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Pabouas nporpamma aucuuruinasl «llepconanbublii MenemxMenT» / Coct. MycTadaepa
3.A. — Hanmpuuk: KBI'Y, 2024, 32 cTp.

Pabouas mporpamma npegHa3HaueHa i NPEnoJaBaHus JUCUUIUIMHBL  4acTH , popMupyemoit
y4acTHUKaMU 00pa30BaTeNIbHbIX OTHOIICHUH OCHOBHOM 00pa30BaTeIbHON MIPOrpaMMBI
CTYACHTaM OYHOM, 3204HON U OYHO-3209HOH (popM 00yUeHHS 1O HAIPABJICHUIO TIOJTOTOBKU
38.04.04 'ocymapcTBEHHOE M MyHUILIMTIAJIBLHOE YIIPaBJICHUE.

Pabouas mporpamma coctaBiieHa ¢ yueToM ¢eiepaaIbHOro TOCYAapCTBEHHOTO
00pa3oBaTeNbHOIO CTaHIAPTa BBICIIET0 00pa30BaHUs 110 HAIpaBICHUIO oAroToBKU 38.04.04
«["ocynapcTBEHHOE U MYHUILIMIIAJIBHOE YIIPaBICHUE», YTBEPKIECHHOIO ITpUKa3oM MuHHUCTEpCTBa
obpazoBanus u Hayku Poccuiickoit @eaepannu ot 13.08.2020 Ne 1000(3apeructpupoBato B
Muntocte Poccuu 28.08.2020 N 59530).
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IPOEKTHUPOBAHUIO U IPYTUM BUAAM CaMOCTOSITEIbHON paboThI
8. MarepuanbHO-TEXHUYECKOE 00ECTICUCHHUE TUCIIUTLITUHBI
9/ TlpunoxxeHs

1.eab u 3a1a4M OCBOCHUS IMCHMILINHBI
Ileab Kypca COCTOUT B M3YYE€HUHU KOHIIETITYya IbHBIX OCHOB U TEXHOJOTHUI
MaKCHMAJIBHOTO HCIIOJIb30BaHUsI COOCTBEHHBIX BO3MOKHOCTEH PYKOBOIUTENS, COZHATEIIEHOM
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yIpaBJICHUH TEUEHHEM CBOETO BPEMEHH U IPEO/I0JICHUN BHEITHUX OOCTOSATEIBCTB KaK Ha
paboTe, Tak B JIMYHOM KU3HHU.
3amaum kypca:
- 3HAKOMCTBO CTYZECHTOB C OCOOEHHOCTSIMH YIIPaBJIEHUSI CBOUM BPEMEHEM;
- (hopMupoBaHEe HABBIKOB TUIAHUPOBAHMS BDEMEHU W MIPUHSATHS PEIICHUI;
- (hpopMupoBaHNE HABBIKOB IPOEKTUPOBAHUS OPraHU3allMOHHbBIX ACHCTBUI.
2.Mecto aucuumiuebl B cTpykrype OIIOIT BO
Jucuunnnza «llepcoHanbHbI MEHEIKMEHT» OTHOCUTCS K 4acTH, popMupyeMoil ydacCTHUKaMHU
00pa30BaTeNbHBIX OTHOIIEHUH Yy4eOHOTO IMKJIA TUCIHUILINH IPU MOITOTOBKE MarucTpoB.
N3yueHue qucuuIuIMHbL (GOPMUPYET 3HAHUS 110 OCHOBHBIM BUAAM AEATEIbHOCTH KBaTH(PUKALIU-
OHHOM XapaKTEPUCTUKHU 110 HarpaBieHHo noarotosku 38.04.04 —"ocynapcTBeHHOE U
MYHUIUNaIbHOE yipasieHue. [Iporpamma pazpaboraHa ¢ OpueHTaLUEH Ha CYILEeCTBYOLIHMA
POCCHIICKHIA OTBIT B 00J1aCTH TOCYIapCTBEHHOT'O M MYHHIIUIIAIBHOTO YIIPABJICHUS , a TAKKE
TEOPHIO U NPAKTUKY 3apyOeKHOTO OIbITA.
3. TpeGoBaHus K pe3yJIbTaTaM OCBOCHHS JAUCHHUILINHBI
B pe3ynbprare n3ydeHus IUCLUMILIMHBI CTYICHTHI JOJKHBI:
3HATh:
- KaK YIpaBJIsiTh CBOCH JTUYHOM JEJIOBOM Kapbepoi;
- Kak ynpasJsiTb COOCTBEHHBIM BPEMEHEM;
- Kak [IJJaHMpOBaTh CBOU Ji€JIa U IPUHUMATh KOHKPETHBIE PELLECHUS;
- KOrja, Kak U KOMY JI€JIeTMPOBaTh MOJHOMOYHS;
- KaK OpraHu3oBaTh CBOE paboyee MECTO U PALlMOHAIM3UPOBATH COOCTBEHHBIN TPY/I.
yMeTh:

- BBICTYHNATbh MyOJIMYHO, TOTOBUTH U MPOBOAUTH UHIUBUAYAIIbHYIO Oeceny;

- IPOBOJUTH JIEIOBbIE IEPETOBOPHI, COBEIIAHNUS;

- MOAJEPKHUBATh U MOBBIIATH CBOIO Pa00TOCIIOCOOHOCTh U KOHTPOJIMPOBAThH PE3YJIbTAThI
COOCTBEHHOM J€ATENBHOCTH.

BJIAJIeTh:

- HaBbIKAMHU OpTaHU3aUH U MOAJIEPKKH CBSI3€H C IEIIOBBIMU IMAPTHEPAMU;

- HaBbIKAMH KOMMYHHKAIIUU B MEKJIMYHOCTHON M MEXKYJIBTYPHOH Cpee.

[Ipouecc n3yueHus: AUCUUIIIMHBI HAIIPaBJIeH HAa (OPMUPOBAHUE SJIEMEHTOB CIIEIYIOIINX
komnereHMi B coorserctBun ¢ ®I'OC BO u OITOII BO no naHHOMY HanpaBiIeHHUIO
MOJTOTOBKHU:

VYK-6 CriocobeH orpeeniiTh 1 peaTn30BbIBaTh IPUOPUTETHI COOCTBEHHOM EATEILHOCTH U
CIIOCOOBI €€ COBEPILIEHCTBOBAHMS HA OCHOBE CAMOOLIEHKH;

VK-6.2 [IpoBoauT peduiekcrio cBoel AeATeNIbHOCTU U pa3padaThiBaeT CIIOCOOBI ee
COBEpUICHCTBOBAHMUS.

4. Copep:kaHue ¥ CTPYKTYpPa AUCHUILIUHBI
Tabmuua 1. Conepxanue aucuuriiuabl «IlepcoHanbHBIN MEHEIKMEHTY, IEpPEeUeHb
OLIEHOYHBIX CPEICTB U KOHTPOJIUPYEMBIX KOMIIETEHIINN

Conepxanue paszena Kon
Ne KoHTposin | HanmenoBanu
pasn Hanwenosanne pyemoit € OILICHOYHOTO
paznena
ela KOMITETEH | CpeJICTBa
197051
1 Bsenenune. VYK-6; Jomaraee
CymHocTs 1 [TonsTHE "MepcoHaNbHBII VK-6.2 3a7jaHue,
CoZIepKaHne MEHEIKMEHT", ero 11eJIb U HaIlNCaHUE
IIEPCOHAIILHOT'O byaknmn. TexHuKa MepCoOHATBHOTO pedepara, scce,
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MEHEIPKMEHTa MEHE/DKMEHTA: IPUEMBI, METOBI, KOJUTIOKBUYM,
JIOCTUTAaEMBbIN PE3yJIbTaT. peuienne
MopenupoBaHue CUCTEMBI CUTYallMOHHBIX
MEPCOHAIILHOTO MEHEKMEHTA. 3a/1a4
CylHOCTb 1€STENbHOCTU
MeHekepa. Kinaccudukanus
TpeOOBaHMIi K PYKOBOJASILIEMY
nepcoHainy. Moaenb KauecTB co-
BPEMEHHOI'0 MEHEKEPA.
YK-6; Homarnee
OC0oOEHHOCTH YIPaBIEHYECKOTO YK-6.2 3a/laHue,
Tpyaa. CoctaB ynpaBjIeHYECKOrO Hanucanue
VYipaBieHuecKkuit nepcoHaina. Tpynosas pedepara, acce,
TPYZ U €10 JEATENBLHOCTD YEJIOBEKA KaK OOBEKT KOJUIOKBHUYM,
OpraHu3anus. CUCTEMATUYECKUX HAYIHBIX PCIICHUC
uccienoannii CylHOCTh HAyYHOU CHTYallHOHHBIX
opranuzauuu Tpyzaa. [IpuHImns 3ama4
Hay4yHOM OpraHu3aluuu Tpy/a.
Pa3Butre Hayk 0 panlMOHaIbHON
OpraHu3aluu Tpyaa.
[IpencraBurenu npmwxenus HOT B
Poccuu: A K. I'actes, I1.M.
Kepxenues. Cranosnenne HOT 3a
py6exxom. Pazpaborku HOT u
ynpasienus @.Tennopa, I'.Popnaa,
®. I'mnbOepra, I'. OMepcona,
A.@aitons. [IpuHIune! moucka
pPE3EPBOB B YIIPABJICHUMU.
Jlomarinee
VYIpaBiieHUe JTUYHON | 3HayeHHe TOCTAHOBKH IIENeil. VK-6; 3aJlaHue,
Kapbepoit Llenu cOOCTBEHHOTO Pa3BUTHUS VK-6.2 HaIMCaHHe
pykoBoaurens. TexHomorus pedepara, 3cce,
noucka neneii. opmynupoBka KOJIJIOKBUYM,
nenei. [locaemoBaTenbHOCTD peueHue
OIIPEACIICHNS, YTBEPKICHHUE, CUTYallMOHHBIX
MIPUBEJICHHUE B ACHCTBUE LIEIIH. 3a1a4
BpemenHo# psia 11 Hax 0K ICHUS
JIMYHBIX Hejiel. bajanc TMYHEBIX
YCIIEXOB U HEyJlau.
DopMyIHpOBaHUE LIENIEH.
JInynble enu yenoBeka,
BCTYIHBIIETO B YIIPABICHYECKYIO
OPraHu3alMIO.
[TnanupoBanme YK-6; Jomarmaee
Kapbepsl Camomapketunr. ®yHKIMU VK-6.2 3a/1aHHE,
HAIHMCAHUE

MapkeTuHra. [IpuuuHsl,
00yCIIOBIMBAIOIINE YPOBEHb
MPUTS3aHUIN YEJIOBEKA B TPYAOBOM
JESITeIbHOCTH: BO3PAcCT, MOJI,
o0Opa3oBaHue, COIMATBLHO-
HKOHOMUYECKUH CTATyC TUYHOCTH.
Ynpasienue npodeccuoHanbHOM

pedepara, acce,
KOJUIOKBUYM, T
pelieHne
CHUTYaIMOHHBIX
3a71a4




Kapbepoil. CTauu 1eJI0BOW KU3HU
yenoBeka. BnusHue MTUUHBIX
CITOCOOHOCTEN Ha Kapbepy.
Knaccudukanus nHARBUIYTBHBIX
MIPU3HAKOB, UMEIOIINX 3HAYCHUE
IpU BBIOOpE Kapbephl: YepTHI
xapakrepa, mpohecCHOHAIbHBIC
CKJIOHHOCTH, CHOCOOHOCTH U OIIBIT,
MIPOUCXOKICHUE. DTaIIbI
onpeaeneHus npodeccuoHamTbHON
Kapbephl.

PykoBoauTens u BpeMs. YK-6; Jomarinee

Kinaccudukamus 3arpar pabouero VK-6.2 3a/1aHue,
Bpemst BpeMeHH. MeTo/bl n3ydeHus HarucaHue
PYKOBOIHTEIS U MIPOLIECCOB YIPABIEHUS U 3aTpaT pedepara, scce,
IIPHHLIHIIBL €10 pabouero BpeMeHHU PYKOBOIAUTEIIS. KOJUTOKBUYM,
sdexTHBHOTO Db dexTrBHOE UCTIONB30BAHNE pelieHue
HCIIOb30BAHMS BpemeHu. Ciaraemble SJKOHOMUU CUTYaIlMOHHBIX

pabouero BpemeHu. OCHOBHBIE 3a1a4

npaBuiIa YKOHOMHUH pabodero

BPEMEHH.

YK-6; Jomarnnee
3HaueHue, MeTo1bI IPUHSATHS PEIICHHMIA. YK-6.2 3aJIaHue,
0COOCHHOCTH U [Tpunnun ITapeto kak ocHOBa HaIMCaHUEe
BUJIbI IPMHUMAEMBIX | IIPUHSTHUS COOCTBEHHBIX PEILICHUH. pedepara, occe,
peLieHuin BelsiBIIEHHE IPUOPUTETOB € KOJLIOKBUYM,

nomonibio aHanuza ABB. peIIeHue

Peanuzanus penieHu Ha OCHOBE CUTYallMOHHBIX

MpUHIMIIA Dii3eHxaydpa. 3a1a4

Uctoxu > dpexTuBHOTO YK-6; Homamnee
[InanupoBanue YIPaBJIE€HYECKOIO0 BPEMEHH; VK-6.2 3aJjaHue,
JTUYHON pabOThHI TUTAaHUPOBaHKE, peau3allns IaHa, HarucaHue
PYKOBOIHUTEIIS MOHHUTOPUHT U KOHTPOJIb, pedepara, 3cce,

B3aUMO/JICHCTBUE C IPYTUMHU KOJJIOKBUYM,

moapmu. Crucrema miIaHupOBaHUS pelieHue

JUYHOTO TPyZla PYKOBOJAMUTETIS. CUTYallMOHHBIX

TexHUKa MITAHUPOBAHUS TUIHOTO 3a1a4

BpPEMEHH PYKOBOJUTEINS; CTaIUH

IUTAHUPOBAHUS paboyero JIHs 1o

METOY «AIBITBI», KallEHAAPh

€)KETHEBHUK, HACTOJIbHBIN

KaJIeH/1aph-€KeTHEBHUK,

KOMITBIOTEPHBIE CHCTEMBI

OpTraHM3alluU TPYyAa, TaiM-

MeHemxkep. [1nan u pacnopsinok

paboyero BpeMeH!

OCHOBBI IeTIErUPOBAHMS YK-6; HomarmHee

noaHoMo4nii. OCHOBHEIE II€IU U VK-6.2 3aJlaHue,
JlenerupoBanue CUTYalluu JeNerupOBaHMUs. HanucaHue
TOJTHOMOYHIA [IpenmytiecTBa U HEAOCTATKH pedepara, acce,

JIeJIETUPOBAHUS. KOJJIOKBUYM,

pelieHue




CUTyallUOHHBIX
3aJa4

9 Opranuzarus pabo4nux MecT. YK-6; Jlomamnee
Pa6ouee mecTo u [TpuHIUIEI TAHUPOBKH padbodyero | YK-6.2 3a/1aHHE,
UH(OPMALIUOHHOE Mecra. TpeboBaHus K HaIyCcaHue
obecreueHue PalMOHAIBHOM TIAHUPOBKE pedepara, 3cce,
paboThl MeHeIKeEPa pabouero Mecta. TexHHUECKOE KOJUIOKBUYM,

OCHallleHHe pabouero Mecra. peuenue
Mepornpusrus o CUTYalMOHHBIX
COBEPILIECHCTBOBAHUIO YCIOBUU 3a1a4

Tpyaa. MeTobl pallMOHAIU3ALUKI

JIMYHOTO TPYJA PYKOBOIUTENIS

10 Kommynukaiuu B YK-6; Jlomamnee

pa60Te MCHCIKCPa I/ICKYCCTBO Y66)KI[eHI/I$I. VK-6.2 3aJaHuc,
[TyGnuuHbIEe BBICTYIIICHUS. HallCaHne
TexHuKa BBICTYIUIEHUS, CaMO- pedepara, 3cce,
aHaj3 Ka4eCTBa BBICTYIIJICHUS. KOJUIOKBUYM,
Nmnmx menemxepa. CucteMa peucHue
«[Tabmuk punermH3y. JInaHbIi CUTYallHOHHBIX
CaMOKOHTPOJIb IIpo1iecca 3aJa4
JIEATEIBHOCTH U PE3YIbTATOB.
Kpurepuu onieHku ypoBHs
OpraHu3aluu Tpyaa MEeHEIKepa.
ITokazaTenu SKOHOMHYECKON -
(EeKTUBHOCTH
COBEpLICHCTBOBAHMS HAYYHOU
Opra’Hu3aluy ypaBJIeHYECKOr0
TpyZza.

11 YK-6; Homaraee
JlenoBoe obmieHne. | 3HaYEHHUE JIETOBOTO OOLIECHHS. VK-6.2 3a7iaHue,
3HaueHue IeJI0BOro IToaroroBka u nposeaeHue HalmiuCaHnue
001EeHus nesnoBoit 6ecenpl. [IpaBuia pedepara, 3cce,

MIPOBEAECHUSA ITEPETOBOPOB. KOJUIOKBUYM,
HammmonansHble CTUIIN BENCHUS peHICcHue
[IeperoBopoB. Buabl ne10BbIX CATyallMOHHBIX
cosentannii. IlongroToBka n 3ama4
IIPOBEJICHUE JICJIOBBIX COBEIIAHUM.
BcnomorarenbHbie cpencTBa u
o0opyoBaHue Al TPOBEICHHUS
COBEIIIAaHUM.
12 YK-6; Homamnee
Camoopranu3anys 310pOBbs VK-6.2 3aj1aHue,
PaGoTocrocoGHOCT, | PYKOBOIUTENSA. DMOIHOHATBHO- HalncaHne
W JTHYHBIA BOJIEBBIE PE3EPBHI pedepara, 3cce,
CaAMOKOHTPOJIb B paboTOCTIOCOOHOCTH KOJIIOKBUYM,
NeSITeIbHOCTH pykoBoautenst. MoOumu3anus pCHICHUE
MeHeKepa BOJIEBBIX KA4YE€CTB PYKOBOJAUTEIIS. CUTYallMOHHBIX
OMOLMOHAILHLINA TOTEHITAAT 3a1a4

paboTOCIIOCOOHOCTH.
[Tcuxonmoruueckast HOArOTOBKA K
YIIPaBJICHYECKOH IESTEITLHOCTH.
KoHTponp Kak QyHKIUS




CaMOMEHE/KMEHTA: LIEJTN U 3aJa4H.
[Tpuniuns! KoHTpOIIst. CriocoOb
OCYIIECTBIICHHSI KOHTPOJIS Jesi-
TEJIILHOCTH ¥ BPEMEHH.

