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1. HEJIb U 3AJJAYN U3YYEHUA ANCLUATTIJIMHBI

JucuuiuimHa «3ammra u  00paboTka KOH(HUACHIMATBHBIX JOKYMEHTOB)» pEalHU3yeT
TpeOoBaHusl  (eAepabHOTO  TOCYJApCTBEHHOTO  O0Opa3oBaTENbHOIO  CTaHIApTa  BBICIIETO
oOpa3oBanus no HampasiaeHuto moarotosku 10.03.01 «MudopmanonHas 6€30mMacHOCTh.

IlenssMu  OCBOCHMS ~ TUCHMIUIMHBI  SIBIISIIOTCS ~ TIOKa3aTh  IOCTPOCHHE W MYTH
COBEPILECHCTBOBAHUS TEXHOJOTHH 3alIMIIEHHOTO JOKYMEHTOOOOpOTa B YCIOBHUSX NPUMEHEHUS
Pa3HOOOPA3HBIX THUIIOB HOCUTEJICH HOKYMEHTHOW MH(popManuu (OyMakKHBIX, MarHUTHBIX U JIp.), a
TaKXKe pa3IMYHBIX CPEJACTB, CIIOCOOOB, CHUCTeM OOpaOOTKM M XpaHEHHS KOH(HICHIMATbHBIX
JOKYMEHTOB: OyMaXXHBIX U 3JICKTPOHHBIX.

3ajaud TUCHUTLITUHBIL:

e ompeneneHre Mecta KOHUICHIIUATLHOTO TOKYMEHTOO00POTa B JTFOOBIX CTPYKTYpax
rOCy/IapCTBEHHON U HETOCYAapCTBEHHOM cdep;
® PAcCCMOTPEHHUE JOKYMEHTAIHOHHOTO OOECIeUeHHsI BCEX BUIOB KOH(HUICHIIUAILHOM

IEATENLHOCTH;

e o0ecrmeyeHHe 3alIUTHL, COAEpXKAIICWCs B KOH(DUICHIMAIBHBIX JOKYMEHTax
uH(pOpMAIIHH;

® pAacKphITHE NPUHIMIOB, METOAOB M  TEXHOJNOTHH  KOH(UACHIHMAIEHOTO
TOKYMEHTO000pOTa;

® U3y4YeHHE Hay4HbIX, MPUKIATHBIX ¥ METOJMYECKUX AaCIEKTOB OpraHu3aluu
TEXHOJIOTUH 3aIIUTHI U 00pabOTKU KOH(UICHIIMAIBHBIX JTOKYMEHTOB.

2. MECTO AMCHUIIIMHBI B CTPYKTVYPE OIIOII BO

Hucnnmmna «3amuta U 00paboTka KOH(HUICHIMANBHBIX JOKYMEHTOB)» OTHOCHUTCS K
JUCIUILIMHAM TI0 BBIOOPY CTYJEHTOB y4eOHOro IiaHa 1o HampasieHuto noarorosku BO 10.03.01
«Unpopmanmonnast  6ezonacHoCcTb», mnpoduias:  MHPOpMAIMOHHO-aHAIMTHYECKHE  CHCTEMBI
(UHAHCOBOT'O MOHUTOPUHTA .

Hucnurnnune «3amura 1 00paboTka KOH(MUIEHIIMATBHBIX JIOKYMEHTOBY» MPEAIIECTBYIOT
muciurinHel: «OcHOBBI MH(GOpMalMOHHON Oe3omacHocTH», «HopMatuBHas 6a3a, Poccuiickue u
MEX1yHapOJAHbIE CTaHaPThI 10 HHPOPMAITMOHHON 0€3011aCHOCTHY, «/{0KyMEHTOBEIEHUE.

OcBoeHMEe JaHHOU UCIUIUIMHEI, B CBOIO O4Yepeib, HeOOXOIUMO JUIsl YCTICITHOW HAyYHOU U
MPAKTUYECKOHN AESITEIbHOCTH MOCIe OKOHYAHUSI YHUBEPCUTETA.

3. TPEBOBAHMUA K PE3VJIIbTATAM OCBOEHUA AVMCLUITJIIMHBI

Pe3ynbTaThl OCBOEHMsSI OCHOBHOI 00pa3oBaTeNbHON IMPOrpaMMbl BBICIIETO 0O0pa30BaHUS
(OIIOIT BO) GakanaBpuata OnpeaesitoTcsi IpHoOpeTaeMbIMU BBITYCKHUKOM KOMIETEHIIUSAMH, T.€.
€ro CrioCOOHOCTHIO MPUMEHSTh 3HAHUS, YMEHUS U JMYHbIE KauyecTBa B COOTBETCTBUU C 3ajjauaMu
npodeccnoHanbHOM 1S TEIbHOCTH.

[Ipouecc n3ydyeHHs] MUCHUIUIMHBI HampaBieH Ha (OPMHUPOBAHUE SJIEMEHTOB CIEIYIOIINX
komnereHui B coorBeTcTBuU ¢ @I'OC BO u OIIOII BO no nanpasinenuto noarotoBku 10.03.01
«HpopmanronHas 6€3011acHOCTbY:

OIIK-2CriocobeH  mpUMEHSATh  MH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJOIHH,
IIPOrpaMMHBIE CPEJCTBA CUCTEMHOTO U MPHUKIATHOTO Ha3HAYCHHS, B TOM YHUCIIE OTEUYECTBEHHOTO
MIPOU3BOJICTBA, Ul PELICHUS 3a/1a4u MPO(PEeCCHOHANBHOMN NesITeIbHOCTH;

IIKC-1.3 CriocobeH  JIOKyMEHTHpOBAaTh MHpPOLENypbl W  pe3yabTaTbl  KOHTPOJIS
(GYHKIIMOHUPOBAHUS CHCTEMBI 3aIIUTHI HHPOPMALINH;

[IKC-2.1 Cnoco0eH NpUMEHUTh CPEJICTBA, METOJbl M MPOTOKOJIbl HIACHTH(PHUKAINH,
ayTeHTU()UKALINU ¥ aBTOPH3AIIAH.



B pesynbpTare nuzydeHus: AUCIUTUIIMHBI CTYICHT JTOJDKEH:

3HATh:

HOpPMATHUBHBIC TIPABOBBIC JJOKYMEHTHI B 00J1aCTH HH()OPMAITMOHHOW 0E30MacHOCTH H
3alMThl MHQOPMAIIUH, JECHCTBYIONIYI0 CHUCTEMY HOPMATHBHO-TIPABOBBIX aKTOB B
obnactu mpodecCHOHALHOM I TEIIEHOCTH.

MpaBHUja MPOU3BOJICTBA M MPHUEMKH pPAa0OT CHCTEM U KOMIUIEKCOB OXPAaHHOM,
MOKApPHOW W OXPAHHO-TIO)KAPHON CHUTHAJHM3AIMU, ONpe/esieMble TOKyMEHTAMU
rOCy/IapCTBECHHBIX OPTraHOB;

BapHaHTBhl IOCTPOCHHSI CTPYKTYp KOMIUIEKCOB TEXHHYECKUX CPEICTB OXPAaHBI,
crangaptel P® B obnactu wuHOpManmoHHOW Oe30macHOCTH ©  00OpoOTa
KOH(HICHIIMATBHBIX JJOKYMEHTOB.

YmMmeTh:

OCYIIECTBIATH COOp M aHaNM3 HHPOpPMAIMH, COJEp)Kalleiicss B HOPMATHBHBIX
MPAaBOBbIX JOKYMEHTaX, IMPUMEHATHh JEHUCTBYIOLME CTaHAApPThI, IOJOKEHUS U
WHCTPYKIIMA 1O  O(GOPMIIEHHUIO TEXHHUYECKOH JOKYMEHTAIlMH, I[PUMEHSTh
JEWCTBYIOIINE CTAHJAPTHI, TOJIOKEHHUS U HHCTPYKIIUHU 110 0POPMIICHHIO TEXHHUECKON
JOKYMEHTAI1H.

BBIOpATh CTPYKTYPY MOCTPOCHUSI KOMITJIEKCHOM OXpaHbl 00BEKTa;

MPaBWJIBHO BBIOPATh MPHUOOPHI TEXHUYECKUX CPEACTB OXPaHBI JUIS 3aJaHHOM CXEeMBbl
MIOCTPOCHHUS 3alUThl 00BEKTA, MPOBOIUTH aHATN3 MHPOPMAIIMOHHOIN 0€30macHOCTH
CHCTEM 3alllUIIEHHOT0 JOKYMEHTO000pOTA.

Baagern:

HABBIKAMU TOCTPOCHHSI CHUCTEMBI 3allUIICHHOTO JOKYMEHTOOOOpOTa Ha OCHOBE
MIPOBEICHHOT0 aHaJIN3a HHPOPMAIIMOHHOM 0€30MacHOCTH 00beKTa HH()OPMATHU3ALINH,
METOJIaMU MPOCKTUPOBAHMS KOMIUIEKCOB TEXHUYECKHX CPEACTB OXpaHbl s
3aJJaHHOT0 00BEKTa

HABbIKAMU TPUMEHEHUS TOJO0XKEHUII HOPMATHUBHBIX MPABOBHIX JOKYMEHTOB IPHU
o0OecrieyeHny 3alluThl HHQPOpPMAIMU, HAaBBIKAMH HCIONB30BAHUS TOJOKEHUH
HOPMAaTUBHO-TIPABOBBIX aKTaxX B MPO(hecCHOHATbHOM e TEIbHOCTH.

4. COHEPXAHUE U CTPYKTYPA JUCHUIIJIMHBI

B tabnune 1 nmpuBoauTCS ONMMCaHUE COJAEP)KaHUS TUCHUIUIMHBI, CTPYKTYPUPOBAHHOE IO
paszenaM, ¢ yKazaHHEeM IO KaXJIOMY pasjieny (GOpMbl TEKYIIEro KOHTPOJIS: 3allluTa JJabopaTopHOn
pabotsl (JIP), xomnoksuym (K), pyOexnsiit konTposs (PK), Tectuposanue (T).

Tab6muna 1
HanmenoBanue Copaeprxanue pasnena/ TeMbl Kon ®opma
pasgena KOHTPOJIUPYeMOi TeKyLIero
KOMIIETCHIIMH
KOHTPOJIS
(u1u ee yacTu)
1 | Bseoenue IIpennoceinkn  w  Hampasnenus | OIIK-2, [IKC- | K, T, JIP

coBepuieHcTBOBaHMs  TexHosioruu | 1.3, ITKC-2.1
3aIUTHI u 00paboTku
KOH(UIEHIMATBbHBIX T0OKYMEHTOB B
YCIOBUSIX  pa3BUTHs  HAy4YHO-




TEXHUYIECKOTO nporpecca u
PBIHOYHBIX YKOHOMHUYECKHUX
OTHOLLUEHUH.

Ha3nauenue kypca u ero poiib B
MOJITOTOBKE  CHEHUAIUCTOB IO
3amuTe  wHpopmanuu.  MecTo
Kypca Cpeiad JpyruxX TUCIHILTHH
yuebnoro  tmaHa. Cs3p ¢

MIPaBOBBIMH, 9KOHOMHMYECKHUMH,
UH(POPMAIIMOHHBIMH "
TEXHUYECKUMU LMKJIAMU
JTVCITATIIINH, METOJI0JI0THuEN
3aIIUTEI nHpopManuu,
JIOKYMEHTOBECHUEM,

OpraHU3aIMOHHOMN 3aIUTON
uH(pOpMaIN U JpYTUMHU

JTMCHUILTMHAMEA. MeToinKa paboThI
HaJ mpobiaemMamMu Kypca.

OcHogbl  mexHono2uu
3aUWUUeHHO20
0oKyMenmoobopoma

TToustue "mokyMeHTo000poT".
OcHoBomnoararoiiee €JMHCTBO
JIBUKCHHUSI JIOKYMEHTOB u
nHpopmanuu. JJokyMeHTOO00pOT U
"JKU3HEHHBIM 1UKI" JOKYMEHTA.
Ponb 1 MecTo okymeHTo000pOTa B
nporecce yIpaBIeHUS
OpPTraHU3AIMOHHBIMH CTPYKTYPaMH
u MIPOU3BOJICTBEHHBIMU
nporeccamu.  Mudbopmarmonno-
JOKYMEHTAI[MOHHOE o0ecreueHne
NeSITeIbHOCTH, PabOTHI.
TpeboBanus, mNpeabABIsIEMbIE K
TOKyMeHT0000poTy. OcobeHHOCTH
aBTOMATHU3UPOBAHHOTO
0e30yMa)kHOTO
JOKYMEHTO000poTA. EnunctBo
MIPUHIIUIIOB u HaTpaBlIeHUN
IBYOKCHHSI  TPQJUIUOHHBIX U
ANIEKTPOHHBIX IOKYMEHTOB.

OIIK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP

[lonamue u

cmpykmypa
0oKyMenmoobopoma

CrabmipHasg IS BCEX THIIOB
HOCUTENEN nHbopMaluu
CTPYKTypa JOKYMEHTO000pOoTA.
[TonsiTue "MOKyMEHTONOTOK", BUBI
MOTOKOB U HUX Ha3zHaueHue. Mecto
JTOKYMEHTOMOTOKOB B TEXHOJIOTUHU

(GYHKIIMOHUPOBAHUS

OpTaHU3aIMOHHBIX CTPYKTYP
(YupexxaeHuH, bupm,
BBIYUCITUTEIEHBIX IIEHTPOB,
CTPYKTYPHBIX HOJpa3/ieNIeHuH,
apXHBOB, pabounx MECT

COTPY/ZHHMKOB), peUIaeMbIX 3ajad,
ABTOMATHU3MPOBAHHBIX CHUCTEM H

OIIK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP




nojcucTeM. MexdyHKIIMOHATbHASI
U MEXCTPYKTypHas  CYIIHOCTb
JOKYMEHTOIIOTOKA. O0beM
nokyMeHTooOopota. HazHauenue u
METOJIUKA nojicuera o0beM
nokymeHtoobopora. Conepxanue
JIOKYMEHTOTIOTOKA.

Tunwv
MEexXHON02ULEeCKUX
cucmem 06pabomru u
XpaHeHus
O0OKYMEeHmMO8

THUIIOBOM COCTAaB TEXHOJIOTHYECKUX
CTaiuid  BXOJHOTO  (BXOMSILETO,
IIOCTYIAOIIETO0), BBIXOJIHOT'O
(oTmpaBisieMOro, MCXOMSAIIET0) |
BHYTPEHHET0 JOKYMEHTOIOTOKOB.
Nx B3auMOCBSI3b C IPUMEHSEMOMN
cucreMoil 0O0pabOTKM M XpaHEHUs
JIOKYMEHTOB. Haznauenne wu
METOAMKA AITOPUTMHU3AINN
TEXHOJOTHH  JIOKYMEHTOIOTOKA.
[IpoGnembl  HEHTpanu3zauuu U
JEIeHTPATH3AIIT nporecca
00pabOTKH XpaHEHUsI IOKYMEHTOB.

