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1. Hean 1 32124 0CBOEHUS] TUCHHUILIMHBI (MOYJI51)

Lenpto OCBOEHUS AUCLUUIUIMHBI «J{OKyMEHTHPOBaHHUE U JJOKYMEHTOOOOPOT B IOCYJapCTBEHHOM H
MYHHUIUATIAIBHOM YIIPABICHUN» SIBIISICTCS MPHOOPETEHHE CTYCHTAMH TEOPETHYECKUX 3HAHWN W MPaKTH-
YCCKUX HABBIKOB IIpH pa60Te C JOKYMCHTAMHM B OpraHu3alluiax U opraHax roCyaapCTBCHHOIO U MYHUIIH-
NaJBHOTO YIIPaBICHUS.

3anaumu:

- M3YYUTH COJEp)KaHUE M OCOOCHHOCTH OpraHU3alMH Ipolecca JOKyMEHTHPOBAHHUS yIpaBiIeHYE-
CKOM ACATCIIBHOCTH B TOCYAAPCTBCHHBIX U MYHHUIIUIIAJIBHBIX OpraHax yrnpaBJICHUA, OCHOBHBLIC HAIlpaBJIC-
HUSI UX COBEPLICHCTBOBAHNS;

- copMHpoOBaTH y 00y4arOMUXCsl 3HAHKUE TIpoliecca POpMUPOBaHUS JOKYMEHTOO0OPOTa B OpraHu-
3aIUsIX ¥ OPraHax roCyAapCTBEHHOTO U MyHUIMIIAIBHOTO YIPaBICHHS;

- - IPUBUTH O6y‘~IaIOH_II/IMCSI YMCHUA HUCIIOJIB30BATh MHCTPYMCHTBI U MCTOABI COBCPIICHCTBOBA-
HUSI JOKYMEHTAIIHOHHOTO 00€CTIeYeH s CHCTEMBI TOCYIapCTBEHHOTO M MYHHUIIMIIAIIBHOTO YIIPABJICHHUS.

2. Mecto aucunmuiimnsbl B ctpykrype OIIOII BO

JucuuiuinHa «J{okyMeHTHpOBaHHE U JOKYMEHTOOOOPOT B rOCYAApPCTBEHHBIX U MYHHIMIIAIbHBIX
OpraHax ympaBJICHHUs» OTHOCUTCS K 00s3aT€IbHON 4acTH y4eOHOTO IUIaHa 10 HANPaBICHUIO TIOATOTOBKU
38.03.04 «'ocynapcTBEHHOE U MYHULIUIIAJILHOE YIIPABICHUE.

Jlj11 0ocBOEHUS TaHHOM TUCLUIUIMHBI, CTYJEHTBI 1OJKHBI BIaJETh CIECAYIOIIUMU 3HaHUSAMU: YMETh
HCIOJIb30BaTh HOPMATHBHO-IIPABOBBIE AKThl, UMETh HABBIKM aHAJIN3a KOHKPETHBIX )KM3HEHHBIX CUTYyallui
C IOPUJIMYECKOI CTOPOHBI; YMETh paboTaTh ¢ MHGOpMaLMel U3 Pa3IUYHBIX UCTOYHHUKOB; UMETh INpej-
CTaBJICHHE O FOCYJapCTBE U IIPABE.

JlMcUUIUIMHA TT03BOJIUT PACIIUPUTh TEOPETUUECKYIO MOATOTOBKY OakasaBpa, MOJYyYUTh MpaKTHYe-
CKHE HaBBIKH B c(hepe yrpaBiieHusI.

3. TpeGoBaHusi K pe3yJibTaTaM OCBOCHUS THCHHUIINHBI (MOLYJIs1)

JlucuuniuHa HampaslieHa Ha (GopMHUpOBaHHUE CIEIYIOIIUX KOMIIETEHIINI U UHIUKATOPOB JOCTHXKE-
Hus komnereHuid B cootBeTcTBUU ¢ @I'OC BO u OIIOIT BO mno nampasnenuto nmoaroroBku 38.03.04
«["ocymapcTBeHHOE M MYHUIIMIIATBHOE yIIpaBieHue» (YPOBEHb OakanaBpuara):

- cnocobeH  HCMONb30BaTh B MPO(EecCHOHANBHOM  JEATEeIbHOCTH  HMH(OPMAIMOHHO-
KOMMYHUKAITMOHHBIE TEXHOJIOTHH, TOCYJAAPCTBEHHBIE M MYHHIIUTIATbHBIE MH(POPMAIIMOHHBIE CHUCTEMBI;
MPUMEHSTh TEXHOJIOTUHU AJIEKTPOHHOTO MPABUTENIBCTBA U MPEAOCTABICHUS TOCYJApCTBEHHBIX (MyHHIIU-
nanbHbIX) yeayr (OIIK-5):

CHOCOOEH HCIIONBb30BaTh HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIIOTUU B PO ECCHOHATBHON
nestenpHOCTH (OIIK-5.1);

CHOCOOEH HCIOIb30BaTh TOCYJAPCTBEHHBIE U MYHUIIUNIATbHBIE HHOPMAIMOHHBIE CUCTEMBI B TIPO-
deccuonanpHoM nesrenpHocTu (OIIK-5.2).

B pesynbraTte n3ydeHus JUCHHUILTUHBI «/{OKyMEHTHUpPOBaHHE U TOKYMEHTOOOOPOT B TOCYIapCTBEH-
HOM ¥ MYHHIIUTIAJTFHOM YIIPaBJICHUN» CTYJCHT JODKEH:

3HATh:

- OCHOBBI apXMBHOTO 3aKOHOJIaTEJIbCTBA U HOPMATHUBHBIE MPaBOBbIE akThl Poccuiickoil dDene-
panuu;

- OCHOBBI JJOKYMEHTAI[MOHHOTO O0ecTeueHus], MOpsI0K oopMIIeHUsI TOKYMEHTOB, MPEJOCTaB-
JISIEMBIX B TOCYJIapPCTBEHHBIE OPTraHbl, MPO()EeCCHOHABLHBIE CO03bI, OOIIECTBEHHBIC OpTaHU3aIUH;

- KOHCTUTYIITMOHHBIE OCHOBBI M CHCTEMY OpPraHOB TOCYJApCTBEHHOTO W MYHHIIMIAIBHOTO
YIPABICHHUS.

yMeTh:

—  pabotarh ¢ H”HPOPMAITMOHHBIMH CUCTEMaMH U 0a3aMu JaHHBIX.

- pa3pabaThiBaTh JTOKAILHO-HOPMATUBHBIE TOKYMEHTHI

- ONEpUPOBATh IOPUAUUYECKUMU TMOHATUSMU M KATETOPHUSIMU: YIPABICHUE, TOCYIAPCTBEHHOE
yIpaBlieHUE, UCTIOTHUTENbHAS BIACTh, MPABOBOM CTaTyC CyOBEKTOB aAMHUHHCTPATHBHOTO TpaBa, aaMu-

4



HUCTPATUBHO-TIPABOBBIE (POPMBI U METOJIBI TOCYAAPCTBEHHOTO YIPABJICHUS, OTBETCTBEHHOCTh 1O aMHU-
HUCTPAaTUBHOMY IPaBy, 3aKOHHOCTb B YIPABICHUH, aIMUHUCTPATUBHO-TIPOLIECCYAIbHOE MPABO U Jp;

—  aHAIM3HWPOBATH IOpUAWYECKUE (PAKTHI U BO3HUKAIOIINE B CBSI3U C HUMHU MPABOBBIC OTHOIICHUS
B c(hepe rocyapCTBEHHOr0 YIIpaBJIeHUs, UCIIOJHUTEIBHOM BIIACTH.

BJAaJACTh:

- HaBbIKaMHM LEJIOCTHOI'O IOAXO0/Ja K aHaJIU3y HpO6JICM YIIpaBJICHUA I'OCYAapCTBOM;

- HaBbIKaMH pa6OTBI C HOPMATHUBHBIMHA aKTaMU;

- 0a30BBIMH ITOHATUIMU AIMUHUCTPATUBHOI'O IIpaBa,

- HaBBbIKaMH aHaJIKu3a BBIpa60TKI/I U OOCHKH ITPUHHUMACMBIX peH_IeHI/Iﬁ B CUCTEMC IoCydapCTBCH-
HOI'o ¥ MyHHULIMIIAJIBHOI'O YIIPABJICHWA Ha OCHOBC IIpaBa.

4. ConepskaHue M CTPYKTYpa TUCUMIIIIMHBI (MOXYJIS)
Tadauua 1. Coaep:xkaHue IMCUMILIUHBI (MOAYJIfA), lepeYeHb OLEHOYHBIX CPEIACTB U KOHTPO-

JIUPYEMbBIX KOMHETGHHI/Iﬁ

Coneprxanue pasmena

Kon xoH-

Ne . Hauwmeno-
HaumenoBanue pas- TPOJIPYEMOH
pasne- fema KOMIICTEHITIH BaHME OI[CHOYHO-
na TO cpeacTBa
(mn ee gacTy)

1 | OcHoBHbIE NOHATHUA O J1€10- | TepMHUHOJIOTHSA KOHKPETHONW HAyKH. OIIK-5 A3; P; T;
MIPOU3BOJICTBE U IOKyMEH- JIokyMeHTaIIHOHHOE 00eCIicueHUE (OIIK-5.1) JIUCKYCCUH
Too0O0poTe. PasBuTHe nipes- | ynpaBieHUsL.

CTaBJICHUM O JOKYMEHTE. Cocras pexBuzutoB OP/I.
Opranuzanus paboThl ¢ JOKYMCHTaMH.

2 | 3akoHO#aTeapHOE M HOpMa- | Buael pacnopsiauTenbHBIX JOKYMEHTOB. OIIK-5 A3; P; T;
TUBHO-MeToAn4YecKoe pery- | OcoOOCHHOCTH COCTaBICHUS U (OIIK-5.2) JIUCKYCCUH
JUPOBaHWE  JOKYMEHTalH- | O(pOPMIICHHS OTICIBHBIX BHIOB
OHHOTO o0ecrieueHNs | pacropsIIUTENbHBIX JOKYMEHTOB.
yOpaBjleHHs B  rocynap-

CTBCHHBIX OpPTaHU3AIMSIX.

3 | T'ocynmapcTBeHHOE 3akoHoaaTensHOe perynupoBanue JOY. OIIK-5 3; P; T;
peryiaupoBaHue Pernamenrtanusa JIOY B opranax BiacTu (OIIK-5.2) JIUCKYCCHH,
npoiiecca Opranuzanus mnpoiecca JOKYMEHT0000-

JOKYMEHTAI[HOHHOTO pora
obecrnieueHHs

YIpaBiIeHUS U

pernamenTauus JJOY

B OpraHax BIacTH

4 | OcHOBBI nOKyMeHTOOOOpO- | CTpykTypa ® 00mas XapaKTepHUCTHKA OIIK-5 A3; P; T;
Ta: IPUHIMITEI OPTaHU3alliH, | JOKYMEHTOIIOTOKOB B JIOKyMEHTO00O0pO- (OIIK-5.1) JIUCKYCCUH

crnenuduka JTOKyMEHTO000-
poTa B YOPABJICHUH TOPOI-
CKHM XO03SHCTBOM.

te. [lpaBwia OpraHu3alndu JABHKEHHS
JIOKYMCHTOB B OpraHU3aIliH.
OCHOBHEBIE TTOHATHS.

CrpykTrypa mucuMnanHbl (Moayas) «JlokyMeHTHpOBaHHe W JIOKYMEHTO000pOT B rocyaap-
CTBCHHOM M1 MYHUIIMITAJTIbHOM YIIPABJICHUMN
Tadauna 2. O61mas TpyA0eMKOCTh IUCHUIIIMHBI COCTABJSIET S 32a4eTHBIX eIMHHII

Bun pabotsl TpynoemMKoCTh, 4acoB
0P0 0390 300

O011asi TPY10€eMKOCTh 180 180 180
KonTakTHas padora: 68 51 10
Jlexmum (J1) 34 17 6
[Tpaktuueckue 3ansatus (I113) 34 34 4
Cemunapckue 3anstus (C3)
Jlaboparopusie pabots (JIP)
CamocrosiTe/ibHas padoTa: 85 102 161




Buyx pabotsl

TpynoeMKoCTbh, 4aCOB

PacuetHo-Tpaduueckoe 3ajanue

Pedepar (P)

35

42

51

Occe (I)

Kontposnbnas padota (K)

CaMocTosTebHOE U3YUEHUE
paszenos

50

60

110

Kypcogas pabora (KP)

Kypcosoii npoext (KII)

IMoaroroBka U NPoOXoxKaeHUE
NMPOMEKYTOYHOM aTTeCcTAlluu

27

27

Buja urorosoii arrecranuu IK3aMeH IK3aMeH IK3aMeH

Taoauua 3. JleKuHnoOHHLIE 3AHATHSA

HaumeHoBaHuUe pa3/iesioB U TEM

Ne
n/n

OCHOBHbIE TIOHATHSI O JICTIOIPOU3BOJICTBE U JOKYMEHTO00OpOTE. Pa3BuTHE MpeICTaBICHUI O JOKYMEHTE.
1

3aKOHOIATENbHOE U HOPMATHBHO-METOANYECKOE PETyIHMPOBAHUE JOKYMEHTA[HIOHHOTO 00ECIIeYeHUsl yrpaBie-
2 HHSI B TOCYJAPCTBEHHBIX OPraHU3aIHUsIX.

CoBpemMeHHbIe TPeOOBaHHS K COCTABY U OOPMIICHHIO JIOKYMEHTOB.
3

OCHOBBI JJOKyMEHTOOOOPOTA: MPUHIIUIIBI OPTaHU3AINH, ClieHU(pUKA JOKYMEHTO000POTa B YIPABICHUU TOPO/I-
4 CKHUM XO3SHCTBOM.

OpraHu3anys XpaHeHUs] JOKYMEHTOB B TEKYIIIEM JICJIONPOU3BOICTBE.
5

Opraauzanus paboTsl ¢ 00paleHUIMH IPaXIaH.
6

Taboauua 4. [IpakTuyeckue 3aHATHA (CEMUHAPCKHUE 3aHATHS)

Ne
o/ HanmeHoBaHMe pa3e/ioB U TeM
: OCHOBHBIE HOHATHS O JEJIONPOU3BOACTBE M JOKyMEeHTOoOopoTe. PazBuTHe mpencTaBieHH o
JOKYMEHTE.
2 3aKoHOJaTeTbHOE U HOPMATHBHO-METOJHMYECKOE PETYIHPOBAaHHUE TOKYMEHTAIMOHHOIO obecre-
YCHWA VIIPABJICHWUA B TOCYIAPDCTBECHHBIX OPTAHNU3AINAX.
3 CoBpeMeHHbIe TPEOOBaHUS K COCTaBY U 0POPMIICHHIO JOKYMEHTOB.
OCHOBBI JTOKYMEHTOOOOpPOTa: NPHHLUIIEI OpraHu3aluy, chenupuka JIOKyMEHTooO0OpoTa B
4 YIIPaBJIEHUH TOPOJICKHM XO3SIHCTBOM.
5 OpraHu3zanus XpaHeHUs TOKyMEHTOB B TEKYIIIEM JeIOTIPON3BOICTBE.
6 Opranuzanus padoThI ¢ 00paIeHUSIMH TPAXKIaH.

Tabauua S. JlaGopaTopHble padoThI MO JUCHUIIHHE (MOAYJII0) — HE MPeTyCMOTPEHbI

Tabanna 6. CamocrosiTe1bHOE H3Yy4YEeHHE Pa3/1eJI0B AUCHHUILIMHBI (MOLYJ151)

Ne

BOIIpOCl)I, BBIHOCHMMbIC HA CAMOCTOATEIbHOC U3YyUCHUE

Bimsiaue pedopmbl 10 WHGOPMATH3AIIUK TOCYJAPCTBEHHOM CITy)KOBI Ha HOPMATHBHYIO 0a3y Je-
JIONPOU3BOJICTBA.




2. | Yuunduuuposanusle cucrembl qokymenranuu. OCT P 6.30-2003. YHudunmpoBanHas cucrema
OpraHHU3aMOHHO-PACIOPAANTEILHON JOKyMeHTannu. TpeboBanust K 0pOPMIICHHIO JOKYMEHTOB.
3. | XapakTepucTHKa OCHOBHBIX BHJOB JOKYMEHTOB B COLMATIBHON cepe.

4. | MexnyHapogHbple W HAalWMOHAIbHBIE CTAHAAPTBI B  PETYIMPOBAHHUH JOKYMEHTAI[OHHO-
HHPOPMAIIMOHHOTO 00ECTICUCHHUS YIIPABICHHS.

5. | OcHOBHBIC HalpaBIICHNS COBEPIICHCTBOBAHMUS COCTaBa M ()OPM AOKYMEHTOB B COIMANBHON cde-
pe.

6. | Buasl 1oKyMEHTOB (pacmopsiAUTEIbHBIC, OpPraHW3alMOHHBIE, MH(OPMAIIMOHHO-CIPAaBOYHBIE) H
UX XapaKTePUCTHKH.

7. | Ilepeunn TOKyMEHTOB C THIIOBBIMU CPOKAMH XpaHEHHUS. 3HAUCHUE TIEPEIHEN U MOPSAAOK UX MPH-
MEHEHUs B JISJIOIPOU3BOJICTBE.

8. | OpranmsannoHHble (HOPMBI JETONPOU3BOACTBA. VX 3aBUCHMOCTh OT CIEHU(UKN W OpTaHH3aIU-
OHHOM CTPYKTYpBI YUPEKICHHSL.

5. OueHoyHbIe MAaTEPHAJIBI ISl TEKYIIEr0 U Py0e;KHOT0 KOHTPOJISI YCIIEBA€MOCTH U IIPOMe-
JKYTOYHOM aTTecTanun

KoneunbiMu pe3ynbTaTaMi OCBOCHHUS MPOTPaMMbl JTUCHUIUIMHBI SBISIOTCS CPOPMUPOBAHHBIE KO-
THUTUBHBIE JECKPUIITOPHI «3HATH», «YMETb», «BIAJCTh», PACIIUCAHHBIC 110 OTACIbHBIM KOMIICTCHITUSM.
DopMHUpPOBAHUE ITHX JECKPUIITOPOB MPOUCXOIUT B TEUCHHE BCETO CEMecTpa IO dTamaM B paMmKax pas-
JUYHOTO BUJA 3aHATUM U CAMOCTOSITEIIbHOU PaOOTHI.

B xone u3ydeHus: TUCHUILIMHBI IPE1yCMAaTPUBAIOTCS MeKYUWUil, pyoexcHblii KOHmMpOoJbL u npome-
HCYMOUHAA AmMmecmayusi.