CprRTypa JAUCHUIIIMHBbI ((Hep(!OHaJ]bHLIﬁ MCHCIKMEHT)

Tabnuma 2. OOmas Tpy10eMKOCTh JUCITUTUTMHBI COCTABIISAET 3 3a4E€THBIX CIMHHIIBI

(108 yaco) OPO
Bun pabotet TpynoeMKOCTh, 4aCOB/3.€e/1.
OO0masi Tpy10eMKOCTh 108/3
AyautopHasi padora: 68
Jexyuu (J1) 34
Ilpaxmuueckue sanamus (113) 34
CamocrosiTesibHas padora: 65
Pedepar (P) 20
CamocTosTeIbHOE U3YUYEHHE Pa3/IesIoB 36
[ToaroroBka u ciaya 3a4era 9
Buja utoroBoro KoHTpoJIsi (3a4er) 3a4eT

300

Bun pabotst TpymoemMKoCTh, 4acoB/3.€]1.
OO0masi Tpy10eMKOCTH 108/3
AynuTopHas padora: 6
Jexyuu (J1) 2
Ilpakmuuecxue 3auamus (113) 4
CamocrosiTesibHasA padoTa: 98
Pedepar (P) 20
CamocTosTeTbHOE U3YUYEHHE Pa3/IeNIoB 78
IToaroroBka m cimaua 3adera 4
Bua uTorosoro KOHTpoJIA (3a4er) 3a4er

0390

Bun paGotsr TpymoemMKoCThb, 4acoB/3.€/1.
O0mas Tpy10eMKOCTh 108/3

AynurTopHas padora: 34

Jlexyuu (J1) 10

Ipaxmuueckue 3anamus (113) 24

CamocrosiTesibHas padora: 65

Pedepar (P) 20

CaMocCTOATEIbHOE N3YUYEHUE PA3/IEIIOB 45

IToaroroska u ciaua 3adera 9




Bun pabotsr TpynoeMKoCTh, 4acoB/3.e/1.

Buja utoroBoro KoHTpoJIsi (3a4eT) 3a4eT

Taomuia 3 JIeKnnoOHHBIE 3aHATHSA

1. | CymHocTb U cofiep>KaHue NepCOHATLHOI0 MEHEHKMEHTA.
2. | Bpems pyKoBOIUTENSI U NPUHIUIBI €T0 3((PEKTUBHOTO HCIOIb30BAHMUS.
3. | JenerupoBaHue MOJHOMOYHUN.

4. | UckyccTBO yoexaeHusl.

5. | llybnnyHOe BBICTYIUICHHE.

6. | JlemoBoe oOmicHUE.

7. | UMux MeHemKepa.

8. [IpunsiTHE penIeHU O TPUOPUTETAX.

9. | IlnanupoBaHue Kapbepsl.

Tabmuna 4. [Ipaktudeckue 3aHATHS (CEMUHAPHI)
Ne
Tema

paznena

1. CyIHOCTH U co/iepKaHHUEe TEPCOHATBHOTO MEHEKMEHTA
) .Pa3BuTHe Hayku 00 opraHu3zanuu Tpyaa

3. Ormpenenenre KU3HECHHBIX TEJIeH

4. [TnanupoBaHue Kapbepsbl

5 D¢ dexkTrBHOE NCTIOIB30BaHUE BPEMEHU PYKOBOAUTENS
6. [IpuHsATHE pelIeHnil O IPUOPUTETAX

7. [1nanupoBaHue TUYHON pabOTHl PyKOBOJUTENS

8. JenernpoBanue MOJTHOMOYUI

9. Pabouee mecto pykoBouTeNS

10 MeTob1 pariioHaIU3aH JUYHOTO Tpyaa

11 HckycceTBo yoexneHus

12. [TyOnuuHOE BBICTYIIEHUE

13. JlenoBoe oO1eHne

14. CamMoopranusanus 310pOBbsl pyKOBOJUTEIIS.

15. MMk menemxkepa.




Tabmuna 5.JJabopaTopHbie pabOTHI MO AUCHHUILTHHE (HE TPETyCMOTPEHBI)
Tabnuma 6.CaMocTosSTENPHOE U3yUEHHE PA3/IeIOB TUCIIUIUINHBI

Ne
Tema

1. Cranosneane HOT 3a pyOesxom

) O} dexTuBHBIM caMOMapKETUHT

3 VY4er u aHalIn3 UCIIOJIb30BaHUA pabouero BpeMeH!
Nudopmanmonnoe odecrieueHue paboThl MEHEIKEpa

4.

5. Pednekcus cBoeil nesTenbHOCTH U pa3paboTKa MyTel ee COBEPIICHCTBOBAHUS

6. Pe3epBbl paboTOCTIOCOOHOCTH PYKOBOAUTES

7. [TocTpoenue kapbepbl

5. OneHo4yHble MaTepUAJIbI VISl TEKYIIEro H py0e;KHOr0 KOHTPOJIsS yCIIeBaeMOCTH 1
NPOMEKYTOUHOM aTTecTalNu

KoneunbiMu pe3ynbTaTaMy 0CBOGHUS TPOTPAMMBbI TUCITUTUIUHBI SIBIISIOTCS
c(hOpMUPOBAHHBIE KOTHUTUBHBIC JICCKPHUIITOPHI «3HATHY, KYMEThY, «BJIAJICThY», PACIIHCAHHEIC 110
OTJIeTbHBIM KOMIIETeHIUAM. POPMUPOBAHUE ITUX JIECKPUIITOPOB MPOUCXOIUT B TEUEHUE BCETO
ceMecTpa TI0 dTaraM B paMKax pa3InIHOTO BUJA 3aHATHI U CAMOCTOSITEIILHON paOOTHI.

B xo/e n3yueHus: AUCHMILTUHBI TPETyCMATPUBAIOTCS MeKYyUWUil, PyOexcHblii KOHMPOb
U RPOMENCYMOYUHAA AammeCmayus.

5.1. Ouenounvie mamepuanvl 014 meKyuyezo KOHmMpoaa. Lleno mexyueco KOHmMpos —
OILIEHKa Pe3yJIbTaTOB Pa0OTHI B CEMECTPE U 0OecIeueHne CBOEBPEMEHHOW 00paTHON CBSI3H, IS
KOppeKuuu o0yueHus, akTHBU3AIUN CaMOCTOSTENIbHOM paboThl oOydaromerocs. O0beKToM
TEKYIIETr0 KOHTPOJIS SBISIFOTCS KOHKPETU3HUPOBAHHBIC PE3YIbTaThl 00y4ueHUs (yaeOHbIC
JOCTHKEHHS) 110 TUCIUTUINHE

Texkyuwjuit KOHmpOoJIb YCIIEBAEMOCTH 00ECTIEUNBACT OIICHUBAHUE X0/Ia OCBOCHUS
TUCIUIIIMHBL «[lepcoHaNbHBIN MEHEKMEHT» U BKIIFOYAET: OTBETHI HA TEOPETUUYECKHE BOMIPOCHI
Ha MPAKTHYECKOM 3aHATHH, PEIICHUE MPAKTUYSCKUX 3a/1a4 M BBITIOJHEHUE 33/ IaHUN Ha
MPAKTUYECKOM 3aHATHUHU, CAMOCTOSATEIHHOE BBIITOJIHEHNE MHIUBHUTyaTbHBIX JOMAIIHUX 3aJaHHA
C OTYETOM (3aIUTOM) B yCTAaHOBJIEHHBIN CPOK, HaMMcaHue pedepaTos.

OreHka KayecTBa MOATOTOBKH Ha OCHOBAHUH BBITMOJTHEHHBIX 33/JaHUH BelIeTCs
npenogaBarenieM (¢ 00Cy)ICHUEM Pe3yJIbTaTOB), OBl HAUMCIISIOTCS B 3aBUCUMOCTH OT
CJIOHOCTH 3aJJaHUSI.

5.1.1.0uyenounvie mamepuanvt 0na camocmosameibHoil padomel 00yuarOuezoca
(cumyayuonnuwie 3a0auu)( konmpoaupyemwvie kKomnemenyuu YK-6 ; YK-6.2).

[TepedyeHb THIMOBBIX 3a/1a4 JUISI CAMOCTOSATEIIEHOW PaboThl c(hOPMUPOBAH B COOTBETCTBUU C

TEMATHUKOHN MPAKTHUECKUX 3aHATUH 1o quctuiuinHae «[lepcoHambHbI MEHEIKMEHTY.

CUTYALMOHHAS 3ATAYA 1 ITo poay nestensHocTH Bam yacto npuxoautcst 6eceioBathb
no Tenedony. Ha 3To yXoIuT oueHb MHOTO ciiye0HOro BpeMeHH. Bbl permmnu nepeaars
(GYHKIIMIO OTBETOB Ha JI€JIOBbIE 3BOHKU CBOEMY MOMOIIHUKY. [Ipy 3TOM cyliecTByeT 0macHOCTh
TOT0, YTO IMOMOIIHUK HEIOCTaTOYHO OIBITEH B TOM, YTOOBI Pa3IMYUTh BAXKHYIO U
BTOPOCTETICHHYIO HH(POPMAIIHIO.

Bonpocwi:1. Kak Bel noctynure?2. Kakyro nHpoOpMaIuio cuuTaTh BaXKHOM, a KaKyko
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BTOPOCTETIEHHOM?

CUTYALHUOHHASA 3AJTAYA 2 Bebl yacto 3amevaete, 4To, X0Ts Bbl Bcerga HacCTpOEHbI
CIIymath cobeceqHIKa BHUMATEIIbHO, MHOTIa CMBICI TOTO, YTO XOUeT cKa3aTh Bamr mapTHep,
yckoiib3aeT oT Bac, u Bbl moHuMaeTte ero cioBa coBceM B IpyroM KoHTekcTe. M3-3a aToro B
nocleHee BpeMs Bl TOMYyCTHIIN HEKOTOPBIC OIMOKHU B padoTe.

Bonpocwi:1. B ueMm MOXKeT 3akiItouaTbCs puunHa HenmoHumanus? 2. Yro Bam Hy)xHO
OPEANPUHATD JUIs N30€KaHHsT OIINO0K?

CUTYALNOHHAS 3AJAYA 3 Brl B TeueHHE paboyeii HeleIu HEOTHOKPATHO MBITAIUCH
JIO3BOHUTHCS JI0 AUPEKTOPA OJTHOW (PUPMBI, HO €ro He OBLIO Ha MECTe, a €ro CEeKpeTaph,
OUYEBUHO, HEAKKYPAaTHO MH(GOPMHUPOBAJIA €T0 O MOCTYMAIOIINX 3BOHKAX.

Bonpocwi:1. Kak Bel moctpoute 6eceny ¢ Heil B cinenyronuii pa3?2. Uro Bel npeanpumere,
4yTOOBI CBA3aThCs ¢ Bamum naptaepom?

CUTYALHHUOHHAS 3AJAYA 4 Bbl 10/KHBI BRICTYIIUTH C JIOKJIAA0M O IIPOJIEIaHHOM
paboTe nepej KojuleraMy Ha MpeanpusTHi. Bol 3HaeTe, 4TO BBICTYHAETe B YUCIIE MOCIEAHUX U
YTO MHOTHE U3 MPUCYTCTBYIOIINX MPUOITH3UTEIHLHO 3HAKOMEBI C TeM, 0 4eM Brl OyzeTe roBOpuUTh.
[ToaToMy BenmKa BEpOSTHOCTb, YTO OYAYT clymiaTh Bac HeBHUMATENbHO, BECTU TOCTOPOHHUE
pasroBOpHI U T. 1.

Bonpoc: Yto Bbl npeanpumMute A TOro, YT00BI 3aBOEBATh BHUMaHKUE ayAuTOpun 1 Bare
BBICTYIUIEHUE BCEM IIOHPABUIIOCH?

CUTYALNOHHAS 3ATAYA 5 Bel BefeTe neperoBopsl, 1 Bann naptHep yrBepkaaer
He4uTo, 0e3yciIoBHO omnOo4HOoe, ¢ Baieil Touku 3peHusi, 1 HenpueMJeMoe JJis peleHus
JTAHHOM MpO06JIEMBI.

Bonpocwr: 1. YUem MokeT ObITh BbI3BaHO Takoe oTHoIIeHue naptHepa? 2. Kak Bel moBenere
ce0s B LEAX penieHus mpo0aIemMbl?

CUTYALHUOHHAS 3ATAYA 6 Bbl ycTaHOBWIIM KOHTAKT C ATIOHCKOM (PUPMOH, C KOTOpOit
XOTHUTE 3aKJIIOYUTH 10roBop. Bac npurinamaroT B SlnoHKI0, BCTPEYarOT KaK caMmoro JOpororo
rocTs, IpeuIaraloT OOMIMPHYIO MPOrpaMMy pa3BJeueHul ¢ 00e10M B I0pOrOM pecTopaHe, a
KOI'Zla JeJI0 JOXOAUT A0 IEPEroBOPOB, SAMOHIIBI IPOCAT MOA0XKAATH apy AHel. M motom
JIOBOJIBHO MPOJOJIKUTEIFHOE BpeMs coo01atoT BaM o nmeproguuecky BO3SHUKAOIIUX
3aTpyJHEHUSAX.

Bonpocwi:1. Uem MoxeT ObITh BBI3BAHO Takoe OTHoIIeHHE napTHepoB?2. Kak Brl moBenere
cebs?

CUTYALUOHHAS 3ATAYA 7 Bac HejaBHO Ha3HAUUIIU PYKOBOJIUTEIEM TPYAOBOTO
KOJIJIEKTHBA, B KOTOPOM BBl HECKOJIBKO JIeT OBbIIHN psiIoBBIM cOTpyAHUKOM. Ha 8 yacoB 15 MunyT
Bbl BeI3BaM Kk ce6e B KaOMHET MOAYMHEHHOTO ISl BBISICHEHUS IIPUYHH €r0 YacThIX OMO3/1aHuil
Ha paboTy, HO caMH HEOKUIAAHHO omo3jau Ha 15 MunyT. IloqunHEHHBI ke npuIen BOBpeMs U
*naet Bac.

Bonpoc:Kak Bsl noctpoute 6eceny npu Bcrpeue ¢ HUM?

CUTYALUOHHASA 3AJAYA 8 Brl — Menemxep ¢hupmbl 1 Bam npeacTosT neperoBopsl,
OuYeHb BaXkHbIE JUIs Bac, ¢ mpencraBureneM Apyroi (UpMBI 10 MOBOTY 3aKIIOYEHHUs JOTOBOpa.
B nauane 6ecenpl Bol BuanTe, 4TO Balll MapTHEP HACTPOEH OJIaroXesaTelbHO U TOITOMY
HMOLIMOHAIBHO «PACIIHCHIBAETE» EMY BCE IIPEUMYyIlecTBa Ballero ¢ HUM COTpyIHUYECTBA,
conpoBoxaas Bamy peus sHepruunbsiMu sxecramu. Ho 3arem Bol oTmMedaeTe, yTo mapTHep
IIPUHUMAET «3aKpBITYIO» 103y — CKPELIMBAET PYKH Ha TPYIH U, BHICKA3bIBAsl CBOE MHEHHUE 110
JTAaHHOMY BOIIpoCy, u3beraet cMoTpeTs BaM B rnasa.

Bonpocwi:1. Uto o3navaeT naHHas no3a?2. KakoBa MOXeT ObITh MPUYMHA TAKOTO OBEJCHUS
naptHepa? 3. Kakue nerictBus Bl npennpumere?

CUTYAILMOHHAS 3ATAYA 9 Bgi 3HaeTe — 151 TOTO, YTOOBI B )KU3HH JIOCTUYD YETrO-
1100, HYHO PEryJIsspHO IPUKIIAIbIBATh YCUIINS U IIOCTOSHHO MOBBIIATh CBOM
npodeccronanusM. Ho exenneBHast pyTHHa yOUBAET BCAKOE JKEIaHUE TPYIUTHCS U

CaMOCOBEPIIIEHCTBOBATHCA. Bonpocwei: 1. Uto Bl cnenaer, 4To0b1
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3aCTaBUTH ce0sl €XKETHEBHO, IIOCTOSHHO paboTaTh? 2. I'1e MOKHO HAHTH pe3epBhI s
MOBBIICHHUS TBOPYECKOIO NOTEHIAaa?

CUTYALIMOHHAS 3ATAYA 10 VY Bac nanpsikeHHBINH pabounii JeHb, Bel MHOTO
ceNanu, HO emle OOoJIbIIe MPEACTOUT clieiaTh. Bbl BbIIEIUIN HEMHOTO BPEMEHH ISl OTAbIXA, HO
npuiien Bam nogunHeHHbIH, KOTOPOMY CPOYHO HYXHA MTOMOIIb B PEHICHUH MPOOJIEM JINYHOTO
xapaktepa. Bonpoc: Kaxk Bbl noctynute B JaHHOW CUTyaluu?