OITK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP

Cneyuguka
MexXHOI02UU
3aUUEHHO20
00KyMeHmoobopoma

TToustue ""3aIUIIIEHHBII
JOKYMEHTOO0OpOT", ero memu u
3aJauu. B3aumocssi3b
3alUIIEHHOT0 JOKYMEHTO000poTa
C CcHUCTeMaMH, CpeACTBaMH U
METOJIaMHU 3aIUTHI
JOKYMEHTUPOBAaHHOMN
nH(popMaIuu. 3aruIeHHbIH
JOKYMEHTOOOOPOT U UCIIOJIb3yeMast
TEXHOJIOTHYecKast cuctema
00paboTKH U XpaHEHUS
JTOKYMEHTOB. llenn w NpUHIHITEI
(YHKIMOHATIBHON U MEePCOHATBHON
n30UpaTenbHOCTH B IOBEPUTENbHAS
cucTema JocTymna K
KOH(HUICHIINATBHBIM JTOKYMEHTaM
u 6a3aMm naHHbIX. IlepcoHanbHas
OTBETCTBEHHOCTh 3a COXPaHHOCTh
uH(popManuy, HOCHUTENA
nH(}OpPMaIINY U TOKYMEHTA.

OIIK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP

Cmaouu obpabomku u
3auumol
KOHGQUOEHYUATbHBIX
O0OKYMEHmMO8
BXOOH020 NOMOKAL.

Ha3znauenne wu 3amaum craauu
nmpruemMa M MepBUYHON 00paboTKu
KOH(HUIEHIIMATBHBIX JIOKYMEHTOB.
Tunosoit COCTaB omnepanuit
poUEeaypsl  NpUeMa  IaKeTOB,
KOHBEPTOB M MHBIX OTIIPABJICHUH,
MOCTYNUBIIMX W3  TOYTOBOTO
OTJIEJNIEHUsT WJIM OT HapOYHOrO.
Yyer MIOCTYIIJICHUH, COCTaB
(uKcupyeMbIX JaHHBIX. THUMOBOMN
COCTaB  olepauuil  MIpPOLERYpPbI
MIEPBUYHON 00paboTKn

OIIK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP




JIOKYMEHTOB. [lepBuunas
o0paboTka MOCTYIUBIINX
MalIMHOYUTAEMbIX u

ayJMOBU3YaJIbHBIX JOKYMEHTOB.
Hasnauenue u 3a1aun craauu
MIPEIBAPUTEIILHOTO PACCMOTPEHUS
U pacIpeieJIeHUs TOCTYMUBIINX
JOKYMEHTOB. THUITOBOM cOCTaB
oIepanuii mporeIypbl
MIPEIBAPUTEIILHOTO PACCMOTPEHUS
noKyMeHTOB. [Topsiiok BeIsIBICHHUS
KOH(HICHIINATBHBIX JOKYMEHTOB,
cozieprKaIiX KOMMEPYECKYIO
TailHy 1 mOCTyNnuBLINX 0e3 rpuda
OTpaHMYCHUS JIOCTYIA.

Cmaouu obpabomku u | Haznauenue wu 3amaum  craguu | OIIK-2, IIKC- | K, T, JP
3auuUmol ucnonHeHus JokymeHToB. [Tonstue | 1.3, [IKC-2.1
KOHGUOCHYUATbHBIX "UCTIOTHEHNE JIOKyMeHTa",
O0OKYMeHmos WHUIUUPYIONINE YCJIOBHS Hayaja
8bIXOOH020 u | ucnosnnenust. CoctaB mpoueayp.
BHYMPEHHE20 TumnoBoii coctaB onepanuii
NOMOKO8 MPOIIEAYPHI COCTABICHUS TEKCTA

nokymenTta CoctaB, 0COOEHHOCTH

MIPUMECHECHUS U OPOPMIICHUS, yIET

OyMa)XHBIX M TEXHHUECKHUX

HOcHUTeNeH HH(OPMAITHH.

Kpurepuu u nopsaok

oTpeeIeHUs] CTENIEHU

KOH(UIEHIIMATEHOCTH

JIOKYMEHTOB, H3MCHCHHS M CHSATHS

rpuda. OpranuzannoHHbIE

0COOEHHOCTH COCTABJICHHS

KOH(UIEHITMATBHBIX JOKYMEHTOB

B ACO/I.
Cucmemamuzayus u | HaznaueHnne u 3a1aun craguu OIIK-2, IIKC- | K, T, JP
onepamueHoe COCTABJICHHS U BEJICHUS 1.3, I[IKC-2.1
XpaneHue HOMEHKJIATYpHI ei1. MeTonnka

KOHMUOEeHYUAIbHBIX
O0OKYMeHmos u oeil.

COCTaBJICHUS] HOMEHKJIATYpbl A€
U3Yy4E€HHE COCTaBa JOKYMEHTOB,
pa3zpaboTka KiaccuPpuKanoHHON
CXEMBbl HOMEHKJIATYpHl,
(hopMyIIMpOBaHHE 3ar0JIOBKOB /€7
U UX CUCTEMaTH3aLus,
WHJEKCUPOBAHUE /e,
OIIpEEIIEHUE CPOKOB XPaHEHHUS
nen. [lpaBuna ¢popmynupoBanus
3aroyioBKOB zeil. [lepedens
JIOKYMEHTOB C YKa3aHHEM CPOKOB
ux xpaHeHus. HazHauenue
nepeuHs. Tunossle n
BEJIOMCTBEHHBIE IIEPEYHHU.
CTpyKTypa nepevHeil U mopsiioK




X IPUMCHCHHA.
ABTOMaTI/ISI/IpOBaHHBIe MCTOABI
COCTAaBJICHHUA HOMCHKJIATYPhI JCJI

ApxueHoe xpanenue
KOH@DUOCHYUANbHBIX
O0OKYMeHmMO8 U Oell.

[TonsTue "apxuB yupexaeHus,
OpraHu3aliH, TPEeINPUSITHS,
¢upmer". [lonsrue
"BeqomMcTBEeHHBIN apxuB". [loHsTue
"rocy1apCTBEHHBIN apxuB'.
B3aumocBsI3p apXUBOB U MOPSIIOK
MX KOMIUIEKTOBaHUs. Buabl
apXMBOB aKIIMOHEPHBIX M YACTHBIX
NPEINPUATHI. Y CIOBUSA NEpelavn
JOKYMEHTOB U JIEJT U3
BEJJOMCTBEHHOI'O apX1Ba Ha
roCy/1apCTBEHHOE XpaHEHHE.
TexHnueckuil (Hay4Ho-
TEXHUYCCKUI) apXUB. ApXUB
UH(POPMAIIMOHHO-
BBIYHCIIUTENILHOTO IIEHTPA.

OITK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP

10.

Ilposepka nanuuus
KOHMUOEHYUATbHBIX
O00KYMeHmo8, oeil U
Hocumeneti
uHgopmayuu

Hasnauenue u 3aga4n NpoBEpKU
HaJIW4us JOKYMEHTOB, A€ U
Hocutenei napopmarun. Chepsr
pacipoCTpaHEHUs IIPOBEPKHU.
TpeboBanusi, npebsABIsSEMbIE K
poBepke. Buasl mpoBepok.
[TeprouuHOCTH TPOBEPOK
HaJIW4us U yPOBEHb
KOH(PHUACHITNAIBHOCTH
uHpopmanuu. [IpoBepku
periaaMeHTHpOBaHHbIE
(mepuoanueckue) u
HEeperIaMeHTHPOBAHHbIE
(menepuonnyeckue). TUMoBoi
COCTAaB IPOLEAYP U ONEepALMI
IIPOBEPKH HAINYUSI.

OITK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP

11.

Memoouka
COBEPULEHCTNBOBAHUSL
MeXHON02UU
3auuyeHHo20
00KyMeHmoobopoma

[puHIHTIBI " HarpaBJICHUs
COBEPILIEHCTBOBAHUSI TEXHOJIOTHHU
3alUIIEHHOT0 JOKYMEHT0000poTa.
3amaun W COCTaB  JTamoB
HCCIIEI0BAHUS. Meroauka
pa3paboTku 3¢ deKTUBHOM
TEXHOJOTUYECKON CXEMBI
JOKYMEHTO0000pOTa,
JIOKYMEHTONOTOKAa W OTAEIbHOU
TEXHOJIOTMUECKOU CTaauu c
WCIIOJIb30BAHUEM  COBPEMEHHBIX
CHCTEM, U CIOCO00B 00pabOTKHU U
XpaHeHUs KOH(UICHIIHATHEHBIX
JIOKYMEHTOB.

Meroanka hopmMyIupoBaHus 3a1a4
mo pa3paboTke MOTPEeOUTENHCKUX
TpeOoBaHMil K

OITK-2, TIKC-
1.3, TIKC-2.1

K, T, JIP




aBTOMATH3UPOBAHHBIM  CHCTEMaM
00paboTKH U XpaHEHUS
KOH(UICHIINATBHBIX JOKYMEHTOB.
Mertoauka pa3paboTKu
BHEMAIIMHHON 4acTH
OpPTaHU3aIMOHHOTO u
MH(POPMAIIMOHHOTO  OOecreYeHUs
(GYHKIIMOHUPOBAHUS
aBTOMAaTH3UPOBAHHOM CHCTEMBI
00paboTKH u XpaHEHUS
KOH(UICHIINATBHBIX JOKYMEHTOB.
Metoauka pa3paboTKu
HalpaBJICHUN u croco6oB

KOHTpOJII W  aHalIM3a YpOBHSA
3aIMILEHHOCTU JOKYMEHTOB.

CTpyKTypa AUCHUILIMHBI (MOAYJIs1)

Tabmuna 2. Ob1as Tpy10eMKOCTb TUCIUIUIMHEI COCTaBIIsIeT 5 3aueTHble equHuIlsl (180 yaca).

Bun pa6orsl

Tpya0eMKOCTb, Yachl

'/ cemecTp Bcero
OO0mast Tpy10eMKOCTh (B 32a4eTHBIX e IMHULIAX) 5 5
KonraktHasi pabora (B yacax): 56 56
Jlexyuonnvie sanamus (J1) 28 28
Ilpakxmuueckue 3auamus (113) 14 14
Cemunapckue sauamus (C3)
Jlabopamopnuwie pabomul (JIP) 14 14
CamocrosiTesibHas padora (B 4yacax) B T.4. 124 124
KOHTAKTHAasl:
Kypcosas padota (KP)/ Kypcosoii npoexr (KII)
CaMocCTOsITeTbHOE U3YUCHUE Pa3/IeTOB/TEM 97 97
[ToaroroBka U MpOX0XkKACHHUE POMEKYTOTHOU 27 27
aTTecTaluu
Buja npomexyTouHoii aTTecTanuu 9K3aMeH 9K3aMeH

Taomuua 3. JIeKUHOHHBIE 3aHATUS

Ne i/ Tema

Beenenue

OCHOBBI TEXHOJIOTHH 3alllUIICHHOI'O IIOKYMCHTOO60pOTa

[loHsiTHE U CTPYKTYpa JOKYMEHTO0O0pOTa

TUIbI TEXHOJIOTUYECKUX CUCTEM O6pa6OTKI/I 1 XPAaHCHUS JOKYMCHTOB

Crennguka TEXHOJIOTUH 3aIIUIIEHHOT0 JOKYMEHT0000poTa

CTaI[I/II/I O6pa6OTKI/I 1 3alllUThI KOH(I)I/IIICHI_II/IaJ'IBHBIX JOKYMCHTOB BXOJHOTI'O ITOTOKA.

NN B[R =

BHYTPEHHETO ITOTOKOB

CTaI[I/II/I O6pa6OTKI/I N 3alIuThbl KOH(I)I/II[GHI_[I/IS.HBHLIX JOKYMCHTOB BBIXOJHOI'0O H

8. CucremaTHu3aiys 1 ONepaTuBHOE XpaHeHHe KOH(UISHIIMATBHBIX JOKYMEHTOB U JIEI.
9. ApXuBHOE XpaHEHHE KOH(DHUICHIIMATBHBIX TOKYMEHTOB U JIE.

10. [TpoBepka Hanuuusi KOHPUACHIUATHHBIX TOKYMEHTOB, JIeTl M HOCUTeNeH HHpopMaIun
11. MeToanka COBEPIICHCTBOBAHUS TEXHOJOTHH 3AIMIIEHHOTO TOKYMEHTO000pOTa
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Tabnuna 4. [IpakTuueckue 3aHATUS

Ne i/ Tema
1. Beenenue
2. OCHOBBI TEXHOJIOTHH 3alTUIIICHHOTO JJOKYMEHTO000pOTa
3. [TonsTHE M CTPYKTYpa JOKYMEHTOOO0pOTa
4. Tumbl TEXHOJIOTUYECKUX CUCTEM 00paOOTKHU M XpaHEHUsS JOKYMEHTOB
5. Crnenuduka TEXHOJIOTHH 3aITUIIICHHOTO JTOKYMEHT0000pOTa
6. Cranuu 00pabOTKHY U 3alUThl KOHPHUIECHITMATBHBIX JOKYMEHTOB BXOJHOTO MIOTOKA.
7. Craguu 00pabOTKM W 3aIIUThl KOH(DHUIEHIMAIBHBIX JOKYMEHTOB BBIXOAHOTO U
BHYTPEHHETO ITOTOKOB
8. CucremaTH3aiys 1 ONEepPaTUBHOE XpaHEHHE KOH(DUISHIIMATBHBIX JOKYMEHTOB H JIEI.
9. ApXuBHOE XpaHEeHHE KOH(DHUICHIIMAIBHBIX JJOKYMEHTOB U JIEI.
10. [TpoBepka HaMuusl KOHGUACHIMATLHBIX JIOKYMEHTOB, 6]l M HOCUTENIeH nH(pOopMaIun
11. MeToauKka COBEpIICHCTBOBAHUS TEXHOJIOTHH 3aIIUIIIEHHOTO JOKYMEHTO000pOoTa

Tabmuua 5. JlabopaTopHble 3aHATHS

Ne o/m Bonpochl, BBIHOCHMbIE HA CAMOCTOAITE/ILHOE H3YYeHHe

1. CocraBiieHre IpUriIalieHus IpeanojaraeMomMy napTepy ¢
MPEIIOKEHUEM TIPUHITh y4acTHE B MEXKIYHAPOJHOM CHMIIO3MYME IO BOIPOCaM
3alIUILEHHOrO
JIOKYMEHTO00O0pOTA.

2. CocraBiieHre IpUriIaleHus IpeanojaraeMomMy napTepy ¢
MPEIIOKEHUEM TPHUHITh y4acTHE B MEXKIAYHAPOJHOM CHMIIO3MYME IO BOIPOCaM
3JIEKTPOHHOTO
JIOKYMEHTOO00O0pOTA.