5.1 OueHoYHBIe MATEPHUAJIBI A/ TEKYIEr0 KOHTPOJIS.

Llenvy mekyuiezo KOnmpoia — OlICHKA PE3YJIbTATOB pabOThl B CEMECTpe M o0ecrieueHrne CBOEBpe-
MEHHOM OOpaTHOM CBS3M, ISl KOPPEKUUU OOYyYEHHUS, aKTUBH3AIMH CaMOCTOSITENbHON paboThl 00y4aro-
mierocsi. OOBEKTOM TEKYIIETO KOHTPOJIS SBISIOTCS KOHKPETH3UPOBAHHBIC Pe3yabTaThl 00ydeHus (y4ueo-
HBIE JOCTHKEHHS) 110 TUCIUTUINHE

Texywiuit KoHmponb yCIeBa€MOCTH OOECTICUMBACT OIICHMBAHUE XOJa OCBOCHHS UCHIHUIUIUHBI U
BKJIFOYAET: OTBETHl HA TEOPETUUYECKUE BOIPOCH HA MPAKTUYECKOM 3aHATHUH, PEIICHHE NMPAKTUUYECKUX 3a-
Jla4 ¥ BBITIOJIHEHHUE 3aJJaHUN Ha MPAKTHYECKOM 3aHSITHH, CAMOCTOSTEIHHOE BBIMOJHEHUE WHIUBUYalb-
HBIX JOMAITHUX 3a/IaHuil (Hampumep, pelieHre 3ajJad) ¢ OTYETOM (3alUTON) B YCTaHOBIIEHHBIH CpOK,
Harnucanue pedepaToB, TUCKYCCHH.

OrneHka KavyecTBa MOJArOTOBKM Ha OCHOBAaHUU BBITIONIHEHHBIX 33/IaHUN BEIETCS MpernoiaBareneM (c
00CYX/ICHHEM Pe3yJbTaTOB), OAJIJIBI HAYUCIISIOTCS B 3aBUCHMOCTH OT CJIOKHOCTH 3a7[aHUs

5.1.1 Ouenounvie mamepuanvl 013 YyCMHO20 ONPOCA NO OUCHUNIUHE (KOHMPOIUpPYyeMble KOMne-
menyuu OIIK-5; unouxkamopul 0ocmuscenusn komnemenyuii OINK-5.1, OIIK-5.2):

Tema 1. OcHOBHbBIE NOHSATHS O [1€JIONIPOU3BOJICTBE U TOKYMeHTooOopoTe. Pa3zButue npea-
CTaBJICHUN O JOKyYMEHTe

1.Opranu3anus paboThl C TOKyMEHTaMu

2. TepmMuHOIOrUsl KOHKPETHON HAYKH.

3.JIOKyMEHTaIMOHHOE 00eCTICUeHNEe YIIPABICHHUS.

4. Cocras pexBusutos OP/I.

Tema 2. 3akoHoAaTe/ILHOE M HOPMATHBHO-METOAMYECKOE PeryJIMPOBaHHeE JOKYMEHTALMOH-
HOro o0ecre4yeHus1 YIPaBJIeHHUs B rOCy1apCTBEHHbIX OPraHU3alusaxX

1.IlonsATHE pacOpAANTENBHBIX JOKYMEHTOB

2.Buppl pacnopsIuTeNbHbIX JOKYMEHTOB.

3.0co6eHHOCTH COCTaBICHUS U O(POPMIIEHHUS OTACIbHBIX BUIOB IOKYMEHTOB.

Tema 3. TI'ocynapcrBeHHoOe peryJuMpoBaHHe INpolecca JOKYMEHTAMOHHOIO olecreveHust
ynpasJenus u peraamenranust {IOY B opranax Bjactu

1. Opranuzanus mporecca J0KyMeHT0000poTa

2.3akoHozarenbHOe perynupoBanue JOY.

3.Pernamentauus JOY B opranax BiacTH.



Tema 4. OCHOBBI JOKYyMEHTOO0OPOTA

1.OcHOBHBIC TOHITHS

2.CTpykTypa u 00I11ast XapaKTepUCTHKA JOKYMEHTOIIOTOKOB B JIOKYMEHTOO0OPOTE.
3.IlpaBuna opraHu3anuu IBMKEHUS TOKYMEHTOB B OpraHU3aIHH.

Kpumepuu ¢popmuposanun oyenok (oyenueanus) ycmnoz2o onpoca

VY CTHBIN onpoc sIBJISETCSI OJHUM U3 OCHOBHBIX CIIOCOOOB yuéTa 3HaHUI 0Oydaronierocs mo JUCIH-
wmHe «/lokyMeHTHpOoBaHUE U JOKYMEHTOOOOPOT B TOCYJApPCTBEHHOM M MYHUITUIAIBHOM YIIPABICHUW.
Pa3BEpHyTHIN OTBET CTYAEHTA JOJDKEH MPEJCTaBIATh cOO0M CBA3HOE, JIOTHYECKU MOCIIEA0BATENBHOE CO-
oOIIeHue Ha 33JaHHYI0 TEMY, IIOKa3bIBaTh €ro YMEHHE IPUMEHSTH ONPEACTICHHUS.

B pesynomame ycmnoz2o onpoca 3nanua 00yuaioue2ocsa 04eHuearomcea no cieoylouieil wKane:

3 6anna, craBuTCs, €CU 00yYArOIIUIC:

1) IIOJIHO M3J1araeT U3y4yeHHbIH MaTepuall, 1aéT NPaBUIIbHOE OIPEICIEHHOE IPABOBBIX MOHS-
THUI;

2) oOHapy>KuBaeT NOHUMaHHE MaTeprasa, MOKeT 0O0OCHOBAaTh CBOM CYKICHUS, IPUMEHHUTh
3HaHUS Ha NPAKTUKE, PUBECTH HEOOXOIMMBIE IIPUMEPHI HE TOJBKO 10 YIEOHHUKY, HO H CAMOCTOSTEIBHO
COCTaBJICHHBIE;

3) M3JIaraeT MaTepuall MOCJIe0BATENFHO U TPABMIIBHO C TOYKHU 3PEHUS HOPM JINTEPATYPHOTO
A3BIKA.

2 banna, craBuTCs, €ciii oOydaroluics 1a€T OTBET, YOBJIECTBOPSIOIINN TEM K€ TPEOOBAaHUAM, UTO
u 11 Ganna «1», Ho gonmyckaeT 1-2 ommnOKH, KOTOpbIE caM K€ MCIIPaBIseT, u 1-2 HepouéTa B 1ocie1o-
BaTEIILHOCTH M S3BIKOBOM O()OPMIICHUH H3JIaraeMoro.

1 6ann, craButcs, eciau oOyyaromuiics oOHapyKUBaeT 3HaHUE U IOHUMaHNUE OCHOBHBIX MOJI0XKEHUH
JTAHHOM TEMBI, HO:

1) U3JaraeT MaTepuall HeToJIHO U JI0MYCKAaeT HEeTOYHOCTH B ONPEIeIEHUH MTOHITUH;

2) HE yYMEeT JOCTaTOYHO TITyOOKO U JI0Ka3aTeNIbHO 00OCHOBATH CBOM CYX/ICHUS M IPUBECTH
CBOU IPUMEPHI;

3) u3JaraeT MaTepuai HeroclIe0BaTeIbHO U JOMYCKAeT OMIMOKH B SI3bIKOBOM O(pOpMIIEHUN
U3J1araeMoro.

0 6annos, craBuUTCs, €Clii 00yJaroMuiics 0OHapyKUBAET HE3HAHUE OOJIBIIICH YaCTH COOTBETCTBY-
IOLIET0 pa3/iena u3y4aeMoro MaTepmuania, J0myckaeT olMrOKU B (POPpMYITHPOBKeE.

Bbamnbl «1», «2», «3» MOTYT CTaBUTBCSI HE TOJIBKO 32 €IMHOBPEMEHHBIN OTBET, HO U 33 PacCpPeioTo-
YEeHHBI BO BPEMEHH, T.€. 32 CyMMY OTBETOB, JAHHBIX CTYACHTOM Ha MPOTSHKEHUU 3aHATHS

5.1.2. Ouenounvie mamepuanvt 01 6bINOJIHEHUA peghepamos (KoHmpoaupyemovle KOMNEmeH-
yuu OIIK-5; unouxkamopul oocmuscenun komnemenyuii OIIK-5.1, OIIK-5.2):
IIpumepHbie TeMbI pedepaToB MO TUCHUNTIHHE:

1. [lonsaTtue «xomIulekca NOKyMEHTOB». DOpMHpOBaHHE KOMIUIEKCOB JOKYMEHTOB B TEKY-
LIEM JEJIONPOU3BOCTBE.

2. ®enepanbHblif 3akoH Poccuiickoit @enepanuu ot 22 oktsa6ps 2004 r. N 125-D3 «O6 ap-
xuBHOM jeine B Poccuiickoit deneparnuny (akTyalbHAsI BEPCHS).

3. HopmartuBHO-MeTOIMUecKrue MaTepuaisl (efepanbHOil apxUBHOM ciayxObl 00 opraHusa-
LMY pabOTHI C JOKYMEHTAaMU IO MOJATOTOBKE K apXUBHOMY XPAaHEHHUIO.

4. PazpaboTka u BejeHue HOMEHKIATYphl Jes. HomeHknaTypa nen B OpraHu3aiiu co cMme-
IIaHHBIM IOKYMEHTOOOOPOTOM.

5. MeTtoauka cocTaBiIeHHs] HOMEHKIJIATYphI J€J: U3yUYEeHUE cOCTaBa JOKyMEHTOB, Cpoku xpa-
HEHUS TOKYMEHTOB.

6. [Topsimok opopmieHHs, COracoBaHMs U yTBEPKACHNUS HOMEHKIIATYphI JeI.

7. [TonsTue “nepedens nokymMeHTOB”. Ha3zHaueHue M HCHOJIB30BAHUE MEPEUYHEN B KaueCTBE

OCHOBHBIX MCTOYHHMKOB 10 U3YUYEHHUIO COCTAaBA U COJAEP’KAHUSA JOKYMEHTOB, YCTAHOBJIEHHUIO CPOKOB Xpa-
HEHUs ¥ 00ecleyeHNI0 eIMHCTBA ONIEPATUBHOTO XPAHEHHUS U apXHBa.

8. JlelicTByIOIIME IEPEYHU C TUTIOBBIMU CPOKAMHU XPaHEHUSI JOKYMEHTOB.

9. OcCHOBHbIE TIOHATUS U TEPMUHOJIOTHUS JOKYMEHTAIIMOHHOTO 00eCTIeueHUs YIIPaBJICHUS.
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10. HopmartuBHo-MeToqrueckas 6aza AeI0mponu3BOICTBA.

11. Hctopus rocyaapcCTBEHHOTO AEIOMPOU3BOICTBA.

12. OcobeHHoCTH yIpaBiIeHHs U 1enonpon3BoacTBa B 1945-1990-¢ rr.

13. Opranmzanys padoThl C TOKYMEHTaMH.

14. Perucrpanus u yuyer JOKyMEHTOB.

15. IIpaBuna peructpany 1 MHAEKCUPOBAHUS JOKYMEHTOB.

16. Opranu3zanys KOHTPOJIS 32 UCIIOJIHEHUEM JTOKYMEHTOB. Buibl KOHTpOIIS.

17. XpaHeHue JOKYMEHTOB.

18. Homenkiarypa nen, ee npeanaznadyenue. CocTaBiieHHEe HOMEHKIIATYPHI €I,

19. ®opmuposanue aei. O6mue npasuia GOpMUPOBAHUS JIE.

20. @yHKIUU U BUJIBI TOKYMEHTOB.

21. [IpaBuna opopMieHUs yIpaBICHUSCKUX TOKYMEHTOB.

22. PexkBu3NTHl JOKYMEHTOB: IOHATHE PEKBU3UTA, €r0 POJib B JOKyMEHTHUpoBaHMuM. [IpaBuna
oopMiIeHUsT PEKBU3HUTOB.

23. BHenpenue aBTOMaTU3MPOBAHHOM CHUCTEMBI JIOKYMEHTALMOHHOTO OOECIeueHUsl yIpaBiie-
HUS.

24. OcobeHHOCTH OpraHu3auy PadOThI C OOpAIIEHUSMH TPaXKIaH.

25. Omnpenenenue CTPYKTYpbl M YMCICHHOTO COCTaBa CIIY)KObl JTOKyMEHTAllMOHHOIO obecre-
YEeHMsI YIPaBICHUSI.

26. SI3BIK U CTUIIb CIYKEOHBIX TOKYMEHTOB.

27. Knaccugukanus 10KyMeHTOB.

28. OCHOBHBIE KJIacChl aBTOMAaTU3MPOBAHHBIX CHUCTEM JOKYMEHTAI[MOHHOIO oOOecredyeHus
yIpaBiIeHUS.

29. OCHOBHbIE OHATHS U TEPMUHOJIOTHS JOKYMEHTAIIMOHHOTO 00eCIIeUeHUs YIIPaBICHHSL.

30. PacniopsiiuTenbHble TOKYMEHTBI OPraHU3aluy: BUJbI U IOPSAJOK COCTaBJICHUS

31. CocTtaB peKBU3UTOB JOKYMEHTOB. TpeboBaHMs K 0(OPMIIEHHIO PEKBU3UTOB JOKYMEHTOB.

32. CrpykTrypa u mratHas yucieHHocTh. llltaTHOE pacniucanue.

33. CrpyKTypa KaJpOoBOH CITyXOBl.

34. TpeboBanust k  OlaHKaM  JOKYMEHTOB U O(QOPMIIEHHIO  OpraHU3allMOHHO-
pacropsaUTeIbHBIX JOKYMEHTOB.

35. TpynoBoii 10roBOP.

36. OKcnepTu3a HEHHOCTU JOKYMEHTOB.

37. Homenknarypa nen u nopsiaok paboTsl ¢ HEll.

38. CripaBOYHO-aHAIUTUYECKUE U CIIPABOYHO-UH(OPMALIMOHHbBIE JOKYMEHTbI OpraHU3alllu.

39. Bunel neyareii u 6;1aHKM TOKYMEHTOB OpPTraHU3alINH.

40. HopmatuBHO-IIpaBOBbIE OCHOBBI OPraHU3aIMK Je0NPOn3BoCTBa B Poccun.

41. I'OCT P 6.30-2003 «YHuuuupoBaHHas cHCTEMa OPraHU3aLMOHHO-PACTIOPSIUTEIbHON

nokyMeHTanuu. TpeboBaHus K 0pOpPMIICHHIO JOKYMEHTOBY: MpaBuia 0(OpMIIEHUS] PEKBU3UTOB OpPraHU-
3allMOHHO-PACTIOPSIIUTENbHBIX TOKYMEHTOB.

Memoouueckue pekomenoayuu no Hanucanuio pegepama

Peghepam — ipoayKT CaMOCTOATEILHON pabOTHI CTYyACHTA, MPEACTABISIONINN COOOM KpaTKoe H3-
JIO’KEHHE B MMCbMEHHOM BH/I€ TIOJIYYEHHBIX PE3YyJIbTaTOB TEOPETUUECKOT0 aHAJIM3a ONpe/IeIeHHON Hayd-
HOU (yueOHO-UCCIIeI0BaTeNbCKOM) TEMBI, IIe aBTOP PacKpbIBAET CYTh MUCCIENyeMON IpoOsieMbl, PUBO-
JUT pa3IM4YHbIe TOYKHU 3PEHUS, a TAK)Ke COOCTBEHHBIE B3IJISAbI HA HEe.

W3znoxenHoe moHMMaHne pedepara Kak IeTOCTHOTO aBTOPCKOTO TEKCTa OTMPEACTISeT KPUTEPUHU €ro
OLIEHKHU: HOBHM3HA TEKCTa; 000CHOBAHHOCTH BHIOOPA HCTOYHMKA; CTENIEHb PACKPBITHS CYIIIHOCTH BOMPOCA;
coOroieHust TpeOboBaHUM K 0POPMIICHHUIO.

Tpebosanusn k pegpepamy: O6muit 0066EM pedepata 20 nmucros (mpudt 14 Times New Roman, 1,5
untepsan). [lons: BepxHee, HIDKHEE, TpaBoe, ieBoe — 20MM. Ab3arHblil otetyn — 1,25; PUCYHKH HOMKHBI
CO3/1aBaThCs B LIMKIMYECKUX PENAaKTOpax WM Kak pucyHok Microsoft Word (crpynmnupoBanubiif). Tab-
JIUIIBI BBITIOJIHATH TaOMW4IHBIME stuceiikamu Microsoft Word. CkanupoBanue pucyHKOB U TaOJHUI] HE J10-
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nyckaercsl. BelpaBHUBaHuE TekcTa (MO MIMPUHE CTPAHUIIBI) HEOOXOAMMO BBIMOJIHATH TOJBKO CTaHIApPT-
HBIMU CIIOCO0aMU, a HE C TIOMOIII0 MpooOetoB. Pasmep TekcTa B pucyHkax v Tadnumax — 12 kerib

OO0s3aTenbHO HATMUUE: COEpKaHMs (CTPYKTYpa pabOThl ¢ yKa3aHHEM pPa3liesioB M UX HaYaJbHBIX
HOMEpPOB CTpPaHUII), BBEJICHUs (aKTyaJbHOCTh TEMBI, L1€Jb, 3a/1a4M), OCHOBHBIX pa3/iesioB pedepara, 3a-
KITIIOYEHHUs (B KPaTKOM, pPE3IOMHUPOBAHHOM BHUE OCHOBHBIE IMOJIOKEHHS pabOTHI), CITUCKA JIUTEPATYPHI C
yKa3aHHMEM KOHKPETHBIX HCTOYHHMKOB, BKJIFOYasl CCbUIKM Ha VIHTEepHET-pecypchl.

