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Pabouas mporpamma mucuurumebl  «/lemonpounsBoactBo» / coct. M.3. IlloreHoB — Hampuuk:
OI'bOY KBI'Y, 2024, 32 c.

PaGouass mporpamma mnpegHazHaueHa Ui CTYAEHTOB 4 Kypca O4YHON (GopMbl 0Oy4YeHHsS IO
HarpasieHuto moArotoBku 39.03.01. Cormosnorus, npoduib «IKCIEPTHO-aHATUTHYECKAs AEATEIHbHOCTD
B YIPABJICHUYECKUX CTPYKTypax».

PaGouas mporpamma coctaBieHna ¢ yuerom denepanbHOro rocyaapcTBEHHOT0 00pa30BaTEIbHOIO
cTaHJapTa BbICHIET0 oOpazoBaHus 1o HampaBieHuto mnoaroroBku 39.03.01 Comumonorust (ypoBeHb
OakanaBpuaTa), YTBEP)KIECHHOro TMpuKazoM MuHHcTepcTBa o0Opa3oBaHusi M Hayku Poccuiickoit
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«[Tonoxennem o paboueil mporpaMMe IUCHUIUIMHBI (MOJIyJs) MO 00pa30oBaTENIbLHBIM IpOrpaMMaM
Boiciiero oopa3oBanus B KbI'Y» (Ilpuka3 Nel64 ot 21.03.2019 1.).
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1. EJb U 3AJJAYU OCBOEHUA N CHUIIJINHBI

[Iporpamma AMCHUIUIMHBI cocTaBiieHa Ha ocHoBe TpeboBanuid PI'OC BO mo HampaBieHHUIO
noarotoBku 39.03.01 Couuonorus u B coorBercTBUU ¢  «llomoxkenuem o paboueil mporpamme
JUCIHUILTUHBL (MOIyJsi) o oOpa3oBaTeNbHBIM MporpamMMam Bbiciiero oopaszoBanusi B KbI'Y» (Ilpuxa3
Nel64 ot 21.03.2019 r1.). IlpennasHauena mans OakanaBpoB, OOy4aroUUXCS MO MPOPUITIO
«DKCHepTHOAHAIUTUYECKAs IeATEIbHOCTh B YIIPABICHYECKUX CTPYKTYpax» (2 Kypc).

1.1. Ocnosénasa ueny - TONy4CHUE 3HAHWUN, HEOOXOIUMBIX JUIS TMPABUIBHOTO COCTABJICHUS U
oopmIileHHs JOKYMEHTOB, BO3HMKAIOIIMX B MpOIecce MPHUHATHS W peaju3aluu YIpaBICHYECKUX
pelIeHrid, 1 OCBOEHHE OOILEMPHUHATHIX B MUPE MPEIIPUHUMATEIHCTBA JEKCUKU M CTWIS JEIOBOM U
KOMMEPUECKON KOPPECTIOHACHITNH JIJIsl CBOOOIHOTO U PAaBHONPABHOTO OOILIEHUS C TAPTHEPAMHU.

1.2. 3a0auu uszyuenus OucyunIuUHbL:

- (hopMupoBaHKEe yMEHUI U HABBIKOB B 00JIACTH OPTaHU3aLUH JICIOIPOU3BO/ICTBA HA MPEIIPUATHH;

- OBJIaJICHUE MIPUEMAaMU M HaBbIKaMH O(OPMIICHHSI BCEX OCHOBHBIX YIPaBIEHYECKUX IOKYMEHTOB;

- OBJIaJICHUE IIPUEMaMU U HaBBIKAMYU COBPEMEHHOU JCJIOBOM NEPEIIUCKH;

- U3y4YEeHHE OCHOB OpraHU3aluy JJOKYMEHTO000pOTa U XpaHEHUs JOKYMEHTAIHH;

- (hopMupoBaHre CIOCOOHOCTH CAMOCTOSITETLHOIO M TBOPYECKOT'O MCIOJIb30BAaHUS MOITYUYEHHBIX 3HAHUHN
B IIpoIiecce MOCIeAYIOIero 00yueHHsl U IPaKTHUYECKOM NesTeTbHOCTH.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII BO

JucuummHza «Jlenonpon3BoACTBO» OTHOCUTCS K BapuaTUBHOU yacTh bioka 1 «/{uciumnnnast
(Momynu)» OCHOBHOW 00pa3oBaTeNbHOM MporpaMMbl IO HampaBieHuio mnoarotoBku 39.03.01
Coumornorusi mporpammsbl 0akanaBpuaTa Mo Hpopmio «IKCIEPTHO-aHATUTUYECKas IesTeIbHOCTh B
YIPaBJIEHYECKUX CTPYKTypax».
Ilo cremeHn wWHTEerpauuMu ydyeOHOro MaTepuasia HambOosee 3HaYMMbl TaKWe TUCLUIUIMHBL, Kak
«ConuanpHasi aHTPONOJIOTUA U JieMorpadus», «OCHOBBI COIIMOJIIOTUNY, « IKOHOMUYECKAs COLIUOJIOTHUS,
«YTIpaBJIeHHE YEJIOBEUECKMMU PECYpPCAMU» U IpYTHE.

3. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHMUSA JUCHUITVIMHDBI

B coBokymHOCTM C JpyrUMH JUCHUIUIMHAMM — [pOrpaMMbl OakajaBpuata 1o HpouiIro
«OKCIEPTHO-aHAIUTHYECKAsT ~ JI€ATEIbHOCTh B YIPABICHYECKUX  CTPYKTypax»  JUCLUILIMHA



«/lenonpou3BoACTBO» HampaBiieHa Ha (POPMHUPOBAHUE CIEAYIOIIUX KOMIIETEHIMI B COOTBETCTBUHU C
dI'OC BO u OIIOIT BO no nanpasienuto noaroroBku 39.03.01 Conmonorus (ypoBeHbs OakagaBpuaTa):

YK-4.4 - Cnocoben MIPUMEHSTh COBpPEMEHHBIE nH(pOpPMaIMOHHO-
KOMMYHUKAITMOHHBIC TEXHOJIOTHU paMKaxX MEXIMYHOCTHOTO, MPO(PECCHOHAIBLHOTO M MEKKYJIbTYPHOTO
B3aUMOJICUCTBUS

ITIK-1.2 - CriocobeH HCMoab30BaTh TEOPETUUECCKUE 3HAHUSI, TPAKTUUECKUE HABBIKU M YMEHUS JUIS
y4acTHsi B HAy4YHbIX M HAyYHO-TIPUKIAIHBIX HCCIEIOBAHUAX, AHATUTHYCCKOM W KOHCAJITHHTOBOM
NESATEIBLHOCTH, & TAK)KE PEIICHUS COIMAIBHO-TIOIMTHYECKUX U OpraHU3allMOHHO-YIIPABICHYECKUX 3a]1ad,
B TOM YHCJIC HaXOASIIUXCS 3a MPeJeIaMi HETIOCPEACTBEHHOM Chephl IeATeIbHOCTH

B pesynbrare = u3ydeHUss ~ JUCHMIUIMHBI  «JeTONMpOM3BOACTBO»  CTYAEHT  JOJDKEH
IIPOJEMOHCTPUPOBATH CIEAYIOLIUE PE3YIbTAThl 00yUEHHUS:

Koa n Kon n HaumMeHOBaHUE MHAMKATOPA 10CTHKEHUS
HaAauMECHOBaHHEC o HpO(l)eCCI/IOHaJ'IbHOﬁ KOMIIETCHIIUN
.. |TpynoBble neiicTBus
npogdeccHoHAILHOMT 3nars WL I['IYK' 4 1|
KOMIIEeTeHIIUH Ymerns -ZyK-4 Baaxers U -
3y]c-4
Tun 3aaa4 npogeccuoHaNbHOM AeATEJbLHOCTH: COUMAJIBHO-TEXHOJI0rH4eCKUil
TO - - — 0COOEHHOCTH |- — HCIIOJB30BATH -METOIAMHU
VK-4.4 - Opeanusayus HAYYHbIX U|COCTABICHUA U M OpraHu3aluu
Crocoben HAYYHONPUKIAOHBLX odopmITeHHS COCTaBJIATh Hay4YHBIX
7 HOpPMAaTHUBHBIE MTPUKITATHBIX
[IPUMEHATD ucwzedoveaﬁuu, ) l;IpO(l)eCCI/IOHaJ'IBHO P p b\ §
COBPEMEHHbIE aHaIUMUYeCcKoU U NPOEeKmHou [ NOKYMCHTBI, HCCIICAOBAHUM
oesmenvHocmu O HayqHOTEXHIUecKoOTHOCAIMEC K B cdepe Tpyza
nH(OPMAIMOHH ) ) -
peuieHus COyuanrbHo i Oymymen
OKOMMYHUKAIIN .
y 2 — NOAUMUYECKUX U JIOKYMEHTAITUH, npodeccnonaapbHo3AHATOCTH,
O HHBIC OpP2aHU3AYUOHHOYNPAGNICHYECK HayIHBIX OTYETOB; | U - HaBBIKaMH
TCXHOJIOTHH ux — OCHOBHEIE |[IesiTenbHOCTH; — f(CTOBBIX
paMKax 3a0a4, 8 MoM yucie PUHIUIIBL _ normaeckuf OMMYyHHKaLH
MEXKIIMYHOCTHO | Hax00suyuxcs 3a npedeiamy [opraHu3aluy BEPHO, 1, HaBBIKAMH
T HenocpeocmeeHHol  cghepuvl |1enonponu3BoICTBA ApryMEHTHPOBAHO paborsl ¢
MPaBOBBIMH
0, OesmenbHOCmu. 17 W SICHO, CTPOMTB p
AKTaMH
TTOKYMEHTO000POT
npodeccruoHan o YCTHYIO u
- HOrO - [MCbMEHHYIO
opraHax e,
MEKKYJIBTYPHO roCyJapCTBEHHOMN
YIETYP yap _ |- obpabatsiBaTh 1
r 1 MyHUITUTIATEHOMN
aQHATM3UPOBAThH
o BIIACTH.
ITaHHBIC hib
B3aUMOJICCTBHU [TOATOTOBKH
s QHATTUTUYECKUX
peLIcHui,
DKCIIEPTHBIX
3aKJIIOUCHUN u




PEKOMEHJALIUN B
o0actu
peryJInupoBaHUs
pBIHKA TpyJa

4. COAEP)KAHUE U CTPYKTYPA ITUCHUIIJIMHBI

4.1. Conepxanue pa3ieioB

Taonuya 1. Codepirrcanue oucyunaunsl «/[e10npou3ze00cmeo», nepeyensb OUeHOYHbIX CPeOCme U
KOHMPOIUPYyemvlX KOMnemeHyuil

Ne
pa3
e

HaumenoBaH
He pasaena
(Mmomyuis)

Copnepxanue pasaena

Kon
KOHTPO
JIMpyemM

oi
KOMIIET
€HINHU
(nm ee

®opma TeKylero
KOHTPOJIA

4acTH)

4




Cucrembl [Ipeamer u 3anaum Kypca YK-4.4
AOKyMeHTanu | CTaHOBJICHUE U Pa3BUTHE
HH JTOKYMEHTOBEAECHUA
TrOCyAapCTBEH | [[cTOYHUKH B JJOKYMCHTOBEICHUH
HbI€ JlpeBHeiune MaTepuabl s IHChbMa
CTaHAapTLI N3o0peTenue Oymaru u
COBEpIICHCTBOBAHUE €€ MPOU3BOACTBA
Knaccudukanus coBpeMeHHBIX
HOCHTEJNEH JOKYMEHTHPOBAHHOM 0 recruposanue (T)
uHpopmanuu. Mx xapakrepuctuka
JlokyMeHTUpOBaHHasi HHPOPMAIUS U €€
CBOMCTBA
HudopmaninoHHble YPOBHH
JOKYMEHTa
[Tpo6ieMbl MOMCKA U TPAHCISIIIUH
JOKYMEHTHUPOBAaHHOI HH(pOpMaIiu
HNudopmanmonnbie 6apbephl.
Opranuzanus IToHsATHE «IOKYMEHTUPOBAHUEY U YK-4.4
JAOKYMEHT000 | «CIOCOOBI JOKYMEHTUPOBAHUS
opoTa TexcToBOE JOKYMEHTHUPOBAHUE

Crenorpadus
TexHuueckoe JOKyMEHTUPOBAHUE
DOTONOKYMEHTUPOBAHHE
KuHOIOKYMEHTHpPOBaHHE.
Buneosanuce
®oHo(ayano) TOKYMEHTHUPOBAHUE, €r0
0COOEHHOCTH U 00JIaCTH MPUMEHEHHEs
JloKyMeHTUpOBaHKE C MPUMEHEHUEM
AJEKTPOHHO-BBIUNCIUTETbHON TEXHUKH.
Cucrema opraHu3allMOHHON JOKYMEHTAIIUH.
Cucrema pacnopsIUTENIbHON TOKYMEHTALIUH.
Cuctema HHPOPMALIMOHHO-CITPABOYHOM
JOKYMEHTAIH.
OTnnuus AeI0npou3BOICTBA OT
JTOKYMEHTO0000poTa
DIIEKTPOHHBIN ApXUB
3amnagHble CUCTEMbl aBTOMATHU3AINH
Jenonpou3BojicTBa B Poccun

* YCTHBIH OIpOC,
* rectupoBanue (T)




3 Crpykrypa VHuukanus u cTaHgapTU3aIysL.

JAOKYMEHTA. OdopmiieHne peKBU3NUTOB.

TpedoBaHMsl K | TpeGoBaHus K OI1aHKAaM JOKYMEHTOB.
OOPMJICHHIO | TpeGoBaHMS K H3TOTOBICHHIO JOKYMEHTOB
AOKYMEHTOB | TTougrre JOKYMEHTO0000poTa
npeanpusaTHu  Peructpanust JIOKYMEHTOB
KonTtpomns ucronHeHus J0KyMEHTOB

Ha

YK-4.4

O

yctHbIi onpoc (K),

O

tectupoBanue (T)

IlogroroBka  TOKYMEHTOB
XPaHEHHUIO.

K

Cuctematuzanusi nen  DopMHpOBaHUE JEI.

apXUBHOMY

Ha uzyuenne kypca orBoautcs 108 vacoB (33.€.), U3 HUX: KOHTakTHas padora 20 4., B TOM 4HCIIe
nexkunoHHbIX —10 uvacoB; cemuHapckux — 10 ydacoB; camocrosiTenpHas pabora cTyaeHTa 79 yacos;

3aBCpHIACTCA SK3aMCHOM.

