U 00OCHOBaHA €€ aKTYalbHOCTb, CEJIaH KPAaTKUU aHan3
Pa3IMYHBIX TOYEK 3pPEHHUSI Ha paccMaTpUBAEMYIO MPOOJIEMY M JIOTHYHO H3JIOKEHA COOCTBEHHAs
NO3HIHsA, CHOPMYITHPOBAHBI BBIBOIBI, TEMa PACKPHITA IMOJIHOCTBIO, BBIIEP)KaH 00BEM, COOIIOIe-
HBI TPeOOBaHUS K BHEIIHEMY O(QOPMIICHHIO, JaHbI TIPABUIIbHBIC OTBETHI HA JJOMIOJHUTEIbHBIE BO-
npockl. OOy4aromuics MpOsSBUI MHUIIMATHBY, TBOPUYECKUN IMOAXOJ], CIIOCOOHOCTh K BBITIOJHE-
HUIO CIIOKHBIX 33JJaHU/, OpPraHW3alMOHHBIE CITIOCOOHOCTH. OTMeUaeTcs: CIOCOOHOCTD K MyOIny-
HOU KOMMYHUKaIuH. JJokyMeHTalus nmpeacraBieHa B cpok. [TomHOCThIO 0opMIICHA B COOTBET-
CTBHH C TPEOOBaHUSIMU

«xopoutoy (3 Gayna)— BBIIOJIHEHBI OCHOBHBIE TpeOOBaHUS K pedepaTy U ero 3aimre Bbl-
MIOJTHEHBI, HO TIPH 3TOM JIOMYIIEHBI HEMOUETH. B 9acTHOCTH, MMEIOTCS HETOYHOCTU B M3JIOXKE-
HUM MaTepuaia; OTCYTCTBYET JIOTHYECKas IMOCIEI0BATECIbHOCTh B CYXJICHUSIX; HE BBLICPIKAH
00bEM pedepaTa; UMEIOTCS yIyIIeHUsI B 0(pOpMIICHUN; HA JONOJHHUTEIBHBIE BOIPOCH! TIPU 3a-
IIUTE JaHbI HEMOJIHBIC 0TBEThI. OOYYAIONIUIICS TOCTATOYHO MOJHO, HO 0€3 UHUIIMATHBBI U TBOP-
YECKMX HAXOJOK BBITIOJHUJ BO3JIOKEHHBIE Ha HEro 3aja4d. JIoKyMeHTalusi mpeacTaBieHa J1o-
CTaTOYHO IMOJIHO U B CPOK, HO C HEKOTOPHIMHU HEZ0PaOOTKaMU

«yoosnemsopumenvHoy (2 6amia) — IMEIOTCS CYIIECTBEHHBIE OTCTYIUICHHUS OT TPEOOBaHMIA
K pedepupoBanuto. B 4acTHOCTH, TeMa OCBEIICHA JIMIIb YACTHYHO; JOMYIICHBI (DaKTUYECKHE
OMMOKH B COJIEpKaHUM pedepaTa WIK MPH OTBETE Ha AOMOJHHUTEIBHBIE BOIIPOCHL; BO BpeMs 3a-
HIUTHI OTCYTCTBYET BBIBOJ. OOydYaromuiics BBIMOJTHUI OOJBIIYI0 YacTh BO3JIOKEHHOH Ha HEro
pabotel. JlomymeHsl CymiecTBEHHbIE OTCTYIUICHHUS. JIOKyMeHTamus coaHa cO 3HAYUTEIbHBIM
ono3zaanueM (6oznee Henenn). OTCYTCTBYIOT OTAENbHbIE ()PArMEHTHI.

«HeyooenemeopumenvHo» (MeHee 1 Oamna) — TeMa pedepata HE pacKphITa, OOHAPYKUBA-
€TCsl CYIECTBEHHOE HEMOHMMaHHe mpobsembl. OOydaronuiics He BBITOJHWI CBOM 3a/laud WM
BBITTOJTHWJI JIMIITH OT/AETBHBIE HECYIIECTBEHHBIE MOpydeHus. JlIOKyMeHTaIHs He CllaHa.

5.2. OueHo4HbIe MaTepPHAJIBI IJIs1 PYy0e:KHOT0 KOHTPOJIS (KOHTPOJHPYeMbie KOMIETeHIHMT
YK -1; unaukatopbl focTu:kenust komnerenuuii YK —1.2.)

5.2.1.0uenounvie mamepuanvl 014 mecmosvix 3a0anuil (NOJIHLLIL nEpeueHb Mecnoevlx
3a0anuit npeocmaesnen 6 IUOC - KbI'Y):

1 JlokyMeHTHpOBaHUE — 3TO IPOLIECC

co3JlaHus 1 0pOpMIICHHS JOKYMEHTA
(buKkcannu X03sIMCTBEHHBIX Onepanuit

3anucy HH(OPMAIMK Ha Pa3IMYHBIX HOCUTEIISX 110 YCTaHOBJIEHHBIM IpaBUIaM

2 Jlenonpou3BOACTBO — 3TO

OpraHu3aIus

oTpacib AeSTEIbHOCTH, 00ECIIeYNBAONIAs TJOKYMEHTHPOBAHNUE M OPraHU3aLUI0 PabOThI ¢ 0pu-
OUaJJbHBIMHU JOKYMCHTaMU

JOKYMEHTAI[HOHHOE 00eCTIeYeHNe YIPaBICHHS

3 Opranuzanus paboThl C TOKyMEHTaMU
o0ecreueHne ABUKEHUsI JOKYMEHTOB B alllapaTe ylnpaBieHus,
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HCIIOJIb30BaHUA B CIIPABOYHBIX HCIIAX U XPAHCHUS,
XPaHCHUEC U UCITIO0JIB30BaHUEC JOKYMCHTOB B TCKYH_Ief/'I ACATCIIBHOCTH YUPCIKIACHUA).

4 JIOKyMEHT — 3TO

3auKCUpOBaHHAs HA MAaTEPHAILHOM HOCUTENIe HH(POPMAIIUS C PEKBU3UTAMHU, TO3BOJISIONIHMHE
ee UJIeHTU(UIUPOBAThH

NepevyeHb PEeKBU3UTOB

COBOKYITHOCTh JaHHBIX

5 PeKBU3UT JOKyMEHTa

00s13aTeNbHBIN 3NIEMEHT 0(hopMIIeHHS OPHUIINATBHOTO JJOKYMEHTA.
PEKOMEHIATENBHBII 3IeMEeHT 0(OPMIICHHUS TOKYMEHTa
XapaKTepU3yeT CTEeTEeHb 0053aTeNbHOCTH HCIIOIHEHUS

6 O¢unmanpHbie TOKYMEHTHI — 3TO JTOKYMEHTHI,

CO3/JJaHHBIC FOPUINIECKUMHU WITH (PU3NIECKUMH JIUIIAMH,
oopMIICHHBIE U YIOCTOBEPEHHBIE B ONPEIEICHHOM MOPSIKE.
HOANYCAaHHBIE OUIUATEHBIM JTHIIOM

7 FOpuanyeckast cuia JOKyMEHTa — 3TO

CBOMCTBO O(HUINAIBHOTO JOKYMEHTa, COOOIaeMOe eMy JeHCTBYIOMINM 3aKOHOATEIbCTBOM
IPaBOBBIE ACTIEKTHl JOKYMEHTO000pOTa

JIOKYMEHTaIUsl I0PUIANYECKOr0 OTAea

8 JlokymeHTOO0OpOT —

JIBIDKEHUE IOKYMEHTOB B OpPraHU3aIlMy C MOMEHTA MX CO3/IaHMsI WU TTOJTy4EeHUS JI0 3aBEpPIICHUS
HCIIOJIHCHUA NI OTHPABJICHUS

(pu3myecKoe nepeMenieHne JOKYMEHTOB B OpraHU3aIiu

000pOT TOKYMEHTOB

9 Cucrema JOKyMEHTAITUU — 3TO

COBOKYITHOCTh JTOKYMEHTOB, B3aUMOCBSI3aHHBIX 10 MTPU3HAKAaM MTPOUCXOXKICHUS, HA3HAYCHHUS,
BUJA, c(heprl AeSTENbHOCTH,

COBOKYITHOCTb €IMHBIX TpeOOBaHUN K UX 0(OPMIICHHIO

KOMIUIEKC JIOKYMEHTOB OpTaHU3aI[UN

10 OpranuzanroHHO-PACTIOPSIUTENbHbBIE TOKYMEHTHI —3TO

MUCHMEHHBIE JOKYMEHTBI, B KOTOPBIX (PMKCUPYIOTCS pEIICHUs aIMUHUCTPATUBHBIX U OpraHu3a-
LIIOHHBIX BOIIPOCOB,

JOKYMEHTHI [0 BOIIPOCaM yIIpaBJIEHUs, B3aUMOICHCTBH, 00ECTIeUeHHsI U PETYIUPOBaHUS Jie-
ATEIIBHOCTH OPTaHOB BJIACTH, YUPEKICHUMN, IPEANPUATAN, OpTaHU3ALMI, UX ITOAPA3ICICHUN U
JOJKHOCTHBIX JINIL

YCTHBIE YKa3aHUs PYKOBOJICTBA

11 NudopmaiimoHHO-CIpaBOYHbIE JOKYMEHTHI UTPAIOT
CIIy’K€OHYIO POJIb TI0 OTHOLIEHHIO K OPraHU3allMOHHO-TIPABOBBIM U PAaCHOPSAAUTEIbHBIM