B Tekcre ccbuika Ha HCTOYHUK JAETaeTcs MyTeM yKa3zaHHs (B KBaJIPAaTHBIX CKOOKaX) MOPSIKOBOTO HO-
Mepa LUTHPYEMOH JMTepaTypbl U uepe3 3aliTyl0 — LUTUPYEMbIX CTPaHULl. YpoeeHb opuunanbHocmu
mexcma — 60%

Kpumepuu ouenku peghpepama:

«omauynoy (3 6amIa) CTaBUTCS, €CIIM BBIMOJTHEHBI BCe TPEOOBAHUS K HAMMKMCAHUIO U 3amIuTe pede-
para: 0603Ha4eHa pobaemMa 1 000CHOBaHA €€ aKTyaJIbHOCTb, CJIeJIaH KPAaTKUM aHaau3 pa3IMn4HbIX TOUYEK
3peHHs Ha pacCMaTpUBAEMYIO MTPOOIEMY U JIOTUYHO M3JI0KEHA COOCTBEHHAs! MO3UIHA, C(HOPMYITHUPOBAHBI
BBIBO/IbI, TEMa PACKpPbITA MOJHOCTHIO, BBIIEPKAH 00beM, COOMI0IeHbl TPeOOBaHUS K BHELIHEMY O(OpM-
JICHUIO, JIAHBI MIPABHIIbHBIE OTBETHI HA JIONOJIHUTEIbHBIE BOIPOCHl. OOyJatonIuiics MposSBUI HHUIIMATUBY,
TBOPYECKHUH MOAXO]I, CHOCOOHOCTh K BBIIIOJHEHUIO CIIOKHBIX 33JJaHUN, OPraHU3alMOHHBIE CIIOCOOHOCTH.
OTtmedaetcsi cocoOHOCTh K MyOJIMYHOW KOMMYHHKAIUHU. JlOKyMeHTaIus MpejcTaBieHa B cpok. [lomHo-
CTbIO 0(OpMIIEHA B COOTBETCTBUU C TPEOOBAHUSAMHU

«xopouwioy (2 Gaia) — BBIIOJIHEHBI OCHOBHBIE TpeOOBaHMS K pedepaTy U ero 3alluTe BHIITOIHEHBI,
HO IIPH 3TOM JONYUIEHbl HEJOYETHl. B yacTHOCTH, UMEIOTCS HETOYHOCTH B M3JIOKEHUU MaTepHala; OT-
CYTCTBYET JIOTHYECKasi MOCIIEIOBATEIBHOCTh B CYKICHHSAX; HE BBIACPKAaH 00BEM pedepaTa; UMEIOTCS
yIyleHus: B oopMIICHUH; Ha JONOJIHUTENbHBIE BOIIPOCH! IIPU 3aILUTE AaHbl HEMOJIHbIe 0TBeThl. O0yua-
IOUIWICS JOCTATOYHO TTOJIHO, HO 0€3 WHUIIMATUBBI U TBOPYECKUX HAXOJOK BBITOJIHHII BO3JIOKEHHBIC HA
Hero 3afauu. JlokyMeHTalnus npejacTaBieHa JOCTaTOYHO MOJHO U B CPOK, HO C HEKOTOPBIMU HEAOPaOOT-
KaMu

«yoosnemeopumenvHoy (1 06amn) — UMEIOTCS CYLIECTBEHHbIE OTCTYIIJICHUs OT TpeOoBaHM K pede-
pupoBaHHio. B yacTHOCTH, TeMa OCBeIIeHa JIMIITb YaCTUYHO; JOMYIIEHBI (paKTHYecKre OMMOKA B COJEP-
aHUU pedepara WK MPU OTBETE HA JJOTOJHUTENIbHBIE BOIIPOCHI; BO BPEMsl 3aIUThI OTCYTCTBYET BBIBO/I.
OOyuaromuiics BBIMOJHWI OOJBIIYIO YacTh BO3JIOKEHHOM Ha HEero padoThl. JlomyllieHbl CyIeCTBEHHbIE
OTCTyIUIeHUs. JJokyMeHTalus ciaHa co 3HAuYUTENbHBIM orno3faHueM (Oosnee Hepenu). OTCYTCTBYIOT OT-
JIeJIbHbIE (PparMeHTHI.

«neyooeremeopumenvroy (MeHee __ 6ayuioB) — TeMa pedepara He pacKkpbiTa, 0OHAPYKUBAETCS Cy-
[IECTBEHHOE HEMOHUMaHue MpobsieMbl. OOyJaronuiicss He BHIIOTHIII CBOM 33a4M WJIM BBITIOTHII JIAIIH
OT/eNIbHbIE HECYILIECTBEHHbIE OpYUYeHHUs. JJokyMeHTalus He cljaHa.

5.1.3. Ouenounvie mamepuansl 011 6bINOIHEHUA UHOUBUOYATbHBIX 3A0AHULL (KOHmMPOAUDYe-
mote komnemenyuu OIIK-5; unouxkamopul docmusicenusn komnemenyuit OIIK-5.1, OIIK-5.2):
IIpumepHBbIe TEMbI MHANBUHIYAJBHBIX 32 1aHMIi:
3ananue 1.
CocTaBUTh TOJDKHOCTHYIO MHCTPYKITNIO OPHCHOTO paOOTHHKA.
3ananue 2.
CocTaBUTh OMUCH JOKYMEHTOB JUISI CJTAa4U B apPXUB.
3ananue 3.
CocTaBUTh MITATHOE PACIIMCAHUE OPTAHU3AIIHH.
3ananue 4.
CocTaBUTh MPUKA3BI TIO TUYHOMY COCTaABY.
3ananue 5.
CocTaBUTh MOJOKEHHE OpTraHU3aIUH.
3ananue 6.
CocTaBUTh MUCHMA U TIPETEH3UU.
3aganue 7.
CocTaBuTh TPYJOBOI JOIOBOP.
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3aganue 8.

CocraBuTh 3asBJICHHE O IPUEME Ha padoTy.
3apanmue 9.

CocTaBUTh pe3toMe.

3aganmue 10.

CocTaBUTh MPOTOKOJI COOpAHMS.

3apanmue 11.

CocraBuTh 3asBJICHHE 00 YBOJIBHEHUHU.
3apanue 12.

CocTaBuTh 3asBJICHHUE O MPEIOCTABICHUE OTITYCKA.
3apanme 13.

PazpaboraTh ycTaB opraHuzaium.

3ananue 14.

CocTaBuTh TUIIOBOM JJOTOBOP.

Kpumepuu ¢popmuposanus oyenok no unougudyaibHolm 3a0AHUAM 3A0AHUAM:

«omauynoy (3 Gaia) - oOyJaronuiicss mokaszain ryOOKHe 3HaHUSI MaTepuala 1Mo MOCTaBICHHBIM BO-
pocam, TPaMOTHO, JJOTUYHO €r0 M3JIaraeT, CTPYKTYPUPOBAII U IETATM3UPOBAI HHPOPMAIIHIO, H30eras mpo-
CTOrO TIOBTOPEHUS MH(OpMAIMU M3 TeKcTa, MH(opMalus mpeicTaBieHa B rnepepadotanHoM Buae. CBo-
00/1HO UCTIONB3YeT HEOOXOAMMBbIE (POPMYIIBI IPU PEIICHUH 3a/1a4;

«xopoutoy (2 6ayuia) - 0OydaroIIUics TBEPAO 3HACT MaTepHall, IPAMOTHO €ro M3Jlaract, He JI0IycKaeT
CYIIECTBEHHBIX HETOUHOCTEH B MPOIIECCE PELICHUS 3a/1a4;

«yoosnemeopumenvHoy (1 6ain) - oOydaromuiicss ©IMeeT 3HaHUSI OCHOBHOTO Marepuaia Io IMOCTaB-
JICHHBIM BOIIPOCaM, HO HE YCBOWJI €r0 JieTaleH, JOIMYCKaeT OT/ACIbHBIC HETOYHOCTH TPH PELICHUH 3a71ay;

«Heyoognemeopumenvho» (MeHee 1 6ayuia) — o0yJaroMiics 1oMycKaeT rpyOble OIMOKY B OTBETE Ha
MIOCTABJICHHBIE BONPOCHI U TPH PELICHUH 337134

5.2. Ouenounvie mamepuansvt 011 pyoesHcHO20 KOHMPOA

Pybesicnbiii konmpons OCyIIEeCTBISIETCS TI0 0oJiee WM MEHEee CaMOCTOATENbHBIM pa3ienaM — y4eo-
HBIM MOJTYJISIM Kypca ¥ TTPOBOJUTCS 110 OKOHYAHWH M3Yy4eHUs MaTepHraia MOy B 3apaHee yCTaHOBJICH-
HOe BpeMms. PyOeXHbII KOHTpOIb MPOBOAMTCA C IENbIO OMpEAeTeHHUs] KadecTBa YCBOCHHs MaTepuana
yueOHOro MoayJis B 11eJIoM. B TeueHne ceMecTpa MPOBOAUTCS MPU MAKUX KOHMPOIbHbIX MEPORPUAMUS
no zpaguxy.

B kauectBe dopm pyOeKHOTO KOHTPOJISI MOKHO HCIOJB30BaTh TECTUPOBaHWE (MMCHbMEHHOE WU
KOMITBIOTEPHOE), MPOBEJCHUE KOJIJIOKBUYMAa MM KOHTPOJIBHBIX Pa0oT. BeimonHsembie paboThl JOMKHBI
XpaHUTbCA Ha Kadeape TeUeHUH y4eOHOro rojia v 1no TpeOOBAHUIO MPEJOCTABIATHCS B YIIpaBlieHHE KOH-
Tposst kauecTBa. Ha pyOekHbIe KOHTPOJIBHBIE MEPOTIPUATHS PEKOMEHYETCSI BEBIHOCHTh BECh MPOTPaMM-
HBII MaTepua (Bce pa3/esbl) Mo JUCIUTUTHHE.

5.2.1. Oyenounvie mamepuanvl 011 mecmuposanusn (Konmpoaupyemoie komnemenyuu OIIK-5;
uHoukamopwt oocmusicenus komnemenyuii OIIK-5.1, OIIK-5.2)

Tunoevie mecmoegvie 3a0anusn (noanwlil nepeuens mecmosvix 3a0anuii npeocmaesnen ¢ J0OUC
KBI'Yy):

1. JlokyMeHTHpOBaHHE — 3TO MPOIIECC:

a) co3ganus 1 0OpMIICHHS TOKYMEHTA;

0) (hukcanuu X03sIICTBEHHBIX OTepaIui;

B) 3aITMCH MH(POPMAITUH HA PA3IMYHBIX HOCUTEIISX 110 YCTAHOBJICHHBIM IPaBUIaM

2. Jlenonpou3BOACTBO — 3TO:

a) OpTraHMu3aIls;

0) oTpacib JesTENbHOCTH, 0OecIeYrBaroiasi JOKyMEHTUPOBAHUE U OPTaHU3AINIO pabOTHI ¢ 0 uU-
UATbHBIMU TOKYMEHTAMH;

B) JIOKYMEHTAIIHOHHOE 00eCIIeYeHHE YIIPaBICHUS
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3. Opranu3zanus paboThl C JTOKYMEHTaMHU — 3TO:

a) o0ecrieueHHe ABMKEHMs JOKYMEHTOB B aIlllapaTe yIpaBJiIeHUs;

0) MCIIOJIb30BaHMs B CIIPABOYHBIX LIEJISIX U XPAHEHHUS,

B) XpaHEHUE U UCIIOJIb30BaHUE JOKYMEHTOB B TEKYILEH NeATEIbHOCTH YUPEKICHUS

4. JIOKyMEHT — 3TO:

a) 3ahuKcHpOBaHHAsI HA MaTEPUATBHOM HOCHTENE HH(POPMALIUS C PEKBU3UTAMH, TIO3BOJISIOIIUMHI
ee UJIeHTU(UIUPOBATE;

0) mepedeHb PEeKBU3HUTOB,;

B) COBOKYITHOCTb JaHHBIX

5. PexBu3UT 1OKyMEHTa

a) 00sI3aTeNBbHBIN 37IeMeHT 0(OpMIICHUS O(PUIINATHFHOTO JOKYMEHTA;
0) pekoMeHIaTeIbHBIN 3JIEMEHT 0()OPMIICHUS JIOKYMEHTA,

B) XapaKTepHU3yeT CTEIICHb 0053aTEIIbHOCTH HCIIOTHCHUS

6. OdunmanbHbIe JOKYMEHTHI — 3TO TOKYMEHTHI,

a) CO37[aHHBIC FOPUINYECKIMHU HITH (PU3NYECKUMH JINIAMU;

0) ohopMIICHHBIEC U YIOCTOBEPEHHBIE B OMPECIICHHOM TIOPSIIKE;
B) MTOJIMCAaHHbIE O(UIIATBHBIM JIUIIOM

7. Opuauueckas cuia JOKYMEHTa — 3TO

a) CBOWCTBO OHIIMATIBHOTO TOKYMEHTa, COO0IIaeMOoe eMy ACHCTBYIOIINM 3aKOHOIaTEIIbCTBOM;
0) mMpaBOBBIE ACTIEKTHI JOKYMEHTO000POTA;

B) JIOKYMEHTAIIHS FOPHIUICCKOTO OTIea

8. JlokymMmeHTo000pOoT —

a) JIBMDKEHUE JOKYMEHTOB B OpraHHM3allMy C MOMEHTA MX CO3JIaHHsI WIIA TIOJIYYCHUS 10 3aBEPIICHUS
MCITIOJTHEHUS WJTH OTIPaBIICHUS;

0) (usnueckoe nepeMenieHne JOKyMEHTOB B OpraHu3alllu;

B) 000pPOT TOKYMEHTOB

9. Cucrema JOKyMEHTAIH — 3TO:

a) COBOKYIHOCTb JJOKYMEHTOB, B3aMMOCBSI3aHHBIX MO IPU3HAKAM IIPOMCXOXKIECHUS, HA3HAYEHUS,
BUIA, CEephl IeSITeIHHOCTH;

0) COBOKYITHOCTb €IMHBIX TpeOOBaHUHN K UX O()OPMIICHUIO;

B) KOMIUIEKC JOKYMEHTOB OpraHH3aIiN

10. Oprann3ailnOHHO-PACIIOPSIANTENBHBIE JOKYMEHTBI —3TO:

a) MUCbMEHHBIE JOKYMEHTBI, B KOTOPBIX (PMKCHPYIOTCS PELICHUs aIMUHUCTPATUBHBIX M OpraHn3a-
LIHOHHBIX BOIIPOCOB;

0) TOKyMEHTHI IO BOIPOCAM YIIpaBJICHUs, B3aUMOICHCTBHSI, 00ECIIEYeHUS U PEryIMpOBaHUS JIes-
TEJIBHOCTH OPraHOB BJIACTH, YUPEKICHUM, IPEANPUATANA, OPTaHU3ALMMI, UX OAPA3IEIECHUN U TOJKHOCT-
HBIX JINLL;

B) YCTHBIE YKa3aHUS PYKOBOJCTBA.

Kpumepuu ¢hopmuposanus oyenok no mecmoevim 3a0aHuAM:
(4 6amna) — moTy4arOT 00yJaroIIKecs C MPaBIIBHBIM KOJUYECTBOM OTBETOB Ha TECTOBBIC BOIMPO-
cbl. Beimonaeno 100 % npeanokeHHbIX TECTOBBIX BOIIPOCOB;
(3 6anna) — momyvaroT 00yyaromuecs ¢ MPaBHIbHBIM KOJIMYECTBOM OTBETOB Ha TECTOBBIE BOIPOCHI
— 80 -99 % o1 06miero oObeMa 3aIaHHBIX TECTOBBIX BOTIPOCOB;
(2 6anna) — moxy4aroT 00y4aromuecs ¢ MPaBHILHBIM KOJIMYECTBOM OTBETOB Ha TECTOBBIE BOIPOCHI
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— 60 —79% ot obuiero oObeMa 3aJJaHHBIX TECTOBBIX BOIIPOCOB;
(1 Gamn) — mosay4aroT 00yJaronMecs MPaBHUIbHBIM KOJTMYECTBOM OTBETOB HA TECTOBBIC BOMPOCHI —
menee 40-59 % ot obmiero o6beMa 3aJaHHBIX TECTOBBIX BOIIPOCOB.

5.2.2. Ouyenounvie mamepuana ona Koanokeuyma (Konmpoaupyemole komnemenyuu OIIK-5;
uHOuKamopwt oocmudicenus komnemenyuit OIIK-5.1, OIIK-5.2)
TumnoBbie BONPOCHI JJ1 KOJJIOKBHYMOB:

1. 3HaueHue U CoJep)KaHWe JUCLUUIUIMHBI U €€ MEXKIIPEIMETHbIE CBA3M C JAPYTUMHU JUCLIH-
TUTMHAMH.

2. Uctopus pa3sutus aeiaonpousBojictsa B Poccun.

3. CoBpeMEeHHOE COCTOSIHHE JOKYMEHTAI[HOHHOTO 00ECTICYCHHUS YIIPaBICHUS.

4. OcHOBHbIE TOHSATHSA: JTOKYMEHT, JOKYMEHTOBEJIEHHE, HOKYMEHTAIIMOHHOE obOecreyeHue
yopasierus (JOY).

5. Ponpb nndopmannu B connanbHO-3KOHOMHUYECKUX MPOIIEccax.

6. HopmaruBHO-1ipaBoBas 6a3a JOKYMEHTHPOBAHUS YIIPABICHYECKON JIEATEIbHOCTH.

7. Haznauenue ['ocynapcTBeHHOM CHCTEMBI JOKYMEHTAIIMOHHOTO OOECTeUeHUsl YIpaBICHUS

(F'CAOY): tunoBas HHCTPYKIHS O AEIONPOU3BOICTBY B (peliepalbHBIX OpraHax MCIOJHUTEIHHON Bia-
CTH.

8. Poine na(pOpMaLINM B COIMATBHO-3KOHOMUYECKHX MPOLIECCAX.

9. ®enepanbHblif 3akoH «O06 nHpopManuy, MHGOpPMATH3ALMU U 3alUTe UHOOPMALII.

10. OyHKIUN TOKYMEHTOB: WH(POPMALMOHHAs, KOMMYHUKATUBHAS, COIIMATIbHASA, KYJIbTypHas,
yIlpaBJeHYeCKas, TPaBOBasi, UICTOPUUECKAs U IPYTHE, UX XapaKTEPUCTHKA.

11. JIoKyMeHTUpOBaHuE: OHATHE, HA3HAYEHNE, OCHOBHBIE CIIOCOOBI.

12. MartepuanbHble HOCUTEIH UH(DOpMALIUH.

13. Knaccudukanmss JOKyMEHTOB IO CIIOCO0Y U3TOTOBJICHUS, IPOUCXOKIACHHUIO, COICPKAHUIO,
HAUMEHOBAHUIO U IPYTUM MPU3HAKAM.

14. Bubl 1OKyMEHTOB: TEKCTOBBIE, TpapUUeCcKHe, MAaIMHOYUTAEMbIE, (POTOTOKYMEHTHI.

15. BnusiHue Hay4HO-TEXHHUYECKOTO MPOrpecca Ha JOKYMEHT U JOKYMEHTHPOBAHHUE.

16. ®enepanbHblil 3aK0H «O0 371€KTPOHHON MOAMUCH.

17. Oo6mepoccuiickue knaccuduraropsl (OKY ][, OKHO), ux kparkas xapakTepUCTHKA.

18. Opranu3alioOHHO-PACIIOPAIUTENIbHBIE JOKYMEHTHI: MOHSATHE, Ha3HAaYeHHE, OCHOBHBIE BU-
16l (OpraHU3alMOHHBIE, PACTIOPSIUTENbHBIE, CIPABOYHBIE).

19. Opranu3aiioHHbIe TOKYMEHTHI: BHJIbI, TPEOOBaHUS K O()OPMIICHHIO, TIOPSAJIOK YTBEPXK/Ie-
HUSL.

20. PacniopsiiuTenbHble TOKYMEHTHI: XapaKTEPUCTUKA U COCTaB, TpeOOBaHUS K 0()OPMIICHHIO.

21. CripaBo4HO-MH(OPMAIIMOHHBIE JTOKYMEHTBI: UX XapaKTepUCTHUKA U COCTaB, TpeOOBaHUS K
0(pOpMIIEHHIO.

22. TuIbl JOKYMEHTOB, UX HA3HAUYECHUE.

23. [Topsimox oopmieHus U BbIIauX KOMUKA U TyOJUKATOB, BHITTUCOK U3 HUX.

24. Cuctema HHPOPMALIMOHHO-CIIPABOYHON JOKYMEHTAIMH.

25. PexBusuTt, popmyinsip 1oxkymeHTa, TUIIOBOU (hopmydsip, popmyisip-oOpaszer, Tabens hopm
JOKYMEHTOB, alb00oM (hopM YHU(DHUIIMPOBAHHBIX IOKYMEHTOB: TIOHATHE, XapaKTePUCTHKA.

26. [IpaBuiia odopmieHHst peKBU3UTOB OJaHKa M X PACIIONIOKEHHs Ha CTaHJapTHOM (opmaTte
Oymaru, pa3Mepsl MOJIEH.