3. CocraBrieHre JOKIAAHON 3aMMCKU O HAPYIIEHUN
TEXHOJIOTHYECKOTO Tpoliecca mpu o0paboTke KOHGUIEHITNATBHBIX TOKYMEHTOB.

4. CocraBnenue npukasza 00 yBOJbHEHHH PaOOTHHKA 3a HapylIeHHE MPaBUi 00pabOTKU U
apXUBaIMU KOHPUICHIIUATBHBIX JOKYMEHTOB

5. CocraBrieHre IpeCTaBICHUS O IPEMUPOBAHUN
pabOTHUKOB CITY>KOBI KOHTPOJISI KAYeCTBA 32 MOATOTOBKY JOKYMEHTAITUH.

6. CocraBieHre rapaHTHITHOTO TMChMa Ha OIUIATy
BBITIOJTHEHHBIX YCITYT

7. CocTaBJieHHe JOTOBOpa O HepasrilaleHU!.

8. Ob6ecrnieyeHre COOTBETCTBUS TPEOOBAHUSM 3aKOHOIATENbCTBA.

Ta6n1/1ua 6. CamocToATEILHOE N3YUCHUC pa3aCiOB JUCIUIIIMHBI

Ne n/m Bonpockl, BBIHOCHMBIE HA CAMOCTOSAITEIbHOE H3YYeHH e

1. CocraBieHne KOH(pUICHIIUAIbHBIX TOKYMEHTOB

2. OdopmieHre JOKyMEHTOB M0 JUYHOMY COCTaBY

3. JIOKyMEHTHPOBAHUE NEATEIBHOCTH KOJUIETHAIBHBIX OPraHOB

4. PacniopsauTenbHblE TOKYMEHTHI

5. CocraBrieHus JOKJIaAHBIX 3aMIHCOK, aKTOB U CIIPABOK COJIEPKALIUX KOH(PUACHIIMATBHYIO
uH(pOpMaIHIO

6. [Ipumenenue kpurepueB Hpu 00paOOTKE BHYTPHUOPTraHM3ALMOHHOW JOKYMEHTAI[UU
KOH(HICHIIMATIBLHOTO XapaKTepa

7. JlenoBoe MUCbMO B YCJIOBUSAX YHU(DUKAIIUU

8. Jlenonpou3BoICTBO M0 MUChbMaM I'pakJJaH KOH(UACHIMAIBHOTO XapaKTepa
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5. OLHEHOYHBbIE MATEPUAJIBI JIUIA TEKYIIETI'O U PYBEXKHOI'O KOHTPOJIA
YCIHEBAEMOCTHU 1 IIPOMEXYTOYHOM ATTECTALIMUA

@opMBbI KOHTPOJIA TEKYHIUX, PYOECKHBIX M IPOMEXKYTOUHBIX 3HAHUN CTYIEHTOB 10
JTUCITUTIMHE OTPEACISIOTCS B COOTBETCTBUU C YICOHBIM IJIAHOM 00pa30BaTeIbHOM MPOrPaMMEI H B
COOTBETCTBUU ¢ JeiictByromuM [lonoxkeHnnem o OalIbHO-PEHTHHTOBOM CHCTEME OLEHKU
ycneBaeMoctu cryneHToB KbI'Y.

Ot oOyuaromuxcsi TpeOyeTcsi MOCELEHUE 3aHATUMN, BBIMNOJHEHHE JaOOpaTOpPHBIX pPadoT,
3HAKOMCTBO C PEKOMEHJOBAHHOU JINTEPATYPOIl.

[Ipu arrecTanuu 00y4aromuxcs OLICHUBAETCS KaueCTBO pabOThl HA 3aHATUAX (YMEHHE BECTU
JUCKYCCHIO, CITIOCOOHOCTh YEeTKO U EMKO (POpPMYIMpPOBATH CBOM MBICIH), YPOBEHb MOJITOTOBKU K
CaMOCTOSITENIbHOM JIeTeIbHOCTH, KA4eCTBO BBIMOJHEHUS 3aJaHui (IIpe3eHTaluii, IO0KJIaI0B,
BBITIOJTHEHHE Ta00PAaTOPHBIX paboT u ap.).

KoneunbiMu  pe3ynbTaTaMd  OCBOEHHUS ~ MpPOTpaMMbl  AUCHMIUIUHBI  SIBISIOTCS
c(OpMUPOBAHHBIE KOTHHUTHBHBIE JIECKPHUITOPHI «3HATBHY», «YMETh», «BIIAJIETh», PACIHUCAHHBIC IO
OTJICIbHBIM KOMITeTeHIIUSIM. DOpPMUPOBAHUE STUX JECKPUIITOPOB MPOUCXOIUT B TEUCHHE BCETO
ceMecTpa TI0 dTaraM B paMKax pa3InIHOTO BUJA 3aHATHI U CAMOCTOSITEIIbHON paOOTHI.

5.1. OueHoYHbIEe MAaTEPHAJIBI JAJISl TEKYLIEr0 KOHTPOJIS.

Ilenp Tekymero KOHTPOJISI — OIEHKa pe3yabTaTOB padOThI B cemMecTpe W obecredeHue
CBOEBPEMEHHOI 00paTHOI CBs3U, AN KOPpEKUHUHU OOyuUeHHUs, aKTUBU3ALHUH CAMOCTOSATEIbHOU
pabotel oOyuwarouierocsi. OOBEKTOM TEKYIIETO KOHTPOJIS SBISIIOTCS KOHKPETH3UPOBAaHHBIE
pe3ynbTaThl 00ydeHus (yueOHble TOCTHKEHUS) O JUCIUILTUHE.

Texkymuii KOHTPOJIb YCIIEBAEMOCTH 00ECIICUMBAET OLICHMBAHUE X0/1a OCBOCHHS TUCIIUILIUHBI
«MH(opMallMOHHBIE TEXHOJOTWM B JKOJOTHUW», OLIEHKA KayecTBa IMOATOTOBKM HAa OCHOBAaHUU
BBITIOJTHCHHBIX 33/IaHUH BEACTCS MperoaBaTesieM (C 00CyKICHUEM Pe3yIbTaToB), OaLIbI

Kpurepun popmupoBanus oueHoK (OLeHUBAHNS) YCTHOI'O OIIPOCa

VYCTHBIN ONpoC SBJSETCS OJHUM M3 OCHOBHBIX CIIOCOOOB yu€Ta 3HAHUN O00yYarouIerocs mo
muctuminae  «MHpoOpMalMOHHbIE TEXHOJOTMM B DKOJOTUMY». Pa3BEPHYTHII OTBET JOJDKEH
MPEACTABISITE COOOW CBSI3HOE, JIOTHUECKH IIOCIIEIOBAaTEIbHOE COOOIIEHNE Ha 3aJlaHHYI0 TEMY,
MOKa3bIBaTh €T0 YMEHHE MPUMEHSTh ONPEICTICHHS.

B pesynbTare ycTHOTO Onpoca 3HaHusl, 00yJaronierocs OleHUBAIOTCS 110 CISAYIONICH 1IKase:

3 6as1a 2 daJ1a 1 6aan 0 6a10B
CTaBUTCA, €CIIN | CTaBUTCA, €CJIA | CTaBUTCH, €CIIN | CTaBUTCA, eciu
00yJaroIHiAcs: oOyvaromuiics  fmaér | oOywaronuiics oOyyJaronuiics
1) MIOJIHO M3JIaraeT | OTBET, OoOHapyXHBaeT 3HaHHE | OOHAPYKUBACT
V3YYCHHBI MaTepual, | yIOBJIECTBOPSIOMINN TeEM | U [MIOHNMAaHWE | He3HAHHE OombIen
TagT MPAaBIIILHOE | K€ TPeOOBAaHUAM, YTO U | OCHOBHBIX TIOJIO)KEHUH | 9acTH
oTpe/ieTICHHOE it O6amma «l», HO | JaHHOW TEMBI, HO: COOTBETCTBYIOIIIETO
AKOHOMHUYECKHIX norryckaet 1-2 ommokwu, | 1) n3naraer paszena  M3y4aeMoro
TTOHSITHIA; KOTOpBIE ~ CaM  JK€ | MaTepuan HEIMONHO U | MaTepuaya, JIOIyCKaeT
2) 0OHapy)XHMBAeT | HCTIpaBIsieT, © 1-2 | AOIyCKAaeT HETOYHOCTH | OMIMOKH B
[MOHMMaHWE MaTepuaia, | Heao4éra B|B onpezaeiacHun | (HOpPMYJIMPOBKE.
MOXKET 000CHOBATh | IMOCJIEOBATEILHOCTH M | ITOHSTHIA,

CBOU CYXXICHHS, | SA36IKOBOM 0(OpMIIEHUH | 2) HE yMeeT
MPUMEHUTh 3HAHUS Ha | W3JaraeMoro. JIOCTaTOYHO TIIyOOKO M
MPaKTHUKE,  MPUBECTH JTIOKA3aTeIIBHO
HE00X0IUMBIE 000CcHOBAaTh CBOU
MIPUMEPBI HE TOJBKO IO CYXKICHHUSI M TPUBECTH
YYeOHHKY, HO u CBOM MIPUMEPHI;
CaMOCTOATEJIBEHO 3) H3Jaraet
COCTAaBJICHHEIE; MaTepuai

3) u3Jaraer HEIIOCJICIOBATEIbHO U
MaTepuan JIOITYCKaeT OINUOKU B
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IOCICA0BATCIBHO u SA3BIKOBOM O(l)OpMJ'IGHI/II/I
MIpaBUJIbHO C TOYKH nu3jgaracMoro.

3pCHUA HOpM
JINTCPATYPHOI'O A3bIKA.

bambr «1», «2», «3» MOTYT CTaBUThCA HE TOJBKO 3a €JUHOBPEMEHHBIH OTBET, HO U 3a
paccpeloTOYeHHbIH BO BpPEMEHHU, T.€. 32 CyMMY OTBETOB, JaHHBIX Ha MPOTSHKCHUM 3aHATHUS.
HAYMCIAIOTCS B 3aBUCHMOCTH OT CJIOKHOCTH 3aJaHus.

5.2.  OneHouHble MaTepHAIIBI Il CAMOCTOSTENILHON pabOThl 00yUaromerocs (THIOBbIE
3aaun) (Mpy HATUYIHH )

PaGouas nmporpamma npeycMaTpUBaeT MPOBeIeHUE JIEKIIMOHHBIX, JIA0OPATOPHBIX 3aHATHIA,
a TaKKe caMOoCTOsATENbHYI0 paboTy oOydatomuxcs. B ®I'BOY BO «Kabapauno-bankapckuit
roCy/IapCTBEHHBI YHUBEPCUTET» ACUCTBYET OaNIbHO-PEUTHHIOBAs CUCTEMA OLICHKU y4EOHBIX
JTOCTHKEHUH 00YJaroIIMUXCst TI0 00pa30BaTEILHBIM MPOTPaMMaM, pealii3yeMbIM Ha OCHOBAaHUHU
benepanbHBIX TOCYAAPCTBEHHBIX 00Pa30BaTENbHBIX CTAHIAPTOB. balibHO-pEeHTHHTOBasE CUCTEMA
OLICHKHU 3HAHUH ABJISIETCS OI[HOfl N3 COCTAaBJIAKOIINX CUCTCMBI YIIPABJICHUS KAa4C€CTBOM
00pa30BaTeNbHO 1eATEeIbHOCTH B YHUBEPCHUTETE.

Bonpocui, évinocumbvle Ha Kon10KeUYM
(konTposmmpyemas komnerenuus OIIK-2, ITKC-1.3, IIKC-2.1)

1 mouka:

1. Kaxue ocHOBHBIE pEKBU3HUThI JOKYMEHTA BaM U3BECTHBI?

2. C Kaxo# 1eNpI0 B PeKBU3UTAX MMUChMa CTABUTHCS (haMIITUS U TeJe()OH UCTIOTTHUATEIS?
3. Kaxk odopmisiercs uupkynsipHoe TUCbMO?

4. Kak onpenensiercs I0puauuecKas cuia ciayKeOHO! JOKyMEHTaluu?

5. lloHATHE M MOTHOMOYHS KOJUIETHAIBHBIX OPraHOB IIPU COCTABIIEHUHU JOKYMEHTALIUH.
6. Ilonstue hopmynsipa-oOpasia

2 mouka:
1. KaxoBa knaccuukanust paciopsiuTeTbHON JOKyMEHTauu?
2. Yro Takoe aKkT u cripaBka?
3. TloHsATHE TEXHOJIOTNYECKON TOKyMEHTALUN?
4. Yro Ttakoe TpadapeTHbIN TOKYMEHT?
5. Yto Takoe OpraHu3allMOHHO-PACTIOPSIAUTEIbHBIE JOKYMEHTHI?
6. PexBU3UTHI 1€70BOrO MUCHMA.
7. OO6parienus 1 GopMyIspBbI.
3 mouka:
1. Cyrtb nenonpousBoacrtsa?
2. IIpoekT nokymeHra?
3. Kak opopmisercs HupKyJisspHOE MHCbMO?
4. Kak onpenensercs OpUIAYECKast CHIIA CITYKeOHOH JOKYMEHTAIHH?
5. TloHATHE ¥ MOTHOMOYHMS KOJUIETHAJIBHBIX OPIaHOB IIPU COCTABJIEHUU JTIOKYMEHTALINH.
6. Ilonstue hopmymnsipa-oOpasma
7. TloHsiTHE NEPCOHANBHBIX JAHHBIX.
8. TIpoexT noxymeHTa U mpuKa3 NOHATUS U (OPMbI KOH(PUIEHITUAIBHBIX TOKYMEHTOB
9. OcoOeHHOCTH OpHUIHMATBHO-/IEIOBOTO CTHJIS IIPU COCTABICHUM JOKYMEHTA.
10. Opranu3anusi KOHTPOJIS 3 UCMOJIHEHUEM KOH(PHUIECHIUATbHBIX TOKYMEHTOB.

Ilpumepvr mecmogwvix 3a0anuii
(kouTposmpyemasi komnerenuus OIIK-2, [IKC-1.3, I[IKC-2.1)
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ITosiHbIii MepeveHb TeCTOBBIX 3aaHuii npeacrasieH B JOUC

1. Huadopmanus, 3adpuKcupoBaHHAs HA MATEPUATEHOM HOCUTEINE, C PEKBU3UTAMH,
MO3BOJIAIOIIMMU €€ UJIeHTU(UIIUPOBATh, HA3bIBACTCS

a) JOCTOBEPHOI

b) KoH(pUACHIMAITBHON

C) JOKYMEHTHUPOBAaHHOU
d) xomMMepueckoil TaliHON

2. Tlo mocrynHocTy HHPOPMAIUS KIACCHPHUIUPYETCS Ha

a) OTKPBITYIO HH(GOPMAIHIO U TOCYIAPCTBEHHYIO TaAlHY

b) koHbuACHIMATEHYIO HHPOpPMAIHIO 1 HHPOPMAIIHIO CBOOOIHOTO IOCTYIIA

¢) HUH(POPMAIHIO C OTPAHUYCHHBIM JOCTYIIOM U OOIIEAOCTYITHYIO HHPOPMAIIHIO
d) Buzel HHGOPMALNH, YKA3aHHBIC B OCTAJIBHBIX MyHKTAX

3. K koHpuaeHIMANBHOU HHPOPMAIIUHA OTHOCSITCS JOKYMEHTHI, COJIEpKAIINe

a) WHQOPMAIIMIO O TpaXKaaHax

b) 3akoHOJATENbHBIE AKTHI

c) "Hoy-xay"

d) cBemeHHs O 30JI0TOM 3arace CTPaHbl

4. BbeszomacHoCTh HH(POPMAITIH -

a) TMPOLECC CO3/1aHUs U UCIOJIb30BAHUS B aBTOMATU3UPOBAHHBIX CUCTEMAX CIEIMAIbHBIX
MEXaHHU3MOB, [TO/IEPKUBAIOIIUX YCTAHOBJIEHHBIN CTaTyC €€ 3alllUIIEHHOCTH

b) noanepxkaHue Ha 3aJJaHHOM YPOBHE T€X [apaMeTPOB HAaXOJSAILEHCs B
ABTOMATH3UPOBAHHON cucTeMe HH(pOpMaIui, KOTOPBIE XapaKTEePU3YIOT YCTAHOBICHHBIN
CTaTyc ee XpaHeHUs1, 00pabOTKH U HCII0JIb30BaHUS

C) COOBITHS WM ACHCTBHSL, KOTOPBIE MOTYT BbI3BaTh HapylIeHUE ()YHKIIMOHUPOBAHHMS
aBTOMATU3UPOBAHHOM CUCTEMBI, CBA3aHHOE C YHUUTOXEHUEM HIIN
HECaHKIMOHMPOBAHHBIM HCIOJIb30BaHUEM 00pabaThiBaeMoOi B Hel MH(popMaluu

d) cocrosiHME 3aIMIIEHHOCTH HHPOPMALIMU XpaHuMast 1 oOpabaTbiBaeMasi B
aBTOMATHU3UPOBAHHOW CUCTEME, OT HEFaTUBHOI'O BO3JIEHCTBUS HA HEE C TOUKU 3pEHUS
HapyleHHs ee PU3NUECKON U JIOTHYECKOM 1EeTOCTHOCTH MJIM HECAHKLIMOHUPOBAHHOTO
JocTyna

5. 3anpemeHo OTHOCHUTH K I/IH(i)OpMaI_II/II/I OTpaHUYCHHOI'0 AOCTYIIa

bk W

N

a) HMHQOPMAIUIO O YPE3BBIYANHBIX CUTYALIUSIX

b) uH(OpMAIUIO O AEATEIBHOCTH OPTaHOB FOCYJJAPCTBEHHOM BIIACTH
C) JOKYMEHTBI OTKPBITBIX apXUBOB U OMOIMOTEK

d) Bce, mepeuncICHHOE B OCTAIBHBIX IMYHKTAX

Bonpochl KOHTPOJISI CAMOCTOATEILHOH PAa00THI CTY/ICHTOB
(kontposmpyemasi komnerenuus OIIK-2, ITKC-1.3, ITKC-2.1)

IIpaBusa paboThl COTPYIHUKOB CIYXObI JOKYMEHTAIIUHN U BEIYUCIUTEIBHOTO LIEHTPA C
KOH(MUIEHIMATBbHBIMH IOKYMEHTaMH, MOPSI0K XpaHEHUsI JOKYMEHTOB Ha UX pabodmnx
MecTax.