BEYIIYIO POJIb
BCIIOMAraTejibHYIO POJib

12 Nudopmarust 3to -
* cBelleHus, mocrynatomue or CMU
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* TOJIBKO IOKYMEHTHPOBAHHBIE CBEJICHUS O JIUIAX, MpeaMeTax, pakTax, COOBITHIX

* CBEJIEHHUs O JHIAX, MpeAMeTax, (pakTaxX, COOBITUAX, SBJIECHUAX U MPOLECCaX HE3aBUCHUMO OT
(bOpMBI UX TIPECTABICHUS

* TOJIBKO CBEJICHUS, COJIepKAIIMECs B JIIEKTPOHHBIX 0a3ax JTaHHBIX

13 Uadopmanms

* HE UCUE3aeT MU MOTPeOICHUU

* CTAHOBHUTCS JIOCTYITHOM, €CITM OHA COJICPIKUTCS Ha MaTepHaIbHOM HOCHTEIC
* TIOJIBEpraeTcs TOJIbKO "MOpaTbHOMY HU3HOCY"

* XapaKTepHU3yeTCs BCEMU MEPSUNCICHHBIMI CBOMCTBaMU

14 Undopmanus, 3adukcupoBaHHasi Ha MaTepUaIbHOM HOCHUTENE, C PEKBU3UTAMU,
MO3BOJISIOIIMME €€ UACHTH(PHUINPOBATh, HA3bIBACTCS

* IOCTOBEPHOM

* KOH(UACHINAILHON

* IOKYMEHTHPOBaHHOU

* KOMMEPUYECKON TalHOMN

15 ®opmbl 3aLIUTHI HHTEIIEKTYaIbHOW COOCTBEHHOCTH -

* aBTOPCKOE, NATEHTHOE IPaBO U KOMMEpUecKas TaiHa
MHTEJJIEKTYaJIbHOE [IPaBO U CMEXKHBIE IpaBa

- KOMMep4ecKasl U ToCyJapCTBeHHas TaliHa

* TPaKJAHCKOE U aIMUHUCTPATUBHOE IIPABO

16 ITo mpuHaIEKHOCTH WH(GOPMAIIMOHHBIE PECYPCHI MTOAPA3ACIAIOTCS Ha

* TOCYJApCTBEHHBIE, KOMMEPUECKHE U JINUHBIE

* TOCY/IapCTBEHHBIE, HE TOCYIAPCTBEHHBIC U MH(OPMAIHIO O TpaXKaaHaxX
MH(POPMALHIO IOPUINYECKUX U (PU3NYECKUX JIUIT

: O(i)PIIII/IaJ'IBHI)Ie, Irpa’XIaHCKUC 1 KOMMEPUYCCKUE

17. K HerocyjapcTBEHHBIM OTHOCSTCS HH()OPMALIMOHHBIE PECYPCHI

* CO3IaHHBIe, MPUOOPETEHHBIE 3a CYET HErOCYIaPCTBEHHBIX YUPEKIACHUN 1 OpraHu3aluit
* CO3JIaHHBIE, IPUOOPETEHHBIE 3a CUET HETOCYIaPCTBEHHBIX MPEANPUATHI U PU3MUECKUX
JIU1Y

* IOJIY4YEeHHbIE B pe3y/bTaTe JapeHus I0pUANYECKUMU WK (PU3HUYECKUMHU JIUIIAMU

* YKa3aHHble B 1.1-3

18. Ilo oocmynnocmu ungopmayus Kraccugpuyupyemcs Ha

* OTKPBITYIO HH(POPMAITHIO ¥ TOCYTApPCTBEHHYIO TaAHY

- KOHQUACHIINATbHYIO0 HH(OPMALIHIO U HH(POPMAIIUIO CBOOOHOTO JOCTYyIa

* H”H()OPMALMIO C OTPAHMYECHHBIM JI0CTYIIOM H 001IEAOCTYINHY 0 HHpOpMAaLUI0
* BUJIBI TH(OPMAIUH, YKa3aHHBIE B OCTAIbHBIX MTyHKTaX

Kpurtepuu oneHuBaHus TeCTUPOBAHMA
OrneHka BBIMOTHEHUS TECTOBBIX 33/IaHUN PACCUMTHIBAETCS B CIIEAYIOIIEM TPOLIEHTHOM
COOTHOILIECHUH:

[Ipenen nIMTETLHOCTA KOHTPOJIA 30 MuH

[IpennaraemMoe KOJIMUECTBO 3aJaHUM U3 OJTHO- 20-25 TeCTOBBIX 3aJaHUM
0 KOHTPOJIMPYEMOT0 MoApa3aena

Kputepuu onenku

«4 bammay 76-100%
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«3 Gamnay» 51-75%
«2 baytay 26-50%

«1 Gamm 11-25%
«0 GamnoBy» 0-10%

5.2.2. Oyenounvie mamepuainsl 015 KOJI10KEUYMA
1 mouka

1.

N

oWk w

NudopmannoHHbIe U TETEKOMMYHUKAIIMOHHBIE TEXHOJIOTHH: 3BOJIIOLUS, TEHICH-
IIUH U TIEPCICKTUBBI PA3BUTHSI.

Ponb ¥ BO3MOKHOCTH MH(OPMAIIMOHHBIX TEXHOJIOTHMH B PEIICHHH O(PHCHBIX 3a-
nad. XapaKTepUCTUKU U KJIacCH(PHUKAHI OPHCHOTO MPOrPaMMHOTO 00eCreueHUsI.
OcobeHHocTH MH(OPMALMOHHBIX TEXHOJIOTHI B OPraHU3aUIX Pa3InYHOrO THIIA.
BBenenune ceTeBble TEXHOJIOTHH.

JlokaypHBIE U TTI00aIbHBIC CETH.

Knaccudukanus ceTei.

Anpecarus B cetn. CepBUCHI ceTu MIHTEpHET: TOCTYN K Pa3HOPOJHOM THIIEpTEK-
CTOBOW MH(OpMaIyu, IEKTPOHHAS MOYTa, Nepeaaya JaHHBIX, TIOUCK HHpOpMa-
M.

Manunynsuuu ¢ aiinamMu U nankaMu B onepaunoHHoW cucreme. CriocoObl co-
XpaHEHHUsI, TIOUCKA U OTKPBITUS (pailiioB.

2 mouka

1.

AT

7.
8.

[Tporpecc nHGOPMAIMOHHBIX TEXHOJOTUH U HEOOXOIMMOCTh OOECIICYCHHS HH-
(hopmarmoHHOM 0€30MMacCHOCTH.

OcHoBHbIE TOHATHS UH()OPMALIMOHHON OE30MMACHOCTH.

CrpykTypa noHsTHs UHPOPMALIMOHHAs 0€30IaCHOCTb.

Cuctema 3anuThl ”HGOPMAILIUK U €€ CTPYKTYpa.

OKoHOMUYecKas HHPOPMALIUs KaK TOBAp U 0OBEKT OE30MaCHOCTH.
[Tpodeccuonanphbie TaitHbl, UX BUABL. OOBEKTH KOMMEPUYECKOM TallHbI Ha Mpe-
HPUATUH.

[lepcoHanbHbIE TaHHBIE U UX 3allUTA.

WNHdopmannoHHbIe yrpo3bl, UX BUBI U IPUUUHBI BOSHUKHOBEHHUS.

3 mouka

AN

JIOKyMEHTUPOBAaHHUE YIIPABIEHYECKOH AESITEIbHOCTH
JlenoBas KOppeCHOHAEHIUS

Opranu3zanus paboTsl C TOKyMEHTaMU
WNudopmanronHoe odecrieuenre opUCHON AeSITETbHOCTH
CucremMbl JOKyMEHTOO0OpOTA

ba3b1 naHHBIX OPUCHOM NEATeTEHOCTH

7.1IpoexTupoBaHue u cozganue Tadnuu B cpene MS Access s b1 “ZlokymeHThI”.
8.ITonstue xopnopatuBHoit b/ u kopnopatusuoi NC.
9.Teoperndyeckue OCHOBBI OpraHU3alLMH, MNIAHUPOBAHUSA U NPOEKTUPOBAHUS CUCTEM YIIPaB-

JICHUA

10. Ananu3 u IMPOCKTUPOBAHUEC JOKYMCHTAIMOHHOT'O o0ecrieyeHUs CUCTEMBI YIIpaBJICHUA.

Kpumepuu (])opmupoeauuﬂ OUECHOK N0 KOHmMpPOJ/1bHbIM MOUKAM (KOHmpOJ'leble paﬁombl; KOJU10KeuU-

)

(6 GamoB) - cTaBUTCS 3a PabOTy, BBHITOJHEHHYIO IMOJHOCTHIO 0€3 OMIMOOK M HEN0YETOB;
00Yy4JarONIMiCs JAEMOHCTPUPYET 3HAHHE TEOPETHYECKOTO M MPAKTUYECKOTO MaTepHaya Mo TeMe
npakTHYecKoi pabotsl, pemero 100% 3amay;
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(5 GaynoB) — craBUTCS 32 padOTY, BBIMOJIHEHHYIO TIOJTHOCTBIO, HO TIPH HAJIMYWH B HEH He 00-
Jiee OJIHOM HerpyOoil OMMOKK M OTHOTO HeoueTa, He Oojee Tpex HemoueToB. OOydaromuics e-
MOHCTPHUPYET 3HAHHUE TEOPETUIECKOTO M MPAKTUIECKOT0 MaTepHaa 1mo TeMe MPaKTHIeCKor pabo-
ThI, IOITyCKasi HE3HAUNTENbHbIE HETOYHOCTH MPH pellieHnH 3a1a4, pemeno 70% 3anay;

