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1. Leab n 321244 0CBOEHHS IMCUUILTAHBI (MOTYJIs1)

Ilenpto OCBOEHUS AUCIUIUIMHBI «J[OKYyMEHTHpOBaHHME U JOKYMEHTOOOOPOT B OpraHax rocymaap-
CTBEHHOW M MYHUITUIAILHON BIIACTH» SIBISETCS MPUOOPETEHHE CTYIACHTAMH TEOPETHUYECKHX 3HAHUHN U
MPAKTUYECKUX HABBIKOB MpH PaboTe ¢ JOKYMEHTaMH B OpraHU3AIUsAX W OpPraHaX TOCYIapCTBEHHOTO U
MYHUIUIIAIBEHOTO YIPABICHUS.

3agaun:

- U3YYUTh COJEP’KaHUE U OCOOCHHOCTH OpraHU3allly Ipoliecca JOKYMEHTUPOBAHUS YIpaBieHYe-
CKOM JIESITEIBHOCTH B TOCYJAPCTBEHHBIX W MYHUIIMIIAIBHBIX OpPraHax yIpaBJICHHUsS, OCHOBHBIC HaIpaBJie-
HUS UX COBEPILIEHCTBOBAHMS;

- copMUpOBaTh Y OOYJAIOIIUXCS 3HAHHUE Tporecca GOPMHUPOBAHUS TOKYMEHTOOOOpOTa B Opra-
HU3AIUAX U OPTaHaX TOCYyIapCTBEHHOTO U MYHULIUITAJIBHOTO YIIPABJICHUS;

— - IPHUBUTH OOYYAIOIIMMCS YMEHHS UCIIOJIb30BaTh HHCTPYMEHTHI U METOJIbI COBEPIIICHCTBOBA-
HUS JOKYMEHTAIIMOHHOTO 00ECIICYeHHS CHCTEMbI TOCYAaPCTBEHHOTO U MYHHIIMITAILHOTO YIIPABICHUSI.

2. MecTto qucuuninnsbl B crpykrype OIIOII BO

YueOHasi IUCUUIUIMHA «/{OKyMEHTHpOBaHHE U JOKYMEHTOOOOPOT B OpraHax rocyJlapCTBEHHON H
MYHUIUIIATBEHON BIACTW» BXOAUT B 00K aucuuiiid 1o Beioopy OITOIT BO no HampaBieHHIo moaro-
ToBKM 38.04.04 «'ocyaapcTBEHHOE U MYHULIMIIAIBHOE YIIPABICHHUE » - MAaruCTEPCKOM nporpammsal «Cu-
CTeMa TOCYIapCTBEHHOTO0 U MYHUIIMMAIBHOTO YIpaBieHUs». JUCIUIUIMHBI, OCBOEHHUE KOTOPBIX CTY-
JEHTaMHU HEOOXOAUMO I U3yYEHHs JAHHON AUCHUILINHBL «KOMMYHUKATUBHBIA MEHEIKMEHTY, «['ocy-
JApCTBEHHBIC U MYHUIUTIAIBHBIC (UHAHCH! (TIPOJBHHYTHIA YPOBEHB)». TeopeTrnueckne 3HAHUS H MPaK-
TUYECKUE HABBIKHU, MOJIYYEHHBIE CTYACHTAMH HpPU M3YyYEHUH JAHHOW TUCIUIUIMHBI, UCTIONB3YIOTCS MPU
BBITIOJIHCHUH HAYYHO-UCCIIEIOBATEIbCKUX PAOOT, MAaruCTepCKUX IUCCEPTAIMil, MPU OCYLIECCTBICHUU
npodeccnoHaNbHOM MeJarornuyeckoil 1eaTeIbHOCTH.

3. TpeboBaHus K pe3yJIbTATAM OCBOEHUSI JUCHUNIMHBI (MOLYJIs1)

B coBokynHOCTH € IpyrumMu AUCHUIUIMHAMHU npoduis «CuctemMa rocyaapcTBEHHOTO U MyHHIIU-
NAJIbHOIO YIPaBJICHUS» AUCHUIUIMHA «OpraHusanus U IpeJoCTaBIEHUE TOCYAAPCTBEHHBIX M MYHHIIU-
NaJbHBIX YCIYT » HallpaBjieHa Ha (OpMHpPOBaHUE CIEAYIOIMX KoMmIeTeHUui B coorBercTBuu ¢ ®PI'OC
BO u OIIOII BO no nanpasnenuto noaroroBku 38.04.04 I'ocynapcTBEHHOE M MyHULIMIIANIBHOE yIIpaBIie-
HUe:

IIpodeccnonanbubie komnerenuuu (I1K):
ITKC-2.3.]/IeMOHCTpUpPYET CIIOCOOHOCTh BEIEHUS JAEJIONPOU3BOJACTBA U JOKYMEHTOOOOpOTa B OpraHax
roCyJIapCTBEHHOW W MYHMITUTIAJIbHOW BJIACTH

B PE3YIbTATC U3YUCHUSA NJUCHUIIIIMHBI CTYACHTBI JOJIKHBI:

B PE3YIBTATC U3YUCHUSA JUCHUIIIIMHBI CTYACHTHI JOJI>KHBI:

3HATh:
- OCHOBHBIE HOPMATUBHbIE IOKYMEHTHI B 00JIACTH OpraHU3aIMH PEIOCTABICHUS TOCYJAPCTBEHHBIX YCIIYT B
Poccuiickoit @enepaimu ;

- OCHOBHBIE ITPUHLIUIIBI M CTPYKTYPY JOKYMEHTOOOOPOTa OpraHU3alii CUCTEMBI IIPEIOCTABICHHUS rocyiap-
CTBEHHBIX yciyr B Poccuiickoit @enepanuy;

- 0COOEHHOCTH MPEAOCTABIEHHS I'OCYIAPCTBEHHBIX YCIYT B SJIEKTPOHHOM BUJIE;

- OCHOBBI (QOPMHPOBAHMS MH(DOPMALIOHHON CHCTEMBI AIEKTPOHHOIO MEKBEJOMCTBEHHOTO B3aUMOAEHCTBHS
(COMB) rocynapcTBeHHBIX opranusaiuii B Poccuiickoit @enepanumy;
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yMeThb:

- OCYIIECTBIISITH KOHTPOJIb JEATEILHOCTH 10 MIPENOCTABICHAIO TOCYJAPCTBEHHBIX YCIIYT;
- AHAJIM3UPOBATH PAOOTY rOCYAAPCTBEHHBIX U MyHULMIIAILHBIX CTPYKTYP 110 IIPEAOCTABIEHHIO YCIIYT MPaXK-

JaHaM W OpraHu3alusm,

- OpCACIATL NICPCICKTUBHBIC HAIIPABJICHUA PA3BUTUA U COBCPILICHCTBOBAHUA CUCTEMBI ITPCAOCTABIICHUS I'OC-

YIIApPCTBEHHBIX YCITYT.

BJIaJ1€Th HaBBbIKaAMMU:

- paboTBhI C TOCYAPCTBEHHBIMU U MyHUIIMTIATbHBIMUA HH(POPMALMOHHBIMHI PECYPCAMH;
- paboThI C CHCTEMOM JICKTPOHHOIO JJOKYMEHTOO00POTa;
- aHaymmM3a OueHKH 3()(HEKTHBHOCTH MPEIOCTABICHHUS TOCYIapPCTBEHHBIX YCIIYT.

4. Copep:kaHue U CTPYKTYpPa AMCUMILIMHBI (MOLYJIs1)

Taonuya 1. Codepitcanue oucuyuniunvl (M00y/sa) nEPeueHb OUYEeHOUHBIX CPEOCHE U KOHMPOIUPYEeMbIX

KomnemeHuui
Copepxanue paszena Kon KOHTPOPY- HaMeHOBAHME
Ne pas- MO KOMITIETEeH-
ena HaumenoBanue pasaena 1 (W ee va- OIIEHOYHOT'O
cpeacTBa
CTH)

1 OcHoBHbIE TOHATHUSA O Je0- | TepMUHOIOTUS KOHKPETHON HAYKH. TIIKC-2.3. H3; P; T; nuckyc-
MIPOMU3BOJICTBE M JOKyMEH- JlokyMeHTaImoHHOE 00ecTIedeHUE cun, PK
TooOopoTe. PasButHe npea- | ynpaBieHUsL.

CTaBJICHUN O TOKyMEHTE. Cocras pekBuzutoB OP/I.
Opranuzanus paboThI ¢ JOKYMEHTaMH.

2 3akoHOJaTeIbHOE W HOpMa- [IKC-2.3. 13; P; T; muckyc-
TUBHO-METOJIMUECKOe pery- | Buabl pacnopsauTenbHbIX TOKYMEHTOB. cun, PK
JupoBaHue  JokyMeHTarnu- | OcCOOEHHOCTH COCTABJICHUS U
OHHOI'0 obecnieuerns | OdopmiIeHHs OTIEIBHBIX BUIOB
yOpaBieHUs] B  TOCYAap- | PacHOPsAUTENBHBIX JOKYMEHTOB.

CTBEHHBIX OpraHU3alHUsIX.

3. Tl'ocynapctBeHHOE 3aKoHOJATENHEHOE [IKC-2.3. 13; P; T; muckyc-
peryiupoBaHue perynupoBanue JOVY. cuu,
nporecca Pernamenranus
JIOKYMEHTaLMOHHOT'O JOYV B opranax Biactu
obecrieueHus Opranuzanus
YIpaBiIeHUS U nporecca
pernamenTanus JJOY JIOKYMEHT0000poTa
B OpraHax BJIAacTH
OcHoBBI  TOKyMeHTOOOOpo- | CTpykTypa m obmas xapakrepuctuka | [JKC-2.3. A3; P; T; muckyc-

Ta: MIPUHIMUIIBI OpraHu3alnu,
crierupurka JOKYMEHT0000-
poTa B yIpaBJIEHHH TOPOJ-
CKHUM XO35IHCTBOM.

JIOKYMEHTOIIOTOKOB B JOKYMEHTO000DO-
te. [lpaBWia OpraHu3alMy JABMIKCHHS
JIOKYMCHTOB B OpTaHU3aIl1H.

OCHOBHBIE TTOHSTHS,

cun, PK, TTA.

CTpykKTypa AUCHUNJIMHBI (MOAYJIs1)

Tabauya 2. Obwas mpyooemkocms OUCYUNIURbL cocmaeisiem 3 3auemuvle eounuysvl (108 yacos)

Bun pabotsr

TpynoeMKoCTh, 4aCOB / 3aU€THBIX €IUHUIL

010]0)

0390

300

OO0masi Tpy10eMKOCTh (B 32a4eTHBIX eIMHU-

108

108

108




nax)

KonraktHasi pa6ora (B yacax): 34 34 10
Jexyuu (J1) 17 17 6
Ipakmuueckue 3auamus (113) 17 17 4

Cemunapckue 3ansamus (C3)

Jlabopamopuwvie pabomut (JIP)

CamocrosiTesibHas padoTa (B 4acax) 65 65 94

Pacuetrno-rpaduueckoe 3aanue

Pedepar (P) 20 20 30

Occe (D)

KonTponbras padota (KP)

CamocrosTenbHOE U3yUYEeHHE Pa3IeIoB 45 45 65

KypcoBoit npoekr (KII), kypcoBas pabota

(KP)

[ToaroroBka v MPOXOKACHUE TPOMEKYTOUHOM 9 9

aTTecTaluu 4

Bujx npomexyTouHoil aTTecTanuu 3aver 3aver 3aver

Tabauya 3. Jlekyuonnvle 3ansamusi

1 OCHOBHEBIC TTOHATHS O ACJIONPOU3BOACTBC U Z[OKyMCHTOO60pOTe. PaszButne HpeZ[CTaBJ'IeHI/Iﬁ O JOKYMCHTC.

2 33KOHOZ[aTeHBHO€ 1 HOPMATUBHO-METOANYCCKOC PETYIMPOBAHNUEC JOKYMEHTAIMOHHOTO obecrieueHus ympasJie-
HUS B TOCYJIAPCTBCHHBIX OpraHrU3aluiax.

3 CoBpeMeHHbIe TPeOOBaHHUS K COCTaBY H O(OPMIICHHIO JOKYMEHTOB.

4 OCHOBBI JOKYMEHTO000POTA: MPUHIIAITEI OPTaHU3AINH, CIICIU(PUKA TOKYMEHTOO00POTa B YIIPAaBICHUH TOPOI-
CKHM XO3SICTBOM.

5 OpFaHI/IBaHI/IH XpaHCHUA JOKYMCHTOB B TCKYIICM ACJIONPONU3BOJCTBEC.

6 Opraanzanus paboTel ¢ 00paNICHUSIMH TPaXIaH.

Tabnuya 4. Ilpakmuyeckue 3anamus (ceMunapcKue 3aHamust)

Ne
Tema
3aHATHS

! OCHOBHBIC TIOHATHS O JEIONPOU3BOJACTBE M JTOKYMEHTOOOOpoTe. PasBuTHE mpencTaBlieHUA O
JIOKYMEHTE.

) 3aKoHOATEIbHOE U HOPMATHBHO-METOJMUYECKOE PETyIUPOBAaHKUE TOKYMEHTAIMOHHOTO obecrie-
YEeHUs VIIDABIECHHS B TOCVIADCTBEHHBIX OPraHU3ANNAX

3 CoBpeMeHHBIE TPeOOBaHUS K COCTaBY U 0(DOPMIICHHIO TOKYMEHTOB.
OCHOBBI JTOKYMEHTOOOOPOTAa: TMPHUHIMIBI OpraHu3alud, chenupuka JOKYMEHTOOO0OpOoTa B

4 YIPABJICHUU TOPOJCKUM XO3SIHUCTBOM.

5 Opranu3zanusi XpaHeHUs TOKYMEHTOB B TEKYIIEM JI€IONPOU3BOJICTBE.

6 Opranuzanus paboThl ¢ 0OpAIEHUSIMU TPAKIAH.

Tabnuya 5. Jlabopamopmwvie pabomul no oucyuniune (Mooyo) — He NPeoyCMompeHsl

Tabauya 6. CamocmosmenvHoe usyuenue pazoenos OUCYUNIUHbL (MOOYJIs)
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Ne Bonpocsl, BBIHOCHMbIE HA CAMOCTOAITEILHOE U3yYeHue

1. Bnmsaue pedopMel o nHGOpPMATH3aIMK TOCYAapCTBEHHON CIykOBbI HA HOPMATHBHYIO 0a3y Ie-
JIOTIPOU3BOJICTBA.

2. Yuaudunuporannsie cuctembl nokymeHtanuu. [OCT P 6.30-2003. YHudunupoBanHas cucrema
OpraHU3aIMOHHO-PACTIOPSIIUTEILHON TOKyMeHTanuu. TpeboBaHus K 0(OPMIICHHIO JOKYMCHTOB.

3. XapaxkTepuCTHKa OCHOBHBIX BHJIOB IOKYMEHTOB B COLMAJIBHOM cdepe.

4, MexayHapOoIHbIE W HAIMOHANBHBIC CTAHAAPTHI B PETYJIHMPOBAHUU JIOKYMEHTAIIMOHHO-
nH}popMannoHHOro o0ecreueH s yIpaBJICHHUSI.

5. OCHOBHBIE HalPaBJICHUS COBEPIICHCTBOBAHHS COCTaBa M ()OPM TOKYMEHTOB B COLIMANILHOI ce-
pe.

6. Bunsl mokyMeHTOB (pacmopsiinTeNbHBIE, OpraHU3aIlOHHbIE, MH()OPMAIOHHO-CIIPAaBOYHBIE) U
UX XapaKTePUCTHKH.

7. [lepeyrn MOKYMEHTOB C TUIIOBBIMH CPOKaMH XpaHEHHUs. 3HAUCHUE TIEpeUHEil U MOPSIIOK UX MPHU-
MEHEHHS B IEJIONPOHU3BOJICTBE.

8. Opraan3anuoHHBIE (OPMBI AETOMPON3BOACTBA. X 3aBHCUMOCTB OT CICIM(HUKH U OpTaHU3aIlU-
OHHOM CTPYKTYPHI YIPESIKICHUS.

5. OueHo4yHbIe MaTEePHUAJIbI VISl TEKYILEr0 U Py0e:KHOT0 KOHTPOJISl YCIIeBA€eMOCTH U MPOMEKYTOY-
HOH aTTecTAlNH

KouneunsimMu pe3yiabTaTaM OCBOCHUA MPOrpaMmMbl JUCHUIIIMHBI SABJIAIOTCA C(i)OpMI/IpOBaHHI)IC KO-
THUTUBHBIC JCCKPUIITOPBI «3HAThY», «YMETbY, «BJIAJETh», PACHHCAHHBIC MO OTACIBHBIM KOMIICTCHIIUSIM.
dopMHUpOBaHUE ITHX JECKPHUIITOPOB IMPOUCXOTUT B TEYCHHUE BCETO CEMECTpa IO dTaraM B paMKax pas-
JIMYHOTO BUJIA 3aHATHH U CAMOCTOSITEILHON paOOTHI.

B xozxe m3ydeHus TUCIUIUIMHBI IPEIyCMATPUBAIOTCS MEKYUiUIl, PYOesHcHbLIl KOHMPOIb U nPo-
MEHCYMOUHASA AMMmMeCmayusl.