CpencTBa opraHn3aliMOHHON TEXHUKH, UCIIOIb3YEMBIE ITPU BBIITOJIHEHHS PACCMOTPEHHBIX
CTaaui, MPOLEAYp U ONEpaLIUN.

Hasnauenue u 3a1a4n cTaguy ydera MOCTYNMHUBIINX JOKYMEHTOB.

CooTHoIIEHNE yYeTa U PETUCTPALIUU JOKYMEHTOB.

[{enTpanu3oBaHHas U IEHEHTpAIN30BaHHas perucrpanns. OJHOKPATHOCTh PErUCTPALIMHI
JOKYMEHTA.

CocraB nponeryp cTaiuy yyera JOKyMEHTOB.

Tunosoi cocras onepanui Ipoueaypbl HHACKCUPOBAHUS JOKYMEHTOB.

Haznauenue npouenypsl, TpeOOBaHUS K CUCTEME WHIEKCUPOBAHUS.
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9. EnuHCTBO MHAEKCA JJIs BCETO "KU3HEHHOT0 LIMKJIA" TOKYMEHTA.
10. Buasl HHAEKCOB, MX MPEUMYIIECTBA U HETOCTATKH.

5.3 ®opmbI U coaep:kaHue py0e:KHOTO0 KOHTPOJIS

PyOexHplii UM  OPOMEXKYTOUHBIH  KOHTPOJb  OCBOEHHS  CTYAEHTOM  JAMCLMILJIMHBI
OCYILECTBIIICTCS B PaMKax 0aJIbHO-PEUTUHIOBOM cucTeMbl. PacnipeneneHue 6ajijioB B COOTBETCTBUU
¢ neiicrBytomuM Ilonoxennem o 6aIbHO-PEUTHHTOBON CHCTEME OIICHKH yCIIEBAEMOCTH CTYICHTOB
KBbI'Y npuseneno B Tabnuiie 7.

Tabnuua 7
Pacnipenenenue 6anioB B COOTBETCTBHH C JIeHCTBYOMMM [lostoskeHreM 0 0aIbHO-PEHTHHTOBOM
CUCTEME
Ne peittunrosoit | KommokBuym | JIab.mpaktukym | Ilocemaemocts | TectupoBanue | Mroro
TOYKHU
1 7 8 3 5 23
2 7 8 3 5 23
3 7 8 4 5 24
Tabmuna 8
Kputepuu onienkun
Bunx meponpusitus Kpurepnu onenku bael
KomnnokBuym (ycTHbIH - SICHOCTb, YETKOCTb U JJOKA3aTeJIbHOCTh 0-21 6ann
OIIpOC I10 TEME) U3JI0’KEHUSI OTBETOB Ha BOIIPOCHI;
- BIIQJICHHE CIICIUATbHBIMU TEPMUHAMU;
- CHCTEMHOCTb 3HAHUH 110 TEMATHKE
JlabopaTopHoe 3aHsTHE - MIOHUMAaHME 1EJIU U 33/1a4 padOThI 0-24 6amna
- BBITIOJIHEHUE 3aJaHuii U 00paboTKa
pe3yJIbTaToB
- OTYET U 3ammTa J1a00paTopHOil paboTHI
KomnerotrepHoe Pe3ynbratel TecTUpOBaHUA 0-15 6annos
TECTUPOBAHUE TIO (KonmnuectBo 6aminoB = 5*@, @ - nons
pazaenaM JUCHMILTUHBI MIPaBIJIBHO OTBEYEHHBIX TECTOB 10 TEME).
[Tocemenue 3anaTuii [Tpu 6omnee 3 mponyckax 0e3 yBaKUTEITbHON 0-10 6amnoB
MIPUYUMHBI 3aHITHIH aHHYIUPYIOTCS OalIbl
3auer SICHOCTB, YETKOCTh U JOKA3aTEIbHOCTh 0-30 6anoB
U3JI0’KEHUSI OTBETOB Ha BOIIPOCHI;
- BJIQJICHUE CTICIMAILHBIMU TEPMUHAMU;
- CUCTEMHOCTb 3HAHUU 10 TEMATHKE
JTUCIUTITUHBI B TIEJIOM
Hrorosas ornienka 0-100 6amnoB

Bonpochl BEIHOCHMbIE HA K3aMeH
(konTposupyembie komnerenuuu OIIK-2, [IKC-1.3, [TIKC-2.1)

OcCHOBHBIE TIOHATHS B 001aCTH 3aIIUTHI U 00pabOTKH KOH(UASHIIMATBHBIX JOKYMEHTOB.
[Tonsitue "mokymenToobopot".

JIoKkyMeHTOOOO0POT U ">KU3HEHHBIN LUK JOKYMEHTA.

TpeboBanwus1, MpeabSIBIIEMBbIE K IOKYMEHTOOOOPOTY.

Oco0eHHOCTH aBTOMATH3HMPOBAHHOTO 6€30yMaskHOTO JJOKYMEHTO000pOTa.

CrabunpHas JJ1s BCEX TUIOB HOCUTENEH HH(OPMAIIMU CTPYKTYpa TOKYMEHTO000poTa.

AR S
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10.
11.
12.
13.
14.
15.

16.
17.

18.

19.
20.

21.

22.

23.
24.

25.
26.
27.
28.
29.
30.
31.

32.
33.

34.

35.

36.
37.

38.

39.

40.

[TonsiTue "MOKYMEHTONOTOK", BUJIbI IOTOKOB U UX HAa3HAYEHUE.

O06BemM TOKYMEHTO00O0poTA.

Hasnauenue u MeTouKa mojcuera 00beM JOKyMEHTO000pOoTa.

CogepxaHue TOKyMEHTOIIOTOKA.

Ha3nauenue u MeTorKa aaropuTMU3alui TEXHOIOTMH JOKYMEHTOIIOTOKA.
OpranuzalvoHHbIE U TEXHOJIOTUYECKHE aCIIEKThHI MPOOIIeM.

[TpeanochUIKN 3BOIONNN TEXHOIOTHYECKHX CHCTEM 00pabOTKH U XpaHEHUS JTOKYMEHTOB.
[TonsTHA " MOKYMEHTAIIMOHHOE OOECTICUeHHE yIIpaBJIeHHs " U "yIpaBlIeHHE JOKyMEHTaIuen" .
Tunuzanus, yHupUKa¥s U perjaMeHTaIus MpoLUeccoB JOKYMEHTUPOBAHUS M OpraHU3aluu
paboThI C TOKYMEHTaMH.

Enunas rocynapcrsennas cucrema aenonpousBojactsa (EI'C/I).

Haznauenue u conepxanue ['ocy1apcTBeHHON CUCTEMBI JOKYMEHTAMOHHOTO 00ecIieYeH s
ynpasienus (I'CHOY).

Oco0OeHHOCTH JIeNOMPOU3BOJICTBA B MPEANPUHUMATEIHECKUX U KOMMEPUECKHUX CTPYKTypax,
MaJioM OM3HECe.

Hanpapnenusi coBepIieHCTBOBaHUS JEIONPON3BOACTBA.

Knaccugukanuss THIIOB M METOJIOB MCIIOJI30BaHUS B JIEIIONPOM3BOACTBEHHBIX MpoIIeccax
OpPraHU3aIMOHHON TEXHUKHU.

KomruiekcHast ~ aBTOMaTtM3WpoBaHHas  cucrema oOpabotkm  jgokymenta (ACO/).
OYHKIMOHATbHBIE BO3MOKHOCTH CUCTEMBI.

@OyHKIMOHAIbHASL CTPYKTypa W HEMalIMHHOE HH(OPMalMOHHO-I0OKYMEHTAalMOHHOE
o0ecreyeHne CUCTEMBI.

ABTOMAaTH3aIMs TOKYMEHTAIMOHHOTO 00ECTICUSHHSI YIIPaBICHUSI.

CymHOCTh, NpPEUMYIIECTBA U HEAOCTATKH CMEIIAHHOW TEXHOJIOTUYECKOW CHCTEMBI
00pabOTKH M XpaHEHHs TOKYMEHTOB.

Knaccudukanus kaHaaoB MPaKTHYECKON peaan3alui BO3SMOXKHBIX yIpo3.

[Tpenmnonaraemble pyOeu U YpOBHHU 3aLUThI JOKYMEHTOIIOTOKOB.

[TonsTHE "3aIIMIIEHHBIH JOKYMEHTOOOOPOT", €ro LeNn U 3a/1auH.

B3aumocBsI3b 3alllMIIEHHOTO JOKYMEHTOO0OpOTa ¢ CUCTEMaMH, CPeACTBAaMH M METOAaMHU
3aIIUTHl JOKYMEHTUPOBAHHON HH(OPMAIIHH.

BrigeneHHblii MOTOK KOHQHUACHIIMATBHBIX JOKYMEHTOB M aBTOHOMHAS TEXHOJIOTHS WX
00pabOTKU M XpaHEHHUS.

OpraHuzanvoHHbIE M TEXHOJOTMYECKHME  OCOOEHHOCTH  JENONpPOM3BOACTBA IO
KOH(UICHIIMATFHBIM TOKYMEHTaM.

VYyer uucThIX HOcHUTENeW HHPOpMAIUH, NpPEeAHA3HAYEHHBIX [UIsI JOKYMEHTHPOBAHUS
KOH(pHIeHIIMATbHON HH(OPMAIIHH.

[Tepuoaunueckue u pa3oBble MPOBEPKU HATNYMS KOHPUIECHINATbHBIX JTOKYMEHTOB.

[ToTok KOH(pUIECHIINATHHBIX JOKYMEHTOB, HE BBIJCIEHHBIN U3 00IIEr0 JOKYMEHTOMOTOKA,
IpUMEHsieMas TEXHOJIOTHsI UX 00pabOTKU U XpaHEHHUSI.

YpoBeHb KOHPUACHIINATHLHOCTH HH(POPMALIUK ¥ KPUTEPUU IPUMEHEHHSI BBIICTICHHON UITH HE
BbI/IEJICHHON TEXHOJIOTMH 00pabOTKU U XpaHEHHsI KOH(PUIEHIHAIbHBIX JJOKYMEHTOB.
Ocob6ennoctu ACO/], npenHazHaueHHBIX I 00pabOTKH KOH(PUICHIIUATBHBIX TOKYMEHTOB.
[TOTBITKY TUITH3AITUN CHCTEM.

TACOU.

OpranuzanroHHoe o0ecrieueHue 3aluThl MOTOKOB JOKYMEHTHPOBAHHON HH(OpMAINK B
ACO/.

[TpuHuMIBI, cIOCOOBI W CpeACTBa 3alllUThl TEXHUYECKUX HOCUTeNeH HHPOopMaIu
MaIIMHOYUTAEMbIX JOKYMEHTOB Ha BHEMAIIMHHBIX CTAIUAX UX 00paOOTKH, YHUYTOKECHUS U
XpaHEHUS.

Hasnauenme u 3amaum craguu mpueMa M TMEepBUYHONW 00pabOTKHM KOHGUACHIIMATBHBIX
JIOKYMEHTOB.

TumoBoii coctaB oneparuii nporeaypsl epBUYHONR 00pabOTKU TOKYMEHTOB.
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41. IlepBuunast 00pabOTKa MOCTYMHUBIINX MAIIMHOYHUTAEMBIX U ayIHOBU3YAIbHBIX TOKYMEHTOB.

42. HaznaueHue W 3aJayd CTaJUM MPEABAPUTEIBLHOIO PACCMOTPEHUS M PaCHpPEAeIICHUS
MOCTYIHUBIINX JOKYMEHTOB.

43. Kputepun 1enecooOpa3HOCTH IepeHoca HWHGOpMaluu MOCTYHNHUBIIMX  OyMa)KHBIX
JIOKYMEHTOB Ha MAaIlIMHHBIM HOCUTEIIb.

44. Tlopsnok omnpeeiaeH s palioHaIbHOI0 MapIIpyTa ABHKEHUS JOKYMEHTA.

45. [lpuHuunsl — pacnpeiesieHuss JOKYMEHTOB MEXIY pPYKOBOJUTEISIMU, CTPYKTYPHBIMU
MOJIpa3ieNICHUsIMU U CIICIUATUCTAMU.

46. OyHKIMOHATBHAS IPUHAIJICKHOCTH TOKYMEHTHPOBAHHON MH(POPMAITUH.

47. TunoBo# cocTap onepaiui Npoueaypbl pacupeaeaeHus NOCTYNUBIINX JOKYMEHTOB.

48. Metoauka aBTOMaTU3MpOBaHHOIO perieHus 3agaun "l[Ipoknanka Mapupyra'.

49. IlpaBuna pabOTHl COTPYIHUKOB CIYXObI JOKYMEHTAI[MM M BBIYUCIUTEIHHOIO ILIEHTpa C
KOH(UICHIIMATLHBIMA JIOKYMEHTAMH, TOPSIOK XpaHEHHUS JOKYMEHTOB Ha WX pPaboumx
MeECTax.

50. CpencrBa OpraHM3alMOHHON TEXHUKH, UCIOJIb3YEMbIE IIPU BBIIIOJIHEHUS PACCMOTPEHHBIX
CTaJU, POLEYp U OIEpALIUH.

51. Ha3nadenue u 3a1a4u CTauU y4eTa MOCTYIMUBIINX JOKYMEHTOB.

52. COOTHOILIEHHUE YY€Ta U PETUCTPALIMH IOKYMEHTOB.

53. llenTpanu3oBaHHas U JeUEHTpaau3oBaHHas peructpauus. OJHOKPATHOCTh PETUCTPALUU
JIOKYMEHTA.