4.2. CTpyKTypa JUCHHUILIMHBI.

Pacnpenesienne Bua0B yueOHOM padoThl M MX TPYI0EMKOCTH B 4Yacax

Ta6muma 2
Bun paboTst TpynoeMKocCTh, 4acoB
O0uas Tpya10eMKOCTh (B 32a4eTHBIX e IMHULIAX) 108 (3 3.e.)
KonrakThHas pa6ora (B yacax): 34
Jexyuu (JI) 34

Ilpakmuuecxue 3auamus (113)

He npeoycmompenul

Cemunapckue 3auamus (C3)

Jlabopamopuvie pabomut (JIP)

He npeoycmompenul

CamocrosiTesbHast padoTa (B yacax):

31

Kypcogoii npoext (KII), kypcosas padora (KP)

He npeoycmompen

PacuetHo-rpaduueckoe 3aganue (PI'3)

He npeoycmompeno

Pedepar (P)

He npeoycmompen

Occe (D)

He npeoycmompeno

KonTponbnas padota (K)

He npeoycmompena

CaMOCTOSTEIIbHOS HU3YUCHUC pa3JCIOB

20




Camonoaroroska (ImpopaboTKa 1 MOBTOPEHUE JICKITHOHHOTO 11
Marepuala U MaTepraia yaeOHHUKOB U y4eOHBIX TOCOOHIA,
MOJITOTOBKA K PyOEKHOMY KOHTPOJIIO U T.1I.)

IToaroToBka M caada 3adera 9

Bug l'[pOME)KyTO‘lHOﬁ arrecranuu 3agerT

4.3 JIeKLIMOHHBIE 3aHATUSA

Tabauua 3.

e Tema
/I

JlokyMeHTOBe/IeHHEe KaK HayJHas AUCIUILTIHA

1. [Ipenmer u 3amaun Kypca

2. CtaHOBIIEHHE U Pa3BUTHE JOKYMEHTOBEICHHUS

3. McTOYHMKYN B JOKYMEHTOBEICHUU

. MarepuanbHble HOCUTENN JOKyMEHTUPOBAaHHOW MH(OPMAIIH

1. JpeBHeliye Marepuansl 1y NHCbMA

2. N300peTeHre OyMaru v COBEPIIICHCTBOBAHHE €€ MPOU3BOICTBA

3. Knaccudukanms coBpeMeHHBIX HOCUTENEH TOKYMEHTUPOBaHHOW HHpopMalmu. Mx xapakTepucTuka

Hngopmayuonnvie ceoticmea u KOMMYHUKAMUBHBIE 803MOXHCHOCMU O0OKyMenma. Llens u 3a0ayu
uzyuenuss memuvl M3yuums: JlIOKyMEHTHpOBaHHAs UH(GOPMALHS U €€ CBOIiCTBa
WNHdopmanroHHbIe ypOBHU JOKYMEHTA

[Tpo6nembl MOUCKa U TPAHCIALUHU TOKyMEHTHPOBaHHONW nHpopmanuu MHpopManmonHsle
OapbepBhl.

1N Y

Cnocobbl 0oKymenmuposanus

[ToHATHE «IOKYMEHTHPOBAHHUE» U «CHOCOOBI JOKYMEHTHPOBAHHUSI

TekcToBOE JOKYMEHTHPOBaHHE

Crenorpadus

TexHU4ecKoe JOKYMEHTHPOBAaHHUE

DOTOJOKYMEHTUPOBAHUE

Kunonoxymentuposanue. Buaeo3anuch

®oHo(aya10) TOKYMEHTHUPOBAHUE, €r0 OCOOEHHOCTH U 00JIACTH TPUMEHEHHEs

AT R

HOKyMeHTI/IpOBaHI/Ie C IPUMCHCHUEM 3J'I€KTpOHHO—BI)I‘-II/IC.]'II/ITGJ'IBHOI\/’I TEXHUKHU

Cucmemul Ookymenmayuu

1. Crucrema OpraHu3allMOHHON TOKYMEHTAIUN.

2. CucreMa pacnopsiIuTeIbHON JOKYMEHTAILIUH.

3. Cucrema nH()OpPMAITMOHHO-CIIPABOYHON TOKYMEHTAITUN

Jokymenmoopuenmuposantule ungopmayuonHvle cucmemsl (dis-cucmemot)

1. OTau4us IeT0NPOU3BOICTBA OT JOKYMEHTO000pOTa
2. DJIEKTPOHHBIN apXUB
3. 3amagHple CUCTEMBI aBTOMATHU3ALMK J€I0NpOon3BoACcTBa B Poccun




q

4

Opeanuzayus 0okymenmoobopoma Ha npeonpusmuu. Llens u 3a0auu uzyuenust memol- H3y4uTh
ITonsarue I[OKyMCHTOO60pOTa Ha OpeaAnpuiaATun PGFI/ICTpaHI/IH JOKYMCHTOB
KonTpons ncnonnenns nokymeHToB.  Cucremaru3ars aen. @opMupoBaHue Aed.

IToaroroBka JOKYMCHTOB K apXUBHOMY XPaHCHUIO.

. Cmpykmypa ookymenma. mpebosanusi kK 0popmaeruro 00KymMeHmos 1.
Yuudukanus u cCTaHaapTH3AIMS.

2. OdopmiieHre peKBU3UTOB.
3. TpebGoBanust kK OJ1aHKaM JOKYMEHTOB.
4. TpeGoBaHMsI K U3TOTOBIICHHUIO IOKYMEHTOB

4.4 CemuHapcKue 3aHATHSA

Tabnuna 4.
Ne
Tema
/I
] Jlenonpon3BoACTBO KaK Hay4YHas! TUCIUIUINHA
2 apopmaninoHHbIE CBOMCTBA 1 KOMMYHUKATHBHBIE BO3MOXKHOCTH JIOKYMEHTA
3 UudopmaiinoHHbIe CBOWCTBA K KOMMYHHKATHBHBIC BO3MOYKHOCTH JIOKYMEHTA
4 . MarepuanbHble HOCUTENU TOKyMEHTHPOBAHHOW HH(POPMALIUU
§ CriocoObI TOKYMEHTUPOBaHUS
¢ . CucremMbl JOKyMEHTAIUH
T JIokyMEHTOOpUEHTHPOBAHHBIC MHPOPMAIIMOHHBIC CHCTEMBI (diS-CUCTEMBI
¢ CTpykTypa JOKyMEHTa. TpeOOBaHUS K OPOPMIICHHIO JOKYMEHTOB
4.5 JlabopaTtopHblie padoThI
Tabmumna 5.
Ne HaumeHnoBanue nabopaTopHbIX paboT
n/m
HE MPEyCMOTPEHBI
4.6. CamocTosiTeJIbHOE H3y4YeHHE Pa3/1eI0B I CUHILTHHBI
Tabmu1a 6.
No
/ Bompockl, BEIHOCHMEBIE Ha CAMOCTOSITETFHOE U3yUCHHE
/T

MarepuanbHble HOCUTENIN JOKYMEHTUPOBAaHHON MH(OpMaIK

O ==Y

CriocoObl TOKYyMEHTHPOBAHHUS

1

. OpFaHI/BaI_II/ISI I[OKyMCHTOO60pOTa Ha npCAnpuiaTun
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5. OHEHOYHBIE MATEPHUAJIBI VIS TEKYIIEI'O 1 PYBEKHOI'O KOHTPOJIA
YCIIEBAEMOCTHA U TIPOMEXXYTOYHOM ATTECTAIIAU

KoHeuHbIMU pe3yibTaTaMH OCBOCHHS HPOTPaMMbl JAMCUUIUIMHBI SIBISIOTCS C(HOPMUPOBAHHBIC
KOTHUTHUBHBIE JECKPUIITOPHI «3HATHY», KYMETbY, «BIAJEThY», PACIIUCAHHBIE 110 OTAEIbHBIM KOMIIETCHLIUSIM.
@opMHUpOBaHUE 3THUX JIECKPUIITOPOB IPOUCXOAUT B TEUEHHE BCErO0 CEMECTpa II0 dTalmaM B paMKax
Pa3NUYHOTO BU/IA 3aHATHH U CAaMOCTOSTEIBHOIN paboThI.

B xoze m3y4eHHs TUCUUIUIMHBI NPELYCMATPUBAIOTCS MEKYUUil KORMPOIb U RPOMEHCYMOUHAA
ammecmayusi.

5.1. OueHoYHbIC MaTEePHAJIBI AJIsl TEKYLIEr0 KOHTPOJIS

Llenv mekyweco kowmponsi — OLEHKa pe3yJIbTaTOB pPa0OTBI B CEMECTpe H OOecreYeHue
CBOEBPEMEHHOW OOpaTHOM CBSI3U, JJISl KOPPEKIMU OOYydYeHHMsI, aKTHBU3AIMU CAMOCTOSITEILHOU PabOTHI
oOyyarorerocsi. OObEKTOM TEKYIIET0 KOHTPOJIS SBISIOTCS KOHKPETU3UPOBAHHBIC PE3YJIbTaThl 00yUCHHUSI
(yueOHbIe TOCTHXKEHUS) 110 AUCLUTIIHE

Texywyuii KOHmMpO1b YCIICBAGMOCTH OOECIICUMBACT OIICHUBAHHUE XOJa OCBOCHHS JUCIUTUTHHBI
«Conuoiorusi TpyJa ¥ 3aHATOCTH» M BKJIFOYACT: OTBETHl HA TCOPETHUYECKHE BOTPOCHI HA MPAKTHIECCKOM
3aHSATHH, BBHITIOJHEHWE 3aJaHW Ha MPAKTUYCCKOM 3aHSITHH, CaMOCTOSITCIIbHOE BBIIOJTHCHHE
WHIVBUAYAIBHBIX JIOMAIIHUX 33JlaHUHd  C OTYETOM (3aIlUTOW) B YCTAHOBJICHHBIH CPOK, HAIMCAHUC
JIOKJIAJIOB, pedepaToB, TUCKYCCHH.

OreHka KauecTBa MOJArOTOBKY Ha OCHOBAHHH BBITTOJTHEHHBIX 3aJJaHHI BEJIETCS TperoaBaTesieM (C
00CYXKJIEHHEM PEe3yNIbTaTOB), OAJJIbl HAUUCISIOTCS B 3aBUCHMOCTH OT CJIOKHOCTH 3aJaHUS

5.1.1. Bonpocwt no pazoenam oucyunaunwl «/lenonpou3eoocmeo». Konmponupyemoie komnemenyuu
YK.4.4.

Tema 1. JlIokyMeHTOBeAeHHE KAK HAYYHAS M CUHUILIHHA
1. [Ipenmer u 3agauun Kypca
2. CTaHOBJIEHUE U Pa3BUTHUE IOKYMEHTOBECHUS
3. UcTouHMKH B JOKYMEHTOBEICHUN
Tema 2. MaTtepuaJibHbIe HOCUTEJIH IOKYMEHTHPOBAHHOH HH(OPMALIUH

1. [peBHelme maTepuaisl 11 MACbMa
2. N300peTenne OymMaru u COBEpIICHCTBOBAaHUE €€ MPOU3BOICTBA
3. Knaccudukanus COBPEMEHHBIX HOCHUTEIEN  JTOKYMEHTHUPOBaHHOMN
uHpopMaluu. Nx xapakTepucTuka
4. Bnusnue tuna HocuTens mH(GOpMalMK Ha JOJITOBEYHOCTh M CTOMMOCTH JOoKymeHTa Tema 3.

HNHpopmMannoHHBIE CBOHCTBA  KOMMYHUKATUBHbIEC BO3MOKHOCTH JOKYMEHTA
JlokyMeHTupOBaHHasi HHGOpPMAIUs U €€ CBONCTBA

HNudopmaninoHHbIe YpOBHH JJOKYMEHTA
[TpoGnembl morcka U TPAHCISALUN JOKYMEHTUPOBAHHONW HH(POPMALIUU

W=

Nudopmarnmonusie 6apbepshl.
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Tema 4 Cioco0bI JIOKYMEHTHPOBAHUS

[ToHsATHE «IOKYMEHTHPOBAHUE» U «CIOCOOBI JOKYMEHTHUPOBAHMS

TekcToBOE JOKYMEHTUPOBAHUE
Crenorpadus

Texuuyeckoe JOKYMEHTHUPOBAHUEC

DOTOJOKYMEHTUPOBAHUE

KunogokymentupoBanue. Buneozanuch
®oHo(ayano0) TOKYMEHTUPOBAHHE, €r0 0COOCHHOCTH U 00JIaCTH IPUMEHEHHES

® NS M A W=

I[OKYMGHTI/IPOBaHI/Ie C IPUMCHCHUCM BHCKTpOHHO-BbI‘-IPICHHTGHBHOﬁ TCEXHUKHU

Tema 5. Cucrembl J1OKyMeHTALMU

1. Cucrema opraHu3allOHHON JOKYMEHTALUH.

2. CucreMa pacnopsIuTeNbHON JOKYMEHTAIIUH.

3. Cucrema nH(pOPMaLMOHHO-CIPABOYHON JOKYMEHTAIIUH

Tema 6. JJokyMeHTOOpHEeHTHPOBAHHbIC HH(pOPMaLMOHHbIEe chcTeMbl (dis-cucTeMbl)
1. OTyiuus 1eTOMPOU3BOJICTBA OT JOKYMEHTOO00pOTa
2. DNEeKTPOHHBIN apXUB
3. 3amajHble CUCTEMBI aBTOMaTHU3aluK Jenonpousoactsa B Poccun Tema 7. Ctpykrypa
JAOKyMeHTAa. TpedoBaHus K 0GopMJIEHNI0 JOKYMeHTOB 1. Yuudukanus u
CTaHAapTU3aLUS.
2. OdopmieHne peKBU3UTOB.
3. TpebGoBanus k 61aHKaM JOKYMEHTOB.
4. TpebGoBaHMsI K U3TOTOBJIEHUIO TOKYMEHTOB
Tema 8. Opranusanusi J0KyMeHTO000pOTa HA NPEANPHUITHH
1. [TonsiTHE TOKYMEHTOOOOPOTA HAa IPEANPUATHH
1. Perucrpanus 10KkymMeHTOB
2. KoHTpo:b ucronHenus J0KyMEHTOB 3. CucremaTtuzanus
nen
4. dopMHUpOBaHUE JEI.
S. IlonroroBka JOKyMEHTOB K apXUBHOMY XPaHEHHUIO.