5.10uyenounvie mamepuanst 011 meKyuyezo KOHmpoaa. Llenv mexywe2o KOHmMpoas — OICHKA pe-
3yJIbTaTOB PaObOTHI B CEMECTPE U 0OecTieueHue CBOEBPEMEHHOM 0OpaTHOM CBS3M, U KOPPEKIIUU 00yde-
HUSI, aKTHBU3AI[UN CaMOCTOSITEIIBHON paboThl oOydatomierocsi. OObEKTOM TEKYIIETO KOHTPOJIS SIBJISTFOTCS
KOHKPETHU3UPOBAHHBIE Pe3yNbTaThl 00yueHus (yueOHbIe JOCTHKEHHUS ) IO TUCITUILINHE

Texywyuii KOoHmpoOb YCIIeBaGMOCTH 00ECIIEYMBACT OICHUBAHUE XO0/1a OCBOCHUS JAUCIMILTUHBI U
BKJIFOUAET: OTBETHI HA TEOPETUUYECKUE BOMPOCHI HA MPAKTUYECKOM 3aHATHH, PEIICHHE MPAKTHUECKUX 3a-
Jad U BBIIIOJIHCHUC Sa)IaHI/Iﬁ Ha INPaKTUYICCKOM 3aHATHU, CAMOCTOSATCIBHOC BBIITOJHCHUEC WHAWBHUAYAJIb-
HBIX JOMAITHUX 3a/IaHuil (HampuMmep, pelieHre 3aJad) ¢ OTYETOM (3alUTON) B YCTaHOBIIEHHBIH CpOK,
HamucaHue pedeparoB, TUCKYCCUH.

OreHka kadecTBa MOATOTOBKM Ha OCHOBAaHUM BBHITIOJHEHHBIX 3aJlaHUI BeAeTCs MperoaBareieM
(c obcyxieHreM pe3yabTaToB), OaIbl HAUUCIISIOTCS B 3aBUCUMOCTH OT CJIOKHOCTH 3aJIaHuUs

5.1.1Bonpocwt no memam oucyuniunvt (konmpoaupyemote komnemenyuu IIKC —2.3):

Tema 1. OcHOBHBIE IOHATHS O /IeJIONPOU3BOICTBE U T0KYMEeHT0000poTe. PazBuTHE npeacTaB/IeHUi 0 10-

KyMeHTe
1. Opranuzamnus paboThl ¢ JOKYMEHTaMHU
2. TepMuHONOrus KOHKPETHON HAyKH.
3. JlokyMeHTalMOHHOE 00ecIiedeHUE yIIPaBIICHUS.
4.  CocraB pexBuszutoB OPJI.

Tema 2. 3akoHoAaTe/IbHOE H HOPMATHBHO-METOIMYECKOe PeryIupoBaHue J0KYMeHTAIHOHHOI 0 o0ecreve-
HUSl YIIPAaBJIEHUs B TOCY/IapCTBEHHBIX OPraHU3aAUAX

1. pacnopsaauTeabHbIX JOKYMEHTOB

2. Bwuasl pacnopsauTeNbHBIX JOKYMEHTOB.

3. OcoOeHHOCTH COCTaBJICHUS U OPOPMIICHHUS OT/ICTBHBIX BHIIOB JOKYMEHTOB.

Tema 3. I'ocynapcTBeHHOE peryJHpoOBaHHe Mpouecca J0OKYMEeHTAIMOHHOT0 o0ecniedeHnsl yIpaBJIeHUus U pe-
raamentauus JJOY B opranax Biaactu

1. Oprasuszanus nporecca J0KyMeHT0000poTa

2. 3axoHopnatenbHOE perynupoBanue JOVY.

3. Pernmamentanus JJOVY B opranax BiIacTu.

Tema 4. OCHOBBI JOKyMEHTOO0OpOTA

1. OCHOBHBIC IOHATHS



2. CrpykTypa U 001mas XapakTepUCTHKa IOKYMEHTOIIOTOKOB B JOKYMEHTOOOOPOTE.
3. TlpaBuia opraHu3anuy JBHXCHUS JOKYMEHTOB B OPraHU3alIHH.

Kpumepuu d)ODMMDOGCZHM}Z OUEHOK (oueyueaHuﬂ) YCIMHO20 onpoca
VcTHBIN OIIpOC ABJIACTCA OOAHHUM U3 OCHOBHBIX croco0oB yqéTa 3HAHHUHI 06yqafomeroc;1 1o auc-

muIuiMHe «J{OKyMEHTHpOBaHHE U JOKYMEHTOOOOPOT B TOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX OpraHax
ynpasieHus». Pa3BEpHyYTHIN OTBET CTYIE€HTA JOJDKEH IPEACTaBIATh cOO0M CBA3HOE, JOTMUECKH MOCIIEA0-
BaTeJIbHOE COOOIICHNE Ha 3aJaHHYIO TEMY, ITOKa3bIBaTh €T0 YMEHUE IPUMEHSATH OIPEICIICHUSI.

B pesynomame ycmnozo onpoca 3nanus, 00yuaowe2o0ca 04eHu8arOMcs no ciedyoujei wKaie:

3 6anna, craBUTCS, €CIIM 00YJaIOIIUICS:

1) moNHO M3JaraeT U3y4eHHbI MaTepuall, 1aéT NPaBUIbHOE ONPEIeIICHHOE TPABOBBIX MOHSITHIA;

2) oOHapy)XuBaeT OHMMaHKE MaTepualia, MOXKeT 00OCHOBATh CBOU CYXK/ICHHsI, IPUMEHUTD 3Ha-
HHS Ha MIPAKTUKE, TIPHBECTH HEOOXOAUMBIC TIPHMEPBI HE TOJIBKO 10 yIeOHUKY, HO U CAMOCTO-
ATEIBHO COCTABIICHHBIC,

3) wW3NaraeT MarepHa IMOCIeOBATEIbHO U IPABUIBHO C TOUKHU 3PCHUSI HOPM JIUTEPATyPHOTO
SI3BbIKA.

2 fpanna, cTaBUTCS, €CIIM O0YYAIOIIMIACS Ja€T OTBET, YIOBJICTBOPSIOIINIA TEM JKe TPEOOBaHHSIM,

41O U 171 6amia «1», Ho nomyckaer 1-2 omMOKu, KOTOPbIE caM XKe UCIIpaBIIsieT, U 1-2 Heouéra B nocie-
JI0BaTEJIbHOCTH U A3bIKOBOM O()OPMIIEHUH M3J1araeMoro.

1 6ann, craButcs, eciiv 00ydJarOIMUics 0OHAPYKUBACT 3HAHUE U TIOHUMAaHHE OCHOBHBIX TTOJIOMKE-

HUM JaHHOM! TEMBEI, HO:

1) wu3naraet Marepuai HEMOJIHO U JONYCKAeT HETOYHOCTH B ONPEEIICHUN TOHATUI;

2) He yMeeT JOCTaTO4HO IIyOOKO U JI0Ka3aTelIbHO 000CHOBATh CBOM CYX/IEHUS U IPUBECTH
CBOM IIPUMEPHI;

3) wum3naraeT MaTepuall HEMoCIe10BaTeIbHO U JIOMYCKAaeT OLIMOKH B S3bIKOBOM O()OPMIIEHUH U3-
J1araemMoro.

0 b6annoe, craButcs, ecinu oOyyaroImuiicss OOHapyXHUBaeT He3HaHHUE OOJIbIIEH YaCTH COOTBETCTBY-

IOLLET0 pa3jiea U3yyaeMoro MaTepuana, J0mycKaeT olnuoKy B (POpMYyJIHPOBKE.

bannsr «1)), «2», «3» MOT'YT CTaBUTBCS HC TOJIBKO 3a CHHHOBpeMCHHLIﬁ OTBCT, HO U 3a pacCpeao-

TOYCHHEINA BO BPEMCHHU, T.C. 3a CYMMY OTBCTOB, JaHHBIX CTYJICHTOM Ha NPOTAKCHUU 3aHATUA

5.1.2. Ouenounvie mamepuanpl 01:a 6bINOAHEHUA pehepamos (KOHmMPOAUpPyeMble KOMNEHEeH-

unu INKC —2.3):

*

IIpumepHbie TeMbI peepaToB 10 JUCHUILIMHE

[TonsTHe «KoMIUIEKCa JOKYMEHTOBY. POPMUPOBAHNE KOMILJIEKCOB JOKYMEHTOB B TEKYIIEM JAEJI0-
IIPOU3BO/JICTBE.

®enepanbHblif 3akoH Poccuiickoit @enepanun ot 22 okta6ps 2004 r. N 125-03 «O6 apxuBHOM
nene B Poccuiickoit @eneparnuny (aKkTyaabHAst BEPCHS).

HopmaruBHO-MeToIMUecKre MaTepraibl (peaepanbHOi apXUBHOM cykObl 00 OpraHuzaluu pa-
00THI ¢ JOKYMEHTaMH I10 MOJrOTOBKE K apXUBHOMY XPaHEHHIO.

PazpaboTka 1 BefeHHe HOMEHKIATYpHI jAeid. HoMeHkmaTypa Jen B OpraHu3aliy co CMEIaHHbIM
JIOKYMEHTOOOOPOTOM.

MeTtoauka cocTaBiIeHHs HOMEHKJIATYphl A€: U3y4EeHHE COCTaBa AOKYMEHTOB, CpOKHM XpaHEHUs
JIOKYMEHTOB.

[Topsnox odopmiieHus, COrIacoBaHUS U YTBEP>KICHUS HOMEHKIIATYphl Jell.

[TonsaTtue “nepedenp nokyMeHTOB . Ha3HaueHue M MCHOIb30BaHUE MEPEUYHEN B KaueCTBE OCHOB-
HBIX HCTOYHUKOB I10 U3YUYEHHUIO COCTaBa U COJIEP>KaHUS TOKYMEHTOB, YCTAHOBJICHHUIO CPOKOB Xpa-
HEHMSI U 00ECTIEYEHHUIO €IMHCTBA ONIEPATUBHOIO XPAHEHUS U apXHBa.

JleiicTByIOIME TIEPEYHH C TUTIOBBIMU CPOKAMU XpaHEHUSI IOKYMEHTOB.



5.1.3 Memoouueckue pekomenoayuu no Hanucanuio pegrepama (KOHMpPOIUPyemble KOMNEneH-
yuu IIKC —2.3):

Peghepam — ipoTyKT CaMOCTOSTENILHONW pabOThI CTYIEHTA, MPEACTABISIOMUN cO00i KpaTKoe u3-
JIO’)KEHUE B MUCHbMEHHOM BH/JIE MOJTYYEHHBIX Pe3yJIbTaTOB TEOPETUYECKOTO aHAIM3a ONpeAesIeHHOM Hayu-
HOM (yueOHO-HMCCIIeI0BATEIbCKON) TEMBI, TJI€ aBTOP PACKPBIBAET CYTh HUCCIIEAYEMON MpOOIeMbl, IPUBO-
JUT pa3IMYHble TOUYKH 3PEHUs, a TaK)Ke COOCTBEHHBIE B3TJISAbl HA HEE.

N3noxeHHoe mOHMMaHue pedepara Kak LEIOCTHOIO aBTOPCKOTO TEKCTa ONMPEACsieT KPUTEPUU
€ro OLICHKH: HOBHM3HA TEKCTa; 0OOCHOBAHHOCTH BHIOOpA MCTOYHMKA; CTENEHb PACKPBITUS CYIIHOCTH BO-
npoca; coOmroieHus TpedoBaHui K 0(hOPMIICHHIO.

Tpebosanusn Kk pepepamy: O6muii 006éM pedepara 20 auctoB (mpudt 14 Times New Roman,
1,5 unarepsan). [lons: BepxHee, HWKHEe, paBoe, JieBoe — 20mMM. AG3amubiidi orctyn — 1,25; Pucynku
JOJDKHBI CO3/IaBaThCsl B LIMKJIMYECKUX PEaKTOpax WU Kak pucyHok Microsoft Word (crpynmnupoBan-
HbI1). TabMUIBl BBRIMONHATE TaOMWYHBIMU stueiikamu Microsoft Word. CxanupoBaHue prCyHKOB U Ta0-
JUI] HE JonycKaeTcs. BripaBHMBaHME TeKCTa (11O HIMPUHE CTPAHHIIBI) HEOOXOJUMO BBIIOIHSATH TOJBKO
CTaHJIapTHBIMU CIIOCOOaMM, a HE ¢ MOMOUIbI0 MpoOenoB. Pasmep Tekcra B pucyHKax W Tabmunax — 12
KEeTJb

O0s13aTeNbHO HAJMYKE: COACPKAHMSI (CTPYKTYpa pabOTHI ¢ YKa3aHUEM pa3/IeiOB H MX HAYaJIbHBIX
HOMEpPOB CTpPaHUII), BBEJICHUs (aKTyaJbHOCTh TEMbI, 11€Jb, 3a/1a4M), OCHOBHBIX pa3/iesioB pedepara, 3a-
KITIOYEHUs (B KPaTKOM, pPE3IOMHPOBAHHOM BUE OCHOBHBIC MOJIOXKEHHS pabOThI), CIHCKA JTUTEPATYPhI C
yKa3aHHEeM KOHKPETHBIX HCTOYHHMKOB, BKJIIOYasi CCbUIKM Ha MIHTEepHET-pecypchl.

B Tekcre ccpuika Ha MCTOYHHUK J€TAeTCs IMyTeM yKa3aHUs (B KBaJPATHBIX CKOOKAxX) MOPSIIKOBOTO
HOMepa LUTHPYEMOI JIUTepaTyphl U Yepe3 3aIATYI0 — LIUTUPYEMBIX CTPaHULl. Ypoeenv opuzunanbHocmu
mekcma — 60%

Kpumepuu ouenku pegpepama:

«omauynoy (3 Ganna ) CTaBUTCS, €CIIM BBIOJIHEHBI BCe TPEOOBAaHUS K HAIMCAHUIO U 3aIUTE pe-
¢epata: obo3HaueHa npobieMa u 000CHOBaHA €€ aKTyaJIbHOCTh, C/I€JaH KpPaTKUM aHaAIU3 pa3IMyHbIX TO-
YeK 3peHHUsI Ha pacCMaTpUBAEMYIO MPOOJIEMY U JIOTHYHO HM3JI0KEHA COOCTBEHHAs TIO3HIIUS, CPOPMYIIUPO-
BaHbl BBIBOJIbI, TEMa PACKpbITa MOJHOCTBIO, BBIJEPKAH 00BEM, COOJIIOJICHBI TPEeOOBaHMs K BHEUIHEMY
oopmIeHnIO, TaHBI IPAaBUIIBHBIE OTBETHI HA JIOMOJHUTEIbHBIE BONPOCH. OOydJaronuiics MposIBIII HHH-
[IUaTHUBY, TBOPUYECKHH MOAXOI, CIIOCOOHOCTH K BBIMOJIHEHHUIO CI0XKHBIX 33JJaHUN, OpraHU3aI[MOHHBIE CIIO-
cobHocTu. OTMeEUaeTcsl COCOOHOCTh K MYOJMYHOW KOMMYHUKAlMU. JIOKyMeHTalus NpecTaBleHa B
cpok. [TosnmHOCTBIO OpOpPMIIEHA B COOTBETCTBUH C TPEOOBAHUSIMU

«xopoutoy (2 Ganna) — BbIIOJIHEHBI OCHOBHBIE TPEOOBaHUS K pedepaTy U ero 3aluTe BhIIOJIHEHBI,
HO IIPH 3TOM JONYUIEHbl HEJOUYETHl. B yacTHOCTH, UMEIOTCS HETOYHOCTH B M3JIOKEHUU MaTepHala; OT-
CYTCTBYET JIOTHYECKasi IMOCIIEeIOBATEIBHOCTh B CYKICHHSAX; HE BBLIEpPKaH 00BbEM pedepara; numeroTcs
yIymeHus: B 0oopMIIEHUH; Ha JOMOJIHUTENbHBIE BOIIPOCH! MIPU 3aILUTE AaHbI HEMOIHbIE OTBETHl. O0yya-
IOUIWICS JOCTATOYHO TIOJIHO, HO 0€3 WHUIIMATUBBI U TBOPYECKUX HAXOJOK BBIMTOJIHIJI BO3JIOKEHHBIE HA
Hero 3afayd. JlokyMeHTalus npejacTaBieHa JOCTaTOYHO MOJIHO U B CPOK, HO ¢ HEKOTOPBIMHU HE0paboT-
KaMu

«yoosnemsopumenvroy (1 6an) — UMEIOTCs CyIIECTBEHHbIE OTCTYIUICHHs OT TpeOOBaHUil K pe-
¢bepupoBanuio. B yacTHOCTH, TeMa OCBEIIeHa JIUIIb YaCTUYHO; JOMYIIEHB! (hPaKTHUECKUE OMIMOKH B CO-
Jep:kaHuu pedepara WK MU OTBETE HA JOMOJIHUTENIbHBIE BOIPOCHI; BO BPEMs 3aIUTHI OTCYTCTBYET BBI-
BoJI. OOy4JaromMiicss BHITIOIHHI OOJBITYIO YacTh BO3JIOKEHHOH Ha Hero paboThl. JlomymeHsl cyniecTBeH-
HbIE OTCTYIUIEHHs. JJOKyMeHTalus claHa co 3HaUYUTeNbHBIM ono3ianueM (Oosee Henenn). OTCyTCTBYIOT
OTJeNbHbIE (PPArMEHTBHI.

«HeyoosiemeopumenvHoy (MeHee __ OaioB) — TeMa pedepara He pacKpbiTa, OOHApyKUBaeTCs
CYIIECTBEHHOE HETOHUMaHHue MpoOiieMbl. OOYyJaromuiicss He BBIMOJHHMI CBOHM 33/1a4H WM BBHITIOJHUIT
JIMILIB OTAETbHBIE HECYIIECTBEHHbIE TOpyUeHus. JJokyMeHTaus He ciaHa.