54. CocraB npoueayp CTajuu yyera JOKyMEHTOB.

55. TunoBoii cocTas omnepaiuii npoueaypbl UHIACKCUPOBAHUS JOKYMEHTOB.

56. Haznauenue nponeaypsl, TpeOOBaHUS K CUCTEME WHIEKCUPOBAHMSL.

57. EAMHCTBO MHAEKCA JAJI BCETrO "?KU3HEHHOTO NUKJIA" TOKYMEHTA.

58. Bupl MHAEKCOB, UX MPEUMYILIECTBA U HEJOCTATKH.

59. ndopmMaTUBHOCTh UHAEKCA, €T0 CTPYKTYypa.

60. YcnoBus UCHOIb30BaHUS U HEIOCTATKU MOPSIIKOBOM HyMepaluy JOKYMEHTOB BCEro IIOTOKa
(BasoBOI1 HymMepalun).

KonTpoJib kypcoBbIX padoT
KypcoBbie paboThl HE TPEyCMOTPEHBI.

Kpurtepuu ¢popMupoBanus oieHOK M0 NPOMEKYTOYHOM aTTecTAIINU

MaxkcumanbHas cymma (100 6amnoB), Habupaemasi CTyA€HTOM IO JUCIUILTNHE BKIIOYAET JIBE
COCTaBJISIIOLIHE:

— nepeas cocmaenAwass — OIEHKa pPEryasIpHOCTH, CBOEBPEMEHHOCTH M KadecTBa
BBITOJIHEHUS! CTYACHTOM Y4eOHOU paObOThI 110 N3YYEHHIO JUCLIUIUIMHBI B TEUEHUE EPU0/1a U3YIEHUS
JTUCIUTIIMHBI (CEMeCTpa, WM HECKOJIBKUX ceMecTpoB) (cymma — He Oomnee 70 Oamios). bamsl,
XapaKTepU3YIOIUEe YCIIEBAEMOCTh CTYACHTA IO JAUCHUILIMHE, HaOMpAIOTCS UM B TEUEHHE BCETO
nepro/ia 00y4eHus 3a M3y4YEeHHE OT/ACIBHBIX TEM U BBIITOJIHEHHE OTJEIIFHBIX BHIOB PaloT.

— emopas cocmasnAlowas — OLEHKa 3HAHUN CTyJEHTa MO pe3yiabTaTaM MPOMEXYTOYHON
attecranuu (He 6onee 30 —6anmoB.).

Kpurepuem oneHku ypoBHS cHOpPMHPOBAHHOCTHM KOMIIETEHIMH B paMKax ydeOHOMH
TUCITUTIIMHBI SBIISETCS YK3aMEH.

OO6mmit Oamt TeKymero W pyOeKHOrOo KOHTPOJSA CKIAIBIBACTCS W3  CIEAYIONIUX
COCTABJIAIONIMX NpuiokeHue 2. B tedenue ydeOHOro mporiecca CTyIEHT 00s3aH OTYUTATHCS IO
TEOPETUIECKOMY MaTepHaTy U PAKTUICCKAM 3aHSATHSIM: OTPOCHI, MHIUBUAYyabHBIC 33/ TaHUSI.

I]envto npomesicymounvix ammecmayuil 0 JUCUUIUIMHE SIBJISETCS OI[EHKAa KauyecTBa
OCBOCHHS JUCIUTUTMHBI 00yJarOIIIMUCS.
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Kpumepuu oyenku Kkauecmea 0C60€HUA OUCUUNTIUHDL

Ouyenka «omauunon— om 91 0o 100 6annoe — TeopeTHIECKOE COACpKaHUE Kypca OCBOCHO
MOJTHOCTBIO, 63 Mpo0esIoB, HE0OXOAUMBIEC TPAKTUIECKUE HABBIKU PAOOTHI C OCBOCHHBIM
MaTepuaioM chopMupoBaHbl. Bee npegycMoTpeHHbIe TporpaMMoii 00yueHus: yueOHbIe 3a1aHus
BBINOJIHEHBI, KAYECTBO MX BBIIMOJIHEHHS OIICHEHO YHCIOM 0aiioB, OJU3KUM K MakcuMansHoMy. Ha
9K3aMEHE CTYJIEHT JIEMOHCTPUPYET IIyOOKHe 3HaHUS MPEyCMOTPEHHOTO IPOorpaMMoii MaTepuarna,
YMEET YeTKO, JJAKOHUYHO U JIOTHYECKH MOCIIEeI0BATEIBHO OTBEYATh HA TIOCTABICHHBIE BOIIPOCHI.

Ouenka «xopouwioy — om 81 00 90 6annoe — TeOPETUIECKOE COJAEPKAHUE Kypca OCBOEHO,
HE00XO0IMMBbIE MPAKTUYECKUE HABBIKM paObOTHI CPOPMHUPOBAHBI, BHIITOJHEHHbIE YUeOHbIEC 3aJaHHS
coJiepKaT He3HAYUTeIbHbIe OIMOKU. Ha sk3aMeHe cTy/IeHT AeMOHCTPUPYET TBEPI0€ 3HAHUS
OCHOBHOTO (IIPOrPaMMHOT'0) MaTepHalia, yMeeT 4eTKO, IPaMOTHO, 0€3 CYIIECTBEHHBIX HETOUHOCTEH
OTBeuaTh Ha IMOCTABJICHHBIE BOIIPOCHI.

Ouyenka «yooenemeopumenvno» —om 61 0o 80 6an1068 — TeOpPETUUECKOE COJIEPKAHKE Kypca
OCBOEHO HE MOJHOCTHIO0, HEOOXOAUMbIE MPAKTUYECKUE HABBIKA PabOTHI cPOPMHUPOBAHBI YACTUYHO,
BBINOJIHEHHBIE YUeOHbIE 3aJaHUs COJiepKaT rpyobie ommOKku. Ha sk3aMene cTyIeHT JeMOHCTPUPYET
3HaHHE TOJIBKO OCHOBHOT'O MaTepuaia, OTBEThl COJEp>KaT HETOYHOCTH, cab0o apryMEHTHPOBAHBI,
HapyllIeHa 0CIeA0BATEIbHOCTD U3JI0KEHUS MaTepuaia

Ouenka «neyooeremeopumenvno» — om 36 0o 60 6annoe — TEOPETUUECKOE COJIEPKAHUE
Kypca He OCBOEHO, HEOOXOAMMBbIE MPAKTUIECKNE HABBIKH PaOOTHI HE C(POPMUPOBAHBI, BHITIOTHEHHBIC
yueOHbIe 3a/laHusl CoJep)KaT IpyOble OLIMOKH, JOMOJHUTENbHAs CaMOCTOsTelIbHas paboTa Hal
MaTepHajioM Kypca He MPUBEAET K CYIIECTBEHHOMY IOBBIIICHUIO KaYeCTBA BBHIIIOJHEHUS yIEOHBIX
3agaHuii. Ha sk3aMeHe CTyIeHT AEMOHCTpUPYET HE3HaHHME 3HAUMTEIbHOM YacTU MPOTPaMMHOIO
MaTepHala, CYIIECTBEHHbIE OIIMOKM B OTBETaX Ha BOIPOCH, HEYMEHHE OpPHUEHTHPOBATHCS B
MaTepuase, He3HaHHE OCHOBHBIX MOHITUN JUCIUILTUHBL.

6. METOAUYECKHE MATEPUAJIbL, ONPEAEJIIOIINE TTPOLTEY PBI
OLEHMBAHWA 3HAHUW, YMEHUU, HABBIKOB U (MJI1) OIIBITA
JEATEJIBHOCTU

OO0t 6a1 TeKyIero 1 pyoexHoOro KOHTPOJISI CKIIaIbIBAETCS U3 CIEIYIOINX COCTABIISIIOIINX
(mpunoxenue 2). KputepreM onieHKH ypoBHS c(hOPMUPOBAHHOCTH KOMIIETEHIIUN B paMKax
y4eOHOI TUCIMIUIMH B 5 cemecTpe sABIsieTcs 3a4eT. Llenpo mpoMexyTOUHbIX aTTecTalui Mo
JTUCIIUIIMHE SIBJSIETCS OL[EHKA KayecTBa OCBOCHUSI TUCLUIUIMHBI 00yJaromuMucs. Tunossie
3agaHusl, odecneunBaromue Gopmuposanue komnerenuuu OITK-2, [TKC-1.3, [IKC-2.1
IpeJICTaBIeHbI B Ta0HIIE 9

Ta6J'II/II_Ia 9. Pe3y.]'II>TaTBI OCBOCHU yqe6H0171 AUCHUIIIIMHBI, ITOJJICKAIINEC ITPOBECPKE.

Pe3yabTaThl 00yueHus OCHOBHbBIE MTOKA3aTeJIH OLleHKH Buj onieHOYHOI 0O
(KoMIeTeHI[UN) pe3yJbTaToB 00y4YeHust MaTepuaJia

crocobeH MPUMEHSATh | 3Hamb: 1eNW, 3afadd, NPUHOWIBI W OCHOBHBIE | KommokBuym
nHPOPMALNOHHO- HampaBieHus obecnedeHns WH(pOpMaMOHHON | BeimonHeHne u 3ammra
KOMMYHUKaIOHHbIE 0€3011acCHOCTH NPEIIPHUSTHS, YTPO3bl NPEANPUATHS | J]abOpaTOpHBIX paboT
TEXHOJIOTUH, NpOrpaMMHBIC | HA OCHOBE aHajllM3a CTPYKTYpel M coxepxanust | TecrupoBanue (paszien 5)
CpeacTBa CUCTEMHOTO U | ”HPOPMAIMOHHBIX  ITIPOIECCOB  €ro,  Yrpo3bl
MIPUKJIQHOTO Ha3HAUCHHMS, B TOM | HHpOpManMOHHOI 0e30IacHOCTH  TOCyAapcTBa,
qycie OTEYECTBEHHOI'O | COAepKaHue MH(POPMAIMOHHOW BOWHBI, METO/BI U
NIPOM3BOJICTBA, JUISl PEUICHUs | CPEACTBA €€  BEJNCHUS, IIOHMMAarTh  yrpo3bl
3amaqy npodeccnoHanbHOM | 6e30macHOCTH  HWHPOpPMAIMKM, METOIABl aHaIn3a
JeSITeTbHOCTH CTPYKTYphIl M OCOOEHHOCTH (DYHKIIMOHHPOBAHUS
(OIIK-2) 00BEKTa  3alIWTBl, NPHUHIUIBI  OPTraHU3ALUU

WHPOPMAIMOHHBIX CHCTEM B COOTBETCTBHH C

TpeOOBaHUSIMH 10 3aIUTe HH(POPMAIH
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Ymemv: TpUMEHSTH COBPEMEHHBIC MOIXOIBI K
IMOCTPOCHHUIO  CHCTEM  3alluThl  MH(OpPMAINH,
BBIOMPATh U aHAJM3UPOBATH TOKA3aTEHN KAYeCTBA 1
KPUTEpUH OLCHKA CHUCTEeM HH(OPMAIOHHOTO
HamajeHUss ¥ CHCTEM 3alluThl HH(poOpMAaLny,
OIIPECNATh nH(pOpPMaINOHHbIE pecypcbl,
O/IJICKAIUE 3aIIUTE, TPOBOIUTD KIacCH(UKaIHIO
00BEKTOB M CYyOBEKTOB MH(MOPMAITMOHHBIX CUCTEM.

Komnoxsuym
Beinonnenue u 3ammura
nabopaTopHBIX paboT
TectupoBanue (pa3zen 5)

Brademy: HaBbIKaMU (pOpPMATTLHOMN MOCTAHOBKH U
pelieHus 3a1a4u o0ecreueHnss HHQOPMAITHOHHON
0€30MacHOCTH, HABBIKAMH OTIPEICICHUS
BO3MOJKHBIX ITyTEH HEHTpaIH3aluU YyIPo3
0e30MacHOCTH, MPUHIUIIAMH PACTIPECICHHUS PaB
Y OTBETCTBEHHOCTH MPH OPTaHU3AINH JOCTYIA K
o0BeKTaM

Komnoxsuym
BeinonHenue u 3ammra
J1a00paTOPHBIX PaboOT
TectupoBanue (pazzgen S5)

Crniocoben 3name: npaBuna pabotel ompenensembie | KomnokBuym
JOKYMEHTUPOBAThH JOKYMEHTaMU T'OCYJapCTBEHHBIX OpraHoB; | BeimonHenue u
MPOIIETypPBI U PE3yIbTaThl | BApUAHTHI MOCTPOCHHSI CTPYKTYp | 3amura
KOHTPOJIS KOMIUICKCOB ~ TEXHHUYECKHUX  CPEACTB | JIAOOpATOPHBIX paboT
(GyHKIMOHUPOBAHUS oxpanbl, craHgaptel P® B obnactu | TectupoBanue
CUCTEMBI 3aITUTHI HH(pOPMAITMOHHOM O0e3omacHocTH | | (pazjgen S)
nnpopmanuu (ITKC-1.3) obopota KOH(UICHITHATEHBIX
JIOKYMEHTOB,
Ymemu: IPOBOJTUTH anamu3 | KomtokBuym
nH(pOpMaMOHHONW 0€30MacHOCTH CUCTeM | BrimonHeHue u
3alIUIIEHHOTO IOKYMEHTO00O0pOTa. 3auTa
71a00paTOPHBIX pabOT
TectupoBanue
(paznen 5)
Braodemu: naBbikamu moctTpoeHus cuctemsl | KomnokBuym
3alIMIIEHHOTO  JIOKyMEHTooOopoTa Ha | Beimonnenue n
OCHOBE IIPOBE/IEHHOTO aHaJM3a | 3aluTa
“H(POPMaIMOHHON 06€30macHOCTH 00BEKTa | JIA0OPATOPHBIX PaboT
uHpopMaTH3aLui, meroaamu | TectupoBaHue
MPOCKTUPOBAHUS KOMILIEKCOB | (pazzaen 5)
TEXHUYECKUX  CPEICTB  OXpaHbl  JUIf
3aJIaHHOr0 00bEKTa
CrniocobeH NpUMEHNUTh 3namb: OCHOBHBIE CTPYKTYpbl OCHOBBI | KommokBuym
CpeAcTBa, METOJIBI CXEMOTEXHHKH ¥ DJJIEMEHTHYI0 0a3y | Beimonnenue n
MIPOTOKOJIBI aHAJIOTOBBIX M LHU(POBBIX 3JEKTPOHHBIX | 3aIIMTa
UJCHTU(PUKAIIH, YCTPOMCTB, a TakXe apXHUTEKTYpy, | Ja0OpaTOPHBIX paboT
ayTeHTU(UKALUHU U MIOJIOKEHHUS u MHCTPYKLIUU no | TectupoBanue
aBTopuzauuu (ITKC-2.1) UACHTUQUKAUY, ayTeHTU(QHUKAUUU U
aBTOPH3AIINU;
- Ymemb- «Ha MeCTE» MPOU3BECTH aNTPEeH T
OCHOBHBIX  NPOTPaMMHBIX  MOjyJei

MIPOrPaMMHBIX, MPOTPAMMHO-aIapaTHBIX
U TEXHHYECKMX  CPEJICTB  3alllUThI
uHpOpMaIIMH, CTPOUTH M U3y4aTh METOJIbI
UICHTH(PUKAIUN, ayTeHTH(PHUKAIUU U
ABTOPH3AIIHH.

Bradems: criocoOHOCTBIO K MTPOrPaMMHOM
peam3anuu aJITOPUTMOB peIeHus
THUIIOBBIX 3a1a4 obecrnieueHus
nH(OPMAIMOHHON OE€30MaCHOCTH;
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HaBBIKaMHU pa0OTHI ¢ HHCTPYMEHTAIbHBIMU
UICHTH(PUKAIUY, ayTCHTH(PHUKAIUU U
ABTOPH3AIINH.