Kpumepuu popmuposanusn ouenok no 3a0aHuam 0aa camoCcmoamenbHou pabomst cmyoenma
(cumyayuonnvle 3a0auu):

«omauyrnoy (3 Oama) - oOydaromuics moka3an NIyOOKHe 3HaHWs MaTepraa 1mo
MOCTaBJICHHBIM BOIIPOCAM, TPaMOTHO, JIOTUYHO €T0 U3JIaraeT, CTPYKTYPUPOBAT U ACTATU3HPOBAT
uHpopMalnio, n30eras PoOCTOro MNOBTOPEHHs MH(GOPMAIMK U3 TEKCTa, HH(pOpMaIus
Ipe/ICTaBIIeHA B IepepadOTaHHOM BHJIE.

«xopowioy (2 6anna) - 00yJarouuiicst TBEpI0 3HAET MaTepuai, TPaMOTHO €ro U3JiaraeT, He
JIOITYCKAeT CYIICCTBEHHBIX HETOYHOCTEH B MPOIIECCE PEIICHUS 32124,

«yooenemeopumenvHoy (16amn) - oOyyaromuiicss IMeeT 3HaHUS OCHOBHOT'O MaTepHara 1o
MOCTABJICHHBIM BOIIPOCaM, HO HE YCBOHJI €T0 JCTAJICH, TOITYCKAET OT/ICIbHBIC HETOYHOCTH TIPU
pELLIEHUH 33/a4;

«HeyoosnemeopumenvHoy (MeHee 1 6amna) — 00yJaronuiics 1omyckaeT rpyobie
OLIMOKH B OTBETE Ha MOCTABJICHHBIE BOIIPOCHI U MPH PEILICHHUH.

5.1.2.  Ouenounvie mamepuanvt 0s 6bINOJIHEHUA pehepamos (KORmpoaupyemole
komnemenyuu: YK-6 ; YK-6.2 ).

Tembl pedeparos:
O06o0011eHMe OTbITa Pa3BUTHS HAYYHOM opraHu3aunuu Tpyaa B Poccun.
O0600611eH1E OMbITa Pa3BUTHSI HAYUYHOM OpraHu3aluu Tpya 3a pyoexxom.
Pa3pabotka oOmmx TpeboBaHUN K CUCTEME NEPCOHATIEHOTO MEHEKMEHTA.
OcBoeHue HOBOM pabOThI U afanTanys B TPYy10BOM KOJUIEKTHBE.
AHanu3z (hakTopoB, BAMSIONIUX HA CaMOYIpaBJICHUE JIMYHOM Kapbepoil MeHeKepa.
AHnanu3 noreps pabovero BpeMeHHu U pa3paboTka pekoMeHaui 1mno 3¢pHeKTuBHOMY
MCIIOJIb30BAaHUIO TPyZAa MEHEKEpa.
7. PouieBast CTpyKTypa Tpylia MEHEKEpA.
8. Metoab! BBIPAaOOTKH U MPUHATHS YIIPABICHUECKUX PELICHUN O TPUOPUTETAM.
9. Pa3pabotka pekoMeHanui mo 3QpheKTUBHOMY JeIeTUPOBAHUIO TIOTHOMOYHUH.
10. MudopmaronHoe obecriedeHne Tpya MeHeKepa.
11. Pekomenaanuu 1o npoBEICHUIO U MOJTOTOBKE MEPETOBOPOB.
12. Metoas! hopMHpPOBaHUs COOCTBEHHOT'O UMHJIKAa MEHEKepa.
13. Camono3nanue u GopMUPOBaHNE )KU3HEHHON TTO3UIIIH.
14. Ponb pedekcuut B MOCTPOSHUH KU3HEHHBIX IJIAHOB.
15. Pa3zpaboTka npakTHUECKUX PEKOMEHIAIH [0 cCaMOOPIraHU3aIlK 3/10POBbs MEHEKEpa.
16. Pa3paboTka TEXHOJIOTMH TOMCKA U MOTy4YeHHsI pabOThI.

A

Kpumepuu ouenxu peghepama:

«omauunoy (3 6amna) CTaBUTCS, €CITU BBITIOJHEHBI BCE TPEOOBAaHUSI K HAITUCAHUIO H
3amuTe pedepara: 0603HaueHa npodiaemMa U 000CHOBaHA e€ aKTyalbHOCTb, CAeTIaH KPaTKUil
aHaJIU3 PA3IUYHBIX TOYEK 3PEHHSI HA pAaCCMaTPUBAEMYIO MTPOOJIEMY U JIOTUYHO M3JI0KEHA
coOCTBeHHAas TO3UIHS, CHOPMYIUPOBAHBI BBIBOJIBI, TEMA PACKPBITA TIOTHOCTHIO, BBIACPKAH
00beM, cobOIr0IeHBI TPeOOBaHMSI K BHENITHEMY O(DOPMIICHUIO, TaHBI MPABWIILHBIEC OTBETHI Ha
JOTIOTHUTEIbHBIC BOTPOCHL. OOyJarOImUACs IPOSBUI HHHIIMATHBY, TBOPUECKHA MOIXO/,
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CHOCOOHOCTH K BBIITOJHEHUIO CIIOKHBIX 33/1aHUH, OpraHU3alMOHHBIE ClIOCOOHOCTH. OTMeuaeTcs
CHOCOOHOCTh K MyOJIMYHOM KOMMYHHUKAIMU. JlokyMeHTanus npecrasieHa B cpok. [lonHocThIO
odopmiieHa B COOTBETCTBUH C TPEOOBAHUSIMHU

«xopowoy (2 6amia) — BBITIOJHEHB OCHOBHBIE TPeOOBaHUS K pedepary u ero 3amure
BBITIOJIHEHBI, HO TIPH 3TOM JIOMYIIEHBI HEA0YETH. B 4acTHOCTH, UMEIOTCS HETOYHOCTHU B
U3JI0KEHNU MaTepuaia; OTCYTCTBYET JIOTHYECKasl [TOCIe10BaTEIbHOCTb B CYXKACHUAX; HE
BhIJIEpXKaH 00BEM pedepaTa; UMEIOTCS YITYIIEHUs! B 0(OPMIICHUH; Ha JIOTIOJHUTEIIbHBIC
BOIIPOCHI ITPU 3aLIUTE AaHbl HEMOIHbIE OTBEThI. OOyyarouMiics JOCTATOUHO MOJHO, HO 0e3
WHHUIMATHBBI M TBOPYECKUX HAXOJOK BBITIOJIHUI BO3JI0OKEHHBIE Ha HETO 331a4n. JloKyMeHTaIus
IpeJCTaBIeHa JOCTATOYHO MIOJHO U B CPOK, HO C HEKOTOPBIMH HEA0PAOOTKaMuU

«yoosnemseopumenvHoy (1 6a1) — IMEIOTCS CYIIECTBEHHBIE OTCTYILICHHS OT
TpeboBaHull Kk pedeprupoBaHmio. B yacTHOCTH, TeMa OCBEIEHA JIMIIb YACTUYHO; JOIYIIEHBI
(daxTHueckue ommOKU B coiepKaHuH pedepara Win Ipu OTBETE HA TOTIOJHUTENILHBIE BOIIPOCHL;
BO BpeMsI 3alUTHI OTCYTCTBYET BbIBOJ. O0yJaromuiics BHIIOIHUI OOJIBIIYIO YaCTh
BO3JIO)KEHHOW Ha HEro paboThl. JlomyIeHb! CyIecTBEHHbIE OTCTYIIIeHH. JJoKyMeHTanus ciana
CO 3HAYMUTENbHBIM Ono3ganueM (6osuee Hepenn). OTCYTCTBYIOT OTJENIbHbIE ()PArMEHTHI.

«Heyoosnemeopumenvroy (MeHee 0 6ay10B) — TeMa pedepaTa He PacKphITa,
oOHapy’KUBaeTcs CyLUIECTBEHHOE HelOHMMaHue npoodsiembl. OOyyaromuiicss He BBIOJIHUI CBOU
3aJ1a4d WM BBITTOJHUII JIMIIb OT/ICJIbHBIC HECYIIECTBEHHbIE MOpy4YeHHs. JJoKkyMeHTaus He
c/laHa.

5.1.3. Ouenounvie mamepuansvl 011 6bINONHEHUA Icce (KOHMPOTIUPYemble

komnemenyuu: YK-6 ; YK-6.2).

IIpuMepHBIE TEMBI 3cce:

1.CoBpeMeHHast KOHIIETILUS IEPCOHAIILHOTO MEHEKMEHTA.

2.IlepcoHanbHBI MEHEI)KMEHT KaK CUCTEMA.

3.ITpaBuna 3¢ peKTUBHOIO CAMOMapKETHHTa

4.CaMOMEHEKMEHT U TIOCTaHOBKA I1EJIH.

5.ITeperoBopsl Kak crocod pasperieHus: KOH()IMKTOB.

6.Ctunu BeIeHUs IEPErOBOPOB.

7.IlpaBuna yctHOro ooMeHa uHpopMaIien.

8. D dexTuBHOE NENErNpOBaHNE MOTHOMOYHUH.

9. mux MeHemxkepa.

10.9¢hexTuBHBIN CAMOKOHTPOJIB 3J0POBbsSI MEHEKEpPa.

11. IlucemenHbI 00MeH HH(OpMaIel B OpraHu3allMOHHON Cpejie.

Kpumepuu oyenxu scce

«omauyHoy (3 Ganna) CTaBUTCS, €CITU 00YYaIOIIHIICs MPOSIBUII HMHUITUATHBY, TBOPUECKUI
MOJIXO/T, CIIOCOOHOCTH K BBITIOJTHEHUIO CIIOKHBIX 3aJIaHUH, OPraHu3alMOHHbBIE CTIOCOOHOCTH.
OtmedaeTrcss CHOCOOHOCTH K MyOIMYHON KOMMYHHUKAIMU. JJOKyMEHTaIMs IPEICTaBICHA B CPOK.
[TomHOCTBIO OpOpPMIIEHA B COOTBETCTBUH C TPEOOBAHUSIMH.

«xopoutoy (2_6anna) — o0y4aronuiicst T0CTaTOYHO MOJTHO, HO 0€3 MHUIIMATHUBEI U
TBOPUYECKUX HAXOJIOK BBHIMOJTHIII BO3JIOKEHHBIC Ha HETO 3a/1aur. JlOKyMeHTAIUs Tpe/ICTaBlIeHa
JIOCTATOYHO TOJTHO M B CPOK, HO C HEKOTOPBIMH HEJIOpabOTKaMHU.

«yoosremsopumenvroy (16amt) — 00yJaroIUiics: BEIMOIHUI OOJBITYIO YacTh
BO3JIO’KEHHOM Ha HETO paboThl. JlOMyIIEeHbI CYIIeCTBEHHBIE OTCTYIUICHUS. JlIOKyMEHTAIHs cllaHa
CO 3HAYUTENIBHBIM Oro3anueM (0osee Heaenn). OTCYTCTBYIOT OTIEIbHBIC ()parMeHTHI.

«Heyoosnemeopumenvroy (0 0annoB) — 00y4arONIUIiCsS HEe BBITTOIHUII CBOU 3a7a4d WIH
BBITIOJTHIJI JIMIIb OT/ICTBHBIC HECYIIECTBEHHBIC IOPYICHHUS.

5.2. Oyenounvie mamepuansl ons pyoexcnozo KOHmpoaa. PyoedicHviti KOHMPOb
OCYIIECTBIIIETCS IO 00JIee WIIM MEHEE CAaMOCTOSTEIILHBIM pa3JiesiaM — ydeOHbIM MOTYJISIM Kypca U
MPOBOAMTCS M0 OKOHYAHUY U3YYCHUS MaTepuaia MOJIYJIsl B 3apaHee yCTAaHOBIEHHOE BPEMs.
PyGexxHBIl KOHTPOJIb TIPOBOAUTCS C TIETHIO ONPEICICHUS KaueCcTBa YCBOCHHUS MaTepraa
yueOHOTro MOJyJIs B I1eJIOM. B TedueHne cemecTpa MPOBOAUTCS Mpu MAKUX KOHMPOIbHbIX
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Meponpuasmusa no 2paguxy.

B kauectBe hopM pyOSIKHOTO KOHTPOJISI MOYKHO MCIIOL30BaTh TECTHPOBAaHKE (MUCBMEHHOE
501050 KOMHBIOTepHOG), MMPOBCACHUC KOJUIOKBHUYMA WJIM KOHTPOJIbHBIX pa60T. Brmonnsemeie
pabOTHI TOJDKHBI XPAHUTHCS HA KadeIpe TeYCHUH yueOHOTo To/ia U 110 TPeOOBaHHUAM
MIPEOCTABIIATLCS B YTIPaBICHHE KOHTPOJIS KauecTBa. Ha pyOeKHbIe KOHTPOIbHBIC MEPOTIPUSTHS
PEKOMEH TyeTCsl BRIHOCHTBD BECh ITPOTPAMMHBIN MaTepuall (BCe pa3/elibl) MO JUCIUILTHHE.

5.2.1.0uyenounvie mamepuainsvl: 6ONPOCHL K KONIOKGUYMY NO OUCUUNIUHE
(konmponupyemvie komnemenyuu YK-6 ; VK-6.2 ).
Bonpochl, BLIHOCHMbIE HA KOJIJIOKBHYM:

1. TlonsTHe "mepcoHANBHBIN MEHEKMEHT", ero 11enb 1 GpyHKIuu. TexHuKa nepCcoHaTbHOTO
MEHEIKMEHTA: IPUEMBbI, METO/IbI, JOCTUTaeMbIii pe3ysbTar.

2. CymHOCTb JIeATeNbHOCTH MeHekepa. Kimaccudukanus TpedoBaHuil K pyKOBOISIIIEMY IIEPCOHATY.
Mopenb KauecTB COBPEMEHHOT'O MEHEKEPa.

3. OcobGeHHOCTH yrpaBiIeHUecKoro Tpyaa. CoctaB ympaBlieHIecKOro epconana. TpympoBas
JEeSITeNbHOCTh YeJIOBeKa KaK 0ObEKT CUCTEMAaTUYECKUX HAYYHBIX UCCIIEJOBAHUN

4. IlpuHuunsl Hay4YHOU OpraHu3aluu Tpyzaa. Pa3sBuTue Hayk o palMOHAIBLHOM OpraHU3aluu TPy/a.

5. [IlpencraBurenu nmwxenus HOT B Poccuu: A.K. I'acte, [1.M. Kepxenies.

6. Cranosnenue HOT 3a pyOexom. Pazpaborku HOT u ynpasnenust @.Teitnopa, I'.@opaa, ©.
I'uns6epra, I'. Omepcona, A.Daitons. [IpuHIUIBI TOKCKa PE3EPBOB B YIIPABJICHUU.

7. 3HauyeHue OCTaHOBKH Lieneil. Llean coOCcTBEHHOro pa3BUTHS pyKOBOAUTEIN. TE€XHOIOIUs oucKa
HeJen.

8. CamomapkeTuHr.

9. VYmupasnenue npodeccuoHaNbHON Kapbepoil. CTaguu 1eJI0BOM )KU3HH YeloBeKa. BrusHue TnuHbIX
CIOCOOHOCTEH Ha Kapbepy.

10. Orans! onpeaeneHus NpodhecCHOHATbHON Kaphephl.

11. PykoBonutens u BpeMs. Kinaccudukanus 3arpar pabouero BpeMeHu. MeTo bl U3y4eHust
MIPOILIECCOB YIPABJICHHUS U 3aTpaT pabouero BpeMeHH PYKOBOJUTEINS.

12. D¢ dexTuBHOE Hcnoab30BaHKE BpeMeHH. Ciaraemble 5KOHOMUHU padouero BpemeHu. OCHOBHbBIE
MpaBUJIa YKOHOMUHU pabovero BpeMeHH.

13. Meronp! npunsitusa pemenuid. [Tpunnun [lapeTo kak ocHOBa IPUHATHS COOCTBEHHBIX PELLICHHH.

14. BrisiBneHne npuopuTETOB ¢ MOMOIIIbI0 aHanu3a ABB. Peanu3zaius pemeHunii Ha OCHOBE IPUHIIUTIA
Diizenxayspa.

15. CucreMa ruiaHupOBaHUS JTJUYHOTO TPy pyKOBOAUTEN . TeXHHUKA MIIAHUPOBAHUS JTUYHOTO

BPEMEHM PYKOBOJAUTEIS; CTAJANN TUIAHUPOBAHUS pabOyero JIHs M0 METOAY «AJbIIbI», KaJeHAaph

€XEe/THEBHUK, HACTOJIbHBIA KaJIeH1apb-€KE€THEBHUK, KOMITBIOTEPHBIE CUCTEMBI OpTraHU3aLIUU TPY/a,

TaiiM-meHepkep. [Inan u pacropsaok pabodyero BpeMeH!

OcHOBBI i€NIETUPOBaHMsI TOTHOMOYNH. OCHOBHBIE LIETU U CUTYaLlUU JEJIErMPOBAHUS.

[IpenmyriecTBa 1 HEAOCTATKHU JAEJIETUPOBAHMUSL.

Opranusanus padounx mect. [[puHIUIBI IIaHUPOBKH pabouero mecra. TpeboBaHus K

paloHaIbHON IUTAHUPOBKE paboyero mecta. TexHudyeckoe OCHaIleHHEe paboyero Mecra.

MeponpusiTis IO COBEPIICHCTBOBAHUIO YCIOBHM Tpyaa. MeToasl palioHANIN3alUK JTUYHOTO

TpyJa pyKOBOJIUTEIS

18. UckyccTBo yoexnenus. [Iyonudnpie BrICTYIICHHS. TeXHUKA BBICTYIUICHUS, CAMOAHAIIN3 KauecTBa
BBICTYIUICHHUS.

19. 3nauenue genoBoro obmeHus. [IoAroToBKa U MpoBeIeHUE AeT0BOI Oecebl.