27. dopmysap-odpazel rpynnbl JOKYMEHTOB, IPUHAISKAIINX K OJHOM cucTeMe.

28. ITpoexTrpoBaHue 6JaHKOB JOKYMEHTOB OpraHU3alHH.

29. CocraB oopmiieHue, U3rOTOBIIEHUE, XpaHEHNE OJJAaHKOB OpraHU3aIliH.

30. brnank mokymeHTa: MOHATHE, Ha3HAUEHUE, BUABI OJMAaHKOB (0OmMii O1aHK, OJaHK MUCHMA,
0JIaHK KOHKPETHOTO BUJIA IOKYMEHTa, KpOME MHUChMa).

31. CayxeOHast mepenucKka Ha IpeanpUsSTHH.

32. ITncemo. PexBusntel nmucbMa. TekcT nuceMa.

33. Buasl nucem.
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34. JlenoBasi peyb U ee rpaMMaTHYeCcKie 0COOEHHOCTH.

35. TepmuHOIOTHS 1ETTOBOM pedH.

36. HeoOxomuMbie KadecTBa JETOBOTO CTHUIISI CIYKEOHBIX JOKYMEHTOB. Jlornueckoe mocTpoe-
HUE TOKYMEHTOB.

37. Cayx06a JIOY B opranmzanusx: 1efd, 3aJa4d, Ha3HaYeHue, (YHKIIUU, TUIIOBBIE CTPYKTY-

Pbl, TOJDKHOCTHOW COCTaB.
38. PermamenTarus pa6orer CLIOY.

39. JIOKyMEHTOOOOPOT: HOHATHE, OOIIME MPUHIUIBI OPraHU3alUui JOKYMEHTO0OO0pOTa, €ro
CTPYKTYpa, HEOOXOJUMOCTh yueTa 00bemMa JOKYMEHTO000pOTa.

40. HopmatuBHBIE JOKYMEHTBI, PErJIaMEHTUPYIOLIME OPraHU3alUI0 T0KyMEHTO000poTa.

41. Perucrpanusi TOKyMEHTOB: MOHATHE, LIENH, 3a/1a41, MECTa PETHCTPALMN Pa3IMYHbIX KaTe-
rOpHil JOKYMEHTOB.

42. Cuctembl U (opMbI peructpauuu (KypHaJlbHasi, KapTOYHAsi, aBTOMATH3UPOBAHHAs), MX
JOCTOMHCTBA U HEJJOCTATKH.

43. [Toka3zarenu, BBOAUMBIC B peructpanuonubie popmbl. OCOOEHHOCTH PETUCTPAIIH BXOIs-
IIMX, UCXOASIIUX U BHYTPEHHHUX JIOKYMEHTOB.

44. Howmenkmnartypa aen: noHsitue.

45. 3HayeHHue HOMEHKJIATYpPBI JeJ1 JUld KilacCu(UKalUK JOKYMEHTOB, OLIEPaTUBHOI'O XpaHEHUs
Y MX TIPEIapXUBHON OATOTOBKHU.

46. Bunbl HoMeHKIaTyp Aen.

47. [Topsimok popMupoBanus ae.

48. Opranu3anus XpaHeHUs! UCIIOJIHEHHbBIX JOKYMEHTOB.

49. OTBETCTBEHHOCTh 32 COXPAHHOCTh IOKYMEHTOB.

50. OcHOBHbIE 3Tanbl Iepeiayl JOKYMEHTOB B apXUB WM HA YHUUYTOXKEHUE.

51. DKcnepTu3a HEHHOCTH IOKYMEHTOB: MTOHATHE, HA3HAYEHHE.

52. [TpUHIUIBI M KPUTEPUU ONIPEeNIeHHs] HAyYHOU, HICTOPUYECKOM U MPaKTUUECKOW LIEHHOCTH
JTOKYMEHTOB.

53. DKcnepTHbIe KOMUCCUH, UX (DYHKIIMH, TIpaBa.

54. Cpoku xpaHeHUs! TOKyMeHTOB. [lopsiok mepenaun en B apXyB WM YHHUTOKECHHUS JTOKY-
MEHTOB.

55. KommnproTepuszanys TOKYMEHTAITMOHHOTO OOECTEUeHHs] YNpPaBICHHUS Ha MPEIIpPUSTHH,
3Ha4YeHUE, EePCIEKTUBbI Pa3BUTHSL.

56. Hcnonp30BaHne MEpCOHATBHBIX KOMITBIOTEPOB B OpraHU3aliiil  paboThl €  JOKYMEH-
TaMH.

57. CocTraBHBIE YacTH  KOMITBIOTEPHOTO JICIIOTIPOU3BO/ICTBA: AaBTOMATH3UPOBAHHBIN cOOD,
00paboTKa, XpaHeHHe JJOKYMEHTAIH, IPe/CTaBIeHne pa3HO00pa3HOi HHpOpMaLIUH.

58. DneKTpoHHAas MOYTa: MOHATHE, HA3HAYCHHE.

59. Tumnel cucteM 37eKTPOHHOM MOUTH (TI00anbHbIE, KOPIIOPATUBHBIE), UX KpaTKas XapakTe-
pUCTHKA.

60. XpaHeHue TOKYMEHTOB B 3JIEKTPOHHOM MOUTe.

61. NudopmannonHo-cnpaBoyHasi paboTa B yCIOBUSX NPUMEHEHHUS KOMIbIOTEPHBIX TEXHOJIO-
rui

Kpumepuu ghopmuposanun ouenox no KOHmMpoIbHbIM MOUKam (KOHMPOIbHBIE PAOOMbL; KOIOKEUYM)

(6 GannoB) - cTaBUTCS 32 PaOOTY, BBITOJHEHHYIO TMOJHOCTBIO 0€3 OIIMOOK M HEI0YETOB; 00yJaIOIINii-
Csl IEMOHCTPHUPYET 3HaHHE TEOPETUIECKOTO M MPAKTHYECKOTO Marepuaia Mo TeMe MPAKTUIEeCKON paboThl,
pemeno 100% 3anauy;

(5 6amnoB) — cTaBUTCSA 32 pabOTY, BHITIOTHEHHYIO TIOJTHOCTHIO, HO TIPU HAIMYUH B HEW He 0oJiee OHON
HerpyOoi oImMOKM U OJTHOTO Henovera, He Oonee Tpex HenoueToB. O0yuaromuiics 1eMOHCTPUPYET 3HaHHE
TEOPETUYECKOTO U MPAKTUYECKOr0 MaTepuala 1Mo TeMe MpaKTUYecKoil paboThl, TOMMycKasl He3HAUUTeTbHbIE
HETOYHOCTH IPH PELLIeHNN 3a1a4, perieHo 70% 3anay;

(4 6aya) — craBuUTCA 3a pabOTy, eciii OakaiaBp MPABHIILHO BBITOJHWI HE MeHee 2/3 Bcel padoThI
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WM JIONYCTUJI He Oosiee 0JTHOM rpy0oil omMOKM U IBYX HEIOYETOB, HE Oojiee OHOM Tpy0oii 1 OTHOI He-
rpy0oii ommoOKu, He Oosiee Tpex HEerpyoObIX OMMOOK, 0JJHON Herpy0Ooil. OOyuaromuiics 3aTpyaHsIeTcs ¢ mpa-
BUJILHOW OLIEHKOM MPEJIOKEHHOM 3a/1auH, 1aeT HETIOJIHbIN OTBET, peieHo 55% 3anau

(menee 3 0ayUIOB) — CTAaBUTCS 32 pabOTY, €CIIM YHUCIIO OIIMOOK U HEI0YETOB MPEBBICKUIIO HOPMY IS OLICH-
KU 3 WM TIPaBUIILHO BBHINOJIHEHO MeHee 2/3 Bcell paboThl. OOyuaronumiicss JaeT HEBEPHYIO OLCHKY CHTYaIlUH,
pemieHo MeHee 50 % 3anad.

53 Ouenounvle mamepuansl 011 RPOMENCYMOYHOI ammecmayuu (KOHmpoaupyemole
komnemenyuu OIIK-5; unouxkamopul oocmuscenusn komnemenyuii OIIK-5.1, OIIK-5.2)
L]envio npomesicymounvlx ammecmayuii IO TACIHUTUTHHE SBJISETCS OIEHKA KaYeCTBA OCBOCHHS

JTUCIUILTAHBI 00YJarOIIUMUCS.

[TpoMexxyTouHas aTTecTalus MpeaHa3HaYeHa JJII OOBEKTHBHOIO IMOATBEPIKICHUS W OICHUBAHUS
AOCTUTHYTBIX PE3YJIbTATOB O6y‘-ICHI/I$I MOCJIC 3aBCPHICHUSA HU3Y4YCHUA AUCLHUIIIMHBI. OC}’H.[GCTBJI?ICTCSI B
KOHIIE CEMECTpa M MPEICTABISET COOOW UTOTOBYIO OIEHKY 3HAHHI MO JAMCIUIUIMHE B BUJC MPOBEIACHUS
9K3aMCHA.

[TpomexyTouHasi aTTecTalus MOXKET MPOBOJUTHLCS B YCTHOM, MUChbMEHHOM (opme, u B hopme Te-
ctupoBaHusi. Ha mpoMexyTounyro aTTectannto oTBoauTcs 10 30 0amios.

Bonpocs! /151 NOATOTOBKH K K3aMeHY:

1. Pa3ButHe npeacrasnenuii o gokymeHTe. Poib 10KyMeHTa B )KM3HU Y€JI0BEKa U 0OIECTBA.

2. MecTo 1 posib JOKYMEHTOB B YIIPaBJIE€HUU Ha COBPEMEHHOM JTalle.

3. brnanku 1OKyMEHTOB.

4. Bunsl nokymenToB. JIOKyMEHTBI IMYHOTO XapakTepa (3asBJICHUE, AaHKETA).

5. Buabt nokymeHTOB. [JOKyMEHTHI TMYHOTO XapakTepa (CIpaBKa, pe3tome).

6. Bunsl nokymenToB. JIOKyMEHTBI JIMYHOTO XapakTepa (XapakTepuCcTHKA)

7. Bunel noxkymeHToB. OpraHu3aliOHHbIE JOKYMEHTHI.

8. Bunel nokymeHTOB. PaciopsaurenbHble JOKYMEHTHI.

0. Bunel nokymentoB. CripaBoyHO-UH(OPMALIMOHHBIE TOKYMEHTHI (aKT, IPOTOKOI).

10. Bunst nokymentoB. CripaBouHO-UH(GOPMALMOHHbIE TOKYMEHTHI (CIyxkeOHasi, oK1 Hast 1
00BSCHUTEINbHAS 3aITUCKH, TeJedOoHOTpaMMa).

11. Bunst nokymenToB. CripaBOYHO-MH(POPMALMOHHBIE JJOKYMEHTHI (CIIy>KeOHbIE 1 KOMMepue-
CKHE MMHUCHhMa).

12. Bo3MoHBIN cocTaB pekBU3nTa «AzipecaT» U TpeOoBaHMs K €ro 0(hOpMIICHHUIO.

13. JoxymeHT0060pO0T. OOI1IHE TTOTOKEHHUS.

14. N3noxure 0oco6eHHOCTH 0GOPMIIEHHS OPTaHU3ALMOHHBIX TOKYMEHTOB Ha MPUMEpPE T0JIK-
HOCTHOUW MHCTPYKLIAH.

15. Knaccudukanus 1e10B0i JOKyMEHTaIUH.

16. Haznauenne pexBuzuta «PerucrpaniioHHBI HOMEpP TOKYMEHTay, MOPSI0K ero odopmie-
HUSL.

17. Haznauenue pexBusuta «Pe3omonus» u Nopsaok ero opopMiIeHHUs.

18. Ha3zoBuTe peKBU3UTHI TPYAOBOTO JJOIOBOPa (KOHTPAKTA), U3JIOKHUTE €r0 CoJlepKaHHe.

19. Homenkiarypa nen, ee HazHaueHue. CocTaBlIeHUE HOMEHKIIATYPHI €.

20. OOu1rie HOpMBI U TTpaBHiia 0(OPMIIEHUS TOKYMEHTOB.

21. O6mue TpedoBanust K 0POPMIICHUIO TEKCTa IOKYMEHTOB.

22. Onummre BapHaHThl YTBEPXKICHHUS TOKYMEHTa U TpeOOBaHUS K O(OPMIIEHHIO COOTBET-
CTBYIOILIETO PEKBU3HTA.

23. Onuiumre cocTaB peKBU3UTOB U CTPYKTYPY CIyXKeOHOTO MUChMA.

24. Onumure CTpyKTypy IpHKa3za MO0 OCHOBHOM JeSTebHOCTH, COCTaB PEKBU3UTOB, TpeOOBa-
HUS K 0()OPMIICHUIO.

25. Opranu3zanys paboTsl C BHYyTPEHHUMHU JJOKYMEHTaMHU.

26. Opranuzanus paboThI ¢ BXOJIAIIMMHU TOKYMEHTaMHU.

27. Opranu3anys padoThl C HCXOASIIMMH TOKYMEHTaMH.

28. OcHoBHbIe TpeOoBaHus K oopmiieHUIO pekBU3UTOB HokymeHToB (01, 10, 15, 18, 24, 25)
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29. OcHoBHbIe TpeOoBaHUS K 0(hOpMIICHUIO peKBU3UTOB nokymeHToB (03, 11, 12, 13, 22, 26)

30. OcHoBHbIE TpeOoBaHUA K opopMiIeHUIO peKBU3UTOB JokymMeHToB (09, 16, 17, 20, 21, 27)

31. Odopmrenne B JoKyMeHTax Hamucanus gucen. OgopmiieHrne Tabaull 1 BEIBOIOB.

32. [Tonsitue AOY, nokyment. dyHKIIUH IOKYMEHTA.

33. [TocnenoBarenbHOCTh OPOPMIICHHS U COCTaB JOKYMEHTALMU MPH MMOCTYIJICHUH Ha padoTy.

34. [IpaBuna opopmMieHus, BEIAAYN U 3aBEPCHUS KOMTUH JOKYMEHTOB.

35. [Ipuems! nenoBoro oOueHus. [leperoBopsl.

36. PexBU3HUTHI TOKYMEHTOB.

37. Cnyx0b1 JIOY.

38. CocraB goKyMeHTaIuu, ohopMISIEMOM MPU YBOJIbHEHUU paboTHUKA. Ha3oBUTE NMpUYMHBI,
10 KOTOPBIM COTPYAHHUK MOXET YBOJIUTHCA.

39. CocraB pexBusuta «lloamnuce» u nopsaok ero ohpopmiIeHHs.

40. TpeboBanust k oopmienuto pekBu3nuToB «I'pud cormacoBanust foKymMeHTa» u «Bussl co-
TJIACOBAHUS TIOKYMEHTAY.

41. TpeboBanust, npeapsBisieMble K 0hOpMIICHUIO pekBH3UTa «HanMeHOBaHHE OpraHu3aIlumy.

42. TpeboBanusi, npeabsaBisieMble K 0QOPMICHHIO PeKBU3UTA «OTMETKA O HATMYUH TPUIIOKE-
HUSD».

43. TpeboBanusi, npeabsaBisgeMbie K 0pOPMICHHIO pekBU3UTa «OTMEeTKa 00 HUCIIOJIHEHUU J0-
KyMEHTa U HallPaBJIEHUU €ro B J1e10», «OTTUCK meyaTh».

44, Tpu »Tama noAroTOBKH MEPErOBOPOB.

45. ®opmupoBanue u opopmienue aen. [loaroroBka JOKyMEHTOB K IMepejade Ha apXUBHOE
XpaHeHHue.

Kpumepuu ghopmuposanusa ouenok no npomexncymounoii ammecmayuu:

«omauyno» (30 6aiOB) — MOMYYarOT 00y4YaroIIKecs, KOTOpble CBOOOAHO OPUEHTUPYIOTCS B MaTe-
puasie u oTBedaroT 6e3 3arpyaHeHui. OOydJaroniuiics crocoOeH K BHITIOJHCHHUIO CIIOXKHBIX 3aJIaHUH, MMO-
CTaHOBKE Lieiel 1 BbIOOpe myTell ux peanusanuu. Pabora BHIMOIHEHA MOJHOCTHIO 0€3 OMIMOOK, peleHo
100% 3amau;

«xopouio» (20 6an0B) — NOIY4ar0T 0Oydarourecs, KOTOPble OTHOCUTENBHO MOJIHO OPUEHTUPYIOT-
csl B MaTepuajie, OTBE4aloT 0e3 3aTpyJHEHHH, TOMYCKAal0T HE3HAUUTEIbHOE KOJMYecTBO OmUOoK. O0y-
YaroIIMica CIIOCOOEH K BBHIMOJHEHHIO CIIOKHBIX 3aaHuid. PaboTa BBIMOIHEHA MOJHOCTHIO, HO UMEIOTCS
He OoJiee oHOM HerpyOoi OMMOKK U OAHOTO HeJo4YeTa, He Oojee Tpex HemoueToB. JJomyckaloTcs He3Ha-
YUTEeIbHbIE HETOYHOCTH IIPU PELIeHUH 3a/a4, peuieHo 70% 3anad;

«yoosenemeopumenvro» (10 6aI0B) — MOMYy4arOT 00yJaronMecs, y KOTOPbIX HEAOCTATOYHO BBICOK
YPOBEHb BIIaJIEHUSI MaTepralioM. B mpoliecce oTBeTa Ha SK3aMeHe JOMYCKAIOTCs OMMOKHU U 3aTPyIHEHHS
IIpHU U3JI0KEHUH MaTepuaia. O0yyarouuiicss mpaBUiIbHO BBHINOJIHWI HE MeHee 2/3 Bcell paboThl MM J0-
IyCTWI He 6oiee 01HOM rpy0oil oIMOKK U ABYX HE0UETOB, He OoJiee 0JJHON IpyOoit U OHOM HerpyOoit
olmnOKH, He OoJiee TpexX HErpyobIX OMNOOK, 01HOM HerpyOoil. OOyuaromuiics 3aTpyAHSIETCS C IPABUIIb-
HOM OLICHKOM MpeJIJIOKEHHOM 3a/1auH, 1aeT HEMOIHbIA OTBET, peieHo 55% 3anay;

«Hneyooenemeopumenvno» (Meree 10 6amioB) — MoMy4daroT OOyYarOIIHECs, KOTOPBIE JOMYCKAIOT
3HAYUTENbHbIe oMok, O0yJaromuiics UMeeT UMb HAaYaIbHYIO CTENIeHh OPHEHTAIllMU B MaTtepuaie. B
paboTe Yrcio OmuOOK U HETOYETOB MPEBBICHIIO HOPMY ISl OIIEHKH 3 HITH TMPABUIIBHO BBITIOJTHEHO MEHEe
2/3 Bceit pabotel. OOyuaromuiics 1aeT HEBEPHYIO OIIEHKY CUTYalluu, pereHo meHee 50% 3amau.