W

hd

10.

11

16.

7. YYEBHO-METOIMYECKOE OBECIHEYEHUE JUCHUITJINHBI
7.1. HopmatuBHO-1IpaBoBast 6a3a

®enepanbublii 3akoH oT 20 deBpainst 1995 r. Ne24-D3 «O06 nndopmaiuu, nHPopMaTU3aALUU
U 3al1UTe HHOOPMALIUNY.
®epnepanbubiit 3ak0oH 0T 06.10.1997 r. Ne131-®3 "O rocynapctBenHoi Taiine".
3akon P® ot 25.12.1992 r. "O 6e30omacHoctu".
®enepanbHblil 3ak0H OT 4 utodist 1996 1. Ne 85-D3 «O06 ydactuu B MEXITYHAPOIHOM
nH(pOpPMAITHOHHOM OOMEHE.
®enepanbHbIi 3ak0H OT 16 depains 1995 1. Nel5-D3 «O cszu».
®enepanbHbliii 3ak0H OT 8 aBrycta 2001 r. No 128-D3 «O auueH3upoBaHUN OTAEIBHBIX
BUJIOB JICSITEITLHOCTH.
®enepanbhblii 3akoH oT 10 sHBapst 2002 r. No 1-D3 «O06 s1ekTpoHHOIM HudpoBOi
TIOATIHCH.
®enepanbhblil 3ak0H 0T 19 depains 1993 r. Ne 4524-1 "O ¢denepanbHbIX opranax
MPaBUTEIHLCTBEHHON CBSI3U U UH(popMaruu'.
®enepainbhblil 3ak0H 0T 30.12.1999 r. No 226-D3 "O6 opranax deaepanbHON CITyKObI
6e3onacHocTH B Poccuiickoit @enepanun".
®enepanbhblil 3ak0H 0T 31.07.1998 r. Ne 154-D3 "O cepruduxanuu npoayKIuu u ycuyr".

. 3axkon P® ot 18.04.1991 r."0 munuuun".
12.
13.
14.
15.

®enepanbHblil 3ak0H 0T 12.08.1995 r. "O6 onepaTuBHO-PO3BICKHO 1EATEIbHOCTH".
3akoHP®oT 11.03.1992r. "O yacTHO# AETEKTUBHON U OXPAHHOU NESITEIBHOCTH".

3akoH P® ot 13.11.1996 1."O6 opyxun".

VYronosusiit kogeke Pd-rimasa 28. Ilpectymienus B chepe KOMIbIOTEPHON MH(POPMAIIHH.
(Cratps 272. HenpaBoMepHBIH JOCTYHI K KOMITbIOTEpHOM nHpopmanuu; Ctatbs 273.
Coznianue, UCIOJIb30BAHKE U PACIIPOCTPAHEHNE BPEIOHOCHBIX ITporpaMM; Ctatbs 274.
Hapymenue npasui skcruryatanuu 9BM, cucremsl OBM nnm ux cetn).

Vka3 Ilpesunenta Poccuiickoit ®enepannu ot 19 derpans 1999 r. Ne 212 «Bonpocst
I'ocynapctBenHoOM TexHUYeCKON KoMuccuu npu Ipesunente Poccuiickon denepaunny».

7.2. OcHOBHas nuTEpaTypa
bucrokoB B.M. 3amura n 00paboTka KOHPUACHIIMAIBHBIX JOKYMEHTOB: yueOHOe rmocodue /

B.M. Buctokos. CtaBponoibs: CeBepo-KaBkasckuil ¢penepanbHbliii yausepcutet, 2016. — 153
c. http://www.iprbookshop.ru/66019.html

bucrokoB B.M. 3amura 1 06paboTka KOH(UACHIIMAIBHBIX JOKYMEHTOB: MPakTUKyM / B.M.
bucrokos. CraBponoinb: CeBepo-KaBkazckuii genepanpubiii yauBepcuteT, 2016. — 116 c.
http://www.iprbookshop.ru/66060.html

[Hanprun B.®. 3amura komnbioTepHoil nHGopManuu. DpdeKTUBHBIE METOIbI U CPECTBa/
B.®. [ITanbruH. Capatos: [TpodobpazoBanue, 2017. — 544 C.
http://www.iprbookshop.ru/63592.html

7.3.JlonoTHUTENbHAS TUTEPATypa

KonduaennuaibHOe EI0MPON3BOICTBO U 3AIIUINCHHBIA YJEKTPOHHBIA JTOKYMEHTOOOOPOT
[DnexTpoHHbIi pecypc] : yueonuk / H.H. KynsieB [u ap.]. — DIEKTpOH. TEKCTOBBIE TaHHBIE.
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— M. : Jloroc, 2016. — 500 c. — 978-5-98704-711-8. — Pexum pgoctyna:
http://www.iprbookshop.ru/66416.html

5. Tlerpor C.B. Mudopmarnmonnasi 6e30macHOCTh [ DNEKTPOHHBIN pecypce] : yuebHoe nocobue /
C.B. Ilerpos, I1.A. KucnsikoB. — DneKkTpoH. TekcToBble naHHbie. — CaparoB: Al [Iu Ap
byke, 2015. — 326 c¢. — 978-5-906-17271-6. — Pexum  pocryna:
http://www.iprbookshop.ru/33857.html

6. Toproxuna E.}O. HMudopmanmonnas ©6e30macHOCTh [DIEKTPOHHBIN pecypc] : ydeOHOE
nocobue / E.}O. T'oproxuna, JI.WM. JIutBunosa, H.B. TkaueBa. — DIEKTpPOH. TEKCTOBBIC
naHHble. — Boponex: Boponexckuil ['ocynapcTBeHHbI ArpapHblii YHUBEPCUTET HUM.
Nmnepatopa Ilerpa IlepBoro, 2015. — 221 c. — 2227-8397. — Pexum pocrymna:
http://www.iprbookshop.ru/72672.html

7. ®omun JI.B. HudopmanmonHas O0e30MacHOCTh [DIEKTPOHHBIM pecypc] :  ydeOHO-
METOJMYECKOe IMMOCOOMe JJisi CTYASHTOB 3a0YHOW (OpMBI OOYYCHHS HAmpaBICHUS
noarotoBku 38.03.05 «busnec-undpopmaruka» / J[.B. ®omuH. — DIEKTPOH. TEKCTOBBIE
nanHsle. — CapatoB: By3osckoe oOpaszoBanue, 2018. — 125 c. — 978-5-4487-0299-0. —
Pexxum nocryna: http:// www.iprbookshop.ru/77318.html

7.4 Ilepnonuueckue u3ganus (ra3era, BECTHUK, OIOJUICTEHB, JKypHAI)

[lepedenp nepuoIUYeCKUX W3JAHHUN, TIOTy49aeMbIx Ondmmorexoit KBI'Y:
e Becrauk MI'Y. BriuncnurenbHas MaTeMaTHKa U KHOEpHETHKA
BectHuk poccuiickoro o0miectBa HHOOPMATUKHI U BEIYUCTUTENIBHON TEXHUKU
HNudpopmaruka u oOpazoBaHue
HNHupopmMalinoHHbIE TEXHOJIOTUN
Mup T1K
ITepcoHanbHbBI KOMITBIOTEP CErOIHS
IIporpammupoBanue
WNudpopmarninonHasi 6e30nacHOCTh

7.5 .nTepHeT-pecypcesl

1. 3amuiieHHb TokyMeHTo000poT / Cheprl npuMeHeHus: [DNeKTpOHHBIN pecypc]| —
https://www.rutoken.ru/technologies/using/docflow

2. 3aluIIeHHbII JIOKYMEHTO000pOT - Digital Design-
digdes.ru/products/zaschischenniy-dokumentooborot.

3. 3amuIIeHHBId  JOKYMEHTOO0opoT - OnektpoHHble Oducapie Cucrems -
https://www.eos.ru/eos_special_program/eos_vuz

7.6.CoBpeMeHHbIe TTpOoQeCCHOHATBHBIC Oa3bl JAHHBIX
1. basa nanneix Science Index (PMHL) http://elibrary.ru
2. Hanmonanwsnas snexrponnas oubnuorexa PI'b https://H36.pd
3. Kpynueiimas enunas 0a3za JaHHBIX, COAEpKallas aHHOTAMM W HHQPOPMALUIO O
UTUPYEMOCTH pPELEH3UPYeMOil Hay4yHOH JIMTepaTypbl, CO BCTPOCHHBIMH HHCTPYMEHTAMHU
OTCJIC)KUBAHHMS, aHATIN3a M BU3YAJIU3aIlMH JaHHBIX. WWW.SCOpUs.com
4. http://pravo.gov.ru/ OduunanbHbIi HHTEPHET-MOPTAJ MPaBOBOil HHGOPMaIH
5. PCI Security Standards Council — http://www.pcisecuritystandards.org.
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6. Crannaptsl nH(MOPMAIIMOHHON 0€30IacHOCTH B KpeIuTHO-(pUHAHCOBOK cdepe. CTaHAapTHI
banka Poccum — http://www.abiss.ru/doc

7. Threatpost https://threatpos Caiit 06 undopmanmonHoii 6e3omacuoctu ot Kaspersky Lab.
ABTOPUTETHBIN UCTOYHUK, HA KOTOPBIYA CCHUTAIOTCS BEAYIINE HOBOCTHBIC areHTCTBA, Takue Kak The
New York Times u The Wall Street Journal.

8. Security Lab http://www.securitylab.ru/ [Ipoext komnanuu Positive Technologies. [Tomumo
HOBOCTEH, DKCIIEPTHHIX cTaTel, codra, popyma, Ha caliTe €CTh pa3ie, Iie ONECPATUBHO MYOJIUKYETCS
uHpopManus 00 YI3BUMOCTSX, a TAK)KE JAI0TCS KOHKPETHBIE PEKOMEH/IAINH TI0 UX YCTPAHCHHIO.

0. Anti-Malware https://www.anti-malware.ru/ HHbopMalMOHHO-aHATUTUYECKUI  LEHTP,
MOCBSAIICHHBIH HH(pOpMaoHHOW Oe3omacHocTH. Anti-Malware mpoBOAWT CpaBHHUTEIBHBIC TECTHI
AHTHBHUPYCOB, MyOJIMKYET aHATUTUYCCKUE CTAThH, SKCIIEPThI IPUHUMAIOT YYaCTHE B TUCKYCCHUSIX Ha
dbopyme.

10.  HMuadopmanuonnas 6e3omacHOCTh OaHKOB https://ib-bank.ru/ OTpacieBoii mopran

11.  http://VOID.RU Caiit VOID.RU npenacrapisier co0010 HE3aBUCUMYIO MPECCY, OCBEIIAIOIIYIO
BOIPOCH MH(MOPMAIMOHHON 0E30IaCHOCTH - YSI3BUMOCTEH B MNPOTPaMMHOM OOECIICUCHHH,
TEXHOJIOTUI cOopa nHPOPMAIIUHU, TEXHOJIOTUH COXPAHEHUS IIEJIOCTHOCTH CUCTEM.

12.  http://Security NNOV.ru Security. NNOV sBisercs oIHUM U3 HambOoiee MOCemaeMbIX
Poccuiickux pecypcoB MOCBSIICHHBIX HH(pOpManuoHHOW Oe3omacHocTd M OezomacHoctu IT
TEXHOJIOTHH U JOCTYICH KaK Ha PyCCKOM, TaK U Ha aHTJIMHCKOM SI3BIKAX.

7.7.MeToau4ecKkue yKa3aHUs MO NPOBEAEHUIO PA3JIMUYHBIX YUeOHBIX 3aHATHI U IPYTUM
BH/IaM CAMOCTOSITEJIbHOM PadoThI

MeTtoanyeckue peKOMEHAANUH 110 H3YYCHUIO JMCIUIIIMHBI JJIs1 00y4al0IuXCsl

[Ipuctynas k M3y4yeHUIO IUCLUIUIMHBI, OOydaromemycsi HeoOXOIUMO O3HAKOMUTHCSA C
TEMaTU4YeCKUM IUIAaHOM 3aHATUH, CIMCKOM DPEKOMEHJIOBaHHOH y4eOHOW nutepaTypbl. Crnenyer
YSICHUTD I10CJIEJOBATEIbHOCTD BBINOIHEHUS] HHAUBUAYAIbHBIX YU€OHBIX 3a/JaHUM, 3aHECTH B CBOIO
pabouyto TeTpa b TEMBI U CPOKU NTPOBEICHNS CEMUHAPOB, HATUCAHUS YU€OHBIX U TBOPUYECKHX padoT.
[Ipy wu3yyeHUM JAMCUUIUIMHBI OOydarolluecss BBINOJIHSAIOT CIEAYIOIIME 3aJaHus: H3Yy4aroT
PEKOMEH/IOBAaHHYIO0 Y4YeOHYI0 M HAayuHYIO JUTepaTypy; HHUIIYT KOHTPOJbHBbIE PaOOThI, TOTOBAT
JOKJIaJ bl U COOOILIEHHUS K MPAKTUYECKUM 3aHSTHSAM; BBIIOJHAIOT CAMOCTOSTEIbHBIE TBOPUECKHE
palboThl, y4yaCTBYIOT B BBIIIOJHEHHM MPAKTUYECKUX 3aJaHUN. YpOBEeHb M INIyOMHA YCBOEHUS
JUCIUIUIMHBL 3aBUCAT OT AaKTUBHOM W CHUCTEMAaTHYECKOM pabOThl Ha JEKUUAX, H3yYEHUS
PEKOMEHI0BAaHHOW JIMTEPATYpPBl, BBIIIOIHEHHSI KOHTPOJIbHBIX ITMCbMEHHBIX 3aJaHUI

Kypc wusyudaercs Ha nexkuusx, j1a0OpaTOPHBIX 3aHATHSX, MPU CAMOCTOSATEIbHOW H
UHIMBUYyalIbHOM paboTe oOydaronmxcs. OOyyaromuiics A1 HOTHOI0 OCBOSHUS MaTepuaa JOKeH
He MPOITYCKaTh 3aHATUS U aKTHBHO Y4acTBOBATh B yueOHOM Ipoliecce. JIeKInu BKI0YaoT BCE TEMBI
U OCHOBHBIE BOINPOCHI TEOPUU W MpakTUKHU. Jls MakcumanbHOW 3()()EKTHBHOCTH H3yUEHUS
HEOOXOJUMO TIOCTOSIHHO BECTHM KOHCHEKT JIEKIMH, 3HaThb PEKOMEHAYEMYIO IIperojaBareiemM
JUTEpaTypy, MO3BOJIAIONIYIO JONOJIHUTh 3HAHWUSA M JIydlle IOJATOTOBUTBHCS K Ja0OpaTOpHBIM
3AHATHUSAM.