20. 3navenue nenoBoro odmeHus. [loaroroBka u nmposeaenue nenoBoit 6ecenpl. [IpaBuia
IIpOBeJIEHUS NIeperoBopoB. HaloHaabHble CTHIIN BEAECHUS IEPETOBOPOB.

21. Bunp! nenoBbix coBemanuid. [IoAroToBKa U MpoBeICHHE JIETTOBBIX COBEIAaHUH.
BcnomorarensHbie cpeacTBa M 000pyA0BaHHE ISl IPOBEICHHS COBEIAHUIA.
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Kpumepuu ¢hopmuposanusa oyenok (oyenusanus) ycmuozo onpoca

VY CTHBIN OoMpoC SABSETCS OJHUM M3 OCHOBHBIX CITOCOOOB yuéTa 3HaHHI 00y4aroIerocs
1o pucuuIuinee «llepcoHanbHbI MEeHEKMEHT». Pa3BEPHYTBIN OTBET CTYIEHTA JOJIKEH
IPEICTaBIATh COOOM CBA3HOE, JTIOTMYECKH [TOCIIEI0BATENbHOE COOOIIECHUE Ha 3a/laHHYI0 TEMY,
[IOKa3bIBaTh €70 YMEHHUE NPUMEHSATH OLIPEICTICHMUSL.

B pezynomame npogedenus Konnokeuyma odyuaiouie2ocsa oyeHuearomces no

cnedyruenl wkane:

3 fanna cTaBUTCA, €CITU OO YJAFOIITHIACS:

1) moJNHO M3NaraeT U3y4eHHbIA MaTepua, 1aéT MPaBUILHOE OMPEACIICHHOE
9KOHOMHUYECKUX MTOHSTUH;

2) o0HapyXHBaeT MOHMMAHHUE MaTeprasa, MOKeT 000CHOBATH CBOM CYKJICHUS,
IPUMEHHUTD 3HAHUS Ha IPAKTUKE, IPUBECTH HEOOXOJUMBbIE TPUMEPHI HE TOJIBKO I10
y4€OHHUKY, HO U CAMOCTOSITEIbHO COCTABJICHHBIE;

3) wu3naraeT MaTepuall IOCIEJ0BATEIBHO U IPABUIBHO C TOUKU 3PEHUSI HOPM
JUTEPATYPHOTO fA3BIKA.

2 panna, cTaBUTCA, €CIIU 00yJaroLMiica aéT OTBET, YIOBJIECTBOPSIOIINNA TEM XKe
TpeOoBaHUAM, uTO U i 6aiia «1», Ho monmyckaer 1-2 omuOKH, KOTOpBIE CaM K€ UCIPABIISET, U
1-2 HegouéTa B OCIIEA0BATENLHOCTH U S3bIKOBOM O()OPMIIEHUH M3J1araeMoro.

1 6ann, craButcs, eciu 00yJaroImuUiicss 0OHapy)KUBAET 3HAHUE U TIOHMMAaHUE OCHOBHBIX
HOJIOKEHUH TaHHOU TeMBI, HO:

1) wu3naraer Matepuall HEMOJIHO U JOIYCKAET HETOUHOCTH B OIIPEJICIICHUN TOHSTHIA;

2) He yMeeT JOCTaTOYHO INIyOOKO U JI0Ka3aTebHO 000CHOBATH CBOU CYX/IEHUS U
IIPUBECTU CBOU MPUMEPBHI;

3) wu3naraeT MaTepuall HeMocCleA0BaTeIbHO U JIOIYCKAeT OIIUOKH B S3bIKOBOM
0hOpMIICHUN H3JIaraeMoro.

0 6annoe, craButcs, eciii o0yJaroImuiicss OOHapyXHBaeT He3HaHHE OOJIbLIEeH YacTH

COOTBETCTBYIOILIETO pa3jelsia H3y4aeMoro Marepuaia, J10InycKkaeT omuoOKu B HOpMyIHpPOBKE.
Ha xomnnokBuyMme 3a1aercst 2 BoIpoca, MaKCUMalIbHOE KOJIMYEeCTBO HaOpaHHbIX
6am1oB — 6.

5.3 Ouenounvie mamepuanwt 013 npomexcymounoit ammecmavuu. [lenvio
NPOMENHCYMOYHBIX ammecmayuii o TUCUUIUINHE SBISETCS OLEHKa KauecTBa OCBOCHUS
JUCLUTUIMHBI 00y4YaroIUMHUCH.

[TpomexyTouHas aTTecTalus MpeIHa3HayeHa JIIsl OObEKTUBHOTO MOATBEPKACHUS U
OLIEHUBAHMI JOCTUTHYTHIX PE3yJbTaTOB 00YUEHHUs NIOCIE 3aBEPIICHHS U3YUYEHUS TUCIUITIIMHBI.
OcyiecTBisieTcs B KOHLIE CEMECTpa U NMPeACTaBIsAeT COO0N HTOTOBYIO OLIEHKY 3HAHUI 110
qucuumuinHe «llepcoHanbHbI MEHEIKMEHT» B BUJIE IPOBEACHUS 3a4eTa.

[TpomexyTouHasi aTTecTalus MOXKET IPOBOAUTHCS B YCTHOM, MUCbMEHHOM opme, U B
¢dopme TectupoBanus. Ha mpoMexyToOUHYIO aTTecTaluio oTBoguTcs 10 30 6amios.

5.3.1 OueHouyHBIE MaTepUaIbI: BOIIPOCHI K 3a4eTy (KOHTpoJIupyeMble komrnereHun YK-6 ;
YK-6.2).
Bonpockl, BBIHOCHMBIE HA 324€T:
1. CyurHocTh U 3HaYeHHE pallioHaIbHON OpraHU3allK YIPaBJIECHUYECKOro TPY/Ia.
2. OCHOBHBIE IPUHIUIIBI IONCKA PE3EPBOB B YIIPABJICHUH.
3. OcHOBHBIE KauecTBa, HEOOXOIMMBIE COBpEeMEHHOMY MeHekepy. [lorsTue
"mepcoHaIbHBIN MEHEKMEHT "
4. @yHKIMYU NEPCOHAITBHOTO MEHEDKMEHTA.
5. TexHMKa NEPCOHAIBLHOIO MEHEPKMEHTA: "TIPUEMBI", METO/IBI.
6. CylHOCTh M 3HaY€HHE TOCTaHOBKU I1eJIeH.
7. Texnosorus noucka uenei. [locnenoBaTeaIbHOCTh ONPENEIICHUS, YTBEPKICHHUE,
IIPUBENICHUE B ICUCTBUE LIEIIH.
8. CaMOMapKeTHHT.
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9. ®yHKIMM CaMOMAapKETUHTA.

10. Cramuu genoBOM KU3HU YEIOBEKA.

11. Knaccudukanus MHIUBHyaTbHBIX TPU3HAKOB, UMEIOIINX 3HAUCHHE MIPU BBIOOpE
Kapbephl.

12. Apanrtanus B KOJUIGKTUBE: CYIIHOCTb, 11€JH, 3aa4H.

13. Dtanbl, npaBuiia npouecca akTUBHOM aJlalTalluH.

14. PykoBoauTenp U BpeMs: CYIIHOCTh, 3HAUEHHE.

15. Meroab! u3y4eHus MPOLECCOB YIPABICHUS U 3aTpaT paboyero BpeMeHH.

16. DddexTrBHOE HCTIONB30BaHUE BpeMeHU. Marpulia ynpaBieHHsI BpeMEHEM.

17. TlousTue opranuzanuu padoudero mecta. [IpuHIMIBI IUIAHUPOBKYU paboOYero MecTa.

18. TpebGoBaHus K parioHAILHOMN IJIAHUPOBKE pabovero Mecra.

19. MeponpusaTus 0 COBEPIICHCTBOBAHUIO YCIOBUH Tpy/a.

20. CrocoObl yrpaBieHHs COOSCETHUKOM.

21. OcHOBHBIE NTpaBUJIa B UCKYCCTBE YOCKICHHUS.

22. Metonbl ¥ BUIIBI yOSIKICHUS.

23. CyuiHoCTh ¥ 3HaY€HHE JIEIOBOTO OOIICHHS.

24. TloarotoBka u mpoBeneHUE Jer0Bo Oecepl. [IpaBuia mpoBeneHus IEPEerOBOPOB.

25. lenecoobpa3HOCTh MPOBeEHUS ACIOBBIX COBelaHUi. Buabl coopanuii u
COBELIaHUM.

26. llonstue nmuxa MmeHemxepa. CoCTaBIAIOIINE YACTH UMHJIKA.

27. IlpaBuia BHENIHEW NPUBJIEKATEIbHOCTH.

28. llonsrue nenoBoro stukera. [IpaBuiia nenoBoro sTHkeTa.

29. CyuiHocTs, 3Ha4eHHE OpraHu3aluu npesenranuil. [IpaBuna nposenexus
MpEe3CHTAIHH.

30. Kontpoius kak GyHKIHS IEPCOHATHHOTO MEHEDKMEHTA: IIEJTH, 3a1a4H.
[TonsiTvie KOHTPOJIA.

31. IlpuHUUOBI KOHTPOJISL.

Kpumepuu gpopmuposanusn oyenox no npomexdcymounoi ammecmayuu:

«3aumenoy C PaBoOM HE NPUCYTCTBOBAThH HA 3a4YeTe MOIy4atoT 00yJyaroIuecs, KOTopble
CBOOOJHO OPUEHTHUPYIOTCS B MaTepHralie U HabuparoT B cemectpe 61-70 Gaios.

«aumenoy (36-61 Oann) nmomyyaroT 00yyaronMecs, KOTOpble OTHOCUTENIBHO MOJTHO
OpPUEHTHUPYIOTCS B MaTepuaie, OTBevaroT 0e3 3aTpyAHEHUH, JOMYyCKalOT HE3HAYUTEIbHOE
KOJINYECTBO OINOOK.

«He 3aumenoy (36-60) momydaroT 00y4aromuecs, KOTOpble JOMYCKAalOT 3HAUUTEIbHbIE
omnOku. OOyyaromuicss UMeeT JIMIIb HadyalbHYIO CTENIEHb OPUEHTALIMU B MaTepuale.

Kpurepuu oniennBanus copMynupoBaHbl B cOOTBETCTBUH ¢ [Ipuiioskenusimu 2 u 3.
6.Memoouueckue mamepuainsl, onpedenaroujue npouedypvl OUeHUAHUA 3HAHUIL, YMEHUIl,
HA6bIK06 U (U1) Onvima 0eamenbHOCmu

MaxkcumansHast cymma (100 6amtoB), Habupaemasi CTyICHTOM I10 TUCIHUIIIMHE BKIIOYAeT
JIBE COCTaBJISIOLIHE:

—  nepesas cocmasaaouwas — OLEHKa PEryIsipHOCTH, CBOEBPEMEHHOCTH U KauecTBa
BBITIOJIHEHUS! CTYJICHTOM Y4eOHOM paboThl MO U3yYEHUIO JUCHUIUIMHBI B TEUCHHE epuoJia
W3Yy4YeHUS TUCITUTUIMHBI (CeMecTpa, MIIM HECKOJIBKUX CeMeCTpoB) (cymMma — He Oosiee 70 6ayioB).
Banel, xapakTepu3yonue ycrneBaeMocTh CTyIeHTa 110 TUCIMITIIMHE, HAOUPAIOTCS UM B TEUCHHE
BCEro nepuoja 00y4eHus 3a U3y4eHHe OTAEIbHBIX TEM U BBINOJIHEHHE OTAEIbHBIX BUI0B PaloT.

—  emopas cocmaenanwas — OL€HKa 3HaHUH CTYAEHTA [0 pe3yJbTaTaM MPOMEKYTOUHON
attecranuu (He 6onee 30 —6ansoB).

KputepueMm onieHKH ypoBHS c(hOPMUPOBAHHOCTH KOMIIETEHIIMN B paMKax y4yeOHOI
JUCHUILINHEL «]lepcoHalIbHBII MEHEKMEHT)» SBIISIETCS 3a4ET.

OO0muit 6am1 TeKymero u pyoeKHOTO KOHTPOJIS CKIIAIBIBAETCS U3 CIICYIONTNX
COCTaBJISIOLIUX NTPUIIOKEHHE 2.
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L]envio npomesicymounvix ammecmayuii 0 TUCUUIUIMHE SBIISETCS OLIEHKA KayecTBa
OCBOEHUS AUCLUILTUHBI 00y4alOIIUMUCS.
Kpumepuu oyenxu xauecmea oceoenus oucyunaunvl (Ilpunoscenue)

Tumnossie 3aganus, odbecneunBaronie GopmupoBanne kommnereHmin YK-6 ; YK-6.2

MIPEICTABJICHBI B TAOIHIIE 7.

Tabauya 7. Peynomamul 0céoenus yuedOHol OUCYUNTUHDBL, NOJJIeMHcaujue RPoeepKe

Pes3ynomamut 00yuenus
(Kkomnemenuuu)

Ochognvie nokazamenu
OyeHKu
pe3yiomamos 0oyyenus

Buowt ouyenounozo
Mamepuana,
obecneuusarujue
dopmuposanue komnemenyui

YK-6 CniocobeH onpenensits u
pealIn30BBIBATH IPUOPUTETHI
COOCTBEHHOM JE€SATEILHOCTH U
CIIOCOOBI €€
COBEPIICHCTBOBAHHMS Ha
OCHOBE CaMOOILIEHKH;

YK-6.2 IIpoBoaut pediekcuro
CBOEH JIEITENHHOCTH U
pas3pabarbiBaeT CIIOCOOBI e
COBEpPIIICHCTBOBAHHUS.

3uamo:

- OCHOBBI camomno3HaHusi U | TuroBble OIlEHOYHBIE

camoaHaim3a B | MaTepHAIIbI JUIsl YCTHOTO

npodeccuoHanbHOM ormpoca: BOIPOCHI K

JIeSATEeIbHOCTH; KOJUIOKBUYMY (pazoer
5.2.1;NoNel;2;3:7:;8;9 um.o.);
TUTIOBBIC TECTOBBIC 3/ IaHUS
(pazoen 5.2.1;NeNel-9 um.o.),
IIPUMEPHBIE TEMBI ICCE (pazoen
5.1.3;NoNe3;4,8,9:10);
TUTIOBBIC OIICHOYHBIC
MaTepuaibl K 3a4eTy (pazoen
5.3.1;NoNe2;6,7;:8 ;10u m.o.)

Ymems:

- UCHONB30BaTh mpueMbl H | OTCHOYHBIC MaTePUANTBI JIJIS

METOJIbI CcaMoOaHallu3a U | CAMOCTOSITENIbHOM pabOTHI:

CaMOTIO3HAHUS B | IPUMEPHBIC TeMBI pedepaToB

npodeccuoHaNbHOM (pazmen 5.1.2;NoNed;5:6;13;14);

JIESITEIIBHOCTH; CUTYaIlMOHHBIC 3a71a9H (pa3aen
5.1.1.;NeNel-10)

Bnaoems:

— HaBBIKAaMH DPa3pabOTKU
CII0CO00B
COBepHIeHCTBOBaHI/Iﬂ
CaMOIIO3HAHUS CaMOaHaInu3a
B MPOeCCUOHATBHOU
JIEATETLHOCTH

OreHOUHBIE MaTepHUaIbI A
CaMOCTOSITENILHOM pabOThI:
IPUMEpPHBIE TEMBI pedepaToB
(pazmen 5.1.2;NeNe4;5:6;13;14);
CUTYallMOHHBIE 3a/1a4H (pa3aen
5.1.1.;NeNel-10)

Takxum 00pa3om, BEITIOJTHEHHE TUTIOBBIX 33JaHUI, IPECTABICHHBIX B pa3zene 5

«O11eHOYHBbIE MaTePUAITBI IS TEKYIIETO U PYyOEKHOTO KOHTPOJIST YCTIEBAEMOCTH 1

MIPOMEKYTOUYHOM aTTECTAIMI TMO3BOJIUT 00ECTICUUTh:
YK-6 CriocobeH onpenensiTh ¥ peaJTu30BbIBaTh MPUOPUTETH COOCTBEHHOM JEATEILHOCTH U CTIOCOOBI
€€ COBEPILIECHCTBOBAHMS HA OCHOBE CAMOOIICHKY;
YK-6.2 IlpoBoauTt pediiekcuto cBoei AesTETFHOCTH B pa3padaThIBAET CIIOCOOBI €

COBCPUICHCTBOBAHUS.

7. YueOHO-MeTOANYECKOE 00ecIeueHne JUCIUILIHHBI.
7.1 OcHoBHas1 JIuTEpaTypAa:
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1. Pe3nuk C.JI. IlepcoHaibHBIN MEHEIKMEHT B PUCYHKAX, CXEMaX U ONPEICICHUIX
[DnexTpoHHBIi pecypc]: yaeoHOoe mocodue/ Pesnuk C./[1., Ueme3oB U.C.— DieKkTpoH.
TEeKCTOBbIE JaHHble.— M.: Pycaiinc, 2016.— 257 ¢.— Pexum nocryna:
http://www.iprbookshop.ru/61638.html.— 3BC «IPRbooks»

2. Pesnuk C./., [Tepconanpubiii MmernemkMenT. Yueonuk / C.[l. Pesnuk, @.E.

Vnanos, C.H. Cokonos, B.B. bonnapenxo - [lensza: U3n-so [II'ACA, 2011. 564 c.