5.2. Ouenounvie mamepuanvt 013 pyoeHCHO20 KOHMPONA (KOHMPOIUPYEMbIE KOMNEHEHUUU

HIKC—-2.3):
Pyb6eoicnviii konmpons 0CyLIECTBISIETCS 110 00JIee WIM MEHEe CaMOCTOSITENIbHBIM pa3jenaM — y4ueo-
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HBIM MOJYJISIM Kypca U MPOBOJUTCS 1O OKOHYAHUM U3YUYECHUSI MaTepuaia MOyl B 3apaHee YCTaHOBJICH-
HOe BpeMms.. PyOexHbIii KOHTpOJb MPOBOAMTCS C IIENIBIO OMpEJeNeHUs] KauecTBa YCBOGHHUS Marepuasa
yueOHOro MOAyJIs B 1IeJIoM. B TeueHne cemecTpa MpOBOAUTCS MPU MAKUX KOHMPOIbHbIX MEPONPUAMUSL
no cpaguxy.

B kauectBe (hopMm pyOEKHOT0 KOHTPOJSI MOXKHO HCIOJIB30BaTh TECTHPOBAHUE (IMMCHMEHHOE HIIU
KOMIIBIOTEPHOE), MPOBEJCHUE KOJUIOKBHYMa WM KOHTPOJIBHBIX paboT. BrimonHseMble paOOThl TOJIKHBI
XpaHUThCA Ha Kadenpe TeYeHHH yueOHOro roja u mo TpeOOBAaHHUIO MPEIOCTABIATHCS B YIIPAaBICHUE KOH-
Tposst KauecTBa. Ha pyOeikHbIe KOHTPOJIbHBIE MEPOTPUSATHS PEKOMEHIYETCS BHIHOCUTH BECh MPOTPaMM-
HBIM MaTepua (Bce pa3esbl) [0 JUCHUIUIMHE.

5.2.1. Quenounvie mamepuansvl 011 _KOHMPOIAbHOU PAdOmMbl(KOHMPOAUpyeMble KOMHEMEeHUUU
IIKC - 2.3):

Tunoevie Bapuanmut KonmpoibHvlx padom:

Bapuanr 1.

Ne 1

1 CymHocTh ¥ cofiepaHue TOKyMEHTallMOHHOTO 00ecrieueH sl ypaBieHus?

2 Ha3naueHue ¥ cOCTaB OPraHU3allMOHHO-PACTIOPSIAUTEIBHBIX IOKYMEHTOB, UX KJIaCCH(PUKAIUS

Bapuanr 2.

1 CocraBnenue u 0()opMIIEHHE TPOTOKOIOB
2 CoBpeMeHHOE TrocyIapcTBEHHOE perynupoBanue mpoiecca JJOY

Bapmuanr 3.

1 [lonsitue noxkymeHnToo00poTa. OCHOBHBIE HAPABJIEHUS €70 COBEPILIEHCTBOBAHUS.
2 MeToauka KOHTPOJIS 32 UCIIOJTHEHUEM JTOKYMEHTOB

Bapuant4.

1 BI/I)II)I HOMCHKIJIATYp ACII, MOPAIOK UX COCTABJIICHUA U UCITIOJIb30BAHUA
2 OCHOBHBIE BHJIBI ACIONPOU3BOACTBA, UX XapaAKTEPUCTHKA?
Bapuanrs.

IMeTo1MKa KOHTPOJIS 32 UCTIOTHEHUEM JOKYMEHTOB

2CoBpeMeHHOE TOCYIapCTBEHHOE perynupoBanue npoiecca JOY

Kpumepuu ghopmuposanun oyenok no KOHmpoabHbIM MOYKAM (KOHMPOTIbHBIE PAOONIbL; KOIOKEUYM)
(6 6aioB) - cTaBUTCS 32 PadOTY, BBHITOJHEHHYIO MOJTHOCTHIO 0€3 OIMMOOK U HEA0YETOB; 00yUaro-
IIUICST IEeMOHCTPUPYET 3HAaHUE TEOPETUUECKOT0 M MIPAKTHYECKOro MaTepuaa 1o TeMe NpakTHYeckoi pado-
Th1, pemeHo 100% 3amay;
(5 GanoB) — craBUTCS 3a PabOTY, BBINOJHEHHYIO MOJIHOCTBIO, HO ITPU HAJIMYUM B HEll He Ooee of-
HOW HerpyOoil OomMOKM M OJHOro HenoueTa, He Oosiee Tpex HenouyeToB. OOyuarouuiics IEMOHCTPUPYET
3HAHHWE TEOPETHMYECKOro U MPAKTUYECKOT0 MaTepualia Mo TeMe MpakTU4ecKoi padoThl, JOMycKas He3HAuu-
TeJIbHBIC HETOYHOCTH TIPU PEIIeHUH 3a1a4, pemeHo 70% 3amnadg;
(3-4 Gayuta) — cTaBuTCA 32 paboTy, eciy OakanaBp NPaBHILHO BHIOJHUI HE MeHee 2/3 Bceil paboThl
WIN J0MYCTUJ He OoJiee ofHON rpy0oil OmMOKH U IByX HEJOYETOB, HE Oosiee OAHOM rpyOoi 1 ofHON He-
rpy0oii ommoku, He 6osiee TpexX HErpyObIX OLIMOOK, oHON HerpyOoi. O0ydaromuiics 3aTpyHseTcs ¢ npa-
BUJILHOW OIIEHKOM MPETIO’KEHHOM 3a/1a4H, TaeT HETIOHBIN OTBET, pemieHo 55% 3amau
(MeHee 2 OawIoOB) — CTaBUTCS 3a pabOTy, €CIM YUCIIO OMIMOOK M HEJJOUYETOB MPEBBICKIO HOPMY JUIS
OLIEHKH 3 WJIM TIPaBIJIHLHO BBITOJHEHO MeHee 2/3 Bcel paboThl. OO0yJarouiics JaeT HEBEPHYIO OIICHKY CUTYa-
11y, perieHo MeHee 50 % 3anau.

5.2.2.Ouenounvie mamepuanvi: Tunogvie mecmogvle 3a0anus_no_oucyuniune ((Konmpoaupye-
Mmote komnemenyuu INKC —2.3):

Tecm — cuctema CTaHIAPTU3UPOBAHHBIX 3aJaHUM, MO3BOJISIONIAS aBTOMATU3HPOBATH MPOIEAYPY
W3MEpPEHHS YPOBHS 3HAHUW U YMEHHM CTYy/ICHTA.
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Bbi0epuTe npaBuJIbHbIN 0TBET

1. K cucreme opranu3aliMOHHO-pacoOpsIAUTENbHON JOKYMEHTAIMK OTHOCSATCS:
-PacniopsianTenbHbIE JOKYMEHTHI

-OpraHn3alOHHBIC JOKYMEHTEI

- CraTucTu4eckue JOKyMEHTHI

-IInanoBBIe JOKYMEHTHI

-YupeaurenbHble JOKYMEHTHI

-MH(OPMAIIMOHHO-CIIPABOYHbIE JOKYMEHTBHI

2.YuupuurupoBaHHas CHCTEMa JIOKYMEHTALUH 3TO:

-cUcTeMa JOKYMEHTAIMH, CO3/IaHHas 110 €IUHBIM IIPABHJIaM U TPEeOOBAHMAM, COIEpIKaIas
HHPOPMALNIO, HEOOXOAMMYIO JUIS YIIPABIICHUS B OTIPEICIEHHON cepe NesITeTbHOCTH;
-yHUQUIHPOBaHHBIE HOPMEI JOKYMEHTOB, CHCTEMAaTH3UPOBAHHBIE 110 (D)YHKLUSIM YIPABICHHS;
-COBOKYITHOCTh JOKYMEHTOB, YCTAaHOBJICHHBIX B COOTBETCTBHH C PELIAeMBIMH 3a/la4yaMHu;
-COBOKYITHOCTb JOKYMEHTOB, CBA3aHHAs €IMHOOOPA3HBIMU MPaBUIAMH O(QOPMIICHHSL.

3.B03MOKHOCTh UCIIOJIB30BaHUS (PaKCHUMUIIEC KaK COOCTBEHHOM MOIMKUCH PEriIaMEeHTHPYETCS:
- 'paxxnanckum konekcom PO

- [IpaBunaMu A€IONMPOU3BOICTBA B (hefiepabHbIX OpraHaX UCTIOHUTESILHON

BJIACTH

-T'OCT P 6.30-2003

4.Kaxomy BuAy OJaHKOB COOTBETCTBYET JaHHBIN HaOOp pekBU3UTOB - ['ocymapctBeHHsId ['epO Poccuiickoit @enepanun, ['epod
Cy0bekra Poccuiickoii @eneparin, sm61eMa opraHu3aniy, TOBapHbI 3HAK (3HAK OOCTY)KUBaHNUS), 1aTa, MECTO COCTABIICHUS
WIN U3JaHU:

- O;aHK HChMa

- 001Mi OIaHK

- O1aHK KOHKPETHOTO BHA JIOKYMEHTA

5.I1opsanok HanKMcaHus MOYTOBOTO aJpeca YCTaHOBJIECH:

-B IlpaBunax penonpon3BoCTBa B (heAepaTbHBIX OpraHaX UCTIOIHUTENFHON BIACTH
-BT'OCT P 6.30-2003
-B IlpaBunax okazaHus yciIyr OCTOBOM CBSI3U

6.PexBU3HT «BU3a» MOXKET BKIIIOYATh:

-JI0JDKHOCTB BU3HPYIOIIETO, €T0 TOAIKCH, pacinppoBKY (MHULIMAIBI X GaMWIUS) U JaTy
-IToamucs, pacumdporky (P.1.0), naty

-J10IDKHOCTB, IOATINCH, AATY

-JlomxHOCTB, MOANUCH, pacuudposky noamucu (P.1.0)

7.I'epOoBast meyaTh MPOCTABISAETCS HA MMChMaX:
-PexiiamMHbIX

-Hanomunanusax

-IIpurnamenusx

-I'apanTuiineix

-NadhopmarmoHHbIX

8.TekCcT JOKyMeHTa COCTaBISIIOT HA rOCYy1apCTBEHHOM s3bike Poccuiickoit denepanyy nim Ha TOCYJapCTBEHHBIX S3bIKAX
cyobekToB Poccniickoit @enepannyt B COOTBETCTBHH C:

-[IpaBriiamu eonpon3BOACTBA B (heiepalIbHBIX OpraHax UCIIOIHUTEIbHON BIACTH

-3aKOHOJIaTeNBCTBOM Poccuiickoit @enepannu u cyopekToB Poccuiickoit @enepannu

-I'C 10y

9.B nokymeHTax (mpHKa3, pacropsHDKeHUE | T.J.) OpPTaHU3aINH, JeHCTBYIOMNX Ha MPUHINIAX €INHOHAYAINS, a TAKXKe JOKY-
MEHTaX, aipECOBAHHbBIX PYKOBOJCTBY OpraHU3alluy, TEKCT U3JIaraor:

-OT TPETHETO JINLA MHOKECTBEHHOI'O YUCIIA

-OT II€PBOTrO JIMLA €MHCTBEHHOIO YHCiIa

-OT TPETHETO JINLA €AUHCTBEHHOI'O YUCIIA

10.B mpakTrke ohopMIIeHNs] JOKYMEHTOB 3aI0JIOBOK COCTABIISICTCS K:
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- TeKCTY JII000T0 0(PHUIIMATHHOTO JOKYMEHTA

- TEKCTY JIOKYMEHTa, ITOATOTOBJICHHOTO Ha opmaTe A4

- TEKCTY JOKyMEHTa, TOArOTOBJICHHOTrO Ha (hopmaTe AS

- TEKCTY UCXOAIINX JOKYMEHTOB, 00beMOM He Ooiee 5-7 CTpOK.

Kpumepuu ¢popmupoganus oyenok no mecmosvim 3a0aHuaM:

(4 6ayna) — moy4aroT 00yJarOIIMEcs C MPABUIBHBIM KOJIMYECTBOM OTBETOB Ha TECTOBBIE BOIIPO-
cbl. Beimonneno 100 % npennokeHHbIX TECTOBBIX BOIIPOCOB;

(3 6ayna) — moy4aroT 00yJaroIIMecs C MPABUIBHBIM KOJIMYECTBOM OTBETOB Ha TECTOBBIE BOIIPO-
cbl — 80 —99 % oT 0b11ero 0ObeMa 3aJaHHBIX TECTOBBIX BOIIPOCOB;

(2 6aina) — moy4aroT 00y4aroIIMEecs C MPABUIBHBIM KOJIMYECTBOM OTBETOB Ha TECTOBBIE BOIIPO-
cbl — 60 —79% oT 001Iero oobemMa 3alaHHBIX TECTOBBIX BOIIPOCOB;

(1 6amn) — mosyyaroT 00y4aromuecst IPaBIILHBIM KOJMYECTBOM OTBETOB Ha TECTOBBIE BOIIPOCHI
— menee 40-59 % ot oO1rero 06bema 3aJaHHBIX TECTOBBIX BOIIPOCOB.

5.3. Ouenounvie mamepuanvt 01 RPOMEHCYMOUHOU ammecmayuu. Llenvio npomescymou-

HbIX ammecmayuil o TUCHUIUIMHE SBJISETCS OLEHKA KaueCTBAa OCBOEHUS AUCLUIIIIMHBI 00y4arOUMHUCS.

[TpomexxyTouHasi aTTecTalus MpelHa3HayeHa il OObEKTUBHOTO MOATBEPKACHUS U OLICHUBAHUS
JOCTUTHYTBIX PE3YyJbTaTOB OOYYEHMsI IOCJIE 3aBEPLUIECHUS M3YYEHUS TUCUUIUIMHBI. OCyIlecTBIsSETCS B
KOHIIE CEMECTpa M MPEJICTaBIsIeT COO0 UTOTOBYIO OIICHKY 3HAHUH M0 TUCIUIUIMHE B BUAE IMPOBEICHHUS
3ayera.

[TpomexxyTouHasi aTTecTalisi MO>KET MPOBOJIUTHLCS B YCTHOM, MUCbMEHHOH (hopme, u B popme Te-
crupoBanusi. Ha mpomexyTouHyro aTTecTanuio orBoautcs 10 30 6amios.

BOIIPOCBHI, BBIHOCHMABIE HA 3AYET (koumponupyemote komnemenyuu IIKC —2.3):

1.Pa3BuTue npeacraBieHui o JokyMeHTe. Poib TOKyMeHTa B )KH3HU Y€JI0BEKa U 00IECTBa.

2. JlokyMeHTallMOHHOEe o0eclieueHue YIpaBieHUsl Kak BakHeNIIas QyHKIMS yIpaBlIeHUs, €€ MECTO
CpeIu Ipyrux ynpaBleHYeCKUX QyHKIUH.

3. IToHATHS «TOKYMEHT», «HOCUTENIb HHPOPMALIUNY, «TOKYMEHTHPOBAaHHAs HH(OpMALIHD.

4. VcTtopryeckuil ONbIT OpraHu3alii JOKYMEHTHUPOBAHUS YIPABIEHYECKOW AESITEIbHOCTU B rOCY-
napcTBeHHBIX yupexkaeHusx Poccun 1970-e-2000-¢ rr.

5. ®enepanpHblii 3akoH Poccuiickoit ®enepanuu ot 27 utonst 2006 r. N 149-d3 «O6 unpopmanumy,
MH(GOPMALMOHHBIX TEXHOJIOTHUAX U O 3alIUTe NHPOPMAIIUI»: OCHOBHBIE MOJIOKEHHS.

6. OTBETCTBEHHOCTDb 3a HENPAaBOMOYHbBIE JEHCTBHS C TIOKYMEHTAMU B aIMUHUCTPATUBHOM, YIOJIOB-
HOM U TpyAOBOM Kojekcax Poccuiickoit denepanuu.

7. PerynupoBaHue Ie10MPON3BOJICTBA U JOKyMeHT00OopoTa B Permamente IlpaButenscTBa MOCKBBL.

8. Axrtnel IlpaButensctBa Poccuiickont ®enepannn u [IpaButensctBa MOCKBBI O BHEAPEHHUN DIIEK-
TPOHHOTO IOKYMEHTO000pOTa B OpraHU3alluu AESITEIbHOCTA OPraHOB FOCY1apCTBEHHOMN BJIACTH.

9. IlpeeMCTBEHHOCTh JOKYMEHTAIIMOHHOTO OOECIIeUeHHs YIpaBJIEHUS B pa3iMyHble TEepUOIbI UCTO-
pun Poccun.

10. denepanbHOe 3aKOHOAATENLCTBO 00 opranuzanuu 10V, TpeboBaHus YHUDHKAIMY U CTaHJapTHU-
3aIuu.

11. Baustaue pedopmbl 1o nHGOpMATH3ALMK TOCYIapCTBEHHON CIIyKObl HA HOPMAaTHBHYIO 0a3y Je-
JIOTPOU3BOJICTBA.

12. Yaudumuponanusie cucteMbl qokyMeHTaruu. [OCT P 6.30-2003. YHudunupoBannas cuctema
OpraHMU3alMOHHO-PACTIOPSAUTEIbHON JOKYMeHTaluu. TpeOoBaHus K 0(pOPMIIEHUIO JOKYMEHTOB.

13. XapakTeprcTuka OCHOBHBIX BUJIOB JOKYMEHTOB B COLIMANBHOM cdepe.

14. MexayHapoaHble W HAIMOHAIBHBIE CTAHAAPTBI B PETYJIMPOBAHMM JOKYMEHTAI[MOHHO-
MH(POPMAIIMOHHOTO 00ecreueH sl yIpaBIeHus.