(4 6anma) — craButcs 3a paboty, eciu OakanaBp MPaBIILHO BBIOTHII HE MeHee 2/3 Bcei
paboThI WK JTOMMYCTHII He OoJiee oHON rpyOol OmMOKHM M JBYX HEJI0UYETOB, HE 0OJIee OJTHOU TPY-
0ol u ofHOU HerpyOol omuOKH, He OoJiee TPeX HErpyOBIX OMHMOOK, OmHON Herpyooi. O0ydaro-
LIUICS 3aTPYIHSAETCS C MPaBUILHOM OLIEHKOW MPEAJIOKEHHOM 3a/1auu, AA€T HEMOJHbIA OTBET, pe-
mieHo 55% 3amaq

(mMenee 3 Gasa) — cTaBUTCA 3a PabOTy, €CIM YUCIIO OMIMOOK M HEJAOUYETOB MPEBBICUIO HOPMY
JUTSL OLICHKH 3 WJIM TPaBHJIBHO BBIMOJHEHO MeHee 2/3 Bceil pabotel. O0yuaronmiicss 1aeT HEBEPHYIO
OLICHKY CUTYaluH, pemeHo MeHee S50 % 3amad.

5.3. Ouenounvie mamepuanslt 01N RPOMENHCYMOUHO20 KOHMPOIIA

ue]lblO NPOMENCYMOUHbIX ammecmab;uﬁ 0 AMCHUIIIMHE ABJIAICTCA OLCHKAa KadcCTBa
OCBOCHUA TUCHUIIIINHBI O6yT-IaIOHII/IMI/IC$L

HpOMe)KYTOLIHaH aTTeCTalius IpCaHa3HauCHa IJId 00BEKTUBHOI'O IMOATBCPIKACHUA U OLIC-
HUBaHUA OOCTUTHYTBIX PE3YyJIbTAaTOB O6y‘~IeHI/I$I IMOCJIC 3aBCPpLICHUA H3YYCHHA IAUCHUILJIMHBI.
OCYH.I@CTBJ'IHCTCH B KOHIC CEMCCTPA U MPCACTABIIACT coboit HUTOTOBYIO OLICHKY 3HAHHUH I10 JAucC-
OUILIINHE «O(i)I/ICHI)IG TCXHOJIOTHHW» B BUJC ITPOBCACHU 3K3aMCHA.

BOl'[pOCbI K 3a49€Ty

1. JIOKyMEHT 1 €ro MecTO B CUCTEME YIIPABIICHHUS.

2.0OcHOBHbIE (aKTOPBI, ONPENEISIONNE PALUOHAIBHYIO OPraHMU3aLUI0 HH(OPMAIIMOHHO-
JIOKYMEHTAIlMOHHOT'0 00eCneYeH s yIpaBIeHYECKON AesITENbHOCTH.

3.3aKOHOJATENIBHBIE U HOPMAaTUBHO-METOAMUYECKUE AKTHI, PETJIAMEHTUPYIOIIHUE CO3/JaHUE U
oopmIIeHHE JOKYMEHTOB U JOKYMEHTAIlMOHHOE O0ecTeueHUE YIIPaBIICHUS.

4.11ondarue “cucremMa JOKYMEHTAMU ~, PA3BUTHE CHCTEM.

5.TlonsTHe “yHUUUIMpPOBaHHbIE cUcTeMbl JoKyMeHTaluun . Haznauenue u coctaB YCOP/I.
6. Opranu3zainoHHbie (OpMBbI JeIONPOU3BOACTBA. VX 3aBUCUMOCTD OT CHelM(UKHU OpraHu-

3allMOHHOM CTPYKTYPbI YUPEXKICHUS.

7.CtpykTypa ¥ (YHKIMM HOJpPA3IeIeHU Mo JOKYMEHTAllMOHHOMY OOCIY>KHBaHUIO ydpe-
JKIEHU.

8.OcHOBHBIE TPeOOBAaHUS K OpraHU3allu JOKYMEHTOOOOpOTa B OpraHU3alMix U ydpexie-
HUSX. XapaKTepUCTUKAa OCHOBHBIX JJOKYMEHTOIIOTOKOB.

9.1IpaBuna ydera JOKyMEHTO000POTA.

10. OcHOBHBIE 3Tallbl MPOXOXKACHUS M UCHOJHEHUS BXOJALINX, UCXOIAIIMX U BHYTPEHHHUX
JIOKYMEHTOB.

11. [onsiTe nHpopMaOHHO-KOMITbIOTEpHOU TexHonoruu JJ0VY.

12. TexHOJIOTMM CO3/1aHus, XpaHEHUs, OOHOBJICHUS JOKYMEHTOB.

13. BO3MOXHOCTH 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

14. Peanu3zaius TUIIOBBIX 3ajay JIEJIONPOM3BOJICTBA Ha MpuMmepe nakera MS Office.

15. TlpoextupoBanue u coznanue Tadumi B cpeae MS Access mis b/ “/lokymenTsr”.

16. Bo3MOXHOCTH pa3pabOTKH TUIOBBIX 3alpOCOB UIl 0TOOpa JOKYMEHTOB M KOHTPOJIS HC-
nosiHeHus B cperie MS Access (Ha nmpumepe nporotuna b/l “/lokyMeHTsI”)

17. BO3MOXHOCTH CO3/aHUsI KOMITO3UIIMOHHBIX JOKYMEeHTOB B cpeae MS Office.

18. ITonstue xopnoparusHoil b/l u kopnopatusuaou NC.

19. [Nonsitre 6a3pl naHHBIX B Notes. Tunsl nokymenToB B b/ Notes. [TonsiTre 1 Ha3HAYeHHE
dbopwmbl u “npeacrasnenns’’ mis b/l Notes.
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20. CnpaBounas npasoBas cuctema “Koncynprant Ilntoc”. Cocra u crpykrypa. [IpuHiuns
nocTpoeHus napopmanuonHoro 6anka cucreMsl (MbC).

21. CpencrBa noucka B uHpopMaiimoHHoM Oanke cucteMbl “Koncynbrant [mroc”. Kaprouku
pekBu3uTOB cuctemsl “KoncynbranT [lntoc”. [lonck mo pekBU3UTaM M MOJHOTEKCTOBBIN
TIOMCK.

22. Ucnionb30BaHKe HOBBIX MH(POPMAIIMOHHBIX TEXHOJIOTHM B CHCTEMaxX YIHpaBJICHUS U aHa-
713 BO3HUKAIOIIUX TPH 3TOM MPOOIeM IOPUANYECKON CHIIBI M AyTeHTUYHOCTH 3JIEKTPOH-
HBIX JOKYMEHTOB.

23. IIpobaema obecriedeHUsl FOPUIMUECKON CHITBI JOKYMEHTOB B YCIIOBHUSX IMPUMEHEHUS MH-
dbopMmarmonnbix TexHosoruil. KOpuanueckas cuia JOKYMEHTOB Ha MAIIMHHBIX HOCUTE-
JSIX

24. IIpoGneMbl cucTeMaTu3alii OLIEHKH U BbIOOpa aBTOMAaTU3UPOBAHHBIX CUCTEM HMH(pOpMa-
IIMOHHOTO 00ECTICUCHHUS YIIPABIICHHSI.

25. [IpoGnembl rapMoHHM3aIMK WH(GOPMAMOHHOTO obecriedeHus yrpasienus Poccun u
MEXyHAPOJHBIX HH()OPMAIIMOHHBIX CHCTEM. 3aKOHOIATENFHOE perynpoBaHue HHPOp-
MAaIMOHHBIX MpolieccoB B Poccuu u 3a pyOexoM.

26. Merononorusi HHOPMAITMOHHOTO MEHEKMEHTA B MOCTPOSCHUH MH(OPMAITMOHHOW WH-
bpacTpyKTypbl OpraHU3aIiH.

27. OnpeneneHue MOHATHA “00BEKT” U “CyOBEKT” OprIpPOCKTUpPOBaHUS. TeopeTHuecKue oc-
HOBBI OpTaHHU3AINH, TUITAHUPOBAHUS U IPOSKTUPOBAHMS CUCTEM YIIPABJICHUS

28. OcHOBHbIE CTaiUU (3TAIlbl) OPIIPOEKTUPOBAHHUSL, 0COOCHHOCTH KaKJ10T0 U3 3Tarla.

29. AHanu3 ¥ NPOEKTUPOBAHUE TIOKYMEHTALIMOHHOTO 00ECIIeYeHHs CUCTEMBI YIIPaBICHUSI.

30..OcHOBHbIE MEPONPUSTHUS MO BHEIPEHHUIO OPrIPOEKTa COBEPLICHCTBOBAHMSI CHUCTEMBbI
yIpaBIeHUSI.

Kpumepuu ghopmuposanusa ouenok no npomexncymounoii ammecmayuu:

Or1eHKa «32a4TEH0» — TEOPETUUECKOE CO/IepIKaHNe Kypca OCBOEHO MOJIHOCThIO, Oe3 mpole-
JIOB, HEOOXOUMbIE MPAKTUUECKNE HABBIKK PabOThl C OCBOCHHBIM MaTepHaioM ¢(hOpMHUPOBAHBI.
Ha 3audere cTyeHT 1eMOHCTpUPYET IITyOOKHEe 3HaHUS MPEAYCMOTPEHHOTO MPOrpaMMOi MaTepu-
aja, yMeeT 4eTKO, JIJAKOHWYHO M JIOTUYECKH MOCIIEI0BaTENIbHO OTBEYATh HA MOCTaBJIECHHBIE BO-
IIPOCHI.