6. MeToauyeckue MaTepuaJibl, ONpee/siiolue npoueaypbl OLleHUBAHUS 3HAHUI, YMEHUI,
HABBIKOB M (MJIM) ONBITA AeATeIbHOCTH

MaxkcumanbHast cymma (100 6amnoB), Habupaemas CTYJEHTOM IO AMCUUIUIMHE BKJIIOYAET JIBE CO-
CTaBJIAIOILHE:

—  nepeas cocmaenaowujas — OLEHKA PETyIIpHOCTH, CBOEBPEMEHHOCTH M KAa4e€CTBA BBIITOJIHEHUS
CTYIGHTOM y4eOHOH paldoThl MO M3YYECHUIO IUCLUUIUIMHBI B TECUYEHHUE MEPHUO/a U3YYCHHS TUCIMUILUIMHBI
(cemecTpa, WM HECKOJIBKUX CeMecTpoB) (cymMma — He Oosiee 70 GaioB). bamibl, xapakTepusyromye
yCIIeBaEMOCTh CTYACHTA MO TUCHUIUIMHE, HAOUPAIOTCS UM B TEUCHHE BCEro Nepuojia 00ydeHus 3a u3yde-
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HUE OT/ICIBHBIX TEM U BBITIOJHCHUE OTACIbHBIX BUIOB padoT.

—  emopas cocmasnsaowas — OUSHKA 3HaHWHM CTYICHTAa MO pe3ysibTaraM MPOMEKYTOYHOH aTTe-
cranuu (He 6osiee 30 —0aioB).

Kputepuem orieHKH ypoBHsI cPOPMHUPOBAHHOCTH KOMIICTCHIIMI B paMKaxX y4eOHOW AMCIUTUINHBI
«JIOKYMEHTUPOBAaHHE U JOKYMEHTOOOOPOT B I'OCYJapCTBEHHBIX W MYHHIIMIIATBHBIX OpraHax yIpaBlie-
Hus» B [V ceMecTtpe siBisieTcs 3a4er.

OOmuii 0aymm TeKyIero u pyoeKHOTO KOHTPOJIS CKJIAJbIBACTCS M3 CICAYIONINX COCTABIISIIONIUX

MPUJIOKEHUE 2.

Ilenvto npomesrcymounvix ammecmayuii 0 JUCIUTIIMHE SBIISICTCS OIICHKA Ka4eCTBa OCBOCHUS
JTUCIUILTAHBI 00YJarOIIUMUCS.

Kpumepuu oyenku kauecmea oceoenusn oucyunaunst (Ilpunoscenue 3)

TunoBele 3a1anus, odecreurBaroIre GOPMHUPOBAHKE KOMITETSHIUI MPEACTaBICHBI B TA0OIHIIC 7

Taonuuya 7. Pezynomamol 0c60enus yuedHou OucCyuniunbl, noouexcaujue nposepke

Pesysbratet 00y4e-
HUS (KOMITCTCHITHH )

WHaukaTopsr JOCTH-
JKEHUST KOMITETEHIINHA

OCHOBHBIE TTIOKa3aTeNN OLCH-
KU pe3yJIbTaTOB 00yUeHNUS

Bun onenouHoro Matepuana, odbecredn-
BaloIero (JoOpMHpOBaHNE KOMITETCHINH

OIIK-5. Cmocoben
UCIIOJIb30BaTh B
npo¢eCCHOHATBHOM
JeITEIbHOCTH
(hopMaroHHO-
KOMMYHHKAIIMOHHBIC
TEXHOJIOTHH, TOCY-
JIApCTBEHHBIE U MY-
HULUMAJIbHBIE — WH-
(hopMaIoOHHBIE CH-
CTEMBI; PHUMEHSIThH
TEXHOJIOTHH  DIIeK-
TPOHHOTO HpaBy-
TENBCTBA W IIPEHO-
CTaBJICHUs TOCYAap-
CTBCHHBIX (MYHHIIH-
HaJIbHBIX) YCIyT

HUH-

OIIK-5.1. Cnocoben
HCIIOJIb30BaTh B IIPO-
(heccroHambHOM e~
TENBHOCTH HH(pOpPMa-
IHOHHO-
KOMMYHHKAIIMOHHBIC
TEXHOJIOTUH

3HaTh: OCHOBHI JOKYMEHTAIHOH-
HOTO 00ecneyeHus, MopsI0K
odopmIIeHHsT TOKyMEHTOB;
COBpEMCHHBIC HH(POPMAITHOH-
HO-KOMMYHUKAIIMOHHBIE TEXHO-
JIOTUHU

TUTIOBBIC OIICHOYHBIC MaTePHAITI IS
yCTHOTO ompoca (pa3zaen 5.1.1 — Bompocsl
K TeMaM 1,4 ¥ T.J1.), TUTIOBBIE OIICHOYHBIE
MaTepHaIbl IJIs BEITIOHEHUS pedepaToB
(pazmen 5.1.2 — NeNe1,5-10,13-23 u T.11.),
TUTIOBBIE OIIEHOYHBIE MaTePHAIIbI JJIs
KoJutokBuyMa (pasmern 5.2.2. - NeNel -
5,11-45 uT.1.)

YwMerts: pabotaTh ¢ HHPOpMa-
IIMOHHBIMH CHUCTEMaMH 1 0a3a-
MH JaHHBIX;

MPUMEHSATh HHCTPYMEHTHI BeJie-
HUS I€IOBOH NEPENHCKH U TIPO-
BEZICHUS OM3HEC-TIPe3eHTaINH C
UCIIOJIb30BAaHUEM JJIEKTPOHHBIX
KOMMYHHKaLUN

TUTIOBBIC OIICHOYHBIC MaTePHAITI IS
WHAWBHAIYANBHBIX 3amaHui (pasmern 5.1.3.
- NoNel-7 v T.11.), THTIOBBIC OTICHOYHBIE
MaTepHaIIbl I TECTUPOBAHUSA (pa3aeln
5.2.1. - NeNe1-5 1 T.11.), TUTIOBBIE OIIE-
HOYHBIE MaTEPHAIIBI I dK3aMeHa (pas-
nen 5.3. —NeNel-19 u T.11.)

Bnagers: cucteMoii HaBBLIKOB B
HCIIOJIb30BaHUH HHPOPMAIIHOH-
HO—KOMMyHI/IKaHI/IOHHI)IX TCXHO-
J'IOFPIIZ HpI/I OCyL[IeCTBJ'IeHI/II/I
poeCCHOHAIBHOM NesTeThbHO-
CTH

THUIIOBBIE OLIEHOYHBIE MaTEPHaIIbI JJIs
WHAWBUAYAIbHBIX 3alaHui (pasaen 5.1.3.
- NeNel-7 u 1.71.), TUTIOBBIE OIICHOYHBIE
Marepuabl JUisl TECTUPOBaHuUs (pa3esn
5.2.1. - NeNel-5 u 1.51.)

OIIK-5.2. Cnocoben
UCIIOJIb30BaTh TOCY-
JIApCTBEHHBIEC K MYHHU-
UIaJbHBIC HHPOP-
MaIMOHHEIE CUCTEMBI
B IPO(eCCHOHATBHOM
JIeATEeILHOCTH

3HaTh: COBpEMEHHbIE HHPOpPMa-
[MOHHO-KOMMYHHKaIIHOHHBIC
TEXHOJIOTUH;

TOCYAapCTBEHHBIC U MYHHIIU-
najbHble HHYOPMALMOHHbIE
CHCTEMBI

TUIIOBBIE OLIEHOYHBIE MaTePHaIIbI IS
ycTHOTO otpoca (pa3xen 5.1.1 — Bompockr
K TeMaMm 2,3 1 T.J1.), THIIOBBIE OLICHOYHBIE
MaTepHalIbl ISl BRITIOJTHEHHS pedepaToB
(pazmen 5.1.2 — NeNe2.3,11,12,24 u 1.11.),
TUIIOBBIE OLIEHOYHBIE MAaTEpUAIIbl IS
KoJokBuyMa (pasnen 5.2.2. - NeNe6-
10,52-61u 1.11.)

YMeTh: paboTaTh ¢ rocyaap-
CTBECHHBIMU U MYHHUIIUTIAJIbHBI-
MU HH(OPMAITMOHHBIMH CUCTE-
MaMHu U 6338.MI/I JaHHBIX ITIPpU
OCYIIECTBJICHUU TPOHECCHO-
HAITLHOU JIEATEIIEHOCTH

THUIIOBBIE OLIEHOYHBIE MaTePHAIIbI IS
WHIUBUAYATbHBIX 3a0aHni (pazmen 5.1.3.
- NeNe§-14 u T.11.), THIIOBBIE OLIEHOYHEIE
MaTepHalibl JIJIsl TECTUPOBaHUS (pasjien
5.2.1. - NeNe6-10 u T.71.), TUTIOBBIE OT1e-
HOYHBIE MaTEPUABI I YK3aMeHa (pas3-
nen 5.3. —NeNe20-31 u T.1.)

Bnanets: nHaBbikamu ananmsa,
BBIPAOOTKH U OLIEHKH PUHHUMae-
MBIX pELIeHHH B CHCTEME rocyaap-
CTBEHHOI'O M MYHUIIUIIAJILHOIO
YIPaBIEHUs IIOCPEACTBOM UCIIONb-
30BaHUsI COBPEMEHHBIX HH(pOpMa-

TUIIOBBIE OLIEHOYHbIE MaTepHaIIbl IS
WHAWBUIYANBHBIX 3aMaHuii (paszgen 5.1.3.
- NeNo8-14 v T.11.), TUIIOBBIC OLICHOYHEIC
MaTepHalbl Uil TECTUPOBaHUS (pasnen
5.2.1. - NeNe6-10 u 1.71.)
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LHOHHO-KOMMYHHKAIIHOHHBIX TEX-
HOJIOTHI

Takum 00pa3oM, BBITIOJHEHHE TUIIOBBIX 3aJaHUM, MPEICTABICHHBIX B pasneie 5 «OeHOYHbIC
MaTepHajbl JUIS TEKYIIEr0 M PYOEKHOr0 KOHTPOJIS YCHEBAEMOCTH M HPOMEKYTOYHOM aTTeCTaIluN»
IT03BOJIUT 00€CIICUUTh:

- CIIOCOOHOCTH  MCHOJB30BaTh B  MPO(PECCHOHAIBHON  JEATSIBHOCTH  HMH(OPMAIMOHHO-
KOMMYHUKaImoHHbie TexHosoruu (OIIK -5.1);

- CITOCOOHOCTB MCIOJIb30BaTh TOCYIAPCTBEHHBIC M MYHHIIUIIAIbHBIC HH()OPMAIIMOHHBIC CUCTEMBI B
npodeccuonanbHoi  aesrensHocTH (OITK-5.2).

7. YueOHo-MeTOANYIECKOEe 00ecreuyeHne JUCITHILINHEI

7.1. HOpMaTHBHO-3aKOHOIlaTeJIbeIe AKThbI

1. Koucrutyuus P®: [Onextponnsiii pecypc]// Hdoctyn u3 cmpaBouHoi cuctembl "['apanTt".
http://www.garant.ru.

2. " Ilocranornenue IIpaButennscrBa P® ot 15.06.2009 N 477 «O6 yrBepxaenuu llpaBun ne-
JIOTIPOM3BOJICTBA B (heJiepabHBIX OPTaHaX MCIIOJIHUTEIBHON BIACTHY. - [ DNEKTPOHHBIN pecypce]. — Pexum
noctyna: Kouncynsrant Ilmroc: URL: www. consultant.ru

7.2. OcHOBHAas1 JIMTEpaTypa

1. Ky3smuna W.B. Jlenonpou3BoACcTBO [ DIEKTPOHHBIH pecypc]: yuebroe mocodue / M.B. Ky3pmuHa.
— DJIEKTPOH. TEKCTOBbIE JaHHble. — M.: MOCKOBCKUI rymaHuUTapHblii yHuUBepcurer, 2017. —
128 ¢c. — 978-5-906912-98-5. — Pexum pocrymna: http://www.iprbookshop.ru/74718.html.

2. JlenompousBOJICTBO M PEXHUM CEKPETHOCTH B OpraHax BHYTPEHHHMX el [DIEKTPOHHBIN pecypc]:
yuebnoe nmocodue / M.C. JlecstoB [u ap.]. — DIEKTpOH. TEKCTOBBIE naHHbIe. — OMck: OMmckast
akanemuss MBJI Poccum, 2017. — 68 c. — 978-5-88651-648-7. — Pexum nocrymna:
http://www.iprbookshop.ru/72851.html.

3. 3aiiueBa E.B. [lenonpousBoAcTBO U TIOKyMEHTOOOOPOT B CUCTEME IrOCYIapCTBEHHOTO U MYHUIIHU-
NaJbHOIO yIpaBiieHUs: yueOHO-MeTonnyeckoe nocoodue / 3aiiuesa E.B., ['onuaposa H.B. — Eka-
TepunOypr: M3znarensctBo Ypansckoro yHusepcurera, 2017. — 178 c¢. — ISBN 978-5-7996-
2233-6. — Tekct: anekTpoHHbIN // DnekTpoHHO-0uOaoTeuHas cucreMa [IPR BOOKS: [caiit]. —
URL: https://www.iprbookshop.ru/106363.html — Pexxum nocryna: ais aBTOpU3Up. MOJIb30BATE-
nei

4. TIpoko¢weB K.I'.AaMHUHUCTpaTHBHAs OTBETCTBEHHOCTb 3a HapyllIEHHE 3aKOHO/ATENIbCTBA O MyO-
JUYHBIX Meponpuatuax: MoHorpadus / nmox pen. FO.B. Tpynuesckoro. FOHUTU-ITAHA. 2015.
151 c.

7.3. lonoTHUTE/IbHAS JIUTEpaTypa

1. AJIMAHHUCTpPATUBHAsI OTBETCTBEHHOCTh [DJEKTPOHHBIN pecypc|: ydeOHoe mocobwe ist
CTY/IEHTOB BY30B, oOyuarommxcs no crneuuansHoctd «fOpucnpynenuus» / AWM. CraxoB [u ap.]. —
OnexTpoH. TekcToBble AanHble. — M.: JOHUTU-JJAHA, 2015. — 248 c. — 978-5-238-02720-3. — Pe-
xuM goctyna: http://www.iprbookshop.ru/66247.html.

2. AnmunuctpatuBHoe mnpaBo Poccuiickoit ®enepauuu: npaktukym / A. A. lemun, A. II.
Anexun, /. H. Kopauk [u ap.]; noa penakuueit A. I1. Anexun. — M.: 3epuano - M, 2015. — 256 c. —
ISBN 978-5-94373-315-4. — Texkct: aneKTpoHHBIN // DnekTpoHHO-O0nbmroreunas cucrema [PR BOOKS:
[caiiT]. — URL: http://www.iprbookshop.ru/52226.html

3. AJIMUHHUCTpPAaTUBHOE MPaBO 3apyOexHBIX CTpaH: yYEOHHK JJIsi CTYIAEHTOB BY30B, 00y4aro-
mumxcs o crenuanbHocT «fOpucnpynenuus» / H. B. Pymsuues, I'. A. Bacunesuy, H. J[. DpuamBumnu [u
ap.]; mox penakmueit H. JI. OpuamBunu. — 2-¢ u3a. — M.: FOHUTU-IIAHA, 2017. — 455 c. — ISBN
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http://www.garant.ru/
http://www.iprbookshop.ru/72851.html
http://www.knigafund.ru/authors/32458
http://www.knigafund.ru/authors/32458
http://www.knigafund.ru/books/174341
http://www.knigafund.ru/authors/32459

978-5-238-02574-2. — TexkcT: 31eKTpOHHBIN // DnekTpoHHO-OMOaMoTeuHas cuctema [PR BOOKS
[caiiT]. — URL: http://www.iprbookshop.ru/81610.html

7.4. llepuoauyeckue u3aanus (ra3era, BeCTHUK, 0I0/LUI€TEHb, sKyPHAJI)

1. Bectauk MI'Y. Cepus 11. [IpaBo — 6ubmuoreka KbI'Y
2. N3Bectus By3oB. [IpaBoBenenue - oudmmoreka KbI'Y
7.5. UuTepHeT-pecypehbl
1. OnexkrponHasi O6ubnuorexa nucceprauuii PI'B (www.diss.rsl.ru) — mocTpaHW4HBIA TpoO-
CMOTp TOJTHBIX TEKCTOB JUCCEpTaHii Poccruiickoil rocynapcTBeHHON OMOJIMOTEKH.
2. Hayunas snexkrponnas 6ubnuoreka PODU (www.elibrary.ru) — HayyHast meproanyeckast

uHopMalKs 0 T'yYMaHUTAapPHBIM U €CTECTBEHHBIM HayKaM B JIEKTPOHHON (opMe (Kak HHOCTPAHHBIE, TaK
U POCCHUICKHE KypHaJbl U CTaTbU)

3. [TonnoTekcToBast snexTponHas O6ubmnoreka KBI'Y (http:// lib.kbsu.ru) — snekTpoHHBIE
yueOHbIe U y4eOHO-METOJMUECKUE TOCOOHS, BHYTPEHHUE U31aHus, TPyl yueHbIXx KBI'Y

4. Elsevier — rino0anpHOE 3JIEKTPOHHOE M3aTEIBCTBO.

5. Axanmemuss Google (http://scholar.google.com). Ilowck HaydHOW JHTEpaTyphl IO
Pa3IMYHBIM TUCHUTUIMHAM.

6. Scholar.ru (www.scholar.ru). ITouck nH(pOpMaIUK HAYIHOTO TPOUCXOKICHUS U3 HAYIHBIX
LIEHTPOB U BY30B, I YUEHBIX, CIICIIMATUCTOB, ACTUPAHTOB, O0YUAIOIIUXCS, YIAIUXCSL.

7. Bricmias arrecranvonHas komuccuss MuHHcTepcTBa 00pa3oBaHusa W Hayku Poccuiickoit
denepanuu. OObsBrenus 0 3aIuTe JOKTOPCKUX JuccepTanui
http://vak.ed.gov.ru/ru/announcements_1/judl_sciences

8. I'enepanbhas npokyparypa P® http://www.genproc.gov.ru/

0. locynapcreennas {yma P® http://www.duma.gov.ru/

10. I'ocycnyru.Py (www.Gosuslugi.ru) — ¢penepanabHblil mopra.

—  00wue ungopmayuonHvle, CnpagouHbvle U NOUCKOGbLE:
1. CmpaBounas npaBoBas cuctema «Koncynbrantllmoc». URL: http://www. consultant.ru

2. CnpaBouHas npaBoBas cuctema «["apant» (B cBoboaHoM gocrtyne). URL: http://www.garant.ru;
3. CnpaBounas mpaBoBas cuctema «Pedepent» (B  cBoOomHom  goctryme). URL:
https://www.referent.ru/

- cogpemennble npogheccuonaivrvle H6azvl OGHHBIX:

Nen/ HaumeHnoBanue Kpatkas xapakTepucTuka Anpec caiita
n 3JIEKTPOHHOT 0
pecypca
1. «Web of Science» ABTOpHUTETHasI TMONUTEMaTHUYecKass pedepa- http://www.isiknowledge.com/
(WOS) TUBHO-OMONMMorpaduueckas ¥ HayKOMETpH-

yeckas 0a3a JaHHBIX, B KOTOPOH MHICKCUPY-
10Tcs okono 12,5 Thle. XKypHaIOB

2. Sciverse  Scopus PedepatuBHas u aHanuTHYeckas Oas3a IaH-
U3/1aTeNIbCTBA HBIX, COJIepIKaIiast
«Onp3eBup. Hayka http://www.scopus.com
M TEXHOJIOT Iy e 21.000 peueH3UpyeMBbIX KYpHAIOB,;

100.000 kuur; 370 KHUOKHBIA cepuit
(TIpO0IDKAIOIIMXCS U3/IaHUH );

e 6,8 MJIH. IOKJIQI0B U3 TPYIOB KOH-

dhepenmmit
3. Hayunas JJIeK- DnexTpoHHas OMONIMOTEKa HAay4dHBIX IyOIH- http://elibrary.ru
TpoHHasi Oud/IHo- Kalui -  IOJHOTEKCTOBBIE BEPCUHU OKOJIO
Teka (H9b 4000 unnocTpanHbIX U 3900 oTeuecTBEHHBIX
PODN) Hay4YHBIX JKypHAJIOB, pedeparsl MyOnnkanuit

20 TeIcsSY JKYpHAJIOB, a Takxke onucaHus 1,5
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http://www.diss.rsl.ru/
http://www.elibrary.ru/
http://vak.ed.gov.ru/ru/announcements_1/judl_sciences
http://www.garant.ru/
https://www.referent.ru/
http://apps.webofknowledge.com/WOS_GeneralSearch_input.do?SID=S1CMnJFEDlCeP9iDF31&product=WOS&search_mode=GeneralSearch&preferencesSaved=
http://www.scopus.com/
http://elibrary.ru/

MJIH. 3apyOeKHBIX U POCCHUICKUX IuccepTa-
WM.