15. OcHOBHBIC HAIPaBJICHUSI COBEPIIICHCTBOBAHUS COCTaBa U (OPM JOKYMEHTOB B COIIMAIIBHOU Ce-
pe.

16. Bunael 1OKyMEHTOB (pacnopsauTeIbHbIC, OPraHU3alMOHHbIE, MH()OPMAIIMOHHO-CIIPABOYHBIE) U
UX XapaKTEPUCTHKU.
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17. Ilepeynu TOKYMEHTOB C TUMIOBBIMU CPOKAMH XpaHEHUS. 3HaYCHHUE TIEPEYHEH U TOPSAIOK UX MPHU-
MEHEHHS B ICTIOMPOU3BOJICTBE.

18. Opraamu3anuonHsie (GopMbl A€TONMPOU3BOACTBA. X 3aBHCHMOCTh OT CHCHM(UKN ¥ OpraHU3aIlH-
OHHOM CTPYKTYPBI YUPEIKICHUS.

19. HoxymentoobopoT. OnpeneneHue, XapakTeprucTUKa OCHOBHBIX JIOKYMEHTOIOTOKOB.

20. IIpaBuia opraHu3anyuy JOKYMEHTO000pOTa OpraHU3alliy.

Kpumepuu ¢hopmuposanua ouenok no npomexncymounoii ammecmayuu:

«oonyweny (36-70 6amioB) — MOJYYarOT 00yYaromuecs, KOTOpble CBOOOHO OPUEHTHUPYIOTCS B
Marepuaie U oTBe4aroT 0e3 3arpyaHeHuil. OOydarounumiics crnocoOeH K BBIMOIHEHUIO CIIOKHBIX 3a/1aHHM,
MIOCTaHOBKE LieJieii U BbIOOpe myTeil ux peanusanuu. PaboTa BeIoNIHEHA MOJHOCTHIO 63 OMUO0K, perie-
Ho 100% 3anau;

«Hne oonyugen» (0-35 6aIoB) — MOJTy4YarOT OOYYAFOIIUECS, KOTOPHIE JOMYCKAIOT 3HAYUTEIIbHBIC
omuOku. OOyJarImuiics UMEeT JIUITh HAYaJbHYI0 CTEIICHb OPHEHTAIlMU B MaTepuaine. B pabore uucio
OIIMOOK M HEJIOUETOB MPEBBICUIIO HOPMY JIJIsl OLEHKU 3 WJIM MPaBUIILHO BBHIMOJIHEHO MeHee 2/3 Bcel pa-
00Th1. O0yJaroIIMiics JaeT HEBEPHYIO OIIEHKY CHTYAIlNH, pemeHo menee 50% 3amad.

6. MeToguyeckne MaTepHuaJIbl, ONpeesiolue Npoueaypbl OlleHHBAHUS 3HAHUI, yMEeHHN I, HABbI-
KOB M (WJIH) ONBITA AeSITeJIbHOCTH

Makcumanbhas cymma (100 6amioB), Habupaemasi CTYA€HTOM 110 JUCLHUIUIMHE BKIIIOYAET JIBE CO-
CTaBJIIOLINE:

— nepeas cocmaegnawas — OLeHKa PeryysipHOCTH, CBOEBPEMEHHOCTH U KayecTBA BBINOJIHEHUS
CTY/IEHTOM y4yeOHOH palOoThl 1O M3Y4YEHUIO NUCLUIUIMHBI B TEUYEHUE MEpPHUO/a U3YYCHMs TUCLMILUIMHBI
(cemecTpa, MM HECKOJNBKHX ceMecTpoB) (cymma — He Oosiee 70 OamnoB). bammel, xapakTepusyromue
yCIIEBa€MOCTh CTY/IEHTA MO JUCLUIUINHE, HAOMPAIOTCS. UM B TEUEHUE BCEro Meproja 00ydeHus 3a uzyde-
HHE OTACIBHBIX TEM U BBIITOJIHECHUEC OT/ACJIBHBIX BHI0OB pa60T.

— emopasa cocmasnAlowas — OIGHKAa 3HaAHUW CTyJEHTa MO pe3yjibTaTaM MPOMEKYTOUHOM arTe-
craruu (He 6onee 30 —0amioB).

Kpurepruem onieHKH ypoBHS C(OPMHPOBAHHOCTU KOMITETEHLIMH B paMKaxX y4yeOHOM JUCHUIUIMHBI
«JlOKyMEHTHPOBaHHE U JOKYMEHTOOOOPOT B I'OCYJapCTBEHHBIX M MYHHMIMIIAIBHBIX OpraHax yIpaBiie-
Hus» B [V cemecTpe siBisieTcs 3ader.

OO0umii 6am1 Tekymero U pyoeXHOro KOHTPOJIS CKJIaJbIBAECTCS U3 CIEAYIOIIMX COCTaBIISIONIUX
MIPUJIOKEHHUE 2.

Lenvro npomesrcymounvix ammecmayuil 1o TUCUUTUIMHE SBIISIETCS OL[EHKA KaueCTBAa OCBOCHMS
JTUCIUTITUHBI 00y4YarOIIUMHUCS.

Kpumepuu oyenku kauecmea oceoenusn oucyunaunst (Ilpunoxrcenue)

Ouenka «3aumenon— om 61 6anna— TeOpeTUIECKOE COJIEPKAHUE Kypca OCBOECHO MOJHOCTHIO, 0e3
po06eioB, HEOOXOAUMbIE MPAKTUYECKNE HABBIKK PAOOTHI ¢ OCBOEHHBIM MaTepHaioM c(hOpMHPOBAHBI.
Bce npenycmoTpenHble mporpaMmoii 00y4ueHHs yueOHble 3aJaHHs BBIMOJIHEHbI, KAUeCTBO UX BBIMOJIHE-
HUS OLICHEHO YUCIIOM 0aJuIoB, OJM3KUM K MakcuMalibHOMY. Ha 5Kk3aMeHe CTyJeHT JEMOHCTPUPYET TIIy-
OoKue 3HaHMUS MPEYCMOTPEHHOTO MTPOrpaMMOi MaTepuaia, yMeeT 4YeTKO, JAKOHUYHO U JIOTMYECKH I10-
CJIEIOBATEIbHO OTBEYATh HA MIOCTABJICHHBIE BOMPOCHI.

Ouenka «ne 3aumeno» — om 36 0o 60 6annee — TEOPETUUECKOE COACPKAHUE Kypca HE OCBOEHO,
He0OXOIMMBbIE MPAKTUYECKHE HABBIKU pabOTHl HE c(hOPMHUPOBaHBI, BHINOJIHEHHbIE YUeOHBIE 3a/laHus CO-
JepKatr rpyoble OMMOKH, JONOJHUTENbHAS CaMOCTOsITeIbHAs paboTa Hajl MaTepHalloM Kypca He TpuBe-
JIeT K CYIIECTBEHHOMY IMOBBIIICHUIO KauecTBa BBINOJIHEHUS y4yeOHBIX 3ahaHuil. Ha sk3ameHe cryneHT
JEeMOHCTPHPYET HE3HAHUE 3HAYUTEIHHOM YacTH MPOTrPaMMHOrO MarepHala, CyHIeCTBEHHbIE OIIMOKU B
OTBETax Ha BOMPOCHI, HEYMEHUE OPUEHTHPOBATHCS B MaTepuase, HE3HAHHE OCHOBHBIX MOHATUN IAUCIIU-
TUIAHBL.
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Tunossle 3amanusi, obecneunBarmue GopmupoBanne kommereHiui [TKC-2.3.mpeacraBneHs B
Tabimue 7

Taonuya 7. Pezynomamut 0ceoenus yueoHoul OUCYUNIUHBL, ROOJIeMHcauiie npoeepKe

Pe3yabTaThl 00y4eHuUst (KOM- OcHoOBHBIE N0OKA3aTe/IN OLEHKH Pe3yJbTATOB 00Y- Bua oneHouynoro Mmarepu-
NneTeHIuN) YeHHust aJjia, odecrneynBaue
(opmupoBanue komme-
TeHIUH
TIKC-2.3 3HATE: TunoBsle OLEHOUYHBIE MaTepuajbl A YCTHOTO
ompoca (paszzmen 5.1.1) (Bompocs! o 4 Temam);
JleMOHCTpHpYET CI0Cc00- - 0OCOOCHHOCTH U MpaBUJIa .
OLICHOYHBIC MaTepHaibl K KOHTPOJIBHOW padoTe
HOCTb BEACHUA JCIIONPO- JIOKYMEHTO000pOTA ; (pazmen 5.2.) (NeNe 1-2 o 1 Bapumanty);
M3BOJICTBA M OKYMEHTO- TUIIOBBIE TECTOBBIE 3aaHUA (paznen

5.2.2.);(NeNe 1-5, moNHBIA TepedeHb TECTOB IO

obopota B Oprasax rocy- ccuuike Ha http://open.kbsu.ru);

JTApCTBEHHON U MYHULIH-
HaJIbHOU BJIACTHU

YMeThb: THoBbIE OICHOYHBIE MaTepPHANbl JJIs YCTHOTO
ompoca (pazzaen 5.1.1) (Bompocsl o 17 Temam);
OLICHOYHBIE MaTepHalbl K KOHTPOJBbHOW padoTe
ACHONPOU3BOACTBO U J0- | (pasnen 5.2.) (NeNe 1-2 o 2 BapuaHTy);
KyMeHTOO60pOT B IIpO- THIIOBBIC TECTOBBIC 3alaHUsA (pazmen
ecce MPEIOCTABIICHUS 5.2.2.);(NeNe 6-10, mONHBIM TepevYeHb TECTOB II0
rOCYAapCTBEHHBIX YCIIyT ccruike Ha http://open.kbsu.ru);
OLICHOYHBIE MaTepHaibl K 3adeTy (paszzen 5.3)
(NeNel-12));
TeMbl pedepartos (pazmen 5.1.2.) (NeNe 2-6);

- - OCYHICCTBJIATD

OILIGHOYHBIE MaTepuasl K 3a4eTy (paszaen 5.3) (NeNe
23-33))

TUTIOBBIE TECTOBBIE 3aanus (pazmen 5.2.2.);(NeNe
5-10, moyHBII TepeueHb TECTOB MO CCHUIKE Ha
http://open.kbsu.ru);

Baagernb OIIGHOYHBIE MaTepuanbl K KOHTPOJIHHOH paboTe

(pazmen 5.2.) (NeNe 1-2 o 4 Bapuanty);
TeMbl pedeparos (pazmen 5.1.2.) (NeNe 1-6);

- CIIOCOOHOCTBIO BEACHUS
ACJIOMPON3BOACTBA U OO~
KyMeHT0060p0Ta B Opra- OIICHOYHBIC MaTeprabl K 3a4ety (paszaen 5.3) (NeNe
1-20))

TUTIOBBIEC TECTOBBIC 3a1aHus (pazaen 5.2.2.);(NeNe

MYHULUIIAJILHON BIaCTH 3-8, NOJHBIH IIepeyeHb TECTOB 110 CChIIKE Ha
http://open.kbsu.ru);

Hax rocy1lapCTBEHHOU U

TakuM oOpa3oM, BBIMOJIHEHHE THUIOBBIX 3aJlaHUM, MPEICTaBICHHBIX B pa3zaene 5 «OueHouHble MaTepHa-
Tl UIS1 TEKYLIEro U pyOeKHOTO KOHTPOJISl YCIIEBAEMOCTH M IMPOMEXYTOUHOW aTTEeCTalluu» IO3BOJIUT
obecreynThb

IIKC-2.3

JleMOHCTpHUpPYET CIOCOOHOCTh BECHMS JEIONPOU3BOACTBA U JOKYMEHTOO00POTa B OpraHax rocynap-
CTBEHHOHM ¥ MyHMIIMIIAIBHOW BJIACTH

7. YuyeOHO-MeTOAnYECKOE 00eCIeYUEHIUE JUCLIUILIHHBI
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7.1. HopmamusHno-3akonodamenbHvle akmol

1. Koncrurymuss P®: [Onekrponusiii pecypc]/ Hocrynm wu3 chnpaBodHoil cuctembl "[apant".
http://www.garant.ru.

2. " Ilocranosnenue IlpaButensctBa PO ot 15.06.2009 N 477 "O6 yrBepxaenuu [lpaBun nemno-
MIPOU3BOJICTBA B (pellepabHBIX OpraHaxX MCIOJIHUTENIBHON BIacTu" . - [DIEKTPOHHBINA pecypc]. —
Pexxum noctymna: KoncynsranT [Tmroc: URL: www. consultant.ru

7.2. OcHosHas tumepamypa

3. Kysemuna U.B. [lenonpous3BoacTBo [DnekTpoHHBIH pecypce] : yuebnoe nmocodue / N.B. Ky3pmu-
Ha. — OJIEKTPOH. TEKCTOBbIE AaHHbIE. — M. : MOCKOBCKMI1 TyMaHUTapHbIi yHHBepcutet, 2017.
— 128 c. — 978-5-906912-98-5. — Pexxum nocryma: http://www.iprbookshop.ru/74718.html.

4. Jlemonmpou3BOACTBO M PEKHUM CEKPETHOCTH B OpraHax BHYTPEHHHUX el [DIeKTPOHHBIN pecypc] :
yuebHoe ocobue / M.C. [lecsaToB [u ap.]. — DAEKTpOH. TeKCTOBbIe naHHBIe. — OMmck: OMckast
akanemuss MBJI Poccum, 2017. — 68 c. — 978-5-88651-648-7. — Pexum nocrymna:
http://www.iprbookshop.ru/72851.html.

5. Kompbitos, FO. A. AamunucrtparusHoe npaso : yueoHuk ans CIIO / 1O. A. KonbitoB. — 2-¢ u3n.,
nepepad. u gon. — M. : U3narensctBo HOpaiit, 2016. — 649 c.

6. IlpoxodreB K.I'.AnMuHuCTpaTHBHAS OTBETCTBEHHOCTh 33 HAPYIICHHE 3aKOHOJATENHCTBA O MyO-
JUYHBIX MeponpusaTHsx: MoHorpadus / mox pen. FO.B. Tpynuesckoro. FOHUTU-JTAHA. 2015.
151 c.

7. CIIC «Koncynbrantllmroc»

7.3. Hononnumenvras tumepamypa

1. AJIMUHHUCTpATUBHAS OTBETCTBEHHOCTh [DJEKTPOHHBIN pecypc] : ydeOHOe mocodue st
CTYJICHTOB BY30B, oOyuarommxcs no crnenuanbHoctu «HOpucnpynennus» / AWM. CraxoB [u ap.]. —
OnexTpoH. TekcToBble JaHHble. — M. : JOHUTU-JJAHA, 2015. — 248 ¢. — 978-5-238-02720-3. — Pe-
®uM gocrtyna: http://www.iprbookshop.ru/66247.html.

2. AnmunucTpaTuBHOe npaBo Poccuiickoit ®@enepanuu : npaktukym / A. A. Ilemun, A. II.
Anexwun, 1. H. Kopauk [u np.] ; mox penakuueit A. I1. Anexun. — M. : 3epuano-M, 2015. — 256 ¢c. —
ISBN 978-5-94373-315-4. — Texkcr : aneKTpoHHbIH // DnekTponHo-6uOmmoteyHas cuctema [IPR BOOKS
: [caiit]. — URL: http://www.iprbookshop.ru/52226.html

3. AJIMUHUCTpPAaTHUBHOE MPABO 3apYOEKHBIX CTpaH : yUeOHMK AJIs CTYJEHTOB BY30B, 00ydaro-
muxcs no crnenuanbHocTH «HOpucnpyaenuus» / H. B. Pymsnnes, I'. A. Bacunesuy, H. JI. Dpuamsunu [u
ap.] ; nox pepakuue H. J{. OpunamBunu. — 2-e uza. — M. : OHUTU-ZIAHA, 2017. — 455 c. — ISBN
978-5-238-02574-2. — TekcT : 27eKTpoHHBIN // DnexkTpoHHO-OMOmmoTeyHas cucrema [PR BOOKS :
[caiiT]. — URL: http://www.iprbookshop.ru/81610.html

4. AJIMUHHUCTpaTUBHAS OTBETCTBEHHOCTH : yuebHoe nocobue / H. M. Konun, E. B. Unbrosa,
A. 1O. Cokomnos, I'. A. llleBuyk. — CapartoB : ByzoBckoe oOpa3zoBanue, 2012. — 336 c. — ISBN 2227-
8397. — Tekct : aneKkTpoHHBIN // DnexkTporHO-OnOMHoTeuHas cucremMa IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/8544.html

5. ManoxuH, B. M. AnmunucrparuBHoe npaBo Poccun : yuebnuk / B. M. Manoxun. — Ca-
paroB : At IIu Op Menua, 2011. — 137 c. — ISBN 978-5-904000-31-8. — TeKcT : 3/eKTpOHHBIN //
DneKTpOHHO-ONOIMOoTeUHAS cucTema IPR BOOKS : [caiit]. — URL.:

http://www.iprbookshop.ru/1285.html

7.4. Ilepuoouueckue uzoanus (cazema, 6eCMHUK, OI01eMelb, HCYPHAT)

Kypuanot
1. Bectuuk MI'Y. Cepus 11.1IpaBo — 6ubaunorexa KbI'Y
2. W3Bectus By30B. [IpaBoBenenue - oubnuorexa KbI'Y
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http://www.garant.ru/
http://www.knigafund.ru/authors/32458
http://www.knigafund.ru/authors/32458
http://www.knigafund.ru/books/174341
http://www.knigafund.ru/authors/32459

7.5. Humepuem-pecypcol

1. OnexTpoHHas Oubnunorexka aucceprauuit PI'b (www.diss.rsl.ru) — mocTpaHuyHBIA IPO-
CMOTp TOJTHBIX TEKCTOB JKccepTanuii Poccuiickoit rocy1apcTBeHHON OMOINOTEKH.
2. Hayunas snexkrponnas 6ubnuoreka PODU (www.elibrary.ru) — HayyHast meproanyeckast

uHpopMaLys 10 T'yMaHUTAapHBIM U €CTECTBEHHBIM HayKaM B JIEKTPOHHON (opMe (Kak HHOCTPAHHBIE, TaK
U POCCHUICKHE KypHaJbl U CTaTbU)

3. [TonHoTekcToBas anekTponHas Oubmumorexka KBI'Y (http:// lib.kbsu.ru) — smekTpoHHBIE
yueOHbIe U y4eOHO-METOJMUECKUE TOCOOHS, BHYTPEHHHUE U31aHus, TPy bl yueHbIXx KBI'Y

4. Elsevier — rino06anpHOE 3JIEKTPOHHOE M3aTEIHCTBO.

5. Axanemuss Google (http://scholar.google.com). Ilouck Hay4HOU nHTEpaTypsl IO
Pa3IMYHbBIM TUCHUIUITMHAM.

6. Scholar.ru (www.scholar.ru). ITouck na(poOpMauy HAy4HOTO MPOUCXOKICHUS U3 HAYYHBIX
LIEHTPOB U BY30B, Ui YUYEHBIX, CIICIIMATUCTOB, aCIUPAHTOB, 00YUAIOIIUXCS, YUAIUXCSL.