OneHka «He 3a4TeH0» — TEOPETHUECKOe COjepkKaHHe Kypca HE OCBOEHO, HEOOXOAUMBbIE
IPaKTUYEeCKHE HaBBIKU pabOThl HE CPOPMUPOBAHBI, BHIIOJHEHHbIE yUeOHbIE 3a/1aHUS CO/EPIKAT
rpyOble OMMOKHU, TOMOJHUTENbHAS CAMOCTOATEIbHAs paboTa HajJl MaTepUajIoM Kypca He IpHBe-
JIET K CYLIECTBEHHOMY IMOBBIIICHUIO KauecTBa BBHIMOJIHEHUS y4eOHBIX 3anaHuil. Ha 3auere cry-
JEHT JIEMOHCTPUPYET HE3HAHHE 3HAUUTENbHOM YacTH MPOrpaMMHOIO MaTepuasa, CyIIEeCTBEH-
Hble OLIMOKM B OTBETAX Ha BOIMPOCHI, HEYMEHHE OPUEHTHPOBATHCSA B MaTepHaje, He3HaHUE OcC-
HOBHBIX TIOHSATHH JUCIUATUTHHBI

6. MeToauyeckue MaTepuaJibl, ONpeIe/siiolue Mpoue1ypbl OLeHUBAHUS 3HAHUIA, YMEHUI,
HABBIKOB M (WJIM) ONBITA 1eATEIbHOCTH

MaxkcumanbHas cymma (100 6annoB), Habupaemasi CTyIEHTOM O JTUCITUIUIMHE BKIIIOYAET JIBE
COCTaBJISIOLIHE:

—  nepeas cocmasaawoujas — OLUEHKa PETyIIpHOCTH, CBOEBPEMEHHOCTH U KAayecTBa BBINOJI-
HEHUS CTYJCHTOM y4eOHOU paboThl MO M3YYCHHIO AWCIUILIMHBI B TEUEHHE TMEepUOa U3ydeHUs
JTUCIIUATIIMHBI (CeMecTpa, WM HECKOJIBKUX ceMecTpoB) (cymMa — He Oosee 70 GamnoB). bamsr,
XapaKTepU3YIOIINE YCIIEBAEMOCTh CTYJEHTA M0 AUCIHUILINHE, HAOUPAIOTCS UM B TEYCHHE BCETO
neprojia OOyJICHHS 3a H3YICHHE OT/ICIBHBIX TEM U BBITIOJIHEHUE OTACIBHBIX BUOB padoT.

— emopas cocmasnAwas — OLlEHKa 3HAHUW CTYIEHTA IO pe3yJbTaTaM NPOMEKYTOUHON
artecranuu (He 6onee 30 —6aymoB).
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KputeprueM oneHku ypoBHsS C(HOPMHPOBAHHOCTH KOMIIETCHIIMK B paMKax y4eOHOW MMCIIH-
TJTAHBI SBIISICTCS 3a9eT.
OO0muii 6amn TEKymero u pyoeHOro KOHTPOJS CKIIQJBIBAETCS U3 CICAYIOUIUX COCTABIISIO-
mux ([Ipunoxxenue 2)
Lenvro npomescymounvix ammecmayuil O TUCUUILIIUHE SBISETCS OIEHKA KauecTBa OCBOE-
HUS TUCIUTIIMHBI 00y4JatOIIUMHUCS.
Kpumepuu oyenku kauecmea oceoenusn oucyunaunst (Ilpunoxcenue 3)
Tunosele 3ananusi, obecreunBarone GopMupoBaHUE KOMIIETEHITUN MPEICTaBICHBI B Ta0IN-

e 7.

Tabnuya 7. Pe3ynbmamol 0c80eHUs yueOHOU OUCYUNIUHBL, NOOIedcalyue NposepKe

PesynbraTel 00y4ueHus
(KOMITCTEHITUH )

I/IHZ[I/IKaTOpLI JOCTHKCHUA
KOMIICTCHIIH

OCHOBHEBIE TOKa3aTCIH
OILICHKH
pe3yabTaTOB O0yUCHHUS

Bun onenounoro matepuana,

obecrieunBaromero hopMHUpOBaHHUE

KOMIIETEHIIUHN

YK - 1. Cnocoben
OCYIIECTBIISITh TIOUCK,
KPUTUYECKHUH aHaIu3 U
CHHTE3 HH(OpMAIIHH,
MPUMEHSTH CUCTEMHBIH
MOAXOM JJISl PELICHHS
MIOCTABJICHHBIX 33]a4

VYK - 1.2. Cnocoben
OCYIECTBIISITH IOUCK
aJITOPUTMOB PEIICHUS
MPOOJIEMHOM CHTYyalluH
Ha OCHOBE JIOCTYITHBIX
HMCTOYHUKOB HMH(OpMa-
IIH C IPUMEHEHUEM
COBpPEMEHHBIX HH(POP-
MAalMOHHBIX H KOMMY-
HHUKAIMOHHBIX CPEACTB
U TEXHOJIOTUI

3HaTh: o0LIMe XapaKTe-
PUCTHKH TIPOIIECCOB
cOopa, nepenauu, odpa-
OOTKH U HAKOILJICHHUS
uH(pOpMaIIUU; TPUHIIU-
bl paboTHI ¢ MaKpoca-
MU B Cpefie IPUIIOKe-
uuii Word u Excel;

TUIOBBIC OLICHOYHBIC MaTe-
pHaBI 7151 BBITIOJIHEHHS J10-
KJIaZI0B U pedeparos (pasaen
5.1.2. - NeNel-7 u T.11.), TH-
MOBBIE OIICHOYHEBIE MaTepHa-
JIBI JUIS1 KOJIOKBUYMa (pas-
nmen 5.2.2. - NeNel-13 u 1.11.),
THUIOBBIC OLICHOYHBIC MaTe-
pHansl 1y 3a4eta (paszen
5.3. - NeNel-12 m T.11.)

YMmeTh: 00pabaThIBaTh
(¢uHaHCOBO-
HSKOHOMHYECKYIO HH-
(dbopmMariio ¢ TOMOIIbIO
AIIEKTPOHHBIX TAOIHIL
Excel; co3gaBaTh di1ek-
TPOHHBIE MPE3ECHTAINH C
DJIEMEHTaMU YIpaBIIe-
HUS TIOKa30M CJIaii/IoB;
MIOJIE30BATHCS TTIOMCKO-
BBIMH CHCTEMaMH
Internet;

THUIIOBBIE OLIEHOYHEIE MaTe-
pHabI ISl BBITIOJTHEHMSI WH-
JBHTyaTbHBIX 3aTaHUH
(pazmen 5.1.1. -
NoNel,4,5,8,15,16 u 1.71.),
THITOBEIE OLIEHOYHEIE MaTe-
pHAITBI JITISl TECTUPOBAHMUS
(pazmen 5.2.1 - NeNel-16
T.J.)

Bnaners: nporpaMmMHbBIM
o0ecrieyeHueM s pa-
OOTBI C [I€JIOBOM WH-
dbopmanueit 1 OCHOBaMH
HNHTEepHET-TEXHOIOTHI;
HaBbIKaMU  paboOTBl €
MH(pOPMaLMOHHBIMU
TEXHOJIOTUSIMH ISl T10-
BbIllIeHUs 3} PeKTUBHO-
CTH yIIpaBJICHUS.

THUIOBBIC OICHOYHBIC MaTe-
pHaIBI IS BRITIOJTHEHMSI WH-
JTUBUIYaJIbHBIX 3aJaHUH
(pazmen 5.1.1. -
NoNel,4,5,8,15,16 m T.71.),
TUTIOBBIE OIEHOYHBIE MaTe-
puyasl ISt 3a4eTa (pa3gen
5.3. - NeNel-12 u T.11.)