7.2 lonoJIHUTEIbHASI JIUTEpaTypa:

1. Aunpeesa B.U. [lenonpoussozactso. / B.1. Auapeesa - M.: AO "buznec-mkosna", 2009.

2.boitnenn T. Kak ynyqmmts ynpasieHue opranusamnueii: [locodue mis pykoBoaurtens. /
T.Boiinenn - M.: Uuadpa-M, 2010.

3..Bepmmuropa E.E. Menemkment: Yue6. mocodue. / E.E. Bepmmuropa - M.: Uadpa-M,
2009.

4.I'mymenko E.B. Teopus ynpasnenus: Yue0. kypc. / E.B. I'mymenko - M.: BecTHuk,
2003.

5.Eropmn A.JL. Yupasiaenue nepconanom. / Eropmun A.JI. - H. Hosropoa: HUMB,
2002.

6. Kopo6xo, B. U. Teopust ynpapnenus : yaebHoe nocodue A CTyJJ€HTOB BY30B,
oOyJarouxcs 1o cnenuagbHocTu «['ocy1apcTBEHHOE U MYHULIMTIATIBHOE YIIPaBIECHUEY,
«MenemxmenT opranm3anuny» / B. . Kopooko. — M. : KOHUTU-JIAHA, 2017. — 383 c. —
ISBN 978-5-238-01483-8. — TekcT : 3eKTpoHHbIH // DneKkTpoHHO-O0nbmmoreunas cucrema [IPR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/81695.html

7. Tlapaxuna, B. H. Camomenemkment : yueoHoe nocodue / B. H. Tlapaxuna, B. U.
Ilepos, 1O. P. bonaapenko ; nox penakuueit B. H. Ilapaxuna, B. U. [lepoB. — M. :
MockoBcKkuii rocyapcTBeHHbIN yHUBepcuteT uMeHu M.B. JlomoHocoBa, 2012. — 368 c. —
ISBN 978-5-211-06254-2. — TekcT : 3eKTpOHHbIH // DneKTpoHHO-O0nbnuoreynas cucrema [PR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/13157.html

8. Xposenko A.T. CamomenemxmenT./ A. T. Xponenko - M.: DxoHomuka, 2000.

9. Hunununa .A. TexHonorus caMopa3BUTHUSI MeHekepa: Yuel. mocodue./ A.
[Mumuauaa - OMmck, 2010.

7.3 HHTepHeT-pecypcbl

[Ipu u3yyeHnH TUCHUIUIMHBI 00yYaroUMCs MTOJIE3HO MOJIb30BATHCS CIEAYIOIUMU
WHTepHeT — pecypcamu:

—  00wue ungopmayuonnsle, CnpasoUHbvle U NOUCKOGbLE:
1. OBC Jlans: https://e.Janbook.com
2.Cnpasoynas npaBoBas cucreMa «Koncynbrantllmtoc». URL: http://www. consultant.ru
3.CnpaBounas  mnpaBoBasg cucremMa «lapant» (B cBobogHom  goctyme).  URL:
http://www.garant.ru;
4.CnpaBouynasi mpaBoBas cucrema «Pedepent» (B cBobogHom  goctyme). URL:
https://www.referent.ru/

- cogpemenHble npoheccuonanpre 6azvl OAHHBIX:

Ne | HaumenoBanue | Kparkasi xapakTepucTuka Anpec caiita
1/ | 3J1eKTPOHHOT0
I | pecypca
Hayunas DneKTpoHHass OMOIMOTEKAa HAYIHBIX http://elibrary.ru
3JIeKTPOHHAS MyOJIMKAIUi - MOJIHOTEKCTOBBIE BEPCUU
OudJmorexka oko110 4000 nHOCTpaHHBIX 1 3900
(HOb PO®UN) | oTeUECTBEHHBIX HAYYHBIX KYPHAJIOB,
pedepatsl myommkanuii 20 ThICSY
YKYpPHAJIOB, a TaKKe onucanus 1,5 MIH.
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http://www.iprbookshop.ru/63478.html
https://e.lanbook.com/
http://www.garant.ru/
https://www.referent.ru/
http://elibrary.ru/

3apyOCIKHBIX M POCCUHUCKHIX
JIACCEepPTALUH.

2800 poccuiicKux KypHaJioB Ha
0E3B0O3ME3THOM OCHOBE

Bba3a nannbix | HamuonanbHas uHGOpMaIOHHO- http://elibrary.ru
Science Index | ananmuTHuecKast cCHCTEMA,
(PUHILY) aKKyMyJupytomas 6o1ee 6 MILITHOHOB

MyOIMKAIUi POCCUICKUX aBTOPOB, a
TaKXke HHPOopMaIHo 00 X IIUTUPOBAHUH
u3 6onee 4500 pocCUICKUX JKYPHAJIOB.

— Kpome mozo odyuaroujuecs mozym 60CnoO16308ambCsA UHbIMU
npogheccuonanbHbIMU ROUCKOBLIMU CUCHIEMAMU:
l..www.azps.ru (CTaTbu, TECTbI, TPEHUHTH 10 TICUXOJIOTUHN);
2..www.bookap.narod.ru/biblio/biblio.html (ccbuiky Ha TeMaTHYECKHUE CAUTHI TIO TICUXOJIOTHH )
3.. www.psy-files.ru (cOOpHUK NICUXOIOTHYECKHUX CTATEH, TECTOB).

7.4 Memoouueckue pekomenoayuu no uszyuenuio oucyuniunsl «Ilepconanvhoiii
MeHeOHCMEHM) 0N 00YHaAIOUUXCA

[Ipuctynas Kk U3y4eHHUIO0 TUCIUILIMHBI, 00y4aromeMycs HEOOX0AUMO 03HAKOMHUTHCS C
TEMaTUYECKHUM TUIAHOM 3aHSITHH, CIUCKOM PEKOMEHI0BaHHOM yueOHOU nuTeparypsl. Ciemayer
VSICHUTD MOCJIEIOBATEILHOCTD BBHITIOTHEHUS HHIUBUIYaIbHBIX YUEOHBIX 3aJaHUil, 3aHECTH B
CBOIO pabOouyIO TETPab TEMBbI U CPOKH MPOBEICHUS CEMUHAPOB, HATMCAHUS YYCOHBIX U
TBOpUYECKUX padoT. [Ipu n3ydeHnn AUCUUIITMHBI 00yUYaIOIUECs BBIOIHSIIOT CIEAYIOIHIE
3a/IaHMS: U3YYAIOT PEKOMEHIOBAaHHYIO YUEOHYIO M HAYYHYIO JIUTEPATYPY; MUIIYT KOHTPOJIbHBIC
paboThl, TOTOBST JOKIA/Ibl U COOOIIEHHUS K MPAKTUUYECKUM 3aHSITHIM; BBIIOJIHIIOT
CaMOCTOSITEIIbHBIE TBOPUECKUE PA0OThI, YUaCTBYIOT B BBITIOJHEHUH NMPAKTUUECKUX 3aaHH.
YpoBeHb U TTyOMHA YCBOSHUS AUCHUIIIMHBI 3aBUCAT OT aKTUBHOM M CHCTEMaTHYeCKON paboThI
Ha JICKIUSX, U3YYCHHS] PEKOMEHI0BAHHOM JIUTEPATYPHhI, BHITOJTHEHUS! KOHTPOJIBHBIX
MUCHhMEHHBIX 33/IaHUN

Kypc nzyuaercs Ha nekiusx, ceMUHapax, Ipu CaMOCTOSTEIbHON U HHAUBUIYaTbHOMN
pabote oOyvarommxcs. OOyJaromuics 1 MOJIHOTO OCBOSHHS MaTepHala JOKEeH He
MPOITYCKATh 3aHATUS U aKTUBHO y4aCTBOBATh B Y4eOHOM Iporiecce. JIeKIMn BKIIIOYArOT BCe
TEMBI 1 OCHOBHBIE BOIIPOCHI TEOPUHU U MPAKTUKH CTpaxoBaHUs. J{1s MakcUMalbHOMI
3¢ (PEKTUBHOCTH N3YUEHUST HEOOXOAMMO MOCTOSTHHO BECTH KOHCIIEKT JIEKIIUMA, 3HATh
PEKOMEHIyEMYIO IIPENOJaBaTeNeM JIUTEPATYPY, MO3BOJISAIONLYIO JOTOJHUTH 3HAHUS U JIy4Ille
MOATOTOBUTHCS K CEMHUHAPCKUM 3aHITHSIM.

B cooTBeTcTBHY ¢ Y4EOHBIM IJIAHOM Ha KXKAYIO TEMY BBIIEIEHO HEOOX0AUMOE
KOJMYECTBO YACOB MPAKTUUYECKHUX 3aHATHH, KOTOPBIE MMPOBOISITCS B COOTBETCTBUU C BOTIPOCAMHU,
PEKOMEHIOBAaHHBIMU K U3YYCHHIO 110 ONpeaeNieHHbIM TeMaM. O0yJaroniuecst T0KHBI
PETYISIPHO TOTOBUTHCS K CEMUHAPCKHUM 3aHATHUSIM M YIaCTBOBATh B 00CYXJEHUU BOIIPOCOB. [1pu
MOATOTOBKE K 3aHATUSM CIIEAYET PYKOBOJICTBOBATHCS KOHCIIEKTOM JIEKIIMI U PEKOMEHI0BaHHOM
auTeparypoi. TeMaTHuyecKuil miIaH JUCIUTIINHBI, yIeOHO-METOIMUECKIE MaTePUAITbl, a TAKKE
CIIUCOK PEKOMEH0OBAaHHOM TUTEPaTyphl IPUBEACHEI B paboyeil mporpamme

B xoze n3ydeHust TUCIUIUIMHBI 00 yJaIOIIHICS UMEET BO3MOKHOCTH ITOJITOTOBUTH
pedepar 1o BEIOpaHHOM 13 MPeANIoKeHHOro B Paboueli mporpaMMe criicka Teme. BeICTyrieHue
C JIOKJIaJIoM 10 pedepaTy B TpymIe IpOBOIUTCS B (hopMe TPEe3eHTAIUN C UCTIOJIH30BAaHUEM
MYJIbTUMEIUNHON TEXHUKHU.

Memoouueckue pexomenoayuu npu padome HAO KOHCNEKMOM 80 8peMs NPOBEOEHU JIeKUUU

B mporiecce NeKIMOHHBIX 3aHATHH 11e1eCO00pa3HO KOHCTIEKTHPOBATh YUeOHBII
Matepuai. [[jist 5Toro UCmoab3yroTes O0IIHe U YTBEPAUBIITHECS B IPAKTUKE TIPABUIIA, U TTPUEMBI
KOHCIIEKTUPOBAHMS JICKIU:

KoncnektupoBanue JIEKIMA BEAETCA B CIIENUAIBHO OTBEACHHOM ISl 3TOTO TETPaIH,
KaXK/]IbIH JINCT KOTOPOU JIOJIKEH UMETh TMOJISI, Ha KOTOPBIX JENAI0TCs TOMETKH U3
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PEKOMEHIOBAaHHOM JIMTEPATYPBI, JOMOJIHSIIOIUE MaTEpUaJl IPOCIIYIIAHHOW JIEKIIUH, a TAKXKE
MOIYEPKHUBAIOIINE 0COOYIO BAXKHOCTh T€X WJIM UHBIX TEOPETUUECKUX MOTOKEHHH.

[enecooOpa3Ho 3auCHIBATh TEMY U IIaH JIEKIHA, PEKOMEHIYEMYIO JTUTEPATYPY K TEME.
3anucu pa3fenoB JIEKIMH JOJKHBI UMETh 3ar0JIOBKH, [10/13ar0JIOBKU, KpacHbIe CTPOKHU. J{is
BBIACJICHHA pa3acioB, BBIBOOOB, OHpGI[CJICHHfI, OCHOBHBIX I/IZ[GfI MOKHO HUCITIOJIB30BAaTh IBETHLIC
KapaHJamu 1 GpromMacTepsl.

HazBanurle B JICKIOMHA CCBLJIKW Ha IICPBOUCTOYHUKH HAA0 MMTOMCTUTH HA MOJIIX, I-ITO6IJI npu
CaMOCTOSITENIbHOM paboTe HATH U BIKCATh UX. B KOHCHEKTE TOCIIOBHO 3aMCHIBAIOTCS
oTpesieNIeHUs] IOHIATUMN, KaTeTOpuid U 3aKOHOB. OCTaJIbHOE JIOJDKHO OBITH 3aIMCaHO CBOMMU
CJIOBaMH.

KaxxnoMmy cTyaeHTy HEOOXOAMMO BBIPA0OTATh M HCIIOIB30BATh JIOMYCTHMbBIC
COKpaleHus: HanboJiee paclpoOCTPAHEHHBIX TEPMUHOB U MOHSATHUH.

Memoouueckue peKomeHOAUUU NO ROOZOMOEKE K NPAKMUYECKUM 3AHAMUAM

[IpakTuueckue (CEeMUHAPCKHE) 3aHATUS — COCTaBHAs YacTh y4eOHOTO Mmpoliecca,
rpymmoBas popMa 3aHATHIA TPU AKTUBHOM YYaCTHH CTYACHTOB. [IpakTHueckue 3aHIThs
CIOCOOCTBYIOT YIITyOJICHHOMY M3YYEHHIO HarOoJiee CII0KHBIX MPOOJIeM HayKu U CITyKaT
OCHOBHOH ()OPMO¥i MOABEJICHHUS UTOTOB CAMOCTOSITENIbHON paboThl 0Oy4aromuxcs. L{enbro
MPAKTUYECKUX 3aHATUH SABISIETCS YIayOJleHne U 3aKperieHne TEOPETUIECKUX 3HAaHUM,
MOJTYYEHHBIX 00YUJAIONUMUCS HA JICKIUAX U B IPOILIECCE CAMOCTOSITEIILHOTO U3YICHHS YIeOHOTO
MaTepuana, a, cliefloBaTeIbHO, ((OPMUPOBAHKE Y HUX OINPEACICHHBIX YMEHHUI U HABBIKOB.

B X0[4€ MOATrOTOBKH K CCMUHAPCKOMY 3aHATUIO H€O6XOI[I/IMO IMPpOYNTATh KOHCIICKT
JIEKIIUHU, U3YYUTh OCHOBHYIO JIUTEPATypy, 03HAKOMUTHCS C JOTOTHUTEIHLHON JIUTEPATYPOH,
BBITIOJTHHUTD BBIJAHHBIC MPCIIOAABATCIIEM IPAKTHYCCKUC 3aIaHUA. HpI/I 9TOM Y4YCCTb
pPEKOMEHIallMu TperoaaBaress 1 TpeboBaHus mporpammsl. JlopabaTeiBaTh CBOM KOHCIIEKT
JICKITUH, JIeasi B HEM COOTBETCTBYIOIIINE 3aIMCH U3 JIUTEPATYPHI.

XenarenpHO MpH MOATOTOBKE K MPAKTUYECKUM 3aHATHUSAM MO JUCIUILTNHE
OIHOBPCMCHHO MCIIOJIB30BATE HCCKOJIBKO HCTOYHUKOB, PACKPLIBAIOIINX 3a/JaHHBIC BOIIPOCHI.

Ha npakTrueckux 3aHATHSAX 00y4aroIInecs: yuyaTcsi TpaMOTHO U3J1araTh MPoOJIeMbl,
CBO6OI[HO BBICKA3bIBATh CBOU MBICJIM U CYXXJICHHA, paCCMATPUBAIOT CUTyalluH, CHOCO6CTBYIOHII/IC
pa3BUTHIO TTpodeccnoHabHOM KoMrieTeHTHOCTH. ClelyeT UMeTh B BUY, YTO TIOJTOTOBKA K
MPAKTUYCCKOMY 3aHATHUIO 3aBUCUT OT (1)0pr1, MECTa MPOBCACHUA CCMHUHApa, KOHKPETHBIX
3a/laHuil ¥ MOPYYEeHU. ITO MOXKET OBITh HAITUCAHKE JTOKIIA/a, 3cce, pedepara (C MocIe YoM
WX O0CYXKJIEHUEM ), KOJUIOKBUYM.

Memoouueckue pexomeHoauuu no Op2anu3ayuu cCamocmoamenbHoll padomsot

CamocrositensHas padota (o B.W. [lanto «caMoCTOATENbHBIN — YeTTOBEK, MO
CBOM TBepble yOeKICHHUS») OCYIIECTBISAETCS MPH BcexX hopMax 0OydeHHs: OYHON U 3a0UHOM.

CamocrosiTenbHast paboTa 00yqaronuxcs - Crnocod aKTUBHOTO, 1[€JICHAIIPABICHHOTO
MpPUOOpPETEHUs CTYACHTOM HOBBIX ISl HETO 3HAHUW U YMEHUH 0€3 HeTOCPEICTBEHHOTO Y4acTus
B 9TOM TIpoliecca mpenoaBaresnieid. [loBbImeHne pom caMOCTOSTENHFHOM PaOOTHI 00 YJAFOTITIXCSI
[IPY IPOBEICHUU PA3IUYHBIX BHIOB YUYEOHBIX 3aHITHIA MPEAINOIaraer:

—  ONTHMH3ALMIO METO/I0B 00yU€eHNs, BHEAPEHUE B YUEOHBII MPOIecC HOBBIX
TEXHOJIOTUH O6y‘—IeHI/I$I, MOBBIIIAOIIHX MTPOU3BOAUTCIBHOCTE TPYyda NPEogaBaTeiisd, aKTUBHOC
MCIIOJIb30BaHNE MH(POPMAITMOHHBIX TEXHOJIOTHIA, TTO3BOJISIONINX 00YJaroImeMycsl B yI00HOE TS
HEro BpeMsl OCBauBaTh yYeOHbIN MaTepHall;

—  IIHUPOKOE BHEAPEHHE KOMIBIOTEPHU3UPOBAHHOTO TECTUPOBAHUS;

—  COBEpIICHCTBOBAaHWE METOJIUKU MPOBEJCHHS MPAKTUK U HAYYHO-UCCIEI0BATEIbCKON
paboThl 00yUaroIUXCsl, MOCKOJIBKY UMEHHO 3TH BH/JIbI Y4eOHOU paboThl B IEPBYIO OUEpEab
TOTOBST OOYUAIOUINXCS K CAMOCTOSITEIbHOMY BBITTOJIHEHHUIO MTPO(ecCHOHANBHBIX 33/1aY;

- MOACPHU3AIHNIO CUCTEMBI KYPCOBOT'O U AUITIJIOMHOI'O IMIPOCKTUPOBAHUA, KOTOpast
JIOJI’KHA MOBBIIIATEH POJIb CTYJIEHTA B MOA00pe MaTepuana, MoucKe myTel peieHus 3aaauy.