7. Bricmas arrecranmonHas komuccusi MuHHCTEpcTBa 00pa3oBaHusl U Hayku Poccuiickoii
denepanuu. OO0bsaBreHus 0 3aIuTe JTOKTOPCKUX JuccepTanui
http://vak.ed.gov.ru/ru/announcements_1/judl_sciences

8. I'enepanbhas npokyparypa P® http://www.genproc.gov.ru/

0. locynapcreennas Jyma P® http://www.duma.gov.ru/

10. locycnyru.Py (www.Gosuslugi.ru) — dbeaepaibHbiii OpTa.

- 061/1/;146 qu)OpMaL{MOHHble, Cnpaeo4Hble U NOUCKOBbLE.!

3. OBC Jlans: https://e.lanbook.com
4. CunpaBounas npaBoBas cucrema «Koncynbrantlmroc». URL: http://www. consultant.ru
5. CnpaBounas npaBoBas cucrema «l'apant» (B cBobogHom nocryne). URL: http://www.garant.ru;
6. CmopaBounas  mpaBoBas  cuctema  «Pedepent» (B cBobomgHom  goctryme). URL:
https://www.referent.ru/
Nen/mm HaumenoBanue Kparkas xapakrepucTuka Anpec caiita
3J1eKTPOHHOTO pe-
cypca
1. 3B PI'b OnextponHbie Bepcuu 885898 nonHbix Tek- http://www.diss.rsl.ru
CTOB JIMccepTanuii U aBTopedepatoB u3 Gponaa Poccuii-
CKOH TOCYJJapCTBEHHOU OMOIMOTEKH
2. Hayunasi yj1ek- DneKTpoHHas OMOJHOTEKA HAYUHBIX MMyOIHKAIU - http://elibrary.ru
TpoHHAasi 6M0/JIMO- | TIONMHOTEKCTOBHIE Bepcuu 0k0i0 4000 HHOCTPaHHBIX U
Teka (HOb 3900 oTeuecTBEHHBIX HAYYHBIX XKYPHAIIOB, pedeparsl
PODN) myOnukanuit 20 TEICSY )KypHAJIOB, a TaKXkKe onucaHus 1,5
MITH. 3apYO€XHBIX M POCCHHCKUX JHCCEPTaLH.
2800 poccHICKIX KypHAJIOB Ha 0€3BO3ME3THOH OCHOBE
3. Ba3a nanubix Sci- | HanponansHas HHGOPMaMOHHO-aHAINTHIECKAS CH- http://elibrary.ru
ence Index cTeMa, akKyMyJHupyomas oosiee 6 MIIIHOHOB ITyOJIH-
(PUHII) Kalii POCCUIICKUX aBTOPOB, a TAKXKe HH(MOPMAIIHIO 00
WX mUTUpoBaHnu u3 6omee 4500 poCCHICKHX KYPHAJIOB.
4. HanuonanbHas OOBbeAMHEHHBIH ATeKTPOHHBIN KaTajor (JOHIOB POCCHIi- https://m30.p
JIeKTPOHHAsl Ou0- | CKUX OMONMOTEK, ComepKaIInit
aunorexka PIT'b 4 331 542 >1eKTpOHHBIX JOKYMEHTOB 00pa30BaTEIbHOTO
1 HAYYHOI'O XapakTepa M0 Pa3IndHbIM OTPaciisIM 3HAHUH

— npogheccuonanbHvle NOUCKOBbIE CUCTNEMbL!

7. TlomnotekcroBas 6a3za manubix ScienceDirect: URL: http://www. sciencedirect.com.

8. PedepaTtuBHas 0a3za JaHHBIX 3apyOeKHBIX U3gaHui 1Mo skoHoMuke EconLit: URL: http://www.
ebscohost.com

9. Cayx0a TeMaTHYeCKHX TOJTKOBBIX cioBapeii http://glossary.ru/
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7.6 Memoouueckue yKkazanus no npogedeHuto pasiuyHlxX y4eOnvlx 3auamutl, K Kypcogomy npoeKkmuposa-
HUIO U OPY2UM BUOAM CAMOCMOSAMENbHOU PAbOmbl.

1. HcakoB A.P. Ilonoes T.C., Haxymesa 1.P., Kanynnukosa A.B. «AnmMuHHcTpaTUBHOE IpaBo» MeToau-
yeckue ykazanus. Hanpuumk: Ka0.-bank. yu-t, 2016. 36 c.
2. BorateipeB A.3., Mapemkynosa P.H. yuebHO-MeToanueckoe mocoOue Mo ANCIUIUINHE «AJIMHHUCTpPA-

TrBHOE TpaBo» M crenuanbHOcTH 030501.65 «opucnpynennws» u HanpasieHust 050100.62 6akamasp. 2012r.
KBI'Y, r. Hanpuuk, 2010. 34 c.

JIIsl TIOATOTOBKM K TPAKTHYCCKAM 3aHATHSAM HEOOXOIMMO PacCMOTPETh KOHTPOJIBHBIC BOIIPOCHI, IPH
HGO6XOILI/IMOCTI/I O6paTI/ITBC$I K peKOMCHI[yGMOfI JIUTCPATypEC, 3allucCaTb HCTIOHATHBIEC MOMCHTBI B BOIIPOCAX IJid
YACHCHHUA UX Ha NPCACTOALICM 3aHATHH.

Memoouueckue pexomenoayuu no u3y4yeHur0 OUCYUNIUHbBL
0na obdyuarouuxcsa

HpI/ICTyrIaSI K M3YUYCHUIO TUCHUIIINHEIL, O6y‘Ia}OIIICMYC$1 HCO6XOI[I/IMO O3HAKOMUTBHCA C TEMAaTHYCCKUM I1J1a-
HOM 3aHSATHH, CIICKOM PEKOMEHIOBAaHHON ydueOHOU muTepaTypsl. ClielyeT VSCHUTH MOCIE0BATEIFHOCTh BHITION-
HEHUS WHANBHUIyaJbHBIX YIeOHBIX 3aJ]aHWii, 3aHECTH B CBOIO PabOUyIO TETPajh TEMBI H CPOKH MPOBEIEHUS CEMU-
HApOB, HAIMKCAHHUs Y4eOHBIX U TBOPUCCKHX paboT. [Ipu M3yYeHWH AWCHHUIUTMHBI OO0YYaIOIIHECs BBIMOIHSIIOT
CJIeYIOIIME 3aJaHus: U3y4aloT PEKOMEHJIOBAHHYIO YUeOHYIO U HAYYHYIO JIUTEPaATypy; MUIITYT KOHTPOIb-
HbIe pabOThI, TOTOBAT HOKJIAAbI M COOOLICHUS K MPAKTHUYECKUM 3aHATHSIM; BBIOJHSIIOT CAMOCTOATEIbHBIC
TBOpYECKHE PabOThI, YIACTBYIOT B BBINOJHEHUU MPAKTUYECKUX 3a/laHU. Y POBEHb U ITyOMHA YCBOCHHS
JTUCIUILTAHBI 3aBUCSIT OT aKTUBHOM M CHCTEMAaTHYECKOM pabOThl Ha JIEKLIHIX, U3y4YEHUS! peKOMEHIOBaH-
HOU JIUTEpPATypHhl, BHIMOJHEHNS KOHTPOJIbHBIX MUCHhbMEHHBIX 3a1aHHM

Kypc uzyyaercs Ha neK1usIX, CEMUHApaXx, MPU CaMOCTOSITENILHON M HHIMBUYalIbHOM paboTe 00y-
yarouxcs. O0yJaromuics i MOJTHOTO OCBOCHHS MaTepHalia IOJDKEH HE MPOITYCKaTh 3aHATUS U aKTHB-
HO y4acTBOBaTh B yueOHOM Imporuecce. JICKIMU BKIIOYAIOT BCE TEMbI U OCHOBHBIE BOIPOCHI TEOPUH U
MPaKTUKU cTpaxoBaHus. [ns MakcumanbHOM 3PPEKTUBHOCTH H3YUYECHUS] HEOOXOAMMO MOCTOSHHO BECTH
KOHCIIEKT JIEKUUH, 3HaTh PEKOMEHAYEMYIO MpENoAaBaTEIeM JIUTEPaTypy, MO3BOJISIONUIYIO JOMOJIHUTH
3HAHUS U JIYYIE TOATOTOBUTHCSA K CEMUHAPCKUM 3aHITHSIM.

B cooTBeTcTBUU C y4eOHBIM IJIAHOM Ha KXY TEMY BBIIEICHO HEOOXOAMMOE KOJIUYECTBO Ya-
COB MPAKTHUYECKUX 3aHATHH, KOTOPHIE TIPOBOJSATCS B COOTBETCTBUU C BOIPOCAMH, PEKOMEHIOBAHHBIMU K
M3YYECHHIO TI0 OmpefesieHHbIM TemMaM. OOydaromuecss JOHKHBI PETYISIPHO TOTOBUTHCS K CEMUHAPCKUM
3aHATHUSM M y4aCTBOBAaTh B 0OCYXJIEHHH BOIMPOCOB. [Ipr MOATOTOBKE K 3aHATHUSAM CJIEIYET PYKOBOCTBO-
BAaThCsl KOHCIIEKTOM JIEKUMA M PEKOMEHJOBAaHHOW JuTepaTypoi. TeMaTrnyeckuil miaH AUCHUIUIMHBL,
y4eOHO-METOIMUYECKIE MaTepUabl, a TAKXKE CIIUCOK PEKOMEHIOBAHHOM JINTEPATyphl IPUBEIEHBI B pabo-
4yel mporpamMme

B xone usydeHus AUCHUIUIMHBI OO0Y4YaIOIMIUICSI UMEET BO3MOXKHOCTH MOJATOTOBUTH pedepar Imo
BBIOpaHHOM U3 MpeanokeHHoro B Paboueli mporpamme cmucka TeMe. BricTyruieHne ¢ TOKIaIoM 1o pe-
(depaty B rpyrie npoBOAUTCS B (hOpMeE MPE3EHTAIMH C UCTIOIB30BAaHUEM MYJIbTUMEIUHHON TEXHUKH.

Memoouueckue pekomenoayuu npu pabome Ha0 KOHCHEKMOM 60 8PeMA NPOGEOEHUS TeKUUU

B mporecce NEKIMOHHBIX 3aHATUH 11€7€CO00pa3HO KOHCIEKTUPOBATh y4eOHBbIN Mmarepuat. [[is
ATOTO UCTIONB3YIOTCS O0IIME U YTBEPAUBIIHECS B IPAKTHKE MPABHUIIA, U TPUEMbI KOHCTIEKTUPOBAHUS JICK-
107078

KoHcnektupoBaHue JeKIM BeleTcs B CHEIUAIbHO OTBEACHHOM UISI 3TOTO TETpPaau, KaKIbli
JIUCT KOTOPOU JOJKEH MMETh IMOJIs, Ha KOTOPBIX JCNIA0TCS MOMETKH U3 PEKOMEHIOBAHHOM JTIUTEPATYPHI,
JIOTIOJTHSIFOIIME MaTepuan MPOCIYIIaHHON JIKIMH, a TaKKe MOJYSPKHUBAIOIINE OCOOYI0 BaKHOCTH TEX
WJTU UHBIX TEOPETUUECKHUX MOJIOKEHUH.

[{enecooOpa3Ho 3aMuChIBaTh TEMY U IJIaH JEKIUI, PEKOMEHIyeMYIO IUTEPATypy K TeMe. 3amnucu
pa3zienoB JEKIHUH JOKHBI UMETh 3arOJIOBKH, MOA3arojIOBKH, KpacHble CTpOKH. JIJis BIIENEHUS pasjie-
JIOB, BBIBOJIOB, OIpE/IEJICHHI, OCHOBHBIX M MOXHO MCIOJh30BaTh IIBETHBIE KapaHJAId U (IoMacTe-
pBI.

HasBaHHbIE B JIEKIIUU CCBHUIKM HA MEPBOMCTOYHUKH HAJO MOMETHTH Ha TOJSAX, YTOOBI MPH CaMO-
CTOATENbHON paboTe HAMTH U BHUCaTh MX. B KOHCHEKTE JAOCIOBHO 3allMCBHIBAIOTCS OMpEAETIeHUs MOHS-
TUH, KaTeropuii U 3akoHOB. OCTaIbHOE TOJDKHO OBITH 3aIMCaHO CBOMMH CIIOBAMHU.

17



Kaxnomy cTyneHTy He00X0auMo BeIpabOTaTh U MCHOJIB30BAThH JOMYCTUMBIE COKPAIICHUsT Hanbo-
JIe€ pacIpOCTPAHEHHBIX TEPMUHOB U ITOHATH.
Memoouueckue pekomenoayuu no n0020mMoeKe K RPAKMUYECKUM 3AHAMUAM

[IpakTuyeckue (CeMUHAPCKUE) 3aHATHS — COCTaBHAs 4acTh Y4eOHOIO mpoliecca, rpymnmnosas ¢op-
Ma 3aHATHHA MPU aKTUBHOM YYacCTHUH CTYACHTOB. lIpakTHueckue 3aHATHS CIIOCOOCTBYIOT YIIyOJIEeHHOMY
M3YyYEHHUIO HanboJiee CI0KHBIX MPOOJIEM HAYKH M CIIY)KaT OCHOBHOW (pOPMOIl MOJIBEACHUSI UTOTOB CaMO-
CTOSITENIbHON paboThl oOyuaromuxcs. Llenbro npakTHYecKUX 3aHATUH ABISETCS YIiyOJIeHue U 3aKperuie-
HUE TEOPETUYECKUX 3HAHWUMN, [TOJIyYEHHBIX 00y4YarOIIMMUCS Ha JIEKIUAX U B IIPOLECCE CAMOCTOSITEILHOTO
u3ydeHus y4yeOHOro marepuania, a, CJIeJOBaTebHO, (JOPMHUPOBAHUE y HUX OIPENENECHHBIX YMEHUH U
HaBBIKOB.

B xoie moAroToBKM K CEMHUHAPCKOMY 3aHSTHIO HEOOXOAMMO MPOYUTATh KOHCIEKT JIEKLUH, U3Y-
YUTh OCHOBHYIO JINTEPATYPy, O3HAKOMHTHCS C JIOTIOJIHUTEILHON JIUTEPATYpOl, BBINOIHUTH BBIJAHHBIC
IpernojiaBaTeseM MpakTHueckue 3aiaHus. [Ipu 3ToM ydecTh pekOMEeHJalMK IpernojiaBaTels U TpeboBa-
Hus nporpammsl. JlopabaTeiBaTh CBOM KOHCIEKT JIEKIUH, Jejlasi B HEM COOTBETCTBYIOLIUE 3alIUCU U3 JIU-
TepaTypshl.

KenarenpbHO mpu MOATOTOBKE K IMPAKTHUUECKUM 3aHATHUSM MO JUCHUILUIMHE OJHOBPEMEHHO HC-
[10JIb30BaTh HECKOJIBKO UCTOYHUKOB, PACKPHIBAIOILUX 33 JaHHbIC BOIPOCHI.

Ha npaktuyeckux 3aHATHSIX 00y4aroniyecs y4aTcsl FpaMOTHO M3Jlarath npo0jeMbl, CBOOOAHO BbI-
CKa3bIBaTh CBOU MBICIM U CYXJIEHUS, pACCMAaTPUBAIOT CUTYallUH, CIIOCOOCTBYIOIIME PA3BUTHIO Mpodec-
CHOHAJIbHOU KOMIETeHTHOCTH. ClielyeT UMETh B BHUJY, YTO MOJATOTOBKA K IMPAKTUYECKOMY 3aHATHIO 3a-
BUCHUT OT (pOpMBI, MECTa IPOBEIEHUSI CEMUHApa, KOHKPETHBIX 3aJaHUN M MOPYYEHUH. DTO MOXKET ObITh
HaInMcaHue JIOKIana, 3cce, pedepara (C MOCISTYIONIMM HX 00CYKICHHEM ), KOJZIOKBUYM.