Takum 00pa3zom, BBHIMOTHEHHUE TUIIOBBIX 3aJlaHUM, MPEICTABICHHBIX B paszneine 5 «Ore-
HOYHBIE MaTepuaibl JUIsl TEKYIIEro U pyOeKHOTO KOHTPOJS YCIIEBAEMOCTH U MPOMEKYTOUHON
aTTecTallin» MO3BOJIUT 00ECIICUHTD:
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- CIOCOOHOCTH OCYIIECTBIIATH MTOVUCK aJITOPUTMOB PEIICHUS IPOOJIEMHON CUTYaIlMH HA OCHOBE JIOCTYTI-
HBIX UICTOYHUKOB MHPOPMAIIMU C IPUMEHECHHEM COBPEMEHHBIX NH()OPMAITMOHHBIX M KOMMYHHKAIOH-
HBIX cpeAcTB U TexHonorui (YK -1.2)

7. Y4eOHO-MeTOAMYeCKOe U HH(POPMALMOHHOE o0ecniedeHne
JUCHMIJIMHBI (MO1YJIs1)
7.1 OcHoBHasl TUTEpaTypa:

1. Abamakosa O.B. OducHbie TexHOTIOTHH [ DNEKTPOHHEIHN pecypc] : / O.B. AbanakoBa. —
DNeKTpOoH. TeKCTOBbIE NaHHble. — KemepoBo: KemepoBckuil rocy1apcTBEHHbII HHCTUTYT KYJlb-
Typsl, 2014. — 100 c¢. — 2227-8397. — Pexum nocryna:
http://www.iprbookshop.ru/29692.html

2. CoBpeMeHHBIE KOMITBIOTEPHBIC O(UCHBIC TEXHOIOTHH [ DTIEKTPOHHBIN pecypc] : mocodue
/ T.B. AcrankuHa [# ap.]. — DJIEKTPOH. TEKCTOBbIE AJaHHbIe. — MuHCK: PecryOnukaHckuii nH-
cTUTyT npodeccuonanbHoro oopazosanus (PUIIO), 2014. — 368 c. — 978-985-503-418-7. —
Pexxum nocryna: http:// www.iprbookshop.ru/67738.html

3. MsicoenoB P.A. OducHbie HHPOPMAIMOHHBIC TEXHOIOTHH [ DIIEKTPOHHBINA pecypc] :
yuebHoe nocodue / P.A. Mscoenos, C.I1. I'aBpunosckas, B.FO. Copokuna. — DIeKTpOH. TeK-
CTOBBIE JaHHBIE. — benropon: benropoackuii rocy1apCTBEHHbBIN TEXHOJIOTUYECKUA YHUBEPCHU-
tet uM. B.I'. lllyxosa, ObC ACB, 2013. — 241 c. — 2227-8397. — Pexum gocryna:
http://www.iprbookshop.ru/49719.html

7.2. lonoiHUTEIbHAS JIUTEpaTypa:

1. buprokos, A. H. [Ipomiecce! ynpaBneHus HHPOpMAIIMOHHBIME TexHoJorusimu / A. H. bu-
ptokoB. — M. : UnTepuer-Yuusepcuter Mudopmanuonnsix Texnonoruii (MHTYUT),
2016. — 263 c. — ISBN 2227-8397. — TeKcT : 2JIeKTpOHHBIH // DIEKTPOHHO-
oubnuoreynas cucrema [PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/52165.html

2. I'mapkux, T. B. TexHonoruu snekTpoHHoro oguca : yuebnoe nocooue / T. B. I'maakux,
E. B. BopoHoBa. — BopoHex : BopoHexXCKHi1 rOCYyJapCTBEHHBIN YHUBEPCUTET HUHKE-
HepHbIX TexHonorui, 2014. — 176 ¢. — ISBN 978-5-00032-036-5. — Tekcr : 2nek-
TPOHHBIN // DnekTpoHHO-OnbmnoTeunas cuctema IPR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/47459.html

3. I'panmnuun, O. H. Undopmanmonnsie TexHonoruu B ynpasinenuu / O. H. I'pannuun, B. U.
Kusie. — M. : UntepHer-YHuuepcuretr Uudopmanmonnsix Texnomoruit (MHTYUT),
2016. — 377 c. — ISBN 978-5-94774-986-1. — TekcT : 31eKTPOHHBIH // DIEKTPOHHO-
oubnuoreynas cucrema [PR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/57379.html

4. OcHoBsl nH(popmannonHbix TexHonoruit / C. B. Hazapos, C. H. benoycosa, 1. A. bec-
coHoBa [# 1ip.]. — M. : UnTepuer-Yuusepcuter Mndopmanmonnsix Texnonoruii (MH-
TYUT), 2016. — 530 c. — ISBN 2227-8397. — TeKcT : 27IeKTpOHHBII // DIEKTPOHHO-
oubmmoteunas cuctema [PR BOOKS : [caiiT]. — URL:
http://www.iprbookshop.ru/52159.html

5. Casenbes, A. O. [IpoekTupoBanue 1 pa3padoTKa BeO-IPIIIOKEHUH HA OCHOBE TEXHOJIO-
ruit Microsoft. /A. O. CaBenbes, A. A. AnekceeB. — M. : UuTepHeT- YHuBepcuteT MH-
dopmarmonnsix Texunonoruit (MHTYUT), 2016. — Texkcer : anextponrnsiii // 9bC IPR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/62824.html

7.3. llepuoguyeckue usaanus (B CBOOOJHOM J10CTYIIE )
WNudopmannonnsie Texnonoruu http:/novtex.ru/IT/
BecTHHK KOMITBIOTEPHBIX M HHGOPMAIIMOHHBIX TeXHOIOTHIhttp://www.vkit.ru/
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MenemxmenT B Poccuu u 3a pybeskom  http://www.mevriz.ru/
7.4. Hnmepuem-pecypcol
[Tpu nzyuennn aucuuruimiel «O(rCHBIE TEXHOJIOTHH » o0yJaromuecss 00ecreyeHsl J10-
CTyIoM (yAaJeHHBIN JOCTYI) K pecypcam:
—  00wue unghopmayuonnvie, cnpagouHvie u NOUCKOBbLE:

— Cuopasouynas npaBoBas cuctema «Koncynprantllmtoc». URL: http://www. con-

3peHus (U1 cnensix u cnaboBumsamux). URL: https://H36.pd

sultant.ru

— CmpaBounast mpaBoBasi cucrema «lapant» (B cBobomnom nocryme). URL:
http://www.garant.ru;

— CmpaBounas mpaBoBas cuctema «Pedepert» (B cBobomnom mpocryme). URL:
https://www.referent.ru/

K COBPEMEHHBIM RPOPeCCUOHATIbHBIM DA3AM OAHHBIX:

1. ba3a nannsix Science Index (PUHLI). URL: http://elibrary.ru

2. Hayunas snekrponnas oubiaunoreka (HOb PO®U). URL: http://elibrary.ru
3. HaumonaneHas snextponHas 6ubnanoreka PI'b (umeercst pexum 1iist Jrozieil ¢ HapyIIeHHeM

4. OBC «AulluDpOyke» (MMeeTcst pekuM i JII0JIe ¢ HapylIeHUeM 3peHust (1ia cnaboBUAs-
mux). URL: http://iprbookshop.ru/

Nen/m | HammenoBanue | Kpatkasi xapakrepucru- Anpec caiita Ycaosus nocry-
3J1eKTPOHHOI0 Ka na
pecypca
1. | HayuHnas 3jiek- | DieKTpoHHast OMbaroTeKa http://elibrary.ru [Tonnsiit focTyn
TPOHHAsI O0M0- | HayYHBIX MyOIMKAIUH -
auoteka (HIB | mogHOTEKCTOBBIE BEpCUU
PODON) oko0110 4000 MHOCTpaHHBIX
1 3900 oTeyecTBEHHBIX
Hay4HbIX )KypHAJIOB, pe-
¢epatb! myOnukanuii 20
TBICSIY JKYPHAJIOB, a TaKXKe
onucanud 1,5 MiH. 3apy-
OEXHBIX U POCCUHCKUX
JMCCepTaLui.
2800 poccuiickux KypHa-
JI0B Ha O€3BO3ME3/IHOM OC-
HOBE
2. | ba3za gannbix | HammonansHas uH(opma- http://elibrary.ru ABTOpPHU30BaHHBIN
Science Index | HOHHO-aHATUTHYECKAS JOCTYII.
(PUHII) CUCTEMA, AKKYMYJIUPYIO- [To3BoussieT 10-
1ast 0osiee 6 MUJIMOHOB MOJIHATH U YyTOY-
MyOJUKAITUH POCCUUCKUX HSTh CBEJICHUSA O
aBTOPOB, a TaKxke HHPOP- MyOTHKAIUIX
Maluio 00 UX IUTHPOBa- yuensix KBI'Y,
Huu u3 6omnee 4500 poc- UMEIOIINXCS B
CHUICKHUX KYPHAJIOB. PUHIL
3. | Hauuonaabnasi | O0beIMHEHHBIH 3J1eK- https://H36.pd Hoctyt ¢ armek-
JJIeKTPOHHAsl | TPOHHBIHM Katajior GpoHmI0B TPOHHOTO YHU-
OonoIMoTeKa | POCCHUUCKUX OUOIMOTEK, TAJIBHOTO 3aJ1a
PI'b coepIKaIIui OMOJIMOTEKH
4 331 542 30eKTpOHHBIX KbI'Y
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JIOKYMEHTOB 00pa3oBa-
TCJIBbHOI'O U HAYYHOI'O Xa-
pakTepa Mo pazIu4HbIM
OTpAacCJIsIM 3HAHUU

- KPOMB moeo oﬁyualomuec;l MO2cym 60CROJ1b306AMbCA npod)eccuouaﬂbnbmu nouc-
Koebimu cucmemamu.

1. ITomroTekcToBas 6a3a qanHbIx ScienceDirect: URL: http://www. sciencedirect.com.

2. PedeparuBnas 6a3a maHHBIX 3apyOexHBIX u3faHuil mo skoHomuke EconLit: URL:
http://www. ebscohost.com

3. Jiist 5hEeKTUBHOTO YCBOSHHSI TUCIUILIMHBI, IOMHUMO y4eOHOro Marepuana, CTyACH-
TaM HEO0OXOIMMO TOJIb30BaThCs TAaHHBIMH BCEMUPHOUM ceTu VHTEpHET, TAKUMU caiiTaMu,
KaK:

4. Economics online http://www.econline.hl.ru - nenpio JaHHOrO NMPOEKTa SBISAETCS

CO3/1aHME KOJUIEKIIMU CChUIOK Ha pecypchl WW W, Iipe1ocTaBlIsone 3KOHOMUYECKYIO U
¢uHaHCOBYIO WH(pOpManuiO OecIUlaTHO B pekuMe OHJIaiH. Ha caifte BBl Haiijere
KaTajor CChUIOK Ha Jy4Ylllie IKOHOMUYECKHE PEecypchl, HOBOCTH, WH(MOPMAIHIO IO
HYKOHOMHYECKOW TEOpHH, (PMHAHCAM, CTATHCTUKE, APXUBBI HAYUYHBIX pabOT 110 SKOHOMUKE
U T. 1.