CamocrodTenbHas paboTa NPUBOJUT CTYACHTA K IOJIYYEHHIO HOBOTO 3HAHUS,
YIOPSAOYSHHIO U YTIyOISeHUIO UMEIOIINXCS 3HAaHUHM, (OPMUPOBAHUIO Y HETO
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npodeccHOHATBHBIX HABBIKOB M YMEHUN. CaMoCTOsTeNIbHAs pab0Ta BBIMOIHSACT P (DyHKITHIMA:

—  pa3BUBAIOLIYIO;

—  nH(OPMAIIOHHO-00YYAOIIYIO;

—  OpPHUEHTHUPYIOIIYIO U CTUMYJIHPYIOILYIO;

—  BOCIUTHIBAIOUIYIO;

—  HCCIIE0BATEIbCKYIO.

B pamMkax Kypca BBIIOIHSAIOTCS CIICAYIOIINAE BUIbI CAMOCTOSTEIBHOM paboThI:

1. IIpopabotka yueOHOTO MaTepHuaia (110 KOHCIIEKTaM, Y4eOHOW U HayIHOU
JTUTEpaType);

2. BeolnonHeHne pa3HOYPOBHEBBIX 33/1a4 U 3a/1aHUN;

3. Pabota c Tectamu 1 Bopocamu JijIsl CaMOIIPOBEPKH;

CryneHTaM peKOMEHYeTCsl C CaMOro Hauajla OCBOEHUs Kypca paboTaTth ¢ IUTepaTypoi
U TIpeIIaraeMbIMH 3aJJaHHSIMU B ()OpME MOATOTOBKH K OYE€PETHOMY ayTUTOPHOMY 3aHATHIO.
[Tpu 5TOM aKTyanu3UpyOTCS UMEIOIINECS 3HaHUSA, a TAKKe co3aaeTcs 0a3a Al yCBOCHUs
HOBOTI'0 MaTepuasa, BO3HUKAIOT BOIPOCHI, OTBETHI HA KOTOPBIE CTYEHT MOIY4aeT B ayIUTOPUH.

Heo0xo1muMo OTMETHTD, YTO HEKOTOPBIE 3aaHHUs [IJIsl CAMOCTOSATEIbHONU PabOThI IO
KypCy UMEIOT onpeaeeHHyro crienuuky. Ilpu ocBoeHnn Kypca CTyJIeHT MOKET MOJIb30BaThCS
O0ubImoTeKoi By3a, KOTOpas B MOJIHOM Mepe o0ecreueHa COOTBETCTBYIOIIEH JINTEPaTypOH.
3HAYUTENIbHYIO TIOMOIIIb B IIOATOTOBKE K OYEPETHOMY 3aHATHIO MOXKET OKa3aTh UMEIOIIUICS B
yu4e0HO-METOINYECKOM KOMITJIEKCE KPAaTKU KOHCIIEKT JeKIui. OH e MOXET UCIIOJIb30BaThCs U
JUISL 3aKpeTIEHUs TIOJyYEHHOT0 B ayiuTopun MaTepuana. CamocTosTenpHas paboTa CTyJ€HTOB
peyCMOTPEHa y4eOHBIM TUIAHOM U BBITIOJIHAETCS B 0053aT€ILHOM MOPAIKE. 3aJaHuUs
IPEJIOAKEHBI IO KaXKI0M N3y4aeMOi TeME U MOTYT TOTOBUTHLCS MHAWBUIYaJIbHO UJIU B TPYIIIIE.
[To HEOOXOAUMOCTH CTYJIEHT MOXKET 00palaThCsl 3a KOHCYJIbTallMe! K MPernoaaBaTesio.
BrinonHenue 3a1aHnii KOHTPOJIIMPYETCSI M OLIEHUBAETCS IIPETOJAaBATEIIEM.

JU1g yCIIeHOTo caMOCTOSTENBHOIO N3YUYEHNS MaTepUasa CEroJHs UCIOIb3YTCS
pa3IuYHbIE CpeACTBa 00YUEHHUs, CPeId KOTOPBIX 0c000€ MECTO 3aHUMAIOT HH(POPMAIIMOHHBIE
TEXHOJIOTUH Pa3HOT'0 YPOBHS M HAIIPABJICHHOCTHU: 3JIEKTPOHHBIE YUEOHUKH U KYpPChI JEKIHH,
0a3bl TECTOBBIX 33/1aHUH U 3a7a4. DJIEKTPOHHBINA yUEOHUK MPECTABIAET COOOM MPOrpaMMHOE
CPEICTBO, MTO3BOJISIOIIEE ITPEICTABUTD JJIS U3YUEHUs] TEOPETUUECKUI MaTeprai, OpraHu30BaTh
anpoOHpoBaHUE, TPEHAXK U CAMOCTOATEIbHYIO TBOPUECKYIO padoTy, IOMOTarolee CTyAeHTaM U
IIPENOAABaTENI0 OLICHUTh YPOBEHb 3HAHUI B OIIPENIETICHHON TEMATHKE, a TAKXKE COAEpIKaLLEee
HEOOXOMMYIO CIIPABOYHYIO HH(POPMAIIUIO. DIEKTPOHHBIA YUeOHUK MOXKET HHTETPUPOBATH B
ce0e BO3MOKHOCTH PA3JIMYHBIX MeJarOrnYeCKUX MPOrpaMMHBIX CPEJCTB: 00yJarOLINX
IpOrpaMM, CIIPaBOYHUKOB, YU€OHBIX 0a3 TaHHBIX, TPEHAKEPOB, KOHTPOIUPYIOIIUX IPOrpaMM.

Jlnist ycrenHo! opraHu3aii caMOCTOATENbHOM paboThl Bce aKTUBHEE TPUMEHSIOTCS
pa3zHooOpa3Hble 00pa3oBaTeNbHbIE pecypchl B ceTH MIHTEpHET: crucTeMbl TECTUPOBAHUS 11O
Pa3IMYHBIM 00J1aCTAM, BUPTYyalbHbIE JEKIHH, Ta00paTOpuH, IPH STOM MOJIb30BATEIIO
JIOCTaTOYHO UMETh KOMIIBIOTEP U MOJAKII0UeHue K IHTepHeTy A Toro, 4To0kI CBA3ATHCS C
IIpernoaaBaTeieM, peaTh BHIYUCIUTENBHBIE 3a/1a4U U 110JIy4aTh 3HaHuA. Mcnionp3oBanue cerei
YCUJIMBAET POJIb CAMOCTOATEIbHON pabOThI CTYACHTA U TIO3BOJISIET KapAUHAIBLHBIM 00pa3omM
W3MEHUTh METOJUKY NPENOIaBAHNU.

CTyneHT MOKeT Mojdy4aTh BCE 3a/laHusl U METOANYECKUE yKa3aHuUs 4Yepe3 cepBep, uTo
JIaeT €My BO3MOXKHOCTb ITPUBECTH B COOTBETCTBUE JINUHbIE BO3MOKHOCTH ¢ HEOOXOIUMBIMU JIJIS
BBIMOJIHEHUS paboT Tpyno3arparaMu. CTyI€HT UMEET BO3MOKHOCTh BBIMOIHATH paboTy JoMa
WK B ayauTopuu. bosbiioe BocnuTarenbHOe U 00pa3oBaTeIbHOE 3HAUEHUE B CAMOCTOSATEIbHOM
yueOHOM TpYJe CTy/I€HTa UMEET CaMOKOHTPOJIb. CaMOKOHTPOJIb BO30YXKAA€T U MOAIEPKUBACT
BHUMAaHHE U UHTEPEC, MOBBIIIAET AKTUBHOCTh NaMSTH U MBIIIJICHHS, TIO3BOJISIET CTYAEHTY
CBOEBPEMEHHO OOHAPYKUTh U YCTPAHUTD JOMYIIEHHbIE OIIMOKH U HEAOCTATKH, 0ObEKTHUBHO
OIPEAEIUTh YPOBEHb CBOMX 3HAHUM, IPAKTUUECKUX YMeHul. CaMoe JOCTYyIHOE U POCTOE
CPEICTBO CAaMOKOHTPOJIS C IPUMEHEHHEM NH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH -
3TO Pl TECTOB «On-line», KOTOPBIE MO3BOJIAIOT B PEXKUME PEATbHOTO BPEMEHHU OIPEICIUTh CBOM
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YPOBCHB BJIaACHUA MPCAMCTHBIM MATCPUAJIOM, BBIIBUTH CBOU OIINOKHU U MOJIYYUThb
PEKOMEH/IalH 110 CaMOCOBEPIIEHCTBOBAHUIO.
Memoouueckue pekomenoayuu no pabome ¢ 1umepamypoi

Bcro nmurepatypy MOXKHO pa3/ieIuTh Ha yYeOHUKU U y4eOHbIE 10COOUS, OPUTHHAJIbHBIE
Hay4YHbIe MOHOTpaHUeCKnue UCTOYHUKH, HAyYHbIE MyOIMKauK B IepHOgYecKor neuaTtu. 13
HUX MOYKHO BBIJCIIUTH JIUTEPATYPy OCHOBHYIO (PEKOMEHIYEMYIO), JOMOIHUTENBHYIO U
JUTEpATypy ISl YrIIyOJISeHHOTO U3YYEeHUS AUCIUTLTUHBI.

W3yuenune qUCUUIUIMHEI ClIeyeT HAUYMHATh C yUeOHMKA, IOCKOJIbKY Y4EOHHUK — 3TO
KHUI'a, B KOTOPOU M3JI0KEHBI OCHOBBI HAYYHBIX 3HAHMM 110 OIIPEIEICHHOMY IIPEAMETY B
COOTBETCTBUM C LIEJISIMU U 33jauaMH 00y4€HUs!, yCTaHOBJICHHBIMH IIPOIPaMMOH.

[Tpu pabore ¢ nuTEpaTypOil HEOOXOAUMO YUUTHIBATH, YTO UMEIOTCS PA3IMYHBIC BHIBI
YTEHUS, U KaX/IbIi N3 HUX UCIIOJIb3YEeTCs Ha ONPEEICHHBIX TallaX OCBOCHHs MaTepuaa.

IIpeosapumenvHoe YTEHNE HANIPABICHO HA BBISIBIICHUE B TEKCTE HE3HAKOMBIX TEPMUHOB
U MOMCK MX 3HaU€HHs B CIPABOYHOM JuTeparype. B yacTHOCTH, IPH YTEHUHU YKa3aHHOU
JUTEPaTypbl HEOOXOAUMO MOIPOOHEUIIIMM 00Pa30M aHATU3UPOBATH TOHSTHSL.

Cke03H0€ umenue TIpeiojaracT MpoYTeHue MaTepuaia ot Hayaia 10 koHa. CKBo3Hoe
YTCHUC JIUTCPATYPhI U3 NPUBCACHHOI'O CIIMCKA JA€T BO3MOXHOCTD CTYACHTY C(I)OpMI/IpOBaTI)
CBOJI OCHOBHBIX IOHATHH U3 N3yyaeMoi 006J1acTH U CBOOOHO BIIAJIETh UMH.

Buibopounoe — Ha000poOT, UMEET LIENIbI0 IOUCK U 0TOOp MaTepuana. B pamkax naHHoro
Kypca BBIOOPOYHOE YTEHHUE, KaK CII0COO OCBOEHUS CO/IEPKaHMsl Kypca, I0JIKHO MCII0JIb30BaThCs
IIpU MMOATOTOBKEC K NPAKTHUYCCKHUM 3aHATHUAM 11O COOTBETCTBYIOIIHUM pa3aciiaM.

Ananumuueckoe umenue — 3T0 KPUTHUECKUH pa300p TEKCTa C MOCIEAYIOIIUM €ro
KOHcTIeKTHpoBaHueM. OCBOEHHE yKa3aHHBIX MOHATHH Oynet Hanboinee 3 (HeKTUBHBIM B TOM
cilyyae, eclld IPYU YTEHUH TEKCTOB CTYACHT Oy/eT 3a/aBaTh K ’TUM TEKCTaM BOINPOChl. YacTp u3
3THX BOIPocoB chopmynupoBana B DOC B mepedne BOpocoB st codecenoBanus. [lepeueHp
3THUX BOIIPOCOB OTPAHUYEH, IOATOMY Ba)KHO HE TOJIBKO COJIEpKaHUE BOIIPOCOB, HO CaM IPUHIHI
OCBOCHMUS JIUTCPATYPhI C HOMOIIBIO BOITPOCOB K TEKCTaM.

Lenbto usyyaroujeco uTeHNs ABISAETCA IITyOOKOE U BCECTOPOHHEE IOHUMaHHUE y4eOHOM
uH(popmanuu. EcTh HECKOJIBKO MPHUEMOB U3Y4aOIIEro YTEHHUS:

1. YreHue no aropuTMy npejmnoiaraer pasoueHre nHpopmanuu Ha OJIOKU: Ha3BaHUE;
ABTOP, HICTOYHHUK; OCHOBHAA UACA TCKCTA, (1)21KTH‘I€CKI/II7[ MaTcepHrall; aHAJIN3 TCKCTA ITyTEM
COIOCTABJICHUS UMEIOIUXCS TOYEK 3PEHUs 110 pacCMaTPHUBAaEMbIM BOIIPOCaM; HOBU3HA.

2. TlpuemM MocTaHOBKH BOMPOCOB K TEKCTY UMEET CJICAYIONIUNA aJrOPUTM:

—  MEJICHHO MPOYMTATh TEKCT, CTApasiCh MOHATH CMBICI U3JI0’KEHHOTO;
—  BBIJICJIUTH KJIIOUEBBIE CIIOBA B TEKCTE;
—  TIOCTapaThCsl MMOHSTH OCHOBHBIE UJIEH, TIOJTEKCT U OOIIHI 3aMbICeT aBTOpa.

3. Ilpuem Te3upoBaHUs 3aKIIFOYAETCS B JOPMYIUPOBAHUH TE3UCOB B BUJIE MTOJIOKEHUH,
YTBEPKJICHHI, BBIBOIOB.

K sTomy M0OHO 100aBUTH U MHBIE IPUEMBI: IIpUeM pedepupoBaHus, IpueM
KOMMEHTHPOBAHMUSL.

Baxxnoli cocTasstomnieit 11000T0 COMMIHOTO HAYYHOTO U3/IaHUS SIBJISIETCS CITUCOK
JUTEpaTyphl, HA KOTOPYIO CChUTaeTcs aBTOp. [Ipy BOSHUKHOBEHUH UHTEpeca K Kakoil-To
o0cyXmaeMoli B TeKCTe TpoOIeMe BCera eCTh BO3MOKHOCTh 00PAaTUTHCS K CITHCKY
OTHOCAIIEHcs K Hell muTepaTypsl. B aToM ciiydae Best mpoOiema kak Obl pa3OuBaeTcs Ha
COCTaBJIAIOIINEC YaCTH, KaXKaasd U3 KOTOPBIX MOXKET U3Yy4aTbCAd OTACIIBHO OT APYTHX. HpI/I 3TOM
Ba)XHO HE TePATh U3 BUJIA OOLIMI KOHTEKCT U HE OTPYKaThCs YpE3MEPHO B JIETAIIH, TIOTOMY UTO
TaKUM 00pa30M MOXKHO HE YBUETH TJIABHOTO.

[ToaroToBka K sK3aMeHy J0JKHA TPOBOIUTHCS HA OCHOBE JIEKIIMOHHOTO MaTepuaia,
MaTtcpuralia mpakKTUICCKUX 3aHSTHH ¢ 00513aTENBLHBIM O6paH_[eHI/IeM K OCHOBHBIM y‘-Ie6HI/IKaM 110
KypcCy. DTO MO3BOJINUT UCKIIOYHUTH OIIMOKH B ITIOHUMaHUHU Marcpuajia, 00JIETYUT €T0
OCMBICIICHHE, IPOKOMMEHTHUPYET MaTepual MHOTOYNCICHHBIMH TPUMEPAMHU.

Memoouueckue pekomenoauyuu no HANUCAHUIO pedhepamos

22



Pedepar npencrapnsieT coboii COKpalieHHBIN TIEpecKa3 CoAepKaHUS TIEPBUYHOTO
JIOKYMEHTA (UJTU €r0 YaCTH) C OCHOBHBIMH (PAKTUUYECKUMH CBEJICHUSIMU U BHIBOJAAMH.
Hanwucanue pedepata ncnonb3yercs: B yaeOHOM Mpoliecce By3a B LEJsX IpuoOpeTeHust
CTYJIEHTOM HE00X0IuMOM MpodeccnoHaNbHOM MOATOTOBKH, PA3BUTHSI YMEHHUS U HABBIKOB
CaMOCTOSITEJIbHOTO HAYYHOI'O [TOMCKA: U3yUEHUS JINTEPATYphI 10 BEIOpaHHON TEME, aHAIN3a
Pa3IMYHbIX UCTOYHUKOB M TOUEK 3peHHUs, 0000IeHUsI MaTepuaa, BblIeJICHHs TI1aBHOTO,
dbopmynupoBaHus BBIBOJIOB H T. 1. C MOMOIIBbIO pedepaToB CTYACHT TIy0Ke OCTHTaeT
HauboJee CI0XKHbIE TPOOJIEMBI Kypca, YUUTCS JTAKOHUYHO HU3JIaraTb CBOM MBICIH, TPABUIIBHO
oopmisaTh paboTy, JOKIAABIBATh PE3YIbTaThl CBOETO Tpyaa. [Ipouecc nanucanus pedepara
BKJIIOUYAET: BBIOOP TEMBI; [10100p HOPMATUBHBIX aKTOB, CIICIIUAIBHOMN JINTEPATYPhl U HHBIX
HCTOYHUKOB, UX U3YYECHHUE; COCTABIICHHE TUIaHA; HAITMCAHUE TeKCTa paboThI U ee ohopMIiIeHuE;
yYCTHOE U3J10XKeHHue pedepara.