Memoouueckue pekomeHOauUU RO OPZAHUZAYUU CAMOCHOAMENLHOU PAdOmbl

CamocrosarenbHas padora (nmo B.M. [lanto «camocTosTeNbHbBIN — Ye0BEK, UMEIOIINI CBOU TBEP-
Ible YOEXKIEHUS») OCYILIECTBIseTCS IpU BeeX popMax 00ydeHHUs: OUHOU U 3a04HOM.

CamocTrodarenbHas paboTa 00y4aromuxcs - Coco0d akTUBHOTIO, IEJIEHAIIPaBI€HHOTO pHodpeTe-
HUS CTYIEHTOM HOBBIX JUIi HErO 3HAaHWN M YMEHMH 0e3 HelmoCpeACTBEHHOI'O y4yacTHs B 3TOM Ipoliecca
npenojasateneil. [loBbilIeHNE POIM CaMOCTOSTENLHON pabOThl 00YYarOIIMUXCS MPU MPOBEACHUH Pa3JIny-
HBIX BHJIOB YUEOHBIX 3aHATHI Mperoiaraer:

—  ONTHMH3ALMIO METOJIOB 00Y4YEeHMsI, BHEAPEHUE B yU€OHBIN MPOIIECC HOBBIX TEXHOJIOTHI 00y-
YEeHMsI, MOBBIIIAIOIINX IPOU3BOAUTEIBLHOCTD TPYy/ia MPENoJaBaTelisl, aKTUBHOE UCIIOIb30BaHUE HHPOpMa-
IIUOHHBIX TEXHOJIOTUH, MO3BOJIAIONIMX 00yJarolemMycsi B yI00HOE JUIsl HErO BpeMsi OCBauBaTh y4eOHBII
MaTepua;

—  IIMPOKOE BHEIPEHHE KOMIBIOTEPU3NPOBAHHOIO TECTUPOBAHUS;

—  COBEpIICHCTBOBAHUE METOAMKHU MPOBEACHUS NPAKTUK U HAYYHO-UCCIIEI0BATEIbCKON pabOThI
o0yuaroIuxcsi, MOCKOJIbKY UMEHHO 3TH BHJIbI Y4€OHOH paOOTHI B IEPBYIO OYEPEh TOTOBSAT 00YyUarOMINX-
Csl K CaMOCTOSITEIbHOMY BBITTOJIHEHUIO TPO(EeCCHOHABHBIX 33/1a4;

—  MOJIEpHM3AIMIO CUCTEMBI KYpCOBOTO M JMUIJIOMHOTO MPOEKTUPOBAHMS, KOTOpas JOJKHA MO-
BBIIIATh POJIb CTY/AECHTA B IOJI00pE MaTepHalia, IOMCKe MyTel peleHus 3a1au.

CamocrosTenbHas paboTa MPUBOJAUT CTYAEHTA K MOJIYYEHUIO HOBOT'O 3HAHUS, YHNOPSAOUYEHHUIO U
yrayOJIeHUI0 UMEIOUTNXCs 3HaHUH, (OPMUPOBAHHUIO Y HETO MPOQPECCHOHANTbHBIX HABBIKOB M yMeHUH. Ca-
MOCTOSITEIbHAsA Pad0Ta BHIOIHSET PsI GYHKIMI:

—  Pa3BUBAIOILYIO;

—  uHGOPMaIMOHHO-00yUaIOIIYIO;

—  OPHEHTHPYIOIIYI0 U CTUMYJIUPYIOIIYIO;

—  BOCHHTHIBAIONIYIO;

—  HCCIIEJIOBATEIbCKYIO.

B pamMkax xypca BBITOJTHSIOTCS CIIEAYIOIINE BUbI CAMOCTOSITEIbHOM paboThI:

1. IIpopabotka yueOHOTO MaTepuaia (1o KOHCIEKTaM, Y4eOHOW W HAy9HOU JIUTepaType);

2. BrolnonHeHne pa3HOYPOBHEBBIX 3a/1a4 U 33JIaHUN;

3. Pabora ¢ TectaMu U BOITPOCAMH JIJIsl CAMOTIPOBEPKH;
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4. BrlnogHEHHE UTOTOBOW KOHTPOJIBHOM paboThI.

CryneHTaM peKOMEHJIyeTcsl C caMOro Hayajla OCBOCHMs Kypca paboTaTh ¢ JUTEpaTypoil u mpen-
JaraeMbIMH 3a/IaHUSIMH B (DOpMeE TOJrOTOBKU K OUEPEIHOMY ayTUTOPHOMY 3aHsATHIO. [IpH 3TOM akTyanu-
3UPYIOTCSl UMEIOILIUECs 3HaHMs, a TaKKe co3iaercs 0asza JUid yCBOEHHMsS HOBOIO Marepuana, BO3HUKAIOT
BOIIPOCBHI, OTBETHI HA KOTOPBIE CTYIEHT IOJIY4YaeT B ayAUTOPHUH.

Heo6x01uMo 0TMETUTh, YTO HEKOTOPBIE 3aJaHUsl ISl CAMOCTOSITEIIbHON PaOOThI IO KypCY UMEIOT
orpeneneHHyto crernuduky. [Ipu ocBoeHNH Kypca CTyIeHT MOXKET MOJIb30BaThCcs OMOIMOTEKOM By3a, KO-
TOpasi B IOJHOW Mepe obecredeHa COOTBETCTBYIOLIEH JMTepaTypoi. 3HAUUTENIbHYIO IIOMOLIbL B MOArO-
TOBKE K OUYEPEAHOMY 3aHSATHIO MOXKET OKa3aTh MMEIOUIMICSA B y4eOHO-METOIMYECKOM KOMIUIEKCE KpaT-
KM KOHCIIEKT JIeKIMHA. OH e MOYKET UCIOJIb30BaThCS U Ul 3aKPEIUICHUS INOJIyYEHHOTO B ayIUTOPUU
marepuana. CamocrosrenbHas paboTa CTYIEHTOB NMPEAyCMOTpeHa y4eOHBIM IUIAHOM M BBIMIOJHSETCS B
00s13aTeNIbHOM THOpsiKE. 3alaHusl MPeJUI0KEHbl 0 KaXI0W U3ydaeMoil TeMe U MOT'yT TOTOBUTbCS UHIU-
BUYaJIbHO WK B rpymnre. [1o HeoOX0IUMOCTH CTYA€HT MOXKET 00paIiaThCs 3a KOHCYIbTALUEH K MPero-
JaBaTelo. BeInoaHeHne 3a1aHnii KOHTPOJIMPYETCS. M OLIEHUBAETCS MPE0IaBaATEIEM.

s ycremHoro caMocCTOSTENbHOIO M3YYEHHs MaTepuajia CEroJHs HCIOJIb3YIOTCS pa3jIudHbIe
cpeactBa o0yueHHsl, cpelld KOTOPhIX 0C000€ MECTO 3aHMMAIOT MH(POPMALMOHHBIE TEXHOJIIOTUU Pa3HOTO
YPOBHSI ¥ HANIPABJIEHHOCTH: AJIEKTPOHHBIE YIeOHUKH U KYPCHI JIEKIIUH, 0236l TECTOBBIX 33IaHUH U 3ajad.
DJNEeKTPOHHBIA y4eOHUK NpeacTaBiIsieT co00i MporpaMMHOE CPEACTBO, MO3BOJISIONIEE MPEACTABUTH IS
M3YyYeHHS TEOPETUYECKUI MaTepuai, OpraHu30BaTh anpoOHPOBAHUE, TPEHAX M CAMOCTOSTEIILHYIO TBOP-
4ecKylo paboTy, oMOrarouiee CTyIeHTaM M IPEeroaBaTello OLeHUTh YPOBEHb 3HAHUM B ONpeAeIeHHOM
TEMaTHKE, a TaKXe cojepiKallee HEOOXOAMMYIO CIPAaBOYHYI0 HH(POpMALUIO. DJIEKTPOHHBIA Y4eOHUK
MOJKET MHTErpUpOBaTh B ce0€ BO3MOXKHOCTH PA3JIMYHBIX MEJAarorn4ecKux MpOrpaMMHBIX CPEJCTB: 00Y-
YaloIIUX IporpamMm, ClIpaBOYHUKOB, YUEOHBIX 0a3 JaHHBIX, TPEHAXKEPOB, KOHTPOJIUPYIOLIUX [TPOrPAMM.

Jlis ycnemHol opraHu3alMd caMOCTOSITENIbHOW paboThl BCe aKTUBHEE NPUMEHSIOTCS Pa3HOO00-
pasHbIe 00pa3oBaTeNbHBIE PECYPCHI B ceTH MIHTEpHET: CUCTEMBI TECTUPOBAHMS 110 PA3TUYHBIM 00JIaCTsIM,
BUPTYyaJIbHbIE JIEKIUH, JJAOOPATOPUH, TPU 3TOM IOJIB30BATENO JOCTATOYHO MMETh KOMIIBIOTEP M MOJ-
KJItoueHue K MIHTepHeTy Ju1st Toro, 4ToObl CBSA3AaThCs C MPENOAaBaTeIeM, peliaTh BEIUNCIUTEIbHBIE 3a/1a-
Y1 UM MOJTy4aTh 3HaHUs. Vcronb30BaHHE ceTeil yCHMIIMBAET POJib CAMOCTOSITEIbHOM pabOThl CTyJEHTa U
MO3BOJISIET KAPAMHATIBHBIM 00pa30M U3MEHUTh METOAUKY IIPETIOAaBaHMUsL.

CTyzneHT MOXKET oJIy4aTh BCE 3a/JaHHUS U METOJMUYECKUE YKa3aHUs 4Epe3 CEpBEp, UTO JAET eEMY
BO3MO>XHOCTb NPUBECTH B COOTBETCTBUE JINUYHBIE BO3MOXKHOCTH ¢ HEOOXOAMMBIMU JJIsl BHIOJHEHUS pa-
60T Tpynozarparamu. CTyJIe€HT UMEET BO3MOKHOCTh BBINOJIHATH pabOTy 0Ma WIM B ayJUTOpUU. Bomb-
110€ BOCIUTATEIbHOE U 00pa30BaTebHOE 3HAUEHNE B CAMOCTOSITEIbBHOM YUYEOHOM TpPYy/I€ CTY/IEHTa UMEET
CaMOKOHTpPOJIb. CaMOKOHTPOJIb BO30YKJaeT U MOAJAEPKUBAET BHUMAHHE M MHTEPEC, MOBBIIIAET aKTHB-
HOCTb MaMSITU U MBIIUIEHUS, TO3BOJISIET CTYJIEHTY CBOEBPEMEHHO OOHApYKUTh U YCTPAaHUThH JOMYIIEH-
Hble OIIMOKH M HEJIOCTAaTKH, OOBEKTUBHO ONpPEETUTh YPOBEHb CBOUX 3HAHHM, MPAKTUYECKUX YMEHUH.
Camoe [JoCTymHOE M TPOCTOE CPEACTBO CAMOKOHTPOJISL C TPUMEHEHUEM HH(OpMallOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH - 3TO Psiji TECTOB «on-line», KOTOpbIE MO3BOJISIOT B PEXKUME PEATBHOTO
BPEMEHH ONPEJENIUTh CBOW YPOBEHb BIIAJICHUS MPEIMETHBIM MaTepUaIOM, BBIIBUTH CBOM OIIMOKHU U TO-
JyYUTh PEKOMEHIALNH 110 CAMOCOBEPIIEHCTBOBAHHUIO.

Memoouueckue pekomenoayuu no padome ¢ 1umepamypoii

Bcro nutepaTypy MOXKHO pa3fenuTh Ha yYeOHUKH M yuyeOHbIe TOCOOUS, OpUTHHAIbHBIE HAyYHBIE
MOHOrpaduyecKne UCTOYHUKHU, HAY4YHbIE IMyOJUKAlUK B EpUOANYEcKOl neyaTu. M3 HUX MOXHO Bblje-
JUTH JIUTEPATypy OCHOBHYIO (PEKOMEHAYEMYIO), JONOJHUTENbHYIO U JHUTEpaTypy A YriIyOJeHHOTO
W3YYEHHUS TUCIUIINHBL.

W3yueHne QUCIUIUIMHBI cIelyeT HauuHaTh ¢ y4eOHUKa, TOCKOJIBbKY Y4eOHUK — 3TO KHUTa, B KOTO-
PO U3JI0KEHBI OCHOBBI HAYYHBIX 3HAHUH 0 OMpEAeIEHHOMY MPEAMETY B COOTBETCTBHUHM C LEISIMH U 3a-
nayamMu 00ydeHUsl, yCTaHOBIECHHBIMH ITPOrPaMMOH.

[Tpu pabote ¢ nuTepaTypoil HEOOXOAUMO YUUTHIBATh, UTO UMEIOTCS Pa3jINYHbIe BUbI YTEHUS, U
Ka)KIbIH U3 HUX HUCIIOJIB3YETCS HAa ONPEEIICHHBIX ATalax OCBOESHUS MaTepuaia.
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IIpeosapumenvroe YTeHNE HANIPABIECHO HA BBIBICHUE B TEKCTE HE3HAKOMBIX TEPMHUHOB U MOMCK
UX 3HaYEHHS B CIIPABOYHOM JUTEpaType. B yacTHOCTH, U YTEHUH YKa3aHHOW JUTEPATypbl HEOOXOAUMO
noApoOHEHIIMM 00pa30M aHATU3UPOBATH MTOHSTHSL.

Ck603H0€ umeHue NpearnonaracT NPOYTEHUE MaTepuana OT Hadaja 10 KoHua. CKBO3HOE YTEHHE
JUTEPATyphl U3 MPUBEIECHHOTO CIUCKA JaeT BO3MOXKHOCTh CTYJAEHTY C()OPMUPOBATH CBOJ] OCHOBHBIX I10-
HATHH U3 n3yyaeMoi 06JacTi U CBOOOAHO BIIAJETh UMH.

Bvibopounoe — Ha000pOT, UMEET 1IETBI0 TIOUCK U 0TOOP MaTepuana. B pamkax JaHHOTO Kypca BbI-
00pOYHOE YTEHHUE, KAK CIIOCOO OCBOEHMSI COJIEPKaHMs Kypca, 10JIKHO HCII0JIb30BaThCs IIPH MOJTOTOBKE K
IIPAKTUYECKUM 3aHATHUSIM 10 COOTBETCTBYIOLIUM pa3JieaM.

Ananumuueckoe umenue — 3T0 KPUTHUECKUI pa300p TEKCTa ¢ MOCIEAYIOLUIMM €ro KOHCIEKTHPO-
BaHueM. OCBOEHUE YKa3aHHBIX MOHATHI OyaeT Hanbosee 3pPEeKTUBHBIM B TOM CIy4ae, €CIIU IpU YTCHUH
TEKCTOB CTYJEHT OyJeT 3aaBaTh K 3TUM TEKCTaM BOINPOCHL. YacTh U3 3TUX BONPOCOB CPOpPMYyJIMpPOBaHA B
@®OC B nepeyHe BONMpPOCOB isi codecenoBanus. IlepeueHb 3TUX BOINPOCOB OTpaHUYEH, MTO3TOMY BaXKHO
HE TOJIBKO COJIEP>KaHHUE BOIIPOCOB, HO CaM IIPUHIIMII OCBOEHUS JIUTEPATYPBI C IOMOLIBIO BOIIPOCOB K TEK-
CTaM.

Llenbto uzyuaroueco uyTeHus ABnseTcs riyOOKOe U BCECTOPOHHEE MOHMMaHue yuyeOHoi nHdopma-
1uu. EcTh HECKOJIBKO TPUEMOB U3YUaIOLEr0 YTEHHUS:

1. YreHue no ajropuTMy Ipejnojaraet pa3oueHue nHpopmanuyu Ha OJIOKH: Ha3BaHUE; aBTOD;
HCTOYHUK; OCHOBHAs WJes TEKCTa; PaKTUUYECKUM MaTepual; aHaJIu3 TEKCTa IIyTeM COIOCTaBJIEHUS UMe-
IOLUXCS TOYEK 3PEHHUs 10 paCCMATPUBAEMBIM BOIIPOCAM; HOBHU3HA.

2. Ilpuem nocTaHOBKH BOIIPOCOB K TEKCTY UMEET CJIEAYIOIUN aIrOPUTM:

—  MEUICHHO IIPOYUTATh TEKCT, CTAPasACh MOHATH CMbICII U3JI0KEHHOT0;
—  BBIACIUTH KJIKOYEBBIE CIIOBA B TEKCTE;
—  IIOCTapaThCs MOHATH OCHOBHBIE UJIEH, TOATEKCT U OOLIMI 3aMbICEN aBTOPA.

3. IlpueM Te3mpoBaHMs 3aKITIOYACTCS B (OPMYIMPOBAHUHM TE3UCOB B BHJIE IOJIOKEHHUH, yTBEP-
JKIECHUM, BEIBOJIOB.

K sTomMy MOXHO 100aBUTh U MHBIE IPUEMBI: IPUEM pedeprUpOBaHUs, IPUEM KOMMEHTUPOBAHMUSL.

BaxHoil cocraBisromnieil 11000ro COJMAHOTO HAYyYHOTO M3JaHMS SIBISETCS CHHCOK JIMTepaTyphl,
Ha KOTOPYIO cchlaeTcst aBTop. [Ipy BOBHUKHOBEHMH MHTEpeca K KaKoh-To 00CyXJ1aeMoil B TeKcTe Mpo-
O1emMe Bcerzia eCTb BO3MOXKHOCTb 00paTUThCS K CIIUCKY OTHOCSAIIEHCS K Hell tuTepaTypbl. B aTom cinydae
BcA MpodiiemMa Kak Obl pa30MBaeTCs Ha COCTABIISIIOIINE YaCTH, KaXKaasi U3 KOTOPBIX MOKET U3ydaTbCsl OT-
JENbHO OT Apyrux. [Ipu 3TOM BaXkKHO HE TEPATh U3 BUJA OOLIMI KOHTEKCT U HE IIOrpy>KaThCs YpE3MEPHO B
JIeTaliv, IOTOMY YTO TaKMM 00pa30M MOKHO HE YBUAEThH [VIaBHOTO.