5. Economicus.Ru http://economicus.ru - 3KOHOMHUYECKHI MNOpTal, TJIaBHOW IIEJIbIO
KOTOPOTO SBJISIETCS MPEJOCTaBICHHE KaueCTBEHHON HHGOpMAIUU TI0 CAaMOMY IIHPOKOMY
CHEKTPY SKOHOMHUYECKHX TUCHUIUIMH. PaboThl M Omorpadmu M3BECTHBIX YKOHOMHUCTOB,
npoecCHOHANBHBIM KaTaJor 3KOHOMUYECKHX pecypcoB HHTepHET, 3KOHOMUYECKas
KOH(epeHIHs, y4eOHO-METOMUECKUEe MaTepHajbl IS MPENONAIONIMX M H3yJaroluX
HSKOHOMHKY, TOJ0OpKa CJIOBapei, OSHUUKIONEAUH, CIPABOYHUKOB IO CaMbIM
pa3HOOOpa3HbIM O00JIACTSAM HSKOHOMMKH, HauOoJjiee TIOJHOE coOpaHue JEKIHH TI0
HKOHOMHUYECKOH TEOPHH.

6. DnekTpoHHas Oubnroreka mo OusHecy u ¢uHaHcaMm http://www.finbook.biz/ - caiit
IpefocTaBIsseT OeCIUIaTHBIM JOCTYN K 3JEKTPOHHBIM KHUTaM Mo Ou3Hecy, (puHaHcaM,
HKOHOMUKE.

1. Cnyx0a TeMaTH4eCKUX TOJKOBBIX cioBapei http://glossary.ru/

7.5.MemoouuecKkue peKomenoauuu no Opeanu3ayuu CamocmoamenbHoil padomaol

CaMocTtosiTenbHass paboTa OOYYAIOIIUXCS - CHOCOO AaKTHUBHOTO, IIEJICHANPaBICHHOTO
PUOOPETEHNUS CTYIEHTOM HOBBIX JJI1 HETO 3HAaHUN U YyMEHUM 0e3 HeMOCPEICTBEHHOTO yYacTHs
B 9TOM TIpoliecca mnpemnoaaBareneii. [[oBblieHne poau caMoCTOSTENbHON paboThl 00YJarOIIUXCS
IIPU NIPOBEJICHUH PA3IMYHBIX BHIOB YUEOHBIX 3aHITUH MpeIoaraer:

—  ONTHMH3ALHUIO METOAOB O0yUYeHUs, BHEAPEHUE B YUEOHBIH MPOIIECC HOBBIX TEXHOIO-
U 06yqun$[, MOBBIITAIOIINX MTPOU3BOAUTCIBHOCTE TpyJa MperioaaBaTeiisd, aKTUBHOC HUCIIOJIb-
30BaHHE MH(OPMAIIMOHHBIX TEXHOJOTHH, MO3BOJIIOMIUX O0yJaroImeMycs B yI0OHOE ISl HEro
BpeMsl OCBaMBaTh yueOHBIH MaTepua,

—  LIMPOKOE BHEAPEHHUE KOMITbIOTEPU3UPOBAHHOTO TECTUPOBAHMS;

—  COBEpIICHCTBOBAaHUE METOJIUKH MPOBEICHUS MPAKTUK U HAYyYHO-UCCIEI0BATENbCKOMN
paboThl 00yUYaOIINXCs, TOCKOJIBLKY UMEHHO ATH BHJBI Y4eOHOUW pabOThl B MEPBYIO OYEpEab I'o-
TOBAT 06yqafoumxcs{ K CaMOCTOATCIbHOMY BBITTIOJTHCHUTO HpO(l)eCCI/IOHaJ'IBHI)IX 3aaa4,

—  MOJEpPHM3ALMIO CUCTEMBbl KYpPCOBOTO W JIUIJIOMHOTO MPOEKTUPOBAHUS, KOTOpas
JIOJIKHA MOBBINIATH POJIb CTYJIEHTA B MOAOOpE MaTepuana, MONUCKe MyTel perieHus 3a1adq.

CamocrosiTenpHas paboTa MPUBOIUT CTYJICHTA K MOJTYYEHUIO HOBOTO 3HAHUS, YIOPSIO-
YEHUIO U YIITYOJICHHIO UMEIOIIUXCS 3HAHNH, (POPMHUPOBAHUIO Y HETO NMPO(ECCHOHANBHBIX HaBbI-
KOB 1 ymMmeHui. CamocTosTenbHas paboTa BBITOIHSET Pl ) YHKITAN:
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—  pa3BUBAIOIIYIO;

—  nH(pOPMAIMOHHO-00YyUYaOIIYIO;

—  OPHUCHTHUPYIOIIYIO U CTUMYJIHPYIOIIYIO;

—  BOCIHTHIBAIOUIYIO;

—  HCCIIe0BATEIbCKYIO.

B pamkax kypca BBITIOJIHAIOTCS CIEAYIONINE BUJIbI CAMOCTOSATEIHHON PadOThI:

1. TIpopabotka yyeOHOro Marepuaina (10 KOHCIIEKTaM, y4eOHOW U Hay4yHOH JIUTEepaTy-
pe);

2. BroinonHeHne pa3HOYPOBHEBBIX 33/1a4 U 3a/JIaHUI;

3. Pabota c TecTamu U BOpocamu JjIsi CAMOIIPOBEPKH;

CryneHTaM peKOMEHIyeTCsl ¢ CaMOro Hayajla OCBOCHHS Kypca paboTaTh C JINTepaTypoi 1
npeyiaraéMbIMU 33JJaHUSIMU B (JOpME MOATOTOBKHU K OYEPEIHOMY ayAUTOpPHOMY 3aHsTuio. [Ipu
3TOM aKTYyaJIU3UPYIOTCSI UMEIOLINECS 3HAHUS, a TAK)Ke co3aeTcs 0as3a 111 yCBOGHUSI HOBOTO Ma-
Tepuasa, BO3SHUKAIOT BOMPOCHI, OTBETHI HA KOTOPBIE CTYJEHT MOIYyYaeT B ayAUTOPUH.

Heo06x0auMo OTMETHTB, 9TO HEKOTOPBIE 3aJaHHs ISl CAMOCTOSITEIILHON PabOTHI 10 Kyp-
Cy UMEIOT ompefneneHnyio crneuuduky. IIpu ocBoeHHHM Kypca CTYIEHT MOKET IOJIb30BaThCs
OnOIMOTEKO By3a, KOTOpAas B IMOJIHOK Mepe obecreueHa COOTBETCTBYIOIIEH JINTEpaTypoil. 3Ha-
YUTEIbHYIO MOMOIIL B TOJATOTOBKE K OYEPETHOMY 3aHSATHIO MOXET OKa3aTh HWMEIOLIUICS B
yu4e0HO-METOINYECKOM KOMILIEKCE KPATKUN KOHCHEKT JIeKIMM. OH K€ MOXET UCI0JIb30BaThCA U
JUTS 3aKpeTIeHUs] TIOJyYEeHHOTo B ayuTopun Marepuana. CamocTosTenbHas padoTa CTYJICHTOB
IPEelyCMOTPEHA y4EOHBIM IJIAHOM U BBINOJIHSIETCA B 0053aTeIbHOM HOpSAAKE. 3aaHus Ipeio-
JKEHBI M0 KaKJI0M M3yyaeMoil TeMe U MOTYT TOTOBUTHCS WHAMBHAyalbHO Wiu B rpymme. Ilo
HEOOXOUMOCTH CTYJEHT MOXET 00palaThcsl 3a KOHCYJIbTAllUEN K MpernojaBareito. Beinoixe-
HUE 33JaHUI KOHTPOJIUPYETCS U OLIEHUBACTCS MPEIOIaBaTeIeM.

JUi ycrenHoro caMoCTOSITENIbBHOIO M3y4YeHHUs] MaTepualla Cero/iHs MCIOJb3YIOTCS pas-
JMYHBIE CPEICTBA O0YUEHHUs, Cpeld KOTOPBIX 0C000€ MECTO 3aHUMAIOT MH(OPMAIIMOHHBIE TEX-
HOJIOTHH Pa3HOTO YPOBHS W HAIPABICHHOCTH: DJICKTPOHHbBIE YUCOHHKH W KYPCHI JEKIHHA, Oa3bl
TECTOBBIX 3aJaHUN M 33/1a4. DJIEKTPOHHBINH y4eOHUK MpeJCTaBseT co0oil mporpaMmMHoOe cpell-
CTBO, TO3BOJISIIOLIEE MPEACTaBUTH JUISl U3YUEHHUs TEOPETUYECKHIl MaTepuasl, OpraHM30BaTh
anpoOupoBaHKe, TPEHAXK M CaMOCTOSATENIbHYIO TBOPUYECKYIO paboTy, OMOraroliee CTyieHTaM U
IIpenoaaBaTel0 OLEHUTh YpPOBEHb 3HAHUN B ONpEAENIEHHOW TeMaTHKE, a TaKKe coJieprKalliee
HEOOXO/IMMYIO CIIPaBOYHYI HMH(pOpMAaNM0. DJIEKTPOHHBIN y4eOHHMK MOXKET MHTErpupoBaTh B
cebe BO3MOYKHOCTHU Pa3IMYHBIX I€1arorH4eCKUX IMPOTrpaMMHBIX CPEJCTB: 00yYaromMX Ipo-
rpaMM, CIIPaBOYHHUKOB, YI€OHBIX 0a3 TaHHBIX, TPEHAXKEPOB, KOHTPOIUPYIOIINX MPOTPAMM.