Pedepatsl numryrest mo HanboJee akTyaabHbIM TeMaM. B HUX Ha OCHOBE TIIATEILHOTO
aHayM3a 1 00001IeHUs] HAYYHOT'0 MaTepuasa COMOCTaBISAIOTCS Pa3IMUHbIE B3Il aBTOPOB U
olnpezensercss COOCTBEHHAs MO3ULIUS CTYIEHTA C U3JI0)KEHUEM COOTBETCTBYIOILIUX apI'yMEHTOB.
Tewmbl pedpepaToB TOIKHBI OXBATHIBATh M TUCKYCCHOHHBIE BOIIPOCHI Kypca. OHU MPU3BAHBI
OTpa’kaTh MEPEOBHIC HAyYHBIE HJIEH, 0000IIaTh TEHACHIINY TPAKTUIECKON eI TeTbHOCTH,
YUUTHIBAs MPU 3TOM U3MEHEHUS B TEKYIIEM 3aKOHOIaTeIbCcTBE. PeKkoMeH10BaHHAs HUXKE
Tematuka pedeparoB npumepHas. CTyJEeHT PH )KETAaHUHA MOXKET CaM MPEUIOKUTh TY HIIM HHYIO
TeMy, IPEIBAPUTEIILHO COTJIACOBAB €€ C HAYYHBIM PYKOBOIUTENEM.

Pedepar, kak mpaBuiio, COCTOUT U3 BBEICHUS, B KOTOPOM KPAaTKO OOOCHOBBIBAETCS
aKTyallbHOCTb, HAyYHasl ¥ MPAaKTUYECKasi 3HAYMMOCTh U30paHHOI TeMbl, OCHOBHOTO MaTepuaa,
COJIEPIKAIIETO CYTh MIPOOJIEMBI U ITyTH €€ PEIICHHs, U 3aKII0UEHHS, T/1e (POPMHUPYIOTCS BBIBOJIBI,
OLICHKH, npeanoxkenus. O0umii oobem pedepara 20 IUCTOB.

Texunueckue TpeboBanus k odopmicHuo pedepara cienyrommue. Pedepar
odopmisiercs Ha ucTax popmara A4, ¢ 00s3aTeTbHON HyMepaIueil cTpaHull, pruiYeM HOMep
CTpaHHULbl Ha IEPBOM, THUTYJIBHOM, JIUCTE HE cTaBUTCS. [oms: BepxHee, HUKHEe, IpaBoe, JIeBOE —
20 mM. AG3anHbIi oTcTym — 1,25; PUCYHKH TOMKHBI CO3/1aBaThCs B IUKIMYECKUX PElaKTOpax
M Kak pucyHok Microsoft Word (crpynmnupoBanHblii). TaOauipl BEIIOIHATH TAOIHMUYHBIMU
sueiikamu Microsoft Word. CkanupoBaHue pUCYHKOB U TaOJIHII HE JOMYCKAeTCs.
BripaBHuBaHMe TekcTa (TI0 MIMPUHE CTPAHUIIBI) HEOOXOAMMO BEITIOIHATH TOJIEKO CTaHIAPTHBIMU
crocobamu, a He ¢ TOMOIIBI0 TpoOenoB. Pazmep Tekcra B pucyHkax u tabmunax — 12 xerns. Ha
TUTYJBHOM JIUCTE pedepaTa Hy>)KHO yKa3aTh: Ha3BaHHE y4eOHOTro 3aBeicHUsI, (haKyIbTeTa,
HOMEp TPYMIIBI ¥ (PaMUITUIO, UMSI M OTYECTBO aBTOPa, TEMY, MECTO U TOJ] €T0 HAIUCAHUSI.
Pexomenayembiit 00beM pabOTHI CKIAABIBACTCS U3 CISAYIOMUX COCTABIISIIONINX : TUTYIbHBIN
muct (1 crpanuna), cogepxanue (1 crpanuia), BBeaeHue (1 — 2 cTpaHUIbI), OCHOBHAS YacCTh,
KOTOPYIO MOKHO Pa3AeNuTh Ha I1aBbl WK paszaensl (10 — 15 crpanun), 3akmouenue (1 —3
CTpaHMIIbI), CIIUCOK JIuTeparypsl (1 cTpanuia), npuiioxxenue (He odsa3arensHo). Ecian pedepar
COJIEPKUT TaOJIUILy, TO €€ HOMEP U Ha3BaHME PaclojaraiTcs CBEpXy TaOJIHIIbl, €CJIU PUCYHOK,
TO BHHU3Y PUCYHKA.

CopepxarenbHble YacTu pedeparta — 3TO BBEJIEHUE, OCHOBHAS YaCTh U 3aKJIIOUYEHHUE.
BBenenue 10KHO cofiepkKaTh paccykAeHUE 10 MOBOJLy TOTO, YTO paccMaTpuBaeMas Tema
aKkTyaJibHa (TO €CTh COBPEMEHHA U K Hell eCTh OOJIbIION HHTEpEC B HACTOSAIIEE BpEMs), a TAKKe
MOCTAaHOBKY LI€JIM UCCIIEZIOBAHUS, KOTOpasi HEMOCPEICTBEHHO CBA3aHA C Ha3BaHUEM PabOTHI.
Taxxe BO BBeJIEHUU MOTYT OBITh IIOCTABJIEHBI 33J1aui (HO HE 0053aTeIbHO, TaK Kak padboTa
HEBEJIHKA 0 00BEMY), KOTOPBIE ACTATH3UPYIOT 11eb. B 3aKII0UeHUN TUITYTCSI KOHKPETHBIE,
CoJIepKaTeNIbHbIE BBIBOIBI.

Copep:xanue pedepara CTYACHT JOKIAbIBACT HA CEMHUHAPE, KPYKKE, HAYTHOU
koH(pepenmmu. [IpeBapuTeIbHO MOATOTOBUB TE€3HUCHI JOKIAa, CTY/ICHT B TeueHue 7 - 10 MuHyT
JIOJDKEH KPAaTKO M3JI0KUTh OCHOBHBIE TTOJIOKEHUs cBoelt paboTsl. [locne nokinana aBTop
OTBEYaEeT Ha BOIIPOCHI, 3aT€M BBICTYMAIOT OMIMOHEHTHI, KOTOPHIE 3apaHee O3HAKOMUIIUCH C
TEKCTOM pedepara, ¥ OTMEUAIOT €ro CUJIbHBIC U clladble CTOPOHKI. Ha ocHOBe 00CyKIeHHs
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oOyyaromemMycs BBICTAaBIISIETCS COOTBETCTBYIOIIAS OIICHKA.
Memoouueckue pekomenoayuu no HANUCAHUIO ICce

Occe — 310 HEOOIIBIIOE 110 00bEMY COUMHEHHUE, HE TIPETSHYIONIEee Ha MOJHOTY
U3JI0’KEHUS MaTepuana. Jcce COAEP>KUT OCHOBHBIE MBICTH Ha 3a/IaHHYIO TEMY, H3J1aracTcs
JAKOHUYHO U ckaTo. OTHAKO OTBET Ha MOCTABJICHHBIN B HA3BaHUH K 3CCE BOIPOC JOJKEH ObITH
JlaH, WU, ecIi TeMa c(hOpMYJIMPOBaHA B BUJIE YTBEPHKJIEHUS, TO OHO JOJKHO OBIThH
MOJTBEP>KJIEHO UJIU OIIPOBEPTHYTO.

B kypce nnanupyertcs HanrucaHue Kak MUHUMYM J[Ba 3CCE B TEUEHHE CEMECTpa, KOTOphIe
OXBaTBIBAIOT BCE TEMBI IUCIUILTUHBI. TeMBbI 3cce OOBABISIOTCS 3apaHee, IOITOMY Y CTYJICHTOB
€CTh BO3MOYKHOCTb BHUMATEJIbHO OPA00TaTh C JUTEPATYPOU U APYTUMHU UCTOYHUKAMU
uH(OpMaINK, 33/1aTh HUHTEPECYIOLIIE BOIPOCHI MPET01aBaTeI0, KPaTKO CPOpMyINpOBaTH
OCHOBHBIE MBICIIH, KaCalOILUeCs BOIPOCA ICCeE.

[Tpu Hanrcanuu 3cce 0OBIYHO UCTIONB3YETCSI Psii UICTOYHUKOB, KOTOPBIE CITyKaT 0a30ii
JUTSL TUYHBIX PacCyXJIeHUH aBTOpa, HO KOTOPbIE HE 00513aTEIbHO YKa3bIBaTh B KOHIIE COUMHEHUS
(ogHaKO IpH JKEJTaHUU B KOHLIE 3CCE MOKET ObITh MPUBEJEH CIIMCOK UCIIOIb3YEMON
auTepatypsl). Micnonab30BaHHBIE HCTOYHUKHU TO3BOJIST aBTOPY JaTh COAEPIKATEIbHBIN U
00OCHOBAHHBIM OTBET Ha BOIPOC TEMBI 3CCE, a TAK)Ke 000CHOBATH JIMYHYIO TOUKY 3pCHHS Ha
3arparuBaeMyto mpobiemy. crounnkamMu MOTyT ObITh KaK y4eOHbIE TOcOOUs, TaK U
MyOJIUIIMCTUYECKHE U HAYYHBIEC CTAThU B Nepuoandeckoii neuatu u Uurepuere. B acce moxer
OBITH UCTIIOJIB30BAaHA CTATUCTUKA IS TOATBEPK/ICHHUS BHICKA3bIBaHUI, OJJHAKO B CUILY
HEeOO0JIBIIIOro 00beMa COUMHEHHSI, IcCe HEe JOIDKHO OBITh TIEPETPYKEHO HU(PaMHU.

Crutb 5cce — HayuHbli. TpeGoBaHus K 00beMy 3cce N0 JAHHOW TUCIUILTHHE — 5-7 CTpaHuIl
Tekcra popmara A4 mpudr pasmepa 14, uarepsan 1,5. [lomns: BepxHee, HIKHEE, TPABOE, JieBoe — 20MM.
Ao63anbiii otetyn — 1,25; PUCYHKH TOIDKHBI CO31aBaThCs B IMKIIMUECKUX PEIAKTOPAX MM KaK PUCYHOK
Microsoft Word (crpynmupoBanHsIit). TaOmuIib! BEITONMHSTH TaOIMYHBIMA staelikamMu Microsoft Word.
CkaHupoBaHHE PUCYHKOB U TaOIUII HE JOITycKaeTcs. BripaBHIBaHME TEKCTa (110 IIMPUHE CTPAHUIIBI)
HEOOXOIMMO BBITTOJHSTH TOJIBKO CTaHIAPTHBIMU CIIOCO0AMH, a HE C TIOMOIITBIO TIPoOesioB. Pazmep
TEKCTa B PUCYHKAX U Tabiuax — 12 kerib
Memoouueckue pekomenoayuu no n0020mosKe coodueHul

[ToaroroBka MaTepuana ajsi COOOIIEHUS (JI0KIa/1a) aHAJOTUYHA MTOMCKY MaTepHaioB IS
pedepara u acce. [To 06beMy TEKCT, KOTOPBI PEKOMEHYETCSI HCTIOIB30BaTh JIJIsi COOOIIEHUS,
OJIM30K K 00beMy TEKCTa 3cce: Uil yCTHOrO COOOIIeHUs — He OoJiee TpeX CTpaHMIl IeYaTHOTO
TekcTa. Eciin coollenne aeraeTcs B TUCLMEHHOM BHAE — 00BEM €r0 JOKEH OBITh 3 — 5
CTpaHHUIL.

YcTHOE co00I1IeHnEe MOKET COITPOBOXK/IAaThCS Ipe3eHTanuel. Pekomenayemoe
KOJIMYECTBO ciaiiioB — okoso 10. Tekct ciaiifa 10mKeH JOMOIHATh HHPOPMAIUIo, KOTopast
IIPOU3HOCUTCS TOKJIaIYMKOM BO BpeMsl BBICTYIUIEHUS. [I0THOCTBIO MOBTOPATH Ha Cllaiiie TEKCT
BBICTYIUICHHUS HE Tiesiecoo0pas3Ho. [Ipropurer nmpu HamucaHuM claiiioB OTIAETCs Ta0IHIIaM,
cXeMmaM, pUCYHKaM, KPaTKUM 3aKITIOUYEHUSIM U BHIBOJIAM.

B coobmiennu nomkHa ObITh pacKkpbITa 3asBieHHas TeMa. [[puBeTcTByeTCs BHUMAaHHE
ayIUTOPHUH K JOKJIATY, COJEPKaTeIbHBIE BOMIPOCH! ayTUTOPUH U IOCTOWHBIE OTBETHI HA HUX
MOOMIPSIOTCS 00JIee BBICOKOM OIEHKOM BBICTYIMAIOIIEMY.

Bpewms Beictymienus — 10 — 15 MunyT.

JlutepaTypa u Ipyrue UCTOUHUKHA MOTYT OBITh HAalCHBI 00yUYaAIOITUMCS CAMOCTOSITETTLHO
WM PEKOMEH/I0BaHbI MperojaBaTesieM (ecIu BOSHUKHYT CI0KHOCTHU € TIOUCKOM MaTepuaa o
TeMe); PU MPEUI0KEHIUH KOHKPETHOW TEMBI COOOIIIEHHUS MPEToaBaTelb JOKEH
OpPUEHTUPOBATHCS B IPOOIEME U YMETh HANIPaBUTh CTY/ACHTA.

8 . Mamepuanvno-mexnuueckoe obecneuenue OucCUUnIUHbL (MOOY/1A)

8.1.Tpebosanusn kK mamepuanbHo-mexXHUYECKOMY 0becneyueHuro
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[lepeueHr MaTepHUaTbLHO-TEXHHYECKOTO OOECIeUeHHs AMCIMILIUHBI BKIIOYAeT B CeOs
CHelMallbHbIe TOMEIEHUsl AJsl MPOBEACHUS 3aHATUN JIEKIIMOHHOTO W CEMHHApCKOro THIIA,
CPYIIOBBIX W WHAUBUAYAIbHBIX KOHCYJIbTAlUM, TEKYIIETO KOHTPOJIS W MPOMEKYTOYHOM
aTTecTallid, KOMIIbIOTEPHBIE KJIAacChl ISl MPOBEACHUS JA0OPATOPHBIX 3aHATHH, a TakKkKe
MOMEIIEHUS JUISI CAMOCTOSITETILHOM paOOThl M IOMEIICHHS JJIsI XPAHCHUS U TPOPUIAKTHIECKOTO
o0cIyXKUBaHUS 00opynoBaHusl. CrieunanbHble MOMEIICHUS YKOMILJIEKTOBaHBI
CHEIUAIM3UPOBAHHON MeOEeIbl0 M TEXHHMYECKUMHU CPEACTBAMH OOYYCHHS, CITYKAIUMHU IS
npecTaBieHus HHpopMauu OOIBIION ayAUTOPUH.

Hns  mpoBeneHHs 3aHATHM  JIGKIIMOHHOTO THUMA HMMEIOTCS  JIEMOHCTPAaIlMOHHOE
o0opynoBanue u yueOHo-Harasauble nocodus. [lo nucuummmnne «CrnpaBoyHO-UH(POPMALIMOHHBIE
CUCTEMBl B SKOHOMMKE» HMMEIOTCS IPE3EHTALMM 110 OTIAENbHBIM TEMaM Kypca, MO3BOJISIOLINE
HanOosiee 3(hPEeKTUBHO OCBOUTH MPEICTABIICHHBIN YUeOHBIM MaTeprall.

[Tpu nmpoBeneHn 3aHATHH JIGKIIMOHHOTO TUTIA/CEMUHAPCKOTO TUIA HCIIOJIb3YIOTCS:

JIUYEH3UOHHOe NPOSPaAMMHOe 0becneyeHue:
— Ilaker npaB mius ydyammxcsi Ha oOecrniedenue ngocryna k ceppucy Office 365 ProPlusEdu
ShrdSvr ALNG SubsVL MVL PerUsr STUUseBnft Student EES, morosop Nel3/2A-223
01.09.19;
— AwnTHBHpYcHOe nporpamMmHoe obOecneuenue Kaspersky Endpoint Security CranmapTHbIi
Russian Edition, 1500-2499 Node 1 year Educational Renewal License.

€680000HO pacnpocmpasemvle NPoSPaMMbL.:
— 77 — nporpaMma-apxuBarop;
Adobe Acrobat Reader — mporpamma aiis urenust PDF ¢aiinos;
— Mozilla Firefox munensus, Google Chrome — untepHet-0paysepsi;
Far Manager — koHCONBHBIN (DailioBBI MEHEIKEp AJi OMEPAIMOHHBIX CHUCTEM CEeMEHCTBa
Microsoft Windows.

[Tpu ocymiecTBaeHNN 00pa30BaTENBLHOrO Mpolecca 00yYarolIMMUCS U MpenoiaBaTeneM
UCTIONB3YIOTCS cleayronue nHpopMalnoHHble cripaBouHble cucTeMbl: DBC «AulludpOykey,
CIIC «KoncynpranT mmocy», CIIC «I"apanty», CIIC «Pedepent», CIIC «Aronap Uudo».