Kpumepuu ¢popmuposanus oyenox (oyenusanusi) ycmmnozco onpoca

VYCTHBIN Ompoc SBISETCS OAHMM W3 OCHOBHBIX CIIOCOOOB Y4é€Ta 3HaHUN OO0ydYaromierocs IO
TUCHUIUTUHE  «/[enonpouszsodcmeoy». Pa3BEPHYTHI OTBET CTyIEHTa JIOJDKEH MPEACTaBISATh COOOM
CBSI3HOE, JIOTHUECKH IIOCIIEN0BATeIbHOE COOOIIEHNEe Ha 3aJaHHYI0 TeMy, MOKa3blBaTh €ro yMEHHE
MIPUMEHSITh ONpeAeNeHUusl. B pe3yivmame ycmnuozo onpoca 3HaHus, 00y4aruezoca OUeHUuarwmcsa no
cneoyrowieit wkane: 3 6ana BEICTaBUTCS, €CITH 00YJArOIIHIACS :

1) monHO M3NaraeT U3y4eHHbIM MaTepua;
2) oOHapyXHBaeT MOHMMaHUE Marepuaiga, MOXET O0OCHOBATh CBOU CYXKJICHHs, MPUMEHUTH
3HAHUS Ha TIPAKTHUKE;

3) Hu3jlaract Marcpuall MmocCjaCcA0BATCIbHO W IMPAaBUJIBHO C TOYKH 3PCHUSA HOPM JIMTCPATYPHOI'O
SA3bIKA.
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2 6anna BRICTABUTCS, €CITU 00yJarONIuiics Ja€T OTBET, yIOBIETBOPSIONINN TEM Ke TPEOOBAHUSM,
yT0 U Jy1s 6amna «1», Ho momyckaeT 1-2 ommOKH, KOTOPBIE caM K€ UCTIpaBJIsieT, U 1-2 HemouéTa B
MOCIIEI0BATEIHHOCTH U SI3BIKOBOM O(OPMIICHUU U3JIaraeMoro.
1 éann BBICTaBHUTCA, eCiaM OOydYalOMUICS OOHAPY)KMBAaeT 3HAHWE W TIOHMMAaHHWE OCHOBHBIX
MOJ0KEHUH JaHHON TEMBI, HO:
1) wu3naraer Marepuas HEMOJIHO U JOMYCKAET HETOYHOCTH B ONPEICIICHUN TOHSTHIA;
2) He yMeeT JOCTaTOYHO TIyOOKO M JOKa3aTelbHO OOOCHOBATH CBOU CY)KJIEHHUS U IPUBECTH
CBOM MIPUMEPHI;
3) wum3naraer marepuajg HENOCJIEJOBATEIbHO M JOMYCKAET OMIMOKU B SI3HIKOBOM O(OPMIICHUH
W3JIaraeMoro.
0 o0annos, craBUTCS, e€COUM OOydYalOIIMCI OOHApYXKWBAaeT HE3HAHHWE OOJIbIICH YacTH
COOTBETCTBYIOIIETO pa3jelia H3y4aeMoro MaTepuaa, J0mycKaeT OmuoKku B (GopMyTHpoBKe.
5.1.2. Ouyenounvie mamepuansl 01a evinonnenus pegpepamos . Konmpoaupyemoie
komnemenyuu YK.4.4..
Ilpumepnsvie memot pepepamoe no oucyuniune «/len1onpouszeoo0cmeoy

1. HomeHnknarypa nen: nenu, NOpsiioK COCTABICHHS U IPAaBUIIA UCIIOJIb30BaHMSL.
2 DKcnepTu3a LEHHOCTU JIOKYMEHTOB: KPUTEPUM ONPENENICHUS LEHHOCTU JOKYMEHTOB U
npaBuiia 0(OPMIICHUS PE3yIbTaTOB.

3. Cucrema 3KCHEPTHBIX OPraHOB JUIsl SKCHEPTU3bl HEHHOCTH JJOKYMEHTOB.

4. MeponpusTasi 1o nepeaade eyl B apXUB U MPaBUiIa UX 0POPMIICHHS.

5. Pabora ¢ oOpamieHusiMM TpaxkJaH: HOpMaTuBHas 0a3za, TEXHOJOTHUs, IpaBa H
00513aHHOCTU CYObEKTOB.

6. PaboTa ¢ noxkymeHTamMM, UMEIOIUMH I'pu¢ OrpaHUYEHHs JOCTYyNa: HOpMaTHUBHAs
0a3a 1 TEXHOJIOTHSL.

1. Kommepueckas TaiiHa U 1€I0IPOU3BOJICTBO.

MeToanyeckune peKoMeHIaIMU 0 HANKMCAHUIO pedpepaTa

Pedepar — mpoayKkT camocTosSTENbHOM pabOThI CTYIEHTA, MPEACTABISAIONINN CO00 KpaTKoe
M3JI0KEHUE B TMCbMEHHOM BH/JIE MTOJIYYEHHBIX PE3YJIbTATOB TEOPETUUECKOT0 aHAIN3a ONPEIEICHHOU
Hay4yHOU (yueOHO-UCCIIeIOBATENBCKOM) TEMBI, T/Ie aBTOP PACKPBIBAET CYTh HCCIIEAYyEeMOil MpoOIeMBbl,
MIPUBOUT PA3IMUHBIE TOYKH 3PEHHUS, a TAK)KE COOCTBEHHBIE B3TJISIbI HA HEE.

N3noxennoe moHnMmanue pedepara Kak MeJIOCTHOTO aBTOPCKOTO TEKCTa OTMPEIEISIET KPUTEPUH
€ro OIICHKH: HOBH3HA TEKCTa; 000CHOBAHHOCTh BHIOOpA MCTOYHHKA; CTEMIEHb PACKPBITHS CYITHOCTH
BOIpOca; COOII0ICHUS TpeOOBaHUH K 0()OPMIICHHIO.

TpeboBanus k pedepary: O6muit 006EM pedepara 20 muctoB (mpudT 14 Times New Roman, 1,5
untepsan). [lons: BepxHee, HUXKHEE, TIpaBoe, TeBoe — 20 MM. AG3anHbIi oTcTym — 1,25, Tabnuibt
BBITIOJTHATH TAOMUYHBIME stueiikamu Microsoft Word. CkanupoBanue puCyHKOB U TaOJIUIL HE
nomyckaeTcsi. BeipaBHUBaHME TeKCTa (110 MIHUPUHE CTPAHUIIBI) HEOOXOIUMO BBITOJIHATH TOJIBKO
CTaHJAPTHBIMHU CITOCO0aMH, a HE C TIOMOIIBI0 MpoOesioB. Pa3mep TekcTa B pucyHKax u Tabmmiax — 12
KETJIb.

O0s3aTeNnbHO HAIMYKE: cOAepkKaHUs (CTPYKTypa paboThl C yKa3aHUEM pa3JIelioB U UX Ha4allbHBIX
HOMEpOB CTPAHUII), BBEJIEHUS (aKTyalbHOCTh TEMBI, 11eJTb, 3a]]a4 ), OCHOBHBIX pa3/esioB pedepara,
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3aKJII0YEHUs (B KpaTKOM, PE3IOMHUPOBAHHOM BHUJ/I€ OCHOBHBIE MOJIOKEHHS pabOThI), CIIMCKA TUTEPATYPHI C
yKa3aHHeM KOHKPETHBIX HCTOYHHMKOB, BKJIIOUasi CChUIKU Ha IHTepHET-pecypcChl.

B TekcTe cchlTka Ha HCTOYHHK JIETAETCS IMyTeM yKa3aHUs (B KBaJpaTHBIX CKOOKax) MOPSIKOBOTO
HOMEpa IUTHPYEMOM JIUTEPATYPHI U Yepe3 3aIMATYI0 — IUTUPYEMBIX CTPAaHUIl. Y POBEHb OPUTHHAIBHOCTH
tekcra — 70% Kpurepuu onenku pedepara:

«OTIIMYHOY (4 Gasia) CTaBUTCS, €CIIH BBIIIOJIHEHBI BCce TPEOOBAHUS K HAITMCAHUIO U 3aIllUTe
pedepara: o003HaueHa mpobdiemMa 1 000CHOBaHA €€ aKTyaJIbHOCTb, CACTaH KPATKUI aHAIN3 Pa3InYHbIX
TOUYEK 3PEHHUS Ha pacCMaTpUBaEMyIO IPOOIEMY M JIOTHYHO U3JI0kKEHA COOCTBEHHAs TIO3ULIUS,
chopMyITUPOBAHBI BBIBOJIBI, TEMA PACKPBITA TIOJHOCTHIO, BBIIEPKaH 00beM, COOIIIOICHBI TPEOOBaHUS K
BHEIIHEMY 0()OpMIICHHIO, JaHbI TPABUIIHHBIE OTBETHI HA JIOTOJIHUTEIbHBIE BOPOCkL. OOyuarommiics
MPOSIBUIJI MHUIIMATHBY, TBOPUYECKHUH MMOIXOJI, CHOCOOHOCTH K BBIIIOJHEHUIO CIIOKHBIX 3a[aHUH,
OpraHu3aloHHbIe criocoOHOCTH. OTMEUaeTcs ClOoCOOHOCTh K MyOIMYHON KOMMYHUKALIUU.
JlokyMmeHTaIus npezcrasiieHa B cpok. [lomHocThi0 0hopMiieHa B COOTBETCTBUU € TPEOOBAHUSIMU

«xopo1oy (3 6aia) — BBINOJIHEHB OCHOBHBIE TPeOOBaHUS K pedepaTy U ero 3allUuTe BHIITOJIHEHBI,
HO TP 3TOM JIONYIICHBI HEA0UYETHI. B 4acTHOCTH, IMEIOTCSI HETOUHOCTH B U3JI0XKEHUU MaTepuaa,
OTCYTCTBYET JIOTUYECKasi MOCIEA0BATEIbHOCTh B CYXKICHUAX; HE BBIAEPKAH 00bEM pedepara; uMeroTcs
yIyIieHus B 0hOpMIICHUH; Ha JOTIOJHUTEIbHBIE BOMPOCHI IPU 3aIUTE JaHbl HEMOJIHBIE OTBETHI.
OOyuaromuiics JOCTaTOYHO MOJHO, HO 0€3 MHULIMATUBBI U TBOPUYECKUX HAXOOK BBITTOJIHUI
BO3JIOKEHHBIC Ha HETo 3a/1a4d. JJoKyMeHTanus npeAcTaBieHa J0CTaTOYHO MOJIHO M B CPOK, HO C
HEKOTOPBIMH HETOPAOOTKAMH

«yZIOBJIETBOPUTENHHOY (2 0aia) — UMEIOTCS CyIIeCTBEHHBIE OTCTYIUICHHS OT TPeOOBaHUHN K
pedepupoBannio. B vacTHOCTH, TeMa OCBELICHA JIMIITh YaCTUYHO; JIOMYIIEHBI ()aKTUIECKHE OIIMOKU B
coiepKaHuu pedepaTta UK MPH OTBETE HA JOMOJHUTEIBHBIE BOIPOCHI; BO BPEMS 3alIUTHl OTCYTCTBYET
BbIBOJI. OOy4Jaromuiics BHIOTHUII OOJBIIYIO YaCTh BO3JIOKEHHOM Ha HEro paboThl. JlomyiieHsl
CYIIECTBEHHbIE OTCTYIIEHU. JIOKyMEHTaIMs c/JaHa CO 3HAUUTENbHBIM OMo3/jaHueM (0ojiee Helemn).
OTCyTCTBYIOT OTZIENIbHBIE (hParMEeHTHI.

«HEYJOBJICTBOPUTEILHO» (MeHee 2 0alioB) — TeMa pedepara He pacKphITa, OOHAPYKUBACTCA
CYIIECTBEHHOE HETTOHUMaHHe MpoosieMbl. OOyJaromuiicss He BBITOJHWII CBOU 33a4H WJTH BBITIOTHII
TG OTAETBHBIE HeCYIIeCTBEHHBIE TTOpyYeHus. JJoKkyMeHTalus He c/1aHa.

5.2. OneHo4HbIe MAaTEPHAJIBI I Py0e:KHOT0 KOHTPOJIS.

PyGexxHbIi KOHTPOJIb OCYIIECTBISIETCS IO O0JIee MM MEHEe CaMOCTOSITEIbHBIM pa3/iesiaM —
y4eOHBIM MOJTYJISIM Kypca U IPOBOJUTCS IO OKOHYaHUU M3YUYEHHUsl MaTepHuaia MOJIyJisl B 3apaHee
yCTaHOBJIEHHOE BpeMsl. PyOekHbI KOHTPOJIb MPOBOJUTCS C LIEIbIO ONPEAENeHUS] KaUeCTBA YCBOCHHUS
MaTepuasa yueOHOro MoayJs B 1iesioM. B TeueHune cemMectpa MpoBOAUTCS TPU TAKMX KOHTPOJIbHBIX
MEPOIPUATHS 110 TpaPuKy.

B kauectBe popm pyOEKHOTO KOHTPOJISE MOXKHO MCIIOJIb30BaTh TECTUPOBAaHUE (TUCHbMEHHOE MIIH
KOMIIBIOTEPHOE), TPOBEIEHUE KOJITIOKBUYMA MM KOHTPOJIbHBIX paboT. BeimosHseMbie paboThl JOIKHBI
XpaHHUTbHCS Ha Kadeape TeueHUH yuyeOHOro rojia v o TpeOOBAaHUIO NMPEIOCTABIATHCA B Y IpaBIeHUE
KOHTpOJIs KauecTBa. Ha pyOeskHble KOHTPOJIbHBIE MEPOIIPUATHUS PEKOMEHYETCSI BHIHOCUTH BECh
IIPOrpaMMHBIN MaTepuai (Bce pa3Jelibl) 0 JUCLHUILUIMHE.

5.2.1. O0pa3ubl TeCTOB VI py0e:KHOT0 KOHTPOJIA M KpuTepun oneHkH. Ilposepsemas

komnereHuus YK.4.4.. [ToaHblil nepeyeHs TeCTOBBIX 3a1aHuil npeacrasiaen B JOUC -
http://open.kbsu.ru/moodle/question/edit.php?courseid=2564
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1. O6s13aTe/IbHBbIE PEKBU3HUTHI, 00ecTeYBaKOIIMe PUINYECKOe 3HAYEeHHE JOKYMEHTOB:
A. ata TOKyMEHTa;

b. cripaBo4HbBIEC JAaHHEIE,

B. noanuce

I'. neuats 2. TpeboBanusi k opopMIIeHNIO
AOKYMEHTOB:

A. coCTaB peKBU3UTOB

b. coGmronenue pazmepa mosei

B. dopmara 6ymaru

I'. HanMcaHue TekcTa JOKYMEHTa

3. BraHkH ci1yKeOHbIX IOKYMEHTOB:

A. OCHOBHBIE

b. 6nank nucema

B. nononHurtensHbie

I'. 6y1aHK KOHKPETHOTO BHJIa JOKYMEHTA

4. OpraHu3zainuoHHbIE JOKYMEHTbI:

A. IpUKa3 M0 OCHOBHOM J1€ATEIbHOCTH

b. mratHOEe pacnucanue

B. YcraB npennpusitus

I'. noknagnas 3anucka.