Jlig ycrienHoW opraHM3alii CaMOCTOSITENIbHON pabOThl BCEe aKTUBHEE NPUMEHSIOTCS
pa3sHooOpa3Hble 00pa3zoBaTelbHbIE pecypchl B ceTH MHTEpHET: cUCTeMbl TECTUPOBAHHUS MO pas3-
JIMYHBIM 00JIacTSM, BUPTYaJIbHbIE JIEKLIUH, JJAOOPATOPHH, IIPH 3TOM IOJI30BATEIIO JOCTATOYHO
UMETh KOMITBIOTEP U MOJKIOUYeHUEe K MHTepHeTy A TOro, YToObI CBSA3aThCs C MpernojaBare-
JieM, peniaTh BBIUMCIMTENbHBIE 337aud U MOJdy4aTh 3HaHUA. Vcronb3oBaHHe ceTel yCHIIMBAeT
POJIb CaMOCTOATENBHOM pabOThI CTYJEHTa U MO3BOJISET KapAMHAIBHBIM 00pa3oM U3MEHHUTh Me-
TOJIUKY TIPETIO/IaBaHusI.

CryaeHT MOKeT MoJTyyaTh BCE 33aHUsl 1 METOJMUECKUE YKA3aHUS Yepe3 CepBep, YTO JIaeT eMy
BO3MOXKHOCTH IPHBECTH B COOTBETCTBHE JIMYHBIE BO3MOKHOCTH C HEOOXOJJMMBIMH JIST BBITTOJ-
HeHMs paboT Tpyno3arpatamMu. CTYAEHT UMEET BO3MOXKHOCTD BBITIOJIHATH paboTy IoMa WK B
aynutopuu. bonbiioe BocnurarenbHOE U 00pa30BaTeIbHOE 3HAYEHHE B CAMOCTOSATEIHLHOM yueo-
HOM TpY/JI€ CTy/IeHTa UMEET CaMOKOHTPOJb. CaMOKOHTPOJIb BO30YX/1aeT U MOJICP)KUBAET BHU-
MaHHE U HHTEPEC, MMOBBIIIAET AKTHBHOCTH MAMSTH U MBIIIJICHUS, TIO3BOJISIET CTYICHTY CBOEBpE-
MEHHO OOHAPYXHUTh U YCTPAHUTD JOMYIICHHbIE OIIMOKH U HEIOCTaTKH, OOBEKTUBHO OIPEICIUTh
YPOBEHb CBOMX 3HAHUH, MPAKTHUYECKUX yMEHU. CaMoe TOCTYITHOE U MPOCTOE CPEACTBO CaAMO-
KOHTPOJIS ¢ IPUMEHEHHEM HH()OPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI - 3TO Psi/i TECTOB

24



«on-line», KOTOPBIE MO3BOJISIOT B PEXKUME PEAIbHOTO BPEMEHH OIPEIEeIUTh CBOM YPOBEHb Bila-
JICHHS IPEIMETHBIM MaTepHaliOM, BBIIBUTh CBOU OLIMOKHU U 110

8. MarepuajbHO-TeXHUYECKOe o0ecneyeHue TUCIUNIHMHbI

8.1.TpeboBanus kK MaTepUAJIBLHO-TEXHHYECKOMY O00ecIe4YeHN 0
Jisa peanuzanuu paboueil mporpamMMbl JUCLUIUIMHBI UMEIOTCS ClIELUAIbHbIE TOMELEHUs s
IIPOBEJCHUS 3aHATUH JIEKIIMOHHOTO U CEMUHAPCKOT0 TUIIA, TPYIIIOBBIX U MHAUBUAYAJIbHBIX KOH-
CyJlbTallui, TEKYILEro KOHTPOJIS U NMPOMEXKYTOUHON aTTECTAllUU, a TAK)Ke MOMEIEHUs AJs ca-
MOCTOSATEIBHON pabOThl M MOMEIIEHUS IJIsl XpaHEeHUs W NMPO(UIAKTUYECKOTO OOCITYKHBaHUS
o0opynoanus. CrieruainbHble IOMELICHNs YKOMIIJIEKTOBAHbI CIIELUATN3UPOBAaHHON MeOenbio U
TEXHUYECKUMHU CpPEACTBAa OOYYEHHs, CIYKAIIUMH JJIsl TpeCTaBlIeHUs] HH(YOpMAIK OOJIBIION
ayJIUTOpUH.

st mpoBeieHust 3aHATUN JICKIIMOHHOTO TUIIa UMEIOTCS JEMOHCTPAIIMOHHOE 000py10Ba-
HUe U yuyeOHo-HarmsaHble nocobus. [lo nucuunianne «OducHble TEXHOIOTUH » UMEIOTCS Ipe-
3€HTAIlH TI0 OTAEIBHBIM TeMaM Kypca, Mo3BoJisiolre Hanbosee 3(pPEeKTHBHO OCBOUTH IpE.-
CTaBJICHHBII y4eOHBIN MaTepHall.

[Ipu npoBeneHny 3aHATUH JIGKIIMOHHOTO/ CEMUHAPCKOTO TUIIA 3aHATUHN UCIIOIB3YIOTCS:

JAUUEHIUOHHOE RPOZPAMMHOe obecneueHue:
— Ilaker mpaB ansa ywamuxcs Ha oOecrnieduenue nocryna k cepsucy Office 365 ProPlusEdu
ShrdSvr ALNG SubsVL MVL PerUsr STUUseBnft Student EES;
— AHTuBHpycHoe mnporpammHoe oOecneueHue Kaspersky Endpoint Security s OusHeca —
Cranpapthbiil Russian Edition. 1500-2499 Node 1 year Educational Renewal License.

€80000HO pacnpocmpansemvle NPocPAMMbL:

—  WinZip nyst Windows - mporpaMm Jij1st CKaTHsl U pacliakoBKU (paityios;

— Adobe Reader s Windows — nporpamma i uyrenust PDF ¢aitnos;

— Far Manager - KOHCOJBbHBINA (pailIoBBI MEHEIKep NIl ONEepallMOHHBIX CHUCTEM Ce-
MmerictBa Microsoft Windows.

[Tpu ocymiecTBieHNH 00pa30BaTENBHOTO MpOLECca CTYACHTaMHU M IIPEroiaBaTesieM HUcC-
MOJIB3YIOTCS clieayromue uHdopmaimoHHo crpaBounbie cucteMbl: DbC «Aullulpoykcey, Ib6C
«Koncynprant cryaenra», CIIC «Koncynbrant mmocy, CIIC «"apanTy.

8.2 OcolenHocTH peaju3auuy JUCHUILUIMHBI I HHBAJIWAOB M JIMI ¢ OTPAHMYEH-
HBIMH BO3MOKHOCTAMHU 310POBbS

JInst CTyIEHTOB C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3JI0POBbsSI CO3[IaHbI CIICLIUAJIBLHBIE
YCIIOBHA JUI MOJy4yeHHUs 00pa3oBaHus. B 1ensx J0CTyNMHOCTH MOJY4YeHHUsl BhICIIEro oOopa3oBa-
HUS IO 00pa30BaTENIbHBIM MpOrpaMMaM MHBATUAAMH U JMIAMH C OTPAaHUYEHHBIMH BO3MOXKHO-
CTSIMU 3JI0POBbsI YHUBEPCUTETOM 00ECIIE€YNBACTCS:

1. AnpTepHaTuBHas BepcHs oduIMaIbHOTO caiita B cetu «MHTEepHET» st crnaboBus-
X,

2. 115 MHBATUAOB C HAPYIIEHUSAMU 3peHus (cIaboBUIAIINE, CIIETIbIE)

- NPHUCYTCTBUE ACCHUCTEHTAa, OKAa3bIBAIOIIEro OOyyaromeMycs HEOOXOJUMYIO0 HMOMOIIb,
nyOnupoBaHUE BCIyX CIPAaBOYHON HMH(OpMalMM O pacluCaHUU Y4eOHBIX 3aHATHI; Haaudue
CPEZCTB JUIsl yCUJIEHUSI OCTaTOYHOTO 3peHHsl, OpaiieBCKOH KOMIBIOTEPHONW TEXHUKHU, BUJICOYBE-
JUYUTENIEeH, TPOrpaMM HEBU3YaJbHOTO JIOCTyNa K MHQOpPMAIMH, IPOrpaMM-CHHTE3aTOPOB peun
U JIPYTUX TEXHUYECKUX CPEACTB IpueMa-nepeaadn yueOHoi nHpopmanuu B TOCTYIHbIX popmax
JUISl CTYJIEHTOB C HAPYLIEHUSIMH 3PEHUS;

- 3a/1aHUs JUI BBIIIOJHEHHS HA SK3aMEHE 3aUUTHIBAIOTCS ACCUCTEHTOM;
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- MUCHbMEHHBIC 33/IaHUS BBIMOJHSAIOTCS Ha OyMmare, HaJUKTOBBIBAIOTCS ACCUCTEHTY 00Yy-
YarOIUMCST;