8.2. Ocobennocmu peanuzayuu OUCYUNIURDBL ONA UHBATIUOO0E U IUY, C 0ZDAHUYEHHBIMU
603MONHCHOCMAMU 300P06bA

Hnst  oOywaromuxcs C  OTPaHMYCHHBIMH  BO3MOXHOCTSIMH  37I0POBBSI  CO3JIaHBI
CHelMallbHbIe YCIIOBUSL MMl TOJy4deHHs oOpazoBaHusa. B 1ensx IOCTYMHOCTH TMOTy4YeHHS
BBICIIETO OOpa3oBaHMs IO OOpa30BaTENbHBIM MPOTpaMMaM WHBAIMIAMH W JIUIAMH C
OTPaHUYEHHBIMU BO3MOYKHOCTSIMU 37I0POBbSI YHUBEPCUTETOM 00€CTIeYnBaCTCS:
1. AnprepHaTUBHAs Bepcusi OpHUIIMAIBHOTO caiiTa B ceTu «IHTepHET» JJIs CIIa00BU AN
2. 171 MHBAJIUI0B C HAPYIIEHUSMU 3peHHs (C1a00BUASIINE, CIIETBIC):

— TPUCYTCTBHUE AaCCHUCTEHTA, OKAa3bIBAIOMIEr0 OOydJaIIEMyCsi HEOOXOIUMYIO TOMOIIIb,
nyOnmupoBaHUE BCIYX CIPABOYHON HMH(POPMAIMHM O PACTIMCAHWHM YYCOHBIX 3aHSATHN; HATHYHUE
CPEICTB JUISl YCHIJIEHHS OCTaTOYHOTO 3pEeHHs, OpalIeBCKOW KOMIBIOTEPHONH TEXHHKH,
BHUJICOYBEIMUUTENICH, TMPOTrpaMM HEBU3YaJIbHOTO JIOCTyNMa K WHGOpMAIUU, MpOoTrpaMM-
CHUHTE3aTOPOB PEUYH U JAPYTrUX TEXHUYECKUX CPEACTB MpUeMa-niepenaun yaeOHoi napopmaiiuu B
JIOCTYITHBIX (hopMax I 00YUaIOIIUXCs C HAPYIICHUSIMH 3PCHHS;

— 3aJIaHus JUIA BBITIOJTHEHMS HA 3a4eTe 3aYUTHIBAIOTCS ACCUCTEHTOM;

— MHUCHMEHHBIE 3a/IaHds BBHIMOJHSIOTCS Ha Oymare, HAJAUKTOBBIBAIOTCS ACCHUCTEHTY
00ydJaronmMmces;

3. Jlns WHBAIMIOB H JIMII C OTPAaHMYEHHBIMA BO3MOXXHOCTSIMH 3J0POBbSI 1O CIyXYy
(cmabocrnpIiamue, TIIyxue):

— Ha 3a4eTe TMPHUCYTCTBYET AaCCHUCTEHT, OKa3bIBAIOMIMKA CTYACHTY HEOOXOIUMYIO
TEXHUYECKYI0 TIOMOIIb C YYeTOM HHAMBHIYAJIbHBIX OCOOCHHOCTEW (OH TIOMOTaeT 3aHsTh
pabouee MeCTO, MepeABUTaThCs, MPOUYUTATh U OQPOPMUTH 3a/laHuE, B TOM YHCIIE 3alKUChbiBas MO
JUKTOBKY);
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— 3a4eT MPOBOJAUTCS B MUCBMEHHOU (hopMme;
4. JIns MHBAIIMJIOB U JIUL C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 3/10POBbsl, UMEIOIINX HapyLICHUs
OIIOPHO-/IBUIATEJILHOIO aIllapara:

— CcO3JaHbl  MaTepUaIbHO-TEXHHYECKHWE  YCIOBUS  OOECHEYMBAIOIIME  BO3MOXKHOCTh
OecnpensiTCTBEHHOr0 JOCTyNna oOydaroluxcs B yueOHble MOMEUIeHHs, OOBEKTy MUTaHus,
TyaJleTHbIE W Jpyrue IIOMEIICHUsS YHHBEPCUTETa, a Takke MpeObIBaHUS B yKa3aHHBIX

NOMEIICHUAX  (HaJIM4YMe PACHIMPEHHBIX  JBEPHBIX  IPOEMOB, TMMOPYYHEH U  JAPYIHX
MIPUCTIOCOOJICHHMIA);
— THCHbMCHHBIC 3aJaHHs BBIIOJHSAIOTCS HA KOMIBIOTEpPE CO  CIHCIHUATU3UPOBAHHBIM

POTPaMMHBIM 00ECTICUCHHEM WIIA HAJIMKTOBBIBAIOTCS ACCHCTEHTY;
— 10 XKEJaHHUI0 00YUYaIoIerocs 3a4eT MPOBOJUTCS B YCTHOH (GopMme.
OO0yyaronuecs U3 YHUCa JIUI ¢ OTPAHUYCHHBIMEI BO3MOKHOCTSIMH 3JI0OPOBBST 00€CIIEUCHBI
AJIEKTPOHHBIMU 00pa30BaTENBHBIMU pecypcaMu B (opMmax, aJanTUPOBAHHBIX K OrpaHUYCHHSIM

WX 37J0pOBBS.

Mamepuaﬂbno-mexHuHeCKoe obecneyenue ()MCI/!MI’l]lqul 07151 UHBANIUOO08 U auy ¢
0ZPAHUYEHHBIMU 603MONCHOCMAMU 3aOp06b}l

HaumenoBanune
CHEHHUANIBHBIX * IOMEIIEHUN U
MHOMEIIECHUN JUIA

OCHAILIEHHOCTD CIIEAAIBLHBIX
IIOMEIIEHUN U TTIOMELLIEHUIT
JUTSL CAMOCTOSITEIIBHON pabOThI

[Iepeuenb TMIEH3UOHHOTO
IPOrpaMMHOTO O0OeCTIeUeHUSI.
PexBuzuthl

CaMOCTOSITEIIBHOW PabOThI MOATBEPIKIAOIIETO
JIOKYMEHTA

Aynuropus s - Kommnekr yuebnoit mebenu: | [IpoaykTsl

CaMOCTOSITENIbHOM pabOThl U CTOJIbI U CTYJbSI JUISL MICROCOFT (Desktop

KOJUIEKTUBHOT'O TIOJIb30BaHusl | oOyvarommxcs (3 komiuiekta); | Education ALNG LicSaPk

CHEUAILHBIMU CTOJI 111 UHBAJINUIOB- OLVS Academic Edition

TEXHUYECKUMHU CPEACTBAMU KOJIICOYHHUKOB (1 mmIT.); Enterprise)

JU1st OOYYEHMsI HHBAJIUIOB U
i ¢ OB3 B KBI'Y,
aynutopust No 145
I'naBHbIi kopniyc KBI'Y.

Kommerorep ¢ noakimoueHueM
K CE€TU U MPOrpaMMHBIM
oOecnieuenueM (3 mir.);
CrennanpHast KJ1aBuatypa (c
YBEJIMUYEHHBIM pa3MepoM
KJIABULI, CO CIIELUAIbHON
HAKJIAJKOW, OrpaHUYMBAOIIEH
CIIy4allHOE Ha)KaTUE COCEAHMX
kiaBum) (1mr.);

[IpunTep ans nevarn
penbedHO-TOUCTHBIM
mpudTom bpaiins VP
Columbia (1 mr.);
ITopTaTUBHBIN TAKTUIBHBINA
nucreit bpaiuns «Focus 14
Blue» (coBmecTumslii ¢
IJTaHIIETHBIMU
yCTpOHCTBaMHU, cCMapTHOHaAMU
u 1K) (1 wr.); Bymara nns
nevaT pesibe(hHO-TOYSUHBIM
upudrom bpaiins,
COBMECTHUMOTO C IPUHTEPOM
VP Columbia;
Buneoysennuurens
nopratuBHbeii HV-MVC,

noanucka (Open Value
Subscription) No V 2123829
Kaspersky Endpoint Security
Cranpapthbiil Russian Edition
No

JInnensun 17E0-180427-
50836-287-

197.

[IporpaMmsl 17151 co3nanus U
pelaKTUPOBaHUS CYOTUTPOB,
KOHBEPTHUPYIOIIEE Peyb B
TEKCTOBBIN U KECTOBBIN
(hopMaTel Ha HKpaHe
KoMITbloTepa: Maiikpocodt
JIukTenr:

https://dictate.ms/, Subtitle
Edit, («Cypaodon»
(becrutaTHeIe).

[IporpamMmma HEBU3yaJIBHOTO
JocTyna K nHpopMaIiui Ha
sKkpaHe kommnbroTepa JAWS for
Windows (GecruiatHas);
[Iporpamma 11 yTeHHS BCIyX
TeKcTOBBIX (aitnos (Tiger
Software Suit (TSS)) (Homep
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JTaroHajb dKpaHa — 3,5 JIALEH3UU

mroiima (4 mirt.); 5028132082173733);
CkaHupyOIIas ¥ YATAOIIAs [Iporpamma sKpaHHOTO
mamuHa SARA-CE (1 mirt.); JIOCTYyTIa C CHHTE30M PEYM ISt
JIXKONUCTHUK KOMITBIOTEPHBIN CIIEIIBIX U CIIA00BUIAIIINX
a/IafI THPOBAHHBIH, (NVDA) (6ecrunatnas).

O6ecpoBOIHOM (3 1mIT.);
BecripoBonas Bluetooth
TapHUTYpa C KOCTHOM
npoBoanMOCThIO «AfterShokz
Trekz Titaniumy (1 mT.);
IIpoBonHas rapHuTypa ¢
KOCTHOM MPOBOAMUMOCTBIO
«AfterShokz Sportz
Titaniumy (2 mT.);
[IpoBonHas rapHuTypa
Defender (1 mT.);
[TepcoHanbHBII
koMMyHukaTop EN —101 (5
mrt.); CrienuanbHbIe
KJIaBUATYPHI (C YBEIIMYCHHBIM
pa3MepoM KJIaBHII, CO
CIICLMAIbHOM HaKJIagKOM,
OTpaHUYHUBAIOLIEH CITydyaliHOe
Ha)KaTUe COCEIHUX KJIABHIII);
KnaBuatypa anantupoBaHnHas
C KpYIHBIMHY KHOIIKaMH +
MJIaCTUKOBAs HAKIIAKa,
pa3aensonias KJIaBHIIy,
becnpoBoanas Clevy
Keyboard + Clevy Cove
(3mrt.); JIxoiicTuk
KOMIIbIOTepHBIN Joystick
SimplyWorks 6ecnipoBoanoit
(3mt.);

Hoyt0yk + npuctaBka asns aii-
TpekuHra k Hoyroyky PCEye
Mini (1 ).

*CnenManabHble TOMEILEHUS - yueOHbIe ayTUTOPUU AJISl IPOBEIACHHUS 3aHATHH JIEKIIMOHHOTO
THUIIA, 3aHATHI CEMUHAPCKOr0 TUIIA, KypCOBOI'O IPOEKTHUPOBAHUS (BBIIIOJHEHUS KypPCOBBIX
paboT), rpyNIOBLIX U UHAUBUAYAJIBHBIX KOHCYIbTAINH, TEKYILIET0 KOHTPOJIS U IPOMEXKYTOUHON
aTTeCTalluH, a TAaKXKe MOMEIIEHHUS ISl CAaMOCTOSTENbHOM paboThI
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_ _ Hpunoxenne 1
JIMCT UBSMEHEHHMHU (JOIIOJIHEHNN)

B pabouyro rmporpamMmy o aucuuiuiiHe «I lepcoHanbHbI MEHE/PKMEHT) 10 HAIPABIICHHIO
noarotoBku 38.04.04 — ['ocynapcTBeHHOE M MyHUIIMNIAIbHOE yrpasieHue Ha 20 -20  yueOHbIN
rof

IlepeyeHb BHOCUMBIX

. N IIpumeyanue
U3MEHEeHU (10NOJTHEeHN )

Neni/m | DuiemenT (myHkT) PII/{

OO6cyx/1eHa 1 peKOMEH0BaHa Ha 3acelaHni Kadeapbl MEHEPKMEHTa U MapKETHHTa
poTOKOJ Ne or" " 20 T

3aBenyromuii kadenpoit / /
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Pacnipenesenne 6a/1J10B TeKyLIero u pyoe;kHOro KOHTPOJIs

pnioxenne 2

Cymma 6annos

Nen/n | Buo konmponsn Oobwasn
1-7 mouka | 2-a mouka | 3-a mouxa
cymma
1- | Hocewenue 3anamuii 0010 00 3 0. 00 30. 00 46.
oannos
2- | Tekywyuit KoHmpo: 0o 30 oo 10 6. oo 10 é. 00 10 6.
oannos
Bovinoanenue
CamMocmoamenbHviX 3a0anuil
(pewtenue 3a0au, Hanucanue omQ0ool5 |om0Ooo5 |om0ooS5 |om0ool
pegepamos, doxknao, rcce ) 0. 0. o o
1. | Pybestcnulit KoHmpoob 0o 30 oo 10 é. oo 10 é. 00 10 6.
oannos
TECTUPOBAHUE ot 0- no ot 0- no ot 0- 1o ot 0- no
126. 46. 46. 40.
KOJUJTOKBUYM ot 0 no or0 1o 6 or0 10 6 ot 0 1o 6
180. 0. 0. 0.
Hmozo cymma mekyuiezo u
Pyberxcnozo Konmpoasn 00 00 230. 00 230 00 246
700anno06
IlepBbIii 3TaN
(6a30BbIii)ypoBeHb) — OlIEHKA HE MCHEE | HE MCHEE | HE MCHee | He MEHee
«YAOBJIETBOPUTEJIbHO) 36 0. 12 6. 126 126
Bropoii 3Tan MmeHee 70
(MpOABUHYTHII)yPOBEHb) — 0. MeHee 23 | meHee 23 | meHee 240
OIIEHKA «XOPOIII0» (51-696.) |6 0
Tpetuii 3Tan (BbICOKUIA
YPOBEHbB) - OIEHKA «OTJHYHO» | HC MCHEE | HE MEHEE | HE MEHee | HE MEHee
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70 6.

23 6.

230

246

Hlkana OUCHUBAHUA NJIAHUDYEMBIX De3Ylbmanoe 06yqenuﬂ

Texyumii u py0e:KHbIi KOHTPOJIb

Mpnioxenne 3

Cemectp

IIIxana oneHUBaHUI

0-35 6as10B

36-50 6as10B

51-60 6anoB

56-70 6a,1;10B

YactuuHOE noceeHne
ayJUTOPHBIX 3aHATUH.
HeynosnersopurensHoe
BBITIIOJIHEHUE
MPaKTUYECKUX PadoT.
IInoxas moaroToBka K
OaJITEHO-PEUTHHT OBBIM
MEPOIPHUATHSM.
CryneHt He
JIOTIYCKaeTCs K
MIPOMEKYTOUHON
aTTecTaluu

[TonHoe nnu
YaCTUYHOE MOCEIIEHNE
ayJAUTOPHBIX 3aHATHIA.
Yactuunoe
BBIMIOJTHEHHE U 3aIUTa
MPAKTUYECKUX PadoT.
Brimonnenue
KOHTPOJBHBIX padoT,
TECTOBBIX 3aJIlaHUM,
OTBETHI Ha
KOJIJIOKBUYME Ha
OLIEHKH

«YOOBJICTBOPUTEIILHO)).

IlonHoe unn
YacTUIHOE
IOCEIICHHE
ayJIUTOPHBIX
3aHATHIH.
ITonHoe
BBIIIOJTHEHHUE U
3aluTa
1a00paTOPHBIX
H
MPaKTHYECKUX
pabor.
Brmonaenne
TECTOBBIX
3aJIaHNM,
OTBETHI Ha
KOJIJIOKBUYME
Ha OICHKHU
«XOPOIIIOY.

ITonHoe
MOCEIIEHHUE
ayIUTOPHBIX
3aHSATHM.
ITonHoe
BBIIIOJIHCHUE U
3aImuTa
1a00paTOPHBIX
u
MPaKTUYECKUX
3aHATHM.
Brimonnenue
TECTOBBIX
3aJlaHuM,
OTBETHI Ha
KOJJIOKBUYME
Ha OIICHKHU
COTIIMIHO».
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(0ona 3auéma)

Cemectp

IxaJia oneHUBAHUA

He 3auTeno
(36-60)

3a4TeHo
(61-70)

Crynent umeet 36-60 6aos
110 UTOTaM TEKYIIETO U
pPYOEKHOTO KOHTPOJIS, Ha 3a4¢
HE OTBETHJI HU Ha OJIUH BOIPO(

Crynent umeer 36-45 6aJI0B IO UTOTaM TEKYIIETO U
pYOEKHOTO KOHTPOJIS, HA 3a4eTe MPEICTABHII IOIHBIN
OTBET Ha OJIUH BOIIPOC U YACTUYHO (TIOJTHOCTHIO)
OTBETWJI Ha BTOPOA.

Crynent umeer 46-60 6ay10B IO UTOTaM TEKYIIETO U
pYyOEKHOTO KOHTPOJIS, HA 3a4eTe JaJl IOJIHbIN OTBET H4
OJIH BOIIPOC MJIM YaCTUYHO OTBETHJI Ha 00a BOIIpoOcCa.
Crynenty, umeromiemy 61-70 6aioB 1mo uroram
TEKYIIETO U PyOeKHOTO KOHTPOJISI, BEICTABIISETCS
OTMETKa «3a4TeHOo» 0e3 c1auyu 3a4yéra.
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