2800 poccHiCKHX KypHAJIOB Ha 0e3BO3ME3 -

HOM OCHOBE
4. Ba3a panmbix Sci- HanuonansHas HH()OPMAITHOHHO- http://elibrary.ru
ence Index AHAJMTUYECKas CHUCTEMA, aKKyMyJIHMPYHOIIas
(PUHLY) Oonee 6 MWIIMOHOB MyONMKAIMidi pPOCCUIA-

CKUX aBTOPOB, a TaKkxke MH(pOpMaLUIo 00 UX
nuTupoBaHuu U3 Oosee 4500 poccuiickux

JKYpHAJIOB.
5. 9BC  «KoHcyab- 13800 m3nanuii mo BceM 00JacTAM 3HAHUH, http://www.studmedlib.ru
TAHT CTYJAEHTa» BKiIodaeT 6onee 4yeM 12000 ydeOHHKOB U
yuebHbIXx mocobmit mas BO u CIIO, 864 http://www.medcollegelib.ru
HalMEHOBaHUMI JKypHaJIOB it 917
MOHOTpaHii.
6. IBC «Jlanb» DJIEKTPOHHBIE BEPCHM KHUT BEAYIIUX H37a- https://e.lanbook.com/

TENILCTB Y4eOHOH M HaydHOH JHTeparypsl (B
TOM YHCJIC YHMBEPCHUTETCKHMX H3aTENbCTB),
TaK M SJIEKTPOHHBIC BEPCHH MEPHOINYCCKUX
W3JIaHUH 10 PA3IMYHBIM 00JIaCTAM 3HAHUI.

7. Hauuonanbnas OOBeanHEHHBIH SMEKTPOHHBIN Kartanor (GoH- https://H36.pd
3J1eKTPOHHAas Ouo- JIOB POCCHHCKHMX OHMOIHOTEK, COMAep KAl
auorexka PI'b 4 331 542 >7eKTpOHHBIX JOKyMEHTOB 00pa-

30BaTCJIbHOTO W HAY4YHOI'0 XapaxkTrepa 10
Ppa3IMYHbBIM OTpacCIIM 3HAHUI

8. IBC «IPRbooks» 107831 nyOnukanuii, B T.4.: 19071 — yue6- http://iprbookshop.ru/
HBIX U3JaHul, 6746 — HayuHbIX U3gaHui, 700
kosekuuit, 343 xxypuana BAK, 2085 aynuo-

W3JaHUMH.
9. Polpred.com. Ho- 00630p CMMU Poccuu u 3apybexns. [Tomanbie http://polpred.com
BOCTH. 0O0630p TEKCTHI + aHanuThka u3 600 u3zganuii mo 53
CMMU. Poccus u oTpaciiaM
3apy0exbe
10. | Mpe3uaentckas Bonee 500 000 3meKTpOHHBIX JOKYMEHTOB I10 http://www.prlib.ru
OMOJIHOTEKa  HMM. ucropun OtedecTBa, POCCHIICKOH rocymap-
B.H. Exbuuna CTBEHHOCTH, PYCCKOMY SI3BIKY U IIPaBy

—  npogheccuonanvrvle nOUCKOBbIE CUCHIEMBL:

3. ITlomnorekctoBas 6a3a ganHbeix ScienceDirect: URL: http://www. sciencedirect.com.

4. PedeparuBHas 6a3a JaHHBIX 3apyOexHbIX H3AaHui o skoHoMuke EconLit: URL: http://www.
ebscohost.com

5.  Cmyx0a TeMaTn4ecKuX TOJKOBBIX cioBapeit http://glossary.ru/

7.6 Memoouueckue yKa3anusa no npoeeodeHur0 paiudHvlx y4eOHvlX 3anamuil, K Kypcoeomy npo-
EeKMUPOGAHUIO U OPY2UM 6UOAM CAMOCHIOAMENbHOU PAOOMbl.

[Ipuctynas k M3y4eHHIO TUCIUIUIMHBI, 0OydaromeMycss He0OX0IUMO O03HAKOMHUTHCS C TeMaThude-
CKHM TUTAHOM 3aHSTHH, CTUCKOM PEKOMEHJOBAaHHOUN yueOHOU nutepaTypbl. CiaeayeT ysCHUTH IOCIe0-
BaTEIbHOCTH BBHITIOJTHEHHS HHIMBUYaIbHBIX YUYECOHBIX 3aJaHUI, 3aHECTH B CBOIO PabOUyIO TETPaab TEMbI
Y CPOKH MPOBEIACHUSI CEMUHAPOB, HAIMMCAHMS YYCOHBIX U TBOpUECKUX padoT. [Ipu n3ydeHun muciurim-
HBI, 00yJaroIIMecs BBIMTOIHSAIOT CIEAYIONIUE 3aJaHus: U3Y4aloT PEKOMEHI0BaHHYIO yUeOHYIO U HAYUHYIO
JTUTEpaTypy; MUITYT KOHTPOJIbHBIE pa0OThI, TOTOBAT JOKJIAIBl M COOOIICHUS K MPAKTUUECKUM 3aHATHSIM;
BBITIOJHSIOT CAMOCTOSATEIbHBIC TBOPUYECKHE PAOOTHI, YIaCTBYIOT B BBIITOJIHEHUU MPAKTUYCCKUX 3a/IaHUH.
VYpoBeHb U TIyOMHA YCBOCHHS IHMCUUIUIMHBI 3aBUCSAT OT aKTUBHOM M CHCTEMaTHYeCKON paboThl Ha JIEK-
LUSIX, U3YYECHUSI PEKOMEHOBAHHOM JINTEPATYPHI, BBIIOJIHEHUS KOHTPOJIbHBIX MMCbMEHHBIX 3aIaHUI
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Kypc uszydaercs Ha IeKIMsIX, CEMHUHApaXx, IPU CaMOCTOSITEILHOW U MHAUBHIYabHON paboTte 00y-
qaromuxcs. O0yvaromuiics sl TOJTHOTO OCBOSHMS MaTepHalia JOKEeH He MPOITYCKaTh 3aHATHS U aKTHB-
HO y4YacTBOBaTh B y4eOHOM Tmporiecce. JICKIMU BKIFOYAIOT BCE TEMBI U OCHOBHBIE BOIPOCHI TCOPUH U
MPaKTUKU cTpaxoBanus. i MakcuManbHON 3PPEKTUBHOCTU M3YYEHHUS] HEOOXOAUMO MOCTOSIHHO BECTH
KOHCIIEKT JIEKLIMM, 3HaTh PEKOMEHAYEMYIO MPENOJaBaTEIEM JIUTEPATYPY, NO3BOJISIOLIYIO JIOMOJHUTH
3HAHMS U JIy4llIe OATOTOBUTHCA K CEMUHAPCKUM 3AHITHUSIM.

B cooTBeTcTBHUE C yueOHBIM IJIAHOM HA KAXKIYIO TEMY BBIICJICHO HEOOXOAUMOE KOJIMYECTBO YaCOB
MPAKTUYECKUX 3aHATUN, KOTOPBIE TPOBOAATCS B COOTBETCTBUU C BOIIPOCAMH, PEKOMEHA0OBAaHHBIMU K U3Y-
YCHHIO 10 OIpe/ieTICHHBIM TeMaM. O0yJaromumecs JOJDKHBI PETYISIPHO TOTOBUTHCS K CEMHUHAPCKUM 3aHSI-
TUSM M y4acCTBOBATh B 00CYXJIEHUU BONPOCOB. [Ipy MOAroTOBKE K 3aHATHUSIM CIIEyeT PYKOBOJCTBOBATb-
Csl KOHCIIEKTOM JICKIIM M PEKOMEHI0BaHHOH JuTeparypoil. TemaTHueckuil miaH AUCUUIUIMHBI, Y9eOHO-
METOJIMYECKUE MaTepuabl, a TAK)Ke CIIMCOK PEKOMEHIOBAaHHOW JIUTEpaTyphl MPUBEIEHBI B paboueil mpo-
rpamme

B xone uzydeHus AMCHUIIMHBI O0yUYaIOUINIiCs UMEeT BO3MOKHOCTh MOATOTOBUTH pedepaT mo BbI-
OpaHHOI U3 TPeUIOKEHHOTO B Paboueit mporpamme criricka Teme. BeicTymienue ¢ 1okinagoM mo pedepa-
Ty B TpYIIE NPOBOJUTCS B (hOopMe IPE3EHTALNU C UCTIOIH30BAaHUEM MYJIbTUMETUNHON TEXHUKH.

Memoouueckue pekomenoayuu npu padome Ha0 KOHCNEKMOM 60 6peMs NPOGEOeHUA JIeKUUU

B npotiecce NEKIIMOHHBIX 3aHATHI 11eJeco00pa3HO KOHCIIEKTHUPOBATh yueOHbIN MaTepuan. g sto-
T'O UCTIOJIB3YIOTCSA 00IIME U YTBEPAUBIINECS B IPAKTUKE MIPaBUiIa, U MPUEMbl KOHCIIEKTUPOBAHUS JICKIIHIA:

KoHcnekTtupoBanue JeKLUMil BEIETCA B CIIELMAIIBHO OTBEICHHOMW JJIsl 3TOrO TETPau, KaXIbli JIUCT
KOTOpPOM JTOJXKEH MMETh IOJIS, HA KOTOPBIX JEIAl0TCS MMOMETKH M3 PEKOMEHJIOBAHHOMN JUTEpaTyphl, 10-
MOJIHAOIIME MaTepual MPOCIyIIaHHOW JIEKIIUH, a TaK)Ke MOJYePKUBAIOIINE O0COOYI0 BaXKHOCTh TE€X WU
HMHBIX TEOPETUUYECKUX MMOJTOKEHUM.

[lenecooOpa3Ho 3amuChIBaTh TEMY M IUIaH JIEKLIUH, PEKOMEHIYEMYIO JUTEepaTypy K Teme. 3amucu
pa3AeNoB JEKIUU JOJKHBI UMEThH 3ar0JIOBKH, MOJ3ar0JIOBKU, KPAaCHbIE CTPOKHU. [[ns BeimesieHUs pasjie-
JIOB, BBIBOJIOB, OIpE/IEJIeHHI, OCHOBHBIX MW MOXHO MCIOJh30BaTh IIBETHBIE KapaHJAId U (aoMacTe-
pBIL.

HazBanHble B TEKIIUU CCHUTKHM HA TIEPBOMCTOYHUKHU HAI0 MOMETHUTDH Ha MOJAX, YTOOBI IIPH CAMOCTO-
STEIbHOW paboTe HANTH M BMHUCATh MX. B KOHCIEKTE JOCIOBHO 3alMCHIBAIOTCS OMpPEIENICHUs TOHSTHH,
KaTteropuit u 3aKkoHoB. OcTanbHOE JOMKHO OBITH 3aITUCAHO CBOMMH CIIOBAMH.

Kaxnomy cTyneHTy HeoOX0auMO BbIpaOOTaTh W MCIOJIB30BATh JOMYCTUMBIE COKpAIIEHHs Hanbo-
Jiee paclpOCTPaHEHHBIX TEPMUHOB U TIOHATHUM.

Memoouueckue pekomenoayuu no n0020moeKe K NPaKmu4ecKum 3aHAMUAM

[TpakTHdeckue (CEeMHHAPCKUE) 3aHITHS — COCTaBHAS YacTh YIeOHOTO IMpoiiecca, rpymnmnosas Gopma
3aHSTHI MPU aKTUBHOM yYaCTHH CTYACHTOB. [IpakTHuecKkne 3aHSITHS CIIOCOOCTBYIOT YIiIyOJIEeHHOMY H3Y-
YCHHIO Han0oJIee CII0KHBIX TTPOOJIEM HAYKH M CITY’)KaT OCHOBHOH (hOpMO¥ TIOJIBEJICHHSI HTOTOB CAMOCTO S~
TeIbHOU paboThl oOyuaromuxcs. Llenpro mpakTHYeCKUX 3aHITHH SBISETCS YIIIyOJNeHUE U 3aKperieHHe
TEOPETUYECKUX 3HAHUM, MOJYyYEHHBIX OOYyYarolIMMUCA Ha JIEKIUSX U B MPOIECCE CAMOCTOSTEIHHOTO
M3y4YeHHUsS y4eOHOro marepualna, a, CleloBaTelbHO, (DOPMHUPOBAHHE y HHX OMpPEIEICHHBIX YMEHUU U
HAaBBIKOB.

B Xone moAroToBKH K CEMHUHAPCKOMY 3aHATHIO HEOOXOIMMO MPOYUTATh KOHCHEKT JEKIUHU, U3Y-
YUTb OCHOBHYIO JIUTCPATYPY, O3HAKOMUTLCA C )IOHOJIHI/ITGJIBHOﬁ HHTepaTypOﬁ, BBIIIOJIHUTH BBIIAHHBIC
mpernojaBaTesieM MpakTHUecKue 3ananus. [Ipu 3ToM yuecTh peKOMEeHIAINy MpenoiaBaresst U TpedoBa-
HUA IpOTpaMMBI. HOpa6aTI)IBaTB CBOHM KOHCIIEKT JICKOUHA, A€j1ad B HEM COOTBECTCTBYIONIUE 3aIIMCHU U3 JIH-
TepaTypsl.

KemarenbHo IIpHU MOATOTOBKE K IMPAKTUYCCKUM 3aHATHAM 11O JUCHUITIIMHE OAHOBPEMCHHO HCIIOJIb-
30BaTh HECKOJILKO UCTOYHUKOB, PACKPBIBAIOIINX 33JaHHBIE BOTIPOCHI.

Ha npakTudecknux 3aHATHAX OO0ydaroniuecs ydarcs rpaMOTHO HM3JIarath MpoOJIeMbl, CBOOOIHO BBI-
CKa3bIBaTh CBOM MBICIIH U CYKJEHUS, pACCMAaTPUBAIOT CUTYAIlUH, CIIOCOOCTBYIOIINE PA3BUTHUIO Tpodec-
CHOHAJILHOW KOMIeTeHTHOCTH. ClielyeT UMEeTh B BHJY, YTO MOJATOTOBKA K IMPAKTHUYECKOMY 3aHATHIO 3a-
BUCHUT OT (pOpMBI, MECTa TIPOBEIECHUS CEMUHApPA, KOHKPETHBIX 33/1aHUil U MOPYYEHUH. DTO MOXKET OBITH
HaIlMCcaHue TO0KJaza, acce, pedepara (¢ moCIenyomuM UX 00CYKICHHEM ), KOJITIOKBUYM.
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Memoouueckue pekomeHOAuUU NO OPZAHUZAYUU CAMOCHOAMENbHOU PAdOmbl

CamocrostensHas padora (mo B.U. Jlamro «camMocToATENbHBIN — YeIOBEK, HMEIONITUN CBOW TBEPIbIC
yOEKICHMS») OCYIIECTBISETCS MPH BceX popmax oOydeHus: OUHON U 3a0YHOU.

CamocrosTenbHas paboTa 00yJaronuxcs - Croco0 aKTUBHOTO, IEJICHANPABICHHOTO TPHOOPETCHUS
CTYJICHTOM HOBBIX ISl HETO 3HAHWW U YMEHUH 0€3 HEemOCPEICTBEHHOTO Y4acTHsi B 3TOM IIpoliecca Impe-
nonaBaresei. [IoBbIIIEHHE PO CAMOCTOSATENILHOW paOOThl O0YYAIOIIUXCS IPH POBEICHUH PA3TUIHBIX
BUJIOB YUCOHBIX 3aHATUI TPEIIOaraer:

- ONITUMH3AIMIO METO/IOB OOYYEHUS, BHEJPCHHUE B YUEOHBIH MPOIIECC HOBBIX TEXHOJOTHIA 00Y-
YCHMSI, TIOBBIMIAIOIINX POU3BOJUTEIHLHOCTD TPY/Ia MPEToaBaTelis, aKTHBHOE UCIIOJIb30BaHue HH(OpMa-
IIUOHHBIX TEXHOJIOTUH, MO3BOJISIONINX 00YJaromEeMycsl B YIOOHOE ISl HETO BPEeMsi OCBauBaTh YUYCOHBIH
MaTepua;

—  IIHMPOKOE BHEJPEHHE KOMITbIOTCPU3UPOBAHHOTO TECTHPOBAHUS;

- COBEpPIICHCTBOBAHHE METOJAMKH MPOBEICHUS MPAKTUK U HAYYHO-UCCIIEIOBATEIBCKOW paObOThI
00y4aroIuXxcs, MOCKOJIbKY HMEHHO 3TH BUbI y4eOHOM pabOThl B IEPBYIO OYEPEb TOTOBIT 00YYarOIINX-
Csl K CAMOCTOSITEITbHOMY BBITIOJTHEHHIO MPOPECCHOHATBHBIX 3a/1a4;

—  MOJCPHU3AIMIO CHCTEMbl KypPCOBOTO M JUIUIOMHOTO MPOCKTUPOBAHUS, KOTOpas JOJKHA IO-
BBIIIATh POJIb CTYJICHTA B MIOA00pE MaTepuaa, IOUCKe MMyTel PelieHUs 3ajay.

CaMocTosiTenbHasi padoTa MPUBOJIUT CTYACHTA K TOJYYCHHIO HOBOTO 3HAHHWS, YIOPSAOYCHHIO U
yr1yOJICHUI0 UMEIOIINXCS 3HAHUM, (OPMUPOBAHUIO Y HETO Mpo(deccuOHANbHBIX HaBBIKOB U yMeHui. Ca-
MOCTOSITEIbHAS paboTa BBITIOJIHSCT PST () YHKITUI:

—  Pa3BHBAOIIYIO;

- nH(OPMALIMOHHO-00yUaIOIITYIO;

- OPUCHTUPYIOIIYIO H CTUMYJIUPYIOIIYIO;

—  BOCIIUTBIBAIOUIYIO;

—  HCCIeNOBaTEeIbCKYIO.