5. UndopMannoHHO-CIPABOYHbIE JOKYMEHTBI:
A. Tenerpamma

b. noBepeHHOCTH

I'. mraTHOE pacnucanue

5.3. OueHo4Hble MaTepUAJIbI JJIsl IPOMEKYTOYHOM aTTecTALMU.

Lenvro npomesicymounvix ammecmayuii MO JUCIHUTUIMHE SBJISICTCS OIIEHKAa KAa4eCTBAa OCBOCHUS
JTUCIUTITUHBI 00y4YatOIIUMHUCS.

[IpomexxyTounast aTTecTaius npeaHazHadeHa Juisi OObEKTUBHOTO MOATBEPXKICHUS U OIEHUBAHUS
JTOCTUTHYTBIX PE3YyJIbTAaTOB OOYYEHUS IMOCJE 3aBEPIICHUS] U3YUCHHUS TUCHUTLTUHBI. OCyIIecTBIsSETCS B
KOHIIE CeMeCTpa W TPEACTABISIET COO0M WTOTOBYIO OIEHKY 3HAHUN MO AUCIUIUTHHE «COIHMOJIOTHS B
BH/JIC TIPOBEICHUS IK3aMeHa.

[TpoMexxyTouHasi aTTecTalysi MOXKET MPOBOAMUTHCA B YCTHOW, MUCbMEHHOUW ¢opme, U B (opme
TECTUPOBAHUSI.

BOIIPOCBI, BBIHOCHMBIE HA 3AYET

1. Ilpenmet u 3amaum Kypca
2. CraHOBIICHHE U PA3BUTHE JOKYMEHTOBEACHU
3. . HMcToYHUKHM B TOKYMEHTOBEACHUN
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4. JlpeBHeHIIME MaTEpUAIIbI JJIs1 MUChMA

hd

I/I306pCTCHI/Ie 6YMaI‘I/I U COBCPIICHCTBOBAHUC €C IIPONU3BOJACTBA

=

Knaccudukaius coBpeMeHHBIX HOCUTENEH HJOKYMEHTHpOBaHHON HHpopMarmu. Mx
XapaKTEpUCTHKA

7. BnusHue Thma HocuTes HHPOPMAIUHN HA JOJITOBEYHOCTh U CTOUMOCTD JOKYMEHTa
8. JloxymeHTHpoBaHHasi UH(POpPMALIHS U €€ CBOWMCTBA
9. HWudopmManmoHHbIe YPOBHH JOKYMEHTA

10. ITpo6GieMbl MOMCKA U TPAHCIISILIMKA JOKYMEHTUPOBAHHOM HH(pOpManuu

11. UadbopmaninoHHbIEe OapbephI.

12. IToHsiTHE «IOKYMEHTHUPOBAHHUE» U «CIOCOOBI JOKYMEHTHUPOBAHUS

13. TexcToBOE TOKYMEHTHPOBAHUE

14. Crenorpadus

15. Texnndeckoe TOKYMEHTHPOBAaHUE

16. ®OTONOKYMEHTHPOBAHUE

17. KunonokymentupoBanue. Bugeosanuce

18. ®oHo(ayano) TOKYMEHTUPOBaHUE, €r0 OCOOEHHOCTU U 00JacTH MpuMeHeHues 19.
JIOKyMEHTHUPOBAaHKE C IPUMEHEHHUEM SJIEKTPOHHO-BBIYUCIUTEILHON TEXHUKU

20. Cuctema opraHu3allMOHHON JOKYMEHTALINH.

21. Cucrema pacnopsAIATEIbHON TOKYMEHTAUU.

22. Cucrtema nHGOPMALIMOHHO-CITPABOYHON JOKYMEHTALIUH

23. OTiM4us ASIONPOU3BOJICTBA OT TIOKYMEHTO000pOTa

24. DAEeKTPOHHBIN apXHB

25. 3anajiHple CUCTEMbl aBTOMATH3allMU JIeJIONPOM3BOICTBA B Poccun
26. YHu(dukauus u craHgapTA3anusl.

27. OdbopmieHne peKBU3UTOB.

28. TpeboBaHus K OJIaHKaM JTOKYMEHTOB.

29. TpeboBaHMs K UTOTOBIICHUIO IOKYMEHTOB

30. [ToHsiTHE HOKYMEHTOOOOPOTA HA TIPEANPUIATUH

31. Peructpanusi JOKyMEHTOB

32. KoHTponb ucnioTHEHUsI JOKYMEHTOB 33. CucreMaru3anus Jaei
34.@opmMupoBaHUE JE.

35.IloaroToBka TOKYMEHTOB K ApXUBHOMY XPaHEHUIO.

Kpumepuu ¢hopmuposanusn ouenok no npomexcymoynon ammecmayuu:

«omauunoy (30 6annoe) — ToNy4daroT OOydYarolIMecs, KOTOpble CBOOOHO
OpUEHTHUPYIOTCS B MaTepHase U 0TBeYaroT 0e3 3arpyaHeHuit. OOyuaromuiicss cnoco0eH K
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BBITIOJIHEHUIO CJIOKHBIX 3aJIaHUM, MMOCTAHOBKE LieJiel W BBIOOpE MyTel MX peanu3aluu.
PaboTa BhIMOTHEHA MOTHOCTHIO O€3 ommooK, pemeno 100% 3anay;

«xopowoy (25 6annoe) — Moy4ar0T 00y4aromuecs, KOTOPbIE OTHOCUTEIHLHO TTOJTHO
OPUEHTHUPYIOTCSl B MaTepualie, OTBEHAIOT 0e3 3aTpyAHEHUH, HOMYyCKalOT HE3HAYUTEIbHOE
KOJIMYECTBO OMMOOK. OOyyaromuiicsi CrnocoOeH K BBIMOTHEHUIO CIIOKHBIX 3aJaHHi.
Pabota BbIMOMHEHA TOJHOCTBIO, HO HMMEIOTCA HE Oojiee OJHON HErpyood OmuOKd U
OJIHOTO HeJloueTa, He 0oJiee Tpex Helpo4YeToB. JlonmyckaloTcss He3HaYUTEbHbIE HETOYHOCTU
pu penieHuu 3aaa4, perieHo 70% 3anauy;

«yoognemeopumenvHoy (20 6annoe) — moOMydalOT OOydaromIMecs, Yy KOTOPBIX
HEJIOCTaTOYHO BBICOK YPOBEHb BJaJICHUSI MaTepualioM. B mporecce oTBeTa Ha 3ayere
JOMYCKAIOTCS OIIMOKKW W 3aTpyAHEHUS MpU HU3JIOKEHUM Marepuana. OOydaromuiics
MIPaBWJIBHO BBHITIOJIHIIT HE MeHee 2/3 Bcel pa®oThl WiK IOMYCTHUII HEe 0oJiee OJTHOM TpyOoid
OMUOKA M JBYX HEIOYETOB, HE Ooyiee OJHON TpyOoW U OjHOUM HEerpyOoi ommOKu, HE
Oosee Tpex HEerpyoObIX OMIMOOK, OJHON HerpyOoi. OOywaromuiicsa 3aTpydHSETCS C
MPaBUJILHOM OLICHKOM MPEJIOKEHHOM 3a7]auu, JaeT HEMOJIHBIN OTBET, peiieHo 55% 3anay;

«Heyoosremeopumenvnoy (15 6annoe) — mnonydaroT oOydaromuecs, KOTOpbIC
JIOIYCKAIOT 3HAYUTENbHbIC OMHUOKH. OOyyaromuiicss UMEET JUIIb HAadaJbHYI CTENeHb
OpuUeHTalMu B Matepuale. B padoTe 4uciao ommbOK U HETO0YETOB MPEBLICUIIO HOPMY JIJIst
OLICHKM 3 WJIM MpaBUJIBHO BBINOJIHEHO MeHee 2/3 Bcedl paboTel. OOyuarommuiics aaer
HEBEPHYIO OLIEHKY CUTYyalluH, pemeHo Menee 50% 3anau.

6. METOANYECKHUE MATEPHAJIBI, ONPEJAEJIAIOLHIUE ITPOLE/Y PbI
OLHEHUBAHUA 3HAHUI, YMEHUM, HABBIKOB n Wjian

OIIBITA JEATEJIBHOCTHU

Maxkcumanbaas cymma (100 OamioB), Habupaemasl CTyACHTOM IO JUCIUTLIAHE
BKJIFOYAET JIBE COCTABIISIOIINE:

a nepeas cocmaenfiowas — OLECHKA PEryJspHOCTH, CBOEBPEMEHHOCTU U
KayecTBa BBINOJIHEHUSI CTYJEHTOM Yy4yeOHOH paboThl MO M3YyYEHUIO AMCLUUILUIMHBI B
TEYEHUE TEepHoJa H3YYEHHUS IJUCHUIUIMHBI (CeMecTpa, WM HECKOJbKHX CEMECTPOB)
(cymma — He Oonee 70 GamnoB). bamel, xapakTepusyroue ycneBaeMoCTh CTYACHTa 110
OUCLMIUIMHE, HAOWparoTCsi UM B TEUEHHE BCEro IMepuoja OOydYeHHUs 3a H3YyUYCHHE
OTJIEJIbHBIX TEM U BBIIIOJIHEHUE OTJEJIBbHBIX BUJOB padoT.

O emopasi cocmasnAowas — OLEHKAa 3HAHUM CTyJeHTa IO pe3yJibTaTaM
MPOMEKYTOUHOM aTTecTauu (He 6osiee 30 — 6aIOB).

Kpurepuem oreHkr ypoBHS C(OPMUPOBAHHOCTH KOMIETEHITUN B paMKax y4eOHOM
TUCHUTUTMHBI « COLIMOJIOTHS COIMAIbHOM paboTh» B 7 CEMECTpe SBISETCS 3aueT.
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lleJlbIO RPpOMEINCYMOUHBIX ammecmauuﬁ N0 AJUCHUIINIMHE ABJIACTCA OILICHKa
Kadye€CTBa OCBOCHUA AU CLHUIIIIMHBI O6y‘-IElIOHII/IMI/IC}I.

Kpumepuu oyenku kauecmea 0c60eHUsA OUCUUNTIUHBL

Ouenka «omauunon— om 91 0o 100 6annoe — TeOpeTUUECKOE COAEPKaHUE Kypca
OCBOEHO TIOJTHOCTHIO, 06€3 MPOo0eIoB, HEOOXOIMMbIE HABBIKU PaboOThl ChopMUpOBaHb. Bee
MIPETYCMOTPEHHBIC TIPOTPaMMON 00ydeHHUST Y4eOHBIC 3a/laHUs BBITIOJIHCHBI, KAYECTBO HX
BBITIOJTHCHHSI OIICHEHO YUCJIOM 0asioB, OJM3KUM K MakcMMallbHOMY. Ha 3adere ctymeHT
JIEMOHCTPHUPYET TIyOOKHEe 3HaHUS TPEIYCMOTPEHHOTO MPOTPaMMON MaTepuaia, yMeeT
YETKO, JAKOHUYHO ¥ JIOTUYECKH MOCIIET0BATEILHO OTBEYATh Ha TTOCTABICHHBIC BOIIPOCHI.

Ouenka «xopowo» — om 81 0o 90 6annee — copepkaHUEe Kypca OCBOEHO,
HEOOXOJMMbIE HABBIKKU pPAaOOThl C(HOPMHUPOBAHBI, BBINOJTHEHHbIE Y4YE€OHBIE 3aJaHHS
coJiep KaT He3HAuuTeNbHbIe olMOKU. Ha 3aueTe CTyIeHT 1eMOHCTPUPYET TBEPAOE 3HAHUS
MaTepuaga, yMEeT 4YeTKO, I'pPaMOTHO, 0Oe3 CYyIIECTBEHHBIX HETOYHOCTEH OTBeYaTh Ha
MTOCTaBJIEHHBIE BOIIPOCHI.

Ouenka «yooenemeopumensvnoy — om 61 oo 80 dannoe — conepxaHue Kypca
OCBOCHO HE IMOJHOCThbIO, HEOOXOAMMBIE HABBIKM PabOThl CHOPMUPOBAHBI YACTUYHO,
BBINIOJTHEHHbIE y4eOHBbIE 3aJaHUs cojepkaT rpyoOble omuOku. Ha 3adere cryneHT
JEMOHCTPUPYET 3HAHHWE TOJIBKO OCHOBHOIO MaTepHalla, OTBETHI COJIEpkKAT HETOYHOCTH,
cnabo apryMeHTUPOBaHbI, HAPYIIEHA MOCIEA0BATEILHOCTD U3JI0KEHHS MaTeprana

Ouenka «neyooesiemeopumenvnoy — om 36 0o 60 6annoe — conepxanue Kypca He
OCBOEHO, HEOOXOAMMBIE HABBIKM PadOThl HE C(HOPMHUPOBAHBI, BHIIOJIHEHHbIE y4eOHbIE
3QIaHUsL COoACp)KAaT TrpyOble OIMMOKM, JOTMOJHHTEIbHAS CaMOCTOSATENIbHAs paboTa Haj
MaTepuajioM Kypca HE MPUBEAET K CYIIECTBEHHOMY MOBBIIIEHUIO KAYECTBA BBHITOJTHEHUS
yueOHbIX 3anaHuil. Ha 3auere CTyl€HT EMOHCTPUPYET HE3HAHHE 3HAYMTENbHOW YacTH
MPOTrpaMMHOTO MaTepHuaia, CyIIECTBEHHbIE OIMMOKM B OTBETaX Ha BOIPOCHI, HEYMEHHE
OpPUEHTHUPOBATKLCS B MaTepHuaie, He3HAHUE OCHOBHBIX MOHATUN JUCITUTIIMHBI.