B cooTBeTcTBUY C yUeOHBIM IJIAHOM Ha KaKAYIO TEMY BBIJEIIEHO HEOOXO0AUMOE KOIUYECTBO
4acoB IIPAKTHYECKUX 3aHATHHM, KOTOpPBIE TPOBOJATCA B COOTBETCTBMM C  BOIIPOCAaMH,
PEKOMEH/I0BAaHHBIMH K M3YYEHHIO IO oIpeeleHHbIM TeMaM. OOyvaromuecs: JOJKHBI PEryspHO
TOTOBUTHCS K JJaOOPAaTOPHBIM 3aHATHUSM U Y4aCTBOBATh B 00CYXKAeHHH BompocoB. [Ipu moaroroske
K 3aHATUAM CIIELyeT PYKOBOACTBOBATHCSA KOHCIIEKTOM JIEKIIUM M PEKOMEHIOBAHHOU JIUTEPATYPOU.
Temaruueckuil MJIaH JUCHUIUIMHBI, Y4eOHO-METOAMYECKHE MaTepuaibl, a TakXke CIHCOK
PEKOMEHI0BaHHOM JINTepaTypbl IPUBEIEHBI B paboyeil mporpamme

MeTtoauyeckue peKOMeHAALMHM NPH padoTe HaJ KOHCIEKTOM BO BpeMsl NPOBeIeHUs!
JIeKIMH
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B mporuecce NEKIMOHHBIX 3aHATUH 11€1€C000pa3HO KOHCHEKTHPOBATh YU4EOHBIH MaTepual.
Jns 3TOro UCHONB3YIOTCS OO0IIMEe U YTBEpAUBIIMECS B NPAKTHKE TMpaBuiIa, M IMPUEMBI
KOHCIIEKTUPOBAHUSI JICKLIUM.

KoHcnekTupoBaHue aeK1uii Be1eTcs B CEUaIbHO OTBEACHHOM ISl 3TOTO TETPau, KaXIbli
JUCT KOTOPOM JOJKEH UMETh IOJs, Ha KOTOPBIX JEJIaloTCAd IMOMETKM U3 PEKOMEH]I0OBAaHHOMU
JUTEPaTyphl, TOMNOIHSIOLIUE MaTePHall MPOCIYIIAHHOM JIEKIUH, a TAKKE O JUEPKUBAIOIINE 0COOYIO
BaXHOCTb TEX WJIM UHBIX TEOPETUUECKUX MOJIOKEHUM.

IlenecooOpa3Ho 3amMchiBaTh TEMY U IUIaH JICKIHM, PEKOMEHIYEMYIO JIMTEpaTypy K TeMe.
3anucu pa3fesioB JIEKIMM [OJDKHBI MMETh 3arojlOBKH, II0J3arojIOBKM, KpacHble CTpOKHU. Jlis
BBIJICJICHUSI Pa3/eJiOB, BBIBOJIOB, OINPEIEIICHHUI, OCHOBHBIX MJEH MOXHO HCIOJIb30BaTh LIBETHBIC
KapaHaamm u GromMacTepsl.

HazpanHble B JIEKIIMM CCHUIKM Ha MEPBOMCTOYHUKU HAI0 MOMETUTHh Ha MOJSAX, YTOOBI MpHU
CaMOCTOSTENIbHOW paboTe HAWTH U BIIUCATh MX. B KOHCIIEKTE TOCIOBHO 3aMMCBHIBAIOTCS OTPEICICHUS
MOHSTHIA, KaTeropuil u 3akoHoB. OcTajabHOE JOHKHO OBITh 3aIIMCAHO CBOMMHU CIIOBAMHU.

Kaxxnomy oOyuaromiemycss HEOOXOIMMO BBIpAOOTaTh ¥ HCIOJB30BATH JIOMYCTHMbBIC
COKpalleHus: HanboJiee paclpoCTPAHEHHBIX TEPMUHOB U MOHSATHUH.

MeTtoau4ecKue peKOMEeHAAlNH 110 NOATOTOBKE K J1a00paTOPHBIM 3aHATHIM

JIaGopaTopHbIe 3aHATHUS — COCTABHAs YaCTh Y4eOHOT0 Ipoliecca, rpymnmnoBas Gopma 3aHITHI
OpU aKTMBHOM y4yacTUH oOydarouuxcs. JlabopaTopHble 3aHATUS CIOCOOCTBYIOT YINIyOJIEHHOMY
U3Yy4EHHUIO HanOoJee CIOKHBIX MPOOJIEM HAYKH U CIIY’KaT OCHOBHOM (DOpMOIA MOJIBEACHUSI UTOTOB
CaMOCTOATEeNIbHON paboThl oOyyaromuxcs. Llenbro 1abopaTopHbIX 3aHATUI ABIISIETCS yIiIyOJIeHUE U
3aKpeIyIeHUE TEOPETUUECKUX 3HAHWM, MOJIYYEHHBIX OOYdYaroLIMMUCS Ha JIEKIMSIX M B Ipoliecce
CaMOCTOSITEJILHOTO M3y4YeHMs Y4eOHOro Marepuana, a, CJIeJOBaTelbHO, (OPMHPOBAHUE y HHUX
OIpPE/IEIEHHBIX YMEHUN U HaBBIKOB.

B xoxe noarotoBku k 1a00paTOPHOMY 3aHATUIO HEOOXOAUMO NMPOYUTATh KOHCIIEKT JIEKIIHH,
U3YYUTh OCHOBHYIO JIUTEPATYpy, O3HAKOMUTBHCSA C JIONOJHUTEIIBHON JUTEpaTypod, BBIIIOJIHUTH
BBIIaHHBIE NIpenoAaBareneM 3anaHusd. [Ipm 3ToM ydecTb pEKOMEHJALUU IPENoJaBaTeNs |
TpeOoBaHus nporpammel. JlopabaTeiBaTh CBON KOHCHEKT JIEKIMH, Jiejiasg B HEM COOTBETCTBYIOIINE
3alKCH U3 JUTEPATYPBHI.

XenarenbHO NMpU MOArOTOBKE K JJAOOPATOPHBIM 3aHSTUSIM 10 AUCLUILIIMHE OJHOBPEMEHHO
MCIIOJIb30BaTh HECKOJIBKO UCTOYHUKOB, PACKPBIBAIOIINX 3a/1aHHBIE BOIIPOCHI.

MeTtoau4eckue peKOMEHAANH 110 OPTraHU3alMU CAMOCTOSATEIbLHOH padoThI

CamocrosiTennpHasi paboTa OO0y4yaloImUXCA — CIOCOO0 AaKTUBHOTO, II€JIEHANIPABIECHHOTO
nproOpeTeHus 00y4JaroIMMHUCs HOBBIX JUIsl HETO 3HAHUM U yMEHUH 0€3 HeNOCPeICTBEHHOTO Y4acTUs
B 3TOM ITpoliecca npenojanaTesnieil. [loBbilieHne poiu caMoCcTOATENbHON pabOoThl 00yJaroUXcs Ipu
NPOBEICHUH Pa3IMYHBIX BUAOB y4EOHBIX 3aHATUIN MPEAIoaraeT:

— ONTHMH3ALMIO METOJIOB 00Y4YEeHMsI, BHEJPEHNE B YU€OHBIM MPOLECC HOBBIX TEXHOJIOTUN
oOyueHusi, MOBBIIAIOIINX [POU3BOAUTENBHOCTh TpPYyAa MpEnojaBareis, aKTUBHOE
UCMOJIb30BaHNE HWH(POPMALMOHHBIX TEXHOJIOTUH, TMO3BOJSIIONMX OO0YyYarolemMycsi B
ynoOHOe AJIs HEero BpeMs OCBauBaTh y4eOHbIN MaTepua,

— IIHMPOKOE BHEJPEHNE KOMIIBIOTEPU3UPOBAHHOTO TECTUPOBAHUS;

— COBEpIICHCTBOBAHMWE METOAMKH IPOBEJIEHUS IPAKTUK M HAyYHO-HCCIEA0BATEIBCKOU
paboTel O0y4aromuxcs, MOCKOJbKY MMEHHO 3TH BHUIbl y4eOHOM paboThl B IEPBYIO
oyepesib TOTOBAT 00YYarOIIUXCsI K CAMOCTOSATEIbHOMY BBIIMOJIHEHUIO PO ECCHOHATBHBIX
3azady;

— MOJEPHM3ALMI0 CUCTEMBI KYpPCOBOTO U JUIIOMHOTO IIPOEKTUPOBAHUS, KOTOPasl AOJDKHA
MOBBIIIATH POJIb 00YYAIONIUXCS B TOAOOpEe MaTepuana, MOUCKe MyTel peleHus 3a1ad.

CamocrosiTennbHasi paboTa TPHUBOAUT OOYYAIOMMUXCA K TOJTYYEHUIO HOBOTO 3HAHMS,

YIOPSIOYCHHIO U YIIIyOJCHHUI0 UMEIOIIUXCS 3HaHUH, (POPMUPOBAHHIO Y HETO MPOQecCHOHATbHBIX
HaBBIKOB M yMeHH. CamocTosTeTbHAs paboTa BBIMOIHAET P PYHKIIMA:
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— pPa3BUBAIOILYIO;

— uH(pOpPMaAIMOHHO-00yYaIOIIYIO;

—  OPUEHTHPYIOLIYIO U CTUMYJIHPYIOLLYIO;

—  BOCHMTHIBAOILYIO;

— HCCIIE0BATENBCKYIO.

B pamMkax Kypca BBINOJIHSAIOTCS CIEAYIOIINE BUIbI CAMOCTOATENBHOM paboThI:

— IlIpopabGotrka yuyeOHOoro wmarepuana (MO KOHCHEKTaM, Y4eOHOW M HaydHOU
auTeparype);

— BoinonHeHne pa3HOYPOBHEBBIX 3a/laHUIA;

— Pabora ¢ TectamMu 1 BompocaMu JIJIsl CaMOTIPOBEPKH;

— Brinonnenue UTOroBoil KOHTPOILHOM PabOTHI.

OOyuarommmMcst peKOMEHAYETCs ¢ caMOro Hayajla OCBOCHHS Kypca paboTarh ¢ JIUTepaTypon
U TpeAsaraéMbIMU 33JaHUAMU B (OpMe MOATOTOBKM K OUEPEIHOMY ayIUTOpHOMY 3aHstuto. [lpu
ATOM aKTYAIM3HPYIOTCS HMEIOIIMECs 3HaHMs, a TaKkKe co3maercss 0a3a uis YCBOEHHUS HOBOTO
MaTepHaia, BO3HUKAIOT BOIIPOCHI, OTBETHI HA KOTOPbIE 00yUYaIONIMNACS TOIY4aeT B ayAUTOPHUH.

Heo0xoauMo 0TMETHTH, YTO HEKOTOPBIC 33aHUs JJISi CAMOCTOSITENIbHOW PabOTHI MO KypCy
UMEIOT ompelesieHHyto crenuduky. [Ipu ocBoeHHM Kypca OO0y4aroIUiiCsl MOXET MOJIb30BaThCS
OuONMMOTEeKON By3a, KOTOpas B TIOJMHOH Mepe oOecredeHa COOTBETCTBYIOUICH JIMTEPATypOU.
3HaYUTENbHYI0 MOMOILb B MOATOTOBKE K OYEPEJIHOMY 3aHATHUIO MOXKET OKa3aTh MMEIOLIUics B
y4e0HO-METOINYECKOM KOMIUIEKCE KPAaTKUI KOHCIEKT JeKIUi. OH e MOKET UCI0JIb30BAThCA U AJIs
3aKperieHUs MOJIyYeHHOIo B ayAuTopuu Martepuana. CamocTosTelbHas paboTa 00ydarolmuxcs
IPeIyCMOTPEHA YIeOHBIM IIJIAHOM U BBITIOJHSETCS B 003aTEIBHOM MOPSAAKE. 3aTaHNs TPEAT0KEHBI
0 Ka)KJ0M U3y4yaeMoi TeMe U MOT'yT FOTOBUTHCS HHAMBUIyalbHO WK B rpymre. [To HeoOxoaumoctu
oOyJaromuiicss MOXeT oOpaliarbcs 3a KOHCYJIbTAllMe K IpernojaBaTelito. BeimonHeHue 3anaHuit
KOHTPOJIMPYETCS M OLICHUBAETCS IIPEIoiaBaTelieM.

JUig ycnenmHoW OpraHu3alMd CaMOCTOSTEIbHOM pPabOThl BCE AKTUBHEE IPUMEHSIOTCS
pasHooOpa3Hble 0Opa3oBaTelbHbIE pecypchl B ceTu VIHTepHEeT: CHUCTEeMBbl TECTUPOBAaHUS IO
Pa3IUYHBIM 00JIaCTSAM, BUPTYaJbHBIE JIEKIUH, JTA0OPATOPUH, IIPH ITOM MOJIb30BATENIO0 JOCTATOUHO
UMETh KOMIIBIOTEp M MOJKI0YeHHne K MHTepHeTy /Ui Toro, 4toObl CBA3aThCs C MpEnojaBaTesieM,
pemath BBIUMCIMTENbHBIE 3a7aud M IOJIydaTh 3HaHUA. Vcmonb3oBaHME ceTe yCHIIMBAeT poJib
CaMOCTOSITENIbHOW paboThl O0YyYaroLIMXCSd M TO3BOJSET KapJUHAJIBHBIM 00pa3soM H3MEHUTh
METOJUKY MPENoIaBaHUs.

OOyuaronuiics MOKeT MoJIydaTh BCE 3a/1aHUS M METOIMYECKHE YKa3aHUs 4epe3 cepBep, UTo
JTaeT €My BO3MOKHOCTb MPHUBECTH B COOTBETCTBHME JIMYHBIE BO3MOKHOCTH C HEOOXOJIUMBIMU ISt
BBINOJIHEHUS padoT Tpyao3arparaMu. O0ydaronuiicss UMeeT BO3MOKHOCTb BBIIOJIHATH paboTy JoMa
WIM B ayauTOpuH. bonblioe BocnUTAaTeIbHOE U 00pa30BaTEIbHOE 3HAYEHHE B CAMOCTOSATEIHLHOM
y4eOHOM Tpy/e 00yUaroIUiCcs UMEET CAaMOKOHTPOJIb. CaMOKOHTPOJIb BO30YKIAaeT U MOAJIePKHUBAET
BHUMaHUE U HMHTEPEC, MOBBIINIAET aKTUBHOCTh MaMATH U MBIIUIEHUS, TTO3BOJSET 00ydaromeMycs
CBOEBPEMEHHO OOHApYyXUTh U YCTPAaHHUTh JOIYIIEHHblE OIIMOKM M HEAOCTATKH, OOBEKTUBHO
OTIPEEeNIUTh YPOBEHb CBOUX 3HAHUM, MpaKTUYECKUX yMeHU. CaMoe JOCTYITHOE U MPOCTOE CPEICTBO
CaMOKOHTpPOJISI C TNpPUMEHEHHEM HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTMHA - 3TO Pl
TECTOB «on-line», KOTOpbIe MO3BOJISAIOT B PEXKUME PEATTLHOTO BPEMEHHU OINpPEAETUTh CBOH YPOBEHb
BJIAJICHUS] TPEAMETHBIM MAaTEpUAIOM, BBISBUTH CBOM OLIMOKM M TOJYYUTh PEKOMEHAAIMH IO
CaMOCOBEPILIEHCTBOBAHHUIO.

MeToanyeckne peKOMeHIaluM 1o padore ¢ JUTEPaTypoil

Bcro nutepaTypy MOXKHO pa3fenuTh Ha Y4eOHUKH U ydeOHBbIe MOCOOUS, OPUTHHAILHBIC
HAay4YHBbIC MOHOl”pa(i)I/ILIeCKI/Ie HNCTOYHHKHU, HAYYHBIC ny6nm<au1/m B HepHOHquCKOﬁ neyatu. M3 Hux
MO>KHO BBIIETTUTH JIUTEPATyPy OCHOBHYIO (PEKOMEHIYEeMYIO), HOMOIHUTENbHYIO U JIUTEPATYPY IS
YTIyOJIGHHOTO U3yUYeHUS TUCIIUTITAHEI.
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N3ydyeHne MUCIUTUIMHEI ClIelyeT HAaYMHATh ¢ Y4eOHUKa, MOCKOJIbKY YUeOHUK — 3TO KHUTA, B
KOTOPOM M3JI0)KEHBI OCHOBBI HAayUHBIX 3HAHWUN IO OINpPENEICHHOMY NpEAMETY B COOTBETCTBUU C
LENISIMU | 33J]a4aMi 00y4eHUs!, YyCTaHOBJICHHBIMH ITPOTPaMMOH.