IlonroroBka k sK3aMeHy JOJDKHA IMPOBOJUTHCS Ha OCHOBE JIEKLIMOHHOTO MaTepuaia, MaTepuaia
MPaKTUYECKHUX 3aHITUN ¢ 00s13aTEIbHBIM 00OpallleHueM K OCHOBHBIM yU4e€OHHKaM IO Kypcy. DTO MO3BOJIUT
UCKJIIOUUTh OUIMOKM B MOHMMAHUM MaTepuana, o0JIerduT ero OCMBbICIEHUE, IPOKOMMEHTHUPYET MaTepual
MHOTOYHCIICHHBIMU ITPUMEPAMH.

Memoouueckue pekomenoayuu no HANUCAHUIO pedhepamos

Pedepar npeacrasnsieT co0oit COKpaIeHHbIN TepecKas CoAep KaHus IEPBUIHOTO IOKYMEHTA (WK
€ro 4acTH) ¢ OCHOBHBIMHU (DaKTHUECKUMHU CBEACHUSAMH U BbIBoAaMu. Hamncanue pedepara ucmnonb3yercs
B y4eOHOM IpolLiecce By3a B LENSIX NPUOOPETEHUs CTYI€HTOM HE00X0IuMON NMpodeccCHoHaIbHON MOAro-
TOBKH, Pa3BUTHA YMEHHsI U HAaBBIKOB CAMOCTOSITEIbHOTO HAYYHOT'O MOWCKA: M3Y4YEHHUs JIMTEpaTyphl IO
BBIOpAaHHOM TeMe, aHa/IM3a Pa3JInYHbIX UCTOYHUKOB U TOYEK 3peHHUs, 00001IeHIs] MaTepraa, BbIJIEIeHUS
IJIaBHOTO, (OPMYIMPOBAaHUS BBIBOAOB M T. I. C MOMOIIBIO pedepaToB CTYACHT TIIy0)ke MOCTHUraeT
HanboJee CIIOKHBIE TPOOIEMBI Kypca, YIUTCS JIAKOHUYHO M3JIaraTh CBOM MBICIH, TPABHILHO OQOPMIISATH
paboTy, OKJIaJbIBaTh pe3ysbTaThl cBoero Tpyna. Ilpouecc Hanucanus pedeparta BKIIOYAET: BBIOOp Te-
MBI, 1'[0216013 HOPMATUBHBIX AKTOB, CHeHHaHBHOﬁ JIUTEPATYPbl 1 MHBIX UCTOUYHHUKOB, UX HU3YUCHHUC, CO-
CTaBJICHME TUIaHA; HAallUCaHUE TeKCcTa paboThl U ee ohopMIIeHHE; YCTHOE U3JI0KEHHE pedepara.

Pedepats! numryrcs no Hanbosiee akTyalbHbIM TeMaM. B HUX Ha OCHOBE TILATEIBLHOTO aHAIN3a U
0000I1IeHUs] HAYYHOTO MaTepuaia COMOCTABIISIOTCS Pa3UYHbIE B3TJISAbI aBTOPOB U OIpEeNseTcs: coo-
CTBEHHAs MO3ULMS CTYIEHTA C U3JI0KEHUEM COOTBETCTBYIOIIUX apryMeHTOB. TeMsbl peepaToB JOIKHEI
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OXBAaThIBaTh W JHUCKYCCHOHHBIE BOMPOCH! Kypca. OHM MPHU3BaHBI OTpa)kaTh MEPEIOBHIC HAYYHBIC UJCH,
000011aTh TEHIEHIIUU MPAKTHUYECKON AESITeITbHOCTH, YUYUTHIBAs MPU STOM U3MEHEHMs B TEKYILEM 3aKO-
HOJaTenbCcTBE. PeKOMEHJ0BaHHAs HIKE TeMaTuka pedeparoB npuMmepHas. CTyIeHT IpH KEITaHUU MOXKET
caMm MpeAJIOKUTh Ty WIH UHYIO TEMY, IPEBAPUTEIHLHO COTJIACOBAB €€ C HAyYHBIM PYKOBOIUTEIEM.

Pedepar, kak nmpaBuiio, COCTOUT U3 BBEICHUS, B KOTOPOM KPAaTKO 0OOCHOBBIBAETCS aKTyallbHOCTD,
HayyHas M MpaKTHYecKas 3HAYUMOCTb M30paHHON TeMbl, OCHOBHOTO MaTrepHalia, COJAEpHKallero CyTh
POOJIEMBI U ITYTH €€ PEICHHUs, ¥ 3aKII0YCHHUS, T1e (POPMUPYIOTCS BBIBOJIBI, OLIEHKH, Mpeaoxkenus. O0-
it o0beM pedepara 20 1UCTOB.

TexHuueckue TpedoBanus k ohopmieHuio pedepara cienyromue. Pedepar ohopmisercs Ha nu-
ctax opmara A4, c 00s3aTeNnbHON HyMepalliei CTpaHull, IpUYeM HOMEp CTPaHUIIbl Ha IEPBOM, TUTYIb-
HOM, JTHCcTe He cTaBuTcs. [loys: BepxHee, HUXKHEe, TipaBoe, eBoe — 20 mm. AG3anHbli orctyn — 1,25; Pu-
CYHKH JTOJIKHBI CO37aBaThCsl B IMKJIMYECKUX PEAAKTOpaxX WM Kak pucyHok Microsoft Word (crpynmnupo-
BaHHBIH). TaOaUIIBI BEIMOTHATH TAOIMYHBIMHU stueiikamu Microsoft Word. CkanupoBaHue pucCyHKOB U
TabyuIl He TonyckaeTcs. BeipaBHUBaHME TeKcTa (110 MHUPUHE CTPAHUIIB) HEOOXOAUMO BBIMOIHSITH TOJb-
KO CTaHJapTHBIMH CII0cO0aMH, a He ¢ IIOMOIIBIO poOernoB. PaszMep TekcTa B prucyHKax U Tadimnax — 12
kerib. Ha TuTynpbHOM nHcTe pedepaTa HYKHO yKazaTh: Ha3BaHHE yueOHOIo 3aBeieHusl, (pakynbTeTa, HO-
Mep rpynnbl U (aMUIHIO, UMS 1 OTYECTBO aBTOPA, TEMY, MECTO U I'OJl €r0 Hamucanus. PeKoMeH TyeMbIii
00BEM paboThI CKIIAJBIBACTCS U3 CIEIYIOMIMX COCTABISIONINX: TUTYIbHBIN JHCT (1 cTpanuia), cogepxa-
nue (1 crpanuna), BBenenue (1 — 2 crpanulibl), OCHOBHAS YaCTh, KOTOPYIO MOXKHO pa3/IeInTh Ha TJIaBbI
wiu pazaensl (10 — 15 crpanwuir), 3akmouenue (1 — 3 cTpanuiibl), coucok nuteparypsl (1 crpanuia), npu-
noxxenue (He o0s3arensHO). Eciu pedepar copepuT Tadiuily, TO €€ HOMEp U Ha3BaHUE PACIIONIAraroTCs
CBEpXY TaOJIUILIBI, €CIIH PUCYHOK, TO BHU3Y PUCYHKA.

CopneprxaTenpHble YacTu pedepata — 3TO BBEIEHHE, OCHOBHAs YacTh M 3aKio4YeHue. BBeneHue
JOJHKHO COJEPKaTh PACCY ACHHE IO MOBOAY TOTO, YTO paccMaTpuBaeMasl TeMa akTyalibHa (TO €CTh CO-
BpEMEHHA U K HeW ecTh OOJIBIIION MHTEPEC B HACTOSIIEE BPEMs), a TaK)KEe IMMOCTAaHOBKY IIEITH MCCIIE0BA-
HUS, KOTOpasi HEMOCPEACTBEHHO CBsI3aHa C Ha3BaHHWEM paboThl. Takke BO BBEIEHUU MOTYT OBITh MTOCTaB-
JIeHBI 3a/1a4u (HO HE 00s3aTeNIbHO, TaK KaKk padoTa HEBENMKa M0 00bEMY), KOTOPBIE IETATU3UPYIOT IIEJIb.
B 3axnirodeHny MUIIyTCsl KOHKPETHBIE, COJIep KaTeIbHbIC BHIBOIBI.

Conepxanme pedepaTta CTyIEHT TOKIAIBIBACT HA CEMHHApE, KPYXKKE, HAYIHOW KOH(EPEHIUH.
[IpenBapuTenbHO MOATOTOBUB TE3UCHI JOKIIAa, CTyJAEHT B TeueHue 7 - 10 MUHYT JOMKEH KpaTKO U3IIO0-
KUTHb OCHOBHBIE TIOJIOKEHHUsI cBOeil padoThl. [locie mokimaga aBTOp OTBEYaeT Ha BOMPOCHI, 3aTEM BBICTY-
MAaloT OMIOHEHTHI, KOTOPHIE 3apaHee TMO3HAKOMHIIUCH C TEKCTOM pedepaTa, U OTMEYAIOT €r0 CUJIIbHBIC U
cimabbie ctopoHbl. Ha ocHOBE 00Cysk1eHHsI 00y4daroImeMycsi BBICTABIIETCS COOTBETCTBYIOIIAS OI[CHKA.

Memoouueckue pekomenoayuu 011 nOO20MOEKU K 3auemy:

3auet sBigercs GOpMOIl UTOrOBOTO KOHTPOJIS 3HAHUM M yMEHUIN 00ydaroluxcs 1Mo JaHHOW Juc-
[UIUTMHE, TOJIYYeHHBIX Ha JICKIUAX, MPAKTUYECKUX 3aHATHSAX U B MPOIECCE CAMOCTOATEIHHONW PaboTHI.
OCHOBOIA [T OTIpE/ICTICHNUS OIICHKH CITY>)KAT YPOBEHBb YCBOSHHSI 00YJarOIIUMUCS MaTepuaa, IpeaycMoT-
peHHOro JAaHHOU pabouel mporpammoii. K 3adery momyckaroTcst cTyeHThl, Habpasime 36 u 6omee 6an-
JIOB 1O UTOTaM TEKYILEro U MPOMEXYTOUHOTro KOHTposisi. Ha 3auere cTyneHT MoxkeT HabpaTh ot 15 1o 30
6aoB.

B mepuon moAroToBKM K 3a4eTy OOy4arolIuecsi BHOBb OOpamIaloTcs K y4eOHO-METOANYECKOMY
MaTepuany U 3aKperuIsiioT MPOMEKYTOUHbIC 3HAHUS.

[ToaroroBka oOy4aromierocst K 3a4eTy BKIIOYAET TPH dTara:

—  caMmocCTosITeNbHasl paboTa B TEUCHHUE CEMECTPA;

—  HENoCpeICTBEHHAas MOJATOTOBKA B JHU, MPEAMISCTBYIONINE 3a4eTy IO TeMaM Kypca;

—  TOJTOTOBKAa K OTBETY Ha BOIPOCHI.

[Tpu moaroTOBKE K SK3aMeHYy O0yJaromMMCs I1es1eco00pa3HO UCIIONb30BaTh MaTepUabl JISKITUH,
y4e0HO-METOIUYECKIEe KOMILUIEKCHI, HOPMATUBHbBIE TOKYMEHTHI, OCHOBHYIO M JIOTIOJHUTEIBHYIO JTUTEpa-
Typy-

Ha 3ader BbIHOCHTCS MaTepuas B oObeMe, MPEeIyCMOTPEHHOM pabodel mporpamMmon yueOHOMH
JTUCITUTITMHBI 32 CEMECTP. 3a4eT MPOBOAUTCS B MUCbMEHHOM / YCTHOU popme.

PesynbTar ycTHOrO (MMCHMEHHOT'0) 3a4€Ta BHIPAKACTCS OLICHKAMMU:
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Ouenka «3aumenon— 61 éawn — TeOpeTIYecKoe CoIEpKaHre Kypca OCBOSHO TIOJTHOCTHEO, 0e3 TIPOOeIIoB, He-
00XO/IMMBIE MPAKTUUECKHE HABBIKK PAOOTHI C OCBOCHHBIM MaTepraioM chopMupoBaHbL. Bee npemycMoTpeHHbIE Tpo-
rpamMMoii 00ydeHUs yIeOHBIC 3a/IaH¥s BBITOIHEHBL, KAUeCTBO MX BBITIOJIHEHHUS OIICHEHO YHCIIOM OALIOB, OJIM3KIM K
MakcuMaiabHOMY. Ha 3auete cTyzieHT 1eMOHCTpHpYeT ITyOOKHEe 3HaHWSI MPeyCMOTPEHHOTO TIPOrpaMMOoii MaTepHara,
YMEET YETKO, JJAKOHUYHO 1 JIOTUYECKH MOCIIEI0BATEILHO OTBEYAT Ha MIOCTABICHHBIE BOIPOCHL.

Ouenka «neyoosiemeopumenvno» — om 36 00 60 6annoe — TeOPETUUECKOE COJIEPIKAHUE Kypca
HE OCBOEHO, HEOOXOIMMbIE MMPAKTUYECKHE HABBIKM paOOTH He C(hOPMUPOBAHBI, BBHITIOIHEHHBIE y4eOHBIC
3aJlaHus COJIepKaT rpyOble OMMOKHY, JONOTHUTENbHAS CAMOCTOsITeNIbHAsL padoTa HaJl MaTepHalioM Kypca
HE MPHUBENIET K CYIIECTBEHHOMY IOBBIIICHUIO KaUueCTBA BHITIOJIHEHUS YUeOHbIX 3aanuii. Ha 3auere cTy-
JICHT IEMOHCTPUPYET HE3HAHHUE 3HAYUTEIBHON YaCcTH MPOrpaMMHOI0 MaTepuasa, CylecTBEHHbIE OIn0-
KU B OTBETaX Ha BOIPOCHI, HEYyMEHNE OPUEHTHPOBATHCS B MaTepualle, HE3HAHWE OCHOBHBIX MOHSATHN
JTUCIUIUIAHBL.

8. 8. MATEPHA/IbHO-TEXHUYECKOE OBECIIEYEHHE JIHCIITHILTHHBI (MOAYJIA)

8.1.Tpebosanus k MmamepuanbHO-MexXHUYecKoMy obecneuenuio

[lepeyeHp MaTepuaNbHO-TEXHUYECKOTO O0ECTICYeHHsI AUCIMILIMHBI BKIIOYAaeT B ce0sl Crelralb-
HbI€ MOMEILEHMS JJIsl IPOBEJCHUS 3aHATHH JIEKLIMOHHOTO U CEMUHAPCKOr0 THIIA, IPYNIIOBBIX U UHIUBHU-
NyalabHBIX KOHCYJIbTALlUM, TEKYIIETr0 KOHTPOJIS U MPOMEXYTOYHOM aTTeCTalii, KOMIIbIOTEPHBIE KIIacChl
IUI IPOBE/ICHUS JIAOOPATOPHBIX 3aHATUH, a TaKKe MOMEIICHUs JJIi CaMOCTOSTENIbHOW paboThl U IOMe-
IICHUS JUTS XPaHEHUS! U MPO(UIIAKTUIECKOTO 00CTy)KUBaHUsl 000opynoBanus. CriennanbHbIe TTOMEIICHHUS
YKOMIUIEKTOBaHbI CIEIMATU3UPOBAHHON MEOEIbI0 U TEXHUYECKUMHU CPECTBAMU O0yUYEHHMsI, CIyKALUMU
JUIS [IpeicTaBIeHUs MHPOpMaK O0JIbLION ayTUTOPUH.

Jlnis mpoBelieHHs 3aHATUH JISKIIMOHHOTO THUIIA UMEITCS JAEMOHCTPALlMOHHOE 00OpYyJIOBaHUE U
yuebHo-HarsiaHble mocodust. [To nqucuumimae «CrpaBoYHO-MH(POPMALIMOHHBIE CUCTEMBI B IKOHOMHKE)
UMEIOTCS TPE3eHTAlMU MO OTAEIbHBIM TeMaM Kypca, MO3BOJstomue Haubosee 3(PQPEeKTUBHO OCBOUTH
MIpe/ICTaBIeHHbIN Y4eOHbIN MaTepuall.

[Tpu npoBeieHNH 3aHATHI JEKIIMOHHOTO THI1a/CEMMHAPCKOT0 TUIA UCTIONIB3YIOTCS:

JUYEHIUOHHOE NPOSPAMMHOE oDecnedenue:

— Ilaker mpaB ans yuamuxcs Ha obecriedenue nocrymna k cepBucy Office 365 ProPlusEdu ShrdSvr
ALNG SubsVL MVL PerUsr STUUseBnft Student EES, norosop Nel13/9A-223 01.09.19;
— AmnTuUBHpYycHOe nporpamMHoe oOecnieuenne Kaspersky Endpoint Security Crannaptasiii Russian Edi-
tion, 1500-2499 Node 1 year Educational Renewal License.

€80000HO pacnpocmpansemvie NPoOSPAMMbL:
"1Z — nmporpamma-apxuBaTop;
Adobe Acrobat Reader — mporpamma st utenust PDF daitnos;
Mozilla Firefox nuuensust, Google Chrome — nuuTepHeT-0pay3epsl;
— Far Manager — KOHCOJIbHBIN (hailIOBBIN MEHEIKEP AJISl ONEPAMOHHBIX CUCTeM cemelicTBa Microsoft
Windows.