3.l MHBAJIMAOB U JIMII C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU 37I0POBbS IO CIyXy (cia-
OocCIbIIIaIINe, TIIYXHE):

- Ha 3a4eTe/?K3aMeHe MPUCYTCTBYET aCCHCTEHT, OKa3bIBAIOIINN CTYJCHTY HEOOXOAUMYIO
TEXHUYECKYIO TIOMOIIb C YY€TOM WHIAMBHIYaIbHBIX OCOOCHHOCTEH (OH MOMOTAaeT 3aHATh pado-
4yee MECTO, ePeABUTaThCs, MPOYUTATh U OQOPMUTH 33JaHUE, B TOM YMCIIC 3aMMChIBAs MO/ TUK-
TOBKY);

- 3a4eT/9K3aMEH IPOBOJUTCS B MTUCbMEHHOU (opMme;

4. Jlnsg VMHBAIUAOB W JIMI] C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3I0POBBS, MMEIOIIHX
HapyLICHUs. OTMOPHO-JIBUTATENIBHOTO arapara, CO3JAaHbl MaTepUAIbHO-TEXHUYECKHE YCIOBHUS
o0ecTeunBarOIIMe BO3MOKHOCTh OCCIPENSITCTBEHHOTO JOCTyNa 00ydYaroluXcsi B y4eOHbIC T10-
MeILEeHHs], 00BEKTY MUTAHUA, TyaJeTHbIC U JPyrue MOMEUICHNs YHUBEPCUTETA, a TakXKe MpeObl-
BaHUS B YKa3aHHBIX OMCIICHHUSX (HAJIMYUE PACITMPEHHBIX JIBEPHBIX IPOSMOB, IOPYYHEH U APY-
THX TPUCTIOCOOJICHUH ).

- TMCbMEHHBIC 3aJIaHKsI BBIMOJHSIIOTCS HAa KOMIIBIOTEPE CO CICIHATU3UPOBAHHBIM IPO-
IrPaMMHBIM 00€CIIe4eHNEM UITH HAUKTOBBIBAIOTCS ACCUCTEHTY,

- 10 YKEJIAHWIO CTYJIEHTA YK3aMeH IPOBOJUTCS B YCTHOM hopme.

OOyuaromnmecs: U3 YUCIIa JIAL ¢ OTPAHUICHHBIMU BO3MOXXHOCTSIMH 3/I0pOBbSI 00€CTICYeHBI
AJIGKTPOHHBIMU 00pa30BaTEILHBIMU pecypcaMu B (hopMmax, aJanTUPOBAHHBIX K OrpaHHUYCHHSIM
UX 3JI0POBBSL.
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9.JIMCT UBMEHEHW (JIONOJTHEHUI)

IIpuaoxenne 1

B pabo4yro mporpamMmy 1o JuciumminHe «CoBpeMeHHbIe 0QUCHBIE HHPOPMAITHOHHBIE TEXHOJIO-
TUW» 110 HarpasiieHuto noarotoBku 38.03.02 —-MenemxmenT; [Ipodrie MapkeTusr

Neni/n duemeHT (MyHKT) PIT/{ IlepeyeHb BHOCUMBIX ITpumeyanue
U3MeHEeHM i (JIOTOJIHEeHUIl)

1. 7.1.0cHoBHas nuteparypa | OOHOBIICH MepeYeHb PEKO-
MEHAYEeMO OCHOBHOM JIUTE-
paTypsbl

2. 7.4.luTepHET-pECYpCHI JIOTIOJTHEH CIUCOK Ipodeccu-
OHAJIBHBIX 0a3 JaHHBIX

3. 5.1. OuieHOUHBIE MaTepHa- | JOMOJHEHBI 3aJaHUAMH JIJIsT

JIBI JJ1s TEKYILEro KOH-
TPOJIs

CaMOCTOSITETFHON PabOTHI

pOTOKOJ Ne oT

3aBenyromuii kageapoit

O6CY)K,I[6Ha H PCKOMCHIOBAaHAa Ha 3aCCIaHHH Ka(i)el[pbl MCHCIPKMCHTA M MApKCTHUHTA

20 1.
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IIpunoxenune 2

Pacnpenesienne 0aJJI0B TeKyIIero 1 pyoe;KHOro KOHTPOJIA

Cymma 6annos

Nen/n Buo xonmponz Oowasn cymma | 1-a mouka 2-3 mouka 3-a mouka
1- | Ilocewienue 3anamuil 00 10 6annos 00 3 0. 00 30. 00 46.
2- | Tekywuit KORmpob: 00 30 6annoe 00 10 6. 00 10 6. 00 10 6.
Omeem na 5 éonpocos om 00015 6. om00056. | om0oo 6. om0 00 5 6.
[TosnHbIii TpaBHIIBHBINA OTBET J0 15 6amnos 50. 50. 50.
HenosHbli NpaBUIIbHBINA OTBET ot 3 1015 6. orl 1056.| orlmo56. or 1 10 56.
OTBeT,  CcOJCpXallMii  HETOYHOCTH, 06. 06. 06. 06.
OLTHOKH
Boinonanenue camocmosmenvnovlx 3a-
oanuil om 0 0ol5 6. om () 0o 5 6. om00o56 |om00do56

1. | Pyoestcnvlii KOHMpPOb 00 30 dannos 00 10 é. 00 10 é. 00 10 o.
TECTUPOBaHHE ot 0- no 126. ot 0- 10 46. | ot 0- 1o 46. ot 0- 1o 46.
KOJUIOKBHYM ot 0 1o 180. or01066. | or0nm060. ot 0 10 6 6.
Hmozo cymma mexywiezo u pybesxncnozo | 0o 706annos 00 230. 00 230. 00 246.

KOHmMPOns

IlepBblii 3Tan (6a30BbliI)ypoBeHb) —
OLIEHKA «YJI0BJIETBOPUTEIbHOY

He MeHee 36 0.

He Menee 12
0.

He MeHee 12
0

He Menee 12 0

BTopoii 3Tan (MpoABHHYTHI)yPOBEHb)
— OLIEHKA «XO0POoLI0o»

menee 70 0.
(51-69 6.)

menee 23 0

menee 23 6

Mmenee 240

Tperuii 3Tan (BbICOKMIi YpPOBeHb) -
OLIEHKA «OTJIMYHO»

He menee 70 0.

He MeHee 23
0.

He MeHee 23
0

He MeHee 240
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IIkana oyenuganusn naanupyemuix pe3yibmamos 00yueHus

Texymmid u pyoexkHbId KOHTPOJIb

IIpunoxenne 3

Ce-
fectp

[IIxana orteHuBanusg

0-35 GayuioB

36-50 6ayu1oB

51-60 Gayut0oB

56-70 6ayu1oB

YactuuHoe  moce-
e ayJIMTOPHBIX
ruii.  Heynosnerso-
[IbHO€  BBIIIOJIHEHUE
[PATOPHBIX u
TUYIECKIX pabor.
kasi  MOArOTOBKA K
|pHO-pEUTHHIOBBIM
npusastusaM. CTyIeHT
JIOITYCKAeTCs K
[€5)KYTOUHOM
CTAIU

[lonHoe wnm 4a-
HOC MOCEIICHHIE
TOPHBIX 3aHSITHUH.
WYHOC BEIIIOJHCHUE
muTa J1ab0opaTOPHBIX
pakTUYeCKuX paboT.
OJIHEHHE  TECTOBBIX
Huii, OTBETHI  Ha
OKBHYME Ha OLICHKHU

BJICTBOPUTCIILHO).

IlomHoe wumm wya-
HOE IIOCCIICHHE
TOPHBIX 3aHITHH.
IlontHOE  BBINIOJ-
e u 3alIuTa
PATOPHBIX u
THUYECKHX  PaboT.
OJIHCHHE TECTOBBIX
HUIi, OTBETHl HAa
OKBHYME Ha
KU «XOPOIILIO».

IMonHoe nocemienne
TOPHBIX 3aHITUH.

IlonHoe BBIMOIHE-
M 3ammMra Jiabopa-
bIX U MPAKTUYECKUX
riii.  Brimonnenue
DBBIX 3aJaHuH,
bl HA KOJUJIOKBUYME
IIEHKU «OTJIMIHO).

Hpomeofcym ouHasn ammecmauus

Cewmectp

IIxana oneHUBaHUA

He 3aureno
(36-60)

3auTeHo
(61-70)

Crynent umeet 36-60 0amioB mo uroram
[1IeT0 ¥ pyOEKHOTO KOHTPOJIS, Ha 3a4ére
'BCTUJI HX HAa OJJUH BOITPOC.

Crynent umeet 36-45 6aI0B IO UTOTaM

[Iero u pyOoeKHOro KOHTPOJISA, Ha 3ayeTe
CTaBHJI IIOJIHEIA OTBET HA OIWH BOIIPOC U
PYHO (TIOJTHOCTBIO) OTBETUII Ha BTOPOH.
Crynent umeet 46-60 6a10B IO UTOTaM
[1[ero u pyOeKHOrO KOHTPOJISA, Ha 3aueTe
HOJHBIA OTBET Ha OOWH BOIIPOC HIIH
MYHO OTBETUJI Ha 00a BOmpoca.
Cryaenty, umeromemy 61-70 6amioB mo
AM TEKYIIeT0 W pyOeXHOro KOHTPOJIS,
aBJIIETCS OTMETKA «3a4TeHO» 0e3 chaadu
ra.
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