PBSlebmambl 0c6é0€eHusA yueﬁuoﬁ Oucuunﬂuubt, nodneafcamue npoeepke

Tabmuma 7.
Buo ouenounozo
OcHogeHble
Mmamepuana,
Pe3ynvmamul 00yuenus noxkazamenu OyeHKuU
obecneuusaruue
(Komnemenyuu) pe3yiomamoes
¢opmupoeanue
00yueHus .
KoMnemenyuil
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YK-4.4 -
HpI/IMeHSITI) COBpeMeHHbIe

HHGOPMANIMOHHOKOMMYHUKAIHOHHbIE
pamMKkax

TeXHOJIOTUH
MEKJIUYHOCTHOIO,
npogdeccHoHAIBLHOI0 U

MEKKYJIbTYPHOI'O B3aNMOJEeHCTBHUA .

Cnocoben

3namep:

- 0COOEHHOCTH
COCTaBIIEHUS

u opopmiteHus
npodecCuoHaTbHON
HAyYHO-TEXHUUECKOU
JIOKYMCHTAITUH, HAYYHBIX
OTYETOB;

— OCHOBHBIE
TIPHHIIATIBI

OpraHu3aIuu
JICIIONPON3BOICTBA U

TUTIOBBIC OIICHOYHBIC
MaTepuabl IS
YCTHOTO orpoca
(pazoen 5.1.1);

THUIIOBBIC OICHOYHBIC
MaTCpUabl K 3a4CTy

(pazoen 5.2.).

JIOKYMEHTO000pOTa B
opraHax

roCcy1apCTBEHHOM u

MYHULIANIAIBHOUN BIACTH..

Ymemn:

— HCIIOJIB30BaTh U
COCTaBJIATh HOPMATUBHBIE
JIOKYMEHTBI, OTHOCSIIIIHECS]
K Oymyiei
npodecCHOHAILHON
NeSTeIIbHOCTH,

— JIOTHYECKHA BEPHO,
apryMEHTUPOBAHO U SICHO,
CTPOUTh  YCTHYIO u
MMUCEMEHHYIO PEYb.

IIPUMEPHBIE TEMBI

pedeparon (pazgen
5.1.2.).

Bnaoemu:

- HaBBIKaMU JIEJIOBBIX
KOMMYHHUKAIIUH,
HaBBIKAMU pabOTHI C
MIPaBOBBIMH AKTaMHU.
Pa300p KOHKpETHBIX
CUTyaluH, C LEIbIO
pa3BUTHS
npodheCCUOHATIBHBIX
HaBBIKOB.

MIPUMEPHBIE T

pedeparsl (pa3aen
5.1.2).;

19




Takum 00pa3oM, BBIMOJHEHUE TUIIOBBIX 3a/laHUM, MPEJICTABIEHHBIX B pasjaene 5
«OlLIeHOYHbIE MaTepHallbl ISl TEKYHIETO M pyOeKHOro KOHTPOJS YCHEBAEMOCTH U
MIPOMEKYTOUHOM aTTeCTallMKW»  IO3BOJUT oOecrneyuTh (HOPMHUPOBAHHE Yy OyIyLIEro
MarucTpa crnocoObHoctu Kk aHanuzy. CdopMupoBaHHBIE KOMIETEHIIMU OYIyIIETO
OakanaBpa JOJDKHBI ~ COJEHCTBOBAaTH  €ro  CIOCOOHOCTHM  HUCIOJIb30BaTh B
npohecCHOHANBEHON NeATENBHOCTH 3HAHUS 10 I€TIONIPOU3BOJICTBY.

7. YHEBHO-METOJAUYECKOE OBECIIEYEHHUE JUCHUITJINHbI

7.1 OcHOBHasi IMTEPaTypa

HopmaTuBHO-IpaBOBBIE AKTHI H JOKYMEHTBI

1. O rocynapcrBeHHo# Taitae : 3akoH P® ot 21.07.1993 Ne 5485-1 // C3 PD. — 1997. — Ne 41. — C.
8220-8235.

2. O xommepueckoii Taiine : denepanbHbiii 3akoH 0T 29.07.2004 Ne 98-D3 // C3 PD. — 2004. — Ne 32. —
Cr. 3283.

3. O6 undpopmanuy, HHGOPMAIIMOHHBIX TEXHOJOTHIX M O 3amure HHPpopmanun : DenepanbHbIi 3aKOH
ot 27.07.2006 Ne 149-®3 // C3 PD. —2006. — Ne 31 (Y. 1). — Cr. 3448.

4. OO ynopsiioueHHH W3TOTOBIICHHS, UCIIONBb30BaHMs, XPAaHEHUSI M YHUUTO)KEHUS 1edaTeil u OJIaHKOB C
BocnpousseneHueM l'ocynapcrBenHoro repba Poccuiickoit @enepauuu :  IlocraHoBieHue
[IpaButensctBa PO or 27.12.1995 Ne 1268 // C3 PD. — 1996. — Ne 2. — Cr. 123.

5. OO0 yrBepxaennu [lepeuHs: THIOBBIX ApXUBHBIX IOKYMEHTOB, 00Pa3yIOIIUXCs B HAYYHO-TEXHUUECKOMI
U TMPOW3BOJCTBEHHON MAEATEIbHOCTH OpraHu3allhii, C yKa3aHHEeM CpoKOB XxpaHeHus : Ilpuka3
Munkynstypbl Poccun ot 31.07.2007 Ne 1182 // bronnereHb HOpMaTHBHBIX aKTOB (helepalbHBIX
OpraHoB UCHOJMHUTENbHOM BiacTu. — 2007. — Ne 46.

6. OO0 yrBepxnenuu [lepeuns cBefeHnit KOHPUIECHIMANBHOTO XapakTepa : Yka3 [Ipesunenta PO ot

06.03.1997 Ne 188 // C3 PD. — 1997. — Ne 10. — Cr. 1127.

7. OO0 yrBepxaenuu Ilonoxxenus o nopsake odpamieHus co ciayxeOHol UHPopMalel orpaHUYEeHHOTO
pacnpocTpaHeHUs B  (eAepalbHBIX OpraHax UCHOJHUTENbHOM Biactu : IlocraHoBieHue
[IpaButensctBa PO ot 03.11.1994 Ne 1233 // C3 P®. —2005. — Ne 30 (Y. 2). — Cr. 3165.

8. OO0 yrBepxaenun [IpaBun menonpou3BoCcTBa B (penepaibHBIX OpraHax HCIOJHUTEIHHOW BIIACTH :
nocranoBienue [IpasutenscrBa PO ot 15.06.2009 Ne 477 // PT'. — 2009. — 24 utons.

9. O6 yrBepxnaenun IIpaBus HOArOTOBKM HOPMATHUBHBIX IPABOBBIX AKTOB (helepaibHbIX OpPraHOB
HCIIOJTHUTENILHON BJIACTH U UX TOCYIapCTBEHHOM peructpauud : Ilocranosinenue Ilpasurenscrsa PO
ot 13.08.1997 Ne 1009 // C3 P®. — 1997. — Ne 33. — Cr. 3895.

10. O6 snekrponHoi mudposoit noanucu : deaepanpupiii 3akoH oT 10.01.2002 Ne 1-®3 // C3 PD. —
2002. = Ne 2. - Cr. 127.

11.TOCT 6.10.5-87. YuuduuupoBaHHbIE CHCTEMbl JOKYMEHTalMH. TpeOoBaHUS K MOCTPOECHUIO
dhopmymnsipa-oopaszna. — M., 1998.

12.TOCT P. 51141-98. Jlenonpous3BoACTBO U apxuBHOE Aeno. Tepmunbl u onpeaenenus. — M. : U3a-Bo
cTaHzapTosB, 1998.
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13.TOCT P. 6.30-2003. YC/. VYaubunupoBaHHas CHCTEMa OpPraHU3AIMOHHO-PACTIOPSIUTEIHLHON
nokymeHTanuu. TpeboBanus k odopmieHuo gokymeHToB. — M.: U3n-Bo cranmapros, 1997. 14.
Obmepoccuiickuil  knaccudukatop ympaiaeHueckor nokymentanuu. OK 011-93. — M., 1995.
Y4yeOHasi suTeparypa
1. JlokyMeHTanimoHHOEe oOecrnedyeHue ympasieHus: yueOHuk. M3marensctBo: KOHUTU-IIAHA, 2012 2.
Koxoa JIL.A., Jexkuna HO.A. JlokymeHTanimoHHOE OOECIIEUEHUE YIPABICHUS: KypC JICKITUH.
N3paTenbcTBO MOCKOBCKOTO rOCYIapCTBEHHOTO OTKPBITOr0 yHUBepcutera, 2010
3. Kynses H.H., Ypanos /I.H., ®a6puunos A.I'. JlokymenToBenenue: yueounk.M3narensctro: Jloroc,
2011
4. Kynses H.H., ®abpuuno A.I'., Hémymkun A.C.KoHbuneHnuaaibHoe IETONPOU3BOJCTBO H
3aIUIIECHHBIN JIEKTPOHHBIN JOKYMEHTO000poT: yueonuk. MzmarensctBo: Jloroc, 2011
5.  Pywmpeiauna, JI. A. Jlemonpous3BOACTBO (IOKYMEHTAIIMOHHOE OOECIeYeHUE YIpaBICHUS) : y4eO.
nocobue /JI. A. Pymbiauna. — M.: Akanemus, 2008.
6. SuxoBuu UI.A. enompou3BoACTBO B  KaApoBOM  ciyxkOe: yuyeObHuk. HM3gaTenbcTBo:
IOHUTUAHA, 2012

JlonoiHUTeILHAS JTUTEpaTypa

1.  bopuckun, B. B. [lokymeHTanmoHHOEe ObOecneueHne JesTeIbHOCTH TOCYAapCTBEHHBIX OPTaHOB U
yupexaenuii / B. B. bopuckun, H. A. MyxuH,

H. M. ITonukapnosa. — M. : PIIA Muntocra Poccuu, 2003.

2. Poroxun, M. 0. JlokymeHrauunonHoe obecreyenue ympasiaerus / M. 0. Poroxun. — M. :
[IpocnekT, 2006. — 383 c.

3.  Baromuna M.B. Jlenonpou3BoacTBO B Bompocax W oTBerax: yuyeOHuk / M.B. Batonunoit — M.:
®enukc, 2010

4. Kapenuna C. 101 coBer mo nenoBomy nuceMy: yueOHuk / C. Kanepunoit — M.: AnbnuHa
[TaGnummeps, 2010

5. KacpsnoBa I'. 0. JlokymeHT0060pOT: ocCHOBHBIE cpeacTBa: yueOHuk / I'.}O. KacbsanoBoit — M.:

ABAK, 2010

6. Kupcanoa M.B. [lenonpou3BojacTBO B OpraHax BJIAaCTH M MECTHOTO CaMOYIPABJIEHUS: HOBBIC
oOsi3aTenpHble TpaBuia: npaktuyeckoe nocobue / M.B. Kupcanosoii, C.II. KoOyk, IO0.M.
AKCEHOB —

M.: U3gatensctBo «OMera-JI», 2007

7.  Kysuenos U.H. [lenoBoe nmucbmo: yuebHo-cpaBognoe nocooue / H.U. Ky3nemnos — M.:

HznarensctBo «M3aarenbckuii qoM Jlamkos u Ky, 2007

8.  MepkynoBa E.B. Ilpaktuueckoe Aenonmpou3BOACTBO: COCTaBleHHE M O(QOPMIICHHE TOKYMEHTOB:
yaebnoe nocodue / E.B. MepkynoBoit — M.: U3nat-Bo «Omera-JI», 2010

9.  Murens U.H. JlokymMeHTHpOBaHKE YIIPaBISeHUECKON AeaTenbHOCTU: Kypc nekiuii / M.H. Murens —

M: UznatensctBo «PDiuaTay, 2009

10. TTmenko A.B. JlokymeHTanmmoHHoe obecrieuenre ynpasienus: yueonuk / A.B. [Tmenko — M.:

HznarenscTBO «Akamemus», 2008

11. Poroxun M.IO. [lenonpousBoactBo: yuebnoe nocodue / M.JO. Poroxun — M.: M3narenscTBo
«MapexkcMenunay», 2009
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12.  Conoryo O.II. [lenompou3BOJICTBO: COCTABJICHHE, PEIAKTUPOBAaHHME M 00pabOTKa TOKYMEHTOB:
yaeonoe nocodue / O.I1. Conoryd — M.: M3natenbctBo «OMmera-JI», 2009

13.  Conory6 O.I1. IIpakTuKyM 1O JOKYMEHTAITMOHHOMY 00€CIICUCHUIO YIIpaBIeHUs: yueOHOe Tocooune

/ O.I1. Comory6 — M.: «Omera-JI», 2010

14. CmuBak B.A. JlokymeHTUpOBaHHUE ympaBlieHUeCKon aesTenbHOCTH ([enonpounsBoactBo) KpaTkmii
Kypc: yaeoHoe nmocooue / B.A. Cnimak — CII6: ITutep, 2010

15. CrenokoB M.B. O0pa3isl TOKYMEHTOB IO JI€JIOMPOU3BOJCTBY: PyKOBOJCTBO K COCTaBJICHHIO:
yueonnk / M.B. CrentokoB. — M.: UznatenscTBo «ITPHIOP», 2007

16. CrenrokoB M.B. CpaBounuk o aenomnpon3Boactsy / M.B. CrentokoB. — M.: I3garenscTBO

«ITPHUOPy», 2007

7.2. UnTepHeT-pecypchl

1. CounanbHO-TYMaHUTAPHOE U MOJUTOJIOTHYECKOe 0OpazoBaHue [Anexkrponnsiii pecypc]|. — URL:

http://www.humanities.edu.ru 2. ®enepanbHblii nopTran «Poccuiickoe o0pa3oBaHue»
[D5eKTpOHHBIH pecypcl]. — URL: http://www.edu.ru/

3. DnexTpoHHas TymMaHuUTapHas OmOnmoreka [DnekTponHblil pecypc]. — URL: http://www.gumfak.ru/
0 denepanphbiii 00pa3oBarenbHbIi mopral — IKOHOMUKA, COLITUOJIOT S, MEHE/DKMEHT
[DnekTponHbIil pecype]. — URL: http://ecsocman.edu.ru

4. Caiit MexayHapoaHoro xypHana «[IpoGiembl Teopun U MPAKTUKHU YNPaBICHUSY [DICKTPOHHBIH
pecypc]. — URL: http://www.ptpu.ru/default.asp

5. DnekTpoHHas OHOIMOTEKAa MO COIMOJOTMM C OPUTMHAIBHBIMM MaTepuajaMM U KOJUIEKLHeH
TeMaTUYECKUX CChUTOK [DnekTponHbii pecypc]|. — URL: http://socioline.ru

6. Kypnan «Conuonorndeckue ucciaenoBanus» [ OnekTpoHHsbIi pecypce]. — URL: http://socis.isras.ru

7.3. MeToanueckne yKa3aHus M0 NPOBEJCHUIO Y4eOHBIX 3aHATHH.

VYuebHas pabota o AUCHUILINHE «/[e10npOr3BOICTBO» COCTOUT U3 KOHTAKTHOM paboThl (JEKIHH,
NPAKTUYECKHE 3aHITHS) U CaMOCTOATENbHOM paboThl. COOTHOILIEHHE JEKIMOHHBIX M MPAaKTHYECKUX
3aHATUM K OOIIEeMy KOJMYECTBY 4YacOB COOTBETCTBYET Y4eOHOMY IUIaHY HAlpaBiIeHHUsS MOJATOTOBKU
39.03.01 Conuonorus, npopuiab «IKCHEPTHO-aHATUTUYECKAs JESATEIbHOCTh B  YIPaBIECHUYECKUX
CTPYKTYpax».