B pamMkax Kypca BBITOJHSIOTCS CIIEAYIOIINE BUIBI CAMOCTOATEIBHOM padoThI:

1. IIpopaboTka yueOHOro Marepuaia (o KOHCIIeKTaM, yueOHOI U Hay4dHOIl uTeparype);
2. BrinosiHeHUE pa3HOYPOBHEBBIX 3a7a4 U 33JIaHUI;

3. Palora c TecTaMu ¥ BOIPOCAMHU JJISi CAMOTIPOBEPKH;

4.  BBITIOJIHEHHE UTOTOBOW KOHTPOJIBHOM PAaOOTHI.

CryneHTaM peKOMEHAYeTCsl C caMOro Hadajla OCBOEHHs Kypca paboTaTh ¢ JUTEpaTypoil U mpeia-
raeMbIMHU 3aJJaHUSIMU B (pOpMe MOJATOTOBKU K OUEPEHOMY ayJIuTOpHOMY 3aHsATHIO. [Ipn 3TOM akTyanu-
3UPYIOTCSl UMEIOLIMECs 3HaHMs, a TaKXKe co3AaeTcs 0aza Juis yCBOEHHMS HOBOTO Marepuana, BO3HUKAIOT
BOIIPOCHI, OTBETHI HA KOTOPBIE CTY/IEHT MOJIYYaeT B ayAUTOPHUH.

Heo6x0a1M0 OTMETUTH, UTO HEKOTOPBIE 3aJaHus AJISl CaMOCTOSITEIbHON paboOThl MO KypCy UMEIOT
onpezaeneHHyto cneuuduky. [Ipu ocBoeHnn Kypca CTyIEHT MOXET MOJIb30BaThCsl OMOIMOTEKON By3a, KO-
TOpasi B MOJHOW Mepe obecreueHa COOTBETCTBYIONIEH JUTepaTypoil. 3HAUUTENbHYIO TIOMOIIL B MOATO-
TOBKE K OUYEPETHOMY 3aHSATHIO MOXKET OKa3aTh MUMEIOLIUICS B yueOHO-METOJAMYECKOM KOMILIEKCE Kpat-
KUHA KOHCHEKT JeKIuid. OH jke MOXKET HMCIIOJIb30BaThCA U Ul 3aKPEIUICHUS] MOJIYYEHHOTO B ayJAUTOPHH
Matepuaina. CamocTosaTenbHas paboTa CTYJEHTOB IMPEIyCMOTpEeHa Y4eOHBIM IIJIJAHOM M BBIMOJHSETCS B
00s13aTeNbHOM TOpsIIKE. 3alaHusl MIPEUIOKEHBI TI0 KaXK/I0M U3y4aeMoil TeMe U MOTyT TOTOBUTHCS UHIU-
BUyaJbHO WX B rpymnme. [Io Heo6X0AUMOCTH CTYAEHT MOXET o0palaThes 3a KOHCYIbTallel K Mpemno-
JaBatento. BeinmonHenue 3a1aHuii KOHTPOIUPYETCS M OLICHUBACTCS MIPETOIaBaTeIIeM.

Jljis yCcrenrtHoro caMoOCTOSITENIBHOTO HM3YyY€HUs MaTepuayia CerofHs MCIOJIb3YIOTCS pa3iMyHbIe
cpeacTBa o0yueHHsl, cpeld KOTOPhIX 0c000€ MECTO 3aHMMAIOT MH(POPMALMOHHBIE TEXHOJIOTUU PAa3HOTO
YPOBHS U HANPABICHHOCTHU: 3JIEKTPOHHBIE YUE€OHUKH U KYpChI JIEKIIHi, 0a3bl TECTOBBIX 3aJaHUM U 3a]1ad.
DJNEeKTPOHHBIA YU4eOHUK MpEACTaBiIAeT COOON MPOrpaMMHOE CPEACTBO, MO3BOJISIONIEE MPEACTABUTH IS
M3Y4YEHHUs TEOPETHUECKUI MaTepuai, OpraHu30BaTh apoOUpoBaHKe, TPEHAX U CAMOCTOSITEIbHYIO TBOP-
YecKylo paboTy, MOMOTaloliee CTyIeHTaM M MPEero1aBaTelio OLCHUTh YPOBEHb 3HAHUM B OMpEAeTICHHOM
TEMaTHKe, a TaKXKe cojeprkaliee HEOOXOJUMYIO CIPAaBOYHYIO HH(POPMAIHIO. DJIECKTPOHHBIA y4eOHUK
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MOJKET MHTETPHPOBATH B ce0€ BOSMOXKHOCTH PA3IUYHBIX MEJAarorn4ecKux MPOrpaMMHBIX CPEICTB: 00Y-
YaloIIUX MporpamMm, CIIPaBOYHUKOB, Y4EOHBIX 0a3 JaHHBIX, TPEHAXKEPOB, KOHTPOIUPYIOLIUX TPOTPAMM.

Jlyis ycrenrHol opraHu3aiii caMOCTOATEIHLHON pa0OThl BCe aKTHBHEE NMPUMEHSIOTCS Pa3Hoo0pas-
Hble 00pa3oBaTelibHbIe pecypchl B ceTh MHTepHEeT: cHUCTeMbl TeCTUPOBAHUS MO PA3IUYHBIM O0JACTAM,
BUPTYaJbHbIC JIEKLIUH, JJAOOPATOPUH, IIPU ITOM IIOJIH30BATENIO JOCTATOUHO MMETh KOMIIBIOTEP M IOJ-
KIItoueHue K VIHTepHeTy JJ1s TOro, 4ToObl CBSA3AThCS C MPENoAaBaTeieM, pelaTh BEIUUCIUTENbHbIE 3a/1a-
YM ¥ TOJIy4aTh 3HaHUs. VICIonb30BaHHE CETEll yCHMIIMBAET POJIb CAMOCTOSITEIBHON PabOTHI CTyIEHTa U
MO3BOJISIET KAPAMHAILHBIM 00pa30M U3MEHUTh METOAUKY IIPETIOAaBaHMUsL.

CTyZneHT MOXET I0JIydaTh BCE 3a/laHUsI U METOAMYECKHUE yKa3aHUs uepe3 CEepBEp, UTO JAeT eMy
BO3MO>XHOCTh IMPUBECTH B COOTBETCTBUE JINYHBIE BO3ZMOXKHOCTH C HEOOXOAMMBIMU JJIsl BHIIOJTHEHUS pa-
60T Tpynozarpatamu. CTyJE€HT UMEET BO3MOKHOCTh BBINOJHATH pabOTy 0Ma WM B ayJUTOpUd. bomb-
10€ BOCIHUTATEIbHOE U 00pa30BaTelIbHOE 3HAUEHHUE B CAMOCTOSITEIbBHOM Y4eOHOM TPY/E CTY/IEHTa UMEET
CaMOKOHTPOJIb. CaMOKOHTPOJIb BO30YKIAeT U MOAACPKUBAECT BHUMAaHUE M MHTEPEC, MOBBIIIACT aKTHB-
HOCTb MaMSITH W MBIIUICHUS, TO3BOJISIET CTYJIEHTY CBOEBPEMEHHO OOHApPYKUTh U YCTPAaHUTH JOMYIICH-
HbI€ OUIMOKU U HEIOCTAaTKU, OObEKTUBHO ONPEJCIIUTh YPOBEHb CBOUX 3HAHUH, MPAKTUUECKUX YMEHHM.
CaMoe JoCTymHOE M TMPOCTOE CPEACTBO CAMOKOHTPOJISl C TpUMEHEHUEM HH()OpMaIOHHO-
KOMMYHHUKAITHOHHBIX TEXHOJIOTUH - 3TO PSi/I TECTOB «on-line», KOTOphIE MO3BOJISIOT B PEKHME PEATHHOTO
BPEMEHH OMPEJEIUTh CBOW YPOBEHb BIAJACHUS MPEIMETHBIM MATEpPUAIOM, BBIIBUTH CBOM OIIMOKHU U TO-
JIy4UTh PEKOMEHIALNHU 110 CAMOCOBEPLIEHCTBOBAHHUIO.

Memoouueckue pekomenoayuu no padome ¢ 1umepanmypoi

Bcro nutepatypy MOXXHO pa3feiiuTh HA YYEOHUKH U y4eOHBbIE MOCOOMS, OPUTHMHAIIbHBIE HAy4YHbBIC
MOHOTpaduuecKue UCTOYHUKHU, HAy4YHbIE MyOJIUKAIMKU B IEPUOANYECKON meuaTu. M3 HUX MOXHO BbIjie-
JUTH JINTEPATYpPy OCHOBHYIO (PEKOMEHAYEMYIO), JONOJHHUTEIBHYIO U JHUTEPATypy AJs YrIIyOJeHHOTO
M3Yy4YEHUs TUCLUHUILIINHBIL.

W3yuenne AUCIUILUIMHBI CIeyeT HAYMHATh ¢ Y9eOHUKA, TOCKOJIBKY YUeOHUK — 3TO KHUTa, B KOTO-
PO U3JI0KEHBI OCHOBBI HAYYHBIX 3HAHWN 110 OIPEAEICHHOMY MPEIMETY B COOTBETCTBUU C LEISAMU U 3a-
nayaMu 00y4eHUsl, yCTaHOBJIEHHBIMU ITPOTPAMMO}A.

ITpu pabote ¢ nuTepaTrypoil HEOOXOJUMO YUUTHIBATh, YTO UMEIOTCSA Pa3IMYHbIE BUIbI UYTCHUS, U
Ka)KJIbI U3 HUX MCIOJIb3YETCs HA ONPENEIICHHBIX dTallax OCBOCHUS MaTepHaa.

IIpeosapumenvroe YTeHNE HANIPABIIEHO Ha BHISBICHUE B TEKCTE HE3HAKOMBIX TEPMUHOB M MTOMCK UX
3HAYEHHUS! B CIPABOYHON JUTeparype. B 4acTHOCTH, mpM YTEHUHU YKa3aHHOM JIUTEpaTypbl HEOOXOAMMO
MOJIpOOHENIIINM 00pa30M aHAIU3UPOBATH MOHATHSL.

Ck603HO€e umeHue TIpeANoaaraeT MpoYTEeHUE MarepHaga OT Hadaia Jo KoHUa. CKBO3HOE UTEHHE
JUTEpaTyphl U3 MPUBEJIEHHOTO CIUCKA JaeT BO3MOXKHOCTb CTYJAEHTY ¢()OPMUPOBATh CBOJ] OCHOBHBIX I10O-
HATUHN U3 U3y4aeMoi 06J1acTi U CBOOOHO BIIAJETh UMHU.

Buvibopounoe — Ha060pOT, UMEET LEJIbI0 TIOUCK U 0TOOp Marepuana. B paMkax TaHHOTroO Kypca BbI-
00pOYHOE YTEHHE, KaK CIIOCOO OCBOEHUS COJIEpKaHUs Kypca, TOJKHO UCIIOIb30BaThCsl MPU MOATOTOBKE K
MIPAKTUYECKUM 3aHATHUSM I10 COOTBETCTBYIOIIUM Pa3ACIIaM.

Ananumuyeckoe umeHnue — 3T0 KPUTUYECKUIN pa30op TEKCTa C MOCIEAYIOIMIUM €ro KOHCIEKTHPOBa-
HueM. OcBOeHHME yKa3aHHBIX MOHATUH OyneT Hambonee 3(pPEeKTUBHBIM B TOM Cllydae, €CIM MPU YTEHUH
TEKCTOB CTYJEHT Oy/eT 3a/1aBaTh K 3TUM TE€KCTaM BOMPOCHL. YacTh U3 3TUX BOIPOCOB CPOPMYIUPOBAHA B
@®OC B nepeuHe BOIMpocoB st cobecenoBanus. [lepeueHb 3TUX BONPOCOB OIpaHUYEH, TO3TOMY Ba)KHO
HE TOJIBKO COAEPKaHNE BOIIPOCOB, HO CaAM IPUHIUII OCBOEHUS JIUTEPATYPHI C TOMOIIBIO BOIIPOCOB K TEK-
CTaMm.

Henbto uzyyaroweco uTeHus ABISETCS IITyOOKOE W BCECTOPOHHEE MOHMMaHHE ydueOHOW nHpopma-
nuU. ECTh HECKOIBKO IPUEMOB U3YYAIOLIETO YTCHUS:

1. UYrenue mo anropuTMmy mpenmnosiaraet pazdouenue mHpopmanuu Ha OJOKH: Ha3BaHHUE; aBTOP;
MCTOYHUK; OCHOBHAs UJesl TeKCTa; (pakTHUYECKU MaTepHuall; aHaJu3 TeKCTa IyTeM COIOCTABICHUS UMe-
FOIIUXCS TOYEK 3PEHUS [0 pacCMAaTPUBAEMBIM BOIIPOCaM; HOBH3Ha.

2. IlpueM nocTaHOBKH BOIIPOCOB K TEKCTY UMEET CIIEAYIOLINI aIrOpUTM:

—MEJICHHO ITPOYUTATh TEKCT, CTAPasCh MOHATH CMBICII U3JI0KEHHOTO;

—BBIICJINTH KJIIFOYEBBIE CJIOBA B TEKCTE;
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—I10CTapaThCsl MOHATH OCHOBHBIE HJIEH, TOATEKCT U OOIINI 3aMBbICEIT aBTOPA.

3. Ilpuem Te3upoBaHus 3aKitoyaeTcs B (POPMyJIUPOBAHMM TE3MCOB B BHUJE IOJIOKEHWH, YTBEp-
JKISHUM, BEIBOJIOB.

K 3TOMy MOHO 100aBUTh M UHBIE IPUEMBI: IIPUEM peQepupOoBaHUsl, IPUEM KOMMEHTUPOBAHUS.

BaxHoil cocraBisromeii 1100010 COMUAHOTO HAYYHOTO M3JIaHHS SBISIETCS CIIMCOK JIMTEPATyphl, Ha
KOTOPYIO ccbulaeTcst aBTop. [Ipy BO3HUKHOBEHMH MHTEpeca K KaKoi-To 00cyxjaeMoil B TekcTe npoodiieme
BCErJia €CTh BO3MOXXHOCTh OOPAaTHTHCSA K CHUCKY OTHOCSIIEHCS K HEeW JuTepaTypsl. B aToM ciydae Bcs
npobiema Kak Obl pa30MBaeTCs Ha COCTAaBIIAIOLINE YACTH, KaXKAas U3 KOTOPBIX MOXET U3y4aThCs OT/IENb-
HO OT Jpyrux. [Ipu 3TOM Ba)XHO HE TEPSTh U3 BHJIA OOIIMI KOHTEKCT U HE MOTPYKATHCS UPE3MEPHO B JIe-
TaJId, IOTOMY 4YTO TaKUM 00Pa30M MOXHO HE YBHJIETh IJIaBHOTO.

ITogroroBka Kk sK3aMeHy JOJKHA IPOBOJUTHCS HAa OCHOBE JICKLIIMOHHOIO MaTepualla, MaTepuayia
IIPAKTUYECKUX 3aHATHH ¢ 00s43aTelbHBIM 00pallleHueM K OCHOBHBIM Y4€OHHKaM 110 Kypcy. JTO I03BOJIUT
MCKJIIOYUTH OUIMOKM B MOHUMAHUH MaTepuana, O0JIErYUuT ero OCMBICIEHUE, IPOKOMMEHTHUPYET MaTepHal
MHOT'OYHCIICHHBIMU IIPUMEPAMH.

8. MATEPHAJIbHO-TEXHHYECKOE OFECITEYEHHE JIHCITHIL/IMHBI (MO YJIA)

8.1. Tpebosanus k mamepuanrbHO-mMeXHUYECKOMY 0DecneyeHuo

IlepeyeHp MaTepuaIbHO-TEXHUYECKOTO 00ECIeUeHHsI TUCIUIIIMHBI BKIIIOYaeT B ce0s crielualbHble
MTOMEILEHUS JUIs IPOBEACHUS 3aHATHH JIEKIIMOHHOTO U CEMMHAPCKOT0 TUIIA, TPYIIIOBBIX U MHAUBUAYAJIb-
HBIX KOHCYJIbTAIlMH, TEKYILEero KOHTPOJIS M IMPOMEKYTOUHOW aTTeCTallud, KOMIIbIOTEPHbIE KJIacChl s
IIPOBEICHUS JaOOPATOPHBIX 3aHATHUH, a TAaKKE MMOMELIEHUS ISl CAMOCTOSITENIbHOM padOThl U MOMEIIEHUS
IUI XpaHEeHUs U MpOo(pUIaKTHIECKOro 00caykuBaHus o0opynoBanus. CrielnanbHble TOMEIIEHUS YKOM-
IJIEKTOBAHbI CIIELUAIN3UPOBAHHON MeOEIbl0 U TEXHUYECKUMU CPEJCTBAMHU O0YUYEHUs, CyXKAIUMU JJIs
npeacTaBiIeHus nHPopMaluy O0JIBLION ayAUTOPUH.

Jlnsi mpoBeAeHUsT 3aHATUH JIEKIIMOHHOTO THIA HMMEIOTCS JEeMOHCTPAlMOHHOE O0OpYyJOBaHUE U
yueOHo-HarnsAHble mocoous. Ilo aucnumimae «CripaBo4HO-MH(DOPMAIIMOHHBIE CUCTEMBI B SKOHOMHKE)
MMEIOTCSl MPE3CHTAIMU 0 OTACIbHBIM TeMaM Kypca, MOo3BoJIsTionue Haubosiee 3(HEKTUBHO OCBOUTH
IIPEe/ICTaBICHHbIN yueOHbIM MaTepuall.

[Ipu npoBeneHnn 3aHATUH JIEKIIMOHHOTO TUIA/CEMUHAPCKOT0 TUIA UCIIONIb3YIOTCS:

JIUYEH3UOHHOE NPOSPAMMHOE obecnedenue:

— [Taker mpaB myis ydamuxcs Ha oOecneueHue goctymna k cepsucy Office 365 ProPlusEdu
ShrdSvr ALNG SubsVL MVL PerUsr STUUseBnft Student EES, norosop Nel3/3A-223 01.09.19;

- AnTHBHpYCcHOE porpammHoe obecnieuenue Kaspersky Endpoint Security Ctannaptheiii Rus-
sian Edition, 1500-2499 Node 1 year Educational Renewal License.

€60000HO pacnpocmpansemvie npocpammbl.

- 'TZ — mporpamMma-apxuBarop;

— Adobe Acrobat Reader — nporpamma it utenus PDF daiinos;

— Mozilla Firefox nunensus, Google Chrome — untepHer-6pay3epsl;

— Far Manager — KOHCOTbHBIN (halIOBBIM MEHEHKEP IS OTEPAIMOHHBIX CHCTEM CEMEHCTBA
Microsoft Windows.

ITpu ocymiecTBieHHH 00pa30BaTENBLHOIO Mpoliecca 00yJaOIMMUCS U MPenojaBaTeieM UCIOIb3Y-
10TCs crnenyromue nHpopManronnbie cripaBoddbie cucteMbl: DbC «Aulludpoyke», CIIC «KoncynpTanT
wnoc», CIIC «"apant», CIIC «Pedepent», CIIC «Aronap Uudo».