[Ipu ocymiecTBiaeHHH 00pa30BaTENBHOIO Mpoliecca 0O0YJaAOIMMMUCS U MpernoaBaTesieM HUCIOJb-
3yroTcs cienyromue nHpopmamonnsle cpaBounblie cucteMbl: DbBC «Alludpoykey, CIIC «Koncynb-
tanT wocy, CIIC «"apanty, CIIC «Pedepent», CIIC «Arwmap Uudoy.

8.2. Ocobennocmu peanuzayuu OUCYUNIUHBL OJIsL UHBAIUOO8 U JIUY C OCPAHULEHHBIMU BO3MONCHO-
cmsAMU 300P08bsL

JIst oOyJaronuxcsi ¢ OrpaHUYCHHBIME BO3MOXHOCTSIMHU 3JI0POBBSI CO3/IaHbI CHEIUaIbHbBIE YCIIO-
BUS JIJISl TIOJTYYeHUS 00pa3oBaHusl. B 1ensx JOCTYIMHOCTH MOTy4YeHUs BBICIIET0 00pa3oBaHMs 0 00pa3o-
BaTEIbHBIM MPOrpaMMaM WHBAIMJIAMH U JIUIIAMUA C OTPaHUYEHHBIMU BO3MOXXHOCTSIMH 3/I0POBBSI YHUBEP-
CHUTETOM 00ECIIEUNBACTCS:
1. AnbTepHaTUBHAs BepcHs opuIIHanbHOrO caiita B ceTH «VIHTepHEeT» 15 Cl1ab0BUIAIINX
2. JIns MHBAJIMIOB C HAPYLICHUSAMHU 3peHus (caboBUAALINE, CIETIbIE):
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— MPUCYTCTBUE ACCUCTEHTA, OKa3bIBAIOIIETO 00yJaromeMycss He0OOXOIUMMY0 TTOMOIIb, JyOITUpOoBaHUe
BCJIyX CIPaBOYHOM MHGOpPMAIMU O PACHUCAHUU Y4YEOHBIX 3aHATHM; HAIUYUE CPEICTB IS YCUIICHHS
OCTaTOYHOTO 3pEeHUs, OpailJIeBCKOM KOMIBIOTEPHOM TEXHUKH, BUACOYBEIUUHUTENICH, TPOrpaMM HEBU3Y-
QJIIBHOTO JIOCTyNa K MH(OpMaLMU, IPOrPaMM-CUHTE3aTOPOB PEUYH U JIPYTHMX TEXHUYECKUX CPEICTB IpHe-
Ma-Tiepefadn yueOHor nHGOpMaIMy B JOCTYIMHBIX (hopMax Iy 00yJaronuxcs ¢ HapyIICHUSIMHA 3PEHUS;

— 3aJlaHus JJi4 BBIIIOJHEHHS HA 3a4eTe 3aUUThIBAIOTCSI ACCUCTEHTOM,;

— MHCHhMEHHBIE 3a/1aHUs BBIMOIHIIOTCS Ha OyMare, HATUKTOBBIBAIOTCS] ACCUCTEHTY 00y4aroIUMCS;

3. Jlnsd MHBaJIMAOB U JIMI[ C OFPAaHUYCHHBIMU BO3MOKHOCTSIMH 3/I0POBbS IO CIyXy (Cia0ocibllIaIine,
rilyxue):

— Ha 3ayeTe MPHUCYTCTBYET ACCHUCTEHT, OKA3bIBAIOIIUN CTYIEHTY HEOOXOAMMYIO TEXHUYECKYIO I10-
MOIIb C YY€TOM MHJMBUIYaJbHBIX 0COOEHHOCTEN (OH MOMOTraeT 3aHATh pabodyee MEecTO, MepeABUTaThCS,
MPOYUTATh U OPOPMUTH 3a/IaHKE, B TOM YHCIIE 3aITUCHIBAS MO/ TUKTOBKY);

— 3aueT NPOBOJUTCS B MUCbMEHHOU (opMme;

4. JIns MHBAJIUAOB U JIUI C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBBSI, UMEIOLIUX HAPYIIEHUSI ONIOPHO-
JBUTATEIIHLHOTO aIlapara:

— CO37aHbl MaTepHUaTbHO-TEXHHUUYECKHUE YCIIOBUS 00ECIeYMBaIOLINe BO3MOKHOCTh O€CHpEnsITCTBEH-
HOTO J0CTyMna 00y4aromuxcsi B yueOHbIe TOMEUIeHHS, 00bEKTY MUTaHUs, TyaJleTHbIE U Jpyrue rmomMerie-
HUS YHUBEPCHUTETA, a TakKe MPeObIBAHUS B YKa3aHHBIX TIOMEHICHHSX (HAJMYHE PACIIUPECHHBIX JABEPHBIX
MIPOEMOB, MOPYYHEH U APYTUX MPUCIOCOOICHUT);

— MHCHMEHHBIC 3aJIaHUS BBIOJHAIOTCS Ha KOMIIBIOTEPE CO CHCIHAIM3HPOBAHHBIM IPOTPAMMHBIM
o0ecrieueHrneM W HAJUKTOBBIBAIOTCS ACCUCTEHTY;

— 10 JKEJTaHWI0 00YJaroerocs 3a4eT MPOBOJIUTCS B YCTHOH (opme.

OOyyaromuecs W3 YUCIA JIUI ¢ OTPAHWMYCHHBIMA BO3MOYKHOCTSIMH 37I0POBBSI 00CCIICUCHBI JJICK-
TPOHHBIMH 00pa30BaTEIbHBIMU pecypcaMu B hopMax, aJanTHPOBAHHBIX K OTPAHUYCHHSIM UX 37J0POBbSI.

MamepuaﬂbHo—mexHuquKoe obecneyenue ducuunﬂqul ON11 UHBANIUO08 U JAUY ¢ OCPpaAHUYEHHbIMU

BO3MONCHOCMAMU 360p06b}2

HanmeHnoBanue crieuaibHBIX * 11O~
MEIISHUH ¥ NOMEILEHUH JIJIsT caMo-
CTOSATENEHOU pabOTHI

OcCHAIIEHHOCTh CIIEIHAIbLHBIX ITOME-
IIEHUM U TIOMEIIECHUH IS CaMOCTOS-
TENBHOU PabOTHI

IlepeueHb NULIEH3MOHHOTO NPO-
rpaMMHOTO obecrieueHus. PeKBU3NTHI
MOJATBEPIKJAIOIIEr0 JOKYMEHTa

Ayautopust 151 CaMOCTOSITEIbHON
PpaboTHI ¥ KOJUIEKTUBHOTO MOJB30Ba-
HMS CIIEIHAJBLHBIMH TEXHUYECKIMU
CpencTBaMu JIsi 00yUEHUsI HHBAIHAIOB
u i ¢ OB3 B KBI'Y, aynutopust No
145

I'maBHsIi Kopyc KBI'Y.

- Kommurekt y4eOHOM MeOeIn: CTOIBI
U CTYIBS s oOydarormmxcs (3 Kom-
riekrta); CTouT A1l HHBaJIHI0B-
kossicogHukoB (1 mt.); Kommerotep ¢
MOIKITFOUEHUEM K CETH U TPOTpaMM-
HbIM oOecriedeHueM (3 mrT.); Crienn-
anpHas K1aBuatypa (C yBeJIHMYeHHBIM
pa3MepoM KIIaBHIll, CO CIIEUaIbHOMN
HaKJIaJKOW, OTpaHMYUBAIOIIEH CITy-
JaifHOE Ha)KaTHe COCETHUX KIIaBHII)
(lmr.);

[TpunTep nmns mewatn penbedHO-
To4YeyHbIM pudToM bpaiing VP
Columbia (1 mrr.); [TopraTuBHBIH Tak-
TunbHBIN aucneit bpaiins «Focus 14
Blue» (coBMeCTUMBIN C ITAHIIETHBI-
MU YCTPOUCTBaMH, CMapTGoHaAMH U
IIK) (1 mrt.); Bymara nmst megatu pe-
npeHO-TOUeHHBIM mpuQTOM bpaiins,
COBMECTHMOI'O C IpUHTEPOM VP
Columbia; Buneoysennuurens mopra-
tuBHBIH HV-MVC, nuaronans skpaHa
— 3,5 mroiima (4 mt.); CraHupyromas
n yutaromas Mmammaa SARA-CE (1
mt.); JI>KOHCTHK KOMITBIOTEPHBIH
aJanTUPOBAHHBIN, OeCcTIpOBOIHOM (3

[ponyktet MICROCOFT (Desktop
Education ALNG LicSaPk OLVS
Academic Edition Enterprise)
nmomucka (Open Value Subscription)
No V 2123829

Kaspersky Endpoint Security Cran-
naptabiii Russian Edition No
JIuuensun 17E0-180427-50836-287-
197.

[Tporpammsl Juist CO3/1aHUS U PelaK-
TUPOBaHUs CYOTUTPOB, KOHBEPTUPY-
0IlI€€ peyb B TEKCTOBBIN U HKECTOBBIH
(opMaThl Ha SKpaHe KOMITbIOTEpA:
Maiikpocodt JUKTEHT:
https://dictate.ms/, Subtitle Edit,
(«Cypnrodon» (becrmarHsle).
[Tporpamma HeBHU3yaIbHOTO JIOCTYIA
K UH(QOpMALIUK Ha SKpaHEe KOMITbIOTE-
pa JAWS for Windows (6ecrutaTHas);
[Mporpamma ajist YTEHUsT BCIYX TEK-
ctoBbIX daitnos (Tiger Software Suit
(TSS)) (HOMep MUTICH3UN
5028132082173733);

[Tporpamma 3KkpaHHOT'O JOCTYIIA C
CHHTE30M peuH JUIsl CIIEbIX U ci1a0o-
Busiux (NVDA) (GecruiatHast).
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wt.); becripoBoanast Bluetooth rapuu-
Typa ¢ KOCTHOM NMPOBOJAUMOCTHIO
«AfterShokz Trekz Titaniumy» (1 mT.);
[IpoBogHast rapHUTYpa ¢ KOCTHOM
npoBoauMocThio «AfterShokz Sportz
Titaniumy (2 mr.); [IpoBogHAS TapHU-
Typa Defender (1 mrt.); ITepconans-
HbIll koMMyHHKaTop EN —101 (5 mrt.);
CrenunanbHble KJIaBUATYpHI (C yBeJU-
YEHHBIM Pa3MepOM KIIABHIII, CO CIIe-
I[1aJIbHON HAaKJIaJAKOH, OTpaHUYHBa-
IoIIei cirydaifHoe Ha)KaTHe COCeTHUX
ki1aBuin); KnaBuarypa agantiupoBaH-
Hasl C KPYITHBIMH KHOIIKaMH + Iia-
CTHKOBas HAaKJIaJKa, Pa3aeIIsiomast
knasumy, becripoBognas Clevy
Keyboard + Clevy Cove (3mr.);
JIxoiicTuk KoMIbIOTepHEIH Joystick
SimplyWorks 6ecnipoBogHoi#t (31mT.);
Hoyt0yx + npucraBka Juis aii-
TpekuHra k Hoyroyky PCEye Mini (1
IT).

*CrneuunaibHble TOMELICHUS - YUeOHbIE ayTUTOPHH JJIsl TPOBEACHUS 3aHATHH JISKIIMOHHOTO THUIIA, 3aHATHH CEMHUHAPCKOTO TH-
Ia, KypcoBOT'O IMTPOSKTUPOBAHUSI (BBIITOJIHEHHUS KYPCOBBIX paboT), TPYIIIOBBIX U HHAMBUAYaJIbHBIX KOHCYJIbTAIMH, TEKYLIETO
KOHTPOJISI U TIPOMEKYTOYHOM aTTeCTalliy, a TAKXKe OMELICHUS ISl CAMOCTOSTENLHON paboTh
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IIpuaosxenne 1

9. IUCT UBMEHEHUN (JONOJTHEHU )

B pabouyt0 MpOrpaMmy Mo JUCHUILUTMHE «/{OKyMeHTHpOBaHKE U JOKYMEHTOOOOPOT B rOCYJapCTBEHHOM U
MYHUIMIIAJIBHOM YIIPABIECHUN) 10 HarpapieHuto noaArotoBku 38.03.04 I'ocynapcTBEHHOE M MyHUIIU-
najxbHOE yIpaBieHue, npoduis «['ocynapcTBeHHAs 1 MyHHIIUIIATbHAsS ciry:k0a» Ha 20 -20  y4eOHBIH
romx

Hepeqeﬂb BHOCHUMBIX

Neni/n JuiemeHT (myHkT) PII/I N N
U3MeHeHN (I0NoJTHeHNH)

IIpumeuanue

OO6cyxeHa 1 peKOMEHI0OBaHa Ha 3acedaHuy Kadeapbl KOHCTUTYIIMOHHOTO W aJIMU-
HUCTPATUBHOTO IMpaBa MPOTOKOI Ne or" " 20 1.

3aBenyronuii kadenpoit / /
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IIpunoxenne 3

IIxana oyenuganusn naanupyemuix pe3yabmamos 00y4eHus

Texkymmuii u py0e;KHbI KOHTPOJIb

J1a

CCMGCTp [Ixamna OLICHHUBAHUA
Hezaurteno 3auTeHo
(36-60) (61-70)
Crynent umeer 36-60 6amioB o utoram te- | Cryaent umeer 36-45 OamnoB Mo uTOram
KyIIEro U pyOeXHOro KOHTPOJIA, Ha 3a4€Te | TEKYIIEero U pyOexHOro KOHTPOJIS, Ha 3aue-
HC OTBCTUJI HX HA OAMWH BOIIPOC. TC IpCACTaBUI IIOJIHBIM OTBET Ha OJIUH BO-
IPOC U YaCTUYHO (IIOJHOCTHIO) OTBETUJI Ha
BTOPOU.
Cryaent umeer 46-60 GamioB mo uTOram
TEKYILEro U pyOeKHOI0 KOHTPOJIs, Ha 3ade-
T€ JaJ MOJHBIA OTBET HAa OJWH BOMPOC WU
YaCTU4YHO OTBCTHUII HA 063 BOIIpoca.
Crynenty, umeroniemy 61-70 OamioB 1o
HUTOraM TCKYLICTO U pY6e)KHOF O KOHTpPOJIA,
BBICTaBIISIETCS OTMETKA «3aUTEHO» 0€3 caauyn
3a4éTa.
KpnTepnn OLICHKHU Ka4veCcTBa OCBOCHUA JUCHUITIJIMHBI
bamner
(pedTHHTOBOA Pesynprat TpeboBanust ypoBHIO COPMUPOBAHHOCTH KOMIIETCHITHIA
oteHK) OCBOEHHUS
3a4TeHo N
(6e3 npore- O6uy.qafonmncs{ OCBOWJI 3HAHHUS, YMEHUS ¥ HABBIKM BXOJIAIIME B COCTAB KOMIIETEH-
62-70 Jlypbl coa4u TOA.
3a4yeTa) TIK-15
3aureHo (¢ OoOyuaronmiics posiBisieT komnereHiwn [1K-15, Ho He B TOJTHOM 00beMe BXOIS-
3661 OpoLEeaypoOll | MIMX B UX cocTaB JekcTBui. OOyUarOIUIiCS MOXKET AOMYCTUTh HEKOTOPbIE HETOYHO-
caadyu 3a4e- CTH, HCpr6BIe OH_H/I6KI/I, 3aTPYAHATHCA B U3JIOKCHUU MaTCpuaia, HO IPpaBUJIbLHO
Ta) OTBEYaTh Ha 3a/1aBAEMbIE EMY BOITPOCHI.
MeHee 36 Oan-
He 3auTeHo | Kommerenunu He cOPMHPOBAHBI
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«3aumenoy BBICTABISETCS OOyYaIOUIEMYCs, MPOJIEMOHCTPUPOBABIIEMY TMOJTHOE, BCECTOPOHHEE,
OCO3HAHHOE MPABWJILHOE 3HAHUE MPOrPAMMHOTO MaTepHajia U M3JIOKHBIIEMY OTBET JIOTHYHO, TPAMOTHO,
yOeIUTENbHO, TOTOBOTO K AalibHEHIIIEMY PO ECCHOHATFHOMY COBEPIICHCTBOBAHUIO.

[Tpu oTBeTe 0OYYAIONIUICSA MOXET JOIMYCTHTh HEKOTOPBhIC HETOYHOCTH, HErpyOble OIIMOKH, 3a-
TPYIHATBCS B CAMOCTOSITEILHOM H3JIOKEHUU MaTepHalia, HO MPaBWJIBHO OTBEYATh HA 33J]aBAEMBIC eMY
BOIIPOCHI, B Pe3yJbTaTe HABOJAIIMX BOIPOCOB C MOMOIIBIO IPEMOAaBaTeis UCHPABIATH JAONMYIICHHBIC
OIIMOKN M HETOYHOCTH.

«He 3aumeno» MOXeT ObITh BBICTABJICHO OOyYaroIeMycsi, OOHAPYKUBILIEMY HEIOJIHOE, HEOCO-
3HAHHOE 3HaHHE Y4eOHO-NPOrPaMMHOTO MaTepualia, JOMyCKAIMeMy TpyObie OmUOKHA, HECTIOCOOHOMY
CaMOCTOSTEIILHO M3JIOKUTh OTBET HA BOMPOC, OTBEYAIOIIEMY HENPABUIBHO MM HE JAIOIIEMY OTBET Ha
3aJlaHHBIC BOMPOCHL. JIeMOHCTpHPYEMbIi YpOBEHb 3HAHUI HE MOXKET OBITh MPU3HAH JTOCTATOYHBIM IS
podeCcCHOHATBHOM JAEATETbHOCTH.
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