JIJi IOATOTOBKH K MPAKTHYECKUM 3aHATHSAM HEOOXOIMMO PacCMOTPETh KOHTPOJIbHBIE BOIPOCHI,
pu HEOOXOIUMOCTH OOpAaTUTHCA K PEKOMEHAYEMOW JHuTepaType, 3amucaTh HEMOHATHbIE MOMEHTHI B
BOIIPOCAx Ul YSICHEHMSI UX Ha NPEACTOSIIEM 3aHATHH.

Memoouueckue pekomenoayuu no uzyueHuro Oucyunaunsl «1eJonpon3BoacTso»

Llenp kypca «/lenonpousBoacTBO» - CHOPMUPOBATH Y CTYACHTOB 0a3bl 3HAHUU O COIUATBHBIX
SBIIGHUSX W TPOIECCaX B KOHTEKCTE IIEIOCTHOTO MpEACTaBIeHUS 00 OOIIeCTBE M COOTHECEHHE HX C
IIMPOKON KapTUHON HCTOPUYECKOTO Pa3BUTHS, PACCMOTPEHHE OCOOEHHOCTEH 00BeKTa U MPEeIMETHOTO
MOJIsl, CTPYKTYpPbl COBPEMEHHOIO0 TEOPETHUYECKOTr0 COLMOJIOTHYECKOTO 3HAHUS, COJAEPIKATEIBHOIO
HaIlOJTHEHUS! COLMOJIOTMYECKON TEOPUU U OTPEEICHIUE BO3MOXKHBIX MEPCIIEKTUB JATbHEUIIEr0 pa3BUTHUS
COILIMOJIOTMYECKOT0 3HAHUS.
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[lpuctynas K UW3y4YeHHIO AMCHUIUIMHBL, oOOydaromemMycs HEOOXOAUMO O3HAaKOMHUTHCS C
TEMaTUYECKUM IUIAHOM 3aHSITHH, CIIMCKOM PEKOMEHJOBAaHHOH yueOHOU nuTeparypbl. CiaenyeT ysCHUTh
MOCJIEZI0BATEIBHOCTh BBIMOJIHEHUS Y4eOHBIX 3a/laHui, 3aHECTU B CBOIO pabouylo TeTpadb TEMbI U CPOKU
MIPOBEJICHUSI CEMUHAPOB, HAMMCAHUS Y4YeOHBIX U TBOpYECKUX padoT. [Ipu u3yuyeHUu IUCHMILTUHBI
oOyuJaroluecs: BBIMOIHAIOT CIEAYIOIIKE 3aJaHus: U3y4aloT PEKOMEHJO0BAHHYIO YYEOHYI0 U HAYYHYIO
JTUTEpaTypy; TOTOBAT COOOIIEHUS K MPAKTUYECKHUM 3aHATHUSAM. YPOBEHb M TJIyOMHAa YCBOCHHS
TUCHUIUIMHBL  3aBUCAT OT aKTHMBHOW W CHUCTEMATHYECKOW paboOThl Ha JIEKIHSX, U3yYeHUs
PEKOMEHIOBAaHHOM JIMTEPATYPhl, BBITIOJHEHUS MTUCbMEHHBIX 33JIaHUM.

Kypc u3yuaercs Ha neKIUIX, CEMUHAPCKUX 3aHATUSX, IPU CAMOCTOATEIBHON U MHAUBHUIYAIbHOM
pabore oOyuaromuxcs. OOyyaromuiicss Uis HOJHOTO OCBOEHHUS MaTepuala JO0JDKEH HE MPOIyCcKaTh
3aHATHUS M aKTHBHO Y4acTBOBaTh B yuyeOHOM mpoiiecce. JISKIuu BKII04al0T OCHOBHBIE TEMbI U OCHOBHbBIE
BONIPOCHI comuoioruu. [[ns makcumanbHON 3(pGEKTUBHOCTH M3y4EHHUS HEOOXOAMMO IMOCTOSHHO BECTU
KOHCIIEKT JIeKI[UH, 3HATh PEKOMEHIYEeMYIO MpernojaBaTelieM JHUTepaTypy, MO3BOJISIONIYIO JOMOJTHHUTH
3HAHUSA U JIy4Ille TOJrOTOBUTHCS K CEMUHAPCKUM 3aHSATHUSM.

B coorBercTBUM ¢ yueOHBIM IUIAHOM Ha KaXKIYI0 TEMY BBIIEIECHO HEOOXOIUMOE KOJIHYECTBO
9acoOB CEMUHAPCKHUX 3aHITUN, KOTOPbIE TPOBOASITCS B COOTBETCTBUU C BOMPOCAMHU, PEKOMEHJOBAaHHBIMU K
M3YYECHHIO O ONpeeieHHbIM TeMaM. OOydaroiuecs: TOMKHBI PEryIsipHO TOTOBUTHCS K CEMHUHAPCKUM
3aHATUSM M Y4acTBOBaTh B 00CyXkJIeHHWU BompocoB. [Ipu mOArOTOBKE K 3aHATHSAM CIEdyeT
PYKOBOJICTBOBATbCSI KOHCIEKTOM JIEKIIMH M PEKOMEHIOBAaHHOW suTeparypoil. TemaTuueckuil muiaH
JTUCIHUIUTMHBL, y4eOHO-METOJUYECKHUE MaTepuaibl, a TaK)Ke CIUCOK DPEKOMEHJOBAHHOW JHUTEepaTyphl
MIPUBEICHBI B paboyeil mporpamme

Memoouueckue pekomenoayuu npu padome HAO KOHCNEKMOM 60 8peMs NPOBEOEHUA JICKUUU

B mporecce NeKIMOHHBIX 3aHATHH 11e1eco00pa3HO KOHCHEKTHPOBATh y4eOHbIH MaTepuan. s
3TOr0 HCHOJB3YIOTCS OOLIMe M yTBEpAUBIIMECS B MPAKTUKE MpPaBHUa, M MPUEMbl KOHCHEKTHPOBAHUS
JIEKLIWN:

KoHcnektupoBaHue JIEKIMI BEETCS B CIELMAIBLHO OTBEACHHOM ISl 3TOT0 TETPAIH, KayKbIH JIUCT
KOTOpPOM NIOJDKEH MMETh IOJs, Ha KOTOPBIX JENAIOTCS IOMETKH U3 PEKOMEHJIOBAHHOM JIMTEPATYpHI,
JOMOJHSIOIINE MaTepual MPOCITyIIaHHON JIEKIINH, a TAaKXkKe MMOAYEPKUBAIOIIIE 0COOYI0 BAXKHOCTb TEX WU
UHBIX TEOPETUUECKUX MOTOKEHHM.

[lenecooOpa3Ho 3anuchIBaTh TEMY U IUIAH JIEKIIUHA, pEKOMEHAYEMYIO JTUTEpaTypy K TeMme. 3anucu
pa3zienoB JEKIWHM JODKHBI HMMETh 3aroJIOBKH, IOJ3arojOBKH, KpacHble CTpOKH. [{ns BbLaeieHHs
pa3aenoB, BBIBOJOB, ONPEEIECHUN, OCHOBHBIX HAEH MOXKHO HCIOJb30BaTh I[BETHbIE KapaHAAlId U
¢dromacTtepbl. Bo3MOXHO UCHOIB30BaHUE MAarUCTPAaHTAMH COBPEMEHHBIX METOJI0B KOHCIEKTUPOBAHHUS, K
MIPUMEPY, METOJl MEHTAJIbHBIX KapT.

Ha3paHHble B JEKUMU CCHUIKM HAa TMEPBOUCTOYHUKHU HAJO TOMETUTh Ha MOJISIX, YTOOBI INPHU
CaMOCTOSITENIbHOM paboTe HAaWTH M BOUCATh MX. B KOHCHEKTE JOCIOBHO 3alMCHIBAIOTCS ONpeesieHUs
MOHATHM, KaTeropuil 1 3akoHOB. OcTaabHOE JOKHO OBITH 3aITMCAHO CBOMMHU CJIOBAMH.

Kaxnomy cryaeHTy Heo0X0AMMO BBIpaOOTaTh W HCIOIB30BAaTh JIOMYCTHMBIE COKpAICHHS
HaunboJiee pacpoCTpaHEHHBIX TEPMUHOB U TTOHATHH.
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Memoouueckue pekomelwauuu HO nO02OmMoGKe K CeMUHAPCKUM 3AHAMUAM

CeMuHapckue 3aHATUS — COCTaBHAs 4acTh y4yeOHOTro Iporecca, rpymnmnoBas Gopma 3aHATUH MpH
aKTUBHOM Yy4YacTUH CTyAeHTOB. CeMUHApCKue 3aHATHS CHOCOOCTBYIOT YIIIyOJl € HHOMY H3yYCHHIO
Ham0OoJIee CIOKHBIX MPOOJIeM HAYKH H CITy>KaT OCHOBHOH (hOpMOI TIOJIBEICHHSI UTOTOB CAMOCTOSTEIHLHON
pabotbl oOyuaromuxcs. Llenpro ceMUHApCKUX 3aHATUH SBJISIETCS yriyOJdeHHe U 3aKperieHue
TEOPETUYECKUX 3HAHWH, MOJYYEHHBIX OOYUYAIOIMIMMHUCS Ha JIEKIHUSAX M B IMPOLIECCE CAMOCTOSTEIHLHOTO
u3ydeHus yuyeOHOro marepuana, a, CJIel0oBaTelbHO, (JOPMUPOBAHHE Y HUX OIPEACIICHHBIX YMEHHH H
HaBBIKOB.

B Xoxe mOAroTOBKM K CEMHUHAPCKOMY 3aHATHUIO HEOOXOJUMO IPOYHUTATh KOHCIEKT JIEKIIHH,
M3YYUTHh OCHOBHYIO JINTEPATYPY, O3HAKOMHUTHCA C JOMOJIHUTEILHON JIUTEPATYPOH, BHIIOJHUTD BBIIAHHBIC
IpernojiaBaTeNieM MpaKTUYecKue 3afaHus. I[Ipy 3TOM ydecThb pPEKOMEHJALWU IPerojaaBaTeNs Hu
TpeOoBaHus mporpaMmebl. JlopabaTeIBaTh CBOI KOHCIIEKT JICKIIUH, JIeJias B HEM COOTBETCTBYIOIIHNE 3aIUCH
U3 JIATEPATYPHI.

XemarenbHO NpH TMOATOTOBKE K 3aHATHSIM [0 JUCIHILIMHE OJHOBPEMEHHO HCIIOJB30BaTh
HECKOJIbKO UCTOYHHKOB, PACKPHIBAIOIINX 3a/IaHHBIE BOIIPOCHI.

Ha cemMuHapcKuX 3aHATHSAX OOydYaromIuecs yd4arcs rpaMOTHO H3JiaraTh MPOOJieMbl, CBOOOIHO
BBICKa3bIBaTh CBOM MBICIH W CYXICHHS, PACCMATPHBAIOT CHUTYAIMH, CIIOCOOCTBYIOIINE Pa3BUTHIO
npodeccuoHanbHOM KoMneTeHTHOCTH. CleyeT UMeTh B BUY, YTO MOATOTOBKA K 3aHSATHIO 3aBUCHUT OT
(dbopMbI, MecTa IPOBEACHHS 3aHATHS, KOHKPETHBIX 33JaHUIl M MOPYYEHUH. ITO MOXKET ObITh HANKCAHUE
pedepara (¢ mocieaymuM uX 00CyKIeHnEM), KOJUIOKBUYM.

7.4 Memoouueckue pekomeHoayuu no Op2aHu3AUUU CaAmMoCMoOAmMenbHOl padomaol

CaMocTosTenpHas pa60Ta 06yqa}011114xc;1 - crocoo AKTUBHOTO, LEJICHAIIPABJICHHOT O
HpI/IO6peTeHI/I5{ CTYACHTOM HOBBIX JJIsI HETO 3HaHUM U yMCHI/Iﬁ oe3 HETMIOCPCACTBCHHOI'O Y4aCTHA B 5TOM
mponecca npenonaBaTeneﬁ. [ToBpIIEHHE poiin CaMOCTOSITEIbHOM pa6OTLI 06yqa}0m1/1xc;{ Ipu
MMPOBCACHUU PA3JIMYHBIX BUJI0B y‘Ie6HBIX 3aHATHH npeanojaaract:

d ONTUMU3AIMIO METOJOB O0YUYEHUs, BHEJAPEHUE B YUEOHBIN MPOIIECC
HOBBIX TEXHOJOTUH OOy4YeHHs, TMOBBIMIAIONINX MPOU3BOJUTEILHOCTh TpPYAa
mpenojaBaTensi, AaKTUBHOE HCIONb30BaHHE WH(MOPMALMOHHBIX TEXHOJOTHUH,
MO3BOJIAIOIIMX MAarucTpaHTy B YIOOHOE MAJisi HEro BpeMsi OCBaWBaTh Y4YEOHBIN

MaTcpuall;
0 IIHUPOKOC BHCAPCHNUEC KOMIIBIOTCPU3UPOBAHHOI'O TECTUPOBAHMA,
a COBCPHICHCTBOBAHUC MCTOJHUKHU IMPOBCACHUA IMPAKTUK n

HaquOHCCHCHOBaTCHLCKOﬁ pa6OTLI 06y11a101u14xc;1, IMMOCKOJIbBKY HMCHHO 3TH BUIbI
yqe6H0171 paGOTLI B IICPBYIO OYUCPCAb I'OTOBAT O6y‘{aIOH_II/IXC$I K CaMOCTOATCIIBHOMY
BBITIOJTHCHH IO HpO(I)CCCI/IOHaJ'ILHLIX 3aaay,

a MOACPHU3AINUIO CUCTEMBI KYypCOBOI'O n JUITIIOMHOTI'O
MMPOCKTUPOBAHUA, KOTOpPAsA [JOJKHA IIOBBIIATH POJIb CTYACHTA B HO,Z[60pC
MaTtcpualia, IIOUCKC HYTCI>'I peUICHU 3a/1a4.
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CamocTrosarenbHas paboTa IPUBOIUT CTYJEHTAa K MOJYYEHHIO HOBOTO 3HAHUSA, YHOPSIOUYEHUIO U
yIrayOJIeHUI0 UMEIOIIUXCS 3HAHUN, (OPMUPOBAHUIO y HEro MpodeccHOHANbHBIX HABBIKOB U YMEHHIL.
CamocrosTenbHast paboTa BBITOIHSET Psii QYHKIUI:

d Pa3BUBAIOILYIO;

d UH(POPMALMOHHO-00Y4aIOIIYIO;

a OPUEHTHUPYIOLIYIO U CTUMYJIMPYIOIIYI0; [ BOCIIUTHIBAIOLIYIO;
a UCCIIEI0BATEIbCKYIO.

B pamkax Kypca BBITIOJIHSAIOTCS CIEAYIOIINE BUJIbI CAMOCTOSATEIbHON PabOThI:

I. [TpopaboTka yuebHOro MaTepuana (1o KOHCIIEKTaM,
yueOHOW 1 HAy4HOU JIUTEpaTypeE);

2. BrinosiHeHne pa3HOYPOBHEBBIX 3a7a4 U 3aJIaHUi; 3.

Pabora ¢ Tecramu 1 BorpocaMu I CaMOTIPOBEPKH; 4.

Brinonnenue nToroBoit KOHTPOILHOM padOTHI.

CryneHTaM pPEKOMEHIyeTCsS C CaMOro Hadajia OCBOCHHS Kypca paboTaTh C JIUTEPATypod
npeiaraeMbIMHA 33JaHUSIMA B (hOpME MOATOTOBKH K OYEpPEAHOMY ayIUTOpPHOMY 3aHsATHIO. [Ipu 3TOM
AKTYAIM3UPYIOTCS. MMEIOIIMECS 3HAHUS, a TakkKe co3naercs 0asza Uil YCBOCHMsSI HOBOTO MaTepHalia,
BO3HHUKAIOT BOMPOCHI, OTBETHI HA KOTOPHIE CTY/ICHT MOJIY4YaeT B ayIUTOPHH.

Heo0xoaumMo OTMETUTH, UTO HEKOTOPBIE 3aJaHUsl U1 CAMOCTOATEIbHOM pabOThI IO KYpCY UMEIOT
ompezaeneHHyo cnenuduky. [lpu ocBoeHHH Kypca CTYAEHT MOXKET MOJIb30BaThCsi OMOMMOTEKOW BYy3a,
KOTOpasi B MOJHOHM Mepe obecreyeHa COOTBETCTBYIOLIEH JIHTEpaTypold. 3HAUMTENbHYIO IOMOIIL B
MOATOTOBKE K OYEPEIHOMY 3aHATHIO MOXKET OKa3aThb MMEIONIMICS B y4eOHO-METOAUYECKOM KOMILIEKCE
KpaTKUN KOHCHEKT JieKiuii. OH MOXKET MCIOIb30BaThCS M JIJIS 3aKPEIUICHUsI MOMyYEHHOTO B ayAUTOPHUH
Matepuana. CaMmocToaTenbHas paboTa CTYIEHTOB MPEAYCMOTpPEHa Y4eOHBIM IUIAHOM U BBITMOJHSETCS B
00s13aTeIFHOM TOPSAKE. 3aJaHus TNPEIJIOKEHBl MO KaXJAOW H3y4yaeMOW TeMe M MOTYT TOTOBHUTHCS
WHJIUBUIYAIBHO WK B Tpynme. [lo HeoOXoauMOoCTH CTYIEHT MOKET oOpaIarhCsi 3a KOHCYJIbTallue K
MpenoaBaTeliio. BrimoaHenre 3a1annii KOHTPOJUPYETCS M OLIEHUBAETCS IIPETO/IaBaTeIeM.

Jns ycremHoro caMoCTOSITENIBHOTO HM3YYEHHsI MaTepualia CeroJHs MCIOJIb3YIOTCS pPa3IHYHbIe
cpencTBa oOy4eHHUs, CPeId KOTOPBIX 0cO000€ MECTO 3aHUMAIOT MH(OPMAIMOHHBIE TEXHOJOTHH Pa3HOTO
YPOBHS U HAMPABICHHOCTH: SJIEKTPOHHBIC YI€OHUKH M KYpPCHI JIEKIUH, 0a3bl TECTOBBIX 33JJaHUN U 3a7au.
DNEeKTPOHHBIM y4eOHUK TPENCTaBiIsieT cO00W MpOrpaMMHOE CPEACTBO, MO3BOJISIONIEE MPEACTABUTH AJIs
M3YYCHHUS TEOPETHUYECKHIl Marepuall, OpPraHHW30BaTh ampoOMpOBAHHE, TPEHAX H CaMOCTOSTEIbHYIO
TBOpUECKYI0 paboTy, MOMOramoliee CTyJeHTaM U TPENoAaBaTeNio OICHUTh YPOBEHb 3HAHWUN B
OTpEeNIeTICHHOW TeMaTHKe, a TakkKe Cojepikamee HeOOXOAUMYI0 CIPaBOYHYIO HHGOPMAIHIO.
DNEeKTPOHHBIM y4eOHWK MOXKET HHTETPUPOBAThH B ce0E BO3MOXKHOCTH Pa3UYHBIX I1€1arOTHYECKUX
MPOTPaMMHBIX CPEACTB: OOYYAIOIIMX IMPOTrpamMM, CIPaBOYHHUKOB, YU4e€OHBIX 0a3 JaHHBIX, TPEHAXXEPOB,
KOHTPOJIUPYIOIINX MPOTPaMM.

Jlns  ycmemrHOW —OpraHu3allid  CaMOCTOSATENIhHOW paboThl BCEe AaKTHUBHEE MPUMEHSIFOTCS
pa3zHooOpa3Hbie 00pa3oBaTeNbHBIE PECYPCHl B ceTH VMHTEpPHET: CUCTEMBI TECTUPOBAHHS IO Pa3IUUHBIM
o0acTsaM, BUPTyaabHBIE JIEKIIUH, JTA0OPATOPUH, TIPU ITOM IOJIH30BATEIIO JOCTATOUHO UMETh KOMITBIOTEP
U TOoAKIoYeHne K VHTepHeTy ajis TOro, 4ToObl CBSI3aThCA C MpEnojaBaTelieM, MOIy4aTh 3HAHWSL.
Hcnonb30BaHue ceTeil yCUIIMBAET POJIb CAMOCTOSATENBHON PabOTHI CTYIEHTA U MTO3BOJSET KapANHATHHBIM
00pa3oM M3MEHUTH METOJIUKY MPENO aBaHUs.
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CTyneHT MOXKET MOoJy4aTh BCE 3aJaHMsl M METOJUYECKHE YKa3aHMs uyepe3 cepBep, YTO JAeT eMy
BO3MOXXHOCTh TPUBECTH B COOTBETCTBHE JMYHBIE BO3MOKHOCTH C HEOOXOJUMBIMU MJIsSi BBIMIOTHEHHUS
pabot Tpynosarparamu. CTyA€HT HMMEET BO3MOKHOCTH BBINOJHATH pabOTy JOMa WM B ayJUTOPHUHU.
Bonbiioe BocmuTaTenbHOE M 00pa3oBaTeIbHOE 3HAYCHHE B CAMOCTOSATEIHLHOM YU4eOHOM TpYZE CTyAEHTa
UMeeT caMOKOHTPOJb. CaMOKOHTPOJIb BO30YXKIAeT UM MOJACPKUBACT BHUMAHUE U MHTEPEC, MOBBIIIACT
aKTUBHOCTb IMAMATH W MBIIUICHUS, IMO3BOJISIET CTYJIEHTY CBOEBPEMEHHO OOHApPYXHUThb M YCTPaHUTh
JOIYILIEHHbIE OLUMOKU U HEJOCTATKH, OOBEKTUBHO OIPEAEIUTh YPOBEHb CBOMX 3HAHUM, MPAKTHUECKUX
ymenuil. Camoe  JOCTYmHOE U IPOCTOE  CPEICTBO  CAMOKOHTPOJSL C  IPUMEHEHUEM
MH(POPMAIIMOHHOKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH - 3TO PSII TECTOB «On-line», KOTOphIE MO3BOJIAIOT B
pEXHMME PEAIbHOTO BPEMEHM OIIPENEIUTh CBOW YpOBEHb BJIAJICHUS NPEAMETHBIM MAaTE€pPUAIOM, BBISIBUTH
CBOY OLIMOKHM U MOJIYYUTh PEKOMEHAALNH T10 CAMOCOBEPIICHCTBOBAHHUIO.

Memoouueckue pekomenoayuu no pabome ¢ 1umepamypoi

Bcro nuteparypy MOXHO pa3fienuTh Ha YICOHUKU U y4eOHBIE MOCOOUs, OpUTHHAIIbHBIE HAyYHbIE
MOHOTpauecKne HMCTOYHUKH, HAYYHbIE MYOJIMKAlMd B TICPUOJAMYECKON medatd. M3 HUX MOXKHO
BBIJICIUTh  JIUTEPATYPy OCHOBHYIO (PEKOMEHIYEMYI0), JOMOJHUTEIbHYIO U JHUTEparTypy Ijs
YIIyOJICHHOTO U3YYCHUS TUCITUTUINHBI.

W3yvyeHrne MUCHUIUIMHBI CIEAYeT HAYMHATH C y4eOHHKA, MOCKOJIbKY YYeOHHK — 3TO KHUTA, B
KOTOPOU M3JI0’KEHBI OCHOBBI HAYYHBIX 3HAHHH 110 ONPEACIICHHOMY IIPEIMETY B COOTBETCTBUU C LIETSAMH U
3a1ayaMu 00y4YEeHUsI, yCTAHOBIIEHHBIMHU ITPOTPaMMOii.

[Tpu pabote ¢ nuTEepaTypoit HEOOXOAMMO YUUTHIBATh, YTO UMEIOTCS PA3IMYHBIE BUJIbI YTCHUS, U
KKl U3 HUX HCIIOJIB3YETCS Ha OMPEIEICHHBIX ATamax OCBOSHUSI MaTepuaia.

Ilpeosapumenvroe uTeHre HAMPABICHO HA BBIABICHUE B TEKCT€ HE3HAKOMBIX TEPMUHOB M MOUCK
WX 3HAYCHHS B CIIPABOYHOM JHUTEpaType. B wacTHOCTH, pH YTEHUH yKa3aHHOM JIUTEPATypbl HEOOXOAMMO
noApoOHeHIIMM 00pa30M aHATU3UPOBATH MOHSITHSL.

Ck603H0O€e umenue TIpEANONaraeT NpoOYTeHNE MaTepuaia oT Hayana 0 KoHIa. CKBO3HOE YTEHHE
JTUTEpaTyphl U3 TPUBEJACHHOTO CIHMCKA JAa€T BO3MOXKHOCTH CTYJEHTY C(OPMHUPOBATH CBOJ] OCHOBHBIX
MOHSATUHN U3 U3y4yaeMoi 00JaCTH U CBOOOTHO BJIAJIETh UMH.

Buvibopounoe — Ha000POT, UMEET IENIbI0 MOUCK W OTOOp MaTepuayia. B pamkax maHHOroO Kypca
BBIOOPOYHOE YTEHHE, KaK CIOCO0 OCBOEHHUS COJACp)KaHUS Kypca, JOJKHO HCIOJIb30BAThCS TPHU
MOATOTOBKE K MPAKTUYECKUM 3aHSITHSM 0 COOTBETCTBYIOIIUM pa3ieiaM.

Ananumuyeckoe umenue — OTO KPUTHYECKUH pa3dop TeKcTa C TMOCIHEAYIOUIUM  €ro
KOHCIeKTHpoBaHueM. OCBOEHHE yKa3aHHBIX TMOHATUH OyneT Hambomnee A(h(EKTHBHBIM B TOM CiIydae,
€CJIM TPU YTEHUH TEKCTOB CTYJIEHT OYyJeT 3a/laBaTh K 3TUM TEKCTaM BOIMPOCHL. YacTh U3 3TUX BOMPOCOB
chopmynupoBana B POC B mepeuHe BOmpocoB st coOecenoBanus. l[lepedeHp STHX BOMPOCOB
OTpaHUYEH, MOPTOMY Ba)XHO HE TOJBKO COJIEpKAHUE BOIIPOCOB, HO CaM MIPUHITUIT OCBOCHUS JTUTEPATYPHI C
MTOMOIIIBIO BOITPOCOB K TEKCTaM.

Llenpto u3yuaroweco 4UYTEHUS SBISETCA TIyOOKO€ M BCECTOPOHHEE TIOHMMaHUE Y4eOHOM
nHpopmanuu. ECTh HECKOIBKO MPHUEMOB U3YYAOIIET0 YTCHHUS

I. UreHue Mo anropuTMy MpeamnojiaraetT pazoueHue WHpOpMAIUU Ha
OJIOKM: Ha3BaHME, aBTOpP; HWCTOYHUK;, OCHOBHAas Wues TEKCTa; (HaKTHUeCKU
MaTepual; aHalu3 TEKCTa MYTeM COMNOCTABICHHUS MMEIOIIMXCS TOYEK 3pPEHUs IO
paccMaTpuBaeMbIM BOIIPOCAM; HOBU3HA.
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2. [IpyemM TmOCTAaHOBKH BOINPOCOB K TEKCTy HWMEET CIEAYIOMNI
AITOPUTM:

O MCIJICHHO IMMPOYUTATh TCKCT, CTAPAACH ITOHATH CMBICJI U3JIOKCHHOT'O;
O BBIJACINTD KIIIOYCBBIC CJI0BA B TCKCTC,

0 mnocraparbcs NOHITH OCHOBHBIE HJIEU, IIOATEKCT U OOIIUI 3aMbICEN aBTOPA.
3. IlpueM Te3upoBaHUs 3aKitoyaeTcsl B (HOPMYIHPOBAHUHM TE3UCOB B BUJIE
MOJIOKEHUH, YTBEPKIACHUM, BHIBOJIOB.

K sTomMy MOXHO 100aBUTh U UHBIE IPUEMBI: IPUEM pedeprUpOBaHUS, IPUEM KOMMEHTUPOBAHHUSL.