8.2. Ocobennocmu peanuzayuu OUCYUNIUHBL OJist UHBATUOO08 U TUY C OCPAHUUEHHBIMU B03MONHCHO-
CMAMU 300P0Bb3L
Jiis o0y4aronuxcs ¢ OrpaHMYEeHHBIMUA BO3MOXKHOCTSIMU 37I0POBbBS CO3aHbI CIIEIIUATBHBIE YCIOBHUS
JUTS. TIOJy4YeHUsT 00pa3oBaHus. B IENIIX JOCTYITHOCTH TOJIyUEHHUs BBICIIET0 oOpa3oBaHUs MO o0pa3oBa-
TEIHHBIM MPOTPaAMMaM UHBAIHIAMU U JIUI[AMU C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3JI0pPOBbsI YHUBEPCH-
TETOM 00€ecreynBaeTCs:
1. AnpTepHaTuBHAs Bepcus OUITUAIBHOTO caifta B ceTH «HTepHeT it cTaboBUISIINX;
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2. JInst UHBAIMIOB ¢ HAPYUICHUAMH 3peHus (cIaboBUASALINE, CIICTIBIE):

—IMPUCYTCTBUE ACCHCTEHTA, OKa3bIBAIOIIEr0 OOydaroleMycs HEOOX0AUMYIO MOMOIIb, Ay0nupoBa-
HHUE BCIIYX CIIPABOYHON MH(POPMALIUU O PACHUCAHUN YYEOHBIX 3aHATUH; HAIMYKUE CPEICTB AJISl YCHICHHUS
OCTaTOYHOT'O 3pEHMsI, OpailsIeBCKOW KOMIIBIOTEPHOM TEXHUKH, BUACOYBEIMUYUTENCH, IPOrpaMM HEBU3Y-
aJILHOTO JIOCTYIA K MH(OPMAIHH, POTPaMM-CUHTE3aTOPOB PEUX M APYIHX TEXHUYECKHX CPEICTB IpHe-
Ma-Trepeadn yueOHol nHpOopMalKy B JOCTYIHBIX (GopMax Al 00y4aroLUXCsl C HApYILIEHUSIMU 3peHMS;

—3aJlaHMsl JU1s BBIIIOJIHEHUS Ha 3a4€Te 3a4UTHIBAIOTCS ACCUCTEHTOM;

—MHUChMEHHBIE 3a/IaHMs BBIMOIHAIOTCS Ha Oymare, HaJUKTOBBIBAIOTCS ACCHUCTEHTY 00YJarONMMCS;

3. [lnst MHBAJIMJOB M JIML[ ¢ OTPAaHUYEHHBIMH BO3MOXHOCTSMHU 3/0POBbsI 11O CIYyXY (ciabociplia-
1ue, riayxue):

—Ha 3a4eTe MPUCYTCTBYET ACCHCTEHT, OKA3bIBAIOIIMNA CTYACHTY HEOOXOAUMYIO TEXHUYECKYIO IO-
MOII[b ¢ YYETOM MHAMBHIYAIbHBIX OCOOCHHOCTEW (OH IMOMOTAeT 3aHATh pabodee MECTO, MepeIBUTaThC,
IPOYUTATh U OHOPMUTH 3a/laHKE, B TOM UHUCIIE 3aIMChIBAst 110/ AUKTOBKY);

—3a4eT [IPOBOAUTCS B MUCbMEHHOU (popme;

4. J1ns WHBaIUAOB U JIMI C OIPAaHUYEHHBIMU BO3MOXHOCTSMHU 3[0POBBS, UMEIOIUX HAPYLICHUS
OIIOPHO-/IBUTaTEJILHOTO arnmapara:

—CO3/1aHbl MaTE€pHAIbHO-TEXHUUECKHUE YCIOBUS 00€CIeuHBaIOIINE BOZMOXKHOCTh OECIIpEnsITCTBEH-
HOTO JIOCTYTIa O0yYaroIUuXCs B y4eOHbIE TOMEIICHHUS, 0OBEKTY MUTAHUS, TYAICTHBIC U APyrUe MOMeIIe-
HUSl YHMBEPCHUTETA, a TaKXKe NMPeObIBaHUS B YKa3aHHBIX MOMEIICHUAX (HAJIMUYUE PaCIIMPEHHBIX ABEPHBIX
MIPOEMOB, MIOPYIHEH U APYTUX MPUCTIOCOOICHUT);

—IMCbMEHHBIE 3a/1aHUs BBINOJIHAIOTCSA HAa KOMIIBIOTEPE CO CIIELMAIM3UPOBAHHBIM ITPOTrPAMMHBIM
o0ecTIeYeHnEeM HITH HaJUKTOBBIBAIOTCSI ACCHCTEHTY;

—I10 JKeJIaHUI0 00YyYaroIerocs 3aueT MPOBOAUTCS B YCTHOM (opme.

OOyuaronyecss U3 4ucia JIML C OrPaHUYEHHBIMH BO3MOXHOCTSIMH 3/10pOBbSI 00ECIIEUEHBI 3JIEK-
TPOHHBIMHU 00pa30BaTEIBHBIMH pecypcamu B (hopMax, alaiTHPOBAHHBIX K OTPAaHHYEHHSIM UX 3I0POBbSL.

Mamepuaﬂbno-meXHuueCKoe obecnevenue ()ucuunﬂqul 07151 UHBANIUOO08 U JUY C OCPAHUYEHHbIMU

BO3BMONCHOCNIAMU 300p08bﬂ

HaumeHnoBanue crienuanbHbIX *
MOMEILEHUH U TIOMEIIEHNN TSI caMOo-
CTOSATEJILHOW PabOTHI

OCHAIIIEHHOCTh CIIEIHaIbHBIX
OMEIIEHUH U ITOMEIIEHNN IJISI caMO-
CTOSATENILHON pabOTHI

HepequL JIMICH3UOHHOI'O
nporpaMMHOTO obecneuenus. PexBu-
SUTBI NOATBEPXKAAOIIETO JOKYMCHTA

AynuTopus A cCaMOCTOsI-
TENBbHOM PabOTHl U KOJUIEKTUBHOTO
MIOJIF30BAHMUS CTIEHUAIEHBIMU TEXHH-
YECKHMH CPEAICTBAMH I 00yUeHHUs
nnaBayuioB 1 jui ¢ OB3 B KBI'Y,
aymutopus No 145

I'naBueiil kopnye KBI'Y.

- Kommutext yue6HO# Mebenu:
CTOJIBI U CTYJIBS IJIs1 oOydaromuxcst (3
KomruiekTa); CToJ It HHBAJIUAOB-
kossacouHnkoB (1 mr.); Kommerotep ¢
MOJKIIIOYEHHEM K CETH M IPOrpaMM-
HBIM obecnieuenueM (3 mr.); Creru-
aybHas KaBuatypa (C yBeIHMdeHHBIM
pasMepoM KJIaBHIl, CO CIEIUaIbHOM
HaKJIJKOM, OrpaHMYMBaIOLIEH CITy-
YJaliHOe Ha)KaTHe COCEAHUX KIIaBHII)
(lmr.);

[TpunTep nis neyarn penbed-
HO-TOYe4YHBIM mpudTom bpaiins VP
Columbia (1 mt.); [TopTaTHBHEIA Tak-
TUIBHBIN aucteit bpaiins «Focus 14
Blue» (coBMeCTHMBI C MIaHIIETHBI-
MH yCTPOWCTBaMH, cMapTHOHAMHU U
1K) (1 wt.); Bymara mis neyaru pe-
nbeHO-ToueuHbIM mpudToM bpaiins,
COBMECTHUMOTO ¢ MpuHTEpOM VP
Columbia; Buneoysenmmuntens nopra-
tuBHbI HV-MVC, nuaronans skpana
— 3,5 miotima (4 mr.); CkaHupyromas
n unratomas mammaa SARA-CE (1
mT.); JDKONCTHK KOMITBIOTEPHBII

ITpoxyxTer MICRO-
COFT(Desktop Education ALNG
LicSaPk OLVS Academic Edition
Enterprise)

noamnucka (Open Value Sub-
scription) No V 2123829

Kaspersky Endpoint Security
Cranpaptaeiil Russian Edition No

JInnensun 17E0-180427-
50836-287-

197.

ITporpammsl U1 cO31aHUS U
pelakTUpOBaHUs CyOTHTPOB, KOHBEP-
TUpYIOLIEEe peub B TEKCTOBBIH U XKe-
CTOBBI (hopMaThl Ha IKpaHE KOMITbIO-
Tepa: Maiikpocodt AUKTEHT:

https://dictate.ms/, Subtitle
Edit, («Cypnodon» (6ecruiatHsie).

[Tporpamma HEBU3yaIEHOTO
JIOCTyNa K MH(POPMAIMN HA SKpaHe
kommsioTepa JAWS for Windows
(becrnatHas);

[Iporpamma myist YTCHUS BCIIyX
TekcToBBIX aiinos (Tiger Software
Suit (TSS)) (HOMep TUIIEH3UH
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aJIaTUPOBAHHBIN, OeCIIPOBOHOMH (3
mrt.); bectipoBoanas Bluetooth rapau-
Typa ¢ KOCTHOH POBOJIUMOCTBIO
«AfterShokz Trekz Titaniumy» (1 mT.);
[IpoBoaHast rapHUTYpa ¢ KOCTHOM
npoBoauMocThio «AfterShokz Sportz
Titaniumy (2 mr.); [IpoBogHAS TapHU-
typa Defender (1 mrt.); [Tepconasns-
HbIlt koMMyHHKaTOop EN —101 (5 mt.);
CreunanbpHble KJIaBUATypHI (C yBeJU-
YEHHBIM Pa3MepOM KIIABHILI, CO CIIe-
I[1aJIbHON HAaKJIaJAKOH, OTpaHUYMBa-
IoIIel cirydaifHoe Ha)kaTHe COCeTHUX
kiaBum); KnaBuatypa agantupoBaH-
Hasl C KPYITHBIMH KHOIIKaMH + Iia-
CTHKOBas HAKJIAJKa, Pa3aeIIsIomast
kiasumy, becripoBogHas Clevy
Keyboard + Clevy Cove (3mr.);
JIxoiicTuk KoMmbIOTepHEIH Joystick
SimplyWorks 6ecnipoBoaHoi#t (31mT.);

Hoyt0Oyx + npucraBka Juis aii-
TpekuHra k Hoyroyky PCEye Mini (1
IT).

5028132082173733);

[IporpamMmma 3kpaHHOTO JIOCTY-
T1a ¢ CHHTE30M PEeUH JUIS CIETBIX ’
crabosuasamux (NVDA) (becrumat-
Has).

*CnenunaibHble IOMELICHUS - YUeOHbIE ayIUTOPUH JJIsl TPOBEACHUS 3aHATHI JISKIIMOHHOTO TUIIA, 3aHATHH CEMHHAP-
CKOTO THIIa, KypCOBOTO MPOCKTUPOBAHUS (BBIIOJIHEHUS KYPCOBBIX paboT), TPYIIIOBBIX U HHAMBUAYAJIbHBIX KOHCYJIbTAIMH,
TEKYIIEro KOHTPOJIS ¥ MPOMEXKYTOYHOH aTTeCTallH, a TAK)Ke OMEIICHU IJIs1 CAMOCTOSITEILHON paboThI
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Hpnioxenne 1

9. IUCT UIBSMEHEHMH (JIOITOJTHEHWI)

B paloyyto MporpamMmy 1o JUCHUILIMHE «J[0OKyMEHTHPOBaHUE U IOKYMEHTOOOOPOT B rOCYAapCTBEH-
HOM ¥ MYHHUIIMTIAIBHOM YIIPaBICHUN» MO HarpasieHuto moaroroBku 38.03.04 ['ocyaapcTBeHHOE U MyHU-
UInanbHOE yIpasieHue, npoduib «'ocynapcTBeHHas U MyHULIMTIANbHAs ciayxk6a» Ha 20 - 20  yuel-
HBII TOJ1

Hepeqenb BHOCHMBIX

Neni/m daemenT (myHkT) PIT{ . .
H3MeHeHH i (I0NnoJIHeHuil)

IIpumeuanue

OO6cyxeHa U peKoMeHI0BaHa Ha 3acelaHuu Kadeapbl MEHEDKMEHTa U MapKeTHHTa TMPOTOKOT No
or" " 20 1.

3aBenyromuii kaheapoit / /
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Pacnpeue.ﬂe}me 0asL10B TEKYLIEro u pyﬁemnoro KOHTPOJIH

punioxenne 2

Cymma 6annos

Non/n Buo koumponsa

Oowan cymma | 1-1 mouka 2-1 mouka | 3-a mouka
1- | Iocewenue 3anamuii 00 10 6annos 00 3 0. 00 30. 00 46.
2- | Texyuwyuii KOHmMpPOJIb: 00 30 6annos 00 10 é. oo 10 é. oo 10 é.
3. | Pybexcuvlii KOHmMpob 00 30 bannos 20 10 é. 00 10 . 00 10 o.
TECTHUPOBAHHNE ot 0- 10 126. | ot 0- 10 46. | ot 0- Mo 46. | ot 0- mo 46.
KOJUIOKBUYM or0m0186.| or0m066.| 0oT0m066. | or 0 ;10 6 0.

Hmozo cymma meKkyuiezo u py-
0eI)cHO20 KOHMPOIA 0o 706annos 00 230. 00 236 00 246

IepBbiii 3Tan (0a30Bbli)ypoBeHb) —
OLICHKA «YI0BJICTBOPUTEILHO»

He MeHee 36 0.

He menee 12 6.

He menee 12 6

He Menee 12 6

Bropoii 3Tan (MpoaABUHYTHIH)ypOBEHb) —
OLIEHKA «XO0POILOo»

menee 70 6.
(51-696.)

menee 23 0

menee 23 0

meHee 240

Tperuii 3Tan (BBICOKMIl YpPOBeHbB) -
OIIEHKA «OTIHYHO»

He menee 70 0.

He Menee 23 6.

He MeHee 23 6

He MeHee 246
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Hlkana oyenuganusa nnanupyemoix pe3yivmanos 00yuenus

Texyumuii 1 py0e:KHbIIi KOHTPOJIb

IIpuniaoxenne 3

Cemectp [lIxana oueHUBaHUA
0-35 GannoB 36-50 GayutoB 51-60 GamtoB 56-70 6annos
Yactnunoe  mocemeHue | ITomHoe wumm wactuuHoe | Ilonnoe wnm vactuynoe | Ilomnoe MOCEHICHNE
ayJUTOPHBIX 3aHATUH. | MIOCEHIEHUE AayIUTOPHBIX | MOCEIIEHHE  AYAWTOP- | ayIWTOPHBIX 3aHATHH.
HeynonerBoputenbsHoe 3aHATUH. YacTUYHOE BBI- | HBIX 3aHATHM. IlonHoe BbIMONHEHHE U
BBITIOJIHEHHE J1abopaTop- | TMOJIHeHUe U 3aiurta jJabo- | [logHoe BhIONHEHHWE W | 3amMTa JaOOPAaTOPHBIX U
HBIX M TIPAaKTUUYECKUX pa- | paTOPHBIX M MpaKTHYe- | 3aIllUTa J1a0OPaTOPHBIX | MPAKTUYECKUX  3aHATUH.
6ot. Ilnoxas moAroroBka | CKMX pa0oT. BhimonHeHue | U mpakTHYeCKUX padoT. | BoimonHeHne — TecTOBBIX
K OaJuIbHO-PEHTHHIOBBIM | TECTOBBIX 3aJaHUll, OTBe- | BEIMONHEHHE TECTOBBIX | 3aJaHUM, OTBETHl Ha KOJI-
MeponpusTuaM. CTyzneHT | Thl Ha KOJJIOKBUYME Ha | 3aJaHuil, OTBETHl Ha | JIOKBUyME Ha  OLECHKH
HE JOMYCKaeTCs K MpPOMe- | OUEHKH  «yIOBIETBOPH- | KOJUIOKBUYME HAa OLEH- | «OTIHYHO».
JKYTOYHOH aTTecTaluu TENBHOY. KH «XOpOLIO».
IIpomeskyToyHas aTTecTanus
Cemectp IlIxana oueHrBaHuA
HeynoBnerBoputenbHo Y 10BJIETBOPUTEIBHO Xopo1io OTiuyHO

(36-60 6amoB)

(61-80 6amtoB)

(81-90 6amoB)

(91-100 6amt0B)

Crynentr wumeer 36-60
0ajaI0B IO HTOTaM Te-
Kyloiero u pyOeXHOro
KOHTpOJIS, Ha JK3aMEHe
(mu¢. 3agere) HEe [nan
[IOJHOI'O OTBETAa HU Ha
OJIMH BOTIPOC.

CryzneHt umeer

36-45 6amIoB 110 UTOraM
TEKYIIETO U PYyOeKHOTO
KOHTPOJISI, Ha JK3aMeHe
(mud. 3avere) manm moi-
HBIH OTBET TOJLKO Ha
OJIMH BOIIPOC

Crynent umeetr 36-50 OGan-
JIOB TI0 UTOTaM TEKYIIETO W
pyOex)HOTO KOHTPOJS, Ha
sk3amene (aud. 3auere) man
MOJIHBIM OTBET HA OJUH BO-
poc W YacTU4HO (TIOJIHO-
CTBI0) OTBETHII Ha BTOPOH.
Crynent nmeer 46-60 Oan-
JIOB TI0 UTOTaM TEKYIIETO H
pPyOSXKHOTO KOHTPOJIS, Ha
sKk3aMeHe (aud. 3auere) man
MOJIHBIM OTBET HA OJUH BO-
OpoC WM YaCTHYHO OTBE-
THJI Ha 00a Bompoca.
CTyaeHT MMEET M0 HTOTaMm
TEKyIIeT0 W PYOEKHOTO
KkoHTpoJs 61-70 GamtoB Ha
9K3aMeHe (mud. 3adere) He
JIall TIOJTHOTO OTBETa HU Ha
OJTUH BOTIPOC.

Crynent wumeer 51-60
0aIOB O WTOTaM Te-
Kyoiero M pyOexHOro
KOHTpOJIS, HA JK3aMEHE
(mud. 3auere) manm mosi-
HBI OTBET Ha OJUH BO-
MPOC M YaCTHYIHO (TIOJI-
HOCTBIO) OTBETHWJI Ha
BTOPOH.

CryneHt umeet 61 — 65
0auToB TIO HUTOTaM Te-
Kymiero M py0OexHOro
KOHTpOJIS, HA JK3aMEHE
(mud. 3agere) man mon-
HBII OTBET Ha OJIUH BO-
NpOC ¥ YaCTUYHO OTBE-
TUNI Ha BTOpoil. CTyeHT
umeer 66-70 OaIoB 1O
UTOTaM TEKYILETro U py-
0EXHOTO0 KOHTpOJIS, Ha
sK3aMeHe (aud. 3auere)
Jall  TOJIHBIA ~ OTBET
TOJILKO Ha OJIMH BOMPOC.

Crynentr wumeer 61-70
6a/uIoB MO WMTOraM TeKy-
mero U pyOe)HOro KOH-
TPOJIsL, Ha 3K3aMeHe (Tud.
3aueTe) Jan MOJIHBIA OT-
BET Ha OJHMH BONPOC U
4acTHYHO  (TTOJHOCTBIO)
OTBETHJI HA BTOPOIA.
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