[Ipu pabote ¢ muTepaTypoit HEOOXOIUMO YUUTHIBATh, YTO UMEIOTCS Pa3INYHbIC BUAbI YTCHHUS,
Y KaX/IbIi U3 HUX UCIIOJb3YETCS HAa ONPEEIIEHHBIX ATAallax OCBOEHUS MaTepHraa.

[IpenBapuTenbHOE YTEHHE HANPABICHO HA BBIABJICHHE B TEKCTE HE3HAKOMBIX TEPMUHOB U
MOVCK WX 3HAYCHHsSI B CIIPABOYHOM JIMTEpaType. B 4acTHOCTH, MpU YTCHUH yKa3aHHOW JINTEPATYPHI
HEO00X0UMO MOoAPOOHEHIINM 00pa30M aHATU3UPOBATH MOHSITHSL.

CKBO3HOE uUTEHHE IpEAIoJaraeT MpPOYTEHUE MaTepuana OT Hayajia 10 KoHua. CKBO3HOE
YTEHHE JINTEPATypbl U3 MPUBEIECHHOIO CIHMCKA JAaeT BO3MOXHOCTh 00yYaromumcsi copMUpOBaTh
CBOJI OCHOBHBIX HOHSTHH U3 N3y4aeMOi 00JIaCTH U CBOOOHO BIIAJIETh UMHU.

Bri6opouHoe — Ha060pOT, UMEET ENbI0 MOUCK U 0TOOp MaTepuala. B pamMkax 1aHHOTO Kypca
BbIOOPOYHOE UYTEHHUE, KaK CIOCcO0 OCBOEHUS COJEpPKaHUS Kypca, JOJKHO HMCIOJb30BaThCS NpU
MOJTOTOBKE K MPAKTUYECKUM 3aHATHIM 110 COOTBETCTBYIOIIUM pa3iesiaMm.

AHanUTHYECKOE YTEHUE — OITO KPUTHUYECKUH pa3dop TeKcTa C MOCICAYIOIUM €ro
KOHCHeKTupoBaHueM. OCBOEHHE yKa3aHHBIX MOHATUH OyneT Haubosee 3¢ GEeKTUBHBIM B TOM cllyuae,
€CIIM TIPY YTEHUH TEKCTOB 00ydJaroluiics OyIeT 3a/1aBaTh K 3TUM TEKCTaM BOIPOCHL. YacTh U3 ATHX
BonpocoB copmynupoBana B @OC B mepeyHe BONPOCOB A cobecenoBaHus. [lepeueHsp 3THX
BOIIPOCOB OTPAHUYEH, TIOITOMY BaXKHO HE TOJIBKO COJIEPKaHUE BOIIPOCOB, HO CaM IPUHIUII OCBOECHUS
JUTEPaATyphl C TOMOIIbIO BOIIPOCOB K TEKCTaM.

[lenbro M3yyarollero 4TeHUs SBISETCS IIyOOKOE€ M BCECTOPOHHEE NOHMMAHUE Y4eOHOMU
uH(popmanuu. EcTe HECKOIBKO MPUEMOB U3YYAIOIIETO YTCHUS: YTSHHE M0 AITOPUTMY MIPEIoiaraet
pa3Ouenne wHPoOpManMKM Ha OJIOKM: Ha3BaHWE, aBTOP; HCTOYHUK; OCHOBHAs HJEs TEKCTa;
dakTUYeCKUi MaTepual; aHajdu3 TEKCTa IYyTEM COIMOCTABICHUS HMEIOIIUXCS TOYEK 3PEHUS 10
paccMaTpuBaeMbIM BOIIPOCaM; HOBU3HA.

[Iprem mocTaHOBKH BOIPOCOB K TEKCTY UMEET CIICAYIOIINN alrOPUTM:

— MEIJIEHHO IIPOYMUTATh TEKCT, CTAPAsCh MOHATH CMBICI U3JI0KEHHOTO;

— BBIJICIIUTH KJIIOUEBBIE CJIOBA B TEKCTE;

— TocTaparbces MOHSATH OCHOBHBIE HJI€H, TIOJTEKCT M OOIINI 3aMbICE aBTOpa.

[Ipuem Te3upoBaHus 3akitoyaeTcsi B (OPMYIHMPOBAHUU TE3MCOB B BHJIE TOJOKCHHM,
YTBEP>KJICHH, BBIBOJOB.

K osromy MOXHO [00aBUTP U UHBIE TMpHEMBI: TpueM pedepupoBaHUs, MpUEM
KOMMEHTHPOBAHUSI.

Baxxnoil cocrapnstomieil J1I000T0 COMHMIHOTO HAy4YHOTO W3JAHUS SIBISETCS CIHCOK
JUTEpaTypbl, Ha KOTOPYIO cchlUlaeTcsi aBTop. llpu BO3HHMKHOBEHHMHM UHTEpeca K KaKOW-TO
o0cyx/1aeMoli B TEKCTe MpobiieMe BCeraa eCTh BO3SMOXKHOCTh OOpAaTUTHCS K CIIUCKY OTHOCSIIEHCS K
Hel juTeparypbl. B aToM ciydae Bes mpoOiieMa kak Obl pa30MBaeTCs Ha COCTABIISIIONIUE YaCTH,
KaXKIasi U3 KOTOPBIX MOXKET U3YydaThCs OTIEIbHO OT Apyrux. [Ipu 3TOM BakHO He TepsATh U3 BUAA
0OLIMI1 KOHTEKCT M HE MOrPYKaThCS YPE3MEPHO B JI€TAIM, OTOMY YTO TaKUM 00Opa3oM MOXHO HE
YBUJETH [JIABHOTO.

8. MATEPHUAJIBHO-TEXHWUYECKOE OBECIIEHEHUE TMCIUITJIMHBI

Criennanu3upoBaHHbIE ayAUTOPHUH, UCIIOIb3yEMbIE NPU MPOBEICHUH 3aHIATUN JIEKIIHOHHOTO
tuna Ne42, Ned3, No4l, Ned48 Ne58 ocHailleHbl MYJIbTUMEIUUHBIM MPOEKTOPOM M KOMIUIEKTOM
anmnaparyphbl, MO3BOJISIIOIIEH JEMOHCTPUPOBATh TEKCTOBbIE U I'paduecKrue MaTepuabl.

Haspanne nmabopaTtopuu B KOTOPBIX MPOXOIAT 3aHATHs: JlaGopartopust “CHCTEMBbI KOHTPOJIS U
ynpasienust  jgocrynom”, JlaGopatopunm Texuuueckoit 3ammutsel uHGopmanuu, Jlaboparopus
Kpunrorpaduueckoit 3amuts! nHpopmanuu, Jlabopatopus “3amuménnoit 06padoTku nHpopmManuu
B OpraHu3anuu’ .
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CryneHTbl UIMEIOT AOCTYN 4yepe3 MIHTepHeT AOCTyHN K eAMHOMY 00pa3oBaTeIbHOMY MOPTay,
I7Ie B OTKPBITOM JIOCTYII€ UMEIOTCS PECypChl y4E€OHO-METOIUYECKOW JTUTEPATYPHI, SBISIOMIHECS
paszpabotkamu Benymux BY3oB Poccun.
[Ipu npoBeneHny 3aHATUH JIGKIIMOHHOTO TUIIA, CEMUHAPCKUX 3aHATHI UCIIOJIb3YIOTCS:
JUIIEH3UOHHOE MPOrpaMMHOE oOecieyeHue:
— Iponykter MICROCOFT (WINEDUperDVC ALNG UpgrdSAPk MVL A Faculty
EES (KopnoparuBHas noamnucka Ha npoayktel Windows ornepanuoHHasi cUCTeMa U
ouc)) ZOI'OBOP Nel0/3A-223.
— Kaspersky Endpoint Security nis 6usneca — Crannaptasiii Russian Edition. 1500-
2499 Node 1 year Educational Renewal License, JJIOTOBOP Ne 15/3A-223.
— Mathlab/Simulink IOI"OBOP Ne80/EJI-223.
— Adobe Creative Cloud for Teams — All Apps. Jlunien3uu Education Device license s
obpazoBarenbHbIX opranu3anuii JJOIOBOP Ne 15/3A-223.
— ABBYY FineReader JOI'OBOP Neo 15/9A-223.
— Awntumnaruar BY3 JIO'OBOP Ne 15/3A-223.
— (aitnossiii Menemxep Far Manager.
— Tzip-apxuBatop.
— Adobe Reader (cBoOomHOE pacmpocTpaHeHKE)

8.1. OcobenHOCTH peanu3anuy JUCHHUILUIMHBI J1JI51 HHBAJIHUIOB M JIUI C OTPAHNYEHHBIMHU
BO3MOKHOCTSIMHU 310POBbSI
JUIg CTyOEHTOB C OrpPaHMYEHHBIMH BO3MOXHOCTSMH 370POBbsl CO3/IaHbl CIELUAJIBHBIE
YCIIOBHS /IS TONTyYeHHUS 00pa3oBaHus. B 1essax qoCTymMHOCTH MOIydeHHs BBICIIIETO 00pa30BaHMs 11O
o0Opa3oBaTeibHBIM IpOrpaMMaM HHBAIMIAMM M JIMLIAMH C OIPaHMYCHHBIMH BO3MOXKHOCTSMHU
3/I0pOBbsl YHUBEPCUTETOM 00ECIIEUNBACTCS:
1. AnprepHatuBHas BepcHs oHUIMAIbHOTO caiiTa B ceTd «MHTepHeT» Uit c1a00BUIAIINX;
2. J1ns HBAIUAOB C HApYLIEHUSIMU 3peHHUs (C1a0oBUASIINE, CIIEIbIe):
- IIPUCYTCTBHE aCCHCTEHTA, OKa3bIBAOIIIETO o0ydaroliemycs
HEOOXOMMYIO TOMOIIb, JTyOMUpOBaHME BCIYX CIPABOYHON HMHpOpMALMM O
pacnycaHuy y4eOHbIX 3aHATHI; HAIUYUE CPEICTB AJIsl YCUIIEHUS OCTaTOUHOTO 3PEHMS,
OpailIeBCKOM ~ KOMIBIOTEPHOM  TEXHUKH,  BHUACOYBEIMUUTENEH,  Mporpamm
HEBU3YaJIbHOTO JIOCTyNa K MH(OpMAaIMH, MPOrpaMM-CUHTE3aTOPOB PEUd U JIPYTUX
TEXHUUYECKUX CpPEICTB MpueMa-neperadyn y4eOHONH HHpopMalMM B JOCTYITHBIX
(dbopmax JUIst CTYIEHTOB C HapyILIEHUSIMU 3pEHMUS;

- 3agaHus AJ1A BBIIIOJJTHCHUSA Ha 9K3aMCHE 3a4YUThIBAIOTCA aCCUCTCHTOM,

- IIMCBMCHHBIC 3a/laHUs BBIIIOJIHSAKOTCSI Ha 6yMare, HaJIUKTOBBIBAIOTCS
ACCHCTEHTY 00y4YaroIuMcs;

3. 118 WHBanMAOB W JUI[ C OTPAHUYCHHBIMH BO3MOXXHOCTSIMH 3/I0pPOBbS IO CIIYXYy
(cmaGocnplImanue, TTyXue):
- Ha 3a4eTe/IK3aMeHe MPUCYTCTBYET ACCUCTEHT, OKa3bIBAIOIINMA CTYICHTY
HE00XOIUMYIO0 TEXHUYECKYIO TOMOIIIb C YI4ETOM WHIUBUIYAIbHBIX 0COOCHHOCTEH (OH
MIOMOTaeT 3aHATh pabouee MEeCTO, MePEeIBUTAThCs, IPOYUTATH U OOPMUTH 3aaHKE, B
TOM YHCJI€ 3alIUChIBAst O]l AUKTOBKY);

- 3a4eT/7K3aMeH MPOBOAMUTCS B MHUCbMEHHOM Qopme;
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4. Jlns WHBAIMAOB M JUI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU 3[0POBbS, HMMEIOIINX
HapyIIEHUs OIOPHO-ABUTATEILHOTO amIapara, CO3JaHbl MaTepUAIbHO-TEXHUYECKHUE YCIIOBHS,
00ECTIeYNBAIONINE BO3MOXXHOCTh OECHPEIMATCTBEHHOTO JOCTyMa OOy4alomuxcs B ydeOHBIC
HOMEUICHUS,, OOBEKTY IUTAHUS, TyaJeTHbIE M JApPYrHe IIOMEINEHHUs YHUBEPCHTETa, a TaKkkKe
npeObIBaHMsI B YKA3aHHBIX MOMEIICHUAX (HAJIWYHE PACIIMPEHHBIX JBEPHBIX MPOEMOB, MOPYyYHEH U
JIPYTUX MPUCITOCOOTIECHUH).

—IMACHbMEHHBIC 3aJjaHus BBITTOJIHSIOTCS Ha KOMIIBIOTEpE co

CIICHUAIIU3UPOBAHHBIM  IIPOT'PAMMHBIM obecrnieueHUeEM WU HaJUKTOBBIBAIOTCs
ACCUCTCHTY,

—T10 KEeTIAaHUIO CTYJACHTA SK3aMEH MPOBOAUTCS B YCTHOU (opMe.

OOyuaromuecss U3 4UClia JIMI ¢ OTPAaHMYCHHBIMH BO3MOXXHOCTSIMHU 370POBbsI 00CCIICUCHBI
ANIEKTPOHHBIMU 00pa3zoBaTeIbHBIMU pecypcaMu B ¢Gopmax, aJanTUPOBAHHBIX K OTPAHUYCHHSIM UX
3]I0pOBBSL.
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9. JUCT NEPEYTBEPXKJIEHUSA PABOYEN ITPOI' PAMMBI JUCHUITJIUHBI
PaGouas mporpamma:

onobpena Ha 2024/2025 y4ebusrii roa. IIporoxomn Ne 3aceqaHus Kadeapel OT
« _» 20 T

B pabouyto mporpaMMy BHECEHBI CIIEAYIONINE U3MEHEHUS:

Pa3pabotumnk nporpaMmel
3aB. kadenpoii
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Pacnpenesienue 0a,1710B TeKylero 1 pyoe;xHoro KOHTpPOJIs

NNPUJIO)KEHHUE

Neni/n

Bua koHTpOJIs

Cymma 6asi10B

Obmas 1-s1 TOuKa 2-91 TOYKA 3-11 TOuka
cymma

1 IMocemenue 3agaruii | 1o 10 6ayuioB no 3 0. 1o 30. 1o 40.

2 Texymwmii kouTpons: | g0 30 Ganos 1o 10 6. 1o 10 6. 1o 10 6.

PyGexHbIil KOHTPOJIB
3 (TecTupoBaHue u 110 30 oamtoB o 10 0. o 10 0. o 10 0.
KOJUUIOKBHYM)
4 Htoro cymma TeKyIiero
U PyOEKHOTO KOHTPOJIS 1o 70 6amwtoB 1o 230 10230 1o 24 6

29



		2024-10-18T08:51:52+0000