BaxxHoii cocTaBistonieid Jr000T0 CONMIHOTO HAYIHOTO U3/IaHUS SIBIISICTCS CITUCOK JIMTEPATYphI, Ha
KOTOPYIO ccbutaeTcst aBTop. IIpu BO3SHUKHOBEHUH WHTEpeca K KaKo-TO 00CyKaaeMoii B TEKCTe mpodiieMe
BCETJ]a €CTh BO3MOXKHOCTb OOpaTUTHCS K CHUCKY OTHOCSIICHCS K Hell jurepaTypbl. B aToM cinydae Bcst
npobiemMa Kak Obl pa30MBaeTCs Ha COCTABISIONIME YacCTH, KaKIas M3 KOTOPHIX MOXKET H3Yy4aThCs
OTIEeNbHO OT Apyrux. [Ipy 3TOM BakHO HE TepsATh M3 BHJAA OOIIMH KOHTEKCT U HE IOIpPYKaThCs
Ype3MEpHO B JIeTalli, IOTOMY 4YTO TaKUM 00pa3oM MO>KHO HE YBUIETH INIABHOIO.

[ToaroroBka k 3K3aMeHy IOJKHA IIPOBOJUTHCS HA OCHOBE JIEKIIMOHHOIO MaTrepuasa, MaTepuaia
MPAKTUYECKHUX 3aHATHH C 00s3aTeIbHBIM 00paIieHneM K OCHOBHBIM y4eOHUKaM IO KypCy. DTO MO3BOJIUT
UCKJIFOYUTH OMHMOKK B IIOHMMAHUU MaTepHaja, 0OJErYuT ero OCMBICIEHHE, TPOKOMMEHTUPYET MaTepral
MHOT'OYHUCJICHHBIMH MPUMEPAMHU.

Memoouueckue pekomenoayuu 011 NOO20MOBKU K IK3AMEHY

Ok3aMeH sBisieTcs (POPMOM MTOrOBOrO KOHTPOJISE 3HAHUM M YMEHMH 0Oydaroluxcs M0 JaHHOM
IUCUUIUIMHE, TOJNYYSHHBIX Ha JIEKIUSAX, MPAKTHUYECKUX 3aHATHUSAX U B IPOIECCE CaMOCTOSTEIbHOM
paboTel. OCHOBOW ISl ONpENEeHHs] OLIEHKH CIYKUT YpPOBEHb YCBOEHHUS OOYYaloIMMHUCS MaTepuana,
MIPEelyCMOTPEHHOI0 TaHHOW paboueil nmporpammoii. Ha sk3ameHne ctyiaeHT moxeT HabpaTh oT 15 mo 30
0asIoB.

B neproa nmoaroToBkM K 9K3aMeHy oO0ydaroliuecss BHOBb 00palaroTcst K y4eOHO-METOJMUECKOMY
MaTepHuay U 3aKperIsioT IPOMEXYTOUHbIE 3HAHUS.

[ToaroroBka oOyyaromerocst K 3k3aMeHy BKJIIOYAET TPH dTara:

O camocrosTenbHast paboTa B TEUCHHE CEMECTPA;
0 nHemocpeacTBeHHass TOATOTOBKA B IHH, IMPENNIECTBYIONIUE HK3aMEHY I10
TemMaM Kypca; [0 moaroroska k 0TBeTy Ha BOIPOCHI IK3aMEHa.

[Tpy moaroToBKE K 3K3aMEHY O0YYaroIIUMCs 11€JecO00pa3HO MCIOIb30BaTh MaTepUallbl JICKIU,
y4eOHO-METOIMYEeCKAE KOMIUICKCH, HOPMATHUBHBIC JIOKYMEHTHI, OCHOBHYIO ¥ JOIMOJHHUTEIHHYIO
JIUTEpaTypy.

Ha sx3ameH BBIHOCHTCS MaTepHal B 00beMe, MPelyCMOTPEHHOM paboueill mporpaMMoil yueOHoi
JMCLUIUIMHBI 32 CEMECTP. IK3aMEH MPOBOIUTCS B MMCbMEHHOM / ycTHOU dopme.

[Tpu npoBeeHNH MUCBMEHHOTO YK3aMeHa Ha paboTy OTBOAUTHCS 60 MUHYT.

PesynpTar ycTHOTO (MMCEMEHHOT0) 9K3aMEHA BBIPAYKACTCS OIIEHKAMU:

Ouenka «omauuHo» — COJEpKaHHE Kypca OCBOEHO IOJIHOCTBIO, 6€3 mpoOenoB, HEOOXOAUMBbIE
NPAaKTUYECKHE HAaBBIKM PAabOTBI C OCBOEHHBIM MaTepuasioM c(opMmupoBaHbl. Bce mnpenycMoTpeHHbIE
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porpaMMoil oOyueHusi y4yeOHbIE 3aJjaHMs BBINOJHEHbI, KaUeCTBO HMX BBIMOJHEHHUS OLIEHEHO YHCIOM
0a/mioB, OMM3KMM K MakcuMaibHOMy. Ha »sK3amMeHe CTyIeHT JeMOHCTPUPYET TIJIyOOKHEe 3HAHUA
MIPEAYCMOTPEHHOr0 MIPOrpaMMOM Marepurasna, YMEeT YeTKO, JJAKOHMYHO U JIOTUYECKHU IMOCIEA0BATEIbHO
OTBEYATh HA MIOCTABJIEHHBIE BOIIPOCHI.

Ouyenka «xopowio» —  COAEpKaHHE Kypca OCBOCHO, HEOOXOJIMMBbIE MPAKTHUYECKHE HAaBBIKU
paboTel cPOpMUPOBAHBI, BBHIOJIHEHHbIE y4eOHbIE 3a/laHusl CcoAepKaT He3HauuTeabHble omuOku. Ha
9K3aMEHE CTYACHT JAEMOHCTPUPYET TBEpJ0€ 3HAHUE OCHOBHOIO (IIPOrpaMMHOI0) MaTepuaina, yMeeT
YeTKO, TPaMOTHO, 0€3 CYIlIeCTBEHHBIX HETOYHOCTEH OTBEYaTh Ha MOCTABICHHBIE BOIIPOCHI.

Ouyenka «yoosnemeopumenvHoy — COIEPKaHUE Kypca OCBOEHO HE IOJHOCTHIO, HEOOXOIUMBIE
NPAaKTUYECKHE HaBBIKU paboThl chOpMUPOBAHBI YACTUYHO, BHITIOJIHEHHBIC YUeOHBIC 3aaHUS COJEpIKaT
rpyOsie omuOku. Ha sk3amMeHe CTyAEeHT IeMOHCTPUPYET 3HaHHWE TOJIBKO OCHOBHOTI'O MarepHasa, OTBETHI
coJiep’KaT HETOYHOCTH, CJab0 apryMEHTUPOBAHbBI, HapylleHa MOCIEA0BATEIbHOCTh H3JI0KEHUS
Marepuana

Ouyenka «Heyo0061€emMEOPUMENLHOY — COJIep’)KaHUE Kypca HE OCBOEHO, HEeoOXOIuMbIe
MPAaKTUYECKHE HABBIKK pabOTHI HE C(HOPMUPOBAHBI, BHIIIOJHEHHBIC YUEOHBIC 3aJJaHMsI CO/IEPKaT rpyoble
OLIMOKHM, JIONOJHUTEIbHAS CaMOCTOATENIbHAs paboTa HaJ MaTepualoM Kypca HE HpHUBEIET K
CYLICCTBEHHOMY IIOBBIIICHUIO KauyecTBa BBIIOJIHEHUA Y4YeOHbIX 3ajaHuil. Ha sk3ameHe cTyneHT
JEMOHCTPUPYET HE3HAHWE 3HAYUTENIbHOM 4YacTH MPOrpaMMHOI0 MaTepuaia, CyIIeCTBEHHbIE OIINOKU B
OTBETax Ha BONPOCHl, HEYMEHHWE OPUEHTUPOBATHCA B MaTepuasne, HE3HAHHE OCHOBHBIX IOHATUN
JUCIUIUINHBL.

8. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYHEHUE JUCLHUIIJIMHBI 8.1.Tpe6oBanus k
MaTepHaIbHO-TeXHHYeCKOMY o0ecreyeHHn o

MunumManbHo HeoOxoaumblid ans peanuzanuu OITOII nepedyeHbp MaTepHaIbHO-TEXHHUYECKOTO
obecriedeHns: BKIJIIOYaeT B ceOs: JIEKIMOHHBIE ayauToOpuu (0O0OpYAOBaHHBIE BHIECONPOEKIIMOHHBIM
000pyZ0BaHUEM ISl TIPe3eHTAlU, CPEeICTBAMU 3BYKOBOCIIPOM3BEIEHUS, SKPAHOM U MMEIOIIHE BBIXO[ B
ceTb VHTepHeT), MOMELIeHUs JUIs TNPOBEACHMS MPAKTHUECKUX 3aHATUH (00OpyHoBaHHBIE Y4eOHOM
MeOenbi0), KOMITbIOTEPHBIE KIIACChI U AP.

ITo nucuunnnae «Conuoaorus TpyAa U 3aHSITOCTH» UMEIOTCA MIPE3EHTALUM 110 OTAEIbHBIM TEMaM
Kypca, o3BoJisitonias Hauobosee 3ppeKTUBHO OCBOUTH MPEICTaBICHHBIN YUeOHBIN MaTepuan/

ITpu npoBeneHNN 3aHATUH JIEKIIMOHHOTO TUIA, CEMUHAPCKUX 3aHATHHA UCIOJIB3YIOTCS:
JUYEH3UOHHOE NPOCPAMMHOE obecnedenue:

a [Tponyktsl Microsoft (Desktop Education ALNG LicSaPk OLVS Academic Edition
Enterprise) noanucka (Open Value Subscription);

O AnTHBHpYCcHOE IporpaMmMmHoe obecnieuenne Kaspersky Endpoint Security
Cranpaptabiii Russian Edition; ceob6oono
pacnpocmpatsemvie RPOZPaAMMbL:

a WinZip nns Windows - mporpamm Jyist CKaTHsl U paciakoBKH (haiiiios;
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O Adobe Reader st Windows — nporpamma anst utenust PDF ¢aitnos;

O Far Manager - xoHCONbHBIN (halIOBBIII MEHEKEep AJsl ONEpallOHHBIX CHUCTEM
cemerictBa Microsoft Windows.
[Ipu ocymecTBaeHHH  00pa30BATENBLHOTO  Mpolecca CTYAGHTaMH M IperojaBareieM
WCIIONB3YIOTCS clienytomue WHGOpMaMoHHO crpaBouHble cucteMbl: OBC  «Ailludpoykce», IbC
«Koncynprant crynenray, CIIC «Koncynbsrant mitoc», CIIC «"apanTy.

8.2 OcoOenHoOCTH peasM3alui TUCUUIIMHBI JI HHBAJIUA0B U JIMI ¢ OTPAHUYEeHHBIMH
BO3MOKHOCTSIMH 3710POBbSI

Jlis CTyZIEeHTOB C OrpaHUYEHHBIMU BO3MOKHOCTSIMM 30POBbsSI CO3/IaHbl CIIELUAJIbHBIE YCIOBUS
Ul Tody4eHus oOpa3oBaHMs. B memsAx [OCTyHOCTHM TIOJIY4EHHUs BBICIIErO OOpa3oBaHMs IO
o0pa3oBaTeNbHBIM MPOTPaMMaM WHBAIMIAAMU M JIMIAMHU C OTPAaHHYCHHBIMH BO3MOXKHOCTSIMH 3JI0OPOBBS
YHUBEPCUTETOM 00€CIIEUNBACTCS:

1. AnprepHaTUBHOM Bepcuel opuuuanbHOro caiita B cetu «MHTepHeT» Uit c1aboBHISIIINUX;

2. IlpucyTcTBHE aCCUCTEHTA, OKAa3bIBAIOIIET0 00yUaroIeMycs HE00X0IUMYIO TOMOIIIb;

3. 1511 MUHBANUAOB U JIUI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3710POBbsI 110 CIIYXY — AyOJIMpOBaHUE
BCIYX CHOPaBOYHOW HWHGPOpPMAMKM O pACIUCAHUU YYeOHBIX 3aHATHH; OOECIeYeHHEe HaIeKAIUMHE
3BYKOBBIMH CpPEICTBaMH BOCIIPOU3BEAECHUS NH(OpMaLUU;

4. JIns MHBAaIUAOB U JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 3/J0POBbsI, UMEIOIIUX HapYIICHUS
OTIOPHO-/IBUTATENIbHOIO  allapara, CO3[aHbl MaTepHaIbHO-TEXHUYECKHE YCIOBHs oOecnednBaroline
BO3MOXKHOCTh O€CIPENSATCTBEHHOI'O JJOCTYyNa 00y4yaronuxcsi B yudeOHble MOMEUIeHHs], 00bEKTY MUTaHMUS,
TyaJleTHble U JIpyrue TOMEILIEHUS YHHBEPCUTETa, a TaKKe INpeObIBaHUS B YKa3aHHBIX MOMELIEHUSX
(Hanmu4Me paclIMpEeHHbIX JBEPHBIX POEMOB, IOPYUYHEH U IPYTUX IPUCIIOCOOJICHU).

- TNHCbMEHHBIE 33JaHUS BBINOJHSAIOTCS HA KOMIIBIOTEPE CO  CIIEHHUAIU3UPOBAHHBIM
IpOTrpaMMHBIM 00€CIIeYeHHEM HIIM HaIMKTOBBIBAIOTCS ACCHCTEHTY;
- IO YKEJIAaHWIO CTYJIEHTa 3a4eT IPOBOJIUTCS B YCTHOU (opMe.

OOyyarommecs M3 4YHClIa JHUI C OrPaHUYEHHBIMH BO3MOXHOCTSMHU 3/10pOBbS OOECIEUEHBI
ANIEKTPOHHBIMU 00pa30BaTeNbHBIMU pecypcaMu B (opmax, aJanTHUPOBAaHHBIX K OTrPAaHUYEHUSIM HX
3JI0POBBSL.
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IIpuaoxenne 1

JIMCT UBMEHEHMI (IOMOJTHEHMIA)
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2019-2020 y4eOHBII TON

IlepeyeHb BHOCUMBIX
Neni/m JuemeHT (myHKT) PII/] P . . IMpumeyanue
W3MeHeHMil (10MmoJIHeHMiH)
OOcyxaeHa M pPEKOMEHJIOBaHAa Ha 3acelaHud Kadeapbl TEOPUH M TEXHOJIOTHH
COIMaIbHON PaboThl TPOTOKOJT No OT«__ » 20 T
3aBenyromuii kaheapon /A.M KymbikoB/
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