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1. EJIb U 3AJTAYHX OCBOEHUA TN CHUIIJINHBI

[Iporpamma aucCIUIUIMHBI cocTaBiieHa Ha ocHOBe TpeboBanuit ®I'OC BO mno HampaBieHUIO MoJI-
rotoBkr 39.03.02. CounanbHas pabora. [Ipeqnasnayena mis OakanaBpoB, 0OyYaIOUIMXCS MO MPOGUITIO
«CormanpHas paboTa B CHCTEME COITMAIBHBIX CITYXK0» (6 cemecTp).

1.1. Ocnoénasa yenv — GOPMHUPOBAHNE CHCTEMATU3MPOBAHHBIX 3HAHWUN MPUMEHUTEIHBHO K OIBITY
OpraHHU3alOHHO-aIMUHUCTPATUBHON pabOThl B CUCTEME YUPEXACHUN U OpraHU3aluil COUAIbHOIO 00-
CITy’)KUBaHUs, IpU3BaHa c(hOPMUPOBATH y BBHIMYCKHHUKA ILEIOCTHOE TEOPETUUYECKOE, METOI0JIOTHYECKOE,
METOJIMYECKOE U  KOHKPETHO-CUTYaTHMBHOE  INpEJCTaBleHHEe 00  OMbITe€  OpraHu3al[MOHHO-
aJIMUHUCTPATUBHOM pabOThI B CUCTEME COLTUAIIBHBIX CITYXKO.

1.2. 3a0auu u3zyyenusn OucyunIuHbL:

- JaTh LEJIOCTHOE MPEACTaBIIEHHE O HOPMATUBHO-IIPABOBOM 0a3ze OpraHU3allMOHHO-aIMUHUCTPATUBHOM
paboTsI;

- PACKpBITh COJEP)KaHWE M METOJUKUA OPTaHU3alMOHHO-aIMUHUCTPATUBHONW pabOTHI MPUMEHHUTEIHHO K
CUCTEME COLIMAIBHBIX YUPEIKICHUNA U OpraHu3aluii;

- 1OKa3aTb OCHOBHBIE COCTABJISIIOIIME OMbITA KaApOBOTO  OOECIeueHUs OpraHU3alHOHHO-
aJIMHHHCTPATHBHON PabOTHI B CHCTEME COIMATLHOU PaboTHI;

- chopmupoBaTh MOHUMAHHWE U HABBIKU HHMOPMAIMOHHO-NPAKTUYECKUX OCHOB  H3YYCHHS,
pacnpocTpaHEeHHUs U BHEJIPEHUSI IEPETOBOTO OIbITAa COLIUATILHON PabOThI.

[Ipu cocraBneHUH MPOrpaMMbl AUCHMILTUHBI yuuTbiBaiuch TpeboBanus [IC 03.001 (IIpodeccuo-
HaneHbIN cTannapt 03.001 «Cnenuanuct Mo couuanbHON padoTe, YTBEPKACHHBINH MpUKa3oM MUHHUCTEPCTBA
Tpyna u conuanbHou 3amuThl Poccutickort ®eneparuu ot 22 oktaodps 2013 r. Ne 5711 (3apeructpupoBan
MunucrepcTBoM roctuituu Poccuiickoit @eneparuu 6 nexadps 2013 r., peructpanuonusiii Ne 30549)).

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BO

I[I/ICIII/IHJ'II/IHa «O1bIT OpFaHI/ISaHI/IOHHO-aI[MI/IHI/ICTpaTI/IBHOI\/’I pa6OTBI B CHUCTEMC COIHAJIBHBIX
ciIy’)k0» OTHOCHUTCS K BapuaTUBHOM uacTu bioka 1 «Jluciumivael (MOaynn)» OCHOBHON 0Opa3oBaTelb-
HOM TIporpamMmsl 1o HarpasiieHnto moarotoBku 39.03.02. ComnuanpHas paboTa mporpaMmsbl OakaiaBpuara
o poduitto «ConnanbHas paboTa B CUCTEME COIUATIBHBIX CITYKO».

Kypc «OmnbIT opraHuzaliioOHHO-aAMHUHHCTPATUBHONW pPabOThI B CHUCTEME COLIMAIBHBIX CIYKO»
obecrmeunBaeT MNPECMCTBCHHOCTL TCOPCTUUCCKHUX H IMPAKTUYCCKUX 3HaHUHU npru U3Yy4YCHHUU AUCLUIIINH,
Takux Kak «ColuaibHOe CTpaxoBaHHE», «YTIPaBICHHUE YEIOBEUECKUMU pecypcaMmy, «ColuanbHas mo-
TuTHKa» U psaga apyrux. Kypc opuentupoBan Ha opMHupoBaHHUE MPENCTAaBICHUM O MPUHIUIIAX OPraHU-
3allMOHHO — aIMUHUCTPATUBHOMN paObOTHI B CUCTEME COITUAIBHBIX CITYXKO.

HpI/I OCBOCHHUU AUCHHUIIIIMHBI «OneIT OpFaHI/IBaHI/IOHHO—a)IMHHHCTpaTHBHOﬁ pa6OTI)I B CUCTEME CO-
[UATBHBIX CITYKO0» oOydarommiicss cMoxeT npoaeMoHcTpupoBath OT® «/lesaTenbHOCTh TIO peanu3aiu
COIMAIBHBIX YCIYT U Mep coluanbHoi moanepxxkum» [Ipodeccnonansuoro crangapra 03.001 «Cnernua-
JIUCT TI0 COLMANBHOMN paboTey;

3. TPEBOBAHMUS K PE3YJIIBTATAM OCBOEHUSA JUCHUIIJINHBI

B coBokymHOCTH ¢ ApYrMMH JUCHMIIMHAMU MporpaMMbl OakanaBpuata mo npoduio «Coru-
alpHas paboTa B CHCTEME COLMANBHBIX CIOyk0» aucuumuinHa «ONBIT  OpraHU3alMOHHO-
aJIMUHUCTPATUBHOM pabOThI B CUCTEME COLMAIBHBIX CITY»0» HarpaBiieHa Ha (POPMHUPOBAHUE CIEAYIOIINX
komnereHuil B coorBerctBur ¢ @I'OC BO n OIIOIT BO no Hampasnenuto noarotosku 39.03.02 Couu-
anpHas paboTa (ypoBeHb OakaiaBpuaTa):



Ipodeccnonanbubix komnerenuni (I1IK) mo tuny 3axau
npodeccuoHAILHOM NeSITeJIbHOCTH:

ColMaJILHO - TEXHOJOTHYEeCKHUM:

IMK- 2.3- ObecrnieunBaeT KOMILICKCHBIM MOIXOJ B peallM3allMd WHAMBUAYAJIBHBIX IPOrpamMm
MPEIOCTABIICHUS COIMATIBHBIX YCIYT TPayKIaHaM CO CTOPOHBI CIIEUAIMCTA CMEXKHBIX Tpodeccuit (Tcu-
XOJIOTH, peadMIMTONIOTH, COLMAIbHBIE MEAarory, 1e()eKTOoIOTH U Ip.)

DOYyHKIUOHAJbHAS KapTa BUAA NPOPeCcCHOHATBHOI AeITeJIbHOCTH

0O600mEHHBIEC TPYIOBBIE QYHKIINI

Tpynossle pyHKIIH

KOJI HaunmenoBanue YpoBeHb HaumenoBanue KOJI YpOBEHb
KBaTHQuKa- (ToxypoBeHb)
012051 KBanu(pUKAIUU
A JesaTenbHOCTS 1O peau- 6 Opzanuzayusa coyuanvHozo oocny- A/03.6 6

JACPIKKH HAC

3alWHU COIMATBHBIX YCIYyT
1 Mep COIMATIbHOH Mo~

CIICHUA

HCUGAHUA U COUUATBHOU NOOOEPIHc-
KU 2pax)coan ¢ yuémom ux uHoueu-
0yanvHoll nompeodHocmu.
Heobxooumvie 3nanus:

- cocmag 0OKYMEeHmMO8, He0OX0OUMbBLX
0713 OKA3AHUS COYUANbHBIX YCILY2
2pascoanam, 06pamusuUMCs 6 co-
YuanbHble CLyiHcoObl U YUpertcoeHus;
- peanameHmsl 8e0eHuUss OOKYMeHMa-
yuu;

- cucmema CoyuanbHbix Cryxco u
VUPeHCOeHUU COYUATTLHO2O 0OCTYIHCU-
BAHUSL HA PECUOHANLHOM U MYHUYU-
NAnbLHOM YPOGHE, UX Yeau, 3a0auu u
dyuryuu;

- yenu, NPUHYUNbLL U OCHOBbL AOMUHU-
CIMPAMUBHO — OPeaHU3aYUOHHOU Oe-
AMENbHOCMU NO Peanu3ayuy Coyu-
anbHo20 00CIYIHCUBAHUA HACeNeHUs *

*Ipodeccronansreiii ctanaapt 03.001 «Crenpanuct mo connansHOR paboTe, yTBEPKISHHBIN MPUKa30M MUHHCTEPCTBA TPyIa M COLHATh-
Holi 3amuThl Poccutickoit @eneparmu ot 22 oktadps 2013 r. Ne 5711 (3apeructpupoBan MunncTepctBoM rocturimu Poccuiickoit denepa-

oun 6 nexadps 2013 ., per

ucTpannoHHBIN Ne 30549).

B PE3YIbTATC MU3YUYCHUA AUCHUIIIAHBI «OmpIT OpFaHI/BaHHOHHO-aﬂMHHHCTpaTHBHOﬁ pa6OTI>I B
CUCTEMEC COITMAJIBbHBIX CJ'Iy>K6>> CTYACHT JOJIPKCH:

Kon u HauMeHoOBaHue OcHoeHbie nokazamenu oyeHKu
npodeccuonanbHoii [Tpynoselie geiicTBus pe3ynvimamog 00yuenus
KOMIIETeHUH 3HaTh [IK-2 YMeTh [IK-2 Baagers [TK-2
Tun 3aga4 npodecCHOHAIBLHOM AeSATETbHOCTH: CONHATBHO-TEXHOJIOrHYeCKH i

[NK-2.3- Oo6ecneunBaer (T® — A/03.6) - HOPMAaTUBHO — MPaBO- |- HUCIOJb30BATh 3aKOHOJA--METOJAaMHU OPTraHU3allMOHHO-
KOMILIEKCHBIH TosIx0n Bl - Opeanusayus coyuans- | By 6a3y OpraHu3alll- (repHEIC M APYrHe HOpMa-IMUHHCTPATHBHOH —paGoOTHI
peanusaliy  MHIAMBUIY-| HO20 OOCHYXHCUSAHUA U | OHHO — AXMUHUCTPATHB- [ ope MpaBoBbie akTp|IPUMCHHTEIBHO K ICATEITb-
AIbHBIX TIporpamM| coyuansHoli noddepaicku | How padoTsl (OAP); HOCTH B CUCTEME COLHAaNb-

. (beneparbHOr0o ¥ peruo-
PEJOCTABICHUS  COLM-| 2PANCOAH C YUEMOM UX . HBIX CITYXO.

HaJTbHOTO  ypOBHeil  uis

ANBHBIX YCIIyT Tpaxia-
HAM CO CTOPOHBI CITeIra-
ITHCTa CMEXHBIX MpodecH
cuii (Ticuxonoru, peadu-

UINTONIOTH, — COLIMABHBIC
menaroru, aedexronory
M p.)

UHOUBUOYATLHOU NOMpeD-
Hocmu.

HBIX YCIIYT;

MPEAOCTAaBJICHHUA COLHAJIb-




4. COIJEP)KAHUE U CTPYKTYPA JUCIUIIVINHBI

4.1. Conepxxanue pasjieioB

Tabnuuya 1. Cooeprcanue oucyunaunvl «Onvim opeaHU3aAUUOHHO — AOMUHUCHMPAMUBHOU PAOOMbL 8
cucmeme COUYUAILHBIX CIYHCO», nepeueHsb OUEHOUHBIX CPEOCME U KOHMPOUPYEeMbIX KOMNEMEeH YUl

M | Hauwenosanue pas- Koa KoHTPOIMPY- | dopwma Texymero
pas- neiaa Conep:xanue pasjaena eMOii KoMIIeTeH-
aeaa U (WK ee 4a- KOHTPOJISA
CTH)
1 2 3 4 5
HopmaruBHo — npaBo- TeopeTuueckue OCHOBBI OPIaHU-
Basi 6a3a opranmsanu- | 3aIHOHHO-aIMHHHCTPATHBHON pabo- IIK -2
OHHO- Thl. [IpaBoBast o0CHOBa OpraHHU3aLMOH-
. HO-a/IMUHUCTPATUBHON PabOTHI.
aIMHUHHCTPATUBHOM
HopmaTuBHBIE OCHOBBI OpraHH3aIH- e  HamMcaHue
paGoThL. OHHO-aIMHHHUCTPAaTUBHON PabOTEI. pedepara (P),
HopmatuBHBIi HHCTpYMEHTapuil op- e KOJJIOKBHYM
1 TaHU3aIMOHHO- aIMUHHUCTPATUBHOMN X),
paboTsl. CyIITHOCTB U COAEpKaHNne o pyGexHbiii
3aKOHOJATEJIbHOHM 0a3bl OpraHU3aH- xonTpors (PK),
OHHO-3IMMHUCTPAaTHBHOW pabOTHI. e  TectHpoBa-
OCS)6CHHOCTI/I JIeHCTBYIOIIETO poc- we (T)
CHICKOT0 3aKOHO/IaTeNILCTBA 10 BO-
IIpocaM OpraHU3aIMOHHO-
aJIMUHUCTPATUBHON PabOTHI B COIHU-
aJbpHOII cdepe.
Crartnueckoe, JAWHAMUYECKOE W
MeToauKa M  ONBIT | TEXHOJIOTHYECKOE COJIEpKaHHE Opra-
KaPOBOro HU3aIMOHHO-aIMUHUCTPATUBHON pa- K -2
ofecmedenmst 6otel. [lpakTika KaxpoBoro obecre-
yenuss OAP. VYmpasnenue nepcona-
OpPraHu3anMoOHHO-
. JIOM. e  HamnMcaHHe
AIMUHHUCTPATUBHON [ToBbinienne KBanuDUKALUU Kaj- pedepara (P),
AeATEIbHOCTH B | pOB, BBIIOJHSIOMMX OPraHU3ALMOH- ®  KOJUIOKBUYM
2 cHCTeMe COUMAJbHBIX | HO-aMHHHUCTPAaTHBHYIO padoty. [le- X,
caryx0 JIOBOM UMUK KaJpOB, BHINOJHSAIOIINX . pyOeKHBIN
OpTraHU3AI[MOHHO-aIMUHICTPATHBHYIO koHTpOIIH (PK),
pa60Ty. NHHOBaIMOHHBIE METOIUKH ° TECTUPOBA-
PasBUTHsI COIMAIBHBIX YYPEKIACHHH. uue (T)
Meroauka 00ydaromero KOHCYJbTH-
pPOBaHMS, BHEIIHETO M BHYTPEHHErO
KOHCaJITHHTa. TunUuHBIE «OONE3HH
POCTa» COLMAIBHBIX YUPEXKICHUI.
HNndopmanuonno- Ilonatue «u3ydeHue omeITa Opra- o HamCAHMHE
NpaKTHYeCKHe OCHO- | HU3aIMOHHO-aIMHHUCTPAaTHBHON pa- K =2 pedepata (P),
Bbl M3y4YeHHs, pac- | 60Tb». MoTHBanus W3ydeHUsS Ipak- . KOMIOKBHYM
3 NMpPOCTPaHeHHUs M | THYecKoro ombita. @OpPMBI U METOIBI (K),

BHeJpeHUs] OpraHu3a-
IHOHHO-
aJIMUHUCTPATUBHOM
padoThI

MOJIydeHusT MHPOpMAIUU 00 OTBITE
OpraHU3aIMOHHO-aIMUHUCTPATUBHOMN
paboTHI.

JemMoHcTpauust TEXHOJOruil opra-
HU3alIMOHHO-3JIMUHUCTPATUBHON pa-

e  pyOexHbIi
koHTpOIIH (PK),

®  TEcTUpOBa-
nue (T)

6
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0OTHI HA TPUMEPE KOHKPETHOTO COI[H-
anpHOTO yupexnaenus. Ilpaktuka op-
raHU3alMOHHO-aIMUHUCTPATUBHON
paboTBl TEePPUTOPHATBHEIX OPTaHOB
conpaiabHou 3amuTel B KBP.

[IpakTuka OpraHu3alUOHHO-
aIMUHUCTPATHBHOW pPabOTBI  yupe-
JKJICHUH COLMANBEHOTO OOCITYKUBAHUS
CEMBbH U JIeTEH.

Bua npomexyTo4yHoO# aTTecTanuu JK3aMeH

Ha u3yuenue kypca orBogutcs 144 vaca (4 3.e.), U3 HUX: KOHTaKTHas pabora 68 4., B TOM 4ucIie
JIEKIIMOHHBIX — 34 yaca; MpakTUYeCKHX (CeMUHapCcKux) — 34 yaca; camocTosiTenbHas padbora cTynenrta 49
4acoB; KOHTPOJb — 27 4acoB, 3aBEPIIACTCS SK3aMEHOM.

4.2. CTpyKTypa IMCUHUILIHHBI.

Tabauya 2. Obwas mpyooemkocms OUCYUNIUHbL cocmaeisem 4 3auemuvle eounuywl (144 uaca)

TpynoeMKoCTh, 4acoB
Bun pabotsl

6 cemectp
OO0mast Tpy10eMKOCTh (B 324eTHBIX eIMHHLIAX) 144 (4 3.¢.)
KonrakThasi pabora (B yacax): 68
Jexyuu (J1) 34
Ipakmuueckue 3auamus (113) 34
CamocrosiTesibHas padoTa (B 4acax): 49
Pegepar (P) 10
CamocrosTenbHOE U3yUYEeHHE Pa3/IeIoB 19
CamornoaroroBka (mpopaboTka U TOBTOPEHUE JIEKIIUOH-
HOTO MaTepHalia U MaTepuaia yueOHHKOB M Y4€OHBIX TO- 20
coOui, MOATrOTOBKA K JIAOOPATOPHBIM U TMPAKTUYECKUM
3aHATHUSM, KOJUJIOKBUYMaM, PyO€KHOMY KOHTPOJIIO U T.1.)
IMoaroTroBKa U caaya IK3aMeHa 27
Bua npomexyToYHOM aTTeCTALMHU JK3aMeH

4.3 JleKunoOHHBIE 3aHATHA

Tab6muna 3.

Ne Tema

n/m

1. Ilpasosas ocnosa opeanu3ayuOHHO-AOMUHUCIPamueHou pabomel. Llenb u 3a0auu usyuenus memsl — U3y4uTh HOpMa-
TI/IBHO-HpaBOBOC perJ'II/IpOBaHI/IC JCATCIIBHOCTU COLIHMAJIbHBIX CJ'Iy)K6, yqpexc,ueHI/Iﬁ nu OpFaHH3aHI/Iﬁ

2. Hopmamusnwiii uncmpymenmapuii 0p2anu3ayuonHo-aoMuHucCmpamuenol pabomol. Llenv u 3a0auu uzyuenus memvl —
W3y4YHTh NPUHIMITBL, 33]Ja41 U OCHOBHBIE HalpaBJICHHs Hay4yHOU opranusanuu tpyna (HOT)

3. Obwas xapaxmepucmuxa ynpagieH4eckux 00Kymenmos. Leav u 3a0aqu usyuenus memvl — U3y49uTh CYIIHOCTb U CH-
CTeMy HOpMaTI/IBHI)IX Z[OKyMeHTOB.
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4, Hopmamusnvle 0CHO8bl 0Op2aHU3AYUOHHO-AOMUHUCMPamMueHOt pabombl. Llenb u 3a0ayu usyueHus membl — U3yUUTh
MPOLIECCHI CO3JAHNUSI U CTAHOBJICHHS COIIMAJIbHBIX OpPraHn3alyi, MeXaHN3Mbl QYHKIMOHUPOBAHUSI CTPYKTYp OAP.

5. Cmamuueckoe, ounamuyeckoe u mexronozudeckoe cooepocanue OAP. Lenv u 3a0auu uzyuenus membvl - U3yIUTh MIPO-
IIECCHI CO3AaHMsl, CTAHOBJICHHS M PA3BUTHS COIMANBHBIX YIPSKACHHUH, OpraHu3anuii.

6. IIpaxkmuka kadposozo obecneuenus OAP. Ynpasnenue nepconanrom. Llenv u 3a0auu usyuenuss memovl — U3y9UTh MPUH-
IIUITBI KaAPOBOH MOJIMTHUKH B CHCTEME COIIMAIHOTO CTPaXOBAHMSL.

7. Togviuwenue kearugurayuu kaopos, geinoansouwux OAP. Lenv u 3a0auu uzyuenus memol — U3y9UTh METOJIBI O0YIEHUS
¥ TIOBBIIICHNUS KBATH(MKAIMHU YIIPABICHIECKUX KaIpOB B COLMAIBHON cepe.

8. Henosoti umuodic kaopos, bINOIHAIOWUX OPSAHUSAYUOHHO -AOMUHUCIPAmusHylo pabomy. Llenv u 3a0auu usyuenus me-
Mbl — A3YYUTB KYJIbTYPY PYKOBOACTBA U KJIACCHYECKHE CTIIIN YIPABICHHUS.

9. IIpakmuueckue MemoouKu pasgumus coyuanbhbix yupescoenui. Lenv u 3a0auu usyyenus memsl — A3y9UTh HHHOBALU-
OHHBIC METOIMKH CO3/IaHHs COIMAIbHBIX YUPEIKACHHUH.

10. | Memoouku cosdanus coyuanvhwix yupedxcoenui. Llenv u 3a0auu uzyuenus memsbl — U3yIUTh OPTaHU3ANNOHHYIO CTPYK-
TYpY ¥ GYHKIIMU COLMAIBHOM CITy>KObl. ATMHUHUCTPHPOBAHUE B COLMAIBHBIX CIIyK0OaX.

11. | Texnonoeuueckoe codeparcanue opeanu3ayuoHHO-aOMuHUcmpamueHoll pabomol. Llenv u 3adauu usyuenus memvi — U3y-
YHUTh METOJIMKH aHAJIM3a TEXHOJIOTMH OpraHU3allMOHHO-aIMUHUCTPaTHBHON paboTHI.

12. | Pesynomupytowee cooepaicanue opeaHu3ayuoHHO-a0MUHUCMPamueHot pabomul. Llens u 3a0auu uzyyenus memoi — U3y-
YHUTh METOJIMYECKHE OLICHKU Pe3yIbTaTHBHOCTH OPraHW3allMOHHO-a/IMUHUCTPATUBHOM pabOTHI.

13. | IIpaxmuxa uszyyenus onvima opeaHu3ayUOHHO-AOMUHUCIPAMUEHOU padomel. Llenv u 3a0auu usyuenus memvl — U3y-
4UTh (POPMBI ¥ METOIBI OJTy4eHHs HHGOpMALUK 00 ONbITE OPraHU3alMOHHO-aIMUHUCTPATHBHON paboThI.

14. | Ilpakmuka opeanu3ayuoHHO-AOMUHUCIPAMUBHOL PAOOMbl MEPPUMOPUATLHBIX OP2AHOE COYUATbHOU 3aujumbl 6 KBP.
Lenv u 3a0auu uzyuenuss memvl — U3y4nTh CrielIM(PUKY OpraHM3alMOHHO-aIMUHUCTPATHBHON AEATEIBHOCTH Ha IpHUMe-
pE PETHOHAILHOTO OIIBITA.

15. | Ilpakmuka opeanu3ayuoHHO-AOMUHUCIPAMUBHOU PAOOMbL YUPEAHCOCHUL COYUATLHOL0 OOCIYIHCUBAHUSA CeMbU U Oemell.
Lenv u 3a0auu usyuenus memsvl — U3y9UTHh ONBIT OPraHN3AIMOHHO-aIMIHNUCTPATUBHON pabOThl YUPEKICHUN COIUATb-
HOTO 00CITy’KHBaHUsI CEMbU U AETEH.

4.4 llpakTUyecKkue 3aHATHS (CEMUHAPBHI)
Tabauua 4.

Ne Tema

n/n

1. [IpaBoBast OCHOBa OpraHU3aIIOHHO-aIMUHICTPATUBHOM paOOTHI.

2. HopMmaTuBHEI HHCTpYMEHTAPHA OPTaHU3AIOHHO-aIMUHUCTPATUBHON paOOTHI.

3. OO1mas XxapakTepHCTHKA YIPABIEHUYECKUX JOKYMEHTOB.

4. HopmariBHBIE OCHOBBI OpraHU3allMOHHO-aIMUHICTPATHBHON paboTHI.

5. CraTtuueckoe, TMHAMHYIECKOE U TeXHOIOornueckoe cogepaxkanue OAP.

6. IIpaxTuka kagpoBoro obecredeHuss OAP. YmpasieHue nmepcoHaiom.

7. [ToBrIeHne KBaTUGUKAINN KaAPOB, BEIMONHIOMUX OAP.

8. JlenmoBoit UMUK KaAPOB, BHITOTHSIOMNX OPTaHU3aI[OHHO-aIMUHICTPATUBHYIO PadoTy.

9. [IpakTHyecKkre METOANKH PA3BUTHS COIMATBHBIX YUPEKICHUH.

10. | MeToauky cO3qaHMs CONMAIBHBIX YIPESKICHUH.

11. | TexHOIOTHYECKOE COAEPIKAHIE OPTaHN3AI[MOHHO-aIMUHICTPATUBHON PaOOTHI.

12. | PesynpTHpylomee coaepskaHie OpraHu3ainoHHO-aJMUHUCTPaTUBHON paboTHI.

13. | IIpakTuka n3y4eHus ONbITa OPraHU3alMOHHO-aIMUHUCTPATUBHON pabOTHI.

14. | IIpakTuka opraHH3alMOHHO-aIMUHUCTPATHBHON pabOThl TEPPUTOPHAIBHBIX OPTaHOB colnanbHO 3amunTel B KBP.
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15. | IIpakTuka opraHM3allMOHHO-aJMUHUCTPATHBHON paboThl YUPEKACHUN COLIMAILHOTO 00CITYKMBAaHUS CEMbU M JIETEH.

4.5 JIabopaTtopHbie padoThI

Tabmwna 5.
Ne HanmeHoBanue 1abopaTopHbIX paboT
n/n
HE MPEyCMOTPEHBI
4.6. CamocTosiTeIbHOE M3YUeHHE Pa3/1eJI0OB 1M CUMIIIMHbI
Tabauua 6.
Ne
i Bormpockl, BEIHOCHMBIE Ha CaMOCTOSATENEHOE U3YUCHUE
1. HHubopMalMOHHO — HPaKTHYECKUE OCHOBBI M3YYCHHUS, PACIPOCTPAHECHHS W BHEAPEHHS OIBITa OPraHH3allMOHHO —
aIMHHUCTPATHBHON PabOTHL
2. Kazipbl conmanbHoi# paboThl, IMYHOCTHBIE ¥ podeccroHalIbHBIE TPeOOBaHUS
3. OCHOBHbIE TPSHUHIOBBIC METO/IbI B IOATOTOBKE ¥ MIEPEIIOATOTOBKE KaPOB

5. OHEHOYHBIE MATEPHAJIBI JJISA TEKYIHIEI'O U PYBEKHOI'O KOHTPOJISAA YCIIE-
BAEMOCTH U TIPOMEKYTOYHOM ATTECTAIIUA

KoneuHbIMU pe3ynpTaTaMi OCBOEHUS MPOTPaMMbl TUCIUTUIMHBI SABISIOTCS CPOPMUPOBAHHBIE KO-
THUTHUBHBIE JIECKPUIITOPBI «3HATHY, «KYMEThY, «BJIAJAECTh)», PACIIUCAHHBIE MO OTAEIbHBIM KOMIIETCHIHSIM.
DopMUPOBAHUE ITUX AECKPUNTOPOB IMPOUCXOJUT B TEUCHHUE BCETO CEMECTpaA IO 3TalaM B paMKax pas-
JUYHOTO BUJA 3aHATUNA U CAMOCTOSITEIIbHONU PaOOTHI.

B xone u3yueHus AMCHUIUIMHBI MPEyCMaTPUBAIOTCA MEKYyusuil, pyoexscHvlii. KOHmpoJib u npo-
MedCymounan ammecmayus.

5.1. OueHoYHbIe MATEPUAJBI /IS TeKYIIero KOHTPOJIA

Lenv mexyweco konmpos — OLIEHKa Pe3yJIbTaTOB pabOThl B ceMeCTpe M oOecreueHre CBOEBpe-
MEHHOM 0OpaTHOM CBS3M, ISl KOPPEKUUU OOy4eHHUs, aKTUBH3AIMN CaMOCTOSITeNIbHON paboThl 00ydaro-
merocsi. OOBEKTOM TEKYIIET0 KOHTPOJIS SBISIOTCS KOHKPETU3UPOBAHHBIE Pe3yibTaThl 00yueHus (y4eo-
HBbIC HOCTI/I)KeHI/ISI) 10 JUCIIUIIIINHE

Texkywuit Konmpoap yCUeBaeMOCTH OOECIEYMBAET OLEHHBAHME XOJla OCBOCHUS JUCIMILIMHBI
«OnBIT OpraHU3allMOHHO — AAMHUHHCTPATUBHOW PaOOTHl B CHCTEME COLMAIbHBIX CIYXKO0» U BKIIOYAET:
OTBETHI HA TEOPETHUUECKHE BOIIPOCHI HA IPAKTHUUECKOM 3aHATUH, BBIIIOJHEHHUE 3aJaHUN HA MPAKTUYECKOM
3aHATUH, CAMOCTOATCIIBHOC BBIITIOJHCHUE MHANBUAYAJIbHBIX JOMAIIHUX Sa)IaHI/Iﬁ C OTYECTOM (3aan0171) B
YCTaHOBJICHHBIH CPOK, HalMCaHUE JIOKJIAJI0B, peepaToB, JUCKYCCHH.

OHeHKa KadyeCTBa IIOJAI'OTOBKM Ha OCHOBAHHHN BBLIITOJIHECHHBIX SaJIaHI/Iﬁ BCACTCA MpPEogaBaTciieM
(c oOcyxeHueM pe3yabTaToB), 6Tl HAUUCISIIOTCSA B 3aBUCUMOCTH OT CJIOKHOCTH 3aJaHUS

5.1.1. Bonpocovt no memam oucyuniunsvt «Onvim op2anu3ayuoHHO — AOMUHUCIMPAMUGHOL PAOOMbL 6
cucmeme coyuanbHulx cayxcoy. Konmponupyeman komnemenyus IK-2.3.
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Tema 1. IIpaBoBasi 0CHOBa OPraHHU3aIHOHHO-aIMUHUCTPATHBHON PadoThI

1.HopmaTuBHO-IIpaBOBOE pEryaupoBaHHE AEATEIbHOCTH COLUMAIBHBIX CIYXKO, YUpExIEeHUN U opraHuza-
UH.

2.MIcTOYHMKH IIpaBa OpraHU3alIOHHO-aJIMUHUCTPATUBHOM pab0ThI U UX KIacCU(UKaIUs.

3.CymHOCTh ¥ coZiepKaHKie 3aKOHOJATEIbHON 0a3bl OpraHU3allMOHHO-aIMUHUCTPATUBHON PaOOTHI.

Tema 2. HopMaTHBHBIN HHCTPYMEHTAPUI OPraHU3AIMOHHO-2/IMUHUCTPATHBHOMH padoThI
1.IIpyuHuuneL, 3a7a4y 1 OCHOBHBIEC HAIIPABJICHUS HAYYHOU OpraHU3aluy Tpy/a.

2.MopnenbpHble HEHTPbI KaK IPUMEp HayYHON OpraHU3aluy Tpyaa.

3.YmpaBieHue coruaibHON pabOTOM.

Tema 3. O01masi XxapakTepucTHKA YIIPaBJeHYECKUX JOKYMEHTOB
1. ITogrotoBka u oopmMIIEHUE YIIPABICHYECKUX JTOKYMEHTOB.
2. OpFaHI/ISaLII/IOHHO — aIMUHHUCTPATHUBHLIC JOKYMCHTBI OpraHu3anuu.

3. Opranm3anoHHO — PaCIOPSIUTEIbHBIE IOKYMEHTHI OpraHU3aIliH.
4. NadopmanmoHHO — cripaBOYHAsT JOKYMEHTAITHSI.

Tema 4. HopmaTuBHBIE 0CHOBBI OPraHU3AIHOHHO-aIMUHUCTPATHBHON PadoThI
1. TIpouecchl co3naHus U CTAHOBJICHHSI COLMAIBHBIX YUPEXKICHUH U OpraHU3alui.
2. MexanusM GpyHKIHOHUpOBaHUS cTpYKTYyp OAP.

3. OcCHOBHbIE OHATHUS OPTaHU3ALMOHHBIX CTPYKTYP YIIpaBJICHUS.

4. Buabl opraHu3alMOHHBIX CTPYKTYP YIPaBICHUS.

Tema 5. CtaTnueckoe U ANHAMHYECKOE COAePKAHUE OPTaHU3ALMOHHO-aIMMHUCTPATUBHOI PadoThI
1.IIpoueccel co3anus, CTAaHOBJICHUS U Pa3BUTHUS COLMANIBHBIX YUPEXKIECHUN U OpraHUu3alui.

2.0OCHOBHBIE OHATHS OPraHU3ALMOHHBIX CTPYKTYp YIPaBICHUS.

3.Buzbl opraHn3aliMoHHBIX CTPYKTYP YIPABIICHUS.

Tema 6. IIpakTnka kagposoro odecneyenust OAP. YnpasiieHue nepcoHajiom.
1. IIprHIMANIBI KAIPOBOTO MEHEIKMEHTA.

2. Kanpsl connanbHOM paboTHI.

3. Mertoauka onpeneneHus MoTpeOHOCTH B CIIEIUATUCTaX.

4. Cuctema paboOThI C IEPCOHATIOM.

5. MeTop! ynpaBieHUs! IEPCOHATIOM.

Tema 7. IloBbllenne KBAJIN(PUKANUN KATPOB, BHINOJHAIIUX OPraHU3AUMOHHO — AIMUHHUCTPA-
THBHYIO padory.

1. IIpodeccnonanpHOE 00yUeHUe U pa3BUTHE MepcoHana. OneHKa 1 KOMIICHCAIHS.

2. IIpouieccer 00yuenwus u oopazoBanusi. Dopmbl 00ydeHUs IEpCOHANA TIPETPUSITHSIL.

Tema 8./les10B0I MMH/K KaJAPOB, BHINOJTHAIINX OPraHN3alMOHHO-aIMMHUCTPATHBHYI0 padoTy
1. KynbTypa ynpasnenus u ee crenuduka.

2. CTuib pyKOBOJICTBA M OCHOBHBIE HAIIpaBJIEHUs pa3BUTHUs KyJIbTypbl OAP.

3. OCHOBHBIE TPEHUHT OBBIE METO/IBI.

Tema 9. [IpakTHuyeckne MEeTOAUKH PA3BUTHS COUATBHBIX YUpesKIeHU

1.I/IHHOBaL[I/IOHHLIC MCTOOWKU pa3dBUTHUA COUAIIBHBIX y‘IpC)K,[ICHI/II‘;I.
2.01bIT CTPATCTUH U TaKTUKU COBCPIICHCTBOBAHUSA ACATCIbHOCTHU COLMUAIBHOI'O YUPCIKIACHMA.
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Tema 10. MeToauku co31aHUs CONMANBHBIX YUPeKICHUH

1.Metoauka co3manusi COIUATLHOM CITY>KOBI.

2.MeToiMKa OpraHu3allil U OCHOBHbBIE HAIIPaBJIEHUs AESITEIbHOCTH KOMIUIEKCHBIX LIEHTPOB COLIMAJIbHO-
ro 00CITY)KMBaHUS.

Tema 11. TexHoJioruyeckoe cojiepKaHue OPraHU3aMOHHO-2IMUHUCTPATUBHOI PadoThI
1.IloHATHE «TEXHOJIOTHH OPraHU3AMOHHO-aIMUHUCTPATUBHON pabOThHI».

2.IToarotoBka opraHu3alMOHHO-aIMUHUCTPATUBHBIX TOKYMEHTOB.

3.Pa3paboTka naaHOB OpraHM3alMOHHO-TEXHUYECKUX MEPOIIPUATHM.

4.ITporecc peanusanuy aAMUHUCTPATUBHBIX PEIICHUMN.

Tema 12. Pe3yabTHpyIolee cojiepKaHue OPraHu3alMOHHO-aIMHUHUCTPATUBHOI PadoThI

1.ITonATHE «PE3YNBTATUBHOCTH OPTraHU3AIMOHHO-aIMIHUCTPATUBHON PaOOTHD».

2.Bunpl pe3ynbTaToB OpraHU3allMOHHO-aIMUHUCTPATUBHOU PabOTHI.

3.Mogenu BBICOKO pe3yabTaTUBHOTO OIBbITA OPTaHU3AIMOHHO-aIMUHICTPATUBHON pabOTHI B CUCTEME CO-
[UATBbHOM 3aIUTHI, 00pa30BaHuUs, 3PABOOXPAHEHHUSI, APMHH, TPABOOXPAHUTEIBHBIX OpraHax.
4.MeToanuecKue OIIEHKH Pe3yIbTaTUBHOCTH OPTraHU3allMOHHO-aIMIHUCTPATUBHON PaOOTHI.

Tema 13. IIpakTrka u3y4eHHs ONbITA OPraHN3ALUOHHO-A/IMUHIUCTPATUBHOMH PadoThI.

1.IlonsiTHE «M3yYEHUE OMbITA OPraHU3ALMOHHO-aIMUHUCTPATUBHON paboThl». MoTUBaLMsI U3yUEHUS
MPAKTUYECKOTO OTBITA.

2.®OopMBI 1 METOABI OTy4eHUs] HH(OpMAIIK 00 OIBITe OPTaHU3AIOHHO-a/IMUHUCTPATHBHON PabOTHI.
3.JleMOHCTpalysi TEXHOJOTHI OpraHU3allMOHHO-aIMUHUACTPATUBHON pabOThl HA MpUMEpPe KOHKPETHOTO
COLIMAJIbHOTO YUPEKICHUS.

Tema 14. IlpakTuKa OpraHu3anMOHHO-aAMMHHUCTPATHBHOI PadoThl TEPPUTOPHAIBLHBIX OPraHoOB
couuanbHoi 3ammTsl B KbP

1.PernonansHble OCOOCHHOCTH OPTraHU3AIMOHHO-aIMUHUCTPATUBHONW pabOTHl B CHUCTEME COILUAIBHOTO
00CITy>)KUBaHMsI ITpecTapesbIX U HHBAIN/IOB.

2.0nbIT pyHKIMOHUPOBaHUS PecnyOinKaHCKOro repOHTOIOTHYECKOTO LIEHTpA.

3.0nbIT pyHKIMOHKMpOBaHHs HanbunKCcKOro JoMa-MHTEpHATA JUISl TPECTapeNbiX U HHBAIU/IOB.

Tema 15. IIpakTuKa OPraHN3alMOHHO-A/IMUHICTPATUBHON PadoThl yUpe:KIeHHI COHATBHOIO 00-
CJIY’KUBAHUS CEMbHU M J1eTeH

1.0mBIT conuanbHOro 00CITyKUBAaHUS CeMbH U JieTel B YpBaHckoM paiione KBP.

2.0nbiT pynkunonupoBanust bPJIPL] «Pamxyray.

3.0nbIT GYHKIMOHUPOBAHUS PecryOnrnKaHCKOTO COIMaIbHO-PEadMINTAlMOHHOTO LIEHTpa JJIsl HECOBep-
1eHHosIeTHUX (B r. Hampuuke).

Kpumepuu popmuposanus oyenox (ouenusanus) ycmHo20 onpoca

YCTHBIN onpoC SBISIETCSI OTHUM M3 OCHOBHBIX CTMOCOOOB yu€Ta 3HAHUN 00Yy4aromerocst mo Juc-
MUTUTHHE « Onslm OpeaHu3ayuoOHHO — AOMUHUCMPAMUBHOU pabomvl 6 cucmeme COUYUATbHBIX CILYHCON.
Pa3BépHyTHIN OTBET CTYyJEHTA JODKEH MPEACTABIATh COO0M CBS3HOE, JIOTHUYECKH MOCIEA0BATEIbHOE CO-
oOIIIeHrEe Ha 3aJJaHHYIO TEMY, TTOKA3bIBAaTh €T0 YMEHUE MPUMEHSTh ONpeaeTIeHuUsI.

B pe3ynibmame ycmnozo onpoca 3nanusn o0yuanouie2ocsa O4eHusaromcs no ciedyruieil wmKaie:

2 fanna BHICTABUTCS, €CITU OOYUAIOIIUIICS: TIOJTHO U3NIaraeT U3yUYeHHBIN MaTepual; 0OHapyKUBAET
MMOHUMaHHE MaTepHuaia, MOXET 000OCHOBATh CBOM CYXKJCHHUs, TPUMEHUTh 3HAHUS HA TIPAKTHKE; U3JIaraet
MaTepHuall IOCIEIOBATEAbHO U IPABUIIBHO C TOYKH 3PEHHS HOPM JIMTEPATyPHOI'O SA3bIKA.
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1 6ann BBHICTaBUTCS, €CIU 00yJaIOUIHiCA Ja€T OTBET, YIOBIETBOPSIOMINN TEM e TPeOOBaHUM,
9TO 1 Jy1s 6amna «1», Ho jpormyckaeT 1-2 ommOKH, KOTOPBIE caM K€ UCTIPaBIIseT, U 1-2 HepouéTa B Tociie-
JIOBAaTEIHLHOCTHU U SI3LIKOBOM O(OPMIICHHH H3JIaraeMoro.

0,5 6anna BricTaBUTCS, €caM 00yyaronuiicss o0OHapyKMBaeT 3HaHWE U TTIOHUMaHUE OCHOBHBIX M0-
JIO’KEHUI TaHHOW TEMBbI, HO: U3JIaraeT MaTepHall HEMOJIHO U JJOMYCKAeT HETOYHOCTH B OINPEICIICHUH T10-
HSATHUI; HE YMEET JOCTaTOYHO IIIy0OKO U JOKa3aTelbHO 0O0CHOBATh CBOU CYXICHUS U IPUBECTU CBOU
MIPUMEPHI; H3JIaraeT MaTepHall HETMOCIEIOBATEILHO U JIOMYCKAET OMMOKHU B SI36IKOBOM O(OPMIICHUH U3-
J1araemoro.

0 6annoe, craButcs, eciiv 00yJarOIIUKCS 0OHAPYKUBACT HE3HAHUE OOJIBIICH YaCTH COOTBETCTBY-
IOLLETo pa3jiesa U3yyaeMoro MaTepuana, T0mycKaeT OlnuOKy B (POpMYIHPOBKE.

5.1.2. Ouyenounvie mamepuanvt 014 6blnoiHeHUsn pehpepamos. Konmponupyemas komnemenyusn INK-
2.3.

IIpumepHbie TeMbl pedepaToB N0 JUCHHMILINHE «Onblm OP2aHU3AUUOHHO — AOMUHUCIPAMUE-
HOUl padomol 6 cucmeme COYUAILHBIX CAYHCO»

1. Cucrema HOPMAaTHUBHO-TIPABOBBIX aKTOB, OTIpEeACIISIONINX OpraHU3aIOHHO-
aAMUHUCTPATUBHYIO pPabOTy B IIEHTPAX COI[MATIBLHOTO OOCTY>KUBAHHUS.
2. Cucrtema  HOPMATHBHO-IIPABOBBIX  AKTOB,  PErJaMEHTUPYIOIIUX  OpPraHU3aIMOHHO-

aJIMMHHUCTPATUBHYIO JESATEIILHOCTh B CHCTEME COLIMATIbHONU PabOThI.
3. Cucrema HOpPMAaTHBHO-IIPABOBBIX aKTOB, COCTaBIIOIIUMX OCHOBY OPraHHU3al[MOHHO-
aJIMUHUCTPATUBHOM PabOTHI B OpraHax, yupeKICHUSIX U OpraHu3anusx o0pa3oBaHusl.

4. Cucrema HOPMAaTUBHO-IIPABOBbIX aKTOB, OIPEIEIAIOIINX OpraHu3alMOHHO-
aJIMMHHUCTPATUBHYIO pabOTy B OpraHax, yUpexACHHUIX U OPraHU3alUsIX 3JpaBOOXPaHEHMUS.
5. CucremMa  HOPMAaTHBHO-IIPABOBBIX  aKTOB,  PEMVIAMEHTUPYIOLIMX  OpPraHU3alMOHHO-

aJIMMHHUCTPAaTUBHYIO pabOTy B OpraHax, yUpexACHHUIX U OPraHn3alUsIX apMUU.

6. Cucrema HOpPMAaTHBHO-IIPAaBOBBIX aKTOB, COCTaBIAIOIIMX OCHOBY OpIraHHU3allMOHHO-
aJIMMHHUCTPATUBHON pabOTHI B MPAaBOOXPAHUTEIbHBIX OpraHax.

7. Ctatuyeckoe M JTUHAMUYECKOE COJAEp)KaHUE OpraHU3alMOHHO-aJMUHHCTPATUBHOW pabOoThI B
CUCTEME COLMAIIBHBIX YUPEKICHUN U OpraHn3aluil.

8. MeTtoauku pa3BUTHsI COLIUANIBHBIX YUPEKIECHUI B COBPEMEHHOM MPAKTHKE.

9. TexHoOrMYECKOE COJEp)KaHUE OpPraHU3alMOHHO-aAMHUHUCTPATUBHON pabOThl B CHUCTEME
COLIMAJIBHBIX YUPEIKICHUN U OPTaHU3ALUN.

10. IlpakTHueckue METOJIMKHM pean3allid TEXHOJOTHl OpraHn3allMOHHO-aIMUHUCTPATUBHOM
paboTHI.

11. Pe3ynbpTupyroliee coaepkanue Opranu3alioHHO-aIMUHUCTPATUBHOM PaOOTHI.

12. Hcnonb3yemble  METOAMKM  JUIsl  OLIEHKM  pE3yJbTaTUBHOCTH  OpPraHU3allMOHHO-
aJIMMHHUCTPATUBHOU paloTHI,

13. OmpIT KagpoBOro oOOECTEeYeHUsT OpraHU3aAIMOHHO-aJIMUHUCTPATUBHON JI€ATENbHOCTH B
CUCTEME COLIMATIbHOU PaboTHI.

14. TlpakThka KaapoBOro oOecnedyeHus] OpraHW3alMOHHO-aJMUHUCTPATUBHON paboThl B
KOHKPETHOM COLMATIbHOM YUPEKICHUU.

15. TlpakThka TOBBIIIEHUS KBaJU(UKAUK KaJIpoB, BBINOJHAIOMIUX OpraHU3alMOHHO-
aJIMMHHUCTPATUBHYIO pabOTy, B KOHKPETHBIX COI[MAIBHBIX YUPEKICHUIX.

16. OcHOBHBIE  cocTaBidOlMe  (OPMUPOBAHUS  JIEIOBOTO  HMHJXa B  IpoLecce
OpraHMU3alMOHHO-aIMUHUCTPATUBHOMN pabOTHI

17. ®opMbl U METOJBI OLIEHKH [JEJIOBOTO MMHJDKA PYKOBOAMTEIEH COLMAIBHOTO YUPEKIACHHUS.

18. Opranmzarnuss WHGOPMAIIMOHHOW  CHUCTEMBI  JUIsl  HM3YyYEHUS  TEPEAOBOrO0  OMBITA
OpraHU3aIMOHHO-aIMUHUCTPATUBHOM PabOThl B KOHKPETHBIX COIMATBHBIX YUPEKICHHUIX.
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19. ®opMbl W METOABI, HCHOJb3yeMble Ha MPAKTUKE ISl PaCIpOCTPAHEHHUS MEPETOBOTO
OTIbITa OPraHU3alMOHHO-aIMUHUCTPATUBHON PaOOTHI.

20. I[IpakThka TIpUMEHEHUSI CPEACTB [UIsi BHEIpPEHUs (OCBOCHHS) TIEPEIOBOrO  OIbITa
OpraHHU3alMOHHO-aIMUHUCTPATUBHOMN PaOOTHI.

Memoouueckue pekomenoayuu no Hanucanuro pegpepama

Peghepam — pOIyKT CaMOCTOATEILHON paOOThI CTYICHTA, MPEICTABIISIONINN COO0M KpaTKoe H3-
JI0’)KEHHE B MUCbMEHHOM BHJIE MOIYUYEHHBIX PE3yJIbTATOB TEOPETUUYECKOTO aHAlIU3a OMpPe/IeICHHON Hay4-
HOM (yueOHO-UCCIIeI0BATEeNIbCKOM) TEMBI, IJIe aBTOP PAaCKPBIBAET CYTh HUCCIENyeMON MpoOJieMbl, IPUBO-
JUT Pa3ITUYHbIC TOUYKH 3PESHUS, a TAK)KEe COOCTBEHHBIC B3TJISIBI HA HEE.

WznoxxenHoe moHuMaHue pedepara Kak IEJIOCTHOIO aBTOPCKOTO TEKCTa OMpENeNseT KpUTepUuu
€ro OIICHKHM: HOBH3HA TEKCTAa; 0OOCHOBAHHOCTH BHIOOpPA MCTOYHHKA; CTCTICHh PACKPBITUS CYIIIHOCTH BO-
mpoca; coOmoaeHUs TPEOOBaHUI K 0POPMIICHUIO.

Tpebosanusn k peghepamy: O6muii 066EM pedepara 20 muctoB (mpudt 14 Times New Roman,
1,5 unrepnan). [lons: BepxHee, HUXKHEe, MpaBoe, eBoe — 20 MMm. AG3ausbiit otctyn — 1,25. Tabnuibt
BBITIONHSATE TaOMWYIHBIMU staeiikamMu Microsoft Word. CkanupoBaHue PHCYHKOB M TaOJIHI] HE JOMTYCKAET-
csi. BelpaBHHBaHUe TekcTa (IO MIMPUHE CTPAHUIIBI) HEOOXOAMMO BBITIOIHATH TOJIBKO CTAHIAPTHBIMU CIIO-
cobamu, a He ¢ TOMOIIBIO MPoOenoB. Pa3Mep TekcTa B pucyHKax u Tabaumax — 12 Kerib.

O0s3aTeNnbHO HaIMUKe: coAepkaHusl (CTPYKTypa padOThI ¢ YKa3aHUEM pPa3/ieloB M UX HaYaIbHBIX
HOMEpOB CTPAHUII), BBEJICHUS (AaKTyaJIbHOCTh TEMBI, 11eJb, 3a7a4l), OCHOBHEIX pa3leinoB pedepara, 3a-
KIIFOUeHHS (B KPaTKOM, PE3IOMHUPOBAHHOM BHJ/I€ OCHOBHBIE MOJIOKEHHUs pabOThl), CHHMCKA JUTEPATYpPhI C
YKa3aHUEM KOHKPETHBIX HCTOUYHUKOB, BKJTIOUAsi CChUIKU HAa VIHTEepHET-pecypChl.

B TekcTe ccbuika Ha UCTOYHUK JIENaeTcsl MyTeM YyKa3aHus (B KBaJpPaTHBIX CKOOKax) MOPSIKOBOTO
HOMEpa HUTHPYEMOM JIUTEpaTyphl U Yepe3 3alsaTyI0 — HUTUPYEMBIX CTpaHUL. Ypoeenv opucunanvnocmu
mekcma — 40%

Kpumepuu ouyenxu pegpepama:
2 fanna CTaBUTCS, €CIIM BBHITIOJIHEHBI BCE TPEOOBaHUs K HANMCAHUIO U 3amuTe pedepara: o003HaUEHA
npobiemMa U 000CHOBaHa €€ aKTYyalbHOCTb, CAETaH KPAaTKUM aHAIU3 pa3IMYHBIX TOYEK 3PEHHUS Ha pac-
CMaTpHUBAEMYIO MPOOJIEMY U JIOTUYHO M3JI0’KEHA COOCTBEHHAs TIO3HIINS, C(hOPMYyITUPOBAHEI BRIBOJIBI, TEMA
packpbiTa MOJHOCTBIO, BBIAEP)KaH 00BEM, COOJNIOJIEHBI TPEOOBAaHUS K BHEIIHEMY O(DOPMIICHMIO, JaHbI
MIPaBUJILHBIE OTBETHI Ha JIOTIOJHUTENbHBIE BOMPOCHL. OOyJaromuiics: MPOSBUI HHUIIMATUBY, TBOPUECKUH
MOJIXO/1, CTIOCOOHOCTB K BBIIOJHEHUIO CJIOXKHBIX 3a/1aHUH, OpraHu3alMoOHHbIe clocoOHOCTH. OTMevaeTcst
CHOCOOHOCTh K MyOJMYHONW KOMMYHUKalMU. JIOKyMeHTauus npejacrasieHa B cpok. [lonHocTbio odopm-
JIeHa B COOTBETCTBHH C TPEOOBAaHUSIMHU
1 6ann — BRIMIOTHEHBI OCHOBHBIE TPEOOBAHMUS K pedepaTy U €ro 3alliTe BHITIOIHEHBI, HO TIPH 3TOM JIOTY-
IIeHbl HeO4YE€THl. B 4yacTHOCTH, UMEIOTCSI HETOYHOCTU B M3JI0KEHUH MaTepHalia; OTCYTCTBYET JIOTHYe-
CKasl TOCJIEIOBATENIbHOCTh B CY)KJIEHUSX; HE BblIEpKaH 00bEM pedepaTa; uMEIoTCs ynyueHus B ohopm-
JICHUH; Ha JIOTIOJHHUTEIbHbIE BOIIPOCH! MIPH 3aIUTE JJaHbl HEMOJIHbIE OTBETHl. OOyUaronMiics JOCTaTOYHO
MOJTHO, HO 0€3 MHUIIMATHBHI M TBOPUYECKMX HAXOJIOK BBIITOJHUII BO3JI0OKEHHBIC HA HETO 3a1a4d. JJoKyMeH-
TaIMs MPeJICTaBlIeHa JOCTATOYHO MOJIHO U B CPOK, HO C HEKOTOPHIMU HEJOPaOOTKaMHU.
0 6annoe — Tema pedepata HE PACKPBITa, OOHAPYKUBACTCSA CYIIECTBEHHOE HETIOHWMAHUE MPOOJIEMBI.
OOyuaromnuiicss He BBIIOJIHUI CBOM 33Jja4d MJIM BBITIOJIHMII JIMIIB OT/AEIbHbIE HECYIIECTBEHHBIE MOpyYe-
Hus. JIOKyMeHTalus He CaHa.
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5.2. OneHo4HbIe MaTepHAJIbI 1JIs1 Py0e:KHOT0 KOHTPOJIA.

Pyb6eoicnuiii konmponws ocylecTBISETCs 110 00Jiee WM MEHEe CaMOCTOATEIbHBIM pa3jienaM — yueo-
HBIM MOJYJISIM Kypca U MPOBOJUTCS M0 OKOHYaHWU W3YYEHUS MaTepuana MOJyJs B 3apaHee yCTaHOBJICH-
Hoe BpeMms. PyOexHbIl KOHTpOJIb MPOBOIUTCA C LIETbIO OINpENesICHHUs] KauecTBa YCBOEHHUS Marepuaia
y4eOHOro MOMyJIs B 1IeJIoOM. B TeueHne cemMecTpa npoBOAUTCS MPU MAKUX KOHMPOIbHHIX MEPORPUAMUSL
no cpaguxy.

B kauectBe (hopM pyOeKHOT0 KOHTPOJISI MOXKHO HCIOJIB30BaTh TECTHPOBAHUE (MMCHMEHHOE HIIU
KOMIIbIOTEPHOE), NMPOBEJCHNE KOJJIOKBUYMa MM KOHTPOJIBHBIX paboT. BelnonHseMble paOOThl 1OJKHBI
XpaHUTBCA Ha Kadenpe TeYeHHH yueOHOro roja u mo TpeOOBAaHHMIO MPEIOCTABIATHCS B YIIPAaBICHUE KOH-
TpoJisi KauecTBa. Ha pyOeskHble KOHTPOJIbHBIE MEPOIIPUATUS PEKOMEHAYETCSl BBIHOCUTh BECh IIPOTrpPaMM-
HBIM MaTepuai (Bce pa3iesnbl) [0 JUCHUIUIMHE.

5.2.1. OOpa3ubl TeCTOB VISl Py0Oe:KHOT0 KOHTPOJISI U KPUTEPUH OueHKH. Konmpoaupyeman Komne-
menyua IIK-2.3. Ioanvii nepeuenv mecmogvix 3adanuii  npeocmaenen ¢ IOUC -
http://open.kbsu.ru/moodle/question/edit.php ?courseid=3026

L

S: B cTpyKkType peanuzaluny MEXaHU3MOB CUCTEMbBI COLIMATIbHOM TOMOIIH BBIIEINISETCS ABA YPOBHSL:
+: 3aKOHOJATEJIbHBIN U UCIIOJIHUTENIbHBIN

-:TEOPETUYECKUN U NMPAKTHYECKUI

-:TOCYJapCTBEHHBIN U OJIarOTBOPUTEIHHBIH

-:(denepabHBIA U MYHUITUTIATBHBIN

L.

S: OcHoBHBbIE NpaBa rpaxaad Poccun 3aKperieHsl:

-:(peiepaIbHBIMU M PETMOHAIBHBIMU 3aKOHAMH

+:IeKIapanyei npas 1 cBo001 yeraoBeka U rpaxaanuHa u Koncrurynueii PO;
-:yCTaBaMH ¥ MHCTPYKIMSIMH OpraHU3aluil colnaibHON chepbl

- :TOCYapCTBEHHBIMU [TPOrpaMMaMHU

L.

S: Co3nanue ycioBui JUIst pocTa 0J1arocOCTOSIHUS TpaKIaH - MoJlydaTeie Mep COLMaIbHON MOAIEPKKU
Y TIOBBILLIEHHE JOCTYIHOCTH COLIMAIBHOTO 00CTYKMBaHUS HACEJICHUS - OCHOBHAS 11EJIb:

-:ITporpammer «JloctynHas cpexa» Ha 2011-2020r.t.

-:IIporpammsl «Pa3Butue oopazoBanusi» Ha 2013-2020 r.r.

+:IIporpammel «ConmanbHas nogaep:kka rpaxaan» 10 2020 r

- :IIporpamme! «Pa3Butue 371paBoOXpaHEeHUS»

L

S: 3a cuéTt cpeACTB TOCYAAPCTBEHHOTO OO/ KETA OCYIIECTBIISCTCS:
-:COIIMAIbHOE CTPaXxOBaHUE

+:colMaibHOE 0OecTIeueHne

+:coIralibHas TOMOIITb

-:0651arOTBOPUTEITHLHOCTH

L
S: Jlia counaibHOM OpraHu3aliyd XapaKTEPHBI:
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+:11€J1b, U€pAPXUsL, YIIPABICHUE
-:CTUXUIHOCTb, HEYIPABISIEMOCTb, HEPAPXUS
-:yIIpaBJIEHUE, CTUXUHHOCTb, LIEIOCTHOCTh
-:11eJ1b, CTUXUHHOCTh, HEYIIPABIISIEMOCTh

L.

S: Opranu3zanus COBIAIaeT ¢ MOHATUEM YIPABIICHUE B Clydyae:

-:€CJIM CO3/IaeTCsl KaK MHHCTPYMEHT PEIICHUs OOIIECTBEHHBIX 33a4 M CPEJCTBO JIOCTHKCHHUS eI

+:€CJIM BBICTYIAET KaK MPOLIECC LIEJICHANPABICHHOTO BO3/ICHCTBUS HA OOBEKT

-:€CJIM CKJIQJIBIBACTCS KaK YeoBevecKas OOIIHOCTb, criennduyeckas coluanbHas cpeia

-:€CITM BBICTYNAeT KaK HMCKYCCTBEHHOE OOBECIUHEHHE HWHCTUTYLMOHAILHOTO XapaKTepa, 3aHHMAIOIIee
OIpEeJIeIIECHHOE MECTO B OOIIECTBE U MPEIHA3HAYCHHOE JIJISl BHITIOJHEHUS ONIPEIEIICHHON ()YHKIIUN

L

S: UnnuBuz, rpymna, OpraHi3aiis, COLUaIbHbIC MIPOIIECCHI BBICTYIAIOT KaK:
+:00BEKTHI yIIPaBICHHS

-:IIPeIMET YIIPaBIICHUSI

-:CYOBEKT YIpaBJICHUS

-:METO/Ibl YIIPABJICHHS

I:

S: Pa3paboTka u peanusanusi IporpaMM OOy4YeHHS MEPCOHaja, MEPENOArOTOBKH KaJpOB UMEIOT OTPOM-
HOE 3HaYCHME JUIs PEIIeHUs TaKMX COLMAIbHBIX MIPOOJIEM POCCUIHCKOM 3KOHOMUKHU B YCIIOBUSIX MEPEXO/-
HOTO MIEpU0/Ia, KaK:

-: OMIEKYHCTBO U MONEYUTETHCTBO

+: 3aHATOCTH U Oe3paboTHiia

-: IEHCUOHHOE 00ecIeYeHne U COLMAIbHOE CTPaXOBaHHE

-. HAJIOTOBBIC BBIYCTHI U JIBI'OThI

I:

S:OpranuzanvionHasi €JMHUIA, UMEIOIasi ONpeAeNIeHHbIE 3a7aui, BHIMOMHAIOMAs QyHKIMU (00s13aHHO-
CTH) U HaJIeTICHHAs JIJIsl 9TOT0 HEOOXOAMMBIMU MPaBaMU U OTBETCTBEHHOCTHIO:

-: 3BE€HO

+: moapa3zeneHue

-1 CTYIICHb

-1 Oprat

I:

S: Cucrema 4YenoBEUECKMX OTHOILIEHUN, B3aMMOCBS3€U, B3aMMOBIMSIHUMN, B3aUMOACHCTBUN, KOTOpas
CBOWCTBEHHA IAHHOMN OPTCTPYKTYPE:

+: HehopmanmpHas CTPYKTypa

-: Opra"Hu3aluoHHAas CTPYKTYypa

-: popmalibHAs CTPYKTYpa

-: GyHKIIMOHATBHBIE 00SI3aHHOCTH

Kpumepuu ouyenku pe3yiomamoe mecmuposanus
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5 6annoe — nonydarT o0ydaronMecs ¢ MPaBUIHLHBIM KOJIMYECTBOM OTBETOB HA TECTOBBIE BOIIPOCHL. BbI-
nostHeHo 100 % npeiokeHHbIX TECTOBBIX BOIIPOCOB;

4 6anna — nomy4yarOT 00yJAOIINECs C MPABUIBLHBIM KOJUYECTBOM OTBETOB HA TECTOBBIC BOMPOCH! — 80 —
99 % ot obmrero o6beMa 3aJaHHBIX TECTOBBIX BOIIPOCOB;

3 banna — NoMy4aOT 00yJAOIINECS C MPABUIBLHBIM KOJUYECTBOM OTBETOB HA TECTOBBIE BOMPOCHI — 60 —
79% ot obmero oobeMa 3aJaHHBIX TECTOBBIX BOIIPOCOB;

2-1 6ann — nonyyaroT oOyyaronMecs MNPaBUIbHBIM KOJMYECTBOM OTBETOB Ha TECTOBBIC BOIIPOCHI — MEHEE
40-59 % ot obmiero o6beMa 3aJJaHHBIX TECTOBBIX BOIPOCOB.

5.3. OneHo4Hble MaTEePUAJIbI IS IPOMEKYTOYHOM aTTeCTaluu.

Llenvio npomedsicymounvix ammecmayuti 0 ITACUUIUIMHE SBJIACTCSA OLICHKA Ka4eCTBA OCBOCHMS
JUCLUIUIMHBI 00yYaroIUMHUCS.

[TpomexyTouHas aTTecTalys MpeiHa3HayeHa JIsi OObEKTUBHOIO MOATBEPKICHUS U OLCHUBAHUS
JOCTUTHYTBIX PEe3yJIbTaTOB OOy4YEHMsI MOCJe 3aBEPLICHHS H3Y4eHUs AUCHUILUIUHBL. OCylecTBiseTcs B
KOHIIE CeMeCTpa M MPEACTaBIAeT COOON NTOTOBYIO OLIEHKY 3HAHUM 10 AUCHUILIUHE «Onbim op2anusayu-
OHHO — AOMUHUCMPAMUBHOU pabOmbl 8 cucmeme COYUaIbHbIX C1yxHcO» B BUIE IPOBEAECHUS IK3aMEHa.

[TpomexyTouHast aTTecTalisi MOKET POBOJUTHCS B YCTHOM, MMCbMEHHOH (hopme, U B popme Te-
crupoBanusi. Ha npomexyTouHyro aTrectanuo otBogurcs A0 30 6aios.

BOIIPOCHI, BLIHOCHMBIE HA 3K3AMEH. Koumpoaupyeman komnemenuyus ITK-2.3.

1. HopMaTHBHO-IpaBOBOE PEryIHPOBAHUE JEATEIBHOCTU COLMUAIBHBIX CIIYKO, YUpPEKICHUN U

OpraHu3aIui.

VcTouHMKM ITpaBa OpraHU3allMiOHHO-aIMUHUCTPATUBHON PabOThI U UX KIACCUPHUKALIMSL.

CymHOCTh U cojepKaHHe 3aKOHO/IaTeNbHON 0a3bl OpraHU3al[MOHHO-aJIMUHUCTPATUBHON pa-

OOTBHI.

[ToHsiTHE «HOPMATUBHBIM HHCTPYMEHTAPUI OPraHU3allMOHHO-aIMUHUCTPATUBHONU pabOTHI».

[TonroroBka u ohopMiIeHne yIpaBIeHYECKHX JOKYMEHTOB.

PacniopsimuTenbHble TOKYMEHTHI.

Opranu3alnoHHbIE TOKYMEHTHI.

NHupopmaninoHHO-cIpaBOYHbIE JOKYMEHTHI.

Pexxum Tpyna.

10. IIpoueccsl co3nanus, CTAHOBJICHUS U PA3BUTHS COLMAIIBHBIX YUPEKICHUM.

11. OCHOBHBIE MOHATHUS OPraHU3ALMOHHBIX CTPYKTYP YIIPaBJICHUS.

12. Busipl OpraHu3allMOHHBIX CTPYKTYP YIPABICHHUS.

13. IHHOBaLIMOHHBIE METOJUKHU PA3BUTHS COLUAIBHBIX YUPEXKICHUM.

14. OnbIT CTpaTeruu U TAaKTUKW COBEPIIEHCTBOBAHUS JAESITEIbHOCTH COLIMAIEHOTO YUPEKICHUS.

15. MeToauka co3aHus COLUAIBHON CITY>KOBI.

16. Meroauka opraHu3aliii 1 OCHOBHBIE HAIIPaBJICHUS JEATEIbHOCTH KOMIUIEKCHBIX LIGHTPOB CO-
LIUAJIEHOTO OOCITY>KUBAHHUSL.

17. Monenu opraHu3aliOHHON CTPYKTYPhI LIEHTPOB COIMATILHON MOMOIIY CEMbE U JETSAM.

18. Meroauka opraHn3anny AeSITEIbHOCTH LIEHTPA IICUXOJIOr0-IIEAarorn4ecKor MOMOIIH Hacee-
HHUIO.

19. Meroauka opraHu3alMi JESTEIBHOCTH LIEHTpPA dKCTPEHHOW ICHUXOJIOTMYECKON MOMOIIM I10
Tenedony.

20. oHATHE «TEXHOJIOTHS OPraHW3aALMOHHO-aIMUHUACTPATUBHON pabOTH.

w

A
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21.
22.
23.
24.
25.
26.

27.
28.
29.

30.
31.
32.

33.
34.

35

38.
39.
40.

41.
42.
43.
44.

45.

46.
47.
48.
49.
50.

IlonroroBka opraHM3alMOHHO-aIMUHUCTPATUBHBIX JOKYMEHTOB.

Pazpa0oTka nj1aHoB OpraHu3allMOHHO-TEXHUYECKUX MEPONIPHUSTUH.

IIpouecc peanuzanuu aAMUHUCTPATUBHBIX PEILICHUMN.

IToHsATHE «pE3yNBTATUBHOCTh OPraHU3aLMOHHO-aIMUHUCTPATUBHON PaOOTHI».

Bunpl pe3ynbTaToB OpraHn3alMoHHO-aIMUHUCTPATUBHON pabOTHI.

Mogenu BBICOKO pe3yJIbTaTUBHOIO OIbITAa OpraHU3allMOHHO-aIMHUHHUCTPATUBHOW pabOThl B
CHCTEME COLMAIbHOMN 3amIuThl, 00pa30BaHus, 3PAaBOOXPAHEHUS, APMUH, [IPABOOXPAHUTEIb-
HBIX OpTraHax.

MeTtoanyeckue OLIEHKH Pe3yIbTaTUBHOCTH OPraHW3allMOHHO-aIMHHUCTPATUBHON paOOTHI.
ITonsATHE «KanpoBOE OOECIICUEHUEY.

[Tpob6nembl npodeccruoHanIu3Ma KaJpoB, BBIITOJIHSIOLIUX OpraHU3alMOHHO-
aJIMUHUCTPATUBHYIO paldoTy.

3HayeHne  OOHOBJICHHUS, TMOTMOJHEHUS W COBEPUICHCTBOBAHWS  OPTraHU3AI[MOHHO-
aJIMMHHUCTPaTUBHON KOMIIETEHTHOCTH B COBPEMEHHBIX YCIOBHSX.

[TpakTryeckue HOpMBI U METOBI MOBBIIICHUS! KBATM(UKALUN KaJIPOB, NX Ha3HAUYECHUE U Xa-
PaKTEPUCTUKH.

[IpuMeHeHre HHHOBALIMOHHO- AESITEIIBHOCTHBIX UI'P U TPEHUHIOB.

[lonsTHE «1E€T0BON UMUK, €I0 CYIHOCTD.

Tunuuxele «OpraHu3allMOHHO-aJMUHUCTPATUBHBIE OOJIE3HN» PYKOBOIUTEIS.

. MoTtuBanus YIyUlIICHUA ACIIOBOTIO UMHU KA.
36.
37.

[TonsiTHE «M3yueHUE OIbITa OPraHU3alMOHHO-aAMUHUCTPATUBHON PaOOTHI».

TexHonoruu opraHu3allMOHHO-aIMUHUCTPATUBHON pabOThl HA MPUMEPEe KOHKPETHOTO COLU-
AIBHOTO YUPEKICHUS.

ITonsATHE «pacnpocTpaHEeHUs1 OPraHU3ALMOHHO-aIMUHUCTPATUBHOM paboThI».

@DopMBbI U METOIBI PACIIPOCTPAHEHMSI OIIBITA OPraHU3AIIMIOHHO-aIMUHUCTPATUBHOMN paOOTHI.
[Tonatue «BHenpeHHE (OCBOCHHE) MEPETOBOIO OMNbITA OPraHMW3aLMOHHO-aIMUHUCTPATUBHON
paboTHI.

Moaudukanus onbITa ¢ y4eTOM KOHKPETHBIX OCOOEHHOCTEN COIMATBHOTO YUPEXKICHHS.
[leneBoe Ha3HaUYeHME, OPraHU3ALMOHHOE U KaJIpOBOE OOECIeueHue.

Onenka 3¢ (eKTUBHOCTH BHEJPEHUS ONbITAa OPraHU3allMOHHO-aIMUHUCTPAaTUBHON paboThI.
[IpoGnema oprann3anvoOHHO-aAMUHUCTPATUBHBIX U300pETEHUM U MX IPUMEHEHUSI B 3apyOekK-
HOM U OT€YECTBEHHOM IIPAKTHUKE.

PernonanbHble 0COOEHHOCTH OpPraHM3allMOHHO-aAMUHUCTPATUBHON pabOThl B CUCTEME COIIH-
aJIbHOTO OOCITY)KHBaHUS MpeCcTapesblX U HHBAU/IOB.

OneiT pyHKIIMOHMPOBaHMS PecryOIuKaHCKOro FepOHTOI0TMYECKOro EHTpA.

OnbIT QpyHKIIMOHUpPOBaHU HanbunKCKOro JoMa-uHTEpHATA [T IPECTapeNbiX U MHBAIHJIOB.
OnsIT colManbHOro 00CTyKUBaHUS ceMbU U JieTell B YpBaHckoM paiioHe KBP.

OmnbiT pynkmonuposanust BPJIPL] «Paxyray.

OneIT GyHKIIMOHMPOBaHUS PecnyOnMKaHCKOTo COIMalIbHO-PeadMINTAlMOHHOIO 1IEHTpa IS
HECOBEpIICHHOJIETHUX (B I. Hanpumnke).

Kpumepuu ¢popmuposanun ouenok no npomesxcymounon ammecmayuu:

«omauurnoy (30 6annee) — nonydar0T 00yyaronrecs, KOTopble CBOOOIHO OPUEHTHPYIOTCS B MaTe-
puaine u oTBevaroT 6e3 3aTpynHeHuid. OOydaronuiics crnocoOeH K BBIIMOJIHEHUIO CI0XKHBIX 3aJJaHHi, Mo-
CTaHOBKe I1eJIel U BbIOOpe myTel ux peanu3anuu. Pabora BeIMONIHEHA MOJHOCTHIO 0€3 OMIMOOK, PelIeHo
100% 3anau;

«xopouwtoy (25 6annoe) — nony4aroT 00y4aronrecsi, KOTOpble OTHOCUTEIbHO MOJIHO OPUEHTHPY-
IOTCS B MaTepualie, OTBEHaloT 0e3 3aTpyAHEHHH, JOMyCKaloT HEe3HAYUTEIbHOE KOJUYECTBO OLIMOOK.
OOyuaromuiicsi Crioco0eH K BBIMOJHEHUIO CIOKHBIX 3a/aHuii. PaboTa BBIMOTHEHA MOJHOCTHIO, HO UMeE-

17



10TCSl He OoJiee 0JIHOM HErpyOoii OMOKHM M OHOTO HexoueTa, He Oosiee Tpex HempoueToB. JlomyckaroTes
HE3HAYMUTEJIbHbIE HETOUHOCTH MPH pElIeHNH 3a1a4, pemeno 70% 3anay;

«yooeremsopumenvrioy (20 6annoe) — nonydaroT oOydaromuecs, y KOTOPbIX HEIOCTATOYHO BbI-
COK YpOBEHb BJIa/IeHUs MaTepuajioM. B mporiecce oTBeTa Ha 3adere JOIMYCKAIOTCS OIIMOKU U 3aTpyIHe-
HUS TIPH U3JI0XKEeHUU Matepuana. O0yJyaromuiics: MpaBUILHO BBIOJHIII HE MeHee 2/3 Bceil paboThl win
JOMYyCTUI He Oosiee oHOM rpy0oit OMMOKU U IBYX HEIOYETOB, HE OOJiee OHON IpyOOi M OJTHON HETPY-
0ot ommbKku, He OoJiee TpeX HEerpyObIX OMMOOK, OJHON Herpy0Ooil. O0yJaronuiics 3aTpyIHAETCS ¢ Ipa-
BWJIBHOM OIIEHKOM MPEIJIOKEHHON 3a7a4M, 1aeT HEMOJIHBIN OTBET, pemeHo 55% 3anay;

«Heyoosnemeopumenvroy (15 6annoe) — mony4aroT oOydaroniuecsi, KOTOpbIe JOMyCKAIOT 3HAYH-
TenbHbIe OmMOKK. O0yJaromuiics UMeeT JHIb HaYallbHYI0 CTENeHb OPUEHTAllUK B MaTtepuaie. B pabore
YHCIIO OMMOOK M HEJOYETOB IMPEBBICHIO HOPMY JISi OIICHKH 3 WJIM MPABWIBHO BBIOJHEHO MeHee 2/3
Bcell paboThl. O0yuaroluiics JaeT HEBEPHYIO OLICHKY CUTYaluu, perieno meHee 50% 3amay.

6. METOAUYECKHUE MATEPHUAJIbI, ONPEJAEJAIOIIUE IPOLUEAYPbI OHEHUBAHUS
3HAHWI, YMEHUI, HABBIKOB ¥ (WJIN) ONIBITA TEATEJbHOCTH

Makcumanbnas cymma (100 6anoB), Habupaemasi CTYIEHTOM I10 AUCIUIUIMHE BKJIIOYAET JBE CO-
CTaBIISIOMINE:

— nepeas cocmasnAowds — OUEHKa PEeTyISIPHOCTH, CBOCBPEMEHHOCTH W KaueCTBa BBHIOJHEHUS
CTyIICHTOM y4eOHOH pa®OoThl MO M3YyYEHUIO TUCLUIUIMHBI B TECUCHHE IMEPUOJa M3YUCHHS AUCIHMIUIMHBI
(cemecTpa, MM HECKOJBKHX ceMecTpoB) (cymma — He Oosee 70 OamnoB). bammel, xapakTepusyromue
yCIEeBaeMOCTh CTYJICHTA 10 AUCIMIUIMHE, HAOUPAIOTCS UM B TEYCHUE BCETO MEPHOia O0yUEHHs 3a U3yde-
HHUE OTACIBbHBIX TEM U BBIITOJIHCHUEC OTACIBbHBIX BHJ0B pa60T.

— emopas cocmaenAowas — OUSHKAa 3HAHUI CTYJIEHTA MO pe3yibTaTaM MPOMEXYTOYHOH arTe-
craruu (e 6onee 30 — 6awioB).

Kpurepruem olieHKH ypoBHSI CPOPMHUPOBAHHOCTH KOMIETEHLMH B paMKax y4eOHOW AMCLUIUIMHBI
«OnBIT OPraHU3alMOHHO — aIMUHUCTPATUBHOW pabOTHl B CHCTEME COIMAIIBHBIX CITy’)KO» B 6 ceMecTpe
SBIISICTCS HK3aMEH.

Lenvio npomesicymounsix ammecmayuii 10 TUCIUTUINHE SBIISETCS OLIEHKA KA4eCTBA OCBOCHUS
JUCLUIUINHBI 00yYaroIUMHCS.

Kpumepuu oyenku Kkauecmea 0c60eHUA OUCUUNTUHDL

Ouyenka «omauunon— om 91 0o 100 6an106 — TEOPETUIECKOE COAECP)KAHUE Kypca OCBOEHO IOJI-
HOCTBIO, 0e3 mpo0esoB, HEOOXOAMMbIE HaBBIKM paboThl cpopMupoBaHbl. Bce mpenycMoTpeHHbIE Mpo-
rpaMMoil 00ydeHus yuyeOHbIe 3a/1aHUs BBIOJIHEHbI, KAU€CTBO UX BBIMIOJHEHHS OLIEHEHO YMCIIOM OasioB,
OJMM3KKUM K MakcUMajbHOMY. Ha sKk3aMeHe CTyeHT JeMOHCTPUPYET INyOOKHe 3HAaHUs MPEAYCMOTPEHHO-
ro IporpaMMoil Marepuana, yMeeT 4eTKO, JJAaKOHWYHO U JIOTUYECKU IOCIIeI0BaTeNbHO OTBEYATh Ha MO-
CTaBJIEHHBIE BOIIPOCHI.

Ouyenka «xopowo» — om 81 0o 90 b6annos — conepxanue Kypca OCBOCHO, HEOOX0IMMbIE HABBIKH
paboTel chopMUpOBaHBI, BHIOTHEHHBIE YUEOHBIC 3aaHUsI COACpKAT He3HAYUTENbHbIe omuOKku. Ha 3a-
YeTe CTYIEHT JeMOHCTPUPYET TBepAOe 3HAHUS MaTepHasa, yMeeT YeTKO, TPaMOTHO, 0e3 CyIECTBEHHBIX
HETOYHOCTEN OTBEUaTh Ha MOCTABJIEHHBIE BOIIPOCHI.

Ouenka «yooenemeopumenvno» — om 61 0o 80 6annoe — conepxxanue Kypca 0OCBOEHO HE MOJIHO-
CTbIO, HEOOXO/IMMbIE HaBBIKM PabOTHl COPMUPOBAHBI YACTHYHO, BBHIMOJHEHHbIE YUeOHBIE 3aJjaHUsS CO-
aep:kar rpyobie ommOKku. Ha sk3aMeHe CTYAEHT AEMOHCTPUPYET 3HaHHE TOJBKO OCHOBHOTO MaTepuana,
OTBETHI CO/IEpKAT HETOYHOCTH, CJIad0 apryMEHTHPOBaHbI, HapylIeHa MOCJIEJ0BATEIbHOCTD U3JI0KEHUS
MaTtepuana

Ouyenka «neyooesnemeopumenvhoy — om 36 0o 60 6annoe — coaepxanrue Kypca He OCBOEHO, He-
00X0aMMBbIE HAaBBIKM paboOTHl HE CPOPMUPOBAHBI, BBHINOJIHEHHBIC YYeOHBIC 3aJaHUsl COJEpXKaT TpyObIe
OLIMOKH, JOTIOJIHUTENIbHAS CAaMOCTOSITeNIbHAsL paboTa HaJl MaTepUajoM Kypca He MPUBEIET K CYIIECTBEH-
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HOMY TOBBINICHUIO Ka4eCTBa BBIMOJHEHUS y4eOHBIX 3aannii. Ha sk3aMeHe CTyIeHT IeMOHCTPUPYET He-
3HaHHWE 3HAYUTEIHLHON YacTH MPOTPaMMHOT0 MaTepualia, CylleCTBEHHbIC OIITMOKY B OTBETaX Ha BOMPOCHI,
HEYMEHUE OPUEHTUPOBATHCA B MaTepUaje, HE3HAHUE OCHOBHBIX MOHATUN JTUCIUTIIIUHBI.
BrlmmotHeHNE TUTIOBBIX 33JIaHUM, MPEACTABICHHBIX B pasnueie 5 « Qyenounvie mamepuanvl OJisi me-
Kyuge2o u pybesdcHoco KOHmpois YCnegaemMoCcmu U nPOMediCymodHol ammecmayuuy TMO3BOIUT obecrie-
YUTh peanu3zanuto komnereHuuu [MK-2.

Pe3y./lbmal11bl 0CB80€HUA yueﬁnoﬁ Oucuunﬂunbt, nobﬂeofcamue npoeepke

AIBHBIX YCIIyr Tpaxkaa-
HaM CO CTOPOHBI CIIe-
[yanmcra CMEXHBIX
npodeccuii  (cuxono-
", PpeabUIUTOIIOTH,
COLMabHbBIE IIeIarorH,
nedekTonory u ap.)

- UCIIOJIb30BaTh 3aKOHOAATEIIbHBIC U
JIpyrue€ HOPMAaTMBHO - TIPaBOBbBIC
aKkThl (eJepatbHOr0 U PErHOHAb-
HOTO YPOBHEH ISl MpeAoCTaBICHUS

COLIMAJIbHBIX YCIIYT,

Tabauua 7.
Koo u naumenosarue Buo ouenounozo mamepu-
Pezynomamut
oBvaenus UHOUKAMOopa OcHogHble noKkazamenu OyeHKu ana, obecneuusaiouezo
Y odocmuicerun pe3ynbmamos ooyueHusn dopmuposanue komne-
(komnemenuyuu) L
KoMnemeHuuu menyuu
HIIK-2.3. ObecneunBaet | 3namo: TUTIOBBIE OLICHOYHBIE Ma-
KOMIUIEKCHBIH [OJX0J] B pea- | - HOPMATHBHO — IPaBOBYIO 0a3y | Tepuanbl Uil YCTHOTO
JM3AUME  MHAMBHAYAIbHBIX | OpraHW3alliOHHO — aJAMHHHCTpa- | Ompoca (paszden 5.1.1);
NpOrpaMM  MPENOCTABICHUS | 1yppoii paGoter (OAP); TUIIOBBIE OLEHOYHEIE Ma-
CONMANBHBIX YCIyT Tpaxnia- TepHuansl sl pyOeKHOTO
HaM CO CTOpPOHBI CIICI[HAIH- KOHTPOIIS (00pa3mbl TECTOB)
MK-2.3- O6ecricunpaer | CT& CMEXKHBIX Tpodeccuit (pazden 5.2.1);
KOMIUICKCHBIH moaxox | (IICMXOJIOTH, PeadIINTOOTH, THTIOBBIC OIICHOYHBIC Ma-
B peallM3alid MHIWBU- | COLHMAJBHBIC IIEIArord, Je- TepHaNbl K JK3aMeHY (pas-
AyalbHBIX — IPOTpaMM | (heKTOJIOTH U JIp.) den 5.3.).
MPENOCTAaBIEHNUS COLU- Ymems:

THUIIOBBIC OLICHOYHbBIC Ma-
TCpHUaJibl JJIsL YCTHOTO
onpoca (pazoen 5.1.1);

NpUMEpHbIE TeMBI pede-
patoB (pazden 5.1.2.).

Bnaoemes:
-METONaMH OpraHHU3aI[HOHHO-
AJIMUHUCTPATUBHOM paboTsI

MNPUMCEHUTCIIBHO K JACATCIIBHOCTU B
CUCTEMEC COLIMAJTIBHBIX C.]'Iy>K6.

OreHOUHBIE MaTepHAalbI
UL TEKYIIero KOHTPOJIS
(paszoen 5.1.3.)

THIIOBBIE OLICHOYHBIE Ma-
TepHaNBl I PYOSIKHOro
KOHTpOJIs (00pa3mbl TECTOB)
(pazden 5.2.1);

Takum 00pa3om, BBITTOIHEHUE TUIMOBBIX 3a/1aHUM, IPECTABICHHBIX B pasnene 5 «OneHouHble MaTepH-
QJIBI JJI TEKYIIeTo U PyOSKHOTO KOHTPOJIS yCIIEBAEMOCTH W MPOMEXKYTOYHOHN aTTECTAIMN» ITO3BOJIHT
obecnieunth (hopmupoBaHHe y Oyaymiero OakaigaBpa CIOCOOHOCTH K OpraHHM3aIllMU OOCIY>KWBaHUS IIO-
CpeInCTBOM (OPMUPOBAHUS WHIUBUIAYATBHONW IMPOTPaMMBI TPEOCTABICHUS YCIyr W HAMPaBICHO Ha
dbopmupoanue [1K-2.3.

7. YHEBHO-METOJNUYECKOE OBECIIEYEHUE JUCIHUIIVINHbI

7.1. OcHoBHas1 JiuTepaTypa

1. y6enckuii FO.I1. YnpaBnenue coruanbHOM paboTol [ DneKTpoHHBIN pecypc]: kype aekmuii / FO.I1.
Hy6enckuii, E.M. Cepruenko. — DIEKTPOH. TEKCTOBBIE JaHHBIE. — OMCK: OMCKHUI TOCyAapCTBEH-
HbIi yHuBepcutet uM. @.M. JloctoeBckoro, 2015. — 354 c. — Pexxum nocrymna:
http://www.iprbookshop.ru/59668.html
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http://www.iprbookshop.ru/59668.html

2. Tkauenko A.C. HHOBallMM B yIpaBJICHUYECKOM AESITEIBHOCTA PYKOBOAMTENEH (HAa MpUMEpPE COLH-
ATBHBIX YUpeKIeHU) [DnexTponnsiid pecypc]: monorpadus / A.C. Tkauenko, b.®. Ycmanos, K.H.
danbKoBCKasi. — JJIEKTPOH. TEKCTOBbIE JaHHbIE. — M.: MOCKOBCKMI T'yMaHUTapHbIN YHUBEPCUTET,
2014. — 186 c. - Pexxum mocryna: http://www.iprbookshop.ru/39676.html

3. Kgecko P. b., Mypasckas E.H., KBecko C.b., HaiikoBckuii B./], MeHEeDKMEHT COIIMAIbHON paObOTHI
(Opranuzarnus yrpaBieHHs ¥ aIMUHICTPUPOBAHUS B COIIMAIBHOM pabote): Yuebd. nmocodue. —
Tomck: Uzna. TITY, 2014

4. Kowmapos E.N. Ynpasnerue 3¢p(heKTUBHOCTHIO COIMATBHBIX YUPEKIACHHUH [ DIIEKTPOHHBIN pecypc]:
yaeOHo-nipakTuyeckoe nocooue / E.M. Komapos, H.H. CtpenshukoBa, 11.B. ManodeeB. — Diek-
TpOH. TeKCTOBbIE AaHHble. — M.: JlamkoB u K, 2014. — 302 ¢. — Pexum nocrtyna:
http://www.iprbookshop.ru/24837.html

5. IlaBnenok I1.[., PynneBa M.f. TexHnonoruu conuanbHON pabOThI C pa3IMYHBIMH TPYIIIIAMHU Hace-
nenus : Yuebnoe nocodue.-M.:MHDPA-M,2014.-272¢. (u/3 Nel -33k3.).

6. Campirun C.U. Texnonorus counanbHou paboTsl ajs 6akanaBpos: yueOnuk/ C.J1.CambIirut u ap;
nox pexn. A.M. Kymsikoa.-Poctos u/]l: ®enunkc, 2017.

7. VYnupapieHue B cOUaIbHON paboTe [ DNEKTPOHHBIH pecypc]: yueOHuK ans 6akanaBpoB / C.A. AHU-
cuMoBa [| ap.]. — DaekTpoH. TekcToBbie AaHHbe. — M.: JlamkoB u K, 2016. — 300 c.— Pexum
nocryna: http://www.iprbookshop.ru/60473.html

JlonoIHuTe/IbHAS JINTepaTypa

1. [Hessatkun E.A. CoumanbHble OCHOBBI KOHKYPEHTOCIOCOOHOCTH OpraHM3aliul [DIeKTPOHHBINA pe-
cypc]: yae6Hoe ocobue / E.A. JIeBITKMH. — DJIEKTPOH. TEKCTOBbIC HaHHble. — M.: EBpazuiickuii
OTKPBITBIA UHCTUTYT, 2011.— 64.c— Pexxum nocryna: http://www.iprbookshop.ru/10837.html

2. 3aiues [.B. Opranusaius ynpaBjieHus ¥ aIMUHUCTPUPOBAHUS B COLIMATLHOM padoTe: YueOHoe 1o-
cobue, -PoctoB Ha Jlony,2011 (4/3 Nel-17k3.)

3.  Meroaonoruyeckuii NHCTPYMEHTApU COBPEMEHHOTO COLMATIBLHOTO YIIpaBiIeHUs [DJIEKTPOHHBIN pe-
cypc]: yueOHo-npakTudeckoe nocooue / E.M. Komapos [u ap.]. — DIeKTpOH. TEKCTOBbIE IaHHBIE. —
M.: HamkoB u K, 2016. — 315 ¢. — Pexum nocryna: http://www.iprbookshop.ru/60452.html

4. Psab6os H.H. [lestensHocts HII® no pa3MenieHN0 NEHCHOHHBIX PE3EPBOB U HAKOIUIEHUH B ympaBs-
nsronux koMmnanusix. U3n-so «Jlaboparopus kauruy, 2009. http://www.iprbookshop.ru/10917.html

5. ConmanpHas 3alMTa HaCEJIEHUS: ONBIT OPraHU3allMOHHO-aIMUHUCTPATUBHOU paboThl: YuyeOHoe 1o-
cobue, M:2011.

6. XomoctoBa E.W. 3apyOexHblii OMBIT COLMATBHON paboThl [DNeKTpOHHBIH pecypc] : yueOHoe mocobue / E.N.

Xomnoctosa, A.H. Jlamkuna, 1.B. ManodeeB. — DnexTpoH. TekcToBbie nanHbie. — M. : Jlamkos u K, 2015.
— 365 ¢c. — 978-5-394-01338-6. — Pexxum moctyma: http://www.iprbookshop.ru/10917.html

7.2. llepuoauyeckue u3ianus (razera, BECTHHK, OI0JJIeTeHb, ;KYPHAJI)

1 . OteyecTBEHHBIN XypHAII cCOLMAIbHOM paboTsl // https://elibrary.ru/contents.asp?id=34834398

1. XKypuan COHHOT- conmanbHoe obciyxuBanue HaceneHus // http://son-net.info/zhurnal-sonnet/
2. TlencuonHoe obecreueHue // HIEKTPOHHOE Meproandeckoe n3nanue, «[IPAM», M.

3. ConmanpHOE U TIeHCHOHHOE TpaBo // U3parenbckas rpynmna «tOpuct», M.

7.3. UuTepHeT-pecypceshl

[Tpu u3yyennu qucHUIUIMHBL «ONBIT OPraHU3alMOHHO — aAMMHUCTPATUBHON pabOTHI B CICTEME
COILIMANIBHBIX CIYK0» CTYAEHTaM I0JIE3HO MOJIb30BaThCs CiieayonmmMu NHTepHEeT — pecypcaMu:
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http://www.iprbookshop.ru/39676.html
http://www.iprbookshop.ru/24837.html
http://www.iprbookshop.ru/60473.html
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http://www.iprbookshop.ru/60452.html
http://www.iprbookshop.ru/10917.html
http://www.iprbookshop.ru/10917.html
https://elibrary.ru/contents.asp?id=34834398

bubruomexa KBI'Y: http://lib.kbsu.ru/

https://rosmintrud.ru/ - Munucmepcmeo mpyoa u coyuanvrou 3awumot P®.
https://mintrud.kbr.ru/ - Munucmepcmeo mpyoa u coyuanvrou 3auumsi KbP
DnexmponHbvlll Kamaioe poccutickux ouccepmayuti. http.://www.disserr.ru/index.html

Ao~

7.4. MeToanuyecKkue YKa3aHusi M0 MPOBeeHUI0 YUeOHBIX 3aHATHIA.

Vuebnas padora no gucuumae «ONBIT OPraHU3aUOHHO — aJMUHUCTPATHBHOM pabOTHI B CH-
CTeME COIMAIIBHBIX CIYk0» COCTOMT M3 KOHTAKTHOW pabOoThl (JIGKIMH, MPAKTHUECKUE 3aHITUSA) U CaMO-
crosiTenbHON paboTel. COOTHOIICHHE JICKIIMOHHBIX U NMPAKTUYECKUX 3aHATHH K 00IIeMy KOJIMYECTBY 4a-
COB COOTBETCTBYET yueOHOMY IIaHy HampasieHus noarotoBku 39.03.02 — CommanbHast pabota 1mpo-
rpamMma OakanaBpuara «CormanbHas padoTa B CHCTEME COIUATIBHBIX CIIYXKO0».

I[JI?I MMOATOTOBKH K IMPAKTHYCCKUM 3aHATUAM H€O6XOI[I/IMO PACCMOTPETh KOHTPOJIbHBIC BOIIPOCHI,
U HEOOXOJMMOCTH OOPAaTHTHCS K PEKOMEHYeMOH JIuTeparype, 3anucarb HENOHSITHBIE MOMEHTHI B BO-
npocax JJid ysACHCHUA X Ha NPCACTOANICM 3aHATHUH.

Memoduuecxuepekomeudauuu no U3yu4eéHuro 0ucuunﬂunbl «Onvim op2anu3auuoOnno — aomunu-
cmpamuenoﬁ paﬁombt 6 cucmeme CouuaibHvlxX CJ’lyJIC6»

Ilenb kypca «OmbIT OpraHU3alMOHHO — AAMUHUCTPATUBHON pabOThI B CUCTEME COLIMATIBHBIX CITYkKO0»
3aKIII04YaeTcss B OPMUPOBAHUM CHCTEMATH3MPOBAHHBIX 3HAHUH MPUMEHHUTEIBHO K OIBITY OpraHU3allH-
OHHO-3JIMUHUCTPATUBHOIN pabOThl B CUCTEME YUPEXKJICHUN U OpraHu3aluil conuanbHoi chepsl, chopmu-
pOBaTh y BBIIYCKHUKA LIEIOCTHOE TEOPETHYECKOE, METOIOJOTMYECKOE, METOAUYECKOE M KOHKPETHO-
CUTYaTHBHOE IpeJICTaBlIeHHE 00 OMbITe OPraHU3allMOHHO-aIMUHUCTPATUBHONW pabOThI B CUCTEME COLM-
TBHBIX CITYXO0.

[Tpuctynas K U3y4eHHUIO AUCLUILIUHBI, 00ydJarouieMycsi HeOOXOAMMO 03HAKOMMUTBHCS C TeMaTHde-
CKHMM TUIAHOM 3aHSTHH, CTUCKOM PEKOMEHJOBAaHHOUN yueOHoM nutepaTypbl. ClaeayeT ysCHUTH MOCIE10-
BaTEJIbHOCTh BBIMOJIHEHHS MHUBHIyalbHBIX YUE€OHBIX 33JJaHH, 3aHECTH B CBOIO pab0OUyIO TETpaJlb TEMbI
U CPOKH NPOBEICHNS CEMHUHAPOB, HAITMCAHUS Y4€OHBIX U TBOpUYeckuX padot. [Ipu m3ydyenun aucuuiin-
HBI 00y4Yarolecs BBIMOJHSIOT CIEAYIONIME 3a/IaHus: U3Y4aloT PEKOMEHI0BAaHHYIO YUeOHYIO U HayuyHYIO
JUTEpaTypy; MUIITYT KOHTPOJIbHbIE PaOOTHI, TOTOBAT pedepaTsl U COOOLIEHUS K MPAKTUYECKUM 3aHATHSIM;
BBIMOJIHSAIOT CAMOCTOSITEIbHBIE TBOPUYECKHE paOOTHI, YUAaCTBYIOT B BBINOJIHEHUH MPAKTUUYECKUX 3aJaHUU.
VYpoBeHb U TIyOMHA YCBOCHHS IMCUUIUIMHBI 3aBUCSAT OT aKTUBHOM M CHCTEMaTH4yecKoi paboThl Ha JIEeK-
LUAX, U3YYCHUS] PEKOMEHAOBAHHOM JINTEPATYyPhl, BHIIIOIHEHUA KOHTPOJIBHBIX IMCbMEHHBIX 3aJaHUH.

Kypc u3ydaercs Ha JIEKIUAX, IPAKTUYECKUX 3aHATUAX, IIPH CAMOCTOSATEIbHON U UHAUBUAYAIbHON
pabote oOyuaronuxcs. OOyuaromuiics st HOJTHOTO OCBOSHMSI MaTepHaia JI0JKeH He MPOIycKaTh 3aHs-
THS U aKTUBHO Y4YacTBOBAaTh B y4eOHOM Ipoliecce. JIeKnu BKIIIOYAIOT BCE TEMbI U OCHOBHBIE BOIIPOCHI
TEOPUH M MPAKTHKH CTpaxoBaHuA. JJi1 MakcuMalnbHOU 3((EeKTUBHOCTH M3ydeHHUsS HEOOXOAMMO MOCTO-
STHHO BECTH KOHCIIEKT JIEKIIUH, 3HaTh PEKOMEHYEMYIO IIPENOJaBaTeIeM JIUTEPATypy, HO3BOJISIIOLIYIO J10-
IIOJIHUTH 3HAHUS U JIy4lIe IOATOTOBUTHCS K CEMUHAPCKUM 3aHSATUSAM.

B cooTrBeTcTBUU C y4eOHBIM IIJIAHOM Ha KaXKIyIO0 TEMY BBIJIEJIEHO HEOOXOAMMOE KOJIUYECTBO Ya-
COB IIPAKTUYECKUX 3aHATUH, KOTOPBIE IIPOBOJATCS B COOTBETCTBUU C BOIIPOCAMH, PEKOMEHIOBAHHBIMU K
M3YYEHUIO MO ompefesieHHbIM TeMaM. OOydaromuecs AOKHBI PETryJISIpHO TOTOBUTHCS K CEMHUHAPCKUM
3aHATHUSAM M y4acTBOBAaTh B 00CYXJAEHUU BOMPOCOB. IIpu MOArOTOBKE K 3aHATHUSAM CIEIYyeT PYKOBOJCTBO-
BAThCSl KOHCIIEKTOM JIEKIMHA M PEKOMEHIOBAHHOW JHMTEpaTypoid. TeMaTrndeckwil IuiaH AUCUUIUIMHBL,
y4eOHO-METOJMUECKUE MaTepHalibl, a TAK)XKe CIIMCOK PEKOMEHJOBAHHOW JIUTEpaTyphl IPUBEIEHBI B pabo-
4yel nmporpamme
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B xonme u3ydeHHs] TUCHUIUIMHBI OOYYaIOUIMIICS MMEET BO3MOXXHOCTh MOJTOTOBUTH pedepar 1mo
TeMe, mpenajgaraeMoro B Paboueil mporpaMMe AUCHUIUIMHBI CIMCKa. BeIcTymiienue ¢ gokiaaoM no pede-
paty B TpyIIie MpoBOAUTCS B popMe MPE3EHTAIIUH C UCIIOJIb30BAHUEM MYIbTUMEIMMHON TEXHUKH.

7.4.1. Memoouueckue pekomeHoauuu K 6u0am camocmoamenvHoll paoomsl CHyoeHn o

Makoesa 3.A., KorotepkeBa A.K. OnsIT OpraHu3aiiioHHO- aIMUHUCTPATHBHON PabOTHI B CHCTEME
COLIMATIBHBIX CITYXO0: METOIUYECKHE PEKOMEHIAIMHU JUISl CTYACHTOB, OOYYAIOIIUXCS IO HAMPABIICHUIO
noarotoBku 39.03.02 CommansHas padora, KBI'Y, Hanpumk, 2023.

8. MATEPUAJIbBHO-TEXHUYECKOE OBECIIEYHEHHUE JUCHUIIVIMHbI

8.1. TpebdoBaHus K MaTepUAIBLHO-TEXHMYECKOMY 00ecredeHn 0

Jns peanuzanuu pabodeil MporpaMMmsbl JUCHUILIMHBI UMEIOTCS CIIELUAIbHBIE TMOMEICHUs IS
MIPOBEACHUSA 3aHATUM JICKUMOHHOTO M CEMHHApCKOrO THIIA, TIPYNIIOBBIX M HMHIAMBUAYAIbHBIX
KOHCYJIbTAllMM, TEKYLIEro KOHTPOJII M IIPOMEKYTOYHOM arTecTalvM, a TakKe IIOMEIICHMsS Ui
CaMOCTOSITENIbHOW paboThl M IOMELIEHHUS JJI XpaHEHUs U NPOPUIAKTHUECKOro 0OCIIyKUBaHUS
obopynoBanusi. CrienualbHbIE TIOMEIICHUS YKOMIUICKTOBAHBI CHEIHAIM3UPOBAHHON MeEOenbio |
TEXHUYECKMMHU CpeJcTBa OOy4YeHMs, CHyXKallUMH s [pejcTaBieHus HHGopManuu OoJbLIOi
ayJIUTOPHH.

JIns mpoBeneHusl 3aHSATHH JICKIMOHHOTO THUIIA MMEIOTCS JIEMOHCTPALMOHHOE O0OpYIOBaHUE M
yueOHo-HarmsiaHbIe Tocobus. [lo aucnumumae «OnbIT OpraHU3alMoOHHO — AAMUHUCTPATHBHON pabOTHI B
CHCTEME COLMAIIBHBIX CIY>K0» HMEIOTCS MpEe3eHTAllud MO OTAEIbHBIM TeMaM Kypca, MO3BOJISIOLINE
Haubosee 3 (PEeKTUBHO OCBOUTH MPEICTABICHHBIN YUEOHBIN MaTepuall.

[Tpu npoBeneHnN 3aHATUH JIEKIIMOHHOTO/ CEMUHAPCKOTO TUIIA 3aHATUI HCIIOIb3YIOTCS:
JIUYEH3UOHHOe NPOZPAMMHOe oDecneyenue:
- IIponykter Microsoft (Desktop EducationALNG LicSaPk OLVS Academic Edition Enterprise)
noamnucka (Open Value Subscription);
AnTtuBupycHoe nporpammuoe ooecrneuenne Kaspersky Endpoint Security Cranmgaptaeiii Russian
Edition;
€80000HO pacnpocmpansemvle npocpammbl.
—  WinZip nuis Windows - mporpaMm Ajis CKaTHsl U pacliakoBKH (paitiioB;
— Adobe Reader 1 Windows — nporpamma juist urenust PDF ¢aiinos;
— Far Manager - xoHCOJIBbHBIN (DailyIOBBI MEHEDKEp Ul ONEpallMOHHBIX CHCTEM ceMelcTBa
Microsoft Windows.

[Ipu ocymecTBiaeHHH 00pa30BaTEIBHOrO MpOIlecca CTyIEHTaMH U IIPEroAaBaTeaeM UCOIb3YI0T-
csl cneaytomue nHpopmManoHHo cripaBouHble cucteMbl: DbC «AnlIudpoykey, ObC «KoHcyabTaHT CTYy-
nentay, CIIC «Koncynprant mitocy, CIIC «"apanTy.

8.2 OcobenHocTH peajM3anuy TUCHHUIIMHBI 1JISI HHBAJIUAOB M JIUI C OTPAHUYEHHBIMHU BO3-
MOXKHOCTAMU 3}IOpOBbﬂ

Jnst CTyneHTOB C OrpaHUYeHHBIMH BO3MOXXHOCTSMHM 370pPOBbS CO3/IaHbI CHEIUATIbHBIE YCIOBHS
JUTSL TIOJTy4deHUs1 00pa30oBaHus. B Mensx JTOCTYIMHOCTH TOJYYeHHUs BBICHIETO 0O0pa3oBaHUs MO oOpa3oBa-
TEJBHBIM MPOTPaMMaM MHBAJIUIAMU U JIUIAMHU C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 370POBbsl YHUBEPCH-
TETOM 00€eCIeYnBacTC:

1. AnpTepHaTHBHAS Bepcus OPUITMAIBHOTO caiita B ceTH «HTepHeT Uit cTaboBUIAIINX;
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2. JIns UHBAJIMIOB ¢ HAPYUICHUAMH 3peHuUs (cIaboBHIAIINE, CIETIBIC)

- IPUCYTCTBHUE aCCUCTEHTA, OKA3bIBAIOIIETO 00YyUaIOMEMyCsl HEOOXOIUMYIO TIOMOIIh, AyOIHMpoBa-
HUE BCIyX CIPaBOYHOW MH(GOPMAIIMU O PACIHCAHUU YYCOHBIX 3aHSATHI; HAIMYUE CPEIICTB JUIS YCUIICHUS
OCTaTOYHOTO 3pEHHUs, OpaillieBCKOW KOMIBIOTEPHON TEXHHKH, BUJICOYBEIHUUTENICH, IPOrpaMM HEBHU3Y-
QIBHOTO JIOCTYNa K MH(OPMAIIUHU, MPOTPAMM-CHHTE3aTOPOB PEYH U JIPYTHX TEXHUYECKUX CPEICTB IMpHe-
Ma-riepefadn yueOHoi nHbopMaluu B JOCTYIHBIX (hOpMax /sl CTYACHTOB C HAPYIICHUSIMU 3PCHHUS,;

- 3aJ1aHUs JJIs BBITIOJTHEHMS Ha DK3aMCHE 3aUUTHIBAIOTCSI ACCUCTECHTOM;

- IMCbMEHHBIE 3a/IaHUs BHIMOIHIIOTCS Ha OyMare, HATUKTOBBIBAIOTCS] ACCUCTEHTY 00y4atoIIuMCs;

3.1Ji1 MHBAJIUIOB U JIUIl C OTPAaHUYCHHBIMU BO3MOKHOCTSIMH 3I0POBbSI 110 CIyXy (ciabociblia-
1ue, riayxue):

- Ha 3a4eTe/PK3aMEHE MPUCYTCTBYET aCCUCTEHT, OKA3BIBAIOIINN CTYIEHTY HEOOXOJAUMYIO TEXHU-
YEeCKYyI0 OMOIIb C YY€TOM MHAWBHIYabHBIX OCOOEHHOCTEH (OH MOMOTaeT 3aHATh paboyee MECTo, mepe-
JBUTATHCS, TPOUYUTATH U ODOPMHUTH 3a/IaHUE, B TOM YKCIIC 3AUCHIBAs IO JUKTOBKY);

- 3aUeT/9K3aMEeH MPOBOUTCS B MUCbMEHHOU QopMe;

4. JIns MHBAJIWJIOB W JIWII C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMH 3JJOPOBBS, UMCIOIIMX HAPYIICHHUS
OTOPHO-/IBUTATEILHOTO aliapara, CO3/JaHbl MaTepHUaTbHO-TEXHHUUYECKHUE YCIOBHS, OOECHEeUMBAIOIINE
BO3MOYXHOCTh O€CIPENATCTBEHHOTO JOCTYyIa O0YJarOIIUXCsl B y4eOHbBIC TTOMEIIECHUS, OOBCKTY MUTAHUS,
TyaJleTHbIe U JpYrHe MOMEIICHHs] YHUBEPCHUTETa, a TakKe NpeObIBaHMsS B YKa3aHHBIX MOMEIIECHUSX
(HayTM4#e pacIIMPeHHBIX TBEPHBIX MPOSMOB, IOPYYHEH U IPYTUX TPUCIIOCOOICHUN).

- IUCbMEHHBIC 3aJ]aHUS BBIMIOIHAIOTCS HA KOMITBIOTEPE CO CIEIHMATU3UPOBAHHBIM MPOrPAMMHBIM
obecrieueHneM WA HaJUKTOBBIBAIOTCS ACCUCTCHTY;

- 110 JKEJIaHHIO CTY/ICHTa YK3aMEH MTPOBOJUTCS B YCTHOU (hopMme.

OOyyJaronuecss U3 YMCiIa JIMI C OTPAHUYCHHBIME BO3MOXKHOCTSIMH 3JIOPOBbsI OOECIICUCHBI DJICK-
TPOHHBIMH 00pa30BaTeIbHBIMU pecypcaMu B hopMax, aqanTHPOBAHHBIX K OTPAHUUYEHUSM UX 310POBBSI.

OOyJarommMcst ¢ OrpaHUYCHHBIMUA BO3MOKHOCTSIMH 3JI0POBBSI TIPEIOCTABIISIOTCS CHCITHABHBIC
yu4eOHUKH W ydeOHbIe MOcoOMs, WHas ydyeOHas JUTepaTypa, CHelHaTbHble TEXHHYECKHE CpeICTBa
o0ydeHHUsT KOJUIEKTMBHOTO W WHJWBHIyaJbHOTO IIOJH30BAHUS, IPEIOCTABICHHE YCIYT aCCUCTCHTA
(TTOMOIIIHKKA), OKa3bIBAIOIIETO O0YYaIOMIMMCSI HEOOXOJUMYI0 TEXHHUYECKYIO MOMOIIb, a TaKKe YCIyrd
CYPJOTNIEPEBOTIMKOB B TUDIOCYPIOTICPEBOTIUKOB.

a) s CI1abOBHIAIINX :

- Ha DK3aMEHE MPUCYTCTBYET aCCHCTEHT, OKA3hIBAIONIUI CTYJICHTY HEOOXOUMYIO TEXHUIECKYIO
MOMOIIbL C Y4YeTOM WHAMBHAYaAJIbHBIX OCOOCHHOCTEH (OH TIOMOTaeT 3aHsATh padoyee MecCTo,
MePEIBUTATHCS, TPOYUTATh U OPOPMUTH 3a/IaHHUEC, B TOM YHCJIC 3aITUCHIBAS IO/ TUKTOBKY);

- 3aJaHus JUIsl BBIMOJHEHMS, a TaKKe MHCTPYKIUS O TMOPSAIKE MPOBEACHHUS 3adeTe/IK3aMeHa
0OPMIISFOTCS YBETHYCHHBIM MIPHPTOM;

- 33/IaHUS JUTSI BHITIOJTHEHUS Ha SK3aMEHE 3aUUTHIBAIOTCS] aCCUCTEHTOM;

- MUCbMEHHEBIC 3a/IaHUS BHITIOJTHSIOTCS Ha Oymare, HaIMKTOBBIBAIOTCS aCCHCTEHTY,

- o0ecrieuynBaeTCs MHAWBUyaTbHOE paBHOMEpPHOE ocBelieHrne He menee 300 moKc;

- CTY/ICHTY IS BBITOJTHCHHS 3aJIaHUS TIPH HEOOXOIUMOCTH TPEIOCTABIIICTCS YBEINIMBAIOIICE
YCTPOMICTBO;

B) JIJISl TIIYXUX U CI1a0O0CIBIIIAIINX:

- Ha 3aueTe/PK3aMeHe MPHUCYTCTBYET ACCUCTEHT, OKAa3bIBAIOIIUN CTYACHTY HEOOXOIMUMYIO
TEXHUYECKYIO IIOMOIIb ¢ YIYETOM HHIUBUIYaTbHBIX OCOOCHHOCTEH (OH TIOMOTAET 3aHATh padodyee MecTo,
MepeIBUTaThCs, MPOYUTATh U OPOPMUTH 33JaHKE, B TOM YHCIIE 3aITUCHIBAS MO/ TUKTOBKY);

- 3a4eT/7PK3aMeH IMPOBOUTCS B MUCBMEHHOH (hopMe;

- o0ecrnieunBaeTcss HAIMUYME 3BYKOYCHIMBAIOUIEH ammapaTypbl KOJUIEKTUBHOTO TMOJIh30BaHMUS,
Ipy  HEOOXOJUMOCTH  IOCTYMAIONIUM  TMPEAOCTABISIeTCS  3BYKOYCHJIMBAIONIAs  ammaparypa
WHIVUBUAYAIBHOTO TIOJE30BaHUS;

- 110 JKEJIAaHUIO CTYACHTA SK3aMEH MOXET ITPOBOUTHCS B MUCBEMEHHOM (opme;

) JUIS JIAIl C HapyIICHUSMHU OMOPHO-IBUTATEIHLHOTO ammapara (TsHKEIBIMU HapyHICHUSMHU
JBUTATEIbHBIX PYHKIHMI BEPXHUX KOHEUHOCTEH UM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):
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- TNHUChbMEHHBIE 3aJaHUsl BBINOJHAIOTCS HA KOMIIBIOTEpPE CO  CHEHAIM3UPOBAHHBIM
MIPOrpaMMHBIM 00eCTIeYeHUEM HIIM HAIUKTOBBIBAIOTCSl ACCUCTEHTY;
- 110 JKEeTIAaHUIO CTYACHTA YK3aMEH MPOBOJUTCS B YCTHOU (hopMme.

24



		2024-09-29T18:14:45